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1. TACITOPT PAFOYEH ITPOT PAMMBbI YYEEHOH JTH CHHIITHHBI
«HHOOPMALTHOHHBIE TEXHOJIOI'HHU B IIPO®ECCHOHA/IBHOHU JIEATE/IBHOCTH»

1.1. MecTo 1MCUMIJIMHBI B CTPYKTYpPe OCHOBHOM 00pa30BaTe/ibHOI MPOrpaMMbl:

Hucuumumna OIL08 «MHpopMannOHHBIE TEXHOJIOTHH B MPOQPECCHOHATBHON NEsTEIHLHOCTH
ABIIAETCS 00sA3aTENBbHON YacThio OOHIENPOGECCHOHANBHOIO HHUKIA OCHOBHOW MNpOoQeccuOHANIbHON
obpazoBarensHOU mporpaMMbl B cootBeTcTBUU ¢ PI'OC 1o cnenmansaoct 38.02.01 «DxoHOMUKA U
OyXTalTepCKUi y4eT (110 OTPacisaM).

Hucuummna OI1.08 «MHpopMannoHHbIE TEXHOJOTHH B MPO(GECCUOHATBLHON NESTEIbHOCTI
oOecnieunBaeT (QopMUpoBaHUE OOMMX U MNPOPECCHOHANBHBIX KOMIETEHLIMA 10 BCEM BHJaM
nesrenpHocTt PI'OC mo cneumanbHoctn 38.02.01 «OkoHOMHKAa W Oyxranrepckuii yder (1o
otpacisaM)». Ocoboe 3HaueHUE IUCHUIUIMHA UMeeT Npu (HOPMHUPOBAHUM W PA3BUTHH CIEAYIOLINX
OCHOBHBIX U mpodeccronanbabix kommereHius: OK 01; OK 02; I1K 1.1; TIK 4.6.

[Tepeuensb 00X KOMIIETCHITHIA

Kon HaunMenoBanue o0MX KOMIETEHIUIA

OK 01. BriOupath criocoOsI perieHus 3a1a4 npodeccCHoHaIbHON ACITEIBHOCTH,
MIPUMEHHUTEIHLHO K Pa3IMYHbIM KOHTEKCTaM

OK 02. Hcnonp30BaTh COBpEMEHHBIC CPE/ICTBA MIOMCKA, aHAJIN3a U HHTEPIIPETAI[UH
nH(popMaUY U HHPOPMAITMOHHBIC TEXHOJIOTHH JIJIS BBITOJIHCHUS 33129
poeCCUOHATILHOMN JIeATEIILHOCTH

[lepeuens npodheccCuOHATBHBIX KOMIIETEHINN

Kon HaumMeHoBaHue BH/I0B 1eATEIbHOCTH U NPO(ecCHOHAIBHBIX KOMIIETeH Ui

ITIK 1.1. OO6pabaTbIBaTh NEPBUYHBIE OYXTaJITEPCKUE TOKYMEHTHI

Kon HanmenoBaHue BUAOB AeATEJILHOCTH H NPOGECCHOHATBHBIX KOMIIETEHIUI

[IK 4.6. AHanu3upoBarh (PMHAHCOBO-XO3SIICTBEHHYIO JAESATEIbHOCTD, OCYILIECTBIISATH aHAIN3
UH(pOpMaLINK, TOJyYeHHOH B X0J1€ MPOBEACHHUS KOHTPOJIBHBIX MPOLIEYP,
BBISIBJICHHE U OLICHKY PUCKOB




1.2. [lnanupyemble pe3yJbTaThl OCBOCHUS THCIHUILINHBI:
B pe3ynbrate u3yueHus: AMCUUILIMHBI 00 yUaOLIUICS TOKEH:

ymembp: *  HCHOJB30BaTh MH(OPMAIIMOHHBIE PECYpPCHI JJIs MOMCKA M XPaHEHUs
nHpopmanuu;
*  00pabaTbIBaTh TEKCTOBYIO M TAOJMYHYIO HUH(OPMAIIHIO;
*  HCHOJb30BATh AEJIOBYIO IpaUKy U MyJIbTUMEIUA-UH(DOPMALIHIO;
*  CO3/aBaTh IIPE3EHTALINY;
*  IPUMEHATh AHTUBUPYCHBIE CPEACTBA 3aIIUTHl HH(POPMALIUH;
*  yurTarh (MHTEPIPETUPOBATH) HHTEp(DENC CrIennaIn3uPOBAHHOTO
IPOrpaMMHOr0 00eCIeYeHHs, HAXOAUTh KOHTEKCTHYIO ITOMOIIlb, paboTaTh
C JOKYMEHTAIUEN;
*  IPUMEHATh CIELUAIU3UPOBAHHOE IPOrpaMMHOE oOOecredeHue s
cbopa, xpaHeHuss u 0O0paboTkM Oyxrantepckoil wuHpopMamuu B
COOTBETCTBUM C U3y4aeMbIMH NPO(HECCHOHAIBHBIMU MOAYJISIMU;
*  T0Jb30BaThCH aBTOMATHU3UPOBAHHBIMU CUCTEMAMHU
JIeNIOTIPOU3BO/ICTBA;
*  IPUMEHATh METOJAbl M  CpPEACTBA  3alUTBl  OyXrajaTepcKoin
uHpOopMannu;
3Hamy. *  OCHOBHBIE METOJbI M CpeAcTBa OOpaOOTKH, XpaHEHUs, MepeAadu u

HaKOIJICHUs HHPOPMALIUY;
*  OCHOBHbIE KOMIIOHEHTHI KOMIIBIOTEPHBIX CETEH, IPUHILIUIIBI TAKETHOU
nepeaayy JaHHbIX, OPraHU3aMI0 MEXCETEBOIO B3aUMOIEHCTBHS;
*  Ha3HAuYeHWE U MPUHIUIBl  HCIOJb30BAaHUS  CUCTEMHOIO U
HPUKJIAJHOTO ITPOrPaMMHOI0 0OecIeYeHus;
*  TEXHOJIOTMIO  TOWCKa  uHpopMamuu B  HHPOPMALMOHHO-
TeJleKOMMYHUKalMmoHHOHU cetr "UHTepuet" (nanee - cets MHTEpHET);
*  [PUHOMOBl 3aUTBl  WHPOpPMAIMKM OT HECaHKIMOHHWPOBAHHOTO
JIOCTYIa;
*  IPaBOBBIC ACTEKTHI HCIOJIb30BaHHUS WH(POPMAIMOHHBIX TEXHOJIOTHUN
U IPOTrPaMMHOI'0 00eCTIeYEeHNUS;
*  OCHOBHBIE OHSTHS aBTOMAaTU3UPOBAHHOM 00pabOTKM MH(pOPMALINY;
*  HampaBJIeHUs aBTOMATH3allUU OyXTaJlTepCKOM NesTeTbHOCTH;
*  Ha3HauYe€HWEe,  [PHUHLMIIBI  OpPraHM3allMM U O3KCIUTyaTaluu
OyXranTepckux UH(OOPMAIIMOHHBIX CUCTEM;
*  OCHOBHBIE YIpo3bl M MeTOAbl obecredyeHuss HH(GOPMAIMOHHON
0€30I1aCHOCTH;

umentb *  HCHOJb30BaHUS HMHPOPMAIMOHHBIX PECYpPCOB [UIsl IOUCKAa U

npakmuueckui XpaHeHHs HHPOpMaINH;

onbvim *  00pabOTKHM TEKCTOBOM M TaOJIMYHON MH(pOpMaLUY;
*  HCHOJb30BAHHUSA AETOBOH rpaduky U MyJIbTUMeIUa-UH(DOPMALIIH;
. CO3/IaHUS MPE3EHTALINI;
*  [pPUMEHEHHs aHTUBHPYCHBIX CPEJICTB 3aIIUTHI HHPOPMALIUY;
*  ureHus (MHTEpHIpETHPOBaHUs) HHTepdelica crenuaaTu3upoOBaHHOTO
IPOTPaMMHOTO  OOECIEYeHHs, HAXO0XJIEHUS KOHTEKCTHOW TMOMOIIIH,
paboTHI C TOKYMEHTAIIHEH;
*  [pPHUMEHEHHs CIHEeIHAIU3UPOBAHHOTO IPOrPaMMHOI0 oOecredyeHus
uist cOopa, XpaHeHHsT M 00paboTKM OyXraiartepckoil HHpopMmanuu B
COOTBETCTBUH C U3y4aeMbIMH NMPO(HEeCCHOHATBHBIMU MOIYIISIMH;
*  HCHOJb30BaHUS aBTOMAaTU3UPOBAHHBIX CHCTEMAM JI€JIONPOU3BOJICTBA;
*  [pUMEHEHHs METOAOB M CPEACTB  3allUThl  OyXrajaTepckon
uH(popMalun




2. CTPYKTYPA U COJIEP)KAHUE YUEBHOM JUCIUILIAHBI

2.1. O0beM y4eOHOM TUCHHUILUIMHBI U BU/bI Y4eOHOM padoThI

Buj yueOHoii padoThl O0bem yacoB

O0bem o0pa3oBaTe1bHON NPOrpaMMbl Y4eOHOM 1M CHHMIIJIMHBI 140

B TOM YHCJIC:

TeopeTuiecKkoe o0ydeHue -

nabopaTtopHbIe pabOTHI 12

NPaKTUYECKHUE 3aHATHS 88

KypcoBasi paboTa (IpoeKT) -

Camocmosmenvras paboma 32

Koncyabranus 2

IIpomexyTouHas aTrecTanms, JK3aMeH 6




2.2. TemaTnueckuii IVIaH U CO/iep:KaHNe Y4eOHOH AU CHMILIMHBI

HaumeHnoBaHue pa3aesion Copep:xanue yuedOHOro MaTepuasa u GopMbl OPraHU3aINU 1esITeJIbHOCTH O0bem ®opmupyeMble
U TeM o0y4yamuxcs B yacax KOMIIeTeHIIUH
1 2 3
Pasznea 1. llpumenenne nH(POPMANTMOHHBIX TEXHOJIOTHI B JKOHOMUYECKOii cdepe. 42 OK 01; OK 02;
IIK 1.1; TIK 4.6
Tema 1.1. IlonsiTue n Copep:kaHue y4eOHOIro MaTepuaJia 10 OK 01; OK 02;
CYHIHOCTh 1. Tlonsatus wuHOpMaUHK, WHPOPMAIMOHHON TEXHOJIOTUH, HH(OPMAIIMOHHON K 1.1; [IK 4.6
HHGOPMaALOHHBIX CHCTEMBI.
CHCTEeM U TeXHOJIOTHi 2. [Ipumenenne nHGOPMAMOHHBIX TEXHOJOTHI B SKOHOMUKE. Crioco0br 00paboTKH,
XpaHeHUs, TIepeJaud M HakoluleHuss uHpopmauuu. Onepanun  o0pabOTKU
uHpopmanmu. OOmMe TONOXKEHUS TIO0 TEXHHYECKOMY M IPOTPAaMMHOMY
obecneyeHnto HHPOPMALMOHHBIX TEXHOJIOIHH.
3. Knaccudukamuss m coctaB WHGOpPMANMOHHBIX cucTeM. [loHSATHE KadecTBa
MH(GOpMaMOHHBIX NpoueccoB. JKM3HEHHbIH UK HH(OPMAILIMOHHBIX CUCTEM.
B ToM 4uciie, NpaKTHYeCKUX 3aHATHI H JIa00PATOPHBIX padoT 8 OK 01; OK 02;
IIpakTuyeckoe 3aHATHEe. AHaMM3 WHPOPMALMOHHBIX CHCTEM U TEXHOJOTHH, 8 I[IK 1.1; [IK 4.6
IIPUMEHSIEMbIX B 9KOHOMHUYECKON AEATENbHOCTH
CamocrosiTesibHA padoTa o0ydaromuxcs: AHaJAU3 MHPOPMAIMOHHBIX CHUCTEM U 5 OK 01; OK 02;
TEXHOJIOTUH, IPUMEHSIEMBIX B YdKOHOMHUYECKOHN JNEATEIbHOCTH IIK 1.1; IIK 4.6
Tema 1.2. Texuuueckoe Coaepixanue yueOHOro MaTepuaJa 12 OK 01; OK 02;
ol0ecreyeHue 1. IlpunHuunsl ki1accU(UKAMK KOMIBIOTEPOB. APXUTEKTYpa MEpCOHAJIBHOIO I[IK 1.1; [IK 4.6
UHGOPMAIIMOHHBIX KoMIIbtoTepa. OCHOBHBIE XapaKTEPUCTUKU CUCTEMHBIX OJIOKOB 1 MOHUTOPOB.
TeXHOJIOT Ui 2. Knaccudukanys rnevararomux yCTpoucTs.
3. CocraB nepudepuitHbIX YCTPOMCTB: CKaHEPHI, KOTTUPHI, JJIEKTPOHHBIE TUIAHIIETHI,
BeO-KaMephl U T.JI.
B ToM 4uciie, NpaKTHYECKUX 3aHATHI H JIa00PATOPHBIX padoT 10 OK 01; OK 02;
IIpakTH4yeckoe 3aHsATHE. [IepcOHATBHBIN KOMIIBIOTEDP U €r0 COCTABHBIEC YACTH. 6 K 1.1; [IK 4.6
JlaGoparopHas pabdora. TecTupoBaHHE YCTPONUCTB MEPCOHATBLHOIO KOMITBIOTEPA C 4
OINMCaHUEM MX Ha3HAYCHMSL.
CamocrositesibHa padora o0y4yarommxcs: IlepcoHaabHbI KOMIBIOTEP U €TO 5 OK 01; OK 02;
COCTaBHEBIE YaCTH. IIK 1.1; TIK 4.6
Tema 1.3. [Iporpammuoe | Conep:kanue y4e0HOro MaTepuajia 10 OK 01; OK 02;




odecreyeHue 1. [TonsTre nuatgopmel mporpaMMHOro obecrneuerus. CpaBHUTENbHAS IIK 1.1; IIK 4.6
UHGOPMALIMOHHBIX XapaKTepUCTHKA NCIIOIb3YEMBIX IIAT(HOPM.
TEeXHOJIOTHIi. 2. CtpykTypa 6a3oBoro nporpamMmMmHoro oodecrneuenus. Knaccugpukanus 1 oCHOBHbIE
XapaKTePUCTHKH ONepaniMoHHON cuctemMbl. OcoOeHHOCTH HHTEepdeiica
OIepalMoOHHON cucteMsl. [IporpaMMbl — yTHIINTHI.
3. Knnaccudukanys v HarnpaBJieHUs! HCIIOIB30BaHUS IPUKIIAJHOTO TPOrPAMMHOTO
obecneyeHus AJis pelIeHus IPUKIIaIHbIX 3a/1a4, IEePCIEKTUBbI €0 Pa3BUTH.
B ToM 4unciie, NPaKTHYECKUX 3aHATHI M JIa0OPATOPHBIX padoT 8 OK 01; OK 02;
IIpakTuyeckoe 3anstue IlpuxnamHoe mnporpamMmHoe obecriedeHue: ¢GanIoBbIC 8 [IK 1.1; IIK 4.6
MEHEJ[KEePBI, IPOTPaMMBI-apXUBATOPbI, YTUIIHTHL.
CamocrositesibHa  pabdora  oOyuarommuxcs:  [lpuknagHoe — mporpammHoe 2 OK 01; OK 02;
oOecrieyeHre: ailyioBble MEHEKEPHI, TPOTPAMMBI-APXHUBATOPHI, YTHIUTHIL. K 1.1; [IK 4.6
Tema 1.4. Coaep:xanue y4eOHOro MaTepHuaJia 10 OK 01; OK 02;
Komnbiorepusie Bupychbl. | 1. [loHATHE KOMIBIOTEPHOTO BUPYCa, 3aIIUTHI HHPOPMALUU ¥ HHPOPMAITMOHHON K 1.1; [IK 4.6
AHTHBHPYCHI. 3amMTa 6e3onacHocTU. [IpuHIMIBI ¥ cOCOOBI 3aMTHl HHPOPMALUU B MH()OPMALIMOHHBIX
uHdopmManuu B cucTeMax.
HHGOPMALMOHHBIX 2. XapakTepucTHKa yrpo3 0€30macHoCTd MH(GOpMAIMK U X UICTOUHUKOB. MeToabl
cucTeMAax. obecnieueHrs HHOOPMAIIMOHHON OE30ITaCHOCTH.
3. IlpuHIMne! 3amU Tl HHGOPMAIMK OT HECAHKIIMOHUPOBAHHOTO JIOCTYIIA.
[IpaBoBOE 0OecmieueHne NpUMEHEHUT HHPOPMAIMOHHBIX TEXHOJIOTHI U 3aI[UTHI
uHbopMauu
B ToM 4uciie, NpaKTHYeCKUX 3aHATHI H JIa00PATOPHBIX padoT 8 OK 01; OK 02;
IIpakTnueckoe 3ansaTHe. Opranusanus 3alluThl HHGOPMALIUK HA IEPCOHATIBEHOM 8 I[IK 1.1; [IK 4.6
KOMIIBIOTEpE.
CamocrosiTesibHA padoTa o0yuarommuxcesi: Opranu3anys 3amuTsl ”HGOpPMAITUU Ha 5 OK 01; OK 02;
IIEPCOHAIIBHOM KOMIIBIOTEPE. K 1.1; 1K 4.6
Paznen 2. Onepannonnas cucrema MS Linux. CtanaapTHble IPOrpaMMHbIe CPeICTBA. 16 OK 01; OK 02;
IIK 1.1; TIK 4.6
Tema 2.1. UuTepdeiic OC | Conepxxanue yueOHOro Marepuajia 16 OK 01; OK 02;
Linux. daiiioBas 1. Ucnonmp3oBanue LinuX, kak eInHOro rpadu4eckoro mporpaMMHOTO WHTepderica K 1.1; [IK 4.6

cucrema. CrangapTHble
NMporpaMMHbIe CpeCTBa

s mporpamm. Pasmuunbie Bepcuu Linux u ux ocobennoctu. Uutepdeiic OC
Linux. PaGouwmii cron. CriocoOsI 3amycka nmporpamMm B Linux.

2. daiinosas cucreMa: nmporpamMmbl Moit komnsrotep u [IpoBognuk. Co3nanue,




nepeMeneHme, yaajaeHue namok, (Ganios, SpJIbIKOB.

B ToM 4unciie, NPaKTHYECKUX 3aHATHI H JIa00PATOPHBIX padoT 14 OK 01; OK 02;

Ipakruueckoe 3ansitue. Muatepdeiic OC Linux. 6 [IK 1.1; IIK 4.6

IIpakTnueckoe 3ansaTue. Paiinosasa cucrtema. CTaHIapTHBIE IPOTPAMMHbIE 8

CpeACTBa.

CamocrosiTesbHa pagoTa odyuaroumxcs: Murepdeiic OC Linux. daitiosas 5 OK 01; OK 02;

cucrtema. CTaHAapTHBIE MPOrpaMMHbBIE CPEJICTBA. IIK 1.1; TIK 4.6
Pa3nea 3. TexHoJsiorun co3nanus u npeodpa3osanus HHGOPMALMOHHBIX 00bEKTOB 50 OK 01; OK 02;

IK 1.1; [1K 4.6

Tema 3.1. Texnosornu | Conep:xanue yueOHOro MaTepuasia: 14 OK 01; OK 02;
co3ganuss u oOpadorkm | 1. Crucku: MapKHUpOBaHHBIE, HYMEPOBaHHbIE, MHOTOYPOBHEBEIE. ABTOMAaTHYECKOE K 1.1; [IK 4.6
TeKCTOBOi nHpopManun | co3nanue cnuckoB. Co3gaHue U ONMCAHUE HOBBIX CTHJIEH CITUCKOB,

(bopmMaTupoBaHUE CO3TAHHBIX CIUCKOB.

2. Coznanue u ohopMieHHE ra3eTHbIX KOJIOHOK. OdopMileHHE KOJIOHOK TEKCTa €

MTOMOIIIBIO TAOYIISIIHH

3. Cnoco0sI co3ganus Tabnuil, mpeodpazoBaHue Tekcra B Tabnuisl. Koncrpykrop:

ctui opopmiieHre Tadbmui. Maket: qoOaBieHue u yaaneHne GparMeHTOB TaOIULIbI,

pacIioyio’KEeHUE U HalpaBJIEHUE TeKCTa

4. Hymepanus cTpaHull, KOJOHTUTYJIbI, pPa3pbIBbl CTpaHMUIL, pa3zaenoB. CTuieBoe

oopmMieHHE 3ar0JIOBKOB, pelakTupoBaHue cTuiiei. Co3gaHue U peakTUpOBaHue

aBTOCOOMPAEMOTO OTJIABJICHUS

B ToM 4unciie, NPaKTHYECKUX 3aAHATHI H J1a00PATOPHBIX padoT 12 OK 01; OK 02;

IIpakTnueckoe 3anmsitme. Co3nanue W OQOpPMIIEHHE  MapKUPOBAHHBIX, 5 K 1.1; [IK 4.6

HYMEPOBAaHHBIX U MHOT'OYPOBHEBBIX CIIHCKOB.

IIpakTuyeckoe 3anaTue. Coznanue u 0OpMIICHHE Ta3€THHIX KOJIOHOK. 2

IIpakTnueckoe 3ansitne. Coznanue U opopmiieHue TabJIUL] B TEKCTE. 4

JlabopaTopuasi pa6ora. CTwin, cO3laHWE€ U PEJAKTUPOBAHHWE aBTOCOOMPAEMOTO 4

orJiaBJeHus. | unepcchUIKH

CamocrosiTeibHa  pabdora  oOyuarommxes: Co3gaHue u  opopmieHHE 5 OK 01; OK 02;

MapKUPOBAHHBIX, HYMEPOBAHHBIX U MHOT'OYPOBHEBBIX CIIMCKOB. IIK 1.1; IIK 4.6
Tema 3.2. Texnosuorun Coaepxanue yueOHOro MaTepuaJa 20 OK 01; OK 02;
00padoTKH YK CII0BOM 1. DKOHOMHMYECKHE pacueTbl M aHalin3 (UHAHCOBOTO COCTOSHUS MPEANPHUSITHS. I[IK 1.1; I[IK 4.6

uHpopmannu

OpFaHI/ISaHI/IH pacycToB B TaOJIUYHOM Iponeccope. OTHOcHTENbHAS U a0COJIFOTHAS




azipecaliysi B TaOJIMYHOM IIPOLIECCOPE.

2. Caszannable Tabmuipl. PacdeT mpomMexyTOuHBIX UTOroB B Tabmumax. Ilombop
napamerpa. Opranuzanus oOpatHoro pacdera. CBs3u Mexay dainamu u
KOHCOJIMAAIMS JIaHHbIX B. HakorieHue cpelicTB MU MHBECTUPOBAHUE MPOEKTOB B.
Hcnonb3oBaHue ANEKTPOHHBIX TaOdMI Il (UHAHCOBBIX U SKOHOMHYECKUX

pacueroB. Mcronb3oBaHHE CHEUMAIM3UPOBAHHBIX MpOrpaMMm Jjs  aHajlu3a

(MHAHCOBOI'O COCTOSIHUS OpraHU3aluu

B ToM 4unciie, NPaKTHYECKUX 3aHATHI M JIa0OPATOPHBIX padoT 16 OK 01; OK 02;

IIpakTuyeckoe 3ansiTe. OTHOCUTENIbHAS M A0COJIIOTHAS ajpecanusl B TaOJIUIHOM 4 IIK 1.1; IIK 4.6

IIpoLeccope.

IIpakTnuyeckoe 3ansaTHe. Cnucku. Mcnonb3oBanue GyHKUMHA 1151 aBTOMAaTH3ALMU 4

paboThI co criuckaMu. ABTO(QHUIBTPHI U pacIIuPEHHBIC (PHIBTPHIL.

JlaGopaTtopHas pabora. CBoauble Tabmauibl. PacyeT mpoMeXyTOUHBIX HUTOTOB B 4

TabuIax 3anuch U peJaKTHPOBAHNE MAKPOCOB. DIIEMEHTHI YIIPaBJICHUS (OPMBEI.

IIpakTnueckoe 3anHsiThe. PerieHue 3anady NPOTHO3UPOBAHMSA: (YHKUMH, JUHUU 5

TpEeHA.

IIpakTnueckoe 3ansTHe. Pemienre 3a1a4 ONTUMHU3ALUU: 10100p apaMeTpa, MOUCK 2

peleHusl.

CamocrosiTesibHa padora oOyuyaromuxcsa: PemeHue 3agad MpOrHO3UPOBAHUS U 4 OK 01; OK 02;

OINTUMH3ALINU IIK 1.1; IIK 4.6
Tema 3.3. Texnosorun Coaepixanue yueOHOro MaTepuaJa 8 OK 01; OK 02;
co31aHusA 1 00padoTKN 1. KomnbrotepHas rpaduka, ee BUbI. I[IK 1.1; [IK 4.6
rpagpuyeckoi 2. MynbTuMeauitHbIE TIPOTPAMMBI.
uHopmanuu 3. Ha3HaueHue M OCHOBHBIE BO3MOXXHOCTH IPOTrpaMMbl MOATOTOBKH INPE3EHTALUI

MS Power Point. OcHoBHbIE TpeOOBaHUSI K JICTIOBBIM MPE3CHTAIMSIM

B ToM 4unciie, NPaKTHYECKUX 3aAHATHI H J1a00PATOPHBIX padoT 4 OK 01; OK 02;

IIpakTnueckoe 3ansaTue. Co3tanne MyJbTUMEIUWHBIX TPE3EHTAIMN 4 K 1.1; [IK 4.6

CamocrositesbHa padora o0yuarommxcs: Co3aHne MyJIbTUMEIUHHBIX 4 OK 01; OK 02;

MpE3EHTaLMI IIK 1.1; 11K 4.6
Tema 3.4. Texnosoruun Conep:kaHue y4eOHOTro MaTepuaa 8 OK 01; OK 02;
XpaHeHus1, 0T00pa u 1. Ba3bl NaHHBIX ¥ CUCTEMBI yIpaBlIeHUs 6a3aMu TaHHBIX. TIIK 1.1; TIK 4.6
COPTHPOBKH B ToM yuciie, NpaKTHYECKUX 3aHATHI H JIa00PATOPHBIX padoT 6 OK 01; OK 02;
HHpopmannu IIpakTnueckoe 3ansitue Co3nanue Tabnuil 0a3bl JaHHBIX. BBOX U pegakTUpoBaHue 4 TIIK 1.1; TIK 4.6
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3anucel ¢ MOMOIIBIO POPMBIL.

