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Mecto nucuuniannbl B ctpykrype Ol

[Tnanupyemsble pe3yabTaThl 00yUEHHs 110 JTUCIHUIUIMHE, 00€CIICUNBAIOLINE JOCTHKEHHIE
IUTAHUPYEMBIX PEe3yJIbTaTOB 00YUEeHHUS 110 MpOoTrpamMmme

O6wem u Bubl yueOHOH paboThI
ConepikaHue AUCHUTIITHHBI
MarepuanbHO-TEXHUUECKOE U YIeOHO-METOANYECKOe 00eCIIeYeHNE TUCIUTLITIHBI

q)OH[[ OLCHOYHBIX CPCACTB IO AUCHUIIIINHE

Crp.



[lenpt0o  w3ydeHHWsT JUCHMIUIMHBI  sBIsieTcs  (QOPMHUPOBAHME  pPE3yJIbTaTOB  OOYy4YECHHS,
o0ecneunBaoIIUX JOCTHKEHNE TUIAaHUPYEMBIX PEe3yJIbTaTOB OCBOCHUS 00pa30BaTEIbHON MPOTPaMMBI.

1. MecTo nucuumimebl B cTpykrype OIl

JucnurniuHa DIeKTPOHHBIA JOKYMEHTOOOOPOT BXOJAUT B BAPUATUBHYIO YacTh (JMCIUILUIMHA IO
BbIOOpY) 610ka b1./luctumnuael (Mo TysH)

[Tocnenyromue OUCUMIUIMHBI IO CBS3IM KOMIIETCHIIMH: ODKOHOMETPUKA, IKOHOMHUYECKHUI
aHaIM3, OKOHOMHUYECKAs OLICHKA MHBECTULMH , ODKOHOMHYECKAs OLICHKAa HWHHOBAIUM, TeXHHKO-
AKOHOMHUYECKOE 0OOCHOBAaHWE HAIpAaBICHUU pa3BUTHsS Npeanpustus, MHbopMmanmoHHbIe MPOrpaMMBbI
I10 OLICHKE MHBECTUILIMMA U HEJIBUKUMOCTH, IHHOBAIIMOHHBIE MPOIECCHI HA MPEANIPUATUN

2. Ilnanupyembie pe3yabTaTbl 00yUeHHUs] MO IUCHUILIHHE, 00eceYnBalONIe JOCTHKEHHE
IUIAHMPYEMbIX pe3yJIbTATOB 00yUeHHs M0 mMporpamMmme

I/I3yquHe AUCHUITIINHBI ONEeKTPOHHBIN I[OKVMGHTOO6ODOT B O6paSOBaTeHBHOﬁ nporpamme

HaIpaBJIeHO HAa (hOpMHUPOBAHHE Y O0YUAIONINXCS CIEIYIOIIMX KOMIETEHIIUN:
Oomenpodgeccuonanbubie komnerenuuun (OIIK):
OIIK-3 - ctocoOHOCTHIO BEIOpaTh HHCTPYMEHTAIBHBIE CPEACTBA JUISI 00pa0OTKH SKOHOMHYSCKHUX
JAHHBIX B COOTBETCTBUU C TIOCTaBJICHHOM 3aJjaueil, MpoaHAIU3UPOBATh PE3yJIbTaThl PACUE€TOB U
000CHOBAThH NOJYYCHHBIEC BBIBOJBI

ITnanupyembie  |[lnanmpyemMble pe3yJibTaThl 00y4eHHs 10 JMCHMIIIMHE
pe3yIbTaThI
oOyueHus 1o
porpamMme
OIIK-3 3HAaTH YMeThb Brapers
(MMEeTh HaBbIKN)
OIIK331: OIIK3yl: ocymectBasate |OIIK3B1: MmeTogamu BeiOOpa
MHCTPYMEHTAJIbHbIE 00paboTKy MHCTPYMEHTAJIBHBIX CPE/ICTB

cpenctBa st 00paboTKU
9KOHOMHMYECKHX JAHHBIX B
COOTBETCTBHUH C
MOCTaBJICHHOU 3agauei

YKOHOMHYECKUX JIAaHHBIX,
CBSI3aHHBIX C
npogecCuoHaIbHON
3aJ1a4eid, ¢ IIOMOIIbIO
1n30paHHBIX CPECTB

J1st 00paboTKH
SKOHOMHYECKUX JTaHHBIX;
METOJMKOHN pacueToB
HPKOHOMHYECKHUX ITOKa3aTeIen

OIIK332: meTonbl 1
aHaJM3a pe3yabTaToB
pacyeToB U CIIOCOOBI
000CHOBaHHUS MOJTy4YE€HHBIX
BBIBOJIOB

OIIK3y2: ananu3upoBarthb
SKOHOMMYECKYIO
uH(pOPMaIINIO, PE3YNIbTAThI
pacdyeToB, 0OOCHOBBIBATH
MIOJTyYeHHbIE BBIBOJIbI

OIIK38B2: npuemamu
000CHOBAHHUS MOJTY4YE€HHBIX
pe3yabTaTOB MPH pacyeTax
HYKOHOMHYECKUX JTAHHBIX

IIpodeccnonanbubie komnerenuuu (I1K):
I1K-8 - crtocoOHOCTBIO NCTIOIB30BATH AJIS PEIICHUS AHATUTHYECKUX U UCCIIeI0BATEIbCKUX 3314
COBPCMCHHBIC TEXHUYCCKUEC CPEACTBA U I/IHCI)OpMaI_[I/IOHHI)Ie TEXHOJIOI'HN

IInanupyemsie |Ilsianmpyemble pe3yabTaThl 00y4eHHUsI 1O AMCHMIIJIMHE
pe3yiabTaThl

oOy4eHus 1o

Iporpamme

[1K-8 Bmaners

3HaTh

YMmern

(MMETh HABBIKH)

T1K&31: BO3MOXKHOCTH

[TK8y1: BeiOMpaTh

I1IK&8B1: HaBRIKaMU

COBPEMEHHBIX TEXHUYECKHUE U IIPUMEHEHHS COBPEMEHHBIX
TEXHUYECKHUX CPEACTB M |MH(OpMAMOHHBIC TEXHUYECKHUX CPEICTB U
MH(POPMALIMOHHBIX CpeAcTBa, HEOOXOAUMbIE  |MH(POPMALMOHHBIX

