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1. Ienu 1 3a5a4M M CUUILIHHBI

[enpto W3y4YeHUS  OUCHUIUIMHBI  «ODJEKTPOHHBIM  JOKYMEHTOOOO0POT»
SIBIISIETCSl TEOpETUYeCKasi U MpaKTUYEeCKasi MOATOTOBKA CTYJIEHTOB JJisi paObOTHI B
COBPEMEHHBIX CHCTEMAaX AaBTOMAaTH3alUH JEJIONPOU3BOJICTBA W SJIEKTPOHHOIO
JTIOKYMEHTO000pOoTA.

3ajmavyaMy JUCUUIUIMHBI SABJISTFOTCS:

® TIOJyYUTh 3HAHUSA 00 MH(OPMAIMOHHBIX TEXHOJIOTHAX, HCIONb3yEMbIX B
CUCTEMAaX yIpaBJeHUs! JOKYMEHTOOOOPOTOM;

e (opMuUpOBaHKE y CTYACHTOB HABBIKOB BBIIIOJIHEHHS] aBTOMATU3HPOBAHHBIX
onepauuii coCcTaBiIeHuUsl, 00padOTKU U MapIIPyTU3ALUN SJIEKTPOHHBIX JOKYMEHTOB
C MCIOJIb30BaHUEM CHEUATN3UPOBAHHBIX IPOIPAMMHBIX CPEJICTB.

2. MecTo nucuuiuinabl B ctpykrype OOII:

HucuuminHa «DJIEKTPOHHBIA JOKYMEHTOOOOPOT» OTHOCHUTCS K pasieny
b2.B./IB.1. yueOHoro mnaHa OakanaBpuaTa I HalpaBJICHHUs MOJATOTOBKH
43.03.01 «Cepsuc» npoduiisa «CepBuc B TOCTHHHYHOM U PECTOPAHHOM OH3HECEY,
BXOJIUT B BAPUATHUBHYIO YaCTh, AUCIUIUIMHA 110 BBIOODY.

Yuraercs cTyeHTaM B TPETbEM CEMECTPE.

Jlnst ocBOEHMSI Kypca CTyJEHTaM HEOOXOAMMO MNPEIBAPUTENBHO OBIAJETh
3HAHMSIMU U YMEHMSIMU 10 qucuuiuinie « MHpopmMaTtrkay.

3HaHus, NOJYyYEHHbIE TPU U3YUYEHUH JTAHHOUN NUCLUMIUIMHBI, HEOOXOIUMBI MPU
U3y4YeHUU AUCUMIUIMHBI « THPOpMalMOHHBIE TEXHOJIOTHI.

3. TpeOoBaHus K pe3yabTaTaM OCBOECHUSI JUCHUIIIHHBI:

[Ipomecc wW3ydeHHS AUCHUIUIUHBI  «JEKTPOHHBIA  JOKYMEHTOOOOPOT
HarpasJjeH Ha (OpMUPOBAHUE CIETYIOUIUX KOMIIETEHIIHI:

® BJIAJETh OCHOBHBIMU METOJAaMH, CIOCOOAMU U CPEACTBAMHU TOJyYEHHS,
XpaHeHus!, nepepadoTKu UH(GOpPMAIMU, UMETh HABBIKM pabOThl ¢ KOMIBIOTEPOM
KaK CpeICTBOM ympaBiieHus wuHpopMmaiuet; paboratb ¢ uHpoOpmalnuend B
TJ100aJIBHBIX KOMITbIOTEpHBIX ceTax (OK-13);

® TOTOBHOCTBIO BHEJPATH U KCIOJIH30BATh COBPEMEHHBIE MH(POPMALIMOHHBIE

TEXHOJIOTUH B Ipoliecce mpodeccruoHanbHou aestenbaoctu (ITK-7).



