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Coaep:xkanue (pabouyasi nporpamma)

Mecto nucuuminsel B ctpykrype OIT

[Inanupyemble pe3ynbTaThl 00ydeHUsI 10 AUCLUILIMHE, 00€CIIeUNBAIOIINE JOCTHKEHHIE
IUIAaHUPYEMBIX PE3YJIBTATOB 00YUYEHHMS 110 IpOrpamMme

O06beM u Bubl yaeOHON pabOThI
Coneprxanue TUCIUILTAHBI
MatepuanbHO-TEXHUUYECKOE U YUeOHO-METOINYECKOE 00ecTIedyeHHEe TUCITUTUINHBI

CDOHI[ OLCHOYHBIX CPCACTB M0 JUCHUIIIINHE

Crp.



HGHLIO HU3YUCHUA  JUCHUILNIMHBI  ABJISACTCA

(dbopMupoBaHUE  pE3yAbTATOB  OOyueHHUS,

o0ecreynBaroImuX JOCTIKEHUE TUIAHUPYEMBIX Pe3yJIbTaTOB OCBOEHHS 00pa30BaTEIbHOM MPOTPaMMEI.

1. MecTto mucuuniauebl B ctpykrype OII

Jucuumuvna [lenoBble KOMMYHUKAIIMA U JOKYMEHTOOOOPOT BXOJUT B OOsI3aTEIbHYIO 4acTb

omoxa b1./luciumimHe (MOIYIIN)

[IpenumecTByromue NUCHUILIMHBL IO CBSA3SIM KoMIeTeHIMM: VIHOCTpaHHbIN A3BIK, PuTOopuka u
CTHWJIMCTHKA MUCBMEHHOU peur, PycCKUH A3bIK U KyJIbTypa pedH, PyCCKUM A3bIK KaK MHOCTPAHHBIN

2. HJIaHI/IpyeMbIe Pe3yJdbTaThbl Oﬁy‘-lel-[l/lﬂ o JMCHHUIIJIMHE, 06ecneqm;aloume JOCTHIKCHHE

IMJIAHUPYEMBIX PE3YJIbLTATOB oﬁyqe}mﬂ Imo nmporpamme

N3yuenne nucturmiinHbl JlenoBble KOMMYHUKAIIMM U JOKYMEHTOOOOPOT B 00pa3oBaTebHOU

IIporpaMMe HalpaBJIeHO Ha (popMUpOBaHKE Y 00YUAIOIIMUXCS CIEAYIOIUX KOMIETSHIINHI:

YuusepcanbHble komnereHuun (YK):

VYK-4 - Cnioco0eH ocylecTBIATh 1€10BYI0 KOMMYHHKAIIMIO B YCTHOM U MUCbMEHHOU hopMax Ha
rocy/ilapcTBeHHOM si3blke Poccuiickoit deaepaiy 1 HHOCTpaHHOM(BIX) SI3bIKE(ax)

IInanupyemsle |Ilianmpyemble pe3yabTaThl 00y4eHUs 10 JMCHUIITIHHE

pe3ynbTaThl

00y4eHHS IO

porpaMmme

YK-4 VYK-4.1: 3nars: YK-4.2: YmeTs: YK-4.3:
COBpPEMEHHBIE MPUMEHATH Ha TIpakTUKe  |BrageTrs MeToaukou
KOMMYHUKATHUBHBIE KOMMYHUKATHBHBIE MEXKJIUIHOCTHOTO JIEJIOBOTO
TEXHOJIOTHH Ha TEXHOJIOTUH, METOJIbI U 001IIeHUs Ha TOCYIapCTBEHHOM
roCcy/1lapCTBEHHOM U CIOCOOBI JIETI0BOTO Y UHOCTPAHHOM SI3bIKaX, C
WHOCTPAaHHOM fI3bIKaxX; |0OILIeHus PUMEHEHHEM
3aKOHOMEPHOCTH npodeccrnoHalbHBIX
JIEJIOBOM YCTHOM U SI3LIKOBBIX (DOPM U CPENICTB.
MMACbMEHHOMN
KOMMYHHKAIIH

3. O0beM u BHABI Y4eOHOI padoThI

Y4eOHBIM IJIAHOM MPEAYCMATPUBAIOTCS CIEAYIOIINE BUABI Y4eOHOI paboThI 0 AUCUUILIIMHE:

Ounasi popma 00yueHust

Buabl yueOHoii padoThI

Bcero ygac/ 3.e.

