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Coaep:xanue (pabovasi nporpamMmma)

Mecro aucuuruinasl B cTpykrype OI1

[Tnanupyemsble pe3yabTaThl 00yueHUs 10 JUCHMUIUIMHE, 00eCIeunBaroLIie JOCTHKEHUE
IUTAHUPYEMBIX PE3YJIbTaTOB O0YUYSHHS O ITPOrpamMMe

O0BeM U BUIBI YIeOHOU pabOThI
Coneprxkanue TUCIUILTAHBI
MarepuaabHO-TEXHHUYECKOE M YIeOHO-METOINYECKOEe 00eCieueHUE TUCIIUTUTHHBI

®DOoH/T OIIEHOYHBIX CPEJICTB 110 JUCIUILUINHE

Crp.



Lenpt0o u3ydeHHs TUCHMIUIMHBI  SBIeTCS  (OPMHUpPOBaHME pe3yIbTaTOB  OOyUYCHHMS,
o0ecreunBaroIuX JOCTHKEHNE TUIAHUPYEMBIX PE3yIbTaTOB OCBOCHUS 00pa30BaTENIbHOMN MPOTpaMMBbl.

1. MecTo aucuuninnbl B crpykrype OIl

Jucuunnuna JleaoBble KOMMYHHUKAIIMU U JOKYMEHTOOOOPOT BXOIUT B 00sA3aTENbHYIO YacTh
osioka b1./lucuunnmnsl (Moaynu)

[IpeamecTByromye TUCUUILIMHBI IO CBA3SIM KoMneTeHuui: THoCcTpaHHbIN A3bIK, THOCTpaHHbIN
S3BIK B c(epe I0pHUCIIPYACHIMU, PUTOpHKa ¥ CTUIIMCTUKA TMCbMEHHOM peur, Pycckuil SI3bIK U KyJbTypa
peun, Pycckuii a3bIk Kak HHOCTPaHHBII

[Tocnenyroiive TUCHUILIUHBI MO CBSI3IM KOMIETEHIUN: YTOJIOBHO-IIPOLIECCYaIbHOE IPABO
(yromnoBHbIi1 poriecc), ['paskaaHckoe mpoliieccyainbHoe MpaBo (IpaXIaHCKHI MTPoLece)

2. Ilnanupyemblie pe3y/ibTAaThbl 00y4eHHUA MO JMCIHUILINHE, o0ecneYnBaIONIe JOCTHKEHH e
IUIAHUPYEMBIX Pe3yJIbTATOB 00yYeHHUsI M0 MPporpaMmme

W3yuenmne aucuuiuiiHbl JlenoBble KOMMYHHKAIIMU M JOKYMEHTOOOOpPOT B 00pa3oBaTelIbHOI
porpaMMe HampasieHo Ha (POPMUPOBAHKE Y OOYUAIOIIUXCS CICAYIOMINX KOMITETCHIIUH:

YuuepcanbHabie komnereHuun (YK):
YK-4 - CiocoGeH npuMeHsTh COBpeMEHHbIE KOMMYHHUKATHUBHBIE TEXHOJIOTUU, B TOM YHCIIE Ha
WHOCTPAaHHOM(BIX) SI3bIKE(AX), IS aKaJIEMUIECKOr0 U MPO(HEeCCHOHATLHOTO B3aUMOICHCTBHS

[Tnanupyembie |[l1aHupyemble pe3yJbTaThl 00yUeHHs M0 TUCHHUILINHE

pe3yJIbTaThl

00y4eHus 1o

IporpaMme

YK-4 VYK-4.1: 3uars: VYK-4.2: Vmers: VYK-4.3: Bnaners (MMeTh

HABBIKH):

COBpPEMEHHBIC NPUMEHSATH HA MIPAKTHKE  |METOAMKONW MEKITMYHOCTHOTO
KOMMYHUKaTHBHbIE KOMMYHHUKaTHBHbBIE JIeIOBOTO OOILEHUs Ha

TEXHOJIOTHH Ha
rOCyJIapCTBEHHOM U
WHOCTPAHHOM SI3bIKaX;
3aKOHOMEPHOCTH JI€JI0BOM
YCTHOW U MUCbMEHHOM
KOMMYHUKAIUH.

TEXHOJIOTUHU, MECTOJbI 1
CHOCOOBI IEJIOBOTO
oO1IeHNs.

TOCYJapCTBEHHOM U
MHOCTPAaHHOM SI3bIKaX, C
MIPUMEHEHHEM
npodhecCuOHATBHBIX
SI3BIKOBBIX (POPM U CPEJICTB.

Oobmenpodeccuonanbubie komnerenunu (OIIK):
OIIK-5 - Criocob6eH pa3pabaThiBaTh MpollecCyalbHbIE U CIIy)K€OHbIE JOKYMEHTHI B chepe cBoei
poeCCHOHAIBHON e TEIHHOCTH

[Tnanupyemsie |ILlnanupyemsblie pe3yJbTaThl 00y4eHHs MO0 TUCHHUIINHE
pe3yJIbTaThl
o0OyueHus 1o
porpaMme
OIIK-5 OIIK-5.1: 3Hars: OIIK-5.2: Ymers: OIIK-5.3: Bnanets (MMeTh
HAaBBIKH):
MOHSTHE, TPUHLIUIIBI U CaMOCTOSITENIEHO IOpUANYECKON
CUCTEMY HOPMaTHBHO- pa3pabaThIBaTh NPOEKTHl  [TEPMUHOJIOTHEMH,
MPOLIECCYaTbHBIX aKTOB, |HOPMAaTHBHBIX MPABOBBIX |HEOOXOIUMOM JIs
CTaluU IOPUAUYECKOTO aKTOB, BBICTpauBaTh IIPaBOTBOPUYECKOMN

polecca, OCHOBHBIE
MIPUEMBI FOPUINYECKOM
TEXHUKA

CHUCTEMY JICVCTBUI Ha
OTZEIBHBIX CTAIUAX
IIPaBOTBOPUYECKOTO
rporecca, IpUMEHATh
IIPUEMBI FOPUINYECKON
TEXHUKHU

ACATCIIbHOCTU, HABBIKAMHU U
crioco6amMu pa3paboTKu
HOPMATUBHBIX ITPAaBOBBIX
aKTOB B COOTBETCTBHU C
npoduemM cBoei
npodeccroHanbHOM
JeSITeITbHOCTH




3. O0beM U BUABI y4eOHOIT padoThI

VY4eOHbIM MJIaHOM MPEeNyCMaTPUBAIOTCA CIIEIYIOIINE BUIbI Y4eOHOM pabOThI MO TUCHUIUINHE:

OuHas ¢popma 00y4eHuUsI

Buawbi yueOHoii padoThl

Bceero gac/ 3.e.

Cem 4
KonrakTHas paboTa, B TOM YHUCIIE: 36.15/1
3aHATHS JTEKIIMOHHOTO THITA 18/0.5
3aHATHSI CEMUHAPCKOTO THIIA 18/0.5
WupuBuayanbHas koHTakTHas pabota (MKP) 0.15/0
CamocrosiTenpHas pabora: 53.85/1.5
[IpomexxyTodHast aTTecTamus 18/0.5
Bua npomexyTo4HOM arTecTanyu:
3auer 3au
OO61mmas TpynoeMKocTh (00beM yacTu 00pa3oBaTeIbHON
nporpammsl): Yacer 108
3adeTHbIC CAMHUIIBI 3

04YHO-3204Has popma

Buabi yueOHol padoThl

Bceero ygac/ 3.e.

Cem 5
KoHTtakTHas paboTa, B TOM YHUCIIE: 4.15/0.12
3aHTHS JTEKIIMOHHOTO THITA 2/0.06
3aHsATUsI CEMUHAPCKOIO TUIIA 2/0.06
NunuBunyanpHas koHTakTHas padora (MKP) 0.15/0
CamocrosTenbHas pabora: 85.85/2.38
IIpomexxyTodHast aTTecTalus 18/0.5
Buna npomexyTouHOW aTTeCTAIUH:
3auer 3ay
O6mmas TpyaoeMKocTh (00beM yacTu 00pa3zoBaTeNbHOMN
nporpamMmsl): Yacsl 108
3aueTHbIC AMHUIIBI 3

4. Conep:xkanue THCHUILTUHBI

4.1. Pazoenbl, membl OuUCUUNTIUHBL U 6UObL 3AHAMUIL:
TemaTnueckuil miad JUCHUITIIIUHBI I[CJ'IOBI)IC KOMMVHHUKAIIUU 1 I[OKVMCHTOO6ODOT MMpEaACTaBJICH

B Ta0IIHIIC.
Pa3znenbl, TeMbI JUCHHUILIMHBI M BUABI 3aHATHI
Ounasi gopma 00yueHus
KonTakTHasi padora = Ilnanupyembie
3angarus § pe3yJabTaThbl
CEMHUHAPCKOTo é « Oﬁy'-IeHI/Iﬂ B
Ne HaumeHnoBaHHue TeMbl = LLLL a o E E| coornomenun ¢
/11 (pa3aesa) IMCUMILIMHBI 5 F o= = = e ‘S pe3yJbTaTamu
o = = = [ o = 6
= g E S 00y4eHus 1o
23 z 00pa3oBaTeNbHOI
= © nporpamme
VK-4.1, YK-4.2, VK
1. |OOmas yactb 8 8 35,85 (-4.3, OIIK-5.1, OIIK
-5.2, OIIK-5.3
OcoOeHHas 4acTh VK-4.1, YK-4.2, YK
2 10 10 50 |-4.3, OIIK-5.1, OIIK
-5.2, OIIK-5.3




KoHTposb 18
Hroro 18 | 18 [ 0.15 | [53.85
04HO-3204Has popma
KonTakTHas padora = Ilnanupyembie
3ansTus g pe3yJabTaThbl
CEMHUHAPCKOro é « OﬁylleHI/lﬂ B
Ne HaumeHnoBaHue TeMbI = LLLC a a E §| coornomenunn ¢
/1 (pa3zaesia) IMCUMILIUHBI % ; = E E E "g pe3yJbTaTamu
= E E S o0y4eHus 1o }
&3 8 o0pa3oBaTe/bHOI
nporpamme
YK-4.1, YK-4.2, VK
1. |OOmas yacth 1 1 3585 1 |-4.3, OIIK-5.1, OIIK
-5.2, OIIK-5.3
OcobOeHHas 4acThb VK-4.1, VK-4.2, YK
2. 1 1 50 1 |-4.3, OIIK-5.1, OIIK
-5.2, OIIK-5.3
KoHTpoib 18
Htoro 2 | 2 [ 0.15 | | 85.85
4.2 Cooepircanue pazoenoe u mem
4.2.1 KontakTHas padora
TemaTHKa 3aHATHI JTEKIIMOHHOTO THIIA
Neni/mm Haumenosanmue Tembt Bun sanstrus TemaTuka 3aHATHA JTEKUHMOHHOI'0 THIIA
(pa3jaesia) IMCUMILVIMHBI | JEKIIMOHHOTO THHA¥
1. JIEKIHUs JlenoBble KOMMYHHKAIIMHA KaK pealbHOE
SIBJICHUE, HayKa M yucOHas JUCIMILTAHA
JeKIHsI JlemoBsie KOMMYHHKAITUH, nX
0COOCHHOCTH, CTPYKTYpa, BUIBI U (OPMBI
JeKIus JIndHOCTHP ~ Kak  CyOBEKT  JENIOBBIX
KOMMYHUKaIUN
JCKLHUS OC00EHHOCTh [IeTIOBBIX KOMMYHHUKAITUH B
FOPUINYECKOH IeITeThHOCTH
JeKIus OcCHOBBI 3HAaHUW O [EIOMPOU3BOJICTBE U
O6mrast yacthb
IoKyMeHTooOopoTe. J[oKyMeHT: ToHATHE,
UCTOPHUSI BO3HUKHOBEHHS. YHUPUKALUI U
CTaHIapTH3aIUs JJOKYMEHTOB
TeKus HopMaTuBHO-IpaBOBOE€  peryIupOBaHUE
JICJIONPOU3BOJICTBA H JOKYMEHTO000POTa
JeKIust CoBpeMeHHbIE  TEHIICHIIMU  Pa3BUTHS
JIEIIOBBIX KOMMYHHKAIUI u
JIOKyMEHT000OopoTa
JeKuus IMoustTie wu poms Legal Design B
IOPUINYECKON  JCSITeTbHOCTH
2. JIEKIust Opranu3anvoOHHO-TIPABOBbIE  JOKYMEHTBI:
Oco0eHnHas yacTh BUJBI, TpeOoBaHMs, TpaBuiIa paldOTHI,
HOPMAaTUBHO-TIPABOBOE PETYINPOBAHUE




JIEKIIAS

KanpoBbie JOKyMEHTBI: BUbI, TPEOOBAHMUS,
npaBuia paboOThl, HOPMATHBHO-TIPABOBOE
peryiaupoBaHue

JIEKILIUS

JIoOKyMeHTBl ¥ JOKYMEHTOOOOpOT B
JIOTOBOPHOI paboTe

JIEKIIUS

JIOKyMEHTBI TPaXKTaHCKOTO
CY/IOTIPOU3BOJICTBA

JIEKIAS

[IponeccyanbHble JOKYMEHTHI 10 JIeiaM 00
aJMMHHUCTPATUBHBIX  NPAaBOHAPYILICHUAX:
BU/IbI, TPeOOBAaHUs, HOPMAaTUBHO-IIPABOBOE
peryinupoBaHue

JIEKIAS

[IponeccyanbHble TOKYMEHTHI B YTOJIOBHOM
MIPOU3BO/ICTBE: BH/IBI, TpeboBaHUs,
HOPMaTUBHO-TIPABOBOE PETYIUPOBAHKE

JICKIIUS

I[OKYMCHTOO60pOT H  JCIOIMPOU3BOJACTBO
B aJIBOKATYypC

JICKIIUS

Jlenonpou3BoACTBO B HOTapuare: BUJIBI,
TpebOBaHMs, npaBuiia paboThI,
HOPMATHUBHO-TIPABOBOE PETYIUPOBAHUE

JIEKIAS

KonduaeHmanpHOE 1e10IPOU3BOICTBO

JICKIIUS

CyneGHoe 1enonponu3BOCTBO

*IeKIIMU 1 UHBIE YUeOHBIE 3aHSTHS, IPEAyCMaTPHUBAIOIINE MPEUMYIICCTBEHHYIO Miepeaady yueOHoi nadopmarmn
Ne1arornieckuMi pabOTHUKAMH OpTaHU3aluy U (WIIH) JIMOAMH, PUBJICKAEMBIMHA OpraHU3alyeil K peaan3anuu
00pa3oBaTeIbHBIX IPOrPaMM Ha HHBIX YCIOBHUAX, 00yUYarOIUMCS
TemaTuka 3aHATHIl CEMUHAPCKOIo TUIa

Neni/nm

HanMeHoBaHMe TeMbI
(pa3aesa) IMCUMIINHBI

Buj 3anarus
CEMHMHAPCKOro THna**

TemaTuka 3aHATHSA CEMHUHAPCKOIo
THIIA

1.

OO01as yacThb

MMPAKTUYCCKOC 3aHATHUC

I[GJ'IOBI)IG KOMMYHUKAIIUN KaK pPC€ajlbHOC
ABJICHUC, HAYKA U yqe6Ha$[ JUCHHITIIIMHA

MPAKTUYCCKOC 3aHATHUC

JlenoBsle KOMMYHUKAIIH, uxX
0COOEHHOCTH, CTPYKTYpPa, BUABI U (POPMBI

MMPAKTHUYCCKOC 3aHATHUC

JlugyHOCTH  Kak  CYOBEKT  JEJOBBIX
KOMMYHUKaIUN

MPAKTUYCCKOC 3aHATHUC

Oco0eHHOCTh JEeNOBBIX KOMMYHUKAIIUN B
IOpUINYECKOH JAESITENbHOCTU

MPAKTUYCCKOC 3aHATHUC

OCHOBBI 3HaHHI O NIEJIOMPOU3BOJICTBE U
JTOKyMEHTO000OopoTe. JIOKyMEeHT: TOHSITHE,
HUCTOPUS BOSHUKHOBCHUA. YHI/I(i)I/IKaHI/IH n
CTaHdapTU3anus JO0KYMCHTOB

MPAKTUYECKOEC 3aHATHUC

HOpMaTI/IBHO-HpaBOBOC PEryjinpoBaHuc
ACIJIOMPOU3BOJACTBA U Z[OKYMCHTOO60pOTa

MPAKTUYCCKOC 3aHATHUC

CoBpeMeHHbIE  TEHJCHIMHU  Pa3BUTHUSA
JEITOBBIX KOMMYHUKaIUN "
JIOKYMEHTO000poTa

MMPAKTUYECKOC 3aHATHUEC

IMoustTue wu pomp Legal Design B
IOPUIMYECKON  JIeITeIbHOCTH




2. Opranu3anoOHHO-TIPABOBEIE JTOKYMEHTHI:
HpakTUYecKoe 3aHATHe |BUJABI, TpeOOBaHUS, TIpaBuia paloOTHI,
HOPMAaTHUBHO-TIPABOBOE PETYINPOBAHUE

npaktHieckoe 3anatue  |KaagpoBbie JOKYMEHTBI: BUJIBI,
TpeOOBaHMS, npaBuia paboTHI,
HOPMAaTHUBHO-IIPABOBOE PETYJIMPOBAHNE

npakTudeckoe 3aHaTHe  |JJOKyMEHTBI W JOKYMEHTOOOOPOT B
JIOTOBOPHOI paboTe

npakTudeckoe 3aHaTe | JJoKyMeHThI TPaXKTAHCKOTO
CYJIOTIPOM3BOICTBA

npakTudeckoe 3auaTue  |[IporeccyanbHble JOKYMEHTHI IO JeiIaM
00 AIMUHUCTPATHBHBIX

OcobOeHHas 9acTh MPaBOHAPYIICHUSX: BUABI, TPEOOBAHUS,

HOPMAaTHUBHO-TIPABOBOE PETYINPOBAHUE

npakTudeckoe 3anaTie  ([IporeccyanbHble JIOKYMEHTBI B
YrOJIOBHOM IIPOM3BOJICTBE: BHU/IBI,
TpeOOBaHUs, HOPMaTHUBHO-IIPABOBOE
peryJrpoBaHue

JIOKyMEHTOO0OpOT M JIEJIONPOU3BOJICTBO

IMPaKTUYECCKOC 3aHATHE
B a/IBOKaType

Jlenonpou3BoACTBO B HOTapHare:
HpakTUYECKOe 3aHsATHe |BUABI, TpeOOBaHUs, IpaBuja paloOThI,
HOPMATHUBHO-TIPABOBOE PETYIUPOBAHUE

npakTtudeckoe 3ansatue  |KOH(pUIEHIMANBHOE NEI0NPOU3BOICTBO

npaktuueckoe 3ansatiue |CylneOHOE JesI0nponu3BOJACTBO

**  ceMHMHapbl, NPAKTUUYECKHE 3aHATUS, NPAKTHKYMbl, Ja0OpaTOpHble pPaOOTHl, KOJUIOKBUYMBI W HHBIE

AHAJIOTUYHBIC 3aHATHUA
HNuas konTakTHasi padora

[Tpu mpoBenenun yuedbHbIx 3ansatuii CI'OY obecrieunBaeT pa3BuTHE Y 00Y4arOIIUXCSl HABBIKOB
KOMaHJIHON palOoThl, MEXJIUYHOCTHOM KOMMYHMKAIIMW, MPUHITHS PEIICHUH, JIUIEPCKUX KadeCTB
(BKJTFOYAst TPU HEOOXOAMMOCTH MPOBEACHIE NHTEPAKTUBHBIX JICKIIHA, TPYIIOBBIX TUCKYCCHI, POJIEBBIX
UTp, TPEHUHTOB, aHAJIN3 CUTYallU U UMUTAIIMOHHBIX MOJIeJIeH, TPerno/laBaHie TUCIUIUIMH (MOAYJIeH) B
dbopMe KypcoB, COCTaBIIEHHBIX Ha OCHOBE pE3yJIbTaTOB HAYYHBIX HCCIEIOBaHHUM, MPOBOJIUMBIX
OpraHu3aIyeil, B TOM YHCIIEe C yY€TOM PETHOHATBHBIX 0COOEHHOCTEHN MPohecCHOHATBHOM IeITeTbHOCTH
BBIMTYCKHUKOB U MOTpeOHOCTEN paboToaareneii).

@opMBI U METOJBI TPOBEICHUS MHOW KOHTAKTHOW palbOThl MpHUBEIEHH B MeTOIUYeCKuX
YKa3aHUAX TI0 OCHOBHOU MpodeccHoHaNbHON 00pa30BaTeIbHOM MpOrpaMMme.

4.2.2 CamocTosiTe]ibHasi padoTa

Neni/m | HaumeHnoBaHue TemMbl (pa3aesia) IMcuIIMebl | Buja camocTosiTeibHOM padoThl ***

- IOATOTOBKA JAOKJa/1a
- IOATOTOBKA IEKTPOHHOM MPE3eHTaLUU
- TECTUPOBaHHE

1 OO01as yacThb

Oco0OeHHas 4acTh - IOATOTOBKA JOKJIaaa
2. - IOATOTOBKA BHCKTpOHHOﬁ Hp63eHTaL[I/II/I
- TeCTHpOBaHI/IC

*** camocTosTenbHAs paboTa B ceMecTpe, HAMCaHUE KYPCOBBIX padoT, JOKIIAI0B, BRITOITHEHUE KOHTPOJIBHBIX

paboT
5. MarepuajibHO-TEXHUYECKOE U YUeOHO-MeTOoAnYecKoe odecrevyeHue 1 CHUNIUHbI

5.1 JIuteparypa:
OcHoBHas1 InTepaTypa




1. CnuBak, B. A. JlenoBsie koMMyHHKauK. Teopus U MpakTUKa : yueOHUK i By30B / B. A.
CnuBak. — MockBa : M3garensctBo FOpaiit, 2024. — 460 c. — (Bsiciiee oOpa3oBaHue). —
ISBN 978-5-534-15321-7. — Tekct : anexTponHsiii // O06pa3oBaTenpHas miargopma FOpait
[caiit]. — URL: https://urait.ru/bcode/536170
2. JlomoaHuTeJBHAs IUTEPATypa
1. XKepnakoBa, M. b. [lenoBble KOMMYHHUKAIMH : y4eOHUK M MPAKTUKYM Uit By30B / M. b.
Kepnakosa, 1. A. PymsuueBa. — 2-e usg., nepepad. u gomn. — Mocksa : U3marensctBo FOpaiit, 2024.
— 319 c. — (Bwicuiee obpazoBanme). — ISBN 978-5-534-16604-0. — Tekcr : 37IeKTPOHHBIN //
O6pasoBarenbHas wiathopma KOpaiir [caiit]. — URL: https://urait.ru/bcode/535858
Jluteparypa il CaMOCTOSITEJILHOTO U3yYeHUsI
1. 1. AnryxoBa Hatampss ®apumoBHa. CHUCTEMBI 3JIEKTPOHHOTO JOKyMeHTOOOOpoTa. IIpakTuxym.
(bakanaBpuar). Yuebnoe nocobue. KnoPyc, 2022, 201c.
2. udpoBuzanus: npakTuieckrue peKOMEeH/1alluu 10 MepeBoay Ou3Heca Ha HU(POBbIE TEXHOJIOTUH, IO
pen.Typko C.: Anpniuna [Tabnumep, :2019, 252¢

5.2. IlepeyeHb JTUIIEH3HOHHOTO NMPOrPaMMHOI0 o0ecredeHust
1. Astra Linux Special Edition «Cmonenck», «Opem»; PenOC
2. MoiiOduc Crannaptasiii 2, MoitOduc O6paszoBanue, P7-Oduc [Ipodheccnonanbhbiii

5.3 CoBpeMenHble NpogeccHOHAIBHBIE 023bI JAHHBIX, K KOTOPbIM 00ecneYynBaeTcs 10CTYI
0o0y4Jaronmuxcs

1. TIpodeccuonanmpnass 6a3a pganHbXx «MHpOpManmoHHbIe cHucTeMBl MUHHCTEPCTBA
9KOHOMHYecKoro pas3Butus Poccuiickoit ®enepaunu B ceru Murepuer» (Ilopran «OdunuanbHas
Poccus» - http://www.gov.ru/)

2. Ilpodeccuonanvhas 6a3a naHHbIX «DHUHAHCOBO-dKOHOMHYECKHE TokazaTenu Poccuiickoit
Ddenepannny (Opunmansubiii caiit Munucrepersa punancos PO - https://www.minfin.ru/ru/)

3. IIpodeccuonanvuas 6a3za ganHbix «OdwunuanbHas cratuctukay (OduuuanpHbId CcalT
®denepalibHON CITyKOBI TOCY1apPCTBEHHON CTaTUCTUKU

5.4. HNH(poOpMaLMOHHO-CIIPABOYHbIE CHCTEMbl, K KOTOPbIM o0ecrne4yMBaeTcsi I0CTYI
00y4Yar M XCs
1. 1. UndpopmanmonHo-cnpaBouHas cuctema «Koncynaptant [lmoc»
2. Undopmanmonno-cnpaBounas cucrema «I"”APAHT-Ananutuk»

5.5. CnenuajbHble MOMeEeHUs

VY4eOHble ayAUTOPUH I TPOBEACHUS KomruiexTs! yueHnueckoit Mmebenu
3aHATUHN JICKLIUOHHOTO TUIIA MynbTUMEAUITHBINA IPOEKTOP
Hocka
OKpaH
VY4eOHble ayAUTOPUHU I TPOBEICHUS KomriekTs! yuennueckoi Medenu
MPaKTUYECKUX 3aHATUH (3aHATUN MynpTUMEAUNAHBIN TPOEKTOP
CEMHHApPCKOro THUIIA) Hocka
OkpaH
Kommnsrorepsl ¢ BeixosoM B ceth «MHTEpHET» M1 DMOC
CI'oy
VYyeOHble ayAUTOPUH [T TPYIIIOBBIX U KommuiekTsl yueHHueCcKoi Mebemu
WHJUBHATYAIbHBIX KOHCYJIbTAllUN MynbTUMEANITHBIA TIPOEKTOP
JHocka
DKpaH



http://www.gov.ru/)
http://www.minfin.ru/ru/)

Komnbrotepsl ¢ BeixonoM B ceTb «MuTepHe™ 1 ONOC
CI'ay

VY4eOHble ayIUTOPHH VIS TEKYIIETO KommuiekTsl yueHHueCKoi Mebenn

KOHTPOJISI ¥ POMEKYTOYHOM aTTeCTallui MynbTUMEAUHHBINA TPOEKTOP

Jocka

DKpaH

Kombsrotepsl ¢ BbixozoM B cetb «MHTepHET 1 DNOC
CI'ay

[Tomerenus it CaMOCTOSTENbHON paboThl  |KOMITIEKTHI yueHU4YecKoi MeOenn

MynbTUMEAMHHBIN TPOEKTOP

Jocka

DKpaH

Komnbrotepsl ¢ BbixonoM B cetb «MuTepHe™ 1 ONOC
CI'Dy

[Tomemienus nust XpaHeHus U KoMITIeKThI crieruan3upoBaHHON MeOenu st
PO UITAKTHIECKOTO 00CTyKUBaHUS XpaHeHUs: 000pyA0BaHUS
000pyTI0BaHUS

5.6 JIabopaTopum u J1abopaTopHoe 000py/10BaHHE

6. @oHI OUEHOYHBIX CPEACTB MO AucouNIuHe JleJoBble KOMMYHHUKAIHM W
JOKYMEHTO0000pOT:

6.1. KoHTpo/IbHbIe MEPONPUSITHS 110 TUCIUTINHE

®dopma KOHTPOJISA OtrMmeTuTH
Bua koHTpOJIs HYyKHOC
3HAKOM
«+»
Texkyuuit KOHTPOJIb OrneHka JOKJIaJ0B +
Y CTHBIN/TIUCBMEHHBINH ONPOC +
TectupoBanue +
IIpakTHueckue 3a1a4u +
OrnieHKa KOHTPOJIBHBIX paboT (711 3209HOM

bopmbl 00yUeHHUs) ]
IIpoMexyTOouHbII KOHTPOJb  [3ayer +

Iopsinok mnpoBeaeHMs MeEpPONPHATHH TEKyIIEro M MPOMEXKYTOYHOIO0 KOHTPOJISA
onpenesiercss MeToauuecKMMH YKa3aHUSIMU 10 OCHOBHOM npogeccuoHaJIbHON 00pa3oBaTeiLHOIM
nporpaMmMe Bbicmiero oopasoBanusi; IlosioxkeHuem o0 0aIbLHO-PETHHIOBOH CHCTeMe OLEHKH
ycneBaeMoCTH OOYyYAKIIUXCSI 1O OCHOBHBIM 00pa30BaTe/JIbHBIM MNPOrpaMMaM  BbICIIEr0
o0pa3oBaHusi — mporpaMMaM OakajaBpuara, HNporpaMMaM CHENMAJIUTETa, IporpaMMam
MarucTparypsl B ¢eepajibHOM rocy1apCTBEHHOM aBTOHOMHOM 00pa30BaTeJIbHOM YUpe:KIeHUH
BbICLIEro 00pa3oBaHus «CaMapcKkuii rocy1apCcTBeHHbIH SIKOHOMMYECKUI YHUBEPCUTET.

6.2. [Inanupyemble pe3yabTaThl 00y4eHUsI MO AUCHHUILINHE, 00ecTeYUBAIOIIN e JOCTHXKEHU e
IUVIAHMPYEMBbIX Pe3yJbTATOB 00yUYeHHSs 110 NporpamMmme

YuauBepcanbhbie komnereHunu (YK):
YK-4 - CiocoGeH npruMeHsATh COBpeMEHHbIE KOMMYHHUKATHUBHBIE TEXHOJIOTUH, B TOM YHCIIE Ha
WHOCTPAaHHOM(BIX) SI3bIKE(aX), I aKaJeMUIeCKOr0 U TPOo(heCCHOHATLHOTO B3aUMOICHCTBUS

[Inanupyembie |Ilnanupyembie pe3yabTaThbl 00y4eHHs 10 JMCHUILIHHE
pe3ynbTaThl
00yJeHus 1o
porpamme

VK-4.1: 3uars: VK-4.2: Ymers: VK-4.3: Bnanets (UMETh
HaBBIKH):




COBPEMEHHBIE
KOMMYHHKaTHUBHBIE
TEXHOJIOTHH Ha
roCyAapCTBEHHOM H
WHOCTPAaHHOM SI3bIKaX;
3aKOHOMEPHOCTH JEJI0BOI
YCTHOM Y MUCbMEHHOUN

IIPUMEHATH HA IPAKTUKE
KOMMYHHKATHBHBIC
TCXHOJIOTUHU, MCTOJbI 1
CIIOCOOBI JIEJT0BOTO
OOILIEHHS.

METOJNKOM
MEKJIMYHOCTHOTO JIEJIOBOTO
0OIIIeHUs HA
TOCyJIapCTBCHHOM U
HWHOCTPAHHOM SI3bIKaX, C
IPUMEHEHHUEM
npodeccnoHaTbHBIX

KOMMYHMKALH. SI3BIKOBBIX (DOPM U CPEJICTB.
[Toporossrit COBpPEMEHHBIC IIPUMEHSATH HA IIPAKTUKE |METOAMKON
KOMMYHHMKaTHBHbBIE KOMMYHHUKaTHBHbBIE MEXIIMYHOCTHOTO [IEJI0BOTO

TCXHOJIOT'MH Ha
roCyJJapCTBECHHOM S3BIKE,

TEXHOJIOTUH JIEJIOBOT'O
oO11eHus.

0o0LIeHYS HA
rOCYJIapCTBCHHOM SI3BIKE

CranpapTHblil (B|COBpEeMEHHbBIE MPUMEHSATh HA IPAKTUKE |METOIMKOM
JIONIOJTHEHNE K [KOMMYHHMKAaTHBHbIC KOMMYHUKATUBHBIE MEKIIMIHOCTHOT'O JISJIOBOT'O
MIOPOTOBOMY) TEXHOJIOTHH Ha TEXHOJIOTUH M METObI o0O11IeHNs Ha
rOCyJIapCTBEHHOM U JIeJIOBOTO OOILEHUS. rOCyJIapCTBEHHOM U
WHOCTPAHHOM SI3bIKaX; MHOCTPAHHOM SI3bIKaX, C
3aKOHOMEPHOCTH J1€JI0BOM MIPUMEHEHHUEM
YCTHOW KOMMYHHUKAIIUHA po(hecCHOHATBHBIX
SI3BIKOBBIX (hopM
[ToBbILLIEHHBI  [COBpEMEHHBIE MPUMEHSATh HA IPAKTUKE  |METOIMKOM
(B TOTIOJTHEHHE K|KOMMYHHKATHBHBIC KOMMYHUKATHUBHBIE MEKIMIHOCTHOT'O JISJIOBOT'O
IIOPOTOBOMY, TEXHOJIOTHH Ha TEXHOJIOTHH, METOJIBI 1 o01Ienus Ha
CTaH/JapTHOMY) |[FOCYAapCTBEHHOM U CIIOCOOBI IEIOBOIO roCyJ1apCTBEHHOM U

WHOCTPAHHOM SI3bIKaX;
3aKOHOMEPHOCTH JEJI0BOI
YCTHOW U MUCbMEHHOMN
KOMMYHUKaIMU

oO1IeHus.

HHOCTPAaHHOM A3bIKaXx, C
pUMEHEHHEM
po(hecCHOHATBHBIX
SI3BIKOBBIX ()OPM M CPEACTB

Ob6menpodeccnonanbubie komnerenuun (OIIK):
OIIK-5 - CniocoGeH pa3pabaTbIBaTh MpolecCyalbHbIE U CITyKEOHbIE TOKYMEHTHI B cepe cBoeit
npodecCuoHaIbHOMN e TeTbHOCTH

[Inanupyemsie |Il1anupyemble pe3yJibTaThl 00y4eHHs N0 AMCHUTITIHHE
pe3yJIbTaThl
00y4eHus 1o
IporpaMMme
OIIK-5.1: 3Hatsk: OIIK-5.2: YmerTs: OIIK-5.3: Bnanets (MMeTh
HaBBIKH):
MIOHSTHE, IPUHLIUIIBI U CaMOCTOSITEIIBHO IOPUANYECKON
CUCTEMY HOPMaTHUBHO- pa3palaThIBaTh MPOEKTHl  |TEPMUHOJIOTHEH,
MPOLIECCYalIbHBIX aKTOB, |[HOPMAaTHBHBIX IPABOBBIX [HEOOXOJUMOM JUIs
CTaJluu IOPUAUYECKOTO aKTOB, BBICTpaUBaTh MIPaBOTBOPUYECKOMN
IpoLecca, OCHOBHBIE CUCTEMY JECHCTBUI Ha JESATEIbHOCTH, HAaBBIKAMU U
MIPUEMBI FOPUINYECKOM OTJIEbHBIX CTAUAX criocobamu pa3paboTKu
TEXHUKHU IIPaBOTBOPUYECKOTO HOPMAaTUBHBIX IIPABOBBIX
nporecca, IpUMEHSTh aKTOB B COOTBETCTBHH C
MIPUEMBI FOPUINYECKOM npodunem cpoeit
TEXHUKHU npogeccuoHaTbHON
JIeSITeJIbHOCTH
[ToporossIii MOHATHUE, IPUHLUIIBI U CaMOCTOATENIBHO FOPUINYECKON
CUCTEMY HOPMaTHUBHO- pa3pabaTbIBaTh NPOEKTHl  [TEPMUHOJIOTHEMH,
MPOLIECCYaTbHBIX aKTOB ~ |HOPMAaTHBHBIX MPABOBBIX |HEOOXOIUMOM JIst
aKTOB IIPaBOTBOPUYECKOMN
JIeSITeJIbHOCTH
CranaapTHbIH (B|IOHATHE, IPUHIHIIBI U CaMOCTOSITENIBHO IOpUANYECKON
JIOTIOJIHEHHE K [CHCTEMY HOPMAaTUBHO- pa3pabaTbIBaTh NPOEKTHl  [TEPMUHOJIOTHEH,

IOPOTOBOMY)

MPOLECCYaAJIbHbBIX AKTOB,

HOPMATUBHBLIX [TPABOBLIX

HEe00XO0IUMOM I




mporecca

CTauu IOPUJIUICCKOTO

AKTOB, BBICTpAUBATh
CHUCTEMY JIEUCTBUI Ha
OTACJIBbHBIX CTAaAUAX

IIPaBOTBOPUYECKOU
NesITeTbHOCTH, HAaBBIKAMHU
pa3paboTK HOPMATHBHBIX

MIPaBOTBOPUYECKOTO MIPaBOBBIX AKTOB B
nporecca COOTBETCTBHUH C IPOQHIIEM

cBoel mpodeccroHaTbHON
JESITEJIbHOCTH

[ToBbILIEHHBIN  [[TOHSATHE, IPUHIIMIIBI U CaMOCTOSITENILHO IOPUANYECKON

(B IOIIOJIHEHUE K|CUCTEMY HOPMATHUBHO- pa3palaTeIBaTh IPOEKTHl  |TEPMUHOJIOTUEH,

OPOTOBOMY, MIPOLIECCYaTbHBIX aKTOB, |HOPMATHBHBIX MPABOBBIX |HEOOXOIUMOM JIs

CTaH/IapTHOMY) |[CTaAuM IOPUIUYECKOIO aKTOB, BBICTpauBaTh IIPaBOTBOPUYECKOMN

TCXHUKH

Ipouecca, OCHOBHBIE
IIPUEMBI FOPUANYECKOU

CHUCTEMY JIEUCTBUI Ha
OTJENBHBIX CTAAUIX
MIPaBOTBOPUYECKOTO
npoiiecca, IPUMEHATh
MIPUEMBI FOPUIMYECKOM
TEXHUKHU

NeSITeIbHOCTH, HABBIKAMU H
criocobamu pa3paboTKu
HOPMAaTUBHBIX MPABOBBIX
aKTOB B COOTBETCTBHH C
npoduieM cBoei
po(hecCUOHATTLHOM
JeSITeIIbHOCTH

6.3. IlacmopT OLIEHOYHBIX MATEPHAJIOB

n/n

HaumeHoBaHue TeMBbI
(pa3nesa) QM CHUININHBI

KonTposanpyembie
IJIAHUpPYeMble

Bua konTpoJsi/ucnonb3yemble
OLICHOYHbIE CPeJCTBA

pe3yabTaThbl 00y4eHust
B COOTHOIIIEHHH €

pe3yJbTaTamu Texymmii IIpome:xxyTOYHBII
00y4eHus MO
nporpamMmme
1. OO0m1ast yacThb VK-4.1, YK-4.2, YK- O1eHKa JOKIaI0B |3a4eT
4.3, OIIK-5.1, OIIK-5.2, |TectupoBanue
OIIK-5.3
2. OcobOeHHas 9acTh YK-4.1, YK-4.2, VK- OreHKa J0KIag0B |3a4yeT

4.3, OIIK-5.1, OIIK-5.2,
OIIK-5.3

TectupoBanue

6.4.0neH04YHbIC MATEPHAJIBI VI TEKYIEr0 KOHTPOJIS

IIpuMepHasi TeMaTHKA I0KJIA10B

Paspen qucnuninnbl | Tembl
OO6mas yactb 1. Kommynukanus, ee 3Hau€HUE, BUJIbI U PYHKLIUU.

2. Y4YacTHHKH J1elI0BOM KOMMYHHKAIIMH, €€ LieJIeBasi ayAUTOpHSI.

3. OCHOBHBIE MOJIEJI ¥ CTHJIH JETIOBBIX KOMMYHHKAIIHA.

4. Crpaterus U TakTHKa UH(HOPMAIIMOHHOTO BO3/IEHCTBHS Ha
YYaCTHHKOB B TIPOIIECCE KOMMYHHUKAIIUH.

5. KomMmyHuKaTHBHBIE KaHAJIBI U CPEJICTBA JEIOBON KOMMYHHKAIIUH.

6. CMBICIIOBBIE M YMOITMOHAIBHBIEC ACTIEKTHI JIEJIOBOM KOMMYHHKAIIHH.

7. CHUMBOJIBI U 3HAKU B TIpOLIeCcCe B KOMMYHUKAIIUH, UX UHTEPIpETaLUs
Y BOCIIPHATHE.

8. BepOanbHble 1 HeBepOaIbHbIE CPEICTBA JIETIOBOW KOMMYHUKAIUH.

9. AHaiu3 MoBeNIeHHs YYaCTHUKOB TPOIlecca KOMMYHUKAIIUT
(MHTOHAIMH, BBIPAXKEHUS JINIA, KECTOB, MOJOKEHHS TeJa, IOXOAKH U
T.IL.).

10. OTpakeHue 1 BOCIIPUATHE B JI€IOBOM KOMMYHUKAIUH.

11. DTuka yCTHOrO, TUCBMEHHOT'O U BUPTYaAJIbHOTO JIEJIOBOTO OOLICHHUS:
CXOJICTBA U PA3INYHUAL.

12. KoMmMyHHKaTHBHBIE Oaphephl (TIOMEXH), TPHYUHBI HX
BO3HUKHOBEHUS M CITIOCOOBI ITPEOI0JICHUSI.




13.
14.
15.
16.
17.

18.
19.

20.

21.

KommyHuKaonHsle 0apbepsl B 3aBUCUMOCTH OT COLIUANIBHBIX,
KYJIBTYPHBIX U STHUYECKUX ACHEKTOB.

OcoOeHHOCTH 1eTI0BOM KOMMYHUKAIMH 110 Tenedony u HTepHeTy.
Cy1HocTh npolecca CIyIIaHus, ero BUAbI U crennduka.
YcranoBiieHre KOHTaKTa U 3P QEKT nepBoro BreyaTaeHus B
npolrecce KOMMYHHMKALUHY, BIMSHUE CTEPEOTUIIOB Ha MIEPBOE
BIICYATIICHUE.

Cpencta maccoBoit uapopmaruu (CMU) u 0011ecTBEHHOCTD, UX
BIIMSIHME Ha JIEJIOBYI0 KOMMYHHKALIHIO.

WMy v peryranus B poLecce KOMMYHUKAIIH.

Wmux v BHEIIHUHM 0OJIMK JA€TI0BOTO YesloBeKa (IIOJIUTUYECKOTO
auaepa v T.IL.).

ITocTpoeHne umuixka opranu3anuu (MMUIXK B OM3Hece, TOpro.ast
Mapka, JIOTOTHII, CJI0raH, KOpHnopaTuBHbIN IHTEpHET-CallT U T.11.).
OcHOBHbIE IpaBUJIa €JI0BOT0 B3aUMOACHCTBUS B OpraHax
VCIIOJIHUTEJILHOUN ¥ Cy/1e0HOM BIIACTH.

Oco0enHas 4yacTh

22.

23.

24,

25.

26.

217.

28.
29.

30.

31.

32.

33.

OpraHu3anoOHHO-TIPABOBBIE JOKYMEHTHI: TOHATHE, (HYHKIIMU U
0c00eHHOCTH. Posb opraHu3almoHHO-TIPABOBBIX JOKYMEHTOB B
AKU3HEJESATENIbHOCTH OpraHU3aluy.

Buabl opranuzanimioHHO-IpaBOBBIX JOKyMeHTOB. [IpaBuiia
COCTaBJIEHUS U 0()OPMIICHHUS OPTaHU3aLOHHO-TIPABOBbIX
JOKYMEHTOB. Y cTaB opranuzauuu. [lojgoxeHue o CTpykKTypHOM
nojapasnaenieHnu opranuzanu. [lItatnoe pacniucanue. [IpaBuia
BHYTPEHHETO TPYJIOBOTO pacnopsaka. WHCTpyKUIKHU 110 OTAETbHBIM
BUJIaM JIEATEIbHOCTU. J{OJPKHOCTHBIE MHCTPYKIIMH.
HopMmaTtuBHO-1IpaBOBBIE aKThI, COIEpKAIIUE TPEOOBAHUS K KaJIPOBBIM
JTOKyMeHTaM. BHIIbI JOKYMEHTOB 110 TUYHOMY COCTaBy. TpeboBanue
K 0(OpMIICHHIO TPYIOBOTO 1oroBopa. OdopmiieHue mpruema Ha
paboty. JIoKyMeHTbI, IpeabSBIsieMbIE TIPU MPUEMe Ha padoTy.
TpeboBanust, npeabsBIsSeMbl K JOKYMEHTaM IIpH IIpreMe Ha paboTy B
MIpaBOOXPAaHUTEINIbHbIE, Cy1€0HbIE, TOCYIaPCTBEHHbBIE OPTaHBI.
Jlnunas kaptouka pabotHuka. TpynoBas kamxkka. [IpaBuna
oopMIIeHUS U BEACHUS TPYJOBBIX KHUKEK.

ITonsarue xoHpuaeHIMANBHON HHPOpMannu. HopmaTuBHO-TIpaBOBOE
perynupoBanue. Buspl KoHpUIEHIIMANBHBIX JOKYMEHTOB.
JIOKyMEHTBI, COfiepKalllie rocy1apCTBEHHYIO, CITY>KEOHYIO TalHY,
MEepCOHANbHbIE IaHHbIE U OCOOCHHOCTH OpraHM3aluu paboThl C
HUMH.

JIOKYMEHTBI, coJiepKallie KOMMEpPYECKYIO TaliHy U paboTa ¢ HUMHU.
Opranuzanus padoTsl O 3aIUTe KOH(YUIECHIIUAIBHBIX TOKYMEHTOB
OT HECAaHKLIMOHUPOBAHHOIO JIOCTYyMA. XpaHEHHUE, apXUBUPOBAHUE U
YHUYTOXXKEHUE KOH(UACHIUAIBHBIX JOKYyMEHTOB. OTBETCTBEHHOCTh
3a pasrianieHne KoH(pUIeHIHAIbHON nHpopManuu.

ObecrnieueHne 3alKUThl OT HECAHKIIMOHUPOBAHHOTO JIOCTYIA MPU
3JIEKTPOHHOM JIOKYyMEHTO000pOTE.

[TonsiTre npoueccyanpHoro nokymenra. [IponeccyanbHbie
JOKYMEHTHI B TPaXJaHCKOM CYI0Ipou3BoicTBe TpeboBaHus K
MPOLIECCYaTbHBIM JOKYMEHTaM B COOTBETCTBHUH C JEHCTBYIOIIUM
3aKOHOAATEIBCTBOM.

JIOKYMEHTBI, UHUIIUUPYIOLIHE cy1e0HOe pa30dupaTenbCTBO B
rpaxaanckoM npouecce.  Mckosoe 3asBnenue. [IpoTokon
CynieOHOTO 3acelaHusl.

Cynebunble moctaHoBneHus. TpeboBanue k opopmieHuro. Cocrtas
PEKBHU3UTOB.




34

35.

36.

37.

38.

39.

40.

41.

42.

43.

44,

. JIOKyMeHTBI 10 JienaM 00 aJMUHUCTPATUBHOM MPABOHAPYIIICHUH.
Buapl JOKyMEeHTOB, HOPMAaTUBHO-TIPABOBBIC TPEOOBAHUS K
0 OpPMIICHHUIO.
JlokaszarenbCTBEHHOE 3HAUCHHE JJOKYMEHTOB B 8 IMHHHCTPATHBHOM
MIPOU3BOJICTBE.
JIOKYyMEHTBI B yTOJIOBHOM IIPOIECCEe: BUIbI, HOPMAaTHBHO-TIPABOBHIC
TpeboBaHUS K 0POPMIICHHIO, 0COOCHHOCTH O(hOPMIICHUS B
3aBHCUMOCTH OT CTa/IMY YTOJIOBHOTO TpoIiecca.
TpeGoBaHus K HOTapHATBLHBIM TIOKyMeHTaM. HopMaTuBHO-IIpaBoBOE
peryaupoBaHue. SI3bIK HOTapUAIBLHOTO AETIONPON3BOACTBA. JIMuHas
MeYaTh, ITAMITBI U OJJAHKH HOTapHyca.
TpeboBaHus K TOKYMEHTaM, TIPECTABISIEMBIM JIJIsi COBEPIICHHUS
HOTapHaJIbHBIX ACUCTBUI. DOPMBI peecTpOB PErHCTpaIun
HOTApUAITBHBIX JIEHCTBUI, HOTAPUATHHBIX CBHJICTEIIBCTB,
yJIOCTOBEPUTEILHBIX HaAMucel. Bpimaya qy0ImKkaToB HOTaApUAIBLHO
yIOCTOBEPEHHBIX JJOKYMEHTOB. Y JOCTOBEPEHHUE CEIIOK.
[Mopsimok obecrieyeHns JOKa3aTeNbCTB, HEOOXOIMMBIX B ClTydac
oOpateHusi B CyJ WA aJJMUHUCTPATHBHBIC OPTAHEI.
JIOKYyMEHTBI, TIOATBEpIKIAIOIINE CTaTyc ajBokarta. CoriaiieHue Ha
OKa3aHHe IOPUIUIECKON MOMOIIH. JJOBepeHHOCTh Ha BeIeHHUE
cyneOHOoro aena.

AnBokarckoe nocke. Opranusaius padoThl C TIOKYMEHTaMU,
COJICP KALIMMHU aIBOKATCKYIO TaiHYy.
HopmaTtuBHO-1ipaBoBBIC TpeOOBaHUS K CyJeOHOMY
JIeTIOTIPOU3BOICTBY, YCTAHOBIICHHBIC IS CYJIOB OOIICH FOPUCIUKITIH
1 apOUTPAKHBIX CYJOB. DJIEKTPOHHBIN T0KYMEHTOOOOPOT.
Bupl JOKyMEHTOB B OpraHax MCIOJHHUTEIBHOW BJIACTH,
HOPMAaTHBHO-TIPABOBOE PETYJIMPOBAHUE B 3aBUCUMOCTH OT YPOBHS
OpraHa MCIIOJHUTEIbHOMN BIIACTH.

JIOKYMEHTBI B HCITOJTHUTEIIBHOM TIPOU3BOICTBE: BHJIbI, HOPMAaTHBHO-
mpaBoBble TpeOoBaHUs. JIOKYMEHTHI, 00eCIeUnBAIOIIHE 3aIIUTY
YYaCTHHUKOB MCIIOJIHUTEIILHOTO IPOM3BOJICTBA.

Bonpocskl 1J1s1 yCTHOT0/1m

HCbMEHHOTr0 0npoca

Pazgen nucuunimabl  |Bonmpocsl
OOm1ast yactb 45. KoMMyHuKanus, ee 3HaueHue, BUIbl U (PYHKIUH.
46. Y94acTHUKH JIeJT0BOM KOMMYHUKAIINH, €€ [IeJIeBast ayJUTOPHSI.
47. OCHOBHBIE MOJIEIM U CTUJIM JIEIOBBIX KOMMYHUKAIUH.

48.
49.
50.
51.
52.
53.
54,
55.
56.
S57.

58.

Crparterus u TakTHUKa HTHPOPMAIIMOHHOTO BO3AECHCTBUS Ha
YYaCTHUKOB B IIPOLIECCE KOMMYHHKAIUH.

KoMMyHMKaTHBHBIE KaHAJIBI U CPEJCTBA J1€JI0BOM KOMMYHHUKAIIUH.
CMBICIIOBBIE U DMOLIMOHAJIBHBIE ACTIEKTHI 1€JI0BOM KOMMYHHKAIIUH.
CHMBOJIBI ¥ 3HAKU B MTPOLIECCE B KOMMYHUKALIUU, UX UHTEPIIPETALIUS
U BOCIIPUSATHE.

BepbanbHbie 1 HeBepOaibHbIE CPECTBA J1€I0BOM KOMMYHHUKAIIUH.
AHanu3 NoBeIeHUs] yYaCTHUKOB IIPOLlEcca KOMMYHHUKAIUH
(MHTOHAIMI, BBIPA)KEHUS JIULIA, )KECTOB, MOJIOKEHHUS TeJa, MOXOAKU 1
T.IL.).

OTtpakeHue 1 BOCIIPUATHE B JI€JIOBOM KOMMYHHMKALIAH.

OTHKaA YCTHOTO, MMCBMEHHOT'O U BUPTYaJIbHOT'O JI€JIOBOTO OOIIECHUS:
CXOJICTBA U Pa3Inuydusl.

KommyHuKaTHBHBIE Oapbepbl (TOMEXH), IPUUUHBI UX
BO3HHUKHOBEHHUS U CIIOCOOBI MPEOI0JICHUSI.

KommyHuKaoHHble 0apbepbl B 3aBUCUMOCTH OT COLUANIBHBIX,
KYJIbTYPHBIX U STHUYECKHUX aCIEeKTOB.

OCOOEHHOCTH JI€TI0BOM KOMMYHUKAIMHK 110 Tenedony u HTepHeTy.




59.

60.

61.

62.
63.

64.

65.

