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Coaep:xanue (pabovasi nporpamMmma)

Mecro aucuuruinasl B cTpykrype OI1

[Tnanupyemsble pe3yabTaThl 00yueHHs 10 JUCHUIUIMHE, 00eCIeYnBaoLINe JOCTHKEHUE
IUTAHUPYEMBIX PE3yJIbTaTOB O0YUYESHHS O IPOrpamMme

OO0BeM u BUIBI YIeOHOU PabOThI
Coneprxkanue TUCIUILTAHBI
MarepuaabHO-TEXHHUYECKOE M YUeOHO-METOINYEeCKOe 00eCIICUeHUE TUCIIUTUTHHBI

®DOoH/T OIIEHOYHBIX CPEJICTB IO JUCIUILUINHE

Crp.



[lenpto  wm3ydeHHWsT JUCHMIUIMHBI  sBIseTcs  (OPMHUPOBAHME  PE3yJIbTaTOB  OOy4YECHHS,
o0ecneunBaoIIUX JOCTHKEHNE TUIAHUPYEMBIX PEe3yJIbTaTOB OCBOCHUS 00pa30BaTEIbHOM MPOTPaMMBI.

1. MecTo nucuuminebl B cTpykrype OIl

Hucturnimuna JleoBble KOMMYHUKAIIMM M JTOKYMEHTOOOOPOT BXOJIUT B 00S3aTEIbHYIO 4YacTh
omoka b1./lucturumae (MOTyIH)

[IpenmecTByronme JUCUMIUIMHBI MO CBSA3SIM KoMmmeTeHIui: MHoCcTpaHHbI s3bIK, Putopuka u
CTHUJIMCTUKA MUCbMEHHOU peur, PycCKul A3BIK U KyJIbTypa pedu, Pycckuil A3bIK Kak HHOCTPAHHBII

2. Ilnanupyembie pe3yabTaTbl 00yUeHHUs] MO IUCHUILIHHE, 00eceYnBalONIe JOCTHKEHNE
IUIAHMPYEMbIX pe3yJIbTATOB 00yUeHHs [0 MporpamMme

N3ydyenne mucuumuinebl [leoBble KOMMYHUKAIMM M JOKYMEHTOOOOPOT B 00pa3oBaTeIbHON
porpamMMe HarpasiieHO Ha (OPMHUPOBAHNE Y O0YUAIOIIUXCS CIEAYIONINX KOMITETCHITUNA:
YuuBepcanbuble komnerenun (YK):
VYK-4 - CiocoOeH OCyIEeCTBIISATh IETOBYI0 KOMMYHHKAILIMIO B YCTHON M MUCBMEHHOH (hopMax Ha
rocy/IapcTBEHHOM si3bIke Poccuiickoit Denepanyu 1 ”HOCTpaHHOM(BIX) SI3bIKe(aX)

IInanupyemsle |IliaHmpyemble pe3y/ibTaThl 00y4eHHUs 1O AU CHHUILJIMHE

pe3yIbTaThI

o0y4eHus 110

porpamMmme

YK-4 VK-4.1: 3HaTh: VK-4.2: YMeThb: VYK-4.3: Branerb (MMeTh

HABBIKH):

COBpEMEHHBIE MPUMEHSTh Ha PAKTUKE  (METOJAUKONW MEXKINYHOCTHOTO
KOMMYHHKATHBHBIC KOMMYHHKATHBHBIC JICIIOBOTO OOIIEHUS Ha
TEXHOJIOTUU Ha TEXHOJIOTHH, METOIbI U rOCy/IapCTBEHHOM U
rOCy/IapCTBEHHOM U CIIOCOOBI JIETIOBOTO WHOCTPAHHOM SI3BIKAX, C
WHOCTPAaHHOM SI3bIKAX; oOmIeHHs IpPUMEHEHHUEM
3aKOHOMEPHOCTH JEJI0BON npodeccnoHamIbHbIX
YCTHOM ¥ MUCbMEHHOM SI3BIKOBBIX ()OPM U CPEJICTB
KOMMYHHKAITUU

3. O0beM u BUABI y4eOHOH padoThI
VY4eOHBIM MJIaHOM MPEeAyCMATPUBAIOTCS CIEAYIONINE BUBI Y4eOHON pabOThl O AUCHUIUINHE:
OuHas ¢opma o0yueHust

Buasl yueoHoii pa6oThl Beero wac/ 3.c.
Cem 4
KonrakTHas paboTa, B TOM YHUCIIE: 36.15/1
3aHATHA NTEKIIUOHHOI'O TUIIA 18/0.5
3aHsTHsI CEMUHAPCKOr0 THIIA 18/0.5
WupuBunyanpHas koHTakTHas padota (MKP) 0.15/0
CamocTosiTenpHas pabora: 53.85/1.5
IIpoMexyTouHas aTTecTalus 18/0.5
Bua npomexxyTouHOM aTTecTaluuu:
3auer 3au
O6m1ast Tpy10eMKOCTh (00BhEM YacT 00pa3oBaTeIbHON
nporpamMmsl): Yacel 108
3ayeTHbIe €UHUIIEI 3

4. Copepsxkanue QU CHUNITHHBI

4.1. Pa3zoenvl, memovl OUCUUNTIUHDBL U 6UObL 3AHAMUIL:
TemarudecKui MIaH TUCITUIUIAHEI JIeJIOBbIe KOMMYHHUKAIIUU B IOKYMEHTOO00OPOT MPE/ICTABIICH B
TabmuIIe.




Pa3nennl, TeMbl IMCUMILIHHBI M BU/bI 3aHATHI
Ounas popma o0yueHust

KonTakTHas paéora = Ilnanupyembie
3ansTus g pe3yJabTaThbl
CEMHUHAPCKOro é « OﬁylleHI/lﬂ B
Ne HaumeHoBaHHe TeMbI = LLLC A a E | coornomenun ¢
/T (pa3aena) TUCHUIINHBI g F o= = = e 'S pe3yJbTaTamMu
o == = o Q0 = 6
= = S 00y4eHHs 1Mo
g E ] o0pa3oBaTe/ibLHOI
= © nporpamMmme
1 Paznen 1. [lenoBbie 16 16 40 VK-4.1, YK-4.2, YK
KOMMYHHUKAaIUU -4.3
2. |Pazgen 2. JlokymMeHTOOOOPOT 2 2 13,85 Z;K;H’ YK-4.2, VK
KoHTposb 18
Htoro 18 | 18 | 0.15 | [53.85

4.2.1 KonTakTHasi padora

4.2 Cooepircanue pazoenos u mem

TemaTuka 3aHATHII JeKIIMOHHOI0 THIIA

HanmMeHoBaHHe TeMbI

Bua 3ansarus

Neni/mm « | TeMaTHKa 3aHATHSA JIEKIHOHHOI0 THIIA
(pa3aesia) IMCHUIUIMHBI | JIEKIIMOHHOT0 THIIA
1. |Pasgen 1. [IenoBbie Jlexums 1 ConeprxkaHue J1eJ10BOM KOMMYHUKAIIUU
KOMMYHUKaIIUU @®OopMBI YCTHOTO IETTOBOTO OOIIEHUSI:
Jlexmus 2
COBEIIaHUE
Jlexuus 3 JlenoBbie eperoBopel
Jlexuus 4 VYnpasieHue KOHQIUKTOM
2. Jlexuwms 5 MaHunyssimy B J€JI0BOM KOMMYHUKAIIUU
Paznen 2. Texms 6 HesepOanbpHoe oOmienue. XKecTsl, MUMHKA,
JIoKyMeHTOOOO0pOT. H B3TJISA]IBI
NmMux 1e10BOro 4enoBeKa : CIyKeOHBIH 1
Jlexus 7
OM3HEC STUKET
AHanu3z cosiep>kanusi paboT COUCKATENS.
Jlexuus 8
MeTtanporpammsl
DIIEKTpOHHAs JET0BbIE KOMMYHHKAIINY.
Jlekusa 9 P a yH

DJIEKTPOHHBINA JJOKYMEHTOOOOPOT.

*JIeKIIMU ¥ UHBIE Y4eOHbIe 3aHATH, IPeAyCMaTPHUBAIOIINE NPEUMYILECTBEHHYIO Iiepenavy yueOHoi nHpopMauu
MeAarornieckuMy paboTHUKaMH OpTaHW3alluy U (WJIH) JTUIAaMH, IPUBJIEKAEMbIMH OpPraHU3allueil K peann3anui
06p8.30BaTeJ'IBHBIX nporpaMm Ha UHBIX YCJIOBUSAX, O6y‘laIOH_II/IMC$I
TemaTnka 3aHATHH CEMHUHAPCKOI0 THIIA

HauMeHoBaHue TeMbI

Bua zanarus

TemaTuka 3aHATHSA CEMUHAPCKOI0

Neni/n *%
(pa3aesa) IMCHMILVIMHBI | CEMHMHAPCKOI0 THUIIA THIIA
1. [Pazmen 1. JlenoBbie npakTuyeckoe 3andatue |CoaepkaHue AeJI0BOM KOMMYHHUKAIIMHU
KOMMYHUKaIUU @DopMBI YCTHOTO JIETIOBOTO OOIICHHUS:
MPaKTUYECKOE 3aHATHE
COBEIIIaHHE
MpaKkTU4YecKoe 3ausaThe |JlemoBbie meperoBopbl
MPAKTUYECKOe 3aHsATHe |YmpaBieHne KOHYIUKTOM
2. MPAKTUYECKOE 3aHATHE |MaHUNYJSIMU B 1€JI0BOM KOMMYHUKALUN
Paznen 2. Hesep6ansHoe obmenue. JKecTsl,
MPaKTUYECKOE 3aHATHE
JIOKyMEHTO00O0POT. MUMHKA, B3IJIS1JIbI

IMPAKTUYCCKOC 3aHATHC

NMuk 1€I0BOTO YEIIOBEKA : CITYKEOHBIH
1 OU3HEC DTUKET

MPAKTUYCCKOC 3aHATHUC

AHaJn3 cosiepKaHus paboT COMCKATEIsl.




Meranporpammsl

BHCKTpOHHaH JCJIOBBIC KOMMYHHKAIIUH.

NPAaKTUYECKOE 3aHITHE .
DIEKTPOHHBIN TOKYMEHTOO0OPOT.

** ceMHHAPHI, PAKTUYECKUE 3aHATHS, IPAKTUKYMBI, TA00pPaTOpHBIE PadOThI, KOIJIOKBUYMBI U HHBIE aHAIOTUIHBIE
3aHATHUS

HNuas koHTaKkTHasi padoTra

ITpu npoBenennn y4eOHbIX 3ansaTHil CI'DY obecrieunBaeT pa3BUTHE y 00YYAIONIUXCS HABBHIKOB
KOMaHJIHOW pPabOThl, MEXIMYHOCTHOH KOMMYHMKAIIUW, NPHUHITUS PEUICHUH, JUAEPCKUX KadyecTB
(BKJIIOYAst IpU HEOOXOAMMOCTH MPOBECHIE UHTEPAKTUBHBIX JICKIIUM, TPYIIIOBBIX JUCKYCCUN, POJIEBBIX
UIp, TPEHUHI'OB, aHAJIU3 CUTyallMi ¥ UMUTALIMOHHBIX MOJIEJIEH, penojaBaHue TUCIHUILUIMH (MOlyJiei) B
dbopMe KypcoB, COCTaBIIEHHBIX Ha OCHOBE pE3yJIbTaTOB HAayYHBIX HCCIIEOBAHUN, MPOBOJIUMBIX
OpraHu3aiyeil, B TOM YHCJIe C Y4eTOM PErHOHAIBHBIX OCOOCHHOCTEH MPO(eCcCHOHANBHON 1eATeIbHOCTH
BBIITYCKHUKOB ¥ TIOTPEOHOCTEH paboToaaTeNeH ).

@opMBbI ¥ METOJIbI TMPOBEACHUS WHOW KOHTAKTHOM paboThl NpUBEACHBI B MeETOIUYECKUX
yKa3aHHUAX MO0 OCHOBHOI MpodeccuoHaNbHON 00pa30BaTeIbHON MPOrpaMMme.

4.2.2 CamocrosiTeJibHasi paboTa
Neni/m | HammeHoBaHue TeMbl (pa3aeia) iucuuiiinabl | Buja camocrositeqibHOM padoThl ***
Paszpnen 1. JlenoBple KOMMYHHMKALUHA - TIOJITOTOBKA JIOKJIa/1a
1. - TOATOTOBKA AJIEKTPOHHON IIPE3EHTANU
- TECTUPOBaHUE
Paznen 2. JlokyMeHTOOOOPOT. - IOJrOTOBKA JI0KJIaza
2. - IOJrOTOBKA 3JIEKTPOHHOM NpE3eHTALUU
- TECTUPOBAHUE
camocTosTebHas paboTa B ceMecTpe, HamMCcaHue KypPCOBBIX padoT, MOKIAI0B, BBHITIOJHEHHE KOHTPOJIBHBIX
pabot

*k*k

5. MaTepl/IaJ]I)HO'TeXHI/I‘{eCKOC Hu y‘{eﬁHO-MeTOIII/I‘IeCKOC odecneyeHue AUCHHUIIJIMHBI

5.1 JIuteparypa:

OcHoBHasi iuTEpaTypa

1. CnuBak, B. A. JlenoBele KOMMyHUKaIMKU. Teopus U MpakTHKa : yueOHUK A By30B / B. A.
CnuBak. — Mocksa : UznatensctBo FOpaiit, 2023. — 460 c. — (Beicmiee o6pazoBanue). — ISBN
978-5-534-15321-7. — Tekcr : anekrponnbiit / Obpa3oBatensHas miatdopma Opait [caiit]. — URL:
https://urait.ru/bcode/511179

Jlonmo/THMTeIbHAS JIUTepaTypa

1. XKepnakoa, M. b. JlenoBbie KOMMYHUKAIMK : YI€OHUK M TPAKTUKyM s By30B / M. b.
KepnaxoBa, 1. A. PymsuaueBa. — Mocksa : HUznarensctBo IOpaiit, 2023. — 370 c¢. — (Bsicmee
obpazoBanue). — ISBN 978-5-534-00331-4. — Texkcr : anexTpoHHbIH // OOpazoBaTenbHas TuiaThopma
IOpaiir [caiiT]. — URL: https://urait.ru/bcode/510876

JInTteparypa I CaMOCTOSATEJILHOIO U3Y4YCHUSI
1.

5.2. IlepeyeHb JUIIEH3HOHHOTO MPOrPAMMHOI0 00ecedeHust

1. Microsoft Windows 10 Education / Microsoft Windows 7 / Windows Vista Business

2. Microsoft Office 2016 Professional Plus (Word, Excel, Access, PowerPoint, Outlook, OneNote,
Publisher) / Microsoft Office 2007 (Word, Excel, Access, PowerPoint)

5.3 CoBpemeHnHnble npodeccnoHATbHbIE 0a3bI IAHHBIX, K KOTOPBLIM 00ecleYuBaeTCsl 10CTYN
00y4arouuxcs

1. TIlpodeccmonanbnas ©6a3a gaHHbIX «MH(popManuoHHble cucTeMbl MUHHCTEpCTBA
sKoHOMHUYecKoro paszBuTusi Poccuiickoit ®eneparuu B cetu HMutepHer» (Ilopran «OdunmanpHas
Poccusi» - http://www.gov.ru/ )

2. Ilpodeccronanvuas 6a3a maHHBIX «DHUHAHCOBO-dPKOHOMHYECKHE TMoOKazarenu Poccuiickoit
®enepauun» (OpunuansHbiil caiitt Munucrepcta punancos PO - https://www.minfin.ru/ru/)



http://www.gov.ru/

3. Ilpodeccuonanbuas 6aza naHHbIX «OdunuanbHas crtaTUcTHKa» (OQUuIuaibHBIA CalT
denepanbHOii CITy)KObI TOCYAapCTBEHHOM cTaTUCTUKY - http://www.gks.ru/)

5.4. HHdopManHOHHO-CIIPABOYHbIE CHCTEMBI,

00y4Jarouuxcs

1. CnpaBouno-nipaBoBas cuctema «Koncynsrant [1mocy
2. CnpaBouHo-nipaBoBas cuctema «I"”APAHT-Makcumym»

5.5. CnenuajbHbIe IOMEIIEHNSA

K KOTOPpbLIM o0ecneuynBaeTcs A0CTYII

VYyeOHble ayAUTOPUU IJI IPOBEACHUS
3aHATUH JIEKIMOHHOTO TUIA

KommiekTsl yueHnyeckoi mebenu
MynbTUMEAUINHBINA TPOEKTOP
Jlocka

OKpaH

VY4ebHble ayIUTOPHH U1 IPOBEICHUS
MIPaKTUYECKUX 3aHATUH (3aHATHH
CEMHUHAPCKOI'0 THUIIA)