TEXHOJIOTHI AJId pCUICHUA
AHAJIUTHYCCKUX U

IJId pCIICHUA
AHAJIUTHYCCKUX U

TEXHOJIOTHI AJIg pCIICHUA
AHAJIUTUYCCKUX U




VICCJIEIOBATEIBCKHX 3aJa4 |UCCIEN0BATEIbCKUX 3aad [MCCIeN0BATEIbCKUX 3314
T1K832: mpuHLHUIIBI [IK8y2: pemath ITK8B2: meTononorueit
pEIICHNS aHAIUTUYECKUX |aHAIUTHYECKUE U aHaJIN3a MPOLIECCOB, ABJICHUN
U UCCIIEJIOBATEIBCKUX HCCIIEI0BATEIbCKUE ¥ 00BEKTOB MPH TOMOIIN
3a/1a4 ¢ IOMOIIbIO 3a/1a4¥ IIpU TIOMOILHA COBPEMEHHBIX TEXHUYECKUX
TEXHUYECKUX CPEJICTB U |TEXHHUYECKUX CPEJACTB U |CPEACTB U MH(POPMAITMOHHBIX
MH(pOPMaLIMOHHBIX MH(pOPMAaLMOHHBIX TEXHOJIOTUI

TEXHOJIOTUH TEXHOJIOTHI

3. O0beM U BUABI y4eOHO# padoThI
VY4eOHbIM IIJIaHOM IIpelyCMaTPUBAIOTCS CIEAYIOIINE BUABI yUeOHOH paboThl O AUCLUILINHE:
Ounas ¢opma o0yueHust

Bujbl yueoHoii padoThi Beero wac/ 3.c.
Cewm 3
KonraktHas paboTa, B TOM 4ucIe: 37.15/1.03
3aHsATHS TEKIMOHHOTO THIA 18/0.5
3aHATHS CEMUHAPCKOTO THUIIA 18/0.5
WupuBuayansHas koHTaktHas padota (MKP) 0.15/0
I'pynnoBas kontaktHas padora (I'KP) 1/0.03
CamocrosTenpHas paboTa, B TOM YUCIIE: 25.85/0.72
[TpomexkyTouHast aTTecTanus 9/0.25
Bun npomexyTouHOM aTTeCTAIUNA:
3auet 3au
OO6mas TpymoeMKOoCTh (00beM YacT 00pa3oBaTEeIbHOM
nporpamMmsl): Yacer 72
3adeTHbBIC €AMHUIIBI 2

4. Conepsxkanue QU CHUNTHHBI

4.1. Pazoenvl, memovl OUCUUNTUHDBL U 6UObL 3AHAMUIL:
Tematuueckuil TIaH TUCIUIUTMHBI DIEKTPOHHBIN IOKYMEHTOOOOPOT MPEACTaBIEH B TAOIHIIE.

Pa3nesbl, TeMBbI AMCHMIIMHBI 1 BUIbI 3AaHATHI
Ounas ¢opma 00yueHust

KonrakTHast padora
3auarus
CEMHUHAPCKOTro
THIIA

ILnanupyemsie
pe3yJbTaThl
00yueHus B

COOTHOUIEHUH C

pe3yJbTaTaMu
o0y4yeHus MO

o0pa3oBaTe/ibLHOI
nporpaMmme

No HauMeHoBaHue TeMbI
/o (pa3aena) IUCHMILINHBI

Jlexkuuu
HUKP
T'KP
CamocrosiTe/IbHAS
pa6ora

IMpakTHy.
3aHATHS

CucTeMbl AJIEKTPOHHOTO OIIK331, OIIK332,
JIOKyMEHT0000pOTa OIlK3yl, OIIK3y2,
OIIK3g1, OIIK382,
[TK831, TTK832,
[IK8yl, ITK8y2,
IT1K881, [TK8B2

OcCHOBHBIC TPeOOBAHUS K CHCTEME OIIK331, OIIK332,
3IIEKTPOHHOTO JIOKYMEHTO000pOTa OIIK3yl, OIIK3y2,
(COM). OI1K381, OIIK3B2,
2. 14 14 15,85 TIK831, [TK832,
[TK8y1, TIK8y2,
ITK8g1, ITK8B2

KonTtposb 9




[uTOrO | 18 | 18 015 1 [25.85]

4.2 Cooepicanue pazoenos u mem

4.2.1 KonTakTHasi padora
TemaTuka 3aHATHIT JTEKIIMOHHOTO THUIIA

HauMenoBanue TeMbl Buj zanarus
Neni/n « | TeMaTHuKa 3aHATHA JEeKIHOHHOI0 THIIA
(pa3aena) TMCUMILVIMHBI | JIEKIIHOHHOTO THIA
1. OcHOBHBIE 337]a4 OPTaHU3ALUN CUCTEMBI
JIEKIIAA
AJIEKTPOHHOTO JoKyMeHTooOopota (CO/I).
JCKLST Ortanel pazsutus COJ1.
CHCTEMBI 2IEKTPOHHOIO O0630p OCHOBHBIX CHCTEM
[1OKyMEHT0060pOTa JEKLHST JIOKyMEHTO000pOTa, IPECTABIECHHBIX B
Poccun.
Haznauyenue u BUIbI HHOOPMAITMOHHO-
JICKIUSA
CIIPABOYHBIX IOKYMEHTOB.
2. OcHoBHBIE TPeOOBAHUS K . Kputepuu BeIOOpa CUCTEM JICKTPOHHOTO
CHUCTEME 3JICKTPOHHOI'O JIeRImA IIOKYMCHTOO60pOTa.
nmokymeHToobopota (CO/). OGme TpeGoBaHus K
[— JIEJIOTIPOU3BOJICTBEHHBIM (DYHKIIHSIM, K
(GYHKIUSAM KOHTPOJISL UCTIOTHEHHS,
IO JIJICPIKKE MTPOLIECCOB pa3pabOTKu
JIEKIUS Opranu3alioHHbIE JOKYMEHTHI
JIEKLUS PacniopsimuTenbHbIe TOKYMEHTHI
[Topsimok ux cocTaBiaeHUs, TOAMMCAHUS U
JIEKIAA
HCITOJIb30BaHUS

