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1. TACITOPT PAFOYEH ITPOT PAMMBbI YYEEHOH JTH CHHIITHHBI
«HHOOPMALTHOHHBIE TEXHOJIOI'HHU B IIPO®ECCHOHA/IBHOU JIEATE/IBHOCTH»

1.1. MecTo 1MCUMIJIMHBI B CTPYKTYpPe OCHOBHOM 00pa30BaTe/ibHOI MPOrpaMMbl:

Hucunmmna EH.02 «MHbopMannoHHbIE TEXHOJIOTUU B NMPO(ECCHOHANIBHON IESTETLHOCTH
ABIIAETCS 00sA3aTENBbHON YacThio OOHIENPOGECCHOHANBHOIO HHUKIA OCHOBHOW MNpOoQeccuOHANIbHON
oOpa3zoBarensHOU MporpaMMbl B cooTBeTcTBUU ¢ PI'OC mo crenmanprocTH 38.02.04 «Kommeprius
(0 oTpacisam)».

Hucuummna EH.02 «MHbopMannoHHbIE TEXHOJIOTUU B NMPO(ECCHOHAIBHOW JEesITeTbHOCTH
oOecnieunBaeT (QopMUpoBaHUE OOMMX U MNPOPECCHOHANBHBIX KOMIETEHLIMA 10 BCEM BHJaM
nestensHoctT PI'OC no cnenmansHocTH 38.02.04 «Kommepius (1o otpacism)y. Ocoboe 3HaUYCHHE
JUCHUILIMHA UMeeT MpH (OPMUPOBAHUM M PA3BUTHH CIEIYIOIIUX OCHOBHBIX Kommerenuus: OK 02,
MK 1.2, TIK 2.1, 11K 2.2, [IK 2.4

[TepedyeHnb oOUTUX KOMIIETEHITUN

Kon HanMmeHoBaHHeE 00X KOMIIETCHITHIA

OK 02 Hcnonp30BaTh COBPEMEHHBIC CpEICTBA IIOMCKA, aHAlW3a W HHTEPIpPETALUH
uHpopmanu ¥ UHOOPMAIMOHHBIC TEXHOJOTMH JUIS BBINOJHEHHS —3ajad
poeCCHOHATLHOMN IeATELHOCTH.

[Tepeuens podheCcCHOHATBLHBIX KOMIICTCHIIUN

Kon HaunMeHoBaHMe BHIOB AeITEJILHOCTH H NPO(QeCCHOHATBHBIX KOMIIETEHIUI
[K 1.2. Ha cBoem yuactke paOOTBl yIpaBisThb TOBapHbIMHM 3alacaMd M IOTOKaMH,
OpraHu30BBIBaTh pabOTY Ha CKJaJle, pa3MellaTh TOBApHBIE 3alachl HA XpaHEHHUE.

Kon HanmeHoBaHMe BUAOB JeATEJIbHOCTH ¥ NPO(PECCHOHATBHBIX KOMIIETEHIIUI

IIK 2.1. | Mcronp30BaTh JaHHBIE OyXTraaTepcKOro y4yera ajis KOHTPOJs pe3yabTaToB U
IUIAaHUPOBAHUSI KOMMEPYECKOM JEATEeIbHOCTH, MPOBOJUTH YYET TOBApoOB (CHIPbS,
MaTepHaoB, IPOAYKIUH, Taphl, APYTHUX MaTepHaIbHBIX LIEHHOCTEH) U y4yacTBOBATh B
VX UHBEHTapH3aliu.

[IK 2.2. | Opopmisith, NpOBEPSITh NPABUIBHOCTb COCTaBJIECHUs, OOECIEeUnBaTh XpaHEHUE
OpraHU3alOHHO-PACIOPSAUTEIbHBIX, TOBapOCONPOBOJUTENBHBIX u MHBIX
HE00XOUMBIX JIOKYMEHTOB C HCIOJIb30BAHUEM aBTOMATU3HPOBAHHBIX CUCTEM.

[IK 2.4. | OnpenensaTs OCHOBHBIE IKOHOMHYECKHE IOKa3aTeau paboThl OpraHU3alllH, IEHBI,
3apabOTHYIO TJIATY.




1.2. [lnanupyemble pe3yJbTaThl OCBOCHUS THCIHUILINHBI:
B pe3ynbrate u3yueHus: AMCUUILIMHBI 00 yUaOLIUICS TOKEH:

ymembp: *  HUCHOJB30BaTh MH(POPMAIIMOHHBIE PECYPCHI I IOUCKA M XPAaHEHUS
nHpopManuu;
*  00paOaTbIBaTh TEKCTOBYIO M TAOJUYHYIO HH(POPMAIIHIO;
*  HUCHOJb30BATH JEIOBYIO rpadUKy U MyJIbTUMEIHA-UH(OPMALIHIO;
*  CcO3/1aBaTh MPE3CHTALINY;
*  IIPUMEHATh AHTUBUPYCHBIE CPEACTBA 3alUThl HH(POPMALIUH;
* yuraTh (MHTEPIPETHPOBATH) HUHTEPPEIC CrennaIn3upOBaHHOTO
IIPOrpaMMHOI0  OOECIEYEeHUs, HaXOAUTh KOHTEKCTHYIO I1OMOLIb,
paboTaTth C JOKyMEHTaIUEH;
*  IPUMEHATH CIEUUATU3UPOBAHHOE MPOrpaMMHOE oOecreyeHue s
KOHTPOJISl M TUTAHUPOBAHHUS KOMMEPUECKOH e TeTbHOCTH,
*  II0Jb30BaThCsA aBTOMAaTU3UPOBAHHBIMU cucTeMaMu
JIEJIONPOU3BO/ICTBA;
*  IpPUMEHATh METOJAbl M  CPEACTBA  3aLIUTBl  KOMMEPUYECKOH
nHbopManuy,
3HaAmMb. *  OCHOBHBIE METOJbI U CpeJCTBa 0OpabOTKU, XpaHEHHUs, Nepeadu u
HaKOIUICHUS HHPOPMALINH;
*  OCHOBHBIE KOMIIOHEHTbl = KOMIIBIOTEPHBIX CeTed, IPHUHLUIIBI
MaKeTHON nepeaayn JTAHHBIX, OpTaHU3aAIIIO MEKCETEBOTO
B3aUMOJICHCTBUS;
*  Ha3HAUYCHHWE W TMPHUHLUUIBl HCIOJIB30BAaHUA CHCTEMHOTO U
MPUKIIQJHOTO IPOrPaMMHOT0 0OecIeueHus;
*  TEXHOJIOTHUIO  TMOHWCKa  MHPOPMAUMd B  HHPOPMALMOHHO-
TeJeKOMMYHUKalnoHHOU ceT "MuTepHet" (manee - cets HTEpHET);
*  OPUHOUIBl 3alMTHl HHQOpPMAMK OT HECaHKIMOHWPOBAHHOTO
JOCTYIa;
*  TPaBOBBIC ACMEKTHI UCIIOIB30BaHUS WH(POPMAIMOHHBIX TEXHOIOTUN
U IPOTPaMMHOT0 00ECTIEYEeHHUS;
*  OCHOBHbIE IIOHSTHS aBTOMAaTU3UPOBAHHOM 00pabOTKU MH(OpMaLIUK;
*  Ha3HAuye€HWE, NPUHIMIBI  OpPraHUM3allMd U O3KCIUIyaTalluu
AJIEKTPOHHBIX TIATEKHBIX CHCTEM,
*  OCHOBHBIE YIpo3bl M METOAbl oObOecnedyeHuss HH(POpPMaIMOHHON
0C30IMaCHOCTH;
umentb *  HUCHOJb30BaHUSA HMH(DOPMAIIMOHHBIX PECYpCOB JUIsl IOMCKA U
npakmuuecKkuil XpaHeHHsT HHPOPMALINH;
onbvim *  00paboTKM TEKCTOBOH M TaOMMYHON MHPOPMALUY;
*  WCIOJB30BAHUSA JICTOBOU rpadMKu ¥ MyJIbTHMEINA-UH(OPMAIIHH;
*  CO3/aHus Npe3eHTalul;
*  TpUMEHEHHs aHTHBHPYCHBIX CPEJICTB 3AIIUTHI HHPOPMALINH;
*  yreHus (MHTEpHIpeTHpOBaHUs) MHTep(elica crenualIn3upoBaHHOIO
MPOTPAaMMHOTO  OOECTIeYCHHUsI, HaXOXKJICHHS KOHTEKCTHOH IOMOIIH,
paboThI ¢ JOKYMEHTAIHEH;
*  HCIOJB30BAHUS aBTOMAaTH3UPOBAHHBIX crcTeMaM
JIeTIOTIPOU3BOICTBA;
*  TpHUMEHEHHWs METOJAOB M CPEICTB 3allUTBl KOMMEPUYECKOU
uHpopMauu




2. CTPYKTYPA U COJIEP)KAHUE YUEBHOM JUCIUILIAHBI

2.1. O0beM y4eOHOM TUCHHUILUIMHBI U BU/bI Y4eOHOM padoThI

Buj yueOHoii padoThl O0bem yacoB

O0bem o0pa3oBaTe1bHON NPOrpaMMbl Y4eOHOM 1M CHHMIIJIMHBI 92

B TOM YHCJIC:

TEOpETHUECKOe 00yUeHue 24

nabopaTtopHbIe pabOTHI 34

MPAKTUYCCKUC 3aHATUA -

KypcoBasi paboTa (IpoeKT) -

KOHTpOJIbHAs paboTa -

Camocmosmenvras paboma 34

Koncynbranus -

IIpome:xyTOuHAs1 aTTEeCTALUA JK3aMeH




2.2. TemaTnueckuii IVIaH U CO/iep:KaHNe Y4eOHOH AU CHMIINHBI

HaumeHoBaHue pa3ieioB
U TeM

Conep:xxanue yueOHOro MaTepuaJia u (pOpMbl OPraHU3aALMU JAeATeIbHOCTH
00y4aronuxcs

O0nLeMm
B yacax

1

2

3

Pasznea 1. [lpumenenne un

OPMANMOHHBIX TEXHOJIOTHI B IKOHOMHYECKOH chepe.

17

Tema 1.1. Texnnueckoe
o0ecreueHue
HH(pOpPMAINOHHBIX
TEeXHOJOTuii

Coaep:xaHue y4eOHOIro MaTepuaJia

8

Teopernueckoe o0yueHue

1. Ilpumenenne MHPOPMAITUOHHBIX TEXHOJIOTUI B SKOHOMUKE.

2. IlpuHuunsl Ki1accU(pUKAMM KOMIIBIOTEPOB. ApXHUTEKTypa MEpPCOHAIBHOIO
KoMIIbtoTepa. OCHOBHBIE XapaKTEPUCTUKU CUCTEMHBIX OJIOKOB 1 MOHUTOPOB.

3. Knnaccudukanus nevararomux yCTpoucTs.

4. CocraB nepuepuiHBIX YCTPONUCTB: CKAHEPHI, KOMUPBI, JIEKTPOHHBIC TUIAHILIETHI,
BeO-KaMephl U T.I.

B ToM ynciie 1aopaTopHbie padoThI

JlabopaTopHas padorta. [lepcoHanbHBIN KOMIBIOTEP U €r0 COCTABHBIC YACTH.
TectupoBaHHe yCTPOICTB MEPCOHATHLHOTO KOMITBIOTEPA C OITMCAHUEM UX
Ha3HA4YCHMUS.

CamocrosiTesibHasA padoTa 00yyaromuxcst

CnocoObl  00paboTKH, XpaHEeHWs, Ieperadyd M HakorieHus uHpopMaimu. Onepanuu
0o0paboTku wuHpopManuu. OOIMEe TMOJOKEHUS IO TEXHUYECKOMY H MPOrPaMMHOMY
obecreueHnI0 HHPOPMATHOHHBIX TEXHOJIOTHil.

Knaccudukanust u cocraB nHGOpMaMOHHBIX cucteM. [ToHsTHE KadecTBa
nH(pOpPMaMOHHBIX MpotieccoB. JKU3HEHHBIH MUK HHOPMAIIMOHHBIX CHCTEM.

Tema 1.2. IlporpamMmmHoe
olecreueHue
HH(pOpMANMOHHBIX
TEXHOJIOT Ui,

Coaep:xaHue yueOHOro MaTepuaJia

Teoperuueckoe odyueHune

1. ITonsTre miaardopMel mporpaMMHoro odecreueHusi. CpaBHUTEIbHAS
XapaKTePUCTHKA UCTIOIb3YEMbIX MIaTPOPM.

2. CtpykTypa 6a3oBoro nporpamMmmHoro obecrnieuenus. Knaccugukamus 1 oCHOBHbIE
XapaKTePUCTHKU OIepallMoHHOM cuctemMbl. OcobeHHOCTH UHTEep(elica
OIepalMOHHON cucTeMsbl. [IporpaMMbl — yTHIIUTHIL.

3. Knaccudukanys u HarnpaBIeHHs UCTIONb30BAHUS MPHUKIAIHOTO MPOTPaAaMMHOIO
obecrieyeHus AJ1sl pelIeHus PUKIaIHbIX 3a/1a4, IePCIEKTUBBI €0 Pa3BUTHSI.

B Tom 4ncJie 1adbopaTopHbie padoThl

JlabopaTopuasi padora. llpuknagHoe mnporpammHoe obOecreueHue: (aiinoBsie




MEHEKEphl, IPOrPaMMbI-apXUBATOPHI, YTUIUTHL.

Tema 1.3. Coaeprxanue yueOHOIro MaTepuaJa 6
Komnbrorepubie Bupycol. | Teoperuueckoe ooyuenune
AHTHBHpYCBHI. 3ammTa 1. IloHsATHE KOMIBIOTEPHOTO BUPYCA, 3alIUTHI HH(POPMALUU U HHOOPMAITHOHHON
uHpopManuu B 0€30I1aCHOCTH. 2
HH(pOpMANMOHHBIX 2. XapakTepucTHKa yrpo3 0€30macHoCTH HH(POPMAIK U MX UICTOYHUKOB. MeTobI
cucTreMax. obecrieueHrss ”HPOPMAIIMOHHOM 0€30MacHOCTH.
3. IlpuHimne! 3Tl HKHGOPMAIMK OT HECAHKIIMOHHUPOBAHHOTO JIOCTYTIA.
CamocrosiTesibHasi padoTa 00yYarOMXxcst
[IpuHUMnBI ¥ cr1ocoOb! 3a1UThl HH(OPMAaLUK B MH(OPMALIMOHHBIX CHUCTEMAX. 4
IIpaBoBoe obecnieueHre NpUMEHEHUs HUHPOPMALIMOHHBIX TEXHOJIOIUN U 3aLUThI
nHbOpMaIu
Pa3znen 2. TexHos0rum co31aHus 1 npeodpazoBanusi HHGOPMANMOHHBIX 00bEKTOB 28
Tema 2.1. Texuonoruu | Comep:kanue yueGHOro MaTepuasa: 9
cosgaHuss M 00padoTkm | TeopeTrnyeckoe odyuenune
TeKcToBOi nHpopmanun | 1.Crnucku: MapKUpOBaHHbIE, HyMEPOBAaHHbIE, MHOTOYPOBHEBBIE. ABTOMATHYECKOE
co3zanue cnuckoB. Co3/1aHne U ONMCAaHUE HOBBIX CTHIIEH CIIMCKOB,
(bopMaTUpOBaHUE CO3AHHBIX CIIUCKOB.
2.Coznanue 1 opopMIIeHHE Ta3eTHBIX KOJOHOK. OdopMieHrne KOIOHOK TeKCTa C
MTOMOIIIBIO TAOYIISAIIUN 1
3.Crioco6s! co3nanus Tabnuil, npeodpazoBaHue TeKcTa B Tabiuibl. KoHCTpyKTOD:!
cTiiin oopmiieHne Tabaui. Maket: noOaBieHue U yaaneHue (pparMeHTOB TaOIHIIbI,
pacIioyio’KeHUe U HalpaBJIeHUE TeKCTa
4. Hymepatius cTpaHHUll, KOJIOHTUTYJIBI, pa3pbIBbl CTPAHULL, pa3aenoB. CTuieBoe
o(opmieHHE 3ar0JI0BKOB, pelakTupoBaHue cTuiieil. Co3janne 1 pelakTHpOBaHHe
aBTOCOOMPAEMOTO OTJIABJICHUS
B Tom umnciie 1adbopaTopHbie padoThl 2
JlaGopaTtopuas padora. CTuinu, co3gaHue M peJaKTUPOBaHHE aBTOCOOMPAEMOIO 5
orjasieHus. | nunepccpuikn
CamocrosiTesibHast padoTa 00y4arOImMXCs
Hcnonb3oBanne WIindows, kak emuHOro rpauyeckoro MmporpaMMHOro uHTepdeiica s
mporpamMm. Pasnuunbsie Bepcun Windows u ux ocobennoctn. Murtepdeiic OC Windows. 6

Pabouwmii cron. Crioco0sr 3amycka nporpamm B Windows.
daitnoas cuctema: nporpammbl Mol komnstotep U [IpoBognuk. Co3ganue, nepeMelieHue,




yIaJeHHe TanokK, (Haiios, IpIbIKOB.
Coznmanne 1 0pOpMIICHUE Ta3ETHBIX KOJOHOK.
Cosnanne u ohopmieHue TabIHIl B TEKCTE.

Tema 2.2. TexHosorun Coaep:xkaHue yueOHOro MaTepuaja 12
00padoTKN YHCI0BOM Teopernueckoe odyuenune
HH(pOpMaLUH 1.OxoHOMUYECKHE pacyeTbl U aHaIu3 (UHAHCOBOTO COCTOSHUS MPEANPHUSTHS.
Opranuzanus pacueToB B TabnuyHom mpoieccope MS Excel. OtHocutenbHas u
abcouoTHas afpecanus B TabimumuHoM mporeccope MS Excel.
2.CesizanHble TaOmuIbl. Pacder mpoMexyTodHbiXx MTOroB B Tabimunax MS Excel. 5
[TonGop mapamerpa. Opranuzauus obpaTHoro pacuera. CBsizu Mexay Qaitnamu u
KoHconunalms naHHbix B MS Excel. Hakorienue cpencTB M WHBECTUPOBAaHUE
npoektoB B MS Excel. Mcnonp3oBanue 371€KTPOHHBIX TAOIUI[ A1 (PMHAHCOBBIX H
HSKOHOMHYECKUX pacdeToB. VIcronp30BaHNE CHENUATM3UPOBAHHBIX MPOTPaMM JIJIs
aHaJin3a (UHAHCOBOTO COCTOSIHUS OpraHU3aIluu
B ToMm unciie 1aGopaTopHble padoThl 4
JlaGoparopHass padora. CsomHble TaOmuIBl. PacyeT NPOMEKYTOUYHBIX HTOTOB B 4
tabimiax MS Excel 3anuce u peaktupoBanne MaKpocoB. DIICMEHTHI yIIpaBJIeHHs GOPMBI.
CamocrosiTesibHAs paboTa 00y4arOmMXCs
3amaun NMporHO3UpoBaHMA: (GYHKIWHU, TUHUW TpeHnaa. ONTUMHU3alus: MoAOOop MmapaMeTpa, 6
TTOUCK PCIICHMHS.
Tema 2.3. Texnosoruun Conep:xaHue yueOHOro MaTepuaJia 4
co31aHusA 1 00padoTKHN Teopernueckoe o0yuenune
rpagpuyeckoi 1. KomnrotepHas rpaduka, ee BUJIbI.
uHpopmannu 2. MynpTuMeuitHbIE IPOTPaMMBI. 2
3. Ha3HaueHWe W OCHOBHBIE BO3MOKHOCTH TPOTPAMMBI MOJTOTOBKH IPE3CHTAIUI
MS Power Point. OcHoBHbIe TpeOOBaHUS K JICTOBBIM MPE3CHTAIMSIM
B Tom unciie 1adbopaTopHbie padoThl 2
JlabopaTopuasi pa6ora. Co3nanue MyabTUMEIUUHBIX TTpe3eHTanuii B MS Power 5
Point.
Tema 2.4. Texnonoruun Conep:kaHue y4eOHOTro MaTepuaa 3
XpaHeHHUs1, 0TOOpPa U Teopernueckoe odyuenune 1
COPTHPOBKH ba3wl JaHHBIX W CUCTEMBI YIIPaBJICHUS 0a3aMU JaHHBIX.
uHpopmMauuu B ToM umcJie 1a60paTopHbIe PaGoThI 2
JlabopaTopuas pa6ora. Co3nanue Tabnuil 6a3bl JaHHBIX. BBON M peakTHpoBaHue 2




3ammceil ¢ momoIpio GopMel. DopMupoBaHHE 3aIPOCOB ISl IOMCKA U COPTUPOBKH
nHpopmanuu B 6aze nanHbIx. Co3qaHne OTYETOB.

Pazjnen 3. TejjekoMMyHHMKAIMOHHBIE TEXHOJIOTHH

28

3.1. [IpumepnI ceTeBBIX
UH(GOPMAMOHHBIX
CHUCTEM /Il PA3JIMYHbIX
HanpasJeHUil
npodeccuoHaIbLHOM
AeATeJIbHOCTH

Coaep:xanue yueOHOro MaTepuasa:

28

Teopernueckoe o0yueHue

1.CereBbie nH(DOPMAIIMOHHBIC CUCTEMBI JIJISI PA3IMYHBIX HAIPABICHUH
npodeccnoHaNbHOM IEATEIbHOCTH (CUCTEMBI DJIEKTPOHHBIX OMIIETOB,
OyXralTepCKUX pacyeToB, PErUCTPAIIUU aBTOTPAHCIIOPTA, SIIEKTPOHHOTO
roJI0COBaHUS, CHCTEMbI METUIIUHCKOTO CTPAXOBaHUs, JUCTAHIIMOHHOTO O0yUeHUs U
TECTUPOBAHUS, CETEBBIX KOH(epeHii u GopyMOB H 11p.)

B Tom unciie 1a6opaTopHbie padoThI

JlabopaTopuas padora. Pabora B CIIC «Kouncynbrant [Lmrocy. Opranuzanus
noricka HopMatuBHBIX TOKyMeHTOB B CIIC «Kouncynprant [lmoc»

CamocrosiTesibHasA padoTa 00yyaroumuxcst

10

Teoperuueckoe o0yuenue 1HuTepHer-TexHonoruu. Crnocodbbl U CKOPOCTHBIE
XapaKTEPUCTUKHI MMOAKITIOYECHHS, MpoBaitaep. ITouck  mupopmauu c
HCIIOJIL30BaHUEM KOMITbIOTEpA. [IporpammubIie IIOMCKOBEIC CEPBUCHI.
Hcnonp30BaHue KIHOYEBBIX CIIOB, (pa3 s moucka wHbopmanuu. KomOuHarmm
YCJIOBHSI TIOHCKA.

