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Coaep:xanue (pabovasi nporpamMmma)

Mecro aucuuruinasl B cTpyktype OI1

[Tnanupyemsble pe3yabTaThl 00yueHHs 10 JUCHMIUIMHE, 00eCeYnBatoLINe JOCTHKEHIE
IUTAHUPYEMBIX PE3YJIbTaTOB O0YUYESHHS O IIPOrpamMmMme

OO0BeM U BUIBI YIEOHOU pabOThI
Coneprkanue TUCIUILTAHBI
MarepuaabHO-TEXHHUYECKOE M YUeOHO-METOINYECKOE 00eCIICUeHUE TUCIIUTUTHHBI

®DOoH/T OIIEHOYHBIX CPEJICTB IO JUCIUILUINHE

Crp.



Lenpt0o u3ydeHHs OUCHMIUIMHBI  sBIeTCS  (OPMHUpPOBaHME pe3yIbTaTOB  OOyUYCHHMS,
o0ecneunBaroIuX JOCTHKEHNE TUIAHUPYEMBIX PE3yJIbTaTOB OCBOCHUS 00pa30BaTEIbHOM MPOTrpaMMBbl.

1. MecTo aucuuninnbl B cTpykrype OII

JucuuruinHa JlenoBble KOMMYHUKAIMK U JOKYMEHTOOOOPOT BXOAMT B 00s3aTENIbHYIO 4acTb
osioka b1./lucuuninnsl (Moaynu)

[IpenmecTByromue JUCLHUIUIMHBI IO CBS3AM KOMIIETeHUMN: MHOCTpaHHBINM s3bIK, PuTOprka n
CTUJIMCTHKA MUCbMEHHOU peur, PycCcKuil A3bIK U KyJbTypa peuu, PycCKuil 31K KaK HHOCTPaHHBIN

2. [liianupyemMble pe3y/bTaThl 00y4eHHs MO JMCHMUILINHE, 00ecneuYnBalolIue JOCTHKEHH e
IUIAHNPYEMBbIX Pe3yJIbTATOB 00yUYeHHs 10 MporpaMmme

N3yuenune aucuuiuinHbl JlenoBble KOMMYHUKAIIMU U JOKYMEHTOOOOpPOT B 00pa3oBaTelbHOM
IporpaMMe HamnpasieHO Ha (POPMUPOBAHUE Yy 00YUAIOIIUXCS CIETYIOINX KOMIIETEHIU!
YuauBepcanbhbie komnerenunu (YK):
VYK-4 - Cioco0GeH OCyIIeCTBIIATH AI0BYI0 KOMMYHHUKAIIMIO B YCTHON M MUCBMEHHOM (popMax Ha
roCyJapCcTBEHHOM si3blke Poccuiickoil denepainuu 1 HHOCTPaHHOM(BIX ) sI3bIKE(aX )

[Inanupyemsie ([l1aHupyeMble pe3yJbTAThl 00yYeHHs MO TUCIHUTLIINHE

pe3ysbTaThI

00y4eHus 1o

porpaMMme

VK-4 VK-4.1: 3Hats: VK-4.2: YMmern: VK-4.3:
COBPEMECHHEIC MPUMCHSITh Ha IPaKTHKE |BiameTs MeToaukoit
KOMMYHHUKATHBHbBIE KOMMYHHKATHBHBIC MEXKJIMYHOCTHOTO JIEJIOBOTO

oO1IeHns Ha
rOCy/IapCTBEHHOM U

TCXHOJIOTHMH Ha
ToCyaapCTBEHHOM U

TCXHOJIOT'MH, METObI U
CITOCOOBI JACJIOBOI'O

WHOCTPAHHOM S3BIKaX; oOLIeHUS WHOCTPAHHOM SI3bIKaX, C
3aKOHOMEPHOCTHU JEJI0BOU IIPUMEHEHUEM
YCTHOW M MUCbMEHHOU npodeccnoHanIbHbIX

KOMMYHUKAIIUN

SI3BIKOBBIX (hOPM U CpPEJICTB.

3. O0beM U BUABI y4eOHOIl padoThI

VY4eOHbIM MJIaHOM MPEeyCMaTPUBAIOTCS CIIEYIOIINE BU/IbI Y4eOHOM pabOThI IO TUCHUIUINHE:

Ounas ¢popma 00y4eHuUs1

. Bcero gac/ 3.e.

Buabl yue6Hoii padoThI Com 4
KonTakTHas paboTa, B TOM 4uCiIe: 36.15/1
3aHATHS JIEKIIHOHHOTO THUIIA 18/0.5
3aHSATHS] CEMUHAPCKOTO THUTIA 18/0.5
WunuBuayanpaast kontakTHas padota (MKP) 0.15/0
CamocrosTenpHas padbora: 53.85/1.5
[TpoMexyTouHast aTTECTAIUS 18/0.5
Bua npomexyTo4HOM aTTeCcTalyu:
3auer 3au
O61mmas TpyaoeMKocTh (00beM 4acTu 00pa3zoBaTeNbHOMN
nporpammsl): Yacer 108
3adeTHbBIE €MUHUIIEI 3

04HO0-3204Has popma

. Bcero yac/ 3.e.
Buabl yueOHol padoThI Cont 5
KoHnrtakTHas paboTa, B TOM 4HuCIIE: 4.15/0.12
3aHATHUS JICKIIMOHHOTO TUIIA 2/0.06




3aHATHsI CEMUHAPCKOrO TUIIA

2/0.06

NunuBunyanpHas konTaktHas padora (MKP) 0.15/0
CamocrosTenpHas pabora: 85.85/2.38
ITpomexxyTodHas aTTecTanus 18/0.5
Bua npoMexxyTouHOM aTTecTaluu:

3ayer 3au
OO6mmas Tpya0eMKOCTh (00BhEM YacTh 00pa30BaTEIIbHOM

nporpammsl): Yacsl 108
3aueTHbIC €AMHULIBI 3

4. Conep:xkanue JUCHUTNTHHBI

4.1. Pazoenbl, membl OUCUUNTUHBL U 6UObL 3AHAMUIL:
TemaTuyeckuii MiaH TUCUUATLIMHBI J[eTI0BbIE KOMMYHUKAIIMU U JOKYMEHTOOOOPOT MpeICTaBlICH

B Ta0IHUILE.
Pa3nesibl, TeMbI AUCHMILIMHBI U BUbI 3aHATHH
Ounasi gopma 00yueHus1
KonraktHasi pa6ora = Iliianupyembie
3ansaTHs § pe3yJabTaThl
CEMHUHApPCKOIro E « OﬁyquI/IH B
Ne HanMeHOBaHMe TeMbI = THia a o, | § 8| coornomenun c
n/m (pa3aena) TUCHMIIMHBI g z = é E e '§- pe3yJabTaTamMu
= g g § o0y4eHus 1o
23 = o0pa3oBaTeabLHOI
= o nporpamme
Paznen 1. JlenoBeie VYK-4.1, YK-4.2, YK
1, [Paspen 1./l 16 16 40 : :
KOMMYHUKAaIMU -4.3
YK-4.1, YK-4.2, YK
2. |Pazmen 2. JIokyMeHTOOOOPOT 2 2 13,85 43
KoHTposb 18
Hroro 18 | 18 [ 0.15 | [53.85
04HO-3a04Hasi popma
KonraktHasi pa6ora = Ilianupyembie
3angarus § pPe3yJabTaThbl
CEeMHHApPCKOro E « Oﬁyqul/m B
Ne HanMeHOBaHMe TeMbI = LLLL a o | § 5| coornomenuu c
n/m (pa3nesia) TUCHMILIMHBI g ; = é E e % pe3yJbTaTaMu
= g5 § 00y4eHus 110
23 = 00pa3oBaTeabHOI
= © nporpamme
Paznen 1. JlenoBsie VK-4.1, YK-4.2, YK
1. 2 2 60
KOMMYHUKAaIMU -4.3
YK-4.1, YK-4.2, YK
2. |Pasmen 2. JIokyMeHTOOOOPOT 2 2 25,85 43 ’ ’
KoHTpOob 18
Htoro 2 | 2 [ 0.15 | | 85.85
4.2 Cooepicanue pazoenos u mem
4.2.1 KontakTHas padora
TemaTHnka 3aHATHI JEeKIITHOHHOTO THIIA
HaunmeHnoBaHMe TeMBbI Buj 3ansiTus
Neni/m « | TeMaTHKa 3aHATHSA JIEKIIHOHHOI'0 THIIA
(pa3aesia) IMCUMILVIMHBI | JEKIIMOHHOTO THIA




1. Paspgen 1. Jlenoskie Jlexmus 1 ConeprxkaHue J1eJ10BOM KOMMYHUKAIIUU
KOMMYHUKAITUU @®opMBI YCTHOTO JIETIOBOTO OOIICHHUS:
Jlexmus 2
COBCIIaHHC
Jlexnus 3 JlenoBbie IeperoBOphI
Jleknus 4 Yrpainenue KOHOIUKTOM
2. Jleknnsa 5 MaHunyJsiuuy B 1€JI0BOM KOMMYHUKAIUH
Paznen 2. e 6 HesepOanbuoe obimenue. XKecTbl, MUMUKA,
JIoKyMeHTOO0OOPOT. H B3TJIS B
NMuK A€I0BOTO YEIIOBEKA : CITYKEOHBIH
Jlexuga 7
1 OM3HEC ITUKET
AHanu3z cosiep>kanusi paboOT COUCKaTENsl.
Jlekug 8
MetanporpaMmMbl
Texuns 9 DNEeKTPOHHAs /1eJI0OBbIE KOMMYHHKAIIUH.
DJIEeKTPOHHBINA JJOKYMEHTOOOOPOT.

*IeKIIMU 1 UHBIE YU4eOHBIE 3aHSTHS, IPEAyCMaTPHUBAIOIINE MPEUMYIICCTBEHHYIO Miepeaady yueOHoi nndopmarmu
Ne1arornieckuMi pabOTHUKAMH OpTaHU3aluy U (WIIH) JIMOAMH, MPUBJICKAeMBIMHA OpraHU3alyeil K peaan3anuu
00pa3oBaTeIbHBIX IPOTrPaMM Ha UHBIX YCIOBHUSX, 00yUYarOIUMCS

TemaTHKa 3aHATHII CEMHHAPCKOI0 THIIA

Ner/n HauMeHnoBaHHe TeMbI Bua 3ansaTus TemaTuka 3aHATHS CEMHUHAPCKOTO
B (pa3nesa) IMCHUILIMHDBI| CEMHHAPCKOTO THIA®* THIIA
1. Paznen 1. JlenoBeie npaktuueckoe 3ausatue |[Copepxanue AeI0BOM KOMMYHUKAIIMHI
KOMMYHUKaIUU ®opMBI YCTHOTO JIEJTOBOTO OOIICHUSI:
MPAKTHYECKOE 3aHATHE
COBEILIAHKE
MpaKkTUUecKoe 3aHsaTue |JlemoBbie neperoBopel
MPAKTHYECKOE 3aHATHE |YTpaBiieHHEe KOHQIMKTOM
2. Manunynsauuu B A€I0BOMU
MPAKTUYECKOE 3aHATHE
Paznen 2. KOMMYHHKAIIUU
JIoKyMeHTOO0OOPOT. HesepbanbHoe obmienue. XKecTsl,

IMPAKTUYCCKOC 3aHATHUC
MHUMUKA, B3TJIA1bI

MMy 1enoBoro yenoBeka : ciy>KeOHbIN

MIPaKTUYECKOE 3aHATHE
1 OM3HEC DTUKET

Ananm3 conep>xanusi paboT COUCKATES.

MIPaKTUYECKOE 3aHATHE
MertarnporpamMmmbl

SJ'IGKTpOHHaﬂ ACJIOBBIC KOMMYHHKAIIUU.

MPAaKTHUYECKOE 3aHATUE .
DNEKTPOHHBINH TOKYMEHTOOOOPOT.

**  ceMHHapbl, TPAKTUYECKHE 3aHATHS, NPAKTUKYMBI, J1a0OpaTOpHBIE pPaOOThI, KOJUIOKBUYMBI W WHBIE

AHAJIOTUYHBIC 3aHATUA
HNunas koHTakTHas padora

[Ipu mpoBenenun yuedHsbIx 3ansaTuii CI'DY obecrieunBaeT pa3BuTHE Y 00y4arOIIKUXCsl HABBIKOB
KOMaHIHOH paboThl, MEXKIMYHOCTHOM KOMMYHUKAIIUHM, NPUHATHUA PpEIIeHUH, JMACPCKUX KauecTB
(BKJTFOUAs! TIPU HEOOXOJIMMOCTH MTPOBEACHNE HHTEPAKTUBHBIX JICKIIUH, TPYIIIOBBIX TUCKYCCHH, POJIEBBIX
UTp, TPEHUHTOB, aHAJIM3 CUTYalluil 1 UMUTALIMOHHBIX MOJIENIeH, TperojaBaHue TUCIUILINH (MOIysIei) B
dopMe KypcoB, COCTAaBIICHHBIX Ha OCHOBE pe3yJbTaTOB HAYYHBIX WCCIEIOBAHHUHA, MPOBOIUMBIX
OpraHu3alieil, B TOM YHUCIe ¢ yYETOM PErHOHAIBHBIX 0COOEHHOCTEH MPO(peCCHOHATBHON AEATEIbHOCTH
BBIITYCKHUKOB U MOTpeOHOCTEN paboToaareneil).

@opMbl U METO/bl IMPOBEACHUS HMHOM KOHTAaKTHOM paboThl mpHBeneHbl B MeToauuecKux
YKa3aHUAX 110 OCHOBHOH MpogeccuoHanbHON 00pa30BaTeIbHOM MPOrpaMMe.

4.2.2 CamocTosiTeibHasi paboTa

Neni/n | HammeHnoBaHue Tembl (pa3aena) AMcuIuIMHbL | Buja camocrosiTesibHOM padoThl ***

Paznen 1. JlenoBble KOMMYHUKALUH - IOJIrOTOBKA JTOKJIazaa
1. - IOATOTOBKA 3JIEKTPOHHOM MPe3eHTAINH
- TECTUPOBAHNE

Paznen 2. JlokymeHTOO00pOT. - IIOJITOTOBKA JO0KJIaa
2. - IIOJTOTOBKA 3JIEKTPOHHOM NPE3CHTaNH
- TECTHPOBAHHE




*** camocTosTeIbHAs paboTa B CeMecTpe, HalMcaHue KyPCOBBIX padoT, JOKIIAI0B, BRITOITHEHHE KOHTPOJIBHBIX

pabort
5. MarepuajibHO-TEXHHYECKOE H YUeOHO-MeTOoAnYeCcKoe o0ecreyeHue 1 CHUTIUHbI

5.1 JIuteparypa:

OcHoBHas InTepaTypa

1. CnuBak, B. A. JlenoBble KOMMyHUKalMK. Teopus U NMpakTHKa : Y4eOHUK 11 BY30B / B. A.
CruBak. — Mocksa : U3natensctBo FOpaiit, 2024. — 460 c. — (Bricmiee o6pa3oBanue). — ISBN 978-
5-534-15321-7. — Texkcr : snexkrpoHHbId // OOpazoBarenbHas tiargopma HOpaiit [caiit]. — URL:
https://urait.ru/bcode/536170

JonoHUTeILHAS JTUTEpPaTypa

1. XKepnakoBa, M. b. [lenoBble KOMMYHHUKAIMH : y4eOHUK M MPAKTUKYM Ui By30B / M. b.
Kepnakosa, 1. A. PymsHueBa. — 2-e usf., nepepad. u gomn. — Mocksa : U3mparensctBo IOpaiit, 2024.
— 319 c. — (Bwicmee obpazoBanme). — ISBN 978-5-534-16604-0. — Tekcr : 27I€KTPOHHBIN //
OopasoBarenbHas miardpopma FOpaiir [caiit]. — URL: https://urait.ru/bcode/535858

Jluteparypa il CAaMOCTOSITEJILHOTO U3y4YeHUsl
1.

