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1. lenn u 3aga4n TUCHUILINHBI

Henvro uzyuenusa oucyunaunovt «IIESKTPOHHBIA JOKYMEHTOOOOPOT) SIBIISET-
Csl TeOpeTHuYecKasi W MpakTHuecKas MOATrOTOBKA CTYJEHTOB JIJIsi pabOThl B COBpE-
MEHHBIX CUCTEMAaX aBTOMATH3alMH JIETONPOU3BOJCTBA U ANEKTPOHHOTO JTOKYMEH-
TO0OOpOTA.

3aoauamu OuUCUUNIUHDL AGIAIOMCA:
- MOJIy4YUTh 3HAHUA 00 MH(OPMAIMOHHBIX TEXHOJIOTHUAX, HCIOIb3YyEMbIX B
CUCTEMAaX yIpaBJeHUs! JOKYMEHTOOOOPOTOM;
- (dopMupoBaHUE y CTYJCHTOB HAaBHIKOB BBINIOJIHEHUS aBTOMATH3MPOBAHHBIX
orepainui cocTaBieHusl, 00padOTKU U MapIIPyTU3ALUU dJIEKTPOHHBIX JOKYMEHTOB
C UCIIOJIb30BAHUEM CIIELIMAIIM3UPOBAHHBIX IIPOTPAMMHBIX CPEICTB.

MecTto nucuumiauHbl B cTpykrype OOIL:

JucuunnuHa «DJIEeKTPOHHBIA JOKYMEHTOOOOPOT» OTHOCUTCS K paslerly
b2.B./IB.1. yudeOHoro 1utana OakajnaBpuaTa HJisi HamNpaBJICHUS MOATOTOBKHU
43.03.02 «Typuszm» npoduis "IKOHOMUKA U YIIPABIEHUE B TYPUCTUUECKON UHIY-
CTpUH’, BXOJUT B BaApMATUBHYIO YacCTh, AUCIUIUIMHA IO BBIOOPY. YnTaercs cry-
JIEHTaM BO BTOPOM CEMECTpE.

JUis OCBOEHMsI Kypca CTyA€HTaM HEOOXOAMMO IPEABAPUTENBHO OBIAJIETh
3HAHUSMU U YMEHUSMU 1o puctumuinie «MHpopmaTukay.

3HaHUs, MOJYYEHHbIE MPU M3YYEHHUU JaHHOM AMCUMILIMHBI, HEOOXOAMMBbI
npyu U3ydyeHuM AUCUUILIUHBL «MH)OpMalnoOHHbIE TEXHOJIOTMH B TYPUCTUUYECKON
UHIYCTPUIY.

2. TpeGoBaHusi K pe3yJbTaTaM OCBOEHHS TUCHUILINHBI:

[Ipouiecc M3yyeHUs: NUCUMIUIUHBI «DJIEKTPOHHBIM JOKYMEHTOOOOpPOT» Ha-
npaBjieH Ha GOpMUPOBAHUE CIECTYIOUIUX KOMIIETEHIIUI:

— BJIaJICHNE OCHOBHBIMU METOJIAMH, CIIOCO0aMHU M CPEICTBaMHU TOTy4e-
HUS, XpaHeHUs, repepaboTKku WH(POpMAIUU, UMEET HaBBIKA PabOThl C KOMIIBIOTE-
pOM KaK CpeIcTBOM oOecrieueHus: MHPopMmale B TYpUCTCKON JeATeNbHOCTH,
CIIOCOOHOCTH pabOTaTh B TJI00AIBHBIX KOMITBIOTEPHBIX ceTsax (OK-12);

— CIIOCOOHOCTh HAXOJWTh, AHAJIU3UPOBATH M 00padaThIBATh HAy4YHO-
TEXHUUYECKYIO0 HH(POPMAINIO B 00JIACTH TYPUCTCKON JEATETLHOCTH C HCIOJIb30Ba-
HUEM WHPOPMAIIMOHHO-KOMMYHHKAIIMOHHBIX TexHoorui (ITK-13).

B pesynbrarte n3ydyeHust JMCUUIUIMHBI CTYAEHT JI0JKEH:
3namo:

— CTPYKTYpY OJIEKTPOHHBIX CHUCTEM YIPaBJICHUA JOKYMEHTOOOOPOTOM
(OCY ) kak yacTU KOPHOPATUBHOM SKOHOMHUYECKON CHUCTEMBI, TUIIbl UCIIOIb3Yye-
MBbIX apxXUTeKTyp U miatdopm B ICVY ]I, coctaB u coaepkanue ee PyHKIMOHAIb-
HBIX, 00€CTIEYNBAIONINX U TEXHOJIOTUYECKUX MOJICUCTEM;

