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1. TACITOPT PAFOYEH ITPOT PAMMBbI YYEEHOH JTH CHHIITHHBI
«HHOOPMAITHOHHBIE TEXHOJ/IOI'HHU B IIPO®ECCHOHA/IBHOHU /IEATE/IBHOCTH)»

1.1. MecTo 1MCUMIJIMHBI B CTPYKTYpPe OCHOBHOM 00pa30BaTe/ibHOI MPOrpaMMbl:

Hucuumumna OIL08 «MHpopMannOHHBIE TEXHOJIOTHH B MPOQPECCHOHATBHON NEsTEIHLHOCTH
ABIIAETCS 00sA3aTENBbHON YacThio OOHIENPOGECCHOHANBHOIO HHUKIA OCHOBHOW MNpOoQeccuOHANIbHON
obpazoBarensHOU mporpaMMbl B cootBeTcTBUU ¢ PI'OC 1o cnenmansaoct 38.02.01 «DxoHOMUKA U
OyXTalTepCKUi y4eT (110 OTPacisaM).

Jucuummna OI1.08 «MHpopMannoHHbIE TEXHOJOTHH B MPO(GECCHOHATBLHON NeSTeTbHOCTI
oOecnieunBaeT (QopMUpoBaHUE OOMMX U MNPOPECCHOHANBHBIX KOMIETEHLIMA 10 BCEM BHJaM
nesrenpHocTt PI'OC mo cneumanbHoctn 38.02.01 «OkoHOMHKAa W Oyxranrepckuii yder (1o
otpacisaM)». Ocoboe 3HaueHUE IUCHUIUIMHA UMeeT Npu (HOPMHUPOBAHUM W PA3BUTUH CIEAYIOLINX
OCHOBHBIX 1 mpodeccroHanbHbix kommnerernus: OK 01-OK 05, OK 09, T1K 1.1-1.4, T1K 2.1-2.7, T[IK
3.1-3.4, 11K 4.1-4.7.

[Tepeuens 00X KOMIETCHITHIA

Kon HaunMenoBanue o0MX KOMIETEHIUIA

OK 01. BriOupath criocoOsI perieHus 3a1a4 npodeccCHoHaIbHON ACITEIBHOCTH,
MIPUMEHHUTEIHHO K Pa3IMYHbIM KOHTEKCTaM

OK 02. Hcnonp30BaTh COBpEMEHHBIC CPE/ICTBA MIOMCKA, aHAJIN3a U HHTEPIIPETAI[UH

uHpopManuy 1 HHHOPMAIIMOHHBIE TEXHOJIOTUH JUTS BBITIOJHEHUS 3a/1a4
npodecCHOHAIBHOM AESTebHOCTH

OK 03. [TmanupoBaTh U peann30BbIBATH COOCTBEHHOE MPOPECCHOHATHFHOE M TMYHOCTHOE
pa3BHUTHE, IPEANPUHIMATEIBCKYIO IESTEIBHOCTh B PO ecCHOHATBHOI chepe,
HCII0JBb30BAaTh 3HAHUS I10 (1)HHaHCOBOI>’I IrpaMOTHOCTH B PA3JIMYHBIX JXU3HCHHBIX

CUTYaIUsIX
OK 04. D dexTuBHO B3aNMOICHCTBOBATh U PAa00OTATh B KOJUIGKTHBE U KOMaH/IC
OK 05. OcyIecTBIATh YCTHYIO U MUCbMEHHYIO KOMMYHHUKAIIMIO HA TOCYIapCTBEHHOM

s3pike Poccuiickoit denepanuu ¢ yaeToM 0COOEHHOCTEH COIMAIBHOTO U
KYJbTYPHOT'O KOHTEKCTA

OK 09. [Tonb3oBatbes mpodeccnoHanbHOM TOKyMEHTaIMel Ha TOCY1apCTBEHHOM U
WHOCTPAHHOM SI3bIKaX

[Tepeuens mpodeccHoHATBHBIX KOMIIETEHITUH

Kon HaunMeHoBaHMe BHIOB AeSITEJILHOCTH M NPOGeCCHOHATBHBIX KOMIIETEH UM

IIK 1.1. OO0pabaTbIBaTh NEPBUUHBIE OYXTaNTEPCKUE TOKYMEHTHI

IK 1.2. Pa3zpa0aTbiBaTh M COTJIACOBBIBATH C PYKOBOJCTBOM OpraHM3aluM pabouuil IiaH
CYETOB OYXTaJITEPCKOr0 y4eTa OpraHu3alu

I1K 1.3. [IpoBoAMTH y4eT JEHEXKHBIX CPEACTB, OQOPMIISITH JIEHEKHBIE U KacCOBBIE
JOKYMEHTBI

IIK 1.4. ®opmupoBaTh OyXrajarepckue MIpPOBOAKU IO Y4YETy AaKTUBOB OpraHM3allli Ha

OCHOBC pa6oqero Ijiaga C4€ToB GYXI‘aJ'ITCpCKOFO ydacTa

Kon HanMeHoBaHHMe BUAOB JeATEJbHOCTH M NPO(PECCHOHATBHBIX KOMITETEHIIUI

K 2.1. ®opmupoBaTh OyXraiarepckue MPOBOAKH IO YYeTy MCTOYHMKOB AaKTHBOB




OpraHu3aIK Ha OCHOBE pab0Yero IuiaHa CYETOB OYXTalITepCKOTO yueTa

I1K 2.2. BbINonHATE MOpPY4YEHUST PYKOBOACTBA B COCTaBE KOMHUCCHUU I10 MHBEHTapHU3aLUU
AaKTUBOB B MECTAX UX XPAHCHUs
I1K 2.3. [IpoBoaUTH IOATOTOBKY K HWHBEHTAPHU3AaUUMU M IIPOBEPKY JECUCTBUTEIBHOTO
COOTBETCTBUS (PAKTUYECKHX JaHHBIX HHBEHTAPU3AIMH JAHHBIM yUYeTa
I1K 2.4. OTtpaxxaTh B OyXTaJITepCKHX IMPOBOJKAX 3aUeT W CIMCAaHHE HEJ0CTaud IIEHHOCTEH
(perynupoBaTh HHBEHTApU3ALMOHHBIE PA3HUIIbI) 10 PE3yJIbTaTaM MHBEHTapU3aLuU
IIK 2.5. [TpoBOIUTH MpOLIEAYPHl HHBEHTAPU3AIMH (DUHAHCOBBIX 00S3aTEILCTB OPraHU3aALUU
IIK 2.6. OcymiecTBiATh cOOp HHGOPMAIIMH O IEATETLHOCTH 00BEKTa BHYTPEHHETO KOHTPOJIS
10 BBIMOJIHEHUIO TpeOOBaHMN MPABOBOM M HOPMATHBHOM 0a3bl M BHYTPEHHHX
pErIaMeHToB
IIK 2.7. BBINOMHATE KOHTPOJBHBIE MPOLEAYPbl MU HMX JIOKYMEHTUPOBAHHWE, TOTOBUTH U
o(opMIISTH 3aBepIIAIOIIME MAaTEPHAIIBI IO PE3YJIbTaTaM BHYTPEHHETO KOHTPOJIS
Kon HaumeHoBaHue BUI0B 1eITeJIbHOCTH U NPO¢ecCHOHATBHBIX KOMIIeTeHIIHIl
IIK 3.1. ®opmupoBaTh OyXralaTepckrue IpOBOAKY 110 HAUKCIEHUIO U NIEPEUNCIICHUIO
HAJIOTOB U COOPOB B OIOPKETHI PA3JIMYHBIX YPOBHEM
IIK 3.2. OdopMIATh TIIATEKHBIE TOKYMEHTHI JJIS TIEPEUNCIICHUS HAJIOTOB U COOPOB B
Oro/1KeT, KOHTPOJIMPOBATH UX MPOXOKIACHUE 110 PACUETHO-KACCOBBIM OaHKOBCKUM
ornepanusm
IIK 3.3. ®opmupoBaTh OyXraaTepcKue MPOBOAKH 10 HAYUCICHUIO U EPEUUCICHHIO
CTPaxOBBIX B3HOCOB BO BHEOIO/DKETHBIE ()OHIBI M HAJIOTOBBIE OPTaHbl
IIK 3.4. OdopMiIATh MIaTEKHbIE TOKYMEHTHI Ha IEPEYNCICHUE CTPAXOBBIX B3HOCOB BO
BHEOOKETHBIE (DOH/IBI M HAJIOTOBBIE OPTaHbl, KOHTPOJIUPOBATH MX MPOXOKIACHUE
110 PACYETHO-KACCOBBIM OAHKOBCKUM ONEpalsIM
Kon HaumeHoBaHue BUIOB 1eITeJIbHOCTH U NPO¢ecCHOHATBHBIX KOMIIeTeHIHit
K 4.1. OTtpakaTh HapacCTaIOIIMM UTOTOM Ha cueTax OyXTaJTepCcKOTo yuera
UMYIIECTBEHHOE U (PHAHCOBOE MOJIOKEHHE OPTaHU3aIUH, OTIPENIENIATh PE3yJIbTaThl
XO3SIICTBEHHOM JESTEIbHOCTH 33 OTYETHBIN MEPHO]T
IIK 4.2. CocraBnath popMbl Oyxrantepckoi (prHaHCOBOI) OTYETHOCTH B YCTaHOBIIEHHBIE
3aKOHOJATEILCTBOM CPOKH
I1K 4.3. CocTtaBnaTh (0TYETHI) M HAJIOTOBBIE JAEKJIApalluy 110 HaJoraM u cOopam B OIOKET,
YUUTHIBasi OTMEHEHHBIN eAMHbIN cotmanbHbli Hasor (ECH), oTueTs! o cTpaxoBbIM
B3HOCAM B TOCYJapCTBEHHbIE BHEOIOKETHBIE (DOHIBI, a TaKkKe (POPMBI
CTaTHUCTUYECKOM OTYETHOCTH B YCTAHOBJIEHHBIE 3aKOHO/IaTEIbCTBOM CPOKH
IIK 4.4. [TpoBOIUTH KOHTPOJIb M aHAJIN3 HHPOPMALIUU 00 aKTHBaX U (UHAHCOBOM
M10JIO’KEHUU OpTaHM3alliH, €€ MIaTeKeCIOCOOHOCTH U JOXOJHOCTU
IIK 4.5. [TpuHuMaTh yyacTre B COCTaBJICHUM OM3HEC-TUIaHa
IIK 4.6. AHanu3upoBaTh PUHAHCOBO-XO3SHUCTBEHHYIO J€SITEIbHOCTD, OCYILIECTBIISATH aHATIHN3
uH(pOopMalnu, MOTYYEHHON B XOJI€ MPOBEIEHUS KOHTPOJIBbHBIX MPOLEYD,
BBISIBJICHHE U OLICHKY PUCKOB
[IK 4.7. IIpoBOINTE MOHUTOPHHT YCTPAHEHHSI MEHEIKMEHTOM BBISIBIICHHBIX HApYIICHUH,

HCOOCTATKOB U PUCKOB.




1.2. [lnanupyemble pe3yJbTaThl OCBOCHUS THCIHUILINHBI:
B pe3ynbrate u3yueHus: AMCUUILIMHBI 00 yUaOLIUICS TOKEH:

ymembp: *  HCHOJB30BaTh MH(OPMAIIMOHHBIE PECYpPCHI JJIs MOMCKA M XPaHEHUs
nHpopmanuu;
*  00pabaTbIBaTh TEKCTOBYIO M TAOJMYHYIO HUH(OPMAIIHIO;
*  HCHOJb30BATh AEJIOBYIO IpaduKy 1 MyJIbTUMEIUA-UH(DOPMALIHIO;
*  CO3/aBaTh IIPE3EHTALINY;
*  IPUMEHATh AHTUBUPYCHBIE CPEACTBA 3aIIUTHl HH(POPMALIUH;
*  yurTarh (MHTEPIPETUPOBATH) HHTEp(DENC CrIennaIn3uPOBAHHOTO
IPOrPaMMHOr0 00eCIeYeHHs, HAXOAUTh KOHTEKCTHYIO ITOMOIIlb, paboTaTh
C JOKYMEHTAIUEN;
*  IPUMEHATh CIELUAIU3UPOBAHHOE IPOrpaMMHOE oOOecredeHue s
cbopa, xpaHeHuss u 0O0paboTkM Oyxrantepckoil wuHpopMamuu B
COOTBETCTBUM C U3y4aeMbIMH NPO(HECCHOHAIBHBIMU MOAYJISIMU;
*  I0Jb30BaThCS aBTOMATHU3UPOBAHHBIMU CUCTEMaMHU
JIeNIOTIPOU3BO/ICTBA;
*  IPUMEHATh METOJAbl M  CpeACTBa  3alllUThl  OyXrajaTepcKoin
uHpOopMannu;
3Hamy. *  OCHOBHBIE METOJbI M CpeAcTBa OOpaOOTKH, XpaHEHUs, MepeAadu u

HaKOIJICHUs HHPOPMALIUY;
*  OCHOBHbIE KOMIIOHEHTHI KOMIIBIOTEPHBIX CETEH, IPUHLIUIIBI TAKETHON
nepeaayy JaHHbIX, OPraHU3aMI0 MEXCETEBOIO B3aUMOIEHCTBHS;
*  Ha3HAuYeHWE U TPUHIUIBl  HCIOJb30BAaHUS  CUCTEMHOIO U
HPUKJIAJHOTO ITPOrPaMMHOI0 0OecIeYeHus;
*  TEXHOJIOTMIO  TOWCKa  uHpopMamuu B  HHPOPMALMOHHO-
TeJleKOMMYHUKalMmoHHOHU cetr "UHTepuet" (nanee - cets MHTEpHET);
*  [PUHUUOBL 3alUThl HMHQOpPMALMM OT HECAHKIMOHWPOBAHHOI'O
JIOCTYIa;
*  IPaBOBBIC ACTEKTHI HCIOJIb30BaHHUS WH(POPMAIMOHHBIX TEXHOJIOTHUN
U IPOTrPaMMHOI'0 00eCTIeYEeHNUS;
*  OCHOBHBIE OHSTHS aBTOMAaTU3UPOBAHHOM 00pabOTKM MH(pOPMALINY;
*  HampaBJIeHUs aBTOMATH3allMU OYXTaJTepCKOM NesTeTbHOCTH;
*  Ha3HauYe€HWEe,  [PHUHLMIIBI  OpPraHM3allMM U O3KCIUTyaTaluu
OyXranTepckux UH(OOPMAIIMOHHBIX CUCTEM;
*  OCHOBHBIE YIpo3bl M MeTOAbl obecredyeHuss HH(GOPMAIMOHHON
0€30I1aCHOCTH;

umentb *  HUCHOJb30BaHUS HMHPOPMAIMOHHBIX pPECYpCOB [UId IOHCKAa U

npakmuueckui XpaHeHHs HHPOpMaINH;

onbvim *  00pabOTKHM TEKCTOBOM M TaOJIMYHON MH(pOpMaLUY;
*  HCHOJb30BAHHUSA AETOBOH rpaduky U MyJIbTUMeIUa-UH(DOPMALIIH;
. CO3/IaHUS MPE3EHTALINI;
*  [pPUMEHEHHs aHTUBHPYCHBIX CPEJICTB 3aIIUTHI HHPOPMALIUY;
*  ureHus (MHTEpHpPETUpOBaHUA) UHTepdelica CHeNHaTU3UPOBAHHOTIO
IPOTPaMMHOTO  OOECIEYeHHs, HAXO0XJIEHUS KOHTEKCTHOW TMOMOIIIH,
paboTHI C TOKYMEHTAIIHEH;
*  [pPHUMEHEHHs CIHEeIHAIU3UPOBAHHOTO IPOrPaMMHOI0 oOecredyeHus
uist cOopa, XpaHeHHsT M 00paboTKM OyXraiartepckoil HHpopMmanuu B
COOTBETCTBUH C U3y4aeMbIMH NMPO(HECCHOHAIBHBIMU MOAYIISIMU;
*  HCHOJb30BaHUS aBTOMAaTU3UPOBAHHBIX CHCTEMAM JI€JIONPOU3BOJICTBA;
*  [pUMEHEHHs METOAOB M CPEACTB  3allUThl  OyXrajaTepckon
uH(popMalun




2. CTPYKTYPA U COJIEP)KAHUE YUEBHOM JUCIUILIAHBI

2.1. O0beM y4eOHOM TUCHHUILUIMHBI U BU/bI Y4eOHOM padoThI

Buj yueOHoii padoThl O0bem yacoB

O0bem o0pa3oBaTe1bHON NPOrpaMMbl Y4eOHOM 1M CHHMIIJIMHBI 140

B TOM YHCJIC:

TeopeTuiecKkoe o0ydeHue -

nabopaTtopHbIe pabOTHI 12

IPAKTUYECKUE 3aHSITUS 120

KypcoBasi paboTa (IpoeKT) -

KOHTpOJIbHAs paboTa -

Camocmosmenvuas pa60ma -

Koncynabranus 2

IIpomexyTouHas aTTecTanms, JK3aMeH 6




2.2. TemaTnueckuii IVIaH U CO/iep:KaHNe Y4eOHOH AU CHMILIMHBI

HaumeHnoBanue pasaesio Copepxxanue yuyeOHOro Mmarepuasa u GopmMbl OPraHM3aNMH 1eSITeIbHOCTH O6bem
U TeM 00y4aronuxcs B 4yacax
1 2 3
Pasznea 1. [Ilpumenenune nHGOPMANMOHHBIX TEXHOJIOTHI B IKOHOMHYECKOM cdepe. 42
Tema 1.1. [lonsiTue n Coaeprxanue yueOHOIro MaTepuaJa 10
CYLIHOCTh 1. TIlonatus wunHdopmanuy, HHPOPMALMOHHON TEXHOIOIMH, HH(OPMAIMOHHON
UHGOPMALIMOHHBIX CHCTEMBI.
CHCTEM H TeXHOJIOTHii 2. [Ipumenenrie UHPOPMALIMOHHBIX TEXHOJIOTUI B SKOHOMHUKE. CriocoObl 00padoTKH,
XpaHeHus, TMepelayd U HakoluleHus wuHpopmanuu. Onepauuu o0pabOTKU
uHpopmanuu. OOmue TNONOXKEHUs MO0 TEXHUYECKOMY U [POrpaMMHOMY
obecriedeHnto NH(POPMAIIMOHHBIX TEXHOJIOTHHA.
3. Kiaccudukauus u coctaB MHGPOPMALMOHHBIX cucteM. IloHsATHE KadecTBa
WH(OPMAIMOHHBIX TponeccoB. JKU3HEHHBIN UK WH(OPMAIIMOHHBIX CHCTEM.
B ToM unciie, npakTHYECKHX 3aHSIATHI 1 JJa0OPaTOPHBIX padoT 10
IIpakTnueckoe 3aHsATHEe. AHaIM3 HHPOPMALMOHHBIX CHUCTEM U TEXHOJOTHH, 10
MPUMEHSEMBIX B YKOHOMHUYECKON AEATEIbHOCTH
Tema 1.2. Texunueckoe Coaep:xanue y4eOHOro MaTepHuaJia 12
olecreueHue 1. TlpuHnunsl kiaccupUKAlMA KOMIIBIOTEPOB. APXMTEKTYpa IE€pPCOHAJIBHOTO
HHGpOPMaLMOHHBIX KoMmIbtoTepa. OCHOBHBIE XapaKTEPUCTUKH CUCTEMHBIX OJIOKOB U MOHHUTOPOB.
TeXHOJIOT Uil 2. Knaccudukarus neqataronimx yCTpOHUCTB.
3. CocraB nepudepuitHbIX YCTPOHCTB: CKaHEPbI, KOMUPHI, JIEKTPOHHBIE TIAHILETHI,
BeO-KaMephl U T.J.
B ToM 4unciie, NPaKTHYECKUX 3aHATHI H JIa00PATOPHBIX padoT 12
IIpakTH4yeckoe 3aHsATHE. [IepCOHATBHBIN KOMIBIOTEDP U €I0 COCTABHBIE YACTH. 8
JlaGopaTopHas padora. TecTupoBaHue yCTPOHCTB MEPCOHAIBHOTO KOMIIbIOTEpA C 4
ONMCAaHUEM MX Ha3HAYCHMUsI.
Tema 1.3. [Iporpammuoe | Conep:kaHue y4eO0HOro MaTepuaJia 10

ob0ecreuenue
HH(pOpMALNOHHBIX
TEXHOJIOTHH.

1. [TonsTre maaTgopMbl MPOrpaMMHOTO obecrieueHus. CpaBHUTENbHAS
XapaKTePUCTHKA MCIIOIb3YEMBIX IIaTPOpM.

2. CtpykTypa 6a30Boro nporpamMmmHoro obecrneuenus. Kimaccudukanus u OCHOBHBIE
XapaKTEPUCTUKU ONEpariMoHHON cucTteMbl. OcoOeHHOCTH UHTEpdeiica
OTIepaIMOHHO cucTeMbl. [IporpaMMbl — yTUITUTHL.




3. KJ'IaCCI/I(l)I/IKaHI/IH H HaIIpaBJICHUA UCIIOJIb30BAHUA ITPUKIIAHOI'O ITPOIrpaMMHOI0O
obecrneueHuUs I PCIICHU A MMPUKIIAAHBIX 3a1a4, IICPCIICKTUBLI €T0 PA3BUTHA.

B ToM unciie, npakTHYECKHUX 3aHATHI 1 JJAa0OPaTOPHBIX padoT 10
IIpakTuuyeckoe 3ansitue IIpukinagHoe mnporpaMmHOoe oOecriedeHue: (¢ailioBbe 10
MEHEeJKEpBl, IPOrpaMMbl-apXUBATOPbI, YTUIIHUTHL.
Tema 1.4. Coaeprxanue yueOHOIro MaTepuaJa 10
Komnbrorepubie Bupychol. | 1. [loHaTHe KOMIBIOTEPHOTO BUPYCA, 3aIIUTH HHPOpPMAIMK U HHOPMALMOHHON
AHTHBHpYCBHI. 3ammTa 6e3onacHocTd. [IpuHIMIBI ¥ CIOCOOBI 3aMTH HHGOPMALIUK B MH(POPMAITHOHHBIX
uHpopManuu B cucreMax.
HH(pOpMALMOHHBIX 2. XapakTepucTHKa yrpo3 0€30macHoCcTH HH(POpMAIK U MX UICTOYHUKOB. MeTobI
cucTeMax. obecrieueHrss ”HPOPMAIIMOHHOM 0€30MacHOCTH.
3. IlpuHIMIE 32U T HHGOPMAIIUH OT HECAHKIITMOHHUPOBAHHOTO JIOCTYTIA.
IIpaBoBoe obecnieueHre NpUMEHEHHUsE HHPOPMALIMOHHBIX TEXHOJIOIUN U 3aLUThI
nHbOpMaIu
B ToM unciie, npakTHYECKHX 3aHSIATHI 1 JJa0OPaTOPHBIX padoT 10
IIpakTnyeckoe 3ansiTne Opranu3anys 3alUTbl UHGOPMAIMK Ha IEPCOHAILHOM 10
KOMIIBIOTEpE.
Pa3zzen 2. Onepannonnas cucrema MS Windows. CtaniapTHbie IPOrpaMMHbIe CpPeICTBa. 16
Tema 2.1. Untepdeiic OC | Conep:xkanue yueOHOro MaTepuasia 16
Windows. ®aiinoBas 1. HUcnomp3oBanme Windows, kak eIuHOro rpauyecKoro MpPOrpaMMHOrO
cucrema. CrangaptrHble untepdeiica mis nporpamm. Paszmuunbie Bepcuu WINdOWS u ux 0COOCHHOCTH.
NPOrpaMMHBIE CPeICcTBA Hurepdeiic OC Windows. Padounii cton. CriocoObl 3amycka mporpamm B Windows.
2. ®aiinoBas cuctema: nporpammsl Moii komnetorep u [IpoBognuk. Co3ganue,
nepeMeleHne, yajleHue nanok, (haiios, sipibIKOB.
B ToM umHciie, TPAKTHYECKUX 3aHATHI U J1a00paTOPHBIX padoT 16
IIpakTnueckoe 3ausitue. utepgeiic OC Windows. 8
IIpakTnueckoe 3ansaTue. Maiinosas cuctema. CTaHIapTHBIE IPOTPaAMMHbIE 8
CpEJCTBA.
Pa3ned 3. TexHoJsiorum co3aanus u npeodpa3oBaHusi MHGOPMALHOHHBIX 00BEKTOB 50
Tema 3.1. Texunousoruu | Coaepkanue y4eOHOro MaTepuaJia: 14

co3zanusgs M 00padboTKH
TEKCTOBOM HH(pOpMALHNHU

1. Coucku: MapKUpPOBAHHBIC, HYMCPOBAHHLIC, MHOT'OYPOBHCBBIC. ABTOMaTHYECKOE
CO31aHUEC CIIMCKOB. COB}I&HI/Ie M OIIMCAaHNE HOBBIX CTHIICH CIIMCKOB,

(I)OpMaTI/IpOBaHI/IC CO3JaHHBIX CIIMCKOB.




2. Cosnanue u ohopMiIeHHE ra3eTHBIX KOJIOHOK. O(dopMIiIeHHE KOJIOHOK TEKCTA C
MTOMOIIBIO TAOYIISIIHH

3. CnocoOnI co3anus Ta0uIl, Mpeodpa3oBaHue TeKCTa B TaOmIbl. KoHCTpyKTOD:
ctui opopmiieHre Tadbmaui. Maket: noGaBieHue 1 ynaneHue GparMeHToB TaOIULIbI,
pAacIIoJIOKEHUE U HAIpaBJICHUE TEKCTa

4. Hymepanus cTpaHull, KOJOHTHTYJIBI, Pa3phIBBI CTPaHHULL, pa3aenos. CTuieBoe
oopmMieHHE 3aT0JIOBKOB, pelakTupoBaHue cTuiieil. Co3aHne 1 pelakTHPOBaHHE
aBTOCOOMPAEMOTO OTJIABJICHUS

B TOM unciie, NPaKTHYECKUX 3aHATHI M J1a00OPATOPHBIX padoT

IIpakTuyeckoe 3anstme. Cosmanne u  odhopMiIeHHE  MapKUPOBAHHBIX,
HYMEPOBAaHHBIX U MHOT'OYPOBHEBBIX CIIHCKOB.