5.2. IlepeyeHb JTNIEH3HOHHOTO MPOTPAMMHOIO0 00ecIedeHHst
1. Astra Linux Special Edition «Cmonencky, «Open»; PenOC
2. MoitOduc Crangaptasiii 2, MoitOduc O6pazoanue, P7-Oduc [Ipodeccrnonanbupiii

5.3 CoBpeMenHble pogeccHOHAIbHBIE 023bI JAHHBIX, K KOTOPbIM 00ecneYynBaeTcs 10CTYI
00y4YarIHXCs

1. IlpodeccuonanpHass 0aza gaHHbIX «MHpopManmoHHbIlE cucTeMbl MuUHHCTEPCTBA
SKOHOMHUYecKoro pas3Butus Poccuiickoit ®enepauun B cetn Hurepuer» (Ilopran «OdunmansHas
Poccusy - http://www.gov.ru/)

2. TocynapcTtBeHHast cucteMa MpaBoBoil uH(popmanuu «O¢uIUanbHbIi MHTEPHET-NOopTal
npaBoBoit uHpopmanuun» (http://pravo.gov.ru/)

3. IIpodeccronanphas 0a3za naHHBIX «PUHAHCOBO-?KOHOMMYECKHE Moka3arenu Poccuiickoi
Ddenepanuny (Odunmanpubiii cadT Munncrepersa punancos PO - https://www.minfin.ru/ru/)

4. TIpodeccuonanpHast 0a3za gaHHbIX «OdunmanbHas cratuctukay (OQuuManbHBI calT
denepanbHO Cy)ObI TOCYIAPCTBEHHOMN cTaTUCTHKH - http://www.gks.ru/

5.4. HNH(popMaLMOHHO-CIIPABOYHbIE CHCTEMbl, K KOTOPbIM o0ecre4yMBaeTcss I0CTYI
00yYarIMXCcs

1. CpaBouHo-mipaBoBast cucreMa «KoncynpranT [lnrocy

2. CnpaBouno-mipaBoBas cucrema «I"”APAHT-Makcumym»

5.5. CienuajbHble MOMeELEHUs

VY4eOHble ayAUTOPUH I TPOBEICHUS KommuiexTsl yueHnueckoi medenu
3aHATUHN JICKLIUOHHOTO TUIIA MynbTUMEIUIHBINA TPOEKTOP
Jlocka
OKpaH
Y4eOHble ayAUTOPUH IS TPOBEICHUS KommuiexkTsl yueHnueckoi medenu
IPAKTUYECKUX 3aHATUH (3aHATHH MynbTUMEIUIHBINA TPOEKTOP
CEMHUHAPCKOT0 THTIA) Hocka
OkpaH
KomnbroTepsl ¢ Bbixos1oM B ceTh «MHTEpHET» 1 DUOC
CI'oy
Y4eOHble ayAUTOPUH [T TPYIIIOBBIX U KommiekTsl yueHnueckoit medenu
VMHIUBUYAIbHBIX KOHCYJIbTAIIUMA MynbTUMEAUINHBINA TPOEKTOP
Jlocka
OKpaH




Komnreroteps! ¢ BbIxo10M B ceThb «MHTepHET» 1 DNOC
CIoYy

VY4eOHble ayIUTOPHH VISl TEKYIIETO KommiekTsl yueHnueckoit Mmedenu

KOHTPOJISL ¥ MPOMEKYTOYHOM aTTeCTalluu MynbTUMEAUINHBINA TPOEKTOP

Jlocka

OKpaH

Komnreroteps! ¢ BbIxos10M B ceTh «MHTepHET» 1 DNOC
CI'Dy

[Tomermenus At caMOCTOSTENBHON padoThl  |KOMIUIEKTHI yueHHYeCKOr Mebenu

MynbTUMEAUINHBINA TPOEKTOP

Jlocka

OKpaH

Komneroteps! ¢ BbIxos10M B ceTh «MHTepHET» 1 DNOC
CI'oYy

[Tomemienus nst XpaHeHUs 1 KomMruiekTsl crienuanu3upoBaHHON MeOenu Jist
PO UITAKTHIECKOTO 00CTyKUBaHUS XpaHeHus: 000pyI0BaHUS
000pyTI0BaHUS

5.6 JIabopaTopum u J1abopaTopHoe 000py/10BaHHE

6. @oHI OUEHOYHBIX CPEACTB MO AucouNIuHe JleJoBble KOMMYHHUKAIHM W
JOKYMEHTO0000pOT:

6.1. KoHTpo/IbHbIe MEPONPUSITHS 110 TUCIUTINHE

®dopma KOHTPOJISA OrMeTuTH
Bua xonTposs Hy#KHoe
3HAKOM
«+»
Texymuit KOHTPOIH OlieHKa JI0KJIaJI0B +
Y CTHBIN/TTUCHEMEHHBIN OITPOC +
TectupoBanue +
IIpakTHueckue 3a1a4u +
O1neHKa KOHTPOJIBHBIX padoT (11 3a04HON +
dbopMbI 00yUeHHUsT)

ITpoMexyTOUHBIN KOHTpOIb  [3auer +

Iopsinok mnpoBeaeHMs MepPONPHUATHH TeKyIIero W MNPOMEXKYTOYHOIO KOHTPOJISA
onpenaesierca MeTroau4ecKUMM YKA3aHUSIMHU 110 OCHOBHOI nmpogeccuoHaJIbLHOM 00pa3oBaTeIbHOI
nporpaMmMe Bbicmiero oopasoBanusi; IlosioxkeHuem o 0aIbLHO-PETHHIOBOH CHCTeMe OLEHKH
yCIeBaeMOCTH OOyYAIOIIMXCS 10 OCHOBHBIM 00pa3oBaTe/ibHbIM MPOrpaMMaM BbICIIETO
o0pa3oBaHusi — mnporpaMMaM OakajaBpuara, HNporpaMMaM CHeUHMAJTUTETa, MPorpaMMam
MarucTparypsl B ¢eepajibHOM rocy1apCTBEHHOM aBTOHOMHOM 00pa30BaTeJIbHOM YUpe:KIeHUH
BbICLIEro 00pa3oBaHus «CaMapcKuii rocy1apCTBeHHbIH IKOHOMMYECKUI YHUBEPCUTET.

6.2. [Inanupyemble pe3yabTaThl 00y4eHUsI MO AUCHHUILINHE, 00ecTeYUBAIOIIN e JOCTHXKEHU e
IJIAHUPYEMBbIX Pe3yJbTATOB 00yUeHHs M0 MporpaMme

YuauBepcanbhbie komnereHunu (YK):
VYK-4 - CriocoOeH oCyImecTBIATh IeTOBYI0 KOMMYHHUKAITMIO B YCTHOM M MUCbMEHHOM (popMax Ha
rocynapcTBeHHOM si3bike Poccuiickoit denepanuu 1 ”HOCTpaHHOM(BIX) si3bIKe(ax)

[Inanupyemsie |IlnaHupyemblie pe3yabTaThl 00y4YeHUs MO JUCUMUILIHHE
pe3yabTaThl
00ydJeHus 1o
nporpamme

YK-4.1: 3Hats: |VK-4.2: Ymers: |VK-4.3:




COBpPEMEHHBIE
KOMMYHUKaTUBHBIE
TEXHOJIOTHH Ha
roCyJapCTBEHHOM U
MHOCTPAHHOM SI3bIKaX;
3aKOHOMEPHOCTH JI€JI0BOI
YCTHOM U MUCbMEHHOMN
KOMMYHUKAaIUU

MPUMEHSTh Ha TIPAKTHKE
KOMMYHHUKATHBHBIC
TEXHOJIOTHH, METOBI U
CII0CcO0BI I€I0BOTO
00IIIeHN

Bnagets MmeTomukom
MEKJIMYHOCTHOTO JIEJIOBOTO
0OIIIeHHUs HA
rOCyJIapCTBCHHOM U
WHOCTPAHHOM SI3BIKAX, C
IPUMEHEHHUEM
npodeccnoHaTbHBIX
SI3BIKOBBIX (DOPM M CPEJICTB.

[Toporossiit

3HaTh OCHOBHBIE
MPUHLUIIBI IOCTPOCHUS
COBPEMEHHOM
KOMMYHUKATUBHON
TEXHOJIOTHH Ha
roCyJapCTBEHHOM U
MHOCTPAHHOM SI3bIKaX;
3aKOHOMEPHOCTH JI€JI0BOI
YCTHOW U MUCbMEHHOMN
KOMMYHUKAIUU.

YMeTh TOYHO TPUMEHSTH
Ha TPAKTHKE OTACIbHBIC
MIPUEMBI U METO/IbI
KOMMYHHKATHBHOM
TEXHOJIOTHH, METOIBI U
CITOCOOBI JIEJIOBOIO
o01IeHus.

Bitagers craHgapTHBIMU
HaBBbIKAMU IIPUMEHEHUS
METOAMKH MEXINYHOCTHOTO
JIeJI0OBOTO OOILEHUs Ha
TOCYJapCTBEHHOM U
MHOCTPAHHOM SI3bIKaX, C
IPUMEHEHHUEM
npogecCHOHATIBHBIX
SI3BIKOBBIX (DOPM U CPEJICTB.

CranpaptHblii (B
JIONIOJTHEHHE K

3HAaTh KOMILJIEKC
MIPUHITAIIOB TTOCTPOSHUS

YMeTb rpaMOTHO
IIPUMEHSTh Ha IPAKTUKE

OBnaneBaTb COBPEMEHHBIMU
HaBbIKAMU TIPUMEHECHHUS

[IOPOTOBOMY)  |COBPEMEHHOM BECh KOMIUIEKC IIPUEMOB U |METOJAMKN MEKIMYHOCTHOTO
KOMMYHHUKaTUBHOU METOJI0B JIeJI0OBOTO OOILEHUs Ha
TEXHOJIOTMH HA KOMMYHHKaTUBHON roCyAapCTBEHHOM H
roCy1apCTBEHHOM U TE€XHOJIOTHH, METOJIbI U MHOCTPaHHOM SI3bIKaX, C
MHOCTPAHHOM S3BIKaX; CIOCOOBI J1€TI0OBOTO IIPUMEHEHNUEM
3aKOHOMEPHOCTH JIeJI0BOI [0O1IeH . npogeccuoHaIbHBIX
YCTHOU M MUCbMEHHOU SI3BIKOBBIX (POPM U CPEJICTB.
KOMMYHHKAIUH.

[loBpiieHHBIH  [3HATH MaKeT YMeTb NpUMEHATH Ha OBnaneBath crieUaIbHBIM

(B IOTIOJTHEHME K|TPOrpaMMHOI0O IIPaKTUKE TIAKETOM TIPOTPAaMM I

IIOPOrOBOMY, oOecrnieuyeHus B nH(pOpMaLIMOHHBIE HCTIOTB30BAHMS METOIUKH

CTaHJApTHOMY) |IPUMEHEHUHU Haubonee  |TEeXHOJOTHH § MEKTHIHOCTHOTO JIEJI0BOTO
BaXXHBIX IPUHLUIIOB KOMMYHHMKaTHUBHOM

IIOCTPOEHUsI COBPEMEHHOM
KOMMYHUKaTUBHON
TEXHOJIOTHH Ha
rOCyJapCTBEHHOM U
WHOCTPAaHHOM SI3bIKaXx;
3aKOHOMEPHOCTH JIETOBOM
YCTHOW U MUCbMEHHOMN
KOMMYHHKAIIH.

TEXHOJIOTHH, METOIBI U
CIIOCOOBI JIEJI0BOIO
0o01IeHS.

oOIIeHus Ha
rOCyIapCTBEHHOM U
HWHOCTPAaHHOM A3bIKaX, C
IPUMCHCHUEM
npo¢eCcCHOHATBHBIX
SI3BIKOBBIX (DOPM U CPEJICTB.

6.3. [TacmopT OLIEHOYHBIX MATEPHAJIOB

n/n

HaumMmeHoBaHue TeMbI
(pa3aena) IUCHMILINHBI

Konrposnpyemsie
IVIAHUPYeMBbIe
pe3yJbTaTbl 00y4YeHust
B COOTHOLLICHUH €

Bua koHTpoJsi/Mcnonb3yemMble
OLICHOYHbIE CPEeICTBA

pe3yJbTaTamu Texymmii IIpomMe:xyTOYHBII
00y4eHus mo
nporpamme
1. Paspgen 1. Jlenoskie VK-4.1, YK-4.2, YK-4.3 |Ouenka qoxiamgoB 3a4eT

KOMMYHHKAaIIUH

3aJaHuN

U MPE3EHTALMI
TECTUPOBAHUE,
BBIIIOJTHEHHE

MPAKTUYECKUX




2. |Pazmen 2.
JIOKyMeHTOOOO0pOT.

VK-4.1, YK-4.2, YK-4.3 |Ouenka q1oxiamgoB 3a4eT
U MPE3EHTALMI
TECTHPOBAHUE,
BBINOJIHEHHE
MPAKTUIECKHIX
3aJaHUuN

6.4.011eHOYHbIE MATEePHAJIbI IJIA TEKYLIEr0 KOHTPOJIsI
https://Ims2.sseu.ru/course/index.php?categoryid=1228

HpnMepHaﬂ TEMATHUKA JOKJIaJ10B

Pa3zgen nucuunanHbI

TeMmbI

Paznen 1. JlenoBeie
KOMMYHHKAIHH

1. UckyccTBO OOIIEHNS: TIOATOTOBKA U MIPOBECHUE JIETOBBIX Oecel.

2. CymHocTh ¥ BUJIbI Oecea: nenoBast, KaapoBasi, JMCLUIUIMHAPHAS,
OpraHM3allOHHbIE Oecebl, Oeceibl C TOCETUTEISIMHU.

3. Mero/ibl BeZieHUs1 IEPEroBOPOB, 0Aa30BbIE JIEMEHTHI, 0OBEKTUBHBIE
KPUTEPHUH OIICHKH IIPOBEICHUS IEPETOBOPOB M BOZMOKHBIC
B3aMMOBBITO/IHbIE BAPUAHTHI.

4. Ananu3 1enoBoit peun (codecenoBaHue, pe3roMe, 1eI0BbIe IEPETOBOPHI) C
TOUKHU 3pEHUS PUTYaJIbHBIX MEXaHU3MOB PEUH.

5. Ananu3 nenoBoii peun (codeceoBaHue, PE3IOME, JEJI0BbIE IIEPETOBOPHI) C
TOUYKHU 3pEHUS IPOBOKALIMOHHBIX MEXaHU3MOB PEUH.

6. [IpaBuiia mpoBeneHMs IEIIOBOTO Pa3roBopa Mo TenedoHy.

7. Omuoku B Tese(hOHHBIX IePEeroBopax.

8. OTnueckue 0coOOEHHOCTH MPOBEEHUS TeIe(OHHBIX 1IEPETOBOPOB.

9. JlenoBoe mUCbMO Kak 3PPEeKTUBHBII HHCTPYMEHT OpraHu3aluu U
MOJIICP KaHUS IETTOBBIX KOHTAKTOB.

10. MeTtoauueckue peKkoMeHAalnu 0 0(hOPMIIEHHUIO E€JI0BOTO NMHUChMa B
COOTBETCTBUH C HOPMAaTUBHO-METOANYECKOMN 0a301 Je0NpOn3BOICTBA.

11. ®yHKIMHU U POJIb KIIFOYEBBIX CIOB B MHChME. SI3bIKOBBIE M3ITUILIECTBA.
12. TpeboBaHus K SI3bIKY U CTHJIIO JIEJIOBOTO MHUCHMA.

13.9TuKeT 1e510BOro NUChHMA.

14. IIpaBuna yoexaeHusi. OcoOOEHHOCTH TPUMEHEHUS

15. Ily6nuuHas peus. [IpaBuiia mocTpoeHus U MPUMEHEHUS

16. CpencTBa BO3ICUCTBUS HA ayIUTOPHIO.

17. YBepeHHocTh B ce0e MnpH MmyOarMuHOM BeICTyMIeHHH. [Icuxonoruueckue
MIPUEMBI PETYISIIIANA YMOIIMOHAIEHOTO COCTOSTHUS TIPH TYOJIMYIHBIX
BBICTYIIJICHUSX.

18.KoH(IUKTHI B 1ETOBBIX OTHOMICHUSX, X PUYHUHBI U Pa3HOBHIHOCTH.
19. OcHoBHble MoJienu KOHPIUKTOB. CriocoOb! pa3zpenieHus KOHQIUKTOB.
JluHamuka KOHQIIMKTA.

20. O6beKTHBHAS U CYOBEKTHUBHASI COCTABIISIIOIINE KOH(IMKTOB.
21.Cneunduxa popmMupoBaHusi UMUIKA GUPMBIL.

22.0OcHOBHBIE CTIOCOOBI (OPMHUPOBAHUS UMHKA (PUPMBI (OpTaHU3AINH).
23. OcHOBHEIE cllaraeéMble UMHJKA JEJIOBOIO YEJIOBEKA.

24 Jleitn Kapueru. [19Th OCHOBHBIX IPUHIIMIIOB OOPAILIEHHS C JIFObMH.
25.KopnopatuBHble pa3IHUKH — Kak (popMa eJMHEHHs] COTPYAHUKOB.
26.CyIIHOCTh U COICpKAHKUE STUKU JEIOBOTO OOIIECHUS

27. IIpuHIMIIBI ITHYECKOW apryMEHTAIU B OM3HEece

28. DtukeTHbIe (OPMYIIBI MPUBETCTBHUS, OOPAIIECHUS B JIEJIOBOM OOIICHUHN
29. UcKkyccTBO KOMIUTMMEHTA B JIEJIOBOM OOIIEHUHU: OCOOCHHOCTH, TIPUMEPHI
30. ®opMyIibl pe4eBOro 3TUKETA B PA3IIMYHBIX KYJIbTypax.

Paznen 2.
JloKkyMeHTOOOO0pOT.

1. Denu uzydeHus u 3a1a4u Kypca JIeJI0MpPOU3BOJICTBA, ONPeIeICHHE
JIEIONPOU3BOACTBA. PObh TOKYyMEHTAIIMOHHOTO 00eCTIeYeHNUs B
yIpaBICHUH.




o

10.

11.

12.

13.

14.

15.

16.

17.
18.
19.
20.
21.
22.
23.
24,
25.
26.
27.

28.

Kparkast xapakTepucTHKa MPUKA3HOTO, KOJUIEKCKOTO U
UCTIOJIHUTENIBHOTO JEJI0Npon3BoAcTBa B Poccuu.
HopmartuBHO-1IpaBoBoe o0ecrieyeHne AeATeIbHOCTH CITYKO
JIeJIONPOU3BOICTBA, CTPYKTYpa U COJEpKaHUE MHCTPYKLIUH 110
JIeNTOTIPOU3BOICTBY Ha MPEANPUSITHH.

[TonsATHE «10KyMEHT», ero (pyHkius. Knaccupukanus 10KyMeHTOB 110
OCHOBHBIM IPU3HAKAM

[TonsTue «pexBu3uT». [locTosiHHBIE U IEpEMEHHBIE PEKBU3HTHI.
XapakTepuCcTUKa PEKBU3UTOB 3ar0JIOBOYHOM YaCTH JJOKYMEHTA, UX
nepeveHs ¥ TpeboBaHus K 0pOPMIICHHIO.

XapakTepuCTUKa PEKBU3UTOB COAEPIKATEIbLHON 4aCTH IOKYMEHTa, UX
nepeveHs U TpeboBanus K opopmieHuro. 8. XapakTepucTuka
PEKBU3UTOB O(QOPMIISIOIIEH YaCTH JOKYMEHTA, UX IIepeueHb U
TpeOoBaHUS K 0OPMIICHHUIO.

bnank nokymeHTa, BUibl 0J1aHKOB OpraHU3allMOHHO-PACTIOPSIUTENbHBIX
JoOKyMeHTOB. TpeboBaHus k Gi1aHKam, pa3Mepbl 10J1eil OJIaHKOB.
OpraHu3anvoHHbIE JOKYMEHTBI, UX Ha3HaueHue U posib. OCHOBHBIE
BUJIBI U OOMIHE MTPpaBUIa OPOPMIICHHS.

OO01as xapakTepUCTHKa TOJKHOCTHON HHCTpYKIMK. OnpeeneHue,
CTPYKTYpa COJepKaHUs, TIOPSIOK O(hOPMIICHHUSI 1 OCHOBHBIE PEKBU3HTHI
JIOKYMEHTA.

[lIrarHoe pacnucanue. OO1Ias xapaKTepUCTUKA TOKyMeHTa; (hopma
UCIIOJIHEHUS, CTPYKTYpa COJIepKaHUs, OPsI0K OOPMIIEHUS U
PEKBU3UTHI JIOKYMEHTA.

PacnopsiiuTenbHble TOKYMEHTHI, UX Ha3HAYEHHE U POJIb B YIPABJICHUU.
OCHOBHBIE BUJIBI PaCTIOPSTUTEIBHBIX JOKYMEHTOB M OOIIIHE TIpaBuIIa
odopMIIeHHS

[Tpuka3 mo ocHOBHOI AesTenbHOCTH. CTPYKTypa TEKCTa MpUKasa,
HOPS/IOK €ro pa3paboTKU U MpaBuiia 0(OpMIIEHUS] pEKBU3HUTOB.
Brinucka u3 npukasa.

Pacnopspxenue. CTpykTypa TekcTa, mpaBuia 0pOpMIEHHS PEKBU3UTOB.
VYkazanue. O01mas xapakTepucTHKa JOKyMEHTa, CTPYKTypa €ro TeKCTa,
HOPSI0K U OCOOCHHOCTH 0(hOPMIIEHHUSI, PEKBU3UTHI YKa3aHHUS.
HHpopManmoHHO-CITPaBOYHBIE JOKYMEHTHI, UX Ha3HAUCHHE U POJIb B
ynpasieHun. [lepedeHb OCHOBHBIX BUI0B HH(POPMALIMOHHO-CIIPABOYHBIX
JoKyMeHTOB. OO0mire TpeboBaHus K 0POPMIICHHUIO.

Axkt. OO11as XxapakTepuCTUKa JJOKYMEHTa, CTPYKTypa TEeKCTa, MOPSAA0K
pa3paboTKu U OPOPMIICHUST PEKBU3UTOB aKTa

[TpoTokoun. OOmias xapakTepucTHKa MPOTOKOJIA, CTPYKTYpa TEKCTa,
MOPSIOK Pa3paboTKH 1 0pOPMIICHHS PEKBHU3UTOB IIPOTOKOJIA.
Joknannasi, o0bscHUTENbHAA 3amucKka. O0Imas XxapakTepucTuka
JOKYMEHTOB, MOPSI0K OPOPMIICHHSI PEKBU3UTOB CITY’)KEOHBIX 3aITUCOK.
CrpaBka. Bujsl cipaBok O61mast XapakTepuCcTUKa JOKYMEHTa,
PEKBU3UTHI CIIPABOK, 0COOCHHOCTH 0(hOPMIICHUSI.

CnyxeOHoe ncbMo. Buasl mucem. CTpyKTypa, MOpsiiok ohopMIiIeHus,
TpeOOBaHUS K IMCbMY, PEKBU3UTHI IIHCHMA.

Tenerpamma u tenedonorpamma. O01Iast XxapakKTepUCTHKA TOKYMEHTOB,
opsAI0K 0popMIIEeHUSI PEKBU3UTOB

JIOKyMEHTBI 110 IMYHOMY cOCTaBy. IlepedueHb TOKYMEHTOB.
Oco0eHHOCTH 3THUX JOKYMEHTOB

OdopmiteHne KaapoBbIX IPUKA30B, BBINMKUCKA U3 TIPUKa3a

Odopmienue 3asBiieHusi, aBTOOHOTpadun, XapaKTEPUCTHKHU, PEIIOME.
Tpynoast kamkka. [IpaBuna oopMiteHUs! TPYJOBBIX KHUKEK.
Homenknartypa nen Ha npeanpustiu, popMupoBaHue u opopmieHne
Jen

IToaroToBka JOKYMEHTOB Ha apXMBHOE XpaHEHHE.




29. Opranuzanus 1 0COOEHHOCTH MpHUEMA IMOCETUTENIECH PYKOBOJUTEIIEM.

30. ITopsimok paboThl ¢ TUCEMEHHBIMU OOpAIEHUSIMH TPAK/IaH.

31. IoxroroBka u 0OCITy>KUBAHHE COBELIAHUM.

32. JlokymeHTo000poT. OCHOBHBIE ATl JOKYMEeHTOO0OpoTa. TexHomorus
paboThI ¢ BXOASIIUMH JOKYMEHTAMH.

33. TexHomorust 06pabOTKH BHYTPEHHUX M UCXOASAIINX JOKYMEHTOB.

34. Perucrpanus JOKyMEHTOB U KOHTPOJIb UCTIOJHEHUs TOKYMEHTOB

Bonpocsl 1J1s1 yCTHOro/1Im

HCHLMEHHOI'0 OIIpoca

Pa3zgen nucuunjanHbI

Bonpocsbl

Paznen 1. JlenoBeie
KOMMYHHKAIHH

1. O0mieHne Kak COUUabHO-TICHXOJIOTUIECKUI MEXaHI3M B3aUMOJICHCTBUS B
npodecCHOHANBEHON AEATENIBHOCTH.
. Cmaraembie 3(ppEKTHBHOTO JEIOBOTO OOIIECHHSI.
. OcHOBOITONATAOIINE TOKYMEHTHI JEIOBOU ATHKH.
. [IpreMbI MaHUTTYTUPOBAHMSI B OOLICHUH U TAKTUKU MPOTUBOCTOSHUS €MY.
. KpuTHka 1 KOMIUIMMEHTBI B JICJIOBOM KOMMYHUKAITUH.
. Borpockl 1 OTBETHI B J€I0BOH KOMMYHHUKALUU.
. [lcuxonoro-KOMMyHHUKaTUBHBIN TOTEHIIMAN JIETOBBIX TAPTHEPOB.
. DTHKa MoBeIcHUs Ha paboueM MecTe.
. MeToas! CTUMYTHPOBAHUS KPUTHUECKOTO W TBOPYECKOT'O MBIIIUICHUS
CHETNAIIUCTOB B IETIOBOH cepe
10. HargmonanbHble 0COOEHHOCTH AEJI0BBIX OTHOILIIEHUN.
1. CymHOCTh TEPMHHOB «TOJEPAHTHOCTh M ASMIATHSD (IIPOSBICHIE TAaHHBIX
KadeCTB IMYHOCTH B JIEIIOBOM OOIIICHHH).
12. TlpaBuna sTHKETA MIPH JICJIOBOM Oecele, BeTpeye.
13. Cnop, monemMuka, TUCKyCCHSL.
14. TlposiBieHnst HETAaTUBHBIX (DPAKTOPOB B OOIIECTBE, BCIEACTBHE HEBBITTOIHEHUS
ATUYECKUX
15. TpeboBaHuii.
16. IHTeNTMTeHTHOCTh KaK HPaBCTBEHHAS KaTETOPHS.
17. DTudeckuii acneKkT KaTeropuu osnara.
18. lonr, 94ecTh, TOCTOMHCTBO KaK 3TUYECKUE KaTETOPHUH.
19. Yects 1 nocronacTBo. CB0OOIA M HEOOXOIUMOCTH
20. IlpakTHyeckue MpreMbl YOIKICHHS.
21.Kak «aurtaTh» COOSCETHUKA U TICUXOJIOTHYCCKH YIIPABISTH UM.
22 Kax pacroyioKuTh K cebe codeceTHIKA.
23.MaHHUITyIA1UY, TPUMEHSIEMEBIE B JISIOBBIX TIEpEroBopax. THITEI MAHUITYISI TOPOB.
24 VIcKycCTBO KPUTHKHU: UCIEIISATh, HE PaHsL.

O 01NN b Wi

Pazgen 2.
JloKyMeHTO060pOT

1. IIpaBuiia BHyTpeHHEro TpyA0Boro pacnopsaka. CogepxaHue U 3HaUYCHHE.
2. [TonoxeHus Kak BUJ TOKyMEHTa KaJJpOBOU CIIY>KOBI.

3. JomxHocTHBIE MHCTPYKIUMU. CollepKaHue U 3HAYCHHE.

4. Ilopstok cocTaBIEHMS U pOJIb IITATHOrO pacnucanus. CTpyKkTypa U
HITaTHas YUCIEHHOCTbD.

5. Ponb yHH(]UKaIMK B TOATOTOBKE KaJAPOBBIX JOKYMEHTOB.

6. PernamenTariys ydera COTpyIHUKOB, yOBIBAIOIINX B KOMaH/IUPOBKH.

7. Opranuzanys BOMHCKOTO Y4eTa B OpraHU3alusX.

8. KagpoBoe 1enonpou3BoACTBO B OpraHax BIIACTH.

9. Iuxtorpammsl. [IpuMenenne nukTorpaduyeckoro NUcbMa B HaCTOsIIEe
Bpems. dotonokymenTupoBanue. [losiBinenue, pa3BuTHe, IpUMEHEHUE.

10. ®anbpcudukanus MTOKYMEHTOB: BUIbl GanbcuUKaM, HUCTOPHS
MTOAJIEIIOK.

11. Tlomsatus  «uHPOpPMAIHUL»,  «ABTOMATU3MPOBAHHBIE  APXUBHBIC
TEXHOJIOTUW», «ABTOMAaTH3alMsl M MEXaHHU3alus apXHUBHOIO  JIEJIay;
«uH(DOpMAaTH3AIHS APXUBHOTO JENIay.

12. Cekpernas nndopmarius. [lopsaok paboTsl ¢ ceKpeTHBIME AokyMeHTaMu. D3 «O
KOMMEPUYECKOU TaltHe».

13. JIokyMeHTbI, IpeabsaBIsieMble IPH pHUEME Ha paldoTy.

14. PernamMeHTUpYIOLIME U COMPOBOXKIAIOIINE JOKYMEHTHI B KaIPOBOM
ciyxoe.




15. CocraBnenue aBroduorpaduu, pesroMe, XapakKTepUCTHK.

16. TpynoBoii 10oroBop, TpeOOBaHUS K COJAEPIKAHUIO U OPOPMIICHHIO.

17. JlokyMeHTHpOBaHHUE NPOXO0KIEHHUS HUCIIBITATEILHOTO CPOKa.

18. Beaenue 1eKTpOHHOTO JOKYMEHTOO00pOTa: 0COOCHHOCTH, IPUHITUIIBI
paboTel. BHeapeHne 2IeKTPOHHOTO apXUBa.

19. 3akon «O0 AIEKTPOHHOMN MH(PPOBOI MOATHCHY. DIEKTPOHHAS U(PPOBas IIEIATh.
20. 3aBeieHUE U 3aII0JIHEHUE TPYAOBON KHUKKU.

21. IlonsTHE ¥ BUIBI IEPEBOJIOB HA APYTYIO TOJDKHOCTE. OdopmieHue
IIEPEBOOB.

22. OcoOEHHOCTH BEICHHS JIMUYHBIX JIE€] TOCCITYKAIINX

23. Buapl AMCUMIUIMHAPHBIX B3BICKAHUN, IPEyCMOTpEeHHbIE Tpy10BBIM
kojekcoM PD. [Topsiiok JOKyMEHTHUpOBaHUS

24. XKypnai ydera NPUHATHIX U YUET YBOJICHHBIX COTPYAHUKOB. [lopsinok
BEJICHUS.

25. JIokyMeHTBI, BKITFO9aeMble B JIndHOE Aes0. OQopMIIeHHE JIMYHOTO JIea.
26. KappoBoe 1€10npon3B0oICTBO B TOCYJaPCTBEHHBIX OPraHaX BIIACTH.

27. Pabora ¢ mepcoHaIbHBIMH JaHHBIMH PA0OTHUKOB. OCHOBHBIE TOHATHSI.
HopMmaTtuBHbIe aKkTbl, periiaMeHTUpPYIOIIHe paboTy ¢ IEPCOHAITBHBIMU
JTAHHBIMHU.

28. Coxpanenue koHpuaeHIIMAIBbHON nHpopMarmu. OpraHu3anus XpaHeHUs
CEKpPEHTHBIX JIOKYMEHTOB B OT/I€JIE KaJIpOB.

29. Buzbl 10TOBOPOB, 3aKIOYAEMBIX [TPU BHEAPEHUH U pealn3aluu
AJIEKTPOHHOTO JIOKYMEHTO000pOTA.

30. MHcnons3oBaHHWE TEXHUYECKUX CpPEACTB B MEPErOBOPHOM  IIPOLIECCE:
ayJHOJIOKyMEHTHPOBAaHHE, BHICOAOKYMEHTHPOBaHHE, (OTOAOKYMEHTHPOBaHHE.
IIpaBoBOI1 acmexT.

31. [lenoBbie meperoBopsl ¢ 3apyoexHbIME napTHepaMu. OcOOeHHOCTH 0OPMIICHUSI
JOKYMCHTOB Ha MHOCTPAHHBIX SA3bIKaXx.

32. Tlepee3n B HOBBIH O(HC KaK BUJ HPOCKTHOH JACSITEIBLHOCTH. OTambl |
JIOKYMEHTAIIMOHHOE obecriedeHne pador.

33. CokpalleHue mTata KOMIIAHUM KaK BHJ MPOEKTHOW NEATEIBbHOCTH. DTamlbl U
JOKyMEHTAIIMOHHOE o0ecriedeHne pador.

34. Tlepemaya apXMBHBIX JOKYMEHTOB Ha BHEO(DHCHOEC XpaHEHHE. JTambl U
JIOKYMEHTAIlMOHHOE obecriedeHne pador.

37. O6ecnieuenune Ge30macHOCTH 1 3amura qokymeHtoB Microsoft Office Word.

38. 3amuTa nHGOpPMAIIMK OT BPEJOHOCHBIX IPOTrpaMM YTpo3a
nH(OPMAIMOHHON OE30MaCHOCTH OT BPEAOHOCHBIX MPOTPaMM

39. Pacrymme yrpo3sl  KOMIBIOTEPHOW  O€30MaCHOCTH  KakK  CJIEJCTBHE
komMmepuuanu3auun  Wurteprera. I[loHsTHe ©  TUMONOTUS HH(POPMAMOHHBIX

texnoJoruii B JIOVY.

3aganus 1J18 TECTHPOBAHUS MO TUCHHILIAHE VISl OIleHKH ¢(hOPMHPOBAHHOCTH KOMIeTeHuid (Min
20, max 50 + cepraky Ha YUOC ¢ Tectamu)

1. ®yHKIHS, TOAPa3yMEBaOIIasi BO30YXACHIE B IMTAPTHEPE HYKHBIX YMOIIMOHATHHBIX TIEPEKUBAHUNA
(“oOMeH aMoIHAME), a TAK)KE U3MEHEHHE C UX IIOMOIIIBIO0 COOCTBEHHBIX MTEPEKUBAHUI M COCTOSHUM,

Ha3bIBACTCS:
- OOy AUTENHHON
+ aMOTHBHOM

- (hyHKIMEH OKa3aHUS BIVSIHUS

- IEPLIETITUBHON

2. Kakast pyHKIHS TTO3BOJISIET OPraHU30BBIBATH COBMECTHBIC JICHCTBUS, INIAHUPOBATh, COTJIACOBBIBATH,
KOOPAMHHUPOBATH U ONTUMI3HPOBATH B3aNMOJICICTBHE:
- OYHKIHS COIMATFHOTO KOHTPOIIS

- OyHKIUS COLUATH3AIIN
- [loOyaurenbHas QpyHKIHSA
+ PerynaruBHas



3. 3adem 100aBIATH TOJIYaca K Kode-mayse?

- ‘ITO6I>I AaXKE CaMbIC MCIJIUTCIILHBIC JIFOAU YCIICIN ICPCKYCUTDh

- 4TOOBI MOKHO OBIJIO B3JIPEMHYTh

+ 9TOOBI YeNIOBEK MOCIIE TIEPEKyca CMOT HACTPOUTHCS Ha «pabounid J1am
- 9YTOOBI YCIIETh CAMOMY CBapuTh Kode.

4. He3nanue u npeHeOpexeHne STHUECKUMHA HOPMaMH B3aMMOOTHOILIEHHUH C KOJIJIETaMH MOKHO, CKOpEe BCETo,
OTHECTH K KaueCTBaM:

+ «TpyAHOTO» PYKOBOIUTEIIS;

- D¢ PexTrBHOrO PyKOBOAUTEIIS;

- HeombITHOTO pyKOBOANTEIS;

- CHJIBHOTO PYKOBOIUTEIIS;

- «TBepOro» PyKOBOJUTEINS

5. K xakoMy THITY COOOIIIEHNs OTHOCHUTCS JaHHBIN mpuMep « K pykoBoauTenio BOeTraeT pa3bsipeHHBIA YSIIOBEK.
JKanyercss Ha HeNpaBUIBHO HAYMCIICHHYIO 3apab0THYIO ILIATY.)»