KomrmuiekTsl yueHnueckoit medenu

My TUMETUIHBINA TPOEKTOP

Jlocka

OKpaH

Kommnbrorepsl ¢ Bbixos1oM B ceTh «MHTEpHET» 1 DNOC
CIoy

Y4eOHble ayIUTOPUU IJIs TPYIIOBBIX U
WHIUBUYAIbHBIX KOHCYJIbTAllUN

KommuiekTsl yueHn4eckon mebenu

My TUMETUIHBINA TPOEKTOP

Jlocka

OKkpaH

Kommnbrorepsl ¢ Bbixos1oM B ceTh «MHTEpHET» 1 DNOC
CIoy

VY4eOHble ayIUTOPUH JUIs TEKYIIETO0 KOHTPOJIS
Y IIPOMEKYTOYHOM aTTeCTaluu

KommekTsl yueHnueckoit medenu

MynbTUMETUITHBINA TPOEKTOP

Jlocka

OKpaH

Komneroreps! ¢ BeIxo10M B ceThb «MHTepHET» 1 DNOC
CI'ay

[Tomerienust 1y1st CaMOCTOSATEIHLHOM pabOTHI

KommuiexTs! yueHnueckoi medenu

MynbTUMEIUIHBIN TPOEKTOP

Jlocka

OKpaH

Komneroteps! ¢ BeIxos10M B ceTh «MHTepHET» 1 DNOC
CIoy

HOM@HIGHI/I?I JJId XpaHCHHUSA U
npoUIaKTUIECKOTo 00CTyKUBAHUS
000opyI0BaHUS

KomrmuiexTs! ceruanu3upoBaHHON MeOeu It
XpaHeHus: 000pyAOBaHUS

5.6 JlabopaTopuu u J1aGopaTopHOEe 000PYAOBAHHE HE IIPEITYCMOTPEHO

6. (I)OH)] OLICHOYHBIX cpeacre mo JUCHUIIJIUHE I[CJIOBI)IC KOMMYHHUKaIIUH
AOKYMEHTO0000pOoT:
6.1. KoHTpoJ/IbHBIE MEPONPHUATHA 10 JUCIUILIMHE
DopMa KOHTPOJIS OTmeTuTh
Bua xonTpoJs HysHoe
3HAKOM
«+»
Tekymuii KOHTPOJIb O1LieHKa JOKJIaI0B +
Y CTHBIN/TIMCEMEHHBIH OMPOC +
TectupoBanue +
[IpakTrueckue 3agaun +

U



O1eHKa KOHTPOJIBHBIX padoT (Il 3a04HOM +
hopmbl 00yUeHUS)
ITpoMeXyTOUHBIN KOHTPOIb  |3ayeT +
Ilopsinoxk mpoBedeHUs] MepPONPHUATHII TeKymlero M INPOMEKYTOYHOIO KOHTPOJIsA

onpenessiercss MeToanuecKNMHU YKa3aHUAMHU 10 OCHOBHOI NMpogecCMOHATBHOI 00pa30BaTe/LHOI
nporpamMme Bbicuiero oopaszoBanusi; IlosioxkeHnem o0 0aNJIbLHO-PEHTHHIOBOW CHCTeMe OLEHKHU
ycrmeBaeMoCTH O0y4aloImMXcs IO OCHOBHBIM 00pa3oBaTeIbHbIM MPOrPaMMaM  BbICHIET0

o0pa3oBaHus

nporpaMMam 0OakajaBpuara,

NporpaMMaM cHeuuaJuTeTa,

nporpamMmam

MarucTparypol B ¢eaepajbHOM rocyiapcTBEHHOM ABTOHOMHOM 00pPa30BaTeJIbHOM YYpe:KIeHUH
BbIcHIero oopaszoBanus «CaMmapcKkuid rocy1apcTBeHHbIH IKOHOMUYECKH A YHUBEPCUTET.

6.2. [lnanupyemble pe3yJIbTAThI 00y4eHHsI N0 AUCHHUIIIINHE, 00ecTeYHBAIOIIHe T0CTHKEeHH e
IJIAHUPYEMBIX Pe3yJbTaTOB 00y4eHHs 110 porpaMme
YuuBepcanbuble komnerenuun (YK):
VYK-4 - CiocoOeH OCyIIEeCTBIISATh IETOBYI0 KOMMYHHKAIIMIO B YCTHON M MUCBbMEHHOW (hopMax Ha
rocyiapcTBeHHOM si3bIke Poccuiickoii Denepanny 1 HHOCTpaHHOM(BIX) sI3bIKe(ax)

[Inanupyemsle |[lanupyemble pe3y/bTaThl 00yUeHHsI O JUCIHUNINHE

pE3yNbTaThI

o0ydYeHUs 110

porpamme
VK-4.1: 3HaTh: VK-4.2: YMeTh: VYK-4.3: Branerb (MMeTh

HABBIKH):

COBPEMCHHBIC MIPUMEHSATH Ha MMPAKTUKE  |METOJIHUKOM
KOMMYHUKATHUBHBIE KOMMYHUKATHUBHBIE MEXKJIIMYHOCTHOTO JISJIOBOTO
TEXHOJIOIMU Ha TEXHOJIOTHH, METOIBI U o0I1IeHNs Ha
roCyIapCTBEHHOM U CIIOCOOBI JIEIIOBOTO roCyJIapCTBEHHOM H
WHOCTPAHHOM SI3bIKaX; OOIIIEHHT WHOCTPAHHOM $I3bIKaX, C
3aKOHOMEPHOCTH JICJIOBOM MIPUMEHEHUEM
YCTHOU U MUCbMEHHOU npodhecCuOHANBHBIX
KOMMYHUKAIUU SI3BIKOBBIX (DOPM U CpEIICTB

[Toporossrii 3HaTh KOMINIEKC YMeTb rpaMOTHO OBnageBatb COBPEMEHHBIMU

MIPUHIINAIIOB ITOCTPOEHUS
COBPEMEHHOMN
KOMMYHUKaTUBHON
TEXHOJIOTMH Ha
roCyAapCTBEHHOM H
MHOCTPAHHOM SI3bIKaX;
3aKOHOMEPHOCTH JI€JIOBOM
YCTHOM Y MMCbMEHHOU
KOMMYHHKAIUU.

MIPUMEHSITh Ha IPAKTHKE
BECh KOMIUIEKC MPUEMOB U
METO/IOB
KOMMYHHKATHBHOM
TEXHOJIOTHH, METOIBI U
CIIOCOOBI JIEJIOBOTO
oO01IeHus.

HaBbIKaMH HpI/IMCHeHI/Ifl
METOJUKU MEKIMYHOCTHOTO
JIEJIOBOTO OOIICHUS Ha
rOCy/IapCTBEHHOM U
I/IHOCTpaHHOM SA3BIKax, C
MIPUMEHEHHEM
po¢eCcCHOHATBHBIX
SI3BIKOBBIX (JOPM U CPEJICTB.

CrangapTHblii (B
JIOTIOJIHEHHUE K
MIOPOTOBOMY)

3HaTh MakeT
MIPOTrPaMMHOTI0
obecrieueHus B
MIPUMEHEHUH Haubosee
BA)KHBIX MPUHIIUIIOB
ITOCTPOEHHSI COBPEMEHHOM
KOMMYHUKATUBHOM
TEXHOJIOTMH Ha
rocyaapCTBEHHOM U
WHOCTPAHHOM SI3bIKaX;
3aKOHOMEPHOCTH JI€JIOBOM
YCTHOW U MUCbMEHHOMN
KOMMYHUKAIUU.

YMeTb NpUMEHATh Ha
MIPaKTUKE
nH(pOpMalMOHHbIE
TEXHOJIOTHH
KOMMYHHMKaTUBHOU
TEXHOJIOTMH, METO/IbI U
CIOCOOBI IETIOBOTO
oO01IeHus.

OBiaaeBaTh CreHaILHBEIM
MaKeTOM MPOTPaMM JUIS
WCIIOJIb30BAHUS METOIUKH
MEXJTMYHOCTHOTO JISJIOBOTO
oOmIeHus Ha
rOCy/IapCTBEHHOM U
WHOCTPAHHOM SI3BIKAX, C
MIPUMEHEHHEM
npodeccnoHaTbHBIX
S3BIKOBBIX (DPOPM U CPENICTB.

[ToBbIIeHHBIH (B
JIOTIOJTHEHUE K
MIOPOrOBOMY,

3HaTh KOMITJIEKC
MIPUHITATIOB TTOCTPOCHUS
COBPEMEHHOM

YMeTb rpaMOTHO
IIPUMEHSTh Ha IPAKTUKE
BECh KOMIUIEKC IPUEMOB U

OBJIaIIeBaTB COBpPCMCHHBIMHA
HaBbIKaMU ITPUMCHCHUA
METOANKHU MCKIIMYHOCTHOTI'O




CTaHAAPTHOMY) |KOMMYHUKATUBHOMU METO/IOB JIeI0OBOTO OOILEHUS Ha
TEXHOJIOTHH Ha KOMMYHUKaTUBHON roCcyapCTBEHHOM U
roCylapCTBEHHOM U TEXHOJIOTHH, METOJIbI U WHOCTPaHHOM SI3bIKaX, C
WHOCTPAHHOM SI3bIKaX; CIOCOOBI IETI0OBOTO IPUMEHEHNUEM
3aKOHOMEPHOCTH JEJIOBOH |00IIeHHs. poeCCHOHATBHBIX
YCTHOM M MMCbMEHHOMN SI3BIKOBBIX (POPM U CPEJICTB.
KOMMYHUKAIUU.

6.3. ITacnopT OLIEHOYHBIX MATEPHUAIOB

Ne HaumeHoBaHue TeMbI KonTpoaupyembie Bua koHTpoOJIsA/HCTIOIb3yeMble
n/m | (pa3mena) TUCHUIIMHBI IUVIAHUPYeMble OlLIEHOYHbIE CPEACTBA
pe3yJbTaThl 00y4eHHUs B
COOTHOIIIEHUH €
pe3yJbTaTamu Texymmii IIpome:xyTOYHBII
00yuyeHus no
nporpamme
1. Paznen 1. JlemoBeie VK-4.1, YK-4.2, YK-4.3 [Ouenka goxkiamnos 3a4yeTr
KOMMYHHUKAIHH U TIpe3eHTalui
TECTUPOBAHUE,
BBITIOJTHEHHE
MPaKTUYECKHUX
3aJlaHUN
2. Paznen 2. VK-4.1, YK-4.2, YK-4.3 [Ouenka qokjiamnoB 3a4eT
JloxymMeHTOOOO0pOT. M [IPE3CHTALH
TECTUPOBAHUE,
BBITIOJIHCHHE
MPAKTUIECKHIX
3ajaHui

6.4.01eHOYHbIC MATEPHAJIBI VIS TEKYIEr0o KOHTPOJIA
https://Ims2.sseu.ru/course/index.php?categoryid=1788

IIpumepHasi TeMaTHKA T0KJIA10B

Paznen nucuunjanHbI

Tembl

Paznen 1. JlenoBbie
KOMMYHUKAITUU

1. UckyccTBO 001IeHUS: TOJITOTOBKA U MPOBEACHHE JEIOBBIX Oece].
2. CymHocTh ¥ BUJIBI Oece: emoBasi, KaapoBasi, TUCIUTITHHAPHAS,
OpraHHu3aIoOHHBIE Oecebl, Oecelbl C MOCETUTESIMHU.

3. Metoasl BeIeHUs TIEPEroBOPOB, 0A30BBIE AJIEMEHTHI, 00HEKTUBHBIC

KPpUTCPUN OLCHKHU MPOBCACHUS NICPECTOBOPOB U BO3MOKHLIC B3aMMOBBITOAHBIC

BAPUAHTHI.

4. AHanu3 nenoBoii peun (codOecenoBaHue, pe3roMe, JIETOBbIE IEPETOBOPHI) C

TOYKH 3PpCHHA PUTYAJIbHBIX MCXaHU3MOB PCYH.

5. AHanu3 1enoBo# peun (cobecenoBanue, pe3toMe, JIeJI0BbIE IIEPETOBOPHI) C

TOYKH 3PEHUS TPOBOKALMOHHBIX MEXaHU3MOB PEUH.

6. IIpaBuia mpoBeieHus JIEJI0BOTO Pa3roBopa Mo Tesedony.

7. OmuOKH B TeJIePOHHBIX EPETOBOPAX.

8. DTHueckne 0COOCHHOCTH MPOBEICHHS TeIe()OHHBIX TIEPErOBOPOB.

9. enoBoe mucbMo Kak 3 (HEKTUBHBIA HHCTPYMEHT OpTaHU3aIlud U
MOJIEPKAHUS IETOBBIX KOHTAKTOB.

10. MeToanueckue peKOMEHIAIUH 110 0(OPMIICHHIO ACIOBOTO MHMChMa B
COOTBETCTBUH C HOPMATUBHO-METOAMUYECKON 0a30i 1€I0NPOU3BOJICTBA.
11. ®yHKUMH U PO KIIFOYEBBIX CJIIOB B TUChME. SI3bIKOBBIE U3IUIIECTBA.
12.TpeGoBaHus K A3BIKY U CTUIIIO JI€JIOBOTO MUCHMA.

13.DTUKeT neI0BOro NUChMa.

14. IlpaBuna yoexaenusi. OcOOEHHOCTH MPUMEHEHHSI



https://lms2.sseu.ru/course/index.php?categoryid=1788

15. Ily6nuunas peus. [IpaBuiia mocTpoeHUs U IPUMEHEHUS

16. CpencrtBa BO3AEHCTBUA HA Ay IUTOPHIO.

17. YBepeHnHocTh B cebe MnpH myOIMyHOM BBICTYIUIeHHU. [Icuxonornyeckue
IIPUEMBI PETYISILIUY SMOLMOHAIBHOTO COCTOSIHUS IIPU ITYOJIMYHBIX
BBICTYIUICHUSIX.

18. KoH(}IMKTHI B 1€710BBIX OTHOLIEHHUSX, UX IPUYHUHBI U Pa3HOBUIHOCTH.
19. OcHoBuble Mosienu KOHPIUKTOB. CriocoObI pa3zpenieHus KOHPIUKTOB.
JuHamuka KOH(IUKTA.

20. O0beKTHBHAs U CYOBEKTHUBHASI COCTABIISIFOIME KOH(IMKTOB.
21.Cnenuduxa GpopMupoBaHust UMUK PUPMBIL.

22.0OcHOBHBIE CITOCOOBI (POPMHUPOBAHMS UMUKA (PUPMBI (OPraHU3ALINHN).
23. OCHOBHBIE cllaraéMble UMHJIKa JIEJIOBOTO YEJI0OBEKA.

24 Jletin Kapneru. [1sTh OCHOBHBIX MPUHIIUIIOB OOPAIIEHUS C JTFOIbMH.
25.KopnopaTuBHbIE IPAa3THUKH — KaK (hopMa eMHEHUS COTPYIHUKOB.
26.CymHOCTh U COiepKAHUE STUKU JEIOBOTO OOIIEeHHUs

27. IlpuHLHMIIBI 3TUYECKON apryMEeHTalluu B OU3Hece

28. DtukeTHble (OPMYIIbl IPUBETCTBUSA, OOpAIIEHUS B 1€JI0BOM OOIIEHUU
29. HckyccTBO KOMIUIMMEHTA B 1€JI0BOM OOLIEHUH: OCOOEHHOCTH, IPUMEPHI
30. dopMyIibl pe4eBOro TUKETA B PA3JINUHBIX KYJIbTYPaX.

Paznen 2.
JIOKyMeHTO00O0POT.

1. Ienum u3yueHus M 3a7a4u Kypca JeJIONPOU3BOICTBA, ONPEACICHUE
JIeTIONPOU3BOJICTBA. POJIb TOKYMEHTAIIMOHHOTO 00€CTIeUeHUS B
yIpaBICHUH.

2. Kpatkas xapakTepuCTHKa MPUKA3HOTO, KOJIIEKCKOTO U UCTIOTHUTEIIBHOTO
JenonpousBocTBa B Poccun.

3. HopmaruBHO-nIpaBoBOE 0OecnieueHNEe NeSITEILHOCTH CITYKO0
JIeNIOTIPOU3BOICTBA, CTPYKTYpa U COJIEpKaHUE MHCTPYKLIUH 110
JIeJTOTIPOU3BOICTBY Ha MPEATIPUSATHH.

4. Tlonsatue «I0KyMeHT», ero pyHkuusa. Knaccudukaius JO0KyMEHTOB 1O

OCHOBHBIM TPU3HAKAM

[Tonsitne «pexBu3uT». [locTOSIHHBIE U TEpEMEHHBIE PEKBU3HTHI.

6. XapakTepHCcTHKa peKBH3HTOB 3ar0JIOBOYHOM YaCTH JOKYMEHTA, HX
nepeveHb ¥ TpeOoBaHus K 0pOPMIICHHIO.

7. XapaKTepHuCTHKa PEKBH3HTOB CO/IECPIKATEILHONW YaCTH TIOKYMEHTa, MX
nepeveHb U TpeOoBaHus K oopmileHHI0. 8. XapaKTepUCTHKA PEKBU3UTOB
0hOpMIIAIONICH YacTh JOKYMEHTA, UX MepeYeHb U TpeOOBaHUS K
0(OPMIICHHUIO.

8. bnank moxymeHTa, BUIBI OJTaHKOB OPTaHU3AI[IOHHO-PACTIOPSIUTEIEHBIX
JOKYMEHTOB. TpeboBaHus K 6JaHKaM, pa3Mepsl Mojel OJIaHKOB.

9. OpraHu3zanMoOHHBIE TOKYMEHTHI, UX Ha3HaUYeHUE U posib. OCHOBHBIC BHIBI
U o01ue npasuiia 0hopMIICHUS.

10. OOmiast xapaKTepUCTUKA JODKHOCTHON MHCTPYKITUH. OmpeiencHue,
CTPYKTYpa COJiepkKaHUs, OPSIOK O(hOPMIIEHUSI K1 OCHOBHBIE PEKBU3UTHI
JIOKYMEHTA.