2. Ilepenaya undopmanuu Mexay KommbioTepamu. [IpoBoaHas u OGecrnpoBogHAS
CBSI3b.

3. Meroasl co3/1aHUs U CONIPOBOXKIACHUS CalTa.

4. Bpay3zep. [Ipumeps! pabOTHI C HHTEPHET-Mara3uHOM, HHTEPHET-TYPareHTCTBOM,
UHTepHET-0ubIroTekoi u np. [louckoBsie cuctemsl. [Ipumep morcka nubopmanuu
Ha TOCyAapCTBEHHBIX 00pa30BaTeNbHBIX MopTanax. OCyIiecTBICHHE MONCKa
nH(popManuy WM HHHOPMAIIMOHHOTO 00BEKTa B TEKCTE, (PAiIOBBIX CTPYKTYpaXx,
0a3ax mgaHHbIX, ceTh MHTepHeT. Co3/Manue smuKa 3JIeKTPOHHOM MOUYTHl U HACTPOMKa
ero napameTpoB. DopMUpPOBAHKE AIPECHON KHUTH.

CamocrosiTesibHas padoTa o0yuyaroumuxcst
B03M0OKHOCTH ceTeBOr0 MPOrpaMMHOr0 00ecrieueHus sl OpraHu3aluu
KOJUIEKTUBHOM ACATCIIBHOCTHU B rI100aIbHBIX U JOKAIbHBIX KOMITBIOTCPHBIX CCTAX.

ConmanpHble ceTH. DTHYECKHE HOPMBI KOMMYHUKanuii B IHTepHETe. IHTepHET-KYpHAJIBI U
CMU.

10



Pa3nen 4. UndopmannoHHbie CHCTEMbl AaBTOMATH3AIUM KOMMEPYeCKOMH 1esiTeJIbHOCTH 23
Tema 4.1. TexnoJiorus Coaeprxanue yueOHOro MaTepuaJa: 23
padoTsl ¢ nporpaMMHbIM | Teopernyeckoe ooyuenune
olecneyeHueM 1. OcHoBBI HHPOPMALTMOHHOTO 00ECTIEYCHUSI KOMMEPYECKUX MPEIIPUATHI.
aBTOMATH3ALNHU Heo6x0auMocTh 1 0COOEHHOCTH YIIPABICHUECKOTO U PErjiaMeHTUPOBAHHOI'O YYeTa.
KOMMep4ecKoH WNudopmanroHHbIe TOTOKU U OIIEpallui KOMMEPUYECKUX Mpeanpusatuii. Oomme
AesATeIbHOCTH. IPUHLUIBI K OCHOBBI PabOTHI ¢ cucTeMoi nporpamm 1C
2.3amycK npuKiagHoro pemenus. Matepgeiic mporpaMmbl 1 BO3MOKHOCTH 7
noJsp3oBaress. OCHOBHbIE 00bEKThI KOH(puUrypanuu. CepBUCHbIE BOZMOKHOCTH.
CrnpaBounas cucrema. CozlaHue 1 HacTpoika HH(POPMALlMOHHON Oa3bl
KOMMEPYECKOT'0 MPEANPUSTHUS.
3.0cHoBHbIe Bo3MOkHOCTH TIporpammebl 1C: [lpeanpusitue: YnpasieHue TOproBiei.
I1epBblif 3anyck cuctemsl. PaboTa B 0J1b30BaTEIbCKOM PEKUME.
B Tom uuciie 1aGopaTopHble padoThl 16
JlaGopaTopHasi paboTa. 3HaKOMCTBO ¢ UHTep(delcoM MporpamMmbl 4
1C:Ilpennpusitue. Pabora co cnpaBoYHMKaMu, TOKYMEHTAMH, )KypHaJIaMU
JlaGopaTopHas padora. Toprossie corjamieHus ¢ nocTaBIIuKkaMu. Perucrpanus
LIEH ¥ YCJIIOBUHM IIOCTaBOK TOBapOB MocTaBUIMKOB. dopMupoBaHue u 00padboTka 6
3aKka30B nocraBmukaM. OmiaTa 3aKka30B NOCTaBIIMKAM.
JlabopaTopHasi paGoTa. YueT ToBapOB IIpH Npojiaxke B po3HUIy. OTUETHI 110 6
BHYTPEHHEMY NEPEMEIEHUIO TOBAPOB CO CKJIaAa Ha ckiaa. OTUeThl o NpoJiakaM.
KoncyabTauus -
IIpoMeskyTouHast aTTecTALUSA: IK3aMeH
Bcero: 92
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3. OCOBEHHOCTHU PEAJIM3AIIMU JUCHUIIJIMHBI B OTHOIIEHUHA JIUI U3 YNCJIA
MHBAJIMJIOB U JIUL] C OTPAHUYEHHBIMU BO3MOKHOCTSAMMU 3]10POBbSI
O6yanOU.[I/IeC5I C OrpaHM4YCHHBIMHU BO3MOXHOCTAMH 3J0POBbs, B OTIUYHUC OT OCTAJIbHBIX
00y4aroIIUXCs, MMEIOT CBOU Criel(pruIeckue 0COOCHHOCTH BOCIIPHSITHS, IEpepabOTKU MaTepraia.
[TonGop u pa3paboTka yu4eOHBIX MATEPHUATIOB JOJDKHBI MPOU3BOJUTCS C YYETOM TOTO, YTOOBI
NpPEOCTABNIATh 3TOT MaTepUall B PA3IHUHbIX (OPMax TakK, 4TOObI MHBAIMIBI C HAPYHICHUSIMH CITyXa

nojyyanu WHGOpPMAIMIO BU3YaJbHO, C HApYUICHUSMH 3pEHUS — ayAualbHO (Hampumep, ¢
UCIOJIb30BAHUEM IIPOrPaMM-CHHTE3aTOPOB pEeYM) WM € MOMOILBIO TU(IOMHPOPMALMOHHBIX
YCTPOMCTB.

Bei0op cpeacTB u MeTo10B 00y4EHHUsI OCYLIECTBISAETCS caMUM IpenoaasaresnsM. [lpu stom B
00pa3oBaTENTFHOM MPOIIECCe PEKOMEHAYETCS UCIOIb30BAHNE COIMATBHO-aKTUBHBIX U PE(IIEKCUBHBIX
METOZ0B O0YYEHUs, TEXHOJIOTUI COLMOKYIbTYPHOM peabMIMTaluU C LEJNbI0 OKa3aHHUs MOMOLIM B
YCTQHOBJICHHH TOJIHOLIEHHBIX MEXIMYHOCTHBIX OTHOUICHWH C JPYIMMHU OOyYaroIIMMUCS, CO3TaHUU
KOM(OPTHOT'O NICUXOJIOTHYECKOT0 KJIMMaTa B CTYACHUYECKON TpyIIIIE.

CornacHo TpeOOBaHUSIM, yCTaHOBJICHHBIM MuHOOpHaykn Poccum K TMOpSAKY peanu3anuu
00pa3oBaTeNbHON NEATEIbHOCTH B OTHOIIEHUHM MHBAIMJIOB U JIUL C OTPAHUYEHHBIMU BO3MOKHOCTSIMU
3JI0POBbSI, HEOOXOIUMO UMEThH B BUJLY, UTO:

1) MHBaIMBI U JIMIA C OTPAHUYEHHBIMU BO3MOXHOCTSMHU 37I0POBbS 110 3pEHUI0 UMEIOT IPaBo
MPUCYTCTBOBATH HA 3aHATHUSIX BMECTE C ACCHCTEHTOM, OKA3bIBAIOIIUM O0YYaIoUIeMyCsi HEOOXOANMYTO
IIOMOILb.

2) MHBAJIMBI U JIMA C OTPAaHHYEHHBIMH BO3MOYKHOCTSIMHU 3JI0OPOBBS 110 CIIyXy UMEIOT IPaBO Ha
HCIOJIb30BaHUE 3BYKOYCHUIIMBAIOILEH armnapaTypsl.

[Ipy mpoBeACHWM NPOMEKYTOYHOW aTTECTAIlMM [0 JAUCIUIUIMHE O0ECleunBaeTCsl COOI0CHNE
CJIEYIOIIUX OOIINUX TPeOOBaHUM:

- IPOBE/ICHUE ATTECTAIMH JJISi MHBAIHUOB B OJJHON ayTUTOPHH COBMECTHO C O0YYarOIIUMHUCH,
HE SBJIAIOLIMMHCA HWHBAJIWAAMHU, €CIM 3TO HE CO3[JaeT TPYAHOCTEH M HMHBAJIUAOB M HHBIX
o0yJaroImuxcs Mpyu NPOXOKICHUN TOCYIapCTBEHHON HTOTOBOM aTTeCTaINH;

- IPUCYTCTBHE B AayAUTOPUM ACCUCTEHTa (ACCHUCTEHTOB), OKa3bIBAIOILEro OOydYaroUIMMCs
WHBAINJAM HEOOXOJMMYI0 TEXHHYECKYI0 MOMOIIb C YYETOM WX HHIUBUAYAJIbHBIX OCOOCHHOCTEH
(3aHATH paboyee MecTO, IMEPeBUraThCs, NpPoUUTaTb U OQOPMHUTH 3aJaHue, OOIATbCS C
9K3aMEHaTOPOM);

- I0JIb30BaHHE HEOOXOAMMBIMU OOYYArOIMMCS MHBAJIUAaM TEXHHUUECKUMH CPEICTBAMM IpH
MIPOXOXKJICHUN aTTECTAIMU C YI€TOM MX WHAWBUAYAIBHBIX OCOOCHHOCTEH;

- o0ecrneyeHHe BO3MOXKHOCTH OECHpPENITCTBEHHOIO JOCTyHa OOydYaroUIMXCsi HWHBAJIMIOB B
ayJANTOPHUH, TyaJICTHBIEC U IPYTHe IOMEIICHUS, a TAaK)Ke UX MPEeObIBaHUS B YKa3aHHBIX TOMEIICHHUSX.

[To mnucbMeHHOMY 3asBJICHHI0O OOYYalOIIErocss HWHBAIWAA MPOAOIDKUTEIBHOCTh CAa4M
00yJaroImuMCsl MHBAJIHMIOM HK3aMeHa MOXKET OBITh yBENMYeHa 10 OTHOUICHHWIO K YCTAHOBIICHHOM
MPOJOIKUTEIBHOCTH €r0 Cauu:

- IPOJIOJDKUTEIHLHOCTD C/Ia4H dK3aMeHa, IPOBOJMMOTO B MMUCHbMEHHOU (hopMme, - He Ooiee yem
Ha 90 MUHYT;

- TPOJIOIDKUTENBHOCTD MOATOTOBKH OOYYaroIIerocsi K OTBETY Ha SK3aMEHE, IPOBOJMMOM B
ycTHOM (opme, - He OGosiee ueM Ha 20 MUHYT;

B 3aBucHMMOCTH OT WMHIUBUAYATBHBIX OCOOEHHOCTEH OOYYalOUIMXCS C OrpaHUYCHHBIMHU
BO3MOKHOCTSIMH 37I0pPOBbSI OpraHU3aIMsl 00eclieurBaeT BBIOJHEHHE CIEIYIOUIMX TpeOOBaHUM NpH
MIPOBE/ICHUH aTTECTAIUH:

a) JUIsl CJICTIBIX:

- 3aJaHUS W WHBIE MaTepHajbl JUIsl CAa4d dK3aMeHa O(GOpMISIFOTCS penbe(HO-TOUCUHBIM
mpudToM Bpaiins niam B BUaE 3JIEKTPOHHOTO JTOKYMEHTA, JOCTYIHOTO C MOMOIIbI0 KOMIBIOTEpPa CO
CTIEIMATM3UPOBAHHBIM TIPOTPAMMHBIM 00ECTICYCHHEM JIJIS CIIETIBIX, JIN0O0 3aYUTHIBAIOTCSI aCCHCTEHTOM;

- NHCbMEHHBIE 3aJ[aHMs BBINOJHIIOTCA OOydaromMMHcs Ha Oymare penbe(HO-TOUECUHBIM
mpudToM Bpailins wim Ha KOMIBIOTEPE CO CHEIMATH3UPOBAHHBIM MTPOTPAMMHBIM 00ECTICUCHHEM JIJIS
CIIeNBbIX, TM00 HAJIUKTOBBIBAIOTCS ACCUCTEHTY;
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- [pu  HEOOXOAWMMOCTH  OOYyYAIOUIUMCS  TPEJOCTaBISETCS  KOMIUIEKT  MHUChMEHHBIX
MPUHAICKHOCTEH W Oymara Juisi mUchbMa pelibe()HO-TOYCUHBIM IpUGTOM bBpaiins, koMmbloTep CO
CHETHATM3UPOBAHHBIM TIPOTPAMMHBIM 00€CIICYCHUEM JTS CIICTIBIX;

0) st c1aboBUIAIINX

- 3aJIaHUS U MHBIC MATEPUAIIBI IJIS1 CIaYH dK3aMeHa 0(hOPMIISIOTCS YBEIIMYEHHBIM MIPU(TOM;

- oOecrieyrBacTCsl MHIMBUyalbHOE PaBHOMEPHOE ocBemeHue He MeHee 300 Jrokc;

- TpU HEOOXOAUMOCTH OOYYaIONUMCSl TPEIOCTABISCTCS YBEIUYHUBAIOIIEEe YCTPOKHCTBO,
JIOITYCKAETCS MCIIOJIb30BAHKME YBEIIMYUBAIONIUX YCTPONCTB, UMEIOIIUXCS Y 00YYarOIIMXCS;

B) JIJISl TIIYXUX U CIa0O0CIBIMIAIINX, C TSHKEIBIMU HAPYIICHUSIMU PEUH:

- obecrieynBaeTCsl HAJIMYME 3BYKOYCHJIMBAOINEH amnmaparypbl KOJUICKTHBHOIO ITOJIb30BaHMS,
Ipu  HEOOXOJMMOCTH  OOYYarOIIMMCS  MPEIOCTABISCTCS  3BYKOYCHJIMBAIONIAs  ammaparypa
WHIUBUIYAITBHOTO TI0JIb30BaHUS;

- 110 MIX YKEJIAHUIO UCTIBITAaHUS TIPOBOJIATCS B MUCHMEHHON (hopMe;

r) JUIS JIMI C HapyHICHUSMH OIIOPHO-JABHIaTEIBHOIO ammapara (TSHKeIbIMA HapyIICHUSMHU
JIBUTATEIBHBIX QYHKIMA BEPXHUX KOHEUHOCTEH MIIH OTCYTCTBUEM BEPXHUX KOHEYHOCTEH ):

- NHCBMCHHBIC  3aJaHHUS  BBIOJHSAIOTCS  OOYYAIOIIMMHCS Ha  KOMIIBIOTEPE  CO
CHCTIMATM3UPOBAHHBIM TIPOTPAMMHBIM 00€CIICYCHHEM MJTH HATMKTOBBIBAIOTCS ACCUCTEHTY;

- 110 UX YKEJIAHWIO UCIIBITAHMSI TPOBOJIATCS B YCTHOH (hopme.

O HeoOXomuMocTH oOOeCTeUeHUsT CHEIUAIBHBIX YCIOBUH IS TIPOBEACHHUS ATTECTAIMH
00y4YaroIuics J0DKEH COOOUIMTh MUChMEHHO He To3/1Hee, yeM 3a 10 aHel no Havana atrecrarmu. K
3asBJICHUI0  TMPWIATAIOTCS  JOKYMEHTBI, MOATBEpXKAAIONIME HAIM4YHe y  OOydaromerocs
WH/IUBUYAIbHBIX 0COOCHHOCTEH (IIPH OTCYTCTBUU YKAa3aHHBIX JJOKYMEHTOB B OPTaHU3AIUH ).

4. 3ATAHMS J1JISI CAMOCTOSITEJIBHOM PABOTBI OB YUAIOIINUXCS

@opmupyemoie komnemenyuu — OK 02, IIK 1.2, IIK 2.1, IIK 2.2, IIK 2.4
3aganme 1
Lesb: HAyYUTHCS U3MEHSITh CTPYKTYPY M BHEIIHUN BUJI JOKYMEHTA C IOMOIIBIO 3ar0JIOBKOB
Ortkpotite (aitn History.doc, Haxonsiuiics B mamnke ¢ 3aJaHieM.
Co3paiiTe B BBIJIAHHOM TEKCTE CTPYKTYPY 3aroJIOBKOB
UT0oOBI MOCTAaBUTH 3ar0JIOBOK, HY>KHO TIOCTaBUThH Kypcop Ha ab3ail u B rpynme Cmunu (BKJIaaka
I 1aenas) BeIOpaTh CTUIB: 3arofoBok 1, 3aroigoBok 2 u T.1. (puc. 1).

|AaBbEch AaBbCcDc AaBbC: AaBbCc Aalj B t;l‘\

| T OBbHERA | MHTE.. 3aros I Hi _
[l 1 Bes MHTE.. 33roncso.. 3aroncso HazEaHKe HzmeruTe
CTHAW ™

—
Puc. 1

Yacto mpuMeHSIOascs CTPYKTypa 3ar0JIOBKOB B TEKCTE BHITISANT TaKUM 00pa3oMm:

N. 3aronoBok 1,

N.N. 3aromzoBok 2

N.N.N. 3aronoBox 3

OOBIYHBIH.

T.e. 4TOOBI CO3/1aTh CTPYKTYPY 3ar0JIOBKOB B JOKYMEHTE, HYXKHO 3ar0oJIOBOK , HAUMHAIOIINUNCS
¢ | ycranoBuTh ctriib 3aronoBok 1, ¢ 1.1 — 3aronoBok 2, ¢ 1.1.1 — 3aronoBok 3 u T.1., a BceMy
OCTaJIbHOMY TEKCTY — CTUIIb OOBIUHBIHA

3aganue 2
Heab: HAyYUTHCS PUMEHATH rpaduUecKue dIeMeHTh Smartart 1 ABrodurypsl
[Tpu momomy koman b1 BeTaBka — SmartArt cos3gaiite opraHU3alMOHHYIO JHArpaMMy BUIA:
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HKT

Tpynna CeTeEbie coryd b1
KOMNEI0TE HEIX

Tp OTpaADIIL

IMEX TP OHHEIR Hiup opriaighn HHED KopiMy HHEaTHEH
e GHHEH K 8 CITRGEL BIE CETEE BIE
CIEapH 1 Hurepmer CyEb B
TexcToBEE, World Wide Weh Texexompepenunn
rpahnyeckHe n
BTy THOME THITHETE [~ |
PemaAK TOP B
CparmeaTiviec Kie FTP (File Transfer Dopynrsr
JIEKCHYECKHE H Protocel)
doxernueckne [
TPE HATKEPBI
TIporpanmE: - DX TP OHHAR
TECTEL T ¥Ta
Yar

JInst pasHBIX YpOBHEH TuarpaMMbl IPUMEHHUTE pa3Hble [[BeTa 3IMBKU. [[puMeHnTe TeHu.
Co3pmaiiTe aHAJTOTHYHYIO AUarpamMmy ¢ moMmoInbto aBroduryp (BeraBka — @urypsr).
3aganme 3

1. 3anycrute mporpammy. Co3naiiTe HOBYIO pa0ouyio KHUTY. JIBaK[Ibl LIEIKHUTE Ha SPIIbIUKE
TEKyIero pabouero JucTa u aaire nucty ums /Jaunusie. Co3naiite Tabmuiry mo odpasiry tao. 1.

A B C D E F
1 Pesynbrarel | YaBoennoe | Ksaapar | Keagpar Macmrabueii | Macmrabu-
WU3MEpPEHUI | 3HaYCHHE 3HAUEHUS | CIEAYIOLIEro | MHOXKHUTEID poBaHue
qucia
2 1 2 1 4 5 5

Ta6un. 1. OGpa3zelr BHIIOTHEHUS 3aaHus |

2. Cpemnaiite Tekymen sueiiky A1 U BBeIuTe B Hee 3aroyloBokK Pezyrvmamul usmepenuii. Enter.
Breinenute stueiiky A1 u BeimoaHute KoMauny [ nasuas/@opmam/ @opmam sueex/BvipasHusanue B
none Ilo eepmuxanu/llo evicome, B none Ilo copusonmanu/Ilo yenmpy. OK. HaBenute ykazarenb
MBIIIN Ha pa3feuTEeNbHYIO YEPTY MEXy HOMEPOM CTPOKH U YMEHBIIUTE CTPOKY, 3TUM ke CIIOCOOOM
pacupbTe IUPUHY CTOIOIA, TaK YTOOBI HA3BaHUE TYEHKH YMECTHIIOCH B JIBE CTPOUKH.

3. BBeauTte nMpou3BOJILHEIC YUCIIA B TIOCTEAOBATEIbHBIC TYCHKHU CTONIONA A, HAUMHAS C TYCHKU A2
(ue menee 10). [Tocnme BBOAa Kak0r0 3HAUYCHUS HAXKMMaliTe KIaBuIry Enter.

4. Bsenure B siueiiky B1 tekct Yogoennoe 3nauenue. Enter.

5. Beenute B sueiiky CI texct Keadpam snauenus. Enter. Ordgopmarupyiite sueiiku BI u ClI,
PacroJI0KUB TEKCT B IBE CTPOUYKHU (CM.IL.2).

6. Beenute B sueiiky D1 tekct Keaopam credyrowezo uucna. Enter. Ordpopmatupyiite sueiiky,
PacMoJI0KUB TEKCT B TPU CTPOUKH (CM.11.2).

7. Beenute B siueiiky B2 popmyny =2*42. Enter.

8. Baemute B stueiiky C2 hopmyny =42*A42. Enter.
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9. Bsenurte B siueiiky D2 popmyny =B2+C2+1. Enter.

10. Beigenure npotsiruBanuem sueiiku B2, C2, D2.

11. HaBenuTe yka3aTelb MBIIIM Ha MapKep 3allOJHEHUsS B TMPABOM HIDKHEM YTy DPaMKH,
OXBaTBIBAIOIICH BbIACIECHHBIN quana3zoH. HaxxmuTe 1eByr0 KHOIKY MBIIIH U MEPETALIUTE 3TOT MapKep,
4TOOBI paMKa 0XBaTHJIAa CTOJIBKO CTPOK B ctonouax B, C u D, ckonbko nMeeTcs yncen B cTosoue A.

12. YVoenurechb, 4to (HOpPMYJbl aBTOMATHYECKH MOIUMPHUIIUPYIOTCS TakK, 4TOOBI paboTaTh CoO
3HAYCHUEM STUCHKHU B cTONOLE A TEKYIIeH CTPOKH.

13. U3smenute ogHO W3 3HAUEHUU B cTosONE A U yOenUTech, YTO COOTBETCTBYIOIIME 3HAUCHUS B
cronbnax B, C u D B 310ii xe cTpoke ObLUTH aBTOMATUYECKU NEPECUNTAHBI.

14. Benute B stueriky E1 tekct Macwmabnwiti mroxcumens. Enter. OrdopMatupyite sHeuky,
PaCIOJIOKUB TEKCT B JIBE CTPOUKH (CM.11.2).

15. Beenurte B siueiiky E2 uucio 5. Enter.

16. Beequre B sueiiky F1 Texct Macwmabuposanue.
PacMoJI0kKUB TEKCT B OJJHY CTPOUKY (CM.I1.2).

17. Beenure B stueiiky F2 popmyny =42*E2. Enter.

18. Vcnonb3yiiTe METO/ aBTO3AIOTHEHUS, YTOOBI CKOTMPOBATH 3Ty (GOPMYIy B siueiiku cTosona F,
COOTBETCTBYIOIIIME 3alI0OJHEHHBIM siueiikam cTonbdua A. Yoeaurece, 4To pe3yabTaT MaclITaOupOBaHuUs
OKa3ajicsi HeBEpHBIM. JTO CBSI3aHO € TeM, uTo aapec E2 B hopMyrie 3ajaH OTHOCUTENBEHOM CCHUTKOM.

19. Illenkuure Ha stueiike F2, 3atem B ctpoke ¢hopmys. [puseanute hopmyity k Buay =A2*SE$2, u
Ha)XMHTE KJiaBuiry Enter.

20. TloBropute 3amonHeHue croibua F dopmynoi u3 sueiiku F2. Yoemutech, uro Onaromaps
UCIOJIb30BaHUIO a0COJMIOTHOW ajpecaliy, 3Ha4YeHHs siueek CcTojbma F Temeph BBIYMCIAIOTCS
MPaBUIIBHO.

21. TloctpoiiTe Tabnuiy 2.

Enter. Otdopmarupyiite sueiiky,

ToBap Komuuectso | Ilena Cymma Lena Cymma Kypc
y.€. y.e. pyo. pyo. y.€.
ITomuopsr 2 2
Orypiisl 4 3 35.78
Kaprodennb 5 24

22. Jl1o6aBbTre B Tabnuiy 10 cOOCTBEHHBIX TOBAPOB (C MPOU3BOJIBLHON IICHOH y.€. M KOJHMYECTBOM) U
Lena py6. Cymma py0.

BbIUHCIUTE cTONOIB CymMma y.e.

Saganue 4

B3sat kpenut Ha nom. HavanbeHsslil B3HOC — 10%, oH pasen 300.000p. Kpenut B34t 01.06.2013.
Kpenut BblmiaunBaeTcs €XKeMeCIYHO, OJUHAKOBBIMH IIJIaTEKaMU.
IIpouieHTEI HAa KpEAUT pa3HbIe, B 3aBUCUMOCTH OT cpoka kpeauTa: 5 et - 11,5%; 10 ner —
11,75%, 15 net — 12%.
3aganue
Coznars 3 nucta ¢ Ha3BaHuaAMH: S eT, 10 et ,15 net. Ha aTux nucrax coctaBUThH TaOIUILYy —
rpadukK miaTexxeil, KoTopas COAEPKHUT: MOPSIKOBBIA HOMEp IUIaTeXa, 1aTy IUIaTeXa, MeCSUHbIH
I1aTeX, CyMMY MPOLIEHTOB 3a MECSI], MECSYHbIHN I1aTeX 0e3 MPOLEHTOB, OCTATOK MO KPEIUTY Ha
TEKYIIMH MeCsL, CYMMY BBIIIJIAYEHHBIX JEHET Ha TEKYIINI MECSL.
VYka3zaTh Ha KaKI0M JIMCTE Nepe]] TaOauIe cyMMy KpeauTa ¢ IpoLeHTaMu U 0e3,
IIPOLIEHTHYIO CTaBKY U MPOLICHTHBIE ICHBIH.

Ne Jara IImaTex [TpoueHTHI ITmarex 6e3 | Ocrarok mo | Bemmadeno
MPOLICHTOB KpEIUTy

1 01.06.2013

2 01.07.2013

3 01.08.2013
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3amanue 5
3apeructpupyite akkayHT Google.
Co3pnailite TEKCTOBBIM JOKyMeHT. HaOepute Ttekct (comepxkanue Ha Bame ycmoTrpenue, HO 0e3
HapylIeHus 3akoHozaTelbcTBa P®D), o0beM Tekcra - 1 crpanumna. OTpenakTHpyHTe TEKCT BCEMH
criocobamu TMpeacTaBieHHbIMU HHCTpyMeHTamMu Google /lokyment. 3arpy3uth gokymeHnt Google nHa
cBoii kommbrotep B Buje daiiza Word, OpenOffice, RTF, PDF, HTML wunu ZIP. IlepeBectu JOKyMEHT
Ha Jpyroi s3bIK. [IpukpenuTh JOKYMEHT K COOOLIECHHIO 3JEKTpPOHHOM mouThl. lIpemocraButh
COBMECTHBII TOCTYH JJIsl PYKOBOJUTEJS.
Cosnaiite TabmuIly. 3aMoaHUTEe SUCHKH (MUHUMYM 3anojiHeHue Taduuibl 20*20 sueek). Micnonb3yiiTe
bopmyibel. DxciopTupoBath Tabuuiy B hopmare Excel, CSV, TXT, ODS, PDF unmu HTML. BcraButh
rpaduk u quarpammy. [IperocTaBuTh COBMECTHBIN JOCTYII AJIs TPETIOAaBaTEIIs.
Cospaiite npesenTanuto. Mcmons3yiite Heobxoaumbie nacTpyMmentsl Google Docs. DkcnoprupoBath
npe3eHTanuio B popmare PDF, PPT unu TXT. Ob6s3aTensHo 100aBUTH B IPE3CHTALINIO U300paKCHUS
u Buzeo. [IpenoctaButh COBMECTHBIN HOCTYII AJISl ITPETIOAaBaTes.
Cosznaiite pucyHok. Mcmoap3yiiTe HHCTpYMEHTHI: BrineneHue mserom ¢opMartupoBanus. Iloaronka
Xo0JIcTa Mo pa3MmepaMm 3kpaHa. MHcTpymeHT «Jlyma». MucTpyment «Bbinenenue». BceraBka nuHMM.
BcraBka ¢uryp. BcraBka TekcroBoro mons. BceraBka u300paxkeHHs. BcTaBka THIEPCCHUIKH.
[IpenocTaBUTh COBMECTHBIN JOCTYII JUIsI IPEMO1aBATENS.
Cospmaitte popmy u3 mroboro 1rabiaona, mpeacrasiennoro 8 Google Docs.
Jii 3amuThl 1a60paTopHON paboThl HEOOXOIUMO BBIIIOJIIHUTE CIEAYIOIIEE: MPEACTaBUTh U OOBSICHUTD
BBITIOJIHEHHE 3a7aHuii 1, 2, 3,4, 5, 6 1 OTBETUTH HA BOMPOCHI K 3aIUTE:
[TonsTHe “00MaYHBIC TEXHOJIOTHH .
Google Docs: ocHOBHbBIC (PYHKIIHOHAIBBIHE XapaKTEPHUCTUKH.
Google /TokymeHTbI
Google Ta6ymibr
Google IIpesenramnumn
Google Pucynku
Google ®opmbl

3aganmue 6

3amuTa JIMCTa WK KHUTH N1apoJIeEM

3amuTa 3J€MEHTOB JIUCTA OT BCEX MOJIb30BaTeNeH
1. OTkpoiiTe THUCT, KOTOPBIN TpeOyeTcs 3alUTHTh.
2. Pa30nokupyiite Bce sAuYelKH, KOTOpPHIE MOJIKHBI OBITH JOCTYIHBI IOJI30BATEISAM IS
M3MEHEHMS: BBLICIMTE KaXAyl SYelHKy WM JAuana3oH, BblOepure B MeH0 PopMaT KOMaHIy
S4eiikm, oTKpoNiTE BKIAAKY 3a1IUTAa, a 3aTeM CHUMHTE (Iaxok 3amumaeMas sueika.
3. Ckpoiite Bce (opMyibl, KOTOpbIE HE JTOJKHBI OTOOpa)KaThbCs: BBIAETUTE SYEUKH C ATUMHU
¢dopmynamu, BeiOepuTe B MeHI0O DopMaT komaHay Sldeiikm, OTKpoiiTe BKIagKy 3ammTa, a 3aTeM
ycTaHoBUTE (1akoK CKPBITH (GopMYy.ibl.

4, Paz6nokupyiite Bce rpaduueckue OOBEKTbI, KOTOpbIE JOJKHBI OBITh JOCTYITHBI
IIOJIB30BATENAM ISl HK3MEHEHHS.
Hucrpykuuu

Het HeoOxoauMocTu pa3dIOKHpPOBATH KHOMKK W 3JIEMEHTHI, MOJIB30BATEIH B JIOOOM Cirydae
CMOTYT MCIONb30BaTh UX. Creayer pa30IOKHpOBATH BHEAPEHHbIE TUArpaMMBbl, HaJAMUCH U JIpyrue
pPHCOBaHHBIE OOBEKTHI, KOTOPHIC JOJDKHBI OBITH JOCTYIHBI TOJB30BATENSAM ISl H3MEHEHUs. UTOOBI
HailTu Ha nucte rpadguueckue o0BEKTHI, BeIOepuTe B MeHIo IlpaBka xomanny IlepeiiTu, HaxMuTe
KHOTIKY BbI1eJIMTh, a 3aTeM yCTAaHOBUTE MEPEKIIIOYATENh B ITOJIOKEHIE 00 bEeKThI.

- ynepxkuBas Haxatod kiaBuiry CTRL, mocnemnoBaTenbHO LIENKHUTE BCe OOBEKTHI, KOTOPbIE
TpedyeTrcs pa30I0KUPOBATh;

- B MeHio @opmar BbBIOEpUTE KOMAaHIY, COOTBETCTBYIOUIYIO BBIIEJICHHOMY OOBEKTY:
Astodurypa, O6bext, Haanuce, Pucynok, Dnement ynpasnenus win Oosext WordArt;
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- OTKpPOMTE BKJIAAKY 3alUTa;

- caumute (uaxxoxk 3ammimaeMpli  00beKT W Gakok «CKpBITH TEKCT» (€Cou  OH
oroOpaxkaercs).

5. B mento CepBuc yKaXuTe Ha TyHKT 3allMTA ¥ BRIOCPUTE KOMaHy 3alIUTUTh JIUCT.

6. Benure maposib JUisl 3aIUTHI JTUCTA.

[Tpumeuanue Ilapons 3amaBaTh HEOOA3aTENbHO; OJHAKO, €CIM HE 3aJaTh MapOJib, JHOOOM
MI0JIb30BATEIb CMOXKET CHATH 3alIUTY C JIUCTa U U3MEHUTH 3alIUILEHHBIC AJIEMEHThL. Y OeauTech, 4To
BBIOpAH MapoJib, KOTOPHIH JIETKO 3alIOMHHTD, TaK KaK €CJIH Mapojb OyleT yTepsH, MOMYyYUTh TOCTYII K
3alUIICHHBIM 3JIEMEHTaM JIUCTa OyJIeT HEBO3MOXKHO.

1. B cromcke Pa3pemmuTh BceM TMO0Jb30BATeIsIM JITOr0 JMCTa BBIOEpUTE JICHCTBUS,
BBINTOJIHEHUE KOTOPBIX TPEOYETCS Pa3pelInTh BCEM MOJIb30BATEIISM.
8. Haxwmure kaonky OK u, ecnu Oyner npeioKeHo, BBEIUTE 3TOT Mapob CIle pas.

5. 3BATAHMS JJISI IPAKTUYECKHX 3AHSATHUHA U JIABOPATOPHBIX PABOT

[lo mucuumniamHe MPEeAyCMOTPEHBI JIa0OpaTOpHbIE PabOTHl C HMCIOJb30BAaHUEM AKTHUBHBIX H
MHTEPaKTUBHBIX (OpPM MpPOBEAEHUS 3aHATUN (pa3dopa KOHKPETHBIX CHUTyallUuid, TIpYyNIOBBIX
JMICKYCCHI1) B COYETaHWU C BHEAYIUTOPHOW pPabOTOW s (HOpMUPOBAHHS M Pa3BUTHS OOIIMX M
po¢eCCHOHATILHBIX KOMIETEHIUH 00yUJarouxcsl.

HaumeHnoBaHue pa3iesioB U TeM THCHUIIUHBI/ ®opMupyemMble KOMIIETEHIIUH
JadoparopHasi pabora

1 2

Paznea 1. [Ipumenenue nHPpopMaAMOHHBIX
TEXHOJIOTHIl B JKOHOMUYeCKOoi cepe.

Tema 1.1. Texunueckoe odecrneyeHne OK 02, IIK 1.2, IIK 2.1, IIK 2.2, IIK 2.4
HH(OPMANIMOHHBIX TEXHOJIOTHIt

JlabopaTopnas padora. [lepcoHanbHBIM
KOMITBIOTEP M €T0 COCTaBHbIE YacTH. TecTupoBaHue
YCTPOHCTB MEPCOHATTLHOTO KOMITHIOTEpA C
OMKCAaHWEM UX Ha3HAYCHHUS.

Tema 1.2. [IporpammHoe o0ecnieyenune OK 02, IIK 1.2, IIK 2.1, IIK 2.2, IIK 2.4
HH(pOPMANMOHHBIX TEXHOJIOIHH.

JlabopaTopnas padora. [IpuknanHoe nporpaMmHoe
obecrieyeHue: ¢aiyioBble MEHEIKEPhI, TPOrpaMMbI-
apXUBaTOPBI, YTUIIUTEHIL.

Tema 1.3. KomnboTepHble BUPYCHI. OK 02, IIK 1.2, TIK 2.1, 11K 2.2, IIK 2.4
AHTHBHpYCHI. 3ammTa nHGoOpMaLuN B
HH(OPMALMOHHBIX CHCTEMAX.

Pa3znen 2. TexHoJI0OruM CO3aAHUA U OK 02, IIK 1.2, IIK 2.1, 11K 2.2, IIK 2.4
npeodpa3oBaHus HHGPOPMALMOHHBIX 00BEKTOB
Tema 2.1. TexHoioruu co3ganus u 00padoOTKH OK 02, IIK 1.2, TIK 2.1, IIK 2.2, IIK 2.4

TEeKCTOBOM MH(pOpMaLHU

JlabopaTopHas padora. CTuiau, Co31aHue U
pelakTUpOBaHHE aBTOCOOMPAEMOTO OTJIaBICHHMS.
['unepccpuikn

Tema 2.2. TexHosiorun 006padoTKN YHCIOBOT OK 02, IIK 1.2, IIK 2.1, IIK 2.2, IIK 2.4
HHpopmMannu

JlabopaTopuas padora. CBogubie TaOmuIEl. Pacuer
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MIPOMEKYTOYHBIX HTOTOB B Tabaumax MS Excel
3anuch U pelakTHPOBAHUE MAKPOCOB. DJIEMEHTHI
ynpapneHus: popmel. Pemenue 3anay
MPOTHO3UPOBAHMA: (HYHKIIMHU, TUHUH TPEHAA.
Pemenue 3a1a4 onTuMu3anuu: noao0op napamerpa,
MIOUCK PELICHHUS.

Tema 2.3. TexHOJI0THH CO3TaHUA H 00PAOOTKH OK 02, IIK 1.2, IIK 2.1, IIK 2.2, IIK 2.4
rpadpuyeckoi mHGopMaLUK

JlaGoparopuas padora. Co3ganue
MYJIBTUMEIMIHBIX ITpe3eHTaimii B MS Power Point.

Tema 2.4. TexHoJI0ruM XpaHeHHsl, 0TOOpPa U OK 02, IIK 1.2, TIK 2.1, IIK 2.2, IIK 2.4
COPTHPOBKH HH(poOpMannu

JlabopaTopHas padora. Co3nanue Tadymil 6a3bl
JTaHHBIX. BBOI M peakTUpOBaHUE 3aITUCEH ¢
nomMoIneko hopmer. DopMupoBaHHE 3aIIPOCOB IS
MOUCKA U COPTUPOBKU MH(OpMaIiK B 6a3e TaHHBIX.
Co3/1aHHE OTYETOB.

Pa3nen 3. Tearekommynukanuonnsie Texnogornu | OK 02, I1IK 1.2, TIK 2.1, [IK 2.2, TIK 2.4

3.1. Ilpumepsnl ceTeBbIX HHGPOPMAITHOHHBIX OK 02, IIK 1.2, 11K 2.1, [IK 2.2, [IK 2.4
CHCTEM ISl PAa3IHYHbIX HATIPABJIEHUH
npogecCHOHAIBHOT 1eITeJbHOCTH

JlabopaTopnasi pa6ora. Padora B CIIC
«Koncynperant [lmrocy. Opranusanus moucka
HOpMaTuBHBIX 10KyMeHTOB B CIIC «KoHcynbTaHnT
[Tmroc»

Paznen 4. UnopmManmoHHbIE CHCTEMbI OK 02, IIK 1.2, 11K 2.1, 11K 2.2, IIK 2.4
ABTOMAaTH3allUN KOMMEPYECKOil 1eATeJIbHOCTH

Tema 4.1. TexHoorusi padoThbl ¢ MPOrpaMMHBIM OK 02, IIK 1.2, 11K 2.1, 11K 2.2, IIK 2.4
obecreyeHeM AaBTOMATH3AMH KOMMeEPYEeCKOii
AesITeJIbHOCTH.

JlabopaTopHasi padoTa. 3HaKOMCTBO C
untepdeiicom nporpammsl 1C:IIpennpusitue.
Pabota co cripaBouHMKaMHU, JOKyMEHTaMH,
KypHaJIaMu

JlabopaTopHas padora. Toprosrie corjameHus ¢
MOCTaBIIMKaMHU. Peructparus eH u ycaoBHid
MTOCTaBOK TOBAPOB MOCTABIIUKOB. DOpMHUpOBAHUE U
o0paboTka 3aka30B nocTaBimukam. OrnaTa 3aKka30B
IIOCTaBIIUKaM.

JlabopaTopnasi pabora. Y4eT ToBapoB IIpH
npoJaxe B po3HUILy. OTUeThl IO BHYTPEHHEMY
MIEPEMELIEHUIO TOBAPOB CO CKJIa/a Ha CKJIAJ.
OT4eTsl 10 MpoJaKaMm.

6. YCJIOBUS PEAJIU3ALIAU ITIPOTPAMMbBI YYEBHOM JTUCIHUITLIUHBI
6.1. Jlns peanu3zaumu NPOrpaMMbl JAUCHUIUIMHBI  TPEAYCMOTPEHBI:  JTa0OpaTOPHs
MH(POPMALIMOHHBIX TEXHOJOTUH B MpO(EcCHOHATBLHONW JIeATENIbHOCTH, MAacTepCcKas CpelCTB
nH(popMaTHu3auy MpodeccuoHabHON AESITeIbHOCTH, yueOHas ayIuTOpus JUIsl MPOBEACHUS 3aHATHIMA
JEKUMOHHOIO THUIIA, 3aHATUH CEMHUHApCKOr0 THIIA, I'PYNIOBBIX M WHAWBHUIYaJIbHBIX KOHCYJbTAaLHi,
TEKYIIET0 KOHTPOJII M MPOMEXKYTOYHOW aTTecTalli, OCHAIIeHHas Ha0OpOM JAEMOHCTPAaLMOHHOIO
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000pyZ0BaHUS U Y4eOHO-HAIJISIIHBIMU MOCOOMSAMU; ydueOHast ayJuTOpUs JUIsl TEKYIIEro KOHTPOJIS U
MMPOMEKYTOUYHON aTTeCTalluy, OCHAaIEHHAss HA0OpOM JEMOHCTPAIIMOHHOTO O00OpYAOBaHUS U y4eOHO-
HarJsIIHBIMA TTOCOOMSIMU; OMOIMOTEKa, YNTANBHBIA 3a]1 C BBIXOJIOM B HWHTEPHET; MOMEIICHUE IS
XpaHeHus U MPOoUIAKTUIECKOTO 00CTyKUBaHUS yueOHOTr0 000pyI0BaHMS; aKTOBBIN 3aJ1; TOMEIIECHHE
JUISL CaMOCTOSATEIbHOU paboThl, ocHameHHbIe B coorBeTcTBUM ¢ OITOITl mo cnenmansaoctr 38.02.04
«Kommepus (1o orpacisim)»

6.2.MudopmanuoHHOe 0becnevyeHne peaan3aluy NporpaMmMsbl

Jns peanuzauuu mnporpamMmbl OuOnHoTeuHbI (GoHA VYHUBepcUTEeTa HMEET JJIEKTPOHHbBIC
oOpa3zoBaTenbHble W HMH(MOPMAIMOHHBIE PECYpPChl, PEKOMEHAYEMbIEe [UIS HCIOJIb30BAaHHUS B
00pa3oBaTeIbLHOM IPOLIEcce

OcHoBHasl JuTepaTypa
6.2.1. DJaeKkTpoOHHbIE U3TaHUS
1. MadopmaTrka 1j1si SKOHOMHUCTOB : YUSOHHK JUIS CPETHETO MPOPECCHOHATHFHOTO 00pa30BaHHUsI
/ B. I1. TlonsxoB [u np.] ; mox penakiueit B. I1. [TonskoBa. — Mocksa : M3narensctBo FOpaiit, 2021.
— 524 ¢. — (IIpodeccuonanpHoe oo6pazoanue). — ISBN 978-5-534-11165-1. — Teker :
anexktpouubii // DBC FOpaiit [caiit]. — URL: https://urait.ru/bcode/471194
2. Hetécona, O. 10. MHpopManmoHHbIe TEXHOJIOTHH B 3KOHOMHUKE : ydeOHOE TTocoOue Jist
cpenHero npodeccruonanbHoro oopaszosanus / O. FO. HerécoBa. — 3-e u3n., uctp. u gor. — Mocksa :
WznarensctBo FOpaiit, 2021. — 178 ¢. — (IIpodeccuonansuoe obpazoranue). — ISBN 978-5-534-
09107-6. — Tekcrt : anexkrponnsiii // DBC FOpaiit [caiit]. — URL: https://urait.ru/bcode/471696
6.2.2. J1eKTPOHHBbIE pecypcChl
1. Hayunas snextponnas 6ubnmorexa eLIBRARY.RU https://elibrary.ru/

2. DnextpoHHas oubnmoreuynas cucrema fOpaiit M3natensctBo FOpaiit https://biblio-online.ru/

3. Tnardopma «bubnmoxomiiextarop» http://www.bibliocomplectator.ru/
4. CnpaBouHo-tipaBoBast cucreMa «Koncynprantllntocy.

6.2.3. /lonoJIHUTEIbHbIE HCTOYHUKH

['aBpunoB, M. B. Hudopmarnka u nHGOOpPMALMOHHBIE TEXHOJIOTUU: YYEOHUK JUISI CPEIHETO
npodeccuonanbHoro odbpaszosanus / M. B. I'apunos, B. A. KnumoB. — 4-¢ u3n., nepepad. u gom. —
Mocksa: UznatensctBo FOpaiit, 2021. — 383 c. — (IIpodeccuonansHoe obpazoBanue). — ISBN
978-5-534-03051-8. —  Tekct: oanekrponnesi // OBC  HOpaitir [caiit]. —  URL:
https://urait.ru/bcode/469424

6.3. O0s3aTe bHOE MPOrPaMMHOe o0ecreueHne

1. Microsoft Windows 10 Education / Microsoft Windows 7 / Windows Vista Business
2. Office 365 ProPlus, Microsoft Office 2019, Microsoft Office 2016 Professional Plus (Word,
Excel, Access, PowerPoint, Outlook, OneNote, Publisher) / Microsoft Office 2007 (Word, Excel,
Access, PowerPoint)

7. @OHJ OHEHOYHBIX CPEACTB JJIsA MPOBEAEHUS TEKYIIEI'O KOHTPOJISI U
MNPOMEXYTOYHOM ATTECTAIIMHA MO JUCITATIJIMHE
EH.02 «MudopMannoHHbIe TEXHOJIOTHH B NPO(PEeCCHOHATLHOM NeATEeIbHOCTH»

7.1. MACHOPT ®OHAA OHEHOYHBIX CPEACTB 110 JUCHUIIJIMHE
@DOHJT OIEHOYHBIX CPEJICTB MpeAHAa3HA4YeH JJs KOHTPOJS U OLEHKHM 00pa3oBaTENIbHBIX
JIOCTHKEHUM ~ OOyyarommuxcsi,  OCBOMBIIMX  MHporpammy  yueOHoW — aucrumuuasl  EH.02
«HpopMallMOHHBIE TEXHOJIOTUU B MPO(ECcCHOHATBHON aAesTenbHOCTU» Mo cnenuanbHocTH CIIO
38.02.04 «Kommepuust (110 OTpacisim)y».
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https://elibrary.ru/
https://biblio-online.ru/
http://www.bibliocomplectator.ru/

@OoH OLEHOYHBIX CPEICTB pa3paboTaH B cooTBeTcTBUHM C TpeboBanmsimu PIOC CIIO

38.02.04 «Kommepuus

(mo otpacisaMm)» u paboueld mporpamMmor auctuiuHel  EH.

«MH(pOpMaIMOHHBIE TEXHOJIOTUH B MPO(HECCHOHAIBHON AEATEIbHOCTIY.
B pe3ynbraTe 0CBOGHUS TUCIMIIIIMHBI 00Y4atoUIUiics JOIKEH:

02

ymemp: *  HUCHOJb30BATh MH(OPMAIMOHHBIE PECYPChI Ul OUCKA U XpaHEHUs
uH(pOpMAIHH;
*  00OpabaThIBaTh TEKCTOBYIO U TaOIMYHYIO HH(POPMAIIUIO;
*  HUCHOJB30BATH JEIOBYIO rpaduKy U MyIbTHMEINA-UH(OPMAIIHIO;
*  CO3/1aBaTh NIPE3EHTALIUY;
*  IPUMEHATh AHTUBUPYCHBIE CPEACTBA 3aIIUTHI HH(POPMAIIHNH;
*  yuTaTh (MHTEPHPETHPOBATH) HUHTEpdEiic crennalIn3upoOBaHHOTO
IPOrPAaMMHOTO  OOECIIEYEeHHs], HAXOAUTh KOHTEKCTHYIO IIOMOIIb,
paboTaTh C JOKyMEHTalUEH;
*  IPUMEHATH CIEHUATU3UPOBAHHOE MPOTrPaMMHOE OOecTeyeHue s
KOHTPOJIS U IUTAHUPOBAHUS KOMMEPYECKOH esATeIbHOCTH;
*  TOJB30BaThCSA aBTOMATH3HUPOBAHHBIMU cUcCTeMaMu
JIeJIOTIPOU3BOICTBA;
*  TPHUMEHSATh METOABl M  CPEACTBA  3alIUTHl  KOMMEPUYECKOU
nHpopManuy,
3Hamy. *  OCHOBHBIC METOBI U CPEICTBA OOpabOTKH, XpaHEHUs, Nepeaadu u
HaKOIJICHUs HH(POPMALINY;
*  OCHOBHBIE KOMIIOHEHTHl ~KOMIIBIOTEPHBIX CETEH, MPHUHIUIIBI
MaKeTHON nepeaayn JTAHHBIX, OpraHU3aI1I0 MEXCETEBOI0
B3aMOJCHCTBUS;
*  Ha3HA4Ye€HUE W MPUHLUUIBl HCIOJIB30BAaHUS CHCTEMHOIO U
MPUKIIQJHOTO MPOTPAMMHOTO 00€CIIeUeHUS;
*  TEXHOJIOTMIO  IOHMCcKa  MHpOpMaUMd B  MH(POPMALUOHHO-
TeleKOMMYHUKaIMoHHou cetu "UuTepuer" (nanee - cetb UuTepuer);
*  IPUHUUIBL 3alMThl HMH(OpMAmMM OT HECaHKLMOHWPOBAHHOIO
JIOCTYIIa;
*  IIPaBOBBIE ACMEKTHI UCMOIb30BAHUS HH(POPMAIIMOHHBIX TEXHOJIOTUH
Y TIPOTPAMMHOT0 00ECTICUCHHS;
*  OCHOBHBIE MOHATHS aBTOMAaTHU3UPOBaHHOI 00pabOTKK HH(pOpMaLUK;
*  Ha3HAUYCHWE, TNPUHIMIBI  OpPraHW3alMl W OKCIUTyaTaluu
3JIEKTPOHHBIX IIATEXKHBIX CHCTEM,
*  OCHOBHBIE YIpo3bl M METOAbl obOecneueHus HHGOPMAIMOHHON
0€301acCHOCTH;
umentb *  WUCHOJB30BaHUS WMH(POPMAIIMOHHBIX PECYpCOB JUISI TOWCKA U
npakmuueckui XpaHeHUs UHPOPMALINY;
onbvim *  00paboTKM TEKCTOBOH U TaOIMYHON MH(POPMALIUY;
*  HUCHOJb30BAHUSA JIEJ0BOM rpadMKu U MyJIbTUMEIUA-UH(OPMALIUH;
. CO3JaHus ITPE3CHTALINN;
*  IpHUMEHEHMs aHTUBHPYCHBIX CPEJICTB 3aIIUThI HHPOPMALIUY;
*  ureHus (MHTEpIPETHpPOBaHMs) HHTepdeiica CreluaTu3upOBaHHOTIO
MPOrPaMMHOT0 O0ECleYeHUsl, HaXOXKJICHHUS KOHTEKCTHOM MOMOIIH,
paboThI ¢ TOKyMEHTAIIUEH;
*  HUCHOJb30BAHUSA aBTOMATH3UPOBAHHBIX cucTeMam
JIeJIONPOU3BO/ICTBA;
*  IpUMEHEHHs METOJOB M CPEICTB 3allUThl KOMMEPUYECKOU
nHpopManuu

OCBOWTH 001THE U MPOodhecCHOHATBHBIE KOMIIETEHITNN:
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Kon HauMenoBanue o0Mx KOMIeTEHIUNA

OK 02. Hcnonbs30BaTh COBPEMEHHBIE CpPEACTBA IIOMCKA, aHalIM3a M HMHTEpPIpETauuu
uHbpopManui ¥ HMHGPOPMALMOHHBIE TEXHOJIOTUM JUISL BBINOJHEHHUS 3a/1ad
npodeccunoHabHOM 1eSATENbHOCTH.

Kon HaumeHoBaHue BUI0B 1eATEJILHOCTH U NMPO(eCCHOHATbHBIX KOMIIETeH NI
IIK 1.2. Ha cBoeM yuacTtke paOoOThl yHpaBIsSITh TOBAPHBIMU 3allacaMM HM  IOTOKaMH,
OpPTraHU30BBIBATH PA0OTY Ha CKIIAJIE, pa3MellaTh TOBAPHBIC 3aMachl HA XPaHCHHE.

Kox HaumeHoBaHMe BHI0B 1eATEJILHOCTH U NMPO(eCCHOHATbHBIX KOMIIETeH NI

IIK 2.1. Hcnonp30BaTh JaHHBIE OYyXTaaTepCKOro ydera JUisi KOHTPOJS pe3ylbTaTOB U
MJIAHUPOBAHUS KOMMEPYECKON IESTEIHbHOCTH, MPOBOAUTH y4Y€T TOBApOB (CHIPHS,
MaTepuaioB, IPOAYKIHUH, TaPbl, APYTUX MaTEpUaIbHBIX LIEHHOCTEH) U y4acTBOBATh
B X MHBEHTAPU3AILINH.

IIK 2.2. OdopmisaTe, TPOBEPSITH MPaBUIBLHOCTh COCTABJICHUSA, OOCCIICUMBATH XPaHCHHUE
OpraHU3aIMOHHO-PACTIOPSAIUTEIbHBIX,  TOBAPOCONPOBOAMUTEIBHBIX W HMHBIX
HEOOXOUMBIX JTOKYMEHTOB C UCIOJIb30BaHUEM aBTOMATU3UPOBAHHBIX CHCTEM.

IIK 2.4. Ornpenenarb OCHOBHBIE YKOHOMHYECKHE TOKa3aTeld paboThl OpraHU3alliu, IEHBI,
3apabOTHYIO IJIATy.

7.2. IEPEYEHb KOHTPOJIMPYIOINX MEPOIIPUATHI 115 IIPOBEJIEHUS
TEKYILIEIO KOHTPOJISI U MIPOMEXYTOUHOM ATTECTALIUU
[lepeueHb KOHTPOJIMPYIOIIMX MEPOLPHUATHH [ MPOBEIEHUS TEKYLIEro KOHTPOJIS IO
mucuumuinHe EH.02 «HpopManinoHHbIe TEXHOJIOTHH B TPO(GECCHOHATBHOM 1 TEIbHOCTH!

Texywmas arrecrauus
Homep a6 s
abopaTopHble OpMHpPOBaHHeE
cemecTpa | TecTupoBanue Omnpoc parop Jokaan pMHP
padoThI nopr¢oJimo
4 + + +

IlepeyeHb KOHTPOJHMPYIOMIMX MEPONPUATHI IS IPOBEICHUS TPOMEKYTOUHON aTTECTALUH T10
muctumuHe EH.02 «adopManimoHHbIe TEXHOIOTHHU B TPOGECCHOHATBHON AESITeTbHOCTIY !

IIpomexyToyHas aTTecTanus
Homep I
OMeKyTOYHOe
cemecrpa KypcoBas pa6ora P y Aud. 3auer JK3aMeH
TeCTHPOBaHHUE
4 +
7.3. PE3YJIBTATBI OCBOEHUSA JUCIUAIIJIMHBI
Pezynomamul 00yuenus Kpumepuu oyenku Memoovl oyenku
Ymerb - XapaKkTepuCTHKaA CTPYKTYpPHI U Onenka
. HCII0JIb30BATh kiaccudukanus HHGOPMAITMOHHBIX pE3yJIbTaTOB
MH(}OpPMaILMOHHbBIE PECYPCHI TEXHOJIOTHI U UX 3HaUYeHue B BBITIOJTHEHUS
JUIsI IOUCKA U XpaHEHHUs OpPTraHMU3aLMOHHO - YIIPaBJIEHYECKON 71a00paTOPHBIX
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nHpopmanuu;

. o0OpabaTsIBaTh
TEKCTOBYIO U TaOJIMUYHYIO
UH(POPMALIUIO;

. UCIIOJIb30BATh JIEJIOBYIO
rpaduKy U MyJIbTUMEIHA-
uHdopmaruio;

. CO3/1aBaTh
IPE3EeHTaLHH;

. IPUMEHSTh
aHTUBHUPYCHBIE CPE/ICTBA
3alUTHl HH(OpPMAIHH;

. YUTATh
(MHTEpIPETUPOBATH)
uHTepderic
CTHEeHATU3UPOBAHHOTO
IpOrpaMMHOTro o0ecrieueHus,
HAXOJIUTh KOHTEKCTHYIO
IIOMOIIb, paboTaTh C
JOKyYMEHTaIUeH;

. MIPUMEHSTh
CHeLUaIU3UPOBAHHOE
IpOrpaMMHOE 0OecriedeHe
JUI KOHTPOJIS U TUITAHUPOBAHHUS
KOMMEPYECKOH e TeTbHOCTH;
. 10JIb30BaThCS
ABTOMATH3MPOBAHHBIMHU
cucTeMaMu
JIeTTOTIPOU3BO/ICTBA;

. IPUMEHSATh METOJIbI U
CpeCTBa 3aIIUTHI
KOMMepUYEeCKOi nHpopmanuu;

JEeSITeIbHOCTH MPEATIPUATHS;

- XapakTepucTruKa Ha3HauYCHUS,
BO3MOJKHOCTEH, 0COOCHHOCTEH U chepbl
MIPUMEHECHHUSI IPUIIOKCHUS TEKCTOBOTO
mporeccopa MSWord nakera MSOffice
B PO eCCHOHATILHOMN 1S TENbHOCTH;

- OdopmiieHne TOKyMEHTAIUH C
nomouipio nakera MSOffice;

- [IpumeneHne cTaHaapTHHIX (PYHKITUH,
MMOCTPOCHHE JUarpamMM, BBITTOTHEHUE
MpOLIEeyphl aBTO3ANOIHEHUS,
MIPUMEHEHHE BCTPOCHHBIC (DYHKIINH,
paboTa ¢ OTHOCUTEIBHBIMU U
aOCOIOTHBIMU CCBUTKaMu, paboTa ¢
0a3oit nanHBIX cpenctBamu MS Excel,

- XapakTepuCcTuKa Ha3HAYECHUS
MIpe3eHTAIINI; CTPYKTYPY Hpe3eHTaLIN;
MPUEMBI CO3IaHUM MTPE3EHTALNN B
npodeccnoHATBHOM IeATEIBHOCTH;

- XapaKkTepucTuKa OCHOBHBIX
KOMITOHCHTOB KOMIIBIOTEPHBIX CETEH,
MIPUHIIMIIBI TIOMCKA U TAKETHOU mepeaayn
JAHHBIX, OPTaHU3AIUI0 MEKCETEBOTO
B3aMMO/JICHCTBUS

- Meroauky paboTsl ¢ 6a30BBIMU
CUCTEMHBIMU MPOTPaMMHBIMU
MIPOYKTAMH U TTAKETaMU TPUKIIATHBIX
nporpaMm B ob6aactu npodeccruoHalbHON
NeSTEIILHOCTH,

- XapakTepHucTruKa aBTOMaTU3UPOBAHHOMN
00paboTku nHOpMaIUu.

pabor.

OneHka
pe3yJIbTaTOB
YCTHOTO OIpoca.

3HaTh

. OCHOBHBIE METOJBl U
CpeacTBa 00paboTKH,
XpaHEeHHUs, nepeaavu u
HaKOIUIeHUs1 HH(OpMaIuy;

. OCHOBHBIE KOMITOHEHTHI
KOMITBIOTEPHBIX ceTen,
HPUHIUIIBL MaKeTHOH
nepegaun JAHHBIX,
OpraHM3alMIl0  MEXKCETEBOTO
B3aUMOJCHCTBUS;

. Ha3HAuEHUE U
TIPUHITAITBL HCIIOJIb30BaHUs
CUCTEMHOIO U TPHUKIAJHOTO
MIPOTrpaMMHOTO 00€CTIeUeHNS,

. TEXHOJIOTHIO  IOUCKa
uH(popMalun B
UH(POPMAIIMOHHO-

TEJIEKOMMYHUKAITAOHHONW CETH
"Unrepuer”" (masee - ceThb

- CTpykTypa ¥ Knaccuduxarms
WH(GOPMAIIMOHHBIX TEXHOJIOTHIA U UX
3Ha4YeHHE B OPraHU3alMOHHO -
yTIpaBJIEHYECKOH eATETbHOCTH
TIPEAMTPHUSATHS;

- DTanbl ¥ nepcnekTuBsl pazsutus UT;
- Haznauenwue, BO3MOKHOCTH,
0COOEHHOCTH U Cepbl TPUMEHEHUS
MPHUIIOKEHUS TEKCTOBOTO IMPOIeccopa
MSWord makera MSOffice B
npo¢eCcCuOHANTBHON eATEeTbHOCTH;

- CpencTBa U TEXHOJIOTUH pabOTHI ¢
TaOJIMIHBIMU JTAHHBIMU B
poeCCUOHATILHOMN 1eATEIbHOCTH;

- MeToauka MpruMeHEHHsI CTaHIaPTHBIX
(YHKIIUY, IOCTPOSHUS TUarpamm,
BBITIOJTHEHUS TIPOLIEAYP aBTO3AIOTHEHHS,
MIPUMEHEHHS BCTPOCHHBIX (DYHKITUH,
OTHOCHTEIIBHBIX W A0COITFOTHBIX CCHIIOK,
paboThI ¢ 6a30i JaHHBIX cpeacTBaMu MS

Onenka
pe3yIbTaToB
BBIITOJTHEHUS
HNPaKTUYECKUX
3a1aHUI
1a00paTOPHBIX
pabor.

Onenka
pe3yabTaToB
YCTHOTO OIpoca.
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WuTepHeT);

. TIPUHIIHITBI 3aIUTHI
uHpopmanuu oT
HECaHKIMOHUPOBAHHOIO
JOCTYTIa;

. MIPaBOBbIC
UCIIOJIb30BaHUs
UH(POPMALIMOHHBIX
TEXHOJIOTUII W MPOrpaMMHOIO
00eCIICUCHHS;

. OCHOBHBIE
aBTOMAaTU3UPOBAHHON
00paboTku nHbOpMaIuy;

. Ha3HAYCHUE, TPUHITUTIBI
OpraHM3ali U SKCIUTyaTaluu
AIIEKTPOHHBIX TUTATEKHBIX
CHUCTEM;

. OCHOBHBIE YTPO3BI U
METOJIbI 00eCTICUeHUS
WH(GOPMAITMOHHOW 0€301TaCHOCTH;

ACIICKThI

IIOHATHA

Excel;

- HazHauenue npe3eHTanui; CTpyKTypa
MpE3EHTAaLNI; TPUEMbI CO3/IaHUI
Mpe3eHTaIHi B MPOQEeCCHOHATBHON
NeSITeNIbHOCTH;

- OCHOBHBIE KOMITOHEHTHI
KOMITBIOTEPHBIX CETeU, MPUHIUIIBI
MOVCKA ¥ MTAKETHOH Tepeaun JaHHbIX,
OpraHu3alys MeKCETEBOrO
B3aHUMOJCHCTBUS;

- ba3oBble cucTeMHbIe MpOrpaMMHbIE
MIPOYKTHI ¥ MTAKETHI IPUKIIATHBIX
MporpaMM B 00JaCTH
npodeccroHaABHOMN IeATEIBHOCTH U
MIPUHIIMIIBI pabOTHI C HUMU;

- OCHOBHBIE TOHATHUS
ABTOMAaTHU3UPOBAHHOW 00paOOTKH
nH(pOpMAIHH;

HNmeTh NpakTHYECKU ONBIT
. UCIOJIb30BAHUSA
MHPOPMALIMOHHBIX ~ PECYpPCOB
JUIs  TIOMCKa M XpaHEHUs
uHpOpMaInu;

. 00pabOTKH TEKCTOBOU U
TabJIMYHON MH(pOpMaLUY;

. UCIOJIb30BAHUSA
JIEJI0BOM rpaduKu u
MyJIbTUMEANA-UH(POPMALINY;

. CO37aHus ITPE3CHTALINN;
. IIPUMEHEHHUS
AQHTUBUPYCHBIX
3alIUThI UH(OPMAIIHIH;
. YTEHUS
(MHTEpIPETUPOBAHMS)
uHTepdeiica
CHEUAIN3UPOBAHHOTO
MPOTrpaMMHOTO  00€CTIeUeHUs],
HaXO0XJICHUs KOHTEKCTHOMN
MTOMOIIIH, paboTsl c
JOKyMEHTalueH;

. HCIOJIb30BAHUS
aBTOMAaTH3UPOBAHHbIX
CUCTEMaM JIeJI0NPOU3BO/ICTBA;
® MIPUMCHCHUA METOAO0B U
CpCACTB 3allIUThL KOMMGp‘ieCKOﬁ
uHQOpMAaIH

CpENCTB

- BnaneroT TexnomnorusimMu coopa,
pa3MelIeHys, XpaHeHHsI, HaKOTLJICHUS,
peoOpa3oBaHus U Niepeadn JaHHBIX B
npodeccHoHaIbHO-OpPUEHTUPOBAHHBIX
WH(POPMAIIMOHHBIX CHCTEMAX;

- Bragerot TexHONMOrUsIMU IPOBEACHUS
OJICKTPOHHBIX OICpanus B
podecCHOHATILHOM eI TebHOCTH;
-Bnaneror cnocobamu 3amuThel
LEeJIOCTHOCTU MH(OPMALIUH B
npodeccnoHanIbHOM e TEIbHOCTH.

- Bnazeror HaBbIKaMu OpraHu3anuu
CaMOCTOSITENIbHOM pabOThI 110 U3YYEHHUIO
npoeCCUOHATILHOM JINTEpaTyphI,

- Biageror HaBbIKamM# BbIOOpA HYKHOTO
MIPUIIOKEHUS JJIs PELIeHUs
IIOCTABJICHHBIX 3a1a4 B
poecCHOHATIbHOMN 1eATEIbHOCTH;

- Brnageror HaBblkamu paboOThI ¢ 0a3oii

TaHHBIX;
- BJ'I&I[CIOT HaBbIKaMHU ITOHNCKA JaHHBIX,
(GuIbTpaluu TaHHBIX, COPTUPOBKH
JTaHHBIX;

- Bnazeror HaBbIKaMu MpeiCcTaBIEHUS
Fpa(l)I/I‘-IeCKI/IX JaHHBIX, UCITIOJIb30BaHU S
OTHOCHUTEJIbHBIX, a0COIIOTHBIX U
CMCUIAHHBIX CCBIJIOK,

- Brnazeror HaBbIKaMU MCIIOJIb30BAHUS
WH(POPMAIIMOHHBIE PECYPCHI IS TIOUCKA
U XpaHeHus UH(opMaIy B
npodeccnoHaNIbHOM e TEIbHOCTH.

Ouenka
pe3yJIbTaToB
BBITIOJTHCHUS
1a00paTOPHBIX
pabor.

Ouenka
pe3yJIbTaToB

YCTHOTI'O OIIpocCa.
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7.4.0IIUCAHUE MOKA3ATEJIEA U KPUTEPUEB OLIEHUBAHUA KOMIIETEHIIUIA
HA PA3J/IMYHBIX 9TAITAX UX POPMHUPOBAHUA, OIIMCAHUE HIKAJI

OINEHUBAHMSI.

Texkymmii KOHTPOJb 3HAHUI TpEACTaBIseT COOOW KOHTPOJIb OCBOCHHSI IMPOTrPAMMHOIO
MaTtepuana y4eOHOH IUCIUIUIMHBI, C IENbI0 CBOCBPEMEHHOW KOPpPEKIHU OOydYeHUs, aKTUBU3AIUU
CaMOCTOSITENIbHOM pabOThl U MPOBEPKU YPOBHS 3HAHUMM U YMEHUI 00ydaromuxcs, cQOpMUPOBAHHOCTH

KOMIIETECHIIUH.
IIpomexyTOUYHBIH KOHTPOJIb IO JUCUUIUIMHE TO3BOJSET OLIGHUTHh C(HOPMHUPOBAHHOCTH
KOMIIETEHLIM:
HaumeHoBaHue pa3ieioB
Tun KOHTPOJIBLHOTO 3aIaHUS
AUCHMILINHBI
1 2
Pa3nea 1. [lpumenenue Bormpocs! k Bompocs! k TectupoBanue
UH(GOPMANMOHHBIX TEXHOJIOTHH B nuddepeHIIMPOBAaHHOMY | YCTHOMY
IKOHOMUYEeCKOi chepe. 3a4eTy onpocy
JlaGopaTtopHbie
paboThI
Pa3zneua 2. TexHosioruy co3aaHua u Bompocs! k Bompocs! k TectupoBanue
npeodpa3oBaHusi UHPOPMANMOHHBIX | TU(D(HEPEHIMPOBAHHOMY | YCTHOMY
00bEKTOB 3a4ery onpocy
JlaboparopHblie
paboThI
Paznen 3. TerekommyHukanuonnbie | Bormpocsl k Bompocsr k TectupoBanue
TEXHOJIOTUH nudhepeHIIMPOBAaHHOMY | YCTHOMY
3a4eTy onpocy
JlaGopaTopHbie
paboThHI
Paznen 4. UnopmManmoHHbIe Bompocs! k Bompocs! k TectupoBanue
CHCTEeMbI ABTOMATH3ANH nudGepeHIIMPOBAHHOMY | YCTHOMY
KOMMeEPYeCKOM AeTeJJbHOCTH 3a4eTy onpocy
JlaboparopHbie
paloThI

7.4.1. KOMIIVIEKT OHEHOYHBIX CPEACTB JJIs1 TEKYHIEI'O KOHTPOJISA

Texkymmii KOHTPOJb 3HAHWUH MpEACTaBIAEeT COOOH KOHTPOJIb OCBOGHHS MPOTPaAMMHOIO
MaTtepuanga y4eOHOH IHCUUIUIMHBI, C LENbI0 CBOEBPEMEHHOW KOppEeKUMH OOydeHHUs, aKTUBU3ALUU
CaMOCTOSITENTbHON pabOThI M MMPOBEPKU YPOBHS 3HAHUHN M YMEHHMH 00ydarouiuxcs, chpopMUPOBAHHOCTH
KOMIIETEHIMH. Pe3ynbTaThl TEKYIEro KOHTPOJIS 3aHOCSTCS B )KypHaJbl yYEOHBIX 3aHITHIH.

@opMBI TEKYIETO KOHTPOJIS 3HAHUI:

- YCTHBI OIpOC;
- 1abopaTopHble padoTHI;
- TECTUPOBaHUE.

[TpopaboTka KOHCHEKTa JEKIMA M y4yeOHOH JuTepaTyphl OCYLIECTBISETCS CTYIACHTAaMH B
TE4YEHHUE BCEr0 CEMECTPA, MOCIIE U3yUYCHHSI HOBOM TEMBI.
IIpenogaBaTens KOHTPOJMPYET 3HAHHUE CTYJIEHTOM IPOMIEHHOrO0 MarepHuaja C IOMOILBIO
KOHTPOJIbHBIX BOIIPOCOB WJIM TECTUPOBAHMUSI.

Bomnpoce! 1Jisi TeKyIIero KOHTPOoJisi 3HaHuii (YCTHBIH onpoc)
@opmupyemote komnemenyuu — OK 02, IIK 1.2, IIK 2.1, IIK 2.2, I[IK 2.4
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1. COBOKYIHOCTB YETKO OTIpEIeICHHBIX 1I€JICHANPaBICHHBIX JACHCTBHUM MepcoHaa 1o
nepepaboTke HHPOPMAIIMKA Ha KOMITBIOTEPE.

2. CKOJIBKO BBIJICIISAIOT ATANIOB Pa3BUTHS WH(OPMAIIMOHHBIX TEXHOJOTHIA MO MPU3HAKY —
MPEUMYIIECTBO, KOTOPOE MPUHOCUT KOMITBIOTEPHASI TEXHOJIOTHSI.

3. CyTh HOBOI HH(POPMAITMOHHOHN TEXHOJIOTHH.

4. Bunbl ”HQOPMAIIMOHHBIX TEXHOJIOTHI MO COBOKYITHOCTH METO/IOB U CPEICTB 00padOTKU
TaHHBIX

5. [Ipuxnannoe nporpammuoe obecrnieuenue. Hasnauenue u kinaccuduxarus.

6. OducHble MakeThl, X Ha3HAYCHUE M KOMIOHEHTHI. O0IIas XapakTeprucTUKa KOMIIOHEHTOB
Microsoft Office 2000.

7. 3amura uadopmaiuu B Microsoft Office.

8. TexHONOrNM U CUCTEMBI 0OPaOOTKU TEKCTOBBIX JOKyMeHTOB. Kiaccudukarus,
(GyHKIMOHATIBHBIE BO3MOKHOCTHU. DJIEKTPOHHBIN TOKYMEHT. TeXHOJI0rnK BBO/IA IOKYMEHTA.
9. Cucrems pacro3naBanust TekcToB (OCR-cucremsl). XapakTeprcTHKA M (QYHKIIHOHAIbLHBIE
BO3MOKHOCTH.

10. TexHoOTHsI CO3MaHUsA TEKCTOBOTO JoKymenTa B \Word.

11. TabnuuHbIe IPOLIECCOPHI: PYHKIIMOHATBHBIE BO3MOYKHOCTH.

12. OcHoBHbIE TIOHATHS TabaUUHOTO Mporeccopa Excel. Kuwura, nuct, sanekTponHas tabnuia,
s4eiika, cTpaHuma. Anpec ssueiiku, ccbuika. COOCTBEHHBIE UMEHA STYEEK.

13. Tuns! nanabix B EXcel. YucnoBbie U TEKCTOBBIE TaHHBIC, 1aTa H BpeMs. Dopmathl yucia.
Co3maHue moyb30BaTeNbCKOro (hopMaTa 4rca.

14. Texnonorus npoekTupoBanus Tadauiel B Excel. Pabota ¢ popmynamu. Mactep GyHKITHIA.
15. Agro3amnonHeHue NaHHbIX: (OPMYJI, YUCIOBBIX, TEKCTOBBIX. CO3/jaHUE TIOJIb30BATEILCKUX
CIHUCKOB JIJIsl aBTO3AIOTHEHHUS.

16. Bo3moskHOCTH AeioBol rpaduku B Excel.

17. TexHnonorus co3gaHus cBsi3aHHBIX Tabmul B Excel.

18. BosmoskHocTu Excel no padote co criuckom (6a30it qaHHBIX): padoTa ¢ Gopmoi,
COPTUPOBKA, (GPUIIbTpalus, OJBEACHHE UTOTOB, CO3ITAHUE CBOIHBIX TAOJIHII.

19. Knaccudukanus koMnbproTepHO# rpaduku mo cnocoly hopMupoBaHust H300pakeHusI, 1Mo
pa3MepHOCTH, 0 HA3HAYCHHUIO.

20. Cucrembl KOMITBIOTEPHOH rpaduku. Buabl  GyHKIIMOHATBHBIE BO3MOXKHOCTH. [ 'paduueckue
(dbopmatbl TaHHBIX.

21. TlpesenTarus u ee cTpykrypa. Cnaiin. OOBEKTHI CIIaliI0B, pa3MEeTKa CIIAJIOB, 3aMETKH K
cliamgaM.

22. CucteMbl CO3JTaHHsI TMHAMUYECKUX Mpe3eHTaInil. BUapl M QyHKIIMOHAIBHBIE BO3MOYKHOCTH.
23. Cucrema cozanus npe3eHTauii PowerPoint. O0rmas xapakrepuctika u QyHKIIHOHAIBHbIC
BO3MOKHOCTH.

24. TexHonorus pa3paboTku npezeHtamu B PowerPoint. CiocoObl co3aanHust Mpe3eHTalUH.
CpenctBa mpudToBoro, rpaduyecKoro, IMHAMHUYECKOTO U 3BYKOBOTO O(hopMIIeHUS
IIPE3EeHTALHH.

25. YnpaBieHne BOCIIPOU3BEICHUEM TPE3eHTalui. PydHas 1 aBToMaTnieckast JeMOHCTPAIIHSL.
VYcTaHoBKa 04epeIHOCTH, BpeMeHHU U 3(h(eKTOB CMEHBI Cl1aii10B.

26. Ilporpammbl-opraHaiizepsl. Buabl 1 pyHKIIMOHAIBHBIE BO3MOKHOCTH.

27. Ilporpamma Outlook 2000. O6mrast xapakTepucTHKa, PYHKIIMOHATIBHBIE BO3MOKHOCTH,
HacTpoiika pabodeit cpesbl.

28. CpenctBa opranuszanuu padoyero mecta. JlneBuuk, Kanennaps, Konrakrel, 3agauu u ap.
Wurerpanus Outlook ¢ mpyrumu npuiioskeHUsIMH.

29. CpezcTBa Opranu3aii COBMECTHON paboThl. [lmanupoBanue codpaHusi, OTOBEIIEHHE,
MIPOBE/ICHUE CETEBOTO COOpaHUsI.

30. TenneHIMM pa3BUTHS IPOTPAMMHOTO 0OeCTIeueHUs!.

31. Dramsl pemnieHus 3a1a4d Ha KOMITBIOTEpeE.

32. AunroputM. [lonsTre anroputMa. TUIBI AITOPUTMUYECKUX MTPOLIECCOB.
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33.TexHnonoruu pazpaboTK1 IPOTPAMMHBIX KOMILIEKCOB.

34. MakponporpamMmupoBanue B cpeae Microsoft Office.

35. I'nobanbhas cetpb Internet. Crek mpotokonos TCP/IP. Axpecarusi KOMIIBIOTEpPA B CETH.
Mapmpyruzanus B cetu Internet. CtpykrypHbie komnoHeHThI ceTu Internet. ITpoTokoss
npuKiIagHoro yposHs cetu Internet. Cucrema nomeHHsIx UMeH B ceTH Internet. IlpoTokosst
MIPUKJIIATHOTO YpoBHs ceTu Internet.

36. Cepucs! Internet. Bunsi cepBucos B Internet, ux nasnadenne 1 0COOEHHOCTH.

IIpuMepHbIe NpaKTHYECKUE 3aJaHNUS 110 JUCIUIJINHE
[IpakTuueckue 3aHATHS 00YYaIOINXCS HE MPEyCMOTPEHBI

IIpumepHbIe 3a1aHUA IS JJA00OPATOPHBIX PadoT MO AMCHUILINHE
Dopmupyemvie komnemenyuu — OK 02, IIK 1.2, IIK 2.1, IIK 2.2, IIK 2.4
3ananmue 1

Co3natb B MS Excel Tpu tabnuis! cornacHo naHHbM Tabmuiy 1, 2 1 3, B KOTOPBIX pa3MelICHbI
COOTBETCTBEHHO PE3YJbTAaThl KBAUTM(HUKAINOHHOTO 9K3aMEeHa COTPYAHUKOB nozapa3aenenus (bamibr u
Craxx paboThl), NaHHBIE O 3aBUCHUMOCTH 0amuioB, Kateropud u Tadppuduoro xoddduimenra,
3aBUCHMOCTH Ha/I0aBKH OT CTa)ka pabOoThI.

Kareropusi cnenmanicra 3aBUCUT OT CyMMbl HaOpaHHBIX Ha KBaJU(HUKAIIMOHHOM HK3aMEHE
0aoB.

Tapudnsii K03 (HUIUEHT 3aBUCUT OT KaTEropuu (CM. TadbIuIy 2).

Han0aBka 3a cTaxk 3aBUCHUT OT cTaxka paboThl (cM. Tabnuity 3).

Tabauya 1 — Pe3ynbTaThl KBATM(UKAIIMOHHOTO YK3aMEeHa

()5(0) bamner | Kateropus Tapudubiii CraBka Crax, Hapoaska Oxnan
Kod(hHUIIEHT JeT 3a CTax
1 2 3 4 5 6 7 8
Aunemun W.P. 85 4
boitkoB M.M. 100 4
Baxkap H.B. 65 5
Berep C./1. 110 7
I'omon K.JI. 90 3
I'pomos T.K. 180 15
Knanos W.I1. 220 20
XKyxos C.1O. 140 8
Tabnuya 2 Tabauya 3
Basl Kareropus Tapudmsrit Han6aska | Crax, aer
KOA(pUIIUEHT 10% <5
151-200 I 8 20% 5-10
101-150 Il 7,5 40% > 10
50-100 Il 5
> 200 Bricmias 10

CraBka = Tapudusiit koapdurment * Craka 1 pazpsaaa;
Oxnanx = CraBka + HanbaBka 3a crax (%) * CraBka.

Co3narh CBS3aHHBIA AIIEKTPOHHBIA JTOKYMEHT: Hcmonb3ys TexHojoruto OLE, Ttabmuiy c
pe3yipTaTaMH pacdyeToB U TMOCTPOCHHBIE B TmpuiokeHnn MS Excel, rpaduueckne 00BEKTHI
HKCHOPTUPOBATH B T0KyMeHT Word.
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MeToauKa BbITIOJTHEHUSI.

PasMecTrM TabIHIBI ¢ HCXOAHBIME JaHHBIMU B siueiikax A3:H11 pabouero nucra Excel (puc.
2.1). B tabnumy 2.3 no6aBum cronben «Ctaxy» (sueiiku J10:J12), B KOTOPOM TMPEACTABUM IIKATY
TPaHUYHBIX 3HAUEHUN CTaka [Js HAuMCIeHHS HaJ0aBKu 3a CTaX B ¢opMme, NPUTOJHOU IS
ucnonb3oBanus pyHkuuu BIIP.

Paccuutaem cronben; «Kareropusi». B sueiiky C4 ¢ momonrsto Mactepa GyHkiuid (puc. 2.2)
BBelleM (hopMyITy:

=ECJIN (B4<50;"-"; ECJIN(1(B4>=50;B4<=100);"I11"; ECJIN(M(B4>100;B4<=150);"11";
ECJIN(M(B4>150;B4<=200);"I";"Bsicmas"))))

CxonupyeM 3Ty popmyiy B stueriku C5:C11.

Paccunraem cronben «Tapudnsiii ko3 dummeHT?:

B sueiixky D4 BBenem popmyiy:

=[TPOCMOTP(C4; $K$4:$K$7;5L$4:$L$7)
CKOHI/Ipyellvl Ty ‘Q)opMleIy B siueiiku D5:D11.
A B © D

| E | F |[IE| H | [ k] L [ ™
1
| 2|
Tapupuei Crax, |Hagbaexasa Tapupreri
3 DHO Fannu | Kareropua |xospdunuent | Crapra nET CTaN Omnag Eannu | Kareropus |kosdpdunuent
4 |Anenmu BP. 35 m 5 4 151-200 I 8
5 |Boftxos ML 100 I 5 4 101-150 I ]
| 6 |Bakap HE. 65 I 5 5 50-100 m 5
7 |Berep C.7T 110 o 7.5 7 > 200 Briciaa 10
g Tomon K.JL 20 m 5 2
g I'poumee TE. 180 I 8 15 Crax | Hagbaexa | Crax, met
10 | Eganes HIL 220 Bricman 10 20 ] 10% <5
11 [Esmos CEO 140 il ] 8 5 200 5-10
112 | 10 40% =10
KEl
|14
15
Puc. 1 — Hcxoouvie oannvle 0151 pacuema
ApPryMeHTbl hyHKELHHA El
I

] = nowe

SHAYEHHE _ECAM_HMCTHHA I " 5‘_1 ="

Nor_BoipaM<eHqe I

SHaHeHHe_ecnk_noe | ECMM(M{B4 >=50;B4 <=100;"II";ECTi e = "m"

= "

MpoOBEpAET, ELINONHAETCA AH YCNOBHE, H BOSERAWAET OAHO 3HAYEHHE, BCNH OHO BbINONHAETCA, H APYIOE
IHaYeHHE, BCNH HET,

NMor_Bbipam<eHye nHboe ZH3YEHHE MNH BEIPA¥EHHE, KOTOPOE MPM BEIYHMCNEHHH A38T
sHaqeHHE MCTHHA Kk Mo,

CNpagka No 3ToA deyHELHK 3HaqeHHE: ITT Ok I OTMEHS

Puc. 2 — Oxno «Macmepa ynxyuiiy

Paccunraem cronben «CraBkay:

B siueiiky E4 BBenem ¢popmyny: =$B$14*D4 (B sueiiky B14 BHeceHO 3HaueHHE cTaBKH |
paspsna, cMm. puc. 2.3).

Ckonupyem 3Ty Gopmyiny B sueiiku ES:E11.

Paccunrtaem cronbern «HagbaBka 3a cTaxy»:

B sueiiky G4 BBenem dopmyny:

=BIIP(F4; $J$9: $K$12;2)
CkonupyeM 31y Gopmyiny B sueiiku G5:G11.
Paccunraem cronbdern «Oxmamy:
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B sueiiky H4 BBenem ¢popmyny: =E4+G4*E4. Cxkonupyem 3ty popmyiy B sueiixku H5:H11.

B siaetike H13 paccunraem o6miuii o 3apabOTHOM MIIATHI IO OTACIY:
=CYMM(H4:H11)

B suetikax H14:H16 paccuntaem dona 3apaboTHO# TUIaTHl IO KaXKI0H KaTETOPUH:
ITo | kareropun: =CYMMECJIN($CS$4:$C$11;G14;H4:H11)
ITo Il kareropun: =CYMMECJIN($C$4:$CS$11;G15;H4:H11)
ITo Il kareropun: =CYMMECJIN($C$4:$C$11;G16;H4:H11)
ITo Briciueit kareropun: =CYMMECJIU($C$4:$C$11;G17;H4:H11)

3anonHeHHAs TabaMIa C pe3yabTaTaMH pacuyeToB MPECTaBIeHa Ha pucC. 3.

A | B C D E F | G | H
1
5
Tapuduei Crax, |Hagbaeiasa
3 DHO Eamnw | Fateropua |xosdduunent | Craska neT CTAX Cienag
4 |Anemmu T 35 T 5 325000 4 10,00%| 357500
5 |Eckxop M. 100 T 5 325000 4 10,00%| 357500
E |Paxap H.E. 65 T 3 325000 5 20,00%) 290000
7 |Berep C. 11 110 I 7.5 487500 7 20,00% | 585000
8 [Tomon K.IL a0 T 5 325000 3 10,00%]| 357500
g (Tpomos TE. 180 I E] 520000 15 40,00% | 728000
10 |*¥zanoe HIL 220 Briciman 10 650000 20 40,00%| 210000
11 | F3peoe CED. 140 T 75 487500 B 20,00%| 585000
12 |
13 Mrara: 4270500
14 | Craera 1 pasp. | 65000 Toro No KaTeropuam I 728000
| 15 | I 1170000
|16 | Il 1462500
17 Bricwan 910000
18

Puc. 3 — Pesynemamul pacuemos

Otpa3um rpauyecKku COOTHOILIEHUE pa3Mepa CTaBKU W OKJaJa KaXJoro corpyaHuka. [lns

3TOr0 BOCHOJIB3YyEMCSl MAacTEPOM JIMarpaMm, BeIOpaB THI JuarpaMmsl — «I'padukx» (cM. puc. 4).

1000000
900000
800000
700000
600000
500000
400000
300000
200000
100000

0

3ap360THaﬂ nnarta no nogpasaeneHuro

—&— CraBka
—#— Oxnapn

——— o ——

AneuwmH U.P. Bonkos M.M.

Bakap H.B.

Betep C.0O.

FomoH KJ1.

'pomoB T.K. Xpgaros W.M. XKykos C.10.
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Puc. 4 — Ceedenus o 3apabomnoii niame
CocTaBUM OTYETHYIO BEIOMOCTh 10 mojapasjaeicHuto. s storo cozgamgum nokyment Word, B
KOTOpPOM TiepeHeceM naHHbie w3 Tabmuiel Excel, manpumep, ®UO corpynnuka, CraBka, Oxiaj,
o0ecreynB TUHAMUYECKYIO CBSI3b.
Brauane, B sueitkax A20:D27 chopmupyeM TabIHIly ¢ ITUMU JaHHBIMH (pHC. 5).

A [ B C [ D A | B | ¢ | D |
18 18
19 DHOD Kareropua | Craera Onag 19 THO Kareropua| Craexa Onnag
20 |Anemmu HP. |=C4 =E4 =H4 20 | Amermn HP. il 325000 357500
21 |Bodizos MWL |=C5 =E5 =Ha 21 |Bofiros WL T 325000 357500
22 |Baxap HE. =6 =Ef =Hg 22 [Baxap HE. m 325000 390000
23 |Betep CAT. =C7 =E7 =H7 23 Berep C.IL I 487500 585000
24 Tomon KL |=C8 =EP =Hg 24 |Tomon K.IL i} 325000 357500
25 Tpomes TK.  |=C9 =E3 =H3 25 |Tpomos TE. I 520000 728000
26 | Hpanes HIL  |=C10 =E10 =H10 2 Epames HII | Bucias B50000 910000
27 [Myxor CIO. |=C11 =E11 =H11 27 [Kyeos C IO il 487500 535000

Puc. 5 — Tabruya ¢ oannvimu ons omuemmou
gedomocmu

(6 pearcume opmyn u 8 pexcume 3Ha4eHUll)

Jamee BwImenuM dTy Tabnuiy u ckonupyeM ee B Oydep obmena (Mento IIpaBka —
Komnupogarts). Ilepeiinem B nokyment Word. B mento IpaBka Beibepem myHKT CrienpaibHasi BCTaBKa
— Cas3ats — Jluct MS Excel (O6bext) — OK (cMm. puc. 6).

CneyvansHad BCTABKA ilﬂ
McToyHKE: MKcT Microsoft Office Excel
NMucTlIR19C1R2ACY O I
Kak:
Lo OTHEHA |

% BrTapMTE! MueT Microsoft Office Excel (obberT)

| v

W e TekcT & (hOpMaTe RTF
HedopMaTHPOEaHHEIR TEKCT
PHcyHOE (MeTadann Windows)
TOYEYHEIR PHCYHOR
MeTadarn Windows (EMF i I™ B sae shadka
ExyNETaT

BrTaeka cogepuMoro Bythepa oOMEHa KaK TEKCTA B

k.
ré thopmaTe HTML,

Puc. 6 — Oxkno «Cneyuanvras ecmaskay
B pesynbrare Tabnuna ¢ qaHHBIMH OyJeT BCTaBJICHA C JMHAMUYECKOU cBs3bio B [lepeiinem B
nokyment Word. Dto 3Ha4uT, 4TO BCEe M3MCHEHHS, BHOCHMMEBIC B JaHHbIE, pa3Melinenusie B MS Excel
OyIyT aBTOMAaTUYECKH OTPAXKATHCS B CO3AHHON OTYETHON BEIOMOCTH.
AHAJOTUYHBIM 00pa30M MOXKHO BCTaBUTh B OTYETHYIO BEIOMOCTh W TIOCTPOCHHBIM rpaduk.
@dparMeHT 0TYETHOU BEIOMOCTH MPECTABICH Ha pucC. 7.
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OTye THAA BEJOMOCTE 10 TI0DP 43758 76 HHE0

Jdecr moswem SLoNL CONPOSOIENEREHLE MK

FHO Kareropers| CTaEEs OEmmam
Amerrer T I F2E000 TS
Engrne ML I 2S00 WIS
[Earcsp HLE. oI 323000 0000
Ewrep O] 11 LET SO0 SES000
Tomroes B T1. I ITS000 ITSM
Tporoe TE. I SO0 12000
_ Fmaeoe HII | Becums A0 210000
EoEnE C 10, II L7 500 55000

Puc. 7 — @pacmenm omuemnoii sedomocmu

3ananue 2
B MS Excel cymectByeT BO3MOXXHOCTh KOHCOIUOAUUY TAHHBIX (00BEIMHEHHS) U3 Pa3InIHBIX
HMCTOYHUKOB Ha OJHOM pabouem jucrte. [Ipu KOHcCoONMMOAMKM OJlHA siUeiKa pe3ylbTHPYIOIIETO JINCTa
CBsI3aHA C HECKOJIBKUMH siU€HKaMU. 3HAUCHHUE TAaKOU STUCUKHU BBIUUCIISECTCS HA OCHOBE 3HAYEHUN sUeeK,
C KOTOPBIMU OHa CBSI3aHA.
3a0anue 1. Hzyuume o3moxcnocmu koncoruoayuu oannvix ¢ MS Excel.

e CospnaiiTe TpU OAHOTUITHBIE TAOJIHUIIBI IO 0Opa3Ily HA OJHOM JIUCTE WM Ha Pa3HBIX JHCTax
MS Excel (puc. 1).
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A B G D E F G H I | J K L M | N 0 PIlQ|R]|] s T
1 ATTecTaunoHHaA BegomMocTb Ne 1 ATTecTauuoHHana BegomocTb Ne 2 ATTecTtauMoHHana segoMocTe Ne 3
2
o b m 2 o 2
s |E| £ |27 |3 =« (E[E|5|2 |3 =« |E|E]5|2 |3
S E El & [B|Zx=|9 zE E|lG|8|[Ex]|® zE ElE|B|IEx]|®
E = e|®m F| = El @|l=|8|= 3| S =0 m E|Q|®F| S
= =g = 2 g |2=n § = o Ela|g 2D § = o 2 a2lg|Bn §
5E el & |8|g | = 5P El2|s|g ™| = 5P El8l5|g®| =
° 12|25 |3 °5 f)1E|s|z |&| °° |2|E5]z |2
3 = = (&) = = (&) = = O
4 AkumMoBa 5 5] 5 5 AkumoBa 4 5| 4 5 AkumoBa 4 4] 5§ 4
5 AHUCKMOB 4 5] 4 4 AHUCUMOB 4| 5] 4 4 AHUCUMOB 4| 5] 4 4
6 banaes 3 5] 5 4 Banaes 3| 4 5 3 Banaes 3| 4] 4 3
7 Bopeee 3 3 2 3 EBopeer 3 3 2 3 EBopeer 2 3 2 3
& Bopryt 4 50 3 5 Bopryt 4 5] 3 4 Bopryt 4] 5 3 5
9 BopoHoea 4 4 4 4 BopoHoea 5 4] 4 4 BopoHoea 4| 3| 4 3
10 Bopowwnos 4 5] 4 4 Bopouwwunos 4 5] 4 4 Bopowwunos 4 5] 4 4
11 MeaHoB 3 4| 4 4 NeaHoB 4 5| 4 4 NeaHos 3| 4] 4 4
12 MNonoB 4 50 5 5 Monoe 4 5] 4 4 Monoe 4 51 5 5
13 lWepbakoea 5 4 4 4 llepbakoea 4] 4] 3 4 Ulepbakoea 4 4] 5 5

Puc. 1 Obpazey mabauy ons koncoruoayuu

e [loacumraiiTe cpeqHuii OaJlI CTYIEHTA MO TEKYIEH aTTeCTalluH.

e [IpoBenute KOHCONMMUIAIUIO 3-X TAOIHI] ATTECTAIIMH B OJHY C BBIYUCIIEHUEM CPeHEro Oasa
M0 KaXJIOMY IPEIMETy U Pa3MECTHTE KOHCOIUIAUPOBAHHYIO Tabiuiy Ha jgucte Koncoammanms, s

qero:

NepeInTe Ha YMCTBIN JUCT B KHATC M YCTAHOBUTE MAapKEpP MBIIIH B JICBBIH BEPXHUN yroJ
OymyIiei TaOHIIb;
Ha naHesu JanHbie BoioepuTe KoHcomumnanus;

B okHe Koncosmmanus (puc. 2) ycranoure 3HaucHne @ynkuun — Cpennee;

F

KoHcoawmaauma

DYHKLMA:

=]

CpegHee

Ccrinka:

Cnucok AMaNasoHos:

'NaHHEIE ANA KoHCONMASWK 1 5053:8T513

'[&HHBIE ANA KOHCOMMAaW | SA53:5F 513
[ EHHEIE ANA KOHCOMMAALA | SHS3:5M513

NobaEnTh

T | |
| Acaeurs |

il ¥aanute
MCNonb30BaTE B KAYECTEE MMEH
MOAMWCH EEPXHEN CTPOKM
SHAYEHWS NeBoro cronfua [¥]iCoznaEaTe cBASM € MCKOAHBIMIA AAHHEIMA
[ Ok ] [ 3aKpbITE ]

Puc. 2 Jluanozosoe oxno Koncoruoayus
nepeiaute B cTpoky Cebliika, 3aTeM BblIENNUTE HA JncTe laHHbIe A1 KOHCOJIUAALNU
BCIO 00s1acTh 1 TabyuMLIbl, BKIIIOYAs 3ar0JIOBKU TaOJIULbI (HO He Ha3eanue madauybl). HaxMuTe KHOIKY
Jlo6aBuTh. 3aTeM BbIIENUTE TAaOMUIy 2 W CHOBa HakmMuTe KHomnky Jlo6aBuTh. 3atem Tabmuny 3 -
Job6aButh. YcranoBure ¢axxkku B okHax Iloanucu BepxHeil ctpoku, 3HaueHHe BepXHero cToJiona,
4TOOBI UCMOJIB30BATh MOJMUCH TAOJIHUI] B KAUeCTBE MOJNUCENH K HOBOM KOHCOJMIUPOBAHHOM TalnuIe.
[TocraBbTe Puaxok B okHe Co3xaBaTh CBA3M € MCXOAHBIMHM JAHHBIMH IS TOTO, YTOOBI JF00OE
M3MEHEHHE B UCXOIHBIX TaOJIMIIaX MPUBOJIUIO K aBTOMAaTHUECKOMY MEePEeCcUéTy B KOHCOIUAMPOBAHHON
Tabimune. Haxmure OK;

OOpaTuTe BHHUMaHHE Ha KHONKW CBOPAYMBAHUS U PAa3BOPAUMBAHUS CTPYKTYPBI, KOTOPHIE
OSIBWJIVCH CJIEBA OT TAOJIUIIBI.
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— HacrtpoliTe mnpencraBieHHe YHCIOBBIX JaHHBIX B KOHCOJUAMPOBAHHOW TabiHIIe.
Ycranosure Yucnosotl popmam ¢ OAHEM 3HAKOM ITOCIe 3anaToi. (manens [aBHast - Yucio)

— Ilpumenute napameTpsl (GopMaTUpoOBaHHS K TaOmuie (yCTaHOBUTE TPAHMIBI TAOJUIIBI,
odopmure manky) (puc. 3).

[1]z] A B C D E F G
E
= " g
= = ; o 2 k-
= = = (%] § =
= @ o = © =
5 & s 3 g
= = e 3 &
1 =
+| | 5 Axumosa 43 47 47 47 46
+| | 9 Anxncumos 4.0 5.0 4.0 4.0 43
+] 13 |Banaes 3,0 43 47 33 3.8
'+ |17 Bopees 2.7 3.0 2.0 3.0 2.7
+| |21 Bopryr 4.0 5.0 3.0 47 4.2
+| | 25 Boponoea 4.3 3.7 4.0 3.7 3.9
'+ | 29 Bopowmwnos 4.0 50 4.0 4.0 4.3
+] 33 eaHos 3,3 43 4.0 4.0 39
[+ 37 [lMonos 4.0 50 47 47 46
+| | 41 lepbakosa 4.3 4.0 4.0 4.3 4.2

Puc. 3 Koncoruouposannas mabauya
3aganmne 3

[TocTpoiiTe KpyroByr aMarpaMMy IO CpPeIHMM OajjaM CTYAEHTOB 3a  CECCHUIO
KOHCOJUAUPOBAHHOW TaOIHUIIBI.

CoxpaHuTte pe3yabTaThl MPOACIIAaHHON PabOThI B CBOCH IMarke

Beinonnenune npoekra: «lloaroroka oruera «llokazarenu BbITyCKa MOJOYHON MPOAYKIIUU»
cpeacrBamu MS Excel»

[IpoBeanTe KOHCONMZAIMIO JAHHBIX IIOKa3aTeled BbIIYCKAa MOJOYHOW NPOAYKLUHUU 34
HECKOJIBKO JIET B OHOM TaOIHIIe.

1. Co3naiite HOBbI gokymeHT EXcel Mosounsiii komOunat. Ha mmcre 1 cosmaiite
tabmuiy Beimyck Mostouno#t nmpoaykimu 3a 2006 rox (B utpax) (puc. 1).
A | B | C | D | E | F | @

1 Brinyck monovHo i npoaykuun za 2006 ron

2 |HAMKMeHOBAHHe 1kB 2 KB JkB 4 ke "Tor;;m Ha cyuMuMy

3 |cMeTaHa 200 00 340 320

4 |mMonoko 700 GO0 aan 500

5 [kedup 900 370 7A0 JA0

6 |CAHEKH 300 250 240 4500

7 |pAEHKS 200 GO0 B70 BE0

=

Puc. 1. Beinyck monounoii npooykyuu 3a 2006 200
2. Ha nucre 2 co3maiite Boimyck momounoit npoaykmnuu 3a 2007 roa (puc. 2.). Tak kak
3aroJOBKHM CTOJIOIIOB M CTPOK OOBEIUHSIEMBIX TAOJHI] JOJDKHBI MOJHOCTBIO COBHANaTh, TO Jy4Ile
CKONMPOBATh CTPYKTYpPy TaOJHIBl C MEPBOrO JINCTa HA BTOPOHM JIMCT U 3aMOJHUTH 3TY CTPYKTYpPY
HOBBIMHU JAHHBIMHU.
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A | 8 | e | o | €& | € | s
1 Beinyck mono4Hoi npoaykumuun za 2007 rop
Z |HaHMeHOBaHHe 1ke 2 KB J KB 4 ke "mr:;m Ha cyMuMy
3 |cMmeTaHa 450 BOO 450 &00
4 |MonokKg =00 750 300 300
5 |kedwup 1000 550 800 Ba0
& |CAHERM 400 350 ka0 570
7 |pAmeHka 60 570 400 700
=
Puc. 2. Boinyck monounoii npooykyuu 3a 2007 200
3. Ha nucte 3 co3pmaiite «IIpaiic-mucT mpoAyKIIMH MOJIOYHOTO KOMOUHAaTa» (puc. 3.).
A | B | C
1 Mpaic-nuct
> |nammenosanne| BEHA 331 AEH
MHTP eneHHUA

3 |cMmetaHa 25 pyh.

4  |Mmonoko 15 pyh.

5 |kedup 17 pyh.

& |CNUEKM 22 pyh.

7 |pAKeHka 20 pyh.

Puc. 3. Ilpaiic-nucm npooykyuu Moa0uHo20 Komounama

4, [Tpu momoumm ¢ynkuuun Cymm nocuutaiite ctpoku WMToro 3a rog uist KaKAoro BUia
npoaykuuu Ha 1 u 2 aucrax.
5. Hcnonw3ys naHHble mpaiic-mucTa noacuutaiire cronden Ha cymmy B obeux tadnuiax.

JIJIst 3TOTO YCTaHOBUTE KYPCOB B IYCTYIO YUKy cTonbOma Ha cymmy, coznaiite hpopmymy = Urtoro 3a
rog * Ilena 3a 1 nutp. Hanpumep, nns sueitku G3 mepBoil TaOnuibl HYXKHO BBECTH GopMyly =
F3*JIuct3.B3. (popmyna ssooumcs npu nomowu moiwiu) I'otoByro HGopMyTy MOKHO CKOITUPOBATH TSI
OCTaBIIUXCS CTPOK TAOJIUIIBI.

6. Ha mucre 4 mocuwraiite CpeaHue mokaszaTenu Bbimycka npoaykiuuu 3a 2006-2007
rojbl. /{7 yero npoBeauTe KOHCOIMIANNIO JAHHBIX TIEPBBIX IBYX TAOJHUII.

7. M3MeHnTe KOIM4ecTBO BhIMycka Mosoka B 1 kBaprane 2006 roga Ha 0. [IpoBepbre, Kak
M3MEHMJIUCH Pacy€Thl B UTOIOBOM Ta0IHIIE.

8. [TocTpoiiTe rucrorpaMMy M KpyroBylO JHarpaMMbl IO MTOroBod Tabiuie. BcraBbre
Ha3BaHME B 00J1aCTh IMarpaMMBel, JIereHay. B rucrorpamme noAnumnTe ocu KOOpAUHAT.

9. Craiite oT4eT 0 mpojeIaHHOM paboTe MpenoJaBaTemo.

3aganue 4

1. OnpenenuTh NOPSIIOK BCTYIJIEHUS B CUITy HOPMAaTHBHO-IIPABOBBIX akToB IIpe3unenra PO.
2. [lony4nTh COUCOK TOKyMEHTOB, MOABUBIIKXCS B cucTeMe "KoHcynbTanT+" 3a MOCIEIHIO HENENIO.
3. ITomy4nTh CIMCOK TOKYMEHTOB, OSBUBIINXCS B cucTeMe "KoHcynbTanT+" ¢ mocieqHum
MOTIOJTHEHUEM.
4. Yro noHuMaeTcs noj TepMUHOM "J[0roBOp KyIuiu-nmpojaxu’?
5. Haittu onpenenenne tepmuna "Kommepueckas TaitHa".
6. IToctaBuTh 3aKknanky B I'paxknraHckoM kojiekce Ha cratbe 821 "OTKa3 OT mpeaocTaBiIeHUs WIn
MOJTy4eHus KpeauTa'.
7. IloctaButh 3aknanky B I'paxaanckom koaekce Ha ctatbe 814 "lleneBoii 3aemM" 1 HanucaTh K HEH
KOMMEHTAapHil.
3ananue 5
Heab: HAyYUTHCSI MEHATDH ApaMETPhl CTHIIEH C 11eJIbI0 OBICTPOr0 U3MEHEHHUS B JaJIbHEHIIEM
OO0JIBLINX TOKYyMEHTOB
Jl71 n3MeHeHUs apaMeTpPOB CTUIIS LEIKHUTE MPaBOM KHOMKOM MBIIIN Ha COOTBETCTBYIOIIEM
CTUJIE U B TIOSIBUBLIEMCSl MEHIO BbIOepUTE M3menumsb. B nosBuBIIEMCS OKHE HaXXKMMAaTh
33



@opmar/lpudt u @opmar/Ad3ar 1151 ©I3MEHEHHSI HEOOXOAUMBIX TapaMeTpoB cTuiist. KHomka
dopmaT HaxoJIUTCS BHU3Y CIIEBa.
Y CTaHOBUTH NTapaMeTpsl ISl CTHIICH:

Cruib Hlpudr Ab3arg
3arosoBoxk 1 Times New Roman, BBIpaBHHUBAHME 110 LICHTPY, 0€3 OTCTYIIa, UHTEPBAJ IIEPe]T
pasmep 12, nonyXKupHbIi 10 T, mociie 2 0T, MEXyCTpOUHbIN 1,5 cTpoKu
3aroia0Bok 2 Times New Roman, BBIpaBHHUBAHME TI0 LICHTPY, 0€3 OTCTYIIa, UHTEPBAJ IIEPe]I
pasmep 11, momyxupHbIii 6 1T, rocJe 2 1T, MeXXIYCTPOUHBIH 1,5 cTpoku
3aroJyioBoK 3 Times New Roman, BBIPABHUBAHUE 110 IIUPUHE, OTCTYI MEPBOM CTPOKH 2 CM,
pa3mep 10, kypcus uHTEepBal nepex 3 0T, nocie 0 0T, MEKyCTpOUYHbId 1,5
CTPOKH
OObIuHbBIN Times New Roman, BBIPaBHUBAHME 110 ITUPHUHE, OTCTYII 1epBoi cTpoku 0,5
pasmep 10, 0ObIYHBIIH cM, unrepBai nepea 0 nr, nocae 0 0T, MEXYCTPOUHBIN
1,5 ctpoku

Oo6noBute ornasienue: [IpaBast kHonka Ha HeM, OOHOBUTH M0OJIe, OOHOBUTH LIETHKOM.
Y6enurech, 4TO B HOBOM OIJIaBJICHUH U3MEHHIIIACh HyMEpallusi CTPaHMII C y4€TOM U3MEHEHHOTO
TEKCTa.

3ananmue 6
Pazpemmre 10CTyI K Balleil KHATE ONPEAEICHHBIM IT0JIb30BATEIISM.
3ammura 3JIEMEHTOB KHUTH U (halIoB
3ammTa 3JIEMEHTOB KHUTH

1. B menro CepBuc ykakuTe Ha NMYHKT 3ammMTa, a 3aTeM BblOepUTEe KOMaHIy 3allUTUTH
KHHUTY.
2. BrInmonHuTE 0JJHO MIIM HECKOJIBKO CIEAYIONINX ACHCTBHIA:

4TOOBI 3aIIUTUTh CTPYKTYPY KHUIH JUIsSl 3alpeTa NepeMelleHHs], YAaJeHHs, CKPhITUs, oKa3a
WM [IEPEMMEHOBAHUS, a TAK)KE€ BCTABKM HOBBIX JINCTOB, YCTaHOBUTE (iaskoK CTPYKTYpY;

4yTOOBI OJIOKMPOBATH OKHA JUUIsl BOCCTAHOBIIEHHUSI MX pa3Mepa M PACMONOKEHUS MPU KaxJIOM
OTKPBITHUM KHUTH, YCTaHOBUTE (i1akok OKHa;

4TOOBI HUKTO IPYTrOi HE CMOT CHSTb 3allUTY C JIHMCTa, BBEIUTE Maposib, HakMuUTe KHONKY OK, a
3aTeM ellle pa3 BBEJUTE 3TOT MapoJjb JJs MOATBEPKACHUS. 3alIUTUTE dJIEeMEHTHI Bareil KHUru.

3amura o0el KHUru

1. Ecau xHura yxe oOmiasi, U ee TpeOyercs 3allUTUTh MApojeM, 3alpeTUTe OJHOBPEMEHHYIO
paloTy ¢ Hell HECKOJIBKUX T0JIb30BaTeNei.

HucTpykumu
1) [Tonpocute npyrux mosib3oBaTeneil COXpaHUTh U 3aKPbITh OOIYI0 KHUTY. B mpoTHBHOM
cllydae uX HECOXpaHEHHbIE JaHHbIE OyIyT YTEPSHBI.
2) [Tocne mpekpaieHUss COBMECTHOM pabOTBhl HajJ KHHUIOW >KypHald H3MEHEHHH Oyner

ynaneH. YToObl COXpaHUTh KOIHUIO 3THX CBEJIECHMH, HameyaTalTe JUCT MU3MEHEHUH WM CKONMpyHTe
€ro B IPYr'yl0 KHHTY.

Hucrpykuuu
1) B mento CepBuc ykaxure Ha myHKT McnpaBieHusi u BeiOepute KomMaHay BulaeauTs
HCIIPaBJICHUS.
2) B nosie mo Bpemenu BuiObepuTe BapuaHT Bee.
3) Cruumume ¢pnascku 10JIb30BATEIEM U B TUATIA30HE.
4) YcranoBure (axkok BHOCHTH M3MeHeHUsI HA OTAEJbHBINH JHMCT U HAKMHUTE KHOIKY
OK.
5) BbInosHUTE OJHO MM HECKOJIBKO CIEAYIOUINX AEHCTBUI:
1. 4YTOOBI HaNleuaTaTh JIUCT )KypHaja, HaxMuTe KHONKY [ledyaTs;
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2. 9YTOObI CKONUPOBATh XYPHAJI B JIPYIYI0 KHUTY, BBIICIHUTE SUYEHKH, KOTOpbhIE TpeOyeTcs
CKOIMPOBaTh, HAKMUTE KHONKY KommpoBaTb, NEpPEKIOYUTECH B OKHO APYTOM KHUTH, BBIIEIHUTE
SIUEUKY, C KOTOpOM TpeOyeTcsi HayaTh BCTABKY, U HAXKMUTE KHONKY BeTaBUTB.

ITpumeuanue Texylnyro BEpCHIO KHUTHM TakK€ MOYKHO COXPAaHUTh WJIM HaledaTaTh, TaK Kak
3TOT KypHaI HEe OyIeT OTHOCHTHCS K MOCIEAYIOUIMM BepcusiM. Hampumep, agpeca siueek, BKIIOUYAs
HOMEpa CTPOK, B CKOIMMPOBAHHOM YypHaJIe MOT'YT YK€ HE COOTBETCTBOBATh JIEHCTBUTECIILHOCTH.

B menro CepBuc BoiOepute komanay JocTyn k KHUre u oTKpoiite Bkiaaky IlpaBka.

3. VYbenurech, 4TO Bbl €JMHCTBEHHBIN 10JIb30BaTeNb B cricke Maiyl OTKPBIT CJeay0IUMHA
N0JIb30BaTeISIMH.
4. Crumume ¢naxcox Pazpemintb COBMECTHBIN JOCTYII.
d. Ecnu 3T0T priakok HepoCTyNeH, He0OX0AMMO CHavana OTMEHUTh OOIIMHM IOCTYN K KHUTE, a
3aTeM CHSATH 3TOT (hIaXKOK.

NucTpykuun
1. Haxxmute xkHOTIKy OK, B MeHI0 CepBHC YKOKUTE HAa MyHKT 3alIMTA ¥ BHIOEPUTE KOMaHLy

CHSATB 3a1IUTY 001IeH KHUTH.

Beenure naposb, eciu oH nmotpedyercs, U HaxMuTe KHOKY OK.

B mento CepBuc Boioepute komanay Joceryn k kHure u otkpoiite Bkiaaky [lpaBka.

Ecnu nosiBuTCst COOOIIEHNE O BIMSHUM HA JIPYTUX MOJb30BaTeliel, HaXXMuTe KHOMKY /la.
2. [Ipn HEOOXOIMMOCTH YCTaHOBUTE APYTUE THIIBI 3AIIUTHI: MPEJOCTABbTE OIpPEAeICHHBIM
MOJIB30BATENSAM JOCTYIl K JMana3zoHaM, 3allUTUTE JIMCThI, 3AIIUTUTE 3JIEMEHThl KHUTH WM 3aJaiTe
MAPOJIH JJIsI TPOCMOTPA U U3MEHEHUS.

3. B menw Cepsuc ykaxcume na nynkm 3auiuta, a 3amem evidepume KOMAHOy 3alIUTUTh
KHUTY uau 3alllUTUTh KHUTY U JaTh OOIIUNA JOCTYII.

4, Yemanosume ¢pnascox O61mumii noctyn ¢ uCpaBlIeHUSIMHU.

5. UtoObl 00s13aTh APYrux TOJB30BAaTENIed BBOJAUTH MApoJb ISl TMPEKpalleHUus BeIACHUS

KypHaJla U3BMEHEHUHN WM yIaJeHUsl KHUTH U3 OO0ILEero MoJib30BaHUsl, BBenuTe napoib B rnose Iapoas,
a 3aTeM BBEIMTE €0 €Ile pa3 s OATBEPKIACHUS.

6} Ecnu OyneT npeniokeHo, COXpaHuTe KHUTY.
3aganue 7

2. 3amuTUTe OT U3MEHEHUI TUCT SJEKTPOHHOM TAONIUIIBI U 3aKPOITE ee MapoJieM.
3. 3amMTUTE OT U3MEHEHUH 3aJJaHHbIIN TUama30H sSYeeK.

[IpenocraBnenue onpeneaeHHbIM 0JIb30BaTENSIM JOCTYIA K 3alIMILEHHBIM JUana3oHaM
1. B menro CepBHC yKakuTe Ha MyHKT 3allMTa, a 3aTeM BblOepuTe Komanny PaspemmTs
U3MeHeHue JUANna3oHoB. (DTa KoMaHAa IOCTYIHA, TOJIBKO €CJIM JIUCT HE 3alUIIICH. )
2. Haxxmure knonky Co3aats.
3. B nosne Ums BBeuTe MM 1ManazoHa, T0CTyl K KOTOPOMY TpeOyeTcsl MPe0CTaBUTh.
4, B mnone flyeiikm BBenuTe 3HAK PAaBHO (=), a 3aTe€M BBEOUTE CCHUIKY WM BbIACIUTE
JIMATa30H 4YeeK.
5. B nosie IlapoJibs imana3ona BBeiMTE NapoJib JUIsSL JOCTYIA K IMANa3oHy.

[Taponb 3amgaBaTh HE 00s3aTENBLHO, HO €CIIM IMapoJyib HE OyAeT 3ajaH, JII0OOW IMOJIh30BaATEINb
CMOYKET U3MEHSATH 3TU STYECHUKHU.
6. Haxxmute kHOnKy Pa3pemenusi, a 3atem kHonky /[00aBUTH.
7. HaiinuTe u BblenuTe nojabp3oBareiel, KOTOPBIM TpeOyeTcst MPeAoCTaBUTh JOCTYIl. YTOOBI
BBIJIETIUTh HECKOJIBKO MOJIb30BaTelNIeH, MOCIEA0BATEIbHO IIEIKHUTE UX UMEHA, YAEepKUBas HaxxaTou
knaBumry CTRL.
8. JlBa paza Haxkmute kHOTIKY OK 1, ecriu OyeT mpeiokeHo, BBEIUTE apoilb eIle pas.
9. [loBTOpUTE mpenplAylIMEe IIard JUIsi BCEX JUANa3oHOB, K KOTOPbIM TpedyeTcs
IIPEOCTABUTH TOCTYII.
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10. UToOBl COXpaHHUTh OTAETHHYIO 3aMUCh AUAMA30HOB U TIOJIH30BaTENCH, YCTAHOBUTE (hITaXKOK
BcTaBuTh CBelleHUs1 0 pa3pellieHUsiX B HOBYI0 KHHUTY B JIHAJIOTOBOM OKHE Pa3pemmTs U3MeHeHue
AHANIA30HOB.

11. 3alMTHTE JIUCT: HAKMHUTE B JHAJIOTOBOM OKHE Pa3pemmmTh W3MeHeHHe JAUANA30HOB
KHOTIKY 3aIlIMTUTD JIUCT.

12. B numanoroBom okHe 3ammTa JHMcTa yCTaHOBUTE (uiakok 3amMTHTL JHCT H
coJiep:KUMoOe 3alUIAaeMbIX siYeeK, BBEIUTE MapoJib ISl 3aIlUThl JUCTa, HAKMUTEe KHONMKY OK u
elle pa3 BBEIUTE NapoJb JAJIs MOATBEPKICHHUS.

[Mpumeyanue Ilaponb nmis gucTta HEOOXOAUM, YTOOBI 3alPETUTh JPYTUM IOJIb30BATEISM
M3MEHEHUE 3aJ]aHHBIX UANa30HOB. Y 0eAUTECh, YTO BIOpAH Mapojib, KOTOPHIN JIETKO 3alIOMHUTh, TaK
KaK €ClId Mapoyib OyaeT YTepsiH, MOJYYUTh JOCTYI K 3allUIICHHBIM 3JIEMEHTAM JIHCTa OyIeT
HEBO3MOXKHO.

3amanue 8
1. 3anyctute pemaktop npesenranuii Microsoft PowerPoint 2016.
2. Cozpnaiite mpe3eHTaluo Ha ocHOBeE Jitoboro madinona (Kuonka Microsoft Office\ Coznats\
VcranosieHHble mabnoHsl\ ). [IpocMOTpUTe CO3/1aHHBIE CITAMiIBI.
3. [lepeliauTe Ha EepBBIN CiIai. 3alIOJHUTE MO0 CBOEMY YCMOTPEHUIO I10JIs TEKCTA B OCTABLIMXCS TPEX
cnaijax. BepHutech Ha NMEepBBINA Cllaii.
4. N3menute nepexon ciaiiaa (Auumarus\ [Tepexon k atomy cnaiiny). [Ipoasuxenue nocrasbte «I1o
HIETYKY».
5. I3menwuTe MOSABICHUE 3aroJioBKa ciaiia (Anumanus\ Auumanus\ Hactpolika aHMMaIum),
ycraHoBuTe onuuio «llo memuky».
6. M3MeHuTe nepexo]1 U MOCTPOEHHE TEKCTa B OCTABIIUXCS craiiax.
7. 3amycTUTE MPE3EHTALMIO Ha JEMOHCTPALIUIO.
8. 3amycrtuTe cnaiiapl Ha JeMOHCTpanuio B pexxume peneruiyn (ITokas cinainos\ Hactpoiika
BpemeHn). [IpeacraBbre cebe, 4TO BB COPOBOKAAETE IEMOHCTPALMIO paccka3zoM. IIporosopus mpo
cebs TekcT, mmenKkanTe mo kaonke «/lareey. [Tocie 3aBepieHus 1EMOHCTPAIIUU BBIIACTCS BOIIPOC
«3anucaTb Bpems 1epexo10B B ciaipl?». OTBeThTe «/la». Bpems nepexoaoB ciiaiiioB yCTaHOBUTCS
TaKMM, KaKUM BBl €r0 ONPEAETIIN MIPH PENETUIIMOHHOM IIPOXO0JIE CJIali/I0B.
9. 3amycTuTe Mpe3eHTaIMI0 Ha IEMOHCTPALIMIO TI0 BpEMEHH CIaii10B
10. BcTaBbTe MeXy TIEPBBIM U BTOPBIM cliaiioM emie oaud ciaitn (I'nmasnas\ Cnaiiner\ Co3nath
cnaiin). Odopmure ero.
11. Ckpotite Tpetnii o cuety cnaiin ([Tokas cnaitno\ Hactpoiika\ CkpbiTh craiin).
12. 3anmycTuTe Npe3eHTalnio Ha AEMOHCTPALIUIO.
13. [IpumeHuTe K claiiiam HOBBI ma0I0H nu3aiiHa (n3aiin\ Temsr).
14. C nomomibto kHONKM «Co3AaTh ciaiiay 100aBbTe elle HECKOJIBKO CIai/10B, YTOObI 00111ee ux
KOJMYECTBO CTajJ0 NpUMEpPHO paBHBIM 6 — 9. IlomecTuTe Ha cnaif/ibl pUCYHKH, TUArPaMMbl, OOBEKTHI
SmartAurt.
15. TlomecTuTe HA BTOPOH Ciiaiia 1Be (GUTYpHI: CTpENIKa BIIPaBO M CTPEJIKA BIIEBO.
16. HaznaubTe cTpernke BrpaBo koMmanay «Ilepeiitu Ha cinenyroumii cnaiiny (BeraBka\ Cesizu\
HetictBus\ [TepeiiTu Ha CiIeayrONIHiA C1aiiT), a cTpesKe BIeBo — «IlepeTi Ha MPeabI Iy CITaiay.
17. C nomombto Oyhepa oOMeHa pacKOMUPYHTE 3TH KHONIKHM Ha OCTABIIUECS CIalIbl.
18. 3amyctute ciaiiipl Ha AeMoHcTpauuio. [IpoBepbTe paboTy MHTEPAaKTUBHBIX KHOIOK.

IIpumepHbIe TecTOBbIE BONPOCHI 10 AUCHHUILINHE
@opmupyemote komnemenyuu — OK 02, IIK 1.2, IIK 2.1, IIK 2.2, I[IK 2.4

1. Kakne 3 TeXHMYECKUX JOCTHXKEHHUSI COCTaBIIAIOT OCHOBY coBpeMeHHbIX UT? Beimummure
COOTBETCTBYIOIIIME HOMEPA:

1. cpeacrBa HakoIUIeHUS] UHPOPMALUH

2. BO3MOXHOCTbh aBTOMAaTU3UPOBAaHHON 00paboTKu nHpopmaruu ¢ nomoursio I1K

3. pa3BUTHE CPEJCTB CBSI3H
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4. pa3BUTHE CPEICTB NEPEABUIKECHHUS
5. pa3BUTHE JIOKATBHBIX CETEH
6. pa3BUTHE TI00ATBHBIX CETEH
7. pa3BUTHE MULIYIIAX MAIIMHOK
8. pa3BUTHE MUKPOIPOLECCOPHON TEXHUKH
9. pazBuUTHE CPENCTB YIPABICHUS B PA3JIMYHBIX cpepax NPOU3BOJCTBA U OOIECTBEHHOM KU3HU
2. Onpenenute crpareruto BHeapenust UKT:
IIpoBecTy NOKaNbHYIO MOAECPHHU3ALMIO METOJJOB PAOOTHI + pacHpeenuTh PYHKIUN MEXTY
TEXHUYECKUMHU paOOTHUKAMU (OnepaTopaMu) U CHEIHaINCTaMH + HayaTh pa3BUTHE
KOMMYHUKAaIUN
3. HazoBure 310 cBoiictBO UT: « ... - 3TO pabota B quanoroBom pexxume ¢ [TK».
4. PexxuM 00pabOTKH AaHHBIX, IPU KOTOPOM JIaHHbIE HAKAIUIMBAIOTCS HA BHEIIIHEM HOCHUTEIE,
Ha3bIBACTCSL:
PEKUM pealbHOTO BPEMEHHU
1. pexum paznenenus BO BpeMEHU
2. IaKeTHBIN PEXKUM
5. CUMILIEKCHBIM METO/IOM Nepeaaun HHPOpMaluu Ha3bIBatOT
1. meron mepenauyu WK npuéma JaHHBIX TOJIBKO B OJJHOM HalpaBlIeHUH
2. MeToJ NOIllepeMEHHOM nepeaaun U npuéMa nHpopMauu
3. MeToJ1 OTHOBPEMEHHOM Nepeauu v npuéma nHGopmarun
6. TekcToBBIN peakToOp - Mporpamma, peHa3HaueHHas JJIsl. . .
1. cozanus, peJakTUpOBaHUs U GOpPMATUPOBAHUS TEKCTOBOM HH(pOpMaLIUH;
2. paboThl ¢ U300paKEHUSAMHU B IIPOLIECCE CO3/JaHUSI UTPOBBIX IIPOrPaMM;
3. ynpasnenue pecypcamu I1K npu coznanum 10KyMeHTOB;
4. aBTOMaTHYECKOI0 IEPEBOJIa C CUMBOJIbHBIX SI3bIKOB B MAILIMHHBIE KOJIbI;.

7. B psany "cumBon" - ... - "ctpoka" - "parmMeHT Tekcra" mpomyIieHo:
1. "cimoBo";
2. "a03ar";
n "n.
3. "crpanuma";
4. "tekcr".

8. K unciy OCHOBHBIX (PYHKIIMI TEKCTOBOI'O PEIAKTOPAa OTHOCSATCS:
1. xommpoBaHHe, NepeMelleHHe, YHUUTOKEHHE U COPTUPOBKA (hparMeHTOB TEKCTa;
2. co3iaHMe, peJaKTHPOBAHNE, COXPAHEHUE U M1eYaTh TEKCTOB;
3. crporoe cobiroieHne NPaBoMUCaHUS;
4. aBToMaruueckas oOpaboTka nHGOpPMAIINH, TPECTABIEHHON B TEKCTOBBIX (aiiiax.
9. Kypcop - 3T0
1. ycTpolcTBO BBOJIa TEKCTOBOW MH(OPMALINH;
2. KJIaBHIIA Ha KJIaBUATYPE;
3. HaWMEHBIINN PJIEMEHT OTOOPAKEHUSI Ha IKPAHE;
4. MeTKa Ha 9KpaHe MOHUTOpA, YKa3bIBaIoI[asl MO3ULHI0, B KOTOPOH OyeT oToOpakeH
BBOJIUMBIN
C KJIaBUATYPBI.
10. Ilpu Habope TekcTa OJTHO CJIOBO OT JPYTOro OTIAENSIETCS:
1. Toukoi;
2. mpobenowm;
3. 3amAarToi;
4. ITBOETOYHUEM.
11. C momomipio KOMIbIOTEpPa TEKCTOBYIO HHPOPMAIIUIO MOXKHO:
1. XpaHUTH, MoJIy4aTh U 00padaTHIBATH:
2. TOJIBKO XpaHWTB;
3. TOJIBKO IOJy4aTh;
12. PenakTrpoBaHue TeKCTa MpeACTaBIsAeT coO0il:
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MPOLECC BHECEHUS] U3BMEHEHHUI B UMEIOLLUKCS TEKCT;

MpOLEAYPY COXpaHEHUs TEKCTa Ha JIMCKE B BUJIE TEKCTOBOTO (haiina;

MIPOIIECC Mepeaadu TEKCTOBON HH(POPMAITUHU TI0 KOMIIBIOTEPHOM CETH;

MPOLIEYPY CUMTHIBAHUS C BHELIIHETO 3alIOMUHAIOIIETO YCTPOICTBA PAHEE CO3/IAHHOTO

b s

TEKCTa.
13. Kakas onepauus He IpUMEHseTCs Ui PeJaKTUPOBAHUS TEKCTa:

1. meyaTh TEKCTa;

2. yZnaneHue B TEKCT€ HEBEpHO HAOPaHHOI'O CUMBOJIA;

3. BCTaBKa IPOIYILIEHHOTO CUMBOJIA;

4. 3aMeHa HEBEpHO HAOPaHHOI'O CUMBOJIA;
14. TIpouenypa aBTOMaTHYECKOro (hOpMaTUPOBAHUS TEKCTA IPEAYCMATPUBACT:

1. 3ammck Tekcra B Oydep;

2. ylajeHHe TEeKCTa;

3. OTMeHy NpeAbIAYNIeH ONepaliy, COBEPIICHHON HAll TEKCTOM;

4. aBTOMAaTUYECKOE PACIIOJIOKEHUE TEKCTa B COOTBETCTBUU C OIIPE/IECICHHBIMU IIPaBUIIAMHU.
15. B TeKCTOBOM peaKkTope IIPH 3alaHuU IapaMeTPOB CTPAHUIIBI YCTaHABIMBAKOTCS:

1. I'apHutypa, pasmep, HaUepTaHUE;

2. Orcryn, MHTEpPBAJI,

3. Ilons, opueHTanus;

4. Ctuib, madIoH.
16. KonnpoBaHe TEKCTOBOTO ()parMeHTa B TEKCTOBOM PEAAKTOPE MPEAYCMaTPUBAET B IIEPBYIO
ouepenp:

1. yka3zaHue MO3WINH, HAYMHAS C KOTOPOH TOJKEH KOMMPOBATHCS OOBEKT;

2. BbIJENIEHHE KOIUPYEMOTro (pparMeHTa;

3. BBIOOp COOTBETCTBYIOILIETO MYHKTa MEHIO;

4. OTKpBITHE HOBOTO TEKCTOBOI'O OKHA.
17. Tlouck cnoBa B TEKCTE IO 3aIaHHOMY 00pa3Ily SIBJISICTCS MTPOIIECCOM:

1. 06paboTku nHpOpMaIUH;

2. xpaHeHus uH(OpMaINH;

3. mepenauu MHPOpPMALIUY;

4. yHUUYTOXXE€HUE UHPOPMALIHH.
18. 3akoHuMTE MPENTIOKEHUE:

«IlepepaboTka nHpopmanuy Ha 6a3e KOMIBIOTEPHBIX BEIYUCIUTEIbHBIX CUCTEM HA3bIBACTCS

e
19. Ynopsipounre sTansl pa3BUTHS HOBBIX HH()OPMALMOHHBIX TEXHOJIOTHI:

1. «Bocxon Hapexa»

2. «KotnoBuHa pazodyapoBaHHiD»

3. «[ImaTo npogyKTUBHOCTH»

4. «I1uK 3aBBIMIEHHBIX 0XKUIAHUID)

5. «lloabéM )KU3HECTOMKOCTH
20. 13 cnucka TexHosioruii BbiOepuTe HH(POPMALIMOHHBIE TEXHOJIOTUHU:

1. mIpOM3BOACTBO KOPOBBETO MOJIOKA.

2. OATrOTOBKA MOYBBI K TIOCEBY SIPOBBIX.

3. IOMCK MH(POPMALIUH O 3aMYACTIX Ha IPY30BUKH

4. mOATrOTOBKA TPYJIOBOr'O JI0TOBOpa

5. 3a04HO€ 00y4YeHHE SKOHOMHUCTOB
21. Kakne 3 TEXHHUECKHNX JOCTHKEHHSI COCTAaBISIIOT OCHOBY cOBpeMeHHbIX UT? Beimummre
COOTBETCTBYIOIIIME HOMEPA:

1. cpencTBa HakorIeHUs! THGOPMaUU

2. BO3MOXHOCTbh aBTOMAaTU3UPOBAaHHON 00paboTKu nHpopmarun ¢ nomoursio [1K

3. pa3BUTHE CPEJCTB CBSI3H

4. pa3BUTHE CPEICTB NEPEABUKECHHUS
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5. pa3BUTHE JIOKAIBHBIX CETEMN

6. pa3BHUTHE II100ATBHBIX CETEH

7. pa3BUTHE MUITYITIX MAITHHOK

8. pa3BUTHE MUKPOIPOLECCOPHON TEXHUKH

9. pa3BUTHE CPEACTB YIPABICHUS B PA3IMYHBIX cepax MPOU3BOJACTBA U OOIIECTBEHHOM KU3HH
22. Onpegenute crpateruto Buenpenus UKT:

[TpoBecTH JIOKATBHYIO MOACPHU3AINIO METOIOB PA0OTHI + pactpenenuTh QYHKIIUN MEXTY

TEXHUYECKUMHU pabOTHUKAMHU (OTlepaTopaMu) U CHEIUAIMCTaMU + HauaTh Pa3BUTHE

KOMMYHUKaLWK
23. HazoBwute 310 cBoOMicTBO UUT: « ... - 3TO paboTa B 1uaoroBoM pexxkume ¢ [TK».
24. Pexxuim 00pabOTKH TAaHHBIX, IPH KOTOPOM JIaHHBIC HAKAIIMBAIOTCS HA BHEITHEM HOCHTETIE,
Ha3bIBAETCS:

1. pexxuM peanbHOro BpeMEeHU
2. peXHM pa3/ieleHusl BO BpEMEHU
3. HaKeTHBIN peKUM
25. CUMILJIEKCHBIM METOJIOM Iepeaaud UH(OpMaIK Ha3bIBAIOT
1. MeTox mepeaayy UK NpuéMa JaHHBIX TOJIBKO B OJTHOM HalPaBJICHUN
2. MeTo/1 NoTIepeMEHHOH Nepeiauu U npuémMa nHpOopMaLuu
3. MeToJ1 OTHOBPEMEHHOM Nepeaadu u nmpuéma nHHopMaIiu
26. IlepeuncnuTe OCHOBHBIE XapAKTEPUCTUKN KOMITBIOTEPHBIX CETEH.
27. OcHOBHAasE 0COOEHHOCTh KOMITBIOTEPHBIX BUPYCOB 3aKITFOUACTCS:
1. B BOBMOXKHOCTH MX CAMOIPOU3BOJIBHOIO BHEJIPEHUS B pa3IMUHble 00bEKTHI ONepallMOHHON
CHCTEMBI U CIIOCOOHOCTH CO3/1aBaTh CBOU JYOJIHKATHI;
2. B HEU3MEHHOH CTPYKType MPOrpaMMHOIO KOJA ;
3. B M3MEHSIOUICHCS CTPYKTYpPE MPOTPaMMHOTO KOJA;
4. B HaJMYUH OTJIMYUTEIBHBIX PU3HAKOB
28. Bupychl, HaXOAAIIMECS B TTAMATH U SABISIONIMECS aKTUBHBIMU BIUIOTH IO BHIKIIIOUCHHS
KOMIIbIOTEpA UM [Iepe3arpy3Ku ONepaluOHHON CUCTEMBI SIBIISIOTCSL:
1. crenc-Bupycamu,
2. pe3UJICHTHBIMU;
3. nonmuMop(UK-BUpPYCaMU;
4. omepaTUBHBIMU
29. Jlns 60pbObI ¢ BUpYyCaMU UCHIOJIB3YIOTCS:
1. mporpaMMHBbI€ CpE/ICTBA;
2. amnmapaTHbIE CPEICTBA;
3. mporpaMMHbI€ U annapaTHO-IIPOTrPaMMHbBIE CPE/ICTBA;
4. TeXHMYECKUE CPEJCTBA
30. O6Hapyx’eHne U3MEHEHUH, BAKIIMHUPOBAaHUE MTPOrpaMM, UCIIOJIb30BaHUE PE3UAEHTHBIX CTOPOXKEH,
CKaHUPOBAHME, SBPUCTUICCKUN aHATIN3 SBIISTFOTCS:
1. MmeTonamMu OOHapyKeHUsI BUPYCOB;
2. MEeTOo/IaMu yIaJICHHsI BUPYCOB;
3. MeToaMu MOAM(UKALIUU BUPYCOB;
4. MeTojaMu CHCTEMATHU3allui BUPYCOB
31. Bupyc umeer cienyromme MoayJu:
1. MOyTE MacCHpOBaHUS, MOIYIIh MOIU(DUKAIINH,
2. MOJyJb pa3MHOXEHHUS, MOAYJb MOIU(UKAIUH;
3. MOZYJb BHEAPEHHUSI, MOTYJIb CICKEHHSI, MOTYJTh BHITIOJTHEHUS BPEIUTEIbCKIX JICHCTBHIA,
4. MoIynb 3apakeHus, MOJ1yJIb MACKMPOBAHUS, MOAYJb BBINOJIHEHUS BPEIUTEIbCKIX
JEHCTBUAN
32. TenekoMMyHUKaLus — 3TO. ..
1. oOmieHue MeX Iy JTIOABMHU YePe3 TEICBU3UOHHBIE MOCTHI;
2. oOlIeHne MEeXIY JIFOJbMU uepe3 Tee(hOHHYIO CETh;
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33.