*NeKUU W WHBble Y4eOHbIe 3aHATHS, MPeIyCMaTPHUBAMIINE TPEUMYIIECTBEHHYIO Iiepenady y4eOHOM
I/IH(I)OpMaI_II/IPI neagarorut4deCKuMu pa6OTHI/IKaMI/I OopraHus3anvu 1u (I/IJ'II/I) JIMaMu, MpUBJIICKAaCMbIMH OpFaHH3aHH6ﬁ K
peanuzanuy 00pa30BaTeIbHBIX MPOTPAMM Ha UHBIX YCIOBHUSAX, 00YYaIOIIUMCS

TemaTnka 3aHATHH CEMHHAPCKOI'0 THIIA

Nen/n HanmeHoBaHMe TeMbl Bup 3ansiTus TemaTnka 3aHATHSA CEMHHAPCKOI0
- (pa3aena) IMCHUMILVIMHBI | CEMMHAPCKOIo THIA®* THIIA
1. CHCTEMBI JJIEKTPOHHOTO OcHOBHbIE 337]aul OPraHU3AIHN CHUCTEMBI
JIOKYMEHTO000poTa MPAKTHYECKOE 3aHATHE  [IJIEKTPOHHOTO IOKYMEHTO000pOTa
(COJN).
npakTHueckoe 3auatue  [Itamsl pazButus CO/I.
O0630p OCHOBHBIX CUCTEM
MPAKTHYECKOE 3aHATHE  |TOKYMEHTOO0OpOTa, IPE/ICTABICHHbIX B
Poccun.
Haznauenue u Buibl UHQOPMALIMOHHO-
MPAKTHYCCKOC 3aHATHUC
CIIPaBOYHBIX JTOKYMEHTOB.
2. |OcHoBHbIE TpEOOBaHUS K Kpurepuu Be160pa cuctem 3J1€KTPOHHOTO
IMMPAKTHYECKOC 3aHATHE
CHCTEME 3JIEKTPOHHOTO JIOKYMEHT0000pOTa.
nokymenToobopota (CO/I). OGupe TpeGOBaHMS K

JIETIOTIPON3BOICTBEHHBIM (DYHKIIHSIM, K
(YHKITUSM KOHTPOJIS UCTIOJTHEHUS,
TTOJJIEPIKKE MPOIIECCOB pa3pabOTKH

MPAKTHYCCKOC 3aHATHUC

IMMPaKTUYICCKOC 3aHATHE OpFaHI/ISaLII/IOHHBIG JOKYMCHTEIL

npakTuyeckoe 3aHstue  (PacmopsauTenbHbIe TOKYMEHTHI

HOpr,Z[OK X COCTABJICHUA, MOAIIMCaHUA U

MPAKTHUYCCKOC 3aHATHUC
HCIIOJIB30BaHUA

**  CceMHHAapbl, NPAKTHUECKHE 3aHATHS, MNPAKTUKYyMbI, JIaOOpaTOpHble padOThl, KOJUIOKBUYMBI H HHBIC
AHAJIOTUYHBIC 3aHATHUA
HNnas konTakTHasA padoTa
[Tpu npoBenennn y4ueOHbIx 3ansaTrii CI'DY obecrnieunBaeT pa3BuUTHE y 00YYaAIONMINXCSl HABBHIKOB



KOMaHJIHOW pPabOThl, MEXIMYHOCTHOH KOMMYHMKALIUW, NPHUHATUS PEUICHUH, JUAEPCKUX KadyecTB
(BKMrOUas IpU HEOOXOAMMOCTHU MPOBEJCHUE NHTEPAKTUBHBIX JIEKLIUH, TPYIIIOBBIX TUCKYCCUH, POJIEBBIX
UIp, TPEHUHI'OB, aHAJIM3 CUTyallui M1 UMUTALIMOHHBIX MOJEJIEH, MpenojaBaHue JUCLUILUINH (MOyJIel) B
(dopMe KypcoB, COCTABJIEHHBIX HAa OCHOBE peE3yJbTaTOB HAy4yHBIX HCCIEIOBaHUN, INPOBOAUMBIX
OpraHu3aiyeil, B TOM YHCJIe C YIeTOM PErHOHAIBHBIX OCOOCHHOCTEH MPO(eCcCHOHANBHOMN 1eATeIbHOCTH
BBIITYCKHUKOB ¥ TIOTPEOHOCTEH paboToaaTeNeH ).

@opMBI M METOJIbI TMPOBEACHUS WHOW KOHTAKTHOM paboThl NpUBEACHBI B MeETOIUYECKUX
yKa3aHHUX 110 OCHOBHOM NpodeccuoHanbHOM 00pa30BaTelIbHON ITpOrpamMMe.

4.2.2 CamocTosiTeibHasi paboTa

Neni/nn | HaumeHnoBaHue Tembl (pa3gena) AMcuMIVIMHEGL | Bug camocrositenbHOl padoTsl ***

1. CucTeMBI DIIEKTPOHHOTO JOKYMEHTO000poTa - TECTUPOBAHUE

2 OcHOBHbBIE Tpe6OBaHI/I$I K CUCTEME 3JICKTPOHHOT'O

nokymeHnToobopota (COJ]). - TecTupoBatiie

*** camocTosTeNbHAs paboTa B ceMecTpe, HalMcaHWe KYPCOBBIX PadOT, JOKIIAI0B, BHIIOTHEHUE KOHTPOIBHBIX

pabot
5. MatepuajibHO-TEXHHYECKOE U Y4eOHO-MeToAnUYecKoe obecnevyeHue TUCUMITHHbI

5.1 JIuteparypa:

OcHoBHas iMTeparypa

1. KazakeBuu, T. A. JlokymeHToBeaeHHE. JJOKyMEHTALlMOHHBIN CEPBUC : YUEOHUK U MPAKTUKYM
1uig ipukiaanoro 6akanaspuata / T. A. Kazakesuu, A. U. Tkanuu. — 2-e uza., ucnp. u gon. — MockBa
: U3natensctBO HOpaiit, 2019. — 177 c. — (bakanasp. Ilpuknannoii kypc). — ISBN 978-5-534-06273-
1. — Texkcrt : anektponnsiii / DBC KOpaiit [caiit]. — URL: https://biblio-online.ru/bcode/437480

