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1. TACITOPT PABOYEH ITPOI PAMMBI YYEEHOH JTH CHOHIUTHHBI «AJAIITHBHBIE
HHDOOPMAIIHOHHBIE TEXHOJIOI'HH B IIPO®ECCHOHA/IBHOHU JIEATEJIBHOCTH»

1.1. MecTo 1MCUMIJIMHBI B CTPYKTYpPe OCHOBHOM 00pa30BaTe/ibHOI MPOrpaMMbl:

Huctumumaa OI1.08 «ApantuBHBIE WH()OPMAIIMOHHBIE TEXHOJIOTHH B MPOQECCHOHATBHON
NEeSITeIbHOCTH»  SABIISETCS  00s3aTENIbHOM YacThio  0OHIenpodeCCHOHANBHOIO IHMKJIA OCHOBHOMU
npodeccnoHanbHOM 00pa3oBaTenbHON TporpaMMbel B cootrBerctBuu ¢ PI'OC mo cnenuanbHOCTH
38.02.01 «DxoHOMHKA U OYXTANTEPCKUM yUeT (IT0 OTPACIIAM)».

Juctumumaa OI1.08 «ApantuBHble WHQOPMAIIMOHHBIE TEXHOJOTHH B MPOodeccCHOHATBLHOM
JesTeNbHOCTH» obecreurBaeT GopMUpOBaHUE OOIUX M MPO(ECCHOHATBHBIX KOMIIETEHIIMH 0 BCeM
Bugam nestenbHoctd OI'OC mo crnenmanpHOcTH 38.02.01 «OKOHOMEKA M OyXrantepckuil yder (1o
otpaciiaM)». Ocoboe 3HaueHUE AUCUUIUIMHA UMEET MpH (POPMHUPOBAHUM U PA3BUTHH CIEAYIOLINX
OCHOBHBIX 1 mpodeccroHanbHbix komneTernus: OK 01-OK 05, OK 09, T1K 1.1-1.4, T1K 2.1-2.7, T[IK
3.1-3.4, 11K 4.1-4.7.

[Tepeuennb 00X KOMIETCHITHIA

Kon HanmeHnoBanue 001X KoMMeTeHIUI

OK 01. Br16upath criocoObI perieHus 3a1a4 mpodeCCHOHATBHON ACSITEITLHOCTH,
MIPUMEHHUTEIHHO K Pa3IMYHbIM KOHTEKCTaM

OK 02. Hcnonb30BaTh COBpeMEHHBIE CPEJICTBA TIOUCKA, aHAIM3a U UHTEPIPETAIIH

uHpopManuy 1 HHHOPMAIIMOHHBIE TEXHOJIOTUH JUTS BBITIOJHEHUS 3a/1a4
npodecCHOHATBHOM AESTEILHOCTH

OK 03. [TmanupoBaTh U peann30BbIBaTH COOCTBEHHOE MPOPECCHOHATHFHOE 1 TMYHOCTHOE
pa3BHUTHE, IPEANPUHIMATEIBCKYIO IESTEIBHOCTh B PO ecCHOHATBHOI chepe,
HCII0JBb30BAaTh 3HAHUS I10 (1)HHaHCOBOI>’I IrpaMOTHOCTH B PA3JIMYHBIX JXU3HCHHBIX

CUTYaIUsIX
OK 04. D dexTuBHO B3aNMOICHCTBOBATh U PAa00OTATh B KOJUIGKTHBE U KOMaH/IC
OK 05. OcymecTBIATh YCTHYIO U MTUCbMEHHYIO KOMMYHHUKAIIMIO HA TOCY1apCTBEHHOM

s3pike Poccuiickoit denepanuu ¢ yaeToM 0COOEHHOCTEH COIMAIBHOTO U
KYJbTYPHOI'O KOHTEKCTA

OK 09. [Tonb3oBatbes mpodeccnoHanbHOM TOKyMEHTaIlMel Ha TOCYAapCTBEHHOM U
WHOCTPAHHOM SI3bIKaxX

[Tepeuens npodhecCHOHATBHBIX KOMIIETSHIIUN

Kon HaumeHoBaHue BUI0B AeITeJIbHOCTH U NPodeccHOHATbHBIX KOMIIeTeH il

MK 1.1. OO0pabaTbiBaTh NEPBUYHBIE OYXTaNTEPCKHE TOKYMEHTHI

IK 1.2. Pa3zpa0aTbiBaTh M COTJIACOBBIBATH C PYKOBOJCTBOM OpraHM3aluM pabouuil IiaH
CYETOB OYXTaJITEPCKOr0 y4eTa OpraHu3aliu

IIK 1.3. [TpoBOIUTH yuYeT [EHEKHBIX CpEeACTB, OGOPMIATH JCHEXKHbIE U KacCOBBIC
JTOKYMEHTBI

IIK 1.4. ®opmupoBaTh OyXraiarepckue NpPOBOAKU IO Y4YETy AaKTUBOB OpraHM3allli Ha

OCHOBC pa6oqero IJ1aga C4€ToOB GYXI‘aJ'ITCpCKOFO ydycTa

Kon HanMeHoBaHMe BUIOB JeATEJIBbHOCTH ¥ NPO(PECCHOHATBHBIX KOMITETEHIIUI

K 2.1. ®opmupoBaTh OyXraiarepckue MPOBOJKH IO YYeTy MCTOYHMKOB AaKTHBOB
OpraHu3aIMK HAa OCHOBE pab0yYero IiaHa CYeTOB OYXTaJITepCKOro yueTra




I1K 2.2. BbINonHATE MOpPY4YEHUSI PYKOBOACTBA B COCTaBE KOMUCCHUU I10 HMHBEHTapHU3alUU
aKTUBOB B MECTAX UX XPAHCHUs
I1K 2.3. [IpoBoaUTH IOATOTOBKY K HWHBEHTAPHU3AaUUMU M IIPOBEPKY JECUCTBUTEIBHOTO
COOTBETCTBUS (PAKTUYECKHX JIaHHBIX HHBEHTAPU3ALMH JAHHBIM yUyeTa
I1K 2.4. OTtpaxxaTh B OyXTaJITepCKHX IMPOBOJKAX 3a4eT W CIHMCAaHHE HEJ0CTauyd IIEHHOCTEH
(perynupoBaTh HHBEHTAPU3ALMOHHbBIE PA3HUIIbI) 10 PE3yIbTaATaM MHBEHTapU3aLUU
IIK 2.5. [TpoBoIUTH MpOLIEAYPHl HHBEHTApU3AIMH (DUHAHCOBBIX 00S3aTEILCTB OPraHU3aALUU
1K 2.6. OcymecTBiATh c60p MHGOPMALIUHU O ACSITEIBHOCTH 00BEKTa BHYTPEHHETO KOHTPOJIS
[0 BBINOJIHEHUIO TpeOOBaHMN MPAaBOBOM M HOPMATUBHOM 0a3bl U BHYTPEHHMX
pErIaMeHToB
IIK 2.7. BBINOMHATE KOHTPOJBHBIE MPOLEAYPhl MU HMX JIOKYMEHTUPOBAHHWE, TOTOBUTH U
o(opMIISITH 3aBepIIAIOIIME MATEPHAIIBI IO PE3YNIbTaTaM BHYTPEHHETO KOHTPOJIS
Kon HaumeHoBaHue BUI0B 1eITEJIbHOCTH U NPO¢ecCHOHATbHBIX KOMITeTeHIHIt
IIK 3.1. ®opmupoBaTh OyXralaTepckrue IpOBOAKY 110 HAUKCICHUIO U IIEPEUNCIICHUIO
HAJIOTOB U COOPOB B OIOJKETHI PA3JIMUHBIX YPOBHEH
IIK 3.2. OdopMIATh TIIATEKHBIE TOKYMEHTHI JJIS TIEPEUNCIICHUS HAJIOTOB U COOPOB B
Oro/1KeT, KOHTPOJIMPOBATH UX IPOXOKICHUE 110 PaCUETHO-KACCOBBIM OaHKOBCKUM
onepanusimMm
IIK 3.3. dopmupoBaTh OyXraaTepcKue MPOBOAKH 10 HAYUCICHUIO U EPEUUCICHHIO
CTPaxOBBIX B3HOCOB BO BHEOIODKETHBIC (P)OHIBI M HAJIOTOBBIE OPTaHbl
IIK 3.4. OdopMisaTh IUIaTEKHbIE JOKYMEHTHI Ha IEPEUNUCICHUE CTPAXOBbIX B3HOCOB BO
BHEOO/KEeTHBIE (DOH/IbI M HAJIOTOBbIE OPTraHbl, KOHTPOJIMPOBATH X MPOXOXKACHUE
110 PacYETHO-KACCOBBIM OAHKOBCKUM ONEpAIHsIM
Kon HaumeHoBaHue BUI0B 1eITeJIbHOCTH U NPOdecCHOHATBHBIX KOMIIeTeHIHit
[IK 4.1. OTtpaxkaTh HapaCTAIOIIMM UTOTOM Ha cueTax OyXTajJTepCcKOro yuera
UMYIIECTBEHHOE U (PHAHCOBOE MOJIOKEHHE OPTaHU3aIUH, OTIPENIENIATh PE3yJIbTaThl
XO3SIICTBEHHOM JAE€SITEIbHOCTH 3a OTYETHBIN NEPHO]T
IIK 4.2. CocraBnath popMbl Oyxrantepckoi (prHaHCOBOI) OTYETHOCTH B YCTaHOBIIEHHBIE
3aKOHOJATEILCTBOM CPOKH
[IK 4.3. CocTaBmisTh (0OTUETHI) M HAJIOTOBBIE ACKJIApaIliy 10 HaJloraM U cOopam B OI0KET,
YUUTHIBasi OTMEHEHHBIN eMHbIN cotmanbHbli Hasor (ECH), oTueTs! o cTpaxoBbIM
B3HOCAM B TOCYJapCTBEHHbIE BHEOIOKETHBIE (DOHIBI, a TaKkKe (POPMBI
CTaTHUCTUYECKOM OTYETHOCTH B YCTAHOBJIEHHbIE 3aKOHOIATEIbCTBOM CPOKH
IIK 4.4. [TpoBOUTH KOHTPOJIb M aHAJIN3 HHPOPMALIUU 00 aKTHBaX U (UHAHCOBOM
MI0JIO’KEHUHU OpTaHM3allNH, €€ MIATeKEeCIOCOOHOCTH U JOXOHOCTHU
I1K 4.5. [TpyHMMAaTh yyacTHe B COCTaBICHUH OM3HEC-TIaHa
IIK 4.6. AHanu3upoBaTh PUHAHCOBO-XO3SHUCTBEHHYIO J€SITEIbHOCTD, OCYILECTBIIATH aHATIN3
uH(pOopMalnu, MOJYYEHHON B XOI€ MPOBEIEHUS KOHTPOJIBHBIX MPOLEAYD,
BBISIBJICHHE U OLICHKY PUCKOB
[IK 4.7. IIpoBOINTE MOHUTOPHHT YCTPAHEHHSI MEHEIKMEHTOM BBISIBIICHHBIX HapYIICHUH,
HEJ0CTaTKOB M PUCKOB.

1.2. Ilnanupyemble pe3ybTaThbl OCBOEHUS IMCHUTIMHBI:
B pe3ynbrate u3yueHus: AMCUUIIMHBI 00y4aIOIUICS JTOKEH:

ymems:

*  HUCHOJb30BaTh MH(OPMAIIMOHHBIE PECYPCHI Ul IOUCKA M XpaHEHHUs
nH(popMaLnu;




*  o0OpaOaTbIBaTh TEKCTOBYIO M TAOJUYHYIO HH(POPMAIIHIO;

*  HCIIOJB30BaTh JEIOBYIO rPpadHKy U MyIbTUMEINA-HHPOPMAIIHIO;

*  CO37aBaTh [IPE3CHTALUH;

*  TIPUMEHSTH AHTUBUPYCHBIC CPEACTBA 3aALIUTH HHPOpMAINY;

* yuraTh (MHTEPHPETHPOBATH) HUHTEPPEIC CrennaIn3upOBaHHOTO
IPOTPaMMHOT0  OOECTIeYeHHUs,, HAXOIUTh KOHTEKCTHYIO IIOMOIIb,
paboTaTth C JOKyMEHTaIUEH;

*  TPUMEHSTH CHEHUATU3MPOBAHHOE MPOTPAMMHOE OOECIedeHue yis
coopa, xpaHeHuss H 00paboTku OyxranTepckoil wuH(pOpMAIMKA B
COOTBETCTBHUH C M3y4aeMbIMH IPO(ECCHOHATBHBIMU MOIYJISIMH;

*  TOJB30BaThCSA aBTOMATH3MPOBAHHBIMU cUcTeMaMu
JEeTONPOU3BO/ICTBA;

*  OpUMEHSATh METOABl M CPEACTBA  3aIIUTHl  OyXTaJaTepCcKOu
nH(popManuu;

3Hamy. *  OCHOBHBIC METOBI U CPEICTBA O0pabOTKH, XpaHEHUs, NEpeaadd u
HaKOIJICHUs MH(POPMALINY;
*  OCHOBHBIE KOMIIOHEHTHI ~KOMIIBIOTEPHBIX CETEW, MPHHIUIIBI
MaKeTHON nepeaayn JTAHHBIX, OpraHU3aI1I0 MEXCETEBOI0
B3aMOJCHCTBUS;
*  Ha3HAuYe€HUWE W T[PUHLUUIBl MCIOJIb30BaHHUA CHCTEMHOIO U
MIPUKJIAHOTO MPOrPpaMMHOI0 00€CIIEUEeHHUS;
*  TEXHOJIOTMI  IOHCKa  HMHpOpMALUMd B  MH(POPMALUMOHHO-
TeJeKOMMYHUKaIMoHHoOU cetu "UuTepuer" (nanee - cetb MuTepuer);
*  IPUHUUIBl 3alMThl HMHQOpPMAmMM OT HECAaHKLHUOHHPOBAHHOIO
JIOCTYTIA;
*  IIPaBOBBIE ACMEKThl UCIOJIB30BAHUSI HH(POPMALIMOHHBIX TEXHOIOIUN
Y TIPOTPAMMHOTO OOECTICUCHUS;
*  OCHOBHBIE IOHATHS AaBTOMAaTHU3UPOBaHHOI 00pabOTKK HH(pOpMaLUK;
*  HampaBJE€HMs aBTOMATH3aLUU OyXTaJTepCKOU 1eATEIbHOCTH;
*  Ha3HAuY€HWe, NPUHIMIBI  OpPraHu3allMd W SKCIUTyaTaluu
OyxraiaTepckux MHPOPMAIMOHHBIX CUCTEM;
*  OCHOBHBIE YIpo3bl M MeETOAbl obOecnedyeHuss HH(GOpPMaIMOHHON
0€301acCHOCTH;

umemsp *  HUCHOJb30BaHUSA HMH(DOPMAIIMOHHBIX PECYpCOB JUIsl IOMCKA U

npakmuuecKkuil XpaHeHus: uHPopMaIuy;

onbvim *  00paboTKM TEKCTOBOH U TaOMMYHON MH(DOPMAIUH;

*  WCIOJB30BAHUS JICTOBOU rpadMKu ¥ MyJbTHMEINA-UH(OPMAIIHH;

*  CO3/aHus Npe3eHTalul;

*  TpPUMEHEHHs aHTHBHPYCHBIX CPEJICTB 3AIIUTHI HHPOPMALINH;

*  yreHus (MHTEpIpeTHpOBaHUs) MHTep(elica crenualIn3upoBaHHOIO
MPOTPAaMMHOTO  O0ECIIeYCHHUsI, HAXOXKJICHHUS KOHTEKCTHOM TTOMOIIH,
paboThI ¢ JOKYMEHTAIHEH;

*  TPHUMEHEHHsS CIEIUATU3UPOBAHHOTO MPOTPAMMHOTO O0ECIeUeHUs
s coopa, XpaHeHMs U 00paboTku OyxranTepckoil uH(opManuu B
COOTBETCTBHUH C U3y4aeMbIMH MPO(HECCHOHATEHBIMU MOIYIISIMU;

*  HUCHOJb30BAHUSA aBTOMATH3UPOBAHHBIX cucTeMam
JEeTONPON3BOICTBA;

*  IpUMEHEHHs METOJAOB U CPEACTB 3allUThl  OyXrajaTepcKon
uHdopManuu




2. CTPYKTYPA U COJIEP)KAHUE YUEBHOM JUCIUILIAHBI

2.1. O0beM y4eOHOM TUCHHUILVIMHBI U BU/bI Y4eOHO# padoThI

Buj yueOHoit padoThl

O0BeM yacoB

O0bem o0pa3oBaTeIbHON NPOrpaMMbl Y4eOHOM 1M CHHMIIJIMHbI 140
B TOM YHCJIE:

TeopeTHyeckoe o0ydeHne -
nabopaTropHbIe pabOTHI 12
IPAKTUYECKHUE 3aHSITUS 120
KypcoBasi paboTa (IpoeKT) -
KOHTpOJIbHAs paboTa -
Camocmosmenvnas paboma -
Koncynpranus 2
IIpoMeskyTouHasi aTTecTAlUs, JK3aMEH 6




2.2. TemaTH4yecKHuil IVIaH U coepKaHue YUeOHOM IMCUMILIHHBI

HaumeHoBaHue pa3jie/ioB Conep:kanue yueOHOro MaTtepuasa u GopMbl OPraHU3aAMUM AeITeJIbHOCTH Oo0bem
U TeM o0yyaromuxcs B Yyacax
1 2 3
Pa3ned 1. llpuvenenne HH(POPMAIMOHHBIX TEXHOJIOTHII B 9KOHOMHUYECKOi cdepe. 42
Tema 1.1. [lousiTue u Coaep:xkaHue y4eOHOro MaTepuaJia 10
CYHIHOCTh 1. Tlonstus wuHpOpManuy, WHGOPMATMOHHONW TEXHOJIOTHUH, HWHPOPMALMOHHON
HHGOPMALOHHBIX CUCTEMBI.
CHCTEeM U TeXHOJIOTHH 2. IlpumeHenne MH(MOPMAITMOHHBIX TEXHOJIOTHI B 3KOHOMHKE. CriocoObl 006paboTKH,
XpaHeHHUs, epeiaul U HakoruieHus nHdopmaruu. Oneparyu o0paboTku HHGOPMALIUK.
OOmpe MONMOXKEHHWsT IO  TEXHWYECKOMY W MPOrpaMMHOMY  OOECIICYCHHIO
MHGOPMALIMOHHBIX TEXHOJIOTUH.
3. Knaccudukamus wu coctaB uHDOpPMANMOHHBIX cucTeM. [loHsTHEe KadecTBa
MH(GOPMALMOHHBIX Ipo1eccoB. JKU3HEHHbIH LUK HH(POPMALIMOHHBIX CUCTEM.
B ToM unciie, npakKTHYECKHX 3aHSIATHI 1 JJAa00PaTOPHBIX padoT 10
IIpakTuyeckoe 3aHsaTHEe. AHaTM3 WHOOPMAIMOHHBIX CHCTEM W TEXHOJOTHH, 10
IPUMEHSIEMbIX B 9KOHOMHUYECKON AEATEIbHOCTH
Tema 1.2. Texuunueckoe Conep:xaHue yueOHOro MaTepuaJia 12
ol0ecreyeHue 1. IlpuHmmnel KiaaccCU(UKAUMK  KOMIBIOTEPOB. APXUTEKTYpa IMEpPCOHAIBHOTO
HH(OPMALMOHHBIX KoMIIbtoTepa. OCHOBHBIE XapaKTEPUCTUKU CUCTEMHBIX OJIOKOB 1 MOHUTOPOB.
TEXHOJIOTHH 2. Knaccugukanus neyataroumx yCTpOUCTB.
3. CocraB nepudepuitHbIX YCTPOMCTB: CKaHEPhI, KOTTUPHI, JJIEKTPOHHBIE TIAHIIETHI,
BeO-KaMephl U T.JI.
B ToM yunciie, NpaKTHYECKUX 3aHATHI H JIA0OPATOPHBIX padoT 12
IIpakTHYeckoe 3aHsATHE. [IepcOHATBHBIN KOMIBIOTEDP U €r0 COCTABHBIE YACTH. 8
JlabopaTopnasi padora. TecTupoBaHUE YCTPONCTB NEPCOHAIIBHOTO KOMIIBIOTEPA C 4
ONMCAaHHWEM MX Ha3HAYCHHUsI.
Tema 1.3. IlIporpammuoe | Conep:xkanue y4e0HOro MaTepuajia 10




olecreyeHue 1. ITonsTre maardopMel mporpaMMHOro odecreueHus. CpaBHUTEIbHAS
HHGOPMALOHHBIX XapaKTepUCTHKA UCIIOIb3YEMBIX IIAT(HOPM.
TEeXHOJIOTHil. 2. CtpykTypa 6a30Boro nporpaMmmHoro obecrnieuenus. Kinaccupukanus 1 oCHOBHbIE
XapaKTePUCTUKH ONepaniMoHHOHN cucteMbl. OcOOEHHOCTH HHTepdeiica onepalnoHHON
cucrembl. [IporpaMmbl — yTUIIHUTHL.
3. Kinaccudukanus u HanpaBiIeHUs UCII0JIb30BaHMs IPUKIIAIHOTO IPOrPaMMHOI0
obecriedeHus AJ1s peIeHus IPUKIIaIHbIX 3a/1a4, IEPCIIEKTUBBI €0 Pa3BUTH.
B ToM umciie, IPAKTHYECKUX 3aHATHI U J1a00paATOPHBIX padoT 10
IIpakTnueckoe 3anaTHe IlpuknanHoe mnporpamMmmHoe oOecrneueHue: ¢ailioBble 10
MEHEJKEPHI, MPOTrPaMMBbI-apXHUBATOPbI, YTHUJINTHL
Tema 1.4. Coaep:xanue yueOHOro MaTepuaJia 10
Komneiorepubie Bupychl. | 1. [loHATHE KOMIIBIOTEPHOTO BUPYCA, 3aIIUTH HHPOpMAIK 1 HHHOPMAITMOHHON
AHTHBHPYCHI. 3amMTA 6e3onacHocTy. [IpuHIMIbI ¥ cOcO0BI 3aMTHl HHGOPMALUK B MH()OPMAITMOHHBIX
uHdopmManuu B cucTeMax.
HHGOPMaALMOHHBIX 2. XapakTepucTHKa yrpo3 0€30macHoCTH MH()OpMAIMK U X UICTOUHUKOB. MeTobl
cucreMax. obecriedeHrst ”HPOPMALIMOHHON OE30MaCHOCTH.
3. IlpuHnuns! 3amuThl MHGOPMAIMKM OT HECAaHKIIMOHUPOBaHHOTO AocTyna. [IpaBoBoe
o0ecrieyeHre MPUMEHEHNsT THPOPMAITMOHHBIX TEXHOJIIOTUH M 3alIUTHI HH(POPMAIUU
B ToM umHciie, TPAKTHYECKUX 3aHATHI U J1a00paTOPHBIX padoT 10
IIpakTnyeckoe 3ansiTne Opranu3anys 3alUThl UHGOPMAIMK Ha TEPCOHATIEHOM 10
KOMIIBIOTEpE.
Pa3nen 2. Onepanuonnas cucrema MS Windows. CTangapTHbie IpOorpaMMHBI€e CPeICTBA. 16
Tema 2.1. Untepdeiic OC | Coaep:xkaHue yueOHOro MaTepuasia 16
Windows. ®aiijioBast 1. Ucnonb3oBanne Windows, kak equHOro rpaguveckoro mporpaMMHOro uHTepdeiica
cucrema. CraHaapTHbie st mporpamM. Pasmuunbie Bepcuu Windows u ux ocobennoctu. Mutepdeiic OC
NPOrpaMMHBIE CPeICcTBa Windows. Pa6ounii cron. Crioco0sr 3amycka nporpamm B Windows.
2. daiinoBas cucreMa: nporpamMmsl Moit komnerorep u [IpoBonnuk. Co3nanue,
nepeMeleHme, yajieHue namnok, (haiios, sipibIKOB.
B ToM yuciie, NpaKTHYECKUX 3aHATHI H JIA0OPATOPHBIX padoT 16
IIpakTuueckoe 3ausaTue. Murepdeiic OC Windows. 8
IIpakTyeckoe 3ansitue. Paiinosas cucrema. CTaHgapTHBIE IPOrPAMMHBIE CPEJICTBA. 8
Paspnen 3. TexHo10rum co3gaHus ¥ npeodpa3oBanus HHGOPMALMOHHBIX 00bEKTOB 50




Tema 3.1. TexnoJyorun
co31aHusl M 00padoTKM
TEeKCTOBOM HH(pOpMALHHU

Conep:xanue yueOHOro MaTepuasia:

14

1. Cnucku: MapKHUpOBaHHBIC, HYMEPOBAaHHBIC, MHOTOYPOBHEBBIC. ABTOMATHYECKOE
co3nanue cnuckoB. Co3aHue U ONMCAHUE HOBBIX CTHJICH CIIMCKOB, ()OPMaTHPOBAHHE
CO3JIaHHBIX CITHICKOB.

