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1. Ienau u 3aga4M TUCHUILINHBI.

Ilenvio u3yuenusa Oucyunaunvl «IIEKTPOHHBIA JTOKYMEHTOOOOPOT»
SBJIIETCSI TEOpPETHYECKasi M MpaKTHUuecKas MOJroTOBKa CTYACHTOB JJisi pabOThl B
COBPEMEHHBIX CHCTEMax AaBTOMATH3alUU JEJIONPOU3BOJACTBA M JIEKTPOHHOTO
JIOKyMEHTO000pOTa.

3aoauamu OuUCUUNIUHDL AGIAAIOMCA:

— - TIOJIYYUTh 3HAHUA 00 MH(POPMAIMOHHBIX TEXHOJIOTHSX, UCIIOJIB3YEMbIX B
CUCTEMAaX yIpaBJ€HUs! JOKYMEHTOOO0POTOM;

— - GOpMHPOBAHUE Y CTYJCHTOB HABBIKOB BBITIOJIHCHHSI aBTOMATHU3HPOBAHHBIX
orepaluii cocTaBieHusl, 00pabOTKU U MAPIIPYTU3ALNU JIEKTPOHHBIX JOKYMEHTOB
C UCITOJIb30BAHUEM CIIELIMAIIM3UPOBAHHBIX IPOTPAMMHBIX CPECTB.

1. Mecto nucuumiuHbl B cTpykrype OOII:

JuctunnnHa «OJeKTPOHHBIA JTOKYMEHTOOOOPOT» OTHOCUTCA K pasieiy
b2.B./IB.1.1 yueOnoro mnnaHa OakanaBpuaTa IO HaIPABICHUIO MOATOTOBKU
38.03.02 «MenemxmenT» npoduns: «JIorucTuka» BXOJUT B BAPUATUBHYIO YaCTh,
JTUCLMIUIMHA TI0 BBIOOPY. UnTaeTcs cTyieHTaM BO BTOPOM CEMECTpeE.

JIJist ocBOEHMSI Kypca CTyJeHTaM HEOOXOIMMO MPEIBapUTEIHLHO OBJIAJCTh
3HAHUSAMH U YMEHUSIMH MO TACHUILINHAM:

— HNudopmatuka.

3HaHUA, MOJYYEHHbIE MPU WU3YUYCHUHM JTAHHOW JUCIUILUIUHBI, HEOOXOIUMBI
MPU U3YYEHUU TACIUILINH:

- MapkeTuHr;

— NudopmarmonHbie TEXHOJIOTUN B MEHEIKMEHTE ;

— HNudopmanmonHas JIOrMCTHKA .

2. TpeGoBaHusi K pe3yJIibTATaAM OCBOEHHS TUCIHUILIUHBI:

[Iponiecc wu3yueHHs] MUCHUIUIMHBI «DJEKTPOHHBIA JTOKYMEHTOOOOPOT)

HampasJieH Ha (OpMHUpPOBAHHUE CIASAYIOUIMX KOMIETEHIIUM:

— TIOHMMAaHHUEM PpOJM U 3HaYeHUs MHPopMamuu U HUHPOPMAIMOHHBIX
TEXHOJOTHM B Pa3BUTUU COBPEMEHHOrO OOIIECTBA U 3KOHOMHUYECKUX 3HAHUN
(OK-16);

— BJIAJIETh OCHOBHBIMU METOJAMH, CIOCOOaMH W CpPEICTBAMM TOJIYYEHUS,
XpaHeHus!, nepepaboTku MH(OpMaLUK, HaBbIKAMU PAOOTHI C KOMIIBIOTEPOM
KaK cpeAcTBOM ympasieHus napopmarnmeii (OK-17);

— CHOCOOHOCTBIO paboTaTh ¢ WH(OOpPMaLMEN B TJIOOATBHBIX KOMIIBIOTEPHBIX
CEeTSAX M KOPIOPATHUBHBIX HHPopMaIMoHHbIX cucTemax (OK-18);

— BJQJEThb METOJaMH U TNPOTPAMMHBIMU CpPEICTBAMU 00pabOTKHU JETOBOM
uHpopMaIMu,  CHOCOOHOCTHIO  B3aUMOJEHCTBOBaTH  CO  CIIyXOamu
MH(OPMAIMOHHBIX TEXHOJOTUN U 3PPEKTUBHO UCIOIB30BATh KOPIIOPATUBHBIE
uHpopmanuonnsie cuctemsl ([1K-34);

— YMEHUEM HCHOJIb30BaTh B TMPAKTUYECKON JEATENBHOCTH OpraHu3auui
uHGOpPMAIIMIO, TIOJYYEHHYIO B pe3yJIbTaTe MapKETHUHIOBBIX HCCIEIOBAHUN U
CPaBHUTEILHOIO aHAJIK3a JIyUIINX MpakTHK B MeHemxkmenTe (ITK-36).