2. llyeamoBa, H. H. Opranumzamuss u TEXHOJOTHS JOKYMEHTAI[HOHHOTO OOCCIICUCHUS

yIpaBJieHUs : y4yeOHUK M mpakTukyM Juid By3oB / H. H. lllyBanoBa. — 2-e u3n., mepepad. u jgom. —
Mocksa : HUznatensctBo FOpaiit, 2019. — 265 c¢. — (Bricmee obpazoBanue). — ISBN 978-5-534-
12358-6. — Tekcr : omektponnsii / DBC IOpaiit [caiit]. — URL: https://www.biblio-

online.ru/bcode/447396

JlonoJIHUTeIbHAS JTUTepaTypa

1. Kyzuenos, M. H. JlokymeHTaunoHHOe obecneueHue ynpaBieHUs. JIOKyMEHTOOOOpOT H
JICIIOTIPOU3BOICTBO ;| YICOHUK M MIPAKTHUKYM I ipukiiagHoro O6akanaBpuata / M. H. Ky3HenoB. — 3-¢
u31., nepepad. u non. — Mocksa : M3natensctBo FOpaiit, 2019. — 461 c¢. — (bakanasp. [IpuxnagHoit
kypc). — ISBN 978-5-534-04275-7. — Texker : anekrponnsiii / OBC IOpaiit [caiit]. — URL:
https://biblio-online.ru/bcode/431759

2. CuznopoBa, A. A. DIEKTPOHHOE MPABUTEIBCTBO | YYCOHHUK W MPAKTUKYM JUIs OaKkaiaBpuaTa u
maructpatypsl / A. A. Cunopoa. — MockBsa : M3narensctBo FOpaiit, 2019. — 166 c. — (bakanasp u
Maructp. Akagemudeckuii kype). — ISBN 978-5-9916-9307-3. — Tekct : anekrponnsiii // 3bC HOpaiit
[caiiT]. — URL: https://www.biblio-online.ru/bcode/433937

3. DIIEKTPOHHOE MPABUTEIHCTBO. JIEKTPOHHBINA TOKYyMEHTO000pOT. TEPMUHBI M ONIPEIEIICHUS :
yue6. nocobue / C.}O. Kabamos. — M. : UHOPA-M, 2019. — 320 c. — (Bsicuiee oOpa3oBanue:
bakanaspuar). - Pexxum nocryna: http://znanium.com/catalog/product/1002479

5.2. IlepeyeHb JUIIEH3HOHHOTO MPOrPAMMHOI0 00ecedeHust

1. Microsoft Windows 10 Education / Microsoft Windows 7 / Windows Vista Business

2. Office 365 ProPlus, Microsoft Office 2019, Microsoft Office 2016 Professional Plus
(Word, Excel, Access, PowerPoint, Outlook, OneNote, Publisher) / Microsoft Office 2007 (Word, Excel,
Access, PowerPoint)

3. 1C: JlokymeHT0000pOT ["'0OCy1apcTBEHHOTO yUpexIeHHs §

5.3 CoBpemeHnHnble npodeccnoHaATbHbIE 0a3bI IAHHBIX, K KOTOPBIM 00eceYuBaeTCsl 10CTYN
00y4arouuxcs
1. Ilpodeccuonanpuas 6a3a naHHbIX «MH(pOpMAIIOHHBIE CUCTEMBI MUHUCTEPCTBA YKOHOMHYECKOTO
pasButus Poccutickoii @enepannu B cetr MaTepuer» (Ilopran «Odurmansaas Poccus -
http://www.gov.ru/)



2. [Ipodeccruonanbhas 6a3a qanHbIX «DUHAHCOBO-IKOHOMHYECKHE TTOKa3aTenu Poccuiickoii
deneparun» (Oduimansaeiii caiit Munuctepera punancos PO - https://www.minfin.ru/ru/)
3. [IpodeccuonanvHas 6a3a nanubeix «OdunmansHas craructukay (OdunnanbHbIA cailT
denepanbHOi CyK0bI TOCYIapPCTBEHHOMN cTaTHCTUKH - http://www.gks.ru/)

5.4. HudopManmoHHO-CIPABOYHBIE CHCTEMbl, K KOTOPbIM o0ecneuynBaeTcsi JAOCTYI
o0yuawuuxcst

1. CrnpaBouno-npaBoBas cucrema «Koncynbrant [Tnrocy

2. CnpaBouno-npaBoBas cuctema «["APAHT-Makcumym»

5.5. CnenuajibHble NOMeIeHH s
Y4eOHble ayIUTOPUU IJIs TPOBEICHUS KomruiexTsl yueHnueckoii Medenu
3aHATHM JICKUMOHHOTO TUIIA MynpMeIuHBINA TPOEKTOP
Hocka
OKpaH
VY4eOHble ayIUTOPUN 1JIs1 TPOBEACHUS KomruiexTsl yueHnueckoit Medenu
MPAKTUYCCKUX 3aHATUH (3aHATHHA MynbMeanITHBIN IPOEKTOP
CEMHUHAPCKOI0 TUIIA) Hocka
DKpaH
Kommbrotepsl ¢ BbixonoM B cetb «MuTepHeT» 1 SUOC
CIoy

VY4eOHble ayIUTOPUN JJIsl TPYNIIOBBIX U KomruiekTsl yuennueckoit Medenu

WUHIVBUAYAJIBHBIX KOHCYJIbTAlUN MynbeMeauitHbINA IPOEKTOP

Hocka

DKpaH

Komnbrotepsl ¢ BbixonoM B ceth «MHTepHET» 1 DNOC
CIoy

VY4eOHble ayIUTOpUH I TEKYIIEro KOHTpouIs |KoMIuIeKThl yueHnueckoi medenun

U IIPOMEKYTOUYHOM aTTeCTaluu MynbMeaUTHBIN IPOEKTOP

Hocka

OKkpaH

Komnbrotepsl ¢ BeixoaoM B ceth «MHTepHET 1 DNOC
CIoy

ITomermienus aas caMocTosATeNbHON padoThl  |KoMIiekTsl ydueHndeckoit medenu

MynbMeauiHBIN IPOEKTOP

Hocka

OKpaH

Komnbrotepsl ¢ BeixonoM B ceTb «MHTEpHET 1 DNOC
CIoy

ITomemnienus a1 XpaHeHUus 1 KommuiekTsl ciennain3upoBaHHON Mebenu Juis
poUIaKTUYECKOT0 00CTyKUBAHUS XpaHeHus: 000pyI0BaHuUs
o0opynoBaHus

Jns  mpoBeaeHHs  3aHATUM  JIEKIIMOHHOIO  THMA  HUCIOJB3YIOTCA  JIEMOHCTPAlMOHHOE
obopynoBaHue W  y4yeOHO-HArjsiAHbIE TMOCOOMST B BHJAE  TPE3CHTAIIMOHHBIX  MAaTEepUasoB,
00eCreunBaOIIUX TEMATUYECKUE HILTIOCTPALIUH.