HpaKTI/I‘{eCKOC 3anaTue. Co3jganue u O(i)OpMJICHI/Ie ra3€THBIX KOJIOHOK.

IIpakTnueckoe 3ausaTue. Co3ganue u opopmieHue TadIuIl B TEKCTE.

JlabopaTopHas pabGora. Crwin, co3laHMe U PEAAKTHUPOBAHUE aBTOCOOMPAEMOIO
OIJIaBJICHUs. [ HTIepCChUIKH

Tema 3.2. Texnosorumn
00padoTKN YK CI0BOI
uHpopManun

Coaep:xanue y4eOHOro MaTepHuaJia

1. DKOHOMHYECKHE pacueThl M aHaIu3 (PUHAHCOBOTO COCTOSIHHS TPEIITPHSITHS.
Opranusanus pacyetoB B TabaumuHoM mporeccope MS Excel. OtHocutenbHas u
aOcosroTHas ajpecanus B TabimuuHoM mporeccope MS Excel.

2. CsszanHble TaOMUIBI. PacueT mpoMexyTodHbIX UTOTOB B Tabmuiax MS Excel.
[Tog6op mapamerpa. Opranusaius obpatHoro pacuera. CBsizu Mexay ¢aiiamu u
KoHconmumarms naHHbix B MS Excel. HakoruieHwe cpencTB M HWHBECTHPOBAHUE
npoektoB B MS Excel. Hcnonb30Banue 3JIEKTPOHHBIX TAONUIL JJIsI (PUHAHCOBBIX H
SKOHOMHMYECKUX pacueToB. Vcronb30BaHHE CHENMATU3UPOBAHHBIX MPOTpamMM IS
aHaJM3a (QUHAHCOBOTO COCTOSIHHS OpTraHU3aIluu

B ToM 4unciie, NPaKTHYECKUX 3aHATHI H JIa00PATOPHBIX padoT

20

IMpakTuueckoe 3aHsaTHe. OTHOCUTENBHAS M a0COJIOTHAS aJpecals B TaOJIUIHOM
nporeccope MS Excel.

IIpakTnueckoe 3ansaTue. Crucku. Mcnonp3zoBanne QyHKUUN 1715 aBTOMaTH3ALUU
paboThI co criucKkaMu. ABTO(QUIBTPBI U pacIIUPEHHbIE (PHIBTPBHI.

JlabopaTopuasi padora. CBogubie TaOmuibl. Pacder mMpoMeEXyTOYHBIX HTOTOB B
tabmurax MS Excel 3anuce u penaktupoBanre MakpocoB. DJIEMEHThI YIPABICHUS

(hopMBIL.

10



IIpakTnyeckoe 3ansiTue. PemeHue 3amay MpPOrHO3UPOBAHUA: (DYHKIUHU, JUHUU

4
TpEeHJa.
IIpakTuyeckoe 3ansTHe. Pemienre 3a1a4 ONTUMHU3ANUU: TTOI00P apaMeTpa, MOUCK 4
pelIeHus.
Tema 3.3. Texnosiorun Copep:kaHnue y4eOHOTo MaTepuaa 8
co31aHus 1 00padoTKHN 1. KomnbrotepHas rpaduka, ee BUIbI.
rpadpuueckoi 2. MylbTUMEIUIHBIE TPOTPAMMBI.
uHpopmanuu 3. HazHaueHue M OCHOBHBIE BO3MOKHOCTH IPOrpamMMbl IOJATOTOBKH IPE3ECHTALUM
MS Power Point. OcHoBHBIE TpeOOBaHUS K JIEIOBBIM IIPE3E€HTALMSIM
B ToM 4uciie, NpaKTHYECKUX 3aHATHI H JIa0OPATOPHBIX padoT 8
IIpakTnyeckoe 3ansaTue Co3ganre MyJIbTUMEANNHBIX Tpe3eHTaruii B MS Power 8
Point.
Tema 3.4. Texnosorumn Coaep:xaHue yueOHOro MaTepuaJia 8
XpaHeHus1, 0T00pa 1 1. Ba3bl 1aHHBIX ¥ CUCTEMBI yIpaBlIeHUs 6a3aMu JaHHBIX.
COPTHPOBKH B ToM 4uciie, NpaKTHYECKUX 3aHATHI H JIa0OPATOPHBIX padoT 8
HHpopManuu IIpakTnueckoe 3ansitue Co3nanue Tabnuil 0a3bl JaHHBIX. BBOI U pegakTupoBaHue 4
3anucel ¢ NOMOIIBIO POPMBI.
IIpakTnyeckoe 3ansaTue PopMUpOBaHME 3aMPOCOB ISl TMOUCKA M COPTUPOBKHU 4
nHpopmanuu B 6a3e nanHbiX. Co3qaHne OTUYETOB.
Pa3neu 4. TenekOMMYHHKAIIMOHHBIC TEXHOJIOTHH 12
Tema 4.1. Conep:xaHue yueOHOro MaTepuaJia 4

IIpeacrasienus o
TEeXHUYECKHUX U
NPOrpaMMHBIX CpPeACTBAX
TeJIEKOMMYHHUKAIUOHHBIX
TEXHOJIOTUH.

1. UnTepuer-TexHomoruu. CrnocoObl U CKOPOCTHBIE XapaKTEPUCTUKH MOJKIIOUEHUS,
npoBaiigep. [louck mHbopMaIMU ¢ HUCMONBb30BaHUEM KoMIlbloTepa. [IporpamMmubie
MIOMCKOBBIE CEpBUCHL. Vcronb3oBaHHE KIHOYEBBIX CIOB, (pa3 I MOMCKa
nHpopmanuu. KomOuHaImm ycioBus momucka.

2. Tlepenaua uHbopmanmu Mexay KommbroTepamu. [IpoBogHas u OecnpoBoaHAas
CBSI3b.

3. MeToabl CO3MaHus U COMTPOBOKIACHUS CailTa.

4. Bpaysep. IIpumepsl paboThl ¢ MHTEPHET-Mara3uHOM, UHTEPHET-TYPAareHTCTBOM,
uHTepHeT-0ubnnoTexoil u np. [lonckossie cuctemsl. [Ipumep moucka UHGOpPMAITII
Ha TOCYIJapCTBEHHBIX OOpa3oBaTeNbHBIX ToOpTanax. OCyIIecTBICHHE MOKNCKa
nHpopManuu Wi UHOOPMAITMOHHOTO OOBEKTa B TEKCTe, (halIOBBIX CTPYKTypaXx,
6azax maHHbIX, cetd uTepHer. Co3/1aHue SuKa dJIeKTPOHHOM MOYTHl U HACTPOHKaA
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ero napameTpoB. opmupoBaHUe aIpPECHON KHUTH.

B ToM 4uciie, NpaKTHYECKUX 3aHATHI H JIa0OPATOPHBIX padoT 4
IIpakTuyeckoe 3anaTHe PaboTa ¢ mouckoBeIMU cucTeMaMu. PaboTa ¢ 351eKTpoHHOM 4
noutoi. Co3ianue cailTa-BU3UTKH CPEJCTBAMHU OHJIAH-peakTopa
4.2. Bo3MOKHOCTH Conep:kaHue y4yeOHOro MaTepuaJa: 4
cereBoro nporpamMmmuoro | 1. CounanpHble c€TH. DTUYECKUE HOPMBI KOMMYyHUKanuil B Iutepuete. HTepHeT-
ol0ecrieyeHust AJs1 »ypHaysl 1 CMU.
OpraHusanvun B ToM 4unciie, NpaKTHYECKUX 3aHATHI H JIa0OPATOPHBIX padoT 4
KOJUIEKTHBHO IpakTuueckoe 3ansiTue Vcnons3oBanue cepprucos Google DOCS aist coBMeCTHOI
AeATECJIbHOCTH B pa6OTBI C JOKyMEHTaMU
rJ100a71bHBIX U 4
JIOKAJILHBIX
KOMIIBIOTEPHBIX CETAX
4.3. [Ipumepsl ceTeBbIX Coaep:xanue yueOHOro Marepuasa: 4
HH(OPMALHOHHBIX 1.CeteBble nH(pOpMALIMOHHBIE CUCTEMBI JUIs PA3JIMYHBIX HalpaBJICHUIH
CHCTeM /ISl Pa3IuYHbIX poheCCHOHATTLHOMN IEATETHOCTH (CUCTEMBI AJIEKTPOHHBIX OMIIETOB,
HANPaBJICHUH OyXraJTepCKUX pacyeToB, PErUCTPALlUi aBTOTPAHCIIOPTA, HJIEKTPOHHOTO
npogeccnoHaIbHOI roJI0COBaHUS, CHCTEMbl MEUILIMHCKOTO CTPAXOBaHUs, IUCTAHIIMOHHOTO O0yUYeHUs U
AeATEeJIbHOCTH TECTHPOBAHUS, CETEBBIX KOH(pepeHnil u GopyMOB U 1p.)
B ToM yuciie, NpaKTHYECKUX 3aHATHI H JIa0OPATOPHBIX padoT 4
IMpakTuyeckoe 3ansatue. Pabora B CIIC «KoncynpsranT [lnroc». Opranuzamms 4
norcka HopmaTuBHBIX TOKyMEHTOB B CIIC «KoncynpranT [lmroc»
Paznen 5. UndopmannoHnbie cucTEeMbl ABTOMATH3ALMU 0yXTaJTEePCKOro y4yera 12
Tema 5.1. TexnoJsiorus Coaeprxanue yueOHOro MaTepuaJa: 12
padoThl ¢ nporpaMMHbIM | 1. OCHOBHbIE PYHKIIMH, PEKUMBI U ITpaBUiia pabOTHI C OyXTrajJTepCcKoi MporpaMMoil.
ol0ecrevyeHneM Hacrpoiika 6yxrantepckoil mporpammsl Ha yueT. KoHTekcTHas momolis, pabora ¢
aBTOMATH3AlUH JOKyMEHTalue.
OyXraJrepckoro ydera. 2.0OcHOBHBIE MpaBUIIa o0ecrieyeHnss HHPOPMALIMOHHOM 6€3011acHOCTH
OyXxrajiatrepckoro nporpaMmHoro komiiekca. CoxpaHeHrne U BOCCTaHOBIIEHHE
MH(POPMAIMOHHOM 6a3bl.
3.0OcHoBHBIE BO3MOkHOCTH TIporpamMmebl 1 C: byxranrepus. [1epBebrii 3amyck
cucreMbl. PaboTa B M0Ib30BaATENHCKOM pEXUME.
B ToM yuciie, NpaKTHYECKUX 3aHATHI H JIa0OPATOPHBIX padoT 12
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IIpakTHYeckoe 3aHATHE. 3HAKOMCTBO ¢ HHTEp(ecoM MporpaMMbl

1C:Ilpeanpusitue. Pabota co cipaBOYHHKaMH, JOKYMEHTaMH, KypHaJIaMu 4

IIpakTuyeckoe 3ausaTue. BBox cBegeHuit 06 opraHu3aiuu, BBOJ OCTaTKOB I10

cueraM. OdopmieHne xypHaia (PakTOB XO35HCTBEHHON )XM3HU HA OCHOBAHUU 4

MIEPBUYHBIX JOKYMEHTOB

IIpakTuyeckoe 3ansitue. OnpeneneHre GUHAHCOBBIX PE3YIbTATOB JEATEIBHOCTH

AKOHOMHUYECKOTo cyobekTa. [loaroroBka Oyxrantepckuii ((GUHAHCOBOM) U

Hajorosoy oruerHocty KoHcynpranys 4 4

[IpomexyTouHas aTTectanus: JK3aMeH 6

Bcero: 54u. CoxpaHeHue 1 BOCCTAaHOBJICHHE 0a3bl JaHHBIX.
Koncynabranus 2
IIpoMe:kyTouHasi aTTecTalUsi: JK3aMeH 6
Bcero: 140
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3. OCOBEHHOCTHU PEAJIM3AIIMU JUCHUIIJIMHBI B OTHOIIEHUHA JIUI U3 YNCJIA
MHBAJIMJIOB U JIUL] C OTPAHUYEHHBIMU BO3MOKHOCTSMMU 3/10POBbSI
O6yanOU.[I/IeC5I C OrpaHM4YCHHBIMHU BO3MOXHOCTAMH 3J0POBbs, B OTIUYHUC OT OCTAJIbHBIX
00y4aroIIUXCs, MMEIOT CBOU Criel(pruIeckue 0COOCHHOCTH BOCIIPHSITHS, IEpepabOTKU MaTepraia.
[TonGop u pa3paboTka y4yeOHBIX MATEPUATIOB JOKHBI MMPOU3BOJUTCS C YYETOM TOTO, YTOOBI
NpPEOCTABNIATh 3TOT MaTepUall B PA3IHUHbIX (OPMax TakK, 4TOObI MHBAIMIBI C HAPYHICHUSIMH CITyXa

nojyyanu WHGOpPMAIMIO BU3YaJbHO, C HApYUICHUSMH 3pEHUS — ayAualbHO (Hampumep, ¢
UCIOJIb30BAHUEM IPOTrPaMM-CHHTE3aTOPOB peYr) WIM C MOMOIIBI TU(IOMH(OPMALIMOHHBIX
YCTPOMCTB.

Br160op cpeacTtB u MeTo/10B 00y4eHHUs OCYIIECTBIISIETCS caMuM IpenoaasarensM. [lpu stom B
00pa30BaTeNLHOM MPOIIECCe PEKOMEHIYETCSl UCIOIb30BaHUE COIUAIBHO-aKTUBHBIX U Pe(ICKCHBHBIX
METOJIOB 00YYeHHMsI, TEXHOJIOTHI COLMOKYIbTYPHOH peaduiIuTaluy C UEJIbl0 OKa3aHUs MOMOIIU B
YCTAHOBJICHUH TOJHOLEHHBIX MEXKINYHOCTHBIX OTHOIICHUH C APYrUMHU OOYYAIOIIMMUCS, CO3JIaHUU
KOM(OPTHOTO MICUXOJIOTUYECKOTO KJIIMMAaTa B CTYJCHUECKOH TpyIIIe.

CornacHo TpeOOBaHUSAM, YCTaHOBICHHBIM MUHOOpHayku Poccuu K TOpSAKY pean3aiuu
00pa30BaTeNbHON ACSITENbHOCTH B OTHOIICHUH UHBAIUIOB U JIUIl C OTPAHUYEHHBIMU BO3MOXXHOCTSMU
3JI0POBBSI, HEOOXOIMMO UMETh B BHJIY, UTO:

1) MHBANK/IBI U JIMIIA C OTPAHUYECHHBIMH BO3MOXHOCTSIMU 37J0OPOBBS 110 3PEHUIO UMEIOT MPABO
MIPUCYTCTBOBATh Ha 3aHATHSAX BMECTE C ACCHCTEHTOM, OKA3bIBAIOIIMM O0YYaromeMycsi HEOOXO0IUMYIO
MTOMOIIIb.

2) MHBAUBI U JHUIA C OTPAHUICHHBIMU BO3MOYKHOCTSIMU 3JIOPOBBS IO CIIyXY UMEIOT IIPaBO Ha
MCIOJIb30BaHUE 3BYKOYCUIMBAIOIICH arnmaparypsbl.

[Ipn npoBefcHWHM TPOMEKYTOYHOW AaTTECTAIlMM TI0 JUCIUIUIMHE O00eCIeYrBacTCsl COOJIOICHUE
CJIEYIOIIUX OOIINUX TPeOOBaHUM:

- TIPOBEJICHUE ATTECTAINH TSI MHBAIMIOB B OJHON ayJUTOPHH COBMECTHO C OOYJAFOIIMMHUCS,
HE SBISIOUMMUCS WHBAIUIAMHU, €CIU A3TO HE CO3JaeT TPYAHOCTEH Ui WMHBAIMUIOB M HHBIX
00yJaromuXcst P MPOXOKICHUU TOCYIAPCTBEHHON HTOTOBOM aTTECTAINH,

- TPHUCYTCTBHE B ayAUTOPUU ACCHCTEHTa (ACCHUCTEHTOB), OKAa3bIBAIOIIETO OOYUYaIOIUMCS
WHBAJIUJIaM HEOOXOJIMMYI TEXHHYECKYIO TIOMOINb C YY4€TOM WX HHIUBUAYAIBHBIX OCOOCHHOCTEU
(3aHsATH pabouee MeCTO, NepeABUTaTbCi, MNPOYUTaTh W OPOPMUTH 3aJaHue, OOIAThCI C
9K3aMEHaTOPOM);

- MOJIb30BaHHE HEOOXOAWMBIMH OOYYaIOMIMMCS MHBAIHUIAM TEXHUYECKUMHU CPEICTBAMH MpHU
MIPOXOKJCHUH aTTECTAIMU C YISTOM UX HHIUBUAYATBHBIX OCOOCHHOCTEH;

- oOecreyeHre BO3MOXXHOCTH OECIHpEersITCTBEHHOTO JOCTyMa OOydYaloluXcsi WHBATUAOB B
ayJTUTOPUH, TYaJICTHBIC U JAPYTUe TIOMEIICHHSI, & TAKXKe X MPEObIBAaHMS B YKa3aHHBIX IOMEIICHUSX.

[Io mnucbMEHHOMY 3asBIECHUIO OOYYAIONIErocs WHBAIMIA MPOJOJDKUTENBHOCTh CHAYH
o0yJaromuMcsi MHBATHJIOM dJK3aMeHa MOXET OBITh yBEJIWYEHA IO OTHOIICHUIO K YCTAaHOBJICHHOU
MIPOJOIKUTENFHOCTHU €0 CIauyH:

- TIPOJIOJKUTEIILHOCTD CAaYd 3K3aMeHa, MPOBOJUMOr0 B MMUChMEHHOU (hopMme, - He Oosiee deMm
Ha 90 MUHYT;

- TPOJOJDKUATEIBHOCTh MOATOTOBKH OOYYAIOMIErocs K OTBETY HAa JK3aMEHEe, MPOBOJUMOM B
ycTHOM (opme, - He OGosiee ueM Ha 20 MUHYT;

B 3aBHcMMOCTH OT WHIWBHIyaJdbHBIX OCOOCHHOCTEH OOYYaIOMUXCS C OTrpaHHYCHHBIMH
BO3MOXXHOCTSIMU 3JIOPOBBSI OpraHHU3aIusi 00eCreYnBaeT BBITOIHEHUE CIEAYIOIUX TpeOOBaHUM mpu
MIPOBEJICHUU aTTECTAIUH:

a) JUIsl CJICTIBIX:

- 3aJjaHUsl M WHBIC MaTepHallbl JUIsl CIAadd 3K3aMeHa O(OPMIISIOTCS Pelbe(HO-TOUCUHBIM
mpudrom bpaiins win B BUIE 3IIEKTPOHHOTO TOKYMEHTA, JOCTYITHOTO C TIOMOIIBbIO KOMIBIOTEpA CO
CHCIIMATM3UPOBAHHBIM TIPOTPAMMHBIM 00€CIIEICHHEM JUTSI CIICTIBIX, TUOO 3aYMTHIBAIOTCS ACCUCTCHTOM;

- TUChMEHHBIC 3a/IaHUS BBIMONHSIIOTCS OOydJalIIUMUCA Ha Oymare penbedHO-TOYSUHBIM
mprudTom Bpaiinsg wim Ha KOMITBIOTEpPE CO CICIHATU3UPOBAHHBIM IPOTPAMMHBIM 00ECTICUCHUEM IS
CJIETIBIX, JIMOO HATUKTOBBIBAIOTCS ACCUCTEHTY;
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- [Opu  HEOOXOAWMMOCTH  OOYyYaIOUIMMCS  TPEJOCTaBISAETCS  KOMIUIEKT IMHChMEHHBIX
MPUHAICKHOCTEH W Oymara Juisi mUchbMa pelibe()HO-TOYCUHBIM IpUGTOM bBpaiins, koMmbloTep CO
CHETHATM3UPOBAHHBIM TIPOTPAMMHBIM 00€CIICYCHUEM JTS CIICTIBIX;

0) st c1aboBUIAIINX

- 3aJIaHUS U MHBIC MATEPUAIIBI IJIS1 CIaYH dK3aMeHa 0(hOPMIISIOTCS YBEIIMYEHHBIM MIPU(TOM;

- oOecrieyrBaeTCsl MHIMBUyalbHOE PaBHOMEPHOE ocBemeHue He MeHee 300 Jrokc;

- TpU HEOOXOAUMOCTH OOYYAIOUIUMCS TPEIOCTABIISACTCS YBEIMYMBAIOIICE YCTPOMCTBO,
JIOITYCKAETCS MCIIOJIb30BAHKME YBEIIMYUBAIONIUX YCTPONCTB, UMEIOIIUXCS Y 00YYarOIIMXCS;

B) JIJISl TIIyXUX U CIa0O0CIBIMIAIINX, C TSHKEIBIMU HAPYIICHUSMH PEUU:

- obecrieynBaeTcsl HAIMYME 3BYKOYCHJIMBAIOIIEH ammaparypbl KOJUICKTHBHOTO IOJIb30BaHUSA,
Ipu  HEOOXOJMMOCTH  OOYYarOIIMMCS  MPEIOCTABISCTCS  3BYKOYCHJIMBAIONIAs  ammaparypa
WHIUBUIYAITBHOTO TI0JIb30BaHUS;

- 110 MX YKEJIAHUIO UCTIBITAaHUS TPOBOJATCS B MUCBMEHHOU (hopme;

r) JUIS JIMI C HapyHICHUSMH OIIOPHO-JABHIaTEIBHOIO ammapara (TSHKeIbIMA HapyIICHUSMHU
JIBUTATEIBHBIX QYHKIIMA BEPXHUX KOHEUHOCTEH WIIH OTCYTCTBUEM BEPXHUX KOHEYHOCTEH ):

- NHCBMCHHBIC  3aJaHHUS  BBIOJHSAIOTCS  OOYYAIOIIMMHCS Ha  KOMIIBIOTEPE  CO
CHETIMATM3UPOBAHHBIM TIPOTPAMMHBIM 00€CIICUYCHUEM HITU HAIMKTOBBIBAIOTCS ACCUCTEHTY;

- 110 UX YKEJIAHWIO UCIIBITAHMSI TPOBOJIATCS B YCTHOH (hopme.

O HeoOXomuMocTH oOOeCTeUeHUsT CHEIUAIBHBIX YCIOBUH IS TIPOBEACHHUS ATTECTAIMH
00y4YaroIuics JOJDKEH COOOIIMTh MUChbMEHHO He To3/Hee, ueM 3a 10 mHel no Havana arrectanuu. K
3asBJICHUI0  TMPWIATAIOTCS  JOKYMEHTBI, TOJITBEPKIAIONIME  HAIWYHEe Yy  OOydJaromerocs
WH/IUBUYAIbHBIX 0COOCHHOCTEH (IIPH OTCYTCTBUU YKAa3aHHBIX JJOKYMEHTOB B OPTaHU3AIUH ).

4. 3ATAHMS J1JISI CAMOCTOSITEJIBHOM PABOTBI OB YUAIOIINUXCS
CamocrosTenpHas padoTa 00yJaronuxcs He MpeyCMOTPEHa.

5. 3ATAHMS JJISI TIPAKTUYECKHX 3AHSATUHA U JIABOPATOPHBIX PABOT

[To nucuuIUIMHE NPEeAYCMOTPEHBI NMPAKTUYECKUE 3aHATUS C HCIOJb30BAaHUEM AKTHUBHBIX U
MHTEPaKTUBHBIX (OpPM MpPOBEAEHUS 3aHATUN (pa3bopa KOHKPETHBIX CHUTyalluid, TpYyNIOBBIX
JUCKyCCHUI) B COYETAaHUU C BHEAYIUTOPHON paboroil ans (opMupoBaHHS M pPa3BUTHS OOLIMX U
po¢eCCHOHATBHBIX KOMIETEHIINH 00yJaromuxcsl.

HanmenoBaHue pa3jesioB U TeM dopmupyeMble KOMIIETCHIIMT
AUCUHMIUIMHBI/MPAKTHYECKHE 3aHATHS

1 2

Paspnen 1. Ilpumenenne mHGPOPMALMOHHBIX
TEXHOJIOTMI B JKOHOMHYeCKOM cepe.

Tema 1.1. IlonsiTue U CylHOCTH OK 01-OK 05, OK 09, IIK 1.1-1.4, IIK 2.1-
HH(OPMALMOHHBIX CHCTEM M TEXHOJIOTHI 2.7,1IK 3.1-3.4, I[IK 4.1-4.7.

HpaKaneCKoe 3aHATHe. AHAIN3
I/IHCI)OpMaI_[I/IOHHLIX CUCTEM U TCXHOHOFHﬁ,
IMPUMCHACMBIX B SKOHOMHYECKOU JCATCIIBHOCTH

Tema 1.2. Texunueckoe odecrneueHmne OK 01-OK 05, OK 09, IIK 1.1-1.4, IIK 2.1-
HHG(OpPMALMOHHBIX TEXHOJIOTHH 2.7,1IK 3.1-3.4, 11K 4.1-4.7.

IIpakTH4yeckoe 3ansaTHE. [IepcoHanbHbIM
KOMITBIOTEP M €r0 COCTABHBIE YAaCTH.

JlabopaTopnasi pabora. TecTupoBaHUE YCTPOICTB
MIEPCOHAIBHOIO KOMIIBIOTEPA C ONMCAHUEM UX
HA3HAYCHUS.
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Tema 1.3. IIporpamMmHoe oOecriedeHue
HH(OPMANMOHHBIX TEXHOJIOIHH.

IMpakTuyeckoe 3ansarue. [Ipuxknagnoe
nporpaMMmHoe obecrieueHue: (paiiIoBbie MEHEHKEPHI,
IPOrpPaMMbI-apXHBATOPBI, YTUIINTHI.