2. Coznanue u ohopMieHne ra3eTHBIX KOJIOHOK. OdopmiieHHe KOJIOHOK TEKCTa ¢
MTOMOIIIBIO TAOYIISIHH

3. Croco0sI co3ganust Tabuuil, TpeodpazoBaHue TeKcTa B Tabmuisl. KoHCTpyKTOD:
ctuu opopmieHue Tabaui. Maker: nobaBieHue U yaaleHHe PparMeHTOB TaOJIHIIbI,
pacrioyio’keHue U HalpaBJIeHUE TEKCTa

4. Hymepanus cTpaHull, KOJOHTHTYJIBI, Pa3pbIBbI CTPAHHUIL, pa3aesioB. CTuieBoe
oopmieHrE 3aT0JIOBKOB, peakTupoBaHue cTuiieil. Co3nanne u pelakTHpOBaHHUE
aBTOCOOMPAEMOTO OTJIABJICHHUS

B ToM yunciie, NPaKTHYECKUX 3aHATHI H JIA0OPATOPHBIX padoT 14
IIpakTnueckoe 3ansitne. Co3nanue u opopmiaeHre MapKUPOBAHHBIX, HyMEPOBAHHBIX 9
Y MHOTOYPOBHEBBIX CIIHCKOB.
IIpakTnueckoe 3ansitne. Coznanue 1 0popMIIeHUE ra3eTHHIX KOJIOHOK. 4
IIpakTuyeckoe 3ausitue. Coznanne U oopmiieHUE TaOIUI] B TEKCTE. 4
JlaGopaTtopHnas pabora. CTuiu, co3jaHue U PEAAKTUPOBAHUE AaBTOCOOMPAEMOIo 4
ornasieHus. [ nnepccbuIku
Tema 3.2. TexHosorumn Conep:xaHue yueOHOro MaTepuaJia 20
00paldoTKHN YUCJI0BOM 1. DKOHOMMYECKHE pacueTbl W aHaIW3 (PUHAHCOBOTO COCTOSHUS NPEANPHUATHS.
HH(poOpMannu Opranuzanus pacueToB B TabimuHoM mporeccope MS Excel. OrtHocutenbHas u
abcouroTHas aapecanus B TabmumaHoM mporeccope MS Excel.
2. CsszanHble TaOnuibl. Pacder mpoMexyTouHbIXx WUTOroB B Tabmmmax MS Excel.
ITon6op mapamerpa. Opranuzanus oOpaTHoro pacuera. CBsizu Mexnay Qailnmamu u
KoHconmumaims JaHHeix B MS Excel. HakoruieHwe cpeicTB W MHBECTHPOBAHUE
npoektoB B MS Excel. Mcrnons3oBaHue 3JIEKTPOHHBIX TAOMUIl I (HHAHCOBBIX H
HSKOHOMHYECKMX pacueToB. VIcronp30BaHNe CIENUATU3UPOBAHHBIX IPOTPaMM IS
aHaJM3a (MHAHCOBOTO COCTOSTHUSI OpPraHU3aLuU
B ToM umHciie, TPAKTHYECKUX 3aHATHI U J1a00paTOPHBIX padoT 20
IIpakTnuyeckoe 3ansitne. OTHOCUTENbHAs M a0CONIOTHAs ajpecanyss B TaOJIUYHOM 4
nporeccope MS Excel.
IIpakTuueckoe 3ansTve. Crucku. VMcnosnp3oBanue (QyHKIMA i aBTOMAaTHU3aLUU 4
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paboThl co criuckaMu. ABTO(QUIBTPHI U pacIIMPEHHBIEC (PHIBTPBHI.

JlabopaTopHasi padora. CBojHbie TaOnMIBL. PacyeT NpPOMEKYTOYHBIX HTOTOB B

tabmuax MS Excel 3anuchk u pepakTMpOBaHUE MaKpOCOB. DJIEMEHTHI YIPaBJICHUS 4
(hOpMBI.
IIpakTuyeckoe 3anHsiTMe. Pemienue 3amad MPOTHO3UPOBAHUS: (DYHKIUH, JMHUU 4
TpEeHJA.
IIpakTnyeckoe 3anaTHe. Pelienue 3agad onTUMHU3ALMU: 110AOOpP IapaMerpa, MOMCK 4
peLeHusl.
Tema 3.3. Texnosorun Coaeprxanue yueOHOIro MaTepuaJa 8
CO31aHUSA U 00PadOTKHU 1. KomnprorepHas rpaduka, ee BUIBI.
rpagpuyeckoi 2. MynpTuMeauitHbIE IPOTPAMMBI.
uHopmManuu 3. Ha3HaueHHe U OCHOBHbBIE BO3MOXKHOCTU IPOTPaMMBbl MTOATOTOBKH npe3eHTauuil MS
Power Point. OcHoBHBIE TPEOOBAHMS K AEIOBBIM MPE3CHTANAM
B TOM unciie, NPaKTHYECKUX 3aHATHI M JJa0OPAaTOPHBIX PadoT 8
IpakTunyeckoe 3ansitue Co3nanue MyJabTUMEIUHHBIX Tpe3eHTanuii B MS Power 8
Point.
Tema 3.4. Texnosorumn Coaep:xaHue yueOHOro MaTepuaJia 5
XpaHeHHus1, 0T00pa 1 1. Ba3bl JaHHBIX U CUCTEMBI yIIpaBiieHHs 6a3aMH JTaHHbIX.
COPTHPOBKH B ToM 4nciie, NPaKTHYECKUX 3aHATHI H JIa00PATOPHBIX padoT 8
HHpOPMALH IIpakTuyeckoe 3anaTue Co3nanue TadauI 6a3pl NaHHBIX. BBOA M pemakTupoBaHue 4
3anucei ¢ ToMoIIbI0 (GOPMBI.
IIpakTnueckoe 3ansitue DOpMHUPOBAHME 3alpOCOB JMJIsi TMOUCKA M COPTUPOBKHU 4
uHpopmanuu B 6aze gaHHbIX. Co31aHue OTYETOB.
Pasnen 4. TejlekoOMMYHHMKAIMOHHBbIE TEXHOJIOTHH 12
Tema 4.1. | Coaepxanue y4eOHOIro MaTepuaa 4
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HpeL[CTaBJIeHI/Iﬂ 0
TEXHUYECKHUX U

NMpOrpaMMHBLIX CpeacTBax
TCJICKOMMYHUKAIIHOHHBIX

TEeXHOJIOTHIA.

1. NuaTepuer-texHnonoruu. CrnocoObl U CKOPOCTHBIE XapPAKTEPUCTUKH TOJKIIOUCHUS,
npoBaiaep. Ilouck wHbOpMaMuM ¢ HCMOIL30BaHMEM KOMITbIOTEpa. [IporpamMMHubie
MOWCKOBBIC CEpPBUCHL. VICmonb30BaHHWE KIIOUEBHIX CJOB, (pa3 ans  MOHCKa
nHpopmanuu. KoMOMHaum yciioBHsl OUCKa.

2. [lepenaya uadopmanmu Mexay Komnbiorepamu. [IpoBogHast u GecripoBOIHAS CBS3b.
3. MeToabl CO31aHuUs U COITPOBOXKICHUS CailTa.

4. Bbpayzep. Ilpumepsl pabOThl ¢ HHTEPHET-Mara3uHOM, HHTEPHET-TYParceHTCTBOM,
nHTepHEeT-0nbmnoTexoit u np. [lonckoBwie cuctemsel. [Ipumep morcka nHGpOpMaUKM Ha
rOCy/IapCTBEHHBIX 00pa30oBaTeNbHBIX NopTanax. OcyIiecTBIeHnEe MMOMCKa HHPOPMAITUH
WM UHQOPMAIIMOHHOTO 00BEKTa B TeKCTe, (DallIOBBIX CTPYKTYpax, 0a3ax JaHHBIX, CETH
Nurtepuer. Co3naHue smukKa 3JIEKTPOHHON TOYTHI M HACTpOWKa €ro IapameTpoB.
DopMUpPOBaAHUE AIPECHONM KHUTH.

B ToM 4uciie, NPaKTHYECKUX 3aHATHI H JIA0OPATOPHBIX padoT 4
IIpakTnyeckoe 3ausaTue Pabota ¢ monuckoBeiMU cucteMamu. PaGorta ¢ a3nekTpoHHOMI 4
noutor. Co3ianue caiiTa-BU3UTKH CPEJCTBAMHU OHJIAMH-pEaKTOpa

4.2. Bo3amokHOCTH Copep:xanue y4eOHOro MaTepuaJia: 4

cereBoro nporpamMuoro | 1. CounanbHbie CETH. DTHYECKHE HOPMBbI KOMMYHUKalui B Untepuere. atepuer-

ol0ecrieyeHust AJs1 xKypHasel 1 CMU.

OpraHusalnvu B ToM 4unciie, NpaKTHYECKUX 3aHATHI H JIA0OPATOPHBIX padoT 4

KOJUIEKTHBHOI ITpakTHyeckoe 3ansiTue Vcnonp3oBanue cepsucoB Google Docs miis coBMecTHOM

ACATCIBHOCTH B paboThI ¢ JOKYMEHTaMH

rJ100aJbHBIX U 4

JIOKAJIBLHBIX

KOMIIBIOTEPHBIX CETAX

4.3. [Ipumepsl ceTeBbIX Coaep:xanue yueOHOro MaTepuasa; 4

HH(OPMALHOHHBIX 1.CeteBble nH(pOpMALIMOHHBIE CUCTEMBI [T PA3JIMYHBIX HAlpaBJICHUIH

CHCTEM ISl PAa3JIMYHbIX npodeccnoHaNbHOM 1eATEIBHOCTH (CUCTEMBI AJIEKTPOHHBIX OMJIETOB, OYXTaldTepCKUX

HANIPpaBJICHUH pacueToB, perucTpaly aBTOTPAHCIIOPTA, JIEKTPOHHOTO I0JIOCOBAHHUS, CUCTEMBI

npogeccuoHaIbLHOI MEAUIIMHCKOTO CTpaxoBaHUs, TUCTAHIIMOHHOTO O0Y4YEeHHs U TECTUPOBAHUS, CETEBBIX

AeATEeJIbHOCTH KoH(epeHIMi 1 GOpyMOB U 11p.)
B ToM unciie, npaKTHYECKHX 3aHATHI U JJAa00PaATOPHBIX padoT 4
IIpakTuyeckoe 3anaTue. Pabora B CIIC «KoucynpranT [Imrocy. Opranuzanms moucka 4
HopMaTuBHBIX JOKyMeHTOB B CIIC «Koncynprant Ilnrocy

Pazjnen 5. UndopmanmoHHble CHCTEMbI ABTOMATH3ALMU OYXTaJTePCKOro y4yera 12
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Tema 5.1. Texnosorus
padoThI C NPOrPAMMHBIM
odecneyeHueM
aBTOMATH3AUH
0yXrajTepckKoro yvera.

Conep:xanue yueOHOro MaTepuasia:

12

1. OcHOBHBIE QYHKLINH, PEKUMBI U MTpaBHiIa pabOThI C OyXralTepcKoi MporpaMMon.
Hacrpoiika Oyxrantepckoil mporpammsl Ha yueT. KoHTekcTHas momoib, padora ¢
JIOKYMEHTAIUECH.

2.0OcHOBHBIE TpaBUIIa 00ecTieYeHnss HHPOPMALIMOHHOM 0€30MacHOCTH OyXTalITepCKOro
IIPOrpaMMHOr0 KoMiuiekca. CoxpaHeHHe U BOCCTAHOBJIEHUE HH(OPMAIIMOHHOMN 0a3bl.
3.0cHoBHBIE BO3MOkHOCTH TIporpamMmbl 1C: byxrantepus. [1epBblii 3ammyck cuCTEMBI.
PaboTa B 110J1b30BaTEILCKOM PEXKHUME.

B ToM yunciie, NPAKTHYECKUX 3aHATHI U JIA0OPATOPHBIX padoT 12
IIpakTuyeckoe 3ansaTue. 3HakoMCTBO ¢ HHTepericom nporpammsl 1C: Tlpennpusrue. 4
Pabota co cripaBoYHHKaMH, TOKYMEHTAMH, KypHAJIAMH
IIpakTuyeckoe 3ansaTue. BBox cBegeHuit 06 opraHu3aiuu, BBOJ OCTaTKOB 10 CUETAM.
Odopmrenue xypHana (HakTOB X03HCTBEHHON KU3HU HA OCHOBAHUHU TIEPBHYHBIX 4
JIOKYMEHTOB
IIpakTnueckoe 3ansaTHe. OnpeneneHue GUHAHCOBBIX PE3YIbTATOB JAESATEIbHOCTH
AKOHOMHYECKOTO cyObekTa. [lonroroBka 6yxrantepckuii ((hruHAHCOBOM) M HAaJIOTOBON 4
otueTHOCTH. COXpaHEHHE U BOCCTAHOBJICHHE 0a3bl JTaHHBIX.
Koncynabranus 2
IIpomexyTouHas aTrecTauus: JK3aMeH 6
Bcero: 140
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3. OCOBEHHOCTHU PEAJIM3ALUU JUCHUIIJIMHBI B OTHOLIEHUMU JIUI U3 YNCJIA
HNHBAJIN10B U JINI] C OTPAHUYEHHBIMU BO3MOKHOCTSMMHA 3/I0POBbSA

OOyuJaroniuiecss ¢ OrpaHHYEHHBIMH BO3MOXKHOCTSIMHU 37I0POBbsI, B OTJIMYHE OT OCTAJIBbHBIX
00yJaromuxcsi, UMEIOT CBOM criein(uyeckue 0COOCHHOCTH BOCIIPHSTHSI, TIEpepaboTKU MaTepuara.

[TonGop u pa3paboTka y4eOHBIX MaTEPUATOB TOJHKHBI MPOM3BOIUTCS C YYETOM TOTO, YTOOBI
MPEIOCTABIIATh 3TOT MaTepHall B Pa3lMYHBIX (opMaxX TaK, 4TOObI MHBAIUILI C HAPYIICHUSIMH CIIyXa
nojydamu MHGOPMAIMIO BH3YallbHO, C HApyIICHWSMHU 3pPCHUS — ayAualbHO (HAmpumep, ¢
UCIOJIb30BAHUEM TPOTPAMM-CHHTE3aTOPOB PEYM) WU C TOMOIIBI0  TU(IONH(POPMAITMOHHBIX
YCTPOMCTB.

Br100p cpencTB M METOAOB OOYYCHHsS OCYIIECTBIISICTCSI cCaMUM TpernogaBatessm. [Ipu stom B
00pa3oBaTEILHOM POIIECCE PEKOMEHIYETCS MCIIOIh30BAHUE COIMAbHO-aKTHBHBIX U Pe()ICKCHUBHBIX
METOJIOB OOYYCHHMsI, TEXHOJIOTHI COIIMOKYJIBTYPHOU peabuiuTalK C IEJIbI0 OKa3aHWs MOMOIIU B
YCTQHOBJICHUH TIOJIHOIIGHHBIX MEXJIMYHOCTHBIX OTHOIICHHWH C JAPYTUMH OOYYaIOIIMMHCS, CO3IaHUH
KOM(OPTHOTO TICHXOJIOTUYECKOTO KIIMMAaTa B CTY/ICHYECKON TPYIIIE.

CornacHo TpeOOBaHUSIM, YCTAaHOBICHHBIM MuUHOOpHaykn Poccuu K TMOPSAKY pean3anuu
00pa30BaTeNbHON ACITEILHOCTA B OTHOIICHUH WHBAIUIOB M JIWI] C OTPAHMYECHHBIMUA BO3MOYKHOCTSIMU
3JI0pOBBS, HEOOXOMMO UMETh B BU/Y, UTO:

1) uHBaIKM/IBI U JIMIA C OTPAHHYCHHBIMH BO3MOXHOCTSIMH 3[J0POBBSI 110 3PEHHIO UMEIOT MPAaBO
MIPUCYTCTBOBATh HAa 3aHATHUSAX BMECTE C ACCHCTEHTOM, OKA3bIBAIOIINM O0YYaroMeMycsi HEOOXOIUMYIO
MTOMOIIIb.

2) MHBAJIU/IBI U JIMIA C OTPAaHHYCHHBIMH BO3MOKHOCTSIMHU 3JI0POBbSI 110 CIIyXy MMEIOT IIPaBO Ha
WCIIOJIb30BaHUE 3BYKOYCHIIMBAIOIIICH araparyphl.

[Ipn npoBeneHWH TPOMEKYTOYHOW AaTTECTAllMM 1O JUCHUIUIMHE OO0CCIeYynBaeTCs COOI0CHHE
CIIEYIOIIUX OOIIMX TPeOOBAHUIA:

- TIPOBEJICHUE ATTECTAIMH ISl MHBAJIUIOB B OJHOU ayJUTOPHH COBMECTHO C O0YyYarOIIMMHUCS,
HE SBJISIONUMUCS WHBAIMIAMH, €CIUM 3TO HE CO3/1aeT TPYIAHOCTCH Ui WHBAIMIOB W WHBIX
00yJaromuXxcst Py MPOXO0KICHUU TOCYIapPCTBEHHON HTOTOBOM aTTeCTaIlHH;

- TPUCYTCTBHE B AayJUTOPUU AaCCHUCTEHTA (ACCHCTEHTOB), OKAa3bIBAIOIICTO OO0YYAIOIIUMCS
WHBAJIMJIaM HEOOXOJIMMYI TEXHHUYECKYIO TOMOIIb C YY€TOM HMX HHIUBUIYaTbHBIX OCOOCHHOCTEH
(3aHsATH pabouee MecTO, TepeBUTaTbCA, NPOYUTaTh W OQPOPMUTH 3aJaHHe, OOIAThCS C
9K3aMEHaTOPOM);

- MOJb30BaHHE HEOOXOAUMBIMHU OOYUYAIOUIUMCS WHBAJIHAaM TEXHHUUYECKHMHU CPEICTBAMHU MPH
MIPOXOKJCHUH aTTECTAIIMH C YIYETOM WX HHIUBUYaTbHBIX OCOOCHHOCTEIH;

- oOecreyeHre BO3MOXKHOCTH OECHPENsITCTBEHHOTO JOCTyNa OOydYalolIuXCsl WHBAIUIOB B
ayJTUTOPUH, TYaJICTHBIC U JAPYTHe TIOMEIICHHS, a TAK)KE UX MPEObIBAaHUS B YKa3aHHBIX TTOMEIICHHSIX.

[Io mnucbMeHHOMY 3asBIEHUIO OOYYalOIErocs WHBAIHMIA MPOAOKUTEIHHOCTh ClIA4H
o0yJaromuMcsi WHBATHJIOM 3K3aMeHa MOXET OBITh YBEIWYECHA 10 OTHOMICHUIO K YCTAaHOBICHHOU
MPOJOIKUTENFHOCTHU €r0 CIa4yH:

- IPOJIOJKUTEIILHOCTD CAaYd 3K3aMEHa, MPOBOJIMMOTO B MUCEMEHHOU (opme, - He Oosee dem
Ha 90 MUHYT;

- TPOJOJDKUTEIBHOCTh MOATOTOBKH OOYYaroIIerocss K OTBETY Ha JK3aMeHe, MPOBOJIMMOM B
ycTHOM (opme, - He 6onee ueM Ha 20 MUHYT;

B 3aBHCMMOCTH OT WHJIMBHIYaTbHBIX OCOOCHHOCTEH OOYJAIOMIUXCS C OTrPaHUICHHBIMU
BO3MOXXHOCTSIMU 3JIOPOBbsSI OpraHU3allvsi 0OECIeYNBAECT BBIMOJHEHHUE CIEAYIONINX TPEOOBAaHUU MPH
MIPOBEJICHUH aTTECTAIHH:

a) JJIsl CJICTIBIX:

- 33JjaHUs W WHBIC MaTepHalbl JUIS CHa4d dK3aMeHa O(QOpMIIOTCS pPelbe(hHO-TOUCUHBIM
mpudTom bpaiins win B BUIE AIEKTPOHHOTO JTOKYMEHTA, JOCTYIMHOTO C MOMOIIBIO KOMITBIOTEpPA CO
CHCTIMATM3UPOBAHHBIM TIPOTPAMMHBIM 00€CIICICHUEM JIIS CIICTIBIX, JINOO 324U THIBAIOTCS ACCUCTCHTOM;

- TUChMEHHBIC 3a/JaHUS BBIMONHIIOTCS OOyJaromMMUCS Ha Oymare pelbe(HO-TOYeUHBIM
mpudTom Bpaiinsg win Ha KOMITBIOTEpE CO CHEIHATU3HPOBAHHBIM IIPOTPAMMHBIM 00€CIICUCHHEM TSI
CJIETIBIX, JTMOO HATUKTOBBIBAIOTCS ACCUCTEHTY;
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- TOpH  HEOOXOAMMOCTH  OOYYAIONIMMCS  MPEAOCTABISAETCS  KOMIUIEKT — MMHUChMEHHBIX
MPUHAIJISKHOCTEH W Oymara i muchMa penbedHo-ToueuHbiM mpudToM bBpaitsis, koMmMmbroTep €O
CIEIUATM3UPOBAHHBIM MIPOTPAMMHBIM 00CCIICUCHHEM ISl CIICTIBIX;

0) st c1abOBHISAIINX

- 3a/1aHUS ¥ MHbIC MAaTEPUAIIBI JIJIsI CAa4YM dK3aMeHa O(OPMIISIFOTCS YBEIUUCHHBIM MIPH(TOM;

- obecrieunBaeTCsl HHIMBUyalbHOE paBHOMepHOe ocBerieHne He menee 300 mokc;

- OpU HEOOXOIMMOCTH OOyYaroIUMCs MPEAOCTABISICTCS YBEIUYUBAIOIIES YCTPOMCTBO,
JIOMyCKAETCS MCIIOJb30BaHUE YBEIUUNBAIOIIMX YCTPONCTB, UMCIONIUXCS Yy 00yJaroIInuXcs;

B) JUTS TIIYXUX U CITa0OCIIBIIIANINX, C TSXKEIBIMA HAPYIICHUSIMUA PEYH:

- o0ecreunBaeTCsl HaJIMYME 3BYKOYCHIIMBAIOIICH ammapaTypbl KOJUICKTHBHOIO IOJIb30BaHUS,
Opd  HEOOXOJMMOCTH  OOYYalOIIMMCS  IPEAOCTaBIsACTCS — 3BYKOYCHJIHMBAOIIAs  ammaparypa
WH/IUBUIYyaJIbHOTO MOJIb30BaHMS;

- 110 MIX JKEJIAHHIO UCTIBITAaHHS IPOBOAATCS B MUCbMEHHOM (hopme;

r) Ui JIMIl C HApYHICHUSIMH OIOPHO-IBUIATEIBHOTO ammapara (TsSKEJIbIMH HapylIICHUSIMU
JBUTATEIbHBIX (QDYHKIIUI BEPXHUX KOHCUHOCTEH MJIM OTCYTCTBUEM BEPXHHX KOHEUHOCTEH):

- TNHUCbMCHHBIC  3aJaHUs  BBINOJHSIOTCS  OOydYalONIMMHUCA HA  KOMIBIOTEpE  CO
CIEIUATM3UPOBAHHBIM IPOTPAMMHBIM 00€CIICUCHHEM HJIH HAJUKTOBBIBAIOTCS ACCUCTEHTY;

- 110 UX YKCJIAHWIO MCIIBITAHKSI POBOATCS B YCTHOM (opme.

O Heo0XoauMOCTH OOECIICYeHHs CICIUANbHBIX YCIOBUH JUIsl TPOBEACHUS AaTTECTAlluU
00y4YaroIuiCs JODKEH COOOIUTh MMCbMEHHO HE Mo3jaHee, yeM 3a 10 el 1o Havana arrecraiuu. K
3afBJICHUIO  NPWJIAralOTCs  JOKYMEHTBI,  IOATBEP)KIAMONIME  HaIM4YhMe Yy  00ydaromerocs
WHIUBUIYAIbHBIX 0COOEHHOCTEH (IIPU OTCYTCTBHH yKa3aHHBIX JOKYMEHTOB B OpraHHU3aIlku ).

4. 3ATAHMS J1JISI CAMOCTOSITEJIBHOM PABOTBI OB YUAIOIINUXCS
CamocrosTenpHas padoTa 00yJaromuxcs He MpeyCMOTPEHa.

5. 3AJTAHUS JJISI IPAKTUYECKHUX 3AHSATHAMN U IABOPATOPHBIX PABOT

[To nucuuIUIMHE NPEeAYCMOTPEHBl NMPAKTUYECKUE 3aHATHUSA C HCIIOJIb30BAHUEM AaKTHBHBIX U
MHTEPAKTHBHBIX (OpPM MpPOBEAEHUS 3aHATUN (pa3bopa KOHKPETHBIX CHUTyalluid, TpYNIOBBIX
JUCKyCCHUW) B COYETAaHWU C BHEAyIUTOPHON paboToil ays (popMHpoBaHUS U Pa3BUTHS OOLMX M
po¢eCCHOHATBHBIX KOMIETEHIINH 00yJaromuxcsl.

HaunmMeHoBaHue pa3aesioB U TeM dopMupyeMble KOMIIETEHINH
AUCHUTUIMHBI/MPaAKTHYeCKHEe 3aHATUS

1 2

Pazpnen 1. Ipumenenune nHGpopMannoOHHBIX
TeXHOJIOTHH B 3KOHOMUYecKoii cdepe.

Tema 1.1. IToHsiTHE U CYIHOCTH MH(POPMATMOHHBIX OK 01-OK 05, OK 09, IIK 1.1-1.4, IIK 2.1-
CHCTEM U TeXHOJIOTHi 2.7,1IK 3.1-3.4, [IK 4.1-4.7.

I[IpakTHyeckoe 3aHsATHE. AHAITH3 HHOOPMAITMOHHBIX
CHUCTEM U TEXHOJIOTHM, MPUMEHAEMBIX B SKOHOMHUECKOI

AESTEILHOCTH
Tema 1.2. Texuuueckoe odecnevyeHue OK 01-OK 05, OK 09, TIK 1.1-1.4, TIK 2.1-
HH(OPMALNHOHHBIX TEXHOJIOTHIi 2.7,1IK 3.1-3.4, 11K 4.1-4.7.

IIpakTHyeckoe 3ansiTHe. [lepcoHanbHBIN KOMITBIOTED U
€ro COCTaBHbIE YacTU.

JlabopaTopHnas padora. TecTupoBaHie yCTPOHCTB
MIEPCOHAIBHOTO KOMITBIOTEPA C ONUCAaHUEM UX
Ha3HA4YCHU.

Tema 1.3. [IporpammHoe odecnieueHue OK 01-OK 05, OK 09, IIK 1.1-1.4, TIK 2.1-
HH(OPMAIMOHHBIX TEXHOJIOTHIA.
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[pakTuyeckoe 3ansiTue. [IpukianHoe mporpaMMHOe
obecrieucHue: (halIoBbIe MEHEKEPHI, TPOTPAMMBI-
aApXUBATOPBI, YTHUJIUTHI,

2.7,1IK 3.1-3.4, 11K 4.1-4.7.