Cem 4

KonTakTHas pa60Ta, B TOM YHCJIC:

36.15/1

3aHATHA JICKIMOHHOI'O THUIIA

18/0.5

3aHATHA CCMHHApPCKOI'O TUIIA

18/0.5

WnnuBuayanbHas kontaktHas padora (MKP)

0.15/0

CaMocTosTenbHAs pa60Ta:

53.85/1.5

HpOMC)Ky’TO‘-IHaH arTecrTanus

18/0.5

Bun npomexyro4Hoil arrecTanyu:
3auer

3au

O61as TpynoeMKocTh (00beM yacTu 00pa3oBaTeNbHOM
nporpaMmel): Yackl
3aueTHbIC eMHUITBI

108
3

04HO-3204Has (hopma

Buasbl yueOHoii padoThI

Bcero uac/ 3.e.

Cem 5




KonTaktHas paboTa, B TOM 4ucIe: 4.15/0.12
3aHATHS JIGKHIMOHHOTO THUIA 2/0.06
3aHsATHS CEMUHAPCKOTO TUIA 2/0.06
WupuBuayansnas kontaktHas pabora (MKP) 0.15/0
CamocTosiTenbHas padoTa: 85.85/2.38
[TpomexyToydHas aTTecTanus 18/0.5
Bun npomexyro4Hoil arrecTanuu:

3auer 3ay
O611as TpynoeMKocTh (00beM yacTu 00pa3oBaTeIbHOM

nporpammsl): Yacel 108
3adeTHbIC €TUHUIIBI 3

4. Coaep:xanue TUCHUNIMHBI

4.1. Pazoenvt, membl OUCUUNTUHDBL U UObL 3AHAMUIL:
TemaTnueckuii 1IaH TUCHUTIIUHBL [{eT0BbIe KOMMYHHUKAIIUU U IOKYMEHTOOOOPOT NMpeCTaBICH
B Ta0IUIIE.

Pa3nesibl, TeMbI AUCHMILIMHBI U BUABI 3aHATHI
OuyHnasi popma 00y4eHust

KonTakTHasi pabora = Ilinanupyembie
3ausaTus °§ pe3yJibTaTbl
CEeMHHAPCKOro = « o0yuenns B
Ne HaumeHoBaHHe TEMBbI = LLLL a o E 5| coorHomenun c
n/m | (pa3gena) AMCHUIIMHBI 5 F o= = == e 'S pe3yjbTaTamMmu
) == = ot 0 = 6
= £ g S o0y4eHus 1Mo
g 3 2 o0pa3oBaTeaLHOM
i © nporpamme
1 Paznen 1. JlenoBeie 16 16 40 VK-4.1, YK-4.2, VYK
KOMMYHUKAITIH -4.3
2. |Pazgen 2. JlokymeHTOOOOPOT 2 2 13,85 _S;K3_4'1’ YK-4.2, VK
KonTtposb 18
Hroro 18 | 18 [ 0.15 | 153.85
04YHO-3204Has opma
KonTakTHasi padora = Ilnanupyembie
3ansaTus § pe3yJbTaThl
CeMHHAPCKOT0 5 « o0yuenns B
Ne HaumeHOBaHHE TeMBbI = LLL o o | 58| coorHomennnc
/1 (pa3nesia) IMCUUTIHHBI E ; = =z =z e 'S pe3yJbTaTamu
= EE Sl =1 2%  obywenusmo
é. = S« 00pa3oBaTeILHOI
nporpamme
Pazgen 1. Jlenoseie YK-4.1, YK-4.2, YK
1. 2 2 60
KOMMYHUKAaIIU -4.3
2. |Paznen 2. JlokyMeHTOOOOpPOT 2 2 25,85 _S;K3-4'1’ YK-4.2, YK
KoHnTpons 18
Hroro 2 | 2 | 0.15 | | 85.85




4.2 Cooepicanue pazoenos u mem

4.2.1 KonrakTHasi padora
TemaTnka 3aHATHI JEKIIMOHHOTO THIIA

HaumeHoBaHue TeMbl Bun 3ansaTust
Neni/ni «| TeMaTHKa 3aHATHA JEKIHOHHOI0 THIIA
(pa3neJia) IMCHUIIMHBI | IGKIIMOHHOTO THIIA
1. [Pazmen 1. llenoBbie Jlexuums 1 CoJieprkanue 1e10BO KOMMYHHUKAITUU
KOMMYHHKAIH Texus 2 @DOpMBI YCTHOTO JI€IIOBOTO OOIICHUSI:
COBEIllaHNE
Jlexus 3 JlesioBbIe meperoBopbl
Jlexnus 4 Ynpasienne KOHQIUKTOM
Jlexunms 5 MaHunynsmuu B 1€710BOM KOMMYHUKAITUU
HesepbanbHoe obmienue. XKectsl, MUMUKa
Jlexuus 6 P B ’ ’
B3TJIS bl
NMux 1e10BOTO YenoBeKa : CIyXeOHBIN U
Jlexums 7
OM3HEC STUKET
Ananus cozepkanusi padoT corcKaTers.
Jlexuus 8
MeTanporpaMmsbl
2. |Pazmen 2. Jlexuwis 9 DNEKTPOHHAs! IEJI0BblE KOMMYHHKAIUU.
JloxkymeHTO000POT. DJIEKTPOHHBIN JOKYMEHTO000POT.

*IeKIIMM W WHbIE Y4YeOHble 3aHATHSA, IPEAYCMATPHUBAIONINE IPEUMYIICCTBEHHYIO Iepeiady ydeOHOi
nH(OpMaIUK MeAarorn4eckiMy pabOTHUKaMH OpTaHU3aIiH U (MJITH ) JTMIaMH, TPUBJIEKAEMBIMU OpTaHU3annei K
peanuzanyy 00pa3oBaTENbHBIX MPOTPAMM Ha WHBIX YCIOBHUSIX, O0YJaIOIIMCS

TemMaTHKka 3aHATHII CEMHHAPCKOI0 THIA

Bun zanarus

HanMeHoBaHNe TeMBI
Nen/mm CeMHUHAPCKOIro TemaTuka 3aHATHS CEMHUHAPCKOT0 THUIIA
(pa3nesia) QM CHUNINHbBI Tt

1. Pazpnen 1. JlenoBeie npakTudeckoe 3auatue |Conepxanue 1eJ0BOM KOMMYHUKAIIUU

KOMMYHHKaIUH @DOopMBI YCTHOTO J1€JI0BOTO OOIIEHUS:
IPaKTUYECKOE 3aHATHE
COBELIaHHe

IMPAKTUYCCKOC 3aHATUC I[CJ'IOBBIC IEPETOBOPLI

IMPAKTUYCCKOC 3aHATUC YHpaBHCHI/Ie KOH(i)J'H/IKTOM

IMPAKTUYCCKOC 3aHATUC MaHI/IHYJ'IHI_II/II/I B HGHOBOﬁ KOMMYHHKaIINH

HesepbanpHoe obmienue. XKecTbl, MUMHKA,

IMPAKTUYCCKOC 3aHATUC
B3I b1

HIMuK 1€10BOTO UeI0BeKa : CIIyKEOHbIN

PAKTHYECKOE 3aHATHE
1 OU3HEC PTHUKET

Anammsz COACPIKAHUSA pa60T COUCKATCJIA.

MPAKTHYECKOE 3aHATHE
MeTtanporpammsl

2. |Pazgen 2. DJEeKTPOHHAs IEI0BbIE KOMMYHHUKAIUH.
MPAKTHYECKOE 3aHATHE M
JlokymeHT0000pOT. DNEKTPOHHBIN TOKYyMEHTOO0OPOT.

**  ceMHHAapBl, MPAaKTUYECKHE 3aHATHs, NPAKTHKyMbl, JaOopaTropHble paOOThHl, KOJJIOKBUYMBl U HHBIE

AHAJIOT'MYHBIC 3aHATUA
HNnasa xonTakTHas padora

ITpu npoBeaenuu yueOHbIX 3ansaTUil CI'DY 0becneunBaeT pa3BUTHE Yy 00yJarOIIUXCS HABBIKOB
KOMaH/HOW pabOThl, MEKIMYHOCTHON KOMMYHUKAIIUU, NPHUHATUS PEILICHUH, JHIEPCKUX KayecTB
(BKJTIOUAs MPU HEOOXOJMMOCTH IIPOBEICHHE MHTEPAKTUBHBIX JICKIMH, TPYNITOBBIX JUCKYCCHMA, POJIEBBIX
UTp, TPEHUHI'OB, AaHAJIN3 CUTYyalluid 1 UIMUTALMOHHBIX MOJIENIEH, IPENOIaBaHNE NUCHUILIMH (MOYJIEH) B
¢opmMe KypcoB, COCTaBJICHHBIX Ha OCHOBE pE3YJIbTaTOB HAYYHBIX MCCIEJOBAHUN, IMPOBOJAUMBIX
OpraHuzaiieif, B TOM 4YHCIE€ C YYETOM pErHOHAJbHBIX OCOOEHHOCTEH mpodecCHOHATBHOM
JeATeIbHOCTH BBITYCKHUKOB M OTpeOHOCTEH paboTonareneit).