OK 01-OK 05, OK 09, IIK 1.1-1.4, IIK 2.1-
2.7,1IK 3.1-3.4, 11K 4.1-4.7.

Tema 1.4. KomnbioTepHbie BUPYCHI.
AHTHUBHpYCHIL. 3amuTa uHGOpMALUM B
HH(POPMAIMOHHBIX CHCTEMAX.

[MpakTnyeckoe 3ansiTue. Opranuzanus 3aUThI
nH(OpMaIUY HAa TIEPCOHATTLHOM KOMITBIOTEPE.

OK 01-OK 05, OK 09, TIK 1.1-1.4, IIK 2.1-
2.7,1IK 3.1-3.4, [IK 4.1-4.7.

Pa3znen 2. Onepanuonnas cucrema MS Windows.
CraHJapTHBIE MPOrpaMMHbBI€e CPeICTBA.

Tema 2.1. UaTepdeiic OC Windows. DaiiioBasi
cucrema. CTaHaapTHbIe NPOrPpaMMHbIE CPeICTBA

IIpakTunyeckoe 3ausaTue. Marepdeiic OC Windows

IMpakTnyeckoe 3ansiTue. PaiinoBas cucTeMa.
CraHgapTHbIe IPOrpaMMHBIE CPE/ICTBA

OK 01-OK 05, OK 09, IIK 1.1-1.4, IIK 2.1-
2.7,1IK 3.1-3.4, 11K 4.1-4.7.

Pa3pen 3. TexHoJiornm co3aanus u
npeodpazoBanusi HHGPOPMAINMOHHBIX 00HEKTOB

Tema 3.1. TexHnosiorum co3ganusi 1 00padOTKU
TEKCTOBOM HH(pOpMaLHHU

IIpakTnueckoe 3ansaTue. Co3nanue u opopmieHue
MapKUPOBAHHBIX, HYMEPOBAaHHBIX U
MHOTOYPOBHEBBIX CITHCKOB.

IIpakTnyeckoe 3ansitue. Coznanne u opopmiIeHIE
ra3eTHBIX KOJIOHOK.

IIpakTuyeckoe 3ansaTue. Co3xanue u opopmiieHue
TaOJIUI] B TEKCTE.

JlaGoparopuas padora. Ctuiu, co3jaHue U
pEeIaKTUPOBAHUE ABTOCOOMPAEMOTO OTJIaBJICHUS.
I'mnepccebuiku

OK 01-OK 05, OK 09, IIK 1.1-1.4, IIK 2.1-
2.7,1IK 3.1-3.4, 11K 4.1-4.7.

Tema 3.2. TexHosiorun 00padoTKu YHCI0BOM
HHpopMannu

HpaKaneCKoe 3aHATHE. OTHOCI/ITGJ'II;H&?[ nu
a6COJ'II-0THa$I az[pecauml B Ta6J’II/I‘{HOM HpOLICCCOpC
MS Excel.

IIpakTnyeckoe 3anaTue. Cnucku. Mcnons3zoBanue
GyHKIUH 171 aBTOMaTU3alruy paboThl CO CHUCKAMHU.
ABTO(UIBTPBI U paclIUpPeHHbIE (GUIBTPHI

JlabopaTopHas padora. CBogubie Ta0auIkl. Pacuer
NPOMEKYTOUHBIX HTOrOB B Tabmumax MS Excel
3anucek U peIaKTUPOBAHUE MAKPOCOB. DIIEMEHTHI
yrpaByieHUs] POPMBI.

IpakTuyeckoe 3ansaTHe. Pemenne 3aqaq
MIPOTHO3UPOBAHUS: QYHKIINH, THHUH TPEH]IA

IpakTuyeckoe 3ansaTHe. Pemenne 3aqaq
ONTHMU3AINN: TTOI00p MapaMeTpa, MOUCK PEIICHHUS

OK 01-OK 05, OK 09, TIK 1.1-1.4, IIK 2.1—
2.7,1IK 3.1-3.4, [IK 4.1-4.7.

Tema 3.3. Texnosorum co3nanus u 00padoTKn
rpadpuyeckoii uHGopManun

IIpakTnyeckoe 3anaTue Co3ganue
MYJIBTUMEIMIHBIX MTpe3eHTaiuii B MS Power Point.

OK 01-OK 05, OK 09, [IK 1.1-1.4, [IK 2.1—
2.7,TIK 3.1-3.4, TIK 4.1-4.7.
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Tema 3.4. TexHosiorum xpaHeHnusi, oT6opa u OK 01-OK 05, OK 09, IIK 1.1-1.4, IIK 2.1-
COPTHPOBKH HH(opMannu 2.7, 1IK 3.1-3.4, [IK 4.1-4.7.

IIpakTuyeckoe 3ansaTue. Coznanue Tadbmil 0as3pl
JTaHHBIX. BBOI M peakTUpOBaHUE 3aIUCEH ¢
MTOMOIIIBIO (DOPMBI.

IpakTuyeckoe 3anaTue. opmupoBaHue 3arpocos
JUTsl IOUCKA U COPTUPOBKHU MH(pOpMaIuu B 6aze
nauabix. Co3gaHue OTYETOB.

Paszneua 4. TejleKOMMYHHKAIIMOHHBIE TEXHOJIOTHU

Tema 4.1. IlpencraBieHnsi 0 TEXHUYECKUX U OK 01-OK 05, OK 09, IIK 1.1-1.4, IIK 2.1-
NMPOrpaMMHBIX CpeCcTBaxX 2.7,1IK 3.1-3.4, 11K 4.1-4.7.
TeJIEKOMMYHUKANIMOHHBIX TE€XHOJIOTHIA.

IIpakTuyeckoe 3ansaTHE PaboTa ¢ MOMCKOBBHIMU
cucremMamu. PaboTa ¢ 37eKTpOHHOI MOYTOM.
Co3naHue cailTa-BU3UTKU CPEACTBAMH OHJIAITH-

pemakTopa
4.2. Bo3MOKHOCTH CeTeBOro NPOrpaMMHOI0 OK 01-OK 05, OK 09, TIK 1.1-1.4, IIK 2.1-
o0ecrieyeHusl J1JIsl OPraHU3ANUM KOJIJIEKTUBHOM 2.7,1IK 3.1-3.4, 11K 4.1-4.7.

AEeATECJIBbHOCTH B IJ100aJJbHBIX H JOKAJbHBIX
KOMIIBIOTEPHBIX CETHAX

IIpakTuyeckoe 3aHsaTHe VICIIOMB30BaHNE CEPBUCOB
Google Docs aas coBMeCTHO# pabOTHI ¢

JIOKYMEHTaMu
4.3. [Ipumepsbl ceTeBbIX HHPOPMAITMOHHBIX OK 01-OK 05, OK 09, TIK 1.1-1.4, IIK 2.1-
CHCTEM JISl PAa3JIMYHBIX HAIPpaBJICHUI 2.7,1IK 3.1-3.4, 11K 4.1-4.7.

npodeccuoHaIbLHOI eI TeJIbHOCTH

IIpakTnueckoe 3ansaTue. Padora B CIIC
«KoncynpranT [Imocy. Oprannsanus noucka
HOopMaTuBHBIX J0KyMeHTOB B CIIC «KoHcynbTanT
ITmroc»

Paznea 5. Un(popMauuoHHble CHCTEMBI
aBTOMAaTH3alMU 0yXraJTepCcKoOro yyera

Tema 5.1. TexHosorusi pa6orsl ¢ nporpammubiM | OK 01-OK 05, OK 09, TIK 1.1-1.4, TIK 2.1-
obecreyeHneM apTomaTusanun oyxraarepckoro | 2.7, 11K 3.1-3.4, TIK 4.1-4.7.
ydera.

IIpakTnueckoe 3ansitue. Beoxa cBenenuit o6
OpraHu3alyH, BBOJ OCTATKOB 10 CYETAM.
Odopminienne xypHaia (akToB X035HCTBEHHON
JKM3HU Ha OCHOBAHUHW ICPBUYHBIX TOKYMCHTOB

IIpakTnyeckoe 3anaTne. OnpeneneHue
(UHAHCOBBIX PE3yJbTATOB JIEATEIbHOCTH
HSKOHOMHUECKOro cyobekrta. [loaroroska
Oyxranrepckuii ((GpuHAHCOBOM) U HAJIOTOBOM
otyeTHOCTU. COXpaHEeHHE U BOCCTAHOBIICHHE Oa3bl
JTAHHBIX.

17




6. YCJIOBHUS PEAJIN3AIIMU ITPOI' PAMMBI YYEFHOM JUCHUATILINHBI

6.1. s peanu3aumud NPOrpaMMbl JUCHHUIUIMHBI TPEIYCMOTPEHBI: JabopaTopus
WH()OPMALIMOHHBIX ~TEXHOJOTHUH B MPOPECCHOHATBHON JEATEIBHOCTH, MAacTepCKas CpE/ICTB
nHpopMaTu3zanuu TpoPecCHOHATLHON NeATEeIbHOCTH, yueOHas ayauTOpHUs IS MPOBEICHUS 3aHATUN
JEKIMOHHOTO THUIIA, 3aHATUNA CEMHUHAPCKOTO THWIIA, TPYNIOBBIX M HHIWBHUIYaTbHBIX KOHCYJIbTAIUH,
TEKYIIEro KOHTPOJS M IPOMEKYTOYHOM aTTecTallid, OCHAIEHHas HaOOpOM JIEMOHCTPAIIMOHHOTO
00Opy/nOBaHUsl M y4eOHO-HATJISAIHBIMUA TOCOOUSIMHU; yueOHAst ayUTOpHUs IS TEKYIIEro KOHTPOJIS U
MIPOMEKYTOUYHON aTTeCTalluH, OCHAIIEHHAs Ha0OpOM JEMOHCTPAIIMOHHOTO O00OpYIOBaHMS U y4eOHO-
HarJISITHBIMUA TOCOOUSIMU; OMOMMOTEKA, YUTAIBHBIA 3aJI C BBIXOJAOM B HHTEPHET; MOMEIICHHE IS
XPaHEHHS U MPOPUITAKTUIECKOTO 00CTYy)KHMBaHUS YI€OHOT0 000pY0BaHUS; aKTOBBIH 3aJ1; TOMEIICHUE
JUIsL CaMOCTOATENIbHON paboThl, ocHameHHble B cooTBeTcTBUM ¢ OIIOII no cnenmansroctu 38.02.01
«OKOHOMUKA U OyXTalNTepCKUil yueT (110 OTpacisiM)»

6.2.MudopmanuoHHoe obecnevyeHne peaaTu3auuy NporpaMmbl

Jns peanuzauuu mporpamMmbl OuOnuoTeuHblt (GoHA VYHuUBepcUTeTa HMEET JJIEKTPOHHbBIC
oOpa3zoBaTenbHble W HH(MOPMAIMOHHBIE PECYpPChl, PEKOMEHAyeMble [UIS HCIOJIb30BAaHHUS B
00pa3oBaTeNLHOM IMPOLIeCCe

OcHoBHas iMTeparypa
6.2.1. DJeKTpoOHHBbIE U3TAHUS
Wudopmartuka 111 SKOHOMUCTOB : Y4eOHUK JJIsl CPEIHETo MpodeccHoHaIBHOro 00pa3oBaHus /
B. I1. [TomnsikoB [u ap.] ; mox penakuueit B. I1. [TonsikoBa. — Mocksa : M3natenscTBo FOpaiit, 2023.
— 524 ¢. — (IIpodeccuonanpHoe oopazoanue). — ISBN 978-5-534-11165-1. — Teker :
anekTpoHHbIH // O6pazoBaTenbHast miardopma FOpaiit [caiit]. — URL: https://urait.ru/bcode/513334
Herecosa, O. 0. MHpOpMalMOHHBIE TEXHOJIOTHH B YKOHOMHUKE : y4eOHOE Imocooue st
cpenHero npodeccronanpHoro oopaszosanus / O. KO. HerecoBa. — 4-e u3n., ucrp. u gor. — MocCKBa :
WznarensctBo FOpaiit, 2023. — 178 ¢. — (IIpodeccuonansuoe obpazoranue). — ISBN 978-5-534-
16465-7. — Texkcr : anexTpoHHEIH // O6pa3oBarensHas iargopma KOpaiit [caiiT]. — URL:
https://urait.ru/bcode/531124
6.2.2.J1eKTPOHHBIE pecypchl
1. Hayunas snextponnas 6ubmmorexka eLIBRARY.RU https://elibrary.ru/

2. DnextpoHHas oubnuoreuynas cucrema fOpait M3natensctBo FOpaiit https://biblio-online.ru/

3. Tlnardopma «bubmmoxomnekrarop» http://www.bibliocomplectator.ru/
4. CrpaBouHo-mipaBoBas cucrema «Koncymnbrantllmocy.

6.2.3. lonoJIHUTEIbHbIE HCTOYHUKH

I'aBpunos, M. B. Undopmartrka u nHpopMalnoHHbIE TEXHOJIOTUH : YIEOHUK JIJIsl CPEAHETO
npodeccuoHanbHoro oopazosanus / M. B. I'aBpuiios, B. A. KnmumoB. — 5-e uzf., nepepa6. u gon. —
Mockga : M3narensctBo FOpaiit, 2023. — 355 ¢. — (IIpodeccuonansroe odpaszoBanue). — ISBN
978-5-534-15930-1. — TekcT : anekrponHbI // O6pazoBaTensHas miaardopma FOpaiit [caiit]. —
URL.: https://urait.ru/bcode/510331

6.2. Obs13aTesibHOE IPOrpaMMHOe odecrevyeHne
1. Microsoft Windows 10 Education / Microsoft Windows 7 / Windows Vista Business
2. Office 365 ProPlus, Microsoft Office 2019, Microsoft Office 2016 Professional Plus (Word,
Excel, Access, PowerPoint, Outlook, OneNote, Publisher) / Microsoft Office 2007 (Word, Excel,
Access, PowerPoint)
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7. ®OHJA OHEHOYHBIX CPEJACTB AJIA IPOBEJEHUSA TEKYIEI'O KOHTPOJIA N
IMPOMEXKYTOUYHOM ATTECTAIIUMM MO TUCHUTIJINHE
OI1.08 «npopManiuOHHBbIE TEXHOJOTHH B PO eCcCHOHAIbHOM 1eITeIbHOCTID)

7.1. HACITIOPT ®OHJA OHEHOYHBIX CPEACTB 110 JUCHUIIJINHE

@OoH OLEHOYHBIX CPEICTB NpPEAHA3HAYCH JUIsI KOHTPOIS M OLEHKH O0O0pa3oBaTEIbHBIX
JTOCTH)KCHHM  OOydYaroIMXCsl, OCBOMBIIMX  Iporpammy  yueOHoW — aucrumummasl  OI1.08
«HpOopMaIMOHHBIE TEXHOJOTHMH B NPO(PECCHOHANBHON aeaTenbHOCTH» Mo crenuansHoct CITO
38.02.01 «DxoHOMHKA U OYXTANTEPCKUM YUET (IT0 OTPACIIAM ).

@oH OLEHOYHBIX CPEACTB pa3paboTaH B coorBeTcTBUH C TpeboBanmsimu PIOC CIIO
38.02.01 «DxoHOMHKA M OyXTalnTepCcKuil ydeT (1o OTpacisiM)» U padouyel mporpaMMoOu THUCIHUILTAHBI
OI1.08 «H(popMaIOHHBIE TEXHOJIOTHH B IPOPECCHOHATBHON e TETbHOCTH.

B pe3ynbraTe 0CBOSHMS TUCHUIUIMHBI 00YYarOIHICs TOJIKEH:

ymembw: *  HUCHOJB30BaTh MH(POPMAIIMOHHBIE PECYPCHI I IOUCKA M XPAaHEHUS
nH(popManuu;
*  00OpaOaTbIBaTh TEKCTOBYIO M TAOJUYHYIO HH(POPMAIIHIO;
*  HCIOJB30BaTh JIEIOBYIO I'paduKy U MyJIbTHMEIUA-UHPOPMAIHUIO;
*  CO3JaBaTh IPE3CHTALINY;
*  MPUMEHATh aHTUBHPYCHBIE CPEACTBA 3aIIUTHI MH(POpPMALIHH;
* yuraTh (MHTEPIPETHPOBATH) HUHTEPQEIC ClIennaIn3uPOBaHHOTO
MPOrpaMMHOTO  OOecrieyeHusl, HaXOAWTh KOHTEKCTHYIO  IOMOIIb,
paboTaTh C TOKYMEHTAIUEH;
*  MPUMEHATH CHEIHUAIM3UPOBAHHOE MPOrpaMMHOE OOecreueHue s
coopa, XxpaHeHHSs M 00pabOTKM OyxranTepckoil uH(pOpMANUUd B
COOTBETCTBHUH C U3y4aeMbIMU MPOGECCHOHATHLHBIMU MOIYIISIMU;

*  IOJb30BaTHCS aBTOMATHU3UPOBAHHBIMU CUCTEMAMHU
JIeJI0TIPOU3BO/ICTBA;
*  INpPUMEHATH METOAbl M CpEACTBA 3alllUThl  OyXrajaTepckou
nH(popManuu;

3Hamy: *  OCHOBHBIE METOJBI U cpeAcTBa 0OpaOOTKH, XpaHEHUs, Meperadu u

HaKOIJICHUs HHPOPMALINY;

*  OCHOBHBIE KOMIIOHEHTbl KOMIBIOTEPHBIX CETEH, MPUHIUIIBI
MIaKETHON nepenadu JTaHHBIX, OpraHH3aLHI0 MEXCETEBOTO
B3aHUMOJCHCTBUS;

*  HA3HAUYCHHWE W [PUHLUNBI HCIOJIb30BAaHUS CHCTEMHOIO U
MPUKJIAHOTO MPOrPpaMMHOI0 00eCTIeUeHHUS;

*  TEXHOJIOTHMIO  TOHMCcKa  MHPOpMAaUMd B  MH(POPMALUMOHHO-
TeJeKOMMYHUKalnoHHOU ceTn "MHTepHetr" (nanee - cetb HTEpHET);

*  OPUHUUIBl 3alMThl HMHQOpMAnMM OT HECaHKLIMOHHPOBAHHOTO
JOCTYyIa;

*  IIpaBOBBIE ACMEKTHI UCIOIb30BAHUS HH(POPMAIIMOHHBIX TEXHOJIOIUH
U IPOrpaMMHOT0 00ecTIeueHMS;

*  OCHOBHBIE MOHATHS aBTOMAaTH3UPOBaHHOI 00pabOTKK HH(pOpMaLUK;
*  HampaBJeHHs aBTOMaTH3alluu OyXTaJTepCcKOil e TeNbHOCTH;

*  Ha3HAuY€HWE, [PUHLUIOBI  OpraHM3alMd U DIKCIUIyaTaluu
OyXxraiatepckux HHPOPMAIIMOHHBIX CUCTEM;

*  OCHOBHBIE YIpo3bl M METOABl oObecredyeHuss HH(POPMAIMOHHON

0C30ITacCHOCTH;
umemsp *  HCIONB30BaHHUS HMHPOPMAIMOHHBIX PECYpCOB JUid TMOUCKAa U
npaKkmuuecKkui XpaHeHus1 HHPOPMAITUH;
onvim e 00paboTKM TEKCTOBOH U TaOMWYHON MHPOPMAITUY;
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*  HCIIOJBb30BaHMA AETOBOU TpaduKu U MyIbTUMEHa-HH(YOpMALn;

. CO3JIaHUS MTPE3EHTALINI;

*  TPUMEHCHHS aHTUBHPYCHBIX CPEJICTB 3alIUTHI HH)OPMALIUH;

*  yreHus (MHTEpHIpeTHpPOBaHUs) MHTep(elica crienuaIn3upoBaHHOTO
IPOTPaMMHOT0  OOECIIeYEeHHUs,, HAXOXKICHUS KOHTEKCTHOM ITOMOIIH,
paboThI ¢ JOKYMEHTAIHEH;

*  TPUMEHCHHS CHEUUATH3HMPOBAHHOTO INPOTPAMMHOTO OOECICUCHHS
s coopa, XpaHeHHS U 00paboTkm Oyxrainrepckod HHPOpManuUd B
COOTBETCTBHUH C U3Y4aeMbIMH PO(ECCHOHATBHBIMU MOIYJISIMH;

*  HCIIONH30BAHUS ABTOMATHU3HPOBAHHBIX cucTeMaM
JeTIOTIPOU3BOICTBA;

*  TMpPUMEHEHUS METOJAOB U CPEACTB 3allUThl  OyXTanTepCcKOn
nHpopmauu

OCBOUTH o6ume u HpO(l)GCCI/IOHaJ'H:HBIe KOMIICTCHI WU

Kon HanmeHoBaHHE 00X KOMIIETEHITHIA

OK 01. BriOupats ciocoOs! perienus 3a1ad mpoecCHOHANBHON NesITeTbHOCTH,
IPUMEHUTEIIBHO K Pa3JIMYHBIM KOHTEKCTAM

OK 02. Hcnonb30BaTh COBpEMEHHBIE CPEICTBA IOUCKA, aHAIM3A U UHTEPIIPETAIIUU
uHpopMalnuu 1 HHPOPMALIMOHHbBIE TEXHOJIOTUH JUIs BBINOJIHEHUS 3a/1a4
podhecCHOHABHOM IeATEITBHOCTH

OK 03. [TnanupoBaTh U peanu30BbIBATH COOCTBEHHOE NPOGECCHOHATBLHOE U TMYHOCTHOE
pa3BUTHE, NPEANPHHUMATEIECKYIO JEITEIBHOCTH B TPO(ECCHOHATLHOU cdepe,
UCIOJIb30BaTh 3HAHUS 110 (PMHAHCOBOW I'PaMOTHOCTH B PA3JIMYHBIX )KU3HEHHBIX
CUTYaIUsAX

OK 04. D¢ dexTnBHO B3auMOIeHCTBOBATh U pabOTAaTh B KOJUIEKTHBE U KOMaHJIE

OK 05. Ocy1ecTBIATh YCTHYIO U MUCbMEHHYIO0 KOMMYHHKAIIMIO HAa TOCY1apCTBEHHOM
s3pike Poccutickoit denepanuu ¢ y4eToM 0COOCHHOCTEH COIMAIEHOTO H
KYJIbTYPHOIO KOHTEKCTA

OK 09. [Tonmp30BaTbest MpodecCHOHATBHON TOKyMEHTAINEH Ha TOCYJapCTBEHHOM H
MHOCTPAHHOM $I3BIKAX

Kon HanmenoBaHue BUAOB AeATEJILHOCTH H NPOGECCHOHATBHBIX KOMIIETEHIUI

ITIK 1.1. OO6pabaTbIBaTh NEPBUYHBIE OYXTaJITEPCKUE TOKYMEHTBI

IK 1.2. Pa3pabarpiBaTh M COIIACOBBIBATH C PYKOBOJICTBOM OpTraHU3AIMM padOuHil TUIaH
CUETOB OYXTaJITEpPCKOr0 yueTa OpraHu3aliu

I1K 1.3. [IpoBoAMTH Yy4eT JEHEXKHBIX CPEACTB, OQOPMIISITH JIEHEKHBIE U KacCOBBIE
JIOKYMEHTBI

[1K 1.4. ®opmupoBaTh OyXrajaTepckue MIpPOBOAKU IO Y4YETy AaKTUBOB OpraHM3allld Ha

OCHOBC pa60qero IjyaHa Cu€ToB 6yxraJ1Tepc1<0ro ydaceTa
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Kon