Tema 1.4. KomnblorepHbie BUPYCbl. AHTUBHPYCBI.
3amuTa nHdopManun B HH(POPMAITHOHHBIX CHCTEMAaX.

IIpakTnyeckoe 3ansitue. OpraHu3anys 3aIUThl
WHPOPMALIUK HA EPCOHATBHOM KOMIIBIOTEpE.

OK 01-OK 05, OK 09, IIK 1.1-1.4, IIK 2.1-
2.7,1IK 3.1-3.4, [IK 4.1-4.7.

Paznen 2. Onepammonnas cucrema MS Windows.
CraHaapTHbIe NPOrPaMMHbIE CPEICTBA.

Tema 2.1. Hutepdeiic OC Windows. DaiijioBas
cucrema. CTaHgapTHbIE MPOrPAMMHBIE CPEICTBA

IIpakTnyeckoe 3ansatue. Murepderic OC Windows

IIpakTH4yeckoe 3anaTue. PaisioBas cucreMa.
CrannapTHble IPOrpaMMHBIE CPEICTBA

OK 01-OK 05, OK 09, IIK 1.1-1.4, IIK 2.1-
2.7,1IK 3.1-3.4, 11K 4.1-4.7.

Pa3znen 3. TexHo10ruU cO3AaHUSI M IPe0OPa3OBaHUs
HH(OPMALMOHHBIX 00BEKTOB

Tema 3.1. Texnosnorun co3ganust 1 00padoTKH
TEeKCTOBOM MH(pOpMaAumn

[pakTuyeckoe 3ansaTue. Cozmanue u opopmieHue
MapKHUpOBAaHHBIX, HYMCPOBAHHbLIX U MHOTOYPOBHCBLIX
CIIMCKOB.

[pakTuyeckoe 3ausaTue. Cozmanue u opopmieHue
ra3eTHHIX KOJIOHOK.

[pakTuyeckoe 3ansaTue. Coznanue u opopmiieHue
TaOJINI] B TEKCTE.

JlaGopaTopnasi paGora. Ctuiu, co3naHue u
peIaKTHpOBaHUE aBTOCOOHPAEMOT0 OIJIaBICHHS.
['unepccbuiku

OK 01-OK 05, OK 09, IIK 1.1-1.4, IIK 2.1-
2.7,1IK 3.1-3.4, [IK 4.1-4.7.

Tema 3.2. TexnoJsioruu 00padoTKH YUCI0BOM
uHdopmManuu

IpakTnyeckoe 3ansirne. OTHOCHUTEIbHAS U A0CONIOTHAS
azapecaryst B TabnmmaaoM mporieccope MS Excel.

IIpakTHyeckoe 3ansiTie. Cnvicku. Vicnons3oBanue
(GyHKUUMH U1 aBTOMATH3aliH Pa0OTHI CO CIIUCKAMH.
ABTOMUIBTPHI U paclIupeHHble PUITBTPBI

JlabopaTopHasi padora. CBogHbIe TaOuIbl. Pacuer
MPOMEXYTOYHBIX UTOrOB B Tabnuiax MS Excel 3amce n
pelaKTUPOBAHUE MAaKPOCOB. DIIEMEHTHI yIIPaBIICHHS

(hopMBI.

IIpakTHyeckoe 3ansTHe. Pemenue 3anau
MPOTHO3MPOBaHUs: HYHKIMH, JMHUU TPEHIA

IMpakTnyeckoe 3ansiTue. Penienue 3a1a4 ONTUMH3ALIIH:
o100p apameTpa, MOUCK PEelICHHUs

OK 01-OK 05, OK 09, IIK 1.1-1.4, IIK 2.1-
2.7,1IK 3.1-3.4, 11K 4.1-4.7.

Tema 3.3. TexHos10ruu co31aHus1 U 00padOTKHU
rpaduyeckoii uHGopmanuu

IIpakTHyeckoe 3ansaTHe Co31aHNe MYyTbTUMEINIHBIX
npesentanuii B MS Power Point.

OK 01-OK 05, OK 09, TIIK 1.1-1.4, IIK 2.1-
2.7,1IK 3.1-3.4, 11K 4.1-4.7.

Tema 3.4. TexHonornu XxpaHenus, oroopa u
COPTHPOBKH MH(opManuu

IpakTnyeckoe 3ansitue. Co3nanue Tadiuil 6a3bl
JaHHBIX. BBOJI M pelakTHpOBaHUE 3aITUCeld C ITOMOIIBI0

(hopMBI.

[pakTHyeckoe 3ansiTne. DopMupoBaHUE 3aIPOCOB IS
MOKCKa ¥ COPTHPOBKH UH(PopMaIy B 06a3ze NaHHBIX.
Co3manne OTYETOB.

OK 01-OK 05, OK 09, IIK 1.1-1.4, IIK 2.1-
2.7,1IK 3.1-3.4, 11K 4.1-4.7.

Pasneu 4. TesleKOMMYHHKAIIMOHHBIE TEXHOJIOTHH
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Tema 4.1. [IpeacTaB/ieHUs: 0 TEXHUYECKUX U
NMPOrpaMMHBIX CPeCTBAX TeJeKOMMYHHKAIMOHHBIX
TEXHOJIOTHIA.

IIpakTnyeckoe 3ansitne PaboTta ¢ TOMCKOBBIMU
cucteMaMu. PaGora ¢ amekTpoHHoM moutoi. Co3nanue
CalTa-BU3WTKHU CPEACTBAMM OHJIAMH-pEJIaKTOpa

OK 01-OK 05, OK 09, IIK 1.1-1.4, IIK 2.1-
2.7,1IK 3.1-3.4, I[IK 4.1-4.7.

4.2. Bo3MOKHOCTH €eTeBOr0 NPOrpaMMHOI0
o0ecneveHust AJIs OPraHU3AUMH KOJIJIEKTHBHOM
AeSITeJIbHOCTH B IJ100aJIbHBIX H JIOKAJIBHBIX
KOMIBIOTEPHBIX CeTAX

IIpakT4yeckoe 3ansaTue lcnonb30BaHne CEPBUCOB
Google Docs 1si coBMeCTHO# pabOThI C IOKYMEHTaMH

OK 01-OK 05, OK 09, IIK 1.1-1.4, IIK 2.1-
2.7,1IK 3.1-3.4, [IK 4.1-4.7.

4.3. Ilpumepnl ceTeBbIX HHPOPMANMOHHBIX CHCTEM
JUIS Pa3JIMYHBIX HANpaBJieHnH npodeccoOHAIbLHOM
eI TeJbHOCTH

pakTnyeckoe 3ansitue. Pabora B CIIC «KoHcynbTanT
[Tmrocx». Oprannzanyst oucka HOPMAaTUBHBIX
nokyMeHToB B CIIC «KoncynpranT Ilmoc»

OK 01-OK 05, OK 09, IIK 1.1-1.4, IIK 2.1-
2.7,1IK 3.1-3.4, 11K 4.1-4.7.

Paznen 5. UudopmanuonHbie CHCTEMBI
aBTOMATH3ANMHU OYXTaJTEePCKOro yyera

Tema 5.1. TexHoJiorusi padoThbl ¢ MPOrpaMMHBIM
olecreyeHreM aBTOMATH3ALMH OyXIaJaTepCcKoOro
yuera.

IIpakTuyeckoe 3ansaTue. Beo ceenenuii 06
OpTaHu3alyy, BBOA OCTaTKOB 10 cuetaM. OdopmiieHHe
XKypHana (paKToB X035HCTBEHHOH KU3HI HA OCHOBaHHHU
MIEPBUYHBIX TOKYMEHTOB

I[IpakTuyeckoe 3ansaTue. OnpenencHrne GUHAHCOBBIX
Pe3yIbTaTOB ACATEIBHOCTH SKOHOMUYECKOTO CYOBEKTA.
[Moaroroska Oyxranrepckuii (prHAHCOBON) M HAJOTOBOH
otyetHOCTH. COXpaHeHHE U BOCCTAHOBJICHHUE 0a3bl
JAHHBIX.

OK 01-OK 05, OK 09, IIK 1.1-1.4, IIK 2.1-
2.7,1IK 3.1-3.4, 11K 4.1-4.7.
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6. YCJIOBUSI PEAJIM3AIIAU ITPOTPAMMBI YYEBHOM JIUCHUTIJIMHBI

6.1. Jas peaau3auuy NPOrpaMmbl JAUCHUIUIMHBI TIPEIYCMOTPEHBI: Jaboparopus
MH(OPMALIMOHHBIX TEXHOJOTHl B MNPOPECcCCHOHANbHON JEATEIbHOCTH, MacTepcKas CpelCTB
uH(popMaTuzanuu nMpodeccuoOHAIEHON AITeTbHOCTH, YaeOHas ayIUTOPpHUs JUIs TIPOBEACHUS 3aHSATHIA
JIEKUMOHHOTO THUIIA, 3aHATUH CEMHUHAPCKOrO THIIA, TPYMNIOBBIX M HHAWBUIYaTbHBIX KOHCYJbTAIHUi,
TEKYIIET0 KOHTPOJII W TPOMEXKYTOYHOW aTTeCTaIlMH, OCHAIICHHAas HA0OpOM JAEMOHCTPAIMOHHOTO
o0opynoBaHUsl U y4eOHO-HATJISAHBIMUA MOCOOUSAMHU; yuyeOHast ayIuTOpuUsl IJs TEKYIIEro KOHTPOJIS U
MIPOMEXKYTOYHOM aTTecTaluu, OCHAIICHHAss HA0OpOM JIEMOHCTPAIMOHHOTO 000pyAIOBaHUS U y4eOHO-
HarJIIAHBIMUA MOCOOMSMU; OMOJIMOTEKa, YUTAIBHBIA 3]l C BBIXOJOM B HWHTEPHET; MOMEIIECHUE s
XpaHeHUsI U TPOPHIAKTHIECKOTO 00CTYKHBaHUS y4eOHOTO 000PYAOBaHUS; aKTOBBIH 3aJl; TOMEIICHUE
JUTSI CaMOCTOATENbHON paboThl, ocHameHHble B cooTBeTcTBHM ¢ OITOII no cnenmanpHocT 38.02.01
«OKOHOMUKA U OyXTalNTepCKUil yueT (110 OTpacisiM)»

6.2.MudopMmaninoHHoe odecriedeHne peaau3anuu NPporpaMmbl

Jns peanuzanuu IporpaMMbl  OMONMOTEYHBIH (OHI YHUBEPCUTETa HMMEET 3JIEKTPOHHBIC
oOpa3oBaTenbHble U HMH(OPMAIMOHHBIE PECYpChl, PEKOMEHAYeMble [yl HCIOJIb30BaHUS B
00pa3zoBaTeITLHOM TPOIIECCe

OcHoBHasi IUTEpaTypa
6.2.1. DJeKTpOHHbIE U3TAHUA
Nudopmarrka ist SKOHOMHUCTOB : YI4EOHHK JIJISl CPEAHETO MPOPECCHOHATBHOTO 00pa3oBaHus /
B. I1. ITonsikoB [u ap.] ; mox penakuueit B. I1. ITonskosa. — Mocksa : M3gatensctBo Opaiit, 2023.
— 524 ¢. — (Ilpodeccnonanproe odbpazoanue). — ISBN 978-5-534-11165-1. — Texkcr :
aNeKTPOHHBIH // Obpa3zoBarenbHas miardpopma FOpaiit [caiit]. — URL: https://urait.ru/bcode/513334
Herecosa, O. 0. MuapopMaIimoHHBIC TEXHOJIOTHU B 3KOHOMUKE : ydeOHOe mocobue ais
cpenHero npodeccronanbHoro oobpazosanus / O. FO. HerecoBa. — 4-e u3n., uctp. u gomn. — Mocksa :
NznarensctBo FOpaiit, 2023. — 178 ¢. — (IIpodeccuonanbroe oopazopanue). — ISBN 978-5-534-
16465-7. — Texkct : anexkTpoHHbIH // OOpa3oBarensHas wiardopma KOpaidt [caiiT]. — URL:
https://urait.ru/bcode/531124

6.2.2.)71eKTpPOHHBIE pecypchl
1. Hayunas snextponHas 6ubnmorexa eLIBRARY.RU https://elibrary.ru/
2. DnextponHas Oubnanoreunas cucrema lOpaiit M3narensctBo HOpaiit https://biblio-online.ru/

3. Ilnardopma «bubmmoxomnexrarop» http://www.bibliocomplectator.ru/
4. CmpaBouHo-tipaBoBast cucrteMa «Koncynbrantlnrocy.

6.2.3. /lonmoTHUTEIbHbIE HCTOYHUKH

I'aBpunos, M. B. Undopmartrka u nHpopMaloHHbIE TEXHOJIOTUH : YIEOHHUK JIJIsl CPEAHETO
npodeccuoHanbHoro oopazosanus / M. B. I'aBpuiios, B. A. KnumoB. — 5-e uzn., nepepa6. u gon. —
Mockga : M3narenscto FOpaiit, 2023. — 355 ¢. — (Ilpodeccuonansroe odbpazoBanue). — ISBN
978-5-534-15930-1. — TekcT : anekrponHbI // O6pazoBaTensHas miaardopma FOpaiit [caiit]. —
URL.: https://urait.ru/bcode/510331

6.2. Obs13aTesibHOE IPOrpaMMHOe odecrevyeHne
1. Microsoft Windows 10 Education / Microsoft Windows 7 / Windows Vista Business
2. Office 365 ProPlus, Microsoft Office 2019, Microsoft Office 2016 Professional Plus (Word,
Excel, Access, PowerPoint, Outlook, OneNote, Publisher) / Microsoft Office 2007 (Word, Excel,
Access, PowerPoint)
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7. @OHJ OUEHOYHBIX CPEACTB JJIs1 IPOBEAEHUSA TEKYIIEI'O KOHTPOJIS U
MNPOMEXYTOYHOM ATTECTAIIMHA MO JUCITATIJIMHE

OI1.08 «ApanTuBHbIe HHGOPMALMOHHbIE TEXHOJIOTHH B IPO(eCcCHOHAIBHOM
AesITeIbHOCTH

7.1. HACIIOPT ®OHJA OHEHOYHBIX CPEACTB 11O JUCHUIIJIMHE

@OoH OLEHOYHBIX CPEICTB NpPEAHA3HAYeH JUIsI KOHTPOIS M OLEHKH OO0pa3oBaTeIbHBIX
JTOCTH)KCHHM 00YyJaronuxcsi, OCBOMBIIHMX Mporpammy ydueOHou aucrurmumabsl OI1.08 «AnmantuBHBIC
MH(POPMALIMOHHBIE TEXHOJIOTMH B NPOQPECCHOHANBHON aedarenbHOCTH» Mo crnenuansHoctd CIIO
38.02.01 «DxoHOMHKA U OYXTAITEPCKUM YUeT (110 OTPACIISAM)».

@OoH OLEHOYHBIX CPEACTB pa3paboTaH B cooTBeTcTBUH C TpeboBanmsimu PIOC CIIO
38.02.01 «DxoHOMHKA M OyXTaldTepCcKuil ydeT (1o OTpacisiM)» U padouyel mporpaMMoOu THUCIHUILTAHBI
OI1.08 «AnanTuBHBIE HHPOPMALMOHHBIE TEXHOJIOTHH B TPOGECCUOHATIEHON AEATEIbHOCTI.

B pe3ynbraTe 0CBOSHHS TUCHUIUIMHBI O0yYarOIMIACs TOJIKEH:

ymemp: *  HUCHOJB30BaTh MH(POPMAIIMOHHBIE PECYPCHI I IOUCKA M XPAaHEHUS
nHpopManuu;
*  o0paOaThIBaTh TEKCTOBYIO M TAOJUYHYIO HH(POPMAIIHIO;
*  HCIOJB30BATh JIEIOBYIO I'paduKy U MYJIbTHMEIUA-NH(POPMAIHUIO;
*  CO3JaBaTh IPE3CHTALINY;
*  MPUMEHATh aHTUBHPYCHBIE CPEACTBA 3aIIUTHI MH(POpPMALIHH;
* yuraTh (MHTEPIPETHPOBATH) HUHTEPPEIC ClIennaIn3uPOBaHHOTO
MPOrpaMMHOTO  OOecrieyeHusl, HaXOAWTh KOHTEKCTHYIO IOMOIIb,
paboTaTh C JOKYMEHTAIUEH;
*  MPUMEHATH CHEIHUAIM3UPOBAHHOE MPOrpaMMHOE OOecreueHue Ais
cObopa, XxpaHeHHUss U 00pabOTKM OyxranTepckoi wuH(pOpMAIMKA B
COOTBETCTBHUH C U3y4aeMbIMU MPOGECCHOHATHLHBIMU MOTYJISIMU;

*  IOJb30BaTHCS aBTOMATHU3UPOBAHHBIMU CUCTEMAMHU
JIeJIOTIPOU3BOICTBA;
*  INpPUMEHATH METOAbl M CpPEACTBA  3alllUThl  OyXrajaTepcKou
uH(pOpMaIHH;

3HaAmMb: *  OCHOBHBIE METOJBI U cpeAcTBa 0OpaOOTKHU, XpaHEHUs, Meperadu u

HaKOIJICHUs HH(POPMALINY;

*  OCHOBHBIE KOMIIOHEHTbl KOMIBIOTEPHBIX CETEH, MPUHIMUIIBI
MIaKETHON nepenadu JTaHHBIX, OpraHU3aLHI0 MEXCETEBOTO
B3aUMOJCHCTBUS;

*  HA3HAUYECHHWE M MPUHLUNBI HCIOJIb30BAaHUS CHCTEMHOIO U
MPUKJIAHOTO MPOrPpaMMHOI0 00eCIIeUeHHUS;

*  TEXHOJIOTHMIO  TOHMCcKa  MHPOpMAaUMd B  MH(POPMALUMOHHO-
TeJeKOMMYHUKalnoHHOU ceTn "UHTepHet" (nanee - cetb HTEpHET);

*  IPUHLUIBL 3alMThl HMHQOpMAnMM OT HECaHKLMOHWPOBAHHOIO
JOCTYyIa;

*  IIPaBOBBIE ACMEKTHI UCIOIb30BAHUSA HH(POPMAIIMOHHBIX TEXHOJIOTUH
U IPOrpaMMHOT0 00ecTIeYeHMS;

*  OCHOBHBIE NMOHATHS aBTOMAaTH3UPOBaHHOI 00pabOTKK HH(pOpMaLUK;
*  HampaBJeHMs aBTOMaTH3alUU OyXTaJTepCKOU e TeNbHOCTH;

*  Ha3HAuY€HWE, [PUHLUIOBI  OpraHM3alMd U DIKCIUIyaTaluuu
Oyxraiatepckux MHGOPMAIIMOHHBIX CUCTEM;

*  OCHOBHBIE YIpo3bl M METOABl obecredyeHuss HH(POPMAIMOHHON
0C30ITaCHOCTH;
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umemsp . WCTOJb30BaHUS HMH(DOPMAIIMOHHBIX PECYpCOB JUI TOMCKA U
npaKmuyecKuii XpaHeHHsI THPOpMaIny;
onvim ¢ 00paboTKH TEKCTOBOH M TaOIMYHON HH(DOPMAITUH;

*  HUCHOJb30BaHUA J€J0BOM rpaduKu U MyJbTUMeIUa-UH(OPMALIUH;

. CO3JaHus IIPE3CHTALNN;

*  IIPUMEHEHMs aHTUBHPYCHBIX CPE/ICTB 3aIUUThl HHPOPMALIUY;

*  yreHus (MHTEpHIpeTHpPOBaHUs) MHTep(elica crienuaIn3upoBaHHOTO
IIPOrPpaMMHOI0  OOECIEeYeHUsl, HaXOXKJICHHUS KOHTEKCTHOM MOMOIIH,
paboThI ¢ JOKYMEHTAIHEH;

*  IPUMEHEHMs CINEeUUATU3UPOBAHHOIO IPOrPaMMHOIO OOecredeHus
it cOopa, XpaHeHHS U 00paboTku OyxranTepckoil HHpopManmuu B
COOTBETCTBHUH C U3y4aeMbIMH NPO(HECCHOHAIBHBIMU MOIYIISIMHU;

*  HCIOJH30BAHUS ABTOMATHU3MPOBAHHBIX cucTeMaM
JeTIOTIPOU3BOICTBA;

*  TMpPUMEHEHUS METOAOB U CPEACTB 3allUThl  OyXTalnTepCcKOu
nHpopmaruu

OCBOUTBH O6H_II/IG n HpO(beCCI/IOHaJIbHBIe KOMIICTCHII MU

Kon HanmeHnoBanue 001X KoMIeTeHIUI

OK 01. BriOupats cioco0s! perienus 3a1ad npoecCHOHANBHON NesITeTbHOCTH,
MIPUMEHHUTEIHHO K Pa3IMYHbIM KOHTEKCTaM

OK 02. Vcnonp30BaTh COBpEMEHHBIE CPEICTBA TIOMCKA, aHAIN3a U HHTEPIIPETAIIUH
nHdopManuy U HHPOPMAIIMOHHBIE TEXHOJIOTHH JIJIs BHIIIOJIHEHUS 33124
podecCHOHATBHOM IeATEIIBHOCTH

OK 03. [InanupoBaTh U pearn30BbIBaTH COOCTBEHHOE MPO(GECCHOHATBLHOE U JIMYHOCTHOE
pa3BUTHE, NPEANPHHUMATEILCKYIO IeATEILHOCTD B MPo(dhecCHoHAIBHOM cdepe,
MCIOJIb30BaTh 3HAHUA MO0 (PUHAHCOBOM IPAaMOTHOCTH B Pa3IMYHBIX KU3HEHHBIX
CUTYalHUsiX

OK 04. D¢ dexTuBHO B3aUMOICHCTBOBATH U Pa0OTATh B KOJIEKTUBE U KOMaH/IE

OK 05. Ocy1ecTBIATh YCTHYIO U MTUCBMEHHYI0 KOMMYHHKAIIMIO HA TOCYAapCTBEHHOM
si3bIke Poccutickoii denepanuu ¢ y4eToM 0COOCHHOCTEN COIUATBHOTO U
KYJIBTYPHOI'O KOHTEKCTa

OK 09. [Tonmp30BaTbest MpodecCnOHATBHON TOKYMEHTANNEH Ha TOCYIapCTBEHHOM U
WHOCTPAHHOM SI3BIKAX

Kon HaumeHoBaHue BHI0B 1eATEIbHOCTH U NPOPEeCCHOHATBHBIX KOMIIETCH UM

MK 1.1. OO0pabaTbiBaTh NEPBUYHBIE OYXTaNTEPCKHE TOKYMEHTHI

[K 1.2. Pa3pabatbiBaTh U COIVIACOBBIBATH C PYKOBOJCTBOM OpraHU3alliu paOOuuii TUIaH
CUETOB OYXTaJITEpPCKOTO Y4eTa OpraHu3aIiu

IK 1.3. [TpoBOIUTH yuYeT JEHEKHBIX CpEACTB, OGOPMIIATH JEHEXHbIE U KacCOBbIC
JTIOKYMEHTBI

[IK 1.4. @®opmupoBaTh OyXraiaTepckue MpOBOJKM IO Yy4eTy aKTUBOB OpraHM3allid Ha

OCHOBE padouero IaHa CYeToB OYXTralTepcKOro y4yera
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Kon

HaumeHoBaHue BUAOB 1eATEJILHOCTH U NMPO(eCCHOHATBHBIX KOMIIETEeH Ui

IIK 2.1. dopMupoBaTh OyXTaJTepCKHE TPOBOJKH IO YyYeTy HWCTOYHMKOB aKTHBOB
OpraHu3aIK HAa OCHOBE pab0Yero IiaHa CYeTOB OYXTaJTepCKOro yueTra
IIK 2.2. BrInosiHATE MOpyYEeHUsT PYKOBOJCTBA B COCTABE KOMHMCCHUM 1O WHBEHTapHU3alluu
AaKTUBOB B MECTAaX UX XPAHEHUs
IIK 2.3. [IpoBoauTh MOATOTOBKY K HWHBEHTAapU3alldd W TPOBEPKY JACHCTBUTEIHLHOIO
COOTBETCTBUS (PAKTHUYECKHX JaHHBIX MHBEHTAPHU3AIMH JAHHBIM y4eTa
IIK 2.4. OtpaxaTh B OyXTaJTepCKUX IMPOBOJKAX 3a4€T W CIUCAHUE HEJIOCTAa4H IICHHOCTEH
(perynupoBaTh MHBEHTAPU3aLMOHHbBIE PA3HUIIBI) 110 PE3YJIbTaTaM MHBEHTapU3aLUU
IIK 2.5. [IpoBoauTh npoleypsl HHBEHTAPU3AUN (PMHAHCOBBIX 0053aTENBLCTB OPraHU3aAINH
IIK 2.6. OcymiecTBiATh cOOp MHGOPMAIIMH O JEATEILHOCTH 00BEKTa BHYTPEHHETO KOHTPOJIS
10 BBIMOJIHEHUIO TpeOOBaHMK MPABOBOM M HOPMATHBHOM 0a3bl M BHYTPEHHHX
pErIaMeHTOB
I1IK 2.7. BBINONMHATE KOHTPOJIBHBIE MIPOLEAYPHl U UX JOKYMEHTHpPOBaHUE, T'OTOBUTH U
oopMIIATh 3aBeplIalOIINE MaTEepUalbl IO PE3yJIbTaTaM BHYTPEHHETr0 KOHTPOJIS
Kon HaumeHoBaHue BUIOB 1eITeJIbHOCTH U NPOdecCHOHATBHBIX KOMIIeTeHIHil
IIK 3.1. ®opmupoBaTh OyXralaTepckrue IpOBOAKY 110 HAUKCICHUIO U IIEPEUNCIICHUIO
HAJIOTOB U COOPOB B OI0/KETHI PA3IUYHBIX YPOBHEH
IIK 3.2. OdopMIATh TIIATEKHBIE TOKYMEHTHI JJIS TIEPEUNCIICHUS HAJIOTOB U COOPOB B
OrOKeT, KOHTPOJIUPOBATH UX MPOXOKICHHE M0 PACYETHO-KACCOBBIM OAHKOBCKUM
onepanusimMm
[IK 3.3. ®opmupoBaTh OyXraiaTepckue MPOBOAKHU MO HAYHUCICHHUIO U MePEUUCICHUIO
CTPaxOBBIX B3HOCOB BO BHEOIODKETHBIC (P)OHIBI M HAJIOTOBBIE OPTaHbl
[IK 3.4. OdopmMasaTh TUIaTeKHBIE JOKYMEHTHI Ha MEPEUUCICHUE CTPAXOBBIX B3HOCOB BO
BHEOOKETHBIE (DOH/IBI M HAJIOTOBBIE OPTaHbl, KOHTPOJIMPOBATH MX MPOXOKIACHUE
M0 PacueTHO-KaCCOBBIM 0aHKOBCKHM ONEPALIUIM
Kon HaumeHoBaHue BUI0B 1eITeJIbHOCTH U MPOodecCHOHATbHBIX KOMIIeTeH il
K 4.1. OTpaxaTh HapaCTAIOIIMM UTOTOM Ha cueTax OyXTaJTepCKOro ydera
UMYIIECTBEHHOE U (PHAHCOBOE MOJIOKEHHE OPTaHU3aIUH, OTIPENIENIATh PE3yJIbTaThl
XO3SIMCTBEHHOM AESTEIbHOCTH 33 OTYETHBIN EPUOJ
IIK 4.2. CocraBnath popMbl Oyxrantepckoi (prHaHCOBOI) OTYETHOCTH B YCTaHOBIIEHHBIE
3aKOHOJATEILCTBOM CPOKH
[IK 4.3. CocTaBnsaTh (OTUETHI) M HAJIOTOBBIE ACKJIApaIliH 10 HaJloTaM U cOopaM B OI0JKET,
YUUTBIBasi OTMEHEHHBIN eAnHbIN couuanbHbil Hasor (ECH), oTueTs! o cTpaxoBbIM
B3HOCAM B TOCYJapCTBEHHbIE BHEOIOKETHBIE (DOHIBI, a TaKkKe (POPMBI
CTaTMCTUYECKOM OTYETHOCTH B YCTAHOBJICHHbIE 3aKOHOJIATEILCTBOM CPOKHU
IIK 4.4. [TpoBOIUTH KOHTPOJIb M aHAJIN3 HHPOPMALIUU 00 aKTHBaX U (PMHAHCOBOM
M0JIO’KEHUHU OpPTaHU3allMH, €€ IIIATEKECIOCOOHOCTH U TI0XOJHOCTH
11K 4.5. [TpuHUMaTh yyacTHe B COCTABICHUM OM3HEC-TIaHa
IIK 4.6. AHanm3upoBaTh PUHAHCOBO-XO3SHUCTBEHHYIO J€SITEIbHOCTD, OCYILIECTBIISATh aHATIHU3
UH(pOpMaLINH, TOJIYYeHHOH B X0J1€ MPOBEJCHNUS KOHTPOJIBHBIX POy,
BBISIBJICHHE U OLICHKY PHCKOB
[IK 4.7. [IpoBOINTE MOHUTOPHUHT YCTPAHEHHSI MEHEI)KMEHTOM BBISIBIICHHBIX HapyIICHUH,

HCOOCTATKOB U PUCKOB.
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7.2. HEPEYEHb KOHTPOJINPYIOLIIUX MEPOHPI/ISITI/‘I’I?'I JJIs1 TPOBEJAEHUSA
TEKYHWETI'O KOHTPOJISA U ITPOMEXYTOYHOU ATTECTAIIUU
[lepeueHb KOHTPOJIHMPYIOMIMX MEPOIPHUATHI AN MPOBENEHUS TEKYIIero KOHTPOJS IO

muctumuinae  OIL08  «ApmanTuBHBIE WHGOPMAIIMOHHBIE TEXHOJOTHMH B  TIPOo(deCCHOHATBHOU
JeSITeIbHOCTIY!
Tekymas arrecrauus

Homep IIpakTH4eckue DODMIDOBANME
ceMecCTpa | TecrupoBanue | Omnpoc | 3agaHus/JadopaTopHbIe Hoxman pMup

nopr¢oJamno

padoThI

3,4,5,6 + + +

[lepeueHb KOHTPOIUPYIOUINX MEPONPUITUN AJISl POBEACHUS TPOMEKYTOUHOMN aTTECTAIMH IO

muctuminae  OIL08  «ApmanTuBHBIE WHGOPMAIIMOHHBIE TEXHOJOTHMH B  TIPO(deCCHOHATBHOU
ESITEILHOCTH
IIpomexxyTouHas aTTecTalus
Homep

IIpomesxxyTouHOE

cemecrpa Kypcosas padora p Y Mud. 3auer JK3aMeH
TeCTUPOBAHHE

6 +

7.3. PE3YJIbTATBI OCBOEHUSA JUCHUIIJINHbI

Pesynomameol 0dyuenusn

Kpumepuu OUECHKU

Memoowl ouenku

Ymers

- UCTIOJIB30BATh
UH(POPMAaLIMOHHBIE PECYPCHI
JUTSL TIOUCKA ¥ XPaHEHHS
nHpopmanuu;

- 00pabaThIBaTh TEKCTOBYIO
TabIMUHYIO0 HHPOPMALIHIO;

- UCTIOJIH30BATH JICTIOBYIO
rpaduKy U MyJIbTUMEIHA-
uH(pOpMaLIIO;

- CO3/1aBaTh MPE3EHTALINY;

- IPUMEHSTh aHTHBHPYCHBIC
CpeZCTBa 3aIIUTHI
uH(pOopMaLnu;

- YUTaTh (MHTEPIPETHUPOBATH)
uHTEepdeiic
CHeHaTU3UPOBAHHOTO
MIPOrpaMMHOTO 00€eCTIeueHuUs,
HaXO/IUTh KOHTEKCTHYIO
MOMOIIIb, paboTaTh C
JIOKYMEHTaIuei;

- IPUMEHSTh
CHelHaTU3UPOBAHHOE
IporpaMMHOe obecrieyeHne
Ui cObopa, XpaHeHUs U
00paboTKku Oyxraiarepckoit
UHPOPMALIUU B COOTBETCTBUU
C M3y94aeMbIMHU

- XapaKkTepucTuKa CTpYKTYpbI U
knaccuukanus HHPOPMAITMOHHBIX
TEXHOJIOTHI U UX 3HAUYEHUE B
OpPTraHMU3aIMOHHO - YIIPaBJIEHUYECKOI
JEATEIIBHOCTH NIPEANIPUATHS;

- XapaKkTepuCTUKa Ha3HAYCHHUS,
BO3MOKHOCTEH, 0coOeHHOCTEH U cepsl
MIPUMEHEHHUSI IPUIIOKEHUS TEKCTOBOTO
nporeccopa MSWord makera MSOffice
B NMpo¢eCCHOHATBHOU JIeITeTbHOCTH;

- OdopmiieHue TOKyMEHTALUH C
noMousro nakera MSOffice;

- [IpumeHeHue cTaHaapTHBIX (PYHKIIHIA,
MIOCTPOEHHE JUarpamm, BbIITOJIHEHUE
IIPOLIEYPBI ABTO3AII0JIHEHUS,
MIPUMEHEHHUE BCTPOEHHBIE (DYHKIINH,
paboTa ¢ OTHOCUTEIBHBIMH U
a0COJIIOTHBIMU CCBIJIKaMU, paboTa ¢
6a30it nanHbIX cpenctBamu MS Excel;

- XapaKkTepuCcTHKa Ha3HAYCHUS
MIPE3EHTALMM; CTPYKTYpPY IPE3EHTaLU;
MPUEMBI CO3IaHUI MTPE3EHTALNI B
npoecCUOHATILHOMN 1eATEIbHOCTH;

- XapaKkTepuCcTHKa OCHOBHBIX
KOMITOHEHTOB KOMIIBIOTEPHBIX CETEM,
MIPUHIIMIIBI TIOMCKA U TAKETHOM
nepelayy JaHHBIX, OPraHU3alUIo
MEKCETEBOI0 B3aUMOJACHCTBHUS

OueHka  pe3ynbTaToOB
BBITIOJTHEHHUS
MPAaKTUYECKUX 3aIaHUI
1 JIabOpaTOPHBIX PadoT.
OueHka  pe3ynbTaToB
YCTHOT'O OIpoca.
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npodeccCHOHATLHBIMH
MOJTYJISIMU;

- [10JIb30BaThCA
ABTOMATHU3UPOBAHHBIMU
CHCTEMaMH
JIEJIONPOU3BO/ICTBA;
OPUMEHSATh METOJIbI U
CPEICTBA 3aIIUTHI
Oyxrantepckoil uHopMaru

- Meronuky paboThl ¢ 0a30BBIMH
CHCTEMHBIMH MPOTPAMMHBIMHU
MPOIYKTaMH U TTAKETaMHU TIPUKIIATHBIX
porpamMm B 00JIaCTH
npodeccrnoHabHON e TEIBHOCTH;

- XapakTepucTuka
aBTOMATH3UPOBAHHON 00pabOTKH
nHpopMaIuu.

3Hatp

- OCHOBHBIE METOJIbI U
cpenctBa 00paboTKH,
XpaHEeHHs, Iepeiaun U
HAKOIUICHUs HH(pOpMaIInK;

- OCHOBHBIE KOMITOHEHTHI
KOMITBIOTEPHBIX CETeH,
MPUHLIUIBI TAaKETHON
nepesayu JaHHBIX,
OpraHU3aINI0 MEKCETEBOTO
B3aMMO/ICIICTBUS;

- Ha3HAYEHUE U MPUHITUITBI
UCIOJIb30BaHUsI CUCTEMHOTO U
NPUKIIAJHOTO TPOrPAMMHOTO
obecreyeHus;

- TEXHOJIOTHIO TIOUCKA
uHpopmaruu B
MH(}OpPMaLMOHHO-
TEJIEeKOMMYHUKAIMOHHON CETH
"UnTepuer" (nanee - ceTb
HuTepHer);

- IPUHIIMITHI 3aIATHI
UHpOpMaLUU OT
HECAaHKIIMOHUPOBAHHOTO
JOCTYTIa,

- IPaBOBBIE ACTIEKTHI
UCTIOTb30BaHUS
UH(OPMaIIMOHHBIX
TEXHOJIOTUH U IPOTPAMMHOTO
obecreueHus;

- OCHOBHBIE TTOHSTHS
aBTOMAaTH3UPOBAHHOM
00paboTKku nHGOpMaIuy;

- HalpaBJICHUs aBTOMATHU3AINH
OyXTaJITePCKON NeATETHLHOCTH;
- Ha3HaYeHUE, IPUHIIUITHI
OpTaHu3aIluH U KCTUTyaTaI[H
OyXraJuTepcKux
WH(POPMAIMOHHBIX CHCTEM;

- OCHOBHBIE YIPO3bl M METO/IbI
obecrnieueHus
UH(POPMALIMOHHOM
0e30MacHOCTH

- CtpykTypa U Kiaccudukanus
MH(POPMAIIMOHHBIX TEXHOJIOTHNA U UX
3Ha4YeHUE B OPraHU3allMOHHO -
yIIPaBJIEHYECKOM IeATETLHOCTH
HIPENIpUATHS;

- OTanbl ¥ nepcnekTuBsl pazputus UT;
- Haznauenue, BO3MOKHOCTH,
0COOEHHOCTH U c(hephl IPUMEHEHUS
MPUIIOKEHUS TEKCTOBOTO IIpoLieccopa
MSWord makera MSOffice B
poecCUOHAILHOMN 1eATEIbHOCTH;

- CpencrBa v TEXHOJIOTHUH PabOTHI ¢
TaOJMYHBIMU TaHHBIMU B
npodeccnoHATBHOM 1A TEIBHOCTH;

- Metoauka npuMeHEeHHsI CTaHIapTHBIX
(GyHKINU, TTOCTPOCHUS THATrPaMM,
BBINOJIHEHUS IPOLIEAYP
aBTO3AIOJHEHHS, IPUMEHEHUS
BCTPOEHHBIX (YHKLHH, OTHOCUTEIbHBIX
1 a0COJIOTHBIX CCBUIOK, PaOOTHI C
6a3oit nanHbIX cpenctBamu MS Excel;

- Haznauenue npeseHTanuii; cTpykrypa
MIPE3EHTALNN; IPUEMBI CO3aHUI
Mpe3eHTaIMK B IpodecCuoHaIbHOM
NesITeNbHOCTH;

- OCHOBHBIE KOMITOHEHTBI
KOMITBIOTEPHBIX CETEH, PUHITHITEI
MIOMCKA U MaKETHOW Nepeayn JaHHbIX,
OpTaHu3aIHs MEKCETEBOTO
B3aUMOJICHCTBHS;

- bazoBeie cucTeMHBIE IPOTpaMMHBIE
MPOAYKTHI ¥ MTAKEThl MPHUKIIATHBIX
MporpaMMm B 00J1aCTH
poeCCHOHATLHOMN EATENIbHOCTH U
MPUHIUIIB paOOTHI C HUMU;

- OCHOBHBIE TOHATHS
aBTOMATHU3HPOBAaHHON 00pabOTKH
uH(pOpMaIHH;

OneHka  pe3yabTaToB
BBITIOJTHEHHUS
MPaKTUYECKUX 3aaHUH
1 1ab0paToOpHBIX paboT.
OneHka  pe3ynabTaToB
YCTHOTO OTIpOCa.
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HNMeTh NpakTHYECKHUH ONIBIT
- MCIIOJIb30BAHUS
UH(OPMAIIMOHHBIX PECYPCOB
JUTSI IOUCKA U XPaHEeHUS
uHpOpMaLnu;

- 00pabOTKH TEKCTOBOW M
TabIMYHON MHPOPMALINY;

- MCIIOJI30BAHUS JICJIOBOM
rpaduKy ¥ MyJIbTUMEUA-
nHpopmanuu;

- CO3J1aHHUs NIPE3CHTALIN;

- IPUMEHEHUSI aHTUBUPYCHBIX
CpPEeZCTB 3aUIUTHI HH(OPMAIHH;
- YTEHUS
(MHTEpIpEeTUpPOBaHUS)
uHTepderica
CHEeHATH3HUPOBAHHOTO
IPOrPaMMHOTO 00ECIICUCHUS,
HAXO0X/ICHUSI KOHTEKCTHOU
MOMOIIH, PAOOTHI C
JOKyMEHTalueH;

- IPUMEHEHHS
CHEIUAM3UPOBAHHOTO
POrPaMMHOTO O0ECTICUeHUS
Uit cOopa, XpaHEeHUs U
00paboTKH OyXTanTepCKOM
nH(pOpMaIIUU B COOTBETCTBUU
C M3y4aeMbIMU
npodeccuoHaNTbHBIMU
MOTYJISIMH;

- UCTIOJIb30BAHUS
ABTOMAaTH3UPOBAHHBIX
cucTeMaM JIeI0NpPOU3BOJICTBA;
- IPUMEHEHHS METOOB U
CPEZCTB 3aLIUThI
Oyxraiarepckoi nHGopMauu

- Bnagetot TexHonorusmMu coopa,
pa3MelieHusl, XpaHeHU s, HAaKOTJICHUS,
peoOpa3oBaHus U Niepeadn JaHHBIX B
npodeccroHalbHO-OPUEHTUPOBAHHBIX
MH()OPMALIMOHHBIX CHCTEMAX;

- Biageror TexHonorusMy mMpoBeaeHUS
ANIEKTPOHHBIX OTEPAIUS B
npodeccroHalbHO 1eATeNbHOCTH;

- Bnangetor TexHonorusiMu opopmIeHHs
MePBUYHOMN OYyXTaaTepCcKOi
JOKYMEHTAII!

-Bnageror cnocobamu 3amuTel
LEJIOCTHOCTU MH(POPMAIIUH B
npodeccnoHanbHOM e TEIbHOCTH.

- Briageror HaBbIKaM# OpraHu3anuu
CaMOCTOSITeNIbHOM pabOTHI 110
M3y4YEHUI0 MpodhecCuoHaIbHON
JUTEPATYPHI;

- Brageror HaBbIkamMu BBIOOpA HYKHOTO
MIPHIIOKCHUS JUTSL PEIICHUS
MOCTABIIEHHBIX 337124 B
npodeccnoHATEHOM IeATEIIBHOCTH;

- Brmanmeror HaBelkamMu paboOTHI ¢ 0a3oii
JaHHBIX;

- BnageroT HaBbIKaMM MMOMCKA JAHHBIX,
(GUIBTpAIUU TaHHBIX, COPTHPOBKHU
JAaHHBIX;

- Biiagerot HaBbIKaMu MpeICTaBICHUS
rpadUyeCcKuX TaHHBIX, UCIIOJIb30BAHUS
OTHOCHUTEIIbHBIX, a0COIFOTHBIX U
CMEIIaHHBIX CCBUIOK;

- Biiageror HaBBIKAM# HCITOJIB30BAHUS
nH(OPMAaIIMOHHBIE PECYPCHI TSI TIOUCKA
Y XpaHeHUs] HHPOPMAIIIH B
npodeccnoHaNbHOM e TENbHOCTH.

Onenka

BBITIOJTHECHHUS
MPAKTHYCCKUX 3aJaHMH
1 JIabOpaTOpHBIX PadoT.

Orenka

YCTHOTI'O Oo1poca.

pe3yabTaTOB

pe3yIbTaToOB

7.4.0ITIUCAHUE MMOKA3ATEJIEA U KPUTEPUEB OLIEHUBAHWSA KOMITETEHIIUIA
HA PA3JIMYHBIX OTAITAX UX POPMHUPOBAHUA, OIIMCAHUE HIKAJI

OLLEHUBAHMUA.

Texkymmii KOHTPOJIb 3HaHUN MpeacTaBiIsgeT cO00M KOHTPOJIb OCBOEHHUS IMPOrPAMMHOI0O
MaTepuanga y4eOHOH IHCUUIUIMHBI, C LENbI0 CBOEBPEMEHHOW KOppEKUMH OOydeHHus, aKTUBU3ALUU
CaMOCTOSITENIbHON paOOThl M MPOBEPKU YPOBHS 3HAHUN M yMEHUH o0ydaromuxcs, chOpMHUPOBAHHOCTH

KOMIIETEHITUH.

IIpoMe:KyTOYHBI KOHTPOJIb MO JTUCHUIUIMHE II03BOJISIET OLEHUTh C(HOPMUPOBAHHOCTD
KOMIETEHIIHH:

HaumenoBaHue pa3jieJioB
T KOHTPOJIBLHOIO 3aJaHUA
AUCHMILINHBI
1 2

Pa3gen 1. [IpumeHenne Bonpocsr k Bonpocsr k TectupoBanue

HH(OPMALMOHHBIX TEXHOJIOTHIl B
IKOHOMHYECKOIi cdepe.

(G pepeHIIMPOBAHHOMY | YCTHOMY
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3aueTy onpocy

[IpakTnueckue

3aJlaHus
Pasznen 2. Onepaunonnas cucrema MS | Boripocs! k Bomnpocer k TectupoBaHue
Windows. Cranaaprhbie nporpaMmusie | nudgepeHIupoBaHHOMY | YCTHOMY
cpeacrsa. 3a4ery oIpocy

IIpakTrueckue

3aJlaHus
Pa3nen 3. Texuostoruu co3nanus u Bompocs! k Bompocs! k TectupoBanue
npeodpazoBaHusi HHPOPMAMOHHBIX I[I/I(i)(bepeHHI/IPOBaHHOMy YCTHOMY
00beKTOB 3a4eTy onpocy

[IpakTnueckue

3aJlaHus
Pasznen 4. TerekoMMyHHKaIMOHHbIE Bomnpocer k Bomnpocer k TectupoBanue
TEXHOJIOTHH QG GepeHIIMPOBAHHOMY | YCTHOMY

3a4eTy ornpocy

IIpakTrueckue

3aJlaHus
Paznen 5. UnopmaumonHbie Bonpocs! k Bonpocsr k TectupoBanue
CHCTeMbl ABTOMaTH3aALHHU TG pepeHIIMPOBAHHOMY | YCTHOMY
OyXraJrepckoro y4yera 3ayeTy onpocy

[IpakTuueckue

3aJlaHus

7.4.1. KOMIUVIEKT OHEHOYHbBIX CPEACTB IS TEKYIIEI'O KOHTPOJIA

Texkymmii KOHTPOJb 3HAHWN TPEACTABIAET COOOH KOHTPOJIb OCBOCHHS MPOTPAMMHOTO
MaTepuaga y4eOHOM IUCLMIUIMHBI, C IIeJbI0 CBOEBPEMEHHON KOPPEKLUMH OOY4eHHUs, aKTHUBU3ALUU
CaMOCTOSITENTLHON PabOThI M MPOBEPKU YPOBHS 3HAHUHN M YMEHHI 00ydJaronIuxcs, COpMUPOBAHHOCTH
KOMIETEHIMH. Pe3yabTaThl TEKYIIEro KOHTPOJIS 3aHOCATCS B )KypHaJIbl yUEOHBIX 3aHATHH.

@DOpMBI TEKYIIETO KOHTPOJIS 3HAHWM:

- YCTHBIH OIIpOC;
- IPaKTUYECKHE 3aaHNUS;
- 1abopaTopHble paboTHI;
- TECTUPOBaHUE.

[TpopaboTka KOHCHEKTa JEKIMH M y4yeOHOH JuTepaTyphbl OCYLIECTBISETCS CTYIACHTAaMH B
TE4YEHUE BCErO CEMECTPA, MOCIIE U3YYEHHsI HOBOM TEMBI.
IIpenogaBaTens KOHTPOJIMPYET 3HAHHUE CTYNEHTOM IPOWIEHHOIO MaTepuajnga C IOMOILBIO
KOHTPOJIbHBIX BOIIPOCOB WJIM TECTUPOBAHMSI.

Bomnpocsl 1J1sl TeKyIIero KOHTPOoJisi 3HaHui (YCTHBIH onpoc)

@opmupyemoie komnemenyuu — OK 01-05, OK 09; IIK 1.1-1.4; IIK 2.1-2.7; IIK 3.1-3.4;

ITIK 4.1-4.7.

1. CoBOKYIHOCTB YETKO ONPEAEIEHHBIX 1IEIEHANPaBIECHHBIX AEHCTBUN NIEpCOHAIIA TI0
nepepaboTke nH(GOpPMaLMU Ha KOMITbIOTEpE.
2. CKOJIBKO BBIJICNISAIOT ATANOB Pa3BUTHs HH(OPMAIIMOHHBIX TEXHOJIOTHH MO MPU3HAKY —
MPEUMYIIIECTBO, KOTOPOE MPUHOCUT KOMITBIOTEPHAsS TEXHOJIOTUS.
3. CyTtb HOBOI MH(OPMAITMOHHON TEXHOJIOTHH.
4. Bunibl ”HQOPMAIIMOHHBIX TEXHOJIOTUN IO COBOKYITHOCTH METO/IOB U CPEJCTB 00pabOTKH

JaHHBIX

5. [Ipuxnannoe nporpammHoe obecrnieuenue. Hasnauenue u kinaccuduxarms.
6. OducHble MakeThl, UX HA3HAYCHUE U KOMIOHEHTHI. O0IIas XapaKTeprucTHKa KOMIIOHEHTOB
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Microsoft Office 2000.

7. 3ammra uadopmanuu B Microsoft Office.

8. TexHoMOrMM U CUCTEMBI 0OPaOOTKH TEKCTOBBIX JOKyMeHTOB. Kitaccudukarus,
(yHKIMOHATBHBIE BO3MOXKHOCTU. DJIEKTPOHHBIN TOKYMEHT. TeXHOIOTHH BBOA JOKYMEHTA.
9. Cucremsl pacrioznaBanust TekctoB (OCR-cucremsr). XapakTeprcTuKa U (QyHKIIHOHAIBHBIE
BO3MOKHOCTH.

10. TexHoOrHsI CO3MaHUSA TEKCTOBOIO JoKymenTa B \Word.

11. Tabnuuneie mporieccopsl: GyHKIUOHATBHBIE BO3MOKHOCTH.

12. OcHoBHbIC OHATHS TabaU4HOTO Tporieccopa Excel. Kuura, nuct, anekTponHast tabnuia,
sA4eiika, cTpaHuma. Anpec ssueiiku, ccbuika. COOCTBEHHbBIE UMEHA SYEEK.

13. Tunsl nanabix B EXcel. YucnoBbie U TEKCTOBBIC TaHHBIC, 1aTa  BpeMs. Dopmathl yucia.
Co3nanue moyib30BaTeNbCKOro (hopMaTa 4uca.

14. Texuomnorus npoextupoBanus tabdaunbl B EXxcel. Pabora ¢ popmynamu. Macrep yHKIuiA.
15. ABro3amnoyiHeHUE NaHHBIX: (HOPMYII, YUCIOBBIX, TEKCTOBBIX. CO3aHNUE MMOJTH30BATEIECKUX
CIHMCKOB JIJISl aBTO3AIOTHEHHUS.

16. Bo3moskHOCTH AenoBol rpaduku B Excel.

17. TexHnonorus co3gaHus cBsi3aHHBIX Tabmuu B Excel.

18. Bo3moskHocTu Excel no pabote co criuckom (6a30it qaHHBIX): padoTa ¢ Gopmoi,
COPTUPOBKA, (GUIIbTpalus, OJBEACHHE UTOTOB, CO3/IAHUE CBOIHBIX TaOJIHII.

19. Knaccudukanus koMnbproTepHO# rpaduku mo cnocoly hopMupoBaHust H300pakeHusI, 1Mo
pa3MepHOCTH, 0 HA3HAYCHHUIO.

20. Cucrembl KOMITBIOTEPHO# rpaduku. Buabl u GyHKIMOHATBHBIE BO3MOXKHOCTHU. ['paduyeckue
(dbopMaThl TaHHBIX.

21. Tlpesenranus u ee cTpykrypa. Cnaiia. OObEKTHI CITaliI0B, pa3MeTKa CIIAiI0B, 3aMETKH K
ciaugaM.

22. CucteMbl CO3JJaHHsI TMHAMUYECKUX Mpe3eHTai. Buapl U pyHKIIMOHAIBHBIE BO3MOKHOCTH.
23. Cucrema co3nmanus npesenraimii PowerPoint. O01as xapakTepucTuka 1 (yHKIIHOHATBHBIC
BO3MOKHOCTH.

24. Texuounorust pa3pabotku npe3enrtanuu B PowerPoint. CriocoObl co31anust Tpe3eHTAIHH.
CpenctBa mpudToBoro, rpaduuecKoro, IMHAMHUYECKOTO U 3BYKOBOTO O(hopMIIeHUS
MIPE3ECHTALHH.

25. YnpaBieHne BOCIIPOU3BEICHUEM Tpe3eHTaluu. PydHas 1 aBToMaTnieckas JeMOHCTPAIIHSL.
YcTaHoBKa o4epeIHOCTH, BpeMeHU U 3(h(eKTOB CMEHBI Cl1aif10B.

26. Ilporpammel-opraHaiizepsl. Buabl 1 pyHKIIMOHAIBHBIE BO3MOKHOCTH.

27. TIporpamma Outlook 2000. O6rmas xapakTeprcTHKa, PyHKIIHOHATBHBIC BO3MOYKHOCTH,
HacTpoiika pabodeit cpesbl.

28. CpenctBa opranuszanuu padoyero mecta. JlneBHuk, Kanennaps, Konrakrel, 3agaun u ap.
Wurerpanus Outlook ¢ apyrumu nmpuioxeHUsIMH.

29. CpezcTBa opraHu3aly COBMECTHON paboThl. [lmanupoBanue cobpaHusi, OTOBEIIEHHE,
MIPOBE/ICHUE CETEBOTO COOpaHUsI.

30. TenneHIMM pa3BUTHS IPOTPAMMHOTO 0OeCTIeUeHUs!.

31. Dramsl penieHus 3a1a4 Ha KOMITBIOTEpE.

32. Anroputm. [Tonstue anropurMa. TUIBI AITOPUTMUYECKUX ITPOLIECCOB.

33.TexHonornu pa3pabOTKH MPOTPAMMHBIX KOMITIEKCOB.

34. MakponporpammupoBanue B cpeae Microsoft Office.

35. I'nobanehas cetpb Internet. Ctek mpotokonoB TCP/IP. Anpecariust KOMIbIOTEpa B CETH.
Mapmpytu3zanus B cetu Internet. CtpyktypHbsie koMnoHeHTsI cetu Internet. ITpoTokosst
npuKiIagHoro ypoBHs cetu Internet. Cuctema nomeHHbIX UMeH B ceTH Internet. IlpoTokosst
MIPUKIIQJHOTO YpoBHs ceTH Internet.

36. Cepaucsl Internet. Bunsr cepsucos B Internet, nx HasHadeHne 1 0COOCHHOCTH.
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IIpumepHbIe NPaAKTHYECKHUE 32IaHHUS 110 TUCIIUIITTHHE
Dopmupyemvie komnemenyuu — OK 01-05, OK 09; IIK 1.1-1.4; IIK 2.1-2.7;
IIK 3.1-3.4; IIK 4.1-4.7.
3aganne 1
Llesb: HAYYUTHCSA U3MEHTH CTPYKTYPY M BHEITHUN BUJI JJOKYMEHTA C TOMOIIBIO 3ar0JI0OBKOB
Ortkpoiite ¢aitn History.doc, HaxoasSIuics B Manke ¢ 3aJaHHeM.
CozpaiiTe B BBIJAHHOM TEKCTE CTPYKTYPY 3ar0JI0OBKOB
UToOBI MOCTABUTH 3ar0JIOBOK, HYKHO MOCTaBUTh Kypcop Ha ab3ail u B rpynne Cmunu (BKIaaka
I'nasnas) BeIOpath cTHIB: 3arosioBok 1, 3aronoBok 2 u T.1. (puc. 1).

|AaEbl‘.’ch aaBbCcDe AaBbC: AaBbCc Aalj - l:ﬂ‘

| T OBbiyHEA | T Bes WHTE... 3aron0B0.. 3aronoBo.. Hasganwe — HImennTs
CTHAW ~

CTHAM
Puc. 1

YacTo npUMEHSIONIAsCS CTPYKTYPa 3ar0JIOBKOB B TEKCTE BBITJISUT TAKUM 00pa3oM:
N. 3arosnoBok 1,

N.N. 3aronoBok 2
N.N.N. 3aromsoBok 3
OOBIYHBIHA.

T.e. 4TOOBI CO3/IATh CTPYKTYPY 3ar0JIOBKOB B IOKYMEHTE, HYXHO 3ar0JIOBOK , HAUWHAIOIIUHCS
¢ 1 ycranoBuTh CTHIIBL 3aroyioBoK 1, ¢ 1.1 — 3aromnoBok 2, ¢ 1.1.1 — 3aroyioBok 3 u T.1., a BceMy
OCTaJIbHOMY TE€KCTY — CTHIIb OOBIUHBIH

3aganue 2
Leab: HAYIUTHCS MEHATH MTAPAMETPBI CTHIICH C IIEIIbI0 OBICTPOT0 U3MEHEHUS B JAIbHEUIIIEM
OOJIBIINX JIOKYyMEHTOB
I[JI?I N3MCHCHU HapaMeTpOB CTUJIA IICJIIKHUTEC HpaBOﬁ KHOHKOI>'I MBIIIIN Ha COOTBCTCTBYIOHIGM
CTHJIC U B TIOSIBUBILIEMCSI MEHIO BbIOepuTe M3menums. B mosBUBILIEMCS] OKHE HaXUMaTh

®opmat/Ilpudt u @opmar/Ad3ar 1151 U3SMEHEHHsI HEOOXOAUMBIX TapaMeTpoB cTuiisl. KHomnka
dopmat HaxOIUTCSl BHU3Y CIIEBA.

Y CTaHOBUTH MapaMeTpsl JUIsl CTHIICH:

Crunp HIpudt Ab3arg
3arosioBok 1 Times New Roman, BbIpaBHUBAHUE IO LIEHTPY, O0€3 oTCcTymna, uHTepBai nepexa 10
pazmep 12, noayKupHsbIii 1T, IocJie 2 NT, MEKAYCTPOUHbIN 1,5 cTpoku
3aroyioBok 2 Times New Roman, BbIpaBHMBaHME 110 LIEHTPY, O€3 OTCTyIa, HHTEepBa nepexn 6 Mnr,
pasmep 11, nonyxupHbli 1ocJie 2 0T, MeXKJYCTPOUHBbIH 1,5 cTpoku
3arosioBoK 3 Times New Roman, BBIPAaBHMBAHME 110 IIUPHUHE, OTCTYII IEPBOU CTPOKH 2 CM,
pasmep 10, kypcus uHTepBai nepen 3 nr, nocie 0 0T, MEXKIYCTPOUHBIN 1,5 cTpoku
OObIuHBIN Times New Roman, BBIPAaBHMBAHME 110 IIUPHUHE, OTCTYI NepBoH cTpoku 0,5 cM,
pa3mep 10, 0ObIYHBII unTepsan nepes 0 ot, nocie 0 0T, MEXAYCTPOUHBIH 1,5 cTpoku

O6noBuTe ornasieHue: [IpaBas kHonka Ha HeM, OOHOBUTH ToJie, OOHOBUTH IEITHKOM.

Y6C,Z[I/ITCCB, 4YTO B HOBOM OTIJIaBJICHUU U3MCHUJIACh HyMCpalud CTpaHUll ¢ Y4CTOM U3MCHCHHOI'O
TCKCTA.

3aganue 3
Heab: HAyYUTHCS MPUMEHATH rpaduuecKue dIeMeHTh Smartart 1 ABrodurypsl
[Tpu momomy koman b1 BeTaBka — SmartArt cosnaiite opraHU3alMOHHYIO AHArpaMMy BUA:
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HKT

Tpynna CeTeEbie coryd b1
KOMNEI0TE HEIX

Tp OTpaADIIL

IMEX TP OHHEIR Hiup opriaighn HHED KopiMy HHEaTHEH
e GHHEH K 8 CITRGEL BIE CETEE BIE
CIEapH 1 Hurepmer CyEb B
TexcToBEE, World Wide Weh Texexompepenunn
rpahnyeckHe n
BTy THOME THITHETE [~ |
PemaAK TOP B
CparmeaTiviec Kie FTP (File Transfer Dopynrsr
JIEKCHYECKHE H Protocel)
doxernueckne [
TPE HATKEPBI
TIporpanmE: - DX TP OHHAR
TECTEL T ¥Ta
Yar

JInst pa3HBIX ypOBHEN JuarpaMMbl IPUMEHUTE pa3HbIE 1BETa 3aJuBKU. l[puMenuTe TeHu.
Co3paiiTe aHAJTOTMYHYIO IUarpamMmy ¢ momolnbo asroduryp (BeraBka — Ourypsr).
Saganue 4

1. 3anycrute nporpammy. Co3naiiTe HOBYIO pabouyio KHUTY. J[BaK[bl LIEIKHUTE Ha SPJIbIUKE
TEKyIero paboyero JucTa u gaite mucty ums /fannsie. Co3aaiite Tabnuiy no odpasiy tabdsu.l.

A B C D E F
1 Pesynbratel | YnBoennoe | Ksagpar | Keagpar MacmtaOuelii | Maciirabu-
U3MEPECHHUI | 3HAYCHHE 3HAQYEHMS | CIECAYIOUIETO | MHOXHUTEINb poBaHue
qucia
2 1 2 1 4 5 5

Tabn. 1. O6pa3en BeIMOTHEHUS 3a1aHus |

2. Cpenaiite Tekymen sueiiky A1 u BBemuTe B HEe 3aroJIOBOK Pezynvmamul usmepenuii. Enter.
Beinenure stueiiky A1 v BbimonHuTe KoMaHny [ nasuas/@opmam/ @opmam sueex/Bvipasnusanue B
nosie Ilo eepmukanu/llo evicome, B none Ilo copuzoumanu/llo yenmpy. OK. HaBenute ykazarenb
MBILIN HA pa3AeIUTEIbHYI0 YEPTY MEXy HOMEPOM CTPOKU M YMEHBIIUTE CTPOKY, 3TUM e CIIOCOO0M
paciypbTe UPHUHY CTOJIOLA, TaK YTOOBI Ha3BaHUE SIYEHKH YMECTUIIOCH B JIBE CTPOUKH.

3. Baenute mpou3BOJIbHBIEC YHCIIA B IOCIIEI0BATEIbHbIE SUYSHKHU cTONONA A, HAUMHAs ¢ sTYeiKu A2
(e menee 10). ITocne BBOgA KaXK0T0 3HAYEHUST HAKUMaKTEe KiaBuiry Enter.

4. Bsemute B stueiiky B1 TekcT Yogoennoe 3nauenue. Enter.

5. Beepute B sueiiky CI texct Keadpam 3nauenus. Enter. Ordopmartupyiite suevixku BI u ClI,
PAacIIoNIOKUB TEKCT B JIBE CTPOUKH (CM.I1.2).

6. Beemute B sueiiky D1 tekct Keadpam credyrowezo uucna. Enter. Ordopmatupyiite saeiky,
PacrojI0KUB TEKCT B TPU CTPOUKH (CM.I1.2).

7. Bsepurte B aueiiky B2 popmyny =2*42. Enter.

8. Baenute B siueiiky C2 popmyny =42*42. Enter.
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9. Bsenure B stueiiky D2 popmyny =B2+C2+1. Enter.

10. Beigenure npoTsaruBanueM sueiiku B2, C2, D2.

11. HaBenute ykaszaTelb MBIIIM Ha MapKep 3allOJIHEHUS B MPaBOM HUXKHEM YIIy paMKH,
OXBATHIBAIONICH BBIJCIICHHBIN Arana3oH. HaxMuTe JeByI0 KHONKY MBIIIH U MIEPETAIIUTE 3TOT MapKep,
9YTOOBI paMKa OXBaTHJIa CTOJIBKO CTPOK B cTosbuax B, C u D, ckoibko umeercs uncen B cronode A.

12. Yoenurech, 4to (opMynbl aBTOMATHYECKH MOIMQUIMPYIOTCA TakK, 4YTOOBl paboTaTth co
3HAYCHHEM SIYCHKHU B CTOJIONE A TEKYyIIeH CTPOKH.

13. 3menuTe oaHO U3 3HAUCHHH B cTonOnE A M yOeqUTeCh, 4YTO COOTBETCTBYIOIINE 3HAYCHUS B
ctonbuax B, C u D B 3710ii e cTpoke ObUIM aBTOMATUYECKU NIEPECUUTAHBDI.

14. Beenute B sueiiky EI1 tekct Macwmabuwiti muoxcumens. Enter. OrdopmaTtupyiite sueiiky,
PacrojI0KUB TEKCT B IBE CTPOUYKHU (CM.IL.2).

15. Beenurte B sueiiky E2 uucno 5. Enter.

16. Beenutre B sueiiky F1 tekct Macwmabuposanue. Enter. OtdopmaTupyiite s4CHKY,
PacrojIOXKUB TEKCT B OJHY CTPOUKY (CM.I1.2).

17. Beenure B siuetiky F2 dpopmyny =42*E2. Enter.

18. Ucnonp3yiiTe METO] aBTO3AMOTHEHHSI, YTOOBI CKOTUPOBATH ATY GOpMYITy B siueiiku ctonbua F,
COOTBETCTBYIOIIME 3aIIOTHEHHBIM sueiikam cTonoma A. YOeaurecs, 4To pe3yapTaT MaclITaOupoBaHuUs
OKas3aJicsi HEBEPHBIM. DTO CBA3aHO € TeM, 4To aapec E2 B hopmyne 3a1aH OTHOCUTEIBHON CCBHUTKOM.

19. llenkuure Ha sueiike F2, 3atem B ctpoke popmyin. [Tpusenute hopmyny k Buny =A2*$E$2, u
Ha)XMUTE KJaBuiry Enter.

20. IloBropute 3amonHeHue ctoibua F dopmyrnoi u3 sueiiku F2. Yoemutech, uro Onarogaps
UCTIOJB30BaHUIO a0COJIOTHOM aapecanuu, 3HA4YeHHs sYeeKk cronbma F  Temeps BbIUMCIAIOTCA
MIPaBUJIBHO.

21. TloctpoiiTe Tabauiy 2.

Tosap Komuectso | Ilena Cymma Lena Cymma Kypc
y.e. y.€. pyo. pyo. y.e.
[Tomuopsl 2 2
Orypiibl 4 3 35.78
Kaprodensb 5 24

22. Jl1o6aBbTe B Tabauiy 10 coOCTBEHHBIX TOBApOB (C MPOU3BOJIBHON IIEHOH y.€. M KOJMYECTBOM) U
Berunciute crononsl Cymma y.e.  llena py6. Cymma pyo.
3aganme 5

B3zsar kpenut na qom. Hauansnsiit B3Hoc — 10%, on paBen 300.000p. Kpenut B3sat 01.06.2013.
KpenuT BblTIaunBaeTcs eKeMecIyHO, OJMHAKOBBIMHU IUIATEKAMHU.

[IporieHTh! Ha KpeAUT pa3Hble, B 3aBUCUMOCTH OT cpoka kpeauta: 5 et - 11,5%; 10 ner —
11,75%, 15 net — 12%.

3ananue

Cosznats 3 nmucra ¢ Ha3BaHusMu: 5 net, 10 ger ,15 ner. Ha aTux nuctax cocTaBUTH TaOIHUILy —
rpaduK muaTexen, KOTopasi COAEPKHUT: MOPSIKOBBIN HOMED IJIaTeka, 1aTy MJIaTeka, MECSUHbIHN
IUIaTeX, CYMMY IPOIIEHTOB 3a MECSI], MECSUYHBIN IIaTeX 0€3 MPOILEHTOB, OCTATOK M0 KPEAUTY Ha
TEKYIIUI MeCsI], CYMMY BBITUTAYEHHBIX JICHET Ha TEKYIIUH MECSII.

VYkazaTh Ha KaXJI0M JIHCTe nepes Tabiauield cyMMy KpeauTa ¢ IpoLieHTaMu U 0e3,
MIPOIICHTHYIO CTaBKY W MPOILICHTHBIE JICHBTH.
Ne [Hara [TnaTex IIpoueHTs! [Tnatexx 6e3 | Ocratok o | BeimnaueHo
MPOICHTOB | KPEIUTY

1 01.06.2013
2 01.07.2013
3 01.08.2013

3ananue 6
1. 3anmyctute penakrop npesenramuii Microsoft PowerPoint 2007.
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2. Co3paiiTe mpe3eHTannio Ha ocHOBe Jito0oro mradmona (Kuaomka Microsoft Office\ Cozmats\
VYcraHoBieHHbIe 1a00HBI\ ). [IpocMOTpUTE CO3TaHHBIC CIIAM B

3. IlepeitauTe Ha NEepBBIN Cllaiia. 3alOJIHUTE 0 CBOEMY YCMOTPEHHMIO MOJIS TEKCTa B OCTABIIUXCS TPEX
cnangax. BepHuTech Ha MEPBBIN CIIANI.

4. Nzmennte nepexon ciaiigaa (Aaumarus\ [lepexon k atomy crnaiiny). Ilpoasmwkenue nocrasbte «I1o
LIETUKY».

5. I3meHuTE TOSABICHKE 3ar0JIoBKa ciaina (Anumanus\ Auumanus\ Hactpolika aHMMaIum),
yctanoBuTte oniuio «llo memuky».

6. M3MeHuTe epexo/1 ¥ MOCTPOCHHE TeKCTa B OCTABIIUXCS craiiiax.

7. 3anmycTUTE MPE3CHTAINIO Ha JEMOHCTPALIUIO.

8. BamycTHTe Claiiapl Ha JeMOHCTpanuio B pexumMe penerunuu ([Tokas cnaiimos\ Hacrpoiika
Bpemenn). [IpencraBeTe cebe, 4TO BB COMPOBOKAACTE JEMOHCTPALIUIO paccka3oM. [IporoBopus mpo
ce0s TekcT, 1menkanTe no kuonke «/laneey». [locne 3aBepiieHus 1eMOHCTPAIUU BBIIACTCS BOIIPOC
«3anucarb BpeMs IEpexo10B B ciaiasl?». OTBeThTe «/lay. Bpems nepexooB ciaiiioB yCTaHOBUTCS
TaKUM, KaKUM BBI €r0 ONPEACIUIN MIPU PENETUIIMOHHOM MPOXOJIE CIANI0B.

9. 3amycTuTe Mpe3eHTalUI0 Ha IEMOHCTPALIUIO 110 BPEMEHH Claii10B

10. BcTaBbTe MEXIy TIEPBBIM U BTOPBIM cliaioM eie oaun ciaiin (I'masuas\ Crnaiiaer\ Co3aath
ciaiin). Odhopmure ero.

11. Ckpoiite TpeTnii o cyety cnaiin ([Tokas cnaitmos\ Hactpoiika\ CKpbITh cliaiin).

12. 3anycTure Npe3eHTalno Ha AEMOHCTPALIUIO.

13. IlpuMeHuTE K ciaiigamM HOBBIN madaon au3aiina ([Jusaita\ Temsr).

14. C nomonisro kHonku «Co31aTh ciaiia» 100aBbTe €Ie HECKOJIBKO CIai 0B, YTOOBI 00IIee NX
KOJMYECTBO CTaj0 mpuMepHO paBHbIM 6 — 9. [lomecTuTe Ha crai/ibl pUCYHKH, TUATPAMMbI, OOBEKTHI
SmartArt.

15. TlomecTuTe Ha BTOPOI cnaiif 1Be (PUTYphI: CTPENKa BIIPaBO U CTPEIIKA BIEBO.

16. Ha3naubTe crpeske BripaBo komanay «llepeiit Ha cienyromuii ciuaia» (BeraBka\ Cesizu\
HetwictBus\ [TepeiiTi Ha cieAyrOIuii cinaiin), a cTpeike BiaeBo — «IlepeiiTu Ha mpeaAbIIyIN Caany.
17. C nomomipio Oydepa 0OMeHa pacCKOMUPYNUTE ITH KHOITKHA HA OCTABIINECS CIIAiIbI.

18. 3amycture ciaiiipl Ha AeMOHCTpaluio. [IpoBeppTe paboTy HHTEPAKTUBHBIX KHOIIOK.

3aganue 7
IIpakTnyeckue 3aganus A8 padoThl CO CIPABOYHO-NIPaBoOBoii cuctemoii ""KoncyabranT-mitoc'
1. OnpoenennTe NOPSAAOK BCTYIUIEHUS B CUIIy HOpMaTHUBHO-IIpaBOBBIX akToB [Ipesnnenra PO.
2. [lony4nTh COUCOK TOKYyMEHTOB, MOABUBIIKXCS B cucTeMe "KoHcynbTanT+" 3a MOCIEIHIO HENENIO.
3. ITomy4nTh CIMCOK TOKYMEHTOB, OSBUBIINXCS B cucTeMe "KoHcynbTanT+" ¢ mocneqHum
MTOTIOJTHEHUEM.
4. Yto noHnmaercs noj repMuHoM "Cuer-daxtypa"?
5. Haittu onpennenue tepmuna "Kommepueckas taifHa".
6. ITocraButh 3aKknanky B I'paxkganckom kozekce Ha cratbe 821 "OTka3 oT mpenocTaBiIeHUs WiIn
MOJIy4yeHus: Kpeaura'.
7. IlocTaBuTh 3aknaaky B ['paxnanckoM kojaekce Ha ctaThe 814 "LleneBoii 3aemM" 1 Hanucathb K Heil
KOMMEHTAapHil.

3ananue 8

3apeructpupyiite akkayHt Google.

Cozpnaiite TekcTtoBbli nokymeHT. HaOepute Tekct (conep:kanue Ha Bamie ycmorpeHue, HO 0e3
HapyleHus 3akoHonatenscTBa P®P), oObem Tekcta - 1 cTpanuma. OTpenakTupyilite TEKCT BCEMHU
criocobamu mpeacTaBieHHbIME HHCTpyMeHTamu Google Jlokyment. 3arpy3uth nokymeHT Google na
cBoit komnbroTep B Buae ¢aiina Word, OpenOffice, RTF, PDF, HTML umu ZIP. [1epeBectu 1oKyMeHT
Ha Jpyrod s3bIK. [IpuKpenuTh JOKYMEHT K COOOIIECHHIO SJIEKTPOHHOW mouThl. l[IpemocTaBuTh
COBMECTHBII IOCTYH JJIs1 PYKOBOJUTEJS.
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Cosznaiite Tabmuity. 3armoaHuTe SYeKy (MUHUMYM 3anojHeHune Tadmuibl 20*20 sueex). Micnonp3yiiTe
dbopmyibl. DxciopTupoBaTh Tabuuity B hopmare Excel, CSV, TXT, ODS, PDF win HTML. BcraButh
rpaduk u quarpammy. IlpenocraButTh COBMECTHBIN AOCTYII AJIs IIPErogaBaTes.
Co3znaiite npesenranmto. Mcnomnp3yiite HeoOxoaumbie nHCTpyMeHThl Google DoCS. DkcrnopTipoBaTh
npesentanuio B hopmare PDF, PPT unu TXT. O6s3atensHO 100aBUTH B MIPE3CHTAIMIO M300paKeHUS
u Bujeo. [IpenoctaBUuTh COBMECTHBIN JOCTYII AJIsl IPETIOAaBaTEIIs.
Coznaiite pucyHok. Mcmons3yiiTe nHCTpyMeHTHI: Brinenenue nserom dopmartupoBanus. [loaronka
XO0JICTa MO pazMmepaMm 3kpaHa. MHcTpymeHT «Jlyma». MHcTpymeHT «Bbiaenenue». BceraBka nuHMIMA.
BceraBka ¢uryp. BceraBka TekcroBoro mons. BceraBka u3zoOpaxenus. BcTaBka THIEpCCBUIKH.
[IpemocTaBUTH COBMECTHBIN JOCTYII JIJIs IPETIO1aBaTENS.
Cosmaiite popmy u3 ar060ro mabdaoHa, npeacrasienHoro B Google Docs.
Jis 3a1muThI TaOOpaTOpHON paboThl HEOOXOIMMO BBITIOJIHUTE CIICIYIOIIEE: MPEACTABUTh U OOBSICHUTD
BBINOJIHEHUE 3a1anuil 1, 2, 3,4, 5, 6 1 OTBETUTH Ha BOMPOCHI K 3alIUTE:
[TonsTue “obmavyHbIe TEXHOJIOTUU .
Google Docs: ocHoBHBIE (QYHKITHOHAIBBIHE XapaKTCPUCTHKH.
Google /TokymeHTbI
Google Ta6ymibt
Google I[Ipesenramnumn
Google Pucynku
Google ®opmbl

3aganue 9

3aluTa JucTa WM KHUTH HapojiemM

3amura 3J€MEHTOB JINCTA OT BCEX MOJIb30BaTeIeH
1. OTkpoiite 11CT, KOTOPBIN TpeOyeTcs 3alUTUTD.
2. Pa30bnokupyiite Bce suYEHKHU, KOTOpPHIE MOJKHBI OBITH JOCTYIHBI MOJI30BATENSAM IS
W3MEHEHUS: BBIICTUTE KAXKAYI0 SYCHKYy WIM Juana3oH, BbIOepuTe B MeHIO dopmaT KOMaHIy
A4eiiku, oTKpoiiTe BKIAAKY 3a1UTAa, a 3aTeM CHUMHTE (Iaxok 3amumaeMas sueika.
3. Ckpoiite Bce QopMyIbl, KOTOPbIE HE JOJDKHBI OTOOpPaXaThbCsl: BBIACTUTE SUEHKHU C ATUMH
dbopmynamu, BeiOepuTe B MeHIO @opmaTt komaHay Slueiikum, OTKpoWTe BKJIAIKy 3amMTa, a 3aTeM
yctaHoBuTe Quiakok CKpbITh popmMyibl.

