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1. TACIIOPT PAFOYEH ITPOI PAMMBI YYEEHOH JTH CHOUIUIHHBI «AJTAIITHBHBIE
HHPOPMAIIHOHHBIE TEXHOJIOI'HHU B IIPOOECCHOHA/TBHOHU JEATE/IBPHOCTH»

1.1. MecTo IMCIUILUINHBI B CTPYKTYpPe OCHOBHOI 00pa30BaTe/IbHOI MPOrpaMMbI:

Hucrummmaa OI1.09 «MubOopMaIinoHHbIe TEXHOIOTHH B MPOo(heCCHOHANBHOU ACATSIIBHOCTI SBIISICTCS
JacThI0 OOMIENTPOPECCHOHATHLHOTO ITMKIAa OCHOBHOW IPOQEeCCHOHAILHON 00pa3oBaTeIbHOW IPOTPaMMBI B
cootBercTBUM ¢ PI'OC o cnennansuocTu 38.02.07 bankoBckoe neno.

Huctmmmmaa OI1.09  «MHpOpManmoHHBIE TEXHOJOTHMH B MPOQPECCHOHATLHON — ACATCIHBHOCTI
obecrieanBaeT HOpMHUPOBAHUE OOIIMX KOMIIETEHITHH MO BceM BuAaM nesreabHocTn PI'OC mo cnenuanbHOCTH
38.02.07 bankoBckoe jiero.

Oco0o¢ 3HaYCHME IUCIMIUIMHA HMMECT NpH (OPMHUPOBAHMHM M Pa3BUTHUU CIEAYIONIMX OCHOBHBIX
xomnetTenuus: OK 02, OK 09.

Kon HanMmeHoBaHHeE 001X KOMIIETEHITHIA

OK 02. OcCy1iecTBIATh MOUCK, aHATM3 U WHTEPIPETANio HH(pOpMAIU, HEOOXOJUMOM 115t
BBINOJIHEHUS 3a/1a4 IPO(ECCUOHAIbHON AeATeNbHOCTU

OK 09. Hcnonb3oBate  MHPOPMALMOHHBIE  TEXHOJOTHHM B NPO(eCcCHOHAIbHOU
JesITeIbHOCTH

1.2. Ilnanupyemble pe3yJbTAThl OCBOCHUSI IMCHUTIMHBI:
B pe3ynbrare u3yueHus: AMCUUILIIMHBI 00 yYaOLUICS JT0JKEH:

ymemu: *  HCHOJb30BaTh HMH(OPMAILMOHHBIE PECypChl IS MOWCKA U XPaHEHUS
uHpOpMaLNH;
e  00pabaThIBaTh TEKCTOBYIO U TAOJIUYHYIO HH(OPMALIUIO;
*  HCMOJB30BATh JICTOBYIO TpaduKy U MYJIbTHMEIUA-UH(POPMAITHIO;
*  CO3/1aBaTh MPE3CHTAIINH;
*  TPUMEHATH AHTHBUPYCHBIC CPEACTBA 3aIMUTHI HH)OpPMAIIHH;
* uuTaTh (MHTEPHpPETHPOBATh) HUHTEpPeiic  cHerualIu3upOBaHHOTO
POrPaMMHOTO 00ECTICYCHHS, HAXOIUTh KOHTEKCTHYIO TTOMOIIb, padoTaTh ¢
JOKyMEHTalUeH;
*  TPUMEHATH CICNHUATU3UPOBAHHOE MPOrPAMMHOE OOeCIeUeHHEe s
cbopa, xpaHeHUus U 00paboTKU OaHKOBCKOM HMH(POPMAIIMK B COOTBETCTBUH C
H3Y9aeMbIMH MPOPECCHOHATHHBIMU MOTYJISIMU;
*  TOJB30BaThCS ABTOMATU3UPOBAHHBIMU CHCTEMaMU JEIOMPON3BOICTBA;
*  TIPUMEHSATH METOJIBI U CPEJICTBA 3AIIUTHI 0AHKOBCKOW WH(MOPMAITNH;
3Hamy: *  OCHOBHBIE METONBI M CpEACTBa OOpaOOTKH, XpaHEHHUs, Mepelaud u

HAKOIUIEHUs H(OpMaLnu;

*  OCHOBHBIE KOMIIOHEHTHl KOMIIBIOTEPHBIX CETEH, NPUHLUIBI MaKETHOU
nepesavyn JaHHbIX, OPraHU3aluI0 MEXCETEBOI0 B3aUMOIEHCTBYS;

*  Ha3HAYCHHE U NPUHLUIBI MCIIOIb30BAHMS CUCTEMHOIO U NPUKIAIHOIO
MIPOrpaMMHOTO 00€CTICUEHHUST;

*  TEXHOJIOTHIO MIOMCKa uHpopMaluu B MH(pOPMAaIOHHO-
TeleKOMMYHUKallMoHHOMU ceTH "MHTepHet" (nanee - cets HTEpHET);

*  [PHUHLUIBI 3aIIUTH HHPOPMALUU OT HECAHKIIMOHUPOBAHHOT'O JIOCTYTIA;
*  IpPaBOBbIE ACMEKThl HMCIOJIb30BaHUS MH(GOPMAIMOHHBIX TEXHOJOTUH U
IPOTPaMMHOT0 0OecreueHus;

*  OCHOBHBIE OHSTHS AaBTOMAaTHU3UPOBAHHOM 00pabOTKM MH(DOPMALINK;

*  HampaBJIeHHs aBTOMAaTH3allMU OAHKOBCKOM IESTEIHHOCTH;

*  Ha3HAuYeHWEe, NPUHLHUIBI OpPraHu3allid W OHKCIUTyaTaluu OaHKOBCKHX
UH(POPMALIMOHHBIX CHCTEM;

*  OCHOBHBIE YIrpo3bl W METOAbl obecreyeHus HHOOPMALMOHHON
0€30MaCHOCTH.
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2. CTPYKTYPA U COJAEPKAHUE YYEBHOM JACIUTLIIAHBI

2.1. O0beM y4eOHOI AUCUUNIUHBI U BUJbI YU4eOHOI padoThI

Bun yyeOHoi padoThl

O0BLeM yacos

O0bem oOpa3oBaTeIbHON NPOrpaMMbl y4eOHOM THCHUTINHBI 118
B TOM YHCIIE:

TEOpEeTHIeCKOoe 00yIeHHe 4
nmabopaTopHbIe padOThI i:g
IIPAKTHYECKUE 3aHATHI 82
KypcoBasi pabora (IIpoeKT) -
KOHTpOJIbHAs paboTa -
Camocmosmenvhas paboma 20

HpOMe)RyTO'lHaH arrecrauus

JAuddepeHunpoBaHHbIH
3a4er




2.2. TemaTu4ecKUii IUIAH U coJiep:KaHue YUeOHOH AUCHMIIJIMHBI

HaunmeHoBaHue pa3iesioB u Conep:xanue yueOHOro MaTepuaJa, O0bem
TeM JabopaTopHbie pad0Thl U MPAKTUYECKNE 3aHATHS, CAMOCTOSITe/IbHAS Y4eOHas1 padoTa B yacax
00y4arIuXcs
1 2 3
Pasnea 1. [IpumeHenne HHGOPMANMOHHBIX TEXHOJIOTHII B 9JKOHOMHYECKOI cepe. 24
Tema 1.1. [lonsiTue n Cojaepsxanue yueOHOr0 MaTepuaJia 5
CYLIHOCTb Teopernyeckoe 00y4yeHue
nHpopmanuoHHbIx cucreM | 1. Tloustust uadopmaiiu, HHGOPMAIIMOHHON TEXHOJIOTHH, HHPOPMAIIMOHHON CHCTEMBI.
M TEXHOJIOT Uil 2. llpumenenne MHGOPMALMOHHBIX TEXHOJIOTUH B OaHKOBCKOW JesTenbHOCTH. CrocoObl 00paboTKH,
XpaHeHUs, Tepemayn W HakoruieHuss wuHpopmanmu. Omnepanmu o6pabotkn wuHopManuu. OOmwme
MOJIOKEHUS 110 TEXHUYECKOMY U MPOrpaMMHOMY 00ecneueHHI0 HHPOPMALMOHHBIX TEXHOIOTHIl.
3. Kiaccudukamuss u coctaB WHGOPMAIMOHHBIX CcUCTeM. I[lOHATHE KauecTBa WH(POPMAIIMOHHBIX
npoueccoB. JKU3HEHHBIH KT HHPOPMAIIOHHBIX CHCTEM.
B ToMm uncie, IpaKTHYECKHUX 3aHATHI M J1a00paTOPHBIX padoT 4
IlpakTnyeckoe 3aHsATHe. AHaIM3 HHPOPMAIMOHHBIX CHUCTEM U TEXHOJOTUH, NPUMEHSEMBIX B 4
0aHKOBCKOM JIEATETLHOCTH
CamocTosiTesibHAsA padoTa 00y4YAIOIIMXCSH: HM3YUYEHHE TEOPETUYECKOTO0 MaTepHaia, BBIOJHEHHUE 1
NPAaKTUYECKUX 33JaHUH
Tema 1.2. Texuuueckoe Copep:xanue yueOHOro MaTepuaJia 3
o0ecneueHue TeopeTndeckoe o0yyeHue
uHGOPMATHOHHBIX 1. TlpuHnune! knaccuuUKaMd KOMIBIOTEPOB. APXHUTEKTYpa MEpCOHAILHOIO KoMmmbioTepa. OCHOBHBIC
TEXHOJIOTHH XapaKTEPUCTUKU CUCTEMHBIX OJIOKOB U MOHUTOPOB.
2. Knaccudukanus neyataromumx ycTpOHCTB.
3. CocraB nepudepuiiHbIX YCTPONCTB: CKaHEPBhl, KOMHUPHI, 3IEKTPOHHBIE IUIAHIIETH], BEO-KaMephl U T.11.
B Tom yncie, npakTHYECKUX 3aHATHI U 1a00pPaTOPHBIX padoT 2
IIpakTHyeckoe 3aHsaTHe. IlepcoHaNbHBIA KOMIIBIOTEP U €I0 COCTABHBIC YACTH. 2
CamocTosiTesIbHAsA padoTa 00yUYarOUXCsl: H3yUEHHE TEOPETHIECKOr0 MaTeprala, BHIIIOIHEHUE 1
NPAaKTUYECKUX 33JaHUH
Tema 1.3. [IporpammHuoe Conep:xanue yueOHOro MaTepuaJa 7

o0ecmeuenue
HH(OPMALTHMOHHBIX
TEXHOJIOTHii.

TCOPCTI/I'ICCKOQ oﬁylle}me

1. TTonsrue miatdopmbl mporpaMMHOTo obecriedeHus. CpaBHUTENbLHAS XapaKTePHCTHKA HCIIOIb3YEMbIX
w1aThopM.

2. CtpykTtypa 0a30BOro nporpaMMHOro odecredenusi. Kinaccudukanns 1 OCHOBHbBIE XapaKTEPHUCTUKU
oneparonHon cuctembl. OcobeHHOCTH HHTEpdEiica onepaioHHON cucTeMbl. [IporpaMMbl — YTHIIUTHIL.

3. Kinaccudukanus v HanpaBlieHHs UCIIOJIb30BaHHSI TPUKIIAJTHOTO MPOrPaAMMHOI0 00ecTieueHHs JIst




PCHICHUS MMPUKIIAJAHBIX 3a4a4, ICPCICKTUBLI €I'0 PaA3BUTHUS.

B ToMm unciie, npakTHYECKHUX 3aHATHI H JIa0OPATOPHBIX padoT 6
IIpakTuyeckoe 3ansaTue. IlpukiiamHoe mporpamMmHOoe obOecredeHne: (alIoBele MEHEKEPHI, 6
IPOTrPaMMBI-apXUBATOPHI, YTUIINTHIL.
CamocTosiTesibHAsA padoTa 00y4YAIOLIMXCH: HM3YYEHHE TEOPETUUYECKOTr0 MarepHaja, BBINOJHEHHUE 1
PAaKTUYECKUX 3aJaHUH
Tema 1.4. Komnbiotepubie | ComepikaHue yueOHOTo MaTepuaja 9
BHPYCbl. AHTUBHPYCHI. Teopernyeckoe 00yueHune -
3ammura undgopmauun B 1. TlonaTue KOMIBIOTEPHOTO BUPYCA, 3AIIUTH HHGOpMALUU U HHPOPMAIOHHOH 0€30MacHOCTH.
HH(POPMALUOHHBIX [IpuHIHITEI 1 cTTOCOOHI 3aMUTH HHGOPMAITUH B HH(OPMAITMOHHBIX CHCTEMAaX.
cucTreMax. 2. XapakTepucTHKa yrpo3 0e30macHOCTH WH(POPMAITUH U UX UCTOYHUKOB. MeTopl o0ecTiedeHus
WHQOPMAITMOHHOHN 0€30MTaCHOCTH.
3. IlpuHIMIIEI 3aIIUTHI HHPOPMAIIMK OT HECAaHKITMOHUPOBAHHOIO JA0CTyma. [IpaBoBoe obecnieueHue
PUMEHEHUs] HH(OPMALMOHHBIX TEXHOJIOTUH M 3aIIUThl HH(opManuu
B ToM umciie, NpAKTHYECKUX 3aHATHII M J1a00PaTOPHBIX padoT 8
IpakTnyeckoe 3ansitue. Opranu3zanys 3alIMTH HHQOPMAIMK Ha EPCOHATEHOM KOMITBIOTEpE. 8
CamocTosiTeibHAsE pa0doTa 00yYalNIUXCS: U3YUCHUE TEOPETUUECKOTO MaTepHaa, BHIIOTHECHUE 1
NPAaKTUYECKUX 33JaHUH
Pasgen 2. Onepannonnas cucrema MS Windows. CtangapTHbelie HporpaMMHbIe CPeACTBA. 14
Tema 2.1. UuTtepdeiic OC Conep:xaHue yue0HOT0 MaTepHaJa 14
Windows. ®aiinoBas TeopeTnyeckoe o0yyeHue -
cucrema. CranmaprHbie 1. Ucnonp3oBanure Windows, kak eIuHOr0 rpauyeckoro MporpaMMHOr0 MHTepdeiica s MporpaMm.
NPOrPaMMHBIE CPEICTBA Paznmuuneie Bepcun Windows u ux ocodennoctu. Murepdeiic OC Windows. Pabounii cton. CriocoObl
3amycka rmporpamm B Windows.
2. QaitnoBas cucrema: nporpamMmsl Moit kommnetotep u [IpoBonnuk. Co3nanue, nepemenieHue, yiajieHue
Narnok, Gpanios, SPIILIKOB.
B ToM uncie, npakTHYeCKUX 3aHATHI U 1a00PATOPHBIX padoT 12
IIpakTnyeckoe 3ansitue Unrtepdeiic OC Windows. 10
JlabopaTtopHas padora. Daitnosas cucrtema. CTaHIapTHBIE MPOTPAMMHEIE CPEJICTBA. 2
CamocTosiTeIbHasi padoTa 00y4YalNIUXCs: N3yICHUE TEOPETUIECKOTO MaTEpHaa, BRITOITHECHUE 2
NPaKTUYECKUX 3aJaHUM
Paspes 3. TexHooruu co3aanusi M npeodpa3oBaHusi HHPOPMALNUOHHBIX 00bEKTOB 64
Tema 3.1. Texnosoruu | CoaepskaHue yueOHOro MaTepuaja: 18

co3TaHusl U 00padoTKH
TeKCTOBOW HH(pOpMAIMHI

TereTI/l'leCKOQ oﬁy‘le}me

1. Choucku: MapkupOBaHHBIE, HyMEPOBaHHBIE, MHOTOYPOBHEBBIE. ABTOMATHYECKOE CO3aHNE CITHCKOB.
Co3aHue 1 ONMCAaHNE HOBBIX CTHJIEH CIMCKOB, (POPMATUPOBAHKE CO3AAHHBIX CIIMCKOB.




2. Cosnanue u o(hOpMIICHHE Ta3eTHBIX KOJIOHOK. O(OpMIICHHE KOJIOHOK TEKCTA C MTOMOIIIBIO Ta0yJISIHH
3. Cnoco0bI coznanus TabuuI, mpeodpazoBanue Tekcta B Tabiuibl. KoHCTpyKTOp: cTrim odopmiteHue
Tabnui. Maket: no0aBiiecHUE U ynajicHue (parMeHTOB TaOIHIIbI, PACTIOIOKCHHUE U HAIIPABJICHUE TEKCTa
4. Hymepanus cTpaHHIl, KOJIOHTUTYJIBI, pPa3phIBBI CTpaHUIl, pa3aeioB. CtuiaeBoe ohopMieHue
3aroJIOBKOB, peJlakTiupoBanue ctuiei. Co3llaHue M peJakTHPOBAHHE aBTOCOOHPACMOTO OTJIABIICHUS

B ToMm unciie, NpakTHYECKHUX 3aHATHI H JIa0OPATOPHBIX padoT 16
IpakTnyeckoe 3amsitme. Cozganne W opOpPMICHHE MapKUPOBAaHHBIX, HYMEPOBAaHHBIX U 4
MHOTOYPOBHEBBIX CHHCKOB.
IIpakTuyeckoe 3ansaTue. Coznanue M 0QOPMIICHHE Ta3eTHHIX KOJOHOK. 4
IIpakTuyeckoe 3ansaTue. Coznanue M ohopMIICHHE TaOJINII B TEKCTE. 6
JlagopaTopHasi pa6Gora. Crwinm, co31aHHE H PEJAKTUPOBAHUE aBTOCOOMPAEMOTrO OTJIABIICHHUS. 2
I'unepccbuIKU
CamocTosiTesibHasi padoTa o00y4yalwlIUXCs: H3YUCHUE TEOPETUYECKOrO Marepuaia, BBITIOJHEHUE 2
MPAKTHUYECKUX 3aIaHUH
Tema 3.2. TexnoJsioruu Conep:xaHue yue0HOT0 MaTepHaJa 26
00padoTKM YN CIT0BOM TeopeTnyeckoe o0yyeHue 2
uHpopManuu 1. DKOHOMHYECKHE pacyeThl U aHATU3 (PMHAHCOBOTO COCTOSHHA MpeanpusTas. OpraHu3anus pacueToB B
tabnmanoM mporeccope MS Excel. OtHocuTenbHas U aOCOMIOTHAS afpecaliys B TAOJMYHOM TPOIIECCope
MS Excel.
2. Ces3anHble TaOMUIBL. PacdeT mpoMexyTOYHbIX UTOroB B Tabiumax MS Excel. TToxbop mapamerpa.
Opranusaiist oopatHoro pacuera. Cessu Mexay ¢aiiiaMu u KoHconmumanus maHHeix B MS Excel.
Haxkorutenue cpeacTBs U MHBecTHpOBaHKE TpoekToB B MS Excel. Vcnonb3oBaHue 37IEKTPOHHBIX TaOJIHIL
JJIsA q)HHaHCOBI)IX U DKOHOMHUYCCKUX PACUCTOB. Hcnonp3oBanue CIICIUAIM3UPOBAHHBIX IIpOrpaMm JJIsd
aHaym3a GUHAHCOBOTO COCTOSIHHSI OPTaHU3AINU
B ToM uncie, npakTHYeCKUX 3aHATHIA U 1a00PATOPHBIX padoT 22
IIpakTuyeckoe 3ansitue. OTHOCHTENbHAS W aOCONIOTHAsl ajpecanys B TaOMMYHOM mporeccope MS 6
Excel.
JladopaTopHas padora. Cnucku. VMcnonb3oBanue (yHKIMHA JUIsS aBTOMAaTU3alUKA PA0OThI CO CIHCKaMH. 2
ABTOGWIBTPHI U paclIUpPeHHbIE (PUIBTPHI.
JlagopaTropHas padora. CBosHbIe TabuIpl. Pacuer mpoMexyTouHbIX HTOroB B Tabmuunax MS Excel 2
JlabopaTopHasi pa6oTa. 3anrch U peIakKTUPOBAHNE MAKPOCOB. DJIEMEHTHI YIIPaBJICHIS (POPMEI. 2
IpakTuyeckoe 3ansiTue. Penenre 3a1a4 nporHo3upoBaH usi: GYHKIWH, IMHUHM TPEHIA. 6
IIpakTnyeckoe 3ansiTue. PeneHne 3a1a4 ONTUMHU3ALKU: TOA00P MapaMeTpa, HOUCK PeIICHHS. 4
CamocTosiTesibHAsA PpadoTa 00y4YAIOIIMXCH: HM3YYEHHE TEOPETUYECKOr0 MarepHaja, BBIOJHEHHUE 2
MPAKTHUYCCKUX 3aJaHUN
Tema 3.3. TexnoJsioruu Conep:xanue yueOHOro MaTepuaJa 10




co31aHHA M 00padoTKu
rpaguyeckoi
uHpopmanun

TeopeTnyeckoe o0yyeHue

1. KommeroTepHas rpaduka, ee BUIBL.

2. MynpTHMeHHHBIE IPOTPAMMBEI.

3. Ha3nayeHue ¥ OCHOBHBIC BO3MOYKHOCTH IMpPOTpaMMbI TOATOTOBKM mpe3eHtauuit MS Power Point.
OcHoBHbIE TpeOOBaHUs K JEJIOBBIM MTPE3CHTALUSIM

B ToMm uncie, npakTHYECKHUX 3aHATHI H JIa0OPATOPHBIX padoT 8
IpakTnyeckoe 3ausirne. Co3aanue MyJIbTHMEIUIHBIX Tipe3enTanuii B MS Power Point. 8
CamocTrosiTeibHasi padoTa 00y4YaloIMXCs: H3yUSHHE TEOPETHUECKOTO MaTepraa, BEITIOTHEHNE 2
NPaKTUYECKUX 33JaHUM
Tema 3.4. Texnonornu Coaeprxanue yueOHOro MaTepuaJia 10
XpaHeHHs, 0TOOpPa U Teoperuyeckoe o0yyenue 2
copTupoBku HHGopManuu | ba3el JaHHBIX U CHCTEMBI yIIpaBieHHUs 0a3aMHu JTaHHBIX.
B ToM uncie, NpaKTHYeCKUX 3aHATHIA M J1a00paTOPHBIX padoT 6
JladopaTopHas padora. Co3nanue Tabnuil 0a3bl JaHHBIX. BBOJ U pelakTUPOBAaHHUE 3aITUCEH C TTIOMOIIBIO 2
(hOpMBEL.
IIpakTnyeckoe 3ansaTHe. DOPMUPOBAHUE 3alPOCOB IJISI MOWCKA W COPTHPOBKU HMHGpoOpMauuu B 0Oase 4
nmauaeiXx. Co3manue OTYETOB.
CamocrosiTeibHAsE padoTa O0yYAIONIUXCH: H3YYEHHE TEOPETUYECKOro MaTepuana, BbIIOIHEHUE 2
NPAaKTUYECKUX 33JaHUH
Paznen 4. Te1eKOMMYHHKAIMOHHBIE TEXHOJIOTHHI 16
Tema 4.1. [IpeacraBiaenuss | CoaepkaHue yueOHOTro MaTepuasa 4
0 TEXHUYECKHUX H B ToM uncie, NpakTHYeCKUX 3aHATHIA M 1a00paTOPHBIX padoT 2
nporpaMMHbIX cpencreax | IlpakTuyeckoe 3aHsaTue Pabora c monckoBsiMu cucteMamu. Pabota ¢ asexkrponHoi nouroil. Co3nanue 2
TCJICKOMMYHUKAIMOHHBIX CalTa-BU3HTKH CPEJICTBAMU OHJIAWH-pENaKkTopa
TEXHOJIOTHH. CamocTrosiTetbHAsl padoTa 00y4YalOImMXCcs: H3yUeHNE TEOPETHUECKOT0 MaTepraa, BIIIOJTHEHNE 2
MPaKTUYECKUX 33IaHUM
Tema 4.2. Bo3mo:xxHocTH Coaepsxanue y4eOHOro MaTepuaJa: 6
ceTeBOro NporpaMMHOro TeopeTuueckoe o0yueHue -
obecneveHust 1Jist 1. ConanpHble ceTH. DTHYECKHe HOpMBI KoMMyHUKalmil B Untepuere. UnTepHeT-)xypHans 1 CMU.
OpraHu3anuu B ToM uncie, NnpakTHYeCKUX 3aHATHIA M 1a00paTOPHBIX padoT 4
KOJIJIEKTHBHOI IpaxkTuyeckoe 3ausiTue. Mcrnons3zosanue cepsrcos Google DOCS st coBMecTHOM pabOTHI ¢ 4
NeATEeJIbHOCTH B JIOKYMEHTaMH
1002/ IBHBIX H JIOKAILHBIX | CaMoCTOsITeILHAS Pa60Ta 05YUAIONINXCSI: H3YUEHHE TEOPETHUECKOrO MaTePHAIa, BHIIOIHEHNE 2
KOMIIBIOTCPHBIX CETHX MPAKTHYECKUX 3a/IaHuI
Tema 4.3. IIpumepsbl CoaepsxaHue yueOHOro MaTepuaJa: 6

CEeTEeBbIX

TeopeTnyeckoe o0yyeHue




HH(OPMAIUOHHBIX CHCTEM
AJIS pa3JHYHbIX

1. CereBble MHPOPMAIIMOHHBIE CUCTEMBI JJIs1 PA3JIMYHBIX HAPABICHH MTPOGECCHOHAILHON EATSILHOCTH
(cucTeMBI PIEKTPOHHBIX OUIIETOB, 0aHKOBCKHUX PACYETOB, PETUCTPAIIMH aBTOTPAHCIIOPTA, DIIEKTPOHHOTO

HATIpABJIEeHHIT TOJIOCOBAHUS, CUCTEMBI METUITUHCKOTO CTPAXOBaHUs, TUCTAHIIMOHHOTO O0yUEHHUS U TECTHPOBAHHUS,

npodgeccuoHAIbLHOMI CETEeBBIX KOH(epeHIHH U GOpyMOB U TIp.)

JeATeJIbHOCTH B Tom uncie, npakTHYECKHUX 3aHATHI H JJa0OPATOPHBIX padoT 4
IlpakTuueckoe 3ansaTue. Padora B CIIC «KoncynpranT [lmocy. Pabota B UC GaHKOBCKHX pacueToB. 4
CamocTrosiTeibHasl padoTa 00y4YaloIMXCs: H3yUSHHE TEOPETHIECKOTO MaTepraa, BEITIOTHEHNE 2
MPAKTUYECKUX 3aJIaHuH

Kypcooii npoekT (padora) (ne npedycmompena)

CamocTtosiTeqibHasi yueOHas padoTa 00yyaloulerocsi HaJl KypcoBbIM NMpoeKToM (padoToii) (e npedycmompena)

Bcero: 118
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3. OCOBEHHOCTH PEAJIN3AIIMU JUCHUIIJIMHBI B OTHOLIEHUWHU JIMI U3 YNCJIA
MHBAJIMJIOB U JIUL] C OTPAHUYEHHBIMU BO3MOKHOCTSAMMU 3]10POBbSI
O6yanOU.[I/IeC5I C OIrpaHUYCHHBIMHU BO3MOXHOCTAMU 3IJ0POBbA, B OTIMYUC OT OCTAJIbHBIX
00Y4aroIIUXCsl, MMEIOT CBOU CIEIH(PUIECKHE OCOOCHHOCTH BOCHIPHUSATHS, IEPEepabOTKH MaTepHaa.
[TonGop u pa3paboTka y4eOHBIX MaTEPHATIOB JOJHKHBI MPOU3BOJUTCSA C yYETOM TOTO, YTOOBI
[PEOCTABNIATh 3TOT MaTEpPUal B PA3IUUHBIX (HOpMax Tak, YTOOBI UHBAIHIBI C HAPYIICHUAMH CIyXa

nojy4yanyd HHGOPMAIMIO BHU3YaJIbHO, C HAapyIICHWSIMU 3pEHUS — ayAualbHO (Hampumep, ¢
UCIOJIb30BAHUEM IIPOrPAMM-CHHTE3aTOPOB peYH) WIM € IOMOIIBI THU(IOMH(POPMALMOHHBIX
YCTPOMCTB.

Br160p cpeacTB 1 METOI0B 0O0yUEHHS OCYIIECTBIICTCS CaMHMM TpernojaaBaTessiM. [lpu stom B
00pa3oBaTENTFHOM IPOIIECCE PEKOMEHIYETCS MCIOIb30BAHUE COLUATBHO-aKTUBHBIX U Pe(IeKCHBHBIX
METOJIOB OOY4YEHHsI, TEXHOJOTHH COLMOKYJIBTYPHOW peaOMIIMTAlMK C IIETbI0 OKa3aHHUs IOMOIIU B
YCTQHOBJICHUH TIOJIHOLIEHHBIX MEXJIMYHOCTHBIX OTHOIICHHH C APYTUMH OOYYaIOUIMMHCS, CO3JaHUH
KOM(OPTHOTO MCUXOJIOTNYECKOr0 KIMMaTa B CTYICHYECKOH IpyIIe.

CornacHo TpeOOBaHUSIM, yCTAaHOBICHHBIM MuUHOOpHayku Poccum K MOpSAKY pean3anuu
00pa3oBaTeNbHON AEATEILHOCTH B OTHOIICHUN MHBAIH/IOB U JIMI] C OTPAaHMYCHHBIMU BO3MOKHOCTSIMU
3JI0POBBSI, HEOOXOIMMO UMEThH B BUY, UTO:

1) MHBAJIM/IBI U JIUIA C OTPAHMYCHHBIMU BO3MOXKHOCTSIMH 3[JOPOBBSI [0 3PEHUIO UMEIOT MPABO
NPUCYTCTBOBATh Ha 3aHATHIX BMECTE C ACCUCTEHTOM, OKa3bIBAIOLIMM O0YYaIOIIEMyCsi HEOOXOIUMYIO
MTOMOIIIB.

2) MHBAJIH/bI U JIMIA C OTPAHUYCHHBIMH BO3MOXKHOCTSIMH 3[J0POBbS [0 CIYXY UMEIOT IPaBo Ha
MCTIOJIh30BaHNE 3BYKOYCHIIMBAOIIEH armaparypsl.

[lpy npoBeneHUH NPOMEKYTOUHOH aTTECTAllMH 10 TUCHUILUIMHE OOECIeUuMBAETCsl COOJIO/ICHHE
CIICAYIOMIUX O0IUX TpeOOBaHUIL:

- TIPOBEZICHUE ATTECTAIMH /ISl MHBAJIHIOB B OJHON ayJUTOPUH COBMECTHO C O0YYaIOIIMMUCH,
HE SBJISIONMMUCS WHBAIMIAMH, €CIM 3TO HE CO3/1aeT TPYAHOCTEH Ui WHBAIMIOB W HWHBIX
00y4Jaromuxcs Npy MPOXOKACHUH TOCYAapCTBEHHOW UTOTOBOM aTTEeCTallNy;

- INPUCYTCTBUE B ayAUTOPUM ACCUCTEHTa (aCCUCTEHTOB), OKa3bIBAIOLIET0 OO0YyYarolMMCs
MHBAJIHJAM HEOOXOJMMYI0 TEXHHYECKYI0 TOMOIIb C YY4E€TOM HMX HHAMBUAYaJbHBIX OCOOCHHOCTEH
(3aHATH paboyee MECTO, MEPEIBUTATHCS, NPOYUTaTh W O(MOPMUTH 3aJaHHMe, OOIATHCS C
HK3aMEHATOPOM);

- TOJIb30BAaHHE HEOOXOJAWMBIMU OOYYArOIIMMCS MHBATUAAM TEXHHUYECKUMH CPEICTBAMH TIPH
MPOXOKJICHUH aTTECTAllUU C YY€TOM UX WHAMBUIYATbHBIX 0COOEHHOCTEHH;

- olecrieyeHre BO3MOXXHOCTH OECIPENATCTBEHHOTO OCTYyNa OOYYaIOUINXCsS HHBAJIHIOB B
ayJAMTOPUH, TyaJICTHbIE U APYTHe MOMEIICHNUS, a TAKXKe UX NMPeObIBaHUS B YKa3aHHBIX MOMEIEHUSIX.

[To mnHcbMEHHOMY 3asBICHHIO OOYYArOMIErOCs WHBAJIHAA TPOJODKUTENBHOCTh  CIAYd
o0yJaroImuMCsl MHBAJIHMJIOM HJK3aMEHa MOXKET ObITh yBEJIMYEHA 10 OTHOLIEHHWIO K YCTaHOBJIEHHOM
MPOIOIDKUTETHFHOCTH €r0 CIauu:

- IPOIOJDKUTEIBHOCTD CAAYM K3aMeHa, IPOBOJIUMOI0O B MUCbMEHHOM (hopMme, - He Ooiiee yem
Ha 90 MUHYT;

- MPOJOJHKUTENBHOCTh MOATOTOBKM OOYyYaroIlerocss K OTBETY Ha JK3aMeHe, MPOBOJMMOM B
ycTHOU (hopMme, - He Oonee yeMm Ha 20 MUHYT;

B 3aBucuMOCTM OT HMHIMBHUAYaJbHBIX OCOOCHHOCTEH OOYYAIOIIMXCS C OrpaHUYEHHBIMHU
BO3MOYKHOCTSIMH 37I0POBBSI OPTaHW3AIUsl 00ECIIEYMBACT BBHIMOJIHEHUE CIIEAYIOINX TPEOOBaHHHA MpH
MIPOBE/ICHUH aTTECTALIUH:

a) 7S CIICTIBIX:

- 3aJlaHUs U MHbIE MaTepHajbl JUIs CAa4M HK3aMeHa O(OpMIISIOTCS pelbepHO-TOUECUHBIM
mpudToM Bpaiinsg ninm B BUAE dIEKTPOHHOTO JOKYMEHTA, JOCTYITHOTO C TIOMOIIBI0 KOMIBIOTEpA CO
CIEeLUAIN3UPOBAHHBIM POTPAMMHBIM 00ECIIEUSHUEM IS CIIETBIX, MO0 3aUUTHIBAIOTCS ACCUCTEHTOM;

- TIMCHMEHHBIE 3aJaHHS BBIOJIHIIOTCS OOYJaOIUMUCS Ha Oymare peabeHO-TOUCUHBIM
mpudToM bpailinsg nim Ha KOMIBIOTEPE CO CHEHATU3UPOBAHHBIM ITPOIPAMMHBIM 00ecrieueHUeM IS
CIIETIBIX, THOO HAJMKTOBBIBAIOTCSI ACCUCTEHTY,
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- [pu  HEOOXOAMMOCTH  OOY4YaIOUUMCS  TPEJOCTABISETCS  KOMIUIGKT MMHCHMEHHBIX
MPUHAUICKHOCTEH M Oymara Jijisi muchbMa pelibeHO-TOYeUHbIM ImpUudTOM bpaiins, KOMIbOTEp €O
CHETHMATM3UPOBAHHBIM IPOTPAMMHBIM 00€CIICYCHUEM ISl CIICTIBIX;

0) st c1aboBUIAIINX

- 3aJIaHUS U MHBIC MaTEPUAITBI LISl CIaYH 3K3aMeHa 0(pOPMIIIOTCS YBEIHUECHHBIM MIPHPTOM;

- obecrnieunBaeTCsl MHIWBUIyaAIbHOE paBHOMEpHOE ocBemieHrue He Mmenee 300 mrokc;

- TpU HEOOXOAUMOCTH OOYYaIOUIUMCS TPEIOCTABISACTCS YBEIMYMUBAIOIIEEe YCTPOKMCTBO,
JIOITYCKAETCS MCIIOIb30BAaHUE YBEIMUMBAIOIINX YCTPOHCTB, UMEIOIIMXCS Y 00YyJarOIINXCS;

B) JIJISl TIIyXUX U CITa0OCIBIMIAINX, C TSHKEIBIMU HAPYIICHUSIMHU PEUH:

- obecrieynBaeTCsl HAJIMYME 3BYKOYCHIIMBAIOIIEH aIaparypbl KOJUIGKTHBHOI'O ITOJIb30BaHMS,
OpyH  HEOOXOAMMOCTH  OOYYaroIIMMCS  TMPEAOCTABISICTCS  3BYKOYCWIMBAIOIIAs  armaparypa
WHWMBUIYAIBHOTO TI0Jb30BaHUS;

- 110 MX JKEJIAHUIO UCTIBITAHUS TIPOBOJAATCS B MUCbMEHHOU (hopme;

r) JUIS JIMI ¢ HapyHICHUSMH OIIOPHO-JABHIaTEIBHOTO ammapara (TSHKeJIbIMH HapyHICHUSIMHU
JBUTATEIBHBIX (QYHKIMI BEPXHUX KOHEYHOCTEH MU OTCYTCTBUEM BEPXHHUX KOHEUHOCTEH):

- NHCBMEHHBIC  3aJaHMs  BBINOJHAIOTCS ~ OOYYalONIMMKCS  Ha  KOMIIBIOTEpE  CO
CHEIIMATM3UPOBAHHBIM IIPOTPAMMHBIM 00€CIICYCHUEM HITH HaIMKTOBBIBAIOTCSI ACCHCTCHTY

- 110 WX YKEJIAHWFIO MCIIBITAHMsSI IPOBOJIATCS B YCTHOM opme.

O HeoOxomuMocTH OOECTeUeHUsT CHEIUAIBHBIX YCIOBUH Il TIPOBEACHHS ATTECTAINH
00y4YaroIuics JOKEH COOOUIUTh MMCHMEHHO He Mo3Hee, yeM 3a 10 gHeii no Havana arrecraiuu. K
3asBJICHUI0  TMPWIATAIOTCS  JOKYMEHTBI,  IMOATBEPKIAIONMME  HAIMYHE y  00ydJaromerocs
WH/IMBUYyAIbHBIX 0COOCHHOCTEH (IIPU OTCYTCTBHH yKa3aHHBIX JJOKYMCHTOB B OpTraHHU3aIlNN ).

4. 3ATAHMS J1JISI CAMOCTOSTEJIBHOM PABOTBI OBYUAIOIINUXCS

[Tpy mIaHUpOBaHMM CaMOCTOATENbHON BHEAyIUTOPHOM PabOThl OOy4YarOIIMMCS MOTYT OBITH
PEKOMEH/I0BaHbI CIE1YIOLINE BU/IbI 3aJaHUM:

— JUIs OBJIQJICHUS 3HAHMSAMU: YTEHHE TeKCTa (yyeOHUKa, MEePBOMCTOYHHMKA, JOMOJIHUTEIILHOU
JUTEpaTyphl); COCTAaBJIEHHE IUIaHA TEKCTa; rpaduyeckoe H300paKeHUe CTPYKTYpbl TEKCTa;
KOHCIIEKTUPOBAHHWE TEKCTAa; BBIMMCKM U3 TeEKcTa; paboTa CO CJIOBApsSIMU U  CIPABOYHUKAMU;
O3HAKOMJIEHHE C HOPMAaTHBHBIMH JJOKYMEHTaMH; yu4eOHO-HCCIeI0BaTeNbCcKas paboTa; UCIOIb30BaHNE
ayJno- ¥ BUAEO3anuCed, KOMIIBIOTEPHON TeXHUKU U MIHTepHeTa u ap.;

— 71 3aKpelyieHUs M CUCTeMaTH3allMM 3HAaHUM: paboTa ¢ KOHCHEKTOM JeKIHui (o0paboTka
TEeKCTa); TMOBTOpHas pabora Hajg y4eOHbIM MarepuasioM (ydyeOHMKA, TE€PBOMCTOYHMKA,
JIONIOJTHUTEIBHON JIMTepaTyphbl, ayluo- W BUJEO3aIUCEN); COCTaBJIIEHUE IUIaHA U TE3UCOB OTBETA;
COCTaBJ€HHE TaOJNWIl JJIs CHCTEMaTU3allud Y4YeOHOro Mmarepuana; HW3Yy4eHHEe HOPMAaTHUBHBIX
MaTepHalioB; OTBEThl HA KOHTPOJbHBIE BOMPOCHI, aHATUTHUYECKasi 00paboTKa TekcTa (aHHOTUPOBAHMUE,
pereH3upoBanme, pegepupoBaHrue M Ip.); MOATOTOBKA COOOIIEHWN K BBICTYIUICHHIO Ha CEMHUHApE,
KOH(EepeHIMH; IMOJArOTOBKA JIOKJIAZOB; COCTaBieHHe OuOnIMorpadguu, TeMaTHUYECKUX KPOCCBOPJIOB;
TECTUPOBAHUE U JIp.;

— ans  (GOpMHUpPOBaHMS YMEHHUH: pelIeHHe 3aJad W yIpakHEeHUH 1o oOpasiy; perieHue
BapUAaHTHBIX 33Ja4 W YIOPAKHEHUH; BBIIIOJIHEHUE YEPTEXKEH, CXEM; BBIIOJHEHUE pPac4YETHO-
rpaguueckux paloT; pelIeHHEe CUTYalMOHHBIX IPOM3BOJCTBEHHBIX (MPOPECCHOHANbHBIX) 3ajay;
MIOATOTOBKA K JI€JIOBBIM WUIPaM; MPOEKTUPOBAHNWE U MOJECIMPOBAHHME Pa3HBIX BUJOB U KOMIIOHEHTOB
npodeccuoHaNbHOM /1EATEeIbHOCTH; IOATOTOBKA KYpPCOBBIX U JTUIUIOMHBIX pabOT (MPOEKTOB);
HKCIEPUMEHTATbHO-KOHCTPYKTOPCKas paboTa; ONBITHO-IKCIIEpUMEHTAIbHAsT padoTa; yIpaKHEHHUs Ha
TpeHaxk€pe,  YINpaKHEHHS  CIIOPTUBHO-O3/I0POBUTENBHOIO  Xapakrepa; pedieKCUBHbIHAHAIN3
npo¢eCCHOHATBHBIX YMEHUH C UCTIOIb30BAHUEM ayIUO- U BUJICOTEXHUKHU U JIp.

Haubonee pacnpoctpaneHHOW (HOpMOI CaMOCTOATENIbHONW pabOThl SBISIETCS TOATOTOBKA
JIOKJIaJIOB.
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4.1. Bonmpocs! AJ151 CaMOCTOSITEIbHON PadoThI

HaumenoBanue pa3iejioB 1 TEM I[I/ICIII/IH.T[HHLI/

CamocTtosiTesibHast paboTa 00y4arouXxcs

@®opmupyeMble KOMNETEHIIUT

1

Paznen 1. IIpumeHenue HH(POPMATMOHHBIX TEXHOJIOTHH B

IKOHOMUYECKOH cepe.

Tema 1.1. IlonsaTHe U CyIIHOCTH HHGOPMANMOHHBIX
CHCTEeM M TeXHOJIOTHil

OK 02, OK 09

W3ydeHne TeopeTuyecKkoro MaTepraa, BHITOJTHEHNE
MPaKTUYECKUX 3aJaHUMN

Tema 1.2. Texnndeckoe odecnevyenne
HH(G(OPMALMOHHBIX TEXHOJIOT Ul

OK 02, OK 09

W3yueHne TeopeTHUECKOro MaTepraa, BHIIOIHEHHE
MPaKTUYECKUX 3aJaHuIl

Tema 1.3. [IporpamMmmHoe oGecnieueHue
HHG(OPMALMOHHBIX TEXHOJIOTHH.

OK 02, OK 09

WzyueHne TeopeTHUECKOro MaTepuaa, BHIIOIHEHHE
MPaKTUYECKUX 3aJaHUIl

Tema 1.4. KomnbrorepHbie BUPYChl. AHTHBHPYCBI.
3ammTa nHGopManuu B HHPOPMALMOHHBIX CHCTEMAX.

OK 02, OK 09

UzyueHne TeopeTHUECKOro MaTepuaa, BHIIOIHEHHE
MPaKTUYECKUX 3aJaHUIl

Paznen 2. Onepauuonnas cucrema MS Windows. Cranaa

PTHBIE POrpaMMHBIe CPeACTBA.

Tema 2.1. Uurepdeiic OC Windows. DaiisioBas
cuctema. CraHgapTHbIe MPOrPaAMMHBIE CPecTBA

N3ydenue TeopeTHiecKoro Marepuaa, BHITOJIHEHHE
MPaKTUYECKUX 3aJaHuil

Pasnen 3. TexHoJ10ruu co31aHusi U Npeodpa3oBaHus HH(POPMALUOHHBIX 00bEKTOB

Tema 3.1. TexHosorum co3xaHua M 00padOTKH
TeKCTOBOM MHGopMannu

OK 02, OK 09

MN3yueHue TEOpPETHUECKOro MaTepuaina, BBIIOJIHEHHE
MPaKTUYECKUX 3alaHUMN

Tema 3.2. Texnonornu o0padoTKH YMCIOBOM
uHopmauuu

OK 02, OK 09

M3yueHue TeopeTuuecKoro MaTepurania, BoIIOJIHEHUE
MPaKTUYECKUX 3aJaHUMN

Tema 3.3. TexHonornu co3ganusi 1 00padoOTKN
rpadguyeckoii uHGopmMauuu

OK 02, OK 09

N3yueHue TeopeTuuecKoro MaTepuania, BoIIOJTHEHUE
MPaKTUYECKUX 3alaHUN

Tema 3.4. TexHoaornu XpaHeHus, 0T00pa ¥ COPTHPOBKHU
HHpopMAIHH

OK 02, OK 09

M3ydeHune TeopeTUuecKoro Marepuala, BoIIMOJIHEHNE
MPaKTUYECKUX 3aJaHUMN

Pa3nen 4. TeJlekOMMYHHKAIlMOHHbIE TEXHOJIOTHH

Tema 4.1. IIpeacraB/ieHust 0 TEXHUYECKUX U
NMPOrpaMMHBIX CPEACTBAX TEJeKOMMYHMKAIIHOHHBIX
TEXHOJIOTHH.

OK 02, OK 09
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N3yueHue TeopeTUIecKoro MaTepurana, BHIIOJTHCHUE
MPaKTUYECKUX 3aJaHUMN

Tema 4.2. Bo3M0KHOCTH CeTEBOT0 MPOrpaMMHOI0
o0ecrnevyeHns J1JIs OPraHu3aluu KOJJIEKTHBHOI
JNeITeTbHOCTH B IJI00ATBHBIX U JIOKAJIbHBIX
KOMINbIOTEPHBIX CETAX

I/I3yquHe TCOPETUYCCKOI'O MaTCpurajia, BHIIMIOJIHCHHUC
IMPAKTHYCCKUX SaI[aHI/IP'I

OK 02, OK 09

Tema 4.3. [Ipumepsbl ceTeBbIX HHPOPMAITHOHHBIX
CHCTeM JIUISl pa3JIMYHBIX HATIPABJIEeHMIt
npo¢ecCHOHAIBHOI /1eITeJIbHOCTH

N3yueHue TeoOpeTUIEeCKOro MaTeprana, BHIIOTHEHIE
MPaKTUYECKUX 3aJaHUMN

OK 02, OK 09

5. SAJIAHUS IJISI MIPAKTUYECKUX 3AHSTHUN U JIABOPATOPHBIX PABOT

Ilo mucuurinHe NpeaAyCMOTPCHBI IPAKTUYCCKUC 3aHATHA C HCIIOJIb30BAHUCM AKTHBHBIX U

UHTEPAKTUBHBIX (OpPM TMpoBeneHus 3aHATUN (pa30opa KOHKPETHBIX CHUTYyaluil,

IPYIIIOBBIX

IUCKyCCUW) B COYETAHWU C BHEAYIUTOPHOH paboroil ans (opmupoBaHUS M Pa3BUTHS OOLIMX H

npoecCHOHATBHBIX KOMIETCHITHA 00YJarOIInXCsl.

HaumeHoBaHue pa3iesioB U TeM
AUCHUIUIMHBI/MPAKTHYeCKHE 3aHATUS

®opmupyemble KOMIeTeHIUH

1

2

Paznen 1. [Ipumenenne uH(GpOPpMANMOHHBIX
TEXHOJIOTHH B 3KOHOMHUYECKOii cdepe.

OK 02, OK 09

Tema 1.1. [loHsiTHE U CYIHUHOCTH HH(OPMALIMOHHBIX
CHCTEeM M TeXHOJIOTHii

IIpakTnyeckoe 3ansiTue. AHanu3 HHHOPMAIIMOHHBIX
CHCTEM M TEXHOJOTUH, MPUMEHSIEMBIX B OAaHKOBCKOM
JESITEIEHOCTH

OK 02, OK 09

Tema 1.2. Texaudeckoe odecreueHne
UH(OPMAIMOHHBIX TEXHOJIOTHH

IIpakTHyeckoe 3ansiTre. [lepcoHanbHbIN KOMITBIOTED U
€ro COCTaBHBIE YaCTH.

OK 02, OK 09

Tema 1.3. [IporpammHoe o0ecnieyenne
HH(OPMAIMOHHBIX TEXHOJIOIHid.

IIpakTHyeckoe 3ansiTue [IpukinaaHoe nporpaMMHoe
obecrieuenue: (haiyioBble MEHEIDKEPHI, IPOTPAMMBI-
apXUBATOPHI, YTHIIUTHL.

OK 02, OK 09

Tema 1.4. KomnbloTepHbie BUPYChbl. AHTUBHPYCHI.
3amuTa nHPopManuu B MHPOPMANMOHHBIX CHCTEMAaX.

IpakTHyeckoe 3ansiTie OpraHnu3anys 3alIUThI
nH(pOpMaITUN Ha IEPCOHATILHOM KOMIBIOTEpE.

OK 02, OK 09

Paznen 2. Onepanunonnas cucrema MS Windows.
CrangapTHble IPOrpaMMHbBIE CPEICTBA.

OK 02, OK 09

Tema 2.1. Hutepdeiic OC Windows. DaiiioBasn
cucrtema. CTaHaapTHbIe MPOrpaMMHbIE CPeICTBA

IpakTuyeckoe 3ansiTue. Murepdeiic OC Windows

JlabopaTopHas padora. daiioBas cucreMa.
CranpapTHbl€ IPOrpaMMHBIE CPEJICTBA

OK 02, OK 09
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Pasnesn 3. TexHosornu co3qanusi M Npeodpa3oBaHust
HH(OPMALUOHHBIX 00bEKTOB

OK 02, OK 09

Tema 3.1. TexHoJioruu co3gaHusi 1 00padoOTKU
TeKCTOBOW HHpopMAnHN

IMpakTnyeckoe 3ansitne. Co3nanue u ohopMIICHHE
MapKHPOBaHHBIX, HYMEPOBAHHBIX U MHOTOYPOBHEBBIX
CIIMCKOB.

IMpakTnyeckoe 3ansitne. Co3nanue u ohopMIICHHE
ra3eTHBIX KOJIOHOK.

IIpakTuyeckoe 3ausaTue. Cozmanne u opopmicHue
Ta0JIUI] B TEKCTE.

JlaGopaTopHuasi padora. Ctuim, co3iaHue u
peAaKTHpOBaHHUE aBTOCOONPAEMOTO OTJIABICHHMS.
I'unepccbuiku

OK 02, OK 09

Tema 3.2. Texnonorun o0padoTKH YMCIOBOM
uHpopmanun

IIpakTHyeckoe 3ausaTue. OTHOCUTETbHAS U A0COTIOTHAS
ampecanusi B TabnuaHoM nporeccope MS Excel.

JlabopaTopHuasi padora. Criucku. Vcnons3oBanue
(GYHKUMH 11 aBTOMATHA3aIHA PA0OTHI CO CIIUCKAMH.
ABTOGUIBTPHI U pacCIIUPEHHBIE (PUIBTPHI

JlaGopaTopHas padora. CBomHbIe TaOMUIBI. PacueT
MPOMEKYTOYHBIX UTOTOB B Tabnmumax MS Excel

JlaGopaTopHasi paGoTa. 3anuch U peIaKTUPOBAHNE
MaKpOCOB. DIIEMEHTBI YITPABICHUS (POPMBI

IIpakTHyeckoe 3ansaTHe. Pemenue 3anau
MPOTHO3UPOBaHUS: (DYHKIIMHU, TMHUU TPEHA

IIpakTHyeckoe 3ansTHe. Pemienne 3a1a4 ONTHMHU3ALUY:
noa00p napamerpa, MOMCK PeLIeHuUs

OK 02, OK 09

Tema 3.3. TexHoJs10ruu co3gaHusi 1 00padoTKU
rpaguyeckoii uHpopmManuu

IIpakTHyeckoe 3ansiTHe Co3nanue MyIbTUMEIUIHHBIX
npeserranuii B MS Power Point.

OK 02, OK 09

Tema 3.4. TexHoJ10ruu XxpaHeHusi, 0TO0pa u
COPTHPOBKHM MH(opManuu

JladopaTopHas padora. Coznanue Tabiuiy 6a3bl
JaHHBIX. BBOJI U pelak THPOBAHUE 3aITUCEH C MTOMOIILIO

(hopMBI.

IIpakTHyeckoe 3ansaTHe OopMuUpoBaHUE 3aTPOCOB IS
MOKCKa ¥ COPTUPOBKU HH(opManmy B 0a3e TaHHBIX.
Co3panue OTYETOB.

OK 02, OK 09

Paznen 4. Te1eKOMMYHUKANIMOHHBIE TEXHOJIOTUHU

0K 02, OK 09

Tema 4.1. [IpeacTaBjieHUs: 0 TEXHUYECKUX U
NMPOrPaMMHBIX CPEICTBAX TE€JIEKOMMYHUKAIIMOHHBIX
TEeXHOJIOTHI.

IIpakTHyeckoe 3ausaTue Pabora ¢ MOMCKOBBEIMU
cuctemaMu. Pabora ¢ anmekTpoHHOM moutoi. Co3nanue
caiiTa-BU3UTKHU CPEJICTBAMH OHJIAH-pEaKTOpa

OK 02, OK 09

4.2. Bo3MOKHOCTH €€TeBOr0 MPOrpaMMHOI0
o0ecreveHus I OPraHU3ANMH KOJJIEKTHBHOU
NeATeTLHOCTH B INI00ANBHBIX U JOKATbHBIX
KOMIIbIOTEPHBIX CeTSX

[MpakTuyeckoe 3ansTue Vcrnonbp30BaHUE CEPBUCOB
Google Docs 15t coBMeCTHO# pabOThI C IOKYMEHTaMH

OK 02, OK 09

4.3. Ilpumepbl ceTeBbIX HH(POPMALMOHHBIX CHCTEM
JJISl pa3JIMYHBIX HANlPpaBJeHU NpogeccHOHAIbLHOM

OK 02, OK 09
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ACATECJIbHOCTH

IIpakTuyeckoe 3austue. Pabora B CIIC «KoHCynpTaHT
[Tmrocy. Pabota B IC 6aHKOBCKHX PacdeToB.

6. YCJIOBHUS PEAJIN3ALIAN ITIPOTPAMMbBI YYEBHOM JUCIUILINHBI

6.1. Jlas peanuzanmu NPOrpaMMbl JAUCHUIUIMHBI  TPEAYCMOTPEHBI:  J1a0OpaTOpHsI
WH()OPMAIIMOHHBIX TEXHOJOTUH B MPOo(EeCcCCHOHATBHON NeATEeIbHOCTH; YydeOHas ayauTopus IS
NPOBEJICHUSI 3aHSATHH JICKIIMOHHOTO THUIA, 3aHATHH CEMHUHApCKOTO THIIA, TPYNIOBBIX U
WHIUBUAYAIBHBIX KOHCYITAIMNA, TEKYIIETO KOHTPOJS M MPOMEKYTOYHON aTTECTAIMH, OCHAIICHHAS
Ha0OpOM JIEMOHCTPAIIMOHHOTO OOOpYIOBaHMS M y4eOHO-HATJSATHBIMH TIOCOOHSAMHM; ydeOHas
aymTUTOpPHUsSl JUIS TEKYIIeTO KOHTPOJISI M TMPOMEKYTOYHOW aTTECTAllMH, OCHAIIeHHAs HabopoM
JEMOHCTPAIIMOHHOTO 000PYI0BaHUS U y4eOHO-HATIISTHBIMH TOCOOUSIMU; OMOJIMOTEKA, YNTATLHBIN 3T
C BBIXOJIOM B HMHTEPHET; TIOMEIICHHE Il XPAHCHUS ¥ IPODUITAKTHIECKOTO 00CITy)KUBaHHS y4eOHOTO
00OpYyIOBaHUs; AaKTOBBIM 3all; TOMEIICHWE JUIsl CaMOCTOSITEIbHONH paboOThl, OCHAICHHBIE B
cootBeTcTBUM ¢ OIIOII 1o crnenmansuoctu 38.02.07 bankosckoe neno.

6.2. HudpopMannoHHoe o0ecnieyeHne pean3alu NPOrpaMmbl

Jns peanmuzanuy IporpaMMbl  OMONMOTEYHBIH (OHI YHUBEPCUTETa HMEET JJIEKTPOHHBIC
oOpa3zoBaTenbHble W HH(MOPMAIMOHHBIE PECYpPChbl, PEKOMEHAyeMble [UIs HCIOJIb30BaHUS B
o0pa3zoBaTeIbHOM Ipoliecce

6.2.1. DJeKTpoHHbIE U3TAHUSA
1. UndopmaTuka A1 SKOHOMUCTOB : YUeOHUK Ui CpeiHero mpodeccuoHanbsHoro oopazosanus / B.
I1. ITonsaxoB [u ap.] ; mox penakuueit B. I1. [TonsikoBa. — Mocksa : U3natensctBo FOpaiit, 2024, —
524 ¢. — (Ilpodeccuonanproe oopazoanne). — ISBN 978-5-534-11165-1. — TekcT : 31MEKTPOHHBIH
/I ObpazoBaresnbHas wiathopma KOpaiir [caiit]. — URL: https://urait.ru/bcode/538097
2. Herecoga, O. 0. MudopManmoHHbIe TEXHOJIOTUH B 9KOHOMHUKE : y4eOHOE TTOCOOHUE ISl CPETHETO
npodeccuonanbHoro oopazosanms / O. F0. HerecoBa. — 4-e u3n., ucnp. u gomn. — Mocksa :
WznarensctBo FOpaiit, 2024. — 178 ¢. — (Ilpodeccuonansroe obpazosanue). — ISBN 978-5-534-
16465-7. — Tekcrt : anexkTpoHHbIHN // O6pazoBaTenbHas miaardopma FOpait [caiit]. — URL:
https://urait.ru/bcode/538543
3. CysopoBa, I'. M. AnantuBHble HH)OPMAIIMOHHBIE U KOMMYHHUKAIIMOHHBIE TEXHOJIOTUU B
yIpaBiIeHUH cpeaoi oOuTaHus : yueOHoe nocodue ajs cpeiHero npohecCuoHaIbHOro 00pazoBaHus /
I'. M. CyBopoBa. — 2-e u3sn., mepepad. u qor. — Mocksa : M3mparensctBo KOpaiit, 2024. — 210 ¢. —
(ITpodeccronansroe obpazoBanue). — ISBN 978-5-534-15192-3. — TekcT : 31€KTPOHHBIN //
OopasoBarenbHas miathopma FOpaiit [caiit]. — URL: https://urait.ru/bcode/544588

6.2.2. DJeKTpOHHbIE pecypchl

Hayunas anextponnas oudnumorexa eLIBRARY.RU https://elibrary.ru/

OnekTpoHHas 6rbnuoTevnas cucrema KOpaiit U3narenscto HOpaiir https:/biblio-online.ru/
[Tnardopma «bubmmokomiektarop» http://www.bibliocomplectator.ru/
CnpasouHo-npaBoBas cuctema «KoncynpranTlImocy.

HownRE

6.2.3. lonoJIHUTEIbHbIE HCTOYHUKH

["aBpunos, M. B. Undopmaruka u nHbopMalimoHHbIE TEXHOJIOTUH : Y4EOHHUK JIJISI CPEAHETO
npodeccuonansHoro oopazosanus / M. B. I'aBpunos, B. A. Kinumos. — 5-e u3n., nepepal. u gom. —
Mocksa : U3aarensctBo HOpaiit, 2024. — 355 ¢. — (IIpodeccrnonansnoe odpazosanue). — ISBN
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https://elibrary.ru/
https://biblio-online.ru/
http://www.bibliocomplectator.ru/

978-5-534-15930-1. — TekcT : anekrponHsbI // OOpa3oBatensHas miardopma FOpait [caiit]. —
URL.: https://urait.ru/bcode/536598

6.3. Obsi3aTe/iIbHOE MPOrpaMMHOe oOecnevyeHue
1. Astra Linux Special Edition «Cmonenck», «Open»; PenOC
2. MoiitOduc Crangaptasiii 2, MoitOduc ObpazoBanue, P7-Oduc IIpodeccrnonanbuprit
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7. ®OHJA OHEHOYHBIX CPEJACTB AJIA IPOBEJEHUSA TEKYIEI'O KOHTPOJIA N
IMPOMEXKYTOUYHOM ATTECTAIIUMM MO TUCHUTIJINHE
OI1.09 «n¢opManiHOHHbIE TEXHOJOTHH B MPO(eCCHOHATILHOI 1eATEJTbHOCTH

7.1. HACITIOPT ®OHJA OHEHOYHBIX CPEACTB 11O JUCHUIIJIMHE

@OoHJ OLEHOYHBIX CPEICTB NpEAHA3HAYeH JJIsi KOHTPOJS M OLEHKH 00pa30BaTEebHBIX
JTOCTHDKCHHH  OOydYaroIMXCsl, OCBOMBIIMX  Iporpammy  ydeOHoW — aumciumumasl  OI1.09
«MH(pOpMaIMOHHBIE TEXHOJOTHH B NPOQPECCHOHATBHON AedaTenbHOCTH» mo crenuansHoctd CIIO
38.02.07 «baHKOBCKOE ETIO.

@oH OLEHOYHBIX CPEACTB pa3paboTaH B coorBeTcTBUH C TpedboBanmsmu PIOC CIIO
38.02.07 bankoBckoe neno u pabouerd mnporpammoit aucuuummHbl OI1.09 «MHpopMannoHHbIe
TEXHOJIOTUH B MPO(ECCHOHATILHON EATEIIEHOCTI.

ymemp: *  HCIOJIb30BaTh HH(GOPMALMOHHBIE PECypChl ISl TOMCKA U XpaHEHUs
uH(pOpMAINH;
. 00pabaTheIBaTh TEKCTOBYIO U TaOJIMUYHYIO HH(DOpMAIIHIO;
*  HCIOJIb30BaTh JCIOBYIO rpaguKy U MYJIbTUMEINA-HHPOPMAITHIO;
*  CO3JaBaTh MPE3CHTAIUH,
*  NPUMCHITH AHTUBUPYCHBIC CPEJICTBA 3AIUTHI HHPOPMAITUH;
* uhTtath  (MHTEPHPETHPOBaTh)  WHTEp(dEHC  CHEUATU3UPOBAHHOTO
MIPOrPaMMHOTO O0ECIICYeHUs, HaXOUTh KOHTEKCTHYIO TOMOIIb, paboTaTh C
JOKYMCHTAIUCH;
. MIPUMEHSATH CIEIUATN3NPOBAHHOE ITPOrpaMMHOe obecrieueHue ais coopa,
XpaHeHUs W O00pabOTKM OaHKOBCKOW HMH(GOPMAIMKM B COOTBETCTBUU C
M3Y9aeMbBIMU PO ECCHOHATBHBIMU MOTYJISIMU;
*  TI0JIB30BAThCS ABTOMATU3MPOBAHHBIMU CHCTEMaMH JICJIONPOU3BOICTBA;
*  TPUMCHSITH METOJBI M CPEJICTBA 3alTUTHl OAHKOBCKOW MH()OPMAIINY;
3Hamb: *  OCHOBHBIE METOABl U CpelacTBa 00pabOTKU, XpaHEHUs, Nepeaud u

HaKOIUICHUS HH(POPMALINH;

*  OCHOBHbBIE KOMIIOHEHTBI KOMIIBIOTEPHBIX CETEH, MPUHLUIBI MAaKeTHON
nepeiauu JaHHBIX, OPraHU3aLUI0 MEKCETEBOTO B3aUMOICHCTBUS;

*  Ha3HAYCHWE U NPUHLUIBI UCIOJIb30BAaHUS CHUCTEMHOIO U MPUKIIATHOTO
MIPOTPaMMHOTO 00ECTICUCHHS;

*  TEXHOJOTIHIO MIOMCKA uHpopMaluu B MH(POPMAIOHHO-
TeJeKOMMYHUKalnoHHOU ceTn "UHTepHer" (nanee - cetb HTEpHET);

*  MPUHIMIIBI 3aLUTH UHQOPMAIIMK OT HECAHKIIMOHUPOBAHHOTO JOCTYIIA;

*  [IpaBOBbIE€ AaCMEKThl HCIOJb30BaHUS HH(POPMAIMOHHBIX TEXHOJOTMH U
IIPOrpaMMHOT0 00ecreueHus;

. OCHOBHBI€ ITOHSATHS aBTOMaTU3UPOBAaHHON 00pabOTKH UHOpMAIIHH;

*  HampaBJIEeHHUs aBTOMATU3al[MK OAaHKOBCKOH /1€ TeTbHOCTH;

*  Ha3zHayeHWe, NPUHLUIBI OpraHM3alMM W SKCIUTyaTalud OaHKOBCKHX
MH(POPMAIIMOHHBIX CUCTEM;

*  OCHOBHbIE YIrpo3bl M METOAbl ob0ecrneueHus HHGOPMALMOHHON
0C30IMaCHOCTH;

OCBOHUTH O6IJ_II/IC KOMIICTCHIIUU

Kon HanmeHoBaHHe 00IINX KOMIIETCHITH I

OK 02. Ocy1iecTBIATh MOUCK, aHAJIU3 U WHTEpIpETanio HHGOopMaIuu, He0OX0UMO 1J1st
BBITTOJIHEHUS 32124 TPO(ECCHOHATTLHON AEITEITHHOCTH

OK 09. Hcnonb3oBaTe  MHPOPMALMOHHBIE  TEXHOJNOTMM B NPOo(hecCHOHAIbHOU
TSI TeITbHOCTH
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7.2. IEPEYEHb KOHTPOJIUPYIOIIINX MEPOITPUSITUM JJ1sI TPOBEJAEHUSA
TEKYIIEIO KOHTPOJISI U TIPOMEXYTOYHOM ATTECTAIIUA
[lepeyeHb KOHTPOJMPYIOUIUX MEPONPUATHN JIE TPOBEACHHUS TEKYIIEro KOHTPOJsS IO
pucrumummae OI1.09 «MadopMaIMOHHbBIE TEXHOIOTHH B MIPO(MECCHOHANBHON AEATENFHOCTI.

Texkyuuii KOHTPOJIb
Homep IIpakTH4eckue DODpMUDOBAHIE
ceMecCTpa | TecrupoBanue | Omnpoc | 3agaHus/JadopaTopHbIe Hoxman pMup
nopr¢oJamno
padoThI
3,4,5,6 + + +

[TepevyeHb KOHTPOIMPYIOIIUX MEPOIPHUATUH /I TPOBEACHHS MPOMEKYTOYHOH aTTECTAIMH 10
pucrumummae OI1.09 «MadopMalMoHHbBIE TEXHOIOTHH B MIPO(MECCHOHANBHON AEATENEHOCTI.

IIpoMeKyTOUHAs ATTECTAIMSA
Homep
IIpomMexkyTOoUuHOE
cemecTpa Kypcosast pa6ora P Y Hug. 3auer DK3aMeH
TeCTHPOBaHHE
6 +

7.3. PE3YJIbTATBI OCBOEHUSA JUCHUIIJINHbI

Pesynomamul 0dyuenusn

Kpumepuu OUEHKU

Memoowl ouenku

Ymernb

- UCTOJIb30BATh
UH(POPMALMOHHBIE PECYPCHI
JUIS IOUCKA U XpaHEHUS
uHpOpMaINK;

- 00pabaTbIBaTh TEKCTOBYIO U
Ta0IMYHYI0 HH(POPMAIIHIO;

- UCTOJIb30BATh JIEJIOBYIO
rpaduKy U MyJIbTHMEIHA-
UH(OPMALIUIO;

- CO3/1aBaTh MPE3EHTAIINY;

- IPUMEHSATh aHTUBUPYCHBIE
CpeZCTBa 3aIIHUTHI
UHpOpMaINH;

- YUTaTh (MHTEPIPETUPOBATD )
uHTEepdeiic
CTHEHATH3UPOBAHHOTO
IpOTrpaMMHOTr0 oOecrieueHus,
HaXOJUTh KOHTEKCTHYIO
MIOMOIIlb, paboTaTh ¢
JIOKYMEHTAIUEH;

- IPUMEHSTh
CTeHATH3UPOBAHHOE
porpaMMHoOe o0ecreyeHune
Juist cOopa, XpaHEeHUs U
00paboTKK OAaHKOBCKOMA
WH(POPMAIINU B COOTBETCTBUU
C U3y4aeMbIMU
podeCCHOHATTEHBIMU
MOJTYJISIMH;

- TIOJTb30BATHCS

- XapakTepucTuKa CTpyKTYpbl U
knaccuukanus nHHOPMaLMOHHBIX
TEXHOJIOTHI U UX 3HaUYEHUE B
OpraHU3alMOHHO - YIIPABIEHYECKON
NEeSATEILHOCTH MPEIITPUITHS;

- XapakTepucTHKa Ha3HAUYCHUS,
BO3MOXHOCTEH, 0COOEHHOCTEN U Cepbl
MIPUMEHEHHUS IPUII0KEHUS TEKCTOBOTO
nporeccopa MSWord nakera MSOffice
B IpO(eCCHOHATILHOMN 1€ TENbHOCTH;

- OdopmiieHre TOKyMEHTAIIUU C
noMobsro nnakera MSOffice;

- [Ipumenenue crangapTHHIX QYHKIHH,
MOCTPOEHUE JTUArPAMM, BBIIIOJTHEHUE
MPOLIEYPhl aBTO3AIIOJIHEHUS,
MPUMEHEHHE BCTPOEHHBIE (YHKIINH,
paboTa ¢ OTHOCUTEIIbHBIMU U
aOCOJIIOTHBIMU CChLTIKaMu, paboTa ¢
6a3oit manHbIX cpenctBamu MS Excel,
- XapakTepHuCcTHKa Ha3HAYECHUS
MIPE3EHTALNN; CTPYKTYpPY IIPE3EHTALNN;
MIPUEMBI CO31aHUM MTPE3EHTALUN B
npo¢eCcCuOHANTBHON JIEATETbHOCTH;

- XapaKkTepucThKa OCHOBHBIX
KOMITOHEHTOB KOMIIBIOTEPHBIX CETEH,
MPUHIUIIBI TOUCKA U TTAKETHOM
nepeiayu JaHHBIX, OpraHUu3aluIo
MEXCETEBOI'0 B3aMMOJEHCTBUA

- Metoauky paboTsl ¢ 6a30BBIMU
CUCTEMHBIMU IPOrPAMMHBIMHU
MPOTYKTAMH U TMAKETaMHU MPUKIIATHBIX

OueHka  pe3ynbTaToB
BBITIOJTHEHHUS
MPaKTUYECKUX 3aIaHUI
1 1abopaToOpHBIX padoT.
OueHka  pe3ynbTaToB
YCTHOTO OIIpOCa.
OrneHka TecTHpOBaHUs.
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aBTOMATU3UPOBAHHBIMU
cUCTeMaMH
JIeTIONPOU3BO/ICTBA,
OPUMEHSTh METO/IBI U
Cpe/CTBa 3aIINUTHl OAHKOBCKOM
uHpOpMaLUn

porpamMm B 00J1acTH
npodeccnoHabHOM IeATETHbHOCTH;
- XapakTepucTuka
aBTOMATH3UPOBAHHON 00pabOTKH
nHpopMaIuu.

3HaTh

- OCHOBHBIE METO/IBI 1
cpenctBa 00paboTKH,
XpaHeHus, TIepeadn u
HaKOIUIeHUs HHGOpMaIuy;

- OCHOBHBIE KOMITOHEHTBI
KOMITBIOTEPHBIX CETeH,
MPUHLIUIBI TAaKETHON
nepesavyu JaHHbBIX,
OpTaHHU3AINI0 MEKCETEBOTO
B3aMMO/ICICTBHS;

- Ha3HAYCHUE U NTPUHIIHITBI
UCIIOJIb30BaHUsI CUCTEMHOTO U
MPHUKIIATHOTO MPOTPAMMHOTO
obecreyeHus;

- TEXHOJIOTHIO TIOUCKA
uHpopmaiuu B
UH(POPMAIMOHHO-
TEJIEeKOMMYHUKAIIMOHHON CETH
"UnTepuer" (nanee - ceTh
HHuTtepHeT);

- IPUHIIMITHI 3aIIATHI
uHpopmaIuu ot
HECAHKIMOHUPOBAHHOTO
JOCTYTIa,

- IPaBOBBIC ACTICKTHI
UCTIONIb30BaHUS
MH(}OPMaILlMOHHBIX
TEXHOJIOTHI U TPOTPAMMHOTO
obecneueHus;

- OCHOBHBIC TTOHSATHUS
ABTOMATU3UPOBAHHOM
00paboTku nHpopMauy;

- HalpaBJICHUs aBTOMATHU3AINH
0aHKOBCKOU JCATENIHLHOCTH;

- Ha3HaYeHUE, IPUHIIUITHI
OpTaHM3AIMH U YKCILTyaTaI[ui
OaHKOBCKHUX
UH(OPMAITMOHHBIX CHCTEM;

- OCHOBHBIE YTPO3bI U METO/IBI
obecrieueHus
UH(POPMALIMOHHOM
0€30MacHOCTH

- Ctpykrypa u Kinaccudukanus
MH()OPMAIIMOHHBIX TEXHOJIOTHH U UX
3Ha4YCHUE B OPraHU3aIMOHHO -
yIIPaBJIEHYECKOH IeATETbHOCTH
MPEIIPHUSTHS,

- OTanbl ¥ nepcnekTuBsl pazputus UT;
- Haznauenue, BO3MOXKHOCTH,
0CO0EHHOCTH U Cepbl TPUMEHEHHS
MPHUIIOKESHUS TEKCTOBOTO MPOIeccopa

MSWord nmakera MSOffice B
poheCCHOHATILHOM JICATEILHOCTH;

- CpencTBa v TEXHOJIOTUH PabOTHI ¢
TaOJMYHBIMU JIAHHBIMU B
npodeccnoHABHOM 1A TEIFHOCTH;

- MeToauka MpUMEHEHHsI CTaHIaPTHBIX
(YHKIIUY, IOCTPOCHUS TUArpamMM,
BBIITOJIHEHUS IPOLIEAYP
ABTO3AIOJHEHUS, IPUMCHCHHSI
BCTPOCHHBIX ()YHKIIMH, OTHOCUTEIBHBIX
1 a0COJIOTHBIX CCBUIOK, PaOOTHI C
0a3oit maHBIX cpenctBamu MS Excel,

- Haznauenue npes3eHTanmii; CTpykTypa
MIPE3CHTAIHIA; TPUEMBbI CO3/IaHUI
Mpe3eHTAIMI B MPOQECCHOHATBHON
NeSITeNIbHOCTH,

- OCHOBHBIE KOMITOHEHTHI
KOMITBIOTEPHBIX CETeU, MPUHIIUIIBI
MOVICKA ¥ ITAKETHOH TIepeauu JaHHbBIX,
OpraHHU3aIHs MEKCETEBOTO
B3aMMO/ICICTBHS;

- ba3oBble cuCTeMHBIE POTPaMMHBIC
MPOAYKTHI M MAKEThI PUKIIATHBIX
porpamMm B 00J1acTH
poeCCUOHATILHON EATEIbHOCTH U
TIPUHIIHITE pa0OTHI ¢ HUMHU;

- OCHOBHBIE MTOHATHUS
aBTOMATHU3UPOBAaHHON 00pabOTKH
uH(pOpMaIHH;

OneHka  pe3ynabTaToB
BBITIOJTHEHHS
MPaKTUYECKUX 3aJIaHUI
1 JIabOpaTOpHBIX PadoT.
OneHka  pe3yabTaToB
YCTHOTO OITpoca.
OrneHka TeCTUpOBaHUs.
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7.4. ONMCAHUE MMOKA3ATEJIEV U KPUTEPUEB OLIEHUBAHUS KOMIETEHIIUIA
HA PA3J/IMYHBIX 9TAITAX UX POPMHUPOBAHUA, OIIMCAHUE HIKAJI

OINEHUBAHMSI.

Texkymmii KOHTPOJb 3HAHUI TpEACTaBIseT COOOW KOHTPOJIb OCBOCHHSI IMPOTrPAMMHOIO
MaTtepuana y4eOHOH IUCIUIUIMHBI, C IENbI0 CBOCBPEMEHHOW KOPpPEKIHU OOydYeHUs, aKTUBU3AIUU
CaMOCTOSITENIbHOM pabOThl M IPOBEPKU YPOBHS 3HAHUN U YMEHHI o0ydaromuxcs, copMUpOBaHHOCTU

KOMIIETEHIIUH.

HpOMe)KyTO‘leIﬁ KOHTPOJIb II0 JUCHUIINIMHE ITO3BOJIACT OLUCHUTH CTCIICHb BBLIPAXKCHHOCTHU

(chopMUpPOBAaHHOCTH) KOMITETEHITHIA:

HaumeHoBaHue pa3ieioB

Tun KOHTPOJIBLHOTO 3aIaHUS

AUCUMILIMHBI
1 2

Paszgen 1. lIpumenenne Bonpocer k Bonpocer k Tectuposanue,
HMH(POPMALNMOHHBIX TEXHOJIOTHI B nudGepeHIIMPOBaHHOMY | YCTHOMY JOKJIaza
IKOHOMHYECKOIi cdepe. 3a4ery onpocy

[IpakTnueckue

3a/1aHNS
Paznen 2. Onepannonnas cucrema MS Bomnpocs! k Bompocs! k TectupoBanue,
Windows. Crannaptabie nporpaMmmuble | nuddepeHIupOBAHHOMY | YCTHOMY TTOKJIA
cpeacrea. 3a4€Ty onpocy

IIpakTHueckue

3a7aHus
Pa3zgen 3. TexnoJsioruu co3ganus u Bonpocer k Bonpocer k Tectuposanue,
npeodpazoBaHusi HHGOPMALNOHHBIX I[I/I(b(bepeHHI/IPOBaHHOMy YCTHOMY OKJIag
00beKTOB 3a4eTy onpocy

[IpakTuueckue

3a/1aHUs
Pa3nen 4. TesilekKOMMYHUKALTHOHHbIE Bomnpocs! k Bompocs! k TectupoBanue,
TEXHOJIOTHHI QG GepeHIIMPOBAHHOMY | YCTHOMY JIOKJIa 1

3a4ery ompocy
IIpakTrueckue
3a7aHus

7.4.1. KOMIIVIEKT OHEHOYHBIX CPEACTB JJIs1 TEKYHIIEI'O KOHTPOJISA

Texkymmii KOHTPOJb 3HAHWUH MpEACTaBIAEeT COOOH KOHTPOJIb OCBOGHHS MPOTPaAMMHOIO
MaTepuana y4eOHOH IMCUUIUIMHBI, C LENbI0 CBOEBPEMEHHOW KOppEKUHU OOyueHUs, aKTUBU3ALUU
CaMOCTOSITENTbHON pabOThI M MMPOBEPKU YPOBHS 3HAHUHN M YMEHHMH 00ydarouiuxcs, chpopMUPOBAHHOCTH
KOMIIETEHIMH. Pe3ynbTaThl TEKYIEro KOHTPOJIS 3aHOCSTCS B )KypHaJbl yYEOHBIX 3aHITHIH.

@opMBI TEKYIIETO KOHTPOJIS 3HAHUI:

- YCTHBI OIpOC;
- IPaKTUYECKUE 3a/1aHNUS;
- mabopaTopHbIe padOTHI;
- TECTUPOBAHUE.

[IpopaGoTka KOHCHEKTa JEKUUH M y4eOHOM JIUTepaTypbl OCYIIECTBISETCS CTYACHTaMU B
TE€YEHHE BCErO MEPHOJia OCBOCHUS IUCLUIUIMHBI TI0CIIE U3yUEHUS] HOBOM TEMBI.
[IpenoaBaTens KOHTPOJIMPYET 3HAHUE CTYACHTOM IPOWICHHOTO MaTepuajlia C IMOMOIIbBIO
KOHTPOJIbHBIX BOIIPOCOB WJIM TECTUPOBAHMSI.

Bomnpocsl /11 TeKyIero KOHTpOoJisi 3HaHu# (YCTHBIH ompoc)

Dopmupyemote komnemenyuu — OK 02, OK 09
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1. COBOKYIHOCTB YETKO OTIpEIeICHHBIX 1I€JICHANPaBICHHBIX JACHCTBHUM MepcoHaa 1o
nepepaboTke HHPOPMAIIMKA Ha KOMITBIOTEPE.

2. CKOJIBKO BBIJICIISAIOT ATANIOB Pa3BUTHS WH(OPMAIIMOHHBIX TEXHOJOTHIA MO MPU3HAKY —
MPEUMYIIECTBO, KOTOPOE MPUHOCUT KOMITBIOTEPHASI TEXHOJIOTHSI.

3. CyTh HOBOI HH(POