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1. TACIIOPT PAFOYEH ITPOI PAMMBI YYEEHOH JTH CHUIUIHHBI «ATAIITHBHBIE
HHPOPMAIIHOHHBIE TEXHOJ/IOI'HU B IIPOOECCHOHA/TIBHOHU JEATE/IBHOCTH)»

1.1. MecTo IMCIUILUINHBI B CTPYKTYpPe OCHOBHOI 00pa30BaTe/IbHOI MPOrpaMMbI:

Hucrmmmmaa OI1.09  «AmanTuBHBIE  WH(DOPMAITMOHHBIE TEXHOJOTHH B MPOQECCHOHATLHOMN
NEeSTeNFHOCTHY)  SABJISIETCS  4YacThi0  OOMIENpO(ECCHOHAIBHOTO IHKJIA OCHOBHOM  MPOQeCCHOHAIBHON
oOpa3zoBartenapHOMN mporpamMmMbl B cootBeTcTBUU ¢ PI'OC o criermanbaoctr 38.02.07 BankoBckoe nero.

Hucrmmmmaa OI1.09  «AmanTuBHBIE WH(DOPMAITMOHHBIE TEXHOJOTHH B MPOQECCHOHATLHOMN
TeATETLHOCTH» oOecTieunBaeT (OPMHUPOBAHUE OOITUX KOMIIETEHITHH M0 BceM BHaaM aestebHocTH PI'OC mo
cnenuansHocty 38.02.07 bankoBckoe aeno.

Oco0o¢ 3HAYCHME IUCIMILIMHA HMMECT NpH (OPMHUPOBAHMHM M Pa3BUTHUU CIEAYIONIMX OCHOBHBIX
xomneTennus: OK 01 — OK 05, OK 09 - OK 11.

Kon HanMmeHoBaHHeE 001X KOMIIETEHITHIA

OK 01. BeiOupare  cmocoObl  pemieHUs  3agad  MPO(ECCHOHANBHON e TeIbHOCTH
IPUMEHUTEIIBHO K Pa3JIMYHBIM KOHTEKCTaM

OK 02. Ocy1iecTBIATh MOUCK, aHATM3 U WHTEPIPETAHi0 HH(pOpMAIK, HEOOXOJUMOM 115t
BBINOJIHEHUS 3a/1a4 IPO(eCCUOHAIbHON AEATeNbHOCTU

OK 03. [InanupoBaTh M peaan30BbIBATH COOCTBEHHOE MPO(PECCHOHATIBHOE U JUYHOCTHOE
pa3BUTHE

OK 04. PaGotath B KOJIEKTHBE U KOMaHze, H(PQPEKTHBHO B3aMMOACHCTBOBATH C
KOJIJIEraMH, PyKOBOJICTBOM, KJIIMEHTAMHU

OK 05. OcCylecTBIATh YCTHYIO M INHCbMEHHYI0 KOMMYHHUKAIMI0 Ha TOCYJapCTBEHHOM

s3pike  Poccuiickoit ®Depepanuu ¢ y4yeToM OCOOEHHOCTEH COIUANBHOTO U
KYJIbTYPHOT'O KOHTEKCTa

OK 09. Hcnonws3oBarh  WH(POpPMAIMOHHBIE  TEXHOJOTMM B MPOQECCHOHAIBHOU
TS TEeITbHOCTH

OK 10. [Tonmp30BaTbess TpOECCHOHATBHON JIOKyMEHTAllMed Ha TOCyIapCTBEHHOM U
MHOCTPAHHOM $I3bIKaX

OK 11. Wcnonp3oBarh  3HaHUS 10  (UHAHCOBOM  TPaMOTHOCTH,  IUIAHUPOBATH

PEINPUHIMATENBCKYIO AEATENbHOCTh B IpodecCuOoHaIbHON chepe.

1.2. Ilnanupyemble pe3yJbTAThl OCBOCHHUS AMCIUILINHBI:
B pe3ynbrate n3yueHus: AMCUUILIMHBI 00 yYaOLUICS TO0JKEH:

ymembo: *  HUCHOJb30BATh MH(OPMAIIMOHHBIE PECYPChI Ul OUCKA M XpaHEHHUs
nH(popMaLuu;

*  00OpaOaTbIBaTh TEKCTOBYIO M TAOJUYHYIO HH(POPMAIIHIO;

*  HCIOJb30BaTh JIENOBYIO I'paduKy U MYJIbTUMEIUA-UHPOPMAIUIO;

*  CO3/1aBaTh NPE3EHTALINY;

*  TIPHUMEHSTh AHTUBUPYCHBIC CPEACTBA 3alIUTHI HH(POPMAIIHNH;

*  yuTaTh (MHTEPHPETHPOBATH) HUHTEpdeEiic crnennaIn3upoBaHHOTO
MPOTPAaMMHOTO  OOECTIeYeHHUsI, HAXOAUTh KOHTEKCTHYIO  ITOMOIIb,
paboTaTh C JOKyMEHTaIUelH;

*  TPHUMEHSTH CIEIMUATU3UPOBAHHOE MPOTpaMMHOE oOecTieueHne st
coopa, XpaHeHHs U O00OpabOTKM OaHKOBCKOM HWHpOpMaLuu B
COOTBETCTBHUH C U3y4aeMbIMH NMPO(HECCHOHATEHBIMU MOIYIISIMU;

*  TOJB30BaThCA ABTOMATH3UPOBAaHHBIMU crucTeMaMH
JEeTONPON3BOICTBA;

*  IPUMEHSATh METOJIbl U CPEJICTBA 3alUTHl OAHKOBCKOW HH(POPMALINH;




3Hamy.

*  OCHOBHBIE METOJBI U cpeAcTBa OOpaOOTKHU, XpaHEHUs, Meperadu u
HaKOIUJICHUS HH(POPMALINY;

*  OCHOBHBIE KOMIIOHEHTbl KOMIBIOTEPHBIX CETEW, MPUHIUIIBI
MaKeTHON nepeaavn JTaHHBIX, OpraHU3aLHIo MEXCETEBOI0
B3aHMOJCHCTBUS;

*  Ha3HAUYCHHWE W TMPHUHLUUIBl HCIOJIB30BAaHUA CHCTEMHOTO U
MPUKJIAHOTO MPOTPaAaMMHOI0 00eCIIeYeHHUS,

*  TEXHOJIOTHUIO  TOHWCKa  MHPOpMAUMH B  HHPOPMALMOHHO-
TeJIeKOMMYHUKaIIMoHHOU ceTn "MuTepHer" (manee - cetb MuTEpHET);

*  OPUHOUIBL 3aIMTHl HH(QOpPMAUM OT HECAaHKIMOHWPOBAHHOTO
JIOCTYTIa;

*  IPaBOBBIC ACIMEKTHI UCIIOJIF30BAaHUS WHPOPMALMOHHBIX TEXHOJIOTUN
U IPOrpaMMHOT0 00ecTIeYeHUS;

*  OCHOBHBIC MOHATHS aBTOMAaTH3UPOBAHHOH 00paboTKH H(pOpMALUK;
*  HampaBJeHHs aBTOMaTH3aluu OaHKOBCKOMU AESITeTbHOCTH;

*  Ha3HAYCHUE, MPUHIMIIBI OPTaHU3AIMH U SKCILTyaTalnu OAHKOBCKHX
MH(OPMALIMOHHBIX CUCTEM;

*  OCHOBHBIE YIpPO3bl M METOABl OOecredYeHuss HHPOPMAIMOHHON
0€30MacCHOCTH.




2. CTPYKTYPA U COJAEPKAHUE YYEBHOM JACIUTLIIAHBI

2.1. O0beM y4eOHOI AUCUUNIUHBI U BUAbI Y4eOHOI padoThl

Bun yyeOHoi padoThl

O0BLeM yacos

O0bem oOpa3oBaTeIbHON NPOrpaMMbl y4eOHOM THCHUTINHBI 118
B TOM YHCIIE:

TEOpEeTHIeCKoe 00yUIeHHe 4
nabopaTopHbie PabOTHI 12
MIPAKTUUECKUE 3aHATHS 102

KypcoBasi paboTa (IpOeKT)

KOHTpOJIbHAs paboTa

Camocmosmenvnas paboma

IIpome:kyTouHas aTTecTauus

JAuddepeHHPOBAHHBIN
3a4er




2.2. TemaTu4ecKHii IUIAH U coJiep:KaHue YUeOHOH AU CHMIIJIMHBI

HaunMeHoBaHue pa3iesioB u Conep:xanue yueOHOro MaTepuaJa, O0bem
TeM JabopaTopHbie padoThl U IPAKTUYECKHE 3aAHATHS, CAMOCTOSITe/IbHAS yUeOHas B yacax
pabora o0yuaoummxcs
1 2 3
Pasnes 1. [IpumeHenne HHGOPMANMOHHBIX TEXHOJIOTHIT B 9JKOHOMHYECKOM cepe. 32
Tema 1.1. [lonsiTue n Cojaepixanue yueOHOr0 MaTepuaJia 8
CYLIHOCTb Teopernyeckoe 00yyeHue 2
nHpopmanuonubIx cucreM | 1. Tousitust nHGopManuu, HHGOPMAIIMOHHON TEXHOJIOTHH, HHPOPMAIIMOHHOH CHCTEMBI. 0,5
M TEXHOJIOT Uil 2. llpumenenne WHQOPMAIIMOHHBIX TEXHOJOTHH B OaHKOBCKOW JesTedbHOCTH. CrocoOsl
00paboTKH, XpaHEeHWs, TepeAadyd W HakomieHus wuHPopMmamun. Ornepanun 0o0pabOTKU 05
nHpopMmarmu. OOmME TONOKEHUS [0 TEXHHYECKOMY W MPOrpaMMHOMY 0OeCredeHHUIo '
WHQOPMAITMOHHBIX TEXHOJIOTHH.
3. Kiaccudukaiuss u coctaB mHGOpMaMOHHBIX cucTeM. [loHsTHE KauecTBa MH(OPMAIMOHHBIX 1
npoueccoB. JKu3HeHHbIH IHKI HHPOPMAIIMOHHBIX CHCTEM.
B ToM uMciie, MpaKTHYECKUX 3AHATHI U J1a00OPaATOPHBIX padoT 6
IpakTnyeckoe 3ansiTHe. AHaNM3 WHPOPMAIUMOHHBIX CHCTEM U TEXHOJOTHH, IPUMEHICMBIX B 6
0aHKOBCKOM I TEILHOCTH
Tema 1.2. Texuuueckoe Conep:xanue yueOHOro MaTepuaJia 6
obecrieuenmne Teopernyeckoe o0yyeHue 2
HH(OPMAIHOHHBIX 1. IlpunHuunsl kiaccUUKAMM KOMIIBIOTEPOB. ApPXHUTEKTYpa IEPCOHAIBHOIO KOMIBIOTEPA. 05
TEXHOJIOrHil OCHOBHBIE XapaKTEPUCTUKH CUCTEMHBIX OJIOKOB 1 MOHHUTOPOB. '
2. Knaccudukaius neyataronmx yCTpOWCTB. 0,5
3. CocraB nepudepuiiHbBIX yCTPOICTB: CKaHEPHI, KOMHUPHI, SIEKTPOHHbIE IUIAHIIETHI, BE€0-KaMepbl 1
T.JI.
B ToM yncie, MpaKkTHYeCKUX 3aHATHI U JJa00PATOPHBIX padoT 4
IIpakTnyeckoe 3ansaTue. [lepcoHabHBIA KOMIIBIOTEP U €70 COCTABHBIE YACTH. 4
Tema 1.3. [IporpammHuoe Coaepxanue yueO0HOr0 MaTepHuaJia 8

odecrmeyeHue
HH(pOPMAITMOHHBIX
TEeXHOJIOTHid.

Teoperuueckoe o0yueHue

1. ITonsrue miatdopmbl mporpaMmMHOro obecriedeHusi. CpaBHUTENILHAS XapaKTePHUCTHUKA
MCIOJIB3YEeMBIX TIaT(HOpM.

2. CtpykTtypa 0a30Boro nporpaMMHOro odecrneuenus. Kinaccudukaurs 1 OCHOBHbIE
XapaKTepUCTUKU ONEPAlIMOHHON cucTeMbl. OcoOeHHOCTH HHTepdeiica OnepaioHHON CUCTEMBI.
IIporpaMMBbI — yTHIIUTEI.

3. Kimaccudukanus v HarnpaBlieHHs UCIIOJIL30BAHUS TIPHUKIIQJHOTO IPOTPaMMHOTO 00ecTieUeHu st
JUIsl peleHus IPUKIIAIHBIX 33/1a4, IEPCIEKTUBBI €r0 Pa3BUTUSL.




B ToM uncie, MpaKTHYEeCKUX 3aHATHI M JIA00PATOPHBIX padoT

IIpakTuyeckoe 3ansitue. llpukimamHoe mporpaMmHoe oOecrmedeHue: (HaWIoBBIe MEHEIKEPHI,

IPOrPaMMBbI-apXUBATOPbI, YTHUINTHI. 8
Tema 1.4. Komnblotepusie | Copep:xanne yueOHOT0 MaTepHajia 10
BHPYCbl. AHTUBHPYCBI. Teopernyeckoe 00yueHune -
3ammra uHgopManum B 1. TlonsTHe KOMIBIOTEPHOTO BUPYCA, 3AIIUTH HHYOpMAUU U UHPOPMAITHOHHOMN
HHGOPMAIHOHHBIX 6e3omacHocTy. [IpuHIHUIEI 1 c1TOCOOB! 3aUTH HH(BOPMAITUHN B HH()OPMAITHOHHBIX
cucTemMax. cucTemMax..

2. XapakTepHucTHKa yrpo3 6€30macHOCTH HHPOPMALUK U UX HCTOYHUKOB. MeTObI

obecnieueHnss MHOOPMAITMOHHOM 0€301TacHOCTH.

3. IlpuHummne! 3amuTsl HHGOPMALKHU OT HECAHKLIMOHUPOBAHHOTO AocTyna. IIpaBoBoe

o0ecriedeHne NpUMEHeHNs] HTHOOPMAIIMOHHBIX TEXHOJIOTHH U 3aIIUThl HHPOPMAITUH

B ToM uncie, MPpaKTHYECKUX 3aHATHIL M JIA00OPATOPHBIX padoT 10

IIpakTuyeckoe 3ansaTHe. Opranuzaius 3aUTH HHOOPMAITUN Ha TIEPCOHATTFHOM KOMIIBIOTEpE. 10
Pasgen 2. Onepannonnas cucrema MS Windows. CtangapTHble IporpaMMHbIe CPeACTBA. 14
Tema 2.1. Unutepdeiic OC Conep:xanue yueOHOro MarepuaJa 14
Windows. ®aiiioBas TeopeTnyeckoe o0yyeHue -
cucrema. CranaaprHbie 1. Hcnonw3oBanue Windows, kak eamHOro rpaduueckoro mnporpaMmHOro uHrepdeiica s
NMPorpaMMHbIe CPeICcTBa nporpamm. Pasnuuanbie Bepcun Windows u ux ocobennoctu. Mutepdeiic OC Windows. Pabouwnii

croi. CriocoObI 3amycka nporpamm B Windows.

2. daiinoBas cuctema: nporpaMmmbel Moii kommbioTep u [IpoBogauk. Co3nanue, mepeMeniecHue,

yJaJeHue Nanok, (panios, SPJIbIKOB.

B ToM uncie, mpakTHYECKUX 3aHATHI M JJa00PATOPHBIX padoT 14

IlpakTnyeckoe 3ansitue Untepdeiic OC Windows. 12

JlabopaTtopHas padora. Daitnosas cuctema. CTaHIapTHBIE MPOTPAMMHEIE CPEJICTBA. 2
Pasnen 3. TexHonoruu co3iaHusi U Mpeoopa3oBaHus HH(POPMALHOHHBIX 00bEKTOB 60
Tema 3.1. Texuonorun | Cogepaxanne yueOHOr0 MaTepHaJa: 18

co3aHusi u  0o0padoTKHM
TeKCTOBOM MHpOpMaUU

Teoperuueckoe o0yueHue

1. Coucku: MapkupoBaHHbIE, HyMEpPOBaHHBIE, MHOTOYPOBHEBBIE. ABTOMaTHUECKOE CO3aHNe
cniickoB. Co3/JaHNe U OTMCAHNE HOBBIX CTHIIEH CITCKOB, (DOpMaTHPOBAHKE CO3/JAHHBIX CITUCKOB.
2. Cozpanue 1 0popMIICHHE ra3eTHRIX KOJIOHOK. OdopMiieHre KOJIOHOK TeKCTa ¢ IOMOLIBIO
TaOyIAIH

3. CnocoObI coznanus TabuuI, mpeoOpazoBaHue TekcTa B Tabiuibl. KOHCTpYyKTOp: CTHIN
odopmienue Tabauu. Maket: 1obaBiieHre U yaaieHue GparMeHToB TaOIHLbl, PACIIOIOKEHHE U
HarpaBJIeHHE TEKCTa

4. Hymepanysi CTpaHHII, KOJOHTHTYJIBI, pa3pbIBbl CTPaHUIL, pas3nenoB. CtuiieBoe ohopmiieHHe




3aroJiIOBKOB, pCAaKTUPOBAHUC cruneii. Co3manue u PECAAKTUPOBAHUC aBTOCO6I/IpaCMOFO
OTJIABJICHUA

B ToM uncie, MpaKTHYECKHUX 3aHATHI U JIaDOPATOPHBIX padoT 18

IpakTnyeckoe 3anaTue. Cozganue u 0oQOpPMICHHE MapKHUPOBAHHBIX, HYMEPOBAaHHBIX U 4

MHOTOYPOBHEBBIX CIHICKOB.

IIpakTyeckoe 3ansitue. Co3nanue u 0ohopMICHHUE Ta3eTHBIX KOJOHOK. 6

IIpakTuyeckoe 3ansaTue. Coznanue M ohOpMIICHHE TAOJIHII B TEKCTE. 6

JlaGopaTopuasi padora. CTuiu, co3laHHe W PEIAKTHPOBAHHE ABTOCOOMPAEMOTrO OTJIaBIICHHMS. 2

I'unepccbuIKU
Tema 3.2. TexHnoJsioruu Cojaepixanue yueOHOr0 MaTepuaJia 24
00padoTKM YUCI0BOM Teoperuyeckoe o0yueHue -
HHpopManuu 1. DKOHOMHYECKHE pacyeThl W aHaTu3 (UHAHCOBOTO COCTOSHMS MNpeanpusatus. OpraHu3anus

pacuetoB B TabmuunoM mpormeccope MS Excel. OTtHocurenbHas u abCOMIOTHAS aapecarus B

tabnmaHoM mporeccope MS Excel.

2. CsszanHble Tabauipl. Pacyer mpomexyTouHbix uTOroB B Tabmumax MS Excel. TlomGop

napametpa. Opranuzaius oopatHoro pacyera. CBsi3u Mexay QaiiaaMu U KOHCOJIHJANNS JaHHBIX B

MS Excel. Hakomenue cpencts u mHBecTHpoBanue npoektoB B MS Excel. HMcnosnp3oBanue

JNIEKTPOHHBIX TaOmuL A1 (UHAHCOBBIX M OJKOHOMHYECKHMX pacueToB. lcmosib3oBaHue

CHENMAIN3MPOBAHHBIX MPOTpaMM Jijisl aHanHu3a (PMHAHCOBOTO COCTOSIHUSI OpPraHU3aIliH

B ToM yncie, npaKTHYECKUX 3aHATHI 1 1a00PaTOPHBIX padoT 24

IIpakTnyeckoe 3ansiTue. OTHOCHUTENbHAS M aOCONMIOTHAsE aapecalysi B TaOJIMYHOM IPOILEccCope 6

MS Excel.

JlagopaTopHasi padora. Cnucku. Vcrnosib3oBanue (QyHKIMH JUisi aBTOMATH3allid pabOThl CO 2

cnuckaMu. ABTO(QMIIBTPEI U paclIMpeHHbIe QUITBTPEL.

JlaGopaTopHasi padora. CBoaHble TaOnuipl. Pacuer mpoMexyTO4YHbIX MTOTOB B Tabmuuax MS 2

Excel

JlagopaTopHas padoTa. 3anuch U peJaKTUPOBAHHE MAKPOCOB. DIIEMEHTHI YITPABJICHUS (POPMBI. 2

IIpakTnyeckoe 3ansiTue. PeneHre 3a1a4 nporHo3upoBaH usi: QYHKIWH, IMHUHM TPEHIA. 6

IMpakTnyeckoe 3ansiTue. PenieHre 3a1a4 ONTUMHU3ANMU: OO0 MapaMeTpa, TOUCK pEelIeHHS. 6
Tema 3.3. Texnonornu Coaeprxanue y4eOHOr0 MaTepHuaJia 10
€O31aHHA M 00padoTKH TeopeTnyeckoe o0yyeHune -
rpadguyeckoii unpopmanuu | 1. KommsiotepHas rpaduka, €€ BUIBL.

2. MynpTHMeHIAHBIE IPOTPAMMBEL.

3. Ha3HadeHue M OCHOBHBIE BO3MOXKHOCTH IMpPOTpaMMbl HMOATOTOBKM mpe3eHTauuid MS Power

Point. OcHoBHBIE TpeOOBaHUS K JCIOBBIM MIPE3ECHTAIMSIM

B Tom uncie, npakTHYECKHX 3aHATHI U 1a00PaTOPHBIX padoT 10




IMpakTnyeckoe 3ansitne. Co3aanue MyJIbTHMEIUIHBIX Tipe3eHTanuii B MS Power Point.