4, Pa30nokupyiite Bce rpaduyeckue OOBEKTbI, KOTOpbIE JOJIKHBI OBITH JIOCTYIHBI
I0JIB30BATENIAM JIJIS1 U3MEHEHUS.
HucTpykumu

Het HeoOxomuMocTu pa3bI0KUpOBaTh KHOIKH M 3JIEMEHTHI, TIOJB30BaTENN B JIOOOM Cilydae
CMOTYT HCIoJIb30BaTh UX. Crenyer pa3z0ioOKUpoBaTh BHEAPEHHBIE AUAarpaMMbl, HaJAMUCU U Jpyrue
PUCOBAaHHBIE OOBEKTHI, KOTOPHIE JOJDKHBI OBITH JOCTYIHBI MOJIH30BATENAM Ui U3MEHEHUSA. UTOOBI
HaWTH Ha Jucte rpaduueckue o0bekThl, BoiOepuTe B MeHI0 IIpaBka xomanny IlepeiiTu, HaxxmuTe
KHOTIKY BbI1eJIuTh, a 3aTEM YCTAHOBUTE MEPEKIIIOYATENb B MOJ0KEHNE 00BEKTHI.

- ynepxxkuBas Haxaroi kiraBumy CTRL, mociemoBaTelbHO MISIKHUTE BCE OOBEKTHI, KOTOPHIC
TpeOyeTcst pa30JIOKUPOBATh;

- B MeHI0 @opmar BbIOEpPHTE KOMAaHIy, COOTBETCTBYIOUIYIO BBIIEJICHHOMY OOBEKTY:
Astodurypa, Oowvekt, Haanucs, Pucynok, Dnement ynpasienus win Oobsekt WordAurt;

- OTKPOMTE BKIAAKY 3alIUTa;

- caumute (raxxoxk 3ammimaeMbli  00beKT W Gakok «CKpBITH TEKCT» (€Cau  OH
oTroOpaxkaercs).

5. B Mento CepBHC YKaOKUTE Ha TYHKT 3alIMTA ¥ BBIOEpUTE KOMaHAy 3aIMTHTh JIUCT.

6. BBenure maposib ISl 3aIIUTHI JTUCTA.

[Tpumeuanue [laponsr 3amaBaTh HEOOS3aTENBHO; OIAHAKO, €CIU HE 3aJaTh MapoJib, JOOOM
M0JIb30BATEIb CMOXKET CHATH 3aIIUTY C JUCTa U U3MEHUTH 3alIMILEHHBIE JJIEMEHTHL. Y 0eIUuTeCh, YTO
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BbIOpaH MapoJib, KOTOPHIN JETKO 3alIOMHUTh, TaK KaK €CJIU Mapoiib OyJAeT yTepsiH, NOJYyYUTh JOCTYI K
3aIUIICHHBIM 3JIEMEHTaM JTUCTa OyIeT HEBO3MOXKHO.

7. B cnucke Pa3pemTh BceM 10Jb30BaTesiM J3TOr0 JHUCTa BbeIOEpUTE JIEHCTBUS,
BBITIIOJTHEHUE KOTOPBIX TPEOYeTCsl pa3pelIuTh BCEM M0Ib30BATEIISM.
8. Haxwmure kanonky OK u, ecnu Oyner npeajioxkeHo, BBEIUTE 3TOT MapoJb ellle pas.
3aganune 10

1. 3amMTHTE OT U3MEHEHHH JIUCT JICKTPOHHON TAaOJIUIIBI U 3aKPOUTE €€ mapojieM.
2. 3anmTuTe OT U3MEHEHNH 3aJaHHbII UANa30H S4YEeK.

IIpenocraBieHne onpeneseHHbIM 0JIb30BATENSIM JIOCTYyNA K 3alUIIEHHBIM IHana3oHaM
1. B mento CepBHC yKa)kuTe Ha IyHKT 3alMTa, a 3aTeM BblOepuTe KomaHay PaspemmTsn

H3MeHeHHe JUAna3oHoB. (OTa KoMaHAa TOCTYIHA, TOJIBKO €CJIH JIUCT HE 3alUIICH. )
2. Haxxmute kHonky Co3aars.

3. B noste Umst BBeiuTe MM TMaria3oHa, TOCTYI K KOTOPOMY TpeOyeTCs MPe0CTaBUTb.

4, B mnone fldyeiikm BBenuTe 3HAK PaBHO (=), a 3aTE€M BBEOUTE CCHUIKY MM BBIACIUTE
JMaTa30H sTYeeK.

5. B nosie IlapoJb 1mana3oHa BBeMTE NapoJib Il JOCTYIA K IMANa3oHy.

[Tapons 3amaBaTh He 00s3aTEIbHO, HO €CIU Maposib He OyAeT 3ahaH, JII0OOW MOJb30BaTENb
CMO’KET U3MEHSATD OTU SYEHKH.
6. Haxxmute kHonky Pa3pemenusi, a 3atem kHonky /[00aBUTH.
1. Haiigure u BBIETUTE TIOJB30BATENCH, KOTOPBIM TPeOyeTCs MPeOCTaBUTh TOCTYI. UTOOBI
BBIICJIUTh HECKOJIBKO ITOJIb30BATEIIEH, MOCIEN0BATEIbHO IIEIKHUTE UX MMEHA, YACPKUBAs HaXaToU
knasumry CTRL.

8. JlBa pa3za naxxmute kHOKy OK m, ecru OyeT nmpeiokeHo, BBEIUTE Napoiib eIle pas.

9. [loBTOpUTE mpeaplAylIMe IIard JUIsi BCEX JUAma3oHOB, K KOTOPBIM TpedyeTcs
IIPEIOCTABUTH JIOCTYII.

10. UToOBl COXpaHUTh OTAETBHYIO 3aIIUCh AUAMAa30HOB U MOJIb30BaTENEH, YCTAaHOBUTE (IIaXKOK

BceraBuTh CBeleHUs 0 pa3pellleHUsIX B HOBYK) KHHTI'Y B JMajOrOBOM OKHE Pa3pelmuTh n3MeHeHue
IMANA30HOB.

11. 3alUTUTE JINCT: HAKMUTE B JMAJIOTOBOM OKHE PaspemmmTs HM3MeHeHHE NHANA30HOB
KHOIIKY 3aIMTUTh JIUCT.
12. B numamoroBoM okxHe 3ammrTa JMCTa YCTaHOBUTE (UIaXXOK 3AIMUTUTH JHCT H

COAEpPKUMOe 3alUIIAEMBIX S4YeeK, BBEIUTE Napojb I 3alIUThl JMCTa, HaxMuTe KHONKY OK u
€11e pa3 BBEAUTE Napoilb AJIs IOATBEPKIACHHUS.

[Tpumeuanue Ilaposnb s nmMcra HEoOXOIUM, 4YTOOBI 3allPEeTUTh JPYTMM IOJIb30BaTENIAM
M3MEHEHME 3a/IaHHbIX JMana30HoB. YOeauTech, 4YTo BEIOpAaH Mapoib, KOTOPBIN JIETKO 3allOMHHTH, TaK
KaK eclM Mapojib OyneT yTepsiH, HOJy4YUTh JOCTYN K 3alllMUICHHBIM JJIEMEHTaM JiucTa OyneT
HEBO3MOXKHO.

3ananmne 11
Pazpemmre 10CTyI K Balieil KHATE ONPEAEICHHBIM ITOJIb30BATEIISM.
3amuTa >1eMeHTOB KHUTH U (hailioB
3amuTa 3J1€MEHTOB KHUTH

1. B mento CepBuc ykakuTe Ha NYHKT 3ammra, a 3aTeM BblOepUTEe KOMaHIy 3alUTUTH
KHHUTY.
2. BrinosiHUTE OTHO WM HECKOIBKO CIEIYIOINX JEHCTBUM:

4TOOBI 3aIIUTUTh CTPYKTYPY KHUTH JUIsSl 3ampeTa NepeMelleHus], YAaJeHHs, CKPhITUs, IoKa3a
WM TIEPEeMMEHOBAHUs, a TAK)Ke BCTaBKHM HOBBIX JINCTOB, YCTaHOBUTE (1akok CTPYKTYpY;

4yTOOBI OJIOKMPOBATH OKHA JIJIsl BOCCTAHOBJIEHUS MX pa3Mepa M PACHOJIOKEHHS MPH KaKIOM
OTKPBITHUH KHHUTH, YycTaHOBUTE (i1akok OKHa;
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YTOOBI HUKTO JIPYTOil HE CMOT CHATBH 3alUTY C JIKCTa, BBEAUTE Napoiib, HAKMUTE KHONKY OK, a
3aTeM €ellle pa3 BBEAUTE 3TOT MapOJb JJIs IOATBEPKIACHM. 3allUTUTE 3JIEMEHTHI Bamei KHUTH.
3amura o0Iell KHUTH
1. Eciu kHura yxe obmias, u ee TpeOyeTcst 3allUTUTh MapoJeM, 3alPETUTE OJHOBPEMEHHYIO
paloTy ¢ Hell HECKOJIBKUX I10JIb30BaTeNeH.
HucTpykumu
1)  Tlompocure ApyrMXx MOJB30BaTENEH COXPAHUTH U 3aKPHITh OOIIYIO KHUTY. B IIpoTHBHOM Cityuae
UX HECOXPAHEHHBIE JaHHBIC OYAYT YTEPSHBI.
2) Tlocne mpeKpalieHHusl COBMECTHOM pabOTBI HaJ KHUTOH JKypHAl H3MEHEHMH Oy/eT y/aie.
UToOBl COXpaHUTH KOIHUIO 3TUX CBEJCHHM, HarledaTaiTe JIMCT M3MEHEHWH WIM CKOMHPYWTE €ro B
IPYTYIO KHHTY.
HNucTpykuuun
1) B wmeno CepBuc ykaxuTe Ha NyHKT McnpaBienusi ¥ BbIOepuTe KOMaHIy BbIIeauTh
HCIPaBJICHHUS.
2) B mone mo BpeMenu BrIOepute Bapuant Bee.
3)  Cnumume ghrasricku Nonb30BaTENEM U B JHATIA30HE.
4)  Vcranosure (rakox BHOCHTH M3MEHEHHUsI HA OTAENbHBII JIMCT ¥ HakMuTe KHonky OK.
5)  BbImoaHHTE OJHO WM HECKOJIBKO CIIEAYIOIIMX TEHCTBHIA:
1.  4roObl HameyaTaTh JIKCT KYpHAIIA, HAKMHUTE KHONKY [leyaTs;
2. 4ro0bl CKONMPOBATh KYpHAI B JPYIyH0 KHUTY, BBLIECIUTE SYEHKH, KOTOpbIE TpebyeTcs
CKOIIMpOBaTh, HAXXMUTE KHONKY KomMpoBaTh, NEPEKIIOYMTECH B OKHO JPYrOMl KHUTH, BBIIEIUTE
A4YeHKy, C KOTOpOi TpeOyeTcs HauaTh BCTABKY, U HAKMUTE KHONIKY BeTaBHTB.
[Ipumeyanue Texkymyr0o BEpCHIO KHUTH TAaKXE€ MOYKHO COXPAaHUTh WJIM HaledaraTb, TaK Kak 3TOT
KypHasI He OyJeT OTHOCUTBCS K HocieayoummM BepcusM. Hanpumep, aapeca siueek, BKIOYas HoMepa
CTPOK, B CKOIIMPOBAHHOM KypHAJIE MOTYT y’K€ HE COOTBETCTBOBATh JCHCTBUTEIBLHOCTH.
B Mento CepBuc BoiOepute komanay Joceryn k kHure u otkpoiite Bkianky IlpaBka.
3. Y6eautech, 4TO BBl €AWHCTBEHHBIN IMOJI30BATENb B CHUCKe Mailjl OTKPBIT CJeAyI0IMMMU
M0J1b30BAaTeJISIMH.
4.  Cuumume nascox Pa3pemmth COBMECTHBIN JOCTYI.
5.  Ecam 910T ()riaykKOK HEMOCTYIEH, HEOOXOAUMO CHAavana OTMEHHMTH OOIIMH TOCTYNl K KHHIE, a
3aTeM CHSATH 3TOT (PIaXKOK.
HNucrpykuun
1. Haxwmure xHonky OK, B MeHI0O CepBHC YK@XUTE Ha MYHKT 3aUIMTA U BHIOEPUTE KOMAHIY
CHaTh 3a1UTY 001l KHUTH.
Beenure napoins, ecinu oH norpedyercs, 1 HaxxkmuTe kHonky OK.
B mento CepBuc BoiOepute komanay Jocryn k kHure u otkpoiite Bkiajaky Ilpaska.
Ecnu nosiBuTCs co0O1IEHNE O BIMSHUM Ha JPYTrUX MOJIb30BaTesiel, HaKMUTe KHONKY Jla.
2. Tlpu HeoOXOAMMOCTH YCTAQHOBMTE JAPYIME THIBI 3aIUTHI: TPEJOCTABLTE ONPEIETECHHBIM
MIOJIB30BATEISAM JOCTYIl K JHMAla3zoHaM, 3allUTUTE JIMCTHI, 3alIUTUTE JJEMEHTbl KHHUTM W 3aJaiTe
[apoJIx JUIs IPOCMOTPA U U3MEHEHUS.
3. B menio CepBuc ykascume na nynkm 3al1NTa, a 3amem évloepune KoManody 3alliTHTh KHUTY
uau 3allUTUTh KHUTY U JaTh OOIIMNA JOCTYII.
4.  Yemanosume ¢nasrcoxk OOmuiA JOCTYII ¢ MCTIPABIEHHUAMHU.
5.  UroOwl 00s13aTh APYrHX MOJIB30BATENEH BBOAMTH MApOJIb JUI NIPEKPAIEHHUs BEIECHUS XKypHasa
M3MEHEHUH WJIHM yJaleHHsl KHUTU U3 OOIIero MoJib30BaHusl, BBeaAuTe napois B nosie IapoJs, a 3arem
BBEJIMTE €T0 €IlIe pa3 JUIsl MOTBEPKIACHUS.
6.  Ecmu Gyzer npemioKeHo, COXPaHUTE KHUTY.
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IIpumepHbIe 3a1aHUA IS JTA0OPATOPHBIX PadoT MO AUCHHUILIUHE
@opmupyemote komnemenyuu — OK 01-05, OK 09; IIK 1.1-1.4; IIK 2.1-2.7; IIK 3.1-3.4;
IIK 4.1-4.7.
3ananue 1
Cosaats B MS EXcel Tpu Tabauipl coracHo AaHHbIM Ta0auil 1, 2 1 3, B KOTOPBIX pa3MEIIEeHbI
COOTBETCTBEHHO PE3y/IbTAaThl KBATH(PUKAIMOHHOTO 3K3aMeHa COTPYAHHUKOB mojapasaencuus (bamisr u
Craxx paboThI), JaHHBIE O 3aBUCUMOCTH OaioB, kareropuu u TadpudHoro koddduiuenTa,
3aBHCHMOCTH HaJI0aBKU OT CTa)a paboThlI.
Kareropus cnenuanucra 3aBUCUT OT CyMMbl HaOpaHHBIX Ha KBAIU(PUKAIIMOHHOM 3K3aMEHE
0aJIoB.
Tapudnbrii K03pHUIHEHT 3aBUCUT OT KaTEropuu (CM. TadauIry 2).
Han6aBka 3a cTak 3aBHCHUT OT cTaxka paboTsl (cM. Tadbmuiry 3).
Tabauya I — Pe3ynbTaThl KBATH(PUKAMOHHOTO IK3aMeHa

OUO bamner | Kareropus Tapugmiii CraBka Crax, Hanbasxa Oxuan
KO3 UITUCHT JeT 3a CTax
1 2 3 4 5 6 7 8
Aunermuna W1.P. 85 4
Bbotikor M.M. 100 4
Bakap H.B. 65 5
Berep C.J1. 110 7
I'omon K.JL. 90 3
I'pomos T.K. 180 15
Knanos N.I1. 220 20
Kykos C.1O. 140 8
Tabnuya 2 Tabnuya 3
TapudHsIi Han6aBka | Crax, et

bannbt Kareropust Kod(dHIHCHT 10% <5

151-200 | 8 20% 5-10

101-150 T 75 40% > 10

50-100 i 5

> 200 Bricmas 10

CraBka = Tapudnsiii koappunuent * CraBka 1 paspsna;
Oxnan = CraBka + Han6aBka 3a crax (%) * CraBka.

CozniaTh CBA3aHHBIN DJIEKTPOHHBIN JOKYMEHT: HCHnoib3ys TexHosoruto OLE, Tabmumy c
pe3yabTaTaMH pacueToB M IMOCTpoeHHble B mnpuioxkenun MS Excel, rpaduyeckue oOBEKTHI
AKCIIOPTUPOBATH B TOKyMeHT Word.

MeToanka BbINOJIHEHUS.

PasmecTrM TaOIMIIBI ¢ HCXOAHBIME JaHHBIMU B siuelikax A3:H11 pabouero nmucta Excel (puc.
2.1). B Tabnuny 2.3 no6aBum ctonber; «Crax» (sueiiku J10:J12), B KOTOPOM HpeACTaBUM ILKATY
TPAaHUYHBIX 3HAYCHWH CTaka I HA4YMCICHHWS Ham0aBKM 3a CTaX B (opme, NPUTOMHOW st
ucnonb3oBanus pyHkuuu BIIP.

Paccuutaem cromber; «Kareropusi». B sueiiky C4 ¢ momornisto Mactepa pyHkiuit (puc. 2.2)
BBeZIeM (hopMyiy:

=ECJIN(B4<50;"-"; ECJIN(U(B4>=50;B4<=100);"I11"; ECJIN(M1(B4>100;B4<=150);"1I";
ECJIN(M(B4>150;B4<=200);"I";"Bsicmas"))))

CxonupyeM 3Ty popmyiy B stueriku C5:C11.

Paccunraem cronben «Tapudnsbiit ko3 durmeHT:

B saeiixky D4 BBenem popmyiy:

=[TPOCMOTP(C4;$K$4:5K$7;$L.$4:5L$7)
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CxonupyeM 3Ty GpopMyIty B sue
A | 8| & | D

iku D5:D11.

[ E | F | G| H I I L |
1
| 2 |
Tapubuui Crax, |Hagbaewkaza Tapuduwi
3 DHO Fannwu | Kateropua |xospdunuent | Crasra nET CTaX Crxag Fannw | Kareropus |kospdunnest
4 |Anenmn HP. 835 I 3 4 151-200 I g
5 |EBoftron M. 100 I 5 4 101-150 I 2.5
| 6 |Baxap HE 65 m 5 5 50-100 m 5
7 |Berep C. 1. 110 i} 75 7 = 200 Briciuas 10
g |Tomon KLIL 90 m 5 3
g I'poumos TE 180 I 2 15 Cram Hanfaka CTam, T
10 | nganoe HIL 220 Bricias 10 20 i} 10%4 <5
11 | Eywor CJO. 140 I 7.5 3 5 20% 5-10
12| 10 40% =10
13|
|14
115 ]
Puc. 1 — Hcxoouvie oannvle 0151 pacuema
ApryMeHTbl GyHKLLMH 5[

Ch

Tl = nowe

TNor_BbipaseHde I

SHAYEHHE _ECIM_HMCTHHA I " H‘l ="t

3HAYEHHE ECTM_NO¥E I EC NI B4 »=50; B4 <=1007;"III";EC A :"J = "mr"

= "1

MpoOBEpAET, BEINONHASTCA MM YCNOEHE, H BOSEPAWLAET OAHO SHAYEHKE, BCNH OHO EEINDAHASTCA, H ApYroe
3HAYEHHE, BCMH HET.

Nor_BblpameHye NHboe 3HAYEHHME HIH BEIPa%EHHE, KOTOPOE MPM BIMMCNEHHH A3ET
sHaqeHHE MCTHHA Kk Mo,

o ]

CNpagka No 3ToA dryHELHK SHaueHHe: I11

CTMEHA

Puc. 2 — Oxno «Macmepa ¢hynxyuii»

Paccuutaem CTOJ'I6€I_I «CraBKay:

B siueiiky E4 BBenem ¢popmyny: =$B$14*D4 (B siueiiky B14 BHeceHO 3HaueHHe cTaBku 1
paspsza, cM. puc. 2.3).

CxonupyeM 3Ty popmyiny B stueiiku ES:E11.
Paccuutaem cronben «Han6aBka 3a cTax»:
B siaeiiky G4 BBeneM dopmyiy:

=BIIP(F4; $J$9: $K$12;2)
CkormmpyeM 3Ty dopmyity B stuetiku G5:G11.
Paccuutaem cronGern «Oxmany:

B stueiixy H4 BBenem dpopmyny: =E4+G4*E4. Ckonupyem 3ty popmyiry B staeiikn H5:H11.

B siueiike H13 paccuntaem oOmuit ¢poHz 3apaboTHO MIaThl 10 OTAETY:

= CYMM(H4:H11)

B siueiikax H14:H16 paccuntaem ¢hoH1 3apaboTHOMN MIIaThl O KaX 10 KaTeropuu:

ITo | kateropun: =CYMMECJIN($C$4:8C$11;G14;H4:H11)
ITo Il kareropun: =CYMMECJIU($C$4:$C$11;G15;H4:H11)
ITo 11l kareropun: =CYMMECJIIN($C$4:3C$11;G16;H4:H11)

ITo Beicmeit kareropun: =CYMMECJIU($C$4:$C$11;G17;H4:H11)
3anosHeHHas Ta0JuIa ¢ pe3ysibTaTaMi PacueToB MPEACTaBlIeHa Ha PUC. 3.
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A | B [ ¢ | D | E | F | 6 [ H |
1
| 2 ]
Tapuduri Crtax, |Hagbaexaz=a
3 DHO Eamnw | Fateropua |xosdduunent | Craska neT CTAX Cienag
4 |Anemmu H P 35 T 5 325000 4 10,00%]| 357500
5 |Eokkos W W 100 T 5 325000 4 10,00%| 357500
E |Paxap HL.E. 65 T 5 325000 5 20,00%) 290000
7 |Berep C. 11 110 I 7.5 487500 7 20,00%| 585000
8 [Tomon K.IL a0 T 5 325000 3 10,00%]| 357500
g (Tpomos TE. 180 I 520000 15 40,00% | 728000
10 | Fpanee ILIL 220 Brican 10 650000 20 40,00% | 510000
11 | F3peoe CED. 140 T 75 487500 B 20,00% | 585000
12 |
13 Mrara: 4270500
14 | Crasra 1 pasp. | 65000 kToro no kaTeropuAm I 728000
| 15 | I 1170000
| 16 | Il 1452500
|17 | Bricwan 910000
1

Puc. 3 — Pesynomamul pacuemos

OtpaszuM rpaduuecKkd COOTHOIICHHE pa3Mepa CTAaBKM M OKJIaga KaXKIOro COTpyaHHKA. Jlis
3TOr0 BOCHOJIB3YEMCSI MACTEPOM JUarpamm, BeIOpaB Tuil guarpammsl — «I'paduk» (cM. puc. 4).

3apab6oTHas nnaTta no nogpasaerneHuno —&— CraBka
—— Oxrag

1000000
900000 -
800000 -
700000 -
600000 -
500000 -

400000 -

——————— *

300000 -
200000 A

100000 -

0 T T T T T T T )
AneumH N.P. BoiikoB MM. Bakap H.B. BetepC.l. Tomon KJI. TpomosT.K. XpaHosW.MN. >Xykos C.lO.

Puc. 4 — Ceedenus o 3apabommnoii niame
CocTraBiM OTYETHYIO BEAOMOCTb MO mojpasaenenuto. s storo cozmaaum nokyment Word, B
KOTOpOM IIepeHeceM JaHHble w3 Taommmbl Excel, manpumep, ®UO corpynumka, CraBka, Okiaj,
o0ecreynB TUHAMUYECKYIO CBSI3b.
Bhauae, B siueiikax A20:D27 chopmupyem Tabinily ¢ STUMH TaHHBIMH (pHC. 5).
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A | B c u] |
18
19 DHO Kareropua| Craeka Cwnan
20 | Anemmne M P I 325000 357500
21 |Bodros WL I 325000 357500
22 |Bavap HE. I 325000 390000
23 |Betep C.]1. i 457500 585000
24 \Tomon E.IL I 325000 357500
25 Tpomos T.E. I 520000 728000
26 [ Fnamee HIL Bricuran 550000 910000
27 | Eywor C IO I 487500 535000

Puc. 5 — Tabnuya ¢ daunvimu 05 omuemuoi 6e00MOCmu
(8 peacume opmyn u 8 pexcume 3Ha4eHUll)

A | B C |

15
19 DHO Fareropua | Craera Cirtan
20 | Amemm HE.  (=C4 =E4 =H4
21 |Bokizos MM |=C5 =E5 =H5
22 |Bapap HE. =06 =FF =HE
23 |Berep C. 1T =C7 =E7 =H7
24 | Tomon K. JL =08 =EB =Hg
25 Tpomor T,  |=C9 =E9 =H9
26 | Epanes HIL  [=C10 =E10 =H10
27 [ Ao C D =11 =E11 =H11

Hainee

BBIICTUM 93Ty TaOmuily W ckomupyeM ee B Oydep oOmena (Menwo I[IpaBka —
Konwuposarts). Ilepeiinem B nokyment Word. B mento IIpaBka BeibepeM myHKT CrielipaibHasi BCTaBKa
— Cas3atb — Jluct MS Excel (O6bext) — OK (cMm. puc. 6).

