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Conep:xanue (pabouasi nporpamMma)

Mecto nucuunianHbl B ctpykrype Ol

[Tnanupyemsble pe3yabTaThl 00yUEHHs 10 TUCIHUIUTMHE, 00€CIICUNBAIOIINE JOCTHKECHHIE
IUTAHUPYEMBIX PEe3yJIbTaTOB 00YUEHHUS [10 MPOTrpamMme

O6wem u Bubl yueOHOH paboThI
Conep:kaHue AUCHUIITHHBI
MarepHuanbHO-TEXHUUECKOE U YIeOHO-METOANYECKOe 00eCIIeUeHNE TN CIIUTLITHBI

q)OH[[ OLCHOYHBIX CPCACTB 1O AUCHUIIIINHE

Crp.



[lenpt0o  wm3yueHMss JUCHMIUIMHBI  sABIsieTcs  (OPMHUPOBAHHME  pE3yJIbTaTOB  OOYy4YEHHS,
o0ecreynBaOIUX JOCTHKEHHUE TUTAHUPYEMBIX PEe3Yy/IbTaTOB OCBOSHHS 00pa30BaTeIbHOM MPOrpaMMBbl.

1. MecTo nucuunianebl B crpykrype Ol

Juctumnnmaa WMHOCTpaHHBIN SI3BIK BXOAWT B 00s3aTenbHYHO 4acTh Onoka bl.JluctumivHen
(Momynn)

[Tocnenyromuye TUCHMIUIMHBI [0 CBA3SIM KOMIIETCHIIMN: PUTOpUMKA M CTWJIMCTUKA NMUCbMEHHOU
peuw, JeoBbIe KOMMYHHKAIIUU U JJOKYMEHTOOOOPOT, PyCCKUI S3BIK KaK HHOCTPAHHBII

2. [lnanupyemblie pe3yibTaThbl 00y4YeHHs MO JUCHMILUIMHE, 00eceYnBAKOIIME TOCTHKEHUE
IUVIAHUPYEMBbIX Pe3yJbTATOB 00yUeHHUs 10 MPpOrpaMmme

W3ydenne muctumuinHbl MHOCTpaHHBIA S3BIK B 00pa30BaTeIbHOW MpOrpaMMe HampaBleHO Ha
(dbopMupoBaHUE Y 00YUAIOIIMXCS CIETYIOINX KOMIIETCHIIUHI:

YuusepcanbHable komnereHuuu (YK):
YK-4 - Crioco0eH oCyIecTBIATh 1eJ0BYI0 KOMMYHHUKAIMIO B YCTHOM U MUChMEHHON hopmax Ha
rocy/1apcTBEHHOM si3bIke Poccuiickoil depepanuu 1 HHOCTpaHHOM(bIX) s3bIKe(ax)

ITnanupyemsie  ([lnaHmpyemble pe3yabTaThl 00y4eHHs 10 JMCHUILIMHE

pe3yJIbTaThl

oOyueHus 1o

porpamMme

YK-4 VK-4.1: 3narse: VK-4.2: Ymers: VK-4.3: Bnaners (MMeTh

HAaBBIKH):

COBpPEMEHHBIE NPUMEHSTH HA IPAKTHUKE  |METOJMKON MEXIMYHOCTHOTO
KOMMYHHUKATHBHbIE KOMMYHUKaTHBHbIE JIeJI0OBOTO OOIEHHSI Ha

TEXHOJIOTHH Ha
TOCYIapCTBEHHOM U
WHOCTPAHHOM SI3bIKaX;
3aKOHOMEPHOCTH JIEJIOBOU
YCTHOW U MUCbMEHHOMN
KOMMYHUKAaIUH

TEXHOJIOTMH, METOIBI 1
CIIOCOOBI JIEJTOBOTO
00IIIeHUS

roCyAapCTBEHHOM H
MHOCTPAHHOM $I3BIKAX, C
IIPUMEHEHUEM
npo¢eCcCHOHATbHBIX
S3BIKOBBIX (POPM U CPENICTB

3. O0beM U BUABI y4eOHON padoThI
VY4eOHBIM MJIaHOM MPEAYCMaTPUBAIOTCA CIEAYIONINE BUIbI Y4eOHOM pabOThI 110 NUCHUIUIMHE:
Ounasn ¢opma o0yueHust

Buasbl yueoHoii pa6oThi Beero wac/ 3.c.
Cewm 1 Cem 2
KonrtaktHas paboTa, B TOM YuCIIE: 36.15/1 38.3/1.06
3aHATHS CEMUHAPCKOTO THTIA 36/1 36/1
WunusunyaneHas kontaktHas pabora (MKP) 0.15/0 0.3/0.01
I'pynnoBas koHTakTHas padbota (I'KP) /0 2/0.06
CamocrosTenbHas pabora: 53.85/1.5 | 71.7/1.99
[TpoMexxyTouHast aTTecTanus 18/0.5 34/0.94
Bun npomexyTo4HOM aTTeCTaluu:
OK3aMmeH, 3adueT 3au OK3
O6mas Tpy1oeMKOCTh (00BeM yacTi 00pa3oBaTENbHOMN
nporpaMMmsl): Yacel 108 144
3aueTHbBIE €MUHUIIEI 3 4
04YHO-32049Has popma
Buasl yueoHoii pa6oThI Beero wac/ 3.c.
Cem 1| Cem 2
KonraktHas paboTa, B TOM YHCIIE: 2.15/0.06 4.3/0.12




3aHATHS CEMUHAPCKOTO TUIIA 2/0.06 2/0.06
WupuBunyanbHas kontaktHas padora (MKP) 0.15/0 0.3/0.01
I'pynimoBast koHTakTHas padora (I'KP) /0 2/0.06
CamocrosTenbHas pabora: 87.85/2.44 | 105.7/2.94
[TpomexyTouHast aTTecTanus 18/0.5 34/0.94
Bug npomexyTouHOM aTTecTalyu:

Ok3aMeH, 3a4eT 3au 9K3
Oo6mmas Tpy10eMKOCTh (00BeM YacTu 00pa3oBaTEeIbHOM

nporpamMmal): Yacer 108 144
3ayeTHble €UHULILI 3 4

4. Couepma}me AUCHHUIIIMHBI

4.1. Pazoenvl, memovl OUCUUNTUHDBL U 6UObL 3AHAMUIL:
Temarnueckuii TIaH TUCIUIUIMHBI IHOCTPaHHBIN S3BIK MPEACTABICH B TAOHIIC.