10

Tema 3.4. Texunoaoruu

Cojaepsxanue yueOHOr0 MaTepuaJia

XpaHeHHs, 0TOOpa U 1. ba3bl JaHHBIX U CUCTEMBI YIIpaBJIeHHU 0a3aMH JaHHBIX. 8
COPTHPOBKH HH(pOpMANUH B Tom uncie, npakTHYECKUX 3aHATHI U J1a0OPATOPHBIX padoT 8
JlaGopaTopuasi padora. Co3zganue Tabmun 06a3bl AaHHBIX. BBOI M pelakTHpOBaHHE 3aIllUCEl C 2
TTOMOIIBIO (POPMEI.
IIpakTHyeckoe 3anssTHe. PopMUPOBAaHUE 3alIPOCOB [UIA IOMCKA U COPTHUPOBKH MH(OpMAIMU B 6
0a3e qanHbIX. Co3gaHue OTYETOB.
Pasnes 4. TesleKOMMYHMKAIIMOHHBIE TEXHOJIOTHH 12
Tema 4.1. IIpencraBienns o | Coaep:xanne yueOHOr0 MaTepHasia 4
TeXHUYEeCKUX U Teoperuyeckoe o0yueHue -
NporpaMMHBIX CPEeACTBAX 1. Unrepuer-TexHonoruu. CrnocoObl U CKOPOCTHBIE XapPaKTEPUCTUKH HMOAKIIOYECHUS, IpOoBaniaep.
TCJICKOMMYHUKAIIHOHHBIX [Mouck wHpOpPMALMU C HCIOIB30BAHUEM KOMITbIOTEepa. [IporpaMMHBIC IMOHCKOBBIE CEPBUCHI.
TeXHOJIOTHH. Hcnionp30BaHKE KIIOYEBBIX CJIOB, (pa3 1uis noucka nHpopmanuu. KoMOuHaImy yciaoBusi OUCKA.
2. llepemada nHbOpMaIi MeX Ty KoMItbloTepaMu. [IpoBogHas u OecripoBOHASI CBSI3b.
3. Metoapl co3aaHus U COMTPOBOXKACHMUS caiTa.
4. bpaysep. [Ipumepbl paboTBl ¢ HHTEpHET-MarasuHOM, WHTEPHET-TypareHTCTBOM, HHTEpPHET-
oubmuorekoit u mp. [louckoseie cuctemsl. [Ipumep momcka MHPOPMAIMKM Ha TOCYAapCTBEHHBIX
oOpa3oBaTenbHbIX MopTanax. OcyllecTBICHHE MOWCKA WH(POPMALUK HIM HH()OPMALMOHHOTO
oObeKTa B TEKCTe, (haillIoBBIX CTPYKTypax, 0a3ax naHHbIX, ceTu WHTepHer. Co3maHue siuka
3JIEKTPOHHOM IIOYThI M HACTPOHKA ero napaMmerpoB. PopMHUpOBaHUE aiPECHOM KHUTH.
B Tom uncie, NpaKTHYECKHUX 3aHATHI M J1a00pPaTOPHBIX padoT 4
IIpakTuyeckoe 3ansaTHEe PaboTa ¢ moMCKOBBIMU cUcTeMaMu. PaboTa ¢ 35eKTpoHHON OYTOH. 4
Coznanne caiiTa-BU3UTKH CpPeJICTBAMU OHJIAWH-pEIaKTopa
Tema 4.2. Bo3amo:kHoCTH Conep:xanue yueOHOro MaTrepuaJa: 4
€eTeBOro MporpaMMHOro TeopeTndeckoe o0yyeHue -
o0ecneyeHus 1Sl 1. CoumanbHble CETH. DTHYECKHE HOPMbI KOMMYyHUKaluid B UuTepHere. UHTEpHET-)KypHAIIBI U
OpraHu3alum CMU.
KOJLIEKTUBHOM B ToMm uncie, NpakTHYECKUX 3aHATHI M J1a0OPaTOPHLIX padoT 4
ACATEJIbHOCTH B ITpaxTuyeckoe 3ansiTue. Mcrnons3oanune cepsrcoB Google DOCS st coBMeCTHO#M paboOTHI ¢
IJ100aJbHBIX U JIOKAJbHBIX JIOKyMEHTaMH 4
KOMIIBIOTEPHBIX CeTAX
Tema 4.3. IIpumeps! Coaepsxanne y4eOHOro MaTepuaJa: 4

ceTeBbIX HHPOPMAIMOHHBIX
CHCTEM [JIS1 Pa3IHYHbIX
HaINpaBJeHHUI

TeopeTndeckoe o0yyeHue

1.CeteBrie I/IH(i)OpMaI_[I/IOHHLIe CUCTCMbI JI1 pa3/INIHbIX HaHpaBJ'IeHI/Iﬁ HpO(l)eCCHOHaHLHOﬁ
JACATCIIBHOCTHU (CI/ICTCMLI OJICKTPOHHBIX 6I/IJICTOB, 0OaHKOBCKUX pacy€ToOB, pETUCTpalluu
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npogdeccuoHaIbHOMI

ABTOTpAaHCIIOPTA, SJICKTPOHHOT'O I'0OJIOCOBAHUA, CUCTEMbI MCAUIIMHCKOI'O CTPaXOBaHUA,

JAesiTe IbHOCTH JUCTAHIIMOHHOTO O0YYEeHMsI U TECTUPOBAHUS, CETEBbIX KOH(epeHIHil 1 (hOpyMOB U 1p.)
B ToMm uncie, NpakTHYECKHUX 3aHATHI H JIA0OPATOPHBIX padoT 4
IpakTnyeckoe 3ansiTue. Pabora B CIIC «Koncynerant [Imocy. Pabora B IC GaHKOBCKHX 4
pacyeTos.

KypcoBoii npoekT (padota) (He npedycmompena)

CamocTrosiTeqibHasi yueOHas padoTa 00y4alouerocsi HaJl KyYpcoBbIM NMpoeKToM (padoToii) (He npedycmompena)

Bcero: 118
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3. OCOBEHHOCTH PEAJIN3AIIMU JUCHUIIJIMHBI B OTHOLIEHUWHU JIMI U3 YNCJIA
MHBAJIMJIOB U JIUL] C OTPAHUYEHHBIMU BO3MOKHOCTSAMMU 3]10POBbSI
O6yanOU.[I/IeC5I C OrpaHMYCHHBIMHU BO3MOXHOCTAMU 3IJ0POBBA, B OTIMYUC OT OCTAJIbHBIX
00Y4aroIIUXCsl, MMEIOT CBOU CIEIH(PUIECKHE OCOOCHHOCTH BOCHIPHUSATHS, IEPEepabOTKH MaTepHaa.
[TonGop u pa3paboTka y4eOHBIX MaTEPHATIOB JOJHKHBI MPOU3BOJUTCSA C yYETOM TOTO, YTOOBI
[PEOCTABNIATh 3TOT MaTEpPUal B PA3IUUHBIX (HOpMax Tak, YTOOBI UHBAIHIBI C HAPYIICHUAMH CIyXa

nojy4yanyd HHGOPMAIMIO BHU3YaJIbHO, C HAapyIICHWSIMU 3pEHUS — ayAualbHO (Hampumep, ¢
UCIOJIb30BAHUEM IIPOrPAMM-CHHTE3aTOPOB peYH) WIM € IOMOIIBI THU(IOMH(POPMALMOHHBIX
YCTPOMCTB.

Br160p cpeacTB 1 METOI0B 0O0yUEHHS OCYIIECTBIICTCS CaMHMM TpernojaaBaTessiM. [lpu stom B
00pa3oBaTENTFHOM IPOIIECCE PEKOMEHIYETCS MCIOIb30BAHUE COLUATBHO-aKTUBHBIX U Pe(IeKCHBHBIX
METOJIOB OOY4YEHHsI, TEXHOJOTHH COLMOKYJIBTYPHOW peaOMIIMTAlMK C IIETbI0 OKa3aHHUs IOMOIIU B
YCTQHOBJICHUH TIOJIHOLIEHHBIX MEXJIMYHOCTHBIX OTHOIICHHH C APYTUMH OOYYaIOUIMMHCS, CO3JaHUH
KOM(OPTHOTO MCUXOJIOTNYECKOr0 KIMMaTa B CTYICHYECKOH IpyIIe.

CornacHo TpeOOBaHUSM, yCTAaHOBICHHBIM MuUHOOpHaykn Poccum K MOpSAKY pean3anuu
00pa3oBaTeNbHON AEATEILHOCTH B OTHOIICHUN MHBAIH/IOB U JIMI] C OTPAaHMYCHHBIMU BO3MOKHOCTSIMU
3JI0POBBSI, HEOOXOIMMO UMEThH B BUY, UTO:

1) MHBAJIM/IBI U JIUIA C OTPAHMYCHHBIMU BO3MOXKHOCTSIMH 3[JOPOBBSI [0 3PEHUIO UMEIOT MPABO
NPUCYTCTBOBATh Ha 3aHATHIX BMECTE C ACCUCTEHTOM, OKa3bIBAIOLIMM O0YYaIOIIEMyCsi HEOOXOIUMYIO
MTOMOIIIB.

2) MHBAJIH/bI U JIMIA C OTPAHUYCHHBIMH BO3MOXKHOCTSIMH 3[J0POBbS [0 CIYXY UMEIOT IIPaBO Ha
MCTIOJIh30BaHNE 3BYKOYCHIIMBAOIIEH armaparypsl.

[lpn npoBeneHUH NPOMEKYTOYHOH aTTECTAlMM 10 TUCHUILUIMHE OOECIeunBaeTCsl COOJIO/ICHHE
CIICAYIOMIUX O0IUX TpeOOBaHUIL:

- TIPOBEZICHUE ATTECTAIMH JJIsl MHBAJIHIOB B OJHON ayJUTOPUH COBMECTHO C O0YYaIOIIMMUCH,
HE SBJISIONMMUCS WHBAIMIAMH, €CIM 3TO HE CO3/1aeT TPYAHOCTEH Ui WHBAIMIOB W HWHBIX
00y4JaromuXxcs NPy MPOXOKACHUH TOCYAapCTBEHHOM UTOTOBOM aTTEeCTallny;

- INPUCYTCTBUE B ayAUTOPUM ACCUCTEHTa (aCCUCTEHTOB), OKa3bIBAIOLIET0 OO0YyYarolMMCs
MHBAJIHJAM HEOOXOJMMYI0 TEXHHYECKYI0 TOMOIIb C YY4E€TOM HMX HHAMBUAYaJbHBIX OCOOCHHOCTEH
(3aHATH paboyee MECTO, MEPEOBUTATHCS, NPOYUTaTh W O(OPMUTH 3aJaHHe, OOIATBCS C
HK3aMEHATOPOM);

- TOJIb30BAaHHE HEOOXOJAWMBIMU OOYYArOIIMMCS MHBATUAAM TEXHHUYECKUMH CPEICTBAMH TIPH
MPOXOXKJICHUH aTTECTAllUU C YY€TOM UX WHAMBHUIYaTbHBIX 0COOEHHOCTEH;

- o0ecrieyeHre BO3MOXXHOCTH OECIPENATCTBEHHOTO JOCTYyMa OOYYaIOIINXCsS HHBAJIHIOB B
ayJAMTOPUH, TyaJICTHbIE U APYTHe MOMEIICHNUS, a TAKXKe UX NMPeObIBaHUS B YKa3aHHBIX MOMEIEHUSIX.

[To mnHCcEMEHHOMY 3asBICHHIO OOYYArOMIEroCs WHBAJIHAA TPOJODKUTEIBHOCTh — CIAud
00yJaroImuMCsl MHBAJIHMJIOM HJK3aMEHa MOXKET ObITh YBEJIMYEHA 10 OTHOLIEHHWIO K YCTaHOBJIEHHOM
MPOIOIDKUTETHFHOCTH €r0 CIauu:

- IPOIOJDKUTEIBHOCTD CAAYM K3aMeHa, IPOBOJIUMOI0O B MUCbMEHHOM (hopMme, - He Ooiiee yem
Ha 90 MUHYT;

- MPOJOJDKUTENBHOCTh MOATOTOBKM OOYyYaroIlerocsi K OTBETY Ha 3K3aMeHe, MPOBOJMMOM B
ycTHOU (hopMme, - He Oonee yeMm Ha 20 MUHYT;

B 3aBucuMoOcTM OT MHIMBHUAYaJbHBIX OCOOCHHOCTEH OOYYAIOIIMXCS C OrpaHUYEHHBIMHU
BO3MOYKHOCTSIMH 37I0POBBSI OPTaHW3aIUsl 00ECTICYMBACT BBHIMOJIHEHUE CIIEAYIOINX TPEOOBaHHHA MpH
MIPOBE/ICHUH aTTECTALIUH:

a) 7S CIICTIBIX:

- 3aJ]aHUs U MHbIE MaTepHajbl JUIs CAAa4M HK3aMeHa O(GOpMIISIOTCS pelbepHO-TOUECUHBIM
mpudToM Bpaiinsg ninm B BUAE dIEKTPOHHOTO JOKYMEHTA, JOCTYITHOTO C TIOMOIIBI0 KOMIBIOTEpA CO
CMEeLUAIN3UPOBAHHBIM POTPAMMHBIM 00ECIIEYCHUEM IS CIIEMBIX, JTMOO0 3aUUTHIBAIOTCS ACCUCTEHTOM;

- TIMCHMEHHBIE 3aJaHHS BBIOJIHIIOTCS OOYJaOIUMUCS Ha Oymare peabeHO-TOUCUHBIM
mpudToM bpailinsg nim Ha KOMIBIOTEPE CO CHEHATU3UPOBAHHBIM ITPOIPAMMHBIM 00ecrieueHUeM IS
CIIETIBIX, THOO HAJMKTOBBIBAIOTCSI ACCUCTEHTY,
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- [pu  HEOOXOAMMOCTH  OOY4YaIOUUMCS  TPEJOCTABISETCS  KOMIUIGKT MMHCHMEHHBIX
MPUHAUISKHOCTEH M Oymara Jijisi muchbMa pelibeHO-TOYeUHbIM IpudTOM bpaiins, KoMIbOTep €O
CHETHMATM3UPOBAHHBIM IPOTPAMMHBIM 00€CIICYCHUEM ISl CIICTIBIX;

0) st c1aboBUIAIINX

- 3aJIaHUS U MHBIC MaTEPUAITBI LISl CIaYH 3K3aMeHa 0(pOPMIIIOTCS YBEIHUECHHBIM MIPHPTOM;

- obecrnieunBaeTCsl MHIWBUIyaAIbHOE paBHOMEpHOE ocBemieHrue He Mmenee 300 mrokc;

- TpU HEOOXOAUMOCTH OOYYaIOUIUMCS TPEIOCTABISACTCS YBEIMYMUBAIOIIEEe YCTPOKMCTBO,
JIOITYCKAETCS MCIIOJIb30BAaHUE YBEIMUMBAIOIINX YCTPOHCTB, HMEIOIIMXCS Y 00yJarOIInXCS;

B) JIJISl TIIyXUX U CITa0OCIBIMIAINX, C TSHKEIBIMU HAPYIICHUSIMHU PEUH:

- obecrieynBaeTCsl HAJIMYME 3BYKOYCHIIMBAIOIIEH aIaparypbl KOJUIGKTHBHOI'O ITOJIb30BaHMS,
OpyH  HEOOXOAMMOCTH  OOYYaroIIMMCS  TMPEAOCTABISICTCS  3BYKOYCWIMBAIOIIAs  armaparypa
WHWMBUIYAIBHOTO TI0JIb30BaHUS;

- 110 MX JKEJIAHUIO UCTIBITAHUS TIPOBOJAATCS B MUCbMEHHOU (hopme;

r) JUIA JIMI] C HApyHICHHSIMH OIOPHO-IBUTATEIBHOIO ammapara (TsKeIbIMH HapyIICHUSIMU
JBUTATEIBHBIX (QYHKIMI BEPXHUX KOHEYHOCTEH MU OTCYTCTBUEM BEPXHHUX KOHEUHOCTEH):

- NHCBMEHHBIC  3aJaHMs  BBINOJHAIOTCS ~ OOYYalONIMMKCS  Ha  KOMIIBIOTEpE  CO
CHEIIMATM3UPOBAHHBIM IIPOTPAMMHBIM 00€CIICYCHUEM HITH HaIMKTOBBIBAIOTCSI ACCHCTCHTY

- 110 WX YKEJIAHWFIO MCIIBITAHMsSI IPOBOJIATCS B YCTHOM opme.

O HeoOxomuMocTH OOECTeUeHUsT CHEIUAIBHBIX YCIOBUH Il TIPOBEACHHS ATTECTAINH
00y4YaroIuics JOKEH COOOUIUTh MMCHMEHHO He Mo3jHee, yeM 3a 10 gHeii 1o Havana arrecranuu. K
3asBJICHUI0  TMPWIATAIOTCS  JOKYMEHTBI,  IOATBEPKIAIONMME  HAIMYHE y  OO0ydJaromerocs
WH/IMBUYyAIbHBIX 0COOCHHOCTEH (IIPU OTCYTCTBHH yKa3aHHBIX JJOKYMCHTOB B OpTraHHU3aIlNN ).

4. 3ATAHHS JJISI CAMOCTOSITEJIBHOM PABOTBI OB YUAIOIINUXCS
CamocrosTenpHas padoTa 00yJaronuxcs He MpeyCMOTPEHa.

5. SAJIAHUS IJISI MIPAKTUYECKUX 3AHSTHN U JIABOPATOPHBIX PABOT

[To nucuuIUIMHE NPEeAYCMOTPEHBI NMPAKTUYECKUE 3aHATHSA C HCIOJIb30BAHUEM AaKTHBHBIX U
MHTEPAKTHBHBIX (OPM MpPOBEAEHUS 3aHATUH (pa3bopa KOHKPETHBIX CHUTyalluid, TpYNIOBBIX
IUCKyCCHUW) B COYETAaHWU C BHEAyIUTOPHON paboToil ays (popMupoBaHUS U Pa3BUTHS OOLIMX M
npo¢ecCHOHATBHBIX KOMIETEHINH 00yJaromuxcsl.

®opMupyemMble KOMIETEHINH
HaunmMeHoBaHue pa3aesioB U TeM
AUCHUILIMHBI/TIPAKTHYECKHE 3aHATHS

1 2

Pazpnen 1. lIpumenenune nHGpopMannoOHHbBIX
TEXHOJIOTHIi B JKOHOMHYECKOil chepe.

Tema 1.1. [loHsiTHE U CYIIHOCTH HH(OPMAITUOHHBIX OK 01, OK 02, OK 03,0K 04, OK 05, OK 09, OK
CHCTEM M TEXHOJIOTHH 10, OK11

IIpakTnyeckoe 3ansiTue. AHaIM3 WHPOPMALUOHHBIX
CHCTEM U TEXHOJIOTUH, TPUMEHSIEMBIX B OaHKOBCKON

JIEATETHbHOCTH
Tema 1.2. Texuuueckoe ooecneuenue OK 01, OK 02, OK 03,0K 04, OK 05, OK 09, OK
HH(OPMALMOHHBIX TEXHOJIOTHH 10, OK11

IIpakTHyeckoe 3ansiThe. [lepcoHanbHbIN KOMIIBIOTEP U
€ro COCTaBHbIE YaCTU.

Tema 1.3. [IporpammHoe o0ecnieyeHmne OK 01, OK 02, OK 03,0K 04, OK 05, OK 09, OK
HH(OPMALIMOHHBIX TEXHOJIOTHI. 10, OK11
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I[IpakTHyeckoe 3ansiTue [IpuknaaHoe MporpaMMHOE
obecrieucHue: (haIoBbIe MEHEKEPHI, TPOTPAMMBI-
ApPXUBATOPBI, YTHIIUTHL.

Tema 1.4. KomnblorepHbie BUPYCbl. AHTUBHPYCBI.
3amuTa nHdopManun B HHPOPMAIHOHHBIX CHCTEMAaX.

IIpakTnyeckoe 3ansitue OpraHu3anys 3alUThI
WHPOPMALIUK HA IEPCOHATBHOM KOMIIBIOTEpE.

OK 01, OK 02, OK 03,0K 04, OK 05, OK 09, OK
10, OK11

Paznen 2. Onepammonnas cucrema MS Windows.
CraHaapTHbIe NPOrPaMMHbIE CPEICTBA.

Tema 2.1. Hutepdeiic OC Windows. DaiijioBas
cucrema. CTaHgapTHbIE MPOrPAMMHBIE CPEICTBA

MpakTuyeckoe 3ansaTue. Marepdeiic OC Windows

JlabopaTopHas padora. PaiioBas cucremMa.
CrannapTHble IPOrpaMMHBIE CPEICTBA

OK 01, OK 02, OK 03,0K 04, OK 05, OK 09, OK
10, OK11

Pa3znen 3. TexHo10ruU cO3AaHUSI M IPe0OPa3OBaHUs
HH(OPMALMOHHBIX 00BEKTOB

Tema 3.1. Texnosnorun co3ganust 1 00padoTKH
TEeKCTOBO MH(pOpMAITUN

[pakTuyeckoe 3ansaTue. Cozmanue u opopmieHue
MapKHUpOBaHHBIX, HYMCPOBAHHbLIX U MHOTOYPOBHCBBIX
CIIMCKOB.

[pakTuyeckoe 3ansaTue. Cozmanue u opopmieHue
ra3eTHHIX KOJIOHOK.

[pakTuyeckoe 3ansaTue. Coznanue u opopmiicHue
TaOJINI] B TEKCTE.

JlaGopaTopHnasi paGora. Ctuiu, co3iaHue u
peIaKTHpOBaHUE aBTOCOOHPAEMOT0 OIJIaBICHHS.
I'unepccbuiku

OK 01, OK 02, OK 03,0K 04, OK 05, OK 09, OK
10, OK11

Tema 3.2. TexnoJsioruu 00padoTKH YUCI0BOM
uHdopmManuu

IpakTnyeckoe 3ansirne. OTHOCHUTENIbHAS U A0COIOTHAS
agpecarys B TabnmuaroM mporieccope MS Excel.

JlabopaTopHnas padora. Cnicku. Mcnons3oBanue
(byHKUUMH U1 aBTOMATH3aUH PabOTHI CO CIIUCKAMH.
ABTOMUIBTPHI U paclIUpEeHHbIE QUIBTPHI

JlabopaTopHasi padora. CBogHbIe Ta0uibl. Pacder
MPOMEKYTOYHBIX HTOTOB B Tabmumax MS Excel

JlabopaTopHas pa6ora. 3anuch U peJaKTUPOBaHNE
MaKpOCOB. DIIEMEHTBI YIIpaBieHus! popMbI

IIpakTHyeckoe 3ansaTHe. Pemenne 3agau
MPOTHO3MPOBaHMs: QYHKUMH, JMHUU TPCHOA

IpakTHyeckoe 3aHsATHE. PelieHne 3a1a4 ONTHMH3ALMN:
1o100p NapameTpa, MOMCK PEelICHHUs

OK 01, OK 02, OK 03,0K 04, OK 05, OK 09, OK
10, OK11

Tema 3.3. TexHonoruu co3gaHusi 1 00padoTKH
rpaduyeckoii uHGopmanuu

IIpakTHyeckoe 3ausaTie Co3aHUE MYJIbTUMETUNHBIX
npesenranuii B MS Power Point.

OK 01, OK 02, OK 03,0K 04, OK 05, OK 09, OK
10, OK11

Tema 3.4. TexHonornu XxpaHenus, oroopa u
COPTHPOBKHM MH(opManuu

JladopaTopHas padora. Coznanue Tabiui; 0a3bl
naHHBIX. BBO M peakTHpOBaHHUE 3aKuceii C MOMOIIbIO

(hopMBI.

IpakTnyeckoe 3ansiTne PopMUPOBaHKE 3aIPOCOB IS
MOKCKa ¥ COPTHPOBKH UH(PopMarmuu B 6a3ze NaHHBIX.
Co3paHue 0TYeTOB.