CymrHocTs mpoliecca CIyIIanus, ero BUAbI U creruduka.
YcraHoBneHue KOHTaKkTa U 3G (EKT MepBoro BeyaTICHUs B
Mpolecce KOMMYHUKAIIUH, BIUSIHAE CTEPEOTHIIOB Ha TIEPBOE
BIIEYATJICHUE.

CpencrBa maccoBoii uapopmanuu (CMU) u 0011eCTBEHHOCTD, X
BIIUSIHUE HA JICJIOBYI0 KOMMYHUKAIIUIO.

NMupk 1 permyTanusi B mporecce KOMMYHUKAIIAH.

WMupk v BHEITHUM 00JIMK JIEI0BOTO YenoBeKa (IMOJIUTHYECKOrO
JIuaepa u T.I1.).

[TocTpoenne nMuIKa OpraHu3aui (UMUK B OU3HECE, TOProBast
Mapka, JIOTOTHII, CJIOTaH, KOPHopaTuBHbINA MHTepHeT-caliT U T.11.).
OcHoBHbIE TIpaBUJIa IETOBOTO B3aMMOCHCTBHSI B OpraHax
WCTIOJTHUTEJIPHON U Cy/1IeOHOM BJIACTH.

Oco0eHHas 4acTe

66.

67.

68.

69.

70.

71.

72.
73.

74.

75.

76.

77.

78.

79.

OpraHu3alvOHHO-TIPABOBbIE JOKYMEHTBI: IOHATUE, (QYHKIIUU U
ocobeHHocTH. Poib OpraHn3aioHHO-TIPABOBBIX JOKYMEHTOB B
KU3HEJCATECIIBHOCTH OpraHu3alyy.

Buabl oprannzanoHHO-IpaBOBBIX JOKyMEeHTOB. [IpaBuiia
COCTaBJIEHUS U OPOPMIICHHSI OPraHU3aLMOHHO-ITPABOBBIX
JIOKYMEHTOB. Y cTaB opranu3anuu. [lonoxeHue o CTpyKTypHOM
noapaszaeneHnu opranusanui. llltatHoe pacniucanue. [Ipasuna
BHYTPEHHET0 TPYAO0BOT0 pacnopsaaka. MHCTpyKIuu 1o oTAeIbHbIM
BHJIaM JI€ATEIbHOCTU. J{OJPKHOCTHBIE MHCTPYKIIMH.
HopmatuBHO-TIpaBOBBIE aKThI, COAEPIKAIINE TPEOOBAHUS K KaJIPOBBIM
JOKyMeHTaM. BuJibl JOKyMEHTOB 110 IMYHOMY cOCTaBy. TpeboBaHue
K 0OpMIIEHHIO TPpyAOBOTO HoroBopa. Odopmienne npuema Ha
paboty. JIoKyMeHTbI, IpeabsBIsieMble IpHU pUeMe Ha paldoTy.
TpeboBanwust, TpeabIABISEMBI K JOKYMEHTaM IIPH IIpHeMe Ha padoTy B
IIPAaBOOXPAHUTEIbHBIE, Cy/1eOHbIE, TOCYJapCTBEHHBIE OPTaHbl.
JInunast kapTouka padorauka. TpynoBas kanmxka. [IpaBuia
oopMiIeHHs U BeJIeHUs TPYAOBBIX KHIKEK.

[TonsTne koHpunenmanpHol nHGopmanu. HopmatuBHo-1ipaBoBoe
peryaupoBaHue. Buibl KOH(QUASHINATBHBIX JOKYMEHTOB.
JIOKYMEHTBI, coJieprKalllie rocyapCTBEHHYI0, CIy>KEOHYIO TaliHy,
NepCOHAbHbBIC TaHHbIE U 0COOEHHOCTH OpraHMU3aluu paboThI C
HUMU.

JIOKyMEHTBI, CofiepKallie KOMMEpPYECKYIO TaliHy U paboTa ¢ HUMH.
Opranu3zanus paOoTsl MO 3alIUTe KOH(PUIEHIIUAIBHBIX JOKYMEHTOB
OT HECAaHKLIMOHUPOBAHHOIO JOCTYyIA. XpaHEHHUE, apXUBUPOBAHUE U
YHUUYTOKE€HUE KOHPUACHIUATIBHBIX TOKYMEHTOB. OTBETCTBEHHOCTh
3a pasrianleHne KoH(pUIeHIHaIbHOM nHpopManuu.

Ob6ecrnieueHne 3aKThl OT HECAHKIIMOHUPOBAHHOTO JIOCTYIA MpU
3JIEKTPOHHOM JIOKYyMEHTO000pOTE.

ITonsTue npoueccyanpHoro nokymenra. Ilponeccyanbable
JIOKYMEHTBI B IPaXKIaHCKOM cyaonpou3BoacTBe TpeboBanus K
IIPOLIECCYaTIbHBIM JOKYMEHTaM B COOTBETCTBHUHM C JEHCTBYIOIIUM
3aKOHOAATEIHCTBOM.

JIOKyMEHTBI, THULIMUPYIOIIKE CyAeOHOe pa30npaTesIbCTBO B
rpaxkaaHckom mpoiecce.  MckoBoe 3asBienue. [Iporokon
CyneOHOro 3aceaHusl.

CyneGuble mocraHoBieHus. TpedoBanue k opopmiienuto. Coctan
PEKBHU3UTOB.

JIOKYMEHTHI 110 JieiaM 00 aIMUHUCTPATUBHOM IIPAaBOHAPYILIEHUH.
Busl 10KyMEeHTOB, HOPMAaTUBHO-IIPABOBBIE TPEOOBAHUS K

0 OpMIICHHUIO.

Jloka3aTebCTBEHHOE 3HAUEHUE IOKYMEHTOB B 3 IMUHUCTPATUBHOM
IIPOU3BOJICTBE.




80. JIoKyMeHTHI B YyTOJIOBHOM IIPOLIECCE: BUJIbI, HOPMAaTHBHO-TIPAaBOBBIC
TpeboBaHMs K 0(OPMIICHHUIO, 0COOCHHOCTH 0()OPMIICHHS B
3aBHCHUMOCTH OT CTaIM{ YTOJIOBHOTO MpoIlecca.

81. TpeGoBaHusI K HOTapUATBLHBIM JJOKyMeHTaM. HopmaTuBHO-TIpaBOBOE
peryaupoBaHue. SI3bIK HOTapUAIBLHOTO AETIONPON3BOACTBA. JIMuHas
reyarb, MITaMITbI U OJaHKU HOTapuyca.

82. TpeboBaHus K TOKyMEHTaM, IPEACTABISIEMbBIM ISl COBEPIICHUS
HOTapUANbHbBIX JeHCTBHI. DOPMBI pEeCTPOB pEerucTpaluu
HOTapUAbHBIX EHCTBUIl, HOTApUATbHBIX CBUJIETEIILCTB,
yJIOCTOBEpUTENBHBIX HaAmucel. Brinaya qy0nmkaToB HOTapHAIBHO
yIIOCTOBEPEHHBIX IOKYMEHTOB. Y IOCTOBEPEHUE CIIENIOK.

83. [lopsimok obecrieueHnst JOKAa3aTeIbCTB, HEOOXOIUMBIX B CIIydae
oOpaillieHusi B CyJ WK aJJMUHUCTPATUBHBIC OPTaHBbI.

84. JIokyMeHTBI, MOATBEPKIAIOIINE CTAaTyC ajBokara. CorianieHue Ha
OKa3aHue I0PUINYEcKOi momouy. JJoBepeHHOCTh Ha BEJCHHE
cynie0HOro jena.

85. AnBokatckoe nocbe. Opranuzanus paboThl C JOKyMEHTaMU,

COJIep KaIMMU aIBOKAaTCKYIO TalHY.

86. HopmatuBHO-1IpaBOBBIE TPeOOBaHUS K CyIcOHOMY
JIeTIOTIPOU3BOCTBY, YCTAHOBIICHHBIE IS CYJI0B OOIIEH IOPHCIUKIIH
1 apOUTPAXKHBIX CYJOB. DIEKTPOHHBIN TOKYMEHTOOOOPOT.

87. Buapl JOKYMEHTOB B OpraHax MCIOJHHUTEIBHON BIACTH,
HOPMAaTUBHO-TIPABOBOE PETYIMPOBAHHUE B 3aBUCHMOCTHU OT YPOBHS
OpraHa UCIOJIHUTEJIbHOMN BIACTH.

88. JloKyMeHTHI B UCIIOJIHUTEIILHOM MPOU3BOACTBE: BHJIbI, HOPMAaTUBHO-
MpaBoBbIe TpeOOBaHUA. J[OKyMEHTHI, 00eCTICUMBAIOIINE 3AIIUTY
Y4aCTHUKOB UCTIOJHUTEIHLHOTO MPOU3BOJICTBA.

IIpakTHyeckue 3agaHus

Pa3zgen aucuumianubl |3aganus

Oo6m1as yacth, ocooeHnast{TAA1

4acThb BhInomHsIETCS 10 TeMaM COTJIACOBAHHBIM C MPENOIaBATEIICM.
TAA2

BrITIONTHSETCS IO TEMaM COTJIACOBAaHHBIM C TIPEIO/IaBaTeIIeM
TAA3

1. BeimonHsIeTCS 10 TeMaM COTIIACOBAHHBIM C TIPEToIaBaTesieM

33}]3Hl/lﬂ JIA TeCTI/IPOBaHI/IH nmo AUCIHHUIIJIMHE OAJA OIUCHKU cq)OpMI/lpOBaHHOCTI/I KOMl'IeTeHIII/Iﬁ
(https://Ims2.sseu.ru/course/index.php?cateqoryid=2154)

OcHoBHasl 11€71b KOMMYHUKAIIMOHHOTO MTPOLIEcca - 3TO:
oOecrnieueHre NTOHUMaHus HH(OpMaLun
IpeoCTaBlIeHNe HEOOXOAUMBIX TaHHBIX

WU3MEHEHUE NOBEACHUS NOJTydaTess

JlokymMeHTOO0OpOT — 3TO:

JIBUKEHHE TOKYMEHTOB B OpPTaHM3allMd C MOMEHTa WX CO3JaHHs WU TMOJTYYCHHS [0 3aBEpUICHUS
HCIIOJIHCHUA WA OTIIPaBKU

BUJ] TOCYJAPCTBEHHOM, MyHHUIIUITATLHOM, HAYYHOW, KOMMEPUECKON M HEKOMMEPUECKON AeSITeNbHOCTH
ATO CHCTEMa CTaHIapTOB MO0 HHPOPMAILIMH, OMOITMOTEYHOMY U U31aTeIIbCKOMY JCITY



https://lms2.sseu.ru/course/index.php?categoryid=2154

MOOWMIIBHOE TTPHIIOKEeHNE bUTprkc24 MOKHO MCIIONB30BaTh B YCTPOHWCTBAX:
iPhone

iPad

Android

KomMyHukanus Ha momaake Zoom OTHOCATCS K KOMMYHUKALIMM:
Ha 1udpoBoit arpopme
Ha 0a30BoH mIaThopme
HE TIO/JICXKUT KI1acCUu(UKaAIUN

AOcTparupoBaHue, uicaM3aIus COIMHAIBHBIX CHUCTEM W UX NMPUMEHEHHE B KOMILIEKCE C JPYTHMH
JUCITUIIJIMHAMH - 3TO:

MPOTHO3UPOBAHUE

MOJEIUPOBAHHUE

MPOEKTUPOBAHUE

[Tomexu mpu OTHpaBKE MM NPUEME COOOIICHHUS - ITO:
IPESTCTBHS

OGapbepbl

0COOEHHOCTH KOMMYHHUKaIUU

Bapwepsl, cBsi3aHHBIE € TI0JIOM, BO3PACTOM, Pa3JINUYMEM B COLUAIBHBIX POJISIX U OTHOIIEHUSX - 3TO:
IICUXOJIOTHYECKUE Oapbepsl

TEXHUUYECKHUE Oapbepbl

colualIbHble Oapbepsl

YTo U3 MEepeuuciieHHOr0 HUXKE HE OTHOCHUTCA K INpaBuiaM 3(G(GEKTUBHOW KOMMYHUKALMU:TTOBOPUTD
HY’KHO O4€Hb OBICTPO

cOOOIIeHNE BBICTPAauBaTh B JIOTHUECKON MOCIe10BaTEIbHOCTH

HeBepOaIbHbIE CUTHAJIBI JOKHBI MOJ1aBaThCsl KOHTPOJIIO

Kakxoil 13 KOH(IUKTOB BO3HUKAaET B pe3yslbTaTe NPEIbsABICHHUS TpeOOBaHUM, MPOTHBOPEUAIINX
MIPUHIUIIAM U )KU3HEHHBIM LIEHHOCTSM YEJIOBEKa

BHYTPUJIMYHOCTHBIN KOH(QIIUKT

MEXITMYHOCTHBIN KOH(IUKT

JMYHOCTHO-TPYIIIOBOM KOH(MIUKT

MEXIPYNIIOBONH KOH(PIUKT

W3ydeHue 3arpocoB U 0KUAAHUN yYACTHUKOB KOMMYHHUKAIIMOHHOTO MPOIIEcca MPOUCXO/IUT:
Ha JOKOMMYHHUKATUBHOU (haze

KOMMYHHUKATHBHOM (haze

MOCIIEKOMMYHUKATUBHOH (aze

Wudopmariys, 3akoJUpoBaHHAS ¢ TOMOIILI0 CHMBOJIOB - 3TO:
KaHaJl

cool1ieHne

oOpaTHas CBS3b

B 00Bbeme 10KyMeHTO000pOTa CAeIyeT YUUTHIBATh:

BCE BXOJALIME M HUCXOASIIME JOKYMEHTHl 3a OIpeAeNCHHBbIH IepHOoJ BPEMEHH BCE BHYTPEHHHUE
JIOKYMEHTBI U BCE KOIIMH 3a OIIPEIETICHHbIN NIEPUOJl BpEMEHU

BCE BXOJAIINE U UCXOASIINE JOKYMEHTBI 32 ONpeAeNIEHHBIN epHo]] BpeMEH!

BCE BXOJSAIINE, UCXOAAIINE U BHYTPEHHUE TOKYMEHTHI, a TAK)XXE BCE KOIMM 3a ONPEIECIICHHBIN NEPHOL
BpPEMEHU



['maBHOE MpaBUIIO OpraHU3aIK JOKYMEHTO000pOTa — 3TO:

CTaOWIJIbHBIA MapIIPyT IBM)KEHHUS, KOTOPBIM 3aBUCHT OT COCTaBa W COJAEP)KaHHUS TOKYMEHTOB U OT
MPUHITON B OPraHU3alluK TEXHOJIOTHH paboT ¢ JOKYMEHTaMu

ONEpPaTUBHOE TPOXOXKACHUE JOKyMEHTa I0 Haubojiee KOPOTKOMY U MpPSIMOMY MapuIpyTy cC
HAaUMEHBIINMHU 3aTpaTaMHi BpEMEHU

CTEPEOTHUIIHbIE MAapIIPYThl JBW)KEHHUSI CBOMCTBEHHBIE BXOJSALIMM JOKYMEHTaM C HaWMEHbLIIMMH
3aTpaTamMH BpeMEHU

YTo HEe BXOAUT B MOJATOTOBKY K IIEPErOBOPAM:
aHamn3 IpoOIeMBbI

IUTAHUPOBAHHE TIEPETOBOPOB

(dopMHpOBaHKE SMOIIMOHATILHOTO HANIPSHKEHUS

OTHKeT TeneQOHHBIX Pa3TOBOPOB Oa3UpyeTCs Ha OCHOBE:
MIPABOBBIX HOPM

COIMATTLHO-TICUXOJIOTUIECKHUX TPEOOBAHHMIA

TpaauLINA

JlenoBoii TeneoHHBIN pa3roBOp UMEET YPOBHHU:
BepOATLHBIIH
HeBepOaTbHBIN

YeM BHEIIHE OTJIMYAECTCS MPOEKT IOKYMEHTa OT €r0 OKOHYATEIBHOTO BapraHTa?

HAJITUCHIO «ITPOEKT» B BEPXHEM I10JI€ CIIpaBa

MPOEKT He 00s3aTeNIbHO 0OPMIIATH B TaKoM ke hopme, Kak OyAylIuil JOKyMEHT, TOCTATOYHO CaMOro
TEKCTa

MPOEKT 0popMIISIETCS Ha CHEeIHaTbHOM OJaHKe

HpI/I IIPpOBCACHUHU Hpe3eHTaL{HI>i OCHOBHOC BHHUMAHHC HCO6XOI[I/IMO YACINUTD:
MponecCy yromecHusa U CoO3JaHud XOpOIICTOo HACTPOCHUA

TOMY, YTOOBI pasMep NOMEHICHU COOTBECTCTBOBA YHUCITY IMPUTTTAIICHHBIX
TOMY, 9TOOBI HaJIaaAuTh AUAJIOT C ITOTCHIWAJIbHBIMH KIIMCHTaAMH
MY3bIKaJIbHOMY COIIPOBOXKACHUIO MTPE3CHTAlUN

JuzaitHepckue mpueMsl (HOpPMUPOBAHMS HWMUIKA, BKIIOYAIOIIME CO3JaHME YIMAKOBKU, O(hOpMIIeHHE
BUTPHH, pa3pabOTKy MaKeTOB OOBSIBICHUI COCTABIISIOT:

BepOaJIbHbIE CPEACTBA CO3/IaHUS UMUIKA

PR-meponpustus

BU3YaJIbHBIE CPECTBA CO3/IaHUsI UMUIKA

HO6y,I[I/ITB K BBIIIOJIHCHUIO HOPM U IMPaBUJI U Pa3ACJICHUIO HCHHOCTGI\/’I MO>KHO ITOCTaBUB:
JIMYHYIO IEJIb KOMMYHUKAIIUU

OpTraHHU3allMOHHYIO ICJIb KOMMYHUKAIIUA

COBMCCTHYIO II€JIb KOMMYHHKAIIUN

[TproGpereHue HaBBIKOB IS B3aUMOJIEHCTBHS B OOIIIECTBE peain3yerT:
JIUYHAas 1eJIb KOMMYHHUKALUN

opraHru3aniOHHad 1CJIb KOMMYHUKAIIUH

COBMECTHas LIEIIb

UTo U3 NepeyncIeHHOTO HIKE HE OTHOCHUTCS K OCOOEHHOCTSM MEKINYHOCTHBIX KOMMYHUKAIIHIA:
BBICOKAsi CKOPOCTh TIepeIauH

OTpaHHYEHUS TIPU BBIOOpE KaHama

Oospiasi cB00O01a TpH GOPMYITHPOBAHUH COOOIIICHUSI

OCHOBO# U3MEPEHU MEXIMYHOCTHON KOMMYHUKAIINU SIBJISIETCS:
OTKPBITOCTh B KOMMYHHUKAIIUU U aICKBATHOCTDH OGpﬁTHOfI CBs3H1



OTKPBITOCTE B KOMMYHHUKAIIMU U YPOBCHDb SMOIMOHAJIIBHOT'O HHTCIIJICKTA
OrpaHU4YCHHOCTb B KOMMYHHUKAIIUU U aJICKBATHOCTDb 06paTHOI7I CBsA3H

Yto sBIIETCS 0COOCHHOCTBIO MNPUMCHCHUA KOMMYHHUKAIIUOHHOT'O CTHIIA:
CUTYaUHMOHHOEC IIPUMCHCHUE, OTCYTCTBUEC CAMHCTBCHHOI'O UACAJIBHOI'O CTHUIIA
MOCTOAHHOC NPUMCHCHUC, HAJIMYUC CAUHCTBCHHOTO UCAJIBHOI'O CTHUIIA
IMOCTOAHHOE NPUMEHCHUE, ITOBEACHUYCCKAA BApUAaTHBHOCTD

HOSI/ITI/IBHyIO 06paTHy}o CBA3b CIICAYCT UCIIOJIb30BATh:

JUISL BBIPAYKEHUS IMOLUIA

JJI1 U3BMEHCHHA HEXKEJIATCIIbHOI'O ITOBEACHU
AJId IIPU3HAHUA JOCTUIKCHUSA

Crunsb "3aMbIkaHue B cebe" moapasymMeBaet:

BBICOKYIO OTKPBITOCTh KOMMYHHKAIIUH, HU3KYIO aICKBATHOCTh OOPATHOM CBS3U
HU3KYIO OTKPBITOCTh KOMMYHHUKAIIUH, BRICOKYIO aJIEKBATHOCTH OOPATHOM CBS3H
CPEIHIOI0 OTKPBITOCTh KOMMYHHKAIIUH, CPEIHIOI aIeKBATHOCTh 0OPATHOM CBSA3U

B sTan "yrouHeHue" TEXHUKU aKTUBHOTO CIYIIAHUS BXOJIUT:
noJiepKaHue KOHTAKTa a3

MOONIpeHne co0eceIHNKA BHICKA3aThCA

OTpakeHHUE YYBCTB cOOECETHUKA

ITo3uTHBHYIO 0OpPaTHYIO CBSI3b CIEAYET UCIOIb30BATH!