CneynansHan BCTABKA

McToyHKE: MKcT Microsoft Office Excel

MMeT1IR19C1 i R27C4

i+ BCTaEMTE:

. CEQ3aTh:

ESYNETAT

Kak:

2%

(0],

NMucT Microsoft Office Excel (obtekT)
TekcT & hopmate RTF

HedopMaTHPOEAHHEIR TEKCT

PHcyHOE (MeTadann Windows)
TOYEYHEIR PHCYHOR

MeTadain Windows (EMF

| v

OTHEHA

BrTaeka cogepuMoro Bythepa oOMEHa KaK TEKCTA B

k.
.{é thopmaTe HTML,

™ B Enae sHauka

Puc. 6 — Oxkno «Cneyuanvras ecmaskay
B pesynbraTe Tabnuia ¢ qaHHBIMU OYyAET BCTaBlieHA C TWHAMUYeckol cBsa3bio B [lepeiinem B
nokyment Word. Dto 3Ha4yuT, 4TO BCEe M3MEHEHHs, BHOCHMMBIEC B JaHHbIC, pa3MeiieHHsie B MS Excel
OyIyT aBTOMAaTUYECKH OTPAXKaThCs B CO3TAHHON OTYETHON BEJOMOCTH.
AHaJOTMYHBIM 00pa30M MOXXHO BCTaBUTh B OTUETHYIO BEIOMOCTh M TOCTPOEHHBIN Tpaduk.
@®parMeHT OTYETHON BEIOMOCTH MPECTABIEH Ha pUC. 7.

Orye THAA BeTOMOC TE TI0 TOO D 3% Te e HHE

Jdeck MoRer FLINL CONPOseRINEREREE e

$SHO Kameropex| CTaEes Oramam
Amerrerr HIT. ol 325000 BI5W
Eogmoog MLML oI 325000 BI5W
EBarp HLE. ol F2E000 F0000
Eerep O] 11 LET 500 SEE000
Torrows K T1. I 25000 IS
Tporoe TE. I SO0 128000
Fmapor HII. | Beruns &S00 91000
[ E5Ene CI0 . II LET 500 SES00
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3EPEEDT H=3A AnaTa no No pas: 4eneHHRD

=t CTama
—&— ka3

Arew WGP, Bovvoe MR, EBEaap HEB. ErrepC 0. Momsd BN Mo TE, Haanoe Hyeoe CUHL

nn.

3dacy moscem Groms conpododumentiiil maem u engodny

Puc. 7 — @paemenm omuemnoii sedomocmu

3aganme 2
B MS Excel cymectByeT BO3MOXXHOCTh KOHCOIUOAUUY TAHHBIX (00BEMHEHHS) U3 Pa3IMIHbIX
HMCTOYHUKOB Ha OJHOM pabouem jucrte. [Ipu KoHcoNUaanuu oJHA siueiKa pe3ylbTHPYIOIIEro JINCTa
CBs3aHA C HECKOJIBKUMH sTU€UKaMU. 3HAUCHUE TAaKOU STUCUKHU BBIUUCIISETCA Ha OCHOBE 3HAYCHUN sSUeeK,
C KOTOPBIMU OHa CBSI3aHA.
3a0anue 1. Hzyuume 6o3moxcnocmu koncorudayuu oannvix ¢ MS Excel.
e CoznaiiTe TpU OJHOTUITHBIE TAOIUIBI IO 00pa3ily Ha OAHOM JINCTE WIJIM Ha Pa3HbIX

JIUCTax

MS Excel (puc. 1).
A

1 ATTecTtaunoHHaa segomocTtb Ne 1

2

B

c

D

E F G H

J

K

M

ATTecTaunoHHasa BegomMocTb Ne 2

N 0

P/Q R
ATTecTaunoHHas segomocTb N2 3

S

T

o ! o a o a

= © g| £ |S i E E© g|s|§ i E Em g|5|5 E E
=k E G gz x| 2 =k El& €lrx| 2 =k E|E €lzx| 9
= o = ol ® 3 = = 0 S|I=2(8|®3F = = o S =E|8|® 3 =
=S |E| &8 |28 58| E =S E|s|e|ge|E =S |E|g|e|5q 2
e o 5 'E' s § b 8 o & '2' s § b e o 5 'g' s § bt

3 HIEBME & 22|92 & =292 &

4 AxkumoBa 5 5 5 5 AkumoBa 4 5] 4 5 AkumoBa 4 4] 5 4

5  AHMCKMOB 4 5] 4 4 AHNCUMOB 4 5| 4 4 AHUCKMMOB 4 5| 4 4

& bBanaee 3 50 5 4 Banaee 3 4 5 3 Banaee 3 4 4 3

7 bBopees 3 3 2 3 Bopees 3| 3] 2 3 Bopees 2| 3] 2 3

& BopkyT 4 2l 3 2 Bopryt 4] 5] 3 4 Bopkyt 4] 5 3 5]

9 BopoHoea 4 4 4 4 BopoHoea 5 4] 4 4 BopoHnoga 4] 3| 4 3

10 Bopowwnoe 4 5 4 4 Bopowwnoe 4 5] 4 4 Bopowunoe 4] 5 4 4

11 MeaHoB 3 4] 4 4 NeaHoB 4 5] 4 4 MNeaHoB 3| 4] 4 4

12 [Monos 4 5] 5 5 Monos 4 5| 4 4 Monos 4 5] 5 5

13 lllepbakoBa 5 4 4 4 lllepBakoea 4 4] 3 4 lllepGakoea 4 4] 5 5

Puc. 1 Obpazey mabauy ons Koncoruoayuu

e [loacuuraiite cpenHuil OaI CTyI€HTa MO TEKYIIEH aTTecTalum.
e [IpoBenuTe KOHCOMMIAIMIO 3-X TAOIMIl aTTECTALUU B OJJHY C BHIUMCIIEHUEM CpEeHEro Oaia
M0 KaXJI0MY MpeAMETY U pa3MeCTHTe KOHCOJIMIUPOBAHHYIO Tabmuily Ha jucrte KoHcoampauus, 1s

qero:
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MEpENIUTE HA YUCTBIA JIUCT B KHUI'€ U YCTAHOBUTE MapKep MBIIIU B JIEBbII BEPXHUN Yol
Oymy1iei TaOIuIIb;

Ha na"enu Jlanubie Beioepute Koncommaanus;
B okHe Koncosmnamus (puc. 2) ycranoBute 3HaucHne @ynknuu — CpeHee;

F

KoHCconMaaUumMa

T | |

DYHELMA:

CpenHee IEI

Cooinka:

NobaEnTh

'NaHHBIE ANA KoHCONMASLWAK' 1 $0583:8T513

CnMook AMana3oHos:

'NaHHEIE ANA KoHCOMMAaW' | $A53: 8F 513 =

[aHHEIE 8NA KoHCoMMOawM' | SHE3:8MS513

Al ¥Yaanite
Mcnone30BaTe E KAYECTEE MMEH
MOAMHMCH BEPXHEN CTPOKK
3H@YEHWA Nesoro cronbua [¥]\CoznasaTh CBASM C MCHOAHEIMA AaHHEMA !
[ Ok ] [ 3aKphITE ]

Puc. 2 Jluanozosoe oxno Konconuoayus

— mnepeiaure B cTpoky CeblIKa, 3aTeM BblieauTe Ha jucTe /laHHbIe 1J1sl KOHCOJUAALMHT
BCIO 00acTh 1 TabauIbl, BKIIFOYAst 3ar0JIOBKH TaOIUIBI (HO He Ha3eaHue mabauysl). HaxmMuTe KHOTIKY
Job6aBuTh. 3aTeM BbigenuTe TaONIMIy 2 ¥ CHOBa HaxxMuTe KHOMNKY Jlo6aButh. 3atem Tabmuny 3 -
Jlob6aBuTh. Ycranosure ¢uiaxku B okHax [lognucu BepxHeil cTpoku, 3HaueHHe BePXHero cToJioua,
4TOObI UCMOJIB30BaTh MOJNUCH TAOJIUI B KAUeCTBE MOJNUCEH K HOBOM KOHCOIMIUPOBAHHOM TalnuLe.
[TocraBpTe Puakox B oxHe Co3gaBaTh CBSI3M € MCXOAHBIMH JaHHBIMH JUIS TOTO, YTOOBI JI0OOE
M3MEHEHHME B UCXOAHBIX TaOIMIIaX MPUBOJIMIO K aBTOMAaTHUECKOMY NEepecuéTy B KOHCOIMIUPOBAHHOMN

tabmuue. Haxmure OK;

— OOparute BHUMaHHE Ha KHONKH CBOPAYMBAaHUS M Pa3BOPAYMBAHUS CTPYKTYpPbI, KOTOpHIE

MOSBIJINCH CJIEBA OT TAOIUIIBI.

— Hacrpoiite mnpeacraBieHue YHCIOBBIX JaHHBIX B KOHCOJIMIWPOBAHHOM TabiuIe.
VYcranoBute Yucnosoi popmam ¢ OTHAM 3HAKOM MocIie 3ansaToil. (manens I'iiaBnasi - Ynciio)
— Ilpumenute napameTpsl (GopMaTUpoBaHMs K Tabiuuie (yCTaHOBUTE TpaHMIbI TaOJIHUIIBI,

odpopmure manky) (puc. 3).

[1]z] A B C D E F G
E
= - £
o = ; =] g =
g H = 8 z H
= = E & a
= = e 5 &
1 =
[+ | 5 Akumosa 43 47 47 47 46
4+ | 9 Anncumos 4.0 50 4.0 4.0 473
+| | 13 |Banaes 3.0 43 4.7 3.3 3.8
+| | 17 Bopees 2,7 3,0 2,0 3,0 27
'+ | 21 Bopkyt 4.0 5.0 3,0 47 472
+| | 25 Boponosa 43 3.7 4.0 37 39
+| | 29 Bopowunos 4.0 5.0 4.0 4.0 43
+| | 33 MBanos 3.3 4,3 4,0 4,0 3.9
+| | 37 Monos 4,0 5.0 4.7 4.7 4.6
+| | 41 lllepBakosa 4.3 4.0 4.0 43 4.2
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Puc. 3 Konconuouposannas mabauya
3amanue 3

[TocTpoiiTe KpyroByw JAMarpaMMy IO CpeIHUM OajjlaM CTYACHTOB 3a  CECCHIO0
KOHCOJIMJAMPOBAHHOMN TaOIULIBI.

CoxpaHuTte pe3ynbTaThl MPoIeIaHHON pabOTHI B CBOEH Hamke

Brmonnenue npoekra: «lloaroroBka oruera «llokaszarenu BbIyCKa MOJIOYHOM IPOLYKLMN)
cpeacrBamu MS Excel»

[IpoBenuTre KOHCOMMAAUMIO JAHHBIX II0KA3aTEJEd BBIIYCKA MOJIOYHOM NPOAYKIMH 3a
HECKOJIbKO JIET B OAHOM TaOuIIe.

1. Cosmaiite HOBbIM mokymeHT Excel Momounsiii komOunar. Ha nucte 1 cosnaiite
tabmuiy Beimyck Mosounoit npoaykimu 3a 2006 rox (B mutpax) (puc. 1).
A | E | C | D | E | F | =

1 Beinyck mono4Hoi npoaykuun 3a 2006 rop
" 2 |HaMMeHOBaHHe 1ke 2 KB 3 KB 4 kB "mr;'}'ﬂ'm Ha cyMuy
. 3 [cMeTaHa 200 500 340 320
. 4 [monoko 700 /OO0 800 800

5 [kedwmp 300 370 750 750

6 |CAHEKM 300 250 540 450

7 |pAmeHks 200 GO0 B0 ka0

=]

Puc. 1. Beinyck monounou npooykyuu 3a 2006 200
2. Ha nucre 2 cosmaiire Boimyck momounoit mpoaykiuu 3a 2007 rox (puc. 2.). Tak kak
3aroJIOBKM CTOJIOIIOB U CTPOK OOBEIUHSIEMBIX TAOJWIl JOHKHBI MOJHOCTHIO COBMAIaTh, TO JIyYIle
CKOMHMPOBATh CTPYKTYpPY TaOJHIBl C MEPBOrO JIMCTA HA BTOPOM JIMCT U 3aMOJHUTH 3TY CTPYKTYpPY
HOBBIMHU JAHHBIMHU.

A | B | C | D | E | F |
1 Beinyck mono4Hoi npoaykumuun za 2007 rop
Z |HaHMeHOBaHHe 1ke 2 KB J KB 4 ke "mr:;m Ha cyMuMy
3 |cMmeTaHa 450 ROO 450 &00
4  |Monokg 800 750 500 500
5 |kedup 1000 550 800 B50
& |CAHERM 400 350 ka0 570
7 |pAmeHka 60 570 400 700
=
Puc. 2. Beinyck monounoii npooykyuu 3a 2007 200
3. Ha nucre 3 cosnaiire «IIpaiic-mucT mpoayKIuyu MOJIOYHOTO KOMOUHATay (puc. 3.).
A | B | ¢ |
1 Mpaic-nucr
> |wanmenosanme| BeHa 321 AEH
nuTp efeHHUa
3 |cMmetaHa 25 pyh.
4  |Mmonoko 15 pyh.
5 |kedup 17 pyh.
& |CNUEKM 22 pyh.
7 |pAKeHka 20 pyh.
Puc. 3. Ipaiic-nucm npodyxkyuu mMoiouHo2o kombunama
4. [Tpu momonmu ¢ynkmu Cymm mocuutaiite ctpoku WToro 3a rog uist KaKAoro BUAA
MpOAYKIMH Ha 1 U 2 nucTax.
5. Hcnonw3yst naHHbIe Mpaiic-TucTa nmojacuuTaire cronden Ha cymmy B obenx tadnuiax.

JIJ1st TOTO YCTAaHOBUTE KypCOB B ITYCTYIO siUeiKy crosidna Ha cymmy, cozmaiite hopmyny = Utoro 3a
rog * Llena 3a 1 mutp. Hampumep, mist stueiiku G3 mepBoil Tabiauibl HY)KHO BBECTH (popmyny =
F3*JIuct3.B3. (popmyna ssooumces npu nomowu moiwu) I'otoByro GopmMyy MOKHO CKOITHPOBATH IS
OCTaBILUXCS CTPOK TAOJIHUIIBL.
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6. Ha nucte 4 mocuuraiite CpemnHue TokaszaTtend BbITycka mpoaykiuu 3a 2006-2007
roabl. [[yist yero mpoBeANTE KOHCOMUIAIMIO TaHHBIX TIEPBBIX IBYX TaOIHIL.

7. N3MennTe komuecTBO BbllTycka Mojioka B 1 kBaptaiie 2006 roaa Ha 0. [IpoBepsTe, Kak
W3MEHHIUCH PacYEThl B UTOTOBOM TabmHIIe.

8. [ToctpoiiTe rucTorpaMMy M KpPYroBYIO JHarpaMMbl MO UTOTOBOM Tabiuie. BcraBbre
Ha3BaHHE B 00JIACTh IUArpaMMBL, JIETEHAY. B THcTOrpaMme MOANUIINTE OCH KOOPAMHAT.

9. Cpnaiite oT4eT 0 mpoJIeIaHHOW paboTe MpenoaaBaTeo.

IIpumepHbIe TeCTOBbIE BONPOCHI O JUCHHUIINHE
Dopmupyemvie komnemenyuu — OK 01-05, OK 09; IIK 1.1-1.4; IIK 2.1-2.7; IIK 3.1-3.4;
IIK 4.1-4.7.
1. Kakue 3 TeXHUYeCKUX TOCTUXKEHHUSI COCTaBIISIIOT OCHOBY coBpeMeHHbIX MT? Brimummmre
COOTBETCTBYIOILIIME HOMEpA:
. CpPeACTBa HAKOIUIEHNUs] HH(POPMALUU
. BO3MOXXHOCTh aBTOMAaTHU3UPOBAaHHON 00paboTKu nHpopmMarun ¢ nomomrsio 11K
. Pa3BUTHE CPEACTB CBA3U
. pa3BUTHUE CPEICTB MEPEABIKECHUS
. Pa3BUTHE JIOKAIBHBIX CETeH
. pa3BUTHE TI00ATHHBIX CeTEH
. Pa3BUTHE NUIIYIIUX MALIMHOK
. pa3BUTHE MUKPOIIPOLIECCOPHON TEXHUKHU
. Pa3BUTHE CPEACTB YIPABJICHUS B pa3IMUHbIX cepax MPOU3BOACTBA U OOLIECTBEHHOMN KU3HU
2. Onpenenute crpareruto BHeapenust MKT:
[IpoBecTu NOKaNbHYIO MOACPHHU3ALMIO METOJIOB PA0OTHI + pacupeaenuTh PYHKIIUH MEXKTY
TEXHUYECKUMHU pabOTHUKaMU (OIepaTopaMu) U ClieUaIMCTaMu + HauaTh pa3BUTHE
KOMMYHUKaIUN
3. HazoBure 310 cBoiicTBO UT: « ... - 3TO pabota B quanoroBom pesxxume ¢ [TK».
4. PexxuM 00pabOTKU AaHHBIX, IPU KOTOPOM JIaHHbIE HAKAIUIMBAIOTCS HA BHEIIIHEM HOCHUTEJE,
Ha3bIBACTCS:
PEXHUM PEATBHOTO BPEMEHHU
1. pexxum pazaeneHus BO BpEMEHH
2. maKeTHBIN pexuM
5. CUMIIJIEKCHBIM METO/IOM Nepeaaun HHPOpMaluu Ha3bIBatOT
1. meron nmepenauun win npuéMa JaHHBIX TOJIBKO B OJIHOM HAlpaBICHUU
2. MeToJ MOoIllepeMEeHHOM nepeaaun U npuéMa nHpopMauu
3. MeToJ1 OTHOBPEMEHHOM nepeaauu 1 npuéma nHdopMaIu
6. TekcTOBBIN peakTOp - Mporpamma, peHa3HaueHHas JJisl. . .
1. cozanus, peJaKTUPOBaHUs U POPMATUPOBAHUS TEKCTOBOM HH(pOpMaLINH;
2. paboThl ¢ N300paKEHUSIMHU B IIPOLIECCE CO3IaHUSI UTPOBBIX NMPOTPaMM;
3. ynpasnenue pecypcamu [IK npu co3nannm 10KyMeHTOB;
4. aBTOMaTHYECKOI0 IEPEBOIa C CUMBOJIBHBIX S3bIKOB B MAILIMHHBIE KOJIBI;.

O 00 1 N N B W —

7. B pany "cumBon" - ... - "cTtpoka" - "(parMeHT TeKcTa" MpoIMmyIeHo:
1. "cmoBo";
2. "ab3ar'";
3. "cTpanuma';
4. "tekct".

8. K unciy ocHOBHBIX (DYHKITHIT TEKCTOBOTO PEIaKTOPa OTHOCSATCS:
1. xomupoBaHue, MepeMeIleHne, YHUITOXKEHHE U COPTUPOBKA (PparMeHTOB TEKCTA;
2. co3maHue, peIaKTUPOBAHUE, COXPAHCHHUE U MeYaTh TEKCTOB;
3. crporoe cobiroieHue MPaBOMUCAHNS;
4. aBToMaruueckas oOpaboTka nHGOpPMAIINH, PECTABICHHON B TEKCTOBBIX (aiiiax.
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9. Kypcop - 310

1. ycTpoiicTBO BBOAA TEKCTOBOM MH(pOpMAIINH;

2. KJaBHIIA Ha KJIaBUATYPE;

3. HauMEHBIIUH 3JIEMEHT OTOOPaKECHUS Ha IKPAHE;

4. MeTKa Ha KpaHe MOHUTOpA, YKa3blBaOLasl IO3ULHI0, B KOTOPOH OyneT 0ToOpakeH
BBOJIUMBIN

C KJIaBUATYPBI.
10. IIpu Habope TEeKCTa OJTHO CIOBO OT JAPYroro OTIACINISETCS:

1. ToYKoOM;

2. npobenom;

3. 3amaTou;

4. NBOETOYHEM.
11. C nomomibt0 KOMIBbIOTEPA TEKCTOBYIO HH(MOPMALIUMIO MOXKHO:

1. XpaHuTBh, MOJTy4aTh U 00padaTHIBATD:

2. TONBKO XPaHUTH;

3. TOJBKO MOJIy4YarTh;
12. PenakTupoBaHue TeKCTa MpeCTaBiIseT coOoil:

1. mporiecc BHECEHUSI U3MEHEHUN B UMEIOIIMICS TEKCT;

2. TpoLeAypy COXpaHEHUs TeKCTa Ha JUCKE B BUJIE TEKCTOBOTO (aiina;

3. mporecc nepeaadn TeKCTOBOW HHPOPMAIIUH 110 KOMITBIOTEPHOU CETH;

4. mpouenypy CUUTBHIBAHUS C BHEIIHET0 3alIOMUHAIONIET0 YCTPOWCTBA paHee CO3/1aHHOTO
TEKCTa.
13. Kakas onepatyst He IpUMEHSETCs JUIsl pelakTUPOBAaHUs TEKCTa:

1. meyaTh TEKCTa;

2. yZnaneHue B TEKCT€ HEBEpHO HAOPaHHOT'O CUMBOJIA;

3. BCTaBKa IPOIYILEHHOTO0 CUMBOJIA;

4. 3aMeHa HEBEpHO HAOPaHHOI'O CUMBOJIA;
14. Ilponienypa aBToMaTuuecKoro GopMaTUpOBaHUs TEKCTA MPEAYyCMaTPUBAET:

1. 3amuck TekcTa B Oydep;

2. ypnaJeHHe TeKCTa;

3. OTMeHy NpeAbIAYLIEH ONepaluy, COBEPIICHHON Hall TEKCTOM;

4. aBTOMAaTUYECKOE PACIOJIOKEHUE TEKCTa B COOTBETCTBUU C OIPE/ICTICHHBIMU IIPaBUIIaMHU.
15. B TeKCTOBOM peakTope NpH 3alaHuu TapaMeTPOB CTPAHULIBI YCTAHABIIMBAIOTCS:

1. T'apHurypa, pazmep, HaUE€pTaHHUE;

2. Orctyn, uHTEpBA,

3. Ilons, opueHTanus;

4. Crtuib, madIoH.
16. KonnpoBaHe TEKCTOBOTO ()parMeHTa B TEKCTOBOM PEAAKTOPE MPEAYyCMaTPUBAET B MIEPBYIO
ouepe.p:

1. ykazaHue MO3MILMH, HAUWHas ¢ KOTOPOH JOJKEH KOIUPOBATHCSA O0OBEKT;

2. BBIJENIEHHE KOMUPYEMOTo (pparMeHTa;

3. BBIOOp COOTBETCTBYIOIIETO MYHKTa MEHIO;

4. OTKpBITHE HOBOTO TEKCTOBOT'O OKHA.
17. Ilouck cmoBa B TEKCTE IO 3aJaHHOMY 00pa3Ily SIBJSETCS MIPOIIECCOM:

1. obpaboTku uHpop™MaIuy;

2. XpaHeHus UHPOpMaIH;

3. mepenauu MHPOPMALIUY;

4. yHUYTOXXEHUE UHPOPMAIIHIH.
18. 3akoHuMTE MpPEIIOKEHUE:

«IlepepaboTka nHpopmanuy Ha 6a3e KOMIBIOTEPHBIX BEIYUCIUTEIBHBIX CHCTEM HA3bIBACTCS

vl
19. Ynopsipounte sTansl pa3BUTHS HOBBIX HH()OPMALMOHHBIX TEXHOJIOTHI:
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. «Bocxon Hagexm»
. «KotnoBuHa pazodapoBaHHii»
. «[I;maTto MpoXyKTUBHOCTH
. «IInk 3aBBIIIEHHBIX OKUIAHUMY
5. «IToabEM KU3HECTOUKOCTH)
20. 3 criucka TeXHOIOTUi BeIOepuTe HH(OPMAIIMOHHBIE TEXHOJIOTHH:
1. IpOM3BOACTBO KOPOBBLETO MOJIOKA.
2. IOArOTOBKA [TOYBBI K IIOCEBY SIPOBBIX.
3. nouck MH(OpPMaIUK O 3aM4acTAX Ha IPy30BUKU
4. moAroTOBKA TPYAOBOIO AOIOBOpa
5. 3a04HO€ 00y4YeHHE SKOHOMHUCTOB
21. Kakue 3 TeXHUYECKHUX JOCTH)KEHHS COCTaBJISIOT OCHOBY coBpeMeHHbIX MT? Bpimumunre
COOTBETCTBYIOIIME HOMEpA:
1. cpeacTBa HaKOIUICHUST HHPOPMALIUU
. BO3MOXKHOCTbh aBTOMATU3UPOBAaHHON 00paboTKu MH(opmMaruu ¢ nomorsko I1K
. pa3BUTHUE CPEICTB CBSI3U
. pa3BUTHUE CPEICTB NEPEABUKCHHUS
. Pa3BUTHE JIOKAIBHBIX CETEMN
. pa3BUTHE IT100ATBHBIX CETEH
. pa3BUTHE MUILYIIUX MAIIUHOK
. Pa3BUTHE MUKPOIIPOLIECCOPHON TEXHUKHU
. pa3BUTHUE CPEJCTB YIPABJICHUS B PA3IMUHBIX Cepax MPOU3BOACTBA U OOLIECTBEHHOM KU3HU
22. Onpenenure crpateruto BHenpenus UKT:
[TpoBecTH TOKANBHYIO MOAEPHHU3AIMIO METO0B PA0OTHI + pacpeaeTuTh (PYHKIIMH MEXTY
TEXHUYECKUMHU pabOTHUKaMHU (OnepaTopaMy) U CHelHMaIiucTaMy + HayaTh pa3BUTHE

AW~

O 03O L B~ W

KOMMYHUKaIWK
23. HazoBwute 310 cBoOMicTBO UUT: « ... - 3TO paboTa B a1uaoroBoM pexxume ¢ [TK».
24. PexxuMm 00pabOTKH TaHHBIX, IPH KOTOPOM JIAHHBIC HAKAIUTMBAIOTCS HA BHEITHEM HOCHTEIIE,
Ha3bIBACTCS:

1. pexxum peaibHOTO BpEMEHU
2. pexXHM pa3/ieleHusl BO BpeMEHU
3. maKkeTHBIN peXUM
25. CUMIIJIEKCHBIM METOJIOM Mepeaayd MH(GOpPMaIlui Ha3bIBalOT
1. MeTox mepeaayn UK MpréMa JaHHBIX TOJIBKO B OJTHOM HalpaBJICHUN
2. MeTo/1 oTepeMEeHHOH nepeiaun U npuémMa nHpopMaLuu
3. MeToJ1 OTHOBPEMEHHOM TNepeaadu u nmpuéma nHHopMaIiu
26. IlepeuncnuTe OCHOBHBIE XapAKTEPUCTUKN KOMITBIOTEPHBIX CETEH.
27. OcHOBHast 0COOEHHOCTh KOMIIBIOTEPHBIX BUPYCOB 3aKJIFOUAETCSI:
1. B BOBMOXKHOCTH MX CAMONPOU3BOJIBHOIO BHEJIPEHUS B pa3IMUHble 00bEKTHI ONepallMOHHON
CHCTEMBI U CIIOCOOHOCTH CO3/1aBaTh CBOMU JTyOJIMKATHI;
2. B HEU3MEHHOH CTPYKType MPOrpaMMHOIO KO/ ;
3. B M3MEHSIOUICHCS CTPYKTYpPE MPOTPAMMHOTO KOJIa;
4. B HaJMYUH OTJIMUUTENBHBIX PU3HAKOB
28. Bupychl, HaXOIAIIMECs B TIAMATH H SBIISIONIMECS aKTUBHBIMU BIUIOTH JIO BBIKITIOUCHHS
KOMIIbIOTEpA WJIH Mepe3arpy3Ku ONepaliOHHON CUCTEMBI SBIISIOTCS:
1. crenc-Bupycamu;
2. pe3UJCHTHBIMY;
3. nonuMop(UK-BUpPYCaMU;
4. omepaTUBHBIMU
29. 1yst 60pbOBI ¢ BUPYCAMH HCTIOIB3YIOTCS:
1. mporpaMMHBbI€ CpE/ICTBA;
2. anmapaTHbIE CPEJCTBA;
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30.