OK 01, OK 02, OK 03,0K 04, OK 05, OK 09, OK
10, OK11

Pasneu 4. TeleKOMMYHMKAIIMOHHBIE TEXHOJIOTHH
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Tema 4.1. [IpeacTaB/ieHUs: 0 TEXHUYECKUX U OK 01, OK 02, OK 03,0K 04, OK 05, OK 09, OK
NMPOrpaMMHBIX CPeACTBAX TeJeKOMMYHUKAITHOHHBIX 10, OK11
TEXHOJIOTHIi.

IIpakTnyeckoe 3ansitne PaboTta ¢ MOMCKOBBIMU
cucteMaMu. PaGora ¢ amekTpoHHOM moutoi. Co3nanue
CaiTa-BU3WTKHU CPEJCTBAMU OHJIaAH-pEJIaKTOpa

4.2. BO3MOKHOCTH CE€TEBOr0 MPOrpaMMHOI0 OK 01, OK 02, OK 03,0K 04, OK 05, OK 09, OK
o0ecrneyeHus il OPraHU3ANUM KOJIJIEKTHBHOMN 10, OK11

JeATeJIHbHOCTH B I100QJBLHBIX M JJOKAILHBIX
KOMIIbIOTEPHBIX CETAX

IIpakTn4yeckoe 3ansaTue lcnonb30BaHue CEPBUCOB
Google Docs my1st coBMecTHO# pabOThI ¢ TIOKYMEHTaMH

4.3. Ilpumepnl ceTeBbIX HHPOPMANMOHHBIX CHCTEM OK 01, OK 02, OK 03,0K 04, OK 05, OK 09, OK
JJTS1 pa3TuYHBIX HANpaBJeHnd mpodeccHoHATbHOM 10, OK11
JAesITeTbHOCTH

pakTnyeckoe 3ansitue. Pabora B CIIC «KoHcynbTanT
[Tmrocy. Pabota B IC 6aHKOBCKHX pacyeToB.

6. YCJIOBUS PEAJIN3ALIAU ITIPOTPAMMbBI YUYEBHOM JUCIUILINHBI

6.1. Jas peanuzauMu NPOrpaMMbl JAUCHUIUIMHBI  TPEAYCMOTPEHBL:  JabOpaTOpHs
UHQOPMAIIMOHHBIX TEXHOJOTWH B MPOPECCHOHANBHON JeATENbHOCTH; ydeOHas ayJauTopus Uis
MPOBEICHUSI 3aHATHH JICKIMOHHOTO THUIMA, 3aHATHH CEMHWHApCKOTO THWIIA, TPYNNOBBIX U
MHIUBHUIyIbHBIX KOHCYJBTAllMH, TEKYLIEr0 KOHTPOJIS U MPOMEXKYTOUHON aTTECTAllH, OCHAICHHAs
Ha0OpOM JIEMOHCTPAIIMOHHOTO O0OpYIOBaHUS U y4eOHO-HAINIAAHBIMU IOCOOMSIMH; ydeOHas
ayAUTOpUsl Uil TEKYHIero KOHTPOJII W TIPOMEXKYTOYHOM aTTeCTallld, OCHAIIEHHas HabopoMm
JIEMOHCTPAIIMOHHOTO 00OPYIOBaHUS U Y4eOHO-HATIISIIHBIME TOCOOMSIMHU,; OMOIMOTEKA, YNTATBHBIN 3aJT
C BBIXOJIOM B WMHTEPHET; MIOMEIIECHHE JJIsl XpPAaHEHUS U MPO(YUITAKTUIECKOTO 00CTYKHBAaHUSI YI€OHOTO
00OpyIOBaHUS; AaKTOBBIM 3aJ; IOMEINEHHE JJIsI CaMOCTOSTENbHOW paboThl, OCHAICHHBIE B
cootBercTBuH ¢ OIIOII o cermansuocty 38.02.07 baukoBCcKoOE nem0.

6.2. HudpopmanuoHHoe odecrieyeHHe peain3aluu MPOrpamMmbl

Jdns peanuzanuu mporpaMmbl  OMOnMMoTedHBId (HOHI YHHBEPCHUTETa HMEET DICKTPOHHBIE
oOpa3oBaTenbHble HW HMH(MOPMAIMOHHBIE pECYypChl, PEKOMEHIyeMble [UIsi HCIIONB30BaHUS B
00pa3oBaTeNLHOM IpOIecce

6.2.1. DjeKkTpoHHbIE U3TAHUS
Nudopmarturka nsist 5KOHOMHUCTOB : YU4EOHUK JJIsl CpeHero npodeccuoHanbHoro oopazosanus / B. T1.
[TossixoB [ ap.] ; mox penakuueii B. I1. TTonsikoBa. — Mocksa : U3natenbcrBo FOpaiit, 2023. — 524
c. — (ITpodeccuonansuoe odbpazoBanue). — ISBN 978-5-534-11165-1. — TekcT : 2IeKTpOHHBIH //
OopasoBarenbHas wiathopma FOpaiit [caiit]. — URL: https://urait.ru/bcode/513334
Herecoga, O. 0. MHpopmaroHHbIe TEXHOIOTUH B SKOHOMHUKE : y4eOHOE ocoOue ISl CPETHETO
npodeccronanpaoro oopaszosanus / O. FO. HerecoBa. — 4-e uzn., ucnp. u gon. — Mocksa :
WznarensctBo FOpaiit, 2023. — 178 ¢. — (Ilpodeccuonansuoe obpazosanue). — ISBN 978-5-534-
16465-7. — Texcrt : anexkTpoHHbIH // O6pazoBaTenbHast miardopma FOpaidt [caiit]. — URL:
https://urait.ru/bcode/531124
6.2.2. DiIeKTPOHHBbIE pecypchbl
Hayunast snextponnas 6uonnoreka eLIBRARY.RU https://elibrary.ru/

DnexTponHas oubnmoreunas cucrema IOpaiitr Uzmatenscro FOpaiit https://biblio-online.ru/
[Tnardopma «bubnmmokomiektarop» http://www.bibliocomplectator.ru/
CnpaBouHo-nipaBoBas cucreMa «KoHcymnsrantlLmocy.

M owbde
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https://elibrary.ru/
https://biblio-online.ru/
http://www.bibliocomplectator.ru/

6.2.3. JlonoJIHUTEIbHbIE HCTOYHUKH

I"aBpmiio, M. B. UndopmaTrka u naHGOpMarimoHHbBIE TEXHOJIOTHH ;| YICOHHUK TSI CPETHETO
npodeccuonanbHoro oopazosanust / M. B. I'aBpuiios, B. A. KinumoB. — 5-e uzg., nepepad. u gon. —
Mocksa : M3natenscTBo FOpaiit, 2023. — 355 ¢. — (Ilpodeccuonansrnoe oopazoBanue). — ISBN

978-5-534-15930-1. — Tekcr : anekrponHnblii // O6pa3oBarensHas wiardopma KOpaiT [cait]. —
URL.: https://urait.ru/bcode/510331

6.3. O6s13aTeIbHOE MPOrPAMMHOE O0ecrevyeHue
1. Microsoft Windows 10 Education / Microsoft Windows 7 / Windows Vista Business
2. Office 365 ProPlus, Microsoft Office 2019, Microsoft Office 2016 Professional Plus (Word,

Excel, Access, PowerPoint, Outlook, OneNote, Publisher) / Microsoft Office 2007 (Word,
Excel, Access, PowerPoint)
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7. @OHJ OHEHOYHBIX CPEACTB JJIsA TIPOBEAEHUS TEKYIIEI'O KOHTPOJIS U
MNPOMEXYTOYHOM ATTECTAIIMHA MO JUCITATIJIMHE

OI1.09 «AnanTuBHbIe HH(POPMALMOHHBIE TEXHOJIOTHH B NPodeccHoHATbHOMI
AeSTeIbHOCTID)

7.1. HACHOPT ®OHAA OHEHOYHBIX CPEACTB I10 JUCHUIIJIMHE

@OoHA OLEHOYHBIX CPEJICTB NpEAHA3HAYEH JUIsi KOHTPOJS M OLEHKH 00pa30BaTENIbHBIX
TOCTIDKEHUH 00YydJarolIuxcsi, OCBOMBINUX Mporpammy yuebHoil aucuurumuasl OI1.09 «AnantuBHbIe
MHGOPMALIMOHHbIE TEXHOJIOIMHM B NPOQecCHOHaNbHON aedrenbHOcTH» Mo crneuuansHoctd CIIO
38.02.07 «baHKOBCKOE AENO0M.

®DoH OICHOYHBIX CPEICTB pa3paboTaH B cooTBeTcTBHH ¢ TpebdoBanusmu DI'OC CIIO
38.02.07 bankoBckoe neno u pabouelr mnporpammoi aucuumumHel  OIL09  «AnanTtuBHBIE
MH(pOpPMaLMOHHbIE TEXHOJOTUH B TPO(ECCHOHAIBHON AEATEIIbHOCTI.
ymembp: *  HCIMOJIb30BaTh MH(OPMALMOHHBIE PECYPCHI ISl TOUCKA M XpAaHEHUS
nH(popManuu;
*  00pabareIBaTh TEKCTOBYIO U TaOJIMYHYIO HHPOPMALIHUIO;
*  HCIOJIB30BaTh JCJIOBYIO I'paMKy U MYJIbTUMEANA-UHPOPMALUIO;
*  co37aBaTbh NIPE3ECHTALUY;
*  IPUMEHSTh AHTUBHUPYCHBIE CPE/ICTBA 3AILUTHI HHPOPMALIUY;
. YUTaTh (MHTEPHPETUPOBATH) HUHTEp(Pelic crenuaaTu3upoBaHHOIO
IPOrpaMMHOI0  OOECNEYEeHHs, HaXOAUThb KOHTEKCTHYIO IOMOLIb,
paboTaTh C TOKYMEHTAIUEH;
*  MPUMEHATH CHELUATU3UPOBAHHOE MPOTrpaMMHOE oOecreyeHue A
coopa, xpaHeHuss u 00pabOTKM OaHKOBCKOW wHpOpMammu B
COOTBETCTBHUH C U3y4aeMbIMH NPO(HECCHOHAIBHBIMU MOIYIISIMU;

. MMOIB30BaThCS ABTOMATU3UPOBAaHHBIMU cucTeMaMu

JIeJIONIPOU3BO/ICTBA;

. MPUMEHSITh METOJIBI M CPEJICTBA 3alTUThl OAHKOBCKOM MH()OPMAIINY;
3HaAmMb' . OCHOBHBIC METOJIBI M CPEJICTBa 00paOOTKHU, XpaHCHHS, TIepeaadud 1

HaKOIUIEHUs NH(OpMaLINK;

*  OCHOBHBIE KOMIIOHEHTbl KOMIBIOTEPHBIX CETE€H, IPUHIMIIBI
MaKeTHOMN neperayd  JaHHBIX, OpraHH3aIiIo MEKCETEBOT0
B3alMOJIEICTBYS;

*  HazHayeHWe W TMPUHLUIBl HUCIOJIb30BAaHUS CHCTEMHOIO U
MPUKIIQJHOTO MPOrPaMMHOT0 0OecIeueHus;

. TEXHOJOTHI0  Moucka  uHbopMauuu B HMH(POPMAIMOHHO-
TeJIEKOMMYHUKaMOHHOMU ceT "HMHTepHeT" (nanee - cetb HTEpHET);

*  [PUHLMIBI 3alIUThl HMH(OPMALUKU OT HECAHKIMOHUPOBAHHOIO
JIOCTYTIa;

*  IIpaBOBbIE ACHEKTHI UCIIOJIb30BAHUS MH(POPMAIIMOHHBIX TEXHOJIOTUMN
U TIPOTPaMMHOI0 00ECTIEYEeHHUS;

. OCHOBHBI€ ITOHSATHUS aBTOMaTU3UPOBAaHHON 00pabOTKH MHPOpMAIIHH;
*  HampaBJIEHHUs aBTOMATU3aI[M1 OAaHKOBCKOH /1€ TeTbHOCTH;

*  Ha3zHayeHHe, MPUHIUIBI OPraHU3alMU U 3KCIUTyaTalud 0AaHKOBCKHUX
MH(POPMAIIMOHHBIX CHCTEM;

*  OCHOBHBIE YIpo3bl M METOAbl olecnedyeHus HHGOPMALUOHHON
0C30IMaCHOCTH;

OCBOUTH OOIIIME KOMIIETEHIIUN
Kon HanMmeHoBaHHE 00IINX KOMIIETCHITH I
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OK 01. BriGupate cmocoObl  pemieHuss  3aad4  MpodeCCHOHATBHOM  JACSITEIBHOCTH
MMPUMCHUTCIIBHO K PA3JIMYHBIM KOHTCKCTAM

OK 02. OcCyIIeCTBIATh TIOUCK, aHAJIU3 U UHTEPIIPETALIMIO HHPOPMAITUH, HEOOXOIUMOM JIJIst
BBITIOJTHEHUS 33124 TPO(ECCHOHATBLHON NeSTeIIbHOCTH

OK 03. [TnanupoBaTh M peagr30BBIBATH COOCTBEHHOE MPO(ECCHOHATBHOEC W JUYHOCTHOE
pa3BHUTHE

OK 04. PaGorate B KkoulekKTHBE W KOMaHAe, 3(PGEKTHBHO B3aWMOJCHCTBOBATH C
KOJUIETaMH, PYKOBOACTBOM, KITUCHTAMH

OK 05. OCyIIeCTRIIATh YCTHYIO M IHCBMEHHYI0 KOMMYHHKAIIMIO Ha TOCYIapCTBEHHOM

sa3pike  Poccuiickoit ®expepanMu € y4eTOM OCOOCHHOCTEW COLMAIBHOTO H
KYJIBTYPHOI'O KOHTEKCTa

OK 09. Hcnonb3oBate  MHPOPMALMOHHBIE  TEXHOJOTMHM B NPO(eCcCHOHAIbHOU
JIeSITeNIbHOCTH

OK 10. [Tonp3o0BaTbest TpoecCHOHAIBHON JTOKYMEHTAIlMed Ha TOCYJAapCTBEHHOM |
MHOCTPAHHOM $SI3bIKAX

OK 11. Hcnonws3oBarh  3HaHUs 1O  (PMHAHCOBOM  TI'PaMOTHOCTH,  IUIAHHPOBATH

P ANPUHUMATEILCKYIO ACSITEILHOCTD B MPOQEeCCHOHAIBHON cdepe.

7.2. HIEPEUEHb KOHTPOJIMPYIOLIUX MEPOIIPUSTUI JUISI HPOBEJAEHUSA
TEKYHIETI'O KOHTPOJISA " MPOMEXYTOUHOMN ATTECTAIUA
IlepeyeHb KOHTPOJMPYIOIIUX MEPONPHUATHM Uil MPOBEACHUS TEKYIIEro KOHTPOJISA IO
muctumuinae  OIL09  «ApmanTuBHBIE WHGOPMAIIMOHHBIE TEXHOJIOTHMH B  TPO(deCCHOHATBHOU
JIEATEIILHOCTH .

Texkymmii KOHTPOJIb
Homep IIpakTuyeckue DODMUDOBAHILE
ceMeCTpa | TectupoBanue | Omnpoc | 3agaHus/JadopaTopHble Hoxman PMHP
noprdoauno
padoThI
1,2,3,4 + + +

[lepedyeHb KOHTPOIUPYIOIMIUX MEPOIPUATUN JJISI IPOBEACHUS MPOMEKYTOUHOM aTTECTALMH T10
muctumuHe  OIL09  «ApanTuBHBIE WHGOPMAIIMOHHBIE TEXHOJOTHH B  Npo¢decCHOHATbHOU
NESITEITLHOCTHY .

IIpomexyTouHas aTTecTanus
Homep
cemecTpa Kypcosasi padora Hpomeskyrornoe Hud. 3auer IK3aMeH
TeCTUPOBaHHUe
4 +
7.3. PE3YJIBTATBI OCBOEHUSA JUCIHUIIJINHbI
Pesynvmamut 00yuenusn Kpumepuu oyenxu Memoowt oyenku
Ymern - XapakTepHucTuKa CTpyKTYpbl U OueHka  pe3ysbTaToB
- UCMOJIb30BAaTh Kkiaccudukanus HHPOPMAITMOHHBIX BBITTOJTHCHUA
MH(}OpPMaILMOHHBIE PECYPCHI TEXHOJIOTMI M UX 3HAYECHUE B TNPAKTHYECKHX 3aJaHui
JIUTSE TIOMCKA U XPaHCHHSI OpraHHU3aIMOHHO - YIPABIEHUECKON 1 11a60paTopHbIX pabor.
uH(pOpMaLnu; JeSITeTbHOCTH TIPEIPHUSITHS, Ouenka  pesynTaTos
- 00pabaTbIBaTh TEKCTOBYIO M | - XapaKTepUCTUKA HA3HAUCHMUS, éCTHOFO orpoca.
o o IICHKa TCCTUPOBAaHM.
Ta0IMYHYI0 HHPOPMAIIHIO; BO3MOKHOCTEMN, 0COOEHHOCTEH 1 cPepbl
- HCTIOJIb30BAThH JIEJIOBYIO MIPUMEHEHHUSI IPUIIOKEHUS TEKCTOBOTO
rpaduKy U MyJIbTHME/HA- nporeccopa MSWord nakera MSOffice
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uHpopmaruio;

- CO371aBaTh MPE3CHTAIUHY;

- IPUMEHSTh AHTUBUPYCHBIE
CpeICTBa 3aIIUTHI
nHpopmanuu;

- YUTaTh (MHTEPIPETUPOBATD )
uHTepderic
CHEeUATU3UPOBAHHOTO
IPOrpaMMHOT0 oOecreyeHus,
HAXOJUTh KOHTEKCTHYIO
MOMOIIIb, paboTaTh C
JIOKYMEHTALUEH;

- IPUMEHSITh
CHEeLHUATU3UPOBAHHOE
mporpaMMHoOe obecriedeHue
115t coopa, XpaHeHus U
00paboTKN OAaHKOBCKOM
nH(OpPMAIIUU B COOTBETCTBUU
C U3y4aeMbIMH
npodeccuoHaTbHBIMU
MOTYJISIMU;

- II0JIb30BAThCA
ABTOMATHU3UPOBAHHBIMU
CUCTEeMaMHU
JIeJIONPOU3BO/ICTBA;
MPUMEHSTh METOJIbI U
CpelCcTBa 3alIUThl 0AHKOBCKOM
nHhopmaruu

B IpoeccnoHaNbHOM e TEIbHOCTH;

- OdopmiieHue TOKyMEHTALIUH C
nomonipro makera MSOffice;

- [Ipumenenne cTaHaapTHHIX (PYHKIIHIA,
MIOCTPOCHHUE JMATPAMM, BHIMIOJIHEHHE
MIPOLIEyPHI ABTO3AMIOTHEHUS,
MIPUMEHEHHE BCTPOCHHBIC (YHKIIUH,
paboTa ¢ OTHOCUTEIBHBIMU H
a0COIOTHBIMU CCBIJIKaMU, paboTa ¢
0a3oii naHHbIX cpeactBamu MS Excel;
- XapakTepHucTruKa Ha3HauYCHUs
[IPE3EHTALNN; CTPYKTYPY IIPE3CHTaLUN;
MPUEMBI CO3IaHUM MTPE3EHTALIUNA B
npodeccnoHabHOM e TEIbHOCTH;

- XapakTepHucTuKa OCHOBHBIX
KOMITOHCHTOB KOMITBIOTEPHBIX CETEH,
MIPUHIIMIIBI TIOUCKA U TTAKETHON
nepeiayn JaHHBIX, OPraHUu3aIuio
MEKCETEBOI0 B3AUMOACHCTBUSA

- Meronuky paGoThl ¢ 6a30BBIMH
CUCTEMHBIMU TIPOTPaMMHBIMU
MPOJIYKTAMU U TTAKETaMU MPUKIIATHBIX
porpamm B 00J1acTH
npodeccroHaNbHOI 1eATENbHOCTH;

- XapakTepucTuKa
ABTOMAaTHU3UPOBAHHOW 00pabOTKH
nHpOpMaInH.

3HaTh

- OCHOBHBIE METO/bI U
cpeacTBa o0paboTKH,
XpaHeHus, nepeaadu u
HaKOIJICHUs HH(POPMALINY;

- OCHOBHBIE KOMIIOHEHTBI
KOMIIBIOTEPHBIX CETEM,
IPUHIUIBI TAKETHON
nepesayn JaHHbBIX,
OpraHMU3aLH1I0 MEKCETEBOTO
B3aUMOJCHCTBUS;

- HA3HAUYEHUE U MPUHIUIIBI
UCIIOJIb30BaHUsl CUCTEMHOIO U
IIPUKIJIATHOTO POrPaMMHOI0
o0ecIeyeHus;

- TEXHOJIOTHIO TIOUCKA
uH(popMaluu B
UH(POPMAIIMOHHO-
TEJIEeKOMMYHUKALMOHHON CETH
"Uurepuer" (nanee - ceThb
WnTepHer);

- IPUHIUIIBI 3AIUTHI
uH(pOopMaIuu OT
HECaHKIIMOHMPOBAHHOIO

- CTpykTypa u Kinaccuduxanms
MH()OPMAIMOHHBIX TEXHOJIOTUH B UX
3HaUYE€HHE B OPTaHU3ALNUOHHO -
YIIPABICHUYECKON AEATEIIbHOCTH
NPEANPUITHS;

- OTansl ¥ nepcnekTuBsl pazsutus UT;
- Haznauenue, BO3MOXHOCTH,
0COOCHHOCTH U c(hephl MPUMEHEHUS
MIPUIIOKEHUS TEKCTOBOTO MPOoIieccopa
MSWord makera MSOffice B
npo¢eCcCuOHANTBHON eATEeTbHOCTH;

- CpencTBa v TEXHOJIOTHH pabOTHI €
TaOJIMYHBIMU JaHHBIMH B
npodeccuoHaNbHOI 1eATEeNbHOCTH;

- Metoauka mpUMEHEHHS CTaHIapTHBIX
(GYHKIIUY, TOCTPOSHUS TUarpamm,
BBITIOJTHEHUS TIPOLICTYP
ABTO3AMOJHEHUs, TPUMEHEHUS
BCTPOCHHBIX (DYHKITHI, OTHOCUTEIBHBIX
1 aOCOFOTHBIX CCHUIOK, pPa0OTHI C
0a3oit manHBIX cpenctBamu MS Excel,

- Haznauenue npe3eHTauuii; CTpykTypa
MpPE3EHTAaLNI; TPUEMBI CO3/TaHUI
Ipe3eHTalui B poeccuOHATbHON

OneHka  pe3yabTaToB
BEITIOJTHEHHS
MPaKTUYECKUX 3aJIaHUI
1 JIabOpaTOPHBIX PadoT.
OneHka  pe3yJabTaToB
YCTHOTO OITpoca.
OreHKa TeCTHPOBaHUS.
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JOCTYTIa;

- IPaBOBBIE ACTIEKThI
UCIIOJIb30BaHUS
UH(POPMALIMOHHBIX
TEXHOJIOTHIl U TPOTrPaMMHOTO
00eCIICUCHHS;

- OCHOBHBIE TTOHSATHUS
aBTOMAaTU3UPOBAHHON
00paboTku nHOpMAIUH;

- HATIPaBJICHUS AaBTOMATHU3alUN
OaHKOBCKOM NIESTEIbHOCTH;

- Ha3HAYEHUE, TPUHIUITHI
OpraHMU3aIH U IKCILTyaTaluu
0aHKOBCKHUX

NeSITeTbHOCTH;

- OCHOBHBIE KOMITOHEHTHI
KOMITBIOTEPHBIX CETEH, IPUHITHITBI
MOVICKA ¥ TAKETHOH Tepeaun JaHHbIX,
OpraHu3aIHs MEKCETEBOTO
B3aHMMOJCHCTBUS;

- bazoBeie cucTeMHbIC IPOrpaMMHBIC
MPOJIYKTHI M MAKETHI MPUKIATHBIX
porpamMm B 00JIACTH
npodeccnoHABHOM IeATEIBHOCTH U
MPUHIUIIBI pa0OTHI C HUMU;

- OCHOBHBIE TOHATHUS
ABTOMAaTHU3UPOBAHHOW 00paOOTKH
nH(pOpMaIHH;

UH(OPMAIIMOHHBIX CHCTEM;

- OCHOBHBIE YTPO3bI U METO/IbI
obecnieyeHus
UH(POPMALIMOHHOM
0e301macHOCTH

7.4. OIIMCAHUE MTOKA3ATEJEA U KPUTEPUEB OHIEHUBAHUSA KOMIETEHIIA
HA PA3JIMYHBIX OTAITAX UX ®OPMUPOBAHUSA, OIITMCAHUE HIKAJI

OIEHUBAHMNSI.

Tekymuii KOHTPOJIb 3HAHUM TMpPEACTaBIsSET COOOM KOHTPOJb OCBOCHHUSI MPOTrPaAaMMHOTO
MaTtepuanga y4eOHOH IUCHUIUIMHBI, C IENbI0 CBOEBPEMEHHOW KOPpEKUHUU OOydeHHs, aKTUBU3ALUU
CaMOCTOSITEITLHOM pa0OThI M IPOBEPKH YPOBHS 3HAHUN U YMEHHUH 00ydaromuxcs, chopMupoOBaHHOCTH

KOMIIETEHIINH.

HpOMe)KyTO‘{HbIﬁ KOHTPOJIb 110 JUCHUINIMHEC IMO3BOJIACT OUCHUTH CTCIICHb BBIPAKCHHOCTHU

(copmMupOBaHHOCTH) KOMIIETEHIINNA:

HaumenoBaHue pa3ieJioB
T KOHTPOJILHOIO 3aJaHUA
AUCUHMILINHBI
1 2

Paznen 1. lIpumenenue Bomnpocsr k Bomnpocsr k TectupoBanue,
HH(pOPMANMOHHBIX TEXHOJIOTHI B TG pepeHIIMPOBAHHOMY | YCTHOMY JIOKJIag
JIKOHOMUYeCKOH cepe. 3a4eTy onpocy

IIpakTHueckue

3aJlaHus
Paznen 2. Onepanmonnas cuctema MS | Borpoch! k Bonpocer k TectupoBanue,
Windows. Crannaprhbie nporpaMmubie | nudQepeHIUPOBAHHOMY | YCTHOMY JTOKJIaz
cpeacrsa. 3a4eTy orpocy

[IpakTrueckue

3a/1aHUs
Pasznen 3. Texnonoruu co3qanus u Bomnpocsr k Bonpocsr k Tectuposanue,
npeodpazoBaHusi HHGPOPMANNOHHBIX mudhepeHIIMPOBAaHHOMY | YCTHOMY JOKJIaza
00beKTOB 3a4eTy onpocy

IIpakTrueckue

3aJlaHus
Pa3nen 4. TenekoMMyHUKALHOHHbIE Bonpoce! k Bonpocer k Tectuposanue,
TEXHOJIOTHHU T PepeHIIMPOBAHHOMY | YCTHOMY JOKJIAJ
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3a4eTy onpocy
IIpakTrueckue
3aJlaHus

7.4.1. KOMIIVIEKT OHEHOYHbIX CPEACTB JJIs1 TEKYIIEI'O KOHTPOJISA

Texymuii KOHTpOJIb 3HAHWM MpPEeACTaBIseT CO0OW KOHTPOJIb OCBOEHHUS MPOrPaMMHOTO
MaTtepuaia y4eOHOW NWCIHIUIMHBI, C IIeTbI0 CBOEBPEMEHHON KOPPEKIHH OOy4YeHHS, aKTHBH3AIUU
CaMOCTOSITENIbHOM pabOThl M IPOBEPKU YPOBHS 3HAHUN U YMEHHI o0ydaromuxcs, chopMUpOBaHHOCTU
KOMIIETEHIMH. Pe3yabTaThl TEKYIIEro KOHTPOJIS 3aHOCATCS B )KypHAJIbl yUCOHBIX 3aHATHH.

DopMBbI TEKYIIETO KOHTPOJISI 3HAHUIA:

- YCTHBII OIIpOC;

- IPaKTUYECKUE 3a/1aHNUS;

- 1abopaTopHbIe pabOTHI;

- TECTUPOBAHUE.

[TpopaboTka KOHCHEKTa JEKIHA M y4eOHOH JUTepaTyphl OCYIIECTBISETCS CTYIACHTAaMH B
TEYEHHE BCETrO MePHOJia OCBOCHUS TUCIUIUIMHBI TIOCTIE U3yYEHHUS] HOBOM TEMBI.

[IpenoaBaTenb KOHTPOJMPYET 3HAHWE CTYIEHTOM IPOWICHHOTO Marepuana ¢ TOMOIIbIO
KOHTPOJIBHBIX BOIIPOCOB WU TECTUPOBAHMUS.

Bonpochl Jisi TeKyIero KOHTpOoJisi 3HaHuii (YCTHBIH ompoc)

@opmupyemote komnemenyuu — OK 01 - OK 05, OK 09 - OK 11.
1. COBOKYIHOCTb YETKO OIpEIeJICHHBIX LIeI€HANPABICHHBIX IEHCTBUIA EpCOHaNa Mo
nepepadoTke nHPOpMAUU Ha KOMIIBIOTEpE.
2. CKOJBKO BBIJICIIAIOT ATANIOB Pa3BUTHs HH(OPMALIMOHHBIX TEXHOJIOTHM MO IPU3HAKY —
MIPEUMYIIECTBO, KOTOPOE MPUHOCUT KOMIIBIOTEPHAsI TEXHOJIOTHUSI.
3. CyTb HOBOI1 HH(POPMAITMOHHOM TEXHOJIOTHH.
4. Buapl nHQOPMAITMOHHBIX TEXHOJIOTUH 110 COBOKYITHOCTH METOJIOB U CPEICTB 00pabOTKH
JAHHBIX
5. Ilpuknannoe nmporpaMmMmHoe obecrieueHne. HasHaueHne u KiracCupUKaIys.
6. OducHble MakeThl, UX HA3HAYEHHE U KOMIOHEHTHI. O0I1as XapakTeprucTHKa KOMIIOHEHTOB
Microsoft Office 2000.
7. 3amuta uadopmarnuu B Microsoft Office.
8. TexHONOrUM U CUCTEMBI OOPaOOTKHM TEKCTOBBIX JOKyMeHTOB. Kinaccuduxarus,
(YHKIIMOHATIBHBIE BO3MOXKHOCTU. DJIEKTPOHHBIN TOKYMEHT. TeXHOJOTMH BBO/IA JOKYMEHTA.
9. Cuctemsl pacniozHaBanus TekcToB (OCR-cuctemsr). XapakTepucTruka v GyHKIIHOHATbHBIC
BO3MOYKHOCTH.
10. TexHoMOTHS CO3/JaHUs TEKCTOBOTO JoKymMenTa B \WWord.
11. TabiuHble mporeccopbl: (HYHKIIMOHATBHBIE BO3MOKHOCTH.
12. OcHOBHBIC TIOHATHSI TabIIYHOTO Tporieccopa Excel. Kuura, nuct, s1nektpoHHas Tadbnuia,
sueiika, cTpaHua. Anpec sueiiku, ccbuika. CoOCTBEHHbIE UMEHA STUEeK.
13. Tumnel nansbix B Excel. YucnoBble U TeKCTOBBIC TaHHBIE, 1aTa 1 BpeMst. DopMaThl 4ucia.
Co3znanue nojab30BaTeNbLCKOro popMara 4ucia.
14. Texnonorus npoektupoBanus tadiuiel B Excel. Padora ¢ popmynamu. Mactep GyHKIHIA.
15. ABTO3amoJIHEHHE TAaHHBIX: (POPMYII, YUCITOBBIX, TEKCTOBBIX. CO3/TaHHE MOIh30BATEIIbCKUX
CIHMCKOB JJIS1 aBTO3ATIOJIHEHUSI.
16. Bo3moskHOCTH jeoBoi rpaduku B Excel.
17. TexHOMOTHUSA CO30AaHNs CBsI3aHHBIX TaOuu1l B EXcel.
18. Bo3moskHocTr Excel mo pabote co criuckom (6a30it qaHHBIX): padoTa ¢ Gopmoi,
COPTHUPOBKA, (GUIBTpALUS, 10/IBEICHHE UTOTOB, CO3/JaHHE CBOHBIX TAOJIHII.
19. Knaccuduxaius KoMnbOTEpHOI rpaguku mo crnocody GopMUPOBaHUS N300paKEHUS, 110
pa3MepHOCTH, 10 Ha3HAYEHUIO.
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20. Cucrembl KOMITBIOTEPHOI rpaduku. Buabl u GyHKIMOHATBHBIE BO3MOXKHOCTHU. ['paduueckue
(dhopmaThl JaHHBIX.

21. Tlpesenranus u ee cTpykrypa. Cnaiia. OOBEKTHI CIIaliI0B, pa3METKa CIIAiI0B, 3aAMETKH K
cllanam.

22. CucreMbl CO3IaHHs TMHAMUYECKUX Mpe3eHTauil. Buasl U pyHKIIMOHAIBHBIE BO3SMOKHOCTH.
23. Cucrema co3manus npeseHranuii PowerPoint. O6mas xapakrepucTiKa U () yHKIIMOHAIbHBIC
BO3MOKHOCTH.

24. Texuomorus pa3pabotku mpesenrtaipu B PowerPoint. Crioco0sl co31aHuUs MPE3CHTAIIUH.
Cpenctsa mpudToBoro, rpaguueckoro, TMHAMUYECKOTO U 3BYKOBOTO O0(opmIteHuUs
MIpe3eHTaI1H.

25. YnpaBieHue BOCIIPOU3BEICHUEM Mpe3eHTaluu. PydHas u aBToMatnieckas JeMOHCTPALIUS.
YcTaHoBKa 04epeHOCTH, BpeMEHHU U 3PPEKTOB CMEHBI CIIai/I0B.

26. IIporpammbli-opraHaiizepsl. Buapl 1 QyHKIIMOHATBEHBIE BO3MOKHOCTH.

27. IIporpamma Outlook 2000. O6miast xapakTepucTHKA, (PYHKIIHOHAIBHBIE BO3MOXKHOCTH,
HACTpoiika pabouelt cpebl.

28. CpenctBa opranuzanuu padodero mecta. J{nesnuk, Kanennaps, Konrakrtel, 3agaun u mp.
Wurerpanus Outlook c mpyrumu npuiioskeHUsMHE.

29. CpencTBa opraHnusaiuy coBMecTHOU padoTsl. [LnanupoBanue coOpaHusi, ONOBEIEHUE,
MIPOBE/ICHUE CETEBOT'O COOpaHUsI.

30. TenaeHIIMM pa3BUTHUS TPOTPAMMHOTO O0ECTICUEHUSI.

31. Dramnsl penieHus 3a1a4 Ha KOMITBIOTEpE.

32. AnroputM. [lonstue anroputma. TUIIBI AITOPUTMUYECKUX TTPOLIECCOB.

33.Texnonoruu pa3pabOTKH MPOTPAMMHBIX KOMILIEKCOB.

34. MakponporpammupoBanue B cpeae Microsoft Office.

35. I'nobanbhas cetpb Internet. Crek mpotokonos TCP/IP. Axpecariusi KOMIIBIOTEpa B CETH.
Mapupyru3zanus B cetu Internet. CtpykrypHbie koMnoHeHTHI ceTr Internet. IIpoTokosst
npuKiIaaHoro yposHs cetu Internet. Cucrema nomeHHbIX UMeH B ceTH Internet. IlpoTokosst
MIPHUKJIAIHOTO YpOBHs ceTH Internet.

36. Cepsucsn! Internet. Bunst cepBucos B Internet, nx HasHadeHne 1 0COOCHHOCTH.

IIpumepHbIii MepeyeHb NPAKTHYECKUX 32124 N0 TUCIIHIITIHHE
@opmupyemote komnemenyuu — OK 01 - OK 05, OK09 - OK 11.
3agaua 1
Heab: HAYYUTHCS U3MEHITH CTPYKTYPY U BHEIIHUN BUJ] TIOKYMEHTa C TIOMOIIIbIO 3aT0JIOBKOB
Ortkpotite (aitn History.doc, Haxonsimuiics B marnke ¢ 3aJaHHeM.
CozpnaiiTe B BBIJAHHOM TEKCTE CTPYKTYPY 3arOJIOBKOB
UT0oOBI MOCTAaBUTH 3ar0JIOBOK, HY>KHO TIOCTaBUTH Kypcop Ha ab3ail u B rpynme Cmunu (BKJIaaka
I 1aenas) BeIOpaTh CTUIB: 3arofoBok 1, 3arongoBok 2 u T.1. (puc. 1).

|AaBI:|CfD|: AaBbCcDc AaBbC: AaBbCc Ar.—‘”j = 'l_lﬂi

| T OBbiyHEi | 1 Be3 WHTe... 3aroncso0. 38ronoBo.. HazsaHwe - VI3MEHHTE
CTHAM ¥

e
Puc. 1

Yacto mpuMeHSIOMAsics CTPYKTypa 3aroJIOBKOB B TEKCTE BBITIISAUT TaKHM 00pa3oMm:

N. 3aronoBox 1,

N.N. 3aronaosok 2

N.N.N. 3aromosok 3

OOBIYHBIH.

T.e. uT0oOBI CO37aTh CTPYKTYPY 3ar0JIOBKOB B JJOKYMEHTE, HY)KHO 3ar0oJIOBOK , HAUHMHAIOIITUICS
¢ 1 ycranoBuTh cTHIIB 3arosioBok 1, ¢ 1.1 — 3aronoBok 2, ¢ 1.1.1 — 3aronoBok 3 u T.4., a BceMy
OCTaJIbHOMY TEKCTY — CTUJIb OOBIUHBIH
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3anava 2
Leab: HAYIUTHCS MEHATH MTAPAMETPBI CTHIICH C IENIbI0 OBICTPOTO U3MEHEHUS B JAIbHEUIIIEM
OOJIBIINX JIOKyMEHTOB
JJi M3MEHEHUS TapaMeTPOB CTUIIS MEKHUTE MPaBOW KHOIMKON MBIIITN Ha COOTBETCTBYIOIIEM
CTHJIC U B TIOSIBUBIIEMCSI MCHIO BBIOEpHTE M3MeHumsb. B IOSBUBIIEMCS OKHE HA)KUMAaTh
dopmar/lpudt u @opmar/Ad3ar 1151 KI3MEHEHHSI HEOOXOIUMBIX TapaMeTpoB cTuist. KHomka
dopmMaT HaXOUTCS BHU3Y CJICBA.

Y CTaHOBUTH MapaMeTphl JJis CTUIICH:

Ctmiib [pudt Ao03arg
3aroyioBok 1 Times New Roman, BbIpaBHUBAHUE TI0 LICHTPY, 0€3 0TCTyna, nHTepBa nepex 10
pazmep 12, nomyKupHbIi IT, 1IOcye 2 NT, MeXIYCTPOUHbIN 1,5 cTpoku
3aroyioBoK 2 Times New Roman, BBIpaBHUBAHME 110 LIEHTPY, 0€3 OTCTyIa, UHTEpBa nepes 6 mr,
pasmep 11, nomyxupHbIit nocsue 2 0T, MeXAYyCTpOUYHbIN 1,5 cTpoku
3aroyioBoK 3 Times New Roman, BBIPaBHMBAHME 110 IIMPHUHE, OTCTYII IEPBOU CTPOKH 2 CM,
pazmep 10, kypcus uHTepBan nepen 3 nr, nociue 0 0T, MEXAYCTpOUHBIH 1,5 cTpoku
OOBIYHBIN Times New Roman, BBIPaBHUBAHUE M0 MIUPHUHE, OTCTYII 1epBoi cTpoku 0,5 cm,
pasmep 10, 0ObIYHBIIH untepBan nepen 0 o, nocne 0 0T, MEXITYCTpOUHBIH 1,5 cTpoku

O6nHoBuTe ornasieHue: [IpaBas kHonka Ha HeM, OOHOBUTH MoJie, OOHOBUTH IIEITHMKOM.

y6eZII/ITeCB, 4YTO B HOBOM OTJIaBJICHUH U3MCHUJIACh HyMEpalusa CTPaHULl ¢ YI€TOM U3MCHCHHOI'O
TCKCTA.

3agauya 3
Heab: HAyuuTHCS MPUMEHATH rpaduuecKue MeMeHThl Smartart 1 ABrourypsl
[Tpu momomy komanabl BeraBka — SmartArt co3gaiite opraHM3alMOHHYIO JHArPAMMY BUIA:

Huoprra o maesx ‘

Dewpomse
Y Greacn 1
cnonapi

Konnryiomarim i
e ceTen e

oy

e corymEt
Harepner

Texcrosse, World Wide Weh Texexondepermu
tpapaueckme 1
DIy THme BT [ —

PemaRTOPEL

Tparmraticiecxie, FIP (File Transfer Dopymine
TERCHUECKHE X Protocol)
doneTiozecrne —
TpeKamep KT

Hporparmm: - JnerTponnas

TecTs TouTA

at

J11s pa3HbIX YPOBHEH JUarpaMMbl IPUMEHHUTE pa3HbIe I[BETa 3AIUBKU. [[puMeHuTE TeHU.
CoznaiiTe aHaJOTHYHYIO AMAarpaMMy C romolsio aBropuryp (BeraBka — @urypsr).
3anava 4
1. 3amyctute mporpammy. Co3maiiTe HOBYIO pab0dyr0 KHUTY. J[BaKIbl IIETKHUTE Ha SIPIBIYKE
TeKyIIero pabodero nucTa u gaiite nucty ums /Jaunnvle. Co3maiite Tabmuily mo obpasiy tadm. 1.
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A B C D E F
Pesynbrarel | YaBoennoe | Ksagpar | Keagpar Macmtabupiii | Macirabu-
U3MEpPEeHUH | 3HaYCHUE 3HAQUEHHs | CICAYIOIIETO | MHOXKUTEIb poBaHue
qucia
2 1 2 1 4 5 5

Tabn. 1. O6pa3en BeIMOTHEHHS 3a1aHus |

2. Cpnenaiite Tekymiel sueiiky A1 u BBeIUTE B HEE 3aroJIoBOK Pesyivmamul uzmepenuii. Enter.
Breinenute stueiiky A1 u BoimonHute KoMaHny [ naswas/@opmam/ @opmam saueex/Bvipasnusanue B
none Ilo eepmuxanu/llo evicome, B none Ilo eopuzoumanu/llo yenmpy. OK. HaBenute ykazarenb
MBIILIN HA Pa3AeIUTEIbHYI0 YEPTY MEXy HOMEPOM CTPOKU U YMEHBIIUTE CTPOKY, ITUM e CIIOCOOOM
paclpbTe IUPUHY CTOI0A, TaK 4YTOOBI HA3BaHUE AYEHKH YMECTHIIOCH B JIBE CTPOUKH.

3. Baemute mpou3BOJIbHBIC YHCIIA B TIOCIEI0BATEIbHbIEC TYCHKH CTONONA A, HAUYMHAS C sTYeHKU A2
(e menee 10). TTocne BBOga KaXK0r0 3HaYSHUS HAKUMaKTe Ki1aBuiry Enter.

4. Bsenure B siueiiky B tekct Yogoennoe snauenue. Enter.

5. Beemure B sueriky CI texct Keaopam 3uauenus. Enter. Ordopmarupyiite sueiiku B1 u Cl,
PaCIOJIOKUB TEKCT B JIBE CTPOUKH (CM.11.2).

6. Beenute B sueiiky D1 tekct Keaopam cnedyrowezo uucna. Enter. Ordopmatupyiite sueiiky,
PacrojoXKUB TEKCT B TPU CTPOUKH (CM.I1.2).

7. Bsepurte B sueiiky B2 popmyny =2*42. Enter.

8. Baemute B stueiiky C2 hopmyny =42*A42. Enter.

9. Bsenurte B siueiiky D2 popmyny =B2+C2+1. Enter.

10. Beigenure npotsaruBanueM siuciiku B2, C2, D2.

11. HaBenuTe yka3aTelb MBIIIM Ha MapKep 3allOJHEHHWsS B IMPAaBOM HIDKHEM YIJIy DPaMKH,
OXBATBIBAIONICH BBIJICIICHHBIN Arana3oH. HakMuTe JeByI0 KHOMKY MBIIIH U MIEPETAIIUTE STOT MapKep,
4TOOBI paMKa 0XBaTHJIa CTOJIBKO CTPOK B ctonbuax B, C u D, ckonbko uMeercs yucen B ctosioue A.

12. Yoenurech, 4to (HOpMysbl aBTOMATHYECKH MOIMGUIMPYIOTCS TakK, 4YTOOBI paboTaTth co
3HAa4YEeHUEM siueiiku B cTonoue A TeKyuel CTpOKH.

13. 3menuTe 0HO M3 3HAUCHHH B cTONONE A M yOEIUTECh, YTO COOTBETCTBYIOIINE 3HAYCHUS B
cronbuax B, C u D B 3T0ii e cTpoke OblIM aBTOMATUYECKU EPECUNUTaHBbI.

14. Beenute B sueiiky E1 texct Macwmabuwiti muoxcumens. Enter. OrdopmaTtupyiite sueiiky,
PAacIoNIOKUB TEKCT B JIBE CTPOUKH (CM.II1.2).