Pa3nesibl, TeMbI AUCHMILUIMHBI U BUAbI 3aHATHI
Ounas ¢opma o0yueHus

KonTakTHast -
padora B
=) ILnanupyemble
3ansuris = Pe3yJIbTATHI
CEMHUHApPCKOIo =
THIa s o0y4eHus B
Ne HaumenoBanue TeMbl (pa3aesia) = = COOTHOLUICHUH C
/11 AUCHHUIJIMHBI E A a @ pe3yjbTaTamMu
E é E g 00y4YeHHs 1o
= § o0pa3oBaTebLHOM
=
E c% nporpamme
5 Qo
=
1. |Cdepa nemoBoro u npodeccuoHanbHOro |8 15.7 |[YK4.1, YK4.2, YK4.3
o01eHus
2. Ocobennoctn 8 15.7 |YK4.1, YK4.2, YK4.3
MEXKYJIbTYpHOU
KOMMYHHKAIIUU
3. |lloaroroBka mpe3eHTalnu 10 15.7 | YK4.1, YK4.2,
YK4.3
4. |OcobennocTu mporueypbl 10 15.7 |[YK4.1, YK4.2, YK4.3
TPYAOYCTPOMCTBA
5. |HdenoBas moe3aka 8 15.7 |YK4.1, YK4.2, YK4.3
6. IToaroToBka u mpoBeAeHUE AETOBBIX 8 15.7 |YK4.1, YK4.2, YK4.3
COBEIIaHUI
7. |CocraBnenue u opopmienue aemnoBoir |10 15.7 | YK4.1, YK4.2,
KOPPECIOHICHIINH YK4.3
8. |lloxroroBka u mpoBeneHUe IeperoBopos (10 15.7 |YK4.1, YK4.2, YK4.3




KonTpoms 52
Hroro 72 0.45 2 1255'5
04HO-3204HasA popma
Konrakrnas -
[~
pabora l§ ILnanupyemble
SansTad = pe3yJibTaThl
CEMHUHApPCKOIo -3
THIA s o0y4eHus B
Ne HaumenoBanue TeMbl (pa3aesia) = = COOTHOLUICHUH C
/11 AUCHHUILJIMHBI E A a @ pe3yJbTaTamMu
= é E 2 00y4YeHHs 1o
- § o0pa3oBaTeabHOM
=
E § nporpamme
s o
=
1. |Cdepa nenoBoro u npodeccuonansuoro |0.5 242 |YK4.1, YK4.2, YK4.3
oO1eHus
2. Ocobennoct 0.5 24.2 |YK4.1,YK4.2, YK4.3
MEXKYJIbTYPHOU
KOMMYHHKAIIUU
3. |lloaroroBka mpe3eHTaIuu 0.5 24.2 VK4.1, YK4.2,
YK4.3
4. |OcobeHHOCTH POLIETYPHI 0.5 24.2 |YK4.1,YK4.2, YK4.3
TPYJOyCTpPOMCTBA
5. |HdenoBas moe3aka 0.5 24.2 |YK4.1, YK4.2, YK4.3
6. [TonroroBka u MpoOBEICHUE TETOBBIX 0.5 24.2 |YK4.1,YK4.2, YK4.3
COBEIIaHUI
7. |CocraBnenne u ohopmienue aenoord (0.5 24.2 | YK4.1, YK4.2,
KOPPECIOHICHIINH VK4.3
8. [[loaroroBka u nposeneHue neperoropos 0.5 24.1 |YK4.1, YK4.2, YK4.3
KonTpo:s 52
Hroro 4 0.45 2 1953 =

4.2 Cooepicanue pazoenos u mem




4.2.1 KonTakTHasi padora

TemaTnka 3aHATHH CEMHHAPCKOI'0 THIIA

HaumenoBanue TeMbI

Bua 3anarus

TeMaTHka 3aHATHUSA CEMHUHAPCKOIo

Neni/m s
(pa3zaesia) IMCUMILUIMHBI | CEMHHAPCKOI0 THIA THIIA
1. |Codepa nenooro u [TonsiTue u cocTaBsIFONIIE IIEMEHTHI
npo¢eCCHOHATBHOTO MPAaKTUYECKOE 3aHATHE |[IpoLiecca KOMMYHUKALMH.
o01meHus
Bunbl u THIIBI 1€10BOI U
MpodeCCHOHATLHONH KOMMYHUKAIIAH.
MPAaKTUYECKOE 3aHITHE
OcoOeHHOCTH OCYIIECTBICHUS JIEIIOBON
MPAKTUYECKOE 3aHITHE |KOMMYHHKALUH.
HpeHHTCTBI/IH OCYIICCTBJICHUA
MPAKTUYECKOE 3aHITHE [3(h(PEeKTHBHON KOMMYHUKALIUU U CTIOCOOBI
WX MPEOJOJICHUS
2. |Ocobennoctu npakTuueckoe 3ausaTue |CopeprkaHue MOHATHUS «KYJIbTypa»
MEKKYJIbTYPHOU IDAKTHYCCKOE 3AHSTIE CogeprkaHue MOHATUAS «MEXKYJIbTYPHAS
KOMMYHHUKallu1 P KOMMYHUKaIUD)
OCOo0EHHOCTH MEXKYIbTYPHOU
MPAKTUYECKOE 3aHATUE |KOMMYHHMKAIIMH B MTPOLIECCE
OCYIIECTBIICHUS JI€JIOBBIX OTHOIICHUN
HpeHHTCTBI/IH OCYIICCTBJICHUA
3¢ PeKTUBHON MEXKKYJIBTYPHOU J1€TI0BOM
MPAaKTUYECKOE 3aHITHE b YARTYP A
KOMMYHHKAIIUU B CIIOCOOBI MX
PEOI0JICHHS
3. [MoaroroBka u MPAKTUUECKOE 3aHATHE  |SI3BIKOBBIE M ICUXOJOTHUECKHUE
MPOBEJICHHE MTPE3EHTAINN 0COOEHHOCTH TOATOTOBKH MTPOBEICHUS
[pe3eHTalu
npaktuueckoe 3aHsatue ([loaroroska BBeneHUs
MpakTuieckoe 3aHaTue |OCHOBHAs 4acTh NIPE3ECHTALUU
MPAKTUICCKOC 3aHATHUC 3akiIounTeNIbHAS YacTh MMpe3CHTAalU
npaktuueckoe 3ansatue |(OdopmiieHue pe3eHTaluu
4. OcoOeHHOCTH ITpoLeAYpH! |TpakTHUecKoe 3aHsATHEe  |CrocoObl MOMCKA BaKaHCHUi
TPYAOYCTPOMCTBA
PyROYCTP npaktuueckoe 3ansaTue |[loaroroska pesrome
npakTudeckoe 3aHsaTue (ConpoBOAUTENBHOE MUCHMO
MpakTHUecKoe 3aHsaTue |Buasl cobecenoBanmii
MPAKTHUECKOE 3aHATHE |SI3BIKOBBIE M ICUXOJOTHUECKUE ACHIEKThI
nporecca cobeceoBaHus ¢ paboToaaTeneM
5 JlenoBas noesaka npaktuyeckoe 3ansatue | Iloaroroska x Aen0BOM NOE3JKE
npakTudeckoe 3anatue  |Cdepsl 00LIEHUS 1 0COOEHHOCTU
SI3BIKOBOI'O O(l)OpMJ'IeHI/IH BBICKA3bIBAHUA B
pa3IMYHBIX KOMMYHUKATUBHBIX CUTYAIHSIX
npakTuueckoe 3aHsatue  |OdopmiieHre JOKyMEHTaluu
COITYTCTBYIOIIEH JEIOBOM MOE3IKE
MpaKkTHIecKoe 3aHsATue |Bo3MorkHbIE poGIeMBbl U CLIOCOOBI UX
pelieHus
6 [ToaroroBka u npaktuueckoe 3ansaTue  |[loHsTHe «KOoMaHABD U OCOOEHHOCTH




MPOBEJICHHUE ICIOBBIX
COBELIaHUN

KOMaHHON pabOThI

IMPAKTUYCCKOC 3aHATHUC

HO,I[FOTOBKa K IIPOBCACHUIO COBCIIAHUA

MPAKTUYICCKOC 3aHATHUC

OdopmieHre cOOTBETCTBYIOMIEH
JOKYMEHTAIIH

IIPAKTUYCCKOC 3aHATHUC

Bo3moskHBIE TPOOIIEMBI M CTTOCOOBI X
pereHus

7 CocrapicHue u
odopMIieHHE ACTOBOI

IIPAKTUYCCKOC 3aHATHUC

OO0611e 0cOOEHHOCTH IEI0BOM
HI/ICBMGHHOﬁ KOMM}/HI/IKaLH/II/I

MPAKTUYCCKOC 3aHATHUC

[TonroroBka u oopmiieHrEe BHYTpEHHEH

MPOBEJICHUE NIEPETOBOPOB

KOPPECIOHAEHITNH
KOPPECHOHAEHIINH
npakTuyeckoe 3aHsTue |CoCTaBIeHHE HIEKTPOHHBIX IHCEM
MPAaKTUYECKOE 3aHsATHE |Busl oTueToB
npakTuueckoe 3ausaTue |Oco6eHHOCTH 0(hOPMIIEHUS] KOHTPAKTOB
8 [Toaroroska u MPaKTUYECKOe 3aHATHEe  |/les10Bble eperoBopsl U UX 00LIHe

XapaKTEPUCTHKHU

MPAKTUYICCKOC 3aHATHUC

Bugsr neperoBopos

IMPAKTUYCCKOC 3aHATHUC

CTaI[I/II/I MEPCroBOPHOIo mpouecca

IPAKTUYICCKOC 3aHATHUC

[Ncuxomornyeckue 0COOEHHOCTH BEIECHUSA
TIEPETOBOPOB

IMPAKTUYCCKOC 3aHATHUC

S13bIK IEeperoBOpHOTro mnporecca

** ceMHUHApBI, MPAKTHUECKUE 3aHATHS, TMPAKTUKYMBI, J1a00OpaTopHbIe paObOThl, KONIOKBUYMBI M WHBIC

AHAJIOTUYHBIC 3aHATHA

HNnas konTakTHasA padora

[Tpu npoBenenun yueOHbIx 3aHsaTuil CI'OY obOecnieunBaeT pa3BuTHEe y 00ydarolUXCsl HABBIKOB
KOMaHJIHOW pPabOThl, MEXIMYHOCTHOM KOMMYHMKALIUW, NPHUHATHUS pPEUICHUH, JUAEPCKUX KadyecTB
(BKIIIOYast IpU HEOOXOAMMOCTH MIPOBEJCHNE UHTEPAKTUBHBIX JIEKIIMH, IPYIIOBBIX JUCKYCCUN, POJIEBBIX
UTp, TPEHUHIOB, aHAJIN3 CUTYallUil 1 UMUTAIIMOHHBIX MOJeNel, npenoaaBanue AMCUUIUIMH (MOaynel) B
¢bopMe KypcoB, COCTaBJIEHHBIX Ha OCHOBE pE3yJbTaTOB HAayYHbIX HCCIIEJOBAHUN, MPOBOJUMBIX
OpraHu3aiyeil, B TOM 4HCie C y4eTOM PEernOoHalIbHBIX OCOOCHHOCTEH MPOo(ecCHOHANBHOMN 1eATeIbHOCTH
BBIIIYCKHUKOB M NOTpeOHOCTEN paboToaareneil).

@®opMbl M METOJIbl TMPOBEACHUS WHOW KOHTAKTHOM paboThl NpUBEACHBI B MeTOIMYecKuX
YKa3aHUSIX 110 OCHOBHOM NpodeccuoHanbHOI 00pa30oBaTeNbHOM MporpamMmme.

4.2.2 CamocrosiTeJbHasi padoTa

Neni/n | HammenoBaHme TeMbl (pa3aena) IMCHMILIMEBI | Bua camocrosiTeqibHOM padoThl ***
1 Cdepa nenoBoro u npopeccCHOHaIBHOrO OOIEHUS (- TeCTHPOBAHME
2 OcobeHHoctn - TeCTUPOBaHUe
MEXKKYJIbTYPHOU
KOMMYHHKAIIUU
3 IloaroToBKa M IIPOBENECHUE NTPE3ECHTALINA - TeCTUPOBaHue
4 Oco0eHHOCTH TIPOTIeIypPhI TPYIOYCTPOICTBA - TECTUPOBaHUE




I[eJ'IOBaH IIoC31Ka - TECTUPOBAHUE

HO,[[FOTOBKa H IIPOBCACHUC TCIIOBBIX COBeH.[aHI/If/'I - TECTUPOBaHUE

CocraBnenne 1 ohopMIEHHE TeT0BOI - TECTHPOBaHHE
7 |xoppecrionnenuym

8 ITogroroBka u IIPOBCACHUE NIEPETOBOPOB - TECTUPOBAHHUE

*** caMmocTosiTeNbHAs padoTa B CEMECTpe, HalMCcaHUEe KYpCOBBIX padOT, JOKJIAIOB, BBITOJHEHHE
KOHTPOJIBHBIX PadoT

5. MaTepI/IaJIbHO'TeXHI/I‘leCKOG Hu y‘leﬁHO-MeTOHH'lCCKOC odecneyeHue AUCHHUIIIIMHBI

5.1 JIutepartypa:

OcHoBHas iMTeparypa

AHDIHHACKHNA s13BIK Ui 9KOHOMHUCTOB (B1-B2) : yueOHMK m mpakTukym s By30B / T. A.
bapanoBckas [u ap.]. — 2-e u3n., nepepad. u gon. — Mocksa : M3narensctBo FOpaiit, 2020. — 377 ¢. —
(Beicmiee oopazoBanue). — ISBN 978-5-534-06735-4. — Tekct : anekrponusiii / OBC IOpaiit [caiiT]. —
URL.: https://urait.ru/bcode/450053

JIsBoBa, O. B. Hemenkuii A3bIK JUIsi S)KOHOMHCTOB : YICOHUK M MPaKTUKyM Uil By3oB / O. B.
JIsBoBa, T. H. Hukonaesa, I'. H. MaxmyTtoBa ; nox pegakuueit O. B. JIbBoBoil. — MockBsa : U3narenscTBo
Opaiit, 2021. — 461 c. — (Bwicmee obOpazoBanue). — ISBN 978-5-534-00762-6. — Texkcr :
anekTpounsii / DBC KOpaiit [caiit]. — URL: https://urait.ru/bcode/469312

Pa6ornukoBa, H. A. Hewmenxkuii si3p1k st 3koHOMHCTOB (A2—C1) : yueOHOEe mocobue s
By30B/ H. A. PabotHukoBa, E. B. Uepnbiena, 1. . Knumosa. — 2-e u3z., nepepa0. u non. — Mocksa :
WznarensctBo Opaiit, 2021. — 158 ¢. — (Bricmee oOpazoBanue). — ISBN 978-5-534-07102-3. —
Tekcr : anextponnsiit / OBC KOpaiit [caiit]. — URL: https://urait.ru/bcode/469573

3meéBa, T. E. ®panmysckuil sa3bik a1 3koHomMucTtoB (B1-B2) : yuebnuk ans By3os / T. E.
3meéBa, M. C. JleBuHa. — 2-e u3n., nepepad. u gon. — Mocksa : M3natensctBo FOpaiit, 2020. — 440 c.
— (Beicmee oopazoBanne). — ISBN 978-5-534-06777-4. — Texkcr : anekrponnsrii / DbC FOpaiT [cait].
— URL.: https://urait.ru/bcode/450043

JlonoJIHUTeIbHAS JTUTEpaTypa

VYBapos, B. U. Awurawmiickuii s3bIk s 9koHomucToB (A2-B2). English for Business +
ayaunomarepuaisl B OBC : yueOHUK u mpakTHKyM /71 By30B / B. U. YBapoB. — 2-e u3a., nepepa0. u gom.
— MockBa : WMznmarenbctBo HOpaiit, 2020. — 393 c. — (Beicmee oOpaszoBanue). — ISBN
978-5-534-09049-9. — Tekcer : onektponnbii // DOBC HOpaiit [caiit]. — URL:
https://urait.ru/bcode/450598

Hemeuxuit s3p1k 111 MeHekepoB U 3KOoHOMHUCTOB (Cl) : yuyeOHUK AN aKaJeMHUYECKOTO

OaxanaBpuata / A. @. 3uHOBbEBa [U 1p.] ; oTBeTCTBEeHHBIH pemakTop A. @. 3uHoBbeBa. — MoCKBa :
WznarensctBo FOpaiir, 2019. — 238 c¢. — (bakamaBp. Axagemuueckuii kypc). — ISBN
978-5-9916-3618-6. — Tekcr : omexktponnbii //  DOBC  HOpaiit [caiit]. — URL:

https://urait.ru/bcode/411950

WBanos, A. B. Hewmenxuii s3bIK 17151 MEHEHKEPOB U IKOHOMHCTOB : y4eOHOE TTOCOOHE IS BY30B
/ A. B. UBanos, P. A. UBanoBa. — 2-e u3z., uctp. u gon. — Mocksa : M3ngarensctBo FOpaiit, 2020. —
400 c. — (Bricmiee oopazoBanue). — ISBN 978-5-534-09516-6. — Texkcr : anexkrponnsiii // DbC KOpaiit
[caiiT]. — URL: https://urait.ru/bcode/451234

Munsiea, H. H. Hewmenkwuii si3pik. Deutsch (A1—A2) : yueOHHK ¥ mpakTHKyM 11715t By30B / H. H.
MunsieBa, H. B. Kykuna. — Mocksa : UznatensctBo FOpaiit, 2020. — 352 ¢. — (Bricuiee o6pa3oBanue).
— ISBN 978-5-534-08120-6. — Tekcr : oanektponHsi // OBC IOpaiir [caiit]. — URL:



https://urait.ru/bcode/450090

3meéna, T. E. ®panimy3ckuii 351K 1J1s1 SKOHOMHUCTOB. [IpakTukym : yaeOHOe ocobue jist By30B
/ T. E. 3meéBa, M. C. JleBuna. — 2-e uzn., nepepad. u gon. — Mocksa : UznarensctBo FOpaiit, 2020. —
239 c. — (Bricmiee oopazoBanue). — ISBN 978-5-534-12207-7. — Texcr : anexkrponusiii / DbC KOpaiit
[caiit]. — URL.: https://urait.ru/bcode/450282

Momenckas, JI. O. ®panmysckuii s361k (A1—B1). «Chose dite, chose faite I» : ydueOHuK n
npakTukyM ais By3oB / JI. O. Momenckas, A. I1. Jlutepnen. — 2-e u3z., ucnp. U gon. — MockBa :
MznarensctBo FOpaiit, 2020. — 392 ¢. — (Bricmiee o6pa3oanue). — ISBN 978-5-534-08775-8. —
Tekcer : anextponnsiit / OBC KOpaiit [caiit]. — URL: https://urait.ru/bcode/449921

Momenckas, JI. O. ®paniry3ckuii si3bik. [Ipodeccnonansubiii yposens (B1—C1). «Chose dite,
chose faite [I». B 2 u. YacTp 1 : yueOHuk u npaktukym s By30B / JI. O. Momenckas, A. I1. [lutepnen. —
2-e u31., uctp. u gor. — Mocksa : U3garenbctBo FOpaiit, 2020. — 279 c. — (Briciiee oO6pazoBanue). —
ISBN 978-5-534-07868-8. — Tekcr : onekrponnbii // OBC HOpaiit [caiit] — URL:
https://urait.ru/bcode/449947

Momenckas, JI. O. ®panmysckuit s3s1k. [Ipodeccuonansusiit yposens (B1 —C1). «Chose dite,
chose faite [I». B 2 4. YacTb 2 : yaeOHUK 1 ipakTUKyM 151 By30B / JI. O. Momenckas, A. I1. lutepnen. —
2-e u31., ucrp. u jporn. — Mocksa : I3marenscto FOpaiit, 2020. — 245 c. — (Briciiee oOpa3oBanue). —
ISBN 978-5-534-07869-5. — Tekcr : onektponnbii // 3BC HOpaiit [caiit] — URL:
https://urait.ru/bcode/451581

Hukutuna WM. H. Economic Translation [DnexktponHblii pecypc] : ydebHoe mocoOue Mo
skoHOMHUeKoMY niepeBony / I'. B. I'myxos, T. B. I'pomoBa; mox o6m. pea. M. H. Hukutunoii. - Camapa :
W3n-Bo Camap. roc. okoH. yH-Ta, 2017. - 192 c¢. - ISBN 978-5-94622-812-1.
http://lib1.sseu.ru/MegaPro/Web

HuoctpaHHbIN S3bIK (aHMIHICKHI ). J[€7T0BOM MHOCTPAHHBIHN SI3BIK (AHTTTUHCKUN ) [ DNEeKTPOHHBII

pecypc] : yae6Ho - metoguueckoe mocodue / O. B. bensikosa [u ap.]. - Camapa : U3n-Bo Camap. Toc. 9KoH.
yH-Ta, 2016. - 203 c. - ISBN 978-5-94622-637-0. http://libl.sseu.ru/MegaPro/Web

103. Hemeukass SKOHOMHUYECKasi TEPMHUHOJIOTUS U OCOOEHHOCTU €€ mepeBofa [DIEeKTPOHHBIN
pecypc] : yaebnoe nocobue / FO. Y. Ebpemosa [u ap.]. - Camapa : U3n-Bo Camap. roc. 3koH. yH-Ta, 2016.
- 176 c. - ISBN 978-5-94622-652-3. http://libl.sseu.ru/MegaPro/Web

5.2. IlepeyeHb JHIIEH3MOHHOTO MIPOTPAMMHOI0 00ecrieYeHHs

1. Microsoft Windows 10 Education / Microsoft Windows 7 / Windows Vista Business

2. Office 365 ProPlus, Microsoft Office 2019, Microsoft Office 2016 Professional Plus
(Word, Excel, Access, PowerPoint, Outlook, OneNote, Publisher) / Microsoft Office 2007 (Word, Excel,
Access, PowerPoint)

5.3 CoBpemenHbIe MpodeccHoHATbHBbIE 0a3bI JaHHBIX, K KOTOPbIM 00ecneYnBaeTcsi 10CTYN

o0yuyarmuxcst
1. IlpodeccuonanbHas 6a3za naHHbIX «HbOpManmoHHblE cucTeMbl MMUHHCTEpPCTBA

sKOHOMHUecKoro pas3BuTus Poccuiickoit ®enepaunu B cetu Huteprer» (Ilopran «OdunuanbHas
Poccus» - http://lwww.gov.ru/)

2. TlpodeccuonanpHast 0aza mgaHHbIX «DUHAHCOBO-IKOHOMHUYECKHE IOKazaTenu Poccuiickoit
denepanuny (OdpunmansHbiil caitt Munucrepcta punancos PO - https://www.minfin.ru/ru/)

3. IIpodeccuonanpHas 6a3a gaHHbIX «OdunuansHas cratuctukay (OpuuMambHBI calT
denepanbHOI CITyKObI TOCYAaPCTBEHHOM CTaTUCTUKY - http://www.gks.ru/)

5.4. UudopManmoHHO-CIPABOYHbIE CHCTEMbl, K KOTOPbIM o0ecneuynBaeTcsi AOCTYI
o0yuawumuxcst
1. CnpaBouHo-nipaBoBas cuctema «Koncynprant [1mrocy»
2 CnpasoyHo-nipaBoBas cuctema «I"’APAHT-Makcumym».

5.5. CnenuajbHble NOMeEIeHH s
VYyeOHbIC ayIUTOPUH IJI IPOBEACHUS KomrmiekTsl yueHnueckoit meoenun
IIPAKTUYECKHX 3aHATUH (3aHITHH MyJIbTUME IUIHBINA TPOEKTOP




CEMHUHAPCKOT0 THIIA)

Jlocka
OKkpaH
Komnbroreps ¢ BbixosioM B ceth «MHTEpHET» 1 DUOC
CIoy

VY4eOHble ayIUTOPUU JJIsl TPYNIIOBBIX U
WHJIMBUIYQJIbHBIX KOHCYJIbTAINI

KomruiekTsl yueHnueckoi medenun

MynbTUMEIUIHBIN TPOEKTOP

Jlocka

OkpaH

Kommnbroreps ¢ BbixosioM B ceth «MHTEpHET» 1 DUOC
CIoy

VY4eOHble ayAUTOPUHU I TEKYIIETO0 KOHTPOJIS
U IPOMEXKYTOYHOM aTTecTaluu

KomruiekTsl yueHnueckoi medenun

MynbTUME IUIHBINA TPOEKTOP

Jlocka

OkpaH

KommnbroTeps ¢ BbixosioM B ceth «MHTEpHET» 1 DUOC
CIoy

[Tomernenus 1u1si CaMOCTOSATEILHOM pabOTHI

KomrmuiekTsl yueHnueckoi medenu

My TUME TUIHBINA TPOEKTOP

Jlocka

OkpaH

Kommnbrorepsl ¢ Bbixos1oM B ceTh «MHTEpHET» 1 DNOC
CIoy

HOMCHIGHI/I?[ AJI XpaHCHUA U
pOQHUIAKTHIECKOTO 00CTYKUBAHHS
o0opymoBaHUs

KomruiekTsl crienuanu3npoBaHHON MeOenu Jist
XpaHeHus: 000pyIOBaHUS

5.6 JlabopaTopuu u J1aGopaTopHOe 000pYy/A0BaAHHE

6. DoHJ OLIEHOYHBIX CPEaACTB IO TUCHUIIJIUHE HHOCTpaHHbIﬁ A3BIK:

6.1. KoHTpoJ/IbHBIe MEPONPUSTHSA MO0 JTUCIUTLIHHE

DopMa KOHTPOJIS OTMeTHuTH
HYKHOE
Bua konTpoJs
3HAKOM
«+»
Texymmii KOHTPOJIb
TectupoBanue +
ITpoMekyTOUYHBIN KOHTPOIb

p yr p 3auer +
DK3aMeH +




Ilopsinok mnpoBegeHMsT MepONPHUATHH TeKYIIero MW MPOMEKYTOYHOIO KOHTPOJIS
onpenaeasierca MeTroau4ecKUMM YKa3aHUSIMHU 110 OCHOBHOM NMPo¢ecCHOHAIBHOI 00pa30BaTeIbHOM
NporpaMMe BbICIIEr0 00pa30BaHHs, YTBePKICHHBIMH Y4YeHbIM coBetoM ®I'AOY BO CI'JY,
nporokoa Ne ot 31.05.2022r; Ilojsio:keHueM O OAaVIbHO-PETHHIOBOH CcHCTEME OLEHKHU
yCIeBaeMOCTH O0y4YalIIMXCSd MO0 OCHOBHBIM 00pa3oBaTeIbHBIM NPOrpaMMaM  BbICIIET0
o0pa3zoBaHusi — mporpamMmam 0OakajaBpuara, nporpaMMaM cHeHHaJuTeTa, MNporpaMMam
MAarucTpaTypbl B (peiepajbHOM IOCYyJApPCTBEHHOM ABTOHOMHOM 00pa30BaTeJIbHOM Y4YpeKIeHUH
BbicHIero oopasoBanusi «CaMapcKuii rocy1apcTBeHHbI IKOHOMHUYECKUI YHUBEPCUTET»

6.2. [lnanupyemble pe3yJibTAThI 00y4eHHUsI N0 AUCHHUIIIINHE, 00ecTeYHBaIOIIHe 0CTHKeHHe
IJIAHUPYEMBbIX Pe3yJbTaTOB 00y4eHHs 110 porpaMmme

YuusepcanbHuble komnerenuu (YK):
VYK-4 - CiocoOeH 0oCyIecTBIISATh I€T0BYI0 KOMMYHUKALIMIO B YCTHON M MUCBbMEHHON (hopMax Ha
rocy/IapcTBEHHOM si3bIke Poccuiickoii Denepannu 1 ”HOCTpaHHOM(bIX) s3bIKe(ax)

IInanupyemble |Ilmanmpyembie pe3yabTaThl 00y4eHHUs 10 JMCUMILIMHE

pE3yNbTaThI
o0OydeHus 1o
IporpaMme
VYK-4.1: 3uats: VYK-4.2: YMeTn: VYK-4.3: Bnanets (uMeTh
HAaBBIKH):
COBpPEMEHHBIE MPUMEHSTh Ha IPAKTHKE |METOIUKON
KOMMYHHUKATHBHBIE KOMMYHHUKATHBHBIE MEXIIMYHOCTHOTO JETIOBOTO
TEXHOJIOTHH Ha TEXHOJIOTHH, METOJIbI U oOI1IeHHs Ha
rOCYJapCTBEHHOM U CHOCOOBI JIETTIOBOTO rOCYJapCTBEHHOM U
WHOCTPAHHOM $SI3bIKaX; o01IeHus MHOCTPAHHOM SI3BIKAX, C
3aKOHOMEPHOCTH JIeJTIOBOI IPUMEHEHHEM
YCTHOW U MMCbMEHHOMN npo¢eCcCHOHATIbHBIX
KOMMYHHKAITHH SI3BIKOBBIX (DOPM M CPENICTB
IToporoselii VK4.1: cucremy VK4.2: coznaBats npocteie [YK4.2: 6a30BbIMu opMamuy,
COBPEMECHHOT'O IIMCBMCHHBIC TCCThI U BUAaMH YCTHOU U
HMHOCTPAHHOI'O A3bIKa, YCTHBIC TUAJIOTUICCKUC MMUCHMEHHOH KOMMYHUKallUU
HOPMBI pedeBbIe MPOU3BEICHUS C  |B YCIOBHSX JCIOBOTO
CJIOBOYNOTpEOICHUS, y4eTOM IeNieid, 3a1ad, o0LIeHNUS
HOPMBI I'PAMMATUKH YCJIOBHIA ICTIOBOTO OOICHHS

MHOCTPAHHOTI'O S3bIKa C
y4eToM 0COOeHHOCTEN
JIEJIOBOM KOMMYHMKAIH

Crangaprusrii (B |YK4.1: cnenuduxy nenosoit| YK4.2: cozgasars yctHble u [YK4.2: ocHOBHBIMU
JOTIOJTHEHUE K |KOMMYHHKAIIMU Ha MUCbMEHHBIE, HABBIKAMU BJIAJICHUS YCTHOU 1
IIOPOTOBOMY) WHOCTPAHHOM SI3bIKE MOHOJIOTHYECKHE U MUCHbMEHHOU PEYBIO B
JMAJIOTUYECKUE pEeUEBbIe YCIOBUSIX JI€JIOBOTO OOILIEHUS
MPOU3BENICHUS C YUETOM
Lesen, 3a1a4, ycIoBUul
JIEJIOBOTO OOILEHUS

[ToBermennsrii (B|YK4.1: Hopmsr, npaBmia u  |YK4.2: cBo6oaH0 ob6matses |YK4.3: nHocTpanHbIM
JIOTIOJTHEHUE K |CIIOCOOBI OCYIIECTBICHHUS  |M YMTATh OPUTHHAIBHYIO  |3BIKOM Ha YPOBHE KOHTAKTa C
IOpPOroBOMY H  |KOMMYHHKAIIMU B YCTHOH U [TUTEPATYPY, JJIEKTPOHHBIE |HOCHTENSAMH A3IKA C LENBIO

CTaHIapTHOMY) NUCbMEHHOHN Gopme Ha pecypchl Ha UHOCTPAHHOM  (OBITH HOHSTHIM I10 ITHPOKOMY
WHOCTPAHHOM SI3BIKE C SI3BIKE C YUETOM LIEIIEH, KpPyT'y BOIIPOCOB C y4ETOM
y4eTOM OCOOCHHOCTEHN 3a7a4, yCJIOBUM JEOBOTO  |1LIeNiei, 3a7a4, yCIOBUM
JIETIOBOM KOMMYHUKAIIMK  |0OIIeHus JIETIOBOTO OOIICHUS

6.3. IlacnopT OLlEHOYHBIX MATEPUAJIOB



Ne | HammeHoBaHuUe TeMbI Konrposupyemsie | Buj KOHTPoJIsi/UCIOIb3yeMble
n/m | (pa3zeJia) IMCHUILIMHBI IUIAHMPYyeMble OlICHOYHbIE CpeacTBa
pe3yJibTaThl
o0yueHusi B
COOTHOIIIEHUH C
pe3yJbTaTamMu
00yuyeHus1 1Mo
nporpaMmme
Texyuumii ITpoMesKyTOUHBIH
1. | Cdepa nenosoro u YK4.1, YK4.2, TectupoBanue 3auer
npogeccuonanbHoro oduienus | YK4.3
2. | OcobenHoctu VK4.1, YK4.2, TectupoBanue 3auer
MEXKKYJIbTYPHOUI YK4.3
KOMMYHHUKALUU
3. | [loaroroBka u nmpoBeaeHUE YK4.1, YK4.2, TectupoBanue 3auer
Mpe3eHTalun YK4.3
4. | OcobeHHOCTH MPOLEAYPHI VYK4.1, YK4.2, TectupoBanue 3auer
TPYylOyCTpOICTBa YK4.3
5 JlemoBas moe3aka VK4.1, YK4.2, TectupoBanue DK3amMeH
YK4.3
6 IToaroToBka u npoBencHUE YK4.1, YK4.2, TectupoBaHue DK3aMeH
JIEJIOBBIX COBEIAHUM YK4.3
7 Cocrasnenue n opopmierne | YK4.1, VK4.2, TectupoBanue DK3aMeH
JIETI0BO¥ KOPPECTIOH IEHITNH YK4.3
8 IloaroroBka u npoBeacHUE YK4.1, YK4.2, TectupoBanue DK3aMeH
NIEPErOBOPOB YK4.3

6.4.0neHOYHBIC MATEPHAJIBI VIl TEKYILEr0 KOHTPOJIA

3ajganus 1JIsl TECTHPOBAHUSI 1O THCHMILIMHE JIsl OlleHKH cOPMHUPOBAHHOCTH KoMmeTeHmmii (Min
20, max 50 + cepiky Ha IUOC ¢ TecTamm) https:/Ims2.sseu.ru/course/index.php?categoryid=1805
YKaXHUTE 33 JaHUS

Communication a complex process.
are
is
are eight steps in communication process.
There
They
You can have the business ideas in the world, but they’re no good if you can’t express them clearly.
most great

greatest


https://lms2.sseu.ru/course/index.php?categoryid=1805

Your communication skills will help your company to achieve financial results.
best
better
As a professional, you will need to be able organize ideas and
data
datum
As a professional, you will need to be able to listen to others
actively

active
When the director came, the audience providing feedback to the presenter.
is
was
The manager this information with the employees.
has already shared
already shared
Next week we to evaluate data and information.
met
will meet
The consists of the people who receive the message.
audience
sender
Every communication takes place in sort of situational or cultural context.
any
some
Feedback from the audience helps the sender determine whether the audience correctly interpreted the
message.
was
has

Noise during the communication process can result from simple physical factors as poor reception of a
cell phone.
such
o)
The message is a short, easily understood piece of communication, often no than a few words.
more
much
The setting the physical context of the communication — the time and place.
are

is

In the communication process the sender the message in a transmittable medium.
produce
produces

Effective communication is important to career.
your
you
Communication can various forms.
takes
take

In your future job your communication skills help your company to increase productivity.
will
could

the audience decode the message to extract its meaning?

Do

Does
DpaHLY3CKHUIl A3bIK
Je fais .... études a I’Université.
-mes
-ses -tes

. ... €tudions le frangais.
-Vous
-lls
-Nous



I se Iéve ... 7 heures du matin.

-a

-en

-pour

-la grand-mére

-la soeur -le grand-pére

Dans les villes les gens habitent ...

-aux foréts

-dans les boutiques -aux immeubles

Quand on fait du sport, on....

-s’entraine au gym

-danse a la discothéque -chante des chansons

. ... monsieur. Savez-vous ou est le syndicat d'initiative ?
-Pardon

-Salut

-Comme ci, comme ¢a

HeMenxkuii si3bIk

Er ... Franz.

-heil3t

-heille

-bin

Seine Frau ... in Miinchen.

-wohne

-arbeiten

-wohnt

Wo ... Sie? -wohnst

-ist

-arbeiten

Wie heillen Sie?

-Aus Miinchen.

-Eva Baumann.

-Bei Siemens.

Was sind Sie von Beruf?

-Meine Frau ist Arztin.

-Maier, Anton Maier.

-Ich bin Ingenieur.

Woher kommen Sie?

-lch wohne in Hamburg.

-Aus Frankreich, aus Carcasonne. -Die Kinder sind nicht zu Hause.
Waihlen Sie das richtige Fragewort: ... machen sie einkaufen? - Ich kaufe am Samstag ein. =Wann
Wihlen Sie das richtige Fragewort: ... arbeitet er? - Er arbeitet in einer Firma.
=Wo

Wihlen Sie das richtige Fragewort: ... studiert sie an der Universitdt? - Sie studiert an der Universitit seit vier
Jahren.

=Wie lange

YKaXUTE 3aJaHUsA

6.5. OueHo4YHbIe MaTepUAIbI IS IPOMEKYTOYHOI aTTecTaluu

DoHJ BONPOCOB UIsI NPOBEJCHHUS MPOMEKYTOYHOT0 KOHTPOJIsi B (hopme 3auera
Paszpen nucuuniunsl  |Bonpocsl

Cdepa nenoBoro u AHTJIHICKUN SI3bIK

po¢hecCuOoHaIBLHOTO

obmenHs List eight steps of communication process.

Explain why effective communication is important to your career.




Name the ways employees’ communication skills can help their company.

List several communication tasks you will need to be able to perform as a
professional.

Name various forms communication can take.

@®paHy3CKUH A3bIK

La communication d’affaires

La communication interculturelle

La présentation

L’ entretien d'embauche

Hemeukmnii si3bIK

Was sind die Hauptaufgaben der Geschéftskommunikation?

Welche Struktur hat die Geschaftskommunikation?
In welcher Form kann die Geschéftskommunikation gestaltet werden?

Uber welche Fihigkeiten sollte man verfiigen, um an einer effektiven
Geschéftskommunikation teilzunehmen?

Welcher Business-Knigge spielt in Deuschland eine entscheidende Rolle?
Berichten Sie dartiber!

Ocobennoctu
MEXKKYJIbTYPHOU

KOMMYHHKaIIUU

AHTJIHACKUN S3BIK

Name the backgrounds that make today’s workforces diverse.
Give the definition of “culture”.

What can cause misunderstanding in intercultural communication?
List several ways to adapt to any business culture

When intercultural communication is effective?

DpaHLy3CKHi A3BIK
La communication d’affaires
La communication interculturelle

La présentation




L’ entretien d'embauche

HeMenxkuii A3bIK

Was ist die Kommunikation?
Welche Kommunikationarten gibt es?
Was spielt in der interkulturellen Kommunikation eine wichtige Rolle?

In welchen Bereichen verlduft interkulturelle Kommunikation heutzutage
besonders intensiv?

Was gehort zu den wichtigsten Mitteln des interkulturellen Verkehrs?

[Toaroroska u nposeeHue
NpEe3eHTaluU

AHIJIMACKUAN A3BIK

Define the purpose of most business presentations

List the tasks that organizing a presentation requires
What a presenter should do to adapt to the audience.
Explain when an introduction is effective.

What does the bulk of a speech or presentation include?
DpaHLy3CKHH A3BIK

La communication d’affaires

La communication interculturelle

La présentation

L’ entretien d'embauche

Hemenkmnii si3bIK

Was lautet das Ziel der Prasentation und was ist der Nutzen fiir die Zuhorer?
Womit beginnt die Arbeit an der Présentation?

Was sollte man beachten, wenn man eine Prédsentation gestaltet?




Wie bereitet man den Stoff fur eine Priasentation vor?

Wie présentiert man die vorbereiteten Materialien?

OcobeHHocTH MPoIeayphl
TPYAOYCTPOIMCTBA

AHTJIHICKUN SI3bIK

Explain what a résumé is.

List the major sections to consider including in your résumé.

Name the six common résumé formats.

Explain the purpose of an application letter, also known as a cover letter.
Define an employment interview.

List three typical stages of interviews.

Describe two things employers look for during an employment interview.

DpaHIy3CKHi A3bIK

La communication d’affaires

La communication interculturelle
La présentation

L’ entretien d'embauche

HemMmenkuii 13bIK

Was stellt ein Vorstellungsgesprich dar?
Zu welchem Zweck dient das Vorstellungsgesprach?

Welche Information erwartet der Personaler oder der Arbeitgeber wahrend des
Interviews vom Bewerber zu erfahren?

Wie lduft ein klassisches Vorstellungsgesprach?

Welche Tipps kann man diejenigen geben, die planen, an einem
Bewerbungsgesprich telzunehmen?




@DoH/1 BONPOCOB /1J1sl TPOBEIEHNs] MPOMEKYTOYHOT0 KOHTPOJIsI B popme IK3aMeHa

Pa3zgen nucuunanHbI

Bonpocsbl

Cdepa nenoBoro u
poheCCHOHATHFHOTO
o01IeHns

AHIIHACKHHT A3BIK

List eight steps of communication process.

Explain why effective communication is important to your career.

Name the ways employees’ communication skills can help their company.

List several communication tasks you will need to be able to perform as a
professional.

Name various forms communication can take.

DOpaHny3cKuil I3bIK

La communication d’affaires

La communication interculturelle

La présentation

L’ entretien d'embauche

Hemeukuii si3bIK

Was sind die Hauptaufgaben der Geschaftskommunikation?

Welche Struktur hat die Geschéftskommunikation?
In welcher Form kann die Geschaftskommunikation gestaltet werden?

Uber welche Fihigkeiten sollte man verfiigen, um an einer effektiven
Geschéftskommunikation teilzunehmen?

Welcher Business-Knigge spielt in Deuschland eine entscheidende Rolle?
Berichten Sie dariiber!

OcobenHoctu
MEKKYJIbTYpPHOI

KOMMYHHKaIIUU

AHIJIMHCKHH SA3BbIK

Name the backgrounds that make today’s workforces diverse.
Give the definition of “culture”.

What can cause misunderstanding in intercultural communication?
List several ways to adapt to any business culture

When intercultural communication is effective?