HaumeHoBaHMe BUI0B 1eATEJILHOCTH U MPO(eCCHOHATBHBIX KOMIIETeH N

IIK 2.1. ®dopmupoBaTh OyXTajdTepCKHUE TPOBOJKH IO YyYe€Ty HWCTOYHHKOB aKTHBOB
OpraHu3allii Ha OCHOBE Pab0Yero MiiaHa CYeTOB OYXTaJITEpCKOTO ydera
IIK 2.2. BbINosHATE MOpyYeHUsT PYKOBOJCTBA B COCTABE KOMHUCCHUM IO WHBEHTapU3allUU
AKTHBOB B MECTAX UX XPaHEHUs
IIK 2.3. [IpoBOaUTH MOArOTOBKY K WHBEHTapU3allud M MPOBEPKY JICUCTBUTEIHHOTO
COOTBETCTBUS (PAaKTHUECKUX JAHHBIX MHBEHTAPU3AIMH JAaHHBIM yueTa
IIK 2.4. OtpaxkaTh B OyXraaTEpCKUX MPOBOAKAX 3a4eT W CIUCAHWE HEIOCTa4d IEHHOCTEH
(perynupoBaTh MHBEHTAPU3ALMOHHbBIE PA3HUIIBI) 110 PE3yJIbTaTaM MHBEHTapU3aluH
I1K 2.5. [TpoBOIUTH MpOIIEYpHl MHBEHTAPU3AIMH (DUHAHCOBBIX 0053aTEIHCTB OPraHU3aLuN
IIK 2.6. OcymiecTBisITH cOOp HHGOPMAITUH O IEATETLHOCTH 00BEKTa BHYTPEHHETO0 KOHTPOJIS
[0 BBINOJIHEHUIO TPeOOBaHMN MPABOBOH M HOPMATUBHOM 0a3bl M BHYTPEHHHX
pErIaMeHToB
I1K 2.7. BbBINOMHATE KOHTPOJIBHBIE NPOLEAYPHl U HUX JOKYMEHTHPOBaHUE, T'OTOBUTH U
0oopMIIATH 3aBepIUAIOLIEe MaTepHallbl IO PE3yIbTaTaM BHYTPEHHET0 KOHTPOJIS
Kon HaumeHoBaHue BUI0B 1eITEJIbHOCTH U NMPOo¢ecCHOHATbHBIX KOMIIeTeHIHil
IIK 3.1. ®opmupoBaTh OyXraiaTepckrue IpOBOAKY 110 HAUKCIEHUIO U NIEPEUNCIICHUIO
HAJIOTOB U COOPOB B OIOJPKETHI PA3JIMYHBIX YPOBHEM
IIK 3.2. OdopMIATh TIIATEKHBIE TOKYMEHTHI JIS TIEPEUNCIICHUS HAJIOTOB U COOPOB B
Oro/1KeT, KOHTPOJIMPOBATH UX IMPOXOKIACHUE 110 PaCUETHO-KACCOBBIM OaHKOBCKUM
ornepanusm
IIK 3.3. dopmupoBaTh OyXraaTepcKue MPOBOAKH 10 HAYUCICHUIO U TEPEUUCICHHIO
CTPaxOBBIX B3HOCOB BO BHEOIO/DKETHBIE ()OHIBI M HAJIOTOBBIE OPTaHbl
IIK 3.4. OdopMiIATh MIaTEKHbIE TOKYMEHTBI Ha [IEPEYUCICHUE CTPAXOBBIX B3HOCOB BO
BHEOOKETHBIC (DOH/IBI M HAJIOTOBBIE OPTaHbl, KOHTPOJIMPOBATH MX MPOXOKIACHUE
10 PACYETHO-KACCOBBIM OAHKOBCKUM ONEpalsIM
Kon HaumeHoBaHue BUI0B 1eITeJIbHOCTH U NPodecCHOHATbHBIX KOMIIeTeH il
K 4.1. OTpaxaTh HapaCTAIOIIMM UTOTOM Ha cueTax OyXTaJTepCcKOro yuera
UMYIIECTBEHHOE U (PHAHCOBOE MOJIOKEHUE OPTaHU3aIUH, OTIPENIENATh PE3yJIbTaThl
XO3SIICTBEHHOM JESTEIbHOCTH 33 OTYETHBIN NEPHO]T
IIK 4.2. CocraBnath popMbl Oyxrantepckoi (prHaHCOBOI) OTYETHOCTH B YCTaHOBIIEHHBIE
3aKOHOJATEIILCTBOM CPOKH
[IK 4.3. CocTaBnsTh (OTUETHI) ¥ HAJIOTOBBIE ACKJIApAIMH 110 HAJIoTaM U cOopamM B OI0KET,
YUUTHIBasi OTMEHEHHBIN eAMHbIN cotmanbHbli Hasor (ECH), oTueTs! o cTpaxoBbIM
B3HOCAM B TOCYJapCTBEHHbIE BHEOIOKETHBIE (DOHIBI, a TaKkKe (POPMBI
CTaTUCTUYECKOM OTYETHOCTH B YCTAHOBJIEHHBIE 3aKOHOIATEIHCTBOM CPOKH
IIK 4.4. [TpoBOIUTH KOHTPOJIb M aHAJIN3 HHPOPMALIUU 00 aKTHBaX U (UHAHCOBOM
M10JIO’KEHHUU OpraHM3alliH, €€ MIaTeKeCIOCOOHOCTH U JOXOJHOCTU
11K 4.5. [TpuHuMaTh yyacTre B COCTaBICHUM OM3HEC-TUIaHa
[IK 4.6. AHanu3upoBath (PMHAHCOBO-XO3SIIICTBEHHYIO AESITEIbHOCTD, OCYIIECTBISATh aHAIIN3
UH(pOpMaLINH, TOJIYYeHHOH B X0J1€ MPOBEJCHNUS KOHTPOJIBHBIX POy,
BBISIBJICHHE U OLIEHKY PHCKOB
[IK 4.7. IIpoBOINTE MOHUTOPHHT YCTPAHEHHSI MEHEIKMEHTOM BBISIBIICHHBIX HApYIICHUH,

HCOOCTATKOB U PUCKOB.
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7.2. IEPEYEHb KOHTPOJIUPYIOIINX MEPOIIPUSITUM 151 TPOBEJEHUSA
TEKYILIETO KOHTPOJISI U TIPOMEKYTOYHOM ATTECTALIUA
[lepeyeHb KOHTPOJMPYIOUIUX MEPONPUATHH JIE TPOBEACHHUS TEKYIIEro KOHTPOJS IO
mucrturmuae OI1.08 «uabopmManmoHHbIe TEXHOJIOTHH B TPO()ECCHOHATLHOMN NI TEIbHOCTHY !

Texymas arrecranus
Homep IIpakTH4eckue DODMIDOBANME
ceMecCTpa | TecrupoBanne | Omnpoc | 3agaHus/JadopaTopHbIe Hoxman pMup
nopr¢oJamno
padoThI
3,4,5,6 + + +

[lepedyeHb KOHTPOIUPYIOLUIMX MEPOIPUATHI Ui IPOBEACHUS IPOMEKYTOUHOM aTTeCTalluy 110
mucuumuiae OI1.08 «MHbopManroHHbIE TEXHOJIOTHH B TPO()ECCHOHAIBHON AEATEIbHOCTIY .

IIpome:kyTOUHAs aTTeCTANMS
Homep
IIpome:xyTOo4YHOE
cemecTpa Kypcosas padora P Y Mud. 3ager IK3aMeH
TeCTUPOBAHHE
6 +

7.3. PE3YJIBTATBI OCBOEHUSA JUCIIAIIJIMHBI

Pesynomamul 0o0yuenusn

Kpumepuu OUECHKU

Memoowt ouenku

Ymersb

- UCTOJIb30BATh
UH(POPMALMOHHBIE PECYPCHI
JUIsl IOUCKA U XpPaHEHMSI
uHpOpMaInu;

- 00pabaTbIBaTh TEKCTOBYIO U
Ta0IMYHYI0 HHPOPMALIHIO;

- HCTOJIb30BATh JIEJIOBYIO
rpaduKy U MyJIbTHMEIHA-
UH(OPMALIUIO;

- CO3/1aBaTh MPE3EHTAIINY;

- IPUMEHSTHh aHTHBUPYCHBIC
CpeZCTBa 3aIIUTHI
uH(pOopMalnu;

- YUTaTh (MHTEPIPETHPOBATH)
uHTepdeiic
CHeHaTU3UPOBAHHOTO
MIPOrpaMMHOTO 00€eCTIeueHus,
HaXO/IUTh KOHTEKCTHYIO
MOMOIIIb, paboTaTh C
JIOKYMEHTaIuei;

- IPUMEHSTH
CHeMaTU3UPOBAHHOE
IporpaMMHoOe oOecriedeHue
Ui cObopa, XpaHeHUs U
00paboTKu Oyxraiarepckoit
UHPOPMALIUU B COOTBETCTBUU
C M3y4aeMbIMU
npodeccHOHATEHBIMH
MOTYJISIMH,

- XapakTepucTruKa CTpyKTYpbl U
kjaccudukanus HHGOPMaIMOHHBIX
TEXHOJIOTHI U UX 3HaUYEHUE B
OpraHU3alOHHO-YIIPABICHYECKON
NEeSTEIbHOCTH NPEATIPUATHS;

- XapakTepuCcTUKa Ha3HAYCHMUS,
BO3MOYKHOCTEH, 0COOEHHOCTEH U Cephl
MPUMEHEHMSI IPUIIOKEHUS TEKCTOBOTO
nporeccopa MSWord nakera MSOffice
B IpO(eCCHOHATILHOMN 1€ TeNbHOCTH;

- OdopmiieHre TOKyMEHTAIIUU C
nomoripo makera MSOffice;

- [IpumeHeHue cTaHaapTHBIX (PYHKIIHIA,
MIOCTPOECHHE JUarpamm, BbIITOJHEHUE
IIPOLIEYPBI AaBTO3AIIOJHEHUS,
MIPUMEHEHHUE BCTPOEHHBIE (DYHKIINH,
paboTa C OTHOCUTEIbHBIMH U
a0COJIIOTHBIMU CCBIJIKaMU, paboTa ¢
6a30it nanHbIX cpenctBamu MS Excel;

- XapakTepuCcTuKa Ha3HAYCHUS
MIPE3EHTALMM; CTPYKTYPY IPE3CHTALINI;
MIPUEMBI CO3/IaHHM NPE3EHTALNI B
npoecCUOHATILHOMN 1eATEIbHOCTH;

- XapakTepuCcTUKa OCHOBHBIX
KOMITOHEHTOB KOMIIBIOTEPHBIX CETEM,
MIPUHITUTIBI TIOUCKA W TTAKETHOM
nepeaayy JaHHBIX, OPTaHU3AIHIO
MEKCETEBOI0 B3aUMOJECHCTBHUS

- Meronuky paboThl ¢ 6a30BBIMH
CHCTEMHBIMH NPOTPAMMHBIMHU

OneHka pe3ynbTaTOB
BBITIOJTHEHUS
MIPAKTUIECCKIX
3aJlaHUN "
1a00PaTOPHBIX
pabor.

OneHka pe3ynbTaTOB
YCTHOT'O OTIpOca.
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- TIOJTb30BAThCS
ABTOMATU3MPOBAHHBIMU
CHCTEMaMH
JIeNTOTIPOU3BO/ICTBA;
NPUMEHSTh METOJIBI U
CpeACTBa 3aIIUTHI
Oyxranrepckoi nHpopmauu

MPOIYKTaMU U TAaKETaMU MPUKIIATHBIX
MporpaMM B 00JIaCTH
npodeccroHabHO 1eATeNbHOCTH;

- XapaKkTepucTuKa
ABTOMAaTU3UPOBAHHON 00paOOTKH
uHpOpMaILuu.

3HaTh

- OCHOBHBIE METO/Ibl U
cpencTBa 00paboTKH,
XpaHEeHHUs, iepeiaun U
HaKOIJICHUS HHPOPMALINH;

- OCHOBHbBI€ KOMITOHEHThI
KOMIIBIOTEPHBIX CETEM,
IPUHIUIBI TAKETHON
nepeaayy JaHHbIX,
OpraHU3aLUI0 MEXKCETEBOIO
B3aUMOJCHCTBUS;

- HA3HAYEHUE U IPUHIUIIBI
UCTIOJIb30BaHUS CHCTEMHOTO U
HPUKJIAJHOTO IPOrPaMMHOTO
o0ecIecYcHHUS;

- TEXHOJIOTUIO TIOMCKA
uHpOpManuu B
nHpOpMaIMOHHO-
TEJIEKOMMYHHUKAIIHOHHON CETH
"UnTepuet" (manee - ceTh
Wurepuer);

- IPUHLUIIBI 3AILUTHI
UHPOpPMALIUU OT
HECaHKIIMOHUPOBAHHOTO
JIOCTYTIA;

- IPABOBBIE ACTIEKThI
UCTIOIb30BaHUS
UH(POPMALIMOHHBIX
TEXHOJIOTUI U IPOrPaMMHOTO
o0ecIeyeHus;

- OCHOBHBIE TTOHATHS
ABTOMAaTU3UPOBAHHON
00paboTkK MHPOpPMaLUY;

- HaTIPaBJICHUS aBTOMATHU3alUN
OyXrajaTepckoil 1esTeaTbHOCTH;
- Ha3HAYCHUE, TPUHITUITHI
OpraHu3alK U SKCILTyaTalluu
OyXxrajaTepckux
UH(POPMALIMOHHBIX CHCTEM;

- OCHOBHBIE YTPO3BI M METOTBI
obecrieyeHus

- CtpykTypa u kinaccudukanus
MH(OPMALIMOHHBIX TEXHOJIOTHH U UX
3HAa4YeHHE B OPraHU3aIMOHHO -
yIpaBICHUYECKON AESITETbHOCTU
MIPEANIPUSITHS;

- Oransl U nepcnekTuBbl pazputusd UT;
- Haznauenue, BO3MOKHOCTH,
0COOEHHOCTH U Cepbl TPUMEHEHUS
MPUIIOKEHUS TEKCTOBOTO MPOIeccopa
MSWord nmakera MSOffice B
npodeccnoHABHOM IeATEIBHOCTH;

- CpencTBa v TEXHOJOTHH pabOTHI €
TaOJIMIHBIMU JTAHHBIMU B
npodeccroHaNbHOI 1eATENbHOCTH;

- Meronuka MmpuMEHEHHSI CTaHAAPTHBIX
(GyHKIIUY, IOCTPOSHUS TUarpamm,
BBITIOJIHEHUS TIPOLIEAYP
aBTO3AMOJHEHUS, IPUMEHEHHUSI
BCTPOCHHBIX (DYHKITUH, OTHOCUTEITHHBIX
1 aOCONIOTHBIX CCHUIOK, pabOTHI €
0a3oii naHHbIX cpeactBamu MS Excel;

- Ha3nauenue npeseHranuii; CTpykTypa
MIPE3EHTALNN; IPUEMBI CO3JaHUI
Ipe3eHTalMi B mpodecCHOHATBLHON
NeSITeTbHOCTH;

- OCHOBHBIE KOMITOHEHTHI
KOMITBIOTEPHBIX CETEH, TIPUHITUTIBI
MOKCKA M MMaKeTHOM Tepeaun JaHHbIX,
OpraHHU3aIHs MEKCETEBOTO
B3aUMOJCHCTBUS;

- ba3oBble cucTeMHbIe MpOrpaMMHbBIE
MIPOYKTHI M MTAKETHI IPHUKIIATHBIX
MporpaMM B 00JacTH
poeCCUOHATBHON IEeATETLHOCTH 1
MIPUHIIMIIBI pabOTHI C HUMHU;

- OCHOBHBIE TTOHATHUS
aBTOMAaTH3UPOBAHHOM 00pabOTKH
nHpopmManuu;

OneHka pe3ysbTaToB
BBINOJIHEHMS
MPAaKTUYECKUX
3aJaHun u
71a00paTOPHBIX
pabor.

OneHka pe3ysbTaToB
YCTHOTO OIpoca.

nH(pOpMaLOHHON

6€301acHOCTH

HNmeTs npakTHyecknii onbIT | - Bragetor rexHonorusMu coopa, OrneHka pe3ysbTaToB
- UCTIOJIH30BaHUS pa3MeneHusl, XpaHeH!s, HAKOTUICHUS, BBITTOJTHEHUS
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WH()OPMAITMOHHBIX PECYPCOB
JUTSI TIOUCKA Y XPaHCHUS
nHpopmanuu;

- 00pabOTKH TEKCTOBOM U
TaOIMYHON WH(pOpMaIUK;

- HCIIOJIb30BAHMS 1€II0BOM
rpaduKu ¥ MyJIbTHMETUA-
uHpOpMaLNH;

- CO3/IaHus MPE3CHTAIINH;

- IPUMEHCHHSI aHTUBUPYCHBIX
CPE/CTB 3alUThl HH(OPMAIIHH;
- YTCHHUS
(MHTEpIIPETUPOBAHUS)
uHTepdeiica
CHEIHATH3UPOBAHHOTO
IPOrPaMMHOTO 00eCTIeUeHUS,
HAXOXKJICHUS KOHTEKCTHOU
MOMOIIH, PabOTHI C
JIOKYMEHTALUEH;

- IPUMCHCHHUS
CHEIATM3HPOBAHHOTO
IPOTPaMMHOTO 00ECTICUSHHSI
IU1si cOopa, XpaHeHUs U
00paboTKu OyxraiaTepckoit
uH(OpPMAIIUU B COOTBETCTBUU
C M3y4aeMbIMU
pohecCHOHATLHBIMH
MOTYJISIMH;

- ACIIOJIb30BAHHUS
ABTOMATH3UPOBAHHBIX
cHCTEeMaM JIEIOTPOU3BOICTBA;
- IPUMEHEHHS METO/IOB U
CPEJICTB 3alUTHI
Oyxrantepckoi nHbopMaIuu

npeoOpa3oBaHus U epejadnl JaHHBIX B
npo¢eCCHOHATLHO-OPUEHTUPOBAHHBIX
MH(QOPMAIIMOHHBIX CUCTEMAX;

- BHaI[eIOT TCXHOJIOTHUAMHA IIPOBCACHUS
ANIEKTPOHHBIX OIEPAIHs B
npodeccrnoHabHON e TEIBHOCTH;

- Bnageror Texnonorusimu oopmieHus
MEPBUYHON OyXTranTepcKou
JTOKyMEHTAIH

-Bnaneror cnocobamu 3amuTel
LEIOCTHOCTH MH(OPMALIUH B
npoheCcCUOHATLHON IEATEIIEHOCTH.

- Bragerot HaBbIKaMK OpraHU3aLUH
CaMOCTOSITENIbHON pabOTHI IO
U3y4eHHUI0 podeccrnoHanbHON
JIUTEPATypHI;

- Bnageror HaBbIKamMu BBIOOpA HY>KHOTO
MIPHUIIOKCHUS JJIA pCHICHUA
IIOCTAaBJICHHBIX 3a1a4 B
podecCHOHATIBLHOM JeITebHOCTH;

- Brnageror HaBbIKaMu paboOTHI ¢ 0a3oi
TaHHBIX;

- BJIaIICIOT HaBbIKaMH ITOHMCKa JaHHBbIX,
(bUIBTpaY TaHHBIX, COPTUPOBKU
JAHHBIX;

- Bnagerot HaBbIKaMy TIPEICTABICHUS
Fpa(l)I/I‘-IeCKI/IX JaHHBIX, UCITIOJIb30BaHU
OTHOCHTEJBbHBIX, a0COTIOTHBIX U
CMCHIaHHBIX CCBIIIOK;,

- Bragerot HaBbIKaMy MCIIOIB30BAHUS
UH(POPMAIIMOHHBIC PECYPCHI JIJIsI TOUCKA
U XpaHeHus1 HHHOpMaluK B
npodeccnoHanTbHOM e TEIbHOCTH.

MPAKTUYECKUX
3aJaHuN "
J1a00paTOPHBIX

pabor.

OneHka pe3ynbTaToB
YCTHOTO OTIpOCa.

7.4.0IIUCAHUE MMOKA3ATEJIEA U KPUTEPUEB OLIEHUBAHUSA KOMIIETEHIIUA
HA PA3JIMYHBIX OTAITAX UX ®OPMUPOBAHUSA, OITMCAHUE HIKAJI

OINEHUBAHMNAI.

Texkymmii KOHTPOJIb 3HAaHUI MpeACTaBiIseT COOOW KOHTPOJIb OCBOEHMSI IMPOrPAMMHOIO

MaTepuaga y4eOHON NUCLMIUIMHBI, C IIeJbI0 CBOEBPEMEHHONW KOPPEKLIHMU OOYYEHHUs, aKTHBM3ALUU
CaMOCTOSITENIbHOM pabOThl M IPOBEPKU YPOBHS 3HAHUN U YMEHHI oOyyaromuxcs, copMUpOBaHHOCTU

KOMIIETECHIIUH.

IIpoMe:XyTOUYHBII KOHTPOJIb IO JUCIHUIUIMHE TO3BOJSET OIEHUTHh CHOPMHUPOBAHHOCTH
KOMIIETEHIIUM:

HaumeHoBaHue pa3ieioB
Tun KOHTPOJIBLHOTO 32IaHUSA
AMCHUIINHBI
1 2
Pazpnea 1. [Ipumenenue Bomnpocsr k Bomnpocs! k TectupoBanue
UH(GOPMALMOHHBIX TEXHOJIOTHH B nudPepeHIMPOBaHHOMY | YCTHOMY
IKOHOMUYECKOM cepe. 3a4eTy onpocy
IIpakTrHueckue
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3aaHus

Pa3nea 2. OnepannoHHas cucremMa Bormpocs! k Bormpocs! k TectupoBanue
MS Windows. CtanaapTHbie muddepeHIIMPOBAaHHOMY | YCTHOMY
NPOrpaMMHBbIe CpPeICTBa. 3a4ery o1pocy

[IpakTnueckue

3a/1aHUs
Pa3znesn 3. TexHoJsiorum co3gaHnus u Bormpocsl k Bormpocs! k TectupoBanue
npeodpa3oBaHusi UHPOPMANMOHHBIX | TU(D(DEPEHIMPOBAHHOMY | YCTHOMY
00bEeKTOB 3a4eTy onpocy

IIpakTrueckue

3a/1aHMs
Pa3nea 4. TenrexkoMmmyHuKkanuonsbslie | Borpocsl k Bompocs! k TectupoBanue
TEXHOJIOTHH muddepeHIIMPOBAaHHOMY | YCTHOMY

3a4ery o1pocy

[IpakTnueckue

3a/1aHUs
Paznen 5. UnopMannoHHbie Bomnpocs! k Bomnpocs! k TectupoBanue
CHCTeMbl ABTOMAaTU3ALMHU QG epeHIIMPOBAHHOMY | YCTHOMY
0yXrajaTepckoro yvyera 3aueTy onpocy

IIpakTrueckue

3a/1aHUs

7.4.1. KOMIIVIEKT OHEHOYHBIX CPEACTB AJIs1 TEKYIIEI'O KOHTPOJISA

Texymuii KOHTPOJIb 3HAHHWM MPEACTaBIseT COO0OW KOHTPOJIb OCBOCHHUS MPOrPAMMHOTO
MaTtepuana y4eOHOH IMCUUIUIMHBI, C LEJNbI0 CBOEBPEMEHHOW KOPpEKUMHU OOydeHHUs, aKTUBU3ALUU
CaMOCTOSITENILHOM pabOThl M IPOBEPKU YPOBHS 3HAHUN U YMEHHI oO0ydaromuxcs, chopMUpOBaHHOCTH
KOMIIETEHIM. Pe3yabTaThl TEKYIIEro KOHTPOJIS 3aHOCATCS B KypHAIIBI yYCOHBIX 3aHATHH.

@DopMBbI TEKYIIETO KOHTPOJIS 3HAHUI:

- YCTHBII OIpOC;
- IPaKTUYECKHUE 3a/1aHNUS;
- mabopaTopHbIe padOTHI;
- TECTUPOBAHHUE.

[TpopaboTka KOHCHIEKTa JEKUUH M y4eOHOM JHUTEepaTypbl OCYIIECTBISETCS CTYACHTaMU B
TEYEHHE BCETO CEMECTPA, II0CIIE U3yUEHUSI HOBOU TEMBI.
[TpenoaBaTens KOHTPOJIMPYET 3HAHUE CTYIEHTOM IPOWJIEHHOIO Marepuana ¢ IOMOUIbIO
KOHTPOJIbHBIX BOIIPOCOB WJIM TECTUPOBAHMSI.

Bomnpochl IUisi TeKyIIero KOHTPOJIsi 3HaHMil (YCTHBIN onpoc)

@opmupyemovte komnemenyuu — OK 01-05, OK 09; IIK 1.1-1.4; IIK 2.1-2.7; IIK 3.1-3.4;

TIK 4.1-4.7.

1. COBOKYMHOCTB YETKO OINpeENIEHHBIX IIeJIEHAapaBIeHHBIX JAEHCTBUI NIepCcoHalIa 10
nepepaboTke HHPOpPMALUU Ha KOMIIBIOTEpE.
2. CKOJIBKO BBIJIETISIIOT ATANOB Pa3BUTUS MHPOPMAIIMOHHBIX TEXHOJIOTHH MO MPU3HAKY —
[IPEUMYILECTBO, KOTOPOE IPUHOCUT KOMIIBIOTEPHAsI TEXHOJIOTHS.
3. CyTb HOBOM HH(POPMAITMOHHOMN TEXHOJIOTHH.
4. Buapl H”HQOPMAITMOHHBIX TEXHOJIOTUH 110 COBOKYITHOCTH METOJIOB U CPEICTB 00pabOTKU

JaHHBIX

5. Ilpuknannoe nporpaMMHoe obecrieueHre. HasHaueHue u KinaccupuKarys.
6. O¢ucHbIe MaKkeThbl, UX Ha3HAUYE€HUE U KOMITOHEHTHI. OO0I1as XapakTepuCcTUKa KOMIIOHEHTOB

Microsoft Office 2000.

7. 3ammra uadopmaruu B Microsoft Office.
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8. Texnonoruu u cuctemMbl 00pabOTKU TEKCTOBBIX JOKyMeHTOB. Knaccudukanus,
(GYHKIMOHATIBHBIE BO3MOXKHOCTHU. DJIEKTPOHHBIN TOKYMEHT. TeXHOJI0ruK BBO/IA IOKYMEHTA.

9. Cucremsl pacniosnaBanus TekctoB (OCR-cuctemsl). Xapakrepuctuka U QyHKIMOHAIBHBIC
BO3MOKHOCTH.

10. TexHonoOrHs CO3JaHUS TEKCTOBOTO JIokymenTa B \Word.

11. TabauuHble npoueccopsl: GYHKIUOHATBHBIE BO3MOKHOCTH.

12. OcHoBHbIC OHATHS TabM4YHOTO Mporieccopa Excel. Kuwura, nuct, snekTponHas Tabnuiia,
sueiika, cTpaHuna. Anpec sueiiku, ccbuika. CoOCTBEHHbIE UMEHA STUCEK.

13. Tunbl nanHbix B EXcel. YncnoBsie 1 TEKCTOBBIC TaHHBIC, AaTa U BpeMsi. Dopmatsl Yrcia.
Co3aaHue 1nosp30BaTeNbCKOro (hopmaTa yucia.

14. Texuomnorust npoextupoBanus taduibl B Excel. Pabora ¢ popmynamu. Mactep GyHKIuii.
15. ABToO3amnosHeHNe JaHHBIX: POPMYII, YUCIOBBIX, TEKCTOBBIX. CO3/1aHUE M0JIb30BATEIBCKIX
CIHMCKOB JIJIS1 aBTO3AIIOJTHEHUSI.

16. Bo3moskHocTH J1enoBoii rpaduku B Excel.

17. TexHonorus co3aHus cBs3aHHbIX TabmuI B EXxcel.

18. Bosmosknoctu Excel mo pabore co crimckom (6a30ii maHHbIX): pabora ¢ HopMoit,
COPTHUPOBKA, QUIBTPALIUS, TTOIBEICHHE UTOTOB, CO3J[aHNE CBOJIHBIX TAOJIHII.

19. Knaccudukaiysi KoMIbrOTepHOH rpaduku mo cnocody hopMupoBaHUs U300paKEHUs, 110
pa3MepHOCTH, 110 Ha3HAYCHUIO.

20. Cuctembl kKoMIbIOTepHOU Tpaduku. Bunsl u GyHKIIMOHATBEHBIE BOBMOXKHOCTH. [ 'paduueckue
(dbopmaTthl TaHHBIX.

21. Ilpe3enrtanus u ee cTpykrypa. Cnaiin. O0BbEeKTHI ClaiiioB, pa3MeTKa CIaiioB, 3aMETKH K
claiiam.

22. Cucrembl CO3JaHMsI TMHAMUYECKUX Npe3eHTaluil. Buasl u pyHKIIMOHANIBHBIE BO3MOKHOCTH.
23. Cucrema co3nanus npesenraimii PowerPoint. O0mias xapakrepucTuka 1 yHKIIUOHATBHBIC
BO3MOKHOCTH.

24. Texuouorust pa3pabotku npe3enraimu B PowerPoint. CriocoObl co31anust pe3eHTAIHH.
CpenctBa mpu¢ToBOro, rpapuyeckoro, JMHAMUYECKOI0 ¥ 3ByKOBOTO O(POPMIICHHS
MIPE3CHTAIHH.

25. YnpaBieHue BOCIIPOU3BECHUEM Mpe3eHTaluu. PydyHas 1 aBroMatuyeckas 1eMOHCTPALUS.
YcTaHoBKa 04epeHOCTH, BpeMEHHU U 3PEKTOB CMEHBI CIIali/IOB.

26. IIporpammbl-opraHaiizepsl. Buapl 1 G yHKIIMOHATBHBIE BO3MOXKHOCTH.

27. Ilporpamma Outlook 2000. O6mrast xapakTepucTHKa, PYHKIIMOHATIBHBIC BO3MOKHOCTH,
HacTpoiika paboueil cpesbl.

28. CpencrBa opranuszanuu padodyero mecra. J{neBuuk, Kanennaps, Konrakrel, 3amaun u ap.
Wurerpanus Outlook ¢ apyrumu npuinoxeHusMH.

29. CpezcTBa OpraHu3alii COBMECTHON paboThl. [maHpoBanne coOpaHusi, OTIOBEIICHHE,
MIPOBE/IEHUE CETEBOI0 COOpaHusl.

30. TenneHIMH pa3BUTHS IPOTPAMMHOTO 00ECTICUSHHS.

31. Dransl pelieHns 3a7a4d Ha KOMITbIOTEpeE.

32. AnroputM. [lonsiTre anroputMa. THIIBI ITOPUTMUYECKUX MTPOIECCOB.

33.TexHnonoruu pazpaboTKU IPOrPaMMHBIX KOMILIEKCOB.

34. MakponporpammupoBanue B cpeae Microsoft Office.

35. I'no6anbhas cetpb Internet. Crek mpotokonos TCP/IP. Axpecarust KOMIIBIOTEpa B CETH.
Mapupyruzanus B cetu Internet. CtpykrypHble koMnoHeHTHI ceTu Internet. IIpoTokosst
npuKIaaHOro ypoBHs cetH Internet. Cucrema nomeHHbIX UMeH B cetu Internet. [IpoTokosst
MIPUKJIAHOTO YpOBHS ceTH Internet.

36. Cepaucs! Internet. Bunsi cepBucos B Internet, nx HasHaueHne 1 0COOEHHOCTH.

IIpumepHbIe NpaKTHYECKHUE 32IaHHUS 110 TUCIUIITTHHE
@opmupyemovte komnemenyuu — OK 01-05, OK 09; IIK 1.1-1.4; IIK 2.1-2.7; IIK 3.1-3.4;
IIK 4.1-4.7.
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3ananue 1
HeJsb: HAYYUTHCS N3MEHSTH CTPYKTYPY M BHEITHHN BHJI TOKYMEHTA C IIOMOIIBIO 3aT0JIOBKOB
Ortkpotite ¢aitn History.doc, Haxonsiuiics B marke ¢ 3aaHHeM.
Co3zpnaiite B BBIITAHHOM TEKCTE CTPYKTYPY 3ar0J0BKOB

UT0OBI MOCTABUTH 3ar0JIOBOK, HY>KHO TIOCTaBUTh Kypcop Ha ab3ai u B rpynne Cmunu (BKJIaaka
I nasnas) BeIOpaTh cTUIB: 3aronoBok 1, 3aronoBok 2 u T.4. (puc. 1).

|AaEI:ul‘_'ch AaBbCcDe AaBbC: AaBbCc Aalj - t_pﬁ

| T OBbiyHEA | T Bes WHTE... 3aron0B0.. 3aronoBo.. Hasganwe — HImennTs
CTHAW ™
10
Puc. 1

Yacto mpuMEHSIOMAscs CTPYKTYpa 3ar0JIOBKOB B TEKCTE BHITIISANT TaKUM 00pa3oMm:
N. 3aronoBok 1,

N.N. 3aronoBok 2
N.N.N. 3aromxoBok 3
OOBIYHBIN.

T.e. 9TOOBI CO3/1aTh CTPYKTYPY 3ar0JIOBKOB B JOKYMEHTE, HY)KHO 3ar0JIOBOK, HAUWHAIOIITUICS C
1 yctanoBuTh cTUib 3aronoBok 1, ¢ 1.1 — 3aronosok 2, ¢ 1.1.1 — 3aronoBok 3 u T.1., a Bcemy
OCTaJIbHOMY TEKCTY — CTHIIb OOBIUHBIH

3ananue 2
Iean: HAyYUTHCS MEHSTh TAPAMETPBI CTUIICH C LEIbI0 OBICTPOr0 M3MEHEHHS B JabHEHIIIEM
OOJIBIINX JTOKyMEHTOB
JIs1st U3MEHEHUsI TapaMeTPOB CTHJIS IIEJIKHUTE [TPABOM KHOIIKOW MBI Ha COOTBETCTBYIOIIEM
CTWJIC ¥ B TIOSIBUBILIEMCSI MCHIO BbIOCpHTE M3MeHumyb. B MOSIBUBLIEMCS] OKHE HA)KUMATh

dopmart/IlpudT u ®opmat/Ab3al 111 U3MEHEHUS HEOOXOIUMBIX MTapaMeTpoB cTuIs. KHomka
@opMar HaxOUTCs BHU3Y CIIEBA.

YcTaHOBUTD mapaMCTpbl 1JIA CTUIICH:

Ctunb [Hpudt Ab3arg
3aroyioBok 1 Times New Roman, BbIpaBHUBAHUE 110 LIEHTPY, 0€3 oTCTyna, nHTepBal nepex 10
pasmep 12, momyXKupHbIi TIT, TocJie 2 MT, MeXKyCTPOUHBIN 1,5 CTpOKHU
3arojaoBoK 2 Times New Roman, BbIpaBHUBAaHME IO LIEHTPY, 0€3 OTCTyma, UHTepBal nepes 6 nr,
pasmep 11, momyupHbIii mocJie 2 NT, MeXKIYCTPOUYHBINA 1,5 cTpoku
3aroyioBoK 3 Times New Roman, BbIPaBHHUBAHME M0 IIUPHUHE, OTCTYII IEPBON CTPOKH 2 CM,
pasmep 10, kypcus uHTepBal nepex 3 0T, nocie 0 0T, MeKAyCcTpouHsbld 1,5 cTpokn
OOBIYHBIN Times New Roman, BBIPaBHUBAHHE 10 MIUPHUHE, OTCTYII 1epBoi cTpoku 0,5 cm,
pasmep 10, oObIYHBII unTepsan nepen 0 nt, nocie 0 0T, MEKXAYCTPOUHBIN 1,5 cTpokn

Oo6noBurte ornasnenue: [IpaBast kHonka Ha HeM, OOHOBUTH MoJie, OOHOBUTH LIETHUKOM.
Y6eautech, 4TO B HOBOM OTJIABJICHUH U3MEHWIIACh HyMEpAIUs CTPAHUI] C YI€TOM U3MEHEHHOTO
TEKCTA.

3aganue 3
Heab: HAyYUTHCS PUMEHATH rpaduUecKue dIeMeHTh Smartart 1 ABrodurypsl
[Tpu momomu koman 61 BeTaBka — SmartArt co3gaiite opraHU3alMOHHYIO JHArpaMMy BHUIA:
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HKT

Tpynna CeTeEbie coryd b1
KOMNEI0TE HEIX

Tp OTpaADIIL

IMEX TP OHHEIR Hiup opriaighn HHED KopiMy HHEaTHEH
e GHHEH K 8 CITRGEL BIE CETEE BIE
CIEapH 1 Hurepmer CyEb B
TexcToBEE, World Wide Weh Texexompepenunn
rpahnyeckHe n
BTy THOME THITHETE [~ |
PemaAK TOP B
CparmeaTiviec Kie FTP (File Transfer Dopynrsr
JIEKCHYECKHE H Protocel)
doxernueckne [
TPE HATKEPBI
TIporpanmE: - DX TP OHHAR
TECTEL T ¥Ta
Yar

JInst pasHbIX YpOBHEH IuarpaMMbl IPUMEHHUTE pa3Hble [[BETa 3IMBKU. [IpuMeHnTe TeHH.
Co3pmaiiTe aHAJTOTHYHYIO AUarpamMmy ¢ moMmoInbto aBroduryp (BeraBka — @urypsr).
3ananmne 4

1. 3anycrute mporpammy. Co3naiiTe HOBYIO pa0ouyio KHUTY. JIBaK[Ibl LIEIKHUTE Ha SPIIbIUKE
TEKyIero pabouero JucTa u aaire nucty ums /Jaunusie. Co3naiite Tabmuiry mo odpasiry tao. 1.

A B C D E F
1 Pesynbrarel | YaBoennoe | Ksaapar | Keagpar Macmrabueii | Macmrabu-
WU3MEpPEHUI | 3HaYCHHE 3HAUEHUS | CIEAYIOLIEro | MHOXKHUTEID poBaHue
qucia
2 1 2 1 4 5 5

Ta6un. 1. OGpa3zelr BHIIOTHEHUS 3aaHus |

2. Cpemnaiite Tekymen sueiiky A1 U BBeIuTe B Hee 3aroyloBokK Pezyrvmamul usmepenuii. Enter.
Breinenute stueiiky A1 u BeimoaHute KoMauny [ nasuas/@opmam/ @opmam sueex/BvipasHusanue B
none Ilo eepmuxanu/llo evicome, B none Ilo zopusonmanu/Ilo yenmpy. OK. HaBenute ykazarenb
MBIIIN Ha pa3feuTEeNbHYIO YEPTY MEXy HOMEPOM CTPOKH U YMEHBIIUTE CTPOKY, 3TUM ke CIIOCOOOM
pacupbTe IUPUHY CTOIOIA, TaK YTOOBI HA3BaHUE TYEHKH YMECTHIIOCH B JIBE CTPOUKH.

3. BBeauTte nMpou3BOJILHEIC YUCIIA B TIOCIEAOBATEIbHBIC SUCHKH CTOIONA A, HAUMHAS C TIYCHKU A2
(ue menee 10). [Tocnme BBOAa Kak0r0 3HAUYCHUS HAXKMMaliTe KIaBuIry Enter.

4. Bsenure B siueiiky B1 tekct Yogoennoe 3nauenue. Enter.

5. Beenute B sueiiky CI texct Keadpam snauenus. Enter. Ordgopmarupyiite sueiiku BI u ClI,
PacrojI0KUB TEKCT B ABE CTPOUYKHU (CM.IL.2).

6. Beenute B sueiiky D1 tekct Keaopam credyrowezo uucna. Enter. Ordpopmatupyiite sueiiky,
PacMoJI0KUB TEKCT B TPU CTPOUKH (CM.11.2).

7. Beenute B siueiiky B2 popmyny =2*42. Enter.

8. Baemute B stueiiky C2 hopmyny =42*A42. Enter.
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9. Bsenurte B siueiiky D2 popmyny =B2+C2+1. Enter.

10. Beigenure npotsiruBanuem sueiiku B2, C2, D2.

11. HaBenuTe yka3aTelb MBIIIM Ha MapKep 3allOJHEHUsS B TMPABOM HIDKHEM YTy DPaMKH,
OXBaTBIBAIOIICH BbIACIECHHBIN quana3zoH. HaxxmuTe 1eByr0 KHOIKY MBIIIH U MEPETALIUTE 3TOT MapKep,
4TOOBI paMKa 0XBaTHJIAa CTOJIBKO CTPOK B ctonbuax B, C u D, ckonbko nMeeTcs yncen B cTosdue A.

12. YV6enurechb, 4to (HOpPMYJIbl aBTOMATHYECKH MOIUMDHUIIUPYIOTCS TakK, 4TOOBI paboTaTh CO
3HAYCHUEM STUCHKHU B cTONOLE A TEKYIIeH CTPOKH.

13. UsmenuTte oaHO W3 3HAUYCHUU B cTosOLe A U yOeauTech, YTO COOTBETCTBYIOIIME 3HAUYEHUS B
cronbnax B, C u D B 310ii xe cTpoke ObLUTH aBTOMATUYECKU NEPECUNTAHBI.

14. Benute B stueriky E1 tekct Macwmabnwiti mroxcumens. Enter. OrdopMatupyite sHeuky,
PaCIOJIOKUB TEKCT B JIBE CTPOUKH (CM.11.2).

15. Beenurte B siueiiky E2 uucio 5. Enter.

16. Beequre B sueiiky F1 texct Macwmabuposanue. Enter. Otdopmarupyiite sueiiky,
PacMoJI0kKUB TEKCT B OJJHY CTPOUKY (CM.I1.2).

17. Beenure B stueiiky F2 popmyny =42*E2. Enter.

18. Vcnonb3yiiTe METO/ aBTO3AIOTHEHUS, YTOOBI CKOTMPOBATH 3Ty (GOPMYIy B siueiiku cTosona F,
COOTBETCTBYIOIIHE 3aIOJTHEHHBIM siueiikaM ctonona A. Y0eauTech, 4To pe3yIbTaT MacITaOupOBaHUs
OKa3ajicsi HeBEpHBIM. JTO CBSI3aHO € TeM, uTo aapec E2 B hopMyrie 3ajaH OTHOCUTENBEHOM CCHUTKOM.

19. Illenkuure Ha stueiike F2, 3atem B ctpoke ¢hopmys. [puseanute hopmyity k Buay =A2*SE$2, u
Ha)XMHTE KJiaBuiry Enter.

20. TloBropute 3amonHeHue croibua F dopmynoi u3 sueiiku F2. Yoemutech, uro Onaromaps
UCIOJIb30BaHUIO a0COJMIOTHOW ajpecaliy, 3Ha4YeHHs siueek CcTojbma F Temeph BBIYMCIAIOTCS

MIPABHJIBHO.
21. TloctpoiiTe Tabnuiy 2.
ToBap Komuuectso | Ilena Cymma Lena Cymma Kypc
y.€. y.e. pyo. pyo. y.€.
ITomuopsr 2 2
Orypiisl 4 3 35.78
Kaprodennb 5 24

22. Jl1o6aBbTre B Tabnuiy 10 cOOCTBEHHBIX TOBAPOB (C MPOU3BOJIBLHON IICHOH y.€. M KOJHMYECTBOM) U
BbrancauTe cronbnel Cymma y.e. llena py6. Cymwma pyO.
3ananme 5

B3sat kpenut Ha nom. HavanbeHssiii B3HOC — 10%, oH pasen 300.000p. Kpenut B34t 01.06.2013.
Kpenut BblmiaunBaeTcs €XKeMeCIYHO, OJUHAKOBBIMH IIJIaTEKaMU.

IIpouieHTEI HAa KpEAUT pa3HbIe, B 3aBUCUMOCTH OT cpoka kpeauTa: 5 et - 11,5%; 10 ner —
11,75%, 15 met — 12%.

3aganue

Coznars 3 nucta ¢ Ha3BaHuaAMH: S eT, 10 et ,15 net. Ha aTux nucrax coctaBUThH TaOIUILYy —
rpadukK miaTexxeil, KoTopas COAEPKHUT: MOPSIKOBBIA HOMEp IUIaTeXa, 1aTy IUIaTeXa, MeCSUHbIH
I1aTeX, CyMMY MPOLIEHTOB 3a MECSI], MECSYHbIN I1aTeX 0e3 MPOLEHTOB, OCTATOK MO KPEIUTY Ha
TEKYIIMH MeCsL, CYMMY BBIIIJIAYEHHBIX JEHET Ha TEKYIINI MECSL.

VYka3zaTh Ha KaKI0M JIMCTE Nepe]] TaOauIe cyMMy KpeauTa ¢ IpoLeHTaMu U 0e3,
IIPOLIEHTHYIO CTaBKY U MPOLICHTHBIE ICHBIH.
Ne Jara IImaTex [TpoueHTHI ITmarex 6e3 | Ocrarok mo | Bemmadeno
IIPOLEHTOB | KPEAUTY

1 01.06.2013
2 01.07.2013
3 01.08.2013

3aganue 6
1. 3anyctute pemaktop npesenranuii Microsoft PowerPoint 2007.
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2. Co3pnaiite mpe3eHTanuIo Ha ocHOBe Jitoboro madnona (Kuonka Microsoft Office\ Coznats\
Ycranosnennsie mabdsaoHsl\ ). [IpocMOTpHTEe CO3aHHBIC CITalIbI.

3. IlepeliaguTe Ha EepBBIN CiIalil. 3alIOJHUTE MO0 CBOEMY YCMOTPEHUIO I10JIs TEKCTA B OCTABLIMXCS TPEX
cnaijax. BepHutech Ha MEpBBINA ClIaii.

4. 3menute nepexoy ciaina (Aaumars\ [Tepexon k atomy cnaiiny). [IpoaBuxenue nocraBbre «I1o
HIETYKY».

5. 3MeHwuTe nosiBIICHHE 3arojioBKa ciaiina (Aunmanus\ Aunmanus\ Hactpoiika anumanun),
yctanoBuTe omnuuio «llo memdaxy».

6. M3MeHunTe nepexo]1 U IOCTPOEHHUE TEKCTA B OCTABIIUXCS craiiax.

7. 3ammycTuTe Mpe3eHTAINI0 Ha IEMOHCTPAIIHIO.

8. BamycTHTe claiibl Ha JeMOHCcTpanuio B pexume penetuninu ([Tokas ciaiinos\ Hacrpoiika
BpemenH). [IpencraBeTe cede, UTO Bl COMPOBOXKAAECTE JEMOHCTPALINIO paccka3oM. [IporoBopus mpo
cebs TekcT, menkanTe mo kaonke «/laneey. [Toce 3aBepiieHus 1EMOHCTPAIIUU BBIIACTCS BOIIPOC
«3anucath Bpems nepexoA0oB B ciaiibl?». OTBeThTe «/lan. BpeMs nepexoaoB cinai/1oB yCTaHOBUTCSA
TaKMM, KAKUM BBl €r0 ONPEAEIUIN IIPU PENETULIMOHHOM IIPOXO0JIE CJIAli/I0B.

9. 3amycTHTe Mpe3eHTaINI0 Ha IEMOHCTPAIIUIO 110 BPEMEHHU CIaii/10B

10. BcTaBbTe MEX1y IIEPBBIM U BTOPBIM cliaioM emie oaun ciaiin (I'masuas\ Cinaiaer\ Co3nath
cnaiin). Odopmure ero.

11. Ckpoiite Tpetuii o cuety cnaiin ([Tokas cnaitno\ Hactpoiika\ CkpbiTh criaiin).

12. 3anycTuTte Npe3eHTaluIo Ha JEMOHCTPALUIO.

13. [IpumeHuTe K cliaiiiam HOBBI ma0a0H nu3aitHa ([u3aiin\ Temsr).

14. C nomoribsio kHonku «Co31aTh ciaaiay 1o0aBbTe ellle HECKOJIBKO CIIaia0B, UTOOBI 00IIIee UX
KOJIMYECTBO CTajJ0 NPUMEPHO paBHBIM 6 — 9. IlomecTuTe Ha cnaif/ibl pUCYHKH, TUarpaMMbl, OOBEKTHI
SmartAurt.

15. [lomecTuTe HA BTOPOH Ciaiia 1€ (GUTYpHI: CTpENIKa BIIPaBO U CTPEJIKA BIICBO.

16. HasnaubTe cTpesike BiipaBo komanay «llepeiit Ha cienyromui ciaiia» (BeraBka\ Cesizu\
HewictBus\ [TepeliTu Ha cieayrowmuii cinain), a crpesike BiaeBo — «[lepeiiTu Ha npeabIIyni cauy.
17. C nomomipio 6ydepa oOMeHa pacKONMUPYHTE ITH KHOMIKHA HA OCTABLINECS CIailIbl.

18. 3amycture cnaiinel Ha feMoHcTpanuio. [IpoBepsTe pabOTy HHTEPAKTUBHBIX KHOIOK.

3aganue /
IIpakTnyeckne 3aganus A1 padoThl CO CIPABOYHO-NIPaBOBO cuctemoil ""KoncyapranT-miroc'
1. Onpenenuth NOPAIOK BCTYIUIEHHS B CUITy HOPMaTUBHO-TIPAaBOBBIX akToB [Ipesunenta PO.
2. [lony4nTh COUCOK TOKYMEHTOB, MOABUBIINUXCS B cucTeMe "KoHCynbTaHT+" 3a OCIENHIO HEAEIIO.
3. [Tomy4uTh CIMCOK TOKYMEHTOB, MOsBUBIINXCS B cucteMe "KoHcynbTanT+" ¢ mociegHum
MIOTIOJTHEHUEM.
4. YUto nonumaercs noj repMunoM "Cuet-dakrypa'?
5. Haittu onpenenenne tepmuna "Kommepueckas TaiiHa".
6. [TocTaButh 3aknanaky B ['paxkganckom kojekce Ha ctatbe 821 "OTka3 oT npeaocTaBIeHUs WA
MIOJIy4€HUs Kpeaura'.
7. IMocTaButk 3akianky B ['paxaanckom kojekce Ha ctathe 814 "lleneBoii 3aem" 1 Hamucath K HEM
KOMMEHTapHM.

3ananue 8
3apeructpupyiite akkayHt Google.
Coszpnaiite TekcToBbli nokymeHT. HaOepute Tekct (conepkanue Ha Bame ycmorpenue, HO 06e3
HapyueHus 3akoHonatenscTBa P®), oObem Tekcta - 1 cTpanuma. OTpenakTupyiite TEKCT BCEMHU
criocobamu mpeacTaBieHHbIME HHCTpyMeHTamu Google Jlokyment. 3arpy3uth qokymeHt Google na
cBoii kommbroTep B Bue daiina Word, OpenOffice, RTF, PDF, HTML wunu ZIP. TlepeBectu TOKyMEHT
Ha Jpyrod s3bIK. [IpuKpenuTh JOKYMEHT K COOOIIEHHIO SJEKTPOHHOW mouThl. I[IpemoctaBuTh
COBMECTHBII IOCTYI JJIs1 PYKOBOJUTEIS.

30



Cozpaiite Tabnuiy. 3amoaHUTE STYSHKH (MUHUMYM 3anonHeHne tadmuisl 20%20 saeek). Mcnonb3yiiTe
bopmyibel. DxciopTupoBath Tabnuity B hopmate Excel, CSV, TXT, ODS, PDF wnmu HTML. BcraButh
rpaduk u quarpammy. [IpenocTaBuTh COBMECTHBIN JOCTYII AJIS TPETOAaBaTEIIs.
Cospaiite npesenTanuto. Mcmons3yiite Heobxoaumbie nacTpyMenTsl Google Docs. DkcnopTupoBath
npe3eHTanuio B popmare PDF, PPT unu TXT. Obs3aTensHo 100aBUTH B IPE3CHTALINIO N300paKCHUS
u Buzeo. [IpenoctaButh COBMECTHBIN HOCTYII AJISl ITPETIOAaBaTells.
Cosznaiite pucyHok. Mcmoap3yiiTe HHCTpYMEHTHI: Briaenenue mseTom ¢dopMarupoBanus. Iloaronka
XO0JICTa Mo pa3Mmepam 3kpaHa. MucTtpymenTt «Jlyma». MuctpymeHnt «Boinenenuey». BceTaBka JMHUM.
BcraBka ¢uryp. BcraBka TekcroBoro mons. BceraBka u300paxeHHs. BcTaBka THIEPCCHUIKH.
[IpenocTaBUTh COBMECTHBIN JOCTYII JUIsl IPEMOJaBATENS.
Cospmaiite popmy u3 mro6oro 1rabiaona, npeacrasiennoro B Google Docs.
J1s 3a1muThl 1a60paTopHON paboThl HEOOXOIMMO BBIIIOJIHUTE CJEIYIOIIee: MPEACTaBUTh U OOBSICHUTH
BBITIOJIHEHUE 3a7anuit 1, 2, 3,4, 5, 6 1 OTBETUTH Ha BOMPOCHI K 3aLUTE:
[TonsTHe “00MaYHBIC TEXHOJIOTHH .
Google Docs: ocHoBHBIC (DYHKITHOHAIBBIHE XaPAKTCPUCTUKH.
Google JlokymeHTBHI
Google Ta6ymibr
Google IIpesenranuun
Google Pucynku
Google ®opmbl

3aganue 9

3amuTa JIMCTa WM KHUTH N1apoJieM

3amuTa 3JEMEHTOB JIMCTa OT BCEX MOJIb30BaTENICH
1.  Otkpoiite auCT, KOTOPBIH TPEOYETCA 3AUUTUTE.

2.  Pas0nokupyiiTe BCe AUEHKH, KOTOPBIE JOJDKHBI OBITh JOCTYITHBI MOJIB30BATENAM JUIS H3MEHEHUS:
BBIJICJINTE KAKIYIO SUEHKY WM JMara3oH, Beloepute B MeHI0 Dopmat komaHny Sueiiku, oTKpoiite
BKJIQ/IKy 3aIMTA, a 3aTeM CHUMHUTE (PrakoK 3ammiaeMas siueiika.