JUTSL BBIPQKEHUS SMOIUI

JJI1 UBMCHCHHA HEXKEJIATCIIbHOI'O ITOBCACHU A
A IpU3HaHUs JOCTUIKCHUS

6.5. OuneHovHnblie MaTepHuaJbl 1Jid l'lpOMe)KyTO‘-lHOﬁ aTTeCTallun

Donp BOIIPOCOB JIH NPOBECACHUS IMPOMEKYTOYHOI'0 KOHTPOJISI B (1)0pMe 3avyeTra

Pasznen nucuunanHbI

Bonpochl

OO0wasa yactb

Teopusa kommyHukanuu 1. Makkseina

Huddys3nas moaens koMMyHHKanui 3. Pompkepca

Oranbel KOMMYHHKAIMOHHOTO IIpoLecca

DNeMeHThl KOMMYHUKAIIMOHHOTO TIpoIiecca

Cy1HoCTh M Ha3HaUYeHUE HeBEepOAIbHOM KOMMYHUKAIH

[ToHsITHE KOMMYHUKAIIMOHHOTO CTHIIS

Metonab! popMHUPOBaHUS KOMMYHHUKALIMOHHBIX CeTel

KommyHUKaImoHHast ceTh

JIMYHOCTHBIE aCTIEKTHI AETOBBIX KOMMYHUKALIUN

0. MeXKynpTypHbIE J€JI0BbIE KOMMYHHUKAIIUN

1. TTonsiTHE NOKYMEHTA U JIeJIONPOu3BoacTBa. McTopus co3ganus

JIOKYMEHTA.

12. TToHsATHE COBPEMEHHOTO JOKYMEHTHPOBAHUS yIIPaBICHUECKON
JEATENBHOCTBI0. 3HAYEHHUE U POJIb JOKYMEHTALMOHHOIO
o0ecrnieuyeHuns yrnpaBIeHUYECKON AESITeTbHOCTBIO.

13. TlonsTie nHbOpMaLKU, TOKYMEHTUPOBAHHONW HHPOPMALIUH.
3HaueHue JTOKyMEHTa U OpraHU3aIlKi paboThl C JOKYMEHTAMH B
pa3IUYHBIX 0071aCTAX IOPUCTIPYACHIINU.

14. Yuudukauus u ctangapTusanus 10KymeHToB. [Ipasuna

oopmienus 1okymMeHToB. TpeboBaHus K 0(OPMIIEHUIO

RBOooo~NOR~wdPE




15.

16.

nokymMeHTOB. CoCTaB peKBU3UTOB JOKYMEHTOB. biianku
JIOKYMEHTOB.

HcTounnky mpaBoBOTO PETyIUPOBAHUS JISITONPOU3BOICTBA U
JIOKyMEHTO000poTa.

HopmartusHo-ipaBoBas 6a3a, perimaMeHTHpYIoIas padboTy ¢
nokymeHTamu. OcOOEHHOCTH JIOKYMEHTOB, MTPEIbSBIISICMbIC B
3aBHCUMOCTH OT OTPACJICBON MPUHAUICKHOCTH TIOKYMEHTa. BHIbI
JIOKYMEHTOB. J[0Ka3aTeabCTBEHHOE 3HAUCHHE JOKYMEHTOB

Oco0OeHHas 4acTe

©

10.

11.

12.

13.

14.

15.

16.

17.

OpraHu3anoHHO-TIPABOBBIE  JOKYMEHTHI: TIOHATHE, DYHKIIHN 1
ocobeHHOCTH. Ponb oprann3annoHHO-NPaBOBBIX TOKYMEHTOB B
KHU3HEICATEINEHOCTH OpTaHU3aIlUH.

Buybr oprann3anmoHHO-TIPaBOBBIX TOKYMEHTOB. [IpaBuia coctaBieHus
1 o(hopMIIEHHSI OPTaHU3AIIMOHHO-TIPABOBBIX JOKYMEHTOB. Y CTaB
opranun3amu. [Tonoxkenne o CTPYKTYpHOM MOpa3aeIeHIN
OpraHM3alI|u.

HItatHoe pacnucanue. [IpaBuia BHyTpeHHETO TPYIOBOTO paCcIOpsKa.
WHCcTpyKIuu Mo OTASNBHBIM BUJIAM AESTeIbHOCTH. JJOJDKHOCTHBIE
UHCTPYKIIUH.

HopmatuBHO-TIpaBOBbIE aKThI, COIEpIKAIIUE TPEOOBAHHS K KaAPOBBIM
JTOKyMEeHTaM. BBl TOKyMEHTOB O JINYHOMY cocTaBy. TpeGoBaHHe K
0(OpMIICHHUIO TPYIOBOTO MoroBopa. OdopmiieHne mpruemMa Ha padoTy.
JIoKyMEHTBI, IPEAbSBIAEMbIC TIPH ITPHEME Ha padoTy.

TpeboBanus, npeabsIBIsSEMBI K TOKYMEHTaM IIPH NIpUeMe Ha padoTy B
MIPAaBOOXPAHUTEIBHBIE, CYIeOHbIE, TOCYAaPCTBEHHBIC OPTaHBbI.

JInunas xaprouka paboTHuKka. TpymoBas kHmwkkKa. [IpaBuna
O(bOpMJ'ICHI/IS[ 1 BEACHUA TPYAOBBIX KHUKCK.

[Tonstne xoHbuAeHITHATHHON HHDOpMaIui. HopMaTHBHO-TIpaBOBOE
perynupoBanue. Buapl KOHGHUISHIIMATBHBIX TOKYMEHTOB. JJOKyMEHTHI,
coJiep>Kalliie ToCyIapCTBEHHYIO, CITy>KEOHYIO TaiiHy, IepCOHAIbLHBIC
JAaHHBIC ¥ OCOOCHHOCTH OpPTaHM3aIluH paOOTHI C HUMH.

JIOKyMEeHTHI, coJiepXaliie KOMMEPUYECKYIO TallHy U paboTa ¢ HUMH.
Opranusaius padoThI 10 3alTUTe KOH(GUICHIIUAIBHBIX JOKYMEHTOB OT
HECaHKIIMOHUPOBAHHOTO JIOCTYIA. XpaHEHNE, apXUBHUPOBAHHE H
YHUUTOXKCHUEC KOH(i)I/IILeH]_[I/IaJ'H)HBIX JOKYMCHTOB. OTBETCTBEHHOCTD 3a
pasriaimeHne KoH(UACHIHATBHOW HHPOPMAIHH.

OOecrieueHne 3aIMThl OT HECAHKIIMOHUPOBAHHOTO JIOCTYIIA TIPH
3JIEKTPOHHOM JOKYMEHTOOO0OPOTE.

[TonsiTe nponeccyansHOro 1oKymeHTa. [IponeccyanbHbie
JIOKYMEHTBI B TPAXKTAHCKOM CyIONIpon3BoACTBe TpeboBaHus k
MPOLECCYAJIbHBIM IOKYMEHTAM B COOTBETCTBUH C JEHCTBYIOLIUM
3aKOHOJATEIIbCTBOM.

JIOKyMEHTBI, UHUITUUPYIOIIHE cyne0HOe pa3oupaTenbCcTBO B
rpaxxJaHckoM rnporecce.  MckoBoe 3asBienue. [Ipotokon
CyneOHOro 3aceaHusl.

CyneOnbie moctaHoBiieHus. TpeOoBaHUE K 0OPMIIEHUIO.
CocTaB peKBU3UTOB.

JIOKyMEHTHI 110 iesiaM 00 aIMHHUCTPATUBHOM IPABOHAPYIIICHUH.
Bunel 1OKyMEHTOB, HOPMATUBHO-TIPABOBEIE TPEOOBAHUSA K

0 OopMIIEHHUIO.

Jloka3arenbCTBEHHOE 3HAYEHUE TOKYMEHTOB B
aIMUHUCTPATUBHOM ITPOU3BOJICTBE.

JIOKyMEHTBI B yTOJIOBHOM IIPOLIECCE: BUbI, HOPMATUBHO-
MpaBoOBbI€ TPeOOBAaHUS K 0()OPMIICHHIO, 0COOEHHOCTH

o opMIIeHHUS B 3aBUCHMOCTH OT CTaJIMW YTOJIOBHOTO TMpoliecca.
TpeboBanust kK HOTapuadbHBIM JOoKyMeHTaM. HopmatuBHO-
IIPaBOBOE PETYIUPOBAHUE. S3BIK HOTApUAIBLHOTO




18.

19.

20.

21.

22.

23.

JIeIONPOU3BOCTBA. JINUHAS IeYaTh, ITAMITBI U OJIAHKH
HOTapuyca.
TpeboBaHus K TOKYyMEHTaM, IPEICTABISIEMBIM JIJIsi COBEPIIICHHUS
HOTapUAIIbHBIX JEeHCTBUH. POPMBI pEECTPOB PETUCTPALINU
HOTapHAJIbHBIX I€UCTBUI, HOTAPUAIBHBIX CBUJICTEIBCTB,
yIIOCTOBEPUTENIbHBIX HaAmuce. Brinaya nydmukaTtoB
HOTapHAJIbHO YIOCTOBEPEHHBIX JOKYMEHTOB. Y TOCTOBEPEHHE
CHEIIOK.
[Topsanok oGecrieueHus J0Ka3aTeNbCTB, HEOOXOAUMBIX B CITy4ae
oOpatieHusi B CyJl WA aJJMUHUCTPATUBHBIC OPTaHbl.
JIOKyMeHTBI, TMOATBEPKAAIOIIME cTaTyC aaBokara. CornameHue
Ha OKa3aHUE IOPUINYECKON oMoy, JIoBEpEHHOCTh Ha BEECHUE
cyneOHoTo Jena.

AnBoxkatckoe nochke. Opranuzanus paboTsl C JOKyMEHTAMH,
CoJiepKallMMH a/IBOKaTCKYIO TalHY.
HopMmaTtuBHO-1ipaBoBBIe TpeOOBaHUS K CyIeOHOMY
JIEJIONPOU3BOJICTBY, YCTAHOBJICHHBIE JIJIS CYA0B 001Iei
FOPUCITUKITUN U apOUTPAKHBIX CYJ0B. DJIECKTPOHHBIN
JIOKYMEHTOO0OOPOT.
Buapl 10OKyMEHTOB B OpraHax MCIOJHUTEIBHOW BIIACTH,
HOPMaTUBHO-IIPABOBOE PETryJIUPOBAHUE B 3aBUCUMOCTH OT
YPOBHSI OpTaHa UCTIOJTHUTEIHHOM BJIACTH.

6.6. lkaabl 1 KPpUTEPHUH OLEHUBAHHUS MO (popMaM TeKYLIEro KOHTPOJISA U NPOMEKYTOYHOMH

arrecTanuu
HIkana u KpuTEepUN OLEHNBAHUS
Ouenka Kpurepun oueHnBanus 1151 MepONPUATHH KOHTPOJIS €
NpUMeHeHHeM 2-X 0aJJILHOI CHCTEMBI
«3aYTEHO» YK-4, OIIK-5
«HEe 32a4YTEeHO0» Pe3ynbTatel 00yueHus: He chOpMHUPOBAHBI HA TOPOTOBOM YPOBHE