5.6 JIaGopaTopum u 1a6opaTopHOe 000PYI0BAHUE

JlaGopartopust KoMmruiekTsl yueHnueckoi Mmeoenn
MH(POPMALMOHHBIX MynbMeAUIHBIN IPOEKTOP
TEXHOJIOTHH B Jocka
npodeccnoHambHOM | DKpaH
NEeITEIbHOCTHU KomneroTeps ¢ BeixosoM B ceth «MHTEpHET» 1 DOC CI'DY
JlaGopatopHoe 0bopyioBaHNE

6. @OH/ OIIEHOYHBIX CPEACTB IO AUCHUILINHE DJIEKTPOHHBII TOKYMEHTO000pPOT:


https://www.minfin.ru/ru/

6.1. KoHTpoJIbHbIE MEPONTPUATHS MO AWCHUILINHE

DopMa KOHTPOJIS OTmeTuThH
Bua koHTpoas HYy#Hoe
3HAKOM
«+»
Texyuuii KOHTPOJIb OneHka J0KJIaJI0B -
Y CTHBIN/TTUCEMEHHBIN OTPOC -
TectupoBanue +
[IpakTueckue 3axaun -
OneHka KOHTPOJIBHBIX padoT (11 3a04HON

¢dopmbl 00ydeHus) ]
[IpoMexyTOUYHBIN KOHTPOJIL  [3auer +

Ilopsinok nmipoBeeHUs] MepPONPUSTUH TeKyLero M MPOMEKYTOYHOI0 KOHTPOJIs
onpenessiercss MeToanuecKNMHU YKa3aHUSMHU 10 OCHOBHOM NMpogecCMOHATBHOI 00pa30oBaTe/bLHOI
nporpamMMe BbicIIero 00pa3oBaHus, yrBep:kIeHHbIMH Y4eHbIM coBeToM PI'BOY BO CI'9Y Nell
ot 29.04.2020r.

6.2. [Inanupyemblie pe3yJabTAThl 00y4eHUsI 10 AUCHHUILINHE, 00ecTIeYnBaIOIHe TOCTHKEHH e
IUIAHMPYEMbIX pe3yJIbTATOB 00yUYeHHs N0 MporpamMmme

Oo6menpodeccuonanbubie komnerenuuun (OIIK):
OIIK-3 - cnocoOHOCTHIO BEIOpaTh MHCTPYMEHTAIBHBIE CPEACTBA JUIsl 00paOOTKH SKOHOMHUYECKUX
JAHHBIX B COOTBETCTBUH C IIOCTABJICHHOW 3a7a4ei, IPOAHAIN3UPOBATH PE3yJIbTaThl PACYETOB U
000CHOBATh NMOJy4YEHHBIE BBIBOIBI

[Inanupyemsle |[lanupyemble pe3y/bTaThl 00yUeHUsI O JUCIHUIINHE

pE3yNbTaThI

o0y4eHHs 0

rporpamme
3HaTh YMmeTn Braners

(MMeTh HABBIKN)

IToporosslii OIIK331: OIIK3yl: ocymectisate |OIIK3B1: MmeTonamu BeIOOpa
WHCTPYMEHTAJIbHBIC 00paboTKy WHCTPYMEHTAIBHBIX CPEJICTB
CpeacTBa s OOpabOTKH  |[IKOHOMUYECKUX JaHHBIX, |11 00paboTKu
SKOHOMMYECKUX JAHHBIX B [CBI3aHHEIX C SKOHOMMYECKHUX JAaHHBIX;
COOTBETCTBHUU C npodeccnoHanbHOM METOJMKOHN pacueToB
OCTaBJICHHOU 3agadei 3ajadeil, ¢ TOMOIIBIO SKOHOMHUYECKHX ITOKa3aTeel

n30paHHBIX CPEICTB

[ToBpimennsnii  |OIIK332: meToas! n OIIK3y2: ananmmsupoBats |OIIK3B2: mpuemamu
aHaJIKM3a pe3yJbTaToB SKOHOMUYECKYIO 000CHOBaHHUS MOJTY4EHHBIX
pacyeToB M CIIOCOOBI nH(pOpMAIHIO, pe3yIbTaThI |PE3yJIbTATOB MIPU pacueTax
000CHOBaHUS MOJYUYEHHBIX |pacyeTOB, 0OOCHOBBIBATh [IKOHOMHUYECKUX JTAHHBIX
BBLIBOJIOB TTOJTyYEHHBIC BBIBOJIBI

IIpodeccnonanbubie komnerenunu (I1K):
ITK-8 - ctocoOHOCTBIO NCTIONIB30BATh IS PELICHUS aHATUTHIECKUX M HCCIIeIOBATENLCKIX 3a/1a4
COBpPEMEHHBIE TEXHUUECKUE CPEJICTBA U HH(POPMAIIMOHHBIE TEXHOJIOTHH

IInanupyemsie |Ilsianmpyemble pe3yabTaThl 00y4eHHUsI 1O AMCHMILJIMHE

pE3yJIbTaThI

oOy4eHus 1o

IIporpaMme
3HaTh YMmeth Braners

(MMETh HABBIKH)

IToporosslii I1K831: Bo3MoxHOCTH ITK8y1: Be1Ouparts ITK8B1: HaBbIKamMu
COBPEMEHHBIX TEXHUYECKHUE U IIPUMEHEHHSI COBPEMEHHBIX
TEXHUYECKUX CPEICTB U  |MH(POPMAIIMOHHBIC TEXHUYECKUX CPEACTB U
nH(pOPMaITMOHHBIX CpencTBa, HEOOXOUMBIE  |[MH(OPMAITMOHHBIX
TEXHOJIOTHH JUIsl pEIIeHUs | Ui pellieHus TEXHOJIOTUH JIJIsl peHICHUs