34.

35.

36.

37.

38.

39.

40.

3. oOMeH mHpopMaIueil Ha PACCTOSHUU C MIOMOIIBIO TIOYTOBOM CBSI3H;

4. TeXHUYECKHE CPENICTBA Mepeaayr HHPOPMAITHH.
KommnbroTepHbie TeTeKOMMYHUKAIUH 3TO. . .

1. coennHeHHE HECKOJIBKUX KOMITBIOTEPOB B €IUHYIO CETh;

2. mepeHeceHne NHPOPMALIUU C OJTHOTO KOMITBIOTEpA Ha IPYTOil C MOMOILBIO AUCKET;

3. AMCTaHLUMOHHAS Mepeaya JaHHBIX C OJHOT0 KOMITbIOTEpa Ha JPYTOii;

4. oOmeH uH(pOpMaLnell MeX/1y MOJIb30BaTENsIMU O COCTOSTHUH Pab0Thl KOMIIBIOTEPA;
Cepsep — 310...

1. cereBas mporpamma, KOTOpasi BT IUAJIOT OJJHOTO MOJIB30BATEINS C IPYTHM;

2. MOUIHBIA KOMIBIOTEP, K KOTOPOMY HOJKIIOYAIOTCS OCTAIbHBIE KOMIIBIOTEPHI;

3. KOMITBIOTEP OTJEIILHO B3SITOTO MOJIb30BATENs, MOAKIIOYCHHBINH B OOIIYIO CETh;

4 . cTaHnapT, onpeaensomui GopMy MpeAcTaBIeHUs U CIOCO0 MEPECHUIKH COOOIICHHUS.
Mopem — 370. ..

1. MouHbBIN KOMIBIOTEP, K KOTOPOMY MOJIKIIOYAIOTCS OCTAIbHBIE KOMIIBIOTEPHI;

2. yCTpOWCTBO, Mpeodpasyroliee HIUPpPOBbIE CUTHAIIBI KOMITBIOTEpA B aHAIOTOBBIN IIU(PPOBOI

CUTHAJ U 00pPATHO;

3. mporpamma, ¢ TTOMOIIbI0 KOTOPOH OCYIECTBIISETCS TUATIOT MEKITY HECKOIBKIMHU

KOMIIBIOTEPAMHU;

4. mepconanpHas DBM, ncnosap3yemast UIsl MOJyYeHHs U OTIPABKH KOPPECTIOHICHIIHH.
CkopocTb nepefau JaHHbIX — 3TO. ..

1. kommyecTBO MH(DOPMAINH, TIEpeTaBaeMO B OJHY CEKYH/Y;

2. KOIWYecTBO OalT nHpopManuu, nepeaaBacMbIX 3a OJJHY MUHYTY;

3. KOIM4YecTBO 0T MH(POPMAINH, IEPEAAHHBIX C OJTHOTO KOMIIBIOTEpA Ha IPYTOW;

4. xonuuecTBO OMT MH(OPMALIHH, TIEpPEeIaBaeMOI Yepe3 MOJIEM B €IMHUILY BPEMEHH.
Anpecanus — 3710. ..

1. cnoco6 uaeHTHGUKAIMKH AOOHEHTOB B CETH;

2. anpec cepsepa,

3. TOYTOBBIN aIpec MOJIb30BATEINS CETH;

4. xommuecTBO 001, mepechiIaeMol HH(GOPMAIIUU BAIlIMM MOJIEMOM.
JlokanbHbIE KOMITBIOTEPHBIE CETH — ATO. ..

1. ceTh, K KOTOPOH IMOAKITIOYEHBI BCE KOMITBIOTEPHI BAIIIEr0 TOPO/Ia;

2. ceThb, K KOTOPO! MOJKITIOUEHBI BCE KOMIIBIOTEPHI Balllel CTpaHbl;

3. ceTb, K KOTOPOH MOJKII0YEHBI KOMIIBIOTEPHI Balllero oguca, kabnHera HHPOPMATUKU WU

OJTHOTO 3/IaHMS;

4. ceTh, K KOTOPOH MOAKITIOYESHBI BCE KOMITBIOTEPHI.
CereBoit ananTep — 37T0...

1. cnenmanbHas MporpamMma, yepe3 KOTOPYIO OCYIIECTBIISICTCS CBA3b HECKOIBKHUX

KOMITbIOTEPOB;

2. CIlenabHOE anmapaTHoe CPeACcTBO Tt (G (HEKTUBHOTO B3aUMOICHCTBHS IEPCOHATBHBIX

KOMITbIOTEPOB CETH;

3. crenuanbHas CHCTEMa yIPaBIICHHUS CETEBBIMU peCcypcaMiu OOIIEro J0CTYIIa;

4. cucrema oOMeHa nH(popManmel MeXay pa3IMuYHbIMU KOMITBIOTEPAMHU.
CereBble YEpBH 3TO - ...

1. mporpaMMel, pacpoOCTPaHSIOIINECS TOJIBKO MPH MTOMOIIM JIEKTPOHHHOM MOYTHI Yepe3

WNHtepHerT;

2. mporpaMMsl, KOTOpbIE HE U3MEHSIOT (hailyIbl Ha TUCKaX, @ paCpOCTPAHSIOTCS B
KOMITHIOTEPHOH CETH, MPOHUKAIOT B OTIEPAIIIOHHYIO CHCTEMY KOMIThIOTEpA, HAXOAT aJipeca
JPYTrUX KOMIBIOTEPOB WM MOJIb30BaTENEH U pACChUIAIOT 110 3TUM aJIpecaM CBOM KOIIHH;
3. BpEZIOHOCHBIE TTPOTPAMMBI, ISHCTBUSI KOTOPBIX 3aKJIFOYAETCs B CO3/IaHUU cOOEB IIpH
MUTAHUU KOMITBIOTEPA OT 3J1. CETH;

4. mporpaMMBbl, KOTOPBIE H3MEHSIOT (ailsibl Ha TUCKaX, M PACTIPOCTPAHSIOTCS B MTpeesiax
KOMITBIOTEPA.
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41.

42.

43.

44,

45.

46.

47.

48.

49.

50.

[Tporpamma - KOMIBIOTEpHBIN BUPYC, BCTpaUBaeMasi B IPOTPaMMHBIN KOMILIEKC B Oe3BpeaHast 10
HAaCTYIUICHHS ONPEAEIEHHOTO COOBITHS, TIOCIIE KOTOPOT0 PEATU3yeTcsl €€ MEXaHU3M ...
1. «TposiHCKMI1 KOHBY»
2. noruueckasi b6omba
3. mporpamma-mMyTaHT
4. BUpyc-HEBUMMKA
5. cTelnc-Bupyc
Tun komneroTepHoit cetu LAN - 310 CeTh
1. nokanpHas
2. rnobanpHas
3. ropojackas
4. 6ecripoBOIHAS
[TapameTpom, IO KOTOPOMY HEINb3s KIacCU()UIUPOBATH KOMIBIOTEPHBIE BUPYCHI SIBIISCTCS:
1. 06beM porpaMMel
2. cTeneHb ONACHOCTU
3. cpena oouTaHus
4. cioco0 3apaxxeHust Cpeabl OOMTaHUS
KonoHTUTYT MOXKET COIEepKaTh ...
1. ®UO aBTOpa 1OKyMEHTa
2. 1aty co3/1aHus 1I0KyMEHTa
3. mo0Ooi TeKCT
4. Ha3BaHUE IOKYMEHTa
Paznuuator aHTUBHpPYCHBIE IPOTPaMMBbl
1. pubTphI
2. neTexTopsl Win daru
3. peBU3OpHI
4. peruKkaTopsl
IIpu knaccupukanuu no BBIJICJIIIOTCSL CTEJIC-BUPYCHI
1. cpene obuTanus
2. NeCTPYKTHUBHBIM BO3MOXKHOCTSIM
3. 0COOEHHOCTSIM alropuT™Ma
4. cnocoOy 3apaskeHust
W3 npennoxxeHHoro crnucka rpadguueckuMu popMaTamMu sIBISIFOTCS:
a) TIFF;
0) TXT;
B) MPI;
r) JPEG;
n) BMP;
Komnerorep cetu, mpeaocTaBiIsitolInii CBOU PECYPChl HA3bIBAETCS:
1. cepsep
2. ceTeBOM amanTep
3. KJIIUEHT
4. HyJTb-MOJIEM
Cepsep, Ha KOTOPOM HaXOAATCS COBMECTHO 0OpabaThiBaeMble (ailsibl MM (1) COBMECTHO
HCIOJIb3YEMbIE ITPOrPaMMBbl Ha3bIBAETCS:
1. paitnoBbIM
2. cepBep 6a3 JaHHBIX
3. npuHT-cEpBEP
4. MOYTOBBII
HE cymectByromuii TMI cepBepa B UEPAPXUUECKON CETHU:
1. apxuBHBII
2. (aiinoBbIM
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3. cepBep 0a3 naHHBIX

4. IOYTOBEIN

Kpurepun u mkasna oueHnBanus (YCTHBIH 01IPocC)

Onenka

«OTJIHIHO»

«Xopouio»

«YAOBJICTBOPUTECJIBHO»

«HEYAOBJECTBOPUTEJIBHO»

Tema packpsiTa B
IIOJIHOM 00BEME,
BBICKAQ3bIBaHMS
CBSI3aHHBIE U
JIOTUYHEIE,
HCII0Ib30BaHa
Hay4JHasl JICKCHKA,
MIPUBE/ICHBI IPUMEPEI.
OTBeTHI JaHbI B
IIOJIHOM O0BEME.

Tema packpsiTa HE B
IIOJIHOM 00BEME,
BBICKa3bIBaHUS B
OCHOBHOM
CBSI3aHHBIC U
JIOTUYHBIC,
HCIIOJIb30BaHa
Hay4yHas JIGKCHKa,
MIPUBEICHBI
npumepsl. OTBETHI
Ha BOIIPOCHI JIaHBI HE
B ITOJTHOM OOBEME.

Tema packpsiTa
HEJ0CTaTOYHO,
BBICKa3bIBaHUS
HECBSI3aHHbIE U
Henoruynele. Hayunas
JIEKCUKa HE
HCIIOJIb30BaHa, HE
MPUBEICHBI PUMEPHI.
OTBeTHI Ha BOMIPOCHI
3aBUCST OT IIOMOILU CO
CTOPOHBI
IIpenojaBaTels.

Tema He packpsITa.
Jloruka U3I0KeHHUs,
IIPUMEPBL, BEIBOJBI U
OTBETHI Ha BOIIPOCHI
OTCYTCTBYIOT.

Kputepun u mkasna oneHnBanus (BbINOJHeHHE J1a00PATOPHBIX padoT)

Onenka
COTJIUIHO» «XO0pOouIo» «yJIOBJIETBOPUTEJIBLHO» | «HEYJAOBJIETBOPUTEIbHO»
ITo pemenuto 3amaum | [1o pemienuto | [lo pemenuro 3anaum nad | 3agaya HE peleHa
OaH HpaBI/IJII)HI)If/i 3a1a4uu daH ‘IaCTI/I‘-IHBIf/'I OTBCT, HC | ITIOJJTHOCTBIO
OTBET U Pa3BEPHYTHIN | IPABUIbHBIH clieJIaH BBIBOI
BBIBO/T OTBCT, HO HC
clieJIaH BBIBOJI

Kputepun u mxkaJia oneHuBaHus (TeCTHPOBaHKE)

Yuciao NpaBUJIbHBIX OTBETOB

Onenka

90-100% mpaBMIILHBIX OTBETOB

O1leHKa «OTIIMYHO)

70-89% mpaBUIBHBIX OTBETOB

OI_IeHKa «XOopoumo»

51-69% npaBUIBHBIX OTBETOB

OLIeHKa «YAOBJICTBOPUTCIIBHO»

Menee 50% mpaBUIHLHBIX OTBETOB

OrneHka «Hey/10BIETBOPUTEILHO

7.4.2. KOMILIEKT OIIEHOUYHBIX CPEJCTB JIJISI IPOMEXYTOYHOM ATTECTALIUA

IIpumepHbIe BONPOCHI K IK3aMeHY

@opmupyemote komnemenyuu — OK 02, IIK 1.2, IIK 2.1, IIK 2.2, IIK 2.4

1. Undopmauuonnsie Texnojornu (MT) B npodeccrnonanbHOM NesITETLHOCTH: COJIEpKAHNUE
JUCLMIUIMHBL, 33J1a4H, CBA3b ¢ ApyruMu aucuummHamu. UT: nonsTue, Buabl, Ha3HaYEHUE.
HopmatuBHo-nipaBoBas 0a3a nHGOpMaTuKi U HHOOPMATU3ALINH.
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2. Komnsbrorepubie cuctembl. UC, Bunel, HazHaueHue. Ctpykrypa UC: TexHuueckoe, mporpaMMHOE,
nH(pOpMaIMOHHOE, OPTaHU3AIMOHHOE, TTPABOBOE OOECIICUCHHE.

3. IIporpammuoe obecneuyenue IK. CucremHoe mporpaMmMHoe odecnedyeHue: COCTaB, HA3HAUYCHHE
cucTeMHbIX porpamm. [Ipukiiagnoe nporpaMMHoe odecnedeHue: VIHTErpupOBaHHBINA AKET
Microsoft Office: cocta, Ha3HaYeHHE O(DUCHBIX MPOrPaMM. HHTETPUPOBAHHBIX MTAKETOB.

O0630p makeroB nmpukiaaHbix nporpamm (I11I1) mo npodumro cnermansHoctu: "' 1C: Ilpennpusrue:
VYnpasnenue Topro,ieit " u gpyrue.

4. OdopmiieHne T0KYMEHTOB ¢ moMouibio nporpammbl Microsoft Word. [Ipasuia BBoza,
penakTupoBanus U GpopmarupoBaHus TekcTa. OOBEKTHI (TEKCT, TAOIUIA, BHEIPCHHBIH O0BEKT) U
TUTIOBBIC JICHCTBUS HAJl HUMH.

— Co3paanue 10KyMEHTa C UCIOJIb30BAHUEM IA0JIOHOB.

— Co3znanue 37IeKTpOHHON (HOPMEI, MAbI0OHA.

— Co3aHue HHTETPUPOBAHHOTO JIOKYMEHTA.

5. O0pabGoTka JaHHBIX cpeIcTBAMHU JIeKTPOHHBIX Tadaun Microsoft Excel. O6bekThbI
AJIEKTPOHHON TaOJHUIIBI U THITOBEIC IEHCTBUS Hal HUMU. THITBI TAHHBIX © OCOOSHHOCTH UX 00PaOOTKH.
Coznanne KOMIBbIOTEPHOM MOJETH C MIOMOIIBIO AIEKTPOHHBIX TaOJIHII.
— Pemenue 3a1a4u ¢ UCHOIb30BaHUEM (PYHKIIHI.
— Opranu3zanus 0a3bl JaHHBIX.
— Co3znanue KOMIIbIOTEpHON Moieu. Pelienue 3aa4 ¢ UCIONIb30BaHUEM HAJICTPOEK
«ITouck pemenus», «I[logdop napamerpar.

6. ABTomMaTu3upoBaHHoe padouee mecTo (APM) cnenuaiucra B Microsoft Access. APM
cnenuanucta. Ctpykrypa APM: TexHudeckoe, mporpaMmMHoe, HHPOPMAIMOHHOE O0eCTIeueHuE.
Cucremsl ynpasienus 6a3zamu 1ansbix (CYB/). Bunel CYB/l, HazHaueHne, BO3MOKHOCTH.
Crpykrypa pensaunoHHbix b/, pesxxumbl paboTsl: ipoektupoBanue b/, BBoa/penaktupoBanue,
00paboTKa, IMOUCK HH(POPMAITIH.

— Coznmanue ogHotabauyHoi b1,

— Coznanune mHOroTabMMuHOM B/I.

7. CoBpemMeHHbIe HH()OPMAILIHOHHBIE TEXHOJIOTHH B IOKYMEHTALMOHHOM o0ecrie4yeHUuH
ynpagsiaenus (JOY). Opranuszanus Jen0npon3BoACTBa U JOKYMEHTOO00POTa C UCIOIb30BAHUEM
CPEIICTB NEKTPOHHBIX KoMMYyHUKaruit. D1I1: Ha3HaueHue, cpescTBa pean3alluu.

— MS Outlook. [TnanupoBanue nepcoHaIbHON AEATEIBHOCTH.

— Causaue nokyMeHTOB. LlupKynsipHas paccbuika MHCEM.

8. Co3nanme mpezentaumii B Microsoft PowerPoint. Macrtep npesenranuii Microsoft PowerPoint:
Ha3HaYeHHe, BO3MOKHOCTH. OOBEKTHI AIEKTPOHHON PE3EHTALUY U TUIIOBbIE JEHCTBHUS HAJl HUMHU.
Wcnonb3oBanune 3(1)(1)GKTOB MYJIbTUMEANA U CPEACTB aBTOMATHU3AllUU ITPHU MMOATOTOBKE MPE3CHTAINH.
— Cosznanue npe3eHTay NPeAnpUsTUS TOPTOBIH.
- COS]I&HI/IG HHTCpaKTHBHOﬁ MNpe3CHTalu C UCITOJIBb30BAHUCM aHNMAllUU U THIICPCCHIIOK.

9. Co3nanme nyosukamnuii B Microsoft Publisher. Macrep myOimkanmii Microsoft Publisher:
Ha3HaYeHHE, BOZMOKHOCTH, 0COOEHHOCTH UCTIOIB30BaHUS B IPOQ). 1EATEIHHOCTH.

— Co3pnanue myOIMKaIyy.

10. IIporpammHoOe oGecnieyeHue npodeccuoHanbHoOI AesiteibHOCTH. O630p Hasznauenue,
BO3MO)KHOCTH.
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11. Komnsbiotepubie cetu (KC). JlokansHbie, TI00aNbHBIC CETH: Ha3HAUCHUE, CTPYKTYypa. CereBoe
obopynoBanue. CereBbie mporpaMMHubie cpeacTBa. Ciryx0b1 IHTEpHET. DIeKTpOHHAS TOYTa!
Ha3zHauYeHHUe, BO3MOXKHOCTH, paboTa ¢ mouToil. Pabora B cpene Opaysepa Internet Explorer.
Hcnons3zoBanne MHTEpHETA /U151 Moucka podeccruonanbaoi nadopmaruu. [IpuHImner cereBoi

0€e30I1aCHOCTH.

12. NudopmanuoHHO-CIPABOYHBIE CUCTEMbI: Ha3HAUCHUE, TEXHOJIOTHUS morcka. CripaBOYHbIC
npaBoBbie cuctembl (CIIC): HasHaueHue, BO3MoKHOCTH, pbiHOK CIIC.

13. TexHos0orusi padoThl ¢ IPOrPAMMHBIM o0ecriedeHHeM ABTOMATH3ANH KOMMePYecKOo
nesTeJbHOCTH. OCHOBHBIE QYHKIIHH, PEKUMBI M ITPaBUIa pabOThI C IPOTPAMMOM TSI TOPTOBIIH .
OcHoBHBIE BO3MOXKHOCTH TTporpammbl 1C: [lpennpusrue: YnpapieHrue TOProBIieu.

Kputepun u mkaJjibl olleHUBAaHUS MPOMEKYTOUHOI aTTecTAlNu

Illkajia U KpUTEPHH OLIeHKHU (IK3aMeH)

OT1aun4Ho

Xopowo

YaoBJj1eTBOPUTEIBHO

HeynoBiieTBOpUTEJIBHO

1. Marepuan u3iaoxeH
rpaMOTHO, B OIIPEACIICHHOMN
JIOTHYCCKOU
IMOCJICIOBATEILHOCTH,
MPAaBUIBHO UCIIOJIb3YETCS
TEPMHUHOJIOT U,

2. IlokazaHo ymenue
WJUTFOCTPUPOBATH
TEOPETUYECKUE MTOJIOKECHHUS
KOHKPETHBIMU IIPUMEpaMH,
IPUMEHATH UX B HOBOI
CUTYyaluu;

3. [IponemoHCTpUpPOBAHO
YCBOEHHUE paHee
W3YYEHHBIX
COITYTCTBYIOIIIHUX
BOIIPOCOB,
c(hopMUPOBAHHOCTH
YMEHUU U 3HAHW;

4. OTBeT mpo3ByYal
CaMOCTOSITENILHO, 03
HABOJSIIUX BOIIPOCOB.

1. OTBeT yaoBineTBopseT
B OCHOBHOM TpeOOBaHUAM
Ha OLICHKY «5», HO IIPU
3TOM MOXKET UMETh
CIIEYIOIINE HENOCTATKU:

2. B uznoxxenuun
JIOTYIIICHBI HEOOJIbIIINE
npoOesbl, He UCKA3UBILIKE
COJIepKaHUE OTBETA,

3. Jlomy1ieHsl O/IMH - 1Ba
HEJI0ueTa MPHU OCBEIICHUH
OCHOBHOTO COJIEpP KaHUS
OTBETA, UCIIPABJICHHbBIE
10 3aMEeYaHUIO
MPEno1aBaTels.

1. Henosiao mim
HEIOCIeI0BaTEIbHO
PACKPBITO COACpIKaHUE
Marepuaia, HO IToOKa3aHo
o011ee MOHUMAaHUE
BOIIpOCa U
MPOIEMOHCTPUPOBAHBI
YMEHHSI, TOCTaTOUHBIE
JUIA JaJbHEUIIIETO
YCBOGHHUS MaTepuaa.

2. Umenuce 3aTpyaHEHUS
WJIA JONYIICHBI OINOKU
B OTIpeJIeIEHUH TOHSITHH,
WCTIOIh30BaHUH
TEPMHUHOJIOTHH,
HCIIpaBJIEHHBIE 110CIIE
HECKOJIbKUX HAaBOJSAIINX
BOIIPOCOB;

3. [Ipu HenmomHOM
3HAHUH TEOPETUICCKOTO
MaTepualia BbIsSBICHA
HEI0CTaTOYHAs
c(hOpMHUPOBAHHOCTh
YMEHUU U 3HAHUU.

1. Conepxanue
MaTepHualia He PacKphITO.

2. Omubku B
OIPEACIICHUN TTOHATHH,
HE HCII0JIb30BajIach
TEPMHUHOJIOTHS B OTBETE.
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