B pesynbrare n3ydeHust IMCUUILUIMHBI CTYAEHT JIOJIKEH:



3namo:

— CTPYKTYpYy OJEKTPOHHBIX CHUCTEM YIpPaBICHUS JTOKYMEHTOOOOPOTOM
(OCY]Jl) xak 4dYacTM KOPIOPATUBHOW DKOHOMHYECKOM CHUCTEMBI, THIIbI
UCIIOJIb3yeMbIX apxuTekTyp u minatdopm B DCVY]I, coctaB u coaepkaHue ee
(GyHKIHOHATIBHBIX, 00ECTIEYMBAIOIINX U TEXHOJIOTHYECKUX MOJICUCTEM;

— KJjacchl MH(OPMALMOHHBIX TEXHOJIOTUN, WCIMOJIb3YEMbIX NJIsi COCTABIICHUS
AJIEKTPOHHBIX IOKYMEHTOB, BBOJIa OYMaKHBIX TOKYMEHTOB B 3JIEKTPOHHBIN apXuB,
nepefadyn  JIOKYMEHTOB, XPAaHEHHsT U IOUCKA DJJIEKTPOHHBIX JIOKYMEHTOB,
IUTAHUPOBAHUS ~ JTOKYMEHTOOOOpOTa, OWM3HEC-TPOIIECCOB M KOHTPOJS  HX
WCIIOJTHEHNS,

— METOIbl M CpEACTBA MOJACIHMPOBAHUS, AHAIN3a M COBEPIICHCTBOBAHUS
JIOKyMEHTOO000pOTa 1 OU3HEC-TIPOIIECCOB B IKOHOMUYECKUX CHUCTEMAX.

Ymems:

— 000CHOBBIBaTh  HMH(OpPMALMOHHBIE  MOTPEOHOCTH  YIPABJIEHUYECKOTO
IepCoHaa,

— aHaJU3MUpOBaTh MH(OPMAIIMOHHO-JOKYMEHTAI[MOHHbIE CUCTEMBI
OpraHU3allMOHHOM  CTPYKTYphl M  COCTaB  JOKYMEHTAalUUU  YYPEKIACHUS,
NPEANPUATUS, OPTAHU3ALINY;

— pa3pabaTbiBaTh HOPMATUBHO-METOIUYECKUE MaTepUalbl M0 PErIaMEeHTalluu
COCTaBa, MPOLECCOB COCTaBICHUS W  OQOpMIICHUS KOH(PUACHIMATbHBIX
JIOKYMEHTOB;

—  COCTaBJIATh JOKYMEHTBI, OTpAKAOUIUE IPUHUMAEMBbIE PEIICHMSI, BECTU 0a3y
AJIEKTPOHHBIX TOKYMEHTOB;

— COCTaBJISITh MapUIPYThl NEPEIBUKEHHS TOKYMEHTOB U OM3HEC-TIPOLIECCOB U
KOHTPOJIMPOBATh X UCITOJIHEHHS,;

— MOJICTTUPOBATh TOTOKKM HMHGPOPMALMK, JOKYMEHTOOOOpOT U Ou3Hec-

IIPOLIECCHI, BBIMOJHSAEMbIE B HSKOHOMUYECKHMX CHCTEMaX M OCYIIECTBIATh HX

OLICHUBAHHUE,;

— OCYUIECTBJISATh MOHUTOPUHT 3KCIUTyaTallud MH(POPMAITMOHHOW CUCTEMBI.
Bnaoembs: HAaBbIKAMHU OpraHu3alHH aBTOMAaTU3UPOBAHHOTO

JIOKYMEHTO000pOTa Ha NPEANPUATHH.

3. O0beM JUCHUNIMHBI U BUbI Y4eOHOH padoThl.
OO6miast TPyIOEMKOCTh AWCHMIUIMHBI I CTYJIEHTOB JHEBHOU (HOPMBI
00y4eHUs COCTABIISET 2 3aYETHBIX CIUHUII.

Buna yueOHo# padoThI Bcero yacoB/3a4eTHBIX eIMHHIL
2 3
2011-20124.r. 2012-2013yu.r.
2013-2014yu.r.
AyYJMTOpHBIC 3aHATHS 36/1 36/1
B ToMm uncne:
Jlexuuu 18/0,5 18/0,5
[Tpaktnueckue 3austus (I13) 18/0,5 18/0,5
Cemunapsl (C)




JlabopaTtopusie padots (JIP)

CamocTtosTenpHas padora (Bcero)

36/1 36/1

B Ttom uucine:

KypcoBoii npoekt

PacuerHo-rpaduyeckme paboTh

Pedepar

Jpyrue Buapl caMOCTOSTENILHON pabOThI

Bun npomexxyTouHoO# aTTecTanuu (3a4eT, IK3aMeH)

3a4€T 3a4€T

Oo0mas
TPYAOEMKOCTh

72 yaca
2 3a4. €IUHUILBI

72 yaca
2 3a4. € IUHUILIBI

OO6mrast TPyIOEMKOCTh JTUCITUTIIMHBI
OOyYEHHSI COCTABIIACT 3 3aYETHBIX CAMHMII.

JUIS  CTYJIEHTOB 3a04YHOH (HOPMBI

Bupn y4ue6Hoii paboTh Bcero yacop/3a4eTHbIX Cemectp
e TUHUIL
2
AyYIMTOPHBIC 3aHATHS 8/0,22 8/0,22
B Tom uncie:
Jlexuun 4/0,1 4/0,1
[Tpaktuyeckue 3anstus (I13) 4/0,1 4/0,1
Cemunapsl (C)
JlaGopaTtopHusie padoTs (JIP)
CamocrostenbHas pabota (BCero) 96/2,66 96/2,66
B Tom uuce:
KypcoBoii npoekT
Pacuerno-rpaduueckue paboTsl
Pedepat
Jlpyrue BuIbI CaMOCTOSTENBHON pabOThI
Bun npoMexxyTouHOM aTrTecTaluu (3a4eT, SK3aMeH) | 3a4eT 3a4eT
Ob6mas 108 gacoB 108 yacos
TPYJOEMKOCTh 3 3a4. eTMHUIIBI 3 3a4. eIMHUILIBI