IIpakTnyeckoe 3ansaTme POopMUpPOBAHME 3aNPOCOB JJIS IOUCKA U COPTUPOBKHU

uHpopmanuu B 6aze gaHHbIX. Co31aHue OTYETOB. 2

CamocrosiTesibHa padoTa odyuyarommxcsi: Co3nanue tadnui 6a3el JaHHBIX. BBOJ 5 OK 01; OK 02;

Y PEIAKTUPOBAHUE 3aMUCEH C TOMOIIBIO (hOPMBI IIK 1.1; TIK 4.6
Pasnen 4. TejlekoOMMyHUKAIIMOHHBIE TEXHOJIOTUHA 12 OK 01; OK 02;

IK 1.1; [IK 4.6

Tema 4.1. Coaep:xaHue y4eOHOro MaTepuaJia 4 OK 01; OK 02;
IIpencraBiaenus o 1. UnTepner-TexHonoruu. CriocoObl M CKOPOCTHBIE XapaKTEPUCTUKHU MOAKIIOYECHNU, [K 1.1; [IK 4.6
TeXHHYECKHUX H nposaiinep. [lonck mHpOpManUMU C HCMOIB30BAaHWEM KOMITbIOTEpa. IIporpaMmHbIe
NPOrPaMMHBIX CPEeACTBAX | IOMCKOBBIE CEpBUCHL. VIcmonb3oBaHME KIIOYEBBIX CJOB, ¢pa3 uid I[OUCKA
TeJICKOMMYHHKAIMOHHBIX | nHGopManuy. KoMOMHAIIMYN yCIIOBHS MTOKCKA.
TEeXHOJIOTHIA. 2. Ilepenaya uHpopMmanMu MexJy KommbioTepamu. [IpoBoanas u GecrnpoBojaHas

CBSI3b.

3. Meto/ibl cO3/1aHUS U CONIPOBOXKJCHUS caifTa.

4. Bpaysep. Ilpumepsl paOoTbl ¢ MHTEPHET-Mara3uHOM, UHTEPHET-TYPareHTCTBOM,

uHTepHeT-0ubnuorekoit u np. Ilouckossie cucremsl. [Ipumep norcka nHpopmanuu

Ha TOCYJapCTBEHHBIX 0O0pa3oBaTelbHbIX HopTanax. OcCyllecTBICHUE IOUCKa

uHbopMaluK WM MH(OPMAIMOHHOIO OOBEKTa B TEKCTE, (aiJIOBBIX CTPYKTypax,

6a3ax maHHbIX, ceTd HTepHeT. Co3/aHue AuKa 3JeKTPOHHOM MOYTHl U HACTpOWKa

ero napameTpoB. PopmMupoBaHUE aIPECHON KHUTH.

B ToM 4uciie, NPaKTHYECKUX 3aHATHI M JIa00pPATOPHBIX padoT 2 OK 01; OK 02;

IIpakTnueckoe 3ansaTHe PaboTa ¢ monckoBeIMU cucteMamu. Pabora ¢ anekTpoHHON 5 I[IK 1.1; [IK 4.6

noutoil. Co3laHue caiiTa-BU3UTKH CPEACTBAMU OHJIANH-PEJAKTOPA

CamocrosiTesibHA padoTa o0yuawuuxcsi: PaboTa ¢ mOMCKOBBIMH CHCTEMaMH. 5 OK 01; OK 02;

Pabota ¢ 371eKTpOHHOM MOYTOM. IIK 1.1; [IK 4.6
4.2. Bo3sMokHOCTH Coaeprxanue yueOHOro MaTepuaJa: 4 OK 01; OK 02;
cereBoro nporpamMmmuoro | 1. CounanpHble c€TH. DTUUECKHNE HOPMBI KOMMYyHUKauil B IHTepuete. HTEpHET- K 1.1; [IK 4.6
ob0ecrieyeHust AJs1 xKypHansl 1 CMU.
OpraHu3auuu B ToM 4unciie, NPaKTHYECKUX 3aHATHI H JIa00PATOPHBIX padoT 2 OK 01; OK 02;
KOJUIEKTUBHOM IIpakTnyeckoe 3ausiTue Vcnonp3zoBanue cepBrucoB SHnekc Iuck ajisi COBMECTHOM 5 TIK 1.1; IIK 4.6
A€ATECJIbHOCTH B pa60TLI C JOKYMEHTaMU
[J100aJIbHBIX U CamocrositesibHa padora o0y4yarommxcsi: Vcnonb3oBanue cepsrucoB Annexc [luck 2 OK 01; OK 02;

JJOKAJIbHBIX
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KOMIIBIOTEPHBIX CETHX HJIA COBMECTHOM pa6OTbI C IOKYMCHTAMH

ITIK 1.1; IIK 4.6

4.3. IIpumepsI ceTeBbIX Coaeprxanue yueOHOro MaTepuaJa:

HHG(OpMALNOHHBIX 1.CereBbie nH(DOPMALIMOHHBIE CUCTEMBI JJIS1 PA3JIMYHBIX HAIPABICHUI

CHCTeM VISl Pa3Iu4HbIX poeCCUOHATILHOMN IEATENFHOCTH (CUCTEMBI AIEKTPOHHBIX OMIIETOB,
HANPaBJICHUH OyXrajTepcKux pacyeToB, perucTpalii aBTOTPAHCIIOPTA, SIIEKTPOHHOTO
npogeccnoHaIbLHOMI TOJIOCOBAHUS, CHCTEMbI METUITUHCKOTO CTPAXOBaHUs, JUCTAHIIMOHHOTO O0yUEHUS 1
AeATeJIbHOCTH TECTUPOBAHUs, CETEBbIX KOH(epeHuii u GopyMoB U 1p.)

OK 01; OK 02;
IIK 1.1; IIK 4.6

B ToM 4unciie, NpaKTHYECKUX 3aHATHI H JIa00PATOPHBIX padoT

IIpakTuyeckoe 3ansaTue. Pabora B CIIC «KoncynbsranT [lnroc». Opranuzamnms
noricka HopMaTuBHBIX TOKyMEeHTOB B CIIC «KoncynpranT [lmroc»

CamocrosiTe1bHa padora odyqarommmxesi: Padora B CIIC «KoncynbranT [Tmocy.
Opranu3zanus novcka HopMatuBHbIX T0KyMeHTOB B CIIC «KoncynbTant [1moc»

OK 01; OK 02;
IIK 1.1; IIK 4.6

Pa3nes 5. UndopManoHHble CHCTEMbl ABTOMATH3ALMHU OYXTaJTepcKOro yyera

12

OK 01; OK 02;
IIK 1.1; [IK 4.6

Tema 5.1. TexnoJsiorus Coaep:xaHue yueOHOro MaTrepuasa:

12

padoTsl ¢ nporpaMMHbIM | 1. OCHOBHBIE (PYHKIIMH, PEKUMBI U MTpaBUIia pabOThHI C OyXTralTepCcKOi MPOrpaMMoii.

olecneyeHnEeM Hacrpoiika Oyxrantepckoii mporpammsl Ha yueT. KoHTekcTHas momois, pabora ¢
aBTOMATH3ALNHU JTOKyMEHTAIEH.

0yXrajTepckKoro y4era. 2.0cHoBHBIE TIpaBmWiIa 00ecTieueHrs HHPOPMAITMOHHON 0€30MMaCHOCTH
OyXrajaTepcKoro MporpaMMHOro komiuiekca. CoxpaHeHue u BOCCTAaHOBJIEHUE
MH(OPMaLIMOHHON OAa3bl.

3.0cHoBHbIE BO3MOkHOCTH ITporpamMmMbl 1C: byxrantepus. [lepsblii 3amyck
cucrteMbl. PaboTa B 0Ih30BATENHECKOM PEXKUME.

OK 01; OK 02;
I[IK 1.1; [IK 4.6

B ToM 4unciie, NPaKTHYECKUX 3aHATHI M J1a00PATOPHBIX padoT

IIpakTnyeckoe 3ansaTHE. 3HAKOMCTBO C MHTEP(HENHCOM MPOrpaMMbl
1C:Ilpeanpusitue. Pabota co cipaBOYHMKaMH, JOKYMEHTaMH, )KypHaJlaMu

IpakTuyeckoe 3anaTHe. BBo cBeeHU 00 Opranu3aiuu, BBOJ OCTaTKOB 110
cueraM. Odopmienne xypHaia (HakToB XO35HCTBEHHON )XKM3HU HA OCHOBAHUU
MEPBUYHBIX IOKYMEHTOB

IIpakTuueckoe 3ansiTue. OnpeseneHre GUHAHCOBBIX PE3yIbTATOB JEATEIBHOCTH
SKOHOMMYECKOT0 cyOobekTa. [TonroroBka Oyxranrepckuii (huHaHCOBOM) U
HAJIOTOBOM OTYETHOCTHU

OK 01; OK 02;
K 1.1; [IK 4.6

CamocTosiTe1bHA padoTa odyqaronmxesi: Pabora ¢ 6a3oit 1C B o0Onake

OK 01; OK 02;
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ITIK 1.1; IIK 4.6

KouncyabTanus 2 OK 01; OK 02;
IIK 1.1; I[IK 4.6
IIpomeskyTouHas aTTecTauus: JK3aMeH 6 OK 01; OK 02;
IIK 1.1; [IK 4.6
Bcero: 140
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3. OCOBEHHOCTHU PEAJIM3AIIMU JUCHUIIJIMHBI B OTHOIIEHUHA JIUI U3 YNCJIA
MHBAJIMJIOB U JIUL] C OTPAHUYEHHBIMU BO3MOKHOCTSAMMU 3]10POBbSI
O6yanOU.[I/IeC5I C OrpaHM4YCHHBIMHU BO3MOXHOCTAMH 3J0POBbs, B OTIUYHUC OT OCTAJIbHBIX
00y4aroIIUXCs, MMEIOT CBOU Criel(pruIeckue 0COOCHHOCTH BOCIIPHSITHS, IEpepabOTKU MaTepraia.
[TonGop u pa3paboTka yu4eOHBIX MATEPHUATIOB JOJDKHBI MPOU3BOJUTCS C YYETOM TOTO, YTOOBI
NPEOCTABNIATh 3TOT MAaTEpPUaANl B PA3IUUHBIX (OPMAxX TakK, 4TOObI MHBAIMIBI C HAPYIICHUSAMH CITyXa

nojyyanu WHGOpPMAIMIO BU3YaJbHO, C HApYUICHUSMH 3pEHUS — ayAualbHO (Hampumep, ¢
UCIOJIb30BAHUEM IPOTrPaMM-CHUHTE3aTOPOB peYM) MWJIM C MOMOILBI TU(IOMHPOPMALMOHHBIX
YCTPOMCTB.

Br160op cpeacTB U MeTO10B 00Y4E€HUS OCYLIECTBIISIETCA caMUM IpenoAaBatensM. [lpu stom B
00pa30BaTeNLHOM MPOIIECCe PEKOMEHIYETCSl UCIOIb30BaHUE COIUAIBHO-aKTUBHBIX U Pe(ICKCHBHBIX
METOJIOB 00YyYeHHMsI, TEXHOJIOTHI COLMOKYJIbTYPHOI peaduiauTaluu C LEeNbI0 OKa3aHWs MOMOUIM B
YCTAaHOBJICHUH TIOJHOLEHHBIX MEXIMYHOCTHBIX OTHOIICHHW C JPYTHUMU OOYYArOIIUMHUCS, CO3TAHHUH
KOM(OPTHOTO MICUXOJIOTUYECKOTO KJIIMMAaTa B CTYJCHUECKOH TpyIIIe.

CornacHo TpeOOBaHUSAM, YCTaHOBICHHBIM MUHOOpHayku Poccuu K TOpSAKY pean3aiuu
00pa30BaTeNbHON AEATEIbHOCTH B OTHOIICHWH WUHBAJIUAOB U JIUL C OTPAHUYEHHBIMUA BO3MOXXHOCTSMU
3JI0POBBSI, HEOOXOIMMO UMETh B BHJIY, UTO:

1) MHBANK/IBI U JIMIIA C OTPAHUYECHHBIMH BO3MOXHOCTSIMU 37J0OPOBBS 110 3PEHUIO UMEIOT MPABO
MIPUCYTCTBOBATh Ha 3aHATHUSAX BMECTE C aCCHCTECHTOM, OKA3bIBAIOIIMM OOYYaIOIIEMYyCsi HEOOXOIUMYFO
MTOMOIIIb.

2) MHBAUBI U JIUIA C OTPAHUYCHHBIMU BO3MOYKHOCTSIMU 3JIOPOBBS IO CIIyXY UMEIOT IIPAaBO Ha
MCIOJIb30BaHUE 3BYKOYCUIMBAIOIICH arnmaparypsbl.

[Ipn npoBefcHWHM TPOMEKYTOYHOW AaTTECTAIlMM TI0 JUCIUIUIMHE O00eCIeYrBacTCsl COOJIOICHUE
CJIEYIOIIUX OOIINUX TPeOOBaHUM:

- TIPOBEJICHUE ATTECTAIMH IS HMHBAIHIOB B OJJHOW ayJUTOPHH COBMECTHO C OOYJArOIIUMHUCH,
HE SBISIOUIMMUCS HWHBAIWIAMHU, €CIU 3TO HE CO3[aeT TPYIAHOCTEH Ui WHBAIUAOB U HHBIX
00yJaromuXcst P MPOXOKICHUU TOCYIAPCTBEHHON HTOTOBOM aTTECTAINH,

- TMPHUCYTCTBHUE B ayAUTOPUHU ACCHUCTEHTa (ACCHCTEHTOB), OKAa3bIBAIOIIETO OOYYArOIIMMCS
WHBAJIUJIaM HEOOXOJIMMYI TEXHHYECKYIO TIOMOINb C YY4€TOM WX HHIUBUAYAIBHBIX OCOOCHHOCTEU
(3aHsATH pabouee MecTO, TMepeABUIaThbCsa, NPoOUYUTaTh U O(QOPMHUTH 3aJaHue, oO0IaThci C
9K3aMEHaTOPOM);

- MOJb30BaHHE HEOOXOAUMBIMH OOYYAIOUIMMCS MHBAIHMAM TEXHUYECKUMHU CPEICTBAMHU IPH
MIPOXOKJCHUH aTTECTAIMU C YISTOM UX HHIUBUAYATBHBIX OCOOCHHOCTEH;

- obecre4yeHre BO3MOXKHOCTH OECIHpEemsITCTBEHHOTO JOCTyna OOy4aroluxcs WHBAJIHIOB B
ayJTUTOPUH, TYaJICTHBIC U JAPYTUe TIOMEIICHHSI, & TAKXKe X MPEObIBAaHMS B YKa3aHHBIX IOMEIICHUSX.

[Io mnucbMeHHOMY 3asBIEHUIO OOYyYalolIerocs WHBAIMIA TMPOJAOKUTENBHOCTh CIIA4H
o0yJaromuMcsl MHBATHJIOM 3K3aMeHa MOXET OBITh YBEJIMYEHA IO OTHOIICHUIO K YCTAaHOBJICHHOMN
MIPOJOIKUTENFHOCTHU €0 CIauyH:

- TIPOJIOJKUTEIILHOCTD CAaYd 3K3aMeHa, MPOBOJUMOr0 B MMUChMEHHOU (hopMme, - He Oosiee deMm
Ha 90 MUHYT;

- TPOJOJDKUATEIBHOCTh MOATOTOBKH OOYYAIOMIErocs K OTBETY HAa JK3aMEHEe, MPOBOJUMOM B
ycTHOM (opme, - He OGosiee ueM Ha 20 MUHYT;

B 3aBHcMMOCTH OT WHIWBHIyaJdbHBIX OCOOCHHOCTEH OOYYaIOMUXCS C OTrpaHHYCHHBIMH
BO3MOXXHOCTSIMU 3JIOPOBBSI OpraHHU3aIusi 00ecreunBaeT BBINOJIHEHHUE CIEAYIONINX TpeOOBaHUN TpH
MIPOBEJICHUU aTTECTAIUH:

a) JUIsl CJICTIBIX:

- 3aJjaHUsl M WHBIC MaTepHallbl JUIsl CIAadd 3K3aMeHa O(OPMIISIOTCS Pelbe(HO-TOUCUHBIM
mpudrom bpaiins win B BUIE 3IIEKTPOHHOTO TOKYMEHTA, JOCTYITHOTO C TIOMOIIBbIO KOMIBIOTEpA CO
CHCTIMATN3UPOBAHHBIM TIPOTPAMMHBIM 00€CIIEICHHUEM TSI CIICTIBIX, TUOO 3aUMTHIBAIOTCS aCCHCTCHTOM;

- TUChMEHHBIC 3a/IaHUS BBIMONHSIIOTCS OOydJaIIUMUCA Ha Oymare penbedHO-TOYSUHBIM
mprudTom Bpaiinsg wim Ha KOMITBIOTEpPE CO CICIHATU3UPOBAHHBIM IPOTPAMMHBIM 00ECTICUCHUEM IS
CJIETIBIX, JIMOO HATUKTOBBIBAIOTCS ACCUCTEHTY;
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- [pu  HEOOXOAWMMOCTH  OOYyYAIOUIUMCS  TPEJOCTaBISETCS  KOMIUIEKT  MHUChMEHHBIX
MPUHAICKHOCTEH W Oymara Juisi mUchbMa pelibe()HO-TOYCUHBIM IpUGTOM bBpaiins, koMmbloTep CO
CHETHATM3UPOBAHHBIM TIPOTPAMMHBIM 00€CIICYCHUEM JTS CIICTIBIX;

0) st c1aboBUIAIINX

- 3aJIaHUS U MHBIE MATEPUAIIBI JIJISl CIaYH dK3aMeHa 0(hOPMIISIOTCS YBEIMUYECHHBIM IPU(TOM;

- oOecrieyrBacTCsl MHIMBUyalbHOE PaBHOMEPHOE ocBemeHue He MeHee 300 Jrokc;

- TpU HEOOXOAUMOCTH OOYYAIOUIUMCS TPEIOCTABIISACTCS YBEIMYMBAIOIICE YCTPOMCTBO,
JIOITYCKAETCS MCIIOJIb30BAaHUE YBEIIMYMBAIONIUX YCTPOHCTB, HMCIOIIHUXCS Y 00yUJarOnuXcs;

B) JIJISl TIIYXUX U CIa0O0CIBIMIAIINX, C TSHKEIBIMU HAPYIICHUSIMU PEUH:

- obecrieynBaeTcsl HAIMYME 3BYKOYCHJIMBAIOIIEH ammaparypbl KOJUICKTHBHOTO IOJIb30BaHUSA,
Ipu  HEOOXOJMMOCTH  OOYYarOIIMMCS  MPEIOCTABISCTCS  3BYKOYCHJIMBAIONIAs  ammaparypa
WHWUBUIYAIBHOTO TI0JIb30BaAHUS;

- 110 MIX YKEJIAHUIO UCTIBITAaHUS TIPOBOJIATCS B MUCHMEHHON (hopMe;

r) JUIS JIMI C HapyHICHUSMH OIIOPHO-JABHIaTEIBHOIO ammapara (TSHKeIbIMA HapyIICHUSMHU
JIBUTATEIBHBIX QYHKIIMA BEPXHUX KOHEUHOCTEH WIIH OTCYTCTBUEM BEPXHUX KOHEYHOCTEH ):

- NHCBMCHHBIC  3aJaHHUS  BBIOJHSAIOTCS  OOYYAIOIIMMHCS Ha  KOMIIBIOTEPE  CO
CHCTIMATM3UPOBAHHBIM TIPOTPAMMHBIM 00€CIICYCHHEM MJTH HATMKTOBBIBAIOTCS ACCUCTEHTY;

- 110 UX YKEJIAHWIO UCIIBITAHMSI TPOBOJIATCS B YCTHOH (hopme.

O HeoOXOoaMMOCTH OOECTICUCHUsI CHCIHATBHBIX YCIOBHH JUISI TPOBEACHUS ATTECTAINH
00y4YaroIuics J0DKEH COOOUIMTh MUChMEHHO He To3/1Hee, yeM 3a 10 aHel no Havana atrecrarmu. K
3asBJICHUI0  TMPWIATAIOTCS  JOKYMEHTBI, TOJITBEPKIAIONIME  HAIWYHEe Yy  OOydJaromerocs
WH/IUBUYAIbHBIX 0COOCHHOCTEH (IIPH OTCYTCTBUU YKAa3aHHBIX JJOKYMEHTOB B OPTaHU3AIUH ).

4. 3AJTAHUS 1)1 CAMOCTOSITEJIBHOM PABOTHI OB YUAIOIIUXCS
4.1. ®opMBbI CAMOCTOATEIBHOI PA00THI 00y4aIO M XCH
[Ipy myaHUPOBAHMU CAMOCTOSITENIBHOM BHEAyJUTOPHOW paboOThl 00ydarolIMMCS MOTYT OBbITh
PEKOMEH/I0BaHBI CIIEIYIOUINE BUIbI 3aJaHUA:
4.2. Bonpochl 1jisl CAMOCTOSITEIbHOH PadoThl

HaumeHoBaHue pa3ie/ioB M TeM THCHUILIMHbI/ ®opmMupyeMble KOMIETEH T
CamocrosiTesibHasg padoTa 00y4alOIIMXCH
1 2
Pa3nea 1. Ilpumenenne nH(pOPMaLIMOHHBIX OK 01; OK 02; I[IK 1.1; I[IK 4.6
TEXHOJIOTHI B JKOHOMU4YeCKOoi cdepe.
Tema 1.1. IlonsiTue U CylIHOCTH OK 01; OK 02; IIK 1.1; IIK 4.6

HH(OPMAUMOHHBIX CHCTEM U TEXHOJIOTHM

CamocrosiTesibHas padora. AHanu3
MH(GOPMALMOHHBIX CUCTEM U TEXHOJIOTHH,
IMPUMCHACMBIX B SKOHOMHWYECKOM ACATCIIbHOCTH

Tema 1.2. Texuunueckoe odecrneueHmne OK 01; OK 02; IIK 1.1; IIK 4.6
HH(OPMALMOHHBIX TEXHOJIOTHH

CamocrosiTesibHas padora. TectupoBanue
YCTPOMCTB NEPCOHAILHOIO KOMITBIOTEPA C
ONHMCAaHNUEM MX HA3HAYCHMSI.

Tema 1.3. IIporpamMHoe o0ecnieyenue
HH(OPMANMOHHBIX TEXHOJIOIH.

CamocrositeabHas padora. [IpuknagHoe OK 01; OK 02; IIK 1.1; IIK 4.6
porpaMMHOe obecrieueHue: GaillioBbie MEHEIKEPHI,
IIPOrpaMMBI-apXUBATOPHI, YTUINTEL.

Tema 1.4. KomnboTepHbie BUPYCHI.
AHTHBHpYCHI. 3ammTa nHGopMaLUN B
HH(OPMAUMOHHBIX CHCTEMAX.
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CamocrosTteabHasi padora. Opranu3anus 3aiuThl
nH(OpMaIUY Ha IEPCOHATTLHOM KOMITBIOTEPE.

Paznen 2. Onepanuonnas cucrema MS Linux .
CraHJIapTHBIE MPOrpaMMHbIe CPeICTBA.

OK 01; OK 02; IIK 1.1; I[IK 4.6

Tema 2.1. Uurepdeiic OC Linux . daiijioBast
cucrema. CraHgapTHbIe MPOrPaMMHbBIE CPEICTBA

OK 01; OK 02; IIK 1.1; IIK 4.6

CamocrosiTeabHas padora. Marepdeiic OC Linux
@aiinoBas cucreMa. CTaHAapTHBIE IPOIPaMMHBIE
CpeAcTBa

Paznen 3. TexHosorum co3ganus u
npeodpazoBaHusi HHGOPMALMOHHBIX 00bEKTOB

Tema 3.1. Texnosiorum co3xanus u 00padoTKn
TeKCTOBOH HHGpopManmnu

OK 01; OK 02; IIK 1.1; IIK 4.6

CamocrositeabHasi padora. Co3nanue u
odopmIileHne MapKHUPOBAHHBIX, HYMEPOBAHHBIX U
MHOTOYpPOBHEBBIX CITUCKOB. Co3/1aHHE U
odopmiteHre Ta3eTHBIX KOJIOHOK. Co31anue u
odopmiienre Taduui B Tekcte. CTUIIN, CO3AaHKUE U
peaaKTUpPOBAaHUE aBTOCOOUPAEMOTO OTJIaBICHUS.
I'unepccbuikn

OK 01; OK 02; IIK 1.1; IIK 4.6

Tema 3.2. Texnosiorun o0padoTKn YHCI0BOM
uH(popManun

CamocrosiTesbHas padora. OTHOCUTENIBHAS U
a0CoOJIOTHAs ajjpecalnys B TaOJIMYHOM IPOIIECCOpeE.

Tema 3.3. TexnoJsiorum co3xanus u 00padoTKn
rpaguyeckoil nHpopmMannu

CamocrositesbHas padora Co3nanue
MYJIbTHMEIUIHHBIX IPE3CHTAIUH.

Tema 3.4. TexHosi0rum XxpaHenusi, oToopa u
COPTHPOBKH HH(popManuu

OK 01; OK 02; [IK 1.1; [IK 4.6

CamocrositesbHas padora. Coznanue Tadmmil 0a3bl
JTaHHBIX. BBOI M peakTHpOBaHUE 3amHCei ¢
oMoIIbI0 (hopMbl. DopMUPOBAHUE 3aITPOCOB JIIS
MOKCKA M COPTUPOBKHU MHPOpMAINH B 0a3e TaHHBIX.
Co3mannue OTYETOB

Pa3neu 4. TenekOMMYHHKAIIMOHHBIC TEXHOJIOTHH

Tema 4.1. IIpeacraBieHUss 0 TEXHUYECKHX U
NPOrpaMMHBIX CpeACcTBaX
TeJeKOMMYHHKANMOHHBIX TEXHOJOTHH.

CamocrosiTesibHas padora. Pabota ¢ monckoBbIMU
cucremamu. PaboTa ¢ 37eKTpOHHOI OYTOH.
Coznanue caiiTa-BU3UTKH CPEICTBAMHU OHJIAH-
penakTopa

4.2. BO3M0KHOCTH CeTEBOro NPOrpaMMHOI0
ol0ecreyeHus VI OPraHU3AIHHN KOJJICKTHBHOM
AeITeJIbHOCTH B I100a/1bHBIX M JIOKAJBHBIX
KOMIIBIOTEPHBIX CETAX

CamocrositesqbHas padora. Mcnons3oBanue
cepBucoB SAHnekc JIucK N1 COBMECTHOM paboThI ¢
JOKYMEHTaMH

OK 01; OK 02; TTK 1.1; ITK 4.6

4.3. Ilpumepsl ceTeBbIX HH(POPMAIMOHHBIX

OK 01; OK 02; I[IK 1.1; I[IK 4.6
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CHCTEM /ISl Pa3IHYHbIX HATIPABJIEHUH
npo¢ecCHOHATbHOM 1eSITeJIbHOCTH

CamocrositesibHas padora. Padora B CIIC
«Koncynprant [lmoc». Opranuzanus nmoucka
HopMaTtuBHbIX 10KyMeHTOB B CIIC «KoHCynbTaHT
[Tmrocy»

Paznen 5. UndopManmoHHbIe CHCTEMbI
aBTOMAaTHU3alMU OyXTraJTepCcKoOro yyera

Tema 5.1. TexHoJiorusi paéoThbl ¢ IPOrpaMMHbIM
o0ecrneyeHneM aBTOMATU3AIMU OyXTrajTepCcKOro
yuera.

CamocrosiTebHas padora. PaboTta ¢ 6azoii 1C B
o0Onake

OK 01; OK 02; IIK 1.1; IIK 4.6

4.3. [IpumepHasi TeMaTHKA I0KJIA/I10B

1. WNucTpymenTs! moucka uapopmaiiu B THTEpHET.

2. KoprnopaTtusHble HH(OpPMALIMOHHbBIE CUCTEMBI.

3. WuTpacetn Kak HHPPACTPYKTypa OpTaHU3AIIH.

4. NupopmaninoHHo odecnieueHne IpepusIThsL.

5. Cucrtembl aBTOMaTH3alUN OyXTalTepPCKOro yJera.

6. CucTeMbl aBTOMAaTU3aIUH B YIIPABICHYECKHUX CpPENax.

7. WHTemuieKkTyaabHble CUCTEMbI U TEXHOJIOTHH B 9KOHOMHUKE.

8. M cronp30BaHne KOMITBIOTEPHBIX MPOTPaMM I aHAJIN3a (PUHAHCOBOTO COCTOSTHUS
OpraHu3aluy.

9. Kommnbroteprabpie 1 ”HPOPMALIMOHHBIE TEXHOJIOTHH OYXTaJITEPCKOTO y4eTa.

10. Hcnonb3oBanue MH(OPMALIMOHHBIX TEXHOJIOTHM B OU3HEC - TPOEKTUPOBAHUH.

11. Hcnonp3oBanue nH()OPMAIIMOHHBIX TEXHOJIOTHIA B MHBECTUIIHOHHOM TIPOSKTHPOBAHUH.

12. Hcnonb3oBanue nakera MoitOduc npu nporHo3upoBaHUU SKOHOMUYECKUX
IPOLIECCOB.

13. Oco0eHHOCTH CO3/ITaHMs AaBTOMAaTU3MPOBAHHOI'O MECTa SKOHOMHUCTA.

14. HcKycCcTBEHHBIM MHTEIJIEKT U CUCTEMBI IPUHSTHS PEIICHUN.

15. HNHdopmaninoHHbIe CUCTEMBI U 0a3bl TAaHHBIX U1 KOMMEPUECKUX MPEeIIPUATHI.

16. MeTo/1bl ¥ IPUHLIMIIBI 3AIIUTH UH(POPMAaLIUH.

17. [TpoOnems! 3amuTsl HHGOPMAIIUH NTPH UCIOIb30BaHUU MIHTEpHET-TEXHOIOTHH.

18. CnaM: ncropusi BO3HUKHOBEHUS, METOAbI OOPHOBI.

19. Web-caiit kak 00bEKT U CyOBEKT PEKIaAMHOI AESTETbHOCTH.

20. CripaBOYHO-TIPaBOBbIE aBTOMAaTU3WPOBaHNE WH(POPMAIIMOHHBIE CUCTEMBI.

5. 3ATAHUSA J1JII MPAKTUYECKHUX 3AHATUN U JIABOPATOPHBIX PABOT

ITo nucuuIUIMHE NPEeAYCMOTPEHBI NPAKTUYECKUE 3aHATUS C HCIOJIb30BAaHUEM AKTHUBHBIX H
MHTEPAaKTUBHBIX (QOpM TMpoBeneHus 3aHATUN (pa3dopa KOHKPETHBIX CHUTYyallMi, TIpyNIOBbIX
JMCKYCCHI1) B COYETaHUU C BHEAYIUTOPHOM paboTOW i (HOPMUPOBAHMS U PA3BUTHUA OOLIMX M

PO eCCHOHATBHBIX KOMIIETEHIIUNA 00yJaroNuXCsl.

HaumeHoBaHue pa3ieioB U TeM
AUCHMILINHBI/MPAKTHYECKHE 3aHATHS

®opmMupyemMble KOMIIETEHIIUN

1
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Pasznes 1. llpumenenne MH(POPMAIMOHHBIX TEXHOJIOT U
B JKOHOMUYeCKoil cdepe.

OK 01; OK 02; IIK 1.1; [IK 4.6

Tema 1.1. IlonsiTHE M CYIIHOCTH HHPOPMAMOHHBIX
CHCTEM M TEXHOJIOTHH

IIpakTuyeckoe 3anATHE. AHANTH3 HHDOPMAITMOHHBIX
CHUCTEM U TEXHOJIOTUI, IPUMEHSIEMBIX B SKOHOMUYECKOU
NEeSATEIbHOCTH

OK 01; OK 02; IIK 1.1; [IK 4.6

Tema 1.2. Texunueckoe odecrnieueHue HHPOPMALMOHHBIX
TEXHOJIOTHH

IIpakTHyeckoe 3aHsATHE. IIepcOHANBHBIN KOMIIBIOTED U
€ro COCTaBHBIC YaCTH.

JlabopaTopnasi pabora. TecTupoBaHUE YCTPOICTB
NEPCOHAIBHOIO KOMIIBIOTEPA C ONMCAHUEM UX HA3HAYEHUSI.

OK 01; OK 02; TIK 1.1; [IK 4.6

Tema 1.3. IIporpammHoe oOecniedeHue
HHG(OPMANMOHHBIX TEXHOJIOIH.

IMpakTnyeckoe 3ausiTue. [IpukinagHoe nporpaMMHOE
obecniedenue: (aiIoBbIe MCHEKEPHI, TPOTPAMMBI-
apXUBaTOPBI, YTUIUTHL.

OK 01; OK 02; IIK 1.1; [IK 4.6

Tema 1.4. KoMmnbloTepHble BUPYChbl. AHTUBHPYCHI.
3ammTa nHpopmanu B MHGOPMAIMOHHBIX CHCTEMAX.

IpakTuyeckoe 3ansaTHe. Opranu3aius 3alUuThl
nH(pOpMaIUK Ha IEPCOHAILHOM KOMITBIOTEPE.

OK 01; OK 02; TIIK 1.1; [IK 4.6

Paznen 2. Onepaunuonnas cucrema MS Linux .
CraHaapTHbIe IPOrPaMMHBbIE CPeICTBA.

OK 01; OK 02; TIK 1.1; [IK 4.6

Tema 2.1. Unutepdeiic OC Linux . daiisoBasi cucrema.
CranjapTHble NPOrpaMMHbIE CPeICTBA

IpakTuyeckoe 3ansitue. Murepdeiic OC Linux

IIpakTuyeckoe 3ansaTHe. daisioBas cucrema.
CranyapTHble IPOrpaMMHBIE CPEICTBA

OK 01; OK 02; TIK 1.1; [IK 4.6

Pa3nea 3. TexHoJsiorum co31anus M npeodpa3oBaHus
HH(POPMALMOHHBIX 00bEKTOB

OK 01; OK 02; TIK 1.1; [IK 4.6

Tema 3.1. TexnoJsiorum co3ganus u 00padoTKn
TEeKCTOBOM MH(pOpMaLHU

IpakTuyeckoe 3anaTue. Coznanue u opopmiieHre
MapKUPOBAaHHBIX, HYMEPOBAHHBIX U MHOTOYPOBHEBBIX
CITMICKOB.

IIpakTnueckoe 3ansaTue. Co3nanue u opopmieHue
ra3eTHHIX KOJIOHOK.

IIpakTnueckoe 3ansiTue. Coznanue 1 opopmiieHHe TabIHIL
B TEKCTE.

JlabopaTopHas padora. CTunm, Co31aHue U
pPEeIaKTUPOBAaHUE ABTOCOOMPAEMOTO OTJIaBJICHUS.
I'nnepccbuiku

OK 01; OK 02; TIK 1.1; [IK 4.6

Tema 3.2. Texnosiorun 00padoTKn YHCIOBOM
uHdopmanuu

IMpakTuueckoe 3ansitne. OTHOCUTENBHAS 1 A0COIOTHAS
aJpecarys B TaOJIMYHOM ITPOLIECCOPE .

IIpakTnyeckoe 3ansaTue. Cnucku. Mcnons3zoBanue
GyHKIUH 1715 aBTOMAaTU3aluy paboThl CO CIUCKAMHU.
ABTO(QUIBTPHI U pacIIUPEeHHbIE (GUIBTPHI

JlabopaTopHas padora. CBogubie TaOmuIBEl. Pacuer

OK 01; OK 02; TIK 1.1; [IK 4.6
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MIPOMEXYTOUHBIX UTOTOB B Ta0NMIIAX 3aIluch U
PENAKTUPOBAHUE MAKPOCOB. DJIEMEHTHI YIIPABICHUS

(hOopMBI.

I[IpakTuyeckoe 3ansTHe. Perenue 3a1au
MIPOTHO3UPOBAHUS: GYHKIIMH, TMHUU TPEH]IA

IpakTHyeckoe 3anATHe. Penienue 3a1a4 ONTUMU3AIUN:
11o100p napaMeTpa, MOUCK PeHICHUs

Tema 3.3. Texnosiorum co3xanus u 00padoTKn
rpaguyeckoil nHpopmManuu

I[IpakTuyeckoe 3ansaTne Co3laHue MYJIbTUMEAUINHBIX
npesenrarmii B MS Power Point.

OK 01; OK 02; TIK 1.1; [IK 4.6

Tema 3.4. Texnosiorum XxpaneHusi, 0T60pa ¥ COPTHPOBKH
uHopmanuun

IIpakTnueckoe 3ansiTue. Coznanue TabnuL 6a3bl TaHHBIX.
BBoj 1 pegakTupoBaHue 3anKCe C MOMOIIBIO (POPMBIL.

IIpakTuyeckoe 3anaTHe. DopMupoBaHue 3arpoCOB IS
MOKCKA ¥ COPTUPOBKHU HH(pOpMaIuy B 6a3e TaHHBIX.
Co3anue OTYEeTOB.

OK 01; OK 02; TIK 1.1; [IK 4.6

Pasnen 4. TejsiekoMMyHHMKAIMOHHBIE TEXHOJIOTHH

OK 01; OK 02; TIK 1.1; [IK 4.6

Tema 4.1. IlpeacraBieHusi 0 TEXHUYECKUX U
NMPOrPAMMHBIX CPeACTBAX TEJIEKOMMYHHKANMOHHBIX
TEXHOJIOTHH.

IIpakTuyeckoe 3ausaTHe PaboTa ¢ MOMCKOBBIMU
cuctemaMu. PaboTa ¢ anekrponHoi mourtoit. Co3gaHue
caliTa-BU3UTKHU CPEICTBAMU OHJIAWH-PEAAKTOPA

OK 01; OK 02; IIK 1.1; [IK 4.6

4.2. BO3MOKHOCTH CeTeBOI0 MPOrPaMMHOT0
o0ecrieyeHus /sl OPraHU3AIUM KOJJIEKTUBHOI
AeITeJIbHOCTH B IJ100a1bHBIX H JIOKAJBHBIX
KOMIIBIOTEPHBIX CETAX

IMpakTnyeckoe 3ansaTue Vcrnons3oBanue cepBrcoB Google
Docs m1g coBMecTHON pabOThI C TOKYMEHTaMU

OK 01; OK 02; IIK 1.1; [IK 4.6

4.3. Ilpumepsl ceTeBbIX HH(POPMAIMOHHBIX CHCTEM I
Pa3IMYHBIX HANPABJIECHUH NPO(PEeCcCHOHAIBLHOMN
AeATeTbHOCTH

IIpakTuueckoe 3ansatue. Padora B CIIC «KoHcynbTanT
[Tnrocy». Opranuzanus noucka HOPMAaTUBHBIX JOKYMEHTOB B
CIIC «KoncynpTant [lmoc»

OK 01; OK 02; TIK 1.1; [IK 4.6

Paznen 5. UnpopManuoHHble CHCTEMbI aBTOMAaTH3AlIMH
OyXraJrepcKoro y4era

OK 01; OK 02; TIK 1.1; [IK 4.6

Tema 5.1. TexHosorusi padoThI ¢ MPOrpaMMHBIM
of0ecrneyeHNeM aBTOMAaTH3AIMU OyXTraJTepCcKoOro y4yera.

IIpakTnueckoe 3ansaTHe. BBox cBeeHuit 06 opranuzamnumy,
BBOJ1 OCTaTKOB 110 cuetaM. OdopmieHue xxypHana (pakToB
X035MCTBEHHON KU3HM HA OCHOBAHUU ITEPBUYHBIX
JOKYMEHTOB

IIpakTnueckoe 3ansaTne. OnpeneneHne GUHAHCOBBIX
Pe3yJIbTaTOB JEATEILHOCTH SKOHOMUYECKOTO CYOBEKTa.
[ToaroroBka GyxranTtepckuii (prHaHCOBOMN) M HaJIOrOBOM
otyeTHOCcTH. COXpaHeHHE M BOCCTAHOBJICHHE 0a3bl TaHHBIX.

OK 01; OK 02; TIK 1.1; [IK 4.6
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6. YCJIOBUS PEAJIN3ALIAU ITIPOTPAMMbBI YYEBHOM JUCIUILIUHBI

6.1. Jas peaau3auuy NporpaMmbl JUCHHUIUIMHBI  T[IPEIYCMOTPEHBI: Jaboparopus
MH(OPMALIMOHHBIX TEXHOJOTH B MNpPOPECcCHOHANbHON JEATEIbHOCTH, MacTepcKas CpelCTB
uH(popMaTuzanuu nNpodeccCuoOHATBHON AeITeIbHOCTH, YaeOHas ayIUTOPpHUs JUIs TIPOBEACHUS 3aHSATHIA
JIEKIMOHHOTO THUIIA, 3aHATUN CEMUHAPCKOrO THUIIA, FPYHIOBBIX M MHAWBHUYaIbHBIX KOHCYJbTAIUi,
TEKYIIET0 KOHTPOJII W TPOMEKYTOYHOW aTTeCTaIlMH, OCHANICHHAas HA0OpOM JAEMOHCTPAIMOHHOTO
o0opynoBaHUsl U y4eOHO-HATJISHBIMUA MOCOOUSAMHU; yuyeOHast ayIUTOpHUs IJs TEKYIIEro KOHTPOJIS U
MIPOMEXKYTOYHOM aTTeCTalliu, OCHAIICHHAss HA0OPOM JIEMOHCTPAIMOHHOTO 000PYAOBAaHUS U YI€OHO-
HarJIIIHBIMUA MOCOOMSMU; OMOJIMOTEKa, YUTAIBHBIA 3]l C BBIXOJOM B HHTEPHET; MOMEIIECHUE s
XpaHeHUs U TPOPHIAKTHIECKOTO 00CTYKHBaHUS y4eOHOTO 000PYAOBAaHUS; aKTOBBIN 3aJl; TOMEIICHUE
JUTsI CAaMOCTOATENbHON paboThl, ocHameHHble B cooTBeTcTBHM ¢ OIT CITIO mo cnermansaoctu 38.02.01
«IKOHOMHUKA B OyXTalNTepCKui ydeT (110 OTPACIIsAM)»

6.2.MudopmanuoHHOe 0becnevyeHne peaaTn3aluy NporpaMmsl

Jisa peanuzanuu nporpaMMbl  OMOIMOTEUHBINH (OHJ YHUBEpCUTETa HMEET 3JIEKTPOHHBIE
oOpa3zoBaTenbHble W HMH(MOPMAIMOHHBIE PECYpChl, PEKOMEHAYEMble [UIS HCIIOJIB30BAaHHS B
00pazoBaTeIbHOM Ipoliecce

OcHoBHas iMTeparypa
6.2.1. DJeKTpoOHHBbIE U3TAHUS
WNudopmartuka a1t 3KOHOMUCTOB : YIEOHUK JIJIsl CpeIHEro MPpodeccHoHaIbHOTO 00pa3oBaHus /
B. I1. [TomnsikoB [u ap.] ; mox penakuueit B. I1. [TonsikoBa. — Mocksa : M3natensctBo FOpaiit, 2024.
— 524 ¢. — (IIpodeccuonanpHoe oo6pazoanue). — ISBN 978-5-534-11165-1. — Teker :
asieKTpoHHbIH // O6pazoBatenbHast miardopma FOpaiit [caitr]. — URL: https://urait.ru/bcode/538097
Hetecora, O. 10. MHpopMalMOHHBIC TEXHOJIOTHH B YKOHOMHKE : YUeOHOE IMocooue st
cpenHero npodeccruonanpHoro oopaszosanus / O. KO. HerecoBa. — 4-e u3n., uctp. u gor. — MocCKBa :
WznarensctBo FOpaiit, 2024. — 178 ¢. — (IIpodeccuonansuoe obpazoranue). — ISBN 978-5-534-
16465-7. — Texkcr : anexTpoHHEIH // O6pa3oBarensHas wiardopma Opaidt [caiit]. — URL:
https://urait.ru/bcode/538543
6.2.2.)71eKTpPOHHBIE pecypchl
Hayunas snexrponnas oudanoreka eLIBRARY.RU https://elibrary.ru/

DnexktponHas oubmuoreunas cucrema IOpaiit U3narenscto FOpaiit https://biblio-online.ru/

[Tnatdopma «bubdaroxomnexrarop» http://www.bibliocomplectator.ru/
CnpaBouHo-nipaBoBas cuctema «KoncympranTtlLmocy.

e

6.2.3. /lonoJIHUTEIbHbIE HCTOYHUKH

I'aBpuiioB, M. B. MHdopmaTtuka 1 nH(OpMaIIMOHHbIE TEXHOJIOTUH : YUEOHUK Ul CPEIHETO
npodeccuonansHoro oopazosanus / M. B. I'aBpunos, B. A. Kinumos. — 5-e u3n., nepepab. u gom. —
Mocksa : U3aarensctBo FOpaiit, 2024. — 355 ¢. — (IIpodeccnonansnoe oopazoBanue). — ISBN
978-5-534-15930-1. — Tekcr : anmekrponHbIi // OOpa3oBarensHas iardgopma KOpaiT [caiT]. —
URL.: https://urait.ru/bcode/536598

6.2. Obs13aTesibHOE MPOrpaMMHOe odecrievyeHne

1. Astra Linux Special Edition «Cmonenck», «Open»; PenOC

2. MoitO¢uc Crangaptasiii 2, MoitO¢puc ObpaszoBanue, P7-O¢uc I[Ipodeccrnonanbhbrii
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7. ®OHJA OHEHOYHBIX CPEJACTB AJIA IPOBEJEHUSA TEKYIEI'O KOHTPOJIA N
IMPOMEXKYTOUYHOM ATTECTAIIUMM MO TUCHUTIJINHE
OI1.08 «npopManiuOHHBbIE TEXHOJOTHH B PO eCcCHOHAIbHOM 1eITeIbHOCTID)

7.1. HACITIOPT ®OHJA OHEHOYHBIX CPEJACTB I1O JUCHUIIJINHE
@OoH OLEHOYHBIX CPEICTB NpPEAHA3HAYCH JUIsI KOHTPOIS M OLEHKH O0O0pa3oBaTEIbHBIX
JOCTHDKCHHH ~ OOydYaroIMXcCsl,  OCBOMBIIMX  IporpamMmy  ydeOHoM  gucruruimabl  OIL
«MH(pOpMaIMOHHBIE TEXHOJOTHH B NPOQPECCHOHATBHON AedaTenbHOCTH» Mo crenuansHoctd CIIO
38.02.01 «DxoHOMHMKA U OYXTANTEPCKUM YUET (IT0 OTPACIIAM ).
@oH OLEHOYHBIX CPEACTB pa3paboTaH B coorBeTcTBUH C TpeboBanmsimu PIOC CIIO
38.02.01 «DxoHOMHKA M OyXTalnTepCcKuil ydeT (1o OTpacisiM)» U padouyel mporpaMMoOu THUCIHUILTAHBI
OI1.08 «H(popMaIOHHBIE TEXHOJIOTUU B TPO(PECCHOHATBHOMN IESATETEHOCTH.
B pe3ynbraTe 0CBOSHMS TUCHUIUIMHBI 00YYarOIHICs TOJIKEH:

08

ymemb: *  HUCHOJB30BaTh MH(POPMAIIMOHHBIE PECYPCHI I IOUCKA M XPAaHEHUS
nH(popManuu;
*  00OpaOaTbIBaTh TEKCTOBYIO M TAOJUYHYIO HH(POPMAIIHIO;
*  HUCHOJb30BATH JEIOBYIO rpaduKy U MyJIbTUMEUA-UH(OPMALIHIO;
*  CO3JaBaTh IPE3CHTALINY;
*  IPUMEHATh AHTUBUPYCHBIE CPEACTBA 3alUTHI HH(POPMALIUH;
* yuraTh (MHTEPIPETHPOBATH) HUHTEPQEIC ClIennaIn3uPOBaHHOTO
IPOrpaMMHOI0  OOECIEYEeHUs, HaXOAUTh KOHTEKCTHYIO I1OMOLIb,
paboTaTh C TOKYMEHTAIUEH;
*  IPUMEHATH CIEUUATU3UPOBAHHOE MPOrpaMMHOE oOecrieueHue JJis
coopa, XxpaHeHHSs M 00pabOTKM OyxranTepckoil uH(pOpMANUUd B
COOTBETCTBHUH C U3y4aeMbIMH NPO(HECCHOHAIBHBIMU MOIYIISIMU;
*  IOJb30BaTHCS aBTOMATHU3UPOBAHHBIMU cucTeMaMu
JIeJI0TIPOU3BO/ICTBA;
*  [pPUMEHATh METOABbl M CPEACTBA  3alUThl  OyXrajaTepckoi
nH(popManuu;

3HaAmMb: *  OCHOBHBIE METOJBI U cpeAcTBa 0OpaOOTKH, XpaHEHUs, Meperadu u
HaKOIJICHUs HHPOPMALINY;
*  OCHOBHBIE KOMIIOHEHTHl ~KOMITBIOTEPHBIX CETEW, MPHHIHUIIBI
MaKeTHON nepeaayn JTAHHBIX, OpraHH3aLHI0 MEXCETEBOTO
B3aHUMOJCHCTBUS;
*  Ha3HAuYe€HHWE W MPUHLUUIBl HCHOJB30BAHUS CHCTEMHOIO U
MPUKJIAHOTO MPOrPpaMMHOI0 00eCTIeUeHHUS;
*  TEXHOJIOTHMIO  TOHMCcKa  MHPOpMAaUMd B  MH(POPMALUMOHHO-
TeJeKOMMYHUKalnoHHOU ceTn "MHTepHetr" (nanee - cetb HTEpHET);
*  OPUHUUIBl 3alMThl HMHQOpMAnMM OT HECaHKLIMOHHPOBAHHOTO
JOCTYyIa;
*  IIPaBOBBIE ACMEKTHI UCIOJIB30BAHUSA WH(OPMAIIMOHHBIX TEXHOJIOTHH
U IPOrpaMMHOT0 00ecTIeueHMS;
*  OCHOBHBIE MOHATHS aBTOMAaTH3UPOBaHHOI 00pabOTKK HH(pOpMaLUK;
*  HampaBJeHHs aBTOMaTH3alluu OyXTaJTepCcKOil e TeNbHOCTH;
*  Ha3HAuYe€HWE, TNPUHIMIBI  OpPraHuW3allMd W SKCIUTyaTaluu
OyXxraiatepckux HHPOPMAIIMOHHBIX CUCTEM;
*  OCHOBHBIE YIpo3bl M METOABl oObecredyeHuss HH(POPMAIMOHHON
0C30ITacCHOCTH;

umentb *  HUCHOJb30BaHUSA HMH(POPMAIIMOHHBIX PECYpCOB JUIs IOMCKA U

npaxmuueckuil XpaHeHHsT HHPOPMAIINH;
onvim *  00paboTKM TEKCTOBOH M TaOIMYHON MH(DOPMAITIH;
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*  HCIIOJBb30BaHMSA AETOBOU rpaMKu U MyIbTUMEIHa-HH(OpMALnH;