11. ratHoe pacnncanue. OOMas XapaKTEPUCTHKA JOKyMEHTa; hopMa
UCTIOJIHEHUS, CTPYKTYpa CoJIepKaHusL, TOPsI0K 0hOpMIIEHUS U
PEKBU3UTHI JIOKYMEHTA.

12. PacnopsinuTenbHbIE JOKYMEHTHI, IX Ha3HAYCHHUE U POJIb B YIIPABICHUU.
OCHOBHBIE BUJIBI PaCTIOPSTUTEIBHBIX JOKYMEHTOB M O0IIHE TIpaBuIIa
odopMIIeHHS

13. Tlpuka3 mo ocHOBHOM nesaTeabHOCTH. CTPYKTYypa TeKCTa MpUKasa,
HOPSIOK €ro pa3padoTKU U MpaBuiia 0(OpMIICHUS peKBU3UTOB. Bhinucka
U3 MpHKa3a.

14. Pacnopspkenue. CTpyKTypa TE€KCTa, paBuia OPOPMIICHHS PEKBU3UTOB.

15. Vxkazanue. O01mas xapakTepucTHKa TOKYMEHTa, CTPYKTYpa €ro TeKCTa,
HOPSI0K U OCOOCHHOCTH O(hOPMIICHHUS, PEKBU3HUTHI YKa3aHHUS.

16. MudopmarmoHHO-CIIpaBOYHBIC JOKYMEHTHI, UX HA3HAYEHUE U POJIb B

o




ynpasieHun. [lepedeHb OCHOBHBIX BUJOB HH(POPMALIMOHHO-CIIPABOYHBIX
nokymMeHToB. O0mue TpeboBaHus K 0(OPMIICHHIO.

17. Axrt. O6mas XapakTepucTUKa JOKyMEHTa, CTPYKTYpa TEKCTa, OPSII0K
pa3palboTku ¥ 0hopMIICHHS] PEKBU3UTOB aKTa

18. IIpotokou. OOmias xapakTepuCcTHKa MPOTOKOJIA, CTPYKTypa TEKCTa,
MOPSAIOK pa3paboTKu U 0POPMIIEHUS PEKBU3UTOB IIPOTOKOJIA.

19. Hoxnanuasi, oObsicHUTEeNbHAS 3anucka. O01as XxapakTepucTHKa
JIOKYMEHTOB, MOPSII0K 0(OPMIICHUSI PEKBU3UTOB CITYKEOHBIX 3alHCOK.

20. Cmpaska. Bunsl cipaBok O0111ast XxapaKTepuCTHKA TOKYMEHTA, PEKBU3UTHI
CIPaBOK, 0COOCHHOCTH O(hOPMIICHHSI.

21. CnyxebHnoe nucbMo. Buasl mucem. CTpykTypa, mopsaok ohopMIICHHUS,
TpeOOBaHUS K MUCbMY, PEKBU3UTHI IHUCHMA.

22. Tenerpamma u Tenedonorpamma. O01mas xapaKkTepucTUKa TOKYMEHTOB,
HopsI0K 0popMIICHUST PEKBU3UTOB

23. JlokymeHTHI o TuuyHOMY cocTaBy. [lepedenb qokymeHToB. OCOOEHHOCTH
ATHX IOKyMEHTOB

24. OdopmieHne KaapoBbIX MPUKA30B, BBINKUCKA U3 MIPHKaA3a

25. OdopmiieHue 3asBiieHUs, aBTOOMOTpadum, XapaKTePUCTUKH, PE3IOME.

26. TpynoBas kuuxka. [IpaBuna ohopmiieHus: TpyIOBbIX KHIKEK.

27. HomeHnkiaTypa Jien Ha IpeanpusaTie, GopMHUpOBaHKE U 0POPMIICHUE JIETT

28. IloaroroBka JOKYMEHTOB Ha apXUBHOE XpaHEHUE.

29. Opranu3aius 1 0COOEHHOCTH PUEMA MTOCETUTEIICH PYKOBOIUTEIIEM.

30. ITopsimok paboThl ¢ TUCEMEHHBIMU OOpAICHUSMH TPAK/IaH.

31. IoxroroBka u 0OCITyKUBAHHE COBELIAHUN.

32. JlokymeHT0000poT. OCHOBHBIE ATAIbI JOKYMEHTO000pOTa. TeXHOIO0THs
paboTHI ¢ BXOASIIUMH JOKYMEHTAMH.

33. TexHonorust 06pabOTKH BHYTPEHHUX U UCXOJSALINX TOKYMEHTOB.

34. Perucrpanusi JOKYMEHTOB U KOHTPOJIb UCTIOJHEHUS TOKYMEHTOB

Bonpocs! 1J1s1 YCTHOT0/MMCbMEHHOI'0 01IPOca

Paznen nucuunjanHbI

Bonpocsl

Paznen 1. JlenoBbie
KOMMYHUKAITUU

1. O0meHne KaK COUAbHO-TICUXOJIOTHYECKUI MEXaHU3M B3aMOJICHCTBHS B
po(ecCHOHATBHOMN NEATENbHOCTH.
. Cnaraemsbie 3()(heKTUBHOTO JICIIOBOTO OOIICHMSI.
. OCHOBOITOJIATAIOIIUE JTOKYMEHTBI JICJIOBOM ITHKH.
. [IpueMb1 MaHUTTYTUPOBaHYSI B OOIIIEHUH U TAKTUKHU MPOTUBOCTOSHUS EMY.
. KpuTHka 1 KOMIUIMMEHTBI B JICJIOBO KOMMYHUKAITUH.
. Boripochsl 1 0TBETHI B JIEI0BOM KOMMYHUKAIIUH.
. [lcux0m0ro-KOMMYHHKATHBHBIN TIOTEHIMAT JISIIOBBIX TTAPTHEPOB.
. DTHKa MoBeieHus Ha paboueM MecTe.
. MeTopl CTUMYTHPOBAHUS KPUTHUECKOTO M TBOPYECKOI'O MBILIUICHHUS
CHEIMAIIUCTOB B JIETIOBOH cepe
10. HanimoHanmsHbIe 0COOEHHOCTH JIETIOBBIX OTHOIICHUH.
1. CyIHOCTh TEPMHHOB «TOJIEPAHTHOCTh M AMIATH (MPOSIBIICHUE TaHHBIX KAUYECTB
JIUYHOCTH B JICIOBOM OOIIEHUH).
12. IIpaBuna sTHKETa [IpH AETOBOI Oecene, BcTpeye.
13. Cnop, mosneMuka, IUCKYCCHSL.
14. TIposiBiieHns1 HEraTUBHBIX (PAKTOPOB B OOIIECTBE, BCICACTBHE HEBBITOJIHEHUS
ATUYECKUX
15. TpeboBanuii.
16. MTHTEIITUTEHTHOCTh KaK HPaBCTBEHHAS KaTETOPHSL.
17. DTudeckuii aceKkT KaTeropuu osnara.
18. Jlonr, 4ecTh, JOCTOMHCTBO KaK dTHYECKUE KATCTOPUH.
19. Yects u mocronHcTBo. CBOOOAA M1 HEOOXOTUMOCTH
20. IIpakTHueckue MpueMbl yOCIKICHUSI.
21.Kak «aurtaTh» cOOSCeTHUKA U TICUXOJIOTHYCCKH YIIPABISTH UM.
22.Kaxk pacmoio)KuTh K cede coOeceqHIKa.
23 . MaHumynanuyu, TpUMeHsIeMbIe B JISIOBBIX TeperoBopax. THIbl MAHUITYISI TOPOB.

O 03N L bW




24 VIckyccTBO KPUTHKH: UCIENISATh, HE PaHsL.

Paznen 2.
JIOKyMEHTOOO0POT

1. ITpaBuna BHyTpEeHHETO TPYAOBOTO pacnopsiaka. ConepkaHue U 3HaYEHUE.
2. [TonoxeHus Kak BUJI TOKyMEHTa KaJpOBOU CIIY>KOBI.

3. JomxHocTHbIE MHCTPYKIMU. ColiepKaHue U 3HaYCHHUE.

4. IlopsitoK cocTaBIEHUS U pOJib IITATHOrO pacnucanus. CTpykTypa u
LITaTHAs! YUCIIEHHOCTb.

5. Ponb yHH(]UKAIMK B TOATOTOBKE KaAPOBBIX JJOKYMEHTOB.

6. PernamenTariys yyera COTpyIHUKOB, yOBIBAIOIINX B KOMaH/IUPOBKH.

7. Opranu3zainys BOMHCKOTO Y4€Ta B OpraHU3alusX.

8. KazpoBoe 1e10npon3BoICTBO B OpraHax BIacTH.

9. IuxTorpammel. [IpuMenenune nukTorpaduyeckoro NuCbMa B HaCTOSIIEE
BpeMs. PoTookyMeHTHpoBaHue. [losiBnenue, pa3putrue, IpUMEHEHNUE.

10. @anbcudukanuss TOKYMEHTOB: BUABI  (QanbCUPHUKAIMKA, HCTOPUS
MOJJIEIIOK.

11. Tlomstust  «wHpOpPMALUsA»,  «ABTOMATH3UPOBAHHBIE  ApXHMBHBIC
TEXHOJIOTUW», «aBTOMAaTH3alus M MEXaHW3alus AapXWUBHOIO  JEiay;
«H(bOpMATH3ALNS APXUBHOTO JICITaY.

12. Cekpetnas unpopmarnus. [lopsgok paboTsl ¢ cekpeTHbIME JokyMeHTamu. O3 «O
KOMMEPYECKOH TailHe».

13. JIokyMeHTBI, IpeabsBIsieMble IPH MPUEME Ha padoTy.

14. PernmameHTHPYIOLIME U COMPOBOKAAIOIINE JOKYMEHTHI B KaJIpOBOM
ciyxoe.

15. CocraBnenue aproonorpaduu, pesroMe, XapakTepPUCTHUK.

16. TpynoBoii 1oroBop, TpeOOBaHUS K COJEPKAHUIO U 0(HOPMIICHHUIO.

17. JlIokyMEeHTUpOBaHUE MTPOXOKACHHS UCIIBITATEILHOIO CPOKa.

18. BeaeHnue 3eKTpOHHOTO JOKYMEHTO000pOTa: 0COOEHHOCTH, IPUHIIUIIBI
paboTbl. BHepeHue 3IeKTPOHHOTO apXUBa.

19. 3akon «O06 3nexTpoHHOU 1M(POBOI OANHCHY. DIIEKTPOHHAs ITM(POBast MevaTh.
20. 3aBeieHUE U 3aI0JIHEHUE TPYAOBON KHUKKH.

21. [lonsTHe ¥ BUIIBI IEPEBOJIOB HA APYTYIO TOJDKHOCTE. OdopmieHue
[IEPEBOIOB.

22. OcoOeHHOCTH BEICHHS JIMUHBIX JIE] TOCCITYKAIIIX

23. Buabl AMCIUIIMHAPHBIX B3BICKAHUM, IPEAyCMOTpEHHBIE Tpy10BbIM
kojiekcoM P®. [Topsaok TOKyMEHTHPOBaHUS

24. XXypHai yueTta NPUHATBIX U Y4€T YBOJEHHBIX COTPYAHUKOB. [lopsiiok
BEJICHUS.

25. JIokyMeHTbI, BKIIOYaeMble B JIM4HOE Jienno. OdopmMiieHne JINYHOTo Jiena.
26. KagpoBoe Aenonpon3BOACTBO B TOCYAAPCTBEHHBIX OpraHax BIacTH.

27. Pabora ¢ nepcoHaIbHBIMHU JaHHBIMH PaOOTHUKOB. OCHOBHBIE TOHATHSI.
HopMmaTtuBHbIe akTbl, periiaMeHTUpPYIOIIe paboTy ¢ NEPCOHATbHBIMU
JAHHBIMHU.

28. Coxpanenue koHpuaeHIIMAIbHON nHpopMaru. OpraHu3anus XpaHeHUs
CEKPEHTHBIX JOKYMEHTOB B OTZEJIE KaPOB.

29. Buzbl 10TOBOPOB, 3aKIOYAEMBIX ITPH BHEAPEHUH U peaTU3alin
3JIEKTPOHHOTO JIOKYMEHTO000pOTA.

30. Hcrosnp3oBaHME TEXHHYECKUX CPEACTB B  IEPErOBOPHOM  IIpoIiecce:
ayJMOIOKyMEHTHPOBaHUEe, BHJICOJJOKYMEHTHPOBaHUE, (DOTOTOKYMEHTHPOBAHHE.
[IpaBoBoii acrekT.

31. JlenoBbie IEPETOBOPHI € 3apyOeKHBIMH ITapTHepaMu. OcoOCHHOCTH 0OPMIICHUS
JOKYMEHTOB Ha MHOCTPAHHBIX SI3bIKaX.

32. Tlepeesn B HOBBIH O(QUC KaKk BHUJA TNPOCKTHON AEATEIHHOCTH. OTamlbl W
JOKYMEHTAIlMOHHOE o0ecredeHne pador.

33. CokpamieHre mraTa KOMIIAHHA KaK BUJ MPOCKTHOW NEATEIBHOCTH. ODTaIlbl U
JOKYMEHTAIlMOHHOE o0ecredeHne pador.

34. Tlepemaua apXMBHBIX JOKYMEHTOB Ha BHCO(UCHOE XpaHEHHE. OTambl |
JIOKyMEHTAITHOHHOE o0ecIiedeHue padoT.

37. Obecnieuenre 6e30macHOCTH 1 3amuTa fokymenToB Microsoft Office Word.

38. 3amuTa nHGOpPMAIMU OT BPEJOHOCHBIX MPorpamMm Yrposa




MH(POPMAIIMOHHOM 0€30MacHOCTH OT BPEIOHOCHBIX MTPOrpamMm

39. Pactymme yrpo3sl  KOMIIBIOTEPHOW  O€30MACHOCTH  KaK  CIIEACTBHE
koMMeprranu3aiuu  MutepHera. [loHATHE ¥ THIOJOTUS  HMH(POPMAIMOHHBIX
texHojoruii B JIOY.

3ajganus 1Jisi TECTUPOBAHUSI 1O JTHCIUILIMHE JJIsl OlleHKH cOPMUPOBAHHOCTH KoMmeTeHmii (Min
20, max 50 + ccepliky Ha IUOC ¢ TecTamMu)

1. ®yHKkIUs, Toapa3zyMeBaroiias BO30yKJACHUE B TApTHEPE HYKHBIX SMOIIMOHAIBHBIX TICPEKUBAHUN

(“o0MeH AMOoLUAME™), @ TAKKE U3MEHEHHUE C MX MIOMOIIBI0 COOCTBCHHBIX TIEPE)KUBAHUN M COCTOSIHHIA, Ha3bIBACTCH:
- MOOyANTETHHON

+ aMOTHUBHOH

- hyHKIIMEH OKa3aHUS BIUSHHUS

- IEPIENTUBHOU

2. Kakast pyHKIHsI TO3BOJISIET OPraHU30BBIBATH COBMECTHBIE JEHCTBUS, TUIAHUPOBATH, COTJIACOBLIBATH,
KOOPAWHHUPOBATH U ONITUMHU3HUPOBATh B3aUMOJCHCTBHE:

- OyHKIMS COLUATIBHOTO KOHTPOJIA

- OyHKUHUS coLMAIN3ALNN

- [loOynurenpHas QyHKITUSL

+ PerynsaruBHas

3. 3auem n106aBIATH MosIyaca K kode-mnayse?

- YTOOBI JJa)KE€ CaMbIe MEUTUTEIILHBIC JTIFO/IH YCIICIH TICPEKYCUTh

- YTOOBI MOXKHO OBLIO B3IPEMHYTh

+ 4TOOBI YEJIOBEK MOCIE TIEPEKyca CMOT HACTPOUTHCS Ha «paboumil J1am»
- YTOOBI YCIIETh CAaMOMY CBapHTh Kode.

4. He3Hanue 1 npeHeOpeXeHne STHYECKUMHA HOPMaMH B3aMMOOTHOILEHHUH C KOJIJIETaMH MOXHO, CKOpee BCEro,
OTHECTH K KauecTBaM:

+ «TpyaHoro» pykoBoauTes;

- O eKkTUBHOTO PyKOBOAUTEIS;

- HeomnpiTHOTO pyKOBOIUTENS;

- CHJIBHOTO PYKOBOJIUTEIIS;

- «TBeporo» pyKOBOAMTEIS

5. K xakoMy THITy cOOOIIEHHsI OTHOCUTCS JaHHBIN npuMep « K pykoBoauTeto BOeraeT pa3bspeHHbIH YeTIOBeK.
XKamyercss Ha HeNnpaBUIBHO HAYUCIICHHYIO 3apa0OTHYIO ILIATY.»

- [Ipo6aems! 1 Bompockl

- [Ipennoxenus 1o yny4ieHuo

- OT4eTsl 0 pe3ynbTarax AesTeNbHOCTH

+ XKanoOs! u copsl

- @uHaHCcoOBas U OyxranTepckas HHPOpMaLUs

6. K xakoMy THITy cOOOIIEHNSI OTHOCUTCS JaHHBIN npuMep « K pyKoBoANTENIO 3aX0IUT MacTep U npenjiaraer
OpPTaHN30BaTh KOHKYPC Ha JIYUILETo clecaps Lexa»

- [IpoGems! 11 BOnpoCH!