3. Ckpoiite Bce (GOpMyIIbI, KOTOPbIE HE JOJDKHBI OTOOPAXKAThCS: BBIIEIUTE SUYEHKU C ITUMH
¢dopmynamu, BeiOepuTe B MeHI0O PopMaT komaHay Sldeiikm, OoTKpoiiTe BKIaAKy 3ammTa, a 3aTeM
ycTaHoBUTE (1akoK CKpPBITH (GopMYy.ibl.

4,  PasOnokupyiite Bce rpaduueckre 00bEKThI, KOTOPHIE HODKHBI ObITh JOCTYIHBI MOJIb30BATENSAM
JUIS. U3MEHEHHUS.

Hucrpykuuu

Her neobxoauMocT pa3dI0KUpOBaTh KHOMKH U 3JEMEHTHI, MOJIb30BaTeNIN B JIFOOOM Cilyyae
CMOT'YT MCIONb30BaTh UX. CiemyeT pa30JOKHpOBATH BHEAPEHHbIE TUArpaMMBbl, HaJAMUCH U JIpyrue
PUCOBAHHBIE OOBEKTHI, KOTOPHIE JOJKHBI OBITH JOCTYIHBI MOJIb30BATENAM JUIsl U3MEHEHUs. YTOObI
HailTu Ha nucte rpaduueckue o0beKThl, BeIOepuTe B MeHI0 IlpaBka xomanny IlepeiiTu, HaxxMuTe
KHOIIKY Bbl1eJiMTh, a 3aT€M YCTaHOBUTE NEPEKIIIOYATEINb B [T0JIO)KEHUE 00bEeKThI.

- yaepxuBas Haxaroil kmaBumry CTRL, mocnenoBaTenbHO LIETKHUTE BCe OOBEKTHI, KOTOpHIE
TpedyeTrcs pa30I0KUPOBATh;

- B MeHI0 Dopmar BbIOepUTe KOMaH/y, COOTBETCTBYIOIIYIO BbIIEIEHHOMY 00BEKTY: ABTOdUTYpA,
O6bexT, Haanuce, PucyHok, Dnement ynpasnenus win Oobext WordArt;

- OTKPOWTE BKJIAJKY 3alIunTa;

- CHUMHUTE (Pr1akoK 3aruiiaeMblii 00BeKT U (1akok «CKpBITh TEKCT» (€CITU OH 0TOOpa)xaeTcs).
5. B meno CepBHC YKaKUTE Ha MyHKT 3aUIMTA U BHIOEPUTE KOMaHLy 3aUIMTUTH JIMCT.

6 BBenure maposb Juisl 3aIIUTHI JTUCTA.

[Tpumeuanue Ilaponbs 3amaBaTh HE0OsA3aTENbHO; OJIHAKO, €CIM HE 3a/JaTh MapoJib, JIOOOM
I0JIb30BATEb CMOXKET CHATH 3alIUTY C JIUCTa U U3MEHUTH 3alIUILEHHBIE AJIEMEHThI. Y 0euTeCh, 4To
BbIOpAH MapoJib, KOTOPBIH JIETKO 3alIOMHHTh, TaK KaK €CJIH Mapojb OyleT yTepsH, MOMYyYUTh TOCTYII K
3aIUIICHHBIM 3JIEMEHTaM JIUCTa Oy/1eT HEBO3MOXKHO.
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7. B cnucke PaspemnTh BCEM MOJIb30BATENSIM 3TOT0 JIMCTA BHIOEPUTE NEHCTBUS, BHIIOIHEHUE
KOTOPBIX TPeOYeTCsl pa3pelIuTh BCEM M0JIb30BATEISM.

8.  Haxwmure knonky OK u, eciu OyeT npemiokKeHo, BBEAUTE STOT HapOb €ILIE Pas.

3aganne 10
1. 3ammrHTe OT M3MEHEHMH JUCT IEKTPOHHOMN TAOIMIBI U 3aKPOUTE €€ MAPOIIEM.
2. 3anmTUTe OT U3MEHEHNH 3aJaHHbII UaNa30H S4YeeK.

IIpenocraBieHne onpeneseHHbIM 0JIb30BATENSAM JOCTYNA K 3aIUIIEHHBIM AHana3oHaM
1. B meno CepBHC yKaXuTe€ Ha IyHKT 3allMTa, a 3aTeM BhIOepHTe KoMaHAy Paspemmrn
HU3MeHeHHUe INana3oHoB. (JTa KoMaH/1a JOCTYIHA, TOJBKO €CIIM JIUCT HE 3aIIUIIEH. )

2.  Haxwmure kaonky Co3aarth.

3. B none Ums BBeAMTE MMS JMAIa30Ha, JOCTYI K KOTOPOMY TPEOYETCS NPEIOCTaBUT.

4. B nose SlyeilkM BBeAUTE 3HAK PAaBHO (=), a 3aT€M BBEIAUTE CCHUIKY MJIM BBUICIHMTE JUAIa30H
SYEeK.

5. B mone Ilapoas quana3oHa BBEIUTE MApOJIb s JOCTYIIA K JUANa30HYy.

[Taponb 3amaBaTh HEe 00s3aTENBHO, HO €CJIM Mapojb He OyaeT 3a/aH, 000N MOJIb30BaTENb

CMOJKET U3MEHSTD 3TU SYCHKHU.

6. Haxmure kaonky Paspemennss, a 3aTeM KHONKY J100aBHTh.

7. Halimure W BBIIENUTE MONbL30BATENEH, KOTOPBHIM TpPeOyeTcs MPEmOCTaBUTh AOCTYH. UTOOBI
BBIJICJINTh HECKOJIBKO MOJIb30BaTelIel, MOCIEA0BATENIbHO IIETKHUTE UX UMEHA, YAECpKUBas HaXaToOU
knasumry CTRL.

8.  /lma pasa naxmute knonky OK u, eciu 6yaeT npeaioKeHo, BBEAUTE HapoJlb EIle pas.

9. TIloBTOopMTE NIpeABIAYIIME LIATU IS BCEX AMAIa30HOB, K KOTOPHIM TPEOYyeTCS HPENOCTABHTH
JOCTYIL.

10. Yro6bl COXpaHUTH OTAEIBHYIO 3alMCh AMANA30HOB M IOJL30BATENEH, YCTAHOBHTE (IIa)koK
BcraBuTh CBeleHUs 0 pa3pellieHUsiX B HOBYI0 KHUTY B JIMAJIOTOBOM OKHE Pa3pemiMTs u3MeHeHue
AHANIA30HOB.

11. 3BammTHTe NMCT: HAKMUTE B JUAIOrOBOM OKHE Pa3peliMTh H3MeHeHHe AMANA30HOB KHOIKY
3a1MTHUTH JIUCT.

12. B guanoroBoM OKHe 3amIMTA JMCTA YCTAHOBHMTE (IAKOK 3AIMMTHTHL JHCT M COAEPKHMOE
3alUIAeMbIX siYeeK, BBEJAUTE Mapoib IS 3allUThI JucTa, HaxmuTe KHONKy OK u emie pa3 BBeauTe
MapoJib sl OATBEPKACHUSI.

[Mpumeyanue Ilaponp nns nucta HEOOXOAUM, YTOOBI 3alpPETUTh JPYTUM IOJIH30BATEISIM
M3MEHEHHE 33/IaHHbIX IUaNa3oHOB. Y0eauTeCch, YTO BBIOPAH Mapolib, KOTOPBIHM JeTKO 3alIOMHUTH, TaK
KaK €eclM Mapojib OydeT yTepsiH, MOJy4YuTh JOCTYN K 3alllMIICHHBIM 3JIEMEHTaM JIUCTa Oyaer
HEBO3MOKHO.

3aganme 11

Pa3pemnre qoctyn K Balllei KHUTE OMPEAEIEHHBIM NI0JIb30BATENSIM.

3amura 3JeMEHTOB KHUTH U (halIoB

3ammra 3J€MEHTOB KHUTH
1. B menro CepBHC yKaKKMTE Ha MYHKT 3aIUTA, a 3aT€M BBHIOEPUTE KOMAHIy 3aIMTHTH KHUTY.

2. BrInosiHUTE OTHO WM HECKOJIBKO CIEAYIOIIUX JEHCTBUI:

YTOOBI 3AIUTUTH CTPYKTYPY KHHUTHU JJIS 3ampeTa MepeMenieHus, yIaleHus], CKPBITUS, MOKa3a
WJTU TIEPEMMEHOBAHUS, @ TAKKE BCTABKU HOBBIX JIMCTOB, YCTaHOBUTE (i1axkok CTPYKTYpY;

9TOOBI OJIOKMPOBATh OKHA JJII BOCCTAHOBIEHHUS MX pa3Mepa U PACIOIOKEHHUS MPU KaKIOM
OTKPBITHH KHUTH, YcTaHOBUTE (i1akok OKHa;

9TOOBI HUKTO JIPYTOi HE CMOT CHATH 3aIllUTY C JINCTa, BBEUTE Mapoib, HakMuTe KHOMKY OK, a
3aTEM €IEe pa3 BBEIUTE ATOT MAPOJb JJIsl MOATBEPAKACHUS. 3alIUTUTE SJIEMEHTHI Baliieil KHUTH.

3amuTa o01Iel KHUTH

1. Ecau xHura yxe oOmiasi, U ee TpeOyercs 3allUTUThH MapojeM, 3alpeTUTe OJHOBPEMEHHYIO
paboTy ¢ Hell HECKOJIBKUX MOTh30BaTENeH.
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HucTpykuuu
1) Tlompocure Apyrux Mojb30BaTeNell COXPAHUTH U 3aKPHITh OOILYI0 KHUTY. B IpOTHBHOM ciyuae
UX HECOXPAHEHHBIE JaHHBIC OYAYT YTEPSHBI.

2) Tlocne mpekpamieHUs COBMECTHOM pabOThl Haj KHUIOW JKypHAl W3MEHEHHMIl OyaeT yaajeH.
UToOBl COXpaHUTH KOIHUIO 3TUX CBEJACHHM, HAleyaTalTe JIMCT MU3MCHEHHH WM CKOIMMHUPYHTE €ro B
JIPYTYIO KHUTY.

HucTpykumu
1) B wmenio CepBuc ykaxure Ha nyHkr Menpapjienusi u BoiOepuTe KOMaHIy Bblaeauth
HCIPABJICHUS.

2) B mone mo Bpemenu BbIOepute Bapuant Bee.

3) Cnumume ¢hnaxcku nonb30BaTeIeM U B IUANa3oHE.

4)  Vcranosure draxox BHOCHTH M3MEHEHHsI HA OTAENbHBII JIMCT 1 HaxkmuTe kHonky OK.

5)  BbImoaHHTE OJHO WM HECKOJIBKO CIIEAYIOIIMX TEHCTBHIA:

1.  4TOOBI HameyaraTh JUCT KypHaIa, HAKMUTE KHONKY IleuaTs;

2. 4rTO0BI CKONMPOBATH KYypHAlI B JAPYIYI0 KHWIY, BBIICIUTE SYEHKH, KOTOpbIE TpeOyeTcs
CKONMPOBaTh, HaAXXMUTE KHONKY KommpoBarThb, NepexirouuTeCh B OKHO APYroil KHUTH, BBIJIEINUTE
s4YeiKy, ¢ KOTOpoil TpeOyeTcsi HayaTh BCTaBKY, U HAKMHUTE KHONKY BeTaBUTB.

[Tpumeuanue Tekylyio BEpCHIO KHUTU TaKK€ MOYKHO COXPAaHUTh WJIM HaleuyaTaTh, TaK Kak
3TOT KypHal He OyJIeT OTHOCUTHCS K MOCIeAyoUIMM BepcusiM. Hampumep, aapeca siueek, BKIIOYAS
HOMEpa CTPOK, B CKOIIMPOBAHHOM YpHaJle MOTYT YK€ HE COOTBETCTBOBATH J€HCTBUTEIBHOCTH.

B mento CepBuc BoiOepute komanay Jocetyn k kHure u otkpoiite Bkiaaky [lpaBka.

3. Y6eautech, 4TO BBl €IMHCTBEHHBIM TMOJb30BaTellb B crnucke Mailyl OTKPHIT CJAeAyIIUMHU
N0JIb30BaTeJISIMH.

4.  Cuumume nascox Pa3pemmts COBMECTHBIN JOCTYIL.

5.  Eciu 310T (p1akOK HEMOCTYNEH, HEOOXOAMMO CHayajla OTMEHUTH OOIIMH JOCTYN K KHHIE, a
3aTeM CHSTh 3TOT (IIaXKOK.

HNucTpykuuu
1. Haxwmure xnonky OK, B mMeHI0 CepBHC YKaXUTE Ha MYHKT 3alIMTa U BBHIOEpUTE KOMaHIY
CHaTh 321U Ty 001l KHUTH.

Beenure napons, ecinu oH norpedyercs, u HaxkmuTe kHOonKy OK.

B mento Cepsuc BoiGepute komanay Joeryn k kHure u oTkpoiite Bkiaaky Ilpaska.

Ecnu nosiBuTCs coob11eHne 0 BAMSHUN Ha JPYruX NoJb3oBaTenel, HaKMHUTe KHONKY Jla.

2. Tlpu HeoOXOAMMOCTH YCTAQHOBMTE JAPYIME THIBI 3aIIUTH: TPEJOCTABLTE ONPEIETEHHBIM
II0JIB30BATENAM JIOCTYIl K Juana3oHaM, 3alUTUTE JIMCTHI, 3alIUTUTE DJIEMEHThl KHUTU U 3aJaiTe
MapoJIH JUIsl IPOCMOTPA U U3MEHEHUSI.

3. B mento CepBuc ykadxicume na nynkm 3alUuTa, a 3amem ebloepume Komanoy 3alluTUTh KHUTY
uau 3allUTUTh KHUTY U JaTh OOIIMHA JOCTYII.

4.  Yemanosume ¢nasrcoxk OOmuiA JOCTYII ¢ MCTIPABIEHHUAMHU.

5.  UroObl 00s3aTh APYrHX MOJIB30BATENEH BBOJUTH MApOJIb JUIS MPEKPAICHHs BEIACHUS XKypHasa
M3MEHEHUN WM yaJeHUs] KHUTY U3 OOLIero MoJjib30BaHusl, BBeAUTE napoub B nose IHapoasb, a 3atem
BBEJIUTE €r0 €IIe pa3 JIsl OATBEPHKACHHUS.

6.  Ecmu Gyaer npemiokeHo, COXPaHUTE KHUTY.

IIpumepHbIe 3a1aHUA 1151 JTa00PATOPHBIX PadOT MO AMCHHUILIMHE
Dopmupyemovte komnemenyuu — OK 01-05, OK 09; IIK 1.1-1.4; IIK 2.1-2.7; IIK 3.1-3.4;
IIK 4.1-4.7.
3ananmue 1
Cosznate B MS Excel Tpu Tabmuipl coriacHo AaHHbIM TaOmuIl 1, 2 U 3, B KOTOPBIX pa3MEIICHBI
COOTBETCTBEHHO Pe3y/IbTaThl KBATH(PUKAIMOHHOTO 3K3aMeHa COTPYAHHUKOB moapasaencaus (bamisr n
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Craxx paboThl), NaHHBIE O 3aBUCUMOCTH OayioB, KaTeropuun U TappudHoro koddduuueHra,
3aBUCUMOCTH HaJ0aBKU OT CTa)ka pabOTHI.
Kareropusi cnenmanucra 3aBUCUT OT CyMMbl HaOpaHHBIX Ha KBaJU(HUKAIIMOHHOM HK3aMEHE
0asoB.
Tapudnslii K03 (HUIUEHT 3aBUCUT OT KaTeropuu (CM. Tadbmuiy 2).
Han6aBka 3a cTask 3aBUCUT OT CTaxka paboThI (CM. TaOiuILy 3).
Tabauya 1 — Pe3ynbTaThl KBATM(UKAIIMOHHOTO 9K3aMEeHa

DdUO banmner | Kateropus Tapuuerii CraBka Crax, | Hanbasia Oxuan
kodurment JeT 3a CTax
1 2 3 4 5 6 7 8
Anemun W.P. 85 4
boiikoB M.M. 100 4
Baxkap H.B. 65 5
Berep C. /L. 110 7
I'omon K.JL 90 3
I'pomon T.K. 180 15
Knanos W.I1. 220 20
XKyxos C.1O. 140 8
Tabnuya 2 Tabnuya 3
Baib Kareropus Tapuubrii HanGaBka | Crax, et
KO3 PHUIHeHT 10% <5
151-200 | 8 20% 5-10
101-150 1 7,5 40% >10
50-100 11 5
> 200 Bricmias 10

CraBka = Tapudnsiii koadpunuent * CraBka 1 paspsna;
Oxnanx = CraBka + HanbaBka 3a crax (%) * CraBka.

Co31aTh CBA3aHHBIA AIIEKTPOHHBIN JOKYMEHT: Hcmonb3ys TexHonoruto OLE, Ttabmumy c
pe3yibpTaTaMu pacyeToB M TOCTpoeHHble B mnpuiokeHun MS Excel, rpaduyeckne 0OBEKTHI
HKCHOPTUPOBATH B 10KyMeHT Word.

MeToanka BbINOJIHEHUS.

Pa3mecTuM TabIHIbI ¢ HCXOJHBIMU AaHHBIMU B stueiikax A3:H11 pabouero nucra Excel (puc.
2.1). B Tabnumy 2.3 mo6aBum cronber; «Crtax» (staeiiku J10:J12), B KOTOPOM TpeACTaBUM INKATY
IPAaHUYHBIX 3HAYEHUH cTaka A HayuCIeHWs Hal0aBKM 3a CTaX B (opMe, NPUTOAHOW s
ucnosnb3oBanus pynkuuu BITP.

Paccuutaem cronben «Kareropusi». B sueiiky C4 ¢ momouipto Mactepa ¢yHKuuid (puc. 2.2)
BBeIEM (pOpMYITy:

=ECJIN(B4<50;"-"; ECJIN(U(B4>=50;B4<=100);"I11"; ECJIN(1(B4>100;B4<=150);"1I";
ECJIN(U(B4>150;B4<=200);"1";"Bsictas"))))

Ckonupyem 3Ty Gopmyiny B sueiiku C5:C11.

Paccuurtaem cronben «Tapudusiii koadduimenT:

B sueiiky D4 BBenem dopmyny:

=[TPOCMOTP(C4;$K$4:5K$7;$L.$4:5L$7)
CkonupyeM 31y Gopmyiny B sueiiku D5:D11.
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A | B | c | D | E | F | G | 1 g ] K L

1

| 2 |
Tapupuuiz Crax, |Hagbaexasa Tapupuuit

3 DHO Fannu | Kareropua |mospdunuent | Crasra nET CTaE Omnag Eannu | Kareropus |kosdpdunuent

4 |Awenmu HEP. 35 I 5 4 151-200 1 3

5 |Bofixos ML 100 I 5 4 101-150 i ]
| 6 |Baxap HLB. 65 m 5 5 50-100 m 5

7 |Berep C.A0 110 o 7.5 7 > 200 Bricimaa 10

g Tomon K.JL 20 m 5 2

g I'pomee TE. 180 I 3 15 Crax | Hagbaexa | Crax, net

10 | Eganes HIL 220 Bricmas 10 20 ] 10% <5

11 [Esmos CEO 140 il ] 8 5 200 53-10
112 | 10 40% =10
kEl
14
15

Puc. 1 — Hcxoouvie oannvle 0151 pacuema
AprymMeHTbl hyHKL MM 5'
I
Hur_BblpameuHel 14 =50 ik_] = NoX¥b

SHAYEHHME _ECAM_HMCTHHA I " EH ="

SHa-eHHe_ecni_nokt | ECNM(M{B4 >=50;B4 <=100};"II";ECTi Tef = "m"

= "

MpoOBEpAET, ELINONHAETCA AH YCNOBHE, H BOSERAWAET OAHO 3HAYEHHE, BCNH OHO BbINONHAETCA, H APYIOE

SHa4YeHHE, eCNH HET,

Nor _ewipasenqe NHoB0e 3HIYEHHE MK EblpaseHHE, KOTOpOE NP EeNHMCNEHHMA 38T

sHaqeHHe MCTHHA Hnn NoXE.,

CNpagka No 3ToA deyHELHK 3HaqeHHE: ITT Ok I

OTMEHE

Puc. 2 — Oxkno «Macmepa ynxkyuiiy

Paccuurtaem cronder; «CtaBkay:

B siueiixy E4 BBenem dpopmyny: =§B$14*D4 (B siuetiky B14 BHeceHo 3HaueHHE cTaBKH 1

paspsna, cMm. puc. 2.3).
Ckonupyem 3Ty Gopmyiny B sueiiku ES:E11.
Paccunraem cronben «HanbaBka 3a ctax»:
B sueiiky G4 BBenem gopmyny:
=BIIP(F4; $J$9: $K$12;2)
CkonupyeM 31y Gopmyiny B sueiiku G5:G11.
Paccunraem cronben «Oxnan»:

B sueiiky H4 BBenem dpopmyny: =E4+G4*E4. Cxonupyem 31y popmyiy B sueiiku H5:H11.

B siaeiike H13 paccunrtaem oOuuit hoH 3apabOTHOM TUIATHI IO OTACITY:

= CYMM(H4:H11)

B sueiikax H14:H16 paccuntaem honza 3apaboTHOI MIaThl O KaXKJ0M KaTeropuu:

ITo | kareropun: =CYMMECJIU($C$4:$C$11;G14;H4:H11)

ITo Il kareropun: =CYMMECJIN($C$4:3C$11;G15;H4:H11)

ITo 111 xkateropun: =CYMMECJIN($C$4:$CS$11;G16;H4:H11)

ITo Beicmreit kateropun: =CYMMECJIA($C$4:$C$11;G17;H4:H11)

3aroIHeHHAs Ta6n1/1ua C pe3yJibTaTaMU paCdCTOB MPCACTABJICHA HAa PUC. 3.
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A | B [ ¢ | D | E | F | 6 [ H |
1
| 2 ]
Tapuduri Crtax, |Hagbaexaz=a
3 DHO Eamnw | Fateropua |xosdduunent | Craska neT CTAX Cienag
4 |Anemmu H P 35 T 5 325000 4 10,00%]| 357500
5 |Eokkos W W 100 T 5 325000 4 10,00%| 357500
E |Paxap HL.E. 65 T 5 325000 5 20,00%) 290000
7 |Berep C. 11 110 I 7.5 487500 7 20,00%| 585000
8 [Tomon K.IL a0 T 5 325000 3 10,00%]| 357500
g (Tpomos TE. 180 I 520000 15 40,00% | 728000
10 | Fpanee ILIL 220 Brican 10 650000 20 40,00% | 510000
11 | F3peoe CED. 140 T 75 487500 B 20,00% | 585000
12 |
13 Mrara: 4270500
14 | Crasra 1 pasp. | 65000 kToro no kaTeropuAm I 728000
| 15 | I 1170000
| 16 | Il 1452500
|17 | Bricwan 910000
1

Puc. 3 — Pesynemamul pacuemos

OtpaszuM rpaduuecKkd COOTHOIICHHE pa3Mepa CTaBKM M OKJIaga KaXKIOro COTpyaHHKaA. Jlis
3TOr0 BOCHOJIB3YEMCSI MACTEPOM JUarpamm, BeIOpaB Tul guarpammsl — «I'paduk» (cM. puc. 4).

3apa6oTHas nnaTta no nogpasaeneHuno —&— CraBka
—#— Oxnapn

1000000
900000 -
800000 -
700000 -
600000 -
500000 -
400000 -

——— o —— *

300000 -
200000 -

100000 -

0 T T T T T T T ]
AneuwvH N.P. BoiikoB MM. Bakap H.B. BetepC.l. Tomon KJI. TpomoBT.K. XpaHoBW.MN. >ykos C.lO.

Puc. 4 — Ceedenus o 3apabommnoii niame
CocTraBrM OTYETHYIO BEAOMOCTb 1O mojpasaenenuto. s storo co3naaum nokyment Word, B
KOTOpOM IIepeHeceM JaHHble w3 Taommmbl Excel, manpumep, ®UO corpynumka, CraBka, Okiaj,
o0ecreynB TUHAMUYECKYIO CBSI3b.
Bhauare, B siueiikax A20:D27 chopmupyem Tabiuily ¢ STUMH TaHHBIMH (pHC. 5).
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Puc. 5 — Tabruya ¢ oannvimu 05t omuemnou
6edomocmu
(6 pesicume Ghopmyn u 8 pevxicume 3HaA4eHuUll)

A | B c | A | B | ¢ D |
18 18
139 DHOD Kareropua | Craera Opnag 19 DHO Kareropua| Craswa Omnag
20 | Amemug HP. |=C4 =E4 =H4 20 | Amenmum TP T 325000 357500
21 |Bofizos M. [=C5 =E5 =H5 21 |Bodros WL T 325000 357500
22 |Baxap HE. =C6 =E6 =HE 22 |Bavap HEB. I 326000 390000
23 |Berep C. 1. =7 =E7 =H7 23 |Berep C. 1. I 487500 A55000
24 [Tomon K JL =5 =FE8 =H3 24 \Tomon E.IL I 325000 357500
25 Tpomor TE.  |=C9 =E4 =H3 25 Tpomos TE. I 520000 728000
26 [ Epames HIL  |=C10 =E10 =H10 26 | Fpanes HIL Bricimas 550000 910000
27 | EyEoe CHO. =11 =E11 =H11 27 | Eywor C IO I 487500 535000

Hanee BwimenuMm 53Ty Tabauny W ckomupyeM ee B Oydep obmena (Mento IlpaBka —
Komupogarts). Ilepeiinem B nokyment Word. B menro [IpaBka BeiOepem nmyHKT CrnienpalibHasi BCTaBKa
— Cas3ats — Jluct MS Excel (O6bekt) — OK (cMm. puc. 6).