- [Ipobnems! 1 BOIpOCH!

- [IpensoskeHus Mo yaydImeHuto

- OT4eTsl 0 pe3ynbTarax JesTeFHOCTH

+ XanoOs! 1 criopbl

- ®uHaHcoBas u Oyxranrepckas nHQOpMAIUs

6. K xakoMy Tumy coo0IeHHs OTHOCUTCS AaHHBIN npuMep « K pyKoBoANTENO 3aX0AUT MacTep U Ipeajiaraet
OpraHU30BaTh KOHKYPC Ha JIyYILIEro ciaecaps Lexa»

- [IpoGnemsl 11 BOTIPOCH

+ [IpennoxeHus 1o yiy4IlIeHUIO

- OT4eTHI 0 pe3ynbTaTax AeaTeIbHOCTH

- XKano06s1 u criopbl

- ®uHaHcoBas U Oyxranrepckas HHpopMauus

7. K xakoMy Tumy cooOIeHns OTHOCUTCS AaHHBINA NpuMep « MeHepkepa BeI3bIBacT Ha KOBep | eHaupeKkTop ¢
LEJIBIO BBICIIYILIATh OTYET O IPOJIeJIaHHO padoTey

- [Ipobnemb! 1 BOIIPOCH

- [IpeoskeHus 1o yiay4yleHUIo

+ OTueTHl 0 pe3yabTaTax ACATEIbHOCTH

- XKano6s1 u criopbl

- ®uHaHcoBas U Oyxrantepckas HHpOpMaIus

8. Kakue tumbl cooOmeHmit BEIETSIOT IpH opMe KOMMYHUKAIIUY "CHU3Y BBEpX''?
+ [IpoGiieMbl 1 BOTIPOCHI

+ [IpennoxeHus no ynyqeHNo

- Koopaunauus pabot

- 3anpoc Ha KOMMYHHUKAIIHIO

+ duHaHCcOBas U Oyxranrepckas HHPOpMAaIHsI

+ OT4€THI 0 pe3ynbTaTax AesITeIbHOCTH

9. K uenu BeeHus MeperoBOPOB OTHOCHT:

- YIaJIuTh BO3HUKILIKME PA3HOIIIACUS

- OTIPEICIIUTD MEPBONPUINHY PA3HOTIIACHIA

- 0003HAYUTH MPETEH3UHU U MPUTA3aHUSI CTOPOH
+ BCEe BapHaHThI OTBETOB BEPHHI.

10. I[To3uninoHHas cTpaTerus MeperoBOPOB TAK)KE HA3BIBACTCS:
+ KpUTUYECKUMU IIEPETOBOPAMHU

- MATKUMH [IEPETOBOpaAMU

- PUCKOBaHHBIMHU IIEPErOBOPAMU

- BCE€ BapUAHTHl OTBETOB HEBEPHBI.

11. K pyskmmsm aemoBoro o0meHust OTHOCST:
- KOMMYHUKaTHBHYIO ()yHKIIHIO



- UHTEPAKTUBHYIO (DyHKIIHIO
- IEPUENTUBHYIO (PYHKIIUIO
+ BCe BapHaHTHI OTBETOB BEPHHI.

12. TlpoBenenue coBemmanms, ONTHMAIbHAS MPOAOKUTEIEHOCTE COBMECTHONH YMCTBEHHOH JIESITELHOCTH
OompIIoro uncia moaei: (YKkaKuTe BEpHBIA BapHAHT)

+ 40-45 MuHyT

- 10-30 munyT

- Ot 60 MuHYT

- 25 MUHYT

13. 3agaua cosemianus: (YKakuTe BEPHBIM BapHUaHT)
- Haiitu BUHOBHOTO

- Kpuruka no3unmu yyacTHHKa

+ Pemenue mpoOieMsr

- YCTaHOBIICHUE 33/1a4H.

14. Kakue (pa3sl osIe3HO HCIIOB30BaTh Ha COBEIIAHUH, IIPH Pa3roBope:
+ 51 coBetyto, s oMLY, 51 PEKOMEHIYIO

- A tpedyro

- Ecnu Obl 51, eciiit ObI MHE,

- OHHM TOIDKHBI OBUTH, WK S TOJDKEH

15. Kakue ¢pasbl Hellb3sl KCIIOIB30BaTh Ha COBEIIAHHH:
+ 51 TpeOyro, s MPUKa3BIBAO

- C 3TOro MOMeHTa

+ Hy>xHO OBLTO MJIM HAJ0 OBLIO

- 4 caenaro

16. Kak ¢pa3bl CTOMT UCIIOIB30BATh ISl YOS TUTEILHOCTH
+ «M» BMECTO «HO»

- «[IpOTHUB» BMECTO «ILITSI»

- Yactoe «HEeT»

-« Bce xe» BMECTO «i»

17. Kitaccudukanust AeI0BbIX COBEIIAHUI 0 KOJIMYECTBY Y4aCTHHKOB: (Y Ka)KHTEe HEBEPHBIN BapUaHT)
-Y cocTtaB (A0 MATH YEIOBEK)

- Pacmmpennsle (10 ABaanaTH 4YeI0BEK)

+ [lepBU4HBIA cocTaB (10 TPEX YEITOBEK)

- [IpencraBuTenpHBIE (CBBIIIE ABA/IIIATH YESIOBEK)

18. T'opusoHTaIbHAE KOMMYHHKAIIHS CTIOCOOCTBYET:
- pereHuto mpooaemM

- pelIeHn0 KOH(IUKTOB

- pazneneHuto HHPopMaIuu

- KOOpJIUHAIIMH paboT

+ BCe BAapHUAHTBI OTBCTOB BCPHBEI.

19. TIpu KOMMYHUKAIIUU «CHU3Y BBEPX» OBIBAIOT CIEAYIOIINE TUIIBI COOOIICHUNA:

- %aJI00bI U CIIOPBI, TPOOIEMBI U BOTIPOCHI

+ OTYETHI 0 pe3yNbTaTax JIesITEILHOCTH, XKaTOOBI ¥ CIIOPHI, IPOOIEMBI H BOTIPOCHI, IPETOKEHHS 110
yIay4IlIeHuto, puHaHCOBas U Oyxraiarepckas HHGOpMaIus.

- OTUYETHI O Pe3yJIbTaTaAX AEATEIbLHOCTU

- IPEUIOKEHUS 110 YIIYULICHUIO, TPOOIEMBI U BOIIPOCHI

20. Tunsl coBemaHui MO KOJUYECTBY YHACTHUKOB
+ Vkuii coctas

+ [IpencraBurenbHbIE

- [lepnoanueckuii

- KomObuaupoBannas



21. Ilpukas - :

- KOHTPOJIb UCITOJIHCHHUA PCILICHUA

- IPUHSATHS COBMECTHOTO PEIICHUS Pa3IMYHBIMU CyOBEKTaMU OOIICHUS

- IOJI4EHUS JI0T. HHPOPMAITUHU 00 3JIEMEHTaX OIMEePaTHBHOM 00CTaHOBKU
+ OBe/IeHUs PEeLeHUs 10 UCTIOTHUTENS

22. Kakvie OCHOBHBIE OTIEpAIUH COBEPIIIAIOT C BHYTPEHHUMHU JOKYMEHTAMHU?

-[ToaroToBKa MPOEKTa, COTIACOBAHNUE, MOIITMCAHIE, PETUCTPAIIHS, OTIPABKA U HAIIPABICHHE B JIENIO
+IToAroTOBKa MPOEKTA, COTJIACOBAHHUE, TIOANUCAHNE, PETUCTPALIUS, OTIIPaBKa, IPHUEM, TIEPBUYHOE PACCMOTPEHUE,
pPaccMOTpEHHE U BRIHECEHUE PE30IOINN M UCTIOIHEHKE, U HATIPABICHHE B JIE]TO

-[IpueM, mepBUYHOE paCCMOTPEHUE, PETUCTPALINS, PACCMOTPEHHUE U BHIHECEHUE PE30JTIOLINY, UCTIOTHEHHE
HarpaBlicHHE B JICJIO

23. Bribepute npaBuibHbie BapuanThl, cortacio I'OCT P 7.0.97-2016:

- NpU TOANMCAHUU JOKYMEHTAa HECKOJBKMMHU JOJDKHOCTHBIMU JIMLIAMHM HX TIOANHKCH PAaclojararTcsl B
ITPOU3BOJIbHOM IMOPAAKE

+ IIpyu NOANMHUCAHUN AOKYMCEHTA HCCKOJIBKMMHU OOJDKHOCTHBIMHU JIMIAMHU HUX MOAINHCHU pacCIIoiararoT OJHYy HOO
JIpYroil B MOCIEN0BATEIbHOCTH, COOTBETCTBYIOLIEH 3aHUMAaeMON JOJDKHOCTH

+ [py NOANMCAHUH JOKYMEHTa HECKOJIBKUMM JIMLAMH PaBHBIX AOJDKHOCTEH MX HMOAMUCH PACIIONaraloT Ha OJHOM
yYpOBHE

24. BribepuTte npaBuibHbEIE yTBepkaeHus, cornmacHo ['OCT P 7.0.97-2016:

+ TEeKCT JOKyMEHTa HE MOXET COJAepKaTh OJHY 3aKIIOUUTENbHYI0 4YacTh (HampuMmep, MpUKasbl —
pacmopsAUTENbHYIO YacTh 0€3 KOHCTATUPYIOIIEH; MICbMa, 3asBIICHUS — POCEOY 0e3 MOSCHEeHMs)

- TEKCTHI JIOKYMEHTOB O()OPMIISIOT B BHJE aHKETHI, TAOJMUIIBI, CBI3HOTO TEKCTAa WIM B BUJE COCAWHEHUS STHX

CTPYKTYpP
+ CBSI3HBIM TEKCT JOKyMEHTA, KaK IPaBUJIO, COCTOUT M3 JIBYX 4acTeil. B mepBoil 4acTu yKasblBarOT NPUYMHBI,

OCHOBAHU:, LCJIM COCTABJICHUS NOKYMCHTA, BO BTOpOﬁ (SaKHIOQHTeﬂbHOIZ) — peuicHusi, BBIBOJBI, HpOCL6BI,
MIpEAIOKCHUSA, pPECKOMCHAAIUN

+ Fpa(bbl n CTpPOKH TaGHI/IHH B TEKCTC JOKYMCHTA MOOJDKHbBI HMMETH 3arojIOBKH, BBIPAXKCHHBIC HWMCHEM
CYIICCTBUTCIIBHBIM B HMMCHUTCIIBHOM IIAaJICIKE. HOZ[SaFOJ'IOBKI/I rpaq) U CTPOK IOOJIKHBI OBITh COTJIACOBAHBI C
3aroJOoBKaMu

25. Cornacuao 'OCT P 7.0.97-2016 npu agpecoBaHum JOKYMEHTA JODKHOCTHOMY JIMIy HHHUIMAJIBI YKa3bIBAIOT:
- ociie (haMuIInn
+ nepen hamunuen

26. JInst KakuX TOJDKHOCTEH B KOMMEPUYECKUX OPTaHU3AMUSIX MPETYCMOTPEHBI
MHCTPYKLUU?

- Jlia pykoBouTene noapa3aeineHui

- I aAMUHUCTpATUBHO-YIIPaBIEHYECKOTO IEPCOHANIA

- JIs1d TEXHUYECKOro nepcoHaia

+ Jls Bcex

27. KakuM JOKYMEHTOM pPETIaMEHTHPYIOT OpPraHW3alMOHHBIC, HAYYHO-TEXHUYECKHE, (PUHAHCOBBIE H
UHBIE CIEUAIbHBIE CTOPOHBI IEATEIIBHOCTU OpPraHU3aluu:

+ NHCcTpyKIns

- [Ipuka3s

- [IpoToxon

- CnpaBka

28. Kakoe MakcMMaabHOE KOJIMYECTBO JIMCTOB JIOMYCTHUMO MPU (HOPMUPOBAHHUH €7
- He menee 300 nuctoB

+ He 601ee 250 nucroB

- He menee 400 nuctoB

- B 3aBucumocTH oT 00BEMa manku

29. O6s13aH 1 paOOTHUK TPH TTpHEMe Ha paboTy B KOMMEPUECKYIO OpraHU3aIlNIo TI0 TPEOOBAHHUIO PabOTOIATEIIS
MIPETBSIBUTH PEKOMEHIATEIbHBIC TUChMa OT OBIBIIIETO paboTomaTess?
- J1a, €CIIM paOOTHUK MPUHUMAETCS B TIOPSJIKE IIEPEBOIa OT IPYroro paboToaaTes



- HET, 110 3aKOHY 3TO HE 0043aTeThHO
+ 1a, pabOTHHK 0053aH NMPEIbSIBUTH PEKOMEH/IaTENILHBIE MMMChMa TI0 TPEOOBAHUIO paObOTOAATEIS

30. K kakoMy MOHSITHIO OTHOCHUTCSI OTlpeesieHue: " -
CHUCTEMAaTU3UPOBAHHBIN MEPEUCHb WJIU CIIUCOK HAUMEHOBAHUH J1eJ1, 3aBOJIUMBIX B
JIETTONTPOU3BOJICTBE YUPEKICHUS".

+ HomeHnknarypa nen

- Cnucok

- OTuér

- Jloknan

31. PaboTHuK mocTynaeT Ha paboTy BrepBble. KTo noimkeH mokynarb OJaHK TPyAOBOH KHMXKKH: caM paOOTHHK
WM paboronaTen?

- pabOTHHK TOJDKEH MPHHECTH paboToaaTento 6JaHK HOBOH TPYAOBOI KHIDKKH B TIEPBBIH JeHb BRIX0O/Ia HA paboTy
BMECTE C OCTAIBHBIMU TOKYMEHTAMH

+ paborozmaTtens caM MOKyHaeT u oQOpMIIIET TPYNOBYIO KHIKKY Ha paOOTHHMKA, BIEPBBIC MPUHUMAEMOrO Ha
paboty

+ ¢ 2021 roga ans BepBble MOCTYMAOIINX PAaOOTHUKOB OYMaKHBIH BapHaHT TPYAOBON KHHMKKW HE 3aBOIMTCS,
BE/IETCS TOJIBKO AJIEKTPOHHBIN BapUaHT.

32. TpyznoBoli JOTOBOP U AOTIOJTHUTENBHOE COTIIALICHUE K HEMY, ITPeAyCMaTPHUBAIOIIee BBITOTHEHUE CITYKEOHBIX
00sI13aHHOCTEH TUCTaHIIMOHHO, MOYKHO 3aKJIFOYaTh!

+ myTéM 0OMEHa COTPYIHHKOM U paboToAaTeNIeM dJIeKTPOHHBIMH JOKYMEHTaMU

+ HDOKYMEHTHI B 3TOH INpoLeaype NOJDKHBI OBITH 3aBEpPEHBI YCHICHHBIMH KBAIU(HIUPOBAHHBIMU TOIMHCIMH
pabotozatens u pabOTHHKA.

- IOKyMEHTBI B 3TOW MPOLEAYPE MOJIKHBI OBITh 3aBEPEHBI TOJILKO YCUJICHHON KBaIU(PUIIMPOBAHHOMN MOAMKUCHIO
paboTomaTenst, Tak Kak Uil paOOTHUKA emE MPeayCMOTPEH BapHaHT HEKBAIU(HUIMPOBAHHOW AIICKTPOHHOU
MHOJIIHCH.

33. PaboTHUK OTKa3aJICsl TIOIYYHTh HA PYKH CBOKO TPYJOBYIO KHIDKKY IPH YBOJIbHEHUH. B TeueHne kakoro cpoka
paboToaTens TOKEH BBIAATH TPYIOBYIO KHIDKKY paOOTHHUKY ITOCIIE €T 0OpamieHus?

- He TMO3IHee MATH pabounx AHEH co AHs obpaiieHus paboTHHUKA

- HE TI03/IHEE CIISAYIOIIETO JTHS Tocie oOpalieHus: pabOTHHKA

- He TI03/IHee ceMH pabodunx JHEH co IHs oOpamieHust paboTHHKA

+ He mo3/Hee Tpex pabouux JHEH co AHA oOpanieHus paboTHUKA

34. Kakyto nH(pOpMaIUIo COAEP>KUT PEKBU3HT "CIIpaBOYHbIE JaHHbIe 00 opraHu3anuu’?

- [TouroBsrit anpec u e-mail

- FOpunnyeckuii aapec u Homepa TeaePoHOB

+ ITouToBBI aapec, HOMeEpa TeaedOHOB U IPyTrrue CBEACHHUS, KOTOPhIE OPTaHU3AIUS CYUTAET HYKHBIM
yKazarb

- E-mail, nomepa tenedonoB u dakca

35. Jlatoi qOIKHOCTHOW NHCTPYKINH SIBJISIETCSL:
- Jlata noanucanus

- Jlata 03HaKOMJIEHHSI C JOKYMEHTOM pabOoTHUKA
+ Jlara yTBepKeHus

- JlaTa cocTaBiieHus

36. B xakux JOKYMEHTaX HCIIOJIb3YETCsI CIIOBECHBIH CITIOCOO HANMCAHUS JAThl «ISATHAIATOE Mas JIBE THICSIYU
TPUHAIATOTO Toaa»)?

