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Conep:xanue (padoyasi nporpaMmma)

Mecto nucuurimzel B ctpykrype Ol

[Tnanupyemble pe3ynbTaThl 00YUEeHHUS [0 TUCHUILUIMHE, 00ECIeUYNBAOIINE TOCTHKECHNE
TUTAHUPYEMBIX PE3yIbTaTOB 00YUECHHUS IO MPOrpaMme

O0beM 1 BUbI yueOHOI paboThl
ConepxkaHue U CIUTIIIMHBI
MarepraabHO-TEXHHUYECKOE M y4eOHO-MEeTOInYecKoe obecnedeHne TUCIUTITHHBI

®oHJ OIEHOYHBIX CpE€AacCTB I10 JUCHHUIIIIMHEC

Crp.



Llenpto u3ydeHUsT AUCLUUIUIMHBI SBJIsSeTCs  (GOPMHUpPOBAHUE PE3YyJIbTATOB  OOy4YEHHs,
00eCrneunBaroIUX JOCTHKEHUE MIIAHUPYEMBIX Pe3yIbTaTOB OCBOECHUSI 00pa30BaTEeIbHON POr PAMMBI.

1. Mecto nucuuniannbl B cTpykrype OIT

Hucnunnuaa [lenoBble KOMMYHUKAIIMU U JIOKYMEHTOOOOPOT BXOAWUT B 00S3aTEIBHYIO YacTh
osioka b1.{uctumarael (MOaYJIN)

IIpenmecTByromuye JUCIUILIMHBL IO CBSI3AM KoMIeTeHIuil: THOCTpaHHBIN A3bIK, PUTOpUKa u
CTUJIMCTUKA IMCbMEHHON peuH, PycCKkuii A3bIK U KyJbTypa peun, Pycckuii 131k Kak HHOCTPAaHHBIN

[Tocneayromue QU CHUIUIMHBI IO CBSA35IM KOMIETEHIMHN: J[€710BOil MHOCTPaHHBIN S3BIK

2. Ilnanupyemble pe3yJbTaThl 00y4eHMs N0 JUCHMILINHE, 00ecneYynBaloIMe 10CTHKEHHE
IUIAHUPYEMBIX Pe3yJbTaTOB 00y4eHHs M0 MporpamMmme

W3ydenne mucrurummHbl J{e1oBble KOMMYHUKAIIME B JIOKYMEHTOO0OPOT B 00Opa3oBaTEbHOM
MporpaMMe HaImpaBJIeHO Ha (OPMHUPOBAHUE Y OOYUAIOMIUXCS CIASAYIOIMNUX KOMITETCHITHNA:
YHuBepcanbuble komnerenunu (YK):
YK-4 - CriocoGeH ocylecTBISATh JeJI0BYI0 KOMMYHUKAIIMIO B YCTHOW M MMCbMEHHOHM opMax Ha
rocyfaapcTBeHHOM si3bike Poccuiickoit depepanyun 1 ntHOCTpaHHOM(BIX) A3bIKe(ax)

[Tnanupyemeie |Ilmanmpyemble pe3yJbTaThbl 00y4eHHs N0 JMCHUIINHE

pe3yJIbTaThl

0o0y4YeHHMS 10

nporpamme

VYK-4 VK-4.1: 35aThb: VK-4.2: YMmers: YK-4.3: Bnaners (umeTh

HaBBIKH):

COBpEMEHHbBIE MIPUMEHSATh Ha MIPAKTUKE |METOAMKON MEXINYHOCTHOT O
KOMMYHUKAaTHBHbIE KOMMYHUKaTHBHbIE JIETI0BOr0 OOLIEHMS Ha
TEXHOJIOTUH Ha TEXHOJIOTUH, METOABI U |TOCYJApCTBEHHOM U
rocylapCTBEHHOM U CIIOCOOBI J1€JI0BOTO MHOCTPAHHOM SI3bIKaX, C
MHOCTPAaHHOM SI3bIKaX; o01ieHus MIPUMEHEHUEM
3aKOHOMEPHOCTH J1€JT0BOU npoeccOoHaTbHBIX
YCTHOW U TUCBMEHHOMU SI3BIKOBBIX (DOPM U CPEICTB
KOMM YHUKAINH

3. O6bem 1 BUABI yueOHOH padoThI
Y4eOHBIM TIJIAaHOM MPEyCMaTPUBAIOTCS CISAYIONIME BUABI YI€OHON pabOTHI MO JUCITUTUIMHE:
Ounas popma 00yyeHuUs