. CO3JIaHUS MTPE3EHTALINI;

*  TPUMEHCHHS aHTUBHPYCHBIX CPEJICTB 3alIUTHI HH)OPMALIUH;

*  yreHus (MHTEpHIpeTHpPOBaHUs) MHTep(elica crienuaIn3upoBaHHOTO
IPOTPaMMHOT0  OOECIIeYEeHHUs,, HAXOXKICHUS KOHTEKCTHOM ITOMOIIH,
paboThI ¢ JOKYMEHTAIHEH;

*  TPUMEHECHHS CHEHUATU3MPOBAHHOTO MPOrPAMMHOTO OOECICUCHHS
s coopa, XpaHeHHS U 00paboTkm Oyxrainrepckod HHPOpManuUd B
COOTBETCTBHUH C U3Y4aeMbIMH PO(ECCHOHATBHBIMU MOIYJISIMH;

*  HCIIONH30BAHUS ABTOMATHU3HPOBAHHBIX cucTeMaM
JeTIOTIPOU3BOICTBA;

*  TMpPUMEHEHUS METOAOB U CPEACTB 3aIUThI  OyXTalnTepCKOU
nHpopmauu

OCBOUTH o6ume u HpO(l)GCCI/IOHaJ'H:HBIe KOMIICTCHI WU

Kon HanmeHoBaHHE 00X KOMIIETEHITHIA

OK 01. BriOupats ciocoOs! perienus 3a1ad mpoecCHOHANBHON NesITeTbHOCTH,
IIPUMEHMUTEIIBHO K Pa3JIMYHBIM KOHTEKCTaM

OK 02. Hcnonb30BaTh COBpEMEHHBIE CPEICTBA IIOUCKA, aHAIM3A U UHTEPIIPETAIIUU
uHpopMalnuu 1 HHPOPMALIMOHHbBIE TEXHOJIOTUH JUIs BBINOJIHEHUS 3a/1a4
podhecCHOHABHOM IeATEITBHOCTH

Kon HaumeHnoBaHue BUIOB 1eITeJIbHOCTH U NPOdecCHOHATBHBIX KOMIIEeTeHIIHil

IIK 1.1. O06pabaTpIBaTh EPBUYHBIC OYXTANITEPCKUE JTOKYMEHTHI

Kon HaumeHoBaHue BUI0B 1eITeJIbHOCTH U NPodecCHOHATbHBIX KOMIIeTeH il

[IK 4.6. AHanu3upoBath (PMHAHCOBO-XO3SIICTBEHHYIO AESATEIbHOCTD, OCYILECTBISATH aHAIIN3

I/IHq)OpMaI_II/II/I, HOHy‘ICHHOﬁ B X0€ MMPOBCACHHUA KOHTPOJIbHBIX IIPOLCAYDP,
BBISAIBJICHUC U OLICHKY PUCKOB

7.2. MIEPEYEHb KOHTPOJIMPYIOINX MEPOIIPUATHI 115 ITIPOBEJIEHUS

TEKYIIEIO KOHTPOJISI U MTIPOMEXYTOUHOM ATTECTAIIUU

IlepeyeHp KOHTPOJIMPYIOUIUX MEPONPUATHM i1 NIPOBENCHMS TEKYIIEro KOHTPOJIA IO
mucuumuinHe OI1.08 «MHpopManroHHbIE TEXHOJIOTHHU B TPO(ECCHOHAIBHON AEATEIbHOCTUY .

Tekywmas arrecrauus
Homep IIpakTH4eckue DODMIDOBANNE
cemecTpa | Tecruposanue | Omnpoc | 3agaHusi/nadopaTopHbie Hoxnan pMHP
noprgoano
padoThI
1,2,3,4 + + +

IlepeyeHb KOHTPOIUPYIOLIUX MEPOIPHUATUHN JJI IPOBEACHUS IIPOMEKYTOYHOM aTTECTALUU I10
muctumuHe OI1.08 «HdopManinoHHble TEXHOJIOTHN B TPO(ECCHOHATBHON JeSITEIbHOCTH!

Homep

IIpome:kyTOUHAs aTTeCTANMS
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cemecTpa

Kypcosas padora

IIpome:xyTO4YHOE
TeCTHPOBaHHUeE

3a4eT ¢ OLEHKOM

IK3aMeH

+

7.3. PE3YJIBTATBI OCBOEHUSA JUCIIUITJIMHBI

Pesynomamut 06yuenus

Kpumepuu OUCHKU

Memoowl oyenku

Ymerb

- UCTIOJIb30BATh
UH(POPMALIMOHHBIE PECYPCHI
JUISL TIOUCKA M XpaHEHHS
nHpopmanuu;

- 00pabaThIBaTh TEKCTOBYIO U
Ta0IMYHYI0 HHPOPMALIHIO;

- UCTIOJIB30BATH JICTIOBYIO
rpaduKy U MyJIbTHMEHA-
UHPOPMALIHUIO;

- CO3/1aBaTh MPE3CHTALINHY;

- IPUMEHSATHh aHTUBHPYCHBIC
Cpe/CTBa 3aIlIUTHI
uHpOpMaINH;

- yuTaTh (MHTEPIPETUPOBATH)
uHTEpdeiic
CHEIHATH3UPOBAHHOTO
POrPaMMHOTO 00ECIICUCHUS,
HAXOJIUTh KOHTEKCTHYIO
IIOMOIIb, paboTaTh C
JOKYMCHTAIUCH;

- IPUMEHSTh
CHeMaIU3UPOBAHHOE
IporpaMMHO€E oOecriedeHne
Ui cOopa, XpaHeHUs U
00paboTKu OyxraiaTepckoit
UH(POPMALIUU B COOTBETCTBUU
C M3y4aeMbIMU
npodeccuoHaIbHBIMU
MOTYJISIMH;

- IOJIb30BAThCS
ABTOMATH3MPOBAHHBIMHA
cucTeMaMu
JIeTTOTIPOU3BO/ICTBA;
HIPUMEHSATh METO/IbI U
Cpe/CTBa 3aIIHUTHI
OyxranTepckoil nHpopmanuu

- XapakTepHucTuKa CTpyKTYpbl U
kiaccudukanus HHPOPMAITMOHHBIX
TEXHOJIOTHI U UX 3HaUYeHUe B
OpTaHU3aIOHHO-YIPABICHUYECKOM
JEeSITeNIbHOCTH MPEANIPUATHS;

- XapakTepucTUKa Ha3HAYCHHUS,
BO3MOJKHOCTEH, 0COOCHHOCTEH U cpepbl
MPUMEHEHHS TPUIIOKEHUS TEKCTOBOTO
mporeccopa MSWord nakera MSOffice
B PO ECCHOHATILHOM e TEbHOCTH;

- OdopmiteHne TOKyMEHTAINH C
nomoipo nakera MSOffice;

- [Ipumenenue crangapTHHIX QYHKIIHH,
MOCTPOEHHE JHarpaMM, BBITIOJTHEHNE
MPOLIEypPhl ABTO3AMOIHEHUS,
MIPUMEHEHHE BCTPOCHHBIE ()yHKIIHH,
paboTa ¢ OTHOCUTENBHBIMU U
a0COJIIOTHBIMU CCBIJIKaMU, paboTa ¢
0a30ii JaHHBIX CPEACTBAMU ;

- XapakTepucTuKa Ha3HAYCHUs
MIpe3eHTAINI; CTPYKTYpPY Hpe3eHTaLIU;
MPUEMBI CO3IaHUM MTPE3EHTALNN B
poecCHOHATILHOMN 1eATEIbHOCTH;

- XapakTepucTUKa OCHOBHBIX
KOMIIOHEHTOB KOMITBIOTEPHBIX CEeTeH,
MIPUHIIMITHI TIONCKA U TTAaKETHOM
nepenayn JaHHBIX, OPraHUu3aIuio
MEKCETEBOI0 B3aUMOJCHCTBHUS

- Meronuky paboThl ¢ 6a30BBIMH
CUCTEMHBIMU TIPOTPAMMHBIMH
MPOIYKTaMH U TTAKETaMU MPUKIIATHBIX
rporpamMm B 00J1acTH
po¢eCCHOHATILHOMN 1eATEIbHOCTH;

- XapakTepucTuKa
aBTOMaTU3UPOBAHHOM 00pabOTKH
nH(popMaInu.

OreHka pe3ysibTaToB
BBITIOJTHEHUS
MPaKTUYCCKUX
3alaHuI u
J1a00paTOPHBIX
pabor.

OreHka pe3ysibTaToB
YCTHOTO OTIpOCa.

3HaTh

- OCHOBHBIE METOIbI 1
cpenctBa 00paboTKH,
XpaHeHUs, epelayu U
HaKOIUIeHUs HH(OpMaInu;
- OCHOBHBIE KOMITOHEHTBI
KOMITBIOTEPHBIX CETEM,

- CTpykTypa u Kiaccuuranus
MH(OPMAIIMOHHBIX TEXHOJIOTHH U UX
3HAYECHHE B OPTaHU3AIMOHHO -
YIPABJIEHUECKOU IEATETbHOCTH
MIPEANPHUITHS;

- OTansl U nepcrnekTuBsl pazsutus UT;
- Haznauenue, BO3MOXHOCTH,

Ouenka pe3yJabTaToB
BBITIOJIHEHUS
MPaKTUYECKHUX
3alaHui u
1a00paTOPHBIX

pa0or.

OueHka pe3yJbTaToB
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MPUHIIUIBI TAaKETHON
nepenayn JaHHBIX,
OpraHMU3aINI0 MEKCETEBOTO
B3aUMOJCUCTBUS;

- Ha3HAYEHUE U MIPUHIIMIIBI
UCTIOJIb30BaHUS CUCTEMHOTO U
MPUKIIATHOTO MPOTPAMMHOIO
00eCIICUCHHS;

- TEXHOJIOTHIO TIOUCKA
uHpopManuu B
nH(pOpMaIMOHHO-
TEJIEKOMMYHUKAIUOHHOW CETH
"UnTepHet" (manee - ceTh
Wurepuer);

- IPUHIIMIIBI 3AIIUThHI
UHpOpPMALIUU OT
HECAHKIIMOHUPOBAHHOTO
JIOCTYTIA;

- IPABOBBIC ACTIEKTHI
UCIIOJIb30BaHUS
UH(POPMAIMOHHBIX
TEXHOJIOTHI U IPOTrPAMMHOTO
o0ecIIcYCHHS;

- OCHOBHBIE TTOHSATHUS
ABTOMAaTU3UPOBAHHON
00paboTKu uH(pOpMaIUy;

- HATIPaBJICHUS aBTOMATHU3aLUN
OyXrajaTepcKoi JAesaTeIbHOCTH;
- Ha3HAYCHUE, IPUHIIHITHI
OpTraHM3aIMH U IKCILTyaTaIlluu
OyXxraiaTepckux
UH(OPMALIMOHHBIX CUCTEM;

- OCHOBHBIE YTPO3BI M METOIBI
o0ecrieueHus

0COOEHHOCTH U chephl TPUMEHEHUS
MIPUJIOKEHUSI TEKCTOBOTO MPOIIeccopa
MSWord nakera MSOffice B
npodeccrnoHabHOMN e TEIbHOCTH;

- CpencTBa v TeXHOJIOTHH paboTHI €
TaOJIMYHBIMU JTAHHBIMU B
npodeccroHalbHO 1eATeNbHOCTH;

- Meronuka npuMeHEHHsI CTaHIAPTHBIX
(GyHKIIUY, TIOCTPOSHUS TUarpamm,
BBITIOJTHEHUS TPOIIEAYP
aBTO3aMOJHEHUS, IPUMEHEHHUS
BCTPOCHHBIX (YYHKIUI, OTHOCHUTEIIBHBIX
1 aOCONIOTHBIX CCHUIOK, pabOTHI €
0a30l TaHHBIX CPEICTBAMU;

- Haznauenue npe3eHTaimii; CTpykTypa
MIPE3CHTALNN; IPUEMBI CO3JaHUN
Mpe3eHTalui B mpodeccuoHaNbHON
NeSTEIILHOCTH,

- OCHOBHBIE KOMITOHEHTHI
KOMITBIOTEPHBIX CETeU, MPUHIIUIIBI
MOVICKA ¥ TAKETHOM Tepeauu JaHHbIX,
OpraHM3aIys MEKCETEBOTO
B3aHMOJCHCTBUS;

- bazoBble cucTemMHbIe MporpaMMHbIe
MIPOYKTHI ¥ ITAKETHI TIPHUKIIATHBIX
MporpaMm B 00JacTH
npodeccHoHATBHOM IeATEIBHOCTH H
MIPUHIIMIIBI pa0OTHI C HUMU;

- OCHOBHBIE TOHATHUS
ABTOMAaTHU3UPOBAHHOW 00paOOTKH
nH(popManuu;

YCTHOTO OTIpOCa.

H(pOpMalOHHON

0€30I1aCHOCTH

HNmets nmpakTuyeckuii onbIT | - Biajgeror TexHonorusmu coopa, OneHka pe3ynbTaToB
- UCTIOJIb30BAHMS pa3MellleHts], XpaHEHUs1, HAaKOILJICHUS, BBITIOJTHEHUS
UH()OPMAIMOHHBIX PECYPCOB npeoOpa3oBaHus U Mepeladul JaHHBIX B | MPAKTHUYECKUX

JUTSl IOMCKA U XpaHEHUs npodeccrnoHaTbHO-OPUEHTUPOBAHHBIX | 3aJaHUI u
uHpopmanuu; MH(POPMAIIMOHHBIX CUCTEMAX; T1a00pPaTOPHBIX

- 00pabOTKM TEKCTOBOM U - Bnagerot TexHonorusiMu mpoBesieHust | pador.

TabIMYHON MH(pOpMaLUY;

- ACII0JI30BAHHUS JEI0BOI
rpaduKu U MyJIbTUMENA-
uHpOpMaINH;

- CO3JIaHUs MPE3CHTALNH;

- IPUMEHEHMSI AHTUBUPYCHBIX
CPEICTB 3alUThl HHPOPMAIIIH;
- YTEHMUS
(MHTEepIpPEeTUPOBAHNS)
uHTepdeiica

ANIEKTPOHHBIX ONEpalns B
npoecCUOHATILHOMN 1eATEIbHOCTH;

- Bragerot TexHonorusmMu opopmieHus
MEePBUYHON OyXTranTepcKoi
JOKYMEHTAlu!

-Brnageror cnocobamu 3amuThb
L[EJI0CTHOCTU MH(pOpMaIuu B
npoecCUOHATLHON 1EATEIbHOCTH.

- BnaneroT HaBbIKaMH OpraHu3anuu
CaMOCTOSITENIbHON pabOThI IO

OrneHka pe3yibTaTOB
YCTHOTO OTIpoca.
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CTECIIHATH3UPOBAHHOTO
MPOrPaMMHOTO 0OeCTIeueHUS,
HAXOXKJICHUSI KOHTEKCTHOU
MOMOIIH, PabOTHI C
JIOKYMEHTAIUEH;

- IPUMECHCHHUS
CHEIHATH3UPOBAHHOTO
POrPaMMHOTO O0eCTICUeHUS
Ui cOopa, XpaHEHUs U
00paboTKH OyXTranTepcKoi
UH(POPMAIIUU B COOTBETCTBUU
C U3y4aeMbIMH
npoQeCcCUuOHATHHBIMU
MOJTYJISIMU;

- UCTIOJI30BAHUS
ABTOMATHU3MPOBAHHBIX
cUcTeMaM JIEJIOTPOU3BOJICTBA;
- IPUMEHCHHS METO/IOB U
CpPEZICTB 3aIIUTHI

M3y4YeHUI0 MpodhecCuoHaTBHOM
JIMTEPATYPHI;

- Brnazetor HaBbIKaMu BBIOOPA HY)KHOTO
MPUIIOKCHHUS TS PELICHUS
MOCTaBJICHHBIX 3a/1a4 B
npodeccrnoHabHON e TEIBHOCTH;

- Brmanmeror HaBbikamMu paboTHI ¢ 0a3oii
JTAHHBIX;

- BraneroTt HaBbIKaM¥ MMOWCKA JJAHHBIX,
(GUIbTpaluU TaHHBIX, COPTUPOBKH
JTAHHBIX;

- Brnazietor HaBbIKaMU MPEICTaBICHUS
rpadU4ecKuX JaHHBIX, HCIIOIb30BAHMSI
OTHOCHTEJIbHBIX, 20COIOTHBIX U
CMEIIaHHBIX CCBUIOK;

- Brnazietor HaBbIKaMU KCITOJIb30BAHHMS
WH(POPMAIIMOHHBIC PECYPCHI IS TIOUCKA
1 XpaHeHus1 nHGOpMaIiK B
poheCCHOHATLHON IeATEIIEHOCTH.

Oyxraitepckoi nHbopMauu

7.4.0IIUCAHUE MTOKA3ATEJIEA U KPUTEPUEB OLIEHUBAHWSA KOMIIETEHIIUIA
HA PA3JIMYHBIX OTAITAX UX POPMHUPOBAHUA, OIIMCAHUE HIKAJI

OLHEHUBAHMUA.

Texkymmii KOHTPOJIb 3HAHUI MpEACTaBIsET COOOW KOHTPOJIb OCBOCHHSI IMPOTrPAMMHOIO
Marepuaia y4eOHOW UCUHUIUIMHBI, C ILEIbI0 CBOCBPEMEHHOM KOPPEKIHMH OOy4YeHHUs, aKTHBHU3AIUU
CaMOCTOSITENTLHOM pabOThl M IPOBEPKHU YPOBHS 3HAHUN U YMEHHI oO0ydaromuxcs, copMUpOBaHHOCTU

KOMIIETEHIIUH.
IIpoMeKyTOYHBI KOHTPOJIb IO JTUCHUIIMHE IIO3BOJSET OLEHUTh C(HOPMUPOBAHHOCTD
KOMITETCHIIMMN:
HaumeHoBaHue pa3ie/ioB
Tun KOHTPOJILHOTO 3a/IaHUS
AUCHHUIINHBI
1 2
Pasnea 1. [Ipumenenue Bompocsl k 3x3ameny Bormpocs! k TectupoBanue
HH(OPMALMOHHBIX TEXHOJIOTHIl B YCTHOMY
JKOHOMHYECKOM cepe. ompocy
IIpakTrueckue
3aJlaHus
Pa3nen 2. Onepaunonnasi cucrema Bomnpocsl k 3x3aMeny Bomnpocsr k TectupoBanue
MS Linux . CtanmapTHbie YCTHOMY
NpOrpaMMHbIe CpeCTBa. Onpocy
IIpakTrueckue
3aJlaHus
Pa3nea 3. TexnoJsiorum co3qanus u Bompocsl k 3x3ameny Bormpocs! k TectupoBanue
npeodpazoBanus MHGOPMALHOHHBIX YCTHOMY
00beKTOB onpocy
[IpakTrueckue
3aJlaHus
Paspnen 4. TesekoMMyHHMKanMOHHBIE | BOmpochl Kk 5K3aMeHy Bormpocsr! k TectupoBanue
TeXHOJIOTHH YCTHOMY
Onpocy
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[IpakTnueckue
3a/1aHUSA

Pa3nen 5. UndopMauuoHHble
CHCTEeMbI ABTOMATH3ALNH
OyXraJiTepckoro yiera

Bompocsl k 3x3ameny

Bomnpocs! k
YCTHOMY
onpocy
IIpakTrueckue
3a/1aHMs

TectupoBanue

7.4.1. KOMIIVIEKT OHEHOYHbIX CPEACTB JJIs1 TEKYHIEI'O KOHTPOJISA

Texymuii KOHTpOJIb 3HAHWM MpPEeACTaBIseT COO0OW KOHTPOJIb OCBOEHHUS MPOrPaMMHOTO
MaTtepuaia y4eOHOW AWCIHIUIMHBI, C IIeNbI0 CBOEBPEMEHHONW KOPPEKIHMH OOYYEHHs, aKTHBH3ALUU
CaMOCTOSITENILHOM pabOThl M IPOBEPKU YPOBHS 3HAHUN M YMEHUI 00ydaromuxcs, CQOpMUPOBAHHOCTH
KOMITETEHITMH. Pe3ynbTaThl TEKYIIEro KOHTPOJIS 3aHOCSITCS B )KYPHAIBl YUCOHBIX 3aHITHIA.

DopMBbI TEKYIIETO KOHTPOJISI 3HAHUIA:

- YCTHBI OIIpOC;

- IPaKTUYECKHUE 3a/1aHUS;

- 1abopaTopHbIe pabOTHI;

- TECTUPOBAHUE.

[TpopaGoTka KOHCHIEKTa JEKUMH M Y4eOHOM JMTepaTypbl OCYIIECTBISAETCS CTYIAEHTAMU B

TEYCHHUC BCCI'0 CEMCCTPA, IMOCJIC U3YUCHUS HOBOM TEMBEI.

[IpenonaBaTenb KOHTPOJIMPYET 3HAHUE CTYIEHTOM IIPOMJIEHHOIO Marepuana ¢ I1OMOUIbIO

KOHTPOJIbHBIX BOIIPOCOB HJIKN TCCTUPOBAHUA.

Bonpocekl 1Jisi TeKyIero KOHTPOoJisi 3HaHuii (YCTHBIH ompoc)
Dopmupyemoie komnemenyuu — OK 01; OK 02; IIK 1.1; IIK 4.6.
1. COBOKYIHOCTH Y€TKO OIPEICTICHHBIX 1IeJICHANPaBICHHbBIX IEHCTBUI MepcoHaa 1o
nepepadoTke HHPOpMALUU Ha KOMITBIOTEPE.
2. CKOJIbKO BBIICTISIOT 3TANOB Pa3BUTHUS HHPOPMAIIMOHHBIX TEXHOJIOTHA MO MPU3HAKY —
MIPEUMYIIECTBO, KOTOPOE IPUHOCUT KOMITBIOTEPHAsI TEXHOJIOTUS.
3. CyTb HOBOI MH(OPMAITMOHHON TEXHOIOTHH.
4. Busibl ”HQOPMAIIMOHHBIX TEXHOJIOTUH IO COBOKYITHOCTH METO/IOB U CPEICTB 00pabOTKH
JTAHHBIX
5. [Ipuxnannoe nporpammHoe obecrnieueHue. Hasnauenue u kinaccuduxarms.
6. OducHble makeThl, X Ha3HaYeHUE U KOMIOHEHTHI. O0I1as XapakTeprucTUKa KOMIIOHEHTOB
Microsoft Office 2000.
7. 3amura uadopmarnuu B Microsoft Office.
8. TexHonoruu u cucTeMbl 00pabOTKU TEKCTOBBIX JOKyMeHTOB. Kiaccudukanus,
(GYHKIMOHATIBHBIE BO3MOXKHOCTHU. DJIEKTPOHHBIN TOKYMEHT. TeXHOJI0r1K BBO/IA IOKYMEHTA.
9. Cucremsl pacniosHaBanus TekctoB (OCR-cuctemsr). Xapakrepuctuka U QyHKIIMOHAIbHBIC
BO3MOXHOCTH.
10. TexHoOTHsI CO3MaHUs TEKCTOBOTO JJoKymeHTa B WWord.
11. TabauuHble mporieccopbl: GYHKINOHATBHBIE BO3MOKHOCTH.
12. OcHoBHbIE TOHATHS TabnuuHOTO Mporeccopa Excel. Kuwura, nuct, snekTponnas Tabnuiia,
A4eiika, cTpaHula. Anpec ssueiiku, ccbuika. CoOCTBEHHbBIE UMEHA SYEeK.
13. Tunsl nanabix B EXcel. YucnoBbie U TEKCTOBBIE TaHHBIC, aTa ¥ BpeMs. Dopmathl yucia.
Co3maHue 1noyb30BaTeNbCKOro (hopmaTa yucia.
14. Texuomorust npoexTupoBanus taduibl B Excel. Pabora ¢ popmymnamu. Macrep QyHKIuiA.
15. ABTO3amosHeHNe JaHHBIX: POPMYII, YUCIOBBIX, TEKCTOBBIX. CO3/1aHUE MOJIB30BATEIBCKIX
CIIMCKOB /ISl aBTO3aIOIHEHHUS.
16. Bo3moskHOCTH AenoBol rpaduku B Excel.
17. Texuonorus co3ganus cBsA3aHHbIX Ta0umi B Excel.
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18. Bo3moskHocTu Excel mo pabote co criuckom (6a30it JaHHBIX): paboTa ¢ Gopmoi,
COPTUPOBKA, (GUIIbTpalus, OJBEACHUE UTOTOB, CO3JTAHUE CBOJHBIX TAOJIHII.

19. Knaccugukanusi KOMIbIOTEPHOH rpaduku 1o crnocoly GpopMupoBaHUs H300paKeHHsI, TIO
pa3MepHOCTH, 0 HA3HAYECHHUIO.

20. Cucrembl KOMITBIOTEPHO# rpaduku. Buabl u GyHKIHOHATBHBIE BO3MOXKHOCTH. [ 'paduueckue
(dbopMaThl TaHHBIX.

21. Tlpesenranus u ee cTpykrypa. Cnaiin. OOBEKTHI CIIaliI0B, pa3MeTKa CIAiI0B, 3aMETKHU K
clianam.

22. CucreMbl CO3JaHHsI TMHAMUYECKUX Mpe3eHTauil. Buasl U pyHKIIMOHAIBHBIE BO3MOKHOCTH.
23. Cucrema co3manus npeseHranuii PowerPoint. O6mas xapakrepucTiKa U () yHKIIHOHAIbHBIC
BO3MOKHOCTH.

24. Texuomorus pa3pabotku npesenrtaiuu B PowerPoint. Crioco0bl co31aHuUs IPE3CHTAIIUH.
Cpencrsa mpudToBoro, rpaguueckoro, TMHAMUYECKOTO U 3BYKOBOTO OopmIIeHuUs
MIpe3eHTaI1H.

25. YnpaBieHue BOCIIPOU3BEICHUEM MPe3eHTaluu. PydHas 1 aBToMatnieckas JeMOHCTPALIUS.
YcTaHoBKa 04epeHOCTH, BpeMeHHU U 3P(PEKTOB CMEHBI CJIali/I0B.

26. IIporpammbl-opraHaiizepsl. Buabl 1 pyHKIIMOHAIBHBIE BO3MOYKHOCTH.

27. IIporpamma Outlook 2000. O6mrast xapakTepucTHKa, GYHKIIMOHATIbHBIE BO3MOKHOCTH,
HACTpOIika pabouel cpebl.

28. CpenctBa opranuzanuu pabodero mecra. J{neBnuk, Kanengaps, KonrakTsl, 3agauu u ap.
Wurerpanus Outlook ¢ apyrumu nmpuioxeHUsIMH.

29. CpencTBa opraHnusaiuy coBMecTHOU padoThl. [lnanupoBanue coOpaHusi, ONOBEIEHUE,
MIPOBE/ICHUE CETEBOTO COOpaHUsI.

30. TenaeHIIMM pa3BUTHUS TPOTPAMMHOTO O0ECTICUEHUSI.

31. Dransl penieHus 3a1ad Ha KOMITBIOTEpE.

32. Anropurm. [Tonstue anroputma. THUIBI aNTOPUTMHUECKUX TPOIIECCOB.

33.Texnonornu pa3pabOTKH IPOTPAMMHBIX KOMILIEKCOB.

34. MakponporpammupoBanue B cpeae Microsoft Office.

35. I'nodanbhas cetpb Internet. Crek mpotokonos TCP/IP. Axpecariusi KOMIIBIOTEpa B CETH.
Mapupyruzanus B cetu Internet. CtpykrypHbie koMrnoHeHTHI ceTu Internet. IIpoTokosst
npuKiIaaHoro yposHs cetu Internet. Cucrema nomeHHbIX UMeH B ceTH Internet. IlpoTokosst
MIPUKIIQJHOTO YpOBHs ceTH Internet.

36. Cepucs! Internet. Bunsl cepBucos B Internet, nx HasHadeHne 1 0COOCHHOCTH.

IIpuMepHbIe NpaKTHYECKHE 32aHUS MO AUCIUILINHE
Dopmupyemovie komnemenyuu — OK 01; OK 02; IIK 1.1; IIK 4.6.
3aganue 1
Ilesb: HayYUThCSA U3MEHSTH CTPYKTYPY M BHEIIHUHN BUJI JOKYMEHTA C IOMOIIBIO 3ar0JIOBKOB
Ortkpoiite ¢aitn History.doc, HaxoasSIIUiCs B MANKe ¢ 3aJaHHEM.
Co3paiiTe B BBIJIAaHHOM TEKCTE CTPYKTYPY 3aroJIOBKOB
UT0oOBI MOCTAaBUTH 3ar0JIOBOK, HY>KHO TIOCTaBUThH Kypcop Ha ab3ail u B rpynme Cmunu (BKJIaaka
I'nasnas) BpIOpaTh CTUIIB: 3aroyioBok 1, 3aronoBok 2 u T.1. (puc. 1).

|AaBbCch AaBbCcDc AaBbC: AaBbCc Ar.—‘llj ” ‘tl_ﬂ."_

| T OBbiyHEA | T Bes WHTE... 3aronoso0.. 3aronoBo.. Hasganwe — FEMEHHTs
CTHAM ¥

— @)
Puc. 1
YacTo mpUMEHSIOIIAsACA CTPYKTYpa 3ar0JIOBKOB B TEKCTE BBITJISAUT TAKHM 00pa3oM:
N. 3aronoBox 1,
N.N. 3aronoBok 2
N.N.N. 3aromosok 3
OOBIYHBIN.
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T.e. uT0OBI CO3/1aTh CTPYKTYPY 3ar0JIOBKOB B JOKYMEHTE, HY’KHO 3aroJIOBOK, HAUMHAIOLIUIICS C
1 yctanoBuTh cTUib 3aronoBok 1, ¢ 1.1 — 3aronoBok 2, ¢ 1.1.1 — 3aronoBok 3 u T.1., a BCEMY
OCTAJIBHOMY TEKCTY — CTHIIb OOBIUHBII

3aganue 2
Heab: HAYIUTHCS MEHATH MTAPaMETPhI CTHIICH C IENIbI0 OBICTPOTO U3MEHEHUS B JAIbHEUIIIEM
OO0JIBIINX JIOKYMEHTOB
I[HSI N3MCHCHUS HapaMeTpOB CTUJIA IICJIIKHUTEC HpaBOﬁ KHOHKOI>'I MBIIIIN Ha COOTBCTCTByIOH_[CM
CTHJIC Y B TIOSIBHBIIIEMCSI MEHIO BbiOepuTe M3menums. B MOSBUBIIEMCSI OKHE HAKUMATh

®opmat/Ulpudt n @opmat/AG3ary 11t U3MEHEHHSI HEOOXOAUMBIX ITapaMeTpoB cTuis. Kuomka
dopmar HaxXOJUTCS BHU3Y CIIEBA.

Y CTaHOBUTH NTapaMeTpsl ISl CTHIICH:

Cruib Hlpudr Ab3arg
3arosoBoxk 1 Times New Roman, BBIPAaBHUBAHME I10 IIEHTPY, O€3 OTCTYyIa, nHTepBai nepen 10
pasmep 12, nonyXKupHbIi TT, IocJie 2 MT, MEXKyCTPOUHBbIN 1,5 CTpOKHU
3aronoBok 2 Times New Roman, BBIPAaBHHUBAHUE T10 LIEHTPY, O€3 OTCTyIa, HHTEepBa nepen 6 Mnr,
pa3zmep 11, nonyxupHblii nocjie 2 0T, MeKAYCTpouHbId 1,5 cTpoku
3arosioBok 3 Times New Roman, BBIPABHHUBAHME I10 IIUPHUHE, OTCTYII IEPBOM CTPOKH 2 CM,
pasmep 10, kypcus uHTepBai nepen 3 nr, nocie 0 0T, MEXIYCTPOUHBIH 1,5 cTpoku
OObIyHbBIH Times New Roman, BBIPAaBHHUBAHHKE I10 IIUPHUHE, OTCTYII IepBoii cTpoku 0,5 cMm,
pasmep 10, 0ObIYHBII unTepsan nepen 0 T, nocie 0 0T, MEXXIYCTPOUYHBIH 1,5 cTpoku

Oo6noBute ornasiienue: [IpaBast kHonka Ha HeM, OOHOBUTH 10JIe, OOHOBUTH LIEITHKOM.
Y6enurech, 4TO B HOBOM OIJIaBJICHUH U3MEHHIJIACh HyMEpalusi CTPaHUII C y4€TOM U3MEHEHHOTO
TEKCTA.

3ananme 3
Leab: HAYIUTHCS IPUMEHATH rpaduIecKue dIeMeHTh Smartart u ABrourypsl
[Tpu nomomu komanasl BeraBka — SmartArt co3gaiite opraHM3allMOHHYIO AMArpaMMy BUA:
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HKT

Tpynna CeTeEbie coryd b1
KOMNEI0TE HEIX

Tp OTpaADIIL

IMEX TP OHHEIR Hiup opriaighn HHED KopiMy HHEaTHEH
e GHHEH K 8 CITRGEL BIE CETEE BIE
CIEapH 1 Hurepmer CyEb B
TexcToBEE, World Wide Weh Texexompepenunn
rpahnyeckHe n
BTy THOME THITHETE [~ |
PemaAK TOP B
CparmeaTiviec Kie FTP (File Transfer Dopynrsr
JIEKCHYECKHE H Protocel)
doxernueckne [
TPE HATKEPBI
TIporpanmE: - DX TP OHHAR
TECTEL T ¥Ta
Yar

JInst pasHbIX YpOBHEH IuarpaMMbl IPUMEHHUTE pa3HbIe [BETA 3IUBKU. [IpuMeHnTE TEHH.
Co3pmaiiTe aHAJTOTHYHYIO AUarpamMmy ¢ moMmoInbto aBroduryp (BeraBka — @urypsr).
3ananmne 4

1. 3anycrute mporpammy. Co3naiiTe HOBYIO pa0ouyio KHUTY. JIBaK[Ibl LIEIKHUTE Ha SPIIbIUKE
TEKyIero pabouero JucTa u aaire nucty ums /Jaunusie. Co3naiite Tabmuiry mo odpasiry tao. 1.

A B C D E F
1 Pesynbrarel | YaBoennoe | Ksaapar | Keagpar Macmrabueii | Macmrabu-
WU3MEpPEHUI | 3HaYCHHE 3HAUEHUS | CIEAYIOLIEro | MHOXKHUTEID poBaHue
qucia
2 1 2 1 4 5 5

Ta6un. 1. OGpa3zelr BHIIOTHEHUS 3aaHus |

2. Cpemnaiite Tekymen sueiiky A1 U BBeIuTe B Hee 3aroyloBokK Pezyrvmamul usmepenuii. Enter.
Breinenute stueiiky A1 u BeimoaHute KoMauny [ nasuas/@opmam/ @opmam sueex/BvipasHusanue B
none Ilo eepmuxanu/llo evicome, B none Ilo zopusonmanu/Ilo yenmpy. OK. HaBenute ykazarenb
MBIIIN Ha pa3feuTEeNbHYIO YEPTY MEXy HOMEPOM CTPOKH U YMEHBIIUTE CTPOKY, 3TUM ke CIIOCOOOM
pacupbTe IUPUHY CTOIOIA, TaK YTOOBI HA3BaHUE TYEHKH YMECTHIIOCH B JIBE CTPOUKH.

3. BBeauTte nMpou3BOJILHEIC YHCIIA B TIOCIEAOBATEIbHBIC TYCHKHU CTONOIA A, HAUMHAS C TYCHKU A2
(ue menee 10). [Tocnme BBOAa Kak0r0 3HAUYCHUS HAXKMMaliTe KIaBuIry Enter.

4. Bsenure B siueiiky B1 tekct Yogoennoe 3nauenue. Enter.

5. Beenute B sueiiky CI texct Keadpam snauenus. Enter. Ordgopmarupyiite sueiiku BI u ClI,
PacroJI0KUB TEKCT B IBE CTPOUYKHU (CM.IL.2).

6. Beenute B sueiiky D1 tekct Keaopam credyrowezo uucna. Enter. Ordpopmatupyiite sueiiky,
PacMoJI0KUB TEKCT B TPU CTPOUKH (CM.11.2).

7. Beenute B siueiiky B2 popmyny =2*42. Enter.

8. Baemute B stueiiky C2 hopmyny =42*A42. Enter.
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9. Bsenurte B siueiiky D2 popmyny =B2+C2+1. Enter.

10. Beigenure npotsiruBanuem sueiiku B2, C2, D2.

11. HaBenuTe yka3aTelb MBIIIM Ha MapKep 3allOJHEHUsS B TMPABOM HIDKHEM YTy DPaMKH,
OXBaTBIBAIOIICH BbIACIECHHBIN quana3zoH. HaxxmuTe 1eByr0 KHOIKY MBIIIH U MEPETALIUTE 3TOT MapKep,
4TOOBI paMKa 0XBaTHJIAa CTOJIBKO CTPOK B ctonouax B, C u D, ckonbko nMeeTcs yncen B cTosoue A.

12. YVoenurechb, 4to (HOpPMYJbl aBTOMATHYECKH MOIUMPHUIIUPYIOTCS TakK, 4TOOBI paboTaTh CoO
3HAYCHUEM STUCHKHU B cTONOLE A TEKYIIeH CTPOKH.

13. U3smenute ogHO W3 3HAUEHUU B cTosONE A U yOenUTech, YTO COOTBETCTBYIOIIME 3HAUCHUS B
cronbnax B, C u D B 310ii xe cTpoke ObLUTH aBTOMATUYECKU NIEPECUNUTAHBI.

14. Benute B stueriky E1 tekct Macwmabnwiti mroxcumens. Enter. OrdopMatupyite sHeuky,
PaCIOJIOKUB TEKCT B JIBE CTPOUKH (CM.11.2).

15. Beenurte B siueiiky E2 uucio 5. Enter.

16. Beequre B sueiiky F1 texct Macwmabuposanue. Enter. Otdopmarupyiite sueiiky,
PacMoJI0kKUB TEKCT B OJJHY CTPOUKY (CM.I1.2).

17. Beenure B stueiiky F2 popmyny =42*E2. Enter.

18. Vcnonb3yiiTe METO/ aBTO3AIOTHEHUS, YTOOBI CKOTMPOBATH 3Ty (GOPMYIy B siueiiku cTosona F,
COOTBETCTBYIOIIHE 3aIOJTHEHHBIM siueiikaM ctonona A. Y0eauTech, 4To pe3yIbTaT MacITaOupOBaHUs
OKa3ajicsi HeBEpHBIM. JTO CBSI3aHO € TeM, uTo aapec E2 B hopMyrie 3ajaH OTHOCUTENBEHOM CCHUTKOM.

19. Illenkuure Ha stueiike F2, 3atem B ctpoke ¢hopmys. [puseanute hopmyity k Buay =A2*SE$2, u
Ha)XMHTE KJiaBuiry Enter.

20. TloBropute 3amonHeHue ctoibma F dopmynoi u3 sueiiku F2. Yoemutech, uro Onaromaps
UCIOJIb30BaHUIO a0COJMIOTHOW ajpecaliy, 3Ha4YeHHs siueek CcTojbma F Temeph BBIYMCIAIOTCS

MIPABHJIBHO.
21. TloctpoiiTe Tabnuiy 2.
ToBap Komuuectso | Ilena Cymma Lena Cymma Kypc
y.€. y.e. pyo. pyo. y.€.
ITomuopsr 2 2
Orypiisl 4 3 35.78
Kaprodennb 5 24

22. Jl1o6aBbTre B Tabnuiy 10 cOOCTBEHHBIX TOBAPOB (C MPOU3BOJIBLHON IICHOH y.€. M KOJHMYECTBOM) U
BbrancauTe cronbnel Cymma y.e. llena py6. Cymwma pyO.
3ananme 5

B3saT kpenut Ha nom. HavanbeHsslil B3HOC — 10%, oH pasen 300.000p. Kpenut B34t 01.06.2013.
Kpenut BblmiaunBaeTcs €XKeMeCIYHO, OJUHAKOBBIMH IIJIaTEKaMU.

IIpouieHTEI HAa KpEAUT pa3HbIe, B 3aBUCUMOCTH OT cpoka kpeauTa: 5 et - 11,5%; 10 ner —
11,75%, 15 met — 12%.

3aganue

Coznars 3 nucta ¢ Ha3BaHuaAMH: S eT, 10 et ,15 net. Ha aTux nucrax coctaBUThH TaOIUILYy —
rpadukK miaTexxeil, KoTopas COAEPKHUT: MOPSIKOBBIA HOMEp IUIaTeXa, 1aTy IUIaTeXa, MeCSUHbIH
I1aTeX, CyMMY MPOLIEHTOB 3a MECSI], MECSYHbIHN I1aTeX 0e3 MPOLEHTOB, OCTATOK MO KPEIUTY Ha
TEKYIIMH MeCsL, CYMMY BBIIIJIAYEHHBIX JEHET Ha TEKYIINI MECSL.

VYka3zaTh Ha KaKI0M JIMCTE Nepe]] TaOauIe cyMMy KpeauTa ¢ IpoLeHTaMu U 0e3,
IIPOLIEHTHYIO CTaBKY U MPOLICHTHBIE ICHBIH.
Ne Jara IImaTex [TpoueHTHI ITmarex 6e3 | Ocrarok mo | Bemmadeno
IIPOLEHTOB | KPEAUTY

1 01.06.2013
2 01.07.2013
3 01.08.2013

3aganue 6
1. 3anyctute pemaktop npesenranuii Microsoft PowerPoint 2007.
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2. Co3pnaiite mpe3eHTanuIo Ha ocHOBe Jitoboro madnona (Kuonka Microsoft Office\ Coznats\
Ycranosnennsie mabdsaoHsl\ ). [IpocMOTpHTEe CO3aHHBIC CITalIbI.

3. IlepeliaguTe Ha EepBBIN CiIalil. 3alIOJHUTE MO0 CBOEMY YCMOTPEHUIO I10JIs TEKCTA B OCTABLIMXCS TPEX
cnaijax. BepHutech Ha MEpBBINA ClIaii.

4. 3menute nepexoy ciaina (Aaumars\ [Tepexon k atomy cnaiiny). [IpoaBuxenue nocraBbre «I1o
HIETYKY».

5. 3MeHwuTe mosiBiieHHE 3aroiioBKa ciaiina (Annmanus\ Aunmanus\ Hactpoiika anumanun),
yctanoBuTe omnuuio «llo memdaxy».

6. M3MeHunTe nepexo]1 U IOCTPOEHHUE TEKCTA B OCTABIIUXCS craiiax.

7. 3ammycTuTe Mpe3eHTAINI0 Ha IEMOHCTPAIIHIO.

8. BamycTHTe claiibl Ha JeMOoHCcTpanuio B pexume penetuniuu ([Tokas ciaiinos\ Hacrpoiika
BpemenH). [IpencraBeTe cede, UTO Bl COMPOBOXKAAECTE JEMOHCTPALINIO paccka3oM. [IporoBopus mpo
cebs TekcT, menkanTe mo kaonke «/laneey. [Toce 3aBepiieHus 1EMOHCTPAIIUU BBIIACTCS BOIIPOC
«3anucath Bpems nepexoa0oB B ciaiibl?». OTBeThTe «/lan. BpeMs nepexo0oB ciai/1oB yCTaHOBUTCS
TaKMM, KAKUM BBl €r0 ONPEAEIUIN IIPU PENETULIMOHHOM IIPOXO0JIE CJIAli/I0B.

9. 3amycTHTe Mpe3eHTaINI0 Ha IEMOHCTPAIIUIO 110 BPEMEHHU CIaii/10B

10. BcTaBbTe MEX1y IIEPBBIM U BTOPBIM cliaioM emie oaun ciaiin (I'masuas\ Cinaiaer\ Co3nath
cnaiin). Odopmute ero.

11. Ckpoiite Tpetuii o cuety cnaiin ([Tokas cnaitno\ Hactpoiika\ CkpbiTh criaiin).

12. 3anycTuTte Npe3eHTaluIo Ha JEMOHCTPALUIO.

13. [IpumeHuTe K cliaiiiam HOBBI ma0a0H nu3aitHa ([u3aiin\ Temsr).

14. C nomombto kHONKM «Co3AaTh ciaiiny 100aBbTe €lle HECKOJIbKO ciailioB, YTOObI 001Iee UX
KOJIMYECTBO CTajJ0 NPUMEPHO paBHBIM 6 — 9. IlomecTuTe Ha cnaif/ibl pUCYHKH, TUarpaMMbl, OOBEKTHI
SmartAurt.

15. [lomecTuTe HA BTOPOH Ciaiia 1€ (GUTYpHI: CTpENIKa BIIPaBO U CTPEJIKA BIICBO.

16. HasnaubTte cTpesike BiipaBo komanay «llepeiit Ha cienyromuii ciaiiay (BeraBka\ Cesizu\
HewictBus\ [TepeliTu Ha cieayrowmuii cinain), a crpesike BiaeBo — «[lepeiiTu Ha npeabIIyni cauy.
17. C nomomipio 6ydepa oOMeHa pacKONMUPYHTE ITH KHOMIKHA HA OCTABLINECS CIailIbl.

18. 3amycture cnaiinel Ha feMoHcTpanuio. [IpoBephTe paboTy HHTEPAKTUBHBIX KHOTIOK.

3aganue /
IIpakTnyeckne 3aganus A1 padoThl CO CIPABOYHO-NIPaBOBO cuctemoil ""KoncyapranT-miroc'
1. Onpenenuth NOPAIOK BCTYIUIEHHS B CUITy HOPMaTUBHO-TIPAaBOBBIX akToB [Ipesunenta PO.
2. I[lony4nTh COUCOK TOKYMEHTOB, MOABUBIINUXCS B cucTeMe "KoHCynbTaHT+" 3a MOCIEAHIO HEAEIIO.
3. [Tomy4uTh CIMCOK TOKYMEHTOB, MOsBUBIINXCS B cucteMe "KoHcynbTanT+" ¢ mociegHum
MIOTIOJTHEHUEM.
4. YUto nonumaercs noj repMunoM "Cuet-dakrypa'?
5. Haittu onpenenenne tepmuna "Kommepueckas TaiiHa".
6. [TocTaButh 3aknanky B ['paxxganckom kojekce Ha ctatbe 821 "OTka3 oT mpeaocTaBIeHUs WK
MIOJIy4€HUs Kpeaura'.
7. IMocTaButk 3akianky B ['paxaanckom kojekce Ha ctathe 814 "lleneBoii 3aem" 1 Hamucath K HEM
KOMMEHTapHM.

3ananue 8
3apeructpupyiite akkayHt Google.
Cozpnaiite TekcTtoBbli nokymeHT. HaOepute Tekct (conepskanue Ha Bamie ycmoTrpeHue, HO 0e3
HapyueHus 3akoHonatenscTBa P®), oObem Tekcta - 1 cTpanuma. OTpenakTupyiite TEKCT BCEMHU
criocobamu mpeacTaBieHHbIME HHCTpyMeHTamu Google Jlokyment. 3arpy3uth qokymeHt Google na
cBoii kommbroTep B Bue daiina Word, OpenOffice, RTF, PDF, HTML wnu ZIP. TTepeBectu 1OKyMEHT
Ha Jpyrod s3bIK. [IpuKpenuTh JOKYMEHT K COOOIIEHHIO SJEKTPOHHOW mouThl. I[IpemoctaBuTh
COBMECTHBII IOCTYI JJIs1 PYKOBOJUTEIS.
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Cozpaiite Tabnuiy. 3amoaHUTE sT9eKU (MUHUMYM 3amosiHeHue Tabmuibl 20%20 sueek). Mcnonb3yiite
bopmyibel. DxciopTupoBath Tabnmity B hopmare Excel, CSV, TXT, ODS, PDF wiu HTML. BcraButh
rpaduk u quarpammy. [IpenocTaBuTh COBMECTHBIN JOCTYII AJIS TPETOAaBaTEIIs.
Cospaiite npesenTanuto. Mcmons3yiite Heobxoaumbie nacTpyMenTsl Google Docs. DkcnopTupoBath
npe3eHTanuio B popmare PDF, PPT unu TXT. Obs3aTensHo 100aBUTH B IPE3CHTALINIO N300paKCHUS
u Buzeo. [IpenoctaButh COBMECTHBIN HOCTYII AJISl ITPETIOAaBaTells.
Cosznaiite pucyHok. Mcmoap3yiiTe HHCTpYMEHTHI: BrineneHue mserom ¢dopMartupoBanus. Iloaronka
X0JICTa Mo pa3MmepaMm skpaHa. MHcTpymeHT «Jlynma». MucTpymeHnT «Bbigenenue». BceraBka nuHMi.
BcraBka ¢uryp. BcraBka TekcroBoro mons. BceraBka u300paxeHHs. BcTaBka THIEPCCHUIKH.
[IpenocTaBUTh COBMECTHBIN JOCTYII JUIsl IPEMOJaBATENS.
Cospaiite popmy u3 mrodoro 1rabiaona, npeacrasiennoro 8 Google Docs.
Jii 3amuThl 1abopaTopHON paboThl HEOOXOIMMO BBIIIOJIHUTE CJEIYIOIIee: MPEACTaBUTh U OOBSICHUTD
BBITIOJIHEHUE 3a7anuit 1, 2, 3,4, 5, 6 1 OTBETUTH Ha BOMPOCHI K 3aLUTE:
[TonsTHe “00MaYHBIC TEXHOJIOTHH .
Google Docs: ocHoBHBIE (PYHKITHOHAIBBIHE XapaKTCPUCTHKH.
Google JlokymeHTBHI
Google Ta6ymibr
Google IIpesenranuun
Google Pucynku
Google ®opmbl

3aganue 9

3amuTa JIMCTa WM KHUTH N1apoJieM

3amuTa 3JEMEHTOB JIMCTa OT BCEX MOJIb30BaTENICH
1.  Otkpoiite auCT, KOTOPBIH TPEOYETCA 3AUUTUTE.

2.  Pas0nokupyiiTe Bee AUEHKH, KOTOPBIE JODKHBI OBITH JOCTYIHBI MOJIL30BATENAM JUIA H3MEHEHUSL:
BBIJICJINTE KKIYIO SUEHKY WIM AMaIa3oH, BeloepuTe B MeHI0 Dopmat komaHny Sueiiku, oTKpoiite
BKJIQ/IKy 3aIMTA, a 3aTeM CHUMHUTE (PrakoK 3ammiaeMas siueiika.

3. Ckpolite Bce (OpMyIbI, KOTOPbIE HE JOJDKHBI OTOOPAKAThCS: BBUIEIUTE SAUEHKH C STHMH
¢dopmynamu, BeiOepuTe B MeHI0O PopMaT komaHay Sldeiikm, OoTKpoiiTe BKIaAKy 3ammTa, a 3aTeM
ycTaHoBUTE (1akoK CKpPBITH (GopMYy.ibl.