+ (prHAHCOBBIE TOKYMEHTHI

+ JOKYMEHTHI, TPeOYIOLIHe HOTAPHATBEHOTO YAOCTOBEPEHHUS

- TOKYMEHTBI, U3TaHHbBIE B UPE3BBIUAHON 00CTAaHOBKE

+ TOKYMEHTBI BOCHHBIX YUPEKACHUN

37. Cormacao 'OCT P 7.0.97-2016 , kakoii qobKHA OBITH IMOMANUCH HA JOKYMEHTE, €CJIM OH COCTaBJICH Ha
(hupMeHHOM OJIaHKE OpraHu3aluun?

- 'enepanbsblil fupekrop  pocnuce  VBanos K.U.

+ I'enepanbhsiil qupexktop 3A0 "Mup OTKpBITOK" pochuch JI.W. IBaHOB



- BanoB A.K. pocnucy

38. Kak mpaBHILHO HANKMCATh ATy, HATUCAHHYIO YMCIOBBIM crtocoboM (Hampumep, 01.08.2021)?

+ 01.08.2021
-01.08.2021 r.
-01.08.2021 roxg

39. Crioco6oM (-amMu) yHUGDUKAIMH YITPABICHYECKUX IOKYMEHTOB SIBIISIFOTCS:
+ HCTIOIB30BaHNE KOJOB OOIIEPOCCHICKUX KITaCCH(PUKATOPOB

+ Mpe/cTaBICHUE TEKCTa B TAOIUYHOM (hopme

- UCNOIB308AHUE DNIEKMPOHHOU (OPMbL OOKYMEHTOB

- ACTOJIB30BaHNE KOTTMPOBATEHO-MHOKUATELHON TEXHUKU

40. PaboTHuKa TIepeBeNy Ha IPYTyI0 paboTy Ha BPEeMsl HCIIOJIHEHUS 0053aHHOCTEH OTCYTCTBYIOIIETO paOOTHHKA.
Korna o Takom nepeBojic BHOCUTh 3alUCh B TPYIOBYIO KHIDKKY?

- 110 OKOHYAaHUHU CPOKa BPEMEHHOTO MEePeBoOa

+ B TCUCHHE HEJENU CO JHS MepeBoia

- 3aIUCh O MEPEeBOJIC HE BHOCUTCS

MpakTuueckue 3axaun (Min 20, max 50 + ccpuiky Ha DUOC ¢ IIeKTPOHHBIM H3AHHEM, €CJIH

HMeeTCs)

Pa3aesa nucuuninHbI

3agaun

Pazpgen 1. JlenoBeie
KOMMYHUKAIIH

3apanue 1. Onpenenure BU KOMMYHUKALUH:
[To mpuMeHsieMBIM cpelicTBaM OOILICHHUS: . ..
[To mpenmery: ....
[To cremenu kenaTeIbHOCTH JOCTUTAEMOT0 dPdeKTa: ......
[To HaNMMYKIO ONIOCPEIOBAHHOCTH: ........ ,
[To pyHKIIMOHANBHOMY Ha3HAYEHHIO: .....
I1o HanpaBIEHHOCTH: .....
[To B3auMHOMY CTaTyCy y4aCTHHUKOB: ....

[omaluHee 3agaHue: onpegenurte BUA KOMMYHUKaLUU

Obwenayynoe, ynpasieHueckoe, neoazo2uieckoe, HpPoPeccCuoHalbHoe, 0el08oe,
Cc80000HOE, USPOBOE, DUMYATbHOE, NHCENAMENbHOE, HENCeIAMENbHOe, HeumpaibHoe,
Hepeuesoe, peuesoe, HeOOX00UMOe, ONOCPEOOBAHHOE MEXHUUECKUMU CPeOCmBaMu,
JUYHOCTNHO-OPUEHMUPOBAHHOE,  COYUANbHO-OPUEHMUPOBAHHOE,  KOMOUHUPOBAHHOE,
Heobxoo0umoe, cogewanue, COOMHECEHHbII, GUPMYATIbHOE, He NPEeNnsimcmeyent, Ho U He
cnocobcmeyem peueHuro 3a0ay.

3aganue 2. ConocraBsTe JaHHBIE 0 KOMMYHUKAIIMHA «CBEPXY BHU3)»
1)Buenpenue nieneit 1 | A) MOTUBHPOBAaThE PAaOOTHUKOB HA MIPUHSITHE
CTpaTerui MHUCCUU KOMIIAHUHU, €€ KYJIbTYPHBIX




LIECHHOCTEM, YYaCTHUE B CIIELIUATIbHBIX

LEPEMOHUSX
2)J10KHOCTHBIE b) OnuceiBaercs moJIMTHKA, TPABHIIA,
WHCTPYKIUHU U HOPMBI U CTPYKTYpa OpraHu3aluu
MIPHUKA3HI.
3)IIpouenypsl u B) OGecrnieunBaet pabOTHUKOB
pa3IMYHbIC MpaBUiIa nH(popManuel 0 KOHKPETHBIX 3a/1a4axX U

0’KHMJIAEMOM OT HUX MOBEJCHUH.
4)O0parHas CBS3b TI0 I')_AupeKxTuBbl, OMUCHIBAIOLINE BHITIOJHEHUE

pe3yibTaTtam OIIpeIeIEHHON PabOThI U €€ CBA3b C

JACATCIIbHOCTHU OCTaJIbHBIMHU BUAAMU ACATCIBbHOCTH
OpraHu3aluu

5)Buymienue uaei ) Uadopmanus o TOM, HACKOJIBKO XOPOIIIO

WM TIJI0XO OTACIBHBIC COTPYAHUKH U
OTACIBI BRIIIOJTHAIOT Da60'-II/I€ 3aaHusd

OrtBer: 1B 2I"' 36 4]1 5A

3aganne 3. O0bsacHUTE BUL OOLIEHNUS, COCTABLTE JUAJIOT:
[To mpuMeHsieMbIM CpeicTBaM OOIICHHUS: ...
[To mpenmery: ....
[To crenenu kenaTeIbHOCTH JOCTUTAEMOr0 P deKTa: ......
[To HaTUYKIO OMTOCPEOBAHHOCTH: ........ ,
[To ¢pyHKIIMOHAIEHOMY HAa3HAYEHHUIO: .....
ITo HampaBIEHHOCTH: .....
[To B3auMHOMY CTAaTyCy y4aCTHUKOB: ....

3ananme 4. Kakoii Buj qpecc-Koja OmucaH B TeKCTe: «DTO THIT JICIOBOTO Jpecc-
KOJ1a, KOTOPBIH periiaMeHTHPOBaH He MeHee cTporo, uem Black tie. On Ha3HavaeTcs
JUTS BAOKHBIX pab0YrX BCTPEY, ISIOBBIX IPE3CHTAIIUI, KOH(DEPEHIIHIA, IEPErOBOPOB.
Jlns My>X49MH 00sI3aTENbHBI KITACCHUYSCKHIA JIETOBOM KOCTIOM B TEMHBIX TOHAX,
raJICTyK, HarpyIHbIH IUIaTOK; Oejas pyOalika ¢ 3aloHKaMH; 00yBb Y€PHOTO IBETA.
Jiist JKeHIIMH 00s3aTeNbHBI: CepbIil/CHHUI/YepHBI/0eKeBbIil OPIOYHBIN

WM F0OOYHBIN KOCTIOM, CBeTyias OJy3a; uYepHbIE WM I[BETa KOCTIOMa Ty(diu
(xabmyk 3-5 caHTUMETPOB)»?

- White tie;

- Black tie;

+ Business best;

- Business traditional.

3ananue 5. Keiic. Onucanue cumyayuu:

«Bpl mpuHsSIIM Ha PabOTy MOJIONOTO CIIOCOOHOTO  CIICIUAINCTA, TOJBKO
OKOHYHBIIIETO MPECTHKHBIA HHCTUTYT. OH OTJIMYHO CIpaBIISIETCS ¢ paboTOM. YxKe
3aKOHYMJI HECKOJIBKO MPOEKTOB, ¥ KIUEHTHI UM OYEHb JOBOJBHBI.

Bwmecre ¢ TeM OH pe30K ¥ 3aHOCUUB B OOIIEHUH C JPYTUMU PaOOTHUKaMH, OCOOCHHO
¢ 00CITy>KHBAFOIIINM TTIEPCOHAIIOM.




Bbl kaxaplii eHb TOJy4YaeTe TaKOro pojia CUTHAIBI, a CEroJHS IOCTYITHIO
MUCHMEHHOE 3asIBIICHHE TI0 TIOBOJIY €0 TPyOOCTH».

A Kakue npuHyunvl 6viCKA3LIBAHUS KPUMUYECKUX 3AMEUaHUll HeobXooumo
yuecms?

B. Ilpuseoume npumep kpumuuecxkoeo 3amedanus pabomHuxy?

C. Kakue mepwvl HeobX00UMO HPeOnpunsimoy 015 NPeOYNPelCcOeHUsi 603HUKHOBEHUS
NOOOOHBIX cCumyayuti ¢ ROOYUHEHHLIMU?

D. Kak neobxooumo eecmu cebs 6 no0obHou cumyayuu?

3ananme 6. Keiic. Onucanue cumyayuu:

B mapte 2020 roma ka3aiock, 9TO CKOPO BCE CTAaHET KaK paHbIe, 1 HUKTO HE CTall
Cpa3y MmepecMaTpPUBaTh YTBEP)KICHHBIC TUIAHBI M OFOKETHI.

Ho mpexHue yCHelHble CTpAaTeTHH IMepecTaid paboTaTh, B pe3yiabTaTe Oaxe
BBICOKOKIIACCHBIC COTPYAHUKH COaBWIM OOOPOTHI, a HEKOTOPhIC IOKAa3bIBAIOT
OTKPOBEHHO MPOBATBHBIC PE3YIbTATHI.

Y MHOTHX BBICOKOKJIACCHBIX COTPYAHHUKOB HE€ IMOJYYHUIIOCH COXpPaHUTbH TEMII U
Ka4ecTBO, BMECTO HUX MPHIIITH BHITOPAHUE W TIPOBATIBI.

OnHAKO 3TO HE 3HAYHUT, YTO 3BE3/(bl BUCPAIIHETO JTHS, Y KOTOPBIX MPOMANl HHTEPEC
K paboTe, OE€3HACKHBI M TEIIEPh OCCIIONIC3HBI JIJIsl KOMITAHUU. X MOXKHO M HYKHO
peabuIUTHPOBATE.

Kax smo coerams?

3aganue 7. Kraccuguyupyiime npueedénHvie HEA3LIKOGbIE CUSHAMLL MO
CREOYIOWUM KAMe20pUam — no3a, MUMUKA, HCECMUKYIAYUA, OUCTNAHYUPOBAHUEe U
UHMOHAYUSL.

A. OH BOCKIMKHYI: «XoOTen OBl s XOThb pa3 YOCIOWTHhCS, YTO Thl BBHIMOJHUIIE
mopydeHHoe Tebe aemo!».

B. Ona orcrynuia Ha mar Hazaza: «4To 3To ThI 0 cedbe BooOpa3un?»

C. OH crosu1, IPUCIOHUBIIUCH K Oy(heTy, CKpECTHB HOTH.

D. Yersipéxnernsisi Bans yBepsiia cBOIO MaMy, YTO MOXKET 3aCTETHYTH MAaJbTO
caMmocTosiTelIbHO. Mama ckaszana: «KOHEYHO, Tl CMOXELIb 3TO chenaTb, MOE
COKpOBHIIIE!» U TYT K€ cama 3aCTErHyJa MajlbTO MaJIBIIIKE.

E. B To Bpems kak J{uMa yBepsiy1, YTO UIIET KOHTAKTOB C MOJIOBIM ITOKOJIEHHUEM, OH
HEOJHOKPATHO BBICTaBJISUI PYKH BHEpPEN, CIOBHO 3allUIasich, OyATO XOTel
OTOJIBUHYTHCS OT CITyIIaTeNleH.

F. Ber xnére, mepeMHHasch C HOTHM Ha HOTY, ITOKa ITOMOIIHHUIIA 3alOITHICT
hopmymsp.

G. OH ua€T K OKHY U 3aKpbIBAET €ro.

H. Ona 6e3MOJBHO Ha HETo B3MUIAHYJNA, HO KPbUIbA €€ HOoca APOKalu OT elBa
CAEP>KMBAEMOTO BO30YKICHHS.

I. Kode Ob1 CTONB TOPAYMM, YTO OH HHCTUHKTUBHO €T'0 BBIIIJIIOHYIL.

J. On uponnuHo ckazai: «KopoOka nepeaay mpocTo CYaCTINBA, YTO BBl TAK CHIBHO
JKMETE Ha IENAIIbY.

3ananue 8. Oznakombmecs ¢ npugedeHHbIMU HUNCE 8bICKAZLIBAHUSMIU.

1. CnpaBeATMBOCTD MPH HaJECJIEHUH COTPYIHUKOB HEOOXOJUMBIMH PECYPCaMH JUIS
UX CIOy)XEOHOH JAeATeNbHOCTH Heo0XoauMma JIMIIb B TOM Cilydae, €ciH
PYKOBOJUTEIh OTHOCUTCS K HUM C PaBHBIM YYBCTBOM CHMITATHHU.

2. DTHYeCcKOe HapylIeHHe O005S3aTeNbHO JIOJDKHO OBITH MYOIUYHO OCYXKICHO U
HCHPABJICHO HE3aBHCHUMO OT TOTO, KOTJa U KEM OHO OBLIO JIOMYIIEHO.

3. Ciy>xeOHOE TIOBEJICHHE U ACHCTBUS COTPYIHUKOB MPU3HAIOTCS ITHYHBIMH, €CITH
OHH CIIOCOOCTBYIOT MAKCHMU3AIIMY TPUOBLTH KOMITAHUH.

4. JleficTBUS COTPYIHHUKOB NpHU3HAIOTCA 3()()EKTUBHBIMH, €CII OHHU XOTs OBl He
HapyLIAOT STHYECKUX HOPM.

5. HedTnuHbIM SBISETCS TEPIUMOE OTHOLIEHHE COTPYIHHUKOB OPTaHHM3ALMH K
MOpAJIHBIM YCTOSIM U TPaIULMAM APYTHX OpraHU3alHid, pErnOHaX, CTpaHax.

6. IIpu pa3paboTke W MPHUHATHU PEIICHUN B JEJOBBIX OTHOLICHHSIX MPOSBICHHE
MHIVBHIYaJIbHOTO Havyaja IPU3HACTCS HEATUIHBIM.

7. He cnemyer GOSAThCS «HACTOSATH HA CBOEM» IIPH PEIICHHH JIIOOBIX CITY)KEOHBIX
BOIPOCOB (HOHKOH()OPMHU3M).




8. Ecnu opranuzaiust HAXOAUTCS HA CTAUHN KPU3UCA, TO MIPUMEHECHUE HEKOTOPHBIX
dbopM Hacwus, «HOKUMA» HA TOAYUHEHHBIX MOXKHO TPH3HATH STHYHBIM |
HEOOXOINMBIM.

9. OTuveckue CTaHIAPThl MOTYT OBITh YCICIITHO BHEAPEHBI B )KU3Hb OPTaHU3AIINH C
MOMOIILIO €TUHOBPEMEHHBIX YCHITUI CO CTOPOHBI PYKOBOJICTBA M COTPYAHUKOB.
10. EmuHCTBEHHBIM KpUTEPHEM BEIWYHHBI BO3ICUCTBHS Ha  KOTO-THOO
(moguuHeHHOrO, TOTpeOWMTENsT W T.OL)  SBISETCS  CHJIA  BO3MOXKHOTO
MPOTUBOJEHCTBUSI.

A. Ilposedume ananu3 u Hatioume OWUOKU 8 NPUBCOCHHBIX NPUHYUNAX OeN080U
KOMMYHUKAYUU.

B. IIpednooicume cobcmeaennviti KOppeKmHblil aAPUAHTN GbICKA3bIGAHUSL (€CaU IO
HEe0bx00uMo).

3apanme 9. Benen 3a KpaTKuM BBITOBOPOM BbI CKa3ajiu PabOTHHKY HECKOJIBKO
NpUATHBIX c1oB. Habmroaas 3a mapTHEpOM, BbI 3aMETHIIH, YTO €T0 JIMLO0, TOHAYAITY
HECKOJIbKO HampsbKEHHOE, OBICTPO TIOBECEIETIO.

K Tomy ke OH Hayan Kak Bcerza HIyTUTh M 0ajarypurh, pacckasall mapy CBEXKHX
aHEKJ0TOB U HCTOPHUIO, KOTOPAst CETOHS IMPOHM30IILIA Y HETO B JIOME.

B koHIle pasroBopa BBl OHSUIM, YTO KPUTHKA, KOTOPOI BBl Ha4Yajl pasroBOp, HE
TOJILKO He ObLIIa BOCIIPUHSTA, HO U Kak Obl 3a0bITa. BEpOsATHO, OH yCIIBIIAa TOIBEKO
NPUSATHYIO YacTh pa3rosopa. YTo BbI peanpumere?

A. Kaxue npunyunsl 6b1CKa3b18aHUA KPUMUYECKUX 3AMEUAHUL He0DXO00UMO yuecmb?
B. IIpuseoume npumep kpumuueckozo 3amevanusi pabomHuxy?

C. B uem 3axnmouaemcs cneyuuka KOMRAUMERMA NOOYUHEHHOMY COMPYOHUKY?
Ymo Heobxooumo yuecms?

D. Kakum obpazom Heobxodumo 3akonuums becedy ¢ compyOHuKom?

Saganue 10. IloguvHeHHBI BaM pabOTHHK, TAaJAHTIMBBIA CIEIHATUCT
TBOPYECKOTO THMA, B BO3pacTe, O0OJIamaeT CTaTycoM ¥ JUYHOCTHBIMHU
JIOCTHKEHHUSMH, TIOJIb3YETCS OOJBIION IMOMYISIPHOCTHIO y JENOBBIX MapTHEPOB,
perraet Jio0bie MPOOJIEMBI U BEJIMKOJICITHO B3aUMO/IeHCTBYeT. BMecTe ¢ TeM, y Bac
HE CJIOKUJIMCh OTHOIIEHUS ¢ 3THM pa0OoTHUKOM. OH HE BOCIPHUHHMMAET Bac Kak
pyKoBoAMTENS, BeleT cebs JOCTaTOYHO CaMOYBEPEHHO M aMOWIMo3HO. B ero
paboTe BBl HAILIN HEKOTOPHIE HEJOUETHI U PEIIMIIN BBICKA3aTh €My KPUTHUCCKHE
3aMEYaHMsI, OJJHAKO BAIll MPEABIAYITUIN OIMBIT CBUACTEILCTBYET O €r0 HEraTUBHOU
pEaKIMU Ha KPUTUKY: OH CTAHOBUTCSA PA3IPAKUTEIbHBIM U HACTOPOKEHHBIM.

A. Kakuwe mNpHHIUITBI BBICKA3bIBAHUS KPUTUYECKHX 3aMEYaHWN HEOOXOIMMO
YUeCTh?

B. [IpuBeanTe npuMep KPUTHUECKOTO 3aMeUaHus paOOTHHUKY?

C. Kakue Mepsl HEOOXOIUMO MIPEATIPUHSITE TSI TIPEAYIPEKACHNST BOSHUKHOBEHHSI
MoA00OHBIX cuTyannid ¢ nomumHeHHBIMH? D. Kak HeoOxommmo BecTH cebs B
MoA00HOM cuTyarun?

3ananmue 11. Oyenume npuemslt 8edenusi becedbl ¢ MOUKU 3PEHUSL MO20, HACKOILKO
OHU CNOCOOCMBYIOM NOHUMAHUIO napmHepa. Pacnpedenume smu npuemvl no mpem
paszoenam:

- cnocobcmeyruue HOHUMAHUIO napmuepd,

-He cnocobcmeyouue NOHUMAHUIO napmuepd,

- HelimpanbHbie.

1. B Oecene MBI COMpPOBOXIAaeM BBICKA3bIBAHHS MapTHEpa PEIIMKAMU BPOJE:
«'mymmocTH ThI TOBOPHUIITEY, « I, I BIXKY, B TOM BOTIPOCE HAYETO HE IIOHUMACIITHY,
«S51 6BI MOT BaM 3TO OOBSICHUTH, HO OOKOCH, BBI HE TTOMMETEY, «A Ha BallleM MECTE 5
BOOOIIE TOMOJTYAJT OB U T.II.

2. M&bI conpoBOX1aeM peyb MapTHEPA BBHICKAa3bIBAHUIMU TUMA: «Jla-na», «Yry...»,
«UTo BBI TOBOpHTE?Y, «Heyxenn...».

3. MbI AOCIOBHO MOBTOPSIEM BBICKAa3bIBaHUS apTHEpa. [Ipu 5ToM MOKHO HavaTh ¢
BBOAHOW (hpa3sl: «Kak s moHsn Bac..», «[lo Bamemy MHeHUIO...», «TbI
CUuTaellb...», «EciM s Bac NPaBUJIBHO MOHSUI, TO Balllel OCHOBHON MBICIIBIO
SIBJIAETCA...» U T. 1.




4. B xome Oecenpl MBI BCTaBsieM BBICKa3bIBaHus THma: «[lopa mpucTymuTh K
MpEeIMETY pa3roBopa...», «Mbl HECKOJBKO OTBJIEKIHUCh OT TEMBL..», «/laBaiiTe
BEpHEMCH K IIeJIM HAIIero pa3roBopa...» U mp.

5. MBI BOCTIPOM3BOUM BBICKAa3bIBAHUS MAapTHEpPa B 000OIIEHHOM, COKpPAIICHHOM
BHJIE, KPaTKO (hOPMYyITHUPYEM caMoe CYIIIECTBEHHOE B ero cioBax. HagaTs MOXHO ¢
BBOAHOW (ppasbr: «JpyruMu cioBamu, BBl CUHTaeTe, 4TO...», «TakuMm oOpaszom,
BaIllUMUA OCHOBHBIMU UJCSIMU SIBISIOTCS...» U T. [I.

6. MbI IipITaeMCsI BEIBECTH JIOTHYECKOE CIIEACTBHE M3 BHICKA3bIBAHUS ITAPTHEPA UIIH
BBIBUHYTH TIPEATIONOKEHNSI OTHOCHTEIHHO NPWYMH BBICKA3bIBaHWA. BBOIHOM
(hpa3zoii MokeT ObITh: «ECIU MCXOIUTh M3 TOTO, YTO Bbl CKa3aJid, TO BBIXOIUT,
4TO...» UiIu «BbI Tak cuuTaeTe, BUAUMO, IOTOMY, YTO...»

7. MbI ipITagMcs HAliTH y TapTHEpa IOHUMaHUE TeX MPOoOieM, KOTOPBIE BOJHYIOT
Hac CaMHX.

8. MbI 3aaeM mapTHEPY BOMPOC 32 BOMPOCOM, SIBHO CTapasiCh pasy3HaTh 4TO- TO,
HO HE OOBSICHSIEM CBOMX IIeJeH.

9. MbI He IPHHUMaeM BO BHUMaHHE TO, YTO TOBOPHUT MapTHED, IpeHeOperaeM ero
BbICKAa3bIBaAaHUSMMU.

3apanue 12. Onucanue cumyayuu

«M1.. HBaHOB — MHOrOOOCINAIONIMK  MOJOAOH  MEHEIKEep, OBICTPO
MpoJBUTaronuiicss mo ciyxo6e. Korma oH TOnbko HauMHAJI CBOIO Kaphepy, €ro
HadanbHUKOM ObUT ILIL. TleTpoB — 3aB3ATHIA «TPYJOTOIUKY», Y€ OMBIT U 3HAHUS
oudeHb oMoriii VIBaHOBY B TO BpeMsl.

[Ba rona cnycts curyauus u3MeHunach U MBaHOB cTtan HauyanbHUKOM IleTtposa,
kapbepa [leTpoBa mocie 3Toro 3acTornopuiIach.

B nocnenuee Bpems MBanos u [leTpoB paboTaroT B 3TOi jx€ OpraHU3aIlA U BUIATCS
HE 4acTo.

HeI[aBHO HCTpOBy IMOCOBETOBAJIM BBIIBUHYTH CBOIO KaHAWAATYypPy Ha BCTYIUICHHUC B
WIeHbl Kiy0a Mpo(ecCHOHANBHBIX YITPABICHIEB, YTOOBI ITO3HAKOMHUTHCS TaMm C
JIIOIBMU, KOTOPBIE MOTIIN OBl «TIOATOJIKHYThY €T'0 Kaphepy B HY>KHOM HaIpaBJICHHUH.
Kiy0 ObLI co31aH jisi MPOJBUIKCHUS MJIeH BBICOKOTI'O YPOBHS MPOodeCCHOHATM3MA
B MUpe Ou3Heca.

Ho Iletpos 3Haer, uto MBaHOB — 4iieH 3TOTO KiIy0a W mpeacenaTellb OTOOPOYHOM
komuccrun. CobeceoBaHue MPOBOAUTCSA B MOMEIICHUH KiyOa. [[s aToro cimydas
[leTpoB onencst HanOomee TIIATETHFHO, XOTS €ro rapepod He OTIINYAICsS OONBITUM
BBEIOOPOM.

Kor;[a OH K Ha3HAYCHHOMY BPEMCHU ITpHUCXaAJl B K.Hy6, €TI0 MOIMPOCUIIN MTOA0KIATh B
3ane i1 npuriameHHsix. Oxxuaanue 3ansaio 15 munyt. Korga cekpetaps HakoHeI
BBen [leTpoBa B POCKONIHO OOCTaBIICHHBIN 3a)1 3aCe€AaHWl, TOT OKa3aJCs JTUIIOM K
JIUILY C WieHaMH OTOOPOYHOI KOMHUCCHU U3 § uelloBeK BO riaBe ¢ MiBaHoBeIM. Bee
OHH OBLIN OA€ThI B TOPOTrUe Oq)I/II_[I/Ia.HI)HBIe KOCTHOMBI.

[leTpoBa mocaauiau B TOpLE [UIMHHOTO CTOJIA, 32 KOTOPBIM PACIIOIOKUINCEH YJICHBI
komuccuu. Takum oOpazom, KoMmuccus ¢ FIBaHOBBIM BO Ti1aBe Kak Obl oOpazoBaia
IPYIILy «CBOMX» Hanpotus [leTpoBa, €IMHCTBEHHOIO CPEIH HUX «UY’KAKa.

Bo Bpemst mocnenyromero codeceoBanusi MIBaHOB HH pa3y HE Al MOHSTh, YTO
3HakoM ¢ lleTpoBbIM, W He TbBITaJCS OOpPaTUTh BHUMAaHHE KOMHMCCHHM Ha
MTOTEHIUATBHYIO IIEHHOCTH 3TOTO YeJIOBEKa /IS KiTyoa.

Uepes HeckombKO AHEW mocne cobecemoBanus [leTpoB ciydailHO BCTpEeTHI
WBanoBa Ha pabote. EMy ObL10 HENIOBKO 3a1aBaTh MIBaHOBY Kakue-IT1M00 BOIIPOCHI
[0 TOBOJY pe3ylbTaToB colecenoBaHusi, a VBaHOB mepBeIM 00 3TOM He
3aroBapuBa.»

ChopmynupyiiTe apryMeHTUPOBaHHbBIE OTBETHI HA CJICAYIOIIUE BOIPOCHL:

1. Kak BBl gymaere, mouemMy IBaHOB pemmn opraHuzoBaTtbh coOeceqoBaHHUE
oA00HBIM 00pazom?

2. Kakwne neiicTBust Mor ObI mpenpuHSITH [1eTpoB, 4TOOBI XOTh B KAKOW-TO CTECTICHH
MIOBJIUATH Ha X0 coOeceI0BaHUs?

3. Kaxk BoI nymaere, [leTpoBa npuHsuH B WieHB Kity6a?

3aganue 13. Ha cerogusmHuii 1eHb Bce OOblliee 3HAYCHUE JIJISI OPTaHU3AIUU
MPUOOpETaeT €ro ColMallbHas OTBETCTBEHHOCTH Iepel OOIIECTBOM, €ro
KOHKPETHBIC ACHCTBUS, 00CCIICUMBAIONINE PEIICHHUE IMPOOJIEM, CTOSIIHUX Iepen
CTpaHOM.




Te, KT0 cumMTaer, YTO CoOLMaIbHBIE MPOOJIEMBbI IOJDKHO peliaTh rocyJapcTBO, a
Ou3HeC TONBKO "7JenmaHWe HOeHer', apryMEHTHPYET CBOIO TO3UIIMI0 TEM, YTO
JNEHCTBUS B COLMAIBHOW 00JacTH BEAyT K CHIDKCHHIO NPHOBLICH KOMIAHWH,
YXYALUIEHUIO B 3TOW CBSI3M €€ KOHKYPEHTHBIX MO3UIUI, pOCTY U3AEPHKEK, KOTOPHIE
B MOCJIEAYIOMIEM BEIYT K IMOBBILICHHUIO LIEH, YTO HAHOCUT yLIepO MOTPeOUTENsIM U
BBI3BIBACT JPYTUe OTPULATEIbHBIC TOCTIEICTBHA.

CTOpOHHHKH COLMAJIbHOIN OTBETCTBEHHOCTH OM3HECA Mepes 0OLIeCTBOM CUHUTAIOT,
YTO OM3HECMEHBI UMEIOT Nepel] HUM MOpAJIbHBIE 0053aTEeNbCTBA, YTO COLUATIBLHbIC
JNEeMCTBUSL MOTYT OKa3aTb OOJIBIIYIO IIOJIb3Y NPEANPUHUMATENSIM, YIYdIIaroT HX
UMUK B OOIIECTBE, SBISIOTCS HEIIOXOW PEKIaMOM.

ChopmynupyiiTe apryMeHTUPOBaHHBIE OTBETHI HA CJICAYIOIINE BOIPOCHL:

1. Ybro MO3UIMIO BBI pa3jieisieTe u modemy?

2. JlomxeH sy, O BallleMy MHEHUIO, MIpeIlIpUHUMATENb B COBpeMEHHOM Poccuu
BBITIOJIHATH COLMAIbHBIE 0043aTeNbCTBA Mepe] CTPaHO! U B KakuX Gopmax?

3. Byzer a1 eMy B KOHEYHOM HTOI€ 3TO BBIIOAHO, B TOM YHCIIE B (PMHAHCOBOM
otHoumieHuu? Ecnu aa, To nouemy?

4. B xakux ¢opmax pOCCHHCKHIA OM3HEC MOXKET OCYIIECTBISTH COIHATBHYIO
MIOIIEPAKKY:

a) B Maciradax (hupMel;

0) B Macmtabax peruoHa, CTpaHsbl.

Pazgen 2.
JlokymeHTOo000pOT

3ananue 14. llaBmoBa Jlapuca AnekceeBHa mpuHsATa Ha pabory B OO0
«/lexabpucT» Ha TOMKHOCTH orc-MeHemkepa 16 mapra 2004 .

11 HOs16pst 2006 T. OHA TIepeBe/IcHA Ha JIOJDKHOCTh MEHEKEPa 110 TIPOCKTY.

31 mas 2010 r. ee HarpaAWwid MOYETHOM TPaMOTOM B CBS3H C IOJYICHHEM
KOMIIaHUEH roCyIapCTBEHHOIO 3aKa3a.

Ona ynurta B eXeroAsslil orutadmBaeMmblii oTmyck 07 oktsaops 2011 r. Ha 28
KaJeHAapHbIX JHEH.

15 mas 2013 . oHa ymuIa B OTITYCK 1O YXOAY 32 PeOSHKOM JI0 JOCTIDKEHUS UM 1,5
neT. (1eHb poxaeHus pederka — 02 mapra 2013 1.)

5 nexabpst 2015 r. ona yBommiack 1o c¢1.77 n.1 TK P®. Ilocuwuraiite, 3a kakoe
KOJIMYECTBO JHEH HEUCTIOIb30BAHHOTO OTITYCKa €if M0JI0)KeHa KOMIIEHCAITHSI.
3anonHuTe Tabens ee pabouero BpeMeHu 3a utoHb 2015 r. npu ycnosuy, uro 08-09
HIOHS OHa paboTasa CBepXypoOUHO, a ¢ 26 HIOHA yexajla B KOMaHAUPOBKY Ha 4 JHS.

3anganme 15. Odopmute Beinucky u3 npukasza Ne 12 ot 08.09.2020 00 nzmeneHnu
rpaduka paOOThl B CBSI3U C IMPOM3BOJACTBEHHOH HEOOXOAMMOCTBIO, B KOTOPOH
HaYaJIbHUKY TEXHUYECKOI'0 OT/IeNIa MPUKA3aHO OPraHUu30BaTh paboTy B CyOOOTHHE
qan B nepuox ¢ 10.10.2020 mo 13.11.2020. 3aBepsieT BBINNCKY CEKpeTapb-

pedepenr.

3ananmue 16. Gupma «JIMHOKOY MO3/IpaBISET CBOETO JIABHETO MapTHEpa — GUpMy
«Dnoit» ¢ 25-netueM ee ocHoBanusl. [lepBOHAYANBHBIN TEKCT MUCHMAa-
TO3/IpaBiIcHUs ObLT 3a0pakoBaH, TaKk KaK N300MIIOBaT MHOTOYHCICHHBIMHA
CTHJICBBIMH TTOTPENTHOCTIMH. OTpeaaKTUPYNUTE PEITIOKEHHEIN TEKCT,
MIPUIEPKUBASCh O(PUIIMATBHO-IETIOBOTO CTHJIS.
I-ny Konnunzy
Jlupexmopy upmor «Pnouiy

Hawa ¢upma «Jlunoxoy» om aceil Oywu nozopasnsem ¢upmy «@noiiy u Bac
JIUYHO N0 NOB0JY HeDOALULO20, HO ZHAYUMOR20 T00UNes — 25-1emus co OHs
ocrnosanus. I1ozeonbme 8vipa3ums HAULYHUIUE NOJICENAHUS 8 CES3U C IMUM.

A maxkoice Mol xomenu 661 B0CHONL308AMbCA NPEOCMABIEHHOU MAK 1100e3HO
30€Cb 803MOANCHOCBIO U NODIA200aPUMb OM 8Ce20 cepoya 6ac auyHo u Bauty
Qupmy 3a npekpacrHoe compyOHU4eCme0 ¢ HAMU 8 MedeHue IMuUX 0012UX Aen.

Llupexmop upmot «/lunoxor /. Xancen.

3aganue 17. B cOOTBETCTBUM C TPEOOBAHUSIMH K COCTABICHUIO M O()OPMIICHUIO
JIOKYMEHTOB COCTAaBHUTh Ha 00II[eM OJTaHKE MPEIIPHUSITUS aKT
— O MPUCYTCTBUH Ha PabOTE KaKUX-TUOO JIUI] B HETPE3BOM COCTOSHUH, IO
BHHE KOTOPBIX MTPOM3O0IILIA T0pYa UMYIIECTBA pab0TOAaATENS
— 0 HEBBIXOJIE Ha pabOTy WJIH MPOTyJIe.




3ananue 18. Mcions3yst peKOMEHIANA U CTAaHAAPTHBIC TPEOOBAHUS K
0 OPMIICHUIO CIIPAaBOYHO-UH(OPMAITUOHHBIX JIOKYMEHTOB, COCTaBBTE UEThIPE
JIOKYMEHTa, OTHOCUTEIILHO JISJT, IPOUCXO AKX B Bariel opranuzanuu (B
YHHUBEPCUTETE, B TPYIIIE):

— JIoKJIagHYIO 3aIUCKYK

—  CIyXcOHYIO 3aITUCKY

—  OOBSCHUTENBHYIO 3aIIUCKY

3apganme 19. B xauectBe pykoBoautens ¢pupmel DJIKOM Bbl nopyuunu cBoeMy
pedepeHTy MOATOTOBUTH NHCHMO  pykoBoguTemo ¢upmer  OTUC 006
aHHYJIMPOBAHUU cAenaHHoro Bamu panee 3akaza. Bel 00bsicHUIN pedepeHTy, 4To
pacTop:keHue AoroBopa oOycrnaBnuBaeTcsa TeM, 4to ¢pupma OTUC He BeimomHMIA
ycloBuil mocTaBku JAetanel. HeoOxomumeix s cobupaembix Barmrelt dupmoii
KOMITBIOTEPOB. B pesynbrate Bama ¢upma monecna yOwsiTkm, u Bwl TpeOyete
BO3MECTUTh HEOMpaBJaHHbIE pacxonbl. PedepeHT NOATOTOBHIA  MHCHMO
CJIEAYIOIIET0 CONEPKAHUS:
AU Hsanogy
T'enepanvromy oupexmopy gupmor OTUC

Lonocnvl npoungopmuposams eac 0 mom. Ymo omxaswieaemcsi NPUHAMs
3axazanubie Hamu panee demanu TMII-212 coznacno dozoeopa Ne 253/3 om
02.08.2020.

Bbi ne ynootcunucy 6 0onoinumenshvie CpOKU NOCMAGKU, YKA3AHHbLE 6 8auleM
nucome om 14.09.2020.

U3-3a 5moeo mbl ObLIU 8bIHYIHCOEHBL 0OPAMUMbBCS K OpYeUM NOCIABUUKAM,
umMoObL NOKPLIMb HAULY HYHCOY 8 OAHHOU NPOOYKYULU.

B cuny nazeannvix npuuun Mul GHHYIUPYeM HAW 3aKA3.

B. Ilempos.
T'en oupexmop upmor DJIKOM.

[oanummute 11 Ber Takoe muceMo? Ecnu HeT, HanumuTe Bamn BapuadT
1chMa.

3aganue 20. Ber — MeHEKep OT/Iea peKlIiaMbl KOMMep4eckoro OaHka. CocTaBuB
OCHOBY JIEJIOBOTO MHUCHbMa, BBl MOpY4YMIHM CEKpeTapio oTmedararb TekcT. K
COXKaJICHHIO, OHA OKa3aJlaCh HE OYeHb KBATU(UIIMPOBAHHON WM JOMYCTHIA PSII
omuOOK U orevyarok. McmnpasbTe nx:

Ecnu 6v1 nocrnedosanu npumepy 60IbUUHCIMEA HAWUX KIUEHMOS, eClU 6bl,
6030€pIACATUCL OM  3AUMCMBOBAHUS CPeOCmE 6 npoutedutem 200y, Ko2oa
npoyenmusle CMAGKU OOCMUSIU C80e20 NOMOJKA, NOHUMAS, YMO 3d 6371emOM
00513amenbHO NOCaAedyem cnao.

Bul moosiceme no npagy copoumwcst cobotl, umo 6wl He Opanu 3aem, Cyasuil
sam auwib Oonvuue Ooneu. B macmosiwyee epems, Ko20a CMABKU CHUNCEHbL 00
DA3YMHO20  YPOGHS,  6bl  MOdceme  U361edb  NOAb3Y, BOCHOIb308ABUUCY,
€0UHOBDEMEHHOI BbINIAMOU 34 MeCAY, BMeCOo Mo2o, 4modbl paccobliams cyema Ha
HebOobULUe CYMMbL KAXHCOOMY KPeOUmopy, mpeoyrouemy blniamul, OmoebHOo.

Mot xomenu 6Obl umMemv B03MONCHOCML 00CYOUML € 6AMU MeEKyuue
Qurancosvie nPoOAEMBL ¢ KOMOPLIMU 8bl  BO3MOIICHO CATKugaemecs. A maxaice
npeoodcums 6am cooeticmaue 8 yCmpaHeHuy UsIUWHUX X10nom.

Hooscanyiicma, céagcumecs ¢ Hamu ce2o0musi no menegouny 12 13 12, ecnu 6o
xomume u306a6umvCsi 0m 2pyobl HEONIAYEHHBIX CHeMmMO08, KYRUMb MAWUHY WU AXMY),
UnU noexams ¢ cemvell 8 0A8HO 00eUaH bl OMNYCK.

C nHemepneHnuem dcoem 8auie2o 360HKA.

3ananue 21.

EBmoxnmoBa Haranes BnagumuposHa mpussaTa Ha padoty B OO0 «bamkupckue
BEIOMOCTH) Ha JIOJKHOCTB TMIaBHOTO penakTopa 11 anpens 2007 r.

31 mas 2009 r. eli MPUCBOWIM TOYETHOE 3BaHHME «3aCIIy>KCHHBIA >KYPHAIUCT
bamkoproctanay.




24 asrycra 2012 r. oHa ynula B €XETrOAHBIM OIIauMBaeMbIM OTIycK Ha 14
KaJeHJapHbIX [HSI M eme Ha 10 1nHel HEeMcrojb30BaHHOIO IPOILIOTOJHErO
OTITyCKa.

23 aBrycra 2013 r. oHa ynuia B OTHYCK MO YXOAY 32 peOCHKOM [0 JOCTKEHUS UM
1,5 ner. (nenn poxxknenus pedenka — 12 mronrs 2013 1)

Ona yBomunace 12 Hoa6ps 2015 r. mo c1.77 n.6 TK P®. I[locuuraiite, 3a kakoe
KOJIMYECTBO JHEH HEUCIIOIL30BAHHOTO OTITYCKa €i MOJI0KEeHA KOMIICHCALIHSL.
3amonHuTe TabENh e¢ pabouero BpeMeHu 3a oKTa0ph 2015 . mpu ycnosuw, uro 2-6
OKTSIOpsi OHa ObllTa B KOMaHINPOBKE, a ¢ 25 OKTAOps ynuia Ha OONFHUYHBIN Ha 3
TTHSL.

3ananmue 22.

CapanneBa Bepa HukonaeBHa Obuia mpuHsTa Ha AOJDKHOCTH dMmanbepa B 3A0
«tOBemmp» 03 despans 2000 r.

09 centsa6ps 2005 roma oHa ObLTa ITepeBeicHa Ha TODKHOCTD TJIABHOTO TU3aiHEpa
Ha TIOCTOSTHHOM OCHOBE.

20 oktsa6pst 2007 T. OHA yIUIa B €XKErOIHBIA OCHOBHOM OIJIAaYMBaEeMbIil OTIIYCK Ha
18 nHeli u emte 4 1HA B3si1a 32 CBOM CUET.

31 oxTsi0ps 2011 1. oHa yIIIa B OTIIYCK IO YXOIy 32 PpEOSHKOM 0 JOCTIDKEHUS HM
3 net. (neHb poxkaeHus pedenka — 22 aprycra 2011 r.)

02 ampens 2015 r. TpyI0BOM TOTOBOP ¢ HEit ObLI pacToprHyT 1o 1.6a cT.81 TK PO,
ITocunraiite, 3a Kakoe KOJMYECTBO JHEH HEUCHOIb30BAHHOIO OTIyCKa €M
MIOJIOKEHA KOMITCHCALIHSL.

3amonmHuTe Tabeb ee pabouero BpeMenu 3a ¢espanb 2015 r. mpu ycnosum, uto 10-
14 ¢peBpans oHa Obls1a B KOMAaHAMPOBKE, a 25 (eBpans ynura Ha OONTFHUYHEIHN Ha 4
THSL.

3apganme 23.

6 mapra 2006 r. Capkucsu TareBuk ['ypreHoBHa Obuta mpuHATa Ha paboTy B
¢unancoseiii otaen 3A0 «/loBepre» Ha JOKHOCTH SKOHOMHCTA Ha HETOIHYIO
pabouyro Heemo (BTOPHHUK, Cpefia, YeTBEPT).

20 nmexaOpst Toro ke rojga oHa Oputa HarpaxnaeHa DVD-mineepoM mo wuroram
(uHAHCOBOTO roja.

17 uronst 2007 1. oHa ObLTa MepeBeieHa Ha JODKHOCTH CTapIIero 3KOHOMUCTA.

26 anpens 2008 r. oHa ynuia B oTHycK Ha 10 KaleHJapHbBIX AHEH, OCTaBIIUXCS OT
MPOIJIOTOTHETO €KETOTHOr0 OIUIaYMBAaEMOro OTIycKa, u emle 10 nHel B3sna ot
OTITyCKa 3TOT0 roja.

21 ampens 2012 r. oHa ynuIa B OTITYCK IO YXO/1y 332 peOEHKOM JI0 IOCTHKEHHS UM 3
neT. (neHp poxaeHus pedenka — 05 despans 2012 .)

10 nexadpst 2015 r. ona 6bu1a yBosieHa 1o ct..81 .1 TK P®. [Tocuwuraiite, 3a kakoe
KOJMYECTBO JHEW HEMCIIONB30BAHHOTO OTITYCKA € MOJI0JKEeHa KOMITEHCAIUS
3anonxute Tabesp ee pabouero BpeMenu 3a HossOps 2015 r. npu ycnosuu, urto 10-
18 HOs10pst oHa ObuIa B KOMaHIUPOBKe, a 30 HosI0ps paboTaa MeHbIIe Ha 2 yaca.

3aganue 24.

Kupunnuna Taucusa IlerpoBHa 3akmounna TpynoBoi norosop 13 mapta 2004 1. ¢
3A0 «lOBenupy, yCTPOUBIINCH HA JIOIDKHOCTh OyXTanTepa.

17 cents6ps 2005 T. oHa ObLTa TIEpeBeCHA HA JOKHOCTD IIABHOTO OyXrairepa.
15 suBaps 2007 r. OoHa ymula B €XETOJHBIM OIUIAYMBAEMBIM OTHYCK Ha 28
KaJeHOapHBIX JHEH W eme Ha S5 KaJIeHAAPHBIX JHEW JIOMOJHHUTEIBHOTO
OIIJIAYMBAaEMOTO OTIYCKa 32 HCHOPMHPOBAHHBIN pabounii 1eHb.

15 ¢epains 2012 1. oHa ynuia B OTIIYCK MO YXOAY 32 peOSHKOM /10 JOCTHKEHHS UM
1,5 ner. (nenp poxxkaenus pebenka — 02 nexadps 2011 r.)

Omna yBoymiack 19 ampens 2016 1. B ¢BS3U ¢ TIEpee3I0OM IO MECTY CITYKOBI My»Xa.
ITocuuraiite, 3a Kako€ KOJWYECTBO JHEW HEHUCIIOJb30BAHHOIO OTIyCKa ei
MOJIOKEHA KOMITCHCAITHSL.

3amonHUTE TabeTs ee pabodero Bpemeru 3a perpans 2016 r. mpu ycrmoBuu, 9to 12-
18 deBpans ona Oputa Ha OONMBPHUYHOM, a 24-25 Opana OTImycK 0e3 coXpaHeHUS
3apa0OTHOM TUTATHI.

3ananmue 25.




8 nmexabps 2006 r. Caduna Payza MuHranueBHa 3aKimiouniia TpyIOBOH JOTOBOP C
MYHUIMIANBHBIM npeanpuatueM «l'opoackoe XO03sHCTBO» Ha  JOJKHOCTH
03CIJICHUTEIS.

30 mas 2007 roxa oHa Obljia IepeBeieHa Ha TOJDKHOCTL OpUragupa O3eIeHUTENCH.
02 mHOs6ps 2007 T. OHa ymmia B €XETOAHBIN OIUIAYMBAaeMbIi OTHyck Ha 20
KaJeHAapHbIX JHEH.

15 despans 2008 r. el ucnoaamiock 30 JIET ¥ ee MOOMPHIIU IIEHHBIM MMOJIaPKOM
1axmMaTamu.

08 centsi0ps 2010 1. OHA yIIIa B OTITYCK IO YXO/y 332 peOSHKOM JI0 JOCTHYKEHUS HM
1,5 ner. (nenp poxxaenus pedbenka — 29 utons 2010 r.)

Omna yBonunack mo c1.83 m.3 29 mas 2016 r. [locuuraiite, 3a KaKoe KOJIHMYECTBO
JHEH HeHCIOJIb30BAaHHOTO OTIIYCKA € MOJI0KEeHa KOMIICHCALIHSL.

3amonHuTe Tabenb ee padbouero BpemMeHu 3a Mapt 2016 r. nmpu ycnoBuu, uto 15-18
MapTa oHa Obl1a Ha 00JIBHUYHOM, a 30 1 31 MapTa paboTana CBepXypo4HO 1o 2 yaca
B JICHb.

3ananue 26.

KananueBa Anna BacuibeBHa Obuta npunsat B OO0 «Cranaapt» 15 oktsi0ps 2007
I. Ha JOJDKHOCTH MMPONHUTYHMKA KapaHAAIIHbIX JOLICYeK.

01 centsiops 2008 1. 0HA ObLIA EepeBeieHa Ha TOHKHOCTh OpUraaupa mporuTINKOB
LIMOHA.

23 oxTs6ps 2009 r. el 00BsIBIIIN OJIAarOAAPHOCTH 32 TOOPOCOBECTHBIN TPY/I.

1 urons 2010 r. oHa ynuia B €XXEroAHbId OCHOBHOH OIUIaYMBAEMBIA OTIYCK Ha 14
JTHEH.

18 nexabps 2012 r. oHa yImia B OTIIYCK IO YXOIYy 32 PEOSHKOM 0 JOCTIDKEHUS HM
1,5 nmet. (nenp poxnaeHus pederka — 29 cenrsops 2012 r.)

09 cenrs6ps 2015 r. ona ysomwiack mo c¢r.81 m.5. IlocuwraiitTe, 3a Kakoe
KOJIMYECTBO HEW HEHMCIOIb30BAHHOTO OTITyCKa €if MOJI0KEeHa KOMITCHCAITHSL.
3anonHuTe Tabens ee pabodero Bpemenu 3a Mait 2015 r. npu yciaoBuu, 4to ¢ 25 1o
31 mas paboTaiia CBEpXypOUHO 110 2 yaca B JICHb.

3aganue 27.

SAxumenko Mpuna AnekceeBHa Obiia npunsaT B OO0 «CapatoBanepro» 17 mapta
2002 r. ma TOLI-15 Ha TOKHOCTH DJIEKTPOMOHTEpa-peICHIIMKa.

29 utons 2005 r. oHa OblIa IepeBeieHa Ha JTOJHKHOCTh CTapIIEro 3JEKTPOMOHTEPa
B CBSI3U C PACLIMPEHUEM JESITEIbHOCTH.

11 HOs16pst 2006 To/a el 0OBSIBIIIN OJIar0AapHOCTh 3a JJ00POCOBECTHOE
OTHOILIEHHUE K TPYIIY.

10 deBpans 2008 r. oHa yIIIa B €KETOAHBII OCHOBHOM OIUTAYMBAEMbIN OTIYCK Ha
14 nueil u emie 4 nHs B3sia 3a CBOM cuerT.

03 mronst 2013 1. OHA yIIIa B OTIYCK 110 YXOJ1y 32 PEOCHKOM JI0 JOCTHXCHUS UM
1,5 ner. (nenp poxxaenus pebenka — 27 mapra 2013 r.)

30 uronst 2015 r. ona yBoseHa 1o m.6a c¢t.81 TK P®. [locunTaiite, 3a kakoe
KOJIMYECTBO JHEH HEMCIIOIb30BAHHOTO OTIYCKa EMY TIOJIOKEHA KOMITEHCAIIHSL.
3anoxanTe Tabenb ee pabodyero BpeMeHH 3a amnpens 2015 r. mpu ycnoBuu, 4To €
03-10 anpens ona 6omena, 25 u 31 mas nporyssiia.

3ananmue 28.

Muxaiinosa SpocnaBa CepreeBHa npuHsTa B jabopatopuio Ne 3 3A0 «Daken» Ha
JOJDKHOCTB JlabopanTa 7 ampens 20006 .

14 nexaOps TOTO e ToAa oHa OblIa MepeBeieH Ha TOJDKHOCTE CTapIIero
nabopaHTa B CBS3H C MOBBIICHUEM KBATH()UKALIH.

23 mas 2008 rox oHa ynuia B OTIYCK, B3B HEHCIIOIB30BAHHBIN €KETOTHBINA OTITyCK
3a MPOTLILIHA ToJ (28 KaJIeHTapHBIX THEH) U erle 15 KameHaapHbIX JHEH OTITyCcKa 3a
TEKYIIUH TO/I.

11 mapra 2013 r. oHa ynuia B OTHYCK IO YXOAY 32 peOCHKOM A0 JOCTHXKEHHS MM
1,5 ner. (newn poxknenus pedbenka — 07 saaps 2013 1.)

30 mas 2016 T. ee yBOMIIM 3a HapyIleHUE OXpaHbl Tpyna. IlocunTaiite, 3a Kakoe
KOJMYECTBO JHEH HEMCIOIBb30BAHHOTO OTITYCKa €1 MOJI0)KEHa KOMIIEHCAIUS.
3anonHuTte Tabenpb ee padouero BpeMenu 3a mait 2016 r. npu ycnoBuu, 4to ¢ 17 u
21 mast oHa yxoamiia ¢ paboTHI Ha 3 yaca paHbIIIe.




3ananue 29.

KunstkoBa Anacracus BuktopoBHa moctymwn Ha pabory 17 mas 2007 r. 8 3A0
«Knura» Ha TOMKHOCTD HAYYHOTO PEAAKTOPA.

12 ampenst 2008 r. oHa Oblna mepeBeficHA HA JOIDKHOCTH PEJaKTOpa B CBS3H C
COKpAIllCHUEM IITATA.

C 13 urons 2008 1. 0Ha HaXOAMIIACH B €KETOJHOM OIIAaYNBAEMOM OTITYCKE: KpOMe
MOJIOKEHHBIX 28 KalleHIApHBIX JHEW, oHa B3sU1a 10 KaJeHJapHBIX AHEH OTITycKa He
HCIOJB30BaHHOTO B IIPOIIOM IOy U €lle 3 IHS €XETr0JHOIO IOTOJHUTEIBHOIO
OIIJIAYMBAEMOTO OTITYCKa.

20 uronst 2012 1. oHa ymuia B OTIYCK IO YXOJy 32 PeOSHKOM 0 TOCTHKEHUS UM 3
net. (neHp poxxaenus pedenka — 08 anpens 2012 r.)

28 mas 2016 r.0oHa OBUTAa yBOJEHa 3a pa3TialieHHe KOMMEPYECKOH TailHbI.
[locunraiite, 3a Kakoe KOJMYECTBO JHEW HEUCIONB30BAHHOTO OTIYCKA €My
MOJIOKEHA KOMIICHCAITUS

3anoxauTe Tabenb ee pabodyero BpeMeHH 3a ssaBaph 2016 r. mpu ycnoBuu, uto ¢ 17
u 21 mast oHa yxoamia ¢ paboThl Ha 3 yaca Mmo3xe.

3ananue 30.

CocraBpTe BCcE HEOOXOIUMBIC JOKYMEHTBHI, CONPOBOXKIAIOIIUE TPYAOBYIO
JesITeNbHOCTh pabOTHUKA B COOTBETCTBHM C TPEAJIOKEHHOH cuTyanuei. [laBmnoBa
Jlapuca AnekceeBHa punsrta Ha paboty B OO0 «JlexkabpucT» Ha JOKHOCTH O(uC-
meHemxepa 16 mapra 2004 r.

11 HOs16pst 2006 T. OHA TIEpeBeIeHa Ha IOJDKHOCTh MEHE[Kepa 110 TIPOCKTY.

31 mas 2010 r. ee Harpaawid TOYETHOM TIPaMOTOM B CBS3U C MOJIYYCHHEM
KOMITaHUEH

rocyJapcTBEHHOIO 3aKa3a.

Ona ynuta B €XKErofHbIH omiaunBaeMblii otmyck 07 oxtsOps 2011 r. Ha 28
KaJeHAapHbIX JHEH.

15 mas 2013 1. oHa ymuia B OTITYCK IO YXO/AY 32 PeOSHKOM JI0 AOCTYKEHUS UM 1,5
neT. (neHb poxaeHus pedenka — 02 mapra 2013 1.)

5 nexadps 2015 r. ona ypomwiack 1o c¢t.77 n.1 TK P®. Ilocuwuraiite, 3a kakoe
KOJIMYECTBO JHEH HEUCIIOJIb30BAHHOTO OTITYCKa € MOJI0KeHa KOMIICHCALHA.
3anonHuTe Tabens ee pabodero BpeMenu 3a uoHb 2015 r. mpu ycnosuu, yro 08-09
HIOHS OHA paboTasa CBepXypoUHO, a ¢ 26 HIOHA yexajla B KOMaHAUPOBKY Ha 4 JIHS.

6.5. OuneHovnblie MaTepHuaJbl 1Jid l'lpOMe)KyTO‘-lHOﬁ aTTeCTalluv

@DoH/1 BONPOCOB J1JIs1 NPOBeAeHNs POMEKYTOYHOr0 KOHTPOJIsi B opme 3ayera

Pa3gen aucuuniInHbI

Bonpochl

Paznen 1. JlenoBeie
KOMMYHUKAaIIU

1. Bwuasr 1e10BBIX KOMMYHUKAITUI

2. BuHemHue U BHyTpEeHHHE KOMMYHHUKAIIUN

3. BnwmsamMe BHeNTHEH cpebl HA KOMMYHUKAITMOHHBIE TIPOIIECCHI B
OpTraHu3aIuu

OTanbl KOMMYHHKAIIMOHHOTO Mpolecca

DJIeMEHThl KOMMYHUKAIIMOHHOTO MpoIiecca

dopManbHble KOMMYHHUKAIIUKA B OU3HEC-Cpeie

HedopmanbHble KOMMYHUKAIIMH B OpTaHU3AIUU

CrniocoObl HeBepOATbHBIX KOMMYHHUKAIIHH
KoMMyHHKaIIMOHHBIE CTUIIH

0. IlpaBuna 3¢ HEeKTUBHBIX KOMMYHHUKAITHHA

1. PoneBoif acniekT B KOMMYHUKALUSIX

12. Ponb nnpopmanum B KOMMYHUKAITMOHHOM IPOIECCE

13. KoMMyHHKAIIUU ¥ SMOIIMOHATHHBIA MHTEIICKT

14. TleperoBopsl Kak ¢popMa IETOBBIX KOMMYHUKAITHI

15. Ocobennoctu TeneQOHHBIX IEPETOBOPOB

16. Bugasr Bonpocos. [IpaBuia a3 pexTuBHON pabOThI ¢ BOIpocaMu
17. KopnopaTtuBHblii CTHJIb

= i e




18.
19.
20.
21.
22.
23.
24,
25.
26.
27.
28.
29.
30.
31.
32.
33.
34.
35.
36.
37.
38.
39.

[ToaroToBka K BBICTYIUJICHUIO

OTansl BEICTYIICHUS

Buner v mpaBuiia 0OpaTHOM CBSI3U B JEIOBOM KOMMYHHKAITUU
[ToaroroBka u MpoBeACHUE MPE3EHTALUN

BeprukanbHbie, TOpU30HTAIbHBIC, TUATOHABHBIE KOMMYHUKALIUH
Kommynukarontas GyHKIuUs caiita KOMIIaHUU
CutyalluoHHOE TPUMEHEHUE KOMMYHUKAIIMOHHBIX CTHJIEH
DJIEMEHTBI KOHCTPYKTUBHON KOMMYHHUKALIUH

TexHuKa aKTUBHOTO CIIyIIAHUS

Hcnonk30BaHne ayualbHBIX U BU3YAIBHBIX 3(h(DEKTOB B MIpe3eHTAIIMH
Bunbl kaHamoB IpsAMOi 1 0OpaTHOM CBSI3U

JIvnHEHbIE U HETUHEWHBIE MOJIETIM KOMMYHUKALUH.
[ToaroroBka A€10BBIX IEPETOBOPOB

[TonBeneHne UTOroB AENOBBIX IEPETOBOPOB

Knaccudukanus 3¢¢hekToB KOMMyHUKAIIMH

Metoapl popMHUpOBaHHS KOMMYHUKALMOHHBIX CETEN
XapakTepuCTUKU KOMMYHUKAILIMOHHBIX CETEN
MexKynbTypHBIC JI€TOBbIE KOMMYHHKAIIUN

YnupasneHue KOHPIUKTOM

Drarbl pa3BUTHS KOHDIUKTA

JInyHOCTHBIE aCHIEKTHI AEJIOBBIX KOMMYHHKALIUN
MexTHMYHOCTHBIE I€TTOBbIE KOMMYHUKAITUN

CTpyKTYypHBIEC METObI yIIPABICHHS KOHPIUKTOM

Paznen 2. Jlokymentoo060
port

ok~ whE

10.
11.

12.
13.

14.

15.

16.

17.

18.
19.
20.
21.
22.
23.

DNEeKTPOHHBIN JOKYMEHTOOOOPOT: CYIIIHOCTH, TPOOJIEMBI

MesxayHapoJHbIi JOKYMeHT0000poT. [IpobieMbl MpaBoBOTO PeryInpoBaHHs
CucTeMbl AIEKTPOHHOTO JOKYMEHTO000poTa

OJEeKTPOHHBIN JOKYMEHTO000POT: IPOOIEeMbl BHEIPEHHS

3akoH «O0 37eKTpOHHON TU(POBOH MOITHCHY

[taTHOE pacnucanue, CTpyKTypa U IMITaTHAS YUCICHHOCTb, TOPSA0K
pa3paboTku. MeTonMKN OnpeAeIeHus IITAaTHOW YNCIIEHHOCTH KaIPOBBIX
ciryx0.

Kak nosmkeH ObITh OpraHu30BaH BOWHCKHI y4eT B OpraHu3anusix?

[opsimox opranu3zaruu paboTel ¢ KOHQUIEHIHATHLHON (CEeKPETHOM)
JOKyMEHTalMel. XpaHeHue, nepeaada, yHuuToKeHHE TOKyMEHTOB
BzaumoeiicTBre ci1y>k0bl KQJIPOB CO CTPYKTYPHBIMH MOPa3IeIICHUSIMHU
OpraHM3alnN

PernamenTHpyromye 1 cCONpoBOXKAAIOIINE JOKYMEHTHI B KaJpOBOH ciIyx0e.
JloKyMeHTBI, IpebsiBIIsieMble ITpH TipuéMe Ha padboTy. JJokymeHTHpoBaHNe
MIPOXOXKIECHUS UCTIBITATEIFHOTO CPOKA.

[lonsTHe, NOPSIOK ¥ BHUBI IEPEBOJOB HA APYTYIO JOJHKHOCTD.
[locnenoBaTensHOCTh JOKYMEHTOB, 0(OpMIIsiEeMBbIX U YBoJbHEeHUH. [lopsimok
BEJICHUS 3aMKcell B TPYIOBOW KHIKKE TIPU JABMKEHUH KaJpOB.
JucuunauHapHble MPOCTYIKU, TOPSIOK (GUKCUPOBaHU, 0(pOpMIIEHUS
B3bICKaHUsA. [lopsanok JOKyMEHTHPOBaHUSA

[ToaroroBka Aen K apXUBHOMY XpaHeHHI0.OpraHu3alys nepeaayn TOKyMEeHTOB
IUIs XpaHeHus: B apxuB. OpraHnsanys ONEpPaTHBHOTO XpaHEHHS JOKYMEHTOB
KaJIpOBOH CITyKOBI.

Buner paboT 1 ux perimaMeHTanus B CUCTEME JOKYMEHTAIIMOHHOTO
oOecrniedeHus 1eATeIbHOCTH KaJIpOBOIl CITyXKObI

Opranu3aoHHO-IIPaBOBbIE JOKYMEHTBI OPTaHU3alluH, pErJIaMEHTUPYIOLIIE
JESITebHOCTD KaIpOBOH CITYKOBI

Komrurekc JOKyMeHTOB 10 0(OpPMIICHHIO TIEpEeBO/Ia Ha APYTYIO padoTy.
Komrutekc 1OKyMeHTOB 10 0(OPMIIEHHIO YBOJIHHEHHS.

Kommnekc 1okyMeHTOB 10 0(pOpPMIIEHUIO OTITYCKOB.

KoMrutekc JOKyMeHTOB 10 0(OPMIICHHIO KOMaHJHPOBOK.

Komrurekc 1OKyMeHTOB 1O 0(OPMIICHHIO aTTeCTalllH.

Kommiekc 1okyMeHTOB 110 0(hOpMIIEHHUIO MTOOMIPEHUH U B3bICKaHUI




24,

25.

26.

217.

28.

29.

30.
3L

32.

33.

34.

35.

36.

37.

38.

39.

40.

41.

42.

43.

44,

45.

Pabora ¢ mepcoHaNbHBIMHU JaHHBIMU paOOTHUKOB. OCHOBHBIC TIOHSTHSL.
HopMmaTtuBHBIE aKThI, periiaMeHTHPYIONIHE paboTy ¢ IepCOHATHHBIMHU
JTAaHHBIMU.

[Mopsimok cornacoBanusi TOKyMeHTOB. O(GOpMIICHHE BHEIIHETO U BHYTPEHHETO
COTJIACOBaHUS

TexHuueckoe  JAOKYMEHTHpPOBaHHE. Buabpl  KOMIUIEKCOB — TEXHUYECKOU
JIOKYMEHTAIIHH.

QanbcuduKanus JOKYMEHTOB: BUABI (QalbCU(UKAINN, WCTOPUS TOIIEIOK.
Cocranenue 1 opopMIICHHE OTHCEH Ier.

JIOKyMEHTHpOBaHHE CO3/IaHUs, PEOPTAHU3AINY U JIMKBUIAIIUH KOMMEPUYECKOM
OpraHu3alun
Ocobennoctr XpaHECHUS HEBOCTPEOOBAaHHBIX TTOJTHHHUKOB

JoKyMeHTOB.OcoOeHHOCTH XpaHeHus (oTorpaduii.

Kanpossie cripaBouHO-MH()OPMAIIMOHHBIE KAPTOTEKU M paboTa 1Mo HUM.
Hcnonp30BaHne AOKYMEHTOB apXyWBa KaApOBOW CIYXKOBI: MOPAIOK BbIIAYH
APXUBHBIX CIIPABOK, APXUBHBIX KOTIHA, ApXHUBHBIX BBITIFICOK;

OneHka (hakTUUECKOTO COCTOSIHUS KaJpPOBOW JOKYMEHTAIlMU U MPaBUILHOCTH
BEJICHUS KaJpPOBOTO JCJIOMPOU3BOACTBA (BHYTPEHHUN KaJpPOBBIM ayIuT).
TunoBoil muaH ayauTa KagpoBOIro JEIONPOU3BOICTBA.

DJEeKTPOHHBIE apXHUBBI M IOKYMEHTHI. [IpUHIIMTIBI U KPUTEPUH BPEMEHH, MECTa
oOpa3oBaHus U 0TOOpa JokyMeHTOB Tipu DL/,

Buner moroBopoB, 3aKkI0YaeMbIX TPH BHEAPEHUH U PEATHU3aI[UH SIEKTPOHHOTO
JIOKYMEHTO000pOTA.

Onpenenenne CpPOKOB XpaHEHHMS W OpraHu3alsl TEKYIIero XpaHEeHHA
JOKYMEHTOB IIEPErOBOPOB, COBEUIAHUH U 3aCEAAHUM.

Hcnonmp3oBaHMe  TEXHUYECKUX CPEACTB B IEPETOBOPHOM  IPOIIECCE:
ayJIMOJJOKyMEHTHUPOBaHHE, BUJICOJJOKYMEHTHPOBaHHE,
(dhoTtonokymeHTHpoBaHue. [IpaBoBOI acIeKT.

OCOOEHHOCTH TPOTOKOIBHBIX MEPOIPUITHHA TPU TPOBEICHUU IIEPETOBOPOB.
DTHUKET IETIOBBIX TIEPETOBOPOB.

CoxkpaieHue miTata KOMIIAHUM KakK BUJ MPOEKTHOW NEATENBHOCTH. DTambl U
JIOKYMEHTaIIMOHHOEe o0ecrieueHmne padoT.

CocTaB MOKyMEHTAIlMM Ha JTarie BBIMONHEHHs IPOEKTa: OpPraHW3alMOHHO-
MpaBoBasi JOKyMEHTalus; (PMHAHCOBAs JOKYMEHTAIUs, HAyYHO-TEXHHUYECCKAs
JIOKYMEHTAIIHSI; OPTIIPOEKTHASI JOKYMEHTAITHSI.

JIOKyMeHTBI, OTpaxkaroIue XoJ| paboThl MO MPOEKTYy: MPOTOKOJBl U PEIICHHS
MIPOM3BOJICTBEHHBIX COBEIIAHHI, IPOMEXKYTOUHBIE HHPOPMAIIMOHHBIE OTYETHI O
XO/JI€ BBIITOJTHEHHS TPOEKTA, TMEepPETHCcKa.

OGecneuenne GesomacHocTH | 3amuTa jJgokymentoB Microsoft Office Word.
CucteMa 3amuThl HHPOPMAITUH

WNudopmanmonHble pUCKH (OITACHOCTh BOSHUKHOBEHUS YOBITKOB MIIH yIIiepOa B
pe3yibTaTe MpuMeHeHns1 HH)OPMAIMOHHBIX TexHonorui, U T-puckmu).
[onsatnst «uHPOpPMALMS», «aBTOMATU3UPOBAHHBIE APXUBHBIE TEXHOJIOTHIY,
«aBTOMATH3alMsI W MEXaHM3alMs apXWBHOTO JeNay; «uH(popMmaTnzanus
ApPXUBHOTO JIENay.

3nadyeHre MHGOPMATU3ALMK apXUBHOTO Jiela Ha cCOBpeMeHHOM stame. Llenn,
HaTpaBJICHUs U PUHIUTIBI HHQOPMATH3AIIUH.

OCHOBHBIE  Pa3HOBHIHOCTH CHUCTEMHBIX M  MNPHUKIATHBIX  IPOTpamm,
MPUMEHSIEMBIX B apXUBHOM JIEJIE.

6.6. Ikaabl 1 KPpUTEPHH OLEHUBAHUS MO (pOPpMaM TeKYLIero KOHTPOJISA U NPOMEKYTOUYHOM

aTrecTaluu
Hlkana u KpuTepUN OLCHUBAHNS
Ouenka Kpurepun oueHuBaHus AJ151 MEPONIPUATHIA KOHTPOJIS €
NpHUMeHeHHeM 2-X 0a/1IbHON CHCTeMbI
«324TEHO» YK-4

«HE€ 3aYTCHO»

Pe3ynbrarel 00y4ueHus: He chOpMHUPOBAHBI HA IOPOTOBOM YPOBHE