B pesynbTaTte n3ydeHusi TUCIUILTAHBI CTYICHT JTOKCH:

3namow:

® CTPYKTYypy OIEKTPOHHBIX CHCTEM YIPaBJICHUS JOKYMEHTOOOOPOTOM
(OCY]l) kak yYacTd KOPIOPAaTUBHOW HSKOHOMHYECKOHW CHUCTEMbI, THIIbI
UCTIONB3yeMbIX apxuTekTyp u tuargopm B DCVY][, coctaB U copepx aHHE ee
(GYHKIIMOHATBHBIX, 00ECTIEYUBAIOLIUX U TEXHOJIOTUYECKUX MOACUCTEM;

® KJjacchl MH(OPMALMOHHBIX TEXHOJOTUH, UCTIONb3yEeMbIX ISl COCTABICHHUS
AJIEKTPOHHBIX TOKYMEHTOB, BBOJA OyMaKHBIX JOKYMEHTOB B JICKTPOHHBIN apXUB,

® Tiepesavyd JOKYMEHTOB, XpaHCHHsI U TOHMCKA 3JEKTPOHHBIX TOKYMEHTOB,
IUTAHUPOBAHMUST ~ JOKYMEHTOO0OOpOTa, OW3HEC-MPOLIECCOB M KOHTPOIS — UX
UCTIOJTHCHHST,

® METOABl M CPEACTBA MOJCIMPOBAHMS, aHAIU3a W COBEPIICHCTBOBAHMS
JIOKYMEHTO000pOTa U OU3HEC-TIPOIIECCOB B SKOHOMHYECKUX CUCTEMaX.

Ymemo:

e 000CHOBBIBaTh  MH(OPMAIMOHHBIE  MOTPEOHOCTH  YNPABIEHYECKOIO
NepPCOHANA;

® aHAJIM3HPOBAThH WH(POPMAIIMOHHO-TOKYMEHTAIIHOHHBIC CUCTEMBI
OpPraHM3AIlMOHHOW  CTPYKTYpBl W  COCTaB  JOKYMEHTAllUu  YUYPEKICHHUS,
MPEANPHUATHS, OPTaHU3AIIHH;

® pa3pabaThIBaTh HOPMAaTUBHO-METOIMYECKIE MaTepuabl o
perJamMeHTalud ~ COCTaBa,  MPOIECCOB  COCTaBICHUS U OGOPMIICHHS
KOH(HUICHIINATTEHBIX TOKYMEHTOB;

® COCTaBISITh JOKYMEHTHI, OTpPaKAIOIIME MPUHUMAEMBIC PEIICHHUS, BECTH
0a3y 2JIEKTPOHHBIX JJOKYMEHTOB;

® COCTaBIISITH MapIIPYTHI IEPEIBIKEHUS TOKYMEHTOB U OM3HEC-TIPOIIECCOB U
KOHTPOJIMPOBATH UX MCIIOTHECHNUS,

® MOJICTUPOBaTh TMOTOKKM HHGOPMAIMU, JTOKYMEHTOOOOpPOT U OusHec-
MPOIECCHI, BBIMONHIEMBIE B JKOHOMHUYECKHX CHCTEMax M OCYIIECTBIATH UX
OLICHWBaHNE;

® OCYHCCTBIIATH MOHUTOPUHI' OKCILITyaTalluH I/IH(i)OpMaIIPIOHHOP'I CHUCTCMBI.



Bnaoemes:

¢ HaBbIKAMH OpraHn3alilid aBTOMATHU3WPOBAHHOIO I[OKYMCHTOO60pOTa Ha

PEAIPUATHH.

4. O0beM IMCUMILUIMHBI M BUABI Y4e0HOi#l padoThI

Bua yuye6Hoii padoThl Beero Cemecrtp 3
4acoB/3a4eTH
bIX eTMHHUIL
AyIUTOpHBIC 3aHIATHUS 36/1 36
B ToMm uucie:
Jlexnn 18/0,5 18
[IpakTueckue 3anarus (113) 18/0,5 18
Cemunapsi (C)
JlabopaTtopusbie pabotsl (JIP)
CamocTtosTenpHas padota (BCero) 36/1 36
B ToMm uucie:
KypcoBoii npoexT (padoTa)
PacuetHo-rpaduyeckue paboThI
Jlpyrue BUIBI CaMOCTOSITENIBHON paOOTHI 36 36
Bun npoMexyTouHOM aTTecTaluu (3a4eT, IK3aMeH ) 3a4eT 3a4eT
OO6m1as TpyI0eMKOCTh Yachl/3a4eTHBIC €IUHHUIIBI 7212 72