15. Beeaure B siueiiky E2 yucino 5. Enter.

16. Beequre B sueiiky F1 Texct Macwmabuposanue.
PacrojIoKUB TEKCT B OJJHY CTPOUKY (CM.11.2).

17. Beenure B siueiiky F2 dopmyny =42*E2. Enter.

18. Ucmonp3yiiTe METO] aBTO3AMOTHEHHSI, YTOOBI CKOITUPOBATH ATY (OPMYITy B sSTUeiKH cTonbma F,
COOTBETCTBYIOIIME 3aM0OJHEHHBIM sueiikaM ctondua A. YO0eauTech, 4To pe3yabTaT MacIITaOupOBaHUS
OKa3ajicsl HEBEpHBIM. JTO CBSI3aHO € TeM, uTo afapec E2 B popMylie 3a1aH OTHOCUTEIBbHOM CCHUTKOM.

19. Illenkuure Ha stueiike F2, 3atem B ctpoke ¢popmyi. [puBeaute hopmyiy k Buay =A2*$E$2, u
Ha)XMUTE KJaBuiry Enter.

20. IToBropute 3amonHeHue crondua F dopmynoit u3 sueiiku F2. Yb6emurecs, uro Omaronaps
HCIOJIb30BaHUIO a0COJIOTHOW ajapecaliy, 3HAa4YeHWs sueek cTojbua F Temepp BBIUMCIAIOTCS

Enter. Otdopmarupyiite sueiiky,

MPAaBUIIBHO.
21. TloctpoiiTe TabmuIy 2.
Tosap Komuectso | Ilena Cymma Iena Cymma Kypc
y.e. y.e. pyo. pyo. y.e.
ITomuope! 2 2
Orypiist 4 3 35.78
Kaprodens 5 2,4

22. Jl1o6aBbTe B Tabauiy 10 coOCTBEHHBIX TOBApOB (C MPOU3BOJILHON IIEHOH y.€. U KOJIMYECTBOM) U
Beruuciute crononel Cymma y.e.  llena py6. Cymma pyo.
3amaua 5
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B3sar kpenut na gom. Hauanshsiit B3Hoc — 10%, on pasen 300.000p. Kpenut B3sT 01.06.2013.
Kpenut BolmtaunBaeTcs exxeMecsqHO, OJUHAKOBBIMHU IJIaTEKaMU.

[IporieHThl Ha KpeAUT pa3Hble, B 3aBUCUMOCTH OT cpoka kpeauta: 5 et - 11,5%; 10 ner —
11,75%, 15 ner — 12%.

3ananue

Coznarp 3 nucra ¢ Ha3BaHusaMH: S jeT, 10 et ,15 ner. Ha aTux nmcrax coctaBUTh TaOIUILY —
rpaduK miaTexel, KoTopasi COACPKUT: MOPSIIKOBBIN HOMEp IUIaTeka, IaTy IIaTeka, MECSIIHBIN
IJIaTeX, CYMMY IPOLIEHTOB 32 MECSI], MECSYHbIN IU1aTex 0e3 MPOLIEHTOB, OCTATOK 10 KPEIUTY Ha
TEKYIIUNA MeCAll, CYMMY BBIIUIAYEHHBIX JIEHET Ha TeKYIUNA MECHII.

VYkazaTb Ha KaKI0M JIUCTEe Niepe]] TabauIe cyMMy KpeauTa ¢ IpoleHTaMu U 0e3,
MPOLICHTHYIO CTABKY M MPOLIEHTHBIC JCHBIH.
Ne Hara [narex [TpoueHTsl [Tnarex 6e3 | Octarok mo | Beimnaueno
MPOLEHTOB | KPEAUTY

1 01.06.2013
2 01.07.2013
3 01.08.2013

3anaya 6
1. 3anmyctute penakrop npesenraruii Microsoft PowerPoint 2007.
2. Co3pnaiite npe3eHTaluo Ha ocHOBe Jitoboro madinona (Kuonka Microsoft Office\ Coznats\
VcranosieHHble a0noHsl\ ). [IpocMOTpUTe CO3/1aHHBIE CITAiiIbI.
3. [lepelinuTe Ha EepBBIN CiIai. 3alIOJHUTE MO0 CBOEMY YCMOTPEHUIO I10JIs TEKCTA B OCTABLIMXCS TPEX
cnaiinax. BepHurech Ha MepBbIN Claii.
4. Nzmenute nepexo ciaiaa (Auumarus\ [Tepexon k atomy cnaiiny). Ilpoasmwkenne nocrasbte «I1o
HIETYKY».
5. I3meHwuTe NOSABICHKE 3aroJioBKa ciaina (Anumanus\ Auumanus\ Hactpolika aHMMaIum),
ycraHoBuTe onuuio «llo memuky».
6. 3MeHunTe nepexo]1 U OCTPOEHHUE TEKCTa B OCTABIIUXCS claiiiax.
7. 3amycTUTE MPE3EHTALMIO Ha JEMOHCTPALIUIO.
8. 3amycrtuTe cnaiiapl Ha JeMOHCTpanuio B pexkume penerunuu (ITokas ciaiino\ Hactpoiika
BpemeHHn). [IpeacraBbre cebe, 4TO BB COMPOBOXKAAETE IEMOHCTPAIMIO pacckazoM. IIporosopus mpo
ce0st TeKCT, ImenKaiTe mo kHomke «/laneey. [Toce 3aBepiieHUs: JEMOHCTPALIMK BBIIACTCS BOIIPOC
«3anucarb BpeMs IEpEeXo10B B craiasl?». OTeeTsTe «/lay. Bpems nepexooB ciaiiioB yCTaHOBUTCS
TaKMM, KaKUM BBl €r0 ONPEAETIIN IIPH PENETUIIMOHHOM IIPOXO0/JI€ CJIali/I0B.
9. 3amycTHTe MpEe3eHTAIMI0 Ha IEMOHCTPALUIO II0 BpEMEHHU CIIaii10B
10. BcTaBbTe MeX1y TIEPBBIM U BTOPBIM cliaioM emie oaun cinaiin (I'masuas\ Cnaiiner\ Co3nath
cnaiin). Odopmure ero.
11. Ckpotite Tpetnii o cuety cnaiin ([Tokas cnaitno\ Hactpoiika\ CkpbiTh craiin).
12. 3anmycTuTe Npe3eHTalnio Ha JEMOHCTPALIUIO.
13. [IpumeHuTe K claiiam HOBBI ma0I0H nu3aitHa (n3aiin\ Temsr).
14. C nomomibto kHONKM «Co3AaTh craiiiy 100aBbTe elle HECKOJIbKO CIai10B, 4TOOkI o011ee ux
KOJIMYECTBO CTaJI0 NpUMEpPHO paBHBIM 6 — 9. IlomecTuTe Ha cnaif/ibl pUCYHKH, TUArpaMMbl, OOBEKTHI
SmartAurt.
15. TlomecTuTe HA BTOPOH Cinaiia 1Be (GUTYpHI: CTpENIKa BIIPaBO M CTPEJIKA BIICBO.
16. Ha3naubTe crpenke BrpaBo komanay «llepeiti Ha cienyromuii cnaiia» (BeraBka\ Cesizu\
HetictBus\ [TepeiiTu Ha CiieayrONIHi CTaii), a cTpesKe BIeBo — «IlepeiTu Ha MPeabIIyIHMA CITaiay.
17. C nomomipto Oydhepa oOMeHa pacKONUPYHTE ATH KHOMKH HA OCTaBILIUECS CIANIbI.
18. 3amyctute criaiiipl Ha JeMoHCTpaluto. [IpoBeppTe paboTy HHTEPAKTUBHBIX KHOIIOK.

3apnaua 7
IIpakTnyeckue 3aganus A1 padoThl CO CIPABOYHO-NIPaBOBOI cuctemoil ""KoncyapranT-miroc'
1. OnpoenenuTs NOPSAIOK BCTYIUIEHUS B CHITY HOpMaTUBHO-TIpaBoBbIX akToB [Ipe3nnenta PO.
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=

2. [lony4nTh COUCOK TOKYMEHTOB, MOABUBIIUXCS B cucTeMe "KoHcynbTaHT+" 3a MOCIEIHIO HENENIO.
3. Ilony4uTh CIHCOK JOKYMEHTOB, MOSIBUBIIMXCS B cucTeMe "KOHCYNbTaHT+" ¢ mocinegHuM
MOMOJIHEHUEM.

4. Yto nonumaercs o repMuaoM "Cuet-dakrypa'?

5. Haiitu onpennenue tepmuna "Kommepueckas TaifHa".

6. IloctaButh 3aknaaxky B ['paxkaanckom kojekce Ha ctatbe 821 "OTKa3 OT mpeaoCcTaBICHUS WU
II0JIy4eHusl Kpeaura'.

7. IloctaButh 3aknaaxky B ['paxxaanckom kojgekce Ha ctatbe 814 "LleneBoit 3aem" u HanKMcaTh K HEH
KOMMEHTApHil.

3amaua 8
3apeructpupyiite akkayHT Google.
Co3pnailite TEKCTOBBIM JOKyMeHT. HaOepure Ttekct (comepxkanue Ha Bame ycmoTrpenue, HO 0e3
HapylIeHus 3akoHozaTelbcTBa P®D), o0beM Tekcra - 1 crpanuna. OTpenakTHpyHTe TEKCT BCEMH
criocobamu TMpeacTaBieHHbIMU HHCTpyMeHTamMu Google /lokyment. 3arpy3uth gokymeHnt Google nHa
cBoii kommbrotep B Buje daiiza Word, OpenOffice, RTF, PDF, HTML wunu ZIP. IlepeBectu TOKyMEHT
Ha Jpyroi s3bIK. [IpukpenuTh TOKYMEHT K COOOIIECHHIO SJEKTPOHHOM mouThl. I[IpemoctaBuTh
COBMECTHBII JIOCTYI JJIsl PYKOBOAMUTETIS.
Co3zpnaiite Tabnuily. 3amoHATE SYCHKN (MUHUMYM 3anojiHeHue Tadaupl 20%20 sqeek). Mcnonb3yiite
dbopmyiel. DxciopTupoBath Tabnuiy B hopmare Excel, CSV, TXT, ODS, PDF wimu HTML. BcraButh
rpaduk u quarpammy. [lpenoctaBuTh COBMECTHBIN JOCTYII JJIs IIPErogaBaTes.
Co3znaiite npesenrarmto. Mcmomnb3yiite HeoOxoauMbie HHCTpyMeHThI Google DOCS. DkcnopTHpOBaTh
npe3eHTanuio B popmare PDF, PPT wau TXT. Obs3aTensHo 100aBUThH B IPE3CHTALNIO N300paKCHUS
u Buzeo. [IpenqoctaBuTh COBMECTHBIN HOCTYII AJIS IPEToAaBaTes.
Cozpnaiite pucyHok. VMcmonb3yiite nHCTpyMeHTHI: Breinenenue nserom (opmarupoBanus. [loaronka
XoJcTa 1o paszmepam 3kpaHa. Muctpyment «Jlyna». MHcTpymeHT «Bbiaenenue». BceraBka nuHMiA.
BcraBka ¢uryp. BceraBka TekcroBoro mons. BceraBka u300paxeHHs. BcTaBka THIEPCCHUIKH.
[IpenocTaBUTh COBMECTHBIN AOCTYII JUISL IPEMOJABATEINS.
Cospmaitte popmy u3 mro6oro 1rabiaona, mpeacrasiaennoro B Google Docs.
Jii 3amuThl 1a60paTopHON paboThl HEOOXOIUMO BBITIOJIIHUTE CIEAYIOIIEE: MPEACTaBUTh U OOBSICHUTD
BBITIOJIHEHHE 3a7aHuii 1, 2, 3,4, 5, 6 1 OTBETUTH Ha BOMPOCHI K 3aIUTE:
[TonsTre “obMavyHbIE TEXHOIOTHH .
Google Docs: ocHOBHBIE (PYHKIIMOHATBBIHE XaPAKTEPHUCTHKH.
Google /TokymeHTbI
Google Tabmuibt
Google Ipesenramnumn
Google Pucynku
Google ®opmbl

3agaua 9

3amuTa JIMCTa WM KHUTH N1apoJIeEM

3amuTa 3J€MEHTOB JIUCTA OT BCEX MOJIb30BaTeNeH
1. OTkpoiiTe THCT, KOTOPBIN TpeOyeTcs 3alUTUTh.
2. Pa30Onokupyiite Bce suYelKH, KOTOpPHIE IOJDKHBI OBITH JOCTYIHBI MOJIB30BATENSM IS
M3MEHEHMS: BBIICIHMTE KaXAyH0 SYEHKy WM JAuana3oH, BblOepure B MeH0 PopMaT KOMaHIy
SA4eiiku, oTKpoiiTe BKIAAKY 3alUTAa, a 3aTeM CHUMHTE (iaxok 3amumaeMmas sueika.
3. Ckpoiite Bce (popMyibl, KOTOpbIE HE JOHKHBI OTOOpaXKaThbCs: BBIJACIUTE SUYEHKU C 3TUMH
¢dopmynamu, BeiOepuTe B MeHI0O DopMaT komaHay SldeiikM, OTKpoiiTe BKIaAKy 3ammTa, a 3aTeM
yctaHoBuTe GiiakoKk CKpbITH (GopMy.ibl.
4, Paz6nokupyiite Bce rpaduueckue OOBEKTbI, KOTOpbIE JOJKHBI OBITh JIOCTYITHBI
M0JIb30BATENSAM /111 U3MEHEHUSI.
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HucTpykuuu

Het HeoOxonumMocTu pa30I0KHUpOBaTh KHOIMKH M AJIEMEHTHI, TOJIb30BaTENId B JIIOOOM Cilydae
CMOTYT HCIONB30BaTh uX. Ciemyer pa30IOKHpOBATH BHEAPEHHBIE TUArpaMMBbl, HAAMUCH U JIPyrue
PUCOBAHHBIE OOBEKTHI, KOTOPHIE JOJDKHBI OBITH JOCTYIHBI MOJb30BATENSIM ISl U3MEHEHHs. YTOObI
HaiiTu Ha nmucte rpaduueckue oObEKTHI, BIOepuTe B MeHIO IlpaBka xomanny IlepeiiTu, HaxxMuTe
KHOTNIKY Bbl1eJIMTh, a 3aTeM YCTaHOBUTE NEPEKIIIOUATEIND B MTOJIOKEHUE 00bEeKThI.

- ynepxkuBas Haxaroi kinaBumy CTRL, mocnemoBaTenbHO MICTKHUTE BCE OOBEKTHI, KOTOPBIC
TpedyeTrcs pa30JI0KUPOBATh;

- B MeHio @opmar BeIOEpUTE KOMAaHAY, COOTBETCTBYIOUIYIO BBIICJICHHOMY OOBEKTY:
Asrodurypa, Oowekt, Haanucs, Pucynok, Diement ynpasienus win Oobsekt WordAurt;

- OTKPOUTE BKIAAKY 3alUTa;

- caumute (rnaxkoxk 3amumiaeMelii 00beKT M (aakok «CKpBITH TEKCT» (ecau  OH
oToOpaXkaeTcs).

5. B menro CepBHC yKaKuTe Ha MYHKT 3alUMTa U BHIOEPUTE KOMaHIy 3allIMTHTD JIMCT.

6. Benure maposib JUisl 3aIUTHI JTUCTA.

[Tpumeuanue [laponpr 3amaBaTh HEOOs3aTENbHO; OAHAKO, €CIU HE 33/JaTh MapoJib, JIIOOOM
MIOJIb30BATEIh CMOXKET CHSATH 3aIUTY C JINCTAa U M3MEHUThH 3alIHIICHHBIC YIEMEHTHI. Y 0eIuTech, 4To
BBIOpaH MapoJib, KOTOPBIN JIETKO 3alIOMHUTH, TaK KaK €CJIM Mapoiib OyJIeT yTepsH, HOIyYUuTh JOCTYI K
3alUIIEHHBIM 3JI€MEHTaM JIHCTa Oy1eT HEBO3MOKHO.

1. B cmoucke Pa3pemTh BceM 10Jb30BaTeIsiM JITOr0 JHCTa BbhIOEpUTE JIEHCTBUS,
BBITIOJIHEHUE KOTOPBIX TPEOYETCS pa3pelinuTh BCEM OJIb30BATEIISIM.
8. Haxwmure knonky OK u, ecnu Oyner npeajioxkeHo, BBEIUTE 3TOT MapoJb elle pas.
3apava 10

1. 3amMTUTE OT UBMEHEHUH JIUCT JIEKTPOHHON TAaOJIUIIBI U 3aKPOUTE €€ MmapojIeM.
2. 3anmTrTe OT U3MEHEHNH 3aJaHHbBII TUANa30H S4YEeK.

[IpenocraBienrue onpeneseHHbIM 0JIb30BATENSIM JI0CTYyA K 3alUIIEHHBIM IHana3oHaM
1. B mento CepBuc ykaxute Ha MyHKT 3alIUTa, a 3aTeM BblOepute KomaHay Pa3pemmThb
U3MeHeHHUe INana3oHoB. (JTa KoMaH/1a JOCTYIHA, TOJIBKO €CIIH JIUCT HE 3aIIUIIEH. )
2. Haxwmure kHonky Co3aath.
3. B nmone Ums BBeauTe MMSs AMana3oHa, J0CTYI K KOTOPOMY TpeOyeTCs MPeI0OCTaBUTh.
4, B mone flyeiikm BBenuTe 3HAK PaBHO (=), a 3aTeM BBEOUTE CCHUIKY WM BBIACITUTE
JTMATIa30H sSTYeeK.
5. B none ITapoas auana3ona BBeIUTE NApOJb ISl TOCTYIA K IUAMA30HY.

[Tapone 3amaBaTh He 00s3aTENBHO, HO €CIIM Mapojib He OyAeT 3ajaH, Jr000# MoJib30BaTelh
CMOKET U3MEHSATD ITU SYEHKH.
6. Haxwmure kHonky Pa3pemenns, a 3areM kHonky Jlo6aBuTh.
7. Haiigure u BbienuTe MOab30BaTENEN, KOTOPHIM TpeOyeTcs NpeaoCTaBUTh 10CTyl. YToObI
BBIJICINTh HECKOJIBKO I10JIb30BATEIIEH, IMOCIEAOBATENIBHO IICIKHUTE UX MUMEHA, yIep KUBas HaKaTou
knasumry CTRL.

8. JlBa pa3za Haxkmute kHOTIKy OK 1, ecrii OyeT nmpeiokeHo, BBEIUTE apoilb eIle pas.

9. [ToBTOpUTE TmpenplAylIMe Iard JUIsl BCEX JUANMa30HOB, K KOTOPBIM TpedyeTcs
MPEAOCTABUTH JIOCTYII.

10. UToOBI COXpaHHUTh OTAETHHYIO 3aITUCh AUAMAa30HOB U MOJIb30BaTENeH, YCTAaHOBUTE (hIIasKOK

BceraBuTh CBeleHUs 0 pa3pelleHUsIX B HOBYK) KHHTY B JMajOrOBOM OKHE Pa3pemuTs n3mMeHeHue
AHANA30HOB.

11. 3amUTUTE JIMCT: HAXMHUTE B JUAJIOTOBOM OKHE Pa3pemmTh W3MeHeHHe JAMANA30HOB
KHOHKy 3allll/lTl/lTl) JHUCT.
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12. B numamoroBoM okxHe 3ammrTa JMCTa YCTaHOBUTE (UIaXXOK 3alMUTUTH JHCT H
COeP KUMOe 3aIMINAEMbIX SY€eK, BBEAUTE IapoJib Ul 3aIUThI JUCTa, HakMuTe KHONKY OK n
€l1e pa3 BBEAUTE NapOJib JAJIs IOATBEPKICHHUS.

[Tpumevanue Ilaponbp Uit JaucTa HEOOXOAMM, YTOOBI 3aPETUTh JPYTMM IOJIb30BATEISIM
M3MEHEHHE 3a/IaHHBIX JAMANa30HOB. Y 0eauTech, 4YTo BEIOpaH Mapoiib, KOTOPHINA JIETKO 3alIOMHHTD, TaK
KaK eciad Mapojib OylneT yTepsH, HOJIY4YUTh JOCTYN K 3alllMIIEHHBIM »3JIEMEHTaM JHcTa OyAaer
HEBO3MOKHO.

3amaua 11
Pazpemnte qocTyn K Bameil KHUre OnpeAeaeHHbIM 10JIb30BaTEIsIM.
3ammTa 31eMeHTOB KHUTH | (DailiioB
3amura 3J1eMeHTOB KHUTH

1. B menio CepBHC yKaXHWTe Ha MyHKT 3alUTa, a 3aTe€M BHIOCpUTE KOMaHAY 3alIUTHTh
KHHUTY.
2. BpInosiHUTE OTHO WM HECKOJIBKO CIAEAYIOIIUX JEHCTBUM:

4yTOOBI 3aIIUTUTH CTPYKTYPY KHUTH JUISl 3ampeTa NepeMeleHus], YAaJeHHs, CKPBITUs, ToKa3a
WJIM [IEPEeMEHOBAHNS, a TAK)KEe BCTABKHM HOBBIX JIMCTOB, YCTaHOBUTE (hi1askok CTPYKTYpY;

4TOOBI 6JIOKI/IpOBaTI) OKHa IJi1 BOCCTAHOBJICHHA HX pasMCpa U pacCIlOJIOXKCHUA IPH KaKIAOM
OTKPBITHH KHHUTH, YCTaHOBUTE (i1akok OKHa;

YTOOBI HUKTO JIPYTOil HE CMOT CHSTH 3aIIUTY C JIMCTa, BBEAUTE Maposib, HAKMUTE KHONIKY OK, a
3aTeM ellle pa3 BBEIUTE 3TOT Mapoib AJsl HOATBEPKIACHH. 3alllUTUTE dJIEMEHTHI Barei KHUTH.

3amura 001Ie KHUTH

1. Ecau xuura yxe oOmiasi, U ee TpeOyeTcs 3alllUTUTh MapojeM, 3alpeTUTe OJHOBPEMEHHYIO
paboTy ¢ He¥l HECKOJIBKUX MOTh30BaTEIICH.

HNucrpykuuu
1) [Tonpocute npyrux moyib30Bareiae COXpaHUTh U 3aKPBITh 00IYI0 KHUTY. B mpoTuBHOM
cllyyae X HECOXPaHEHHbIC TaHHbIE OyIyT YTEPSHBI.
2) [Tocne mpekpaimieHus COBMECTHOW paOOTHl HaJ KHHUTOW >KypHAJl W3MEHEHHWH Oyner

yaaieH. YToObl COXpaHUTh KOIHUIO 3THX CBEICHUH, HameyaTaWTe JMCT WU3MEHEHUH WM CKOMUpyHTe
€ro B IPYI'yr0 KHHTY.