4,  PasOnokupyiite Bce rpaduueckre 00bEKThI, KOTOPHIE HODKHBI ObITh JOCTYIHBI MOJIb30BATENSAM
JUIS. U3MEHEHHUS.

Hucrpykuuu

Her HeobxoanMocT pa3diOKMpOBAaTh KHOMKHU U 3JEMEHTHI, MOJIb30BATENHN B JIIOOOM ciydae
CMOT'YT MCIONb30BaTh UX. CiemyeT pa30JOKHpOBATH BHEAPEHHbIE TUArpaMMBbl, HaJAMUCH U JIpyrue
PUCOBAHHBIE OOBEKTHI, KOTOPHIE JOJKHBI OBITH JOCTYIHBI MOJIb30BATENAM JUIsl U3MEHEHUs. YTOObI
HailTu Ha nucte rpaduueckue o0bEKTHI, BeIOepuTe B MeHIo IlpaBka xomanny IlepeiiTu, HaxxMuTe
KHOIIKY Bbl1eJiMTh, a 3aT€M YCTaHOBUTE NEPEKIIIOYATEINb B [T0JIO)KEHUE 00bEeKThI.

- yaepxuBas Haxaroil kmaBumry CTRL, mocnenoBaTenbHO LIETKHUTE BCe OOBEKTHI, KOTOpHIE
TpedyeTrcs pa30I0KUPOBATh;

- B MeHI0 @opmar BblOepruTe KOMaHy, COOTBETCTBYIOLIYIO BBIAEICHHOMY 00BEKTY: ABTOdUTYpa,
O6bexT, Haanuce, PucyHok, Dnement ynpasnenus win Oobext WordArt;

- OTKPOWTE BKJIAJKY 3alIunTa;

- CHUMHUTE (Pr1akoK 3aruiiaeMblii 00BeKT U (1akok «CKpBITh TEKCT» (€CITU OH 0TOOpa)xaeTcs).
5. B meno CepBHC YKaKUTE Ha MyHKT 3aUIMTA U BHIOEPUTE KOMaHLy 3aUIMTUTH JIMCT.

6 BBenure maposb Juisl 3aIIUTHI JTUCTA.

[Tpumeuanue Ilaponbs 3amaBaTh HE0OsA3aTENbHO; OJIHAKO, €CIM HE 3a/JaTh MapoJib, JIOOOM
10JIb30BATEb CMOXKET CHATH 3aLIUTY C JUCTa U U3MEHUTH 3alIMUILIEHHbIE JIEMEHThI. YOeIuTeCh, YTO
BbIOpAH MapoJib, KOTOPBIH JIETKO 3alIOMHHTh, TaK KaK €CJIH Mapojb OyleT yTepsH, MOMYyYUTh TOCTYII K
3aIUIICHHBIM 3JIEMEHTaM JIUCTa Oy/1eT HEBO3MOXKHO.
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7. B cnucke PaspemnTh BCEM MOJIb30BATENSIM 3TOT0 JIMCTA BHIOEPUTE NEHCTBUS, BHIIOIHEHUE
KOTOPBIX TPeOYeTCsl pa3pelInTh BCEM M10JIb30BATEIISIM.

8.  Haxwmure knonky OK u, eciu OyeT npemiokKeHo, BBEAUTE STOT HapOb €ILIE Pas.

3aganne 10
1. 3ammrHTe OT M3MEHEHMH JUCT IEKTPOHHOMN TAOIMIBI U 3aKPOUTE €€ MAPOIIEM.
2. 3anmTUTe OT U3MEHEHNH 3aJaHHbII UaNa30H S4YeeK.

IIpenocraBieHne onpeneseHHbIM 0JIb30BATENSM JOCTYNA K 3aIUIIEHHBIM AUana3oHaM
1. B meno CepBHC yKaXuTe€ Ha IyHKT 3allMTa, a 3aTeM BhIOepHTe KoMaHAy Paspemmrn
HU3MeHeHHUe INana3oHoB. (JTa KoMaH/1a JOCTYIHA, TOJBKO €CIIM JIUCT HE 3aIIUIIEH. )

2.  Haxwmure kaonky Co3aarth.

3. B none Ums BBeAMTE MMS JMAIIa30Ha, JOCTYI K KOTOPOMY TPEOYETCS NPEIOCTaBUT.

4. B nose SlyeilkM BBeAUTE 3HAK PAaBHO (=), a 3aT€M BBEIAUTE CCHUIKY MJIM BBUICIHMTE JUAIa30H
SYEeK.

5. B mone Ilapoas quana3oHa BBEIUTE MApOJIb s JOCTYIIA K JUANa30HYy.

[Taponb 3agaBaTh He 00s3aTENBbHO, HO €CJIM Mapojb He OyAeT 3aaaH, 000 MOJb30BaTelh

CMOJKET U3MEHSTD 3TU SYCHKHU.

6. Haxmure kaonky Paspemennss, a 3aTeM KHONKY J100aBHTh.

7. Halimure W BBIIENUTE MONbL30BATENEH, KOTOPBHIM TpPeOyeTcs MPEmOCTaBUTh AOCTYH. UTOOBI
BBIJICJINTh HECKOJIBKO MOJIb30BaTelIel, MOCIEA0BATENIbHO IIEJIKHUTE UX UMEHA, YAEp:KUBas HaKaToi
knasumry CTRL.

8.  /lma pasa naxmute knonky OK u, eciu 6yaeT npeaioKeHo, BBEAUTE HapoJlb EIle pas.

9. TIloBTOopMTE NIpeABIAYIIME LIATU IS BCEX AMAIa30HOB, K KOTOPHIM TPEOYyeTCS HPENOCTABHTH
JOCTYIL.

10. Yto6bl COXpaHUTH OTAEIBHYIO 3alMCh IMANA30HOB M IOJIL30BATENEH, YCTAHOBUTE (IIa)kOK
BcraBuTh CBeleHUs 0 pa3pellieHUsiX B HOBYI0 KHUTY B JIMAJIOTOBOM OKHE Pa3pemiMTs u3MeHeHue
AHANIA30HOB.

11. 3BammTHTe NMCT: HAKMUTE B JUAIOrOBOM OKHE Pa3peliMTh H3MeHeHHe AMANA30HOB KHOIKY
3a1MTHUTH JIUCT.

12. B guanoroBoM OKHE 3aMIMTA JMCTA YCTAHOBHTE (IaKOK 3AIMMTHTDL JHUCT H COAEPKHMOE
3alUIAeMbIX siYeeK, BBEJAUTE Mapoib IS 3allUThI JucTa, HaxmuTe KHONKy OK u emie pa3 BBeauTe
MapoJib sl OATBEPKACHUSI.

[Mpumeyanue Ilaponp nns nucta HEOOXOAUM, YTOOBI 3alpPETUTh JPYTUM IOJIH30BATEISIM
M3MEHEHHE 33/IaHHbIX IMaNa3oHOB. Y0eauTeCh, 4YTO BHIOPAH MapoJib, KOTOPBIH JETKO 3alIOMHUTH, TaK
KaK €eclM Mapojib OydeT yTepsiH, MOJy4YuTh JOCTYN K 3alllMIICHHBIM 3JIEMEHTaM JIUCTa Oyaer
HEBO3MOKHO.

3aganme 11

Pa3pemnre qoctyn K Balllei KHUTE OMPEAEIEHHBIM NI0JIb30BATENSIM.

3amura 3JeMEHTOB KHUTH U (halIoB

3amura 3J€MEHTOB KHUTU
1. B menro CepBHC yKaKKMTE Ha MYHKT 3aIUTA, a 3aT€M BBHIOEPUTE KOMAHIy 3aIMTHTH KHUTY.

2. BrInosiHUTE OTHO WM HECKOJIBKO CIEAYIOIIUX JEHCTBUI:

YTOOBI 3AIUTUTH CTPYKTYPY KHHUTHU JJIS 3ampeTa MepeMenieHus, yIaleHus], CKPBITUS, MOKa3a
WJTU TIEPEMMEHOBAHUS, @ TAKKE BCTABKU HOBBIX JIMCTOB, YCTaHOBUTE (1akoK CTPYKTYPY;

9TOOBI OJIOKMPOBATh OKHA JJII BOCCTAHOBIEHHUS MX pa3Mepa U PACIOIOKEHHUS MPU KaKIOM
OTKPBITHH KHUTH, YcTaHOBUTE (i1akok OKHa;

9TOOBI HUKTO JIPYTOi HE CMOT CHATH 3aIllUTY C JINCTa, BBEUTE Mapoib, HakMuTe KHOMKY OK, a
3aTEM €IEe pa3 BBEIUTE ATOT MAPOJb JJIsl MOATBEPAKACHUS. 3alIUTUTE SJIEMEHTHI Baliieil KHUTH.

3amuTa o01Iel KHUTH

1. Ecau xHura yxe oOmiasi, U ee TpeOyercs 3allUTUThH MapojeM, 3alpeTUTe OJHOBPEMEHHYIO
paboTy ¢ Hell HECKOJIBKUX MOTh30BaTENeH.
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HucTpykuuu
1) Tlompocure Apyrux Mojb30BaTeNell COXPAHUTH U 3aKPHITh OOILYI0 KHUTY. B IpOTHBHOM ciyuae
UX HECOXPAHEHHBIE JaHHBIC OYAYT YTEPSHBI.

2) Tlocne mpekpamieHUs COBMECTHOM pabOThl Haj KHUIOW JKypHAl W3MEHEHHMIl OyaeT yaajeH.
UToOBl COXpaHUTH KOIHUIO 3TUX CBEJACHHM, HAleyaTalTe JIMCT MU3MCHEHHH WM CKOIMMHUPYHTE €ro B
JIPYTYIO KHUTY.

HucTpykumu
1) B wmenio CepBuc ykaxure Ha nyHkr Menpapjienusi u BoiOepuTe KOMaHIy Bblaeauth
HCIPABJICHUS.

2) B mone mo Bpemenu BbIOepute Bapuant Bee.

3) Cnumume ¢hnaxcku nonb30BaTeIeM U B IUANa3oHE.

4)  Vcranosure draxox BHOCHTH M3MEHEHHsI HA OTAENbHBII JIMCT 1 HaxkmuTe kHonky OK.

5)  BbImoaHHTE OJHO WM HECKOJIBKO CIIEAYIOIIMX TEHCTBHIA:

1.  4TOOBI HameyaraTh JUCT KypHaIa, HAKMUTE KHONKY IleuaTs;

2. 4rTO0BI CKONMPOBATH KYypHAlI B JAPYIYI0 KHWIY, BBIICIUTE SYEHKH, KOTOpbIE TpeOyeTcs
CKONMPOBaTh, HaAXXMUTE KHONKY KommpoBarThb, NepexirouuTeCh B OKHO APYroil KHUTH, BBIJIEINUTE
s4YeiKy, ¢ KOTOpoil TpeOyeTcsi HayaTh BCTaBKY, U HAKMHUTE KHONKY BeTaBUTB.

[Tpumeuanue Tekylyio BEpCHIO KHUTU TaKK€ MOYKHO COXPAaHUTh WJIM HaleuyaTaTh, TaK Kak
3TOT KypHal He OyJIeT OTHOCUTHCS K MOCIeAyoUIMM BepcusiM. Hampumep, aapeca siueek, BKIIOYAS
HOMEpa CTPOK, B CKOIIMPOBAHHOM YpHaJle MOTYT YK€ HE COOTBETCTBOBATH J€HCTBUTEIBHOCTH.

B mento CepBuc BoiOepute komanay Jocetyn k kHure u otkpoiite Bkiaaky [lpaBka.

3. Y6eautech, 4TO BBl €IMHCTBEHHBIM TMOJb30BaTellb B crnucke Mailyl OTKPHIT CJAeAyIIUMHU
N0JIb30BaTeJISIMH.

4.  Cuumume nascox Pa3pemmts COBMECTHBIN JOCTYIL.

5.  Eciu 310T (p1akOK HEMOCTYNEH, HEOOXOAMMO CHayajla OTMEHUTH OOIIMH JOCTYN K KHHIE, a
3aTeM CHSTh 3TOT (IIaXKOK.

HNucTpykuuu
1. Haxwmure xnonky OK, B mMeH0 CepBHC YKaXUTE Ha MYHKT 3alIMTa U BBHIOEpUTE KOMaHIY
CHaTh 3a1UTY 0011l KHUTH.

Beenure napons, ecinu oH norpedyercs, u HaxkmuTe kHOonKy OK.

B mento Cepsuc BoiGepute komanay Joeryn k kHure u oTkpoiite Bkiaaky Ilpaska.

Ecnu nosiBuTCs coob11eHne 0 BAMSHUN Ha JPYruX NoJb3oBaTenel, HaKMHUTe KHONKY Jla.

2. Tlpm HeoOXOAMMOCTH YCTAQHOBUTE JAPYTME THUIIBI 3AlIUTBI: TPEJOCTABLTE OINPEACTEHHBIM
II0JIB30BATENAM JIOCTYIl K Juana3oHaM, 3alUTUTE JIMCTHI, 3alIUTUTE DJIEMEHThl KHUTU U 3aJaiTe
MapoJIH JUIsl IPOCMOTPA U U3MEHEHUSI.

3. B mento CepBuc ykadxicume na nynkm 3alUuTa, a 3amem ebloepume Komanoy 3alluTUTh KHUTY
uau 3allUTUTh KHUTY U JaTh OOIIMHA JOCTYII.

4.  Yemanosume ¢nasrcoxk OOmuiA JOCTYII ¢ MCTIPABIEHHUAMHU.

5.  UroObl 00s3aTh APYrHX MOJIB30BATENEH BBOJUTH MApOJIb JUIS MPEKPAICHHs BEIACHUS XKypHasa
M3MEHEHUN WM yaJeHUs] KHUTU U3 OOLIero MoJib30BaHus, BBeAUTE Mapoiib B nosie Ilapoas, a 3atem
BBEJIUTE €r0 €IIe pa3 JIsl MOATBEPKACHHUS.

6.  Ecmu Gyaer npemiokeHo, COXPaHUTE KHUTY.

IIpumepHble 3agaHus 1J1s1 1a00PATOPHBIX PadoOT MO IMCHHUIIIMHE
Dopmupyemoie komnemenyuu — OK 01; OK 02; IIK 1.1; IIK 4.6.
3aganme 1
Coznate B Tpu TaONMIBI COTJAcCHO JaHHBIM TaOium 1, 2 u 3, B KOTOPBIX pa3MeIlEHBI
COOTBETCTBEHHO Pe3yJIbTaThl KBATM(PHUKAIIMOHHOTO 9K3aMEHa COTPYIHUKOB noapasnenenus (bamnsr u
Crax pa0oTbl), JaHHBIE O 3aBUCUMOCTH OajioB, Kareropuu u TappudHoro koddduimenra,
3aBHCUMOCTH HaJJ0aBKH OT CTa)ka paboTHI.
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Kareropusi cnenmanucra 3aBUCUT OT CyMMbl HaOpaHHBIX Ha KBAJU(HUKAIIMOHHOM HK3aMEHe
0asIoB.
Tapudnslii K03(h(HUIUEHT 3aBUCUT OT KaTeropuu (CM. Tadbmauiy 2).
Han6aBka 3a cTask 3aBUCUT OT CTaka paboThI (CM. Tabmwuiy 3).
Tabauya 1 — Pe3ynbTaThl KBATM(UKAIIMOHHOTO YK3aMEeHa

)%(0) banmner | Kateropus Tapuuerii CraBka Crax, | Hanbasia Oxuan
kodurment JeT 3a CTax
1 2 3 4 5 6 7 8
Anemun W.P. 85 4
boiikoB M.M. 100 4
Baxap H.B. 65 5
Berep C. /L. 110 7
I'omon K.JL 90 3
I'pomon T.K. 180 15
Knanos N.II. 220 20
Kyxos C.10. 140 8
Tabnuya 2 Tabnuya 3
Baib Kareropus Tapuubrii HanGaBka | Crax, et
KO3 PHUIreHT 10% <5
151-200 | 8 20% 5-10
101-150 1 7,5 40% >10
50-100 11 5
> 200 Bricmias 10

CraBka = Tapudnsiii koapdunuent * CraBka 1 paspsna;
Oxnanx = CraBka + HanbaBka 3a crax (%) * CraBka.

Co31aTh CBSI3aHHBIN 3JIEKTPOHHBIA JOKYMEHT: HUCHOAb3ys TexHonoruto OLE, Tabmumy c
pe3yabTaTaMH pacueToB U IOCTPOCHHBIE B TPWIOKEHUH , TpauuecKue 0ObEKThI SKCIIOPTHPOBATH B
nokymeHT Word.

MeToanka BbINOJIHEHUS.

Pa3mecTuM TabIHIbI ¢ HCXOJHBIMU AaHHBIMU B stueiikax A3:H11 pabouero nucra Excel (puc.
2.1). B Tabmumy 2.3 no6aBum ctoinber; «Crtax» (staeiiku J10:J12), B KOTOPOM TpeACTaBUM IIKATY
IPAaHUYHBIX 3HAYEHUH cTaxka A HayucIeHWs Hajn0aBKu 3a CTaX B (opMe, NPUTOAHOW s
ucnonb3oBanus pynkuuu BITP.

Paccuntaem cronben; «Kateropusi». B siueiiky C4 ¢ momorpio Mactepa ¢yHkimid (puc. 2.2)
BBeIEM (OpMYITy:

=ECJIN(B4<50;"-"; ECJIN(U(B4>=50;B4<=100);"111"; ECJIN(1(B4>100;B4<=150);"1I";
ECJIN(U(B4>150;B4<=200);"1";"Bsictmas"))))

Ckonupyem 31y Gopmyiny B sueiiku C5:C11.

Paccuurtaem cronben «Tapudubiii ko3P hUneHT:

B sueiiky D4 BBenem gopmyny:

=[TPOCMOTP(C4;$K$4:5K$7;$L.$4:5L$7)
CkonupyeM 31y Gopmyiny B sueiiku D5:D11.
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A | B | c | D | E | F | G | 1 g ] K L

1

| 2 |
Tapupuuiz Crax, |Hagbaexasa Tapupuuit

3 DHO Fannu | Kareropua |mospdunuent | Crasra nET CTaE Omnag Eannu | Kareropus |kosdpdunuent

4 |Awenmu HEP. 35 I 5 4 151-200 1 3

5 |Bofixos ML 100 I 5 4 101-150 i ]
| 6 |Baxap HLB. 65 m 5 5 50-100 m 5

7 |Berep C.A0 110 o 7.5 7 > 200 Bricimaa 10

g Tomon K.JL 20 m 5 2

g I'pomee TE. 180 I 3 15 Crax | Hagbaexa | Crax, net

10 | Eganes HIL 220 Bricmas 10 20 ] 10% <5

11 [Esmos CEO 140 il ] 8 5 200 53-10
112 | 10 40% =10
kEl
14
15

Puc. 1 — Hcxoouvie oannvle 0151 pacuema
AprymMeHTbl hyHKL MM 5'
I
Hur_BblpameuHel 14 =50 ik_] = NoX¥b

SHAYEHHME _ECAM_HMCTHHA I " EH ="

SHa-eHHe_ecni_nokt | ECNM(M{B4 >=50;B4 <=100};"II";ECTi Tef = "m"

= "

MpoOBEpAET, ELINONHAETCA AH YCNOBHE, H BOSERAWAET OAHO 3HAYEHHE, BCNH OHO BbINONHAETCA, H APYIOE

SHa4YeHHE, eCNH HET,

Nor _ewipasenqe NHoB0e 3HIYEHHE MK EblpaseHHE, KOTOpOE NP EeNHMCNEHHMA 38T

sHaqeHHe MCTHHA Hnn NoXE.,

CNpagka No 3ToA deyHELHK 3HaqeHHE: ITT Ok I

OTMEHE

Puc. 2 — Oxkno «Macmepa ynxkyuiiy

Paccuurtaem cronder; «CtaBkay:

B siueiixy E4 BBenem dpopmyny: =§B$14*D4 (B siuetiky B14 BHeceHo 3HaueHHE cTaBKH 1

paspsna, cMm. puc. 2.3).
Ckonupyem 3Ty Gopmyiny B sueiiku ES:E11.
Paccunraem cronben «HanbaBka 3a ctax»:
B sueiiky G4 BBenem gopmyny:
=BIIP(F4; $J$9: $K$12;2)
CkonupyeM 31y Gopmyiny B sueiiku G5:G11.
Paccunraem cronben «Oxnan»:

B sueiiky H4 BBenem dpopmyny: =E4+G4*E4. Cxonupyem 31y popmyiy B sueiiku H5:H11.

B siaeiike H13 paccunrtaem oOuuit hoH 3apabOTHOM TUIATHI IO OTACITY:

= CYMM(H4:H11)

B sueiikax H14:H16 paccuntaem honza 3apaboTHOI MIaThl O KaXKJ0M KaTeropuu:

ITo | kareropun: =CYMMECJIU($C$4:$C$11;G14;H4:H11)

ITo Il kareropun: =CYMMECJIN($C$4:3C$11;G15;H4:H11)

ITo 111 xkateropun: =CYMMECJIN($C$4:$CS$11;G16;H4:H11)

ITo Beicmreit kateropun: =CYMMECJIA($C$4:$C$11;G17;H4:H11)

3aroIHeHHAs Ta6n1/1ua C pe3yJibTaTaMU paCdCTOB MPCACTABJICHA HAa PUC. 3.
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A | B [ ¢ | D | E | F | 6 [ H |
1
| 2 ]
Tapuduri Crtax, |Hagbaexaz=a
3 DHO Eamnw | Fateropua |xosdduunent | Craska neT CTAX Cienag
4 |Anemmu H P 35 T 5 325000 4 10,00%]| 357500
5 |Eokkos W W 100 T 5 325000 4 10,00%| 357500
E |Paxap HL.E. 65 T 5 325000 5 20,00%) 290000
7 |Berep C. 11 110 I 7.5 487500 7 20,00%| 585000
8 [Tomon K.IL a0 T 5 325000 3 10,00%]| 357500
g (Tpomos TE. 180 I 520000 15 40,00% | 728000
10 | Fpanee ILIL 220 Brican 10 650000 20 40,00% | 510000
11 | F3peoe CED. 140 T 75 487500 B 20,00% | 585000
12 |
13 Mrara: 4270500
14 | Crasra 1 pasp. | 65000 kToro no kaTeropuAm I 728000
| 15 | I 1170000
| 16 | Il 1452500
|17 | Bricwan 910000
1

Puc. 3 — Pesynemamul pacuemos

OtpaszuM rpaduuecKkd COOTHOIICHHE pa3Mepa CTaBKM M OKJIaga KaXKIOro COTpyaHHKaA. Jlis
3TOr0 BOCHOJIB3YEMCSI MACTEPOM JUarpamm, BeIOpaB Tul guarpammsl — «I'paduk» (cM. puc. 4).

3apa6oTHas nnaTta no nogpasaeneHuno —&— CraBka
—#— Oxnapn

1000000
900000 -
800000 -
700000 -
600000 -
500000 -
400000 -

——— o —— *

300000 -
200000 -

100000 -

0 T T T T T T T ]
AneuwvH N.P. BoiikoB MM. Bakap H.B. BetepC.l. Tomon KJI. TpomoBT.K. XpaHoBW.MN. >ykos C.lO.

Puc. 4 — Ceedenus o 3apabommnoii niame
CocTraBrM OTYETHYIO BEAOMOCTb 1O mojpasaenenuto. s storo co3naaum nokyment Word, B
KOTOpOM IIepeHeceM JaHHble w3 Taommmbl Excel, manpumep, ®UO corpynumka, CraBka, Okiaj,
o0ecreynB TUHAMUYECKYIO CBSI3b.
Bhauare, B siueiikax A20:D27 chopmupyem Tabiuily ¢ STUMH TaHHBIMH (pHC. 5).
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A | B [ ¢ ] O A | B | B D |
18 18
139 DHOD Kareropua | Craera Opnag 19 DHO Kareropua| Craswa Omnag
20 [Anemun HP. |=C4 =F4 =H4 20 |Anenmne HP. T 325000 357500
21 |Bofizor MM, |=C5 =E5 =H5 21 |Bodiron LML m 325000 357500
22 |Baxap HE. =C6 =E6 =HE 22 |Bavap HEB. I 326000 390000
23 |Berep C1T. =7 =E7 =H7 73 |Berep C.J1 il 487500 585000
24 Tomon K.JL |=C8 =Eg =Hg 24 Tomon K.IL m 325000 357500
25 Tpomor TE.  |=C9 =E4 =H3 25 Tpomos TE. I 520000 728000
26 | Epamoe HIL  |=C10 =E10 =H10 26 |Egpases HII | Bricimas 50000 910000
77 | Eymor CIO. |=C11 =E11 =H11 27 | Wywo CHO. il 487500 585000

Puc. 5 — Tabruya ¢ oannvimu 05t omuemnou
geoomocmu

(6 pesicume Ghopmyn u 8 pevxicume 3HaA4eHuUll)

Hanee BwimenuMm 53Ty Tabauny W ckomupyeM ee B Oydep obmena (Mento IlpaBka —
Komupogarts). Ilepeiinem B nokyment Word. B menro [IpaBka BeiOepem nmyHKT CrnienpalibHasi BCTaBKa

— Ceszath — Jluct (O6bexT) — OK (cMm. puc. 6).

CneyvansHad BCTABKA ilﬂ
McTouHkic: NMMcT Microsoft Office Excel
McT IR 1901 RETC4 (o133 |
Fak:
1S OTHEHA |
% BrTaEHTE! MMt Microsaft Office Excel (ofbekT) a
 CemzaTh: TekcT & hopmate RTF
= ' HedopMaTHPOEAHHEIR TEKCT
PHcyHOE (MeTadann Windows)
TOUEYHEIR PHCYHOR
MeTadaiin Windows (EMF I™ B enae sHadka
esyNETaT

BrTaeka cogepuMoro Bythepa oOMEHa KaK TEKCTA B

k.
.{é thopmaTe HTML,

Puc. 6 — Oxno «Cneyuanvras ecmaskay
B pesynbrare Tabnuia ¢ m1aHHBIMUA Oy/IeT BCTABJICHA C IMHAMHYECKOU CBsi3biO B [lepelimem B
nokymeHt Word. DTo 3Ha4YMT, YTO BCE M3MEHEHHMs, BHOCHMbIC B JaHHBIC, pa3MEIICHHbIC B OyIyT

ABTOMATHUYECKH OTPAXKATHCS B CO3JAHHOM OTYETHON BEIOMOCTH.

AHaTOrnYHBIM 06pa30M MOKHO BCTAaBUTHh B OTHCTHYIO BCAOMOCTb H HOCTpOCHHHﬁ rpa(bHK.

@parMeHT OTYETHON BEIOMOCTH MPEICTABJIEH HA pUC. 7.

OTye THAA BeJOBMOCTE IO JL0 TP A% e e HHED

Jdecr moswem SLoNL CONPOSOIENEREHLE MK

FHO Kareropers| CTaEEs OEmmam
Amerrer T I F2E000 TS
Engrne ML I 2S00 WIS
EBarip HLE. ol IS0 FO0000
Ewrep O] 11 LET SO0 SES000
Tomroes B T1. I ITS000 ITSM
Tporoe TE. I SO0 12000
Fmaeoe HII | Becums A0 210000
EoEnE C 10, II L7 500 55000
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EEPEEDT H3A Nnata no No jpas enseHK|ED

== T3ma
—&— Ok nag

AreusH P, BEofkoe MM, Baksp HGEB.

ExrepC 0. MoweH EN, Mpowee TE,

nn.

HoamHoe Hyroe CLUHL,

Jdact smoscem GLIme conposodumenthiil maxem u engodnif

Puc. 7 — ®paemenm omuemnoti seoomocmu

3aganue 2
B cymecTtByer BO3MOXXHOCTb KOHcOMuoauyuu JIaHHBIX (OOBEIUHEHUS) W3 Pa3IHYHBIX
HMCTOYHUKOB HAa OJHOM pabouem jucte. [Ipu KOHCONMIAIUKM OJIHA sTYCHKA Pe3yIbTHPYIOIIECTO JINCTA
CBsI3aHA C HECKOJBKUMHM sSTYeiKaMu. 3HAYEHHE TAKOH SYEHKN BBIYUCIIAETCS Ha OCHOBE 3HAYEHHUH sU€EeK,
C KOTOPBIMU OHA CBSI3aHA.
3aoanue 1. H3yuume 603M0OANCHOCMU KOHCOMUOAYUU OAHHBIX 6 .

JIUCTax

e CoznaiiTe TpU OJHOTUIIHBIE TAOIUIBI 10 00pa3lly Ha OAHOM JINCTE WIJIM Ha Pa3HbIX
(puc. 1).
A B C D E F |G H I JJTK M [N 0 P[Q[R] s T
1 ATTecTtaunoHHas eegomocTb Ne 1 ATTecTauMoHHaA BegoMocTb Ne 2 ATTecTauMoHHaR BegoMocTb N2 3
2

] = c m = c m = c

=z (E|E |52, |8 SN HENR AN HENE

53 | € |8|5%| = t 3 ElS|o|&%| = 53 E|2|o|g%| =

- E| a |9|ad| =S - =(a|8|ad| = - =Ela|9|ad| S

SF (Bl g|8l5F| 3 SF |Blg|s|5%| & SF [Blg|g|5%| &

e o © 'E' K o 8 o o 'E- I g e o © 'g- I g

. 2 £ |9 & =129 |2 & =292 f3)
4 AxkumoBa 5 5] 5 5 AkumoBa 4 5] 4 5 AkumoBa 4 4] 5 4
5  AHMCKMOB 4 5| 4 4 AHNCHUMOB 4 5] 4 4 AHUCKMMOB 4 5] 4 4
6 banaer 3 50 5 4 Banaes 3 4 5 3 Banaes 3 4 4 3
7 bopeee 3 3 2 3 Bopeee 3 3 2 3 Bopeee 2 3 2 3
8 BbopkyT 4 5 3 5 Bopkyt 4 5] 3 4 Bopkyt 4 5] 3 5
9 BopoHoea 4 4 4 4 BopoHoea 5 4] 4 4 BopoHoea 4] 3| 4 3
10 Bopowwnoe 4 5 4 4 Bopowwnos 4 5] 4 4 Bopowunos 4] 5] 4 4
11 VeaHoB 3 4] 4 4 NeaHoB 4 5] 4 4 NeaHoe 3 4] 4 4
12 [Monos 4 5] 5 5 Monos 4 5] 4 4 Monos 4 5] 5 5
13 llepbakoea 5 4 4 4 lllepbakoea 4] 4] 3 4 llepbakoea 4 4] 5 5

Puc. 1 Obpazey mabauy ons Koncoauoayuu

e [loacumraiite cpeqHuii 6ayl CTyI€HTA MO TEKYIIEeH aTTeCTalluH.
e [IpoBenute KOHCONMMUIALUIO 3-X TaOIMIl ATTECTAIIMK B OJHY C BBIYMCIIEHUEM CPEHEro Oasuia
M0 KaXJIOMY MPEAMETY U Pa3MECTHTE KOHCOJUIUPOBAHHYIO TaOnuIly Ha nucte KoHconumaums, s

qero:
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— IepeUauTe Ha YKUCTHIM JINCT B KHUIC U YCTAHOBUTE MAapKep MBIIIN B JIEBBIA BEPXHUU yroJl

OyyIiei TaOIuIsI,

— Hananenu JlanHble BeiOepute Konconmaanus,
— B okHe Koncommnamus (puc. 2) ycranosute 3HaucHne @ynknuu — Cpennee;

F

KoHCconMaaUumMa

DYHELMA:

CpenHee IEI

Cooinka:

CnMook AMana3oHos:

'NaHHBIE ANA KoHCONMASLWAK' 1 $0583:8T513

'NaHHEIE ANA KoHCOMMAaW' | $A53: 8F 513 =
[aHHEIE 8NA KoHCoMMOawM' | SHE3:8MS513

P[] |
| Aobaeurs |

NobaEnTh

Al ¥Yaanite
Mcnone30BaTe E KAYECTEE MMEH
MOAMHMCH BEPXHEN CTPOKK
3H@YEHWA Nesoro cronbua [¥]\CoznasaTh CBASM C MCHOAHEIMA AaHHEMA !
[ Ok ] [ 3aKphITE ]

Puc. 2 Jluanozosoe oxno Konconuoayus

— mnepeitnure B cTpoky Ccblika, 3aTeM BbIIEINTE Ha jaucte JaHHbIe M/ KOHCOTUAALUM
BCIO 0051acTh 1 TaONuUIIbI, BKIIIOYAs 3ar0JIOBKH TaONULIbI (HO He Hazsanue madauysl). HaxMUTE KHOTIKY
Job6aBuTh. 3areM BbIgeNHUTe TAOMMIy 2 W CHOBa HaxxMuTe KHONKY Jlo6aBuTh. 3atem Tabmuiy 3 -
Job6aButh. YcranoBure ¢iaxxku B okHax [loanucu BepxHeii ctpoku, 3HaueHHe BePXHero cToJi0na,
9TOOBI MCIIOIH30BATh MOJITMCH TA0JIUIl B KAUECTBE MOANMKMCEH K HOBOW KOHCOJIUJIMPOBAHHON Ta0JHIIe.
[ToctaBbTe Quiaskok B okHe Co3maBaTh CBSI3M ¢ MCXOAHBIMH JAHHBIMH JUIS TOTO, YTOOBI JIF0OOE
M3MEHCHHE B HCXOJHBIX TAOJIUIAX MPUBOJIMIO K aBTOMATUYECKOMY MEPECUETy B KOHCOIUTUPOBAHHOM

tabaune. Haxxmure OK;

— OOparutre BHUMaHHE Ha KHONKH CBOPAYMBAHUS M Pa3BOPAYMBAHUS CTPYKTYpPbI, KOTOpHIE

MOABHIIUCH CJICBA OT Ta6J'II/II_U>I.

— Hacrpolite npencraBieHre YUCIOBBIX JIAHHBIX B

KOHCOJIMJAMPOBAHHOW  TabmuIIe.

Ycranosute Yucnooii popmam ¢ 0OJHUM 3HAKOM TocIie 3ansToi. (manens [1aBuas - Yucsio)
— Ilpumenute napameTpsl (GopMaTUpoBaHMsS K Tabiauie (yCTaHOBUTE TpaHMIIbI TaOJUIIBI,

oopmuTte manky) (puc. 3).
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= = [T} S =
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5 € s & 3
= = e ° &
£
1 =
+ | 5 Axumosa 43 47 47 47 46
+ 9 AHUCHMOB 4.0 5.0 4.0 4.0 43
+ 13 Banaes 3.0 43 4.7 33 3.8
-+ 17 Bopees 2,7 3.0 2.0 3.0 2.7
1+ | 21 Bopryt 4.0 5.0 3.0 4.7 4.2
1+| | 25 Boponosa 43 3.7 4.0 37 39
+| | 29 Bopowwunos 4.0 5.0 4.0 4.0 43
+| | 33 Meanos 3.3 43 4.0 4.0 3.9
\+| | 37 Monos 4.0 5.0 4.7 4.7 4.6
+| | 41 lepbakoea 4.3 4.0 4.0 43 42

40



Puc. 3 Konconuouposannas mabauya
3ananue 3

[TocTpoiiTe KpyroByr JaMarpaMMy TIO CpPEIHMM OajjlaM CTYACHTOB 3a  CECCHIO
KOHCOJIMTUPOBAHHOM TaOIHIIBI.

CoxpaHuTe pe3yNbTaThl MPOICTAHHON PabOTHI B CBOSH Mamke

Beimonnenue npoekra: «[lonroroBka ordyera «Ilokazateny BbITyCKa MOJIOYHOW MPOTYKIIAN)
CPEICTBAMHU »

[lpoBenuTe KOHCONMIAIMIO JAaHHBIX TIOKa3aTeneld BBIMYCKa MOJIOYHOW TPOIYKIIMU 32
HECKOJIBKO JIET B OHOMN TaOmuIIe.

1. Cosmaiite HOBbIH mokymeHT EXcel Momounsiii kombOunar. Ha nmcte 1 cospaiite
tabsuiy Beimyck Mostounoit nmpoaykiuu 3a 2006 rox (B iutpax) (puc. 1).
) A | B | C | D | E | F | &
1 Beinyck mono4Hoi npoaykuun 3a 2006 rop
2 |HAaMMeHOBaHHe 1ke 2 KB 3 KB 4 kB "mr;'}'ﬂ'm Ha cyMuy
3 |cMETaHa 200 a00 340 320
4 |Monoko 700 GO0 aa0 S00
5 |kedMp 900 370 750 750
6 |CNHEEM 300 260 540 450
7 |pAmeHks 200 GO0 B0 ka0
=]

Puc. 1. Beinyck monounoti npooykyuu 3a 2006 200
2. Ha nucre 2 co3maiite Boimyck momounoit mpoaykuuu 3a 2007 rox (puc. 2.). Tak kak
3arojIOBKU CTOJOLOB U CTPOK OOBEOUHSEMBIX TAONHUIl JOJDKHBI MOJHOCTHIO COBMAaTh, TO JIy4Ile
CKONMPOBATh CTPYKTYpPY TaOJHIBl C MEPBOrO JINCTA HA BTOPOM JIMCT U 3AMOJHUTH 3TY CTPYKTYpPY
HOBBIMHU JaHHBIMHU.

A | B | C | D | E | F |
1 Beinyck mono4Hoi npoaykumuun za 2007 rop
Z |HaHMeHOBaHHe 1ke 2 KB J KB 4 ke "mr:;m Ha cyMuMy
3 |cMmeTaHa 450 ROO 450 &00
4  |Monokg 800 750 500 500
5 |kedup 1000 ==l 500 ka0
& |CAHERM 400 350 ka0 570
7 |pAmeHka 60 570 400 700
=
Puc. 2. Beinyck monounoii npooykyuu 3a 2007 200
3. Ha nucte 3 cosnaiite «IIpaiic-mucT mpoayKInyd MOJIOYHOTO KoMOUHaTa» (puc. 3.).
A | B | C |
1 Mpaic-nuct
2 |nanmenopanne | BeHa 31 AEH
HTP efeHHLa
3 |cMmetaHa 25 pyh.
4  |Mmonoko 15 pyh.
5 |kedup 17 pyh.
& |CNUEKM 22 pyh.
7 |pAKeHka 20 pyh.
Puc. 3. Ilpaiic-nucm npooykyuu Moi04Ho2o kKomouHama
4, [Tpu momomu Gpyakimu CyMM mocuMTaiTe CTpoku MTOro 3a rom s KaXJaoro BHJIA
npoaykuuu Ha 1 u 2 nucrax.
S. Hcnonp3ys naHHble mpaiic-nmucTa nojacuuTaiire cronden Ha cymmy B 06enx tadnuiax.

JInst 5TOro yCcTaHOBUTE KYpCOB B MYCTYIO sideliky crondua Ha cymmy, coznmaiite hopmymny = Utoro 3a
rog * Llena 3a 1 murp. Hampumep, mist staeiiku G3 mepBoi TaONWIBI HY)KHO BBECTH (GopMmyiy =
F3*JIuct3.B3. (hopmyna esooumca npu nomowyu moiwu) I'oToBYI0 GOPMYITY MOKHO CKOITUPOBATH JIS
OCTaBIIMXCSI CTPOK TaOJIHUIIBI.
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6. Ha nucte 4 mocuwmraiite CpenHue mokaszarenu Bblmycka mpoxykiuu 3a 2006-2007
rojpl. /{7 yero npoBeauTe KOHCOINIALNIO JAHHBIX MEPBBIX JBYX TaOJINULI.

7. N3menuTe KommyecTBO BhITycka Mojioka B 1 kBaprane 2006 rona na 0. IIpoBepsTe, Kak
M3MEHWINCh pacuéThl B UTOTOBOM Ta0IHULE.

8. [TocTpoiiTe rucTorpaMMy M KpYroBYIO JHarpaMMbl IO MTOTOBOW Tabiuie. BcraBbre
Ha3BaHUe B 00J1aCTh AUArpaMMsl, JereHay. B rucrorpaMmme noanummure ocu KOOpJUHAT.

9. CraiiTe oT4eT 0 MPOJICTAaHHON padOTe MPEIoaaBaTEIIIO.

IIpuMepHBIe TeCTOBBIE BONPOCHI MO TUCHHILTIAHE
Dopmupyemoie komnemenyuu — OK 01; OK 02; IIK 1.1; IIK 4.6.

1. Kakue 3 TeXHUYECKUX JOCTUKEHUS COCTABIISIIOT OCHOBY coBpeMeHHbIX UT? Brinummre
COOTBETCTBYIOIIIME HOMEpA:!
1. cpencTBa HakoruIeHUs HH(OPMAITIH
. BO3MO’XHOCTh aBTOMaTU3UPOBaHHON 00paboTKu nHpopmaiuu ¢ nomoiisio [1K
. pa3BUTHUE CPEICTB CBSI3U
. Pa3BUTHE CPEJICTB MEPEABUKEHUS
. Pa3BUTHE JIOKAIBHBIX CETEMN
. pa3BUTHE TT00ATBHBIX CeTEH
. pa3BUTHE MUILYIIUX MAITUHOK
. Pa3BUTHE MUKPOIPOLIECCOPHON TEXHUKH
. pa3BUTHUE CPEJCTB YIPABJICHUS B Pa3IMUHBIX CPepax MPOU3BOACTBA U OOLIECTBEHHOM KU3HU
2. Onpenenute crpareruto BHeapenus UKT:
[IpoBecTr NOKaTBHYIO MOACPHHU3AIHMIO METOJIOB PA0OTHI + pacnpeaenuTh PYHKIINH MEXKITY
TEXHUYECKUMHU pabOTHHKAMU (OIepaToOpaMu) U CIICUANINCTaMU + Ha4yaTh Pa3BUTHE
KOMMYHUKaUH
3. HazoBwute 310 cBoticTBO UUT: « ... - 3T0 paborta B nuamoroBoM pexxume ¢ [TK».
4. PexxuM 00pabOTKM JaHHBIX, TPU KOTOPOM JIaHHBIE HAaKAIUTMBAIOTCS HA BHEITHEM HOCHTEJIE,
Ha3bIBAETCS:
PEXUM peaibHOTO BPEMEHU
1. pesxuM paszeneHus BO BpEMEHU
2. MaKeTHBIN pexXUM
5. CUMIUIEKCHBIM METO/I0M Tlepeaun MHPOPMALUU Ha3bIBAIOT
1. meron nepeaauu wiv npuéMa JaHHBIX TOJIBKO B OJIHOM HalpaBiIeHUH
2. MeToJl oNepeMEeHHOM nepeaun U npuéMa HHGpopMauu
3. MEeTOJ] OTHOBPEMEHHOM Iepeaun U npruéMa uHdopmanuu
6. TekcTOBBIN peJaKkTop - Mporpamma, peHa3HauYeHHas JJIs. . .
1. co3panus, perakTupoBaHUs U (HOPMATHPOBAHUS TEKCTOBOW MH(OpMaLINN;
2. paboThI ¢ U300paKEHUSAMH B IIPOLIECCE CO3/IaHUS UTPOBBIX ITPOrpPamMM;
3. ynpasnenune pecypcamu 1K npu co3ganuu 10KyMEHTOB;
4. aBTOMaTH4ECKOI0 IEPEBOJIA C CUMBOJIBHBIX SI3bIKOB B MAILIMHHBIE KOJBI;.

O 03O L B Wi

7. B psany "cumBon" - ... - "ctpoka" - "(hparmMeHT TekcTa" MpomnyIeHo:
1. "cimoBo";
2. "aO3ar";
3 n "n.
. "cTpanumna";
4. "teker".

8. K uncity ocHOBHBIX (DYHKIIMI TEKCTOBOTO PEIaKTOpa OTHOCATCS:
1. xonmupoBaHue, epeMelleHne, YHUUTOKEHHE U COPTUPOBKA (PparMeHTOB TEKCTa;
2. co3paHMe, peJaKTHPOBAHNUE, COXPAHEHUE U M1€YaTh TEKCTOB;
3. crporoe coOaroAeHNE IPaBONUCAHHUS;
4. aBromaruyeckas 00paboTka HH(pOpMAIMHU, TPEACTABIEHHON B TEKCTOBBIX (aiiax.
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9. Kypcop - 3T0

1. ycTpoicTBO BBOAA TEKCTOBOM MHGOPMAIIHNH;

2. KJIaBUIIa HA KJIaBUATYPE;

3. HaMMEHbIUH 3JIEMEHT OTOOpaKEHUS HA DKPAHE;

4. MeTKa Ha 9KpaHe MOHHUTOpA, YKa3bIBAIOIIasl MO3UINIO0, B KOTOPOH OyeT oToOpakeH
BBOJIMMBIHA

C KJIaBHATypBbI.
10. Ilpu Habope TeKkcTa OJTHO CIOBO OT APYTOro OTIEISIETCS:

1. ToukoIl;

2. npobenom;

3. 3aIATOoH;

4. ITBOETOYHEM.
11. C moMonIp0 KOMIBIOTEPA TEKCTOBYIO MH(DOPMAIIMIO MOXKHO:

1. XpaHuUTh, Moy4aTh U 00padaTHIBATH:

2. TOJIBKO XpaHUTb;

3. TOJBKO MONYYaTh;
12. PenakTrpoBaHuE TEKCTA MIPEICTABISIET COOOM:

1. mporecc BHeceHUsI U3MEHEHUN B UMEIOIIMUICS TEKCT;

2. mpoueaypy COXpaHEHHUs TEKCTa Ha JINCKE B BUJIE TEKCTOBOTO (aiina;

3. mporecc nepenayn TeKCTOBOM HHPOPMAIINH 110 KOMITBIOTEPHOI CeTH;

4. mpoueaypy CUMTHIBAHUS C BHEIHErO 3alIOMUHAIOIIETO YCTPOICTBA paHEee CO3JaHHOTO
TEKCTa.
13. Kakas onepanusi He IpUMEHSETCs ISl peJaKTUPOBAaHUS TEKCTa!

1. meuaTh TEKCTa,

2. ynajeHHe B TEKCTE HEBEPHO HAOpaHHOI'O CUMBOJIA;

3. BCTaBKa MPOMYIIEHHOTO CUMBOJIA;

4. 3ameHa HEBEpHO HAOPAHHOTO CUMBOJIA;
14. Ilponienypa aBToMaTuuecKoro opMaTUPOBAHUS TEKCTA MPEyCMaTPUBACT:

1. 3ammck Tekcra B Oydep;

2. ynajeHHe TEeKCTa;

3. OTMeHY NpebIIyIIeH orepalun, COBEPIICHHON HaJl TEKCTOM;

4. aBTOMAaTUYECKOE PACIHOJIOKEHUE TEKCTA B COOTBETCTBUU C ONPEEICHHBIMH IIPABUIIAMH.
15. B TEeKCTOBOM pefakTope MpH 3aJaHUH IApaMETPOB CTPAHUIBI YCTAaHABINBAKOTCS:

1. Tl'apuurypa, pazmep, HaUepTaHUE;

2. Orctyn, UHTEpBa,

3. Ilons, opueHTanus;

4. Ctuap, mabaoH.
16. KonpoBaH#e TEKCTOBOTO ()parMeHTa B TEKCTOBOM PEAAKTOPE MPEAYyCMaTPUBAET B MIEPBYIO
ouepe.b:

1. ykazaHue MO3HIIMU, HAUWHAs C KOTOPOH JOHKEH KOMMPOBATHCA 00BEKT;

2. BBIJEJIICHUE KOMUPYEMOTO (pparMeHTa;

3. BBIOOP COOTBETCTBYIOIIETO MMYHKTa MEHIO;

4. OTKpBITHE HOBOTO TEKCTOBOTO OKHA.
17. Tlouck cioBa B TEKCTE MO 33JaHHOMY 00pas3Ily SBISETCS MPOIECCOM:

1. oOpaboTku uHpopMauy;

2. XpaHeHus ”HPOpMAIIH;

3. mepenauu uHGOpPMaLUK;

4. yHUUYTOXEHUE HHPOPMAIIHH.
18. 3akoHUMTE TPEAIOKEHUE:

«[lepepaboTka napopmannuu Ha 6a3e KOMIBIOTEPHBIX BEIYUCIUTEIBHBIX CHCTEM HA3bIBACTCSI

e
19. Ynopsigounte dTamnsl pa3BUTHS HOBBIX HH()OPMAIIMOHHBIX TEXHOJIOTHI:
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. «Bocxong Hanmex oy
. «KotnoBrHa pazoyapoBaHUi»
. «IInaro mpoxykTUBHOCTHY
. «ITuk 3aBBIIICHHBIX OKUAHUN»
5. «IlogbEM KHU3HECTOMKOCTH
20. U3 cicka TexXHOoJIOTHi BIOEpUTE MH(POPMAIIMOHHBIE TEXHOJIOTHH:
1. IpOM3BOJACTBO KOPOBBHETO MOJIOKA.
2. IOArOTOBKA MOYBHI K TOCEBY SIPOBBIX.
3. mouck MHQpOPMAITUH O 3aMYacTIX Ha TPY30BUKU
4. IoAroTOBKa TPYAOBOIO 1I0rOBOpa
5. 3a04HOE 00y4YeHHE YKOHOMHICTOB
21. Kakue 3 TeXHUYECKUX JTOCTUKEHUS COCTABIISIIOT OCHOBY cOBpeMeHHbIX MT? Boimummmre
COOTBETCTBYIOILIIME HOMEpA:
. CpeJlICTBa HAKOIUIeHUs HH(OpMaLIUU
. BO3MOXXHOCTh aBTOMaTH3MPOBAaHHOH 00paboTku nHpopmarmu ¢ momouipio [TK
. Pa3BUTHE CPELICTB CBS3H
. pa3BUTHUE CPEICTB MEPEABUKECHUS
. Pa3BUTHE JIOKAJIbHBIX CETEN
. pa3BHUTHE II100aTBHBIX CETEH
. Pa3BUTHE MUIIYIINX MAIIUHOK
. pa3BUTHE MUKPOIIPOLIECCOPHON TEXHUKHU
. pa3BUTHE CPEJCTB YIPABJICHHUS B PA3IMUHBIX chepax MPOU3BOACTBA U OOIIECTBEHHOMN KU3HU
22. Onpenenure crpateruto BHeapenus UKT:
[TpoBecTu JIOKaIbHYIO MOACPHU3ALINIO METOIOB PA0OTHI + pacpenenuTh QYHKIUU MEXTY
TEXHUYECKUMHU pabOTHUKAMHU (OIepaTopaMu) U CHEUAIINCTaMU + HauyaTh Pa3BUTUE
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KOMMYHUKaIUN
23. HazoBute 310 cBotictBOo UT: « ... - 31O pabota B quanmoroBom pexxume ¢ [TK».
24. Pexxum 00paOOTKM TaHHBIX, P KOTOPOM JaHHbIE HAKAIJIMBAIOTCS Ha BHEILIHEM HOCUTEIIE,
Ha3bIBACTCS:

1. pexuM pearsbHOro BpeMeHH
2. pexuM pa3ziesieHus] BO BpeMEHU
3. IaKeTHBIN peKuM
25. CUMIIIEKCHBIM METOJIOM Nepeaadu HHPOpMaIluu Ha3bIBAIOT
1. MeTox nepeaayn UK NprUEéMa JaHHBIX TOJIBKO B OJIHOM HalpaBJIeHUN
2. MeTo/1 IoTIepeMEHHOH Tepeiayn u mpuémMa HHPOpPMauu
3. MeToJ1 OTHOBPEMEHHOM nepeaauu 1 npuéma nHdopMaIu
26. IlepeuncnuTe OCHOBHBIC XapAKTEPUCTUKNA KOMITBIOTEPHBIX CETEH.
27. OcHOBHass 0COOEHHOCTh KOMITBIOTEPHBIX BUPYCOB 3aKIHOUACTCS:
1. B BOBMOXKHOCTH MIX CAMOTIPOM3BOJILHOTO BHEJIPEHUS B Pa3IMUHbIE O0BEKTHI OTIEPAIIHOHHOMN
CHCTEMBI U CIIOCOOHOCTH CO3/1aBaTh CBOU JyOJIMKAThI;
2. B HEM3MEHHOH CTPYKType MPOTrPaMMHOTO KOJA;
3. B M3MeEHsIOUIEHCs CTPYKTYpE IPOrpaMMHOTO KOAIA;
4. B HaJMYUH OTJIMIUTEIBHBIX TIPU3HAKOB
28. Bupychl, HaXoAsIIMeCs B TAMATH U ABJSIONIMECS AaKTUBHBIMU BIUIOTH IO BBIKJIIOUSHHS
KOMITBIOTEPA WJIH TIepe3arpy3Ku OMEpaIuOHHON CUCTEMBI SIBIISTFOTCS:
1. crenc-Bupycamuy;
2. pe3UICHTHBIMU;
3. nonuMop(uK-BUPYCAMU;
4. onepaTUBHBIMHU
29. J1ns 60pb0BI ¢ BUPYCaMU HCIIONIB3YIOTCSL:
1. mporpaMMHBIE CpENICTBA;
2. anmaparHble CpeJICTBa;
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3. mporpaMMHbIE U anmapaTHO-IIPOTPaMMHBIE CPE/ICTBA;
4. TEXHUYECKHE CPEACTBA
30. O6HapyxeHne N3MEHEHUH, BAKIIMHUPOBAHHE IPOTPaMM, HCIIOJIb30BaHHE PE3UIEHTHBIX CTOPOXKEH,
CKaHHPOBAaHUE, IBPUCTUYECKUI1 aHATN3 SBIISIOTCS:
1. MeTogamMu 0OHaApPYKEHUSI BUPYCOB;
2. MeToJlaMU yJaJIeHUs BUPYCOB;
3. MeroaMu MOAU(UKALIUU BUPYCOB;
4. MeToJlaMu CHUCTeMAaTH3allii BUPYCOB
31. Bupyc umeeT clieyronme Mo1yJu:
1. Moz1yJIb MacCUpOBaHUs, MOJYJIb MOJIU(DUKAIINH;
2. MOZYJIb Pa3MHOKEHUSI, MOJTYJIb MOIU(DUKAIIHH,
3. MOJZlyJib BHEJPEHUS, MOIYJIb CIIEKEHUS, MOYJIb BHIIIOJTHEHUS BPEAUTEIbCKUX IEHCTBUH;
4. MonyJb 3apa)K€HUsI, MOAYJIb MACKUPOBAHUS, MOYJIb BBIIIOJIHEHHS BPEAUTEIbCKUX
NeUCTBUHI
32. TenekoMMyHUKaLUs — 3TO. ..
1. obmeHue Mexay JHOABMU Yepe3 TeEeBU3HOHHBIE MOCTHI;
2. oOmIeHHEe MEXIY JIFOJbMU uepe3 TeIe()OHHYIO CETh;
3. oOMeH uHpopMaIueil Ha pacCTOSTHUU C MOMOIIBIO TIOYTOBOM CBSI3U;
4. TexXHWYECKHEe CPeACTBa Nepeaadn HHPOPMAIIHH.
33. KoMnbroTepHbIE TEIEKOMMYHUKALIUU 3TO. ..
1. coenuHeHME HECKOJIIBKMX KOMIIBIOTEPOB B €UHYIO CETh;
2. mepeHeceHure HH(OpPMAILIMK C OJTHOTO KOMITBIOTEpA HAa IPYTOM C IOMOIIBIO TUCKET;
3. IMCTaHIIMOHHAS Tepeiavya JAHHBIX C OJIHOTO KOMIIbIOTEpa Ha APYToW;
4. oOMmeH nHpopMaIueit MeKIy MOJIb30BATEISIMU O COCTOSTHUHM pabOThl KOMITBIOTEPA;
34. Cepsep — a710...
1. cereBas mporpaMmma, KOTOpas BeIeT AUAJIOT OJTHOTO MOJIb30BATENS C APYTUM;
2. MOIIHBIA KOMITBIOTEP, K KOTOPOMY TOJKITFOUAIOTCS OCTAIbHBIE KOMITBIOTEPHI,
3. KOMIBIOTEP OTAETHHO B3STOTO MOJIb30BATENs, MOAKIIOYCHHBII B OOIIYIO CETh;
4 . craHAapT, ONpeneNAIomuil GopMy MPeaCTaBICHHUS U CIIOCO0 MEPECHUIKA COOOIICHHUS.
35. MoxeMm — 310...
1. MomHbBINA KOMIBIOTEP, K KOTOPOMY HOJKIIOYAIOTCS OCTAIbHbIE KOMIIBIOTEPHI;
2. yCTpOWCTBO, mpeoOpasyroliee UPPOBbIE CUTHAIIBI KOMIIbIOTEpPA B aHAJIOTOBBIN LIM(PPOBOI
CUTHAJ U 00pPATHO;
3. mporpamma, ¢ IOMOIIbI0 KOTOPOH OCYILECTBIIAETCS JUAOT MEXKAY HECKOIbKIUMHU
KOMITBIOTEPAMHU;
4. mepconanpHas DBM, ucnosib3yemas JUIsl OJy4YeHHs U OTIPABKH KOPPECTIOHIEHIUH.
36. CxopocTh Tiepe1aun JaHHBIX — 3TO. ..
1. konmuyectBO MH(pOpPMAIH, TIEpeIaBaeMOil B OJHY CEKYHY;
2. KOJMYeCTBO OalT MH(OpMAIHNH, TIEpeIaBaeMbIX 3a OIHY MUHYTY;
3. KOJIMYECTBO OANUT MH(OpMAINK, NEPEAAHHBIX C OJTHOTO KOMIIbIOTEpA Ha IPYToM;
4. xonuuecTBO OMT MH(OPMALIMU, IEPETaBAEMON Yepe3 MOJEM B €IUHUILY BpEMEHHU.
37. Anpecauus — 370. ..
1. cnoco6 uaeHTuduUKaIu aOOHEHTOB B CETH;
2. azpec cepBepa;
3. TOYTOBBIN aJipec MOIH30BATENS CETH,
4. xonmuuecTBO 060, epechuIaeMoi nH(POpPMAIMK BalllUM MOJEMOM.
38. JlokasibHBIE KOMITBIOTEPHBIE CETH — 3TO. ..
1. ceTb, K KOTOPOH MOAKIIIOYEHBI BCE KOMITBIOTEPHI BAILIEro ropoJia;
2. ceTh, K KOTOPOU TIOJKITFOUEHBI BCE KOMIIBIOTEPHI Balllel CTPaHHbI;
3. ceTh, K KOTOPO MOJKIIOUYEHBI KOMITBIOTEPHI Ballero opuca, kabnuHera MHOOPMATHKH UITH
OJIHOTO 3JJaHMS;
4. ceTp, K KOTOPOW MOJKIIIOUEHBI BCE KOMIIBIOTEPHI.
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39. CereBoii anamnrtep — 3T0...
1. cnenmanbHas mporpamMma, yepe3 KOTOPYIO OCYILECTBIISETCS CBA3b HECKOJIBKHUX
KOMITBIOTEPOB;
2. cllelabHOE aNnapaTHoe CPpeAcTBO I 3 (HEKTUBHOIO B3aUMOJICHCTBUS IEPCOHAIBHBIX
KOMITBIOTEPOB CETH;
3. crenualibHas CUCTEMa yIpaBJIEHUs CETEBBIMU pecypcaMu OOIIEro J0CTyIa;
4. cucrema oOMeHa nH(popMaen MeXAY pa3IHUYHBIMUA KOMITBIOTEPAMHU.

40. CeTeBbie YEPBU ITO - ...
1. mporpaMMel, pacpoOCTPAHSIOMINECS TOJIBKO MPH MTOMOIIH JIEKTPOHHHOH IOYTHI Yepe3
HNutepner;

2. IporpaMMel, KOTOpbIE HE U3MEHSIOT (hailyibl Ha TMCKaX, @ paCIpPOCTPAHSIOTCS B
KOMITbIOTEPHOM CETH, IPOHUKAIOT B ONIEPALIMOHHYIO CHCTEMY KOMIIBIOTEPA, HAXOJAT ajipeca
JPYTruX KOMIBIOTEPOB WM MOJIB30BATENEH U PACCHUIAIOT 110 3TUM aJIpecaM CBOM KOIIHH;
3. BpEJOHOCHBIE IPOrpaMMbl, JIEMCTBUS KOTOPBIX 3aKJIK0YAeTCs B CO3/1aHUU cOOEB IIpU
NUTAHUU KOMITBIOTEPA OT 3J1. CETH;

4. mporpaMMbl, KOTOpbIE U3MEHSAIOT (ailyibl Ha TUCKaX, U paclpoOCTPaHSAIOTCS B IIpeaeiax
KOMITBIOTEPA.
41. TIporpamma - KOMIBIOTEPHBIA BUPYC, BCTpauBaeMas B IPOrpaMMHBINA KOMILIEKC U Oe3BpeHast 10
HACTYIUICHHSI OIPEACTIEHHOTO COOBITHS, TIOCIIE KOTOPOTO PEAT3yeTCs €€ MEXaHU3M ...
. «TPOSIHCKUI KOHB»
. Joruygeckast 6omoa
. IporpaMMa-MyTaHT
. BUpYC-HEBUIMMKA
. CTEJIC-BUPYC
42. Tun xommetotepHoii cetn LAN - 310 CeTb
1. nokanbHas
2. rmobanbHas
3. ropojickas
4. 6ecripoBOHAS
43. TTapameTpoMm, 110 KOTOPOMY HeJb3sl KIIaCCU(PUIIMPOBATh KOMITBIOTEPHBIE BUPYCHI SIBIISETCS:
1. 00Bem nmporpamMmmbl
2. cTerneHb ONacHOCTH
3. cpena obuTaHus
4. cnioco0 3apaxxeHus Cpeabl OOMTaHUS
44, KOoOHTUTY MOKET COACPIKATH ...
1. ®HO aBTOpa 1OKyMEHTa
2. naTy co3/aHus JOKYMEHTa
3. mo06oi TeKcT
4. Ha3BaHUE IOKYMEHTa
45. Pa3nuyaroT aHTUBUPYCHBIE IPOTPAMMBI
1. bunbTphI
2. neTtexTopsl Win daru
3. peBU30pHI
4. peruMKaTopsl
46. T1pu xiaccuduranmu 1o BBIJICJISIFOTCS  CTEJIC-BUPYCHI
1. cpene oOuTaHus
2. IeCTPYKTHUBHBIM BO3MOKHOCTSIM
3. 0COOEHHOCTSIM aNropuTMa
4. cioco0y 3apakeHus
47. V3 npeyioKEeHHOro crcka rpadguyeckuMu opMaTaMu sBISIOTCS:
a) TIFF;
0) TXT;

DN D W N =
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B) MPL;
r) JPEG;
1) BMP;

48. KomnbroTep ceTu, NpeIoCTaBIAIONINNA CBOM PECYpPChl HA3bIBACTCS:

1. cepBep

2. CeTeBOM ajamnrtep

3. KJIIUEHT
4. HyTb-MOJIEM

49. CepBep, Ha KOTOPOM HaXOSATCSI COBMECTHO oOpabarbiBaeMbie (aiiibl Win (M) COBMECTHO
UCIIOJIb3yeMbIC TIPOTPAMMBbI HAa3bIBACTCSI:

1. daiinoBeiM

2. cepBep 6a3 JaHHBIX

3. npuHT-cepBep
4. IOYTOBEIN

50. HE cymecTByromuii THI cepBepa B HEPAPXUIECKOM CeTH:

1. apXuBHBIIA
2. (aitnoBeIM

3. cepBep 0a3 1aHHBIX

4. IOYTOBBIA

Kpurepun u mkasna ouennBanus (YCTHBIH ONPOC)

Onenka

«OTJIHIHO»

«XOpOoUI0»

«YAOBJICTBOPUTEJIBLHO»

«HEYIAOBJIETBOPUTECJIBHO»

Tewma packpsiTa B
IOJIHOM 00BEME,
BBICKA3bIBAHUS
CBSI3aHHBIE U
JIOTUYHBIE,
HCIIOIb30BaHa
HayJHasl JICKCHKA,
MIPUBE/ICHBI IPUMEPHI.
OTBeTHI JaHbI B
ITOJITHOM O0BEME.

Tema packpsiTa HE B
IIOJIHOM 00BEME,
BBICKA3bIBaHUS B
OCHOBHOM
CBSI3aHHBIC U
JIOTUYHEIE,
HCITI0JIb30BaHa
Hay4yHas JIEKCHKa,
MIPUBE/ICHBI
npuMepsl. OTBETHI
Ha BOIPOCHI JIAHEI HE
B ITIOJTHOM OOBEME.

Tema packpsiTa
HEJ0CTaTOYHO,
BBICKa3bIBaHUs
HECBSI3aHHBIE U
HenornyHele. Hayunas
JIEKCHKA HE
UCIIOJIb30BAHA, HE
IIPUBEIEHBI IPUMEDPBI.
OTBeTHI Ha BOIIPOCHI
3aBUCST OT IIOMOILU CO
CTOPOHBI
IIpenojaBaTels.

Tema He packpsITa.
Jloruka nznoxxenus,
MpUMEPHI, BLIBOABI 1
OTBETHI Ha BOIIPOCHI
OTCYTCTBYIOT.

Kputepun u mkana oueHnBaHus (BbINOJHEHHE MPAKTHYECKHX 3aIaHNH, J1a0OPAaTOPHBIX PadoT)

Onenka
COTJIUIHO» «XO0poIIo» «yJI0BJIETBOPUTEJIBLHO» | «HEYJAOBJIETBOPUTEIbHO»
[lo pemenuto 3amaum | [1o pemienuto | [lo pemenuto 3amaum naH | 3agada HE peuieHa
OaH HpaBI/IHBHBIﬁ 3a1a49u OaH '—IﬂCTH‘IHLIf/i OTBeT, HE | ITIOJJHOCTBIO
OTBET U PA3BEPHYTHIN | MPaBUIIbHBII caellaH BBIBO
BBIBO/] OTBeT, HO HC
cellad BBIBOJI
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Kpurepun u mkajia oneHuBaHus (TeCTUPOBAHUE)

Ywucs10 npaBWIIbHBIX OTBETOB Onenka
90-100% mpaBUIBHBIX OTBETOB OrneHKa «OTIMYHOY
70-89% mpaBUIBHBIX OTBETOB O1ieHKa «XOpOIIOY
51-69% npaBUIBHBIX OTBETOB O1ieHKa «y0BJIETBOPUTEILHOY
Menee 50% npaBHIIBHBIX OTBETOB OneHka «Hey10BIETBOPUTEIILHO

7.4.2. KOMILIEKT OLIEHOYHBIX CPEJICTB JIJISI IPOMEXYTOUYHOM ATTECTAIIAA

IIpumepHbIe BONPOCHI K IK3aMeHy
Koumponupyemvie komnemenuyuu — OK 01; OK 02; IIK 1.1; IIK 4.6.

1. Nudopmauuonnsie Texnosoruu (MUT) B mpodeccnonanbHOM NesITETLHOCTH: COJIEPKAHHIE
JUCLMILIMHBL, 33J]a4H, CBA3b ¢ ApyruMu aucuumummHamu. UT: nonsTue, Buabl, Ha3Ha4CHUE.
HopmaruBHo-1ipaBoBas 6a3a nHbOopMaTUKH U HHPOPMaTH3AIHH.

2. Komnsiotepusbie cuctembl. VIC, Bubl, HazHaueHue. Ctpykrypa MC: TexHHYecKoe, MporpaMMHOE,
nH(OPMaLIMOHHOE, OPTaHU3AlMOHHOE, IIPABOBOE 0OECIICUCHHE.

3. IIporpammuoe odecneyenne IIK. Cucremnoe nporpammHoe odecnedenne: COCTaB, HA3HAUCHUE
cucteMHbIX nporpamm. IIpukiaagnoe nporpaMmMmHoe odecnedenue: VIHTErpupoBaHHbIN MaKkeT
Microsoft Office: cocra, Ha3HaYeHHE OUCHBIX MPOTPAMM. HHTETPUPOBAHHBIX MTAKETOB.

O0630p makeroB npukiaaHbix nporpamm (I1I1I1) no npodumro cnenumansHocTH: "1C:Byxranrepus" u

JpyTHUe.

4. O¢opMiieHHE JOKYMEHTOB ¢ IoMolbIo nmporpammsl Microsoft Word. IIpasuna BBoja,
penakTupoBaHus U popMaTupoBaHus Tekcta. OObEKThI (TEKCT, Ta0IMIIa, BHEAPEHHBIN 00BEKT) U
TUIIOBBIE JEHCTBUS HAJl HUMH.

— Co3nanue JOKyMeHTa C UCIOJIb30BaHUEM I1A0JIOHOB.

— Co3nanue 31eKTpoHHON (opMBlI, adIoHa.

— Co3zaHue UHTETPUPOBAHHOIO JTIOKYMEHTA.

5. O0padoTKa TaHHBIX CPeICTBAMH JIeKTPOHHBIX Tadaun Microsoft Excel. O6bexTo
ANEKTPOHHON TaOIUIIBI U THUIIOBHIE IEHCTBUS HaJ HUMU. THIIBI TaHHBIX H OCOOEHHOCTH UX 00PaOOTKH.
Co3nanne KOMIBIOTEPHOW MOJIEH C TIOMOIIBIO AJIEKTPOHHBIX TaOIHII.
— Pemienue 3aga4u ¢ UCMOIB30BaHUEM (DYHKITHIA.
— Opranusainus 6a3bl JaHHBIX.
— Co3nanue KOMIBIOTEPHOU Moienu. Pemenue 3aaad ¢ HCOJIb30BAHUEM HAJICTPOEK
«ITouck pemenusy», «I[logbop mapamerpar.

6. ABTOMaTH3UpOBaHHOe padouee MecTo (APM) cneumnanucra B Microsoft Access. APM

cnenuanucta. Ctpykrypa APM: texnudeckoe, mporpaMmHoe, THGOpMaImOHHOE O0ecrieueHue.
Cuctems! ynpasinenus 6a3amu ganubix (CYB/L). Buast CYB/l, Ha3HaueHne, BO3MOKHOCTH.
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CrpykTypa pensiuonHbIx bJl, pexxuMsl paboTel: mpoexktupoBanue bJl, BBoa/penakTupoBaHue,
00paboTka, MOUCK MH(GOPMAITHH.
— Co3ganue ogHoTabmuuHOM B/I.
— Cosznpanue mHororabauunoi b/I.

7. CoBpeMeHHbIe HH(POPMALMOHHBbIE TEXHOJOTUH B IOKYMEHTALIMOHHOM O0ecredeHnH
ynpagsjenust (JIOY). Opranuzanus 1eJ0mMporu3BOICTBA U JOKYMEHTOO00OPOTa C HCTIOJIb30BaHUEM
CPEeIICTB JEKTPOHHBIX KOMMYHUKalui. DLI1: Ha3HaueHue, cpeIcTBa pealn3alui.
— MS Outlook. [TnanupoBanue nNepcOHATBLHOMN JACSITEIBHOCTH.
— Ciustaue n1okyMeHToB. L{upkynsipHasi paccbuiKa HUCEM.

8. Co3nanme npesentauuii B Microsoft PowerPoint. Macrep npesenranuii Microsoft PowerPoint:

Ha3Ha4YeHUE, BO3SMOXKHOCTH. OOBEKTHI HJIEKTPOHHOH MPE3CHTALMH U TUIIOBBIC ICHCTBUS HAJ HUMH.

Hcnonb3oBanue 3¢h(pekToB MynpTUMEINA U CPEICTB aBTOMATH3AIMH TP MOATOTOBKE MPE3CHTAIHH.
— Co3pmanue npe3eHTay IpeAnpUsTHS TOPTOBIIH.
— Co3nanue HHTEPAKTUBHOM MPE3EHTALUH C UCTIONB30BAHUEM aHUMAIIUU U TUTIEPCCHUIOK.

9. Coznanme myoaukauuii B Microsoft Publisher. Mactep ny0nukanmii Microsoft Publisher:
Ha3HaYCHUE, BO3SMOXKHOCTH, OCOOCHHOCTH UCIIOJIb30BAHUS B IPOQ. AEATEIHHOCTH.
— Cozpanue myOJIMKayu.

10. Iporpammuoe obecnieyeHue npodeccuoHaNbHOIl AesiTeabHocTH. O030p HasHauenue,

BO3MOXHOCTH.

11. Komnsbiotepubie cetu (KC). JlokansHbie, rno0anbHble CETH: Ha3HaUEHUE, CTPYKTypa. CeTeBoe
obopynoBanue. CeTeBbie IporpaMMHbIe cpenctBa. CiykObl THTEpHET. DIeKTpOHHAS MOYTa:
Ha3Ha4YeHHe, BOZMOKHOCTH, paboTa ¢ mouroil. Pabora B cpene Opaysepa Internet Explorer.
Hcnonp3oBanue MHTEpHETA U1 ToKCKa ipodeccnonanbHoi nHopMarin. [IpuHImIEI ceTeBoi

0€30I1aCHOCTH.

12. UndopManoHHO-CTIPABOYHbIE CUCTEMbI: Ha3HAUYEHUE, TEXHOJIOTUs norcka. CripaBo4HbIe
npasoBble cucteMsbl (CIIC): Ha3HaueHue, Bo3MokHOCTH, pbiHOK CIIC.

13. TexHoJorusi paéoThl ¢ NPOrPaMMHBIM 00ecniedeHHEM AaBTOMATH3ALUH OyXTaJTePCKOro
ydeta. OCHOBHBIE (GDYHKIINHU, PEKHUMBI U paBuiia paboThl ¢ Oyxraiarepckoil mporpammoil. Hactpoiika
Oyxraiarepckoil mporpammsl Ha y4ueT. OCHOBHBIE BO3MOKHOCTH nporpammsl 1C: Byxrantepus.

Kputepuu u mKajibl OlleHUBAHUS IPOMEKYTOYHON aTTeCTAllMU

IlIkaa u KpUTEPUHU OUEeHKH (DK3aMeH)

OT1an4Ho

Xopowo

YaoBJj1eTBOPUTEJIBHO

HeynoB/jieTBOPpUTEJIBHO

1. Marepuan u3joxeH
rpamMoTHO, B
ONPECIICHHOMN
JIOTUYECKOU
MOCIE0BATEIBHOCTH,
MPAaBUJIBHO UCIIOIb3YETCS
TEPMHUHOJIOTHS;

1. OTBeT yIoBIETBOPSAET
B OCHOBHOM
TpeOOBaHUSAM Ha OLEHKY
«5», HO TIPH 3TOM MOXKET
HWMETh CIEAYIOIINE
HEIOCTATKH:

1. HenmosHO mnn
HETIOCJIE0BATEIHLHO
PACKpBITO CO/ICpKAHNE
Marepuaa, HO IOKa3aHo

o0111ee MOHUMaHKE BOMIPOca

" IPpOACMOHCTPUPOBAHBI
YMCHUS, JOCTATOYHBIC JIJIA

1. Conepxxanue
Marepuana He
[PacKpbITO.

2. Omuoku B
OIPEACIICHUY TTOHATUH,
HE HCI0JIb30BAJIACH
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2. Ilokazano ymeHue
WJUTIOCTPUPOBATH
TEOPETUYECKUE
MOJIOKEHUSI KOHKPETHBIMU
MpUMepamMu, IPUMEHSTh
HX B HOBOM CUTyalluu;

3. [IpopemMoHCTpUPOBAHO
YCBOCHHE paHee
U3Y4YEHHBIX
COITYTCTBYIOIIUX
BOIIPOCOB,
chOpMUPOBAHHOCTh
YMEHUU U 3HAHW;

4. OtBeT npo3Byval
CaMOCTOSITENIbHO, 0e3
HABOJSIIUX BOIIPOCOB.

2. B uznoxxenuu
JOTYIIEHBI HEOOBIIIHE
npoOebl, He
MCKa3UBIIIHEC
coJiep>KaHue OTBETA;

3. JlonyuieHsl OJIMH -
JIBa HEJI0UeTa Mpu
OCBEIIICHHH OCHOBHOI'O
coJiepKaHusl OTBETA,
HCIIPaBJIEHHBIC 110
3aMCYaHUIO
MPEno1aBaTeis.

JTaJIbHEMIIIEr0 YCBOCHUS
Marepuana.

2. lmenuch 3aTpyAHEHUS
WIN JONYIIECHBI OIINOKY B
OIIpE/IeTICHNH TTOHATHH,
UCTIOJIb30BaHUHU
TEPMHHOJIOTHH,
UCIIPABIICHHBIE 110CTIE
HECKOJIBKHUX HaBOISIINX
BOIIPOCOB;

3. [Ipu HenmosHOM 3HAaHUU
TEOPETUYECKOro MaTepuana
BBISIBJICHA HEJOCTATOYHAS
c(hOpMHUPOBAHHOCTh YMEHUI
Y 3HAHUU.

TEPMHUHOJIOTUA B OTBETC.
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