Buabi yueoHoii pa6oThl Beero wac/ 3.c.
Cewm 4

KonTakTHast paboTa, B TOM YHCIIE: 36.15/1
3aHATHS JICKIIMOHHOTO TUTIA 18/0.5
3aHATHS CEMHUHAPCKOTO THIIA 18/0.5
WunuBuayansHas konTakTHas padora (MKP) 0.15/0
CamocrosTenbHas padoTa: 53.85/1.5
ITpomexyTOUHAs aTTeCTAIUs 18/0.5
Bun npoMexyTOuHOM aTTeCTAlUU:
3ayer 3aq
OO6mast Tpy10eMKOCTh (00beM YacTu 00pa3oBaTeIIbHON
nporpaMmmbl): Yacel 108
3a4deTHBIC CAMHUIIBI 3




04YHO-3204Hasi popMa

. Bcero gac/ 3.e.

Buabl yueOHoit padoThl Cot 5
KonTakTHas paboTa, B TOM YHCIIE: 4.15/0.12
3aHATHS JIEKIMOHHOIO THIIA 2/0.06
3aHATHS CEMHUHAPCKOI0 THIIA 2/0.06
NunuBuayanbHas KoHTakTHas padora (MKP) 0.15/0
CamocrosiTenbHas paboTa: 85.85/2.38
[TpoMexyTOUHAS ATTECTAIIHS 18/0.5
Bun npoMexxyTOYHOM aTTecTaluu:
3auer 3ay
OO6mast TpyoeMKoCTh (00beM YacTu 00pa3oBaTeIbHON
nporpamMmsl): Yacel 108
3aueTHbIe SIUHUIIBI 3

4, Co;[epma}me AUCIUIIIIMHBI

4.1. Pa3zoenvl, membl OUCUUNTIUHDBL U 6UObL 3AHAMUIL:
TemaTnueckuit niaaH JUCIUTUIMHBI Jle10Bble KOMMYHUKAIMK U IOKYMEHTO000POT MpeACTaBIeH
B Ta0IHILIE.

Pa3nenbl, TeMbl JMCUMIUIMHBI M BUABI 3aHATHI
Ounas popma 00yyeHus

KonTakTHas pa6ora s
Z Ilnanupyembie
3ausaTus =
ceMEHAPCK S S | pesyabTaThl o0yuyeHusi B
Ne HaumeHoBaHue TeMbI = | oroTuna o | a| B S COOTHOIIIEHUH €
/i (pa3neJia) TUCHHMILIMHBI g ; = é = 5 8 | pesyabTaTramMu o0y4eHus
— g 5 ~ S ¥ | mo o0pazoBareabHOi
é. ; S nporpamme
1 Pazgen 1. [lenoBeie 16 16 40 YK-4.1, YK-4.2, YK -4.3
KOMM yHHUKAITHH
2. |Paznen 2. JlokyMeHTOO60pOT 2 2 13,85 |YK-4.1, YK-4.2, VK -4.3
KonTposns 18
Hroro 18 | 18 [0.15| [53.85
04HO-32049Has ¢popma
]
KonTakTHas pa6ora 2 Taanupyembie
3ansaTus E 6
- | cemumapex S 2 pe3yabTaThbl 00yyeHHs B
Ne | HaumenoBanue Tembl (pasiaena) | = | ororuna | a a | 8 S COOTHOILICHUH C
n/m AMCUMIIMHBI g F o= 2 | 2| £ & |pesyabraramu o0y4eHus
) = = = | =] 2 = N
= g = S no o0pasoBaTeIbHOM
]
E z S nporpamMmme
1 Pazgen 1. [lenoBrie 2 60 VYK-4.1, YK-4.2, YK -4.3
" |KOMMYyHUKAIIMH
2. |Pazgen 2. JIokyMeHTOOOOPOT 2 2 25,85|YK-4.1, YK-4.2, VK -4.3
KonTpons 18
Hroro 2| 2 Jois| |[s5.85




4.2 Cooepircanue pazoenoe u mem

4.2.1 KonrakTHasi padoTa
TemaTnka 3aHATHH JeKIIHOHHOI'0 THIIA

HaunmeHoBaHue TeMbl Bup 3ansaTus
Neni/nn » | TeMaTHKA 3aHATHS JEKIHOHHOI0 THIIA
(pa3aesia) AUCUMIIMHBI | JIEKHMOHHOTO THIIA
1.  |Pa3zmen 1. JlenoBbie Jlexuus 1 CoxnepxaHue 1e10BOil KOMMYHUKAIUU
KOMM YHUKAIUU @®OopMBI YCTHOTO JIEJIOBOTO OOIICHHUS:
Jlexuus 2
COBEIIaHHe
Jlexuus 3 JlenoBele nmeperoBopel
Jlexnus 4 YnpaneHne KOHQJIUKTOM
Jlexuus 5 MaHunyJsiuy B 1€J10BOM KOMMyHUKALUH
Hesepb6anbpHoe obmienue. XKecTbl, MUMUKA
Jlexiusa 6 P m ’ ’
B3TJISAIBI
NMux 1e10BOro uesioBeka : Ciry)keOHbIH 1
Jlexuus 7
OM3HEC ITUKET
AHanu3 copepkanusi paboT COMCKATEIIs.
Jlexmus 8
MeTranporpaMMsl
2. |Pazgen 2. Jexims 9 DNeKTpOHHAs J1eJI0Bble KOMMYHUKAIUU.
JlokymMeHTO060pOT. DNEKTPOHHBIA JOKYMEHTOOOOPOT.

*MeKIMM W WHble ydeOHBIC 3aHSTHS, TPEAyCMATPUBAIONIME TPEUMYIIECTBEHHYIO Iepefady y4eOHOH
MHPOPMAIUH [IEAArOTHYeCKUMHU padOTHUKAMH OpraHU3alyi U (UJTH ) JIMIAMH, IPUBIIEKAeMbIMH OpPraHU3alueil K
peanuzanyy 00pa3oBaTEIbHBIX MPOTPaMM Ha UHBIX YCIOBUAX, O0YYArOIIUMCS

TemMaTnka 3aHITHH CEMUHAPCKOT0 THIIA

HaunmeHnoBaHue TeMbI Bun zansatus

Nori/m %%
(pa3aeJia) AMCUMIJIMHBI | CEMHHAPCKOT0 THIIA

TemaTuKa 3aHATHA CEMHUHAPCKOI'o TUIIA

1. Pasnen 1. [lenoBeie npaktudeckoe 3ansatue |CopepskaHue 1e10BO KOMMYHHUKAITUU

KOMM YHUKAIIUU @®OopMBI YCTHOTO JI€JI0BOTO OOIICHHUS:
IIPAKTUYECKOE 3aHATHE
COBEIAHNE

MpaKTUYeCcKoe 3aHsATHE |J]e0BbIe eperoBopsl

MPAaKTUYECKOE 3aHsITHE | YTIpaBlIeHuE KOHPIUKTOM

IMMPAKTUYCCKOC 3aHATUC MaHI/IHy.]'ISIHI/II/I B ﬂeHOBOP'I KOMMYHHKaAIIUN

HesepbanpHoe obmienne. XKecThl,

MPAaKTUYICCKOC 3aHATUC
MHMHKA, B3TJIAABI

WMy 1eoBoro 4esnoBeKa : CIyKeOHbIH

MPAKTUYECKOE 3aHITHE
U OU3HEC YTUKET

Anamus COACpIKaHUs pa60T COUCKaTCJId.

MPAKTUYECKOE 3aHATHE
MeTanporpaMMbl

2. Paznen 2. DNEeKTpOHHAs JIeTIOBbIE€ KOMMYHUKAIUH.
MIPAKTUYCCKOE 3aHATHEC .
JIokyMeHTOOO0POT. DNEKTPOHHBIA JOKYMEHTOOOOPOT.

** ceMHHAphl, NPAKTUYECKHE 3aHATHs, NPAKTHKyMbl, JlabopaTopHble palOoThl, KOJUIOKBUYMBI M HHBIE

AHAJIOTUYHBIC 3aHATUA
HNnasi kKoHTaKTHas padoTa

[Ipu nposenenun yuebHbIx 3anatuil CI'DY obecrieunBaeT pa3BuTHE Yy 00yJaIOLIMXCs HABBIKOB
KOMaH/HOM paboThl, MEXKJIMYHOCTHOM KOMMYHMKAIUHM, NPUHATHS DPEIICHUH, JUAEPCKUX KadyecTB
(BKJIFOYAs IPU HEOOXOAMMOCTH NMPOBEACHNE MHTEPAKTUBHBIX JICKIMH, TPYIIIOBBIX TUCKYCCUH, POJIEBBIX
UI'p, TPEHUHIOB, aHAJIU3 CUTYallui U UMUTALMOHHBIX MOJIEJIEH, IPENOAaBaHue AUCLMILINH (MOLYJIEN) B
dopMe KypcoB, COCTAaBJIIEHHBIX Ha OCHOBE pE3yJIbTaTOB HAYYHBIX HCCIICOBaHHUM, MPOBOANMBIX
OpraHu3aluel, B TOM YHCJIe C YIeTOM PErHOHAIBHBIX 0COOEHHOCTEN NMpodecCHOHAIbHOM e TeIbHOCTH
BBIITYCKHHUKOB U TOTpeOHOCTEH paboTonaTenei).