AQHAIUTUYECKUX U AQHAJIUTUYECKUX U AHATUTUYECKUX U
MCCIIE0BATENIbCKUX 3a/1a4 [MCCIIEOBATENbCKUX 3a/1a4 |UCCIEA0BATENIbCKUX 3a1a4
[ToBbimiennsiit  |[1K832: npuHIMIBI [TK8y2: pemars [TK8B2: MmeToonoruei
pelIeHUs] aHATUTHYECKUX |aHAIUTHUYECKUE U aHaJIM3a MPOIIECCOB, SABICHUI
U UCCIIEZIOBATEIbCKUX HCCIIEIOBATENbCKUE 1 00BEKTOB MPU MOMOIIU
3a/1a4 C TOMOIIbIO 3a/1a4u MPU TOMOIIHU COBPEMEHHBIX TEXHUYECKUX
TEXHUYECKUX CPEACTB U  |TEXHUUYECKUX CPEACTB U  [CpeAcCTB U MH(OPMALMOHHBIX
MH()OPMAITMOHHBIX MH()OPMAITMOHHBIX TEXHOJIOTHI
TEXHOJIOTHI1 TEXHOJIOTHI1

6.3. IlacopT OLIEHOYHBIX MATEPHAJIOB

Ne HanmenoBanue TeMbl Koutpoanpyemsbie Bua xkoHTpoOJIsI/HCTI0Ib3yeMble
n/n | (pa3aesa) IUCHMILIHHBI IUIAHMpYyeMble OLICHOYHbIE CPe/ICTBA

pe3yJabTaThl 00y4eHu st
B COOTHOIIIEHUH C

pe3yJabTaramMu Texymmii IIpomexyTO4YHBIN
00y4eHus 1o
nporpamme
1. CHCTEeMBI SJIEKTPOHHOTO OIIK331, OIIK332, TectupoBanue 3auer
JOKyMEHT0000pOTa OIIK3yl, OIIK3y2,

OIIK381, OIIK3B2,
[TK831, I1K832, I[1K8y1,
ITK8y2, ITK8B1, ITK8B2

2. OcHoBHbIE TpeOOBaHUSI K OI1K331, OIIK332, TectupoBanue 3auer
CHCTEME 3IECKTPOHHOI'O OHK3y1, OHK3y2,
nokymentoobopora (C3/1).  |OIIK381, OIIK382,
I1K831, [TK832, TIK8y1,
I1K8y2, ITK8B1, ITK8B2

6.4.0neHOYHBIC MATEPHAJIBI VI TEKYILEr0 KOHTPOJIA

3amaHust VISl TECTHPOBAHUS MO JUCHMUIJIAHE ISl OlleHKH c)OPMHUPOBAHHOCTH KOMIeTeH Ui (Min
20, max 50 + cceplaky Ha IUOC ¢ TecTammn)

https://Ims2.sseu.ru/course / index.phpcategoryid=514

Ha 6a3e npoxykra LotusNotes ¢pupmsr LotusDevelopmentCorporation paspaborana cucrema. ..
«OfficeMedia»

«Effect Office»

«bocc-PedepenT»

«Optima Workflows

OOmenpuHsITass METOIMKA MOICUeTa TOKYMEHTO000pOTa MpeayCcMaTpUBaeT BhIpaXKeHHE ero o0bemMa
IpoObIo, B UUCIUTENIE KOTOPOI YKa3bIBAE€TCS KOJIMYECTBO. ..

KOIIHiA, a B 3HAMEHATeNe — KOJUYECTBO BCEX JOKYMEHTOB OpraHU3aIluu

MTOJTMHHUKOB, a B 3HAMEHATEJIE — KOJIMYECTBO BCEX JOKYMEHTOB OpPTraHU3aIlun

MOJJIMHHUKOB, a B 3HAMEHATEeJIe — KOJIMUYECTBO KOMUM

KOIIHA, a B 3HAMEHATENe — KOJTUYECTBO MOJTHHHUKOB

O06BeM TOKYMEHTOOO0POTa BBIPAKALETCH ...

OGH.[I/IM KOJIMYCCTBOM JJOKYMCHTOB, CO3JIaHHBIX B OpTaHHU3alliu 34 OHpeIICHCHHBIfI nepuoa BpEMCEHU
OOIIMM KOJMYECTBOM JOKYMEHTOB, IOCTYITUBIIINX WM CO3JaHHBIX OpTaHU3alMel 3a ONpeesICHHBII
MePHOJ] BpEMEHU

OOIINM KOJMYECTBOM JOKYMEHTOB, TOCTYIUBIIINX B OPTaHU3AIIHIO 33 ONPEICIICHHBIN TIEPHO]] BpEMEHH

OCHOBHO¥H CTPYKTYpPHOM €IMHUIICH POPMAaTHPOBAHHOTO JOKYMEHTA MPH PACTIO3HABAHUM CUUTAETCH. ..



https://lms2.sseu.ru/course%20/%20index.phpcategoryid=514

1oJie JOKyMEeHTa
PEKBU3UT JOKYMEHTA
CJIOBO

MpeIIoKEHUE

OCHOBHBIMU BUJAMU CPOKOBOT'O KOHTPOJIS SBIISIOTCS ...
KOHTPOJIb 10 CYIIECTBY PEILICHUs BOIIpOca

PYYHOM M aBTOMATHU3UPOBAHHBIN KOHTPOJIBY

TEKYILUN, IPEAYIPEAUTEIIbHBIA U UTOTOBBII
€XKEHE/IeJIbHbIN, €)KEMECSIUHBIN U €KEKBAaPTAJIbHBIN

OdunmanbHpIi JOKYMEHT — 3TO...

0001 OyMaXHBIH TOKyMEHT

mo0as uHpopMalys, BHECCHHas B 0a3y TaHHBIX

nHpopManus, 3apUKCHPOBAHHAS HA KAKOM-JINOO HOCUTEJIE, IPUTOIHOM JUIS JOCTATOYHO
JOJITOBPEMEHHOT0 XpaHeHUs, U 0(OPMIICHHAS 0 ISHCTBYIOIIUM 3aKOHOAATEIbHBIM MTPaBUIIaM
nHpopManus, 3apUKCHPOBAHHAS HA KAKOM-JINOO HOCUTEJIE, IPUTOJHOM JUIS JOCTATOYHO
JOJTOBPEMEHHOTO XpaHEHUS

[TonroToBka JOKyMEHTa K CKAHMPOBAHUIO BKITIOYAET B Ce0sI OTICPAIHH. ..

npeBapUTeNIbHYI0 00pab0TKy H300paKeHNH, HAX 0K ICHHE TTOJIEH, TPOBEPKY PacIio3HAHHOK
nHpopmaruu

CKaHWPOBaHUE, KOHTPOJIb Ka4eCTBA U BOZMOKHOE TTOBTOPHOE CKAaHUPOBAHUE

OIMCaHHE HACTPOWKU CHCTEMbI M HEMTOCPEICTBECHHYIO MOATOTOBKY JOKYMEHTA

ITox ... KOHTPOJIEM NOHUMAIOT MOJTOTOBKY CBEJICHUH O TOKYMEHTaX, CPOK UCIIOIHEHUS] KOTOPBIX
UCTEKAEeT CEroJHsI.