@opMbl U METOJbI MPOBEIEHUS] MHOM KOHTAKTHOM paboThl MpUBEIEHbI B MeTOaMUYeCcKHX
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yKa3aHHAX 110 OCHOBHOM MpodeccruoHaIbHOM 00pa30BaTeIbHOM MporpamMMe.

4.2.2 CamocTosiTeibHasi padora

Neni/n Hauvenosanue Temr! (pasiena) Bua camocrosiTesqibHOI padoThl ***
AUCHUTINHBI
Pazgen 1. JlenoBeie KOMMYHUKAIIIU - IIOArOTOBKA JOKIAa
1. - IIOATOTOBKA 3IEKTPOHHOU NPE3EHTaLUU
- TECTUPOBAHUE
Paznen 2. JlokyMeHTOOO0POT. - IIOATOTOBKA JOKJIaa
2. - IOATOTOBKA AJIEKTPOHHON NPE3EHTaLUN
- TECTUPOBAHUE

*** caMmocTosiTeNbHAs padoTa B CeMeCTpe, HalrucaHue KypcoBhIX paboT, JOKIa0B, BHIIOTHEHHE KOHTPOIBHBIX

pabot
5. MaTepuajibHO-TeXHUYECKOE U YUeOHO-MeTOAMYeCcKoe oDecrevyeHue U CUMITUHbI

5.1 JIuteparypa:

OcHoBHas JuTEpaTypa

1. CmomBak, B. A. [lenoBble KOMMYyHHKaliu. Teopusi U TpaKkTUKa : YUYEOHUK IS
akanemuueckoro OakamaBpuara / B. A. CnuBak. — Mocksa : M3gatensctBo FOpaiit, 2019. — 460 c. —
(bakamaBp. Axamemuueckuii kypc). — ISBN 978-5-9916-3684-1. — Tekcrt : amektpoHHbIH / DBC
IOpaiir [caiiT]. — URL: https://urait.ru/bcode/426318

JdonmosHuTe/IbHAS JIUTEpPATypa

1. XXepnakoBa, M. b. JlenoBbie KOMMYHUKAIMK : YIEOHHK U TIPAKTUKYM Juisi By30B / M. b.
Kepnakopa, 1. A. PymsaneBa. — Mocksa : U3marensctBo IOpaiit, 2020. — 370 c. — (Bwicmiee
obpazoBanue). — ISBN 978-5-534-00331-4. — Tekcrt : anextponnsiii / ObC KOpaiit [caiiT]. — URL:
https://urait.ru/bcode/450047

JluTepatypa Il CAMOCTOSTETbHOT0 U3yYeHUsI

1. KazakeBuu, T. A. JlokymeHTOBencHHE. JIOKyMEHTAIIMOHHBIM CEPBUC : YyUYEOHUK U
paktukym s By3oB / T. A. KazakeBuu, A. W. Tkanmuu. — 2-¢ u3z., uicnp. u aon. — Mocksa :
[3parensctBO FOpaiit, 2021. — 177 ¢. — (Bricmiee obpazoBanne). — ISBN 978-5-534-06273-1. —
‘ekcr : anektponHubii // DBC FOpaiit [caiit]. — URL: https://urait.ru/bcode/471512

2. Konpimikuna, T. B, [lenoBble KOMMYyHUKAIMK, JOKYMEHTOOOOPOT U JI€IONPOU3BOJICTBO :
yebOHoe nocodue as By30B / T. b. Konbimkuna, Y. B. lllyctura. — 2-€ u3a., ucnp. u gomn. — Mocksa :
[3parensctBO FOpaiit, 2020. — 163 ¢. — (Bricmiee obpazoBanne). — ISBN 978-5-534-07299-0. —
‘exct : anekrponHsiii // DBC HOpaiir [caiiT]. — URL: https://urait.ru/bcode/452463

3. lllyBanosa, H. H. OcCHOBBI 1eI0NPOM3BOACTBA. SI3bIK CIyKeOHOIO JOKYMEHTA : y4eOHUK U
paktukym 1uist By30B / H. H. IllyBanosa, A. FO. MBanoBa ; moj obuieit penakuueii H. H. lllyBanosoit. —
-e u3ll., nepepad. u non. — Mocksa : U3natensctBo KOpaiit, 2020. — 428 c. — (Briciiee oOpa3oBanue).
— ISBN 978-5-534-10848-4. — Tekctr : onektponnblii // DBC IOpaiitr [caiiT]. — URL:
ttps://urait.ru/bcode/450549