Hucrpykuuu
1) B mento CepBuc ykaxure Ha myHKT McnipaBieHusi u BeiOepuTe KomMaHay BulaeauTs
HCIPABJICHUS.
2) B none mo Bpemenu Boibepute BapuaHT Bee.
3) CHumume pnasricku OJIL30BATENIEM U B IHAra30HE.
4) YcranoBure (akok BHOCHTH M3MeHeHUsI HA OTAeJIbHBIH JMCT U HAXMUTE KHOIKY
OK.
5) BrInosiHUTE OTHO WM HECKOIBKO CIEIYIOIINUX JEHCTBUM:
1. 9TOOBI HarleyaTaTh JHCT )KypHasa, HaxMHUTe KHONKY IleuaTn;
2. 4TOObI CKONMUPOBATh XXYPHAJI B JPYIYI0 KHUTY, BBIIEIUTE SUYEHKU, KOTOpble TpedyeTcs

CKOIIMpOBaTh, HAXXMHUTE KHONKY KomMpoBaTh, NEPEKIIOYUTECH B OKHO JPYrOMl KHWTH, BBIIEIUTE
A4YeHKy, C KOTOpO# TpeOyeTcs HauaTh BCTABKY, U HAKMUTE KHONIKY BeTaBHTB.

IIpumeyanue Tekyniyro BEpCHI0 KHUTHM TAKXE MOXXHO COXPAaHWTh WJIM HalleyaTaTh, TaK Kak
3TOT KypHal He OyIeT OTHOCHUTHCS K MOCieAyomuM BepcusM. Hampumep, anpeca suyeek, BKIOYas
HOMEpA CTPOK, B CKOITMPOBAHHOM KYpPHaJI€ MOTYT YK€ HE COOTBETCTBOBATH JIEUCTBUTEIBHOCTH.

B mento CepBuc BoiOepute komanay Joctyn k kHure u otkpoiire Bkiaaky IlpaBka.

3. Yo6eautech, 4TO BBl €AMHCTBEHHBIN MOJB30BaTENb B CriMcKe Maiiyl OTKPBIT Cileay0muMU
N0J1L30BaTeJISIMMU.
4. Crumume ¢pnasricox Pazpemintb COBMECTHBIN JOCTYII.
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5. Ecnu 3T0T priakok HeOCTYNEeH, HE0OX0IMMO CHavaia OTMEHUTh OOIIUH OCTYN K KHUTE, a
3aT€M CHSTH 3TOT (DIIAXKOK.

HucTpykumu
1. Haxxmute kHonky OK;, B MeHI0 CepBHC YKOXUTE Ha MMYHKT 3aIIMTAa U BRIOCPUTE KOMaHY
CHATb 321U Ty 001IeH KHUTH.

Beenure napois, ecnu oH norpedyercs, 1 HaxxmuTe kHonky OK.

B mento CepBuc BoiOepute komanay JocTyn k KHUre u oTKpoiite Bkiaaky IlpaBka.

Ecnu nosiBuTCs co001IEHNE O BIAMSHUM HA JPYTUX NOJIb30BaTeNel, HaKMHUTE KHONKY Jla.
2. [Ipu HEOOXOIMMOCTH YCTAaHOBHUTE APYIHE THUIBI 3aIUTHI: MPEJAOCTaBbTE ONPEIACICHHBIM
I10JIB30BATENSAM JIOCTYIl K Juana3oHaM, 3alUTUTE JIMCTHI, 3aLIMTUTE DJIEMEHThl KHUTU U 3ajdaiiTe
IIapOJIH JUIsl IPOCMOTPA U U3MEHEHHUS.

3. B menw CepBuc ykaxcume na nynkm 3auiuTa, a 3amem eéviboepume KOMAHOy 3alTUTUTh
KHUTY u1i 3allUTUTh KHUTY U AaTh OOIINN TOCTYII.

4. Yemanosume ghnascox O0mmii 1ocTym ¢ UCTIPABICHUSIMHU.

5. YroObl 00s13aTh JAPYrHX IMOJB30BATEICH BBOJUTH IapOJb JJIS TPEKPAIICHHs BEICHUS

JKypHaJIa W3MEHEHHI HIIN yYAaJI€CHUA KHUTH U3 O6HI€1"O IMOJIb30BaHMs, BBCIUTE I1apOJIb B I10JIC Hapo.m,,
a 3aTEM BBCIUTC €ro €uic pas3 1Jisd MOATBCPIKIACHUA.

6. Ecnu 6ynet npeanokeHo, CoOXpaHUTE KHUTY.

IIpumMepHbIe 3a1aHuA 1151 JJA00PATOPHBIX PadOT MO AMCHHUILIMHE
@opmupyemoie komnemenyuu — OK 01 - OK 05, OK 09 - OK 11.

3aganue 1

Co3nath B MS Excel Tpu tabnuiiel coriiacHO TaHHbIM Ta0iuIl 1, 2 1 3, B KOTOPBIX pa3MEIICHBI
COOTBETCTBEHHO Pe3yJbTaThl KBATM(PHUKALIMOHHOTO 3K3aMeHa COTPYIHUKOB noapasnenenus (bamisl u
Crax pa0oTbl), JaHHBIE O 3aBUCUMOCTH OajyioB, Kareropum H TappudHOoro kodpduimeHra,
3aBHCUMOCTH HaJI0aBKH OT CTa)ka paboTBhI.

Kareropusi cnemnmanicra 3aBHCUT OT CyMMbl HaOpaHHBIX Ha KBAJTU(HUKAIIMOHHOM HK3aMeHe
Oanos.

Tapudubit K03pPUIMEHT 3aBUCUT OT KaTeropuu (cM. TadauIy 2).

Han6aBka 3a cTaxk 3aBUCUT OT cTaxka paboThl (cM. Tabnuity 3).

Tabnuya I — Pe3ynpTaThl KBATM(PUKAITMOHHOTO K3aMeHa

[)5(0) bamner | Kareropus Tapudrit CraBka Crax, Hap6azxa Oxknang
KO3 QUITUCHT JeT 3a CTax
1 2 3 4 5 6 7 8
Anemmn U.P. 85 4
BotikoB M.M. 100 4
Bakap H.B. 65 5
Berep C./L. 110 7
I'omon K.JL 90 3
I'pomos T.K. 180 15
Knanos N.I1. 220 20
Kykos C.10. 140 8
Tabnuya 2 Tabauya 3
| basuel | Kareropus | Tapugnsrit
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Han6aBka | Crax, 1eT
KodppuuueHT 10% <5
151-200 | 8 20% 5-10
101-150 I 75 40% >10
50-100 Il 5
> 200 Bricmrag 10

CraBka = Tapudnsiii koapdumuent * Craka 1 pazpsiaa;
Oxkuan = CraBka + Han6aBka 3a ctax (%) * CraBka.
Co3arh CBA3aHHBIM DJICKTPOHHBIM JOKYMEHT: HCHoyb3ys TexHojorutro OLE, Tabmumy c
pe3ylbTaTaMu PacyeTOB M IMOCTpOeHHBbIe B mpuioxeHun MS Excel, rpaduueckue 0OBEKTHI
AKCIIOPTUPOBATH B TOKyMeHT Word.

MeToauKa BbIIOJHEHHS.

PasMecTrM TabIHIBI ¢ HCXOAHBIMK JaHHBIMU B siueiikax A3:H11 pabouero nucra Excel (puc.
2.1). B tabnumy 2.3 mo6aBum cronbernr «Crax» (saeriku J10:J12), B KOTOpOM TPEICTaBUM IIKATY
TPaHUYHBIX 3HAUEHUH CTaka NJs HAuMCIeHHS HaA0aBKU 3a CTaX B Qopme, NPUTOAHON st
ucnonb3oBanus pyHkuuu BIIP.
Paccunraem cronben «Kareropus». B sueiiky C4 ¢ momomsto Mactepa GpyHKuuii (puc.
2.2) BBeneM hopmyty:

=ECJIN(B4<50;"-"; ECJIU(H(B4>=50;B4<=100);"I1I"; ECJIU(M(B4>100;B4<=150);"11";

ECJIN(U(B4>150;B4<=200);"1";"Bsicias"))))
Ckonupyem 3ty Gopmyiny B sueiiku C5:C11.
Paccunraem cronben «Tapudnsiii ko3 dumenT:
B sueiiky D4 BBenem gopmyny:

CkonupyeM 3Ty Gopmyiy B sueiiku D5:D11.
A | 8 | ¢ | D |

=[TIPOCMOTP(C4;$K$4:5K$7;$L.$4:85L$7)

[ E F | G | H | [0 K L
1
|2
Tapuduwi Crax, |Hagbaexaza Tapudmueri
3 DHO Fannu | Kateropua | xosddunuent | Crasra nET CTaxX Ornag Fannu | Kateropus |KospdunneHt
4 | Anenmu HP 85 m 5 4 151-200 I 8
5 EBoitkos M 100 m 5 4 101-150 o 7.5
| 6 Baxap HB. 65 I 5 5 50-100 oI 5
7 |[Bertep C.A1 110 o 7.5 7 = 200 Bucumaa 10
g Tomon K.IL 30 I 5 3
g poumee TE. 180 I 3 15 Crax | Hagbaexa | Crtax, ner
10 Epanos H.IT 220 Bricmiaa 10 20 ] 10% <5
11 | Hancor CIO. 140 o 7.5 8 5 20% 5-10
| 12| 10 40% =10
113
|14
15
Puc. 1 — Hcxoouvle oannvle 05t pacuema
ApPryMeHTbl dyHKLLMM ﬂ

CriA

Nor_BwipaneHqe | 14 <5

SHAYEHHE _ECIH_HCTHHE I " Skl =1

SHEMEHHE_BCNH_NOKE | ECTIM(A(E4 >=50;84 <=100); "II"ECM Tgf = "0"

= "7

MpoBEpAET, BLINONHAETCA NH YCAOEHE, H BO3ERALLAET OAHO SHAYEHKE, ECNH OHO BLINOAHAETCA, H ADYroe
SHAYEHHE, ECNF HET.

Jor _BbipaM{eH1e nroB0e HIYEHKE MK EbIPa¥EHHE, KOTOPOE NPpK EBINMCAEHH 43ET

3HaqeHHe MCTIHA MK NOXE.,

CNpaeta No 3ToH Yy HELHK FHaqeHHE: [11 Ok I OTHMEHS
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Puc. 2 — Oxno «Macmepa ¢hynxyuii»

Paccunrtaem cronOerr «CtaBkay:

B siueiiky E4 BBenem ¢popmyny: =$B§14*D4 (B siueiiky B14 BHeceHO 3HaueHHe cTaBky 1

paspsina, cM. puc. 2.3).

Ckonupyem 3Ty Gopmyiy B sueiiku ES:E11.
Paccuuraem ctonben «HanbaBka 3a cTax»:

B siueiiky G4 BBenem dopmyiy:
=BIIP(F4; $J$9: $K$12;2)
CkomupyeM 3Ty dopmyiy B stueriku G5:G11.
Paccunraem cronben «Oxmamgy:

B siueiiky H4 BBenem dpopmyny: =E4+G4*E4. Cxkonupyem 31y popmyiy B sueiixku H5:H11.

B siuetike H13 paccunraem oOmuii ¢hoH 3apabOTHO#M TUIATHI IO OTACIY:

= CYMM(H4:H11)

B suetikax H14:H16 paccuntaem dona 3apaboTHO# TUIaTHl IO KaXKI0H KaTETOPUH:

ITo | kareropun: =CYMMECJIN($C$4:$C$11;G14;H4:H11)

ITo Il kareropun: =CYMMECJIU($C$4:$C$11;G15;H4:H11)

ITo Il kareropun: =CYMMECJIA($C$4:$CS$11;G16;H4:H11)

I[To Beicmeit kareropun: =CYMMECJIU($C$4:$C$11;G17;H4:H11)
3anosHeHHas TabJuIa ¢ pe3yyibTaTaMi PacyeToB MPEACTaBlICHa Ha PUC. 3.

Puc. 3 — Pesynomamul pacuemos

& B € D E | F | G H
1
| 2 ]
Taputueri Crax, |Hambaewxasa
3 DHO Eannum | Kareropua |xosddunuent | Craeka neT CTRE Cpnan
4 |Amenmu M F. a5 m 5 325000 4 10,00%| 357500
5 |Bofixos MM 100 I 5 325000 4 10,00%| 357500
B |Barap HEB. 65 I 5 325000 5 20,00%| 390000
7 |Berep C. 1. 110 I 7.5 487500 7 20,00%| 585000
g Tomom K.JL an m 5 325000 3 10,00%| 357500
g [[pomos T 180 I 8 520000 15 40,00%5| 728000
10 | Fgauos HIL 220 Brcman 10 650000 20 40,00%| 310000
11 | Hypos C IO 140 T 7.5 487500 8 20,000| 585000
12
13 Mroro: 470500
14 | Craexa 1 pasp. | 65000 Mroro no kaTeropHam | 728000
| 15 | Il 1170000
| 16 | 1l 1462500
|17 | Bricwan 310000
15

OTpaSI/IM rpa(bnqecm/l COOTHOHMICHUC pa3MEpa CTABKHU U OKJIaJda KaKAOTO0 COTpYAHHKA. I[J'IH

ATOTO BOCTOJIb3yEeMCsI MaCTEPOM JUarpaMm, BeIOpaB Tum auarpaMmsl — «I paduk» (cm. puc. 4).
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1000000 -
900000 -
800000 -
700000 -
600000 -
500000 -
400000 -
300000 -
200000 A

100000 -

3apaboTHas nnaTta no nogpasaeneHuto —&— CraBKa
—— Oknag
r———————¢ L 4
T T T T T T T
AneumH UN.P. BonkoBMM. BakapH.B. BetepC.l. TlomoHKJI. TpomoeT.K. XgaHosW.M. >ykosC.lO.

Buauane, B siueiikax A20:D27 chpopmupyem Tabnuily ¢ 3STUMHU TaHHBIME (pHC. 5).

Puc. 4 — Ceedenus o 3apabommnoii niame
CocTaBUM OTYETHYIO BEIOMOCTH 10 mojpasjaeicHuto. s atoro cozgamum nokyment Word, B
KOTOpPOM IIepeHeceM JaHHble W3 Tadumibl Excel, Hampumep,
o0ecreYrB TUHAMUYECKYIO CBSI3b.

O®UO corpynnuka, Craska, Oxkiafg,

A B c [ D A | B8 | ¢ | D

18 18

19 DO Kareropuz | Crtaska Owman 19 DO Kareropua| Craeka Oncnag

20 |Amemme HEP.  |=C4 =F4 =H4 20 |Anemns H P 1 325000 367600
21 |Bofixos MM |=C5 =EA =H5 21 |Bofikos MWL i 325000 367500
77 |Baxap HE. =C§ =E6 =H5 22 |Barap HE. m 325000 390000
23 [Berep C.TL. =7 =E7 =H7 23 |Berep C.1. I 487500 585000
24 |Tomer KT |=C8 =EB =Hg 24 Tomon E.IL m 325000 357500
25 |Tpomos TE.  |=C% =E9 =Hg 25 Tpomoes T.E. I 520000 728000
26 |¥manoe HIL  |=C'10 =E10 =H10 26 Enapce HIL | Bremras F50000 910000
o7 [FEywer CIO. |=C11 =F11 =H11 27 | Eywon C KO, o 487500 556000

Puc. 5 — Tabnuya ¢ daunvimu 015 omuemnou 6e00MoOCmu

(8 pescume Gpopmyn u 6 pexcume 3Ha4eHull)

Hanee BwimenuMm 5Ty Tabnuiy u ckomwpyemM ee B Oydep oOmena (Mento IIpaBka —
Komnupogarts). Tlepeiinem B nokyment Word. B menro IpaBka Beibepem myHKT CrienpaibHasi BCTaBKa
— Cas3ats — Jluct MS Excel (O6bext) — OK (cMm. puc. 6).
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CneynansHan BCTABKA

McToyHKE: MKcT Microsoft Office Excel

NMueT1IR19C1:R27C4
Kak:

2%

oK |

% BrTapMTE! MueT Microsoft Office Excel (obberT)

" CpgzaTe!

TekcT & hoprate RTF
HedopMaTHPOEAHHEIR TEKCT
PHcyHOE (MeTadann Windows)

TOUEYHEIR PHCYHOR

MeTachain Windows (EMF

OTHEHA |

3

™ E Bnae sHauka

ESYNETAT

BrTaeka cogepuMoro Bythepa oOMEHa KaK TEKCTA B

k.
.{é thopmaTe HTML,

Puc. 6 — Oxkno «Cneyuanvras ecmaskay

B pesynbraTe Tabnuia ¢ JaHHBIMU OyIeT BCTaBlieHA ¢ AMHAMUYECKOU cBs3bto B [lepeiinem B
nokyment Word. Dto 3Ha4yuT, 4TO BCEe M3MECHEHHS, BHOCHMMBIC B JaHHbIC, pa3MeiieHHbie B MS Excel
OyayT aBTOMAaTUYECKU OTPAXKATHCS B CO3JAHHON OTYETHON BEOMOCTH.
AHaJOTMYHBIM 00pa30M MO>KHO BCTaBUTh B OTUYETHYIO BEIOMOCTh M TIOCTPOCHHBIN Tpaduk.
dparMeHT OTYETHOW BEIOMOCTH IPEJICTABIIEH Ha PHC. 7.

OTye THAA BeJOBMOCTE IO JL0 TP A% e e HHED

Jdecr moswem GLINL CONPOSOLENENEHLE MK

$SHO Kameropex| CTaEes Oramam
Lmerres HE. oI I25000 ISTS00
Eofzne BB oI 325000 357500
[Earcap HLE. oI 325000 F000
Berep O 11 LET S0 000
Tonroer BT oI SZ5000 21500
Iporoe TE. I S20000 T2EI0
Fmaror H.II BRICIIR T 0000 910000
FyroE O 0. II LET S0 5000
JapaborHaA NnaTta no No JpasgeneHmy (== Crama
—&— Oxnag

[LEE LR

SO0

SO0

TO0TD

EO00

SO0

00T

00T

20000 4

1000

o : : : : : : : !
AmrwH WGP, Botvoe MM, Bacop H.E.  BetepC 0. Mo BN Mpomce TE. Hgpoe Hypoe CUH.
nn.

Fdecy moavem GLam conposodumenyiill maem u srisoduf

Puc. 7 — ®paemenm omuemnoti gedomocmu
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3aganue 2

B MS Excel cymectByer BO3MOXHOCTh KOHCOIUOAUUU NAaHHBIX (00BEAMHEHHUS) U3 Pa3IMUHBIX
HMCTOYHMKOB Ha OJHOM pabouem jucte. [Ipu KOHCOMMIAMu ojHA sUeHKa pe3yJbTUPYIOIIETO JIMCTa
CBsI3aHA C HECKOJILKMMU STUEeHKaMH. 3HaUYeHHE TaKOH SUYEHKH BBIUHMCIIIETCS Ha OCHOBE 3HAUECHUH STUEEK,

C KOTOpPbIMH OHA CBA3aHaA.

3a0anue 1. HUzyuume 6o3moxcnocmu koncoruoayuu oannvix ¢ MS Excel.

e CospnaiiTe TpU OAHOTUITHBIC TAOJHUIIBI IO 00PA3Ily HA OJHOM JIUCTE
MS Excel (puc. 1).
A

WJIX Ha PAa3HbIX JIMCTax

B C D E F |G H I JJ K L M [N 0 PlalR s T
1 ATTecTauMoHHanA BegoMocTe Ne 1 ATTecTaunoHHas BegomocTb Ne 2 ATTecTaunoHHan BegomMocTk Ne 3
2
] b o b o b
o |Z| 5|52 |5 ENEHHEEE o (2]|E/E|Z |8
= |E| & |B|Z=|9 = |E|&|B|Z=|9 sE |E|&|EB|Z=|9
= 3o © = 8 T 5| = =3 [ 8 T 5| = = a W= 8 @ 5| =
= o = [=3 o o & = = o = o o o = = = o = (O o o =
T > 2l & |e|l6%| & g > Blele|s ™| & 5 > ElRIE|G ™| &
8s 121 E15/2 |8 85 15|1215]2 |2 &8s 1212152 |2
3 = = O = = O = = O
4 AkumoBa 5 50 5 5 AxumoBa 4 5] 4 5 AkumoBa 4 4 5 4
5 AHUCUMOB 4 5 4 4 AHUCUMOB 4 5] 4 4 AHUCHMOBE 4] 5 4 4
6 banaes 3 5] 5 4 Banaes 3 4] 5 3 Banaes 3 4] 4 3
7 Bopeee 3 3 2 3 Bopeer 3 3 2 3 Bopeers 20 3 2 3
8 Bopkyt 4 50 3 5 Bopryt 4 5] 3 4 Bopryt 41 5] 3 5
9 BopoHoBa 4 4] 4 4 BopoHoBa 5 4] 4 4 BopoHoBa 4] 3 4 3
10 Bopowwnoe 4 2l 4 4 Bopowwnos 4 5] 4 4 Bopowunos 4 5] 4 4
11 MeaHoB 3 4| 4 4 WMBeaHoB 4] 5| 4 4 VBaHoB 3 4] 4 4
12 MNonoe 4 50 5 5 Monoe 4 5] 4 4 Monoe 4 5 5 5
13 lllepbakoBa 5 4] 4 4 lllepbakoBa 4 4] 3 4 lllepbakoBa 4 4 5 5

Puc. 1 Obpaszey mabauy ons koHcoauoayuu

o [loxcuuraiite cpequuil 6am1 CTyeHTa 10 TEKYIIEH aTTecTaluu.

e [IpoBenute KOHCONMMUIAUIO 3-X TAOIHI] ATTECTAIIMH B OAHY C BBIYUCIIEHUEM CpeHEro Oasia
M0 KaXJIOMY IPEIMETy U Pa3MECTHTE KOHCOJIUIUPOBAHHYIO Tabnuiy Ha nucte Koncoampanms, s

qero:

IepelInTe Ha YUCTHIM JIMCT B KHUI'€ U YCTAHOBUTE MAPKEP MBIIIH
Oymay1ieit TabnuIIb;

Ha na"enu Jlanuble Boioepute Koncommpanus;
_B OKHE Kounconunamus (puc. 2) ycraHoBute 3HaueHne OyHKIUN —

B JIEBBII BEpXHUI Yroil

Cpenanee,

KoHCconwmaauma

DYHKLMA:

=]

'NaHHEIE ANA KOHCOMMASWAKM 1 5053:8T513

CpegHee
Couinka:

Cnucok AWanasoHos:

'aHHbIE ANA KoHComMaawan' | SA53:5F513
NaHHEIE ONA KOHCOMMAALAW' | SHE3:5M513

Mnonb30B8aTh B Ka4ECTES MMEH

NOAMMCH BEPXHEN CTPOKK

3HEYEHUA NeBoro cTonbua [V]iCoznaBaTh cBAZM © MCXOAHEIMA NAHHEIMA:

NobaenTe

| D |l |
| AcSamrs |

¥aanute

Ok

]

[ 3EKPLITE ]

Puc. 2 Jluanozosoe oxno Koncoruoayus

nepeiauTe B cTpoky CcebliKa, 3aTeM BbienuTe Ha Jucte JlaHHble M1 KOHCOJTUIAUMHU

BCIO 0051acTh 1 TabNuIIbl, BKIIIOYAs 3ar0JIOBKU TaOJIULbI (HO He Hazeanue madauyvl). HaxMuTe KHONIKY
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Job6aBuTh. 3areM BbIAeNHUTE TAOMUIy 2 ¥ CHOBa Ha)XMuTe KHONKY Jlo6aBuTh. 3atem Tabmuiy 3 -
Ho6aBuTh. YcranoBute diaxku B okHax [loamucu BepxHeii cTpoku, 3HaYeHNe BEPXHEro CToJI0Na,
4TOOBI UCTOJIB30BAThH MOJNUCH TAOJIHUI] B KAYECTBE MOJINUCEN K HOBOM KOHCOJIMIUPOBAHHOM TalnuIe.
[TocraBbTe (uaxok B okHe Co3xaBaTh CBSA3M € UCXOAHBIMHM JAHHBIMH JJISi TOTO, YTOOBI JIF00OE
M3MEHEHHE B UCXOIHBIX TaOJIHMIIaX MPUBOJIUIO K aBTOMAaTHUECKOMY MEepECUETy B KOHCOIMINPOBAHHOMN
Tabimne. Haxxmure OK;

— OOparture BHUMaHHe Ha KHONKH CBOPAUYMBAHUS M Pa3BOPAUYMBAHUS CTPYKTYpPBI, KOTOpPbIC
MOSIBUJIMCH CJIeBa OT TaOIHIIbL.