TEKYIIUM

(b1MHAHCOBBIM

IIpeyNpPEaUTEIbHBIM

UTOTOBBIM

[Tox ... KOHTPOJIEM MOHUMAIOT AaHATTUTHYECKOE 0000IIEHNE TOKYMEHTOO00pOTa, NCIIOJTHUTEIbCKON
JMCLUIUIMHBI B OPTaHU3alMK U €€ CTPYKTYPHBIX MOApa3IeeHHIX.

peaynpeIuTeIbHBIM

UTOTOBBIM

TEKYIIUM

(uHAHCOBBIM

[Tox ... KOHTpOJIEM MOHUMAIOT MOATOTOBKY CBEJIEHUN O IOKYMEHTAX, CPOK UCTIOTHEHHUSI KOTOPBIX
HCTEKaeT yepes 2-3 aHsl.

npeAynpeanuTeIbHbIM

(bMHAHCOBBIM

TEeKYILLIUM

HTOTOBBLIM

[Ton snexTpoHHON 1TUGPOBOI MOJIUCHIO TOHUMAETCH ...

PEKBU3UT AJIEKTPOHHOTO JOKYMEHTA, MPeJHA3HAYCHHBIH JIJIS €70 3aIIUTHI OT MOJICTKU U TTO3BOJISIONIUI
UJIEeHTU(DUIIMPOBATH BIIAJENIbIIA TTOIUCH

CPEICTBO 3aIIUTHI OT MOJIEIOK WU MIOTEPH JaHHBIX B PYKOIUCHBIX JOKYMEHTaX

PEKBU3HT AJICKTPOHHOTO IOKYMEHTA, IPETHa3HAYCHHBIN ISl OpraHU3alluy HaJIeKHOTO XPaHCHUS U
MOKCKA IOKYMEHTa

TpagUITMOHHAs PYKOIMCHAS MOITUCH, coiepkalas HHGOpMaIHio 00 OTIPaBUTENIE COOOIIEHUS

[Tonydyenne n300pakeHHst JOKyMEHTa BKIIOYAET B ce0sl ONeparyH ...
OMHUCaHUE HACTPOUKHU CHUCTEMbI U HEMTOCPEICTBEHHYIO MOJITOTOBKY TOKYMEHTA
CKaHUPOBaHKE, KOHTPOJIb KaYeCTBA U BOZMOKHOE TOBTOPHOE CKaHUPOBAHKE



IpeaBapuTeNIbHYI0 00paboTKy H300paXKeHNUH, HaAX0XKIEHHUE MOJIeH, TPOBEPKY PACIO3HAHHOM
nHpopmarun

[Tpornecc npuBeaeHUs 4ero-1ubo K eMHOM cucteMe, hopme, eTMHO0Opa3HIo0 — 3TO ...
CTaHIapTH3AIHS

yHUDUKAIUS

KJIacCU(UKALIHS

cCHCTEMaTHU3alus

Pa3paborunkom cucremsl «EBdpar JJokyMeHTOOOOPOT) SIBIISIETCS KOMITAHUS ...
¢dupma «CognitiveTechnologies»

3A0 «2neKkTpoHHBIC OQUCHBIE CUCTEMBI»

AQO «JlanuT»

HTLL «MHCcTUTYT pa3BuTUsI MOCKBBI»

Pazpabotunkom cucreMsl «/lemno» sBisercss pupma ...
¢dupma «Cognitive Technologies» AO «Jlanut»

3A0 «2neKTpoHHBIe O(DUCHBIE CUCTEMBI»

HTL «ucTUTyT pasButus MOCKBBD)

Pacrnio3HaBanue npennoaraeT BEIOJTHEHUE CISIYIOIINX OTEPaIH ...

OIMCaHHE HACTPOWKU CHCTEMbI M HEMTOCPEICTBCHHYIO MOATOTOBKY JJOKYMEHTA
IpeBapUTeNIbHYI0 00pab0TKy H300paKeHNH, HAX 0K ICHHE TIOJIEH, TPOBEPKY pacIio3HAaHHOK
nHpopmaruu

CKaHWPOBaHUE, KOHTPOJIb Ka4eCTBA U BO3MOYKHOE TIOBTOPHOE CKaHUPOBAHUE

Perucrpanus — 37o0...

y4eT JOKYMEHTOB, KOHTPOJIb 33 MX MCIIOJIHEHHEM U CIIpaBOYHasi paboTa Mo JOKyMEHTaM

3aMKCh YYETHBIX JaHHBIX O JOKYMEHTE M0 YCTAaHOBJIEHHON opMe, PUKCUpYroLIeil GakT ero cozaaHus,
OTIIPaBJICHUS UJIH MTOITY4YECHHUS

IIpUEM U NepBUYHAasi 00paboTKa JOKYMEHTOB

CHSITHE C JOKYMEHTa IloKa3aresnel (pEKBU3UTOB) U 3aHECEHHE UX B ONPE/IEICHHYIO PETUCTPALIMOHHYIO

popmy

Perucrpanuu noxnexar. ..

TOJIBKO BXOJALIME U UCXOAIIUE JOKYMEHTBI

JIOKYMEHTBI, IOJTy4YE€HHBIE TOJIBKO JJIs CBEJCHUS U HE TPeOYIolne OTBETA U UCIIOTHEHUS

BCE JIOKYMEHTBI, TpeOyIoIue CIIeUaTbHOTO y4eTa, HCIIOJIHEHHSI U UCTIOJIb30BaHMsI B CIPABOYHBIX
LeJIAX, HE3aBUCHMO OT CIIOCO0a MOJyYEHHUs TOIBKO MUChbMA U OOpaIlleHus IPaXkaaH

PexBu3uT 1OKyMeHTa — 370 ...