— KJjacchl MH(OPMALMOHHBIX TEXHOJIOTUH, MCHOJB3YEMBIX JUISI COCTaBJICHMS
AIIEKTPOHHBIX IOKYMEHTOB, BBOJ]a OYMaKHBIX JOKYMEHTOB B AJIEKTPOHHBIN apXUB,
nepesayu JOKyMEHTOB, XPaHEHUs M MIOMCKA JJIEKTPOHHBIX JOKYMEHTOB, IUIAHUPO-
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BaHUs JOKYMEHTO000pOTa, OU3HEC-TIPOLIECCOB M KOHTPOJISI UX UCTIOTHEHMS;

— METOJbl U CPEJCTBA MOJCIUPOBAHUS, aHAIN3a U COBEPILICHCTBOBAHMSI JOKY-

MEHTO000pOTa 1 OM3HEC-TIPOLIECCOB B SKOHOMHUECKUX CHCTEMAX.
Ymemo:

— 00OCHOBBIBaTh MH(OPMAIMOHHBIE NOTPEOHOCTH YIPABIEHYECKOTO MEPCO-
HaJa,

— aHAJIM3UPOBaATh MH(GOPMALMOHHO-AOKYMEHTAIIMOHHBIE CHUCTEMbl OpraHu3a-
LIMOHHOHN CTPYKTYpbl U COCTaB JTOKYMEHTALIUU YUPEXKICHUS, MPEANPUATH, Opra-
HU3alluY;

— pa3pabaTbiBaTh HOPMATUBHO-METOJIUYECKUE MaTEpUalbl 10 perIaMEeHTalluu
COCTaBa, MPOLIECCOB COCTaBIEeHUS U 0hOopMIICHHS KOHPUACHIUAIBHBIX JOKYMEH-
TOB;

— COCTaBIISITh JJOKYMEHTBI, OTPaKAIOIMe TPUHUMAEeMbIe PEIICHUs, BECTH 0a3y
AIIEKTPOHHBIX TOKYMEHTOB;

— COCTaBJISITh MapUIPYThl NEPEIBUKEHUS TOKYMEHTOB U OM3HEC-TIPOIIECCOB U
KOHTPOJIMPOBATh UX UCIIOJIHEHMUS,;

— MOJICIMpOBaTh MOTOKM HH(OpMaLMM, JTOKYMEHTOOOOpOT M Ou3Hec-

MIPOIIECCHI, BBHITIOJHSAEMBIE B SKOHOMHUYECKHUX CHUCTEMaX M OCYIIECTBISTH UX Olle-

HUBAHUE,

— OCYIIECTBIISITh MOHUTOPUHT KCILTyaTallid HHOPMAITMOHHON CHCTEMBI.
Bnademp: HaBblKaMM OpraHHU3alMM aBTOMATHU3UPOBAHHOIO JOKYMEHTOO00O-

poTa Ha NpeANPUATHH.



3. O0beM AMCUMIVIMHBI M BUABI Y4e0HOIl padoThlI.

OO6mast TpyJI0eMKOCTh TUCHUUILIUHBIL JUIsl CTYJIEHTOB JHEBHOU (hOopMBbI 00Y-

YEHMS COCTABJISET 2 3aUE€THBIX CANHUIIBI.

Bun yue6HO# paboThl Bcero yacoB/3a4eTHbIX
€ITMHHIL
AyIuTOpHBIE 3aHATHS 36/1
B ToMm unce:
Jlexuuu 18/0,5
[Mpaktuyeckue 3ansatus (I13) 18/0,5
Cemunapsl (C)
Jlaboparopusie pabots (JIP)
CamocTtosTenpHas padora (BCero) 36/1
B Tom uucie:
KypcoBoii mpoexr
Pacuerno-rpaduueckue paboTsl
Pedepar
Jpyrue Buapl caMoCTOSATENBHON pabOThI
Bun npomexxyTouHo# aTTectanuu (3a4eT, YK3aMeH) 3auer
Ob6mas 72 daca
TPYJIOEMKOCTh 2 3a4. eIMHULIBI

OO6mast TpyI0EMKOCTh AMCLMIUIMHBI IJIs1 CTYJEHTOB 3a04HON (OpMbl 00Y-

YEHUSI COCTABIISIET 2 3a4YETHBIE €IUHUIIBI

Buj yueOHoii padoThl

Bcero uacoB/3aueTHBIX
eIMHUI

AyIUTOPHBIC 3aHIATHS 8/0,2
B Tom unce:

Jlexnun 4/0,1
[Tpaktnueckue 3anstus (I13) 4/0,1
Cemunapsl (C)

Jlaboparopusie pabots! (JIP)

CamocTtosaTenbpHas padora (Bcero) 60/1,6
B Tom umce:

KypcoBoii npoexT (pabota)

PacuetHo-Tpaduueckue padboThl

KonTposibHas paboTa 4/0,1
Pedepar

Jlpyrue BHIbI CAMOCTOSATENBLHOM paboThl (KOHTPOJIbHAS paboTa) 4/0,1
Bua npomexyTodHOl arTecTaluy (3a4er) 3ayer
OO0mmas TpyA0€MKOCTh 72 4ac.
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