— Hacrtpolite mnpencraBieHHe YHCIOBBIX JaHHBIX B KOHCOJUAMPOBAHHOW TabiHIIe.
Ycranosute Yucnooii popmam ¢ OJHAM 3HAKOM MocIie 3amstoi. (naneib ['1aBHas - Yuelo)

— Ilpumenute mnapamerpsl (opmaTtupoBaHus K Tabnuie (YyCTaHOBUTE TIPaHULbI TAOJIHIIbI,
odpopmure manky) (puc. 3).

1]z A B C D E F G
=
= ] 5
Q ] = o I =
= = o = =
=] o oy o z F
£ + = & g
= T 5 5 -3
= = =) L&]
=
1 =
+ | 5 Axumosa 4.3 4.7 4.7 4.7 4.6
|+] 9 AHvcumoB 4.0 5.0 4.0 4.0 43
|+] 13 Banaes 3.0 43 47 3.3 3.8
| +] 17 Bopees 27 3.0 2.0 3.0 27
1+ | 21 Bopryt 4.0 .0 3.0 4.7 4.2
1+ | 25 BopoHosa 4.3 3.7 4.0 3.7 3.9
1+ | 29 Bopowunos 4.0 50 4.0 4.0 43
1+ | 33 Meanos 3.3 43 4.0 4.0 3.9
i+ | 37 [lMonos 4.0 5.0 4.7 4.7 4.6
+| |41 LWepbakosa 4.3 4.0 4.0 4.3 4.2

A2
Puc. 3 Konconuouposannas mabauya

3aganue 3

[TocTpoiiTe KpyroByr JAMarpaMMy TIO CpeIHMM OaijgamM CTYACHTOB 3a  CECCHIO
KOHCOJIMMPOBAHHOMN TaOIHUIIBI.

CoxpaHuTe pe3ynbTaThl MPOoIeTaHHON padOTHI B CBOEH Mamke

Brmonnenue npoekra: «lloaroroBka oruera «Iloka3zarenu BeIlycKa MOJOYHOW IPOTYKIIAN)
cpencrBamu MS Excel»

[IpoBenure KOHCOMMAAUMIO JAHHBIX TIIOKA3aTeJel BBITYCKAa MOJIOYHOM NPOAYKIMU 3a
HECKOJIBKO JIET B OAHOM TaOHIIe.

1. Co3maiite HOBBIH gokymeHT Excel Momounsiii komOunar. Ha mwmcre 1 cospaiite
tabnuiy Beimyck Mmonounoi npoaykuuu 3a 2006 rox (B utpax) (puc. 1).
A | B | cC_ | o E L F &

1 Boinyck monovHoi npoaykuuu 3a 2006 ron

2 |HaHMeHOBaHWe 1 ke 2 KB 3 ke 4 ke “T'::;m Ha cyMuy

3 |cmeTaHa 200 &00 340 320

4 |[monoko 700 /00 goo 500

5 |kedup 800 370 750 750

& [CNHEKH 300 250 540 450

7 |pAeHka 200 BOO E70 ka0

=]

Puc. 1. Beinyck monounou npooykyuu 3a 2006 200
2. Ha nucte 2 co3maiite Beimyck MomouHoi mpoaykuuu 3a 2007 roxa (puc. 2.). Tak kak
3aroJIOBKH CTOJIOIIOB U CTPOK OOBEIMHSIEMBIX TAOJIHUI[ JIOJDKHBI MOJHOCTHIO COBMAAATh, TO JIyYIIe
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CKONIHMPOBATh CTPYKTYpPY TAaOJNMIBI C MEPBOTO JIMCTA HA BTOPOM JIMCT M 3aIOJHUTH 3TY CTPYKTYpPY
HOBBIMU JaHHBIMH.

A | 8 | ¢ | o | & | F | a
1 Boinyck MonovHoi npoaykund 3a 2007 rog
Z |HAWMEeHOBAHHE 1B 2 KB 3 ke 4 kB "Tor;oﬂm Ha CYyMMY
3 |CcMBeTaHa 450 B00 450 a00
4 |MOnoKo a0 750 S00 800
5 |kedup 1000 550 Q00 B0
& |CIHEKH 400 350 B50 570
7 |pAweHka 360 o/0 400 700
A
Puc. 2. Beinyck monounoii npooykyuu 3a 2007 200
3. Ha mucte 3 co3nmaiite «[Ipaiic-mucT mpoayKIMK MOJIOYHOTO KoMOUHaTa» (pHc. 3.).
A | B | C |
1 Mpaic-nucr
> |Hanmenopanme | BeHa 3a 1 AEH
nUTp eneHHLa
3 |cMeTaHa 25 pyh.
4 |Monoko 15 pyh.
5 |kedup 17 pyh.
& |CAHEKM 22 pyh.
7 |pAmeHka 20 pyh.
Puc. 3. Ilpaiic-nucm npooykyuu mMono4Ho2o komouHama
4. [Tpu momomu pyakmmu Cymm mocuurtaiTe cTpoku MToro 3a rom Jiisi KakIOTO BHJIA
npoayKuuu Ha 1 u 2 nucrax.
S. Wcnonp3ys naHHble npaiic-nmucta noacuutaiite cronden Ha cymmy B 00enx Tadiaunax.

JIJ1st 3TOTO YCTaHOBHTE KYPCOB B IYCTYIO siueiiky cronbna Ha cymmy, cosznaiite popmyny = Mrtoro 3a
rog * Llena 3a 1 murp. Hampumep, mnst staeiiku G3 mepBoi Tabnwmbl HY)KHO BBECTH (Gopmyiy =
F3*JIuct3.B3. (popmyna seooumca npu nomowu meiuiu) I'otoByto Gopmyiay MOKHO CKOITUPOBATD IS
OCTaBIIUXCS CTPOK TAOJIHUIIBL.

6. Ha nucte 4 nocuwntaiite CpenHue mokaszaTenu Bbllycka mponykuuu 3a 2006-2007
rojbl. /{75 yero nmpoBeanTe KOHCONMIANNIO JAHHBIX TIEPBBIX IBYX TAOIHII.

7. W3meHnTe Koam4ecTBO BbIMycka Mosoka B 1 kBapraine 2006 roga Ha 0. [IpoBeprTe, Kak
M3MEHMJIUCH Pacy€Thl B UTOIOBOM Ta0IHIIE.

8. [TocTpoiiTe rucrorpaMMmy M KpyroBylO JuarpaMMbl 10 MTOroBoi Tabnuie. BcraBbTe
Ha3BaHME B 00J1aCTh IMarpaMMBel, JIereHay. B rucrorpamme noAnuInTe OCH KOOPAUHAT.

9. Craiite oT4eT 0 IpOIETaHHON paboTe NMpenoaaBaTento.

IIpumepHBIe TECTOBBIE BONPOCHI IO JUCHHUIINHE
Konumponupyemsie komnemenyuu — OK 01 - OK 05, OK 09- OK 11.
1. Kakue 3 TeXHUYECKUX JOCTUKEHHUSI COCTABISIOT OCHOBY coBpeMeHHbIX UT? Brinummre
COOTBETCTBYIOIIIME HOMEpA:
. CpeJlICTBa HAKOIUIEHUs HH(OpMaILIUN
. BO3MOKHOCTh aBTOMaTU3HPOBaHHON 00paboTku nHpopMauu ¢ nomouisio [1K
. pa3BUTHE CPEICTB CBS3U
. pa3BUTHUE CPEJCTB MEePEABHUKECHUS
. Pa3BUTHE JIOKAJIbHBIX CETEU
. pa3BUTHE TI00ATBHBIX CeTEH
. Pa3BUTHE MHUIIYIIAX MAITUHOK
. pa3BUTHE MUKPOIIPOLIECCOPHON TEXHUKHU
. pPa3BUTHE CPEACTB YIPaBJIECHUs B Pa3IMYHBIX cepax MPOU3BOACTBA U OOIIECTBEHHOM JKU3HU
2. Onpenenute crpareruto BHeapenust UKT:

O 00O\ U1l A~ W —
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[IpoBecTy NOKaTbHYIO MOACPHHU3AIMIO METOJJOB PAOOTHI + pacnpenenuTh PYHKIIUH MEXKITY
TeXHUYECKUMH pabOTHUKAaMHU (OTIepaTopamMu) U CIICIHAINCTaMH + Ha4aTh pa3BUTHE
KOMMYHUKaUK
3. HazoBwute 310 cBoticTBO UUT: « ... - 3TO0 paborta B nuamoroBoM pexxume ¢ [TK».
4. PexxuM 00pabOTKU JaHHBIX, IPH KOTOPOM JIaHHBIE HAKAIIJIMBAIOTCSA HA BHEIITHEM HOCHUTEIIE,
Ha3bIBACTCS:
PEKUM pealbHOTO BPEMEHHU
1. pesxuM paszeneHus: BO BpEMEHH
2. MaKETHBIN peXUM
5. CUMILIEKCHBIM METO/IOM Mepeaaun HHGOpMaIuu Ha3bIBatOT
1. Meron mepenayn win npuéma JaHHBIX TOJIBKO B OJJHOM HarpaBJICHUH
2. MeToJ MOoIlepeMEeHHOM nepeaaun U npuéMa nHpopMauu
3. MeToJ1 OTHOBPEMEHHOM Nepeaauu u npuéma nHopMaIu
6. TexcToBBIN peakTOp - MporpamMmma, rpeHa3HaueHHas AJisl. . .
1. cozmanus, peJaKTHPOBaHUs U POPMATUPOBAHUS TEKCTOBOM MH(POPMAILINH;
2. pa®oThl ¢ U300paKEHUSAMHU B IIPOLIECCE CO3JaHUSI UTPOBBIX IPOTPAMM;
3. ynpasnenue pecypcamu 1K npu co3ganuu 10KyMEHTOB;
4. aBTOMaTHYECKOT0 EPEBO/Ia C CHMBOJIbHBIX SI3IKOB B MAIITMHHBIC KOJIBI;.

7. B psany "cumBon" - ... - "crpoka" - "(hparmMeHT Tekcra" MpoIyIeHo:
1. "cnoBo";
2. "ab3an";
3 n "n.
. "cTpanuna";
4. "tekcr".

8. K unicnmy oCHOBHBIX (DYHKIIMH TEKCTOBOT'O PEIAKTOPA OTHOCSATCS:

1. xonmupoBaHue, MepeMeIeHNe, YHUITOXKCHHE U COPTUPOBKA (PparMEeHTOB TEKCTA;

2. co3llaHue, peIAKTUPOBAHUE, COXPAHEHHUE U M1€YaTh TEKCTOB;

3. cTporoe cobJit0/IeHUE MPaBOIUCAHMS;

4. aBTOMaTuueckas o0paboTka uHboOpMaIuu, MPEACTaBICHHON B TEKCTOBBIX (haiinax.
9. Kypcop - 30

1. ycTpoiicTBO BBOJA TEKCTOBOM MH(pOPMAIUY;

2. KJIaBUIIIA HA KJIaBUATYPE;

3. HaMMEHbIIUH dNIEMEHT OTOOpaKEeHHUs Ha DKPaHE;

4. MeTKa Ha dKpaHe MOHHMTOPA, YKa3bIBAIOIIAsl TO3HUITNIO, B KOTOPO Oy/ieT oToOpaxkeH
BBOJIMMBIH

C KJIaBUATYPHI.
10. IIpu Habope TekcTa OJTHO CIIOBO OT JPYTOTrO OTIAENSIETCS:

1. Toukoii;

2. mpobenom;

3. 3aIaTou;

4. IBOETOYHEM.
11. C moMonip0 KOMITbIOTEPA TEKCTOBYIO HH(OPMAITUIO MOXKHO:

1. XpaHUTh, MOIy4aTh U 00padATHIBATH:

2. TOJBKO XpaHWTb;

3. TOJBKO MOJIy4YaTh;
12. PenakTrpoBaHue TEKCTa MPEACTaBISET COOOM:

1. mpoiiecc BHECEHUSI U3BMEHEHUHN B UMEIOIIMICS TEKCT;

2. mpoIeaypy COXpaHEeHHs TEKCTa Ha JAWCKE B BHJIE TEKCTOBOTO (paiina;

3. mporiecc nepenayn TeKCTOBOM MHPOPMAIUH 110 KOMITBIOTEPHOH CeTH;

4. mporeaypy CYUTHIBAaHUS C BHEIITHETO 3alIOMHHAIOIIETO YCTPOHCTBA paHee CO3aHHOTO
TEKCTa.
13. Kakas onepanust He IpUMEHSIETCS ISl PEAAKTUPOBAHUS TEKCTA:

1. meuaTh TEKcTa;



2. ynaneHue B TEKCTE€ HEBEpHO HAOPaHHOTO CHMBOJIA;
3. BCTaBKa MPOMYILIEHHOTO0 CUMBOJIA;
4. 3amMeHa HEBEepHO HAOPaHHOTO CHUMBOJIA;
14. TIlponienypa aBToMaTuuecKoro ¢opMaTUpOBaHUS TEKCTA MPEAyCMaTPUBAECT:
1. 3amuck Tekcra B Oydep;
2. ynajeHHe TEeKCTa;
3. OTMeHy NpeablAYLIEN onepanny, COBEPIIEHHON Hall TEKCTOM;
4. aBTOMAaTUYECKOE PACIOJI0KEHUE TEKCTa B COOTBETCTBUU C OIPEAICICHHBIMU IIPABUIIAMH.
15. B TeKCTOBOM peakTope IpH 3a/laHui IapaMeTPOB CTPAHULIbI YCTAHABIIMBAIOTCSL:
1. T'apHurypa, pazmep, HauepTaHHUE;
2. Orctyn, UHTEpBA,
3. Tlond, opueHTanus;
4. Cruib, madIioH.
16. KonnpoBaHue TEKCTOBOTO ()parMeHTa B TEKCTOBOM PEAAKTOpE MPeyCMaTPUBAET B IIEPBYIO
ouepe.p:
1. ykazaHue MO3UIIMU, HAUKWHAs C KOTOPOH JOJKEH KOMUPOBATHCS OOBEKT;
2. BBIJENICHHE KOMHUPYEeMOro (pparMeHTa;
3. BBIOOp COOTBETCTBYIOIIETO MYHKTa MEHIO;
4. OTKpBITHE HOBOT'O TEKCTOBOT'O OKHA.
17. Tlouck cnoBa B TEKCTE MO 3aJaHHOMY 00pa3Ily SIBISIETCS MTPOLIECCOM:
1. obpaboTku nHpOpMAaIUY;,
2. XpaHeHus: HHPOpMaIIH;
3. mepenauu MHPOPMALIUY;
4. yHUUYTOXEHUE HHPOPMAIIHH.
18. 3akoH4HTE MpPEI0KEHUE:
«IlepepaboTka nnpopmanuu Ha 6a3e KOMIBIOTEPHBIX BEIYUCIUTEIBHBIX CHCTEM HA3bIBACTCS
e
19. Ynopsgounte sTansl pa3BUTHS HOBBIX HH()OPMAIIMOHHBIX TEXHOJIOTHI:
1. «Bocxox Hamexm»
2. «KoTyiioBHHA pa3oyapoOBaHUII»
3. «[ImaTo mpOayKTUBHOCTH»
4. «I1uk 3aBBIMIEHHBIX 0KUIAHUI))
5. «lToxbéM KU3HECTOUKOCTHY
20. 13 criucka TeXHOIOTui BIOepuTe NH(POPMALMOHHbIE TEXHOJIOTUH:
1. mIpOM3BOJCTBO KOPOBBHETO MOJIOKA.
2. OATOTOBKA MTOYBBI K IIOCEBY SIPOBBIX.
3. mouck MH(OPMAILIMHK O 3aITYaCTAX HA IPY30BUKU
4. moAroToBKa Tpya0BOrO JOroBOpa
5. 3a0uHO€ 00yUY€HHE SKOHOMHUCTOB
21. Kakue 3 TeXHUYECKHUX JOCTHKEHHs COCTaBIAIOT OCHOBY coBpeMeHHbIX MT? Beinummre
COOTBETCTBYIOIIIME HOMEpA:
. CpeJlICTBa HAKOIIEHUs HH(OpMaILIUN
. BO3MOKHOCTh aBTOMaTU3HPOBaHHON 00paboTKu nHpopMmauu ¢ nomouisio [1K
. pa3BUTHE CPEICTB CBS3U
. pa3BUTHE CPEJCTB MEePEABUKECHUS
. pa3BUTHE JIOKAJIBHBIX CETEN
. pa3BHTHE II00aTBHBIX CETEH
. Pa3BUTHE MUIIYIINX MAIIUHOK
. pa3BUTHE MUKPOIIPOLIECCOPHON TEXHUKHU

O 00 1N DN K~ W~

22. Onpenenure crpateruto BHeapenus UKT:

. pa3BUTHUC CPCACTB YIIPABIICHUA B Pa3JIMYHBIX C(I)ean MMPOU3BOACTBA U 06H1€CTBCHHOf/'I KHU3HHU
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[TpoBecTy JOKANbHYIO MOAEPHHU3ALINIO METOAOB PAOOTHI + pacipeAeTuTh (HYHKIIUH MEXKITY
TEXHUYECKUMH paOOTHHKAMU (OTIepaTopaMu) U CIICMAIMCTaMU + HadaTh pPa3BUTHE

KOMMYHUKaLWN
23. HazoBwute 310 cBoOMicTBO UUT: « ... - 3TO0 paboTa B 1uaoroBoM pexxkume ¢ [TK».
24. Pexxum 00pabOTKH JaHHBIX, IIPH KOTOPOM JIaHHBIC HAKAIUTUBAIOTCS HA BHEIITHEM HOCHUTEIIE,
Ha3bIBaETC:

1. pexxuM peanbHOro BpeMEeHU
2. peXuM pa3/ieleHusl BO BpEMEHU
3. HaKeTHBIN peXKUM
25. CUMILJIEKCHBIM METOJIOM Iepeaaud UH(OpMaIK Ha3bIBAIOT
1. MmeTon nepeaun WM npuéma JaHHBIX TOJIBKO B OHOM HalpaBlI€HUU
2. MeTo/1 NoNIepeMEHHOH nepeiauu U npuéma nHpopManuu
3. MeToJ1 OTHOBPEMEHHOM Nepeaauu u npuéma nHopMaIu
26. IlepeunicinnTe OCHOBHBIEC XapaKTEPUCTUKU KOMITbIOTEPHBIX CETEH.
27. OcHOBHAasA 0COOEHHOCTh KOMITBIOTEPHBIX BUPYCOB 3aKITIOUACTCS:
1. B BOBMOXXHOCTH MX CaMOIPOU3BOJIBHOIO BHEIPEHUS B Pa3IMUHble 00bEKTHI ONlEpallMOHHON
CUCTEMBI U CIIOCOOHOCTh CO3/1aBaTh CBOU JyOJIMKAThI;
2. B HEU3MEHHOH CTPYKType MPOrpaMMHOIO KOJa ;
3. B U3MEHSIOLIEICS CTPYKTYpE NPOrpaMMHOI0 KOJa;
4. B HaJMYUM OTJIMYUTENBHBIX PU3HAKOB
28. Bupychl, HaXOAAIIMECs B TTAMATH U SBISIONIMECS aKTUBHBIMU BIUIOTH /IO BBIKIIOUCHUS
KOMIIbIOTEpA UM MIepe3arpy3Ku ONEepaluOHHON CUCTEMBI SBIISIOTCS:
1. crenc-Bupycamu,
2. pe3UJICHTHBIMU;
3. monmuMophuK-BUPYCAMU;
4. omnepaTUBHBIMU
29. [l 60pb0BI ¢ BUPYCaMU HCIIONIB3YIOTCS:
1. nporpaMMHBbI€ Cpe/CTBa;
2. anmapaTtHbIe CPENICTBA;
3. mporpaMMHbI€ U annapaTHO-IPOrpaMMHbBIE CPE/ICTBA;
4. TeXHMYECKUE CPEJCTBA
30. O6HapyxeHHne U3MEHEHUH, BAKIIMHUPOBAaHHE IPOTPaMM, HCII0JIb30BaHUE PE3UIEHTHBIX CTOPOXKEH,
CKaHHPOBAHUE, IBPUCTUYECKUI aHATIN3 ABISIOTCS:
1. MmeTonamMu OOHapyKeHUsI BUPYCOB;
2. MeToJlaMU yJaJIeHUs BUPYCOB;
3. MeToaMu MOAM(UKALIUU BUPYCOB;
4. MeToJlaMu CHUCTEMAaTH3alli BUPYCOB
31. Bupyc umeer crienyromme MOayJIN:
1. MozlyNIb MacCUpOBaHuUsl, MOYJIb MOJIU(DUKAIINH;
2. MOJyJb pa3MHOXEHHUs, MOAYJb MOJIU(UKAIUH;
3. MOZlyJib BHEJPEHUS, MOJIYJIb CIIEKEHUS, MOJYJIb BBIMIOJIHEHNS BPEAUTEIbCKUX IEHCTBUN;
4. Moaynb 3apakeHus, MOJ1yJIb MaCKMPOBAHUS, MOAYJIb BBITTOJIHEHUS BPEAUTEIbCKUX
JEHCTBHAN
32. TenexoMMyHUKaLus — 3TO. ..
1. oOmieHne MeX Iy JTIOIBMHU Yepe3 TEICBU3UOHHBIE MOCTHI;
2. oOlIeHHe MEeXIY JIFOJbMH uepe3 Tee(hOHHYIO CETh;
3. oOMeH mHpopMAaIeit Ha PaCCTOSHUU C TIOMOIIBIO IIOYTOBOM CBSI3H;
4. TexHHWYECKHEe CpeCTBa Nepeaad HH(OPMAIIHH.
33. KoMIbIOTEPHBIE TETEKOMMYHUKALIUH 3TO. ..
1. coenuHeHHE HECKONBKUX KOMITBIOTEPOB B €UHYIO CETh;
2. TIepeHeceHne MHPOPMAIIUHU C OJTHOTO KOMITBIOTEpA Ha IPYTOi ¢ TOMOIIBIO JUCKET;
3. IMCTaHLMOHHAS Mepesavya JaHHBIX C OJIHOTO KOMIIbIOTEpa Ha APYTroW;
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4. oOmeH uHGpopMaLnel MeX/1y MOJIb30BaTENIIMU O COCTOSTHUM paboThl KOMIIBIOTEPA;
34. CepBep — 370...
1. cereBas mporpamma, KOTOpasi BEIET IUAJIOT OJJHOTO MOJIB30BATEINS C IPYTHM;
2. MOUIHBIA KOMIBIOTEP, K KOTOPOMY HOJIKJIFOYAIOTCS OCTAIbHbIE KOMIBIOTEPHI;
3. KOMITBIOTEP OTJEIILHO B3SITOTO MOJIb30BATENS, MOAKIIOYCHHBIN B OOIIYIO CETh;
4 . cTaHnapT, onpeaensomui GopMy NpeAcTaBIeHUs U CIOCO0 MEPECHUIKH COOOIICHHUS.
35. Mogem — 310...
1. MOuIHBIN KOMIBIOTEP, K KOTOPOMY MOJKIIOYAIOTCS OCTAIBHBIE KOMITbIOTEPHI;
2. yCTpPOWCTBO, MpeoOpasyroliee HUPpPOBbIE CUTHATIBI KOMITBIOTEPA B aHAJIOTOBBIHN HU(POBOI
CUTHAJI U 00PATHO;
3. mporpamma, ¢ IIOMOIIbI0 KOTOPOM OCYILECTBIISCTCS TUATIOT MEXKAY HECKOIbKIMHU
KOMIIBIOTEPAMU;
4. mepconanpHas DBM, ucnosab3yemast sl MOJIyYeHHs U OTIPABKH KOPPECTIOHACHIINH.
36. CKOpoCTb Nepeladyn JaHHBIX — 3TO...
1. komuyectBO MH(DOPMAIHH, TIEpEIaBaeMON B OHY CEKYH/Y;
2. KOJIWYecTBO OalT nHpopManuu, nepeaaBaeMbIX 3a OJJHY MUHYTY;
3. KOIM4YecTBO OaWT MH(POPMAINH, EPEAAHHBIX C OTHOTO KOMIIBIOTEpA Ha IPYTOW;
4. xonuuecTBO OUT MHQOPMAIIHH, TIepelaBaeMOi uepe3 MOJIEM B €IMHUILY BpEMEHHU.
37. Anpecanus — 3T0. ..
1. cnoco6 uaeHTHGUKAIKH AOOHEHTOB B CETH;
2. anpec cepsepa,
3. TOYTOBBIN aJIpec MOJIb30BATEINS CETH;
4. xommuecTBO 0011, mepechlIaeMol HH(GOPMAIIUU BAIIMM MOJIEMOM.
38. JlokanbHbIE KOMIBIOTEPHBIE CETH — ITO. ..
1. ceTh, K KOTOPOH MOAKIIIOYESHBI BCE KOMITBIOTEPHI BAILIETO TOPO/Ia;
2. ceTb, K KOTOPOI MOAKIIOUYEHBI BCE KOMITBIOTEPHI BAIICH CTPaHbL;
3. ceTh, K KOTOPOI MOJKITIOYEHBI KOMITBIOTEPHI Balero opuca, kabnaera HHOOPMATHKH UITH
OJIHOTO 3J]aHMS;
4. ceTh, K KOTOPOH MOAKITIOYEHBI BCE KOMITBIOTEPHI.
39. CereBoii ajantep — 3T0...
1. cnenmanbpHas mporpamMma, yepe3 KOTOPYIO OCYIIECTBIISIETCS CBSA3b HECKOIBKHUX
KOMITbIOTEPOB;
2. CIlenabHOE anmapaTHoe CPeACcTBO Tt (G (HEKTUBHOTO B3aUMOICHCTBHS IEPCOHATBHBIX
KOMITbIOTEPOB CETH;
3. crenuanbHas CHCTEMa YIPaBIEHUS CETEBBIMU pecypcaMu OOMIETO AOCTYIIa,
4. cucrema oOMeHa nH(popManMel MeXAy pa3IMuHbIMU KOMITBIOTEPAMHU.
40. CeTteBbIe YEpPBH 3TO - ...
1. mporpaMMsl, pacpoOCTPaHSIOIINECS TOJIBKO MPH MOMOIIM JIEKTPOHHHOH MOYTHI Yepe3
WNHtepHerT;

2. mporpaMMbl, KOTOpbIE HE U3MEHSIOT (paiiiibl Ha AUCKAX, a PaCIPOCTPAHSIOTCS B
KOMITHIOTEPHOH CETH, TPOHUKAIOT B OTIEPAIIMOHHYIO CHCTEMY KOMITBIOTEpa, HAXOMAT ajipeca
JPYTUX KOMIBIOTEPOB WM MOJIb30BATENEeH U PAaCChUIAIOT 110 3TUM aJIpecaM CBOM KOIIHU;
3. BPEZIOHOCHBIE TPOTPAMMBI, JCHCTBUS KOTOPBIX 3aKITFOYAETCS B CO3/IaHUM COOEB TIpH
NUTAHUU KOMITBIOTEPA OT 3. CETH;

4. mporpaMMBbl, KOTOPBIE H3MEHSIOT (ailsibl Ha TUCKaX, M PACIIPOCTPAHSIOTCS B Mpeesax
KOMITBIOTEPA.

41. Tlporpamma - KOMIOBIOTEPHBIN BUPYC, BCTpauBaeMasi B IpOrpaMMHBINA KOMIUIEKC U Oe3BpeaHast 10

HACTYTUJICHHSI OMIPEIETIEHHOTO COOBITHS, TTOCIIE KOTOPOTO PEATU3yeTcs €€ MEXaHU3M ...
1. «TpOSTHCKUIA KOHBY»
2. norudeckast 6omba
3. mporpammMa-MyTaHT
4. BUpyC-HEBUJIUMKA
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42.

43.

44,

45.

46.

47

48.

49.

50.

5. cTenc-Bupyc
Tun komneroTepHoit cetu LAN - 310 CeTh
1. nokanpHas
2. rnobanpHas
3. ropojackas
4. GecripoBOTHAS
[TapameTpom, 10 KOTOPOMY HENb3s KIACCH(PUITUPOBATH KOMITBIOTEPHBIE BUPYCHI SBISETCS:
1. 00BemM mporpamMmbl
2. CTeNeHb OMAaCHOCTH
3. cpena oouTaHus
4. cioco0 3apaxxeHust Cpeabl OOMTaHUS
KonoHTuTyn MoXeT coaepxars ...
1. ®UO aBTOpa 10OKyMEHTa
2. 1aTy co3JlaHusl JOKyMEeHTa
3. mo0Ooi TeKCT
4. Ha3BaHUE IOKYMEHTa
Paznuaror aHTHBUPYCHBIE IIPOTPAMMBI
1. pubTphI
2. neTexTopsl WK daru
3. peBU3OpHI
4. peruKaTopsl
[Tpu knaccudukanyu mno BBIJICTISIIOTCSL CTEJIC-BUPYCHI
1. cpene obuTanus
2. IeCTPyKTUBHBIM BO3MOKHOCTSIM
3. 0COOEHHOCTSIM aJropuT™Ma
4. crioco0y 3apaxeHust

. I3 mpeanoxxeHHOTO crincka rpaguueckumu (hopMaTaMu SIBISFOTCS:

a) TIFF;
0) TXT;
B) MPI;
r) JPEG;
1) BMP;
Komnerorep cetu, mpeaocTaBiIsitolInii CBOU PECYPChl HA3bIBAETCS:
1. cepsep
2. ceTeBOM amanTep
3. KJIIUEHT
4. HyTb-MOJIEM
Cepsep, Ha KOTOPOM HaXOAATCS COBMECTHO 0OpabaTbiBaeMble (ailsibl MM (1) COBMECTHO
HCIOJIb3YEMBbIE ITPOrPaMMBbl Ha3bIBAETCS:
1. paitnoBbiM
2. cepBep 0a3 JaHHBIX
3. IpuHT-cEpBEP
4. MOYTOBBIN
HE cymectByromuii Tvn cepBepa B UEpapXUIECKOU CETHU:
1. apxuBHBII
2. (aiinoBbIM
3. cepBep 0a3 JaHHBIX
4. IOYTOBBIH

Kputepun u mkaJa oneHuBanus (YCTHBIH onpoc)

Ounenka

«OTJIMYHO» ‘ «Xopouio» ‘ «YAOBJICETBOPUTECJIBHO» ‘ «HEYAOBJECTBOPUTEIBHO»
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Tema packpsiTa B
IIOJIHOM 00BEME,
BBICKAQ3bIBaHMS
CBSI3aHHBIC U
JIOTUYHEBIE,
HCIIOJIb30BaHa
Hay4JHasl JICKCHKA,
MIPUBE/ICHBI IPUMEPEI.
OTBeTHI JaHbI B
IIOJIHOM O0BEME.

Tema packpsiTa HE B
IIOJIHOM 00BEME,
BBICKA3bIBAaHUS B
OCHOBHOM
CBSI3aHHBIC U
JIOTUYHEIE,
UCIIOJIb30BaHa
Hay4Hasl JICKCHKa,
MIPUBE/ICHBI
npumepsl. OTBETHI
Ha BOIPOCHI IaHbI HE
B [IOJIHOM 00bEME.

Tema packpsiTa
HEJIOCTaTOYHO,
BBICKa3bIBaHUS
HCECBs3aHHBIC 1
Henoruunele. Hayunas
JIEKCUKa HE
HCIIOJIb30BaHa, HE
IIPUBEICHEI IIPUMEPEI.
OTBeTHI Ha BOMIPOCHI
3aBUCST OT IIOMOILU CO
CTOPOHBI
IIpenojaBaTels.

Tema He packpsITa.
Jloruka u3a0XKeHUs,
IIPUMEPBL, BEIBOJBI U
OTBETHI Ha BOTIPOCHI
OTCYTCTBYIOT.

KpnTepIm H IIKaJa OHCHUBAHUA (BBIHOJ’IHeHI/Ie NMPAKTHYICCKUX 33}13]—[1/1171, ﬂaﬁopaToprIX p360T)

Ouenka
«OTJIUYHO» «X0pOolIo» «YJAOBJICTBOPUTEJIbHO» | «HEYJAOBJIETBOPUTEIbHO)
[To pemenuro 3amaum | Ilo pemenuto | [lo pemenuro 3amauu nax | 3amaya HE pelieHa
JaH MpaBUJIBHBIN | 3a]1a4n JaH | YaCTUYHBIM  OTBET, HE | MOJHOCTHIO
OTBET M Pa3BEPHYTHIN | IIPABUIIbHBIN C/ie1aH BBIBOJL
BBIBOJ] OTBET, = HO  HE
CZIeJIaH BBIBOJ

KpnTepml H HIKAaJa OHCHUBAHUA (TeCTHPOBaHI/Ie)

Yuciao NpaBUJIbHBIX OTBETOB Onenka

90-100% mpaBUIBHBIX OTBETOB OrneHka «OTIIMIHOY

70-89% mpaBUIBHBIX OTBETOB OneHka «XopoIo»

51-69% npaBUIBHBIX OTBETOB OueHka «yI0BIETBOPUTEIBHOY

Menee 50% npaBUIbHBIX OTBETOB OrneHka «Hey/10BIETBOPUTEIILHO

7.4.2. KOMILJIEKT OIIEHOYHBIX CPEJCTB JJISI TIPOMEXYTOYHOM ATTECTAIIUN

IIpumepHbIe Bonpocsl K Au(epeHuMPOBAHHOMY 3a4€eTy
Konmponupyemuie komnemenyuu - OK 01 - OK 05, OK 09 - OK 11.

1. Undopmauuonnsie Texnogornu (MT) B npodeccrnoHanbHOM NesITETILHOCTH: COJIEpKaAHNUE
JUCLMIUIMHBL, 3aJJa4H, CBA3b ¢ ApyruMu aucuummHamu. UT: nonsTue, Buabl, Ha3HaYECHHUE.
HopmaTtuBHo-nipaBoBas 6a3a uHGOpMaTUKU U UHPOpPMATHU3ALIHIH.

2. Komnbiotepusbie cucrembl. VIC, Bubl, HazHaueHue. Ctpykrypa MC: TexHrueckoe, MporpaMMHOE,
nH(OPMaIMOHHOE, OPTaHU3AIMOHHOE, TIPABOBOE 00ECIICUCHHE.

3. ITporpammuoe odecneyenue IK. CucremMHoe mporpaMMHoe o0ecniedeHue: COCTaB, Ha3HAUCHHE
cucteMHbIX nporpamM. [lpukiagnoe nporpammHoe odecnevyenne: HTErpupoOBaHHBIN MAaKET
Microsoft Office: cocra, Ha3HaueHHE OPHUCHBIX MPOrPaMM. HHTETPUPOBAHHBIX ITAKETOB.

0630p nakeroB npukiaaHbx mporpamm (I1I1IT) mo npodumo cnennansHocTy: "["anakTuka",
"1C:byxranrepus" u gpyrue.
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4. O¢gopMieHHe TOKYMEHTOB ¢ oMoIbI0 nporpammsel Microsoft Word. IIpasuna BBona,
penaktupoBaHus u popmaTupoBaHus TekcTa. OOBEKTHI (TEKCT, TaOIUIA, BHEAPECHHBI 00BEKT) U
TUIIOBBIC HCﬁCTBHH Hag HUMMU.

— Co3znanue TOKyMEHTa C UCIOIb30BaHUEM IIA0IOHOB.

— Co3znanue 1eKTpoHHON (OpMBI, mabIoHa.

— Coznanue UHTETPUPOBAHHOTO TOKYMEHTA.

5. O0paboTKa JaHHBIX CpeAcTBAMM 3J1eKTPOHHBIX Tabaun Microsoft Excel. O0bexTh
3JIEKTPOHHOHN TaOJNHUIBI U TUIIOBBIE IEHCTBUS HA/l HUMH. THITBI JAaHHBIX M OCOOCHHOCTH MX 00pabOTKH.
Coznanue KOMIBbIOTEPHOM MOJIETH C IIOMOILBIO 3JIEKTPOHHBIX TaOJIHII.
— Pemenue 3ag1a4 ¢ ucnonbp30BaHuEM (QYHKIHIA.
— Opranu3anus 6a3bl JaHHBIX.
— Co3nanue KOMIBIOTEpHON MozeH. Pernenune 3a1a4 ¢ UCTIOIb30BaHUEM HAJICTPOCK
«ITouck pemenus», «I[logdop napamerpar.

6. ABTOMaTH3HpOBaHHOEe padouee mecTo (APM) cnenmanucra B Microsoft Access. APM
cnenuanucta. Ctpykrypa APM: Texnudeckoe, mporpaMmmHoe, THGOpMaIMOHHOE O0ecTIieueHueE.
Cucremsl ynpasnenus 6a3zamu 1ansbix (CYB/). Bunel CYB/l, HazHaueHne, BO3MOKHOCTH.
Crpykrypa pensaunoHHbix bJl, pesxxuMbl paboTsl: npoekTupoBanue b/, BBoa/penaktuposanue,
00paboTKa, MOUCK HH(POPMAITIH.

— Cozpanue ogHotabimuHOM BJI.

— Co3panue MHOrotadonmyHou b/1.
7. CoBpemeHHbIe HH(POPMAIHOHHBIE TEXHOJOTHH B IOKYMEHTALMOHHOM o0ecrieyeHuH
ynpasiaenus (JIOY). Opranuzanus 1e10npon3BoACTBA U JOKYMEHTO000POTa ¢ UCIIOIb30BAHUEM
CPEICTB JEeKTPOHHBIX KoMMyHuKaIuil. D1I1: Ha3HaueHue, cpecTBa pean3alui.

— MS Outlook. [TnannpoBanue nNepcoHaIHLHON ESTETLHOCTH.

— Crnusaue nokyMeHToB. LlupKkynsipHas paccbuika MHCEM.

8. Co3nanme npesentauunii B Microsoft PowerPoint. Macrep npesenranuii Microsoft PowerPoint:
Ha3zHa4YC€HUEC, BO3MOXHOCTH. O6L€KTBI SHGKTpOHHOﬁ Hpe?,eHTaIII/II/I " THUIIOBBIC ]IeﬁCTBHH HaJI HUMU.
Hcnonk3oBanue 3¢ (HeKkToB MyIbTHMEINA U CPEACTB aBTOMATH3AIIMHU TPU TIOJITOTOBKE MIPE3EHTAIINH.
— Co3znanue npe3eHTauy NpeaAnpusTUS TOPTOBIH.
— Co3nanue UHTEPAKTUBHON MPE3EHTAIMH C UCTIOIB30BAHUEM aHUMAIIMH U TUIIEPCCHUIOK.

9. Co3nanme myoaukauuii B Microsoft Publisher. Mactep ny0aukanuii Microsoft Publisher:
Ha3HA4YeHUE, BO3SMOXKHOCTH, OCOOCHHOCTH MCIIOJIb30BAHUS B IPOQd. AEATEIBHOCTH.
— Co3znanue myoJnKanuy.

10. Iporpammuoe odecnieyenne npodeccuoHaTbHOI AesiTeabHOCTH. O030p Hasznavenwe,
BO3MOXHOCTH.

11. Komnsbiotepusbie cetu (KC). JlokanpHbie, T7100aJIbHBIC CETH: Ha3HAUYECHHE, CTPYKTypa. CeTeBoe
obopynoBanue. CeTeBbie MporpaMMHbIe cpenctBa. Ciyk0b1 HTEpHET. DNeKTpoHHAs MoYTa:
Ha3Ha4YeHHE, BO3MOXKHOCTH, paboTa ¢ mouToil. PaboTa B cpene 6paysepa Internet Explorer.
Hcnons3oBanue MuTepHeTa 1715 morcka npodeccnonansHoit nnopmarmu. [IpuHIUIEI ceTeBoit
0€30MacHOCTH.

12. NudopmanuoHHO-CIPAaBOYHbIE CHCTEMbI: Ha3HAYCHUE, TEXHOJIOTHUS morcka. CripaBOYHBIC
npaBoBbie cucteMbl (CIIC): HazHaueHue, Bo3MOkHOCTH, prIHOK CIIC.

Kpurepun u mkajbl OeHUBAHUS POMEKYTOYHOM aTTeCTALIUH
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IlIkana u kpurepuu ouenku (MuddepeHIIUPOBAHHBIN 3a4€T)

OTau4Ho

Xopowo

Y10BJ1€TBOPUTEIBHO

HeynosiieTBopurtebHO

1. Marepuan u3inoxeH

I'paMOTHO, B OHpCI[GJ'ICHHOfI

JIOTHUECKOM
MTOCJICIOBATEILHOCTH,
MPAaBUWIBHO UCIIOJIb3YETCS
TEPMHHOJIOT U,

3. IlokazaHo ymeHue
WUTIOCTPUPOBATh

TEOPETUUECKUE TOJI0KECHUS
KOHKPETHBIMU ITPUMEPAMH,

IIPUMEHSATH UX B HOBOM
CUTYalllH;

4. TIpogeMOHCTPUPOBAHO
YCBOGHHUE paHee
W3YYCHHBIX
COMYTCTBYIOIINX
BOIIPOCOB,
c(hopMUPOBAHHOCTH
YMEHUH U 3HAHUII,

5. OTBeT npo3ByyYal
CaMOCTOSITENLHO, 03
HABOJISIINX BOIIPOCOB.

1. OTBeT ynoBneTBopseT
B OCHOBHOM TpeOOBaHUAM
Ha OLICHKY «5», HO IIPU
3TOM MOXKET UMETh
CJIEAYIOLINE HEOCTATKU:

2. B uznoxxenuu
JIOTYIICHBI HEOOJIbIIINE
npoOesbl, He UCKA3UBILIKE
COJIepKaHNE OTBETA,

3. Jlomy1ieHsl O/IMH - 1Ba
HEeJI0ueTa MPH OCBEIICHUH
OCHOBHOTO COJICP KaHUS
OTBETA, UCTIPABJICHHBIC
10 3aMeYaHUIO
MIPEMNo/1aBaTelIs.

1. Hemnosiao mim
HEIOCIEI0BaTEIbHO
PacKpBITO COIepIKAHNE
Marepuaia, HO ToOKa3aHo
00111e€ MTOHUMAaHKE
BOIIpOCa U
MIPOJIEMOHCTPUPOBAHBI
YMEHHUS, JOCTaTOYHbBIC
JUIA JalbHEUIIIETO
YCBOCHUS MaTepuaa.

2. Umenuch 3aTpyAHEHUS
WJTH JTOTTYIICHBI OTUOKH
B ONPEICIICHNUHN TTOHSATHH,
HCIIOJIE30BAHUHI
TEPMUHOJIOTHH,
WCIIPaBJIEHHBIE MTOCTIE
HECKOJIbKMX HaBOIAIINX
BOIIPOCOB;

3. IIpu HenmonmHOM
3HAHUH TEOPETUYECKOTO
Marepuaia BbISIBJICHA
HEJIOCTaTOYHAas
c(hOpMHUPOBAHHOCTh
YMEHHI ¥ 3HAHUU.

1. Conepxanue
MaTepHalia He PacKphITO.

2. Omuoku B
OIPEAECIICHUHN TTOHATHH,
HE HCII0JIb30Bajach
TEPMHUHOJIOTHS B OTBETE.
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