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Coaep:xanue (pabovasi nporpamMma)

Mecto nucuunianHbl B ctpykrype Ol

[Tnanupyemsble pe3yabTaThl 00yUEHHs 110 TUCIHUIUTMHE, 00€CTICUNBAIOLINE JOCTHKEHHIE

IUTAHUPYEMBIX Pe3yJIbTaTOB 00YUYEeHHUs 110 MpOoTrpamMmme

OO0BeM U BUIBI YIeOHOU pabOThI
ConeprxaHue TUCIUTUTHHBI
MartepuanbHO-TEXHHUECKOE U YIeOHO-METOINIECKOE 00eCIICUCHHE TUCITUTILINHBI

q)OH[[ OLCHOYHBIX CPCACTB IO AUCHUIIIINHE

Crp.



Lenbio u3yueHus: TUCHUIUIMHEI ABJISETCS (OPMUPOBAHUE PE3YIbTATOB 00yUEHUSs, 00eCTIEUNBAIOLIIX
JOCTHIKEHHE TIAHUPYEMBIX PE3yJIbTaTOB OCBOCHUS 00pa30BaTEIbHOM MTPOTPAMMBI.

1.  Mecro gucuumiunsl B cTtpykrype OII

JucuumnnuHa DJIEKTPOHHBINM JIOKYMEHTOOOOPOT BXOJUT B BApUATHUBHYIO 4acTh (AMCLUMIUIMHA IO
BEIOOPY) O10ka b1.[Aucuummmuae! (MO )

[IpeamecTByromue AUCHMIUIMHBI MO CBSA3SM KoMIleTeHuwmid: Jluneinas anreOpa, MHdopmaruka,
OcCHOBBI reoie3uun

[locnenyromue AUCUMIUIUHBI MO CBS3AM KomrieTeHuil: KopropatuBHble HHPOpMAIOHHBIE
CUCTEeMBl B J3KOHOMUKe, ['eomH(pOpMallMOHHBIE CUCTEMBbI, ABTOMATH3UPOBAHHBICE CHCTEMBI KajacTpa
HEJBIXKUMOCTH, ba3pl nanHHbix, MatepuanoBenenue, MeTponorus, craHgapTu3alnus, cepTUUKALNL,
Kaprorpadus, I'eomesmdeckwe pabOTBl NMpU BeIeHUW Kajmactpa, leome3us, Tumonoruss oOBEKTOB
HEABMKUMOCTH, OCHOBBI HAYYHBIX HUCCIICJIOBAHHIA B 3eMJICYCTPOMCTBE M KagacTpaxX, OCHOBBI HaydHBIX
HUCCIEOBAHUN

2. IlnanupyeMsble pe3yabTaTbl O00y4YeHUsl 1O [IMCHHUILIMHe, o0ecne4yuBaoIe
AOCTHKEHH e IIJIAHNPYEeMBbIX pe3yJbTATOB 00y4eHusl 110 IporpaMmme

W3yuenne JUCHMIUIMHBI DJIEKTPOHHBIM JIOKYMEHTOOOOpPOT B 00pa30BaTelIbHOW Iporpamme
HarpaBJIeHO HAa (OPMHUPOBAHUE Y 00YUAIOLIUXCS CIEAYIOIINX KOMIETESHIIHH:

Oobmenpodeccuonanbubie komnerenuuu (OIIK):
OIIK-1-  crmocoOGHOCTBIO OCYLIECTBIATH ITOMCK, XpaHEHHE, 00paboTKy M aHanu3 UH(OpMAIUU U3
pa3IMYHBIX UCTOYHUKOB U 0a3 TaHHBIX, IPECTABIATH €€ B TpeOyeMoM (hopMaTe ¢ UCIOJIb30BaHUEM
UH(POPMALIMOHHBIX, KOMIBIOTEPHBIX U CETEBBIX TEXHOJIOTUH

[Tnanupyemele pe3ynbrarhl ([lmanupyembie pe3yJabTaThbl 00y4eHHs 10 JHCHUTIIHHE
o0y4yeHHs Mo mporpamMmme

OIIK-1 Bmaners
3HaTHL YMeThb
(MMEeTh HaBbIKN)

OIIK131: Texnonoruto  (OIIK1yl: ocymectBiare |OIIK1B1: TexHonorusamu u

cOopa, cucrtemaTu3alum |[IOUCK, XpaHCHUE, CHUCTEMAaMU IOKCKA,
1 00paboTKH 00paboTKy 1 aHamus3 XpaHeHus1, 00paboTKH U
uHbOpMAaIn unQopmaIun 13 NPEICTABIICHUS

PA3INYHBIX UCTOYHUKOB MaTephasIoB

3eMJICYCTPOUCTBA U
KaJlacTpoB

n 0a3 JaHHBIX




OIIK132: meToasl
MOJIy4eHHUs: U 00paboTKu
3eMJICYCTPOUTENILHBIX U
KaJ]aCTPOBBIX
MaTepHajoB U3
Pa3INYHBIX UCTOYHUKOB

u 0a3 JaHHBIX

OIIK1y2: npencraBisiTh
“H(pOpPMAIIHIO B
TpebyeMomM dopmare ¢
HCIOJIb30BaHUEM
UH(GOPMaLMOHHBIX,
KOMIIBIOTEPHBIX U
CETEBBIX TEXHOJIOTUI

OIIK1B2: HaBBIKaMH
3aI0JIHEHUs KaJacTpOBOM
JOKYMEHTAIu1, TpUeMaMu
IIPEICTaBICHMS
uHpopManuu B TpedyeMom
dbopmare ¢
HCIIOJIb30BaHUEM
MH(OPMAaLMOHHBIX,
KOMITBIOTEPHBIX U CETEBBIX
TEXHOJIOTHI

IMpodeccnonanbubie komnerenuuu (IK):
[1K-6 - crtocoOHOCTBIO yuacTHs BO BHEPEHUH PE3YIbTATOB UCCIEJOBAHUI M HOBBIX Pa3pabOTOK

[Inanupyemble pe3ynbTaThl
0o0yueHus 1o NporpamMmme

IInanupyemsie pe3yjbTaThl 00y4eHHs 10 JUCHHUILINHE

[1K-6

3HaTh

VYMeThb

Bnaners
(MMETh HaBBIKH )

[1K631: ocHOBHEIE
MIPUHIIAITE ¥ METOJIBI
BHEJIPCHUS PE3yJIbTATOB

[1IK6y1: Bb1OUpaThH
HEO0OXOAUMBIE METOBI U
CpPEACTBA UCCIICIOBAHUN;

[1K6B1: HaBpIKaMU
00001IeHNS U
WHTEpIpeTaIN

HCCIIEI0BAHUN U HOBBIX
pa3zpaboTok

oOpabaThIBaTh U
AHATM3UPOBATH
PE3YJIbTATHI
VICCJIEIOBAHNUN U
HOBBIX Pa3pabOTOK

HOJIyLIeHHLIX pe?,y.HI)TaTOB
HUCCIEI0BAHUN U HOBEIX
pazpaboTok

[1K632: TeopeTndeckue
OCHOBBI SKOHOMHKO-
MaTeMaTHYeCKHX
METOJIOB B
3EMJICYCTPOWCTBE;
MPUHLHUIIBI TOCTPOCHUS
MOJEeJIeN sl aHaIu3a

[IK6y2: npumeHsTH
9KOHOMMKO-
MaTeMaTUYECKUE METO/IbI
Y MOJIEJH JUISl pELIeHUS
THUIIOBBIX
3eMJICYCTPOUTEIBHBIX
3aJa4 ¥ BHEJPEHUS
pE3yJIBTaTOB
UCCIIeIOBaHUN U HOBBIX
pa3paboTok

[1K6B2: HaBRIKAMH OLIEHKU
Y TIOCJICICTBHI BHEIAPCHHS
pe3yNIbTaTOB
HCCIIEN0BAHUN U HOBBIX
pa3paboTok

3.

O0bem u BUABI YueOHOI padoThl

Y4eOHBIM IJIaHOM npeayCcCMaTpuBarOTCA CICAYIOIMINC BHU/IbI y‘le6H0ﬁ pa6OTBI IO JUCHUITIIINHEC!

Ounas popma o0OyueHust

Buabl yueoHoii padoThl Beero uac/ 3.c.
Cem 2
KonTakTHas pabota, B TOM 4ucIie: 37.15/1.03
3aHATHS JIEKIIHOHHOTO THUIIA 18/0.5
3aHATHS CEMUHAPCKOTO THUTIA 18/0.5
NunuBuayanbHast kontaktHas pabota (MKP) 0.15/0
I'pynnoBas kontaktHas padora (I'KP) 1/0.03
CamocrosiTenbHas paboTa, B TOM YHCTIE: 51.85/1.44
[TpoMesxyTouHast aTTeCTAIUs 19/0.53
Bua npomexyTo4HOM arTecTanyu:
3auer 3au




OO61mmas TpynoeMKocTh (00beM 9acTu 00pa3oBaTeIbHOMN
nporpammsl): Yacel 3aueTHbIEC €UHULIBI

108

3aouHas popma

. Bcero yac/ 3.e.

Buabl yueOHoii padoThI Cont d
KoHnTtakTHas paboTa, B TOM YHUCIIE: 9.15/0.25
3aHATHA JIEKIUOHHOI'O TUIIA 4/0.11
3aHATHS CEMUHAPCKOTO TUTIA 4/0.11
WnpuBunyanbHas kontaktHas padota (KP) 0.15/0
['pynnoBas kontakTHas padota (I'KP) 1/0.03
CamocrosiTenbHas padoTa, B TOM YHCIIE: 95.85/2.66
[MpomexyTouHas aTTecTanus 3/0.08
Bua npomexyTo4HOM arTecTanyu:
3auer 3au
OO6mias Tpya0eMKOCTh (00bEM YacTu
oOpasoBarenbHON Mporpammel): Yacsl 3aueTHbIC 108
€ IMHUILBI 3

4, Conep:xaHue TMCUMILTHHBI

4.1. Pazoenbl, membl OUCUUNTUHBL U 6UObL 3AHAMUIL:
Temarnueckuii TUTaH JUCIMILTAHBI DJICKTPOHHBIN IOKYMEHTOO0OPOT MPEACTABIICH B TAOIHIIC.

Pa3nesbl, TeMBbI AMCHUILVIMHBI U BUAbI 3aHATHIH O4yHas popma o0yueHus

KonraktHasi pa6ora

Jlekuuu

HanmenoBanme Tembl (pa3aesa)

3ansarus

CEMHUHAPCKOro

THIIA

9
%
=

I'KP

/o JTUCIHUIIINHBI

MMpakTuy.
3aHATUS

CamMocrosaTebHasd
padora

Ilnanupyemsle
pe3yJIbTaThl
o0yueHusi B

COOTHOLLIEHUH C

pe3yJibTaTaMu
00yuyeHus1 mo

o0pa3zoBaTe/ibLHOI

nmporpamme

CHCTEMBI JJIEKTPOHHOTO JJOKYMEHTO000pOoTa

20

OI1K131, OIIK132,
OIlK1yl, OIIK1y2,
OIlK1g81, OIIK1B2,
[1IK631, 11K 632,
[IK6yl1, T1IK6y2,
[1IK6B1, T1IK68B2

OcHoBHBIE TPEOOBaHUS K CHCTEME
3JIEKTPOHHOTO JoKyMeHToobopoTa (CI/).

14

31,85

OIIK131, OIK132,
OIlK1yl, OIK1y2,
OIIK 181, OTIK 182,
TK631, [TK632,
TK6y1, [IK6y2,
TK681, TIK6B2

KoHnTtpoinb

19

HTroro

18

|015| 1 |[51.85




3aouHas ¢popma

/o

HaumeHoBaHue TeMbl (pa3aesia)
AUCUHMILINHBI

KonTakTHas paéora

ILnanupyemsle

3angarus
CEMHHAPCKOT0
THIIA

B
=
=

pe3yJIbTaThI
o0yueHus B
COOTHOIIIEHUH C

I'KP

Jlekuu

MpakTnu.
3aHATHS

paodora

pe3yJbTaTtamMu
00yuyeHus1 mo

oOpa3oBaTeIbHOM
nporpamme

CamMocTofTe/ILHASA

CucTeMBI AIIEKTPOHHOTO JOKYMEHTO000poTa

OIlK131, OIIK132,
OIlK1yl, OIK1y2,
OIlK 181, OTIK 182,
TK631, TTK632,
TK6y1, TIK6y2,
TIK681, TTK6B2

40

OcHOBHBIE TPEOOBAHMS K CHCTEME
3JIEKTPOHHOTO JIOKyMeHToo0opoTta (CO/1).

OIIK131, OITK132,
OIlK1yl, OIK1y2,
OIlK1g1, OIK182,
TK6s1, TIK632,
TIK6y1, [IK6y2,
TK681, [TK682

55,85

KonTpons

3

Hroro

|0.15| 1 [95.85

4.2 Cooepircanue pazoenoe u mem

4.2.1 KonrakTHas pa6ora

TemaTnka 3aHATHI JJEeKIIHOHHOI0 THIIA

Ner/ HaumenoBanue Bup 3ansTus TemaTHuka 3aHATHSA JEKIHOHHOI0
2 TeMbl (pa3aena) | JeKUMOHHOrO THma* THINA
JUCHHUILIMHBI
1. Cucremsl OCHOBHBIE 33/1a4M OpTaHU3AINHA CUCTEMBI
JIEKIIHS
ANIEKTPOHHOTO ANEKTPOHHOTO ToKyMeHTooOopoTa (CO/T).
JIOKYyMEHT0000poTa JICKITUA Oramel pazsutus CO/I.
O030p OCHOBHBIX CUCTEM
JICKITUS JIOKYMEHTO000POTa, IIPEACTABICHHBIX B
Poccun.
Hasnauenwue v BHJIbI
JIEKITHS “H(OPMAITMOHHOCTIPABOYHBIX
JIOKYMEHTOB.
2. OcHoBHbIEe TpeOOBaHU N Kputepuu Be1OOpa crcteM 3JIeKTPOHHOTO
K CHCTEME JIOKYMEHTO000pOTA.
3JIEKTPOHHOTI'O OOmue TpedoBaHus K
JIOKyMEHTO000pOTa [R— JIEIONPOU3BOICTBEHHBIM (DYHKIIHSIM, K
(CoH). (DYHKIUSIM KOHTPOJISI HCITOJTHEHUS,
TIO/IEPKKE TIPOIIECCOB Pa3paboTKu
JIEKIIVS Oprasu3aiMoHHbIC JOKYMEHTBI
JISKITHS PacniopsimurenbHbIe TOKYMEHTHI
JR— [TopsIok BX COCTaBIICHUS, TOAUCAHUS U
HCIIOIB30BaHUS




*eKUW W WHBIE y4eOHble 3aHATHS, MpelycMaTpUBAIOIIME MPEUMYLIECTBEHHYIO mepegady y4ueOHoW uH(opManmn
Ne1arornyeckuMi pabOTHUKAMH OpraHu3alud W (WIM) JWLAMH, MPUBICKAEMBIMH OpraHM3aluedl K peanu3aluu
00pa3oBaTeIbHBIX IPOTrPaMM Ha WHBIX YCIOBHUAX, 00yYaromuMcs

TemaTnka 3aHATHH CEMHUHAPCKOI0 THIIA

HaumeHoBanue
Buj 3ansaTus TeMaTuka 3aHATHSA CEMUHAPCKOI0
Neni/m TeMbl (pa3aeJia) .
CEMHHAPCKOI0 THIIA THIIA
AUCUUILIMHBI
1. Cucremsl OCHOBHBIC 337291 OPTaHU3AINHA CHCTEMBI
3JIEKTPOHHOT O MPAKTHYECKOE 3aHIATHE |[IJIEKTPOHHOTO JTOKYyMEHTO000pOoTa
JIOKyMEHT0000pOTa (CO).
MpakThyecKoe 3auatue |Irtamsl pazsutus CO/I.
O030p OCHOBHBIX CUCTEM
MPAKTUYECKOE 3aHIATHE |OKYMEHTO000POTA, IIPEICTABICHHBIX B
Poccun.
Hasnauenue 1 BUIbI
MPaKTHYECKOe 3aHITHE |MH()OPMAIMOHHOCTIPABOYHBIX
JIOKYMEHTOB.
2. OcHoBHBIE TPeOOBaAHUS Kputepun BbIOOpa CHCTEM JIEKTPOHHOTO
MPAKTHYECKOE 3aHATHE
K CUCTEME JIOKYMEHTO000pOTAa.
3JIEKTPOHHOIO OO6mue TpedoBaHUS K
JOKyMEHTO0000pOTa JIEIOTPON3BOICTBEHHBIM (DYHKIIHSIM, K
o MPAKTHUYECKOE 3aHATHE
(CO). (hyHKITUSIM KOHTPOJISI HCTIOTHEHMS,
MTOIZIEPIKKE TIPOIIECCOB pa3paboOTKH
MpaKTHYecKoe 3ausaTue |OpraHu3aluoHHbIC JOKYMEHTHI
MPaKTHUECKOE 3aHsATHE |PacmopsauTenbHble JOKYMEHTI
[Topsmok uX coCTaBICHUS, IOATUCAHUS 1
MPAKTHUYECKOE 3aHATHE
HCTIONTE30BAHUS

** ceMHHapbl, TPAaKTUIECKUE 3aHATHUS, PAKTHKYMBI, TAOOPaTOPHBIE pa0OTHI, KOJUIOKBUYMBl W HHBIE aHAIIOTHYHBIE
3aHATHUA
HNnas konTakTHasA padora

[Ipn mpoBenenun yueOHbIX 3aHsATHH CI'DY olecrnieunBaeT pa3BUTHE y 00YyYaroIIMXCS HaBBIKOB
KOMaHJHON paboThl, MEKIMYHOCTHON KOMMYHUKAIIUH, IPUHATHS PEIIEHUH, INASPCKUX KAauecTB (BKIOYast
Opu HEOOXOAMMOCTH IPOBEIEHUE HWHTEPAKTHBHBIX JIEKIUI, TPYNIOBBIX JIHUCKYCCHH, pOJEBBIX UIp,
TPEHMHI'OB, aHAIN3 CUTyallu 1 UMHUTALIMOHHBIX MOJIEJIEH, MpenojaBaHue IUCHUIUIMH (Moayieil) B opme
KYpPCOB, COCTaBJICHHBIX HA OCHOBE PE3YJIbTaTOB HayUHBIX UCCIEA0BAHNMN, IPOBOJUMBIX OpraHU3alUel, B TOM
YyHClIe C YYE€TOM pPErHOHaJbHBIX OCOOEHHOCTEM NpOQEeCCHOHAIbHON JESTENbHOCTH BBIYCKHUKOB U
norpebHocTel paboronareneil).

@®opMBbl U METOBI TPOBEICHUSI UHON KOHTAKTHOW pabOThl MpUBEAEHBI B METOANUECKUX YKa3aHUAX
10 OCHOBHOH NMpodeccuoHanbHOM 00pa3oBaTeIbHONM TporpamMme.

4.2.2 CamocTosiTe/ibHasi padoTa

HauMeHoBaHHue TeMBbI (pa3aea .
Neri/m (p ) Bua camocrositeibHOI padoThl ***
JUCHMILINHBI
1. CucTreMBbI AIIEKTPOHHOTO JOKYMEHTO000poTa - TECTUPOBaHUE
2 OcHoBHbIE TpeOOBaHMS K CHCTEME 3JIEKTPOHHOTO TeCTHDOBAHIE
' nmokymeHnToobopota (CO/I). p

*** caMOCTOSITENbHAS pa60Ta B CEMCCTPEC, HAIIMCAHUC KYPCOBBIX pa60T, AOKJIAJ1I0B, BBIIIOJIHCHHUC KOHTPOJIbHBIX pa60T

5. MaTepuajibHO-TeXHUYECKOE U YUeOHO-MeToIu4YecKoe obecneyeHne TUCIUIIHHbI



5.1 JIuteparypa:

OcHoBHas1 JiuTEpaTypa

KazakeBuu, T. A. JlokymeHTOBeneHHE. [JOKYMEHTAIMOHHBIA CEPBUC : YUEOHHK M MPAKTUKYM IS
npukiagHoro OakamaBpuara / T. A. KazakeBuu, A. 1. Tkanmuu. — 2-e¢ u3a., ucnp. u gom. — Mocksa :
WznarensctBo KOpaiit, 2019. — 177 ¢. — (bakanasp. [Ipuknagnoii kypc). — ISBN 978-5-534-06273-1. —
Tekcr : anextponnsiii / DBC IOpaiit [caiir]. — URL.: https://biblio-online.ru/bcode/437480

JlonoJiHUTeIbHAS JIUTepaTypa

KysnenoB, W. H. JlokymeHTannoHHOe oOecrieueHHE YIpaBICHHUs MEPCOHATIOM : Y4eOHUK U
NpaKTUKyM JJ1s IpuKinagHoro 6akanaspuara / M. H. Ky3nenos. — Mocksa : UznatensctBo FOpaiit, 2019. —
520 c. — (bakamaBp. IIpukmannoit kypc). — ISBN 978-5-9916-4000-8. — Texkcr : anexkrponHsiii // IbC
IOpaiir [caiit]. — URL.: https://biblio-online.ru/bcode/426321

5.2. IlepeyeHb JTUIIEH3HOHHOTO NMPOrPAMMHOI0 o0ecredeHust
1. Microsoft Windows 10 Education / Microsoft Windows 7 / Windows Vista Business
2. Office 365 ProPlus, Microsoft Office 2019, Microsoft Office 2016 Professional Plus (Word, Excel,
Access, PowerPoint, Outlook, OneNote, Publisher) / Microsoft Office 2007 (Word, Excel, Access,
PowerPoint)

5.3 CoBpemenHble npodeccHoHATbHbIE 0a3bl JaHHBIX, K KOTOPHIM 00ecreYyuBaeTcst J0CTYI
00y4yarImuxcs
1. IIpoeccronanpHas 6a3za nanHbIx «MHPOpMaLmOHHBIE cCTeMbl MUHHUCTEPCTBA SKOHOMUYECKOTO
pa3Butus Poccuiickoii @enepanuu B cetu Mutepuer» (Ilopran «Odunmansuas Poccusiy -
http://www.gov.ru/)
2. IlpodeccuonanbHas 6a3a qaHHbIX «PHUHAHCOBO-2KOHOMHYECKHE MoKa3aTenn Poccuiickoit
Denpepanuny (OduipanbHbiil cail't Munucrepersa punancos PO - https://www.minfin.ru/ru/) 3.
[Tpodeccuonanphas 6a3a nanubix «OdunmansHas cratuctuka» (OdunnansHeli cailt @enepanbHON
CITy’ObI TOCYIapCTBEHHOM cTaTUCTUKY - http://www.gks.ru/)

5.4. I/IH(l)OpMaIIHOHHO-CHpaBO‘lHLIe CUCTEMBI, K KOTOPbIM o0ecneuynBaeTcs A0OCTYII

00yyarImuxcs
1. CnpaBouHo-npaBoBas cucrema «Koncynsrant [lmroc»
2 CrnpasouHno-npaBoBas cucreMma «I"’APAHT-Makcumym».

5.5. CnenuajabHble MOMEIEHUSA

VY4eOHble ayAUTOPUH [T IPOBEACHUS 3aHATUN KommekTsl yueHnueckoit Mmedenu
JICKIITMOHHOTO THUIIa MynbMeIUITHBIN TPOEKTOP

Jlocka

OKpaH
VYueOHble ayAUTOPUH [T IPOBEIEHUS NMpakTHUecKuX |KomruiekTsl yueHnueckoi mebenu
3aHATUH (3aHATHI CEMHUHAPCKOTO THIIA) MynbMeIUITHBINA TPOEKTOP

Jlocka

OKpaH

KomneroTepsl ¢ BbIX010M B ceTh «MHTEpHET» U
OUOC CI'DY




YueOHbIC ayAUTOPUH I TPYIIIOBBIX U KomrmiekTs! yueHnueckoit medenun
WHJVBUTYaJIbHBIX KOHCYJIBTALNM MyibMe IUIHBINA IPOEKTOP

Jlocka

OkpaH

Komnbrorepsl ¢ BBIX0JI0M B ceTh «MIHTEpHET» U
SUOC CI'9Y

Y4eOHble ayAUTOPUH IS TEKYIIETO KOHTPOJIS U KommiekTsl yueHnueckoi Mmedenu
MIPOMEXKYTOUYHOM aTTECTALMU MynbMeIUIHBIN TPOSKTOP

Jlocka

DKpaH

KomnbroTepsl ¢ BbIX010M B ceThb «IHTEpHET» U
OUOC CI'DY

[TomertieHus AJ1s1 CAMOCTOSTENHLHON pabOThI KomruiekTsl yueHnueckoi medenun

MyibMe IUIHBIA IPOEKTOP

Jlocka

OKkpaH

KomnbroTepsl ¢ BbIxo/10M B ceThb «HTEpHET» U
OUNOC CI'9Y

[Tomenienus st XpaHEHUS ¥ TPOPUITAKTUIECKOTO KommiekTsl ciennann3upoBaHHON MeOenn s
o0ciyxuBaHusl 000py10BaHUS XpaHeHus: 000py10BaHUs

Jist mpoBeieHUsT 3aHATUM JIEKIIMOHHOTO THUIIA UCTIOIB3YIOTCS JEMOHCTPAIIMOHHOE 000pYAOBaHUE U
yueOHO-HarIsJHble MMOCOOUsl B BHUJE MPE3CHTAIMOHHBIX MAaTepHalioB, OOECIEUMBAIOIINX TEeMaTHYECKUe
WTIOCTPALUH.

6. @OH/ OLIEHOYHBIX CPEACTB MO AUCHHUIIMHE DJIEeKTPOHHBIN TOKYMEHTO000POT:

6.1. KouTpobHbIe MEPONPHUSITHS 10 JTUCIUTINHE

®opMa KOHTPOJIS OTMeTHThH
HYKHOeE
Bua xonrpoJs
3HAKOM
«+»
Tekymuii KOHTPOJIb O1eHKa JOKIIag0B -

Y CTHBIN/TTMCEMEHHBIN OTIPOC -

TectupoBanue +

HpaKTI/I‘{CCKI/IC 3agauun -

O1ieHKa KOHTPOJIBHBIX paboT (JIJIsl 3a04HOM
(hopMbI 00yUIEeHHST)

IIpomexxyTOUHBIN KOHTPOJIb 3auer +

Ilopsinok npoBeneHUusi MePONPUATHII TEKYIIero U MPOMeKYTOYHOI0 KOHTPOJIS onpeaeasieTcs
MeToanyecKMMH YKAa3aHUSMH 10 OCHOBHOHM mNpo@deccHOHATILHOW 00pa3oBaTebHON NporpamMmme
BhICLLIEI0 00pa3oBaHusl, yrBepkIeHHbIMH YueHbIM coBeToM @PI'BOY BO CI'9Y Nel0 ot 29.04.2020r.

6.2. Ilmanupyemblie pe3yJbTaThbl 00y4YeHHsI MO TUCIHUILINHE, 00eCTeYHBAKOIINE HOCTHKEHHE
IUVIAHMPYEMBbIX Pe3y/JbTATOB 00yUYeHHs 110 MporpaMmme
Oowmenpogeccuonanbubie komnerennun (OIIK):




OIIK-1 -

CIOCOOHOCTBIO OCYIIECTBIATH MOMCK, XpaHEHNE, 00pabOTKy U aHaiIu3 UH(OpMAIHH U3

Pa3IMYHBIX HCTOYHUKOB U 0a3 TaHHBIX, IPEICTABIATH €€ B TpeOyeMoM (opmMare ¢ UCTOIb30BaHHEM
MH(OPMALIMOHHBIX, KOMIIBIOTEPHBIX U CETEBBIX TEXHOIOTHI

[Inanupyemble pe3ynabTaThl
0o0y4deHus 1o NporpamMmme

IInanupyemsie pe3ybTaThl 00y4eHHS M0 JUCHHUILINHE

3HaTh

VYMeThb

Bnaners
(MMETh HABBIKH)

[Toporossiit OIIK131: Texnonoruto  [OIIK1yl: ocymectBiars [OIIK1B1: TexHOMOTHSIMU 1
cbopa, cuctemaTu3aluu |[IOUCK, XpaHCHHE, CHUCTEMaMH ITOMCKa,
1 00paboTKH 00paboTKy n aHamus3 XpaHeHus, 00pabOTKH
uH(GopMaIuu uH(OpMALIK U3 [peICTaBICHUS
PAsIMIHBIX HCTOYHUKOB |\ oponira nop
u 623 JIAHHBIX 3eMJIEyCTPONCTBA U
KaJacTpoB
[ToBbIIEHHBIN OIIK132: meTobl OIIK1y2: npencrasnars |OIIK1B2: HaBbIKaMU

MOJTy4YeHUsI U 00paboTKH
3eMJICYCTPOUTENLHBIX U
KaJ]aCTPOBBIX
MaTepHajoB U3
Pa3IUYHBIX UCTOYHUKOB

u 0a3 JaHHBIX

uHdopmaIuio B
TpeOyemoM (opmare ¢
UCIIOJIb30BaHUEM
UH(POPMAIMOHHBIX,
KOMITBIOTEPHBIX U
CETEBBIX TEXHOJIOTHIA

3al0JIHEHUsT KaJacTpOBOMU
JOKYMEHTAIH, pueMamMu
IIPEACTABICHUSA
uH(popmManuu B TpedyeMom
dbopmarte ¢
HCII0JIb30BAaHUEM
MH(POPMAIIMOHHBIX,
KOMIIBIOTEPHBIX U CETEBBIX
TEXHOJIOTUI

IMpodeccnonanbubie komnerennun (IK):
[1K-6 - crtocoOHOCTBIO yUacTHs BO BHEPEHUH PE3YIbTATOB HCCIEOBAHUI M HOBBIX Pa3pabOTOK

[Inanupyemble pe3ynabTaThl
o0y4deHus o nporpamMmme

Hﬂa}mpyeMble pe3yJabTaThbl Oﬁy‘{EHI/Iﬂ o JTMCHMIIJIMHE

3HaTh

YMmern

Bnaners
(MMeTh HaBBIKH)

[Toporossrit [1K631: ocHOBHBIE [1IK6y1: BbIOUpaThH [1K6B1: HaBbIkamMu
MPUHIIUIBI 1 METOBI HEOOXOUMBIE METOJIBI U (0000IIEHUS U
BHEJIPEHUS PE3YJIHTATOB |CpE/CTBA HWHTEpIpeTaIu
MCCJIC/IOBAHMI M HOBBIX [MCCIIEIOBAaHUM; MOJTYYEHHBIX PE3YJIbTATOB
pa3paboTok oOpabaThIBaTh U WCCIIEIOBAHUI M HOBBIX
aHAJIM3UPOBATH pa3paboTok
pe3yabTaThI
HCCIIEIOBAHUM 1 HOBBIX
pa3zpaboTok
[ToBbIIEHHBII [1K632: Teopetnyeckue |[IK6y2: mpumMeHATH [1K6B2: HaBbIKaMU OLIEHKH

OCHOBBI 5KOHOMUKO-
MaTeMaTUYeCKUX
METO/IOB B
3€MIJICYCTPOMCTBE;
MIPUHIUIIBI IOCTPOCHUS
MOJEIIEH JUIsl aHAJIA3a

3KOHOMMHKO-
MaTEMATHUYCCKHUE METOIbBI
W MOJENH JIJIS PEIICHUS
TUITOBBIX
3eMJICYCTPOUTEITBHBIX
3a7a4 U BHEJPEHHS
pE3yJbTaToB
UCCIIeIOBaHMI U HOBBIX
pa3paboTox

Y TIOCTIC/ICTBUH BHEIPEHHUS
PE3yJIbTaToB
UCCIIEJOBAaHUI M HOBBIX
pa3paboTok




6.3. IlacopT OLIEHOYHBIX MATEPUAJIOB

Ne ni/m HanmenoBanue tembl| KoHTpoaupyembie Bua koHTpoOJIsi/UCTIONIB3yeMble
(pa3neina) IIAHUPpYyeMble OLICHOYHbIE CpeIcTBA
HCHMILIAHBI pe3yabTaThl 00y4eHus
B COOTHOILIICHUH C
pesy/ibTaTamMmu Texkyumii  |IIpoMexyTOYHBII
o0yuyeHus1 mo
nporpamMmme
Cucremsl anexkrponnoro [OIMK131, OITK132, TectupoBanue 3ayer
TOKYMEHTO000pOTa OIlK1yl, OIIK1y2,
OIIK1gl, OIIK1B2,
[1IK631, 11IK632, 11IK6y1,
[IK6y2, IIK68B1, ITIK6B2
Ocnosnble TpeboBanus k|OI1K 131, OITK132, TectupoBanune  [3auer

CHCTEME 3JIEKTPOHHOTO
JIOKyMEHT0000poTa

OIlK1yl, OTIK1y2,
OIIK1s1, OTIK182,

(COM). [IK631, 11IK632, TIK6Yy1,

[1K6y2, ITK681, ITK6B2

6.4.0ueHoYHBbIC MAaTEPHAJIBI VI TEKYIIEr0o KOHTPOJIS

3amaHus 1J1sl TECTHPOBAHMS 110 TUCHUILTHHE 1151 OlleHKU c()OPMHUPOBAHHOCTH KommneTeHuuii (Min 20,

max 50 + cebliky Ha IUOC ¢ Tectamu) https://Ims2.sseu.ru/course / index.phpcategoryid=514

Ha 6a3e npoxykra LotusNotes ¢pupmer LotusDevelopmentCorporation pazpaborana cucrema. ..
«OfficeMedia»

«Effect Office»y «bocc-PedepenT»

«Optima Workflows

OObuenpuHsTas METOIMKA TOJICUeTa JOKYMEHTO000pOTa IpeayCMaTPUBAET BEIpaKEHHE €ro 00beMa IpoObio, B UUCTUTENEe
KOTOPOI yKa3bIBaeTCsl KOJIMYECTRO...

KOTIHI, a B 3HAMEHATEIIE — KOJIMIECTBO BCEX JOKYMEHTOB OpTaHU3aIlUHI

MO/UTMHHHUKOB, a B 3HAMEHATEJE — KOJIMYECTBO BCEX JOKYMEHTOB OpTaHU3aIluI

MO/UIMHHHUKOB, a B 3HAMEHAaTeNe — KOJIMYECTBO KOIMH KOMHA, a B 3HAMEHAaTeNe

— KOJIMYECTBO HOJTMHHUKOB

O0beM JOKYMEHTO000pOTa BRIPAKAETCH ...

O6HII/IM KOJIMYECTBOM JOKYMEHTOB, CO3/ITaHHBIX B OpraHU3aIu 3a OHpe]leJ'IeHHI)II\/’I nepuoa BpEMECHU

OOIIMM KOJIUYECTBOM JIOKYMEHTOB, TIOCTYIHUBIIUX WIIA CO3JJAaHHBIX OPraHU3aIMeH 3a ONpeeIICHHBIN IEPUO]T BpEMEHH
OOIIMM KOJMYECTBOM JIOKYMEHTOB, IIOCTYIIMBIIUX B OPTaHU3AIHIO 33 ONPEICIICHHBIN TEPHOI BPEMEHU

OCHOBHOM CTPYKTYpHOW eANHUIIEH (OPMATHPOBAHHOTO TOKYMEHTA MIPH PACIIO3HABAHUH CUUTAETCS. ..
10JIE JOKYMEHTA PEKBU3UT JOKYMEHTA CJIIOBO NIPEIJIOKEHUE

OCHOBHBIMH BHJIaMH CPOKOBOTO KOHTPOJIS SIBIISIOTCH ...
KOHTPOJIb 10 CYLIECTBY PELICHHSI BOIPOCA PyYHOU U
aBTOMAaTU3UPOBAHHBIA KOHTPOJIbY TEKyLIUil,
MpeAyNnpeauTeNbHbBIN U UTOTOBBIN

€KeHEIebHBIH, e)KEMECSIUHBIN U €XKEKBAPTAIbHBII



OdunuanpHBI JOKYMEHT — 3TO... TIO00H

OYMaXKHBIN JTOKYMEHT

nro0ast HPOpMAIUs, BHECCHHAS B 0a3y TaHHBIX

uHpopManus, 3apUKCUPOBaHHAS HA KAKOM-THOO0 HOCUTENE, MPUTOAHOM IS JOCTATOYHO JOJITOBPEMEHHOTO XPaHCHUS, U
oopmiteHHas 1O ACHCTBYIOMIMM 3aKOHOAATENIbHBIM HPaBHIaM

undopmanusi, 3apUKCUpOBaHHAs HA KAKOM-JINO0 HOCUTEIE, TPUTOJHOM IS IOCTATOYHO JTOJATOBPEMEHHOTO XPaHEHHUS

IoaroToBka TOKyMeHTa K CKAHHPOBAHHIO BKJIFOYAET B ce0s ONepalyu. ..

TpeaBapUTEIHHYI0 00paboTKy N300paskeHUH, HaX0XKIEHHE MOJIeH, IPOBEPKY PAcIIO3HAHHON HHPOPMALIUT
CKaHWpPOBaHHUE, KOHTPOJIb Ka4eCTBa M BO3MOXKHOE IOBTOPHOE CKAHUPOBAHUE ONMCAHUE HACTPOHKH
CHCTEMBI U HETMIOCPEJICTBEHHYIO ITOJITOTOBKY JIOKYMEHTa

ITox ... KOHTpOJIEM MOHUMAIOT OATOTOBKY CBEACHUI O IOKYMEHTAaX, CPOK MCIIOJHEHHUS KOTOPBIX HCTEKAET CerOHs.
TEKyIIUM (PUHAHCOBBIM

HpeRyNpEeauTENTbHBIM

UTOTOBBIM

[ox ... KOHTPOJIEM NOHUMAIOT AHAIUTHYECKOE 0000IEHHE TOKYMEHTO000POTa, HCIIOJIHUTENBCKOH AUCIUIUINHEI B OPraHU3aLiH 1
€€ CTPYKTYPHBIX MOJpa3ACICHHSIX.

npeaynpeauTeNIbHBIMY HTOrOBBIM

TEKYIIUM

(hMHAHCOBBIM

[Tox ... KOHTPOJIEM MOHUMAIOT ITOATOTOBKY CBEJCHHUII O JOKYMEHTaX, CPOK MCIOJIHEHHSI KOTOPBIX HCTEKAeT yepe3 2-3 Hs.
npeayIpeIuTeIbHBIM

(hMHAHCOBBIM

TEKYIINM

UTOTOBBIM

Iox 371eKTPOHHOM TUPPOBON MOAMUCHIO TIOHUMAETCS ... PEKBU3UT JIEKTPOHHOTO JTOKYMEHTA, MPEIHA3HAYCHHBIN IS €r0
3aIUTHI OT MOIACIKH U MO3BOJISIFOIINI HACHTU(DHUIIMPOBATE BIIAICIIbIIA OIIHCH

CPEZICTBO 3aIIUTHI OT MOAEIOK HIIM OTEPH JAHHBIX B PYKOIIMCHBIX TOKYMEHTaX

PEKBU3UT 3JEKTPOHHOTO JOKYMEHTA, IPeAHa3HAYE€HHBIN ISl OpraHu3alyy HaJIeKHOTO XPaHEHUs U MOMCKa JOKYMEHTa
TPaIUIIMOHHAS PYKOMUCHAS [TOIITHCh, COACPIKaIas HHPOPMALIUIO 00 OTIPABUTEIE COOOIICHHUS

INomyuenne n300paxeHust JOKyMEHTa BKJIOYAET B ce0sl ONEPaIyy ... ONIUCAHUE

HACTPOWKHU CHCTEMBI M HETIOCPEICTBEHHYIO MOATOTOBKY JOKYMEHTa

CKaHMPOBaHHUE, KOHTPOJIb KA4eCTBa M BO3MOKHOE ITOBTOPHOE CKaHUPOBAHHUE

IpeiBapuTeIbHyI0 00paboTKy H300pakeHHH, HAXOK/IEHHE TI0JICH, POBEPKY PACIO3HAaHHON MH(pOPMaIN

[pouecc npuBeaeHHs 4ero-11u00 K eNHHON cucteMe, hopMe, eIHHOOOPA3UIo — 3TO ...
CTaHJapTU3ALHS

yHUGHUKALUS KIacCUPHUKALHS

cHCTeMaTH3aIHs

Paspabotunkom cucremsl «EBdppar JJokyMeHTOO00POT) SBISIETCS KOMIIAHHUS ...
¢upma «CognitiveTechnologies» 3AO «neKTpoHHBIE O()HCHBIE CHCTEMBI
AO «JlanuT»

HTL] «HCcTUTYT pa3BuTst MOCKBBI)

PazpaboTtunkom cucremsl «/lenoy» sBisercs ¢pupma ... pupma
«Cognitive Technologies»AO «JlanuT»

3A0 «DOneKTpOoHHBI'€ OQHCHBIE CUCTEMBI»

HTL «MuctutyT pazButus MockBbD)



Pacnio3naBanue mpeanosaraet BhIMOIHEHHUE CICAYIOMIUX OICPAIIHY ... ONIUCAHHE

HACTPOWKHU CHCTEMBI M HETIOCPEJCTBEHHYIO MOJrOTOBKY TOKYMCHTA

MpeBapuUTebHYI0 00pab0TKy H300paKeHUH, HAaX0XKICHHUE TTOJIEH, POBEPKY PACIIO3HAHHON HH(DOPMAIMKA CKAaHUPOBAHHE,
KOHTPOJIb Ka4€CTBA U BO3MOXKHOE TIOBTOPHOE CKAHUPOBAHUE

Peructpanus — aro...

y4eT JOKYMEHTOB, KOHTPOJIb 32 X UCIIOJHEHHEM M CIIpaBOYHas paboTa 1o JOKyMEHTaM 3aIlicCh YYEeTHBIX JIaHHBIX O
JIOKyMEHTE I10 YCTaHOBIICHHOW (opMe, PUKCHPYIOIIEH (akT ero Co3IaHusl, OTIPABICHHS MM NOITYyYSHUs

TIpYeM U TIepBUYHAs 00paboTKa TOKYMEHTOB CHSTHE C JOKYMEHTA IoKa3aTeleil (PEeKBI3UTOB) U 3aHECEHUE

UX B OTPENCICHHYIO PETUCTPANNOHHYIO (hopmy

Peructpauuun noanexar...

TOJBKO BXOJSIITNE M UCXOASIINE TOKYMEHTHI

JIOKYMEHTBI, TT0JIy4eHHBIE TOJBKO JUIsl CBEJCHUS U HE TPEOYIOIINE OTBETA U UCTIOITHEHUS

BCE JIOKyMEHTBI, TPEOYIOIINE CIIENUATLHOTO y4eTa, UCTIOMHEHUS! U HCIIOJIb30BAHUS B CIIPABOYHBIX IIEJISIX, HE3aBUCHMO OT
crioco0a MoJTydeHHs TOJIBKO MUChMa U 00paIieHus Tpak1aH

PexBu3ut noxymeHTa — 310 ...

3HAYOK: ITPOCTABJICHHBIN Ha JIOKYMEHTE IJIsl €ro pacro3HaBaHus o0s3aTenbHbINA
3JIEMEHT OPHUINATIBHOTO TOKyMEHTaY

00s13aTeNIbHBII CHMBOJI B JOKyMEHTE, PacIlolI0KEHHBIH B TPAaBOM BEPXHEM YTITy JIOTOTHII
Ha o(pUIMaNTEHOM TOKYMEHTE

PexBu3uT, oTpaxkaromuii OCHOBHOE COJEpKaHUE TOKYMEHT — 3TO ...
TEKCT MOAINUCH
PErUCTpallMOHHBIA HOMEP MPUJIOKEHUE

PexBU3UTHI XapaKkTepHBIE TOIBKO JUIsl OTaHKa MACbMa — 3TO ...
HalMEHOBAHUE OPraHU3aluH (CTPYKTYPHOTO Mopa3ieneHus )y
TpadapeTHbIE YaCTH PEKBU3UTOB «1aTa», «HOMEP JOKYMEHTa»
CTpaBOYHBIC JAHHBIC O OPTaHU3ALUH IMOJIEeMa OpTraHNu3alnN

CUMBOJIBI U HHJIEKCHI, HAHOCUMbIE Ha THUIIOBBIE 3arOTOBKH JOKYMEHTOB (OJaHKU U (POPMBI) TUIOTPA(CKUM HITH JPYTHM
CIIOCOOOM — 3TO ... PEKBU3HUTHI JOKYMEHTA.

MOCTOSIHHBIE O(HUIINAIbHbIE

[IEPEMEHHBIE

JIOTIOIHUTEIIbHBIE

Cucremsl knacca «docflow» - 310 cucTeMmsl...§ aBTOMaTH3aLMU
JeTIOBBIX MPOLIECCOB

MHTETPUPOBAHHBIE CUCTEMBI YIIPABICHHUS TOKYMEHTOO00pOoTOM
ABTOMATHU3aLMH YIPABJICHHS JOKYMEHTOOOOPOTOM KOJIIIEKTHBHOI
paboThI

CucTeMBl Kllacca groupware— 3TO CHCTEMBL....

ABTOMATHU3aLUH YIIPABICHHS TOKyMEHTO000pOTOMY
KOJUICKTUBHOM pa6OTI)I aBTOMAaTu3annuu ACJI0BBIX

HPOLIECCOB

UHTErPUPOBAHHBIE CHCTEMBI YIPABJICHHS TOKYMEHTOO00POTOM

Cuctemnl k1acca «workflow» — 3T0 CHCTEMBI ... CHCTEMBI
KOJUIEKTHBHOM PaOOTHI

WHTETPUPOBAHHEIC CUCTEMBI YIIPABIICHHUS TOKYMECHTOO0OPOTOM CHCTEMBI
ABTOMATH3AIINH JICIOBBIX MPOIECCOB

ABTOMATH3AIMHU YIIPABICHUS JOKYMEHTO000POTOM

6.5. OneHOYHBbIE MATEPHAJIBI JAJIS MPOMEKYTOUHOM aTTeCTAlIMU



@oH/1 BONIPOCOB /IJIs1 IPOBeIeHHs] IPOMEKYTOYHOI0 KOHTPOJIs1 B (hopme 3aueTa

Pa3nen nucuMnInHbI

Bomnpocsi

CuCTeMBI DIEKTPOHHOTO
IOKYMEHT0000pOTa

KakoBo Ha3Ha4YeHHE CUCTEM JIEKTPOHHOTO TOKYMEHTO000poTa?
Yro o3HavaeT aABHKeHUE?
Kaxkue obmue TpeboBanus k COJI cymecTByrOT?
Kakune QyHKIIMOHAIBHBIE BO3MOXXHOCTH PEaTN30BaHbl B OOJIBIIMHCTBE
CUCTEM DJICKTPOHHOTO JOKyMEHTO0OopoTa?
Kakue ocHOBHBIE CBOMCTBA CUCTEM 3JICKTPOHHOTO TOKYMEHTOO0OpOTa
MO>HO Ha3BaTh?
Kak ommcheBaeTcst TOKyMEHT B CUCTeMax
ANEKTPOHHOTO JOKYMEHTOo0O0poTa?

OcHOBHBIE TPEOOBAHMS K CHCTEME
ANEKTPOHHOTO JOKYMEHTO000poTa

(CO).

Kakwue Tyl npaB nojip30BaTesield Ha JOKYMEHT CYILIECTBYIOT?

Yro Takoe Mapuipyr JIOKyMEHTa B cucreMax
3JIEKTPOHHOTO JOKYMEHTOo0O0poTa?
Kakoii ObiBaeT MapLIpyTU3ausa B cucTemax

JIEKTPOHHOTO JOKYMEHTOo0O0poTa?
Kak MOXHO aHHOTUPOBAaTh TOKYMEHT?
Kakoli nonoiaHuTensHbld MOAYINb, YcTaHaBiuBaeMblil B COJ1, oTBevaer
3a paboty MuTepHeT-nons3oBaresns cucreMsl D17
Kakoli Tun apXuTeKTypbl B KJIIMEHT-CEPBEPHBIX TUIIAX CUCTEM
ucnonn3yercs B COJ1?
Ha xakue Kj1accel AeATCs CyIECTBYIOIMHUE CUCTeEMbI D17

OxapakTepu30BaTh KPATKO KaXIbIH.

6.6. IlIkaabl U KpUTEPUHU
aTTecTaluu

OICHUBAHUA IO ¢OpMaNlTeKyHKHO KOHTPOJIA H HpOMeHQUOqHOﬁ

IIxana ¥ KpUTEPUH OLEHUBAHUSA

Onenka Kputepun ounennBanus 1jisi MEPONPUATHI KOHTPOJIS €
NpUMeHeHHueM 2-X 0AJILHOM CHCTEMBI
«3a4YTEHO» OIIK131, OIIK1yl, OIIK181, I1K631, [TK6y1, IIK6B1

«HE€ 3a4YTCHO»

Pe3ynbrarel 00yueHus He c(hOpMHUPOBaHbI HA IOPOIOBOM YPOBHE