D®paHIY3CKHH A3BIK

La communication d’affaires

La communication interculturelle
La présentation

L’ entretien d'embauche

Hemenkuii A3bIK

Was ist die Kommunikation?
Welche Kommunikationarten gibt es?
Was spielt in der interkulturellen Kommunikation eine wichtige Rolle?

In welchen Bereichen verlduft interkulturelle Kommunikation heutzutage
besonders intensiv?

Was gehort zu den wichtigsten Mitteln des interkulturellen Verkehrs?

[Toaroroska u npoBeieHUE
Hpe3eHTaluU

AHTJIMHACKUN A3BIK

Define the purpose of most business presentations

List the tasks that organizing a presentation requires
What a presenter should do to adapt to the audience.
Explain when an introduction is effective.

What does the bulk of a speech or presentation include?
POpaHny3cKHil A3bIK

La communication d’affaires

La communication interculturelle

La présentation




L’ entretien d'embauche

Hemenxkmuii A3bIK

Was lautet das Ziel der Prasentation und was ist der Nutzen fiir die Zuhorer?
Womit beginnt die Arbeit an der Prasentation?

Was sollte man beachten, wenn man eine Priasentation gestaltet?

Wie bereitet man den Stoff fiir eine Prasentation vor?

Wie présentiert man die vorbereiteten Materialien?

OcobeHHocTH MPoIeayphl
TPYAOYCTpOHCTBA

AHIIMACKHMHA A3BIK

Explain what a résumé is.

List the major sections to consider including in your résumé.

Name the six common résumé formats.

Explain the purpose of an application letter, also known as a cover letter.
Define an employment interview.

List three typical stages of interviews.

Describe two things employers look for during an employment interview.

@paHIy3cKHii A3bIK

La communication d’affaires

La communication interculturelle
La présentation

L’ entretien d'embauche

Hemenkuii A3bIK

Was stellt ein Vorstellungsgesprach dar?
Zu welchem Zweck dient das Vorstellungsgespriach?

Welche Information erwartet der Personaler oder der Arbeitgeber wahrend des
Interviews vom Bewerber zu erfahren?

Wie lauft ein klassisches Vorstellungsgespriach?

Welche Tipps kann man diejenigen geben, die planen, an einem




Bewerbungsgesprich telzunehmen?

JenoBas moe3aka

AHIIINIACKHA A3BIK

Explain the reason why business people often have to travel.
Name the reasons for going on business trips.

Who usually plans itinerary of the business trip.

Explain what kind of reporting must be made by an employee after the
business trip

Why is it important to remember about the conduct that is considered
proper during your absence from the office?

Explain the importance of business trips.

@OpaHny3cKuil I3bIK

Les voyages d’affaires

Les réunions d’affaires

Les lettres d’affaires

Les négociations

Hemeukuii si3bIK

1. Warum werden Geschéftsreise organisiert?

2. Welches Ziel verfolgt man mit einer Geschéftsreise?
3. Was erfordern eine Auslandsdienstreise?

4. Welche Kosten werden wéhrend einer Dienstreise vom Arbeitgeber
tibernommen?

5. Welche Mdoglichkeiten bietet eine Geschéftsreise neben dem beruflichen
Angelegenheiten?

TloaroroBka u
MIPOBEJICHHE JICIIOBBIX
COBELIaHUN

AHTJIMHCKHI A3BIK
Explain why teams can achieve a higher level of performance than individuals
Explain what kind of meetings can be a waste of everyone’s time.

List four important aspects of group dynamics.




What is the most important step in planning a meeting?
Explain what the minute-taker should do before the meeting.

Explain whose responsibility is to ensure that the meeting does not go off
topic, and that it stays within a suitable timeframe.

D®paHIYy3CKHH A3BIK
Les voyages d’affaires
Les réunions d’affaires
Les lettres d’affaires

Les négociations

Hemenkuii A3bIK

Wozu dienen Geschiftstreffen?

Warum ist die Face-to-Face-Kommunikation heutzutage im Businessaltag
immer noch effizient?

Warum konnen die Sitzungen negative wirken?
Auf welche Weise sollte man Geschéftstreffen richtig organisieren?

Welche Meetingsart wird zurzeit populér?

Cocrasnenue u
odopmIIeHHE TeTTOBOM
KOPPECIIOHICHIINH

AHIJIMACKMH A3bIK

Describe the three-step writing process.
Name two tasks the writing step consists of.
Name four tasks for completing a message.

List the elements of every email.

D®paHIY3CKHH A3BIK

Les voyages d’affaires




Les réunions d’affaires
Les lettres d’affaires
Les négociations
Hemenkuii si3bIK
Was ist ein Geschiftsbrief?

Welche Regeln und welchen Stil sind bei der Geschéftskorrespondenz
einzuhalten und zu wéhlen?

Welche Formulierungen und Satzbausteine werden beim Schreiben eines
Geschiéftsbriefes wesentlich gebraucht?

Wie ist ein Geschéftsbrief strukturiert?

Welche Arten von Geschéftsbriefen unterscheidet man?

[ToaroroBka u npoBeieHue
NIEPErOBOPOB

AHIJINIACKUA A3BIK

Define what negotiation is.

Explain how negotiation skills can help you out in any area of life.
List several things you might need to negotiate in your working life.

Explain why it is in employer’s interests to hire someone who has good
negotiation skills.

List at least six stages of negotiation.
POpaHny3cKuil A3bIK

Les voyages d’affaires

Les réunions d’affaires

Les lettres d’affaires

Les négociations

Hemenkuii A3bIK

Welche personlichen Eigenschaften sind bei der Verhandlungsfithrung
wichtig?

Was miissen Sie beim Verhandeln beriicksichtigen?
Was braucht man vor der Verhandlung herauszufinden?
Wie sollte man angespannte Verhandlungen fithren?

Mit welchen Schwierigleiten konfrontiert man bei internationalen
Verhandlungen?




6.6. IlIkaJbl M1 KPUTEPUH OllEHUBAHMS 10 GopMaM TeKYyIero KOHTPOJIsA H MPOMeKYTOYHOM
arTecTalnu
IIkana u kpuTepuu olleHUBAHUS

Onenka Kputepuu oneHuBaHus 1Jis1 MEPONPUATHII KOHTPOJISA ¢ IPUMeEHEHHEM
2-X 0AJJILHOM CHCTEMBbI
«32a4YTEHO» VK-4
«HE 32YTEHO0) Pesynbrarel 00y4ueHus He chOpMHUPOBAHBI HA IIOPOTOBOM YPOBHE
Onenka Kputepuu oneHuBaHus 1Jis1 MEPONPHUATHI KOHTPOJISI ¢ IPUMEHEHUEM
4-X 0aJLUIbHOI CHCTEMBI
«OTJIMIHOY [Toebimennsii YK-4.1, YK-4.2, YK-4.3
«XOpOIIo» Crannapraeiii YK-4.1, VK-4.2, YK-4.3
«ynoBjaerBoputeabHo» |Iloporossiii YK-4.1, VK-4.2, YK-4.3
«HEY/I0BJIETBOPUTEJILHO» |Pe3ynbpTarel 00yueHust He cOpMUPOBAHbI HA TOPOTOBOM YPOBHE