31.

32.

33.

34.

35.

36.

37.

38.

3. mporpaMMHbI€ U annapaTHO-IPOrpaMMHbBIE CPE/ICTBA;
4. TEXHMUYECKUE CPEICTBA
OOHapyxeHue U3MEHEHHH, BAaKLIMHUPOBAHKE IPOTPAMM, UCIIOJIb30BAHNUE PE3UJEHTHBIX CTOPOXKEH,
CKaHHUPOBAHUE, IBPUCTUYECKHUI aHATIN3 SABIISIOTCS:
1. MmeTonamu OOHapyKEeHUsI BUPYCOB;
2. MeToJlaMU yJaJIEHUs BUPYCOB;
3. MeroaMu MOAU(UKALIUY BUPYCOB;
4. MeToJlaMu CHCTEMAaTU3allui BUPYCOB
Bupyc umeer cienyromue Moayu:
1. MOy b MACCHPOBAHUS, MOYJIb MOIU(DHUKAIIIH;
2. MOJyJb pa3MHOXEHHUs, MOAYJb MOIU(UKALUH;
3. MOJZlyJIb BHEJPEHUS, MOJlYJIb CIIEKEHUS, MOYJIb BBIIIOJIHEHNUS BPEAUTEIbCKUX IEHCTBUN;
4. Moaynb 3apakeHus, MOJlyJIb MACKMPOBAHUS, MOAYJIb BBIITOJIHEHUS BPEAUTEIbCKUX
JEHCTBUAN
TenexkoMMyHuKanus — 370. ..
1. oOuieHne MeXay JIObMH Yepe3 TeEBU3NOHHBIE MOCTHI;
2. oOmeHrne MeXIy JHIbMH Yyepe3 TeIeOHHYIO CETh;
3. oOMeH mHpOpMaIUEeil Ha PACCTOSTHUU C IIOMOIILIO TTOYTOBOM CBSI3H;
4. TexHHWYECKHE CpeACTBa Ieperauu nHPOopMalUu.
KomMmibroTepHbie TEIEKOMMYHUKAIMH 3TO. ..
1. coenuHeHNE HECKOIBKUX KOMITBIOTEPOB B €AUHYIO CETh;
2. TepeHeceHre NHPOPMALIUHU C OJTHOTO KOMITBIOTEPA Ha IPYTOi C MOMOIIBIO AUCKET;
3. IMCTaHLMOHHAs Mepesiaya JaHHBIX C OJIHOTO KOMIIbIOTEpa Ha APYroi;
4. oOmeH uHpOpManrel MeX/Ty MMOJIb30BaTENISIMU O COCTOSTHUM paboThl KOMIIBIOTEPA;
Cepsep — 9310...
1. cereBas mporpamMma, KOTOpasi BEIET AUAJIOT OJITHOTO MOJIb30BATENS C IPYTUM;
2. MOILHBIA KOMIIBIOTEP, K KOTOPOMY HOJK/IFOUAIOTCS OCTAJIbHbIE KOMITBIOTEPHI,
3. KOMITBIOTEP OTIEILHO B3SITOTO MOJIb30BATENS, MOAKIIOYCHHBINA B OOIIYIO CETh;
4 . craHaapT, onpenenaomuil Gopmy MpeicTaBIeHUs U Coco0 MEePEChUIKH COOOIICHMUS.
MoneMm — 3T0...
1. MouIHBIN KOMITBIOTEP, K KOTOPOMY MOAKIIOYAIOTCS OCTaIbHbIE KOMIIBIOTEPHI;
2. yCTpPOWCTBO, MpeoOpasyroniee MIu(PpOBbIe CUTHAIBI KOMITBIOTEPA B aHAJIOTOBBIIN U(POBOI
CUTHaJI ¥ 00paTHO;
3. mporpamma, ¢ TIOMOIIBI0 KOTOPOH OCYIIECTBIISIETCS TUAIOT MEKIY HECKOIbKUMH
KOMITbIOTEPAMU;
4. nepcoHanbHasg OBM, ncnonp3yemas Ais OTy4eHUsS U OTIPABKU KOPPECTIOHACHIIUH.
CkopocTb nepefauu JaHHbIX — 3TO. ..
1. xonmyecTBO MHpOpPMAIUH, IEPEIABAEMOIN B OJJHY CEKYHAY;
2. KoJauuyecTBO OalT MH(OpMAIMHY, TIepeIaBaeMbIX 3a OIHY MUHYTY;
3. KOImM4ecTBO 0T MH(POPMAINH, IEPEAAHHBIX C OJTHOTO KOMITBIOTEpA Ha IPYTOW;
4. xonmuuecTBO OUT MH(OpPMaIUH, IIepeaBaeMoi yepe3 MOJIeM B €IMHUILY BPEMEHHU.
Anpecanus — 310. ..
1. cnoco0 uaenTudUKaMu aOOHEHTOB B CETH;
2. ajpec cepsepa,
3. TOYTOBBIN aJipec NOIH30BATENS CETH;
4. xonmuyecTBO 007, mepecburaeMoi HHPOPMaIIUK BAIlIUM MOJIEMOM.
JlokasbHBIE KOMIIBIOTEPHBIE CETH — ITO. ..
1. ceTb, K KOTOPOI MOAKIIIOUEHBI BCE KOMITBIOTEPHI BAIIET0 rOpo/a;
2. ceThb, K KOTOPOU MOKITIOUEHBI BCE KOMIBIOTEPHI Balllel CTPaHbI;
3. ceTb, K KOTOPOH MOJKIIOYEHBI KOMIIBIOTEPHI Balllero oguca, kabuHera HHPOPMATUKHU WU
OJIHOTO 3J1aHMS;
4. ceTb, K KOTOPOU MOJIKJIOYEHBI BCE KOMITBIOTEPHI.
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39. CereBoii amantep — 3TO. ..
1. cnenmanbHas mporpamMma, yepe3 KOTOPYIO OCYIIECTBIISIETCS CBSI3b HECKOJIBKUX
KOMITbIOTEPOB;
2. cIlenHaibHOE anmapaTHoe CPpeAcTBO I 3 (EKTUBHOTO B3aUMOJICHCTBHS IEPCOHATBHBIX
KOMITbIOTEPOB CETH;
3. crenuaibHas CUCTEMa yIPaBIICHHUs CETEBBIMU pecypcaMiu OOIIEro J0CTYIIa;
4. cucrema oOMeHa HH(popMalLMel MeXAY pa3IMUHbIMU KOMIIBIOTEPAMHU.

40. CereBble YEpBH 3TO - ...
1. mporpaMMsl, pacpoCTPaHSIIOIINECS TOJIBKO P MTOMOIIM IEKTPOHHHOH 10YTHl Yepe3
NHurepHer;

2. IporpaMMsl, KOTOPbIE HE U3MEHSIIOT (halyIbl Ha IUCKaX, @ PaCIpPOCTPAHSIOTCS B
KOMITBIOTEPHOM CETH, TPOHUKAIOT B OTNIEPAIIMOHHYIO CHCTEMY KOMITbIOTEpa, HAXOIAT ajipeca
JPYTruX KOMIBIOTEPOB WM MOJIb30BATENEH U PACCHUIAIOT 110 3TUM aJIpecaM CBOU KOIINU;
3. BpeZIOHOCHBIE TPOTPAMMBI, ICHCTBUSI KOTOPBIX 3aKII0YACTCS B CO3/1aHUHU cOOEB IpU
IUTAHUU KOMIIBIOTEPA OT 3J1. CETH;

4. mporpaMMbl, KOTOPBIE U3MEHSIOT (ailsibl HA TMCKAX, M PACIIPOCTPAHSIOTCS B MPEIeIax
KOMITbIOTEPA.
41. Ilporpamma - KOMIBIOTEPHBIN BUPYC, BCTpauBaeMasi B IpOrpaMMHbBIN KOMIUIEKC U Oe3BpeaHast 10
HACTYIUICHUs ONPEAEIEHHOTO COOBITHS, TIOCIIE KOTOPOTO peau3yercs: €€ MeXaHu3M ...
l. «TpOSIHCKUI KOHb
. Jorudeckast 6omba
. IpOTpaMMa-MyTaHT
. BUpYC-HEBUMMKA
. CTeJIC-BUPYC
42. Tun kommnproTepHoi cetd LAN - 310 CEeTh
1. nokanpHas
2. rnobanpHas
3. ropojackas
4. 6ecripoBOIHAS
43. TTapameTpoMm, 10 KOTOPOMY HEJb3sI KIIAaCCH(PHUIIMPOBATH KOMITBIOTEPHBIE BUPYCHI SIBISIECTCS:
1. 06beM porpaMMel
2. cTeneHb ONacHOCTH
3. cpena oOuTaHus
4. criocob 3apakeHus cpebl 0OUTaHuUs
44. KOJOHTHUTYI MOXET COJIEPXKaTh ...
1. ®UO aBTOpa TOKyMEHTa
2. 1aty co3/1aHus TOKyMEHTa
3. mo0Ooi TeKCT
4. Ha3BaHUE TOKYMEHTa
45. Pa3nuyaroT aHTUBUPYCHBIE IPOTPAMMBI
1. bunbTphI
2. IeTeKTOPHI WU (aru
3. peBU30pHI
4. pennuKaTopsl
46. IIpu xiaccuduxanuu mno BBIJICJIAIOTCS CTEJIC-BUPYCHI
1. cpene obuTanus
2. IeCTPYKTHUBHBIM BO3MOXKHOCTSIM
3. 0COOEHHOCTSIM alropuT™Ma
4. cnocoOy 3apaskeHust
47. V3 nmpeyioxkeHHOoro cnucka rpaguyeckuMu popMaTamu SIBJISIFOTCSL:
a) TIFF;
0) TXT;

B W N
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B) MPI;
r) JPEG;
1) BMP;

48. KommpIoTep CETH, MPEIOCTABIISIONINN CBOM PECYPCHI HA3BIBACTCS:

1. cepep

2. ceTeBOM aganTep

3. KIIMEHT
4. HyJIb-MOJIEM

49. Cepsep, Ha KOTOPOM HaXOJATCS COBMECTHO 0OpabaThiBaeMble (aiiiibl WU (M) COBMECTHO
HCIOJIb3YEMBIC ITPOTPAMMEBI Ha3bIBACTCS:

1. daitioBEIM

2. cepBep 0a3 JaHHBIX

3. IpUHT-CEPBEP
4. IOYTOBBIM

50. HE cymecTByromuii TUIT cepBepa B UEPAPXUISCKON CETH:

1. apxuBHBIi
2. (haittoBBIM

3. cepBep 0a3 JaHHBIX

4. IOYTOBBIN

Kpurepun u mkasna oueHnBanus (YCTHBIH 0NIPOC)

Onenka

«OTJIHIHO»

«X0po1Io»

«YAOBJICTBOPUTECJIBHO»

CHEYAOBJECTBOPUTECIBHO»

Tema packpsiTa B
IIOJIHOM 00BEME,
BBICKAQ3bIBaHMS
CBSI3aHHBIE U
JIOTUYHEIE,
HCIIOJIb30BaHa
Hay4yHasl JICKCHKa,
MIPUBE/ICHBI IIPUMEPEI.
OTBeTHI JaHbI B
IIOJITHOM 00BEME.

Tema packpbiTa HE B
[IOJIHOM 00BEME,
BBICKA3bIBaHUS B
OCHOBHOM
CBSI3aHHBIC U
JIOTUYHBIC,
HCITOJTh30BaHa
Hay4YHas JIGKCHKa,
MIPUBEICHBI
npumepsl. OTBETHI
Ha BOTPOCHI JIaHbI HE
B ITOJTHOM 00BEME.

Tema packpsbiTa
HEJIOCTaTOYHO,
BBICKa3bIBAHUS
HECBSI3aHHBIE U
HenoruyHele. Hayunas
JIEKCHKA He
HCIIOJIb30BaHA, HE
MPUBEAEHBI TPUMEPHI.
OTBeTHI HAa BOIPOCHI
3aBUCAT OT IIOMOIIH CO
CTOPOHBI
MIPENOIABATEIIS.

Tema He packpbiTa.
Jloruka u3I0KeHHUS,
MIPUMEPBI, BEIBOBI U
OTBETHI Ha BOTIPOCHI
OTCYTCTBYIOT.

KpuTepuu u mIKajia oneHnBaHus (BbINOJHEHHE MPAKTHYECKUX 3aJaHH i, JJaG0paTOPHBIX PadoT)

Onenka

«OTJIHYIHO»

«XOpOLIO0»

«YAOBJIETBOPUTEJIbHO
»

«HEYAOBJIETBOPUTECJIBHO»

[To pemenuro 3amaum
JaH MPaBUJIbHBII
OTBET U Pa3BEPHYTHIN
BBIBO/J{

[To pewmenutro 3agauu
TaH MIPaBUIbHBIN
OTBET, HO HE CJIeNaH
BBIBOJ]

Ilo pemenuro 3anaun
JlaH YaCTUYHBIA OTBET,
HE CJIeJIaH BBIBOJ

3agauga
HOJHOCTBIO

HE peleHa
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Kputepun u mxaJa oneHuBanus (TeCTHPOBaHMe)

Ymnc10 npaBUJIbLHBIX 0TBETOB Ouenka
90-100% mpaBUIILHBIX OTBETOB OLeHKa «OTINYHO)
70-89% mpaBUIIBHBIX OTBETOB OneHka «xopoio»
51-69% npaBUIBHBIX OTBETOB OneHka «y0BIETBOPUTEIHLHOY
Menee 50% npaBUIIbHBIX OTBETOB O1ieHKa «HEYI0BIECTBOPUTEIIHLHOY

7.4.2. KOMILJIEKT OLIEHOYHBIX CPEJICTB JJISI IPOMEXKYTOUHOU ATTECTALIMU
IIpumepHbIie Bonpockl k Au¢GepeHunpoBaAaHHOMY 3a4eTy
Konmponupyemwvie komnemenyuu — OK 01-05, OK 09; IIK 1.1-1.4; IIK 2.1-2.7; IIK 3.1-3.4;
IIK 4.1-4.7.
1. Uudopmanuonnbie Texnosoruu (UT) B npodeccnoHaIbHON EATEILHOCTH: COICPKaHUE
JTUCIUTUIUHBIL, 33/1a4H, CBA3b C ApyruMu nucuuruinaamu. UT: nonsitue, BUabl, Ha3HAYCHHE.
HopmatuBHo-nipaBoBas 6a3a nHGopMaTUKH U HHPOPMATH3AIIH.

2. Komnsbrorepusie cuctembl. C, Bunbl, HazHaueHue. Ctpykrypa VC: TexHn4eckoe, IporpaMMHOE,
nH(POPMAIIMOHHOE, OPTraHU3aIMOHHOE, IIPAaBOBOE 0OeCIeueHHeE.

3. IMporpammuoe o6ecnevyenue IK. CucremHoe nporpaMMHoe odecniedeHue: COCTaB, Ha3HAUCHHE
cucteMHbIX nporpamm. IIpukiaagnoe nporpaMmmHoe odecnedenue: VIHTErpupoBaHHbIN MaKkeT
Microsoft Office: cocraB, Ha3HaYeHHE O(UCHBIX IPOTPAMM. HHTETPUPOBAHHBIX TAKETOB.

O0630p makeroB nmpukiaaHbIX nporpamm (I1I1I1) mo npodumro cnermansHocTH: "1C:Byxranrepus" u

ApyTHe.

4. OdopmieHue 10KyMeHTOB ¢ nomMouibi0 nporpammbl Microsoft Word. [Ipasuna BBoja,
penaktupoBanus u popmaTupoBaHus Tekcta. OOBEKTHI (TEKCT, TaOIUIA, BHEAPEHHBI 00BEKT) U
TUIIOBBIE JEMCTBYS HAJl HUMH.

— Co3nanue JOKyMeHTa C UCIOIb30BaHUEM I1A0JIOHOB.

— Co3znanue 31eKTpoHHON (opMBI, 1abIO0HA.

— Co3znanue UHTErpUPOBAHHOTO IOKYMEHTA.

5. O0pab6oTka JaHHBIX cpeicTBAMHU J1eKTPOHHBIX Tadauu Microsoft Excel. O6bexThI
AJIEKTPOHHOMN TaOJIHUIIbl U TUIOBbIE IEHCTBUS HaJ HUMU. THIIBI TaHHBIX U OCOOEHHOCTH UX 00PaOOTKH.
Co31aHne KOMIIBIOTEPHONW MOJIENU C MTOMOIIBIO 3JEKTPOHHBIX TAOJIHII.
— Pemenue 3a7au ¢ ucnonb3oBaHueM QyHKIUI.
— Opranuzanus 6a3bl JaHHBIX.
— Co3nanue KOMIbIOTEPHOU Mojienu. Pemenue 3a1ad ¢ HCHOJIb30BAHUEM HAJICTPOEK
«ITouck pemenus», «Ilogdop nmapamerpay.

6. ABTOoMaTH3HpOBaHHOe padouee mecTo (APM) cnenmanucra B Microsoft Access. APM
cneuuanucta. Ctpykrypa APM: TexHuueckoe, mporpaMMHoe, HH(popMaImoHHoe o0ecreyeHue.
Cucremsl ynpasnenus 6azamu 1anubix (CYB/). Bunet CYB/l, HazHaueHue, BO3MOKHOCTH.
CrpykTypa pensuuonHbx bJl, pexxuMsl paboTsl: mpoexktupoBanue bJ1, BBoa/penakTupoBaHue,
o0paboTKa, MoUcK HH(OPMaLIUH.

— Coznmanne ogHotabauyHoi B/I.
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Coznanne mHorotadauuHoi b/I.

7. CoBpeMeHHbIe HH(POPMAIHOHHBIE TEXHOJOTHH B IOKYMEHTALMOHHOM o0ecrieYeHUuH
ynpasiaenus (JJOY). Opranuzaius 1e10npon3BoACTBA U JOKYMEHTO000pOTa C UCIOIb30BAHUEM
CPEIICTB 3JEKTPOHHBIX KOMMYHUKalui. JLI1: Ha3HaueHue, cpeacTBa pean3aluu.

MS Outlook. [TnanupoBanue nNepcOHATBLHOMN JAESITEIBHOCTH.
Cnusnaue 1okymMeHTOB. LlupkynspHas pacchlika MUCEM.

8. Co3nanme npesentauuii B Microsoft PowerPoint. Macrep npesenranuii Microsoft PowerPoint:
Ha3zHa4YeHUE, BO3MOKHOCTH. OOBEKTHI AIEKTPOHHOM MPE3EHTALNN U TUIIOBBIC ACUCTBUS HAJl HUMHU.
Hcnonb3oBanue 3p(GeKToB MyIbTHMEINA U CPEACTB aBTOMATH3AIIMH TIPH TIOJITOTOBKE MIPE3CHTALINH.

CO3,I[aHI/Ie MMpE3CHTAlUU ITPCANPUATHA TOPIOBJIN.
CO3I[aHI/Ie HHTepaKTHBHOfI MMpe3CeHTalU C UCIIOJIb30BAHUCM aHUMAlluU U TUIICPCCHUIOK.

9. Co3nanme nyosukanuii B Microsoft Publisher. Macrep nyonaukanuii Microsoft Publisher:
Ha3HA4YCHHE, BO3MOXHOCTH, OCOOCHHOCTH UCIIOIB30BaHUS B IPOQ). IEATECIHHOCTH.

Coznanue nyoauKanuu.

10. IporpammHoe obecnieueHue npodeccuoHanbHOM AeaTeabH0cTH. O030p HasHauenue,

BO3MOXHOCTH.

11. Komnsbiotepusbie cetu (KC). JlokanpHbie, II100aJIbHBIE CETH: Ha3HAUYCHHE, CTPYKTypa. CeTeBoe
obopynoBanue. CeTeBbie mporpaMMHble cpenctBa. Ciyk0b1 HTepHET. DNeKTpoHHAas MmoYTa:
Ha3Ha4YCHHE, BOBMOXKHOCTH, paboTa ¢ mouroii. Pabora B cpene Opaysepa Internet Explorer.
Hcnons3oBanue MuTepHeTa 1y noucka npodeccnonansHoit unopmanmu. [IpuHnumne cereBoit

0€e30I1aCHOCTH.

12. NudopmanuoHHO-CIPABOYHBIE CHCTEMbI: Ha3HAYCHUE, TEXHOJIOTUs morcka. CripaBOYHBIC
npasoBblie cucteMbl (CIIC): Haznauenue, Bo3MoxkHOCTH, poIHOK CIIC.

13. TexHoJ0rusi paGoThl C IPOrPaMMHBIM 0O0ecniedeHHEeM AaBTOMATH3ALUH 0yXTaJTepCcKoro
yuera. OCHOBHbIE (DYHKIIMH, PEKUMBI U IIpaBUiIa paboThI ¢ OyxranTepckoi mporpammoit. Hactpoiika
Oyxrantepckoil mporpammsl Ha yueT. OCHOBHBIE BO3MOXHOCTH mporpammsl 1C: Byxrantepus.

KpnTepm[ H IIKAJbl OICHUBAHUSA l'lpOMG?KyTO‘-IHOi;I aTrecralnumn

IIIkaja u KpuTEepun oueHKH (auddepeHPOBAHHBIN 3a4eT)

OTan4Ho

Xopowo

Y10BJ1I€TBOPUTEJIBLHO

HeynoBiieTBOpUTEJIBLHO

1. Matepuan n3noxeH
TPaMOTHO, B ONPEEIECHHOM
JIOTHYCCKOU
MOCIIEIOBATEIIFHOCTH,
MPaBWIBHO UCIIOJIB3YETCS
TEPMUHOJIOTHUS;

2. IlokazaHo ymeHue
WITIOCTPUPOBATh
TEOPETUUECKHE MOTOKEHHS
KOHKPETHBIMHU NPUMEPaMH,

1. OTBeT yaoBneTBopser
B OCHOBHOM TpeOOBaHUAM
Ha OLICHKY «5», HO IPU
3TOM MOKET UMETH
CJIEAYIOIINE HEIOCTATKU:

2. B uznoxenuun
JOTTYIIIEHBI HEOObIITHE
npoOesbl, He NCKA3UBIINE
COJIep’KaHNE OTBETA;

1. Henonao mim
HEITOCJIEI0BATENLHO
PACKpBITO COACpIKaHUE
Marepuaia, HO TOKa3aHo
o011ee TOHNMAaHNE
BOIIpOCa U
MIPOIEMOHCTPUPOBAHBI
YMEHWUS, JOCTATOUYHbIE
JUIST TadbHENIIero
YCBOEHUSI MaTepuana.

1. Conepxanue
MaTepuaa He PacKphITO.

2. OmuoKu B
ONPEACIICHUH TTOHATHIA,
HE MCIOJb30BaNach
TEPMUHOJIOTHS B OTBETE.
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IIPUMEHSATH UX B HOBOHI
CUTYalluu;

3. [IponemoHCcTpHpPOBAHO
YCBOGHHUE paHee
M3YYEHHBIX
COITYTCTBYIOILIUX
BOIIPOCOB,
c(hOpMUPOBAHHOCTh
YMEHUU U 3HAHW;

4. OTBeT npo3ByUa
CaMOCTOSITEeNbHO, Oe3
HaBOIAIIUX BOIIPOCOB.

3. JomyuieHsl OAUH - 1Ba
HeJ0YeTa P OCBEIICHUN
OCHOBHOTO COJICPKAHUS
OTBETa, UCTIPABJICHHBIC
110 3aMCYAHUIO
IperoaaBaTels.

2. Umenuce 3aTpyAHEHUS
WIN JOIYIIEHbI OIINOKU
B OIPEJICIICHUU TTOHATUH,
HCII0JIb30BAHUHU
TEPMHUHOJIOTHH,
HCIIPABJICHHBIE 110CIIE
HECKOJIbKUX HaBOSIINX
BOIIPOCOB;

3. IIpu HEenmoaHOM
3HAaHUU TEOPETUYECKOTO
Marepuaia BbISIBJICHA
HEJ0CTaTOYHAas
c(hOpMUPOBAHHOCTh
YMEHHI U 3HAHUMU.
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