3HAYOK: IIPOCTABJIEHHBIN HA JOKYMEHTE JUIsl €T0 pacro3HaBaHMs

00s13aTeNbHBIN AIEMEHT O(PUIMATEHOTO TIOKYMEHTa

00s13aTeNbHBIA CUMBOJI B IOKYMEHTE, PACIIOJIOKEHHBIN B IPAaBOM BEPXHEM YTy
JIOTOTUII HA O(PUIIUATIEHOM JJOKYMEHTE

PexBu3uT, oTpaxkaroniuii OCHOBHOE COAEp)KaHUE TOKYMEHT — 3TO ...
TEKCT

MTOATHUCH

PEruCTpallMOHHBIN HOMED

MIPUIIOKEHUE

PexBH3HTHI XapaKTepHBIC TOJIBKO IS OJJAaHKA MUChMaA — 3TO ...
HAaMMEHOBAaHME OPTaHU3AINH (CTPYKTYPHOTO MOIPA3/IeICHNU)
TpadapeTHbIe YacTH PEKBU3HUTOB «/1aTa», KHOMEP TOKYMEHTa»
CIIPAaBOYHLIC JAHHBIC O OpraHu3alun

aMOIeMa OpraHu3aluu



CHUMBOJIBI M MHACKCHI, HAHOCHMBIE Ha TUTIOBBIC 3aTOTOBKH JIOKYMEHTOB (OJIaHKU U ()OPMBI)
TUNOTPa(CKUM MU IPYTUM CIIOCOOOM — 3TO ... PEKBH3HUTHI JOKYMEHTA.

MOCTOSIHHBIC

odunHranbHbIC

NIEpPEMCHHBIC

JOTIOJTHUTENbHBIC

Cucremsl kiacca «docflow» - aTo cucremsr...

aBTOMATH3AIlMHK JEJOBBIX IPOIIECCOB

MHTETPUPOBAHHBIE CUCTEMBI YIIPABICHUS JOKYMEHTOOOOPOTOM
aBTOMATH3AIMK YIIPABICHHUS JOKYMEHTOO00POTOM
KOJIJICKTUBHOM paboThI

CucteMsl Ki1acca groupware— 3To CUCTEMBL. ..

aBTOMaTHU3allUU YIIPABICHUS JOKYMEHTOOOOPOTOM
KOJUIEKTUBHOM pabOThI

aBTOMaTHU3allUU JEJIOBbIX IPOLIECCOB

HMHTETPUPOBAHHBIE CUCTEMBI YIIPABICHUS JOKYMEHTOOOOPOTOM

Cucremsl kitacca «workflow» — 3To CHCTEMEI ...

CHCTEMBI KOJUIEKTHBHOM paboThI

MHTETPUPOBAHHBIE CUCTEMBI YIIPABICHUS IOKYMEHTOO0O0POTOM
CHCTEMBI aBTOMATH3AIMH JEI0BBIX IIPOIIECCOB

aBTOMATH3AIlMU YIIPABICHHS JOKYMEHTOO0OPOTOM

6.5. OneHouHble MaTepuaJabl 1JIsA l'[pOMC)KyTO‘IHOﬁ aTTreCTallumn

Donp, BOIIPOCOB IJIsI NPOBEACHUS MPOMEKYTOYHOI'O KOHTPOJISI B c[)opMe 3adgera

Pazgeqa nucuuniuesl  (Borpocsl

Cucremsbl onektponHoro  [KakoBo Ha3HaueHHE CHCTEM JIEKTPOHHOTO IOKyMEHToo0opoTa?
JIOKyMEHTO000pOTa Yro o3HaUaeT ABMKEHUE?
Kakue o6mue TpedoBanus k COJ] cymecTBytoT?

CUCTEM JJICKTPOHHOT'O JIOKy'MeHTOO60pOTa?

MO>KHO Ha3BaTh?

OcHOBHBIE TpCGOBaHHH K Kakue tunbl IpaB MOJIb30BaTesIe Ha JAOKYMCHT CyH_ICCTByIOT?

Kakune ¢QyHKIMOHANBHBIE BO3MOXXHOCTH pEAJN30BaHbl B OOJBIIMHCTBE
Kakue OCHOBHBIE CBONCTBAa CHUCTEM 3JEKTPOHHOIO JOKYMEHTO0OOpOoTa

Kak onuceiBaercs JAOKYMCHT B CUCTEMAX 3JICKTPOHHOI'O HOKYMCHTOOGOPOTEI?

CUCTEME JJIEKTPOHHOI'O Yro Takoe  MapmpyT  JOKYMEHTa B  CHUCTEMax  JJIEKTPOHHOIO

nokymentoobopota (CO). JIOKyMEHTO060pOTa?

JTIOKyMEeHTOoO0OopoTa?
Kak MOXHO aHHOTHPOBAaTh JOKYMEHT?

paboty UnTepHeT-moas30Barens cucteMbl D17
coa?

KPAaTKO KaKIbIN

Kaxoit ObIBaeT MapLIpyTU3anus B cucTemMax 3JIEKTPOHHOT'O

Kakoli 1onosHUTENbHBIM MOIyJNb, ycTaHaBiuBaeMblii B COJl, oTBedaer 3a
Kakoli Tun apXuTeKTypsl B KIIMEHT-CEPBEPHBIX TUIIAX CUCTEM UCIIOJIB3YETCS B

Ha xakue xiaccel nendresd cymectByromue cuctemsl J/[? Oxapakrepu3oBaTh




6.6. llIkaapl 1 KPUTEPUH OLeHUBAHUS N0 GOpMaM TeKylIero KOHTPOJIA U
NMPOMEKYTOYHOM aTTeCTAMHU

Ounenka Kputepuu oneHuBaHus 1Jisi MEPONPUATHI KOHTPOJIA ¢ MPUMeHEHHEM
2-X 0AJIJILHOM CHCTEMBI
«32YTEHO» OI1K331, OIIK3yl, OIIK3g1, I[1K831, [TK8y1, TTK8B1

«HE€ 3a4YTCHO»

Pesynbrarel 00y4yeHus He chOpMHUPOBAHBI HA IOPOTOBOM YPOBHE
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