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1. Hean u 321244 TUCUMILIHHBI.

Ilenvio u3yuenusa Oucyunaunvl «IIEKTPOHHBIA JTOKYMEHTOOOOPOT»
SBJIIETCSI TEOpPETHYECKasi M MpaKTHUuecKas MOJroTOBKa CTYACHTOB JJisi pabOThl B
COBPEMEHHBIX CHCTEMax AaBTOMATH3alUU JEJIONPOU3BOJACTBA M JIEKTPOHHOTO
JIOKyMEHTO000pOTa.

3aoauamu OuUCUUNIUHDL AGIAAIOMCA:

— - TIOJIYYUTh 3HAHUA 00 MH(POPMAIMOHHBIX TEXHOJIOTHSX, UCIIOJIB3YEMbIX B
CUCTEMaX YyIpaBJICHUS TOKYMEHTOOOOPOTOM;

— - GOpMHPOBAHUE Y CTYJCHTOB HABBIKOB BBITIOJIHCHHSI aBTOMATHU3HPOBAHHBIX
orepaluii cocTaBieHusl, 00pabOTKU U MAPIIPYTU3ALNU JIEKTPOHHBIX JOKYMEHTOB
C UCITOJIb30BAHUEM CIIELIMAIIM3UPOBAHHBIX IPOTPAMMHBIX CPECTB.

1. Mecro nucumMiuinHbl B ctpykrype OOIL:

JuctunnnHa «OJeKTPOHHBIA JTOKYMEHTOOOOPOT» OTHOCUTCA K pasieiy
b2.B./IB.1.1 yueOnoro mnnaHa OakanaBpuaTa IO HaIPABICHUIO MOATOTOBKU
38.03.02 «MenemxMeHT» npoduia: «DOUHAHCOBBIA MEHEKMEHT» BXOIUT B
BApUATUBHYIO YaCTh, AUCIUIUIMHA MO BBIOOPY. UHWTaeTcs cTyaeHTaM BO BTOPOM
CEMECTpE.

JIJist ocBOEHHSI Kypca CTyJeHTaM HEOOXOAMMO MPEIBapUTENILHO OBIAICTh
3HAHUSAMH U YMEHUSIMH MO0 TUCIUILIMHAM:

— NudopmaTuka.

3HaHUA, MOJYYEHHbIE MPU WU3YYCHUHM JTAHHOW JUCIUILUIUHBI, HEOOXOIUMBbI
MPU U3YUYEHUU TACIUILINH:

— NudopmarnmonHbie TEXHOJIOTUN B MEHEIKMEHTE ;

— @uHaHCOBOE MPOTHO3UPOBAHUE;

- OneHka cTOoMMOCTH OHU3HECa.

2. Tpe0GoBanus K pe3yJbTaTaM OCBOEHUS JUCHUIIMHBI:
[Ipouecc wu3yyeHHs] JUCHMIUIMHBI «JNEKTPOHHBIA JTOKYMEHTOOOOpPOT»

HampasJieH Ha (pOpMHUpPOBAHHUE CIASAYIOUINX KOMIETEHIIUM:

— TOHMMAaHHUEM PpOJM U 3HaYeHUs MHPopMauu U HUHPOPMAIMOHHBIX
TEXHOJOTMH B Pa3BUTUU COBPEMEHHOr0 OOIIECTBA U SKOHOMUYECKHX 3HAHHUU
(OK-16);

— BJIAJIETh OCHOBHBIMU METOJAMH, CIOCOOaMH U CpPEICTBAMM TOJTYYEHUS,
XpaHeHus!, nepepaboTku MH(OpMaLUK, HaBbIKAMU PAOOTHI C KOMIIBIOTEPOM
KaK cpeACcTBOM ymnpasieHus nadopmarnumeii (OK-17);

— CIMOCOOHOCTHIO paboTaTh ¢ uH(OpMaIMeld B TI0OATBHBIX KOMIBIOTEPHBIX
CEeTSAX M KOPITOPATHUBHBIX HHPOpMaIMOHHBIX cucTeMax (OK-18);

— BJAQJEThb METOJaMH U TNPOTPAMMHBIMU CpPEICTBAMU 00pabOTKHU JETOBOM
uHpopMaIMu,  CHOCOOHOCTHIO  B3aUMOJCHCTBOBaTH  CO  CiyKOamu
MH(OPMAIMOHHBIX TEXHOJOTUN U 3PPEKTUBHO UCIOIB30BATh KOPIOPATUBHBIE
uHpopmannonnsie cuctemsl ([1K-34);

— YMEHUEM MCIOJIb30BaTh B TMPAKTUYECKON JEATEIBHOCTH OpraHu3alui
uHGOpMAIIMIO, TIOJYYEHHYIO B pe3ysbTaTe MapKETHHIOBBIX HCCIEIOBAHUN U
CPaBHUTEILHOIO aHAJIK3a JIyUIINX MpakTHK B MeHemxkmenTe (ITK-36).



B pe3ynbrare u3ydeHus: AUCLUUILIMHBI CTYJAEHT JOJDKEH:
3unamey:

— CTPYKTYpy OJEKTPOHHBIX CHCTEM YIOPaBICHUS JOKYMEHTOOOOPOTOM
(OCY]l) kak dYacTh KOPIOPATUBHOM HSKOHOMHUYECKOW CHUCTEMbI, THIIbI
UCIIONB3yeMbIX apxuTekTyp u 1uatrgopm B DCVY]I, cocTtaB M coaepkaHUE ee
(GYHKIIMOHATBHBIX, 00ECTIEYNBAIOLINX U TEXHOJIOTUYECKUX TTOACUCTEM;

— KJjacchl MH(OPMALMOHHBIX TEXHOJIOTUH, MCHOJB3YEMBIX JUISl COCTaBJICHMS
3JIEKTPOHHBIX IOKYMEHTOB, BBOJIa OYMakKHBIX JTOKYMEHTOB B 3JIEKTPOHHBII apXuB,
nepefaud  JIOKyMEHTOB, XpaHEHUS] M IIOMCKa DJJIEKTPOHHBIX JIOKYMEHTOB,
IUIAHUPOBAHMUSL ~ TOKYMEHTOOOOpOTa, OM3HEC-NPOLIECCOB U  KOHTPOJSA  MX
UCTIOJTHEHHS,;

— METOAbl M CpEeACTBa MOJICIMPOBAHHS, AaHAW3a WU COBEPILICHCTBOBAHUS
JIOKYMEHTO000pOTa U OU3HEC-TIPOLIECCOB B IKOHOMUYECKUX CUCTEMaX.

Ymemo:

— OOOCHOBBIBaTh  HMH(OPMAIIMOHHBIE  MOTPEOHOCTH  YIPABIECHYECKOTO
HEepCOHANA;

— aHaAJIM3UPOBATh MH(GOPMALMOHHO-10KYMEHTAIIUOHHBIE CUCTEMBI
OpPraHM3AIlMOHHOW  CTPYKTYpPBl W COCTaB  JIOKYMEHTAllUM  yUPEXKICHUS,
IPEINPUITHS, OpPTaHU3AIIH;

— pa3pabaThiBaTh HOPMATHBHO-METOJUYECKUE MATEPUANBI TI0 PETIAMEHTAIIUU
COCTaBa, IPOLECCOB COCTaBIEHUS U  O(opmiieHUsS KOHOQUACHIMATIBHBIX
JIOKYMEHTOB;

— COCTaBJISITh JOKYMEHTBI, OTpa)Karolue MPUHUMAEMbIE PELLIEHUs], BECTU 0a3y
AJIEKTPOHHBIX JOKYMEHTOB;

— COCTaBIISITh MApUIPYTHl IEPEIBMKEHHS TOKYMEHTOB U OM3HEC-TIPOIIECCOB U
KOHTPOJIMPOBATH UX MCIIOTHECHNUS;

— MOJEIUPOBaTh MOTOKM HMHGPOPMALMH, JAOKYMEHTOOOOpOT U Ou3Hec-

IPOLECCHI, BBIMOJHIEMbIE B JKOHOMHUYECKMX CHUCTEMaxX M OCYIIECTBISATh HX

OLICHUBaHUE,;

— OCYIIECTBISATh MOHUTOPUHT 3KCILTyaTallud NHPOPMAIIMOHHON CUCTEMBI.
Bnaoemy: HaBbIKaMU OpraHHU3alHN ABTOMATU3UPOBAHHOTO

JTOKyMEHTO000pOTa HA MPEAIPUITHH.

3. O0beM AMCUMIVIMHBI M BUABI Y4e0HOii padoThl.
OO6mast TPyIOEMKOCTh AMCLUMIUIMHBI JJI CTYJIEHTOB JHEBHOU (HOpPMBI
O0Oy4YEHHMsI COCTABIIAET 2 3aYETHBIX CAUHMUII.

Bup yueOHoii padoThl Bcero yacoB/3a4eTHBIX eAUHHULL
2 3
2011-2012y.r. 2012-2013yu.r.
2013-2014ywu.r.
AyIUTOpHBIE 3aHATHUS 36/1 36/1
B Tom unciie:
Jlexun 18/0,5 18/0,5
IMpaktrueckue 3austus (I13) 18/0,5 18/0,5




Cemunapsl (C)

JlaGopatopusie pabotsl (JIP)

CamocrositenbHas pabora (Bcero)

36/1 36/1

B ToM uucie:

KypcoBoli npoekt

PacuetHo-rpaduueckne paboTsl

Pedepar

Jpyrue Bupl caMOCTOSTENBHON pabOThI

Bun npomexxyTouHoO# aTTecTanuu (3a4eT, SK3aMeH)

3a4€T 3a4€T

OO0mas
TPYJOEMKOCTh

72 gaca
2 3a4. €TUHUALILI

72 yaca
2 3a4. €IUHUILIBI

O6mass TPyJAOEMKOCTb JUCHUIUIMHBI
00y4eHHUs COCTABIAET 3 3aUETHBIX CIMHUII.

JUISL CTYJCHTOB 3a04HOM (HOPMBI

Bun yue6HO# paboTh Bcero wacos/3adeTHBIX CemecTtp
€ IUHHAIL
2
AyJMTOpHBIC 3aHATHS 8/0,22 8/0,22
B Tom uncie:
Jlexuuu 4/0,1 4/0,1
[MpakTrueckue 3austus (I13) 4/0,1 4/0,1
Cemunapsl (C)
Jlaboparopusie paboTs (JIP)
CamocrosTenbHas padota (Bcero) 96/2,66 96/2,66
B ToMm uucne:
KypcoBoii mpoekr
PacueTHo-rpaduyeckue paboThl
Pedepar
Jpyrue Buapl caMOCTOSTEIbHON pabOThI
Bun npomexxyTouHoO# aTTecTanuu (3a4eT, 5K3aMeH) | 3a4eT 3a4er
Ob6mas 108 gacoB 108 gacoB
TPYAOEMKOCTb 3 3a4. eIMHUIIBI 3 3a4. IUHUILIBI