@opMBI U METONBI TPOBEACHUS MHOM KOHTAKTHOW paOOTHI MPHUBENECHBI B METOIUYECKUX
yKa3aHUSAX 10 OCHOBHOM NPpOQecCHOHANIbHON 00pa30BaTeIbHON IpOrpaMMe.
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4.2.2 CamocTosiTeIbHasi paboTa
Neni/m |HamMeHoBaHue Tembl (pa3aena) IMcHUIJInHbl | Buag camocTosiTesibHOM padboThl ***
Pa3zpnen 1. /lenoBble KOMMYHUKaIUU - IOATOTOBKA JJOKJIa1a
1. - IIOATrOTOBKa SHGKTpOHHOﬁ MpE3CHTAllNN
- TECTHPOBAHUE
Paznen 2. JIokyMeHTOOOO0pOT. - HOATOTOBKA JOKJIaa
2. - MIOATOTOBKA JIEKTPOHHON MPE3CHTALU
- TECTHPOBAHUE
*** camocTrosTenbHas paboTa B ceMecTpe, HallMcaHe KypCOBBIX padoT, TOKIA/I0B, BEIMTOJIHEHNE KOHTPOIbHBIX
pabot

5. MaTepuajibHO-TEXHUYECKOE U YUeOHO-MeToAuYecKoe obecrnedeHue TUCUMITHHbI

5.1 JInteparypa:

OcHoBHas JuTeparypa

1. CnuBak, B. A. JlenoBple KOMMyHMKanuu. Teopuss M mNpakTUKa @ Y4YEOHMK I
akajeMuueckoro OakanaBpuarta / B. A. CnuBak. — Mocksa : U3narensctBo FOpaiit, 2019. — 460 c. —
(bakanaBp. Axamemuueckuii kypc). — ISBN 978-5-9916-3684-1. — Tekct : snexktponHsiid // DbC
FOpaiir [caiiT]. — URL: https://urait.ru/bcode/426318

JlonoiHUTEILHAS JINTEpPaTypa

1. XKepnakoBa, M. b. JlenoBble KOMMYHHMKAIMHU : y4eOHUK U MPAaKTHUKyM i By30B / M. b.
XKepnakosa, . A. PymsuueBa. — Mocksa : M3gatensctBo HOpaiit, 2020. — 370 ¢. — (Bpicmiee
obpazoBanue). — ISBN 978-5-534-00331-4. — Tekcr : anektponnsiii // DBC HOpaiit [caiit]. — URL:
https://urait.ru/bcode/450047

JluTeparypa AJisl CAMOCTOSITEJILHOTO0 U3Y4YeHHs

1. KazakeBuu, T. A. JlokymeHToBeneHue. [IOKYMEHTAI[MOHHBIM CEpBUC : Y4EOHUK M
paktukym 1is By3oB / T. A. KazakeBuu, A. WM. Tkanmy. — 2-e u3gd., ucnp. U aon. — Mocksa :
[3matensctBo FOpaiit, 2021. — 177 ¢. — (Bricmiee obpazoBanue). — ISBN 978-5-534-06273-1. —
‘exct : anextponHsbiit / DBC WOpaiit [caitt]. — URL: https://urait.ru/bcode/471512

2. Kombrimikuna, T. b, JlemoBble KOMMYHUKAIMH, JOKYMEHTOOOOPOT H JIEIIONPOU3BOJICTBO :
yebHoe mocoowue s By30B / T. b. Konbimkuna, U. B. HlyctuHa. — 2-¢ u3., ucnp. u gon. — MOCKBa :
[3marensctBO Opaiit, 2020. — 163 ¢. — (Bricmee obpazoanue). — ISBN 978-5-534-07299-0. —
‘exct : anekTponHbii / DBC KOpaiit [caiit]. — URL: https://urait.ru/bcode/452463

[lysanoBa, H. H. OcHOBBI aenonpon3BoacTBa. S3bIK CIy)eOHOr0o JOKyMEHTa : YYeOHHK U
npaktukyMm Juig By3os / H. H. IllyBanosa, A. FO. iBanoBa ; mox obmeii penakuueii H. H. IllyBanoBoii.
— 2-¢ u3n., nepepab. u gon. — MockBa : M3marensctBo FOpaiit, 2020. — 428 c. — (Bsicmiee
obpazoBanue). — ISBN 978-5-534-10848-4. — Tekcr : anektponnsiii // DBC HOpaiit [caiit]. — URL:
https://urait.ru/bcode/450549

