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1. Henu n 3a1a4M AUCUUILUINHBI.

Ilenvo usyuenus Oucyunaunvl «IONEKTPOHHBIA JOKYMEHTOOOOPOT
ABJIAETCS TEOPETUYECKas M MpaKTHYecKas MOJATOTOBKA CTYIEHTOB AJid pabOThl B
COBPEMEHHBIX CHCTEMaX AaBTOMAaTH3allMU JEJONPOU3BOJACTBA U AIIEKTPOHHOIO
JTIOKYMEHTO000pOTAa.

3aoauamu OUCUUNTIUHDL A6/IAIOMCA:

O - NOJy4YduTh 3HaHUA 00 UH(DOPMAIMOHHBIX  TEXHOJOTHUAX,
UCIIOJIb3YEMBIX B CUCTEMAX YIPABJICHUS JOKYMEHTOOO0POTOM;

O - (opMupoBaHME y  CTYJEHTOB  HAaBBIKOB  BBINOJHEHUS
aBTOMAaTU3WPOBAHHBIX OMNEpaluil  cocTaBieHHs, O0OpabOTKU U
MapIIpyTU3aLUU DJIEKTPOHHBIX JOKYMEHTOB C HCIIOJIb30BAaHUEM
CHeUaIU3uPOBAHHBIX IPOTrPAMMHBIX CPEJICTB.

2. MecTo nucuuiinHbl B cTpyktype OOIIL:

Juctumuinaa « NEeKTPOHHBIA JOKYMEHTOOOOPOT» OTHOCHUTCS K pa3iely
b2.B./IB.1.1 yueOGHoro miaHa OakajgaBpuaTa II0 HANPABIECHUIO MOATOTOBKHU
38.03.01 «OkxoHomuka» mnpodwis: «PermoHanbHas JKOHOMHKA» BXOIWUT B
BapUATUBHYIO YacCTh, JUCLUUIUIMHA MO BHIOOPY. UKTaeTCs CTyIeHTaM BO BTOPOM
cemMecTpe.

Jlist ocBOoeHHs Kypca CTyAeHTaM HeOoOXOAMMO MpPeIBAPUTENHHO OBIAACThH
3HAHUSIMU M YMEHUSAMH 110 JUCIUTUIMHAM:

O Nudopmatuka.
3HaHMsI, TIONYYCHHBIE TPH U3YYEHUH TAaHHOW NUCIMIUIAHBI, HEOOXOIUMBI
NpY U3YYCHUU JTUCIUATLINH:

O byxranrepckuid yd4eT u aHaius;
O NudopmarimoHHble TEXHOJIOTUN B SKOHOMUKE;
O DKOHOMHUKA OpraHU3alNu

3. TpeOoBanusi K pe3yibTaTaM OCBOEHUSI TUCHUIIHUHBI:
[Ipouiecc wu3ydeHHss AUCHUILUIUHBI «DIEKTPOHHBIA JTOKYMEHTOOOO0POT»
HaIpaBJIeH Ha (POPMUPOBAHUE CICTYIONINX KOMITETCHITHIA:

O Croco0eH MOHUMATh CYIIHOCTh M 3HaYe€HUE MHPOPMAIIUU B Pa3BUTHUU
COBPEMEHHOT0 WH(OPMAIIMOHHOTO OOIIECTBA, CO3HABATH OMACHOCTH U
yrpo3bl, BO3HUKAIOIIME B 3TOM TMpoIecce, COOI0IaTh OCHOBHBIC
TpeOoBaHrs MHPOPMAITMOHHON 0E30MaCHOCTH, B TOM YHUCJIE 3aIUTHI
rOCyJapCTBCHHOMN TalHbI

(OK-12);

O cnocoben UCIIOJIb30BaTh JUTSt peuieHus AQHAJTUTUYECKUX u
UCCJIEIOBATEILCKUX  3a7a4  COBPEMCHHBIE  TEXHUYECKHE  CpeACTBA U
uHpopMmarmonnbie TexHosoruu (11K-10);



0 cnocoObeH HCmonb30BaTh ISl PEIICHHS KOMMYHHUKATHBHBIX — 3a]ad
COBPEMEHHbIE TEXHHMUECKHE CpeIcTBA U MH(popmanmonusle TexHoaoruu (I1K-
12).
B pe3ynbprare nuzydeHus TUCUMIUIMHBI CTYACHT IOJDKEH: 3HAmMb:

O crpykTypy ONEKTPOHHBIX CHUCTEM YHPABIECHUA JOKYMEHTOOOOPOTOM
(OCY]l) xkak dYacTM KOPIOPATUBHOM DKOHOMHUYECKOM CHUCTEMBI, THIIbI
UCIIOJIb3yeMbIX apxutekTyp u miatdpopm B DCVY]l, coctaB U coiepkaHue ee
(YHKIMOHAIBHBIX, 00ECTICYNBAIOLIUX U TEXHOJIOTHYECKUX MOJICUCTEM;

0 xnaccel I/IH(I)OpMaI_[I/IOHHBIX TCXHOHOFHﬁ, HUCIIOJIB3YCMbBIX HJIsI COCTABJICHUSA
QJICKTPOHHBIX TOKYMCHTOB, BBOJA 6yMa}KHBIX HOKYMCHTOB B BHCKTPOHHBIﬁ 4dpXUuB,
nepecaaumn JOKYMCHTOB, XpPAaHCHHA W TIOUCKA J3JICKTPOHHBIX JOKYMCHTOB,
IIJIaHUPOBAHUA I[OKYMCHTOO60pOTa, 6I/I3H€C'HPOHCCCOB 151 KOHTPOJIA nux
HNCIIOJIHCHMUA,

0 Meroapl M CpeAcTBa MOJICIUMPOBAHUS, aHAIW3a W COBEPIICHCTBOBAHUS
JIOKyMEHTO000pOTa M OM3HEC-TIPOIIECCOB B YKOHOMUYECKUX CUCTEMAaX.
Ymemn:

O o6ocHOBbIBaTh  HMH(POPMALMOHHBIE  MOTPEOHOCTH  YNPABIEHYECKOTO
nepcoHania;

0 anHamu3upoBaTh MH(POPMAITMOHHO-OKYMEHTAIITMOHHbBIE CUCTEMBI
OpraHU3allMOHHOM  CTPYKTYpbl M  COCTaB  JOKYMEHTAIlMU  YYPEKICHUS,
pEINPUsTUS, OpTraHU3alINN;

0 pa3pabaThiBaTh HOPMATUBHO-METOAMYECKHE MAaTEPHAIIBI 110 PETJIaMEHTAIlUU
COoCcTaBa, TIPOILIECCOB COCTaBIeHUS U  OGOpMIICHHS KOH(DUICHIIUATBHBIX
JOKYMEHTOB;

0 cocTaBasTh JOKYMEHTHI, OTpAXAIOIIUe MPUHUMAEMbIE PEIICHHUSI, BECTH 0a3y
3JIEKTPOHHBIX IOKYMEHTOB;

O cocTaBasTh MapuIpyThl MEPEABUKEHUS TOKYMEHTOB U OU3HEC-TIPOIIECCOB U
KOHTPOJINPOBATh UX UCIOJIHEHUS,

0 wmonmenupoBath MOTOKHU uHdopmauu, JIOKyMEHTO000POT u
OM3HECITPOIIECCHI, BHITIONHSAEMBIE B S)KOHOMUYECKUX CUCTEMAX U OCYIIECTBISATh UX
OIICHUBAHUE;

0 ocymecTBIATh MOHUTOPHUHT SKCIUTYaTallMK HHOOPMAIIMOHHON CHCTEMBI.
Bnaoemu: HaBBbIKaMU OpraHu3aIUU ABTOMATU3UPOBAHHOTO
JTOKYMEHTO00O0pOTa Ha IPEANPUATHH.
4. O0beM TUCHUIUIMHBI U BUAbI Y4€OHOH padoThlI.
OO0miast TpyAOEMKOCTh JUCHUMIUIMHBI JUISI CTYJICHTOB JTHEBHOM (OPMBI
00y4YeHHs COCTaBIsAeT 6 3a4ETHBIX SUHMII.



Bupn yuebHo#t paboTs Bcero gacoB/3aueTHBIX Cemectp
€TUHUIL
2
AyIuTOpHBIC 3aHATHS 36/1 36/1
B toMm uucne:
Jlexunu 18/0,5 18/0,5
[Ipaktuueckue 3ausarus (I113)
Cemunapsl (C)
Jlabopatopubie padoTsI (JIP) 18/0,5 18/0,5
CamocrosiTesbHas paboTa (Bcero) 36/1 36/1
B ToM uucne:
Kypcosoit npoekr
Pacuerno-rpaduueckue paboTs
Pedepar
Jlpyrue BUbI CaMOCTOSATENBHON pabOThI
Bun npomexyTouHoi aTTecTauu (3a4eT, SK3aMeH) | 3a4eT 3a4eT
OO6mrasi Tpy10€MKOCTh 72 gaca 72 gaca
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