+ [IpennoxeHus 1Mo yIyqmeHHIo

- OT4eTsl 0 pe3yabTaTax AsSTeNbHOCTH

- KanoOsI 1 criopsl

- ®uHancoBas U OyxranTepckas nH(GOpMAaIs

7. K kakoMy THITy COOOIIIEHUS] OTHOCUTCS TaHHBIA puMep « MeHeKepa BhI3bIBaeT Ha KoBep [ eHaupeKTop ¢
IEJBIO BBICIYIIATh OTYET O TPO/ICIaHHOM paboTe

- [Ipo6meMb! 11 BOTIPOCHI

- [IpennosxxeHus 1Mo yIyqIeHUIO

+ OTUeTHI 0 pe3yabTaTax JAesATeIbHOCTH

- J)KamoOsI u criopsr

- GunancoBas u Oyxrantepckas HH(GOPMAIUL

8. Kakue Tumbl COOOIICHHH BBIACISIOT MPH POpME KOMMYHUKALKUHK ""CHU3Y BBepX'?




+ IIpo6eMbI 1 BOITPOCHI

+ [MpeanoxeHus 1o YIydIIeHUIo

- Koopnunauus pabot

- 3anpoc Ha KOMMYHHUKAITHUIO

+ ®uHaHCOBas M OyXranTepckas HHPOpMAaIs
+ OTu€THI 0 pe3yabTaTax AesTeIbHOCTH

9. K nenu BeneHus neperoBOpoOB OTHOCST:

- YJIaUTh BO3HUKIINE PA3HOTJIACHS

- OIIPEAEIIUTH EPBOIPUUNHY PA3HOIIIACUI

- 0003HAYNTH MPETEH3UU U MPUTA3AHUS CTOPOH
+ BCe BapHaHTBI OTBETOB BEPHBI.

10. ITo3numoHHas cTpaTerus NeperoBOpoB TaKKe Ha3bIBACTCS:
+ KPUTUYECKUMU IIEPETOBOPAMU

- MATKUMH [IEpEroBopamMu

- PUCKOBaHHBIMH IIEPETOBOPAMHU

- BCE BapUaHTbl OTBETOB HEBEPHHI.

11. K dyHKIMSAM 1€70BOT0 OOIIEHUS OTHOCST:
- KOMMYHHKATUBHYIO (YHKITHIO
- UHTEPAKTUBHYIO (PYHKIIHIO

- IEPIENTHBHYIO (DYHKIIHIO
+ BCe BapUaHThI OTBETOB BEPHBI.

12. IlpoBenenue coBeIanms, ONTUMANBHAS MPOAOKUTEIEHOCTE COBMECTHONH YMCTBEHHOH JIESITEIBHOCTH
OosbLIor0 yMcia Jroaei: (YKaxxuTe BEpHbIH BapUaHT)

+ 40-45 MunyT

- 10-30 munyT

- Ot 60 MuHYyT

- 25 MUHYT

13. 3aymaua coBemmanus: (YKaKUTE BEPHbIN BAPHAHT)
- Haiitu BuUHOBHOTO

- Kpurtnka nosuimn yyacTHuKa

+ Pemenne nmpo6iemsl

- YCTaHOBJICHUE 3a/1a4H.

14. Kakue ¢pa3bl MoI€3HO UCIIOIB30BaTh HA COBEIIAHUH, IIPH Pa3roBope:
+ 4 coBetyto, s mpo1ry, 1 pEKOMEHAYIO

- S Tpebyro

- Ecim OF1I 51, eciiu ObI MHE,

- OHM JTOJDKHBI OBLUTH, WJIH I TOJDKEH

15. Kakue ¢pasbl Hellb3s UCIOIB30BaTh HAa COBEIIAHHH:
+ 51 TpeOyro, s MPHUKA3bIBAIO

- C 3TOr0 MomMeHTa

+ Hy>xHO OBUTO WU HAZ0 OBLIO

- S cnenato

16. Kak ¢pa3bl CTOUT UCIIOIB30BaATh IS YOS IUTEILHOCTH
+ «M» BMeCTO «HO»

- «[IpoTHB» BMECTO «TsD»

- Yactoe «HeT»

- «M Bce xKe» BMECTO «H»

17. Knaccudukanus IeIOBBIX COBEIIAHUN MO KOJINYESCTBY YIaCTHUKOB: (YKaKUTE HEBEPHBIH BAPHUAHT)
-Y cocTaB (10 MATH YEITOBEK)

- Pacimmpennsie (0 1BaaIiaTH 9€I0BEK)

+ IlepBuuHBIN cOCTaB (10 TPEX YETOBEK)

- [IpencraBuTenpHBIC (CBBIMIE ABAAIATH YEIOBEK)



18. 'opusoHTaIbHAsS KOMMYHHUKAIUS CITIOCOOCTBYET:
- PeLIeHUIO MTPOobIeM

- pelIeHnI0 KOH(IUKTOB

- paznenenuto nHpopmauu

- KOOpJIMHAIUYU paboT

+ BCE BapHUaHTBI OTBCTOB BCPHBI.

19. IIpr KOMMYHUKAIIMH «CHU3Y BBEPX» OBIBAIOT CIETYIOIINE TUIIBI COOOIICHUIA:

- J)KaI00bI ¥ CIOPBI, TPOOJIEMBI U BOIPOCHI

+ OTYETHI 0 pe3ynpTaTax AesTEILHOCTH, KaJ00bI M CIIOPHI, TPOOIEMbI U BOTIPOCHI, IPEATIOKEHHS 11O
yIIy4IieHuo, ((MHaHCOBas ¥ OyXraiaTepckas nHbopMaIus.

- OTUYETHI O Pe3yJIbTaTax JIeATEIbHOCTH

- IPEAJIOKEHUS IO YIIYUILIEHUIO, TPOOJIEMBbI U BOIPOCHI

20. Tumpl COBEIIaHUM MO KOJIUYECTBY YUACTHUKOB
+ Ykuii cocras

+ IlpeacraBuTenbHbIE

- [Tlepuoanueckuit

- KomOGunnpoBanHas

21. Ilpuxka3s - :

- KOHTPOJIb UCTIOJIHEHUSI PEIICHUS

- IPUHATHUS COBMECTHOTO PEIICHUS Pa3INYHbIMU CyObEeKTaMu OOIICHHS

- TMIOJTYYCHHUS 011, HH(GOpMAITUU 00 dJIEMEHTaX ONepaTUBHOM 00CTaHOBKU
+ JOBEJIeHUs PELICHUS 10 UCTIOTHUTENS

22. Kakve OCHOBHBIE OTIEPAIlUU COBEPIIAIOT C BHYTPEHHUMHU JIOKYMEHTaMH?

-IloaroroBka npoexTa, COriacoBaHue, NOANKUCAHNUE, PETUCTPALIMS, OTIPABKa U HAPaBJICHUE B JEJI0
+IloaroroBka MpoeKTa, COriacoBaHUE, OMTMCAHNE, PETUCTPAIINSI, OTIPABKa, IPUEM, IEPBUIHOE PACCMOTPEHIE,
paccMOTpeHNE U BEIHECEHHE PE30TIOIMH U HCIIONHEHUE, U HAPaBJIeHHE B JeJ0

-IIpuem, nepBUYHOE PACCMOTPEHUE, PETUCTPALIMS, PACCMOTPEHUE U BRIHECEHHUE PE3OJIIOIUH, UCTIOTHEHUE U
HaIpaBJICHUE B JIEJIO

23. Bribepute nmpasuibHble BapuanTsl, cornacHo [OCT P 7.0.97-2016:

- NpH TOJNHCAHUHM JIOKYMEHTa HECKOJBKUMHU JOJDKHOCTHBIMH JIMIIAMH HMX TOANUCH pPAacHoJiaraloTcs B
MPOU3BOJIHLHOM IMOPSI/IKE

+ MpH MOANMCAHUU JOKYMEHTAa HECKOJIbKUMH JIOJDKHOCTHBIMH JIMIIAMH WX TOJAMUCH PACIMONiaraloT OJHY MO
JpYyTOi B MOCIIEI0BATENBHOCTH, COOTBETCTBYIOIIEH 3aHUMAeMOM TOIKHOCTH

+ MpY MOAITMCAHNY JIOKYMEHTa HECKOJIBKUMH JIHIIAMH PaBHBIX JIOJPKHOCTEH MX MOJIIMCH PACIOJIAaratoT Ha OJTHOM
ypOBHE

24. Bribepute mpaBuiibHble yTBepxkaeHus, cornacao [OCT P 7.0.97-2016:

+ TEeKCT [OKyMEHTa He MOXEeT CcoepXaTb OIHY 3aKIIOYUTENbHYI0 4YacTh (HampuMmep, NpPUKa3bl —
pacmopsAUTENLHYIO YacTh 0€3 KOHCTaTHUPYIOLIEH; IchMa, 3asBICHUs — IPOCh0y 0e3 MosCHEeHus)

- TEKCTbl JOKYMEHTOB O(OPMIISIOT B BHJE aHKETHI, TAaOJMIIBI, CBSI3HOTO TEKCTa WJIM B BHIE COCAMHEHHS 3TUX
CTPYKTYp

+ CBSI3HBIM TEKCT JOKYMEHTa, KaK MPaBUJIO, COCTOMT M3 JIBYX yacTeil. B mepBoil 4yacTH yKas3blBarOT NMPUYHUHBI,
OCHOBaHUS, LIEJH COCTaBJICHUS JOKYMEHTa, BO BTOPOH (3aKIIOYMTENBHOW) — pEIHICHUs, BBIBOIBI, MPOCHOHI,
HPEAJIOKEHUS], PEKOMEHJALlUU

+ rpadsl W CTpPOKM TaOMUIBI B TEKCTE€ JIOKYMEHTa JOJDKHBI HMETh 3arojIOBKH, BBIPRKEHHBIE HMEHEM
CYIIECTBUTEIBHBIM B WMEHUTENBHOM majexke. [lon3aronoBku rpad W CTPOK IOJDKHBI OBITH COTJIACOBAaHBI C
3aroJI0BKaMu

25. Cormacuo I'OCT P 7.0.97-2016 nipu agpecoBaHuH JOKYMEHTA JODKHOCTHOMY JIMIY HMHHUIIHANIBI YKa3bIBAIOT:
- mocye haMUITHH
+ nepen pamunuen

26. [y KakuX JOJDKHOCTEH B KOMMEPUYECKMX OPraHU3alMsIX PEe1yCMOTPEHBI
UHCTPYKLUN?



- JIiisg pykoBoaMTENEH OAPA3AEICHUM

- J1ns agMUHUCTpaTUBHO-YIIPABIEHYECKOT O IIepCOHAlIa
- JIs1g TEXHMYECKOro nepcoHaia

+ Jlns Bcex

27. KakuM JOKYMEHTOM pErIaMEeHTUPYIOT OpraHU3allMOHHBIE, Hay4YHO-TEXHHUYECKUE, (PMHAHCOBBIE U
WHBIE CIIEIUAIbHBIE CTOPOHBI JACSITEIILHOCTA OpPraHu3aluu:

+ UHCcTpyKUMs

- [Ipukas

- [Tpotokon

- CnpaBka

28. Kakoe MakcMMajibHOE KOJIMYECTBO JTUCTOB JIOMYCTUMO MpU (OpMUPOBAHUH €T
- He menee 300 mucToB

+ He 0Oosee 250 aucToB

- He menee 400 nucToB

- B 3aBucuMOCTH OT 00BbEMA MAIIKH

29. O0s3aH 11 paOOTHUK MPH TpreMe Ha paboTy B KOMMEPUYECKYIO OpraHU3aIfio o TpeboBaHUIO paboTomaTems
HpeIbSIBUTH PEKOMEHIaTeIbHBIE MICbMa OT OBIBIIEro paboTomaTes?

- 1a, ecyiu paOOTHUK IPHUHUMAETCS B MOPSIKE MEpeBoja OT APYroro paboronarens

- HeT, 10 3aKOHY 3TO He 00s3aTeIbHO

+ na, paOOTHHK 00sI3aH MPENBABUTH PEKOMEHIATENBHBIE TMChMA 110 TPEOOBAHUIO padOTOIATEINS

30. K kakoMy OHATHIO OTHOCUTCS ompeaeseHue: " -
CUCTEMAaTHU3UPOBAHHBIN NEPEUEHb HIIM CIIMCOK HAMMEHOBAHH J1e]1, 3aBOJJUMBIX B
JIEJIOTIPOU3BOICTBE YUPEKACHUS".

+ Homenknarypa aen

- Criucok

- Otuér

- Jloknan

31. PaboTHuk mocrymnaet Ha paboTy BriepBbie. KTo 10mkeH moKynars O1aHK TPYAOBOW KHHXKKHU: caM paOOTHUK HITH
paboTtomaTens?

- paOOTHUK JOJDKEH NpUHECTH paboToaaTento OJaHK HOBOIM TPYAOBOW KHMXKKM B IIEPBBIN JA€Hb BBIX0Aa Ha padoTy
BMECTE C OCTaJIbHBIMU JIOKYMEHTAMH

+ paboTrojarenp caMm IMOKyHaeT U oGOpMIISIET TPYIOBYIO KHIDKKY Ha paOOTHHKA, BIEpPBbIE NMPUHUMAEMOro Ha
pabory

+ ¢ 2021 roga s BIEpBBIE MOCTYMAIOMINX PAOOTHUKOB OYMasKHBIM BapHaHT TPYAOBOM KHIDKKH HE 3aBOJMTCS,
BEJICTCS TOJILKO AJIEKTPOHHBIN BAPHAHT.

32. TpyaoBoii 10roBOp U JOMOJHUTEIEHOE COTJIAIEHUE K HEMY, IIPEAyCMaTPUBAIOIIEe BHIIOJHEHUE CITY>KEOHBIX
00sI13aHHOCTEH JUCTAHIIMOHHO, MOKHO 3aKIIFOYaTh:

+ myTéM 0OMeHa COTPYIHUKOM M paboToaTeIeM IEKTPOHHBIMHU IOKYMEHTaMH

+ JIOKYMEHTBHI B 3TOW MpPOLEAYpE AOJKHBI OBITH 3aBEPEHBl YCHJICHHBIMH KBAJTU(HUIMPOBAHHBIMHU IOAMHUCIMH
paboTtonarens U paboOTHHKA.

- JOKYMEHTHI B 3TOW MPOIEAype AODKHBI OBITh 3aBEPEHBI TOJBKO YCHIJICHHOW KBAH(DHUIMPOBAHHOMN MOAHCHIO
paboronmaTens, Tak Kak Uil paOOTHHKA emE NPeAyCMOTPEH BapHaHT HEKBANH(UIMPOBAHHOW 3IIEKTPOHHOU
MOJINCH.

33. PaGoTHUK OTKa3aJics MOJYYNUTh HA PYKU CBOIO TPYAOBYIO KHIXKKY TPH YBOJIbHEHHH. B TeUeHHE KaKoro cpoka
paboTomaTenb TOIHKEH BBLAATH TPYAOBYIO KHIKKY paOOTHHKY TOCiIE ero oOpaieHus?

- HE T03/THEeE TIATH PabovmX JTHEH co THs 0OpamieHus paboTHIKA

- HE TT03/THeE CIIEMYIONIETO JTHI IMOcie o0paieHus paboTHIKA

- He TO3/IHee ceMU pabouux JHEH co AHA oOparieHus paboTHUKA

+ He TMo3aHee TpeX PabouuX AHEH CO JHS oOpalleHus pabOTHHKA

34. Kakyio HHQOpPMALIUIO COAEPKUT PEKBU3UT "CIIpaBOYHbBIC JaHHbIE 00 opraHu3anuu’?
- [TouToBHIit aapec u e-mail
- FOpuanyeckwii aapec u HoMepa TeaePoHOB



+ TTouToBBIif axpec, HOMepa Telne(OHOB M JAPYTUE CBEICHHUS, KOTOPbIE OPraHU3alis CYNTACT HYKHBIM
yKazarh
- E-mail, Homepa teneoHoB u daxca

35. JlaToii 1OIKHOCTHOW MHCTPYKLIUU SIBISETCS:
- JaTta noanucanus

- Jlata 03HaKOMJIEHUS C JOKYMEHTOM pabOTHHKA
+ Jlata yTBepkaeHus

- JlaTa cocTtaBiieHUA

36. B kakux JOKYMEHTaxX HCIIOJIb3YETCSI CJIOBECHBIM CHOCO0 HANMCAaHWS JAThl «IATHAAIATOC Mas JIBE THICSYH
TPUHAIIATOTO TO/Ia»)?

+ (MHAHCOBBIC JOKYMEHTHI

+ JOKYMEHTBI, TPEOYIOIINE HOTAPHAILHOTO yIOCTOBEPECHUS

- TOKYMEHTBI, U3IaHHBIC B YPE3BBIYAHON 00CTaHOBKE

+ JOKYMEHTBI BOCHHBIX YUPSIKICHUN

37. CormacHo I'OCT P 7.0.97-2016 , kakoii JobKHA OBITH IMOANKCH HA JIOKYMEHTE, €CJIM OH COCTaBJICH Ha
(upMeHHOM OJTaHKe OpraHu3aIn?

- 'enepanbubiii qupekrop  pocnuce  WBanoB K.U.

+ I'enepanbubiii gupextop 3A0 "Mup oTKphITOK" pochucs JI.W. BanoB

- BanoB A.K. POChUCD

38. Kak npaBUIbHO HaMKCATh ATy, HAMCAHHYIO YHUCIIOBBIM criocoboM (Hampumep, 01.08.2021)?
+01.08.2021

-01.08.2021 r.

-01.08.2021 rox

39. Criocobom (-amu) yHUDHUKAIMY YIPABICHYECKUX JOKYMEHTOB SIBJISIOTCS:
+ MCIOJIb30BaHUE KOJIOB O0IIEPOCCUIICKHX KITaCCH(UKATOPOB

+ mpeJcTaBIeHUE TEKCTa B TAONINYHON hopme

- UCnONB306aNUE INEKMPOHHOU POPMbI OOKYMEHTOB

- UCTIOJIb30BaHNE KOITMPOBAJIbHO-MHOKUTEIEHON TEXHUKH

40. PaboTHHKa TepeBeNM HA APYTYI0 pabOTy Ha BPeMsl UCTIOIHECHUS 00S3aHHOCTEH OTCYTCTBYIOIIETO PabOTHHUKA.
Korna o TakoM niepeBojic BHOCUTH 3aMUCh B TPYIOBYIO KHIDKKY?

- [0 OKOHYAHUM CPOKa BPEMEHHOTO TIepeBOIa

+ B TEUEHHE HEJCTH CO JHS NIepeBoa

- 3aIIMCh O IIEPEBOJE HE BHOCUTCS

IMpakTuueckue 3amaun (Min 20, max 50 + cebiky Ha DUOC ¢ JIEKTPOHHBIM H3IaHHEM, €CJIH
HMeeTcs1)

Paznen nucounivabsl  |3agadn

Paznen 1. JlenoBbie 3ananme 1. Onpenenure BUI KOMMYHUKAIIAH:

KOMMYHHKAITUH [To mpuMeHsIeMBIM cpelicTBaM OOIICHHUS: . ..

ITo mpenmery: ....

[To cTrenenu xenareabHOCTH JO0CTUTAEMOTO P deKTa: ......
[To HanU4YMIO ONOCPETOBAHHOCTH: ........ ,

[To pyHKIMOHANTBHOMY Ha3HAYEHHIO: .....

I1o HanpaBIEHHOCTH: .....

[1o B3auMHOMY CTaTyCy Y4aCTHUKOB: ....




[lomallHee 3agaHue: onpeaenuTe BUA KOMMYHUKaLUK

Obwenayunoe, ynpagienyeckoe, neoaco2uieckoe, NpoQeccuoHaibHoe, 0e1080e,
€80600HOe, USPOBOE, PUMYATbHOE, JHCENAMENbHOe, HedCelamenbHoe, HelumpabHoe,
Hepeyegoe, peuesoe, HeoOXOOUMOe, ONOCPeOOBAHNHOe MEXHUYECKUMU Cpedcmaami,
JUYHOCIHO-OPUEHIMUPOBANHOE,  COYUATLHO-OPUEHMUPOBAHHOE, — KOMOUHUPOBANHOE,
Heobxo0umoe, coseujanue, COOMHeCEHHbIN, BUPMYATbHOE, He NPEeNsmCcmeyem, HO U He
cnocobcmeyem peueHuio 3a0adu.

3apanue 2. ConocraBbTe JaHHBIC 0 KOMMYHHKAIIMH  «CBEPXY BHH3)

1)Bueapenue ueneit u A) MoTuBupoBaTh pabOTHUKOB HA TIPUHSTHE
CTpaTerui MHUCCHHU KOMIIAaHWH, €€ KYJIbTYPHBIX IEHHOCTEH,
YUYacTHE B CIICLHAIbHBIX [IEPEMOHHAX
2)J10IKHOCTHBIE b) OnuceiBaeTcs MOJIUTHKA, TPAaBUIA, HOPMBI U
WHCTPYKIIMH Y MIPUKA3bl. | CTPYKTYpa OpraHU3aluu
3)IIpouenyps! u B) OGecnieunBaeT pabOTHHUKOB HHOPMALHEH O
pa3nuYHbIe IpaBUIIa KOHKPETHBIX 337a4ax U 0’KUIAeMOM OT HUX
MOBEJICHUH.
4)O06patHas CBs3b 110 I')_AupeKTUBLI, OMUCHIBAIOIINE BHITOTHECHUE
pe3yabTaTam orpeieIeHHOH pa0oThI U €€ CBsI3b C OCTAILHBIMHU
JeSTeNbHOCTH BUJIaMH JIEATENIbHOCTH OPTaHU3alluu
5)Brymienune nnei 1) Nadopmarus o ToM, HACKOIBKO XOPOIIO WIIH
IJIOXO OTAENBHBIE COTPYAHUKU U OTIEIbI
BEINIOTHSIOT paboyune 3a1aHus

OrtBerT: 1B 2I" 3b 4]1 SA

3aganne 3. O0bsacHUTE BUJ OOLIEHNS, COCTABLTE JUAJIOT:
[To npumeHsieMbIM cpesicTBaM OOLICHHUS: ...
ITo mpenmery: ....
[To cTrenenu xenareabHOCTH JO0CTUTAEMOTO P deKTa: ......
[lo HanmM4MIO ONOCPENOBAHHOCTH: ........ ,
[To pyHKIMOHANTBHOMY Ha3HAYEHHIO: .....
I1o HanpaBIEHHOCTH: .....
[1o B3aMMHOMY CTaTyCy Y4aCTHUKOB: ....




3ananue 4. Kakoii BHI Apecc-Koia OMHUCAH B TEKCTE: «ITO THI JEIOBOTO
Jpecc-Koa, KOTOPBIH periaMeHTHpOBaH He MeHee crporo, dem Black tie. Own
Ha3HAYaeTCs JUIsl BXKHBIX Pa0OYHMX BCTpEU, JACIOBBIX MPE3CHTAMH, KOH(PEPECHIIUH,
neperoBopoB. J[imst My»4uMH 00s3aTeNIbHBI KJIACCUYCCKUI JCIOBOM KOCTIOM B
TEMHBIX TOHAaX, TaJICTYK, HATPYIHBINA IIATOK; Oenas pyOalka ¢ 3aloHKaMu;, 00yBb
YEepHOTO IIBETA.

J11s1 JKeHIMH 00513aTeNbHBI: CEPhI/CUHUN/YepPHBII/OeKeBbIN OPIOYHBIN HITH
1000YHBIN KOCTIOM, CBETJIast OITy3a; YepHbIe WIIH I[BETa KOCTIoMa Ty (kadiyk 3-5
CaHTHMETPOB)»?

- White tie;

- Black tie;

+ Business best;

- Business traditional.

3ananme 5. Keiic. Onucanue cumyayuu.:

«Bpl mpuHSIIM Ha paboTy MOJIOIOTO CHOCOOHOTO CHENHANHCTa, TOJBKO
OKOHYHMBIIIETO MPECTHKHBIH MHCTHTYT. OH OTIMYHO CIIPaBIsieTcsi ¢ paboToOn. Yike
3aKOHYMJI HECKOJIBKO MPOEKTOB, M KITUEHTHI UM OY€Hb JIOBOJIHHBI.

Bmecre ¢ TeM OH pe30K ¥ 3aHOCUYMB B OOLICHUH C IPYTUMH paOOTHHKAaMH, 0COOCHHO
¢ 00CTyKMBAIOIIMM TIEPCOHATIOM.

Bbl kaxaplii JieHb TONydYaeTe Takoro pOAa CUTHAIBI, & CEerofHs IOCTYIHIIO
MUCEMEHHOE 3asBJIEHHE TI0 ITOBOJY €0 IPyOOCT».

A. Kakue npunyunsl 8b1cKa3b18aHUA KPUMULECKUX 3AMEYAHUL HEOOX0OUMO yuecmy?
B. Ilpuseoume npumep xpumuuecxkozo 3amedanust paboOmHuxy?

C. Kakue mepvt HeobOX00uM0O npeonpunsims 0 NpedynpexrcoeHuss 03HUKHOGEHUS
NOOOOHBIX cCumyayuti ¢ NOOYUHEHHbIMU !

D. Kak neobxooumo secmu cebs 6 no0o6HoU cumyayuu?

3ananme 6. Keiic. Onucanue cumyayuu.:

B mapTte 2020 roma xazamoch, 9TO CKOPO BCE CTAHET KaK paHbIIe, U HUKTO HE CTaj
Cpasy nepecMaTpUBaTh YTBEPKICHHBIC IIAHBI M OFOKETHI.

Ho mnpexHue ycremiHble CTpaTerdd Iepectair padoTarh, B Pe3yjIbTaTe axe
BBICOKOKJIACCHBIC COTPYJIHUKHA COaBUIM OOOpPOTHI, & HEKOTOpbIC IIOKA3bIBAIOT
OTKPOBEHHO MPOBAILHBIE PE3YIbTATHI.

Y MHOTMX BBICOKOKJIACCHBIX COTPYIHUKOB HE TMOIYYHJIOCH COXPAaHHUTh TEMI H
KaueCTBO, BMECTO HUX IPHUIILIHA BBITOPAHHUE U HPOBAJIBI.

OmHAaKO 3TO HE 3HAYWT, YTO 3BE3Ibl BUCPAIIHETO JIHS, Y KOTOPHIX MPOTMall HHTEPEC K
pabote, OE3HAJCKHBI M TENEPb OSCIOJIE3HBI JUIT KOMIaHUK. X MOXKHO M HYXHO
peabdHIUTHPOBATE.

Kax smo coerams?

3ananme 7. Kuaccuguyupyime npugeOéHHbie HES3bIKOGbIE CUSHAIbLL  NO
CAEOYIOWUM KAMe2oPUsAM — N03A, MUMUKA, JICECMUKYIAYUs, OUCMAHYUPOBAHUE U
UHMOHAYUSL.

A. OH BOCKIMKHYJI: «XOTel Obl s XOTh pa3 YOCAUTHCS, YTO Thl BHITIOJIHHIIE
ropydeHHoe Tede aemo!».

B. OHna orcTynuia Ha mmar Hazan: «4To 3To Tl 0 cebe BooOpasmiI?y




C. OH crosu1, IPUCIOHUBILUCH K Oy(eTy, CKpECTUB HOTH.

D. YerpipéxneTHsas Bans yBepsia CBOIO MaMy, YTO MOJKET 3aCTErHYTH HaIbTO
camocrosTenbHO. Mama ckazana: «KoHE4HO, ThI CMOXEIIb 3TO CAENaTb, MOE
COKpOBHUIIIE!» U TYT K€ cama 3aCTErHyJa MaJbTO MaJIBIIIKE.

E. B o Bpems xak J[uma yBepsis1, 9TO UIIET KOHTAKTOB C MOJIOJBIM TIOKOJICHHEM, OH
HEOIHOKPATHO BBICTABISUT PYKH BIEPEN, CIOBHO 3alUIIAsCh, OYATO XOTENl
OTOABHUHYTHCS OT CIIyLIaTeNei.

F. Bwr xnére, mepeMuHasch C HOTH Ha HOTY, MOKa MOMOIIHHWIA 3aIlOIHSAET
hopmymsip.

G. OH ua€T K OKHY U 3aKpbIBAET €ro.

H. Ona Ge3MOJBHO Ha HEro B3MJISAHYJA, HO KpbUIbS €€ HOca JpOXKaIW OT efBa
CAEP)KIUBAEMOTO BO30OYKICHHS.

I. Kode 0BT CTONB TOPAYMM, YTO OH HHCTUHKTUBHO €T0 BBITITIOHYII.

J. On uponnyno ckazain: «KopoOka nepegay mpocTo CYACTINBA, YTO BBl TaK CUIIBHO
JKMETE Ha IEAAIbY.

3aganue 8. Osnaxomvmecs ¢ npuseOeHHbIMU HUJICE 8bICKAZbIGAHUSMU.

1. CrpaBeyIMBOCTh NPU HAJIEJICHUH COTPYAHUKOB HEOOXOAMMBIMU PECypcaMu IIst
UX CITy»eOHOH JesITeTbHOCTH HEOOX0/IMa JIMII B TOM ClIy4ae, eCJIi PYKOBOJHUTENb
OTHOCHUTCS K HUM C PaBHBIM YyBCTBOM CHMIIATHU.

2. DTudeckoe HapylleHHe 0043aTebHO MOIDKHO OBITh MYOIMYHO OCYXKIEHO H
HCTPaBJICHO HE3aBHCHUMO OT TOTO, KOTJa U KEM OHO OBLIO TOMYIIEHO.

3. Cny>xe0HO€ TTOBEICHHE U JeHCTBHSI COTPYAHUKOB NMPU3HAIOTCS STUYHBIMU, €CIIU
OHH CIIOCOOCTBYIOT MAKCHUMH3ALMU IPUOBUTH KOMIIAHUH.

4. JleHCTBHSI COTPYAHHUKOB MpHU3HAIOTCH 3(PPEKTHBHBIMHU, €CTH OHU XOTS OBl He
HapYIIAIOT STHYECKUX HOPM.

5. HesTnuHbIM SBJSI€TCS TEPIUMOE OTHOLICHHE COTPYAHUKOB OpPraHU3ALMH K
MOpPAJIbHBIM YCTOSIM U TPaJULMAM APYTHX OpraHU3alHid, pErnOHaX, CTpaHax.

6. Ilpu pa3paboTKe W MPHUHSATHH PEUICHUI B JICIOBBIX OTHOLICHHUSX MPOSIBICHHE
WH/IMBUAYaTFHOTO Havyaja MPU3HAETCS HEOTUUHBIM.

7. He crnenyer OOATBCS «HACTOSTH Ha CBOEM» IPH PEIIEHHH JIFOOBIX CITy>KEOHBIX
BOIPOCOB (HOHKOH(OPMHU3M).

8. Ecin opraHuzanusi HaXOUTCSl HAa CTaJHK KPU3UCA, TO MPUMEHEHNE HEKOTOPBIX
¢bopM HacuiMsi, «HaXKUMa» Ha MNOJYMHEHHBIX MOXKHO MPHU3HATH 3THYHBIM U
HEeOOXOINMBIM.

9. DTHueCcKHe CTaHAAPTHl MOTYT OBITh YCIIEIIHO BHEAPEHBI B )KU3Hb OPTaHU3aI[|H C
MTOMOILBIO €TUHOBPEMEHHBIX YCHIIMHI CO CTOPOHBI PYKOBOJCTBA M COTPYAHUKOB.

10. EOuHCTBEHHBIM KpHUTEpPHEM BEIMYUHBI BO3JEHCTBUS HA  KOTO-THOO
(momunHEHHOTO, TOTpeduTeNnss W T.OI.)  SBISIETCS  CHJIa  BO3MOXKHOTO
MIPOTUBOJICHCTBHS.

A. Ilposeoume amanruz u Hanioume owUOKU 8 NPUEEOCHHBIX NPUHYUNAX OELO0B01
KOMMYHUKAYUU.

B. Ilpeonosicume cobcmeenmblii KOppexmHulil 8apuUaHm GblCKA3bIBAHUS (eCid MO
HEobX00UMo).

3amanme 9. Bcrnen 3a KpaTKuM BBITOBOPOM BBI CKa3ajil paOOTHHKY HECKOJBKO
npusATHBIX coB. HaOmronast 3a mapTHEpOM, BBl 3aMETHIIM, YTO €r0 JIUIO, [IOHAYaTy
HECKOJIBKO HaIpPsKEHHOE, OBICTPO TIOBECEIETIO.

K ToMy e OH HawajJ Kak Bcerza IIyTUTh U 0aJarypurh, paccKaszaj Mmapy CBEXHX
aHEKIOTOB U UCTOPHIO, KOTOPask CErOAHS MPOM30IILIa y HETO B JIOME.

B koHIle pa3roBopa BbI TOHSUIM, YTO KPUTHKA, KOTOPOW BBl Hayalld pasroBop, HE
TOJIbKO He OblJIa BOCTIPHHSATA, HO M KaK ObI 3a0bITa. BEposATHO, OH yCIBIIIAN TOIBKO
MPUATHYIO YacTh pa3roBopa. Uto Bl mpeanpumere?

A. Kaxue npunyunsi 8blcKa3bl8anus KpUMUYECKUx 3amMe4anuti Heooxo0umo yyecms?
B. Ilpuseoume npumep Kkpumuueckoeo 3amedaniuss pabomHuxy?

C. B yem 3axmouaemcs cneyupuxa KOMAIUMEHMA NOOUUHEHHOMY COMPYOHUKY?
Ymo neobxooumo yuecms?

D. Kaxum obpazom neobxooumo 3akonyums becedy c compyonuxom?

3ananue 10. TloguwHeHHBI BaM paOOTHHWK, TAJAHTIMUBBIA CIEIHATNACT
TBOPYECKOrO0 THIIA, B BO3pacTe, o00JIaJaeT CTAaTyCOM M  JMYHOCTHBIMH




JOCTIDKCHHUSIMH, IONB3yeTcsl OOJNBIIONW MOIMYJSPHOCTHIO Y JEIOBBIX TMapTHEPOB,
pemraeT mo0bIe TIPOOIEMBI U BEIMKOJICITHO B3anMoAeHcTByeT. Bmecte ¢ Tem, y Bac
HE CJIOXHJIUCH OTHOLICHUS C 3THM pa0OTHHKOM. OH HE BOCIPHHUMAET Bac Kak
pYKOBOOUTENsI, BeAET cedsl JAOCTaTOYHO CaMOYBEPEHHO M aMOWMIMO3HO. B ero
paboTe BBl HAIIUTM HEKOTOPHIE HEJOYETH M PEIIMIN BBICKAa3aTh €My KPUTHIECKHE
3aMeYaHus, OJHAKO Ball MPEABIIYIINI ONBIT CBHACTEIBCTBYET O €r0 HEraTUBHOW
peaxknuy Ha KPUTUKY: OH CTAHOBHUTCS pa3ApaKUTEIbHBIM U HACTOPO)KEHHBIM.

A. Kakve npuHIMIBI BBICKAa3bIBAaHWSA KPUTHYECKUX 3aMEYaHUl HEO0OXOIMMO
y4ecTs?

B. [IpuBeaute npuMep KPUTHIECKOTO 3aMedaHmsi paOOTHHUKY?

C. Kakue mMepbl HEOOXOUMO MIPEANPHHATE IS IPEAYNPEKICHIS BOSHUKHOBEHUS
momoOHBIX cuTyaruii ¢ momunmHeHHbIMH? D. Kak HeoOxommmo BecTm ceOs B
oI00HO cutyanun?

3ananue 11. Oyenume npuemsvt sedernus 6ecedvl ¢ MOUKU 3PEHUL MOS0, HACKOAbKO
OHU cnocobcmeyrom NOHUMAaHU napmuepa. Pacnpedenume smu npuemvl no mpem
paszoenam:

- cnocobcmsylouue NOHUMAHUIO napmHepa,

-He cnocobcmeyuue NOHUMAHUIO napmuepa,

- HelimpanvbHbie.

1. B Oeceme MBI CONMPOBOXKIAcM BBHICKA3bIBaHMS MapTHEPa PEIUIMKAMU BPOC:
«I'mynocTu 161 roBOpHIIEY, «THI, 1 BUXKY, B 9TOM BOIPOCE HUYETO HE TIOHUMACTIIIBY,
«51 OBI MOT BaM 3TO OOBSCHUTB, HO OOIOCH, BBl HE IIOMMETE», «A Ha BallleM MECTE S
BOOOIIIEe TOMOJTYAIT OBI» U T.II.

2. Mkl conpoBoXXJaeM peub HapTHepa BhICKa3blBaHUAMHU Tuna: «a-ma», «Yry...»,
«UTto BBI rOBOpUTE?Y, «Heyxenu...».

3. MBI 1OCIIOBHO MTOBTOPSIEM BBICKa3bIBaHUS MapTHepa. [Ipu 3ToM MOKHO HaYaTh C
BBOAHON ¢pa3el: «Kak s mowsn Bac..», «[lo Bamemy MHeHHIO...», «TbI
CUMTaelb...», «ECIM s Bac MpaBWIIPHO TOHSJ, TO Balleld OCHOBHOW MEICIBIO
SIBJISIETCS...» U T. 1.

4. B xome Oecembl Mbl BCTaBJISeM BbICKa3biBaHus THma: «[lopa MpUCTYyNHUTH K
IpeIMeTy pas3roBopa...», «MBbI HECKOIBKO OTBIIEKIUCH OT TEMBL..», «/laBaiiTe
BepHEeMCsI K IIeJIM HaIlleTo pa3roBopa...» H IIp.

5. MBI BOCIIPOM3BOJMM BBICKA3bIBAHHUS MApTHEPA B O0OOIEHHOM, COKPAaIlIeHHOM
BHJIE, KpaTko (popMynHupyeM caMoe CYIIECTBEHHOE B €ro cioBax. HauaTe MOXHO ¢
BBOJHOW (pa3pl: «Jlpyrumu cioBamu, BBl CUMTaeTe, 4To...», «Takum oOpazom,
BaIllTUMU OCHOBHBIMU UICSIMU SBISIOTCA...» U T. II.

6. MBI IBITaeMCsI BRIBECTH JIOTUUECKOE CJICICTBUE U3 BBICKA3BIBAHUS MMApTHEPA WU
BBIBUHYTH TPE/IIONOKEHUSI OTHOCHTEIHHO TPHUYMH BBICKA3bIBaHMs. BBOMHOIM
(dpa3zoii MoxxkeT ObITh: «EciaM MCXOIUTh M3 TOTO, YTO Bbl CKAa3ajM, TO BBIXOJWT,
9TO...» WU «BBI Tak cuuTaeTe, BUAUMO, IOTOMY, UTO...»

7. MBI bITaeMCs HAWTH y TapTHEpa MOHUMaHHUE TE€X MPO0JIeM, KOTOPhIE BOJHYIOT
Hac caMux.

8. MBI 3aaeM mapTHEPY BOTPOC 32 BOIIPOCOM, SIBHO CTapasiCh pa3y3HaTh 4TO- TO, HO
HE 00BSCHSIEM CBOUX IICIICH.

9. MbI He IpUHUMAaEM BO BHHUMaHHWE TO, YTO TOBOPHUT MapTHEP, MpeHeOperaeM ero
BBICKA3bIBAaHUSIMU.

Saganmne 12. Onucanue cumyayuu

«M1.. HWBaHOB — MHOrooOemIalImui  MOJIONOH  MeHemKep, OBICTpPO
MpoJBUTAONIMICS o ciyk0e. Korma oH TONbKO HaYMHAN CBOIO Kapbepy, €ro
HavanbHUKOM ObUT ILIL IleTpoB — 3aB3STHI «TPYIOTOIMKY, Y€ OIBIT U 3HAHHA
OYeHb OMOTJIN VIBaHOBY B TO BpeMsl.

JBa roma cmycrtd cutyanusi u3MeHWlIach U MBaHOB cTayn HadanbHUKOM lleTposa,
kapbepa [leTpoBa mocie 3Toro 3acTornopuiIach.

B nocnennee Bpems MiBaHoB 1 [1eTpoB paboTaroT B 3TOM jk€ OpraHnu3aliy U BUAATCS
HE YacTo.

Henasno [leTpoBy mocoBeToBasi BEIIBUHYTH CBOIO KaHIUAATYpPy Ha BCTYIUICHHUE B
4iieHbl Ki1y0a MpoecCHOHATIBHBIX YHPABICHIEB, YTOOBI MO3HAKOMHTHCS TaM C
JIIOABMU, KOTOPBIE MOTJIH OBl «IIOJTOJIKHYTHY» €r0 Kapbepy B HY>)KHOM HaIlpaBJICHUH.
Kiy6 ObL1 co3/1aH Uit IPOJBUKEHUSI Uel BBICOKOTO YPOBHS IpodeccruoHan3ma B
Mupe OnzHeca.




Ho IletpoB 3Haer, uto MBaHOB — wWwieH 3Toro Kiyda U mpeacenaTeiab OTOOPOYHOM
komuccrnn. CobecemoBaHue MPOBOIUTCS B TIOMEIIEHUH Kiryoa. J{ms aToro ciydas
[letpoB ozxencst Hanboee TIATENBHO, XOTS €ro rapAepod He OTIAMYAIICS OONbLIINM
BBEIOOPOM.

Korna on k Ha3Hau€HHOMY BpPEMEHHU IpUeXall B KIIy0, €ro NONPOCHIM HOJ0XKIATh B
3ane jis npurinamenssx. Oxugaane 3aaso 15 muayT. Korma cekperaps HakoHeN
BBen [leTpoBa B pOoCKOIIHO OOCTaBIEHHBIN 3aJl 3aCEAaHUM, TOT OKAa3aJICs JTUIOM K
JUIY C YIeHaMH OTOOPOYHOIN KOMHUCCHH U3 § 4eloBeK BO riaBe ¢ MiBanoBeM. Bee
OHU OBLIN OZIETHI B JOPOTrHe O(QUIMATbHBIE KOCTIOMBI.

[lerpoBa nmocanunu B TOpLE JIMHHOTO CTOJa, 32 KOTOPBIM PACIOJIOXKMINCH YJIECHBI
komuccuu. Takum oOpa3oM, komuccus ¢ MBaHOBBIM BO IiaBe Kak Obl 0Opa3oBana
IPyIIy «CBOMX» HanpoTuB [leTpoBa, eTMHCTBEHHOTO CPEOH HUX «Iy)KaKay.

Bo Bpemst mocnenyromiero cobecenoBanusi MBaHoB HM pa3y HE Jan MOHSTH, YTO
3HakoM c¢ [leTpoBbIM, W He MBITAICS OOpaTHUTh BHHUMaHUE KOMHCCHM Ha
[OTEHIIMATBHYIO LIEHHOCTD 3TOr0 YeJI0BeKa sl Ki1yoa.

Uepes HECKOIBKO AHEH mociie cobecenoBanus [leTpos ciyuaitHo BcTpeTin MiBaHoBa
Ha pabote. EMy Ob110 HENOBKO 3a/1aBaTh VIBaHOBY Kakue-Ti00 BOIPOCHI MO TIOBOLY
pe3yabpTaToB cobecenoBanus, a IBaHOB TIEpBBIM 00 STOM HE 3arOBapUBall.»
CdhopmynupyiiTe apryMEeHTUPOBaHHbBIE OTBETHI HA CJICAYIOIIHE BOIPOCHL:

1. Kak Bbl gymaere, modyemy VBaHOB pelIwsi OpraHu3oBaTh coOeceoBaHHE
OI00HBIM 00pa3zom?

2. Kaxue nmeficTBust Mor ObI ipeXripuHATE [1eTpoB, 9TOOB! XOTh B KAKOH-TO CTENEHN
MOBJIHMATDH Ha X0 co0eceOBaHMs?

3. Kax BbI mymaere, [leTpoBa npuHsIH B 4iICHH Kiyoa?

3ananue 13. Ha cerogusmHuii neHp Bce Oolblliee 3HAUEHUE IS OpTaHH3AIAN
npuoOperaeT ero coluaidbHas OTBETCTBEHHOCTh IMepes OOIIECTBOM, €ro
KOHKpPETHBIE AEUCTBHA, OOECIEeUMBAIOIINE peIIeHHe MPOOJIeM, CTOSIINX Mepes
CTPaHOM.

Te, KTO cUMTaeT, YTO COLMAIBHBIE MPOOJIEMBI JOJDKHO peIlaTh rocydapcTBO, a
OW3Hec TONBKO '"HenaHWe JieHer", apryMeHTHPYeT CBOIO IO3UIHI0 TEM, YTO
JNEeHCTBUSL B COLMAJbHOM 00JacTH BEOYT K CHIDKEHHMIO NpUObUIEH KOMIIaHUH,
YXYIIIEHHUIO B 3TOM CBSI3U €€ KOHKYPEHTHBIX MO3HLHUI, pOCTY U3AEPIKEK, KOTOPHIE B
MocJeyIoNeM BelyT K MOBBHIIICHHIO 1IeH, YTO HAHOCHUT yIepO MOTPEeOHTEeNsIM U
BBI3BIBACT JPYTUe OTPULATEIbHBIC TOCIEICTBHS.

CTOpPOHHHMKH COLMAILHON OTBETCTBEHHOCTH OM3HEca Mepen OOLIECTBOM CUHTAIOT,
YTO OM3HECMEHBI HMEIOT Mepe] HUM MOpalibHbIe 0053aTeNbCTBA, YTO COIMAIbHbIC
JIEeNCTBUS MOTYT OKa3aTh OOJIBIIYIO TOJIb3Y MPEeNNpPUHUMATENAM, YIYyUIIaloT UX
UMUK B OOIIECTBE, SBISIOTCS HEIUIOXOW PEKIaMOM.

ChopmynupyiiTe apryMeHTHPOBAaHHBIE OTBETHI HA CJICIYIOIINE BOTPOCHI:

1. Ybto MO3UIMIO BBI pa3jieisieTe u modemy?

2. JlomkeH nu, Mo BalleMy MHEHHMIO, NpEeINpUHUMATENh B COBpeMEHHOH Poccun
BBITOJIHATH COLMAIbHBIE 003aTeNbCTBA MEPEe] CTPAHOH U B KakuX Gpopmax?

3. byner nu eMy B KOHEYHOM HTOTE 3TO BBITOJHO, B TOM YHCIE€ B (DMHAHCOBOM
otHOomeHuu? Ecnu ga, To modemy?

4. B kakux ¢opmax pOCCHHCKMI OH3HEC MOXKET OCYIIECTBIISITH COLUAIBHYIO
MTOIIEPHKKY:

a) B Macmrabax (GpupMmsl;

0) B Macmtabax peruoHa, CTpaHsbl.

Pazpnen 2.
JIOKyMEHTO0O0POT

3ananue 14. IlaBmoBa Jlapuca AnekceeBHa mnpuHsATa Ha padory B OO0
«JlexabpucT» Ha JOIDKHOCTH oduc-MeHemkepa 16 mapra 2004 .

11 HOs16pst 2006 T. OHA TIEpeBe/IcHA Ha JIOJDKHOCTh MEHE[KEpa 110 TIPOCKTY.

31 mas 2010 r. ee HarpagwId NOYETHOM TPaMOTOM B CBSI3U C IOJyYEHUEM
KOMITaHUEH roCcy1apCTBEHHOTO 3aKa3a.

Ona ymia B e€XeroaHslid ominaumBaemblii oTmyck 07 oxtsaops 2011 r. nHa 28
KaJIeHOapHBIX JHEH.

15 mas 2013 r. oHa yIIJ1a B OTIYCK 10 YXOy 3a PEOCHKOM J0 JOCTH)KEHUSA uM 1,5
neT. (meHb poxacHus pedernka — 02 mapra 2013 1.)

5 nexabps 2015 r. ona yBommnack 1o cr.77 m.1 TK P®. Tlocuuraiite, 3a kakoe
KOJIMUYECTBO JHEH HEMCIOIH30BAHHOTO OTIYCKa €l MOoJI0)KeHa KOMIICHCAITHSI.




3anonuute Tabens ee paboyero BpemeHu 3a utoHb 2015 r. mpu ycnosuu, yro 08-09
HIOHS OHA paboTana CBepXypOUHO, a ¢ 26 WIOHS yexayla B KOMaHIUPOBKY Ha 4 JTHS.

3aganue 15. Odopmute Beinucky u3 npukaza Ne 12 ot 08.09.2020 06 uzmMeHeHHH
rpadguka pabOTHl B CBS3H C IPOU3BOACTBEHHOW HEOOXOIWMOCTBIO, B KOTOPOM
HavYalIlbHUKY TEXHUYECKOTO OTJelNa MPUKa3aHO OpraHW30BaTh paboTy B CyOOOTHHE
qaun B mepuox ¢ 10.10.2020 mo  13.11.2020. 3aBepsieT  BBIIUCKY
cekpeTapb-pedepeHT.

3ananue 16. Dupma «JIuHOKO» MO3APABISACT CBOCTO JIJABHETO MapTHEpa — GUpMy
«®Dnoit» ¢ 25-netueM ee ocHoBanusl. [lepBOHAYANTBHEIN TEKCT
MMChMAa-TIO3paBIeHHs ObLT 3a0paKkoBaH, TaKk Kak M300MI0BaJl MHOTOYHCICHHBIMHU
CTHJICBBIMH MOTPEITHOCTAMU. OTpeakKTUPYHUTE MPEATIOKEHHBIN TEKCT,
MPUICPKUBASCH O(DUIINATBHO-IEIIOBOTO CTHJIS.
I'-ny Konnunzy
Lupexmopy dupmor « @nouiy

Hawa ¢pupma «/Iunoxo» om eceui Oywu nozopasisiem pupmy « @aoiy u Bac
JIUYHO NO NOBOOY HEDOMLULO20, HO ZHAUUMO20 Tobuness — 25-n1emus co Ous
ocHosanus. 11036016me 8blpa3ums HAULYYULUE NONCENAHUS 8 CEA3U C IMUM.

A maxarce mbl Xomenu 6vl B0CNOIL308AMBCS NPEOCMABIEHHOU MAK A100E3HO
30€Ch BO3MOICHOCHBIO U NOOLA200APUMb OM 8CE20 CepoYa 8ac TUYHO U Bauty
@upmy 3a npekpacrHoe compyOHU4eCcmeo ¢ HAMU 8 mederue SMux 0012Ux aem.

Hupexmop dupmot «/lunoxo» /. Xarncen.

3aganue 17. B coOOTBeTCTBHU C TPEOOBAHUSIMH K COCTABICHHUIO H OOPMIICHUIO
JOKYMEHTOB COCTaBHTh Ha 00ILEM OJIaHKE MPEeNIpUsITUS aKT
— 0 MPUCYTCTBHUH Ha pabOTE KAKUX-JIMOO JIUI] B HETPE3BOM COCTOSTHUH, TI0 BUHE
KOTOPBIX MIPOM30IILIA IOpYa UMyLIecTBa paboTonaTesns
— 0 HEeBBIXOJIE Ha PadOTy WM MPOTYJIE.

3ananue 18. Vcrons3ys pekoMeHIaIuU U CTaHAAPTHEIE TpeOOBaHMS K
0 OpPMIIEHUIO CIIPAaBOYHO-WH(OPMAITMOHHBIX JIOKYMEHTOB, COCTaBbTE YETHIPE
TOKYMEHTa, OTHOCHUTEILHO JIeTI, MPOUCXOAMmuX B Bamieit opranuzanuu (B
YHUBEPCHUTETE, B TPYIIIIE):

— JloxJIagHyro 3aIUCKyK

—  CIIy’)keOHYIO 3alHCKy

—  OOBSCHUTENBHYIO 3aITUCKY

3aganme 19. B kauectBe pykoBoaurens ¢upmbl DJIKOM BBl MOpy4HIH CBOEMY
pedepeHTy  MOATOTOBUTH mHCHhMO  pykoBogutenmo ¢upmel  OTHUC 06
AHHYJIMPOBAHUU ceNlaHHOro Bamu panee 3aka3za. Bol 0ObsicHuiM pedepeHTy, 4To
pacTopkeHue oroBopa oOyciaBnuBaeTcs TeM, urto ¢upma OTUC He BhimonHMIIA
ycnoBui moctaBku jertaneii. HeoOxomumeix as coOupaembix Barmelr ¢upmoit
KOMIbIOTEpOB. B pesynprate Bama ¢upma nonecna yObITkM, U Bbl TpeOyere
BO3MECTUTh  HEONpaBJaHHBIE pPacxonbl. PedepeHT NOArOTOBMI  MHCHMO
CJICAYIOIIETr0 COEPKAHUS:
A.U. Usanosy
Tenepanvromy oupexmopy ¢upmor OTHC

Jonoicnvt npoungopmuposams gac 0 mom. Ymo omxasvieaemcsi NPUHMb
3axasannvie Hamu panee oemanu TMII-212 coenacno doeogopa Ne 253/3 om
02.08.2020.

Buvi ne ynooicunuce 6 dononnumenvhvie CpoKu NOCMABKU, YKA3AHHbIE @ 8AULEM
nucome om 14.09.2020.

U3-3a 5moco Mol ObLIU 8bIHYIHCOEHBL 0OPAMUMBCSL K OpYeUM HOCIABUIUKAM,
YUmoObL NOKPBIMb HAULY HYHCOY 8 OAHHOU NPOOYKYULL.

B cuny nazeannvix npuuun mul aHHYIUPYEM HAW 3AKA3.

B. Ilempos.
Ten oupexmop upmor DJIKOM.




[oanumure 11 Bei Takoe nuceMo? Ecnu HeT, HanumuTte Bamn Bapuant
uchMa.

3aganme 20. Brl — MeHemKep oTIena pekiiaMbl KomMepueckoro 6anka. CocTaBuB
OCHOBY [ICJIOBOTO TIHChMa, BbI MOpYYHMIM CceKpeTapro oThedatath TekcT. K
COXAJICHHIO, OHA OKa3anach HE OYCHb KBATH(HIMPOBAHHOW W JIOMYCTHIA DS
omKOOK U ornevaTok. McrnpaBbTe ux:

Ecnu 6vl nocnedosanu npumepy OOIbUWUHCIMEA HAUUX KIUEHMOS, €CU 6bl,
6030€pIACATUCL OM  3AUMCMBOBAHUSL CPeOCm8 8 npouweouiem 200y, Koeod
NpoyeHmHvle CMABKU OOCMUSIU C80e20 NOMOJIKA, NOHUMAS, YO 34 631eMmoM
0053amebHO NOCaAedyem cnao.

But moorceme no npagy copoumvcsi coboti, umo 6wl He Opanu 3aem, cyrauuLl
eam nuwb bomvuiue doneu. B nacmoswee @pems, xoeda cmagku cHudicenvl 00
PA3yMHO20  YPOGHA,  6bl  MOJiCeme  U361eYb  NONb3Y,  BOCHONBL30BABUIUCY,
€OUHOBPEMEHHOU BLINIAON 3a MeCsY, BMECHO MO20, YMOoObl PACCHLIAMb CHemd Ha
HeboNbULe CYMMBL KANHCOOMY KPeOUmopy, mpedyrouemy Gblniamsl, OmoeIbHO.

Muvr xomenu 6vb1 umMemv 603MONCHOCL 00CYOUMb € 6AMU MeEKyujue
QuHancosvie nPodIeMbl ¢ KOMOPLIMU 8bl  BO3MOICHO CIATKUGAemech. A maxoice
nPeONoACUMb 8AM COOCICMBUe 8 YCMPAHEHUU UTUULHUX XTAONOMI.

Hoorcanyiicma, cesocumecs ¢ Hamu ce2o0Hs no meae@ony 12 13 12, eciu 6wt
xomume uz0A8UMbCsL OM 2pPYObl HEONIAYEHHBIX CYEMO8, KYRUMb MAULUHY UTU XY,
U noexams ¢ cemwvell 8 0a6HO 00eUjanHbLIL OMNYCK.

C nemepneHnuem dcoem 8auie2o 360HKA.

3ananmne 21.

EBnoxnmoBa Hartanbs Bnagumuposna npunsta Ha padory B OOO «bamkupckue
BEJIOMOCTU» Ha TOJBKHOCTH TIaBHOTO penakropa 11 ampemns 2007 T.

31 mag 2009 r. eil NMpPUCBOMIM MMOUYETHOE 3BaHHE «3acCiy’KEHHBIH KYpHAIHCT
Bamxkoprocrana».

24 amrycta 2012 r. oHa ynuia B €XEroJIHBI OIJIauMBaeMbIl OTIycK Ha 14
KaJIeHJapHBIX AHA U e1le Ha 10 1Hell HencIoMb30BaHHOTO MPOIIIOTOHETO OTITyCKa.
23 aprycra 2013 r. OHa ymuia B OTITYCK O YXOAYy 3a peOEHKOM 10 JOCTHKEHUS UM
1,5 nmet. (nenp poxneHus pedenka — 12 uronst 2013 1.)

Ona yBosmiack 12 HosOps 2015 1. mo ¢1.77 1.6 TK P®. Ilocuuraiite, 3a xakoe
KOJIMYECTBO JHEH HEUCIIOJIb30BAHHOTO OTITYCKa €H MOJI0KEeHa KOMIICHCALIHSL.
3anonuute Tabens ee pabodero BpeMeHH 3a okTs0ps 2015 r. npu ycnoBuu, yro 2-6
OKTS0pst OHa OblJIa B KOMaHIAMPOBKE, a ¢ 25 OKTAOps ylia Ha OONLHAYHBIH Ha 3 JHS.

3aganue 22.

CapanneBa Bepa HukosaeBHa ObLia mMpuHATa Ha JODKHOCTH 3Maiibepa B 3A0
«Ogenup» 03 derpans 2000 r.

09 cents6ps 2005 roga oHa OblIa epeBeeHa Ha JOJLKHOCTD [MIABHOTO AM3aliHepa
Ha TIOCTOSIHHOM OCHOBE.

20 oxTs6pst 2007 T. OHA yIIUIAa B €KETOTHBIN OCHOBHOH OITAYNBAEMBIN OTITYCK Ha 18
THEe u emie 4 THS B3s1a 32 CBOM CYeT.

31 okTs10ps 2011 r. oHa ynu1a B OTIYCK 110 YXOY 38 PEOCHKOM J0 JOCTHKEHHS UM 3
neT. (AeHp poxaeHus pebenka — 22 aprycra 2011 r.)

02 ampesnst 2015 . TpyaoBoi J0oToBOpP ¢ Helt ObUT pacToprHyYT 110 m.6a cT1.81 TK PO.
[locuuraiite, 3a Kakoe KOJMYECTBO [HEW HEHCIIOJIb30BAHHOIO OTIycKa e
MOJIOKEHA KOMITCHCAIIHSL.

3amonauTe Tabenp ee pabouero Bpemenu 3a ¢epays 2015 T. npu ycioBuu, 4TO
10-14 deBpans ona Oblia B KOMaHAMPOBKE, a ¢25 ¢eBpans yiuia Ha O0I-HIYHBIN Ha
4 nHA.

3ananmue 23.

6 mapta 2006 r. Capkucsa TareBuk ['ypreHoBHa Obuia mpuHATa Ha padoOTy B
(¢unancoBerit otmen 3A0 «JloBepue» Ha MOJDKHOCTH PKOHOMIEICTA HA HETOIHYIO
pabouyro HeAemo (BTOPHHUK, Cpefia, YeTBEPT).

20 nexaOpst Toro ke roga oHa Obima Harpaxiena DVD-meepom mo wurtoram
(uHAHCOBOTO roja.

17 urons 2007 1. oHa ObLIa TIepeBeIeHa Ha JTOJDKHOCTE CTapIIEro SKOHOMHUCTA.

26 anpenst 2008 r. oHa ynuia B oTiryck Ha 10 KaneHIapHBIX AHEH, OCTABIINUXCS OT




MPOILIOTOHETO €KEroHOr0 OIIaYuBAaeMOro OTIycka, u eme 10 gHel B3sia oT
OTILyCKa 3TOro rofia.

21 anpens 2012 1. oHa ynuia B OTIYCK 110 YXOZIy 32 P€OCHKOM 0 JOCTHKECHUS UM 3
net. (neHp poxxaenus pedenka — 05 despanst 2012 r.)

10 nexabps 2015 r. ona 6sm1a yBoneHa mo ct..81 .1 TK P®. Ilocuwnraiite, 3a kakoe
KOJINYECTBO AHEH HEUCIIOJIb30BAHHOTO OTITYyCKa €H MOJI0KEeHa KOMIICHCALIHS
3amonHute Tabenp ee paboyero BpeMeHu 3a HOsIOpb 2015 r. ipu ycnosuy, uto 10-18
HOSIOpsI OHa OblIa B KOMaHAUPOBKe, a 30 HosIOpst paboTaia MEHBIIE Ha 2 Jaca.

3ananue 24.

Kupunnuna Taucus IletpoBna 3axmtounna TpynoBoi norosop 13 mapra 2004 r. ¢
3A0 «tOBenupy», yCTpOUBIINCH HA JODKHOCTD OyXranrepa.

17 cents10pst 2005 r. ona OblIa MepeBecHa Ha JOJKHOCTD TIIaBHOTO OyXranTepa.
15 sauBaps 2007 1. OoHa ymga B €XErOJAHBIA OMJIAYWBAEMbIM OTHYCK Ha 28
KaJeHJapHbIX JHEH U eme Ha S KaJIeHJapHbIX JHEW JOMOJHUTEILHOIO
OIJIAYMBAEMOT0 OTITyCKa 32 HEHOPMHUPOBAHHbIM pabouMii AE€HB.

15 ¢eBpains 2012 1. oHa yluIa B OTIYCK 10 YXOAY 32 PEOSHKOM JI0 TOCTHXCHHS UM
1,5 ner. (nenb poxxaenus pebenka — 02 nexabps 2011 r.)

Ona yBommnacek 19 ampenst 2016 1. B CBSI3U € TIEpPEe3IOM IO MECTY CIYX OBl MyKa.
ITocuuraiiTe, 3a Kakoe€ KOJMYECTBO [HEN HEUCHOJIb30BAHHOIO OTIYyCKa €
MOJIOKEHA KOMITCHCAITHSL.

3anoxauTe Tabens ee pabodero BpeMeHHU 3a ¢eBpanb 2016 r. pH yCIOBUH, YTO
12-18 deBpans oHa O6puTa Ha GOMBPHUYHOM, a 24-25 Opana oTHyck 0e3 CoXpaHeHHs
3apa0OTHOM TUIATHI.

3ananmue 25.

8 nexabps 2006 r. Caduna Pay3za MuHragueBHa 3aKjI0uniIa TPYAOBOH JOTOBOP C
MYHUIMNANBHBIM — npeanpusitueM «lopoackoe Xo03siicTBO» Ha  JIOMHKHOCTh
03€JICHUTEIS.

30 mast 2007 roma oHa Obljia IepeBe/ieHa Ha JIOJDKHOCTL OpUTraaupa O3eIeHUTEeNeH.
02 HosiOpst 2007 T. OHa ymUIia B €XETOJHBIM OIIaYMBaeMbI OTIyCK Ha 20
KaJIeHOApHBIX JHEH.

15 depans 2008 r. eif ucnoaHmwiock 30 JET U €€ MOOMIPUIIH IEHHBIM TTOJIAPKOM
nraxmaramH.

08 cents6ps 2010 r. oHa yIIIJIa B OTITYCK 110 YXOy 32 pEOCHKOM JIO IOCTHKESHHS UM
1,5 nmet. (nenp poxnaeHus pedenka — 29 urons 2010 r.)

Ona yBoymiack mo ¢1.83 m.3 29 mas 2016 r. IlocuuTaiiTe, 3a Kakoe KOJIUYECTBO
JTHEeW HeHCIOJIb30BAHHOTO OTITyCKa €i MOJI0KeHa KOMITCHCAITHSL.

3anonuute Tabens ee pabodero BpemMeHu 3a mapT 2016 r. npu ycnosuw, yro 15-18
MapTa oHa Obuia Ha OosbHUYHOM, a 30 1 31 MapTa paboTalia CBEpXypOYHO 110 2 yaca
B JICHb.

3ananue 26.

KananueBa Anna BacunbeBna Obuia npunar B OO0 «Crangapt» 15 oktsaops 2007
T. Ha JIOJDKHOCTH MPONUTYHKA KapaHIAIHbIX JTOMICUeK.

01 centabps 2008 r. ona ObLIa IepeBeIeHa Ha TOJHDKHOCTE OpUraaupa NponuTYHKOB
ITTOHA.

23 okTs10ps 2009 r. eii 00BsIBHIN OJIAar0AaPHOCTH 3a JTOOPOCOBECTHBIN TPY/I.

1 nronsa 2010 r. oHa ynuia B €XXeroJHbIl OCHOBHOMN OIJIAUMBAaEMBbIH OTITycK Ha 14
JTHEH.

18 nexabps 2012 1. oHa ymIIa B OTIYCK IO YXOy 3a peOEHKOM 10 JOCTHXKEHUS UM
1,5 ner. (nenpb poxxaeHus pedbenka — 29 cenrsaops 2012 r.)

09 centsa6ps 2015 1. onHa yBommmace mo cT.81 m.5. Ilocumraiite, 3a Kakoe
KOJINYECTBO HEW HEMCIIOJIb30BAaHHOTO OTIIyCKa €l 0JI0KeHa KOMIICHCALIHSL.
3anosHuTe TadeIb ee padodero BpeMeHu 3a Maii 2015 1. mpu yclIoBuH, 4To ¢ 25 110
31 mas paboTana CBEpXypodHO MO 2 yaca B JCHb.

3ananmue 27.

SAxumenko Mpuna AnexceeBHa Obina nmpunsaT B OO0 «CapatoBanepro» 17 mapta
2002 r. Ha TOLI-15 Ha TOMKHOCTE SIEKTPOMOHTEPA-pEIEHINKA.

29 urons 2005 1. oHa ObIIa IEpeBeIeHa Ha JOKHOCTD CTapIIero JICKTPOMOHTEpa B
CBSI3M C PaCHIMPEHHEM JESITEIbHOCTH.




11 Hos16pst 2006 rona eit 0OBSBUIN 01aroAapHOCTD 33 JOOPOCOBECTHOE OTHOIICHUE
K Tpyny.

10 deBpans 2008 r. oHa yIIUIa B €KETOAHBII OCHOBHOM OIUTAYMBACMBIN OTIYCK Ha
14 nueit u eme 4 THS B3s1a 32 CBOU CYET.

03 wrons 2013 1. oHa ynuTa B OTITYCK IO YXOAY 32 peOEHKOM /10 TOCTHXEeHHS uM 1,5
neT. (aeHp poxaeHus pedenka — 27 maprta 2013 r.)

30 utonsa 2015 r. ona yBosiena 1o m.6a ct.81 TK P®. [Tocuuraiite, 3a kakoe
KOJIMYECTBO JHEH HEMCIIOIH30BAaHHOTO OTIYCKa EMY TIOJIOKEHA KOMITEHCAIIHSL.
3anoxanTe Tabeb ee pabodyero BpeMeHH 3a arpens 2015 r. mpu ycinoBuu, 9To ©
03-10 ampens ona 6omnena, 25 u 31 mas nporyssia.

3ananmue 28.

Muxaiinosa SpocnaBa CepreeBHa npuHsTa B 1adopatoputo Ne 3 3A0 «Daken» Ha
JIOJDKHOCTH JlabopanTa 7 anpens 2006 T.

14 nexabpst TOTO K€ ToJa OHa ObLIa MepeBe/IeH Ha TOJKHOCTH CTapIero JadopaHra
B CBSI3U C MOBBILICHUEM KBaJTU(pHUKALNH.

23 mas 2008 rox oHa yuuia B OTIIYCK, B35B HEUCIIOIb30BaHHbIIN €KEroOHbII OTIIYCK
3a MPOUUIBIN rof (28 KaJeHIapHbIX JHeH) U ele 15 kaleHaapHbIX JHEl OTImycKa 3a
TEKYLIUH roa.

11 mapra 2013 1. OHa y1IIa B OTITYCK IO YXOy 32 p€OEHKOM 0 TOCTHXEHUS UM 1,5
neT. (neHp poxaeHus peoenka — 07 ssaBaps 2013 r.)

30 masa 2016 r. ee yBonwiu 3a HapylleHHE OXpaHbl Tpyna. [locunraliite, 3a Kakoe
KOJIMYECTBO AHEH HEUCIIOJIB30BAHHOTO OTIIYCKa € MOJI0KEeHa KOMIICHCALIHS.
3amonHute Tabens ee pabouero BpemeHu 3a maii 2016 r. mpu ycnoBuu, uro ¢ 17 u 21
Masi OHa yXoJuia ¢ paboTsl Ha 3 yaca paHbLIe.

3ananue 29.

KunsitkoBa Anacracus BukropoBHa noctynui Ha padoty 17 mas 2007 r. 8 3A0
«Knnray» Ha TOIDKHOCTH HAYYHOTO PEaKTOpa.

12 ampens 2008 r. oHa ObuIa MepeBe/cHA Ha JOJDKHOCTh PENAaKTOpa B CBSI3U C
COKpAIIleHHEM IITaTa.

C 13 urons 2008 r. oHa HAXOAUIACh B €KETOJJHOM OINIAYMBAEMOM OTIIYCKE: KpOME
MOJIOKEHHBIX 28 KaJIeHJApHbIX AHEW, oHa B3suia 10 KaJlleHJapHbIX AHEH OTITyCKa He
HCTIOJIb30BAaHHOTO B MPOILIOM IOy M eme 3 JHSA €XKETroJAHOTO JOMOIHUTEIHFHOIO
OIIAaYMBAaEMOTO OTITYCKa.

20 uronst 2012 1. oHa ynuia B OTITyCK TIO0 YXOAY 32 peOCHKOM JI0 JOCTIDKEHUS UM 3
JeT. (neHb poxaeHus pedenka — 08 anpens 2012 r1.)

28 wmas 2016 r.oma Obula yBOJIeHAa 3a pasrjalleHUe KOMMEPYECKOW TaiHBI.
[locumraiiTe, 3a Kakoe KOJIHYECTBO [HEH HEUCIIONb30BAHHOTO OTIYyCKA €My
TI0JIO’KE€HA KOMITEHCAITHS

3anoxanTe Tabens ee pabodero BpeMeHu 3a ssHBapb 2016 1. mpu yciioBun, uro ¢ 17 u
21 mas oHa yxoauia ¢ paboThl Ha 3 yaca IOo3XKe.

3ananue 30.

CocTtaBpTe BCEe HEOOXOAMMBIE JIOKYMEHTBI, COIPOBOXKJAIOIINE TPYAOBYIO
JesITebHOCTh Pa0OTHHKA B COOTBETCTBHUHU C MpeIIoKeHHON curyauumei. [laBiosa
Jlapuca AnekceepHa mpuHsATa Ha padory B OOO «JlekaOpucT» Ha MOJDKHOCTH
oduc-meremkepa 16 mapra 2004 r.

11 HOs16pst 2006 T. OHA TIEpeBe/IcHa Ha JIOJDKHOCTh MEHEJ[Kepa 110 TIPOCKTY.

31 mas 2010 r. ee HarpaguiIM MOYETHONM TIpPamMOTOM B CBSI3U C MOJIy4YEHUEM
KOMIIaHUEHN

roCy/IapCTBEHHOTO 3aKa3a.

Ona ymia B €XKEroAHslld omiadmBaeMblii oTmyck 07 oxtaops 2011 r. nHa 28
KaJeHAapHBIX JHEH.

15 mas 2013 1. oHa yImIa B OTITYCK 1O YXOIy 32 peOCHKOM JIO0 TOCTIKCHHS UM 1,5
net. (neHp poxxaeHus pedenka — 02 mapra 2013 r.)

5 mexabpst 2015 1. ona yBoymmmacek no ct.77 n.1 TK P®. [locuuraiite, 3a kakoe
KOJINYECTBO AHEH HEUCIIOJIb30BAHHOTO OTIIYCKa € MOJI0)KeHa KOMIICHCALIHS.
3anonuute Tabens ee paboyero BpemeHH 3a utoHb 2015 r. mpu ycnosuu, yro 08-09
HIOHS OHa paboTana CBepXypoUHO, a ¢ 26 HIOHA yexajia B KOMaHIAUPOBKY Ha 4 JHS.




TeMaTHKa KOHTPOJIbHBIX padoT

Pasznen nucuunjanHbI

Tembl

6.5. OueHo4HbIe MaTepuAaJbI 1JIs1 IPOMEKYTOUYHOI aTTecTallu

DoHp BOIIPOCOB AJIsI IPOBEACHUS MPOMEKYTOYHOI'O KOHTPOJISI B (l)opMe 3adgera

Pasznen aucuMILIMHBI

Bonpocsl

Paznen 1. JlenoBeie
KOMMYHUKAIUU

1.
2.
3.

RO~ O~

Bupl 1em10BbIX KOMMYHUKAIUH

BHelinue v BHyTpeHHUE KOMMYHUKALIUU

Bnusinue BHEIIHEN cpebl HA KOMMYHUKAIIMOHHBIE IIPOLIECCHI B
OpraHu3aluu

Oransl KOMMYHHMKAI[MOHHOTO Ipoliecca

DJIeMEHTBl KOMMYHUKAIITMOHHOTO MpoIiecca

dopmanbHble KOMMYHUKAIUHU B OU3HEC-Cpe/e

HedopmanbHble KOMMYHUKAIIMM B OpraHU3aluu

Crioco6b!1 HeBepOaNbHBIX KOMMYHHMKAIIUH
KoMMyHUKaIIMOHHBIE CTUIIH

[TpaBuna 3¢ peKTUBHBIX KOMMYHUKAIU

PoneBoii aciekT B KOMMYHHKALUSAX

Ponp nHdopmauy B KOMMYHHKAIIMOHHOM IpolLiecce
KomMmyHuKanyuu u 3MOLIMOHATBHBIA UHTEIJIEKT

[TeperoBops! kak (hopMma J1eI10BbIX KOMMYHUKALIUI
OcoOeHHOCTH TeNe(POHHBIX IEPETOBOPOB

Buns! Boripocos. I1paBuna 3¢ exTuBHON paboThI ¢ BOIIpocaMu
KopnoparusHslii cTHib

ITonroroBka K BBICTYIIJIEHUIO

OTaIbl BHICTYIIIICHUS

Buzs! 1 mpaBuia 06paTHOI CBA3M B JIeTOBOM KOMMYHUKALIUU
[TonroroBka u mpoBeJEHHUE MTPE3ECHTALIH

BepTukanbHble, TOPU30HTAIBHBIE, TUArOHAIBHBIE KOMMYHUKALIUN
KommyHuKkaronHast GyHKIuUS caiiTa KOMIIaHUU
CuryanMoHHOE IPUMEHEHNE KOMMYHHUKAI[MOHHBIX CTHIIEH
DOneMeHTbl KOHCTPYKTUBHON KOMMYHHUKAIIUU

TexHHUKa aKTUBHOTO CITyLIaHUs

Hcnonp3oBaHne ayqualbHBIX U BU3YAJIbHBIX 3()(EKTOB B Mpe3eHTALMH
Bupl kaHamoB mpsiMoit 1 00paTHOM CBSA3U

. JIuHelHbIe U HETMHEWHBIE MOJIENTM KOMMYHUKAIIUH.

[ToaroToBka AEIOBBIX IEPETOBOPOB

[TomBeieHNE UTOTOB JIEIOBBIX IEPETOBOPOB
Knaccugukarus 3¢ pekroB KOMMyHUKaUU
Metoasl hopMHupoBaHUS KOMMYHUKALMOHHBIX CETEM

. XapaKTepI/ICTI/IKI/I KOMMYHUKAIITMOHHBIX ceTen

MexXKyJIbTypHBIE IETOBBIE KOMMYHUKAIIUN

. YrpaBieHue KOH(QIUKTOM

Otarnbl pa3BUTHS KOH(DIUKTA

. JINYHOCTHBIE aCMEKTHI AETOBBIX KOMMYHHUKALIUI

MexXnMYHOCTHBIE 1€TI0BbIE KOMMYHHUKAIIUN
CTpyKTYpHBIE METOBI YIIPABICHHS KOHPIUKTOM

Paznen 2. JlokymenToo00
poT

OIEeKTPOHHBIA JOKYMEHTOO00POT: CYIIHOCTE, TIPOOIEMbI

MexyHapOIHBINH JOKYMEHTO000pOT. [Ipo0aeMbl MpaBOBOTO PeryIupOBaHUS
CHCTEMBI DIIEKTPOHHOTO JJOKYMEHTO000pOTa

DIEeKTPOHHBIA JOKYMEHTOO00POT: TPOOIeMBI BHEIPCHIS

3akoH «O0 3JIeKTPOHHOM UGPOBOH MOAMHCH




10.
11.

12.
13.

14.

15.

16.
17.
18.
19.
20.
21.
22.
23.
24,
25.
26.
27.
28.
29.

30.
31.

32.

33.

34.

35.

36.

37.

38.

39.

HlIraTHoe pacnucanue, CTpyKTypa U MITATHASL YUCICHHOCTD, MOPSIIOK
pa3paboTku. MeToanKu onpe/eneH s ITaTHON YHCIEHHOCTH KaIpPOBBIX CITyXkO.
Kaxk momkeH ObITh OpraHU30BaH BOMHCKHI YUeT B OpraHU3aLusX ?

[Nopsimox opranuzanuy paboThl ¢ KOHGHUISHINATBHON (CEKPETHOM)
JIOKyMeHTalnue. XpaneHune, nepeaada, yHHITOKeHNE JOKYMEHTOB
BzanmoneiicTBre ciryk0bI KaJpOB CO CTPYKTYPHBIMU ITOIPA3ACICHUSIMA
OpraHu3aluu

PerimameHTHpYIOINE U COPOBOXKIAIONINE JOKYMEHTHI B KaJJPOBOH CITykK0e.
JIOKyMEHTHI, IpeAbsBIseMbIC TIPH IPHEME Ha padboTy. JloKyMeHTHpOBaHNE
MPOXOXKACHUS UCIBITATEIBHOTO CPOKA.

[lonsTHE, TOPSIAOK U BHUIBI IEPEBOJOB HA APYTYIO AOJKHOCTb.
[MocreoBaTenbHOCTH JOKYMEHTOB, 0(OPMIIIEMBIX IPH yBOJIbHEHHH. [Topsiaok
BEJICHHS 3aIMCe B TPYIOBOM KHIDKKE NP JBHKCHUH KaIPOB.
JIMCIMIUTMHAPHBIC IPOCTYIIKHU, TOPSIOK PUKCUPOBaHHS, OPOPMIICHHS
B3bICKaHMA. [IopsAIOK TOKYMEHTHPOBAHHUS

[MoaroroBka aen kK apXuBHOMY XpaHeHUI0.Opranu3anus nepeaadn J0KyMEHTOB
AJId XpaHCHUA B apXHB. OpFaHI/I3a]_[I/I$1 OIICPAaTUBHOIO XpaHCHUA OOKYMCHTOB
KaJpOBOH CITyKOBI.

Buypt pabot 1 BX pernaMeHTanys B CHCTEME JOKYMEHTAIlMOHHOTO 00eCTICUeHUS
JESITETBHOCTH KaJIPOBOW CITyKOBI

OpFaHI/I3aHI/IOHHO'HpaBOBBIC JOKYMCHTBI Opranu3aliy, perilaMCHTUPYIOIUC
JEATeILHOCTD KaJPOBOH CITY KOBI

Komrurekc JOKyMEHTOB 1O 0(OPMIICHHIO TIEpeBO/Ia Ha APYTYIO paboTy.
Kommekc qokyMeHTOB 110 0()OpMIICHUIO YBOJIBHEHHUS.

Komrutekc 1OKyMeHTOB 1O O(OPMIICHHIO OTITYCKOB.

Komrutekc JOKyMeHTOB 1O 0(OPMIIEHHIO KOMaHJHPOBOK.

Kommnekc 1okyMeHTOB 1o 0pOpMIICHHUIO aTTeCTAIHH.

Kommnekc qokyMeHTOB 110 0(hOpMIIEHUIO MOOIIPEHUH 1 B3bICKaHUH

Pabora ¢ mepcoHaIbHBIMU TAHHBIMH PAOOTHUKOB. OCHOBHBIE TIOHSATHSL.
HopmatuBHBIE aKkThI, periaMeHTHPYIOIHE PadOTy C MEPCOHATBHBIMHU JIAHHBIMH.
[opsimox cormacoBanus JOKyMeHTOB. OdopMileHHE BHEITHETO U BHYTPEHHETO
COTJIaCOBaHMS

TexHuueckoe  JOKYMEHTHpPOBaHME. BHIBI  KOMIUIEKCOB — TEXHHYECKOU
JIOKYMEHTAIlHH.

danbcudukanys TOKYMEHTOB: BHUIBI (haIbCH(UKALNKN, WUCTOPHS IOJJIEIIOK.
CocraBienue 1 opopMIICHUE OTIUCEH JIelT.

JlOKyMEHTUPOBaHNE CO3/1aHUs, PEOPraHU3aALUM U JIMKBUIALMH KOMMEPYECKOU
OpraHu3aIuu

OcobenHocTH XpaHEeHUs HEBOCTPEOOBaHHBIX TOJUTHHHUKOB
JokyMeHTOB.Oco0eHHOCTH XpaHeHus GoTorpaduii.

KanpoBebie cripaBouHO-MH(DOPMAIIMOHHBIE KAPTOTEKH U padOTa 10 HUM.
Hcnonb3oBaHue JOKYMEHTOB apXuBa KaJpOBOW CITy>KOBI: TOPSAOK BbITauH
ApXUBHBIX CIIPABOK, APXUBHBIX KOIHH, apXUBHBIX BBIHCOK;

OreHka (GakTHYECKOTO COCTOSIHUS KaJpOBON JOKYMEHTAIIMU W MPAaBHILHOCTU
BEICHUS KaJpPOBOTO JEJOMPON3BOACTBA (BHYTPEHHUN KAaIpOBBIA ayIuT).
TunoBoii maH ayauTa KaJpoBOro JeIONPOU3BOICTBA.

ONeKTpOHHBIE apXUBHI U AOKYMEHTHI. [[pHHIINIIBI U KpUTEPUH BPEMEHH, MECTa
obpazoBanus u 0TOOpa MoKymeHTOoB mpu DL/,

Buibl 10roBopoB, 3aKIIF0YaEMBIX IPU BHEJAPEHUH M PEATU3aLUH JICKTPOHHOTO
JOKYMEHT0000poTa.

OmnpenienieHne CpPOKOB XpaHEHHsT W OpraHM3alus TEKYIIET0 XpaHEeHUs
JOKYMEHTOB NIEPErOBOPOB, COBELIAHUN U 3aCeIaHHM.

Hcnonp3oBaHne  TEXHWYECKUX CPEICTB B  IEPETOBOPHOM  IIpolecce:
ay/In0JJOKyMEHTUPOBAaHHE, BUICOTOKYMEHTHPOBAHNE, ()OTOTOKYMEHTHPOBAHNE.
IIpaBoBOi1 acmeKT.

Oco0EHHOCTH MPOTOKOJIBHBIX MEPONPUSATHHA MPHU MPOBENECHHH IEPErOBOPOB.
DTHKET JeTIOBBIX IEPETOBOPOB.

Cokpamienue mrara KOMIIAHUM KaK BHJA MPOEKTHOH AEATEIbHOCTH. DTambl U
JIOKYMEHTAIIMOHHOE o0ecTieueHne padoT.

CocraB JTOKYMEHTAIIUH Ha JTamne BBITIOJTHCHHS MPOEKTA:
OpraHM3aIlMOHHO-TIPABOBAsl  JTOKYMEHTAIlMs; (HMHAHCOBAs  JIOKYMEHTALIHS,
HAYYHO-TEXHHYECKasl TOKYMEHTAIHs; OPITIPOSKTHAS JOKYMEHTAIIUSI.
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JloKyMeHTBI, oTpakaromue xoJ paboThl MO MPOEKTY: MPOTOKOJBI U PEIICHHS
MIPOU3BOJICTBEHHBIX COBEIAHUH, TIPOMEKYTOUHbIC HHPOPMAITUOHHBIE OTYETHI O
XO7I€ BHITIOJTHEHHUS IPOEKTA, MIEPENHCKa.

OoGecrnieuenue Oe3zomacHocTH M 3amuTa JokymentoB Microsoft Office Word.
Cucrema 3amuThl HHPOPMAITAH

Hudopmarmonnbie pucku (OMacHOCTh BOZHUKHOBEHHS YOBITKOB MM yIIepoa B
pe3yJsibTaTe MPUMEHEHUs] HHPOPMAIMOHHBIX TexHonoruii, UT-pucku).

[ousaTust «uHbOpPMAIH», «ABTOMATH3UPOBAHHBIC APXUBHBIC TEXHOJOTHI,
«aBTOMATH3alMsl W MEXaHW3allMsg AapXWBHOTO JIeNay; «UHQOpMATH3AINS
ApXHUBHOTO JeTIay.

3Hauenue uHGOPMATU3ALMH APXUBHOTO JleJia Ha COBpeMeHHOM dTame. Llenwm,
HaTpaBJICHUS U TIPUHIUTIBI HHOOPMATH3AIUH.

OCHOBHBIE ~ Pa3HOBUAHOCTH  CHUCTEMHBIX W  MPHUKIAAHBIX  MPOrpaMM,
MPUMEHSICMBIX B apXUBHOM JIeJIe.

6.6. Illkaapl 4 KPUTEPUH OLEHUBAHUSA MO (POPMAM TEKYIEro KOHTPOJIS U IPOMEeKYTOYHOH

arrecTanuu
Ilkajna u KpUTEPUM OLIEHMBAHUS
Ouenka Kpurtepun oueHnBanus 11t MEPONPUATH KOHTPOJIS ¢ IPUMEHEHUEM
2-X 0AJLIbHOM CHCTEMbI
«324TEHO» YK-4

«HE€ 3aYTCHO»

Pesynbrarel 00ydeHus He chOpMHUPOBAHBI HA IOPOTOBOM YPOBHE