CneynansHan BCTABKA

McToyHKE: MKcT Microsoft Office Excel

MMeT1IR19C1 i R27C4

i+ BCTaEMTE:

. CEQ3aTh:

ESYNETAT

Mk

2%

(0],

NMucT Microsoft Office Excel (obtekT)
TekcT & hopmate RTF

HedopMaTHPOEAHHEIR TEKCT

PHcyHOE (MeTadann Windows)
TOYEYHEIR PHCYHOR

MeTachain Windows (EMF

OTHMEHA

BrTaeka cogepuMoro Bythepa oOMEHa KaK TEKCTA B

k.
.{é thopmaTe HTML,

™ B Enae sHauka

Puc. 6 — Oxno «Cneyuanvras ecmaskay
B pesynbrare Tabnuia ¢ m1aHHBIMUA Oy/IeT BCTABJICHA C IMHAMHYECKOU CBsi3biO B [lepelimem B
nokymeHnt Word. DTo 3Ha4MT, YTO BCEe M3MEHECHHUs, BHOCHMBIC B JaHHbIe, pasMmenieHubie B MS Excel
OyIyT aBTOMAaTHYECKH OTPAXKATHCS B CO3/IAHHON OTUETHON BEIOMOCTH.
AHaJOTUYHBIM 00pa30M MOXKHO BCTaBUTh B OTUETHYIO BEIOMOCTh U TOCTPOEHHBIN rpaduk.
@parMeHT OTYETHON BEIOMOCTH MPEICTABJIEH HA pUC. 7.

OTye THAA BeJOBMOCTE IO JL0 TP A% e e HHED

Jdecr moswem SLoNL CONPOSOIENEREHLE MK

FHO Kareropers| CTaEEs OEmmam
Amerrer T I F2E000 TS
Engrne ML I 2S00 WIS
EBarip HLE. ol IS0 FO0000
Ewrep O] 11 LET SO0 SES000
Tomroes B T1. I ITS000 ITSM
Tporoe TE. I SO0 12000
Fmaeoe HII | Becums A0 210000
EoEnE C 10, II L7 500 55000
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MS Excel (puc. 1).
A

EEPEEDT H3A Nnata no No jpas enseHK|ED

== T3ma
—&— Ok nag

AreusH P, BEofkoe MM, Baksp HGEB.

ExrepC 0. MoweH EN, Mpowee TE,

nn.

HoamHoe Hyroe CLUHL,

Jdact smoscem GLIme conposodumenthiil maxem u engodnif

Puc. 7 — ®paemenm omuemnoti seoomocmu

3aganue 2
B MS Excel cymiecTByeT BO3MOKHOCTh KOHCOIMOAUUU TaHHBIX (00bEANHEHNUS) U3 PA3THYHBIX
MCTOYHHUKOB Ha OJHOM paboueM mucrte. [Ipu KoHCOmMMmanum ogHa sUeika pe3yabTHPYIOLIETO JINCTA
CBsI3aHA C HECKOJIbKUMHU STYCHKaMH. 3HAYCHUE TAKOH SIUCHKU BBIYMCIISICTCS HA OCHOBE 3HAUCHH STUYCCK,
C KOTOPBIMHU OHA CBSI3aHA.
3aoanue 1. Hzyuume gozmosicnocmu konconudayuu oannvix ¢ MS Excel.

e CoznaiiTe TpU OJHOTUIIHBIE TAOIUIBI 10 00pa3lly Ha OAHOM JINCTE WIJIM Ha Pa3HbIX

JIUCTax

1 ATTecTtaunoHHas eegomocTb Ne 1

2

B

c

D

E F G H

J

K

M

ATTecTaunoHHaa segomocTb Ne 2

N ]

PIQR
ATTecTaunoHHan segomocTb Ne 3

S

T

© , © , © ,
=« |E| £(5/2 |5 ERHHEEE N EHHEEE
= e E|l B |8 Ex|8 s E|E|8|Ex| o = e ElEI8Es|w
= o = 8 © 3 = = o o= 8 © 37 = = o @ | = 8 © 37 =
S || & |28/ 58|Z S E|s|e|5®|z :S |E|g|e|5e|z
e o 5 'E' s § b 8 o & 'E' s § b e o 5 'g' s § =

. = = e = 8‘ = = 4 = 8' = = hd = 8-

4 AxkumoBa 5 5] 5 5 AkumoBa 4 5] 4 5 AkumoBa 4 4] 5 4

5  AHMCKMOB 4 5| 4 4 AHNCHUMOB 4 5] 4 4 AHUCKMMOB 4 5] 4 4

6 banaer 3 50 5 4 Banaes 3 4 5 3 Banaes 3 4 4 3

7 bopeee 3 3 2 3 Bopeee 3 3 2 3 Bopeee 2 3 2 3

8 BbopkyT 4 5 3 5 Bopkyt 4 5] 3 4 Bopkyt 4 5] 3 5

9 BopoHoea 4 4 4 4 BopoHoea 5 4] 4 4 BopoHoea 4] 3| 4 3

10 Bopowwnoe 4 5 4 4 Bopowwnos 4 5] 4 4 Bopowunos 4] 5] 4 4

11 VeaHoB 3 4] 4 4 NeaHoB 4 5] 4 4 NeaHoe 3 4] 4 4

12 [Monos 4 5] 5 5 Monos 4 5] 4 4 Monos 4 5] 5 5

13 llepbakoea 5 4 4 4 lllepbakoea 4] 4] 3 4 llepbakoea 4 4] 5 5

Puc. 1 Obpazey mabauy ons Koncoauoayuu

e [loacumraiite cpeqHuii 6ayl CTyI€HTA MO TEKYIIEeH aTTeCTalluH.
e [IpoBenute KOHCONMMUIALUIO 3-X TaOIMIl ATTECTAIIMK B OJHY C BBIYMCIIEHUEM CPEHEro Oasuia
M0 KaXJIOMY MPEAMETY U Pa3MECTHTE KOHCOJUIUPOBAHHYIO TaOnuIly Ha nucte KoHconumaums, s

qero:
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— IepeUauTe Ha YKUCTHIM JINCT B KHUIC U YCTAHOBUTE MAapKep MBIIIN B JIEBBIA BEPXHUU yroJl

OyyIiei TaOIuIsI,

— Hananenu JlanHble BeiOepute Konconmaanus,
— B okHe Koncommnamus (puc. 2) ycranosute 3HaucHne @ynknuu — Cpennee;

F

KoHCconMaaUumMa

DYHELMA:

CpenHee IEI

Cooinka:

CnMook AMana3oHos:

'NaHHBIE ANA KoHCONMASLWAK' 1 $0583:8T513

'NaHHEIE ANA KoHCOMMAaW' | $A53: 8F 513 =
[aHHEIE 8NA KoHCoMMOawM' | SHE3:8MS513

P[] |
| Aobaeurs |

NobaEnTh

Al ¥Yaanite
Mcnone30BaTe E KAYECTEE MMEH
MOAMHMCH BEPXHEN CTPOKK
3H@YEHWA Nesoro cronbua [¥]\CoznasaTh CBASM C MCHOAHEIMA AaHHEMA !
[ Ok ] [ 3aKphITE ]

Puc. 2 Jluanozosoe oxno Konconuoayus

— mnepeitnure B cTpoky Ccblika, 3aTeM BbIIEINTE Ha jaucte JaHHbIe M/ KOHCOTUAALUM
BCIO 0051acTh 1 TaONuUIIbI, BKIIIOYAs 3ar0JIOBKH TaONULIbI (HO He Hazsanue madauysl). HaxMUTE KHOTIKY
Job6aBuTh. 3areM BbIgeNHUTe TAOMMIy 2 W CHOBa HaxxMuTe KHONKY Jlo6aBuTh. 3atem Tabmuiy 3 -
Job6aButh. YcranoBure ¢iaxku B okHax [loanucu BepxHeii ctpoku, 3HaueHHe BePXHero cToJidua,
9TOOBI MCIIOIH30BATh MOJITMCH TA0JIUIl B KAUECTBE MOANMKMCEH K HOBOW KOHCOJIUJIMPOBAHHON Ta0JHIIe.
[ToctaBbTe Quiaskok B okHe Co3maBaTh CBSI3M ¢ MCXOAHBIMH JAHHBIMH JUIS TOTO, YTOOBI JIF0OOE
W3MEHCHHE B HCXOJHBIX TAOJIUIAX MPUBOJIMIO K aBTOMATUYECKOMY MEPECUETy B KOHCOIUTUPOBAHHOM

tabaune. Haxxmure OK;

— OOparutre BHUMaHHE Ha KHONKH CBOPAYMBAHUS M Pa3BOPAYMBAHUS CTPYKTYpPbI, KOTOpHIE

MOABHIIUCH CJICBA OT Ta6J'II/II_U>I.

— Hacrpolite npencraBieHre YUCIOBBIX JIAHHBIX B

KOHCOJIMJAMPOBAHHOW  TabmuIIe.

Ycranosute Yucnooii popmam ¢ 0OJJHUM 3HAKOM TocIie 3arsToi. (manens [aBnas - Yucsio)
— Ilpumenute napameTpsl (GopMaTUpoBaHMsS K Tabiauie (yCTaHOBUTE TpaHMIIbI TaOJUIIBI,

oopmuTte manky) (puc. 3).
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1 =
+ | 5 Axumosa 43 47 47 47 46
+ 9 AHUCHMOB 4.0 5.0 4.0 4.0 43
+ 13 Banaes 3.0 43 4.7 33 3.8
-+ 17 Bopees 2,7 3.0 2.0 3.0 2.7
1+ | 21 Bopryt 4.0 5.0 3.0 4.7 4.2
1+| | 25 Boponosa 43 3.7 4.0 37 39
+| | 29 Bopowwunos 4.0 5.0 4.0 4.0 43
+| | 33 Meanos 3.3 43 4.0 4.0 3.9
\+| | 37 Monos 4.0 5.0 4.7 4.7 4.6
+| | 41 lepbakoea 4.3 4.0 4.0 43 42
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Puc. 3 Konconuouposannas mabauya
3ananue 3

[TocTpoiiTe KpyroByr JaMarpaMMmy TIO CpPEIHMM OajjaM CTYACHTOB 32 CECCHIO
KOHCOJIMTUPOBAHHOM TaOIHIIBI.

CoxpaHuTe pe3yNbTaThl MPOICTAHHON PabOTHI B CBOSH Mamke

Beimonnenue npoekra: «[lonroroBka ordyera «Ilokazateny BbITyCKa MOJIOYHOW MPOTYKIIAN)
cpeacreamu MS Excel»

[TpoBenuTe KOHCONMIAIMIO JAaHHBIX TIOKa3aTeneld BBIIYCKa MOJIOUHOW MPOAYKIUH 32
HECKOJIbKO JIET B OJIHOM Tabmule.

1. Cosmaiite HOBbIH mokymeHT EXcel Momounsiii kombOunar. Ha nmcte 1 cospaiite
tabsuiy Beimyck Mostounoit nmpoaykiuu 3a 2006 rox (B iutpax) (puc. 1).
) A | B | C | D | E | F | &
1 Beinyck mono4Hoi npoaykuun 3a 2006 rop
2 |HAaMMeHOBaHHe 1ke 2 KB 3 KB 4 kB "mr;'}'ﬂ'm Ha cyMuy
3 |cMETaHa 200 a00 340 320
4 |Monoko 700 GO0 aa0 S00
5 |kedMp 900 370 750 750
6 |CNHEEM 300 260 540 450
7 |pAmeHks 200 GO0 B0 ka0
=]

Puc. 1. Beinyck monounoti npooykyuu 3a 2006 200
2. Ha nucre 2 co3maiite Boimyck momounoit npoaykuuu 3a 2007 roa (puc. 2.). Tak kak
3arojIOBKU CTOJOLOB U CTPOK OOBEOUHSEMBIX TAONHUIl JOJDKHBI MOJHOCTHIO COBMAaTh, TO JIy4Ile
CKONMPOBATh CTPYKTYpPY TaOJHIBl C MEPBOrO JINCTA HA BTOPOM JIMCT U 3AMOJHUTH 3TY CTPYKTYpPY
HOBBIMHU JaHHBIMHU.

A | B | C | D | E | F |
1 Beinyck mono4Hoi npoaykumuun za 2007 rop
Z |HaHMeHOBaHHe 1ke 2 KB J KB 4 ke "mr:;m Ha cyMuMy
3 |cMmeTaHa 450 ROO 450 &00
4  |Monokg 800 750 500 500
5 |kedup 1000 ==l 500 ka0
& |CAHERM 400 350 ka0 570
7 |pAmeHka 60 570 400 700
=
Puc. 2. Beinyck monounoii npooykyuu 3a 2007 200
3. Ha nucte 3 cosnaiite «IIpaiic-mucT mpoayKInyd MOJIOYHOTO KoMOUHaTa» (puc. 3.).
A | B | C |
1 Mpaic-nuct
2 |nanmenopanne | BeHa 31 AEH
HTP efeHHLa
3 |cMmetaHa 25 pyh.
4  |Mmonoko 15 pyh.
5 |kedup 17 pyh.
& |CNUEKM 22 pyh.
7 |pAKeHka 20 pyh.
Puc. 3. Ilpaiic-nucm npooykyuu Moi04Ho2o kKomouHama
4, [Tpu momomu Gpyakimu CyMM mocuMTaiTe CTpoku MTOro 3a rom s KaXJaoro BHJIA
npoaykuuu Ha 1 u 2 nucrax.
S. Hcnonp3ys naHHble mpaiic-nmucTa nojacuuTaiire cronden Ha cymmy B 06enx tadnuiax.

JInst 5TOro yCcTaHOBUTE KYpCOB B MYCTYIO sideliky crondua Ha cymmy, coznmaiite hopmymny = Utoro 3a
rog * Llena 3a 1 murp. Hampumep, mist staeiiku G3 mepBoi TaONWIBI HY)KHO BBECTH (GopMmyiy =
F3*JIuct3.B3. (hopmyna esooumca npu nomowyu moiwu) I'oToBYI0 GOPMYITY MOKHO CKOITUPOBATH JIS
OCTaBIIMXCSI CTPOK TaOJIHUIIBI.
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6. Ha nucte 4 mocuwmraiite CpenHue mokaszarenu Bblmycka mpoxykiuu 3a 2006-2007
rojpl. /{7 yero npoBeauTe KOHCOINIALNIO JAHHBIX MEPBBIX JBYX TaOJINULI.

7. N3menuTe kommyecTBO BhITycka Mojioka B 1 kBaprane 2006 rona na 0. [IpoBepsTe, Kak
M3MEHWINCh pacuéThl B UTOTOBOM Ta0IHULE.

8. [TocTpoiiTe rucTorpaMMy M KpYroBYIO JHarpaMMbl IO MTOTOBOW Tabiuie. BcraBbre
Ha3BaHUe B 00JacTh AUarpaMMsl, JereHay. B rucrorpaMMe noanummTe ocu KOOpIUHaT.

9. CraiiTe oT4eT 0 MPOJICTAaHHON padOTe MPEIoaaBaTEIIIO.

IIpuMepHBIe TeCTOBbIE BONPOCHI MO JMCHHUILIUHE
@opmupyemote komnemenyuu — OK 01-05, OK 09; IIK 1.1-1.4; IIK 2.1-2.7; IIK 3.1-3.4;
IIK 4.1-4.7.
1. Kakue 3 TeXHUYECKUX JOCTUKEHHSI COCTABIISAIOT OCHOBY coBpeMeHHbIX MT? Brinummre
COOTBETCTBYIOIIIME HOMEpA:!
1. cpeacTBa HaKOIUICHUST HHPOPMALIUU
. BO3MO’XHOCTh aBTOMaTU3UPOBaHHON 00paboTKu nHpopmaiuu ¢ nomoiisio [1K
. pa3BUTHUE CPEICTB CBSI3U
. Pa3BUTHE CPEJICTB MEPEABUKEHUS
. Pa3BUTHE JIOKAIBHBIX CETEMN
. pa3BUTHE TT00ATBHBIX CeTEH
. Pa3BUTHE MUIIYIIIUX MAITHHOK
. Pa3BUTHE MUKPOIPOLIECCOPHON TEXHUKH
. pa3BUTHUE CPEJCTB YIPABJICHUS B Pa3IMUHBIX CPepax MPOU3BOACTBA U OOLIECTBEHHOM KU3HU
2. Onpenenute crpareruto BHeapenus UKT:
[IpoBecTr NOKaNBHYIO MOACPHHU3AIMIO METOIOB PA0OTHI + pacpeenuTh (QYHKIIMH MEXITY
TEXHUYECKUMHU pabOTHUKAMU (OIepaTopaMu) U CIIeUATNCTaMU + Ha4aTh Pa3BUTHE
KOMMYHUKaUH
3. HazoBwute 310 cBoticTBO UUT: « ... - 3T0 paborta B nuamoroBoM pexxume ¢ [TK».
4. PexxuM 00pabOTKM JaHHBIX, TPU KOTOPOM JIaHHBIE HAaKAIUTMBAIOTCS HA BHEITHEM HOCHTEJIE,
Ha3bIBACTCS:
PEXUM peaibHOTO BPEMEHU
1. pesxuM pas3zeneHus BO BpEMEHU
2. MaKeTHBIN pexXUM
5. CUMIUIEKCHBIM METO/I0M Tlepeaun MHPOPMALUU Ha3bIBAIOT
1. meron nepeaauu wiv npuéMa JaHHBIX TOJIBKO B OJIHOM HalpaBiIeHUH
2. MeToJl oNepeMEeHHOM nepeaun U npuéMa HHGpopMauu
3. MEeTOJ1 OJTHOBPEMEHHOM nepenayu v npuéma nHpopmanuu
6. TekcTOBBIN peJaKkTop - Mporpamma, peHa3HauYeHHas JJIs. . .
1. co3panus, perakTupoBaHUs U (HOPMATHPOBAHUS TEKCTOBOW MH(OpMaLINN;
2. paboThI ¢ U300paKEHUSAMH B IIPOLIECCE CO3/IaHUS UTPOBBIX ITPOrpPamMM;
3. ynpasnenue pecypcamu 1K npu co3ganum 10KyMeHTOB;
4. aBTOMaTH4ECKOI0 IEPEBOJIA C CUMBOJIBHBIX SI3bIKOB B MAILIMHHBIE KOJBI;.

O 0NN B~ Wi

7. B psany "cumBon" - ... - "ctpoka" - "(hparmMeHT TekcTa" MpomnyIeHo:
1. "cimoBo";
2. "aO3ar";
3 n "n.
. "cTpanumna";
4. "teker".

8. K uncity ocHOBHBIX (DYHKIIMI TEKCTOBOTO PEAAKTOPa OTHOCSATCS:
1. xonmupoBaHue, epeMellleHne, YHUUTOKEHHE U COPTUPOBKA (PparMeHTOB TEKCTa;
2. co3paHMe, peJaKTHPOBAHNUE, COXPAHEHUE U M1€YaTh TEKCTOB;
3. crporoe coOaroAeHNE IPaBONUCAHHUS;
4. aBTomaruyeckas 00paboTka MH(pOpMAIMH, PEACTABICHHON B TEKCTOBBIX (haiinax.
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9. Kypcop - 3T0

1. yCTpoiCTBO BBOJIa TEKCTOBOM MH(MOpMAITUH;

2. KJIaBUIIa HA KJIaBUATYPE;

3. HaMMEHbIUH 3JIEMEHT OTOOpaKEHUS HA DKPAHE;

4. MeTKa Ha 9KpaHe MOHHUTOpA, YKa3bIBAIOIIasl MO3UINIO0, B KOTOPOH OyeT oToOpakeH
BBOJIMMBIHA

C KJIaBHATypBbI.
10. Ilpu Habope TeKcTa OJTHO CIOBO OT JPYTOro OTIACNSETCSA:

1. ToukoIl;

2. npobenom;

3. 3aIATOoH;

4. ITBOETOYHEM.
11. C moMonIp0 KOMIBIOTEPA TEKCTOBYIO MH(DOPMAIIMIO MOXKHO:

1. XpaHuUTh, Moy4aTh U 00padaTHIBATH:

2. TOJIBKO XpaHUTb;

3. TOJIBKO MOJy4aTh;
12. PenakTrpoBaHue TEKCTa MPEACTABIAET COOON:

1. mpouecc BHECEHUSI N3BMEHEHHI B UMEIOILIUNCS TEKCT;

2. mpoueaypy COXpaHEHHUs TEKCTa Ha JINCKE B BUJIE TEKCTOBOTO (aiina;

3. mporecc nepenayn TeKCTOBOM HHPOPMAIINH 110 KOMITBIOTEPHOI CeTH;

4. mpoueaypy CUMTHIBAHUS C BHEILIHErO 3alIOMHHAIOIIET0 YCTPOICTBA paHee CO3JaHHOTO
TEKCTa.
13. Kakas onepanusi He IpUMEHSETCs ISl peJaKTUPOBAaHUS TEKCTa!

1. meyath TEKcTA;

2. ynajeHHe B TEKCTE HEBEPHO HAOpaHHOI'O CUMBOJIA;

3. BCTaBKa IMPOITYLIEHHOIO CUMBOJIA;

4. 3ameHa HEBEpHO HAOPAHHOTO CUMBOJIA;
14. Ilponienypa aBToMaTruecKoro ¢opMaTUPOBaHUS TEKCTA MPEAyCMaTPUBAECT:

1. 3ammck Tekcra B Oydep;

2. yJalleHHEe TEKCTa;

3. OTMeHY NpebIIyIIeH orepalun, COBEPIICHHON HaJl TEKCTOM;

4. aBTOMAaTUYECKOE PACIHOJIOKEHUE TEKCTA B COOTBETCTBUU C ONPEEICHHBIMH IIPABUIIAMH.
15. B TEeKCTOBOM pefakTope NpH 3aJaHUH apaMETPOB CTPAHMIIBI YCTAHABINBAIOTCS:

1. Tl'apuurypa, pazmep, HaUepTaHUE;

2. Orctyn, UHTEpBa,

3. Ilons, opueHTanus;

4. Ctuap, mabaoH.
16. KonpoBaH#e TEKCTOBOTO ()parMeHTa B TEKCTOBOM PEAAKTOPE MPEAYyCMaTPUBAET B MIEPBYIO
ouepe.b:

1. ykazaHue MO3UIIMU, HAUWHAs C KOTOPOU JOJKEH KOMUPOBATHCS O0BEKT;

2. BBIJEJIICHUE KOMUPYEMOTO (pparMeHTa;

3. BBIOOP COOTBETCTBYIOIIETO MMYHKTa MEHIO;

4. OTKpBITHE HOBOTO TEKCTOBOTO OKHA.
17. Tlouck cioBa B TEKCTE MO 33JaHHOMY 00pas3Ily SBISETCS MPOIECCOM:

1. oOpabGoTku uHpopManuy;

2. XpaHeHus: ”HPOpMAIIH;

3. mepenauu uHGOpPMaLUK;

4. yHUUYTOXEHUE HHPOPMAIIHH.
18. 3akoHUMTE TPEAIOKEHUE:

«[lepepaboTka napopmannuu Ha 6a3e KOMIBIOTEPHBIX BEIYUCIUTEIBHBIX CHCTEM HA3bIBACTCSI

cee D
19. Ynopsimounte dTamnbl pa3BUTHS HOBBIX HH(GOPMAIIMOHHBIX TEXHOJIOTHIL:
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. «Bocxon Hagexm»
. «KotnoBrHa pazoyapoBaHUi»
. «IInaro mpoxykTUBHOCTHY
. «ITuk 3aBBIIICHHBIX OKUAHUN»
5. «IlogbEM KHU3HECTOMKOCTH
20. U3 cicka TexXHOoJIOTHi BIOEpUTE MH(POPMAIIMOHHBIE TEXHOJIOTHH:
1. IpOM3BOJACTBO KOPOBBHETO MOJIOKA.
2. MOATOTOBKA MOYBbI K IOCEBY SIPOBBIX.
3. mouck MHQpOPMAITUH O 3aMYacTIX Ha TPY30BUKU
4. moAroTOBKa TPYJI0BOTO JOTOBOpA
5. 3a04HOE 00y4YeHHE YKOHOMHICTOB
21. Kakue 3 TeXHUYECKUX JTOCTHXKEHHUSI COCTABIISIIOT OCHOBY cOBpeMeHHbIX MT? Boinummre
COOTBETCTBYIOILIIME HOMEpA:
. CpeJlICTBa HaKOIIeHUs HH(OpMaLIUU
. BO3MOXKHOCTh aBTOMAaTU3UPOBAaHHON 00paboTKu nHpopmarmu ¢ nomomrsio 11K
. pa3BUTHUE CPEJCTB CBS3U
. pa3BUTHUE CPEICTB MEPEABUKECHUS
. pa3BUTHE JIOKAJIBHBIX ceTel
. pa3BHUTHE II100aTBHBIX CETEH
. Pa3BUTHE MUIIYIIUX MAITUHOK
. pa3BUTHE MUKPOIIPOLIECCOPHON TEXHUKHU
. pa3BUTHUE CPEJCTB YIIPABJICHHUS B PA3IMUHBIX cepax MPOU3BOACTBA U OOIIECTBEHHOMN KU3HU
22. Onpenenure crpateruto BHeapenus UKT:
[TpoBecTu JIOKaIbHYIO MOACPHU3ALINIO METOIOB PA0OTHI + pacpenenuTh QYHKIUU MEXTY
TEXHUYECKUMHU pabOTHUKAMHU (OIepaTopaMu) U ClieUallCcTaMu + HauaTh pa3BUTHE

AW N —

O 00 1 N DN K W —

KOMMYHUKaIUN
23. HazoBute 310 cBotictBOo UT: « ... - 31O pabota B quanmoroBom pexxume ¢ [TK».
24. Pexxum 00paOOTKM TaHHBIX, P KOTOPOM JaHHbIE HAKAIJIMBAIOTCS Ha BHEILIHEM HOCUTEIIE,
Ha3bIBACTCS:

1. pexuM pearsbHOro BpeMeHH
2. pexuM pa3ziesieHus] BO BpeMEHU
3. MaKkeTHBIN peKuM
25. CUMIIIEKCHBIM METOJIOM Nepeaadu HHPOpMaIluu Ha3bIBAIOT
1. MeTox nepeaayn UK NprUEéMa JaHHBIX TOJIBKO B OJIHOM HalpaBJIeHUN
2. MeTo/1 IoTIepeMEHHOH Tepeiayn u mpuémMa HHPOpPMauu
3. MeToJ1 OTHOBPEMEHHOM Nepeauu 1 nmpuéMa uHpopmaun
26. IlepeuncnuTe OCHOBHBIE XapaKTEPUCTUKN KOMITBIOTEPHBIX CETEH.
27. OcHOBHass 0COOEHHOCTh KOMITBIOTEPHBIX BUPYCOB 3aKIHOUACTCS:
1. B BOBMOXKHOCTH MIX CAMOTIPOM3BOJILHOTO BHEJIPEHUS B Pa3IMUHbIE O0BEKTHI OTIEPAIIHOHHOMN
CHCTEMBI U CIIOCOOHOCTH CO3/1aBaTh CBOU JyOJIMKATHI;
2. B HEM3MEHHOH CTPYKType MPOTrpaMMHOTO KOJIa ;
3. B M3MeEHsIOUIEHCs CTPYKTYpE IPOrpaMMHOTO KOAIA;
4. B HaJMYUH OTJIMIUTEIBHBIX TIPU3HAKOB
28. Bupychl, HaXoAsIIMeCs B TAMATH U ABJSIONIMECS AaKTUBHBIMU BIUIOTH IO BBIKJIIOUSHHS
KOMITBIOTEPA WJIH TIepe3arpy3Ku OMEePalMOHHON CUCTEMBI SIBIISTFOTCS:
1. crenc-Bupycamuy;
2. pe3UICHTHBIMU;
3. nonuMop(uK-BUPYCAMU;
4. onepaTUBHBIMHU
29. J1ns 60pb0BI ¢ BUPYCaMU HCIIONIB3YIOTCSL:
1. mporpaMMHBIE CpENICTBA;
2. anmaparHble CpeJICTBa;

43



3. mporpaMMHBIE U anmapaTHO-POTPAMMHEIE CPEJICTBA;
4. TEXHUYECKHUE CPEICTBA
30. O6HapyxeHne N3MEHEHUH, BAKIIMHUPOBAHHE IPOTPaMM, HCIIOJIb30BaHHE PE3UIEHTHBIX CTOPOXKEH,
CKaHHPOBAaHUE, IBPUCTUYECKUI1 aHATN3 SBIISIOTCS:
1. MeTogamMu 0OHaApPYKEHUSI BUPYCOB;
2. MeToJlaMU yJaJIeHUs BUPYCOB;
3. MeroaMu MOAU(UKALIUU BUPYCOB;
4. MeToJlaMu CHUCTeMAaTH3alli BUPYCOB
31. Bupyc umeeT clieyronme Mo1yJu:
1. Moz1yJIb MacCUpOBaHUs, MOJYJIb MOJIU(DUKAIINH;
2. MOZYJIb Pa3MHOKEHUSI, MOJTYJIb MOIU(DUKAIIHH,
3. MOJZlyJib BHEJPEHUS, MOIYJIb CIIEKEHUS, MOYJIb BHIIIOJTHEHUS BPEAUTEIbCKUX IEHCTBUH;
4. MonyJb 3apa)K€HMsI, MOAYJIb MACKUPOBAHUS, MOYJIb BBIIIOJIHEHUS BPEAUTEIbCKUX
NeUCTBUHI
32. TenekoMMyHUKaLUs — 3TO. ..
1. obmeHue Mexay JHOABMU Yepe3 TeEeBU3HOHHBIE MOCTHI;
2. oOmIeHHEe MEXIY JIFOJbMU uepe3 TeIe()OHHYIO CETh;
3. oOMeH uHpopMaIueil Ha pacCTOSTHUU C MOMOIIBIO TIOYTOBOM CBSI3U;
4. TeXHUYECKHE CPE/ICTBA Mepeaayr HHPOPMAIIHH.
33. KoMnbroTepHbIE TEIEKOMMYHUKALIUU 3TO. ..
1. coenuHeHME HECKOJIIBKMX KOMIIBIOTEPOB B €UHYIO CETh;
2. mepeHeceHure HH(OpPMAILIMK C OJTHOTO KOMITBIOTEpA HAa IPYTOM C IOMOIIBIO TUCKET;
3. IMCTaHIMOHHAS Tepenavya JaHHBIX C OJIHOTO KOMIIBIOTEpa Ha APYrou;
4. oOMmeH nHpopMaIueit MeKIy MOJIb30BATEISIMU O COCTOSTHUHM pabOThl KOMITBIOTEPA;
34. Cepsep — a710...
1. cereBas mporpaMmma, KOTOpas BeIeT AUAJIOT OJTHOTO MOJIb30BATENS C APYTUM;
2. MOIIHBIA KOMITBIOTEP, K KOTOPOMY TOJKITFOUAIOTCS OCTAIbHBIE KOMITBIOTEPHI,
3. KOMIBIOTEP OTAETHHO B3STOrO MOJIb30BATENs, MOAKIIOYECHHBIN B OOIIYIO CETh;
4 . craHAapT, ONpeneNAIomuil GopMy MPeaCTaBICHHUS U CIIOCO0 MEPECHUIKA COOOIICHHUS.
35. MoxeMm — 310...
1. MomHbBINA KOMIBIOTEP, K KOTOPOMY HOJKIIOYAIOTCS OCTAIbHbIE KOMIIBIOTEPHI;
2. yCTpOHCTBO, mpeoOpasyroliee HUPpPOBbIE CUTHAIIBI KOMIIbIOTEpPA B aHAJIOTOBBIN 1IM(POBOI
CUTHAJ U 00pPATHO;
3. mporpamma, ¢ IOMOIIbI0 KOTOPOH OCYILECTBIIAETCS JUAOT MEXKAY HECKOIbKIUMHU
KOMIIBIOTEPAMU;
4. mepconanpHas DBM, ucnosib3yemas JUIsl OJy4YeHHs U OTIPABKH KOPPECTIOHIEHIUH.
36. CxopocTh Tiepeiaun JaHHBIX — 3TO. ..
1. konmuyectBO MH(pOpPMAIH, TIEpeIaBaeMOil B OJHY CEKYHY;
2. KOJMYeCTBO OalT MH(OpMAIHNH, TIEpeIaBaeMbIX 3a OIHY MUHYTY;
3. KOJIMYECTBO OANUT MH(OpMAINK, NEPEAAHHBIX C OJTHOTO KOMIIbIOTEpA Ha IPYToM;
4. xonuuecTBO OMT MH(OPMALIMH, IIEpEeIaBaeMOM uepe3 MOJEM B €IMHUILY BPEMEHHU.
37. Anpecauus — 370. ..
1. cnoco6 uaeHTuduUKaIu aOOHEHTOB B CETH;
2. azpec cepBepa;
3. TOYTOBBIN aJipec MOIH30BATENS CETH,
4. xonmuuecTBO 060, epechuIaeMoi nH(POpPMAIMK BalllUM MOJEMOM.
38. JlokasibHBIE KOMITBIOTEPHBIE CETH — 3TO. ..
1. ceTb, K KOTOPOH MOAKIIIOYEHBI BCE KOMITBIOTEPHI BAILIEro ropo/ia;
2. ceTh, K KOTOPOU TIOJKITFOUEHBI BCE KOMIIBIOTEPHI Balllel CTPaHHbI;
3. ceTh, K KOTOPO MOJKIIOUYEHBI KOMITBIOTEPHI Ballero opuca, kabnuHera MHOOPMATHKH UITH
OJIHOTO 3JJaHMS;
4. ceTp, K KOTOPOW MOJKIIIOUEHBI BCE KOMIIBIOTEPHI.
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39. CereBoii ananrtep — 3T0...
1. cnenmanbHas mporpamMma, yepe3 KOTOPYIO OCYILECTBIISETCS CBA3b HECKOJIBKHUX
KOMITBIOTEPOB;
2. cllelabHOE aNnapaTHoe CPpeAcTBO I 3 (HEKTUBHOIO B3aUMOJICHCTBUS IEPCOHAIBHBIX
KOMITBIOTEPOB CETH;
3. crenualibHas CUCTEMa yIpaBJIeHHs CETEBBIMU pecypcaMu OOIIEro JA0CTyIa;
4. cucrema oOMeHa nH(popMaen MeXAY pa3IHUYHBIMUA KOMITBIOTEPAMHU.

40. CeTeBbie YEPBU ITO - ...
1. mporpaMMel, pacpoOCTPAHSIOMINECS TOJIBKO MPH MTOMOIIH JIEKTPOHHHOH IOYTHI Yepe3
HNutepner;

2. mporpaMMebl, KOTOPbIE HE U3MEHSIIOT (DailyIbl Ha IMCKaX, a paCIpOCTPAHSIOTCS B
KOMITbIOTEPHOM CETH, IPOHUKAIOT B ONIEPALIMOHHYIO CHCTEMY KOMIIBIOTEPA, HAXOJAT ajipeca
JPYTruX KOMIBIOTEPOB WM MOJIB30BATENEH U PACCHUIAIOT 110 3TUM aJIpecaM CBOM KOIIHH;
3. BpEJOHOCHBIE IPOrpaMMbl, JIEMCTBUS KOTOPBIX 3aKJIK0YAeTCs B CO3/1aHUU cOOEB IIpU
NUTAHUU KOMITBIOTEPA OT 3J1. CETH;

4. mporpaMMbl, KOTOpbIE U3MEHSAIOT (ailyibl Ha TUCKaX, U paclpoOCTPaHSAIOTCS B IIpeaeiax
KOMITBIOTEPA.
41. TIporpamma - KOMIBIOTEPHBIA BUPYC, BCTpauBaeMas B IPOrpaMMHBINA KOMILIEKC U Oe3BpeHast 10
HACTYIUICHHSI OIPEACTIEHHOTO COOBITHS, TIOCIIE KOTOPOTO PEATU3yeTcs €€ MEXaHU3M ...
. «TPOSIHCKUI KOHB»
. Joruygeckast 6omoa
. IporpaMMa-MyTaHT
. BUpYC-HEBUIMMKA
. CTEJIC-BUPYC
42. Tun xommetotepHoii cetn LAN - 310 CeTb
1. nokanbHas
2. rmobanbHas
3. ropojickas
4. 6ecripoBOHAS
43. TTapameTpoMm, 110 KOTOPOMY HeJIb3sl KIIAaCCU(PUIIUPOBATh KOMIIBIOTEPHBIE BUPYCHI SIBIISETCS:
1. 00Bem nmporpamMmmbl
2. cTerneHb ONacHOCTH
3. cpena obuTaHus
4. cnioco0 3apaxxeHus Cpeabl OOMTaHUS
44, KOoOHTUTY MOKET COACPIKATH ...
1. ®HO aBTOpa 1OKyMEHTa
2. naTy co3/aHus JOKYMEHTa
3. mo06oi TeKcT
4. Ha3BaHUE IOKYMEHTa
45. Pa3nuyaroT aHTUBUPYCHBIE IPOTPAMMBI
1. bunbTphI
2. neTtexTopsl Win daru
3. peBU30pHI
4. peruMKaTopsl
46. T1pu xiaccuduranmu 1o BBIJICJISIFOTCS  CTEJIC-BUPYCHI
1. cpene oOuTaHus
2. IeCTPYKTHUBHBIM BO3MOXKHOCTSIM
3. 0COOEHHOCTSIM aIrOpUTMa
4. cioco0y 3apakeHus
47. V3 npeyioKEeHHOro crcka rpadguyeckuMu opMaTaMu sBISIOTCS:
a) TIFF;
0) TXT;

DN D W N =
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B) MPL;
r) JPEG;
1) BMP;

48. KomnbroTep ceTu, NpeIoCTaBIAIONINNA CBOM PECYpPChl HA3bIBACTCS:

1. cepBep

2. CeTeBOM ajanrtep

3. KJIIUEHT
4. HyJIb-MOJIEM

49. CepBep, Ha KOTOPOM HaXOSATCSI COBMECTHO oOpabarbiBaeMbie (aiiibl Win (M) COBMECTHO
UCIIOJIb3yeMbIC TIPOTPAMMBbI HAa3bIBACTCSI:

1. daiinoBeiM

2. cepBep 6a3 JaHHBIX

3. npuHT-cepBep
4. IOYTOBEIN

50. HE cymecTByromuii THI cepBepa B HEPAPXUUECKOM CEeTH:

1. apxuBHBII
2. (aitnoBeIM

3. cepBep 0a3 1aHHBIX

4. IOYTOBBIA

Kpurepun u mkasna ouennBanus (YCTHBIH ONPOC)

Onenka

«OTJIHIHO»

«XOpOoUI0»

«YAOBJICTBOPUTEJIBLHO»

«HEYIAOBJIETBOPUTECJIBHO»

Tewma packpsiTa B
IOJIHOM 00BEME,
BBICKA3bIBAHUS
CBSI3aHHBIE U
JIOTUYHBIE,
HCIIOIb30BaHa
HayJHasl JICKCHKA,
MIPUBE/ICHBI IPUMEPHI.
OTBeTHI JaHbI B
ITOJITHOM O0BEME.

Tema packpsiTa HE B
IIOJIHOM 00BEME,
BBICKA3bIBaHUS B
OCHOBHOM
CBSI3aHHBIC U
JIOTUYHEIE,
HCITI0JIb30BaHa
Hay4yHas JIEKCHKa,
MIPUBE/ICHBI
npuMepsl. OTBETHI
Ha BOIPOCHI JIAHEI HE
B ITIOJTHOM OOBEME.

Tema packpsiTa
HEJ0CTaTOYHO,
BBICKa3bIBaHUs
HECBSI3aHHBIE U
HenornyHele. Hayunas
JIEKCHKA HE
UCIIOJIb30BAHA, HE
IIPUBEIEHBI IPUMEDPBI.
OTBeTHI Ha BOIIPOCHI
3aBUCST OT IIOMOILU CO
CTOPOHBI
IIpenojaBaTels.

Tema He packpsITa.
Jloruka nznoxxenus,
MpUMEPHI, BLIBOABI 1
OTBETHI Ha BOIIPOCHI
OTCYTCTBYIOT.

Kputepun u mkana oueHnBaHus (BbINOJHEHHE MPAKTHYECKHX 3aIaHNH, J1a0OPAaTOPHBIX PadoT)

Onenka
COTJIUIHO» «XO0poIIo» «yJI0BJIETBOPUTEJIBLHO» | «HEYJAOBJIETBOPUTEIbHO»
[lo pemenuto 3amaum | [1o pemienuto | [lo pemenuto 3amaum naH | 3agada HE peuieHa
OaH HpaBI/IHBHBIﬁ 3a1a49u OaH '—IﬂCTH‘IHLIf/i OTBeT, HE | ITIOJJHOCTBIO
OTBET U PA3BEPHYTHIN | MPaBUIIbHBII caellaH BBIBO
BBIBO/] OTBeT, HO HC
cellad BBIBOJI
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Kpurepun u mkajia oneHuBaHus (TeCTUPOBAHUE)

Ywucs10 npaBWIIbHBIX OTBETOB Onenka
90-100% mpaBUIBHBIX OTBETOB OrneHKa «OTIMYHOY
70-89% mpaBUIBHBIX OTBETOB O1ieHKa «XOpOIIOY
51-69% npaBUIBHBIX OTBETOB O1ieHKa «y0BJIETBOPUTEILHOY
Menee 50% npaBuiIbHBIX OTBETOB OneHka «Hey10BIETBOPUTEIILHO

7.4.2. KOMILJIEKT OHEHOUYHBIX CPEJICTB JJIS1 IPOMEKYTOYHON ATTECTALIUA
IIpumepHbIie Bonpocskl kK Au¢GepeHunpoOBaAHHOMY 3a4eTy
Konmponupyemwvie komnemenyuu — OK 01-05, OK 09; IIK 1.1-1.4; IIK 2.1-2.7; IIK 3.1-3.4;
IIK 4.1-4.7.

1. Nudopmauuonnsie Texnojoruu (MUT) B mpodeccnoHanbHOM NesITETLHOCTH: COJIEPKAHHIE
JUCLMIUIMHBL, 33J]a4H, CBA3b ¢ ApyruMu aucuumumHamu. UT: nonsrue, Buabl, Ha3Ha4EHHUE.
HopmaruBHo-1ipaBoBas 6a3a nHbOpMaTUKu U HHPOPMaTH3AIHH.

2. Komnsiotepusbie cuctembl. VIC, Buabl, HazHaueHue. Ctpykrypa MC: TexHrndeckoe, mporpaMMHOE,
nH(OPMaLIMOHHOE, OPTaHU3alMOHHOE, IIPABOBOE 0OECIICUCHHE.

3. IMporpammuoe o6ecnevyenue IK. CucremHoe nporpaMMHoe ofecniedeHue: COCTaB, Ha3HAUCHHE
cucteMHbIX Iporpamm. Ilpukiagnoe nporpaMMHoe od0ecrnieyeHue: VIHTErpupoBaHHBINA MakeT
Microsoft Office: cocra, Ha3HaYeHHE OUCHBIX MPOTPAMM. HHTETPUPOBAHHBIX TTAKETOB.

O0630p makeroB nmpukiaaHbIx nporpamm (I1I1I1) mo npodumro cnenumansHocTH: "1C:Byxranrepus" u

JpyTHe.

4. OdopMiieHHE JTOKYMEHTOB ¢ IoMolbI0 nmporpammsl Microsoft Word. IIpasuna BBona,
penaktupoBaHus U popMaTupoBaHus Tekcta. OObEKThI (TEKCT, Ta0IMIIa, BHEAPEHHBIN 00BEKT) U
TUIIOBBIE JEHCTBUS HAJl HUMH.

— Co3nanue JOKyMeHTa C UCIOIb30BaHUEM I1A0JIOHOB.

— Co3znanue 31eKTpoHHON (opMBlI, 1abI0Ha.

— Co3zaHue UHTETPUPOBAHHOIO JIOKYMEHTA.

5. O0padoTKa JaHHBIX CPeICTBAMH JIeKTPOHHBIX Tadaun Microsoft Excel. O6bexTh
AJIEKTPOHHOMW TAOJIUIIBI U TUITOBBIE IEHCTBHS HA/l HUMH. THITBI JAaHHBIX ¥ OCOOCHHOCTH MX 00pabOTKH.
Co3nanne KOMIBIOTEPHON MOJIEH C TIOMOIIBIO AJIEKTPOHHBIX TaOHII.
— Pemenue 3a1a4 ¢ UCNOIb30BaHUEM (PYHKITHIA.
— Opranusanus 6a3bl JaHHBIX.
— Co3znanue KOMIBIOTEPHON MOJIeH. PerieHne 3a1a4 ¢ UCIOJIb30BaHUEM HAJICTPOCK
«[Touck pemenus», «[logdoop mapamerpay.

6. ABTOMaTH3UpOBaHHOe padouee MecTo (APM) cnenmnanucra B Microsoft Access. APM

cnenuanucta. Ctpykrypa APM: texnudeckoe, mporpaMmHoe, THGOpMaImOHHOE O0ecrieueHue.
Cuctems! ynpasinenus 6a3zamu ganubix (CYB/L). Buast CYB/l, Ha3HaueHne, BO3SMOKHOCTH.
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CrpykTypa pensiuonHbIx bJl, pexxuMsl paboTel: mpoexktupoBanue bJl, BBoa/penakTupoBaHue,
00paboTka, MOUCK MH(GOPMAITHH.

Coznanue oqHoradbmmyaHon B/1.
Co3ganne maororadanunoi bJI.

7. CoBpeMeHHbIe HH(POPMALMOHHBbIE TEXHOJOTUH B IOKYMEHTALIMOHHOM O0ecredeHnH
ynpagsjenust (JIOY). Opranuzanus 1eJ0mMporu3BOICTBA U JOKYMEHTOO00OPOTa C HCTIOJIb30BaHUEM
CPEeIICTB JEKTPOHHBIX KOMMYHUKalui. DLI1: Ha3HaueHue, cpeIcTBa pealn3alui.

MS Outlook. [TnanupoBanue nepcoOHAIBLHOMN JAESITEIBHOCTH.
Cnusnue 1okymMeHTOB. LlupkynspHas pacchlika MUCEM.

8. Co3nanme npesentauuii B Microsoft PowerPoint. Macrep npesenranuii Microsoft PowerPoint:
Ha3Ha4YeHUE, BO3SMOXKHOCTH. OOBEKTHI HJIEKTPOHHOH MPE3CHTALMH U TUIIOBBIC ICHCTBUS HAJ HUMH.
Hcnonb3oBanue 3¢h(pekToB MynpTUMEINA U CPEICTB aBTOMATH3AIMH TP MOATOTOBKE MPE3CHTAIHH.

CO3,I[aHI/Ie MMpE3CHTAlUU ITPCANPUATHA TOPIOBJIN.
CO3I[aHI/Ie HHTepaKTHBHOfI MMpe3ceHTalu C UCIIOJIb30BAHUCM aHUMAalluu U IT'MIICPCCBhUIOK.

9. Coznanme myoaukauuii B Microsoft Publisher. Mactep ny0nukanmii Microsoft Publisher:
Ha3HaYCHUE, BO3SMOXKHOCTH, OCOOCHHOCTH UCIIOJIb30BAHUS B IPOQ. AEATEIHHOCTH.

Coznanue nyoauKanuu.

10. Iporpammuoe obecnieyeHue npodeccuoHaNbHOIl AesiTeabHocTH. O030p HasHauenue,

BO3MOXHOCTH.

11. Komnsbiotepubie cetu (KC). JlokansHbie, rno0anbHble CETH: Ha3HaUEHUE, CTPYKTypa. CeTeBoe
obopynoBanue. CeTeBbie IporpaMMHbIe cpenctBa. CiykObl THTEpHET. DIeKTpOHHAS MOYTa:
Ha3Ha4YeHHe, BOZMOKHOCTH, paboTa ¢ mouroil. Pabora B cpene Opaysepa Internet Explorer.
Hcnonp3oBanue MHTEpHETA U1 ToKCKa ipodeccnonanbHoi nHopMarin. [IpuHImIEI ceTeBoi

0€30I1aCHOCTH.

12. UndopManoHHO-CTIPABOYHbIE CUCTEMbI: Ha3HAUYEHUE, TEXHOJIOTUs norcka. CripaBo4HbIe
npasoBble cucteMsbl (CIIC): Ha3HaueHue, Bo3MokHOCTH, pbiHOK CIIC.

13. TexHoJorusi paéoThl ¢ NPOrPaMMHBIM 00ecniedeHHEM AaBTOMATH3ALUH OyXTaJTePCKOro
ydeta. OCHOBHBIE (DYHKIIMHU, PEKHUMBI U paBuiia paboThl ¢ Oyxraiarepckoi mporpammoii. Hactpoiika
Oyxraiarepckoil mporpammsl Ha y4ueT. OCHOBHBIE BO3MOKHOCTH nporpammsl 1C: Byxrantepus.

KpnTepm[ H IIKAaJbl ONCHUBAHUSA l'lpOMG?KyTO‘-IHOi;I aTrecralnumn

IIIkaya u KpuTepuu oueHKHU (AuddepeHIMPOBAHHBIN 324€T)

OT1an4Ho

Xopowo

Ya0B/1eTBOPUTEIBHO

HeynoBiierBOpuTEJIBHO

1. Matepuan n3noxxeH
TPAMOTHO, B ONPEIEIEHHON
JIOTUYECKOMN
MOCIIeI0BATEIHHOCTH,
IIPABWJIBHO HCIIONb3YETCS
TEPMHUHOJIOTHS;

2. [TokazaHo ymeHue

1. OTBeT ynoBneTBopseT
B OCHOBHOM TpeOOBaHUSIM
Ha OLEHKY «5», HO IIpH
3TOM MOXXET UMETh
CJIEAYIOIIME HETOCTATKU:

2. B u3znoxenuun
JIOTTYIIIEHBI HEOOIbIITHE

1. HemtostHOo mim
HETOCJIEI0BATEHHO
PacKpBITO CoIep KaHUe
MaTepuaja, HO IIOKa3aHo
o0111ee MOHUMAaHKE
BOIIpOCa |
MPOJIEMOHCTPUPOBAHBI
YMEHWSI, TOCTATOYHBIC

1. Conepxanue
MaTeprana He PacKphITO.

2. OmnOKu B
ONPEACIICHUH TTOHATHIA,
HE MCIOJIb30BaNach
TEPMUHOJIOTHS B OTBETE.
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WJLTIOCTPUPOBATH
TEOPETUUECKUE TI0JIOKECHUS
KOHKPETHBIMU IIPUMEPaMH,
IIPUMEHATH UX B HOBOHI
CUTYalluu;

3. IlpoaeMoHCTpUPOBAHO
YCBOEHUE paHEe
M3YYEHHBIX
COMYTCTBYIOIIMNX
BOIIPOCOB,
c(hOpMUPOBAHHOCTh
YMEHUU U 3HAHW;

4. OtBer npo3Byyal
CaMOCTOSITENIBbHO, 0€3
HaBOJSIIUX BOIIPOCOB.

poOesTbl, He NCKA3UBIINE
COJIep’KaHUE OTBETA;

3. JlomyuieHsl OJUH - 1B
HEeJ0YeTa P OCBEIICHUH
OCHOBHOT'O COJICP)KaHUS
OTBETa, UCTIPABIICHHBIC
0 3aMeYaHUI0
IpernoiaBaTess.

JUIA JaJIbHEUIIIETO
YCBOEGHUSI MaTepHaia.

2. Umenuce 3aTpyAHEHUS
WJIH JTOTYIICHBI OTUOKU
B OIIPEJICIICHUY TTIOHSITHI,
MCTIOJIb30BAHUH
TEPMUHOJIOTHH,
UCTpaBJICHHBIC TIOCIIE
HECKOJIbKUX HABOISIIHX
BOTIPOCOB;

3. Ilpu HenonHOM
3HAaHUU TEOPETHUUYECKOIO
MaTepHasa BbISBICHA
HeJ0CTaTOYHAas
c(hOpPMHUPOBAHHOCTH
YMEHHU U 3HAHUU.

49