5.2. IlepevyeHb JIUIEH3HOHHOTO MPOTPAMMHOTO O0ecTedeHust

1. Microsoft Windows 10 Education / Microsoft Windows 7 / Windows Vista Business

2. Office 365 ProPlus, Microsoft Office 2019, Microsoft Office 2016 Professional Plus (Word,
Excel, Access, PowerPoint, Outlook, OneNote, Publisher) / Microsoft Office 2007 (Word, Excel,
Access, PowerPoint)

5.3 CoBpemeHHble npodeccHoHaIbHBbIE 0a3bl JAHHBIX, K KOTOPbHIM oO0ecne4ynBaeTcs
AOCTYI 00y4aI0 U XCSA

1. IlpodeccuonanbHas ©0a3a npaHHbIX «VHpOpManMoOHHBIE cHUCTeMbl MMHHCTEpPCTBA
sKOHOMHUYecKkoro pasButusi Poccuiickoit @enepanuu B cetn MutepHer» ([lopran «OdunmansHas
Poccus» - http://www.gov.ru/ )

2. Tlpodeccuonanvhas 6a3a maHHBIX «DUHAHCOBO-YKOHOMHUYECKHE TOKa3zatenn Poccuiickoit
Denepanun» (OdunnansHbli caiit MunuctepeTa punancos PO - https://www.minfin.ru/ru/)
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https://urait.ru/bcode/471512
https://urait.ru/bcode/452463
https://urait.ru/bcode/450549
http://www.gov.ru/

3. IIpodeccuonanbuas 6a3za maHHbIX «OduruanbHas craTUcTHKa» (OQUIUanbHBIA CalT
denepalibHOM Cy)OBI TOCYIaPCTBEHHOM cTaTucTUkU - hitp://www.gks.ru/)

5.4. NupopManuOHHO-CIPABOYHbIE CHCTEMbI, K KOTOpPbIM o0ecme4ynBaeTcs AOCTYN
00y4Jaro U Xcs
1. CrnpaBouno-nipaBoBas cucreMma «Koncynabtant [Limrocy

2. CnpaBouHo-tipaBoBas cucrema «I"”APAHT-Makcumym»

5.5. CnenuajbHbIe MOMEIIEHUA

YuebHble ayTUTOPUH ISl TIPOBEICHUS KommiekTsl yueHnueckoit medenu
3aHATUN JIEKIIMOHHOI'O THUIA MynbTUMEIUIHBIA ITPOEKTOP
Jocka

OKpaH

Y4eOHble ayTUTOPUU 1715l IPOBEACHUS KommiekTsl yueHnueckoi medenu
IPAaKTUYECKUX 3aHATUH (3aHATUI My b TUMEIUIHBIN TPOEKTOP

CEMHHApPCKOro THIA) Hocka

OKkpaH

KommnbroTepsl ¢ BBIX0A0M B ceTh «VIHTepHET» U
OHNOC CI'DY

Y4eOHble ayIMTOPUU J1JIs TPYIIIOBBIX U KommiekTsl yueHnueckoi medenu
WHJVBHUIyaJIbHBIX KOHCYJIbTallUN MyJ1bTHMEIUIHBIN TPOEKTOP

Jlocka

DKpaH

KomnbroTepsl ¢ BBIXOAOM B ceTh «MIHTepHET» U
OHNOC CI'DY

YueOHbIe ayIUTOPUH AJIsl TEKYIEro KOHTpois |KoMmmiiekTsl yueHnueckoil mebenu

Y MPOMEXKYTOUHOM aTTecTaluu MynbTUMEIUITHBINA TPOEKTOP

Jlocka

OKpaH

Kommnsrotepsl ¢ BbIX0aoM B ceTb «UHTEpHET» 1
OUNOC CTDY

[Tomenienust 1711 CaMOCTOSITEIIBHON PabOTHI KomrekTsl yaeHnueckon medenu
MynbTUMEIUUHBINA ITPOEKTOP

Jlocka

OKkpaH

Kommnsrorepsl ¢ BbIXonoM B ceTb «THTEpHET» 1
OUOC CI'DY

[Tomerenus 11 XxpaHeHuUs U KoMIiekTsl crienuani3npoBaHHON Mebenu s
npo(UIAKTUUECKOT0 00 CITy)KUBaHUS XpaHeHus: 000py10BaHUS
000pyoBaHus

5.6 JIaGopaTopuu u J1adopaTopHOe 000pyI0BaHHE HE TPETYCMOTPEHO