5.2. IlepeyeHb JIMIIEH3MOHHOTO MPOrPAMMHOI0 o0ecneyeHust

1. Microsoft Windows 10 Education / Microsoft Windows 7 / Windows Vista Business

2. Office 365 ProPlus, Microsoft Office 2019, Microsoft Office 2016 Professional Plus (Word,
Excel, Access, PowerPoint, Outlook, OneNote, Publisher) / Microsoft Office 2007 (Word, Excel,
Access, PowerPoint)

5.3 CoBpemeHHbIe Npo(eccCHOHAILHBbIE 0a3bl JaHHBIX, K KOTOPbIM o0ecne4nBaeTcsi
AOCTYIl 00y4aKOIIMXCH

1. TIIpodeccuonanbhas ©Oa3za pgaHHbBIX «MH(MOpManMOHHBIE cHCTEMbl MUHHCTEPCTBA
sKOHOMHYecKoro pa3Butus Poccuiickoit ®eneparuu B cetn Murtepner» (Ilopran «Oduumanbhas
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https://urait.ru/bcode/471512
https://urait.ru/bcode/452463
https://urait.ru/bcode/450549

Poccus» - http://www.gov.ru/ )

2. IpodeccuonanpHas 6a3za naHHBIX «PUHAHCOBO-3KOHOMUYECKHE TOKa3zarenu Poccuiickoii
denepauun» (OpunuansHblii caiit Munucrepcta ¢punancos PO - https://www.minfin.ru/ru/)

3. IIpodeccuonanpHas 6a3a nmaHHBIX «OdunmansHas cratuctukay (OQUIHATBHBIA CalT
denepanbHOIt CITyKObI TOCYAaPCTBEHHOM cTaTUCTUKY - http://www.gks.ru/)

5.4. UndopManmoHHO-CIPABOYHBbIE CHCTEMbl, K KOTOPbIM O0ecne4ynBaeTcsi JAOCTYIH
o0yuawiuxcst
1. CpaBouHo-tipaBoBas cucreMa «Koncynsrant [Tmocy

2. CnpaBouno-tipaBoBas cuctema «['’APAHT-Makcumym»

5.5. CnenuajbHble MIOMEIICHUSA

VY4eOHble ayIUTOPUH IS TPOBEICHUS Kommnnektsl yueHnueckoit medenu
3aHATHI JICKIUOHHOTO TUIA MynbTUMEAUNHBINA POEKTOP
Jocka

OKpaH

VY4eOHble ayIUTOPUHN IJIs1 TPOBEICHUS KommnnekTtsl yueHnueckoit medenu

MPaKTUYECKUX 3aHATUH (3aHATHH MynbTUMEIMITHBIA IPOEKTOP

CEMHUHApPCKOI0 TUIIA) Hocka

OKpaH

Kommnsroreps! ¢ Bbixo1oM B ceTh «MHTEpHET» 1 DUOC
CI'oy

VY4eOHble ayAUTOPUHU I TPYNIOBBIX U KomMriekTsl yueHnueckoi Mmebenu

VHJIMBHUIyaJIbHBIX KOHCYJIbTAllUN MynbTUMEIMITHBIN IPOEKTOP

Hocka

OKpaH

Kommnbrorepsl ¢ BbixosioM B ceTh «MHTEpHET» 1 DNOC
CI'oy

VY4eOHbIe ayAUTOPUH TSI TEKYIIETO KomrmutekTsl yueHn4ueckoit medenu

KOHTPOJIS U MPOMEKYTOUHOM aTtTecTai  |MynbTUMETUUHBIN TPOESKTOP

Jlocka

OKpaH

Kommnbrorepsl ¢ BbixosioM B ceTh «MHTEpHET» 1 DNOC
CIay

[Tomemenus st camocToATeIbHOM paboThl |KOMITIIEKTH ydeHUYECKON MeOenu

MynbTUMEIUIHBIN TPOEKTOP

Jlocka

DKpaH

Kommnsroreps! ¢ Bbixos1oM B ceTh «MHTEpHET» 1 DUOC
CIoy

[TomerneHus it XpaHSHHS U KOMILIEKTBI CrieIuain3upOBaHHON MeOeIH ISt
npOo(UITAKTUIECKOTO 00CTY)KHBAHUS XpaHeHus: 000pyI0BaHUS
o0opynoBaHus

5.6 JIaGopaTtopuu u 1adopaTopHoe 000pyA0BaHHE HE MTPEITYCMOTPEHO


http://www.gov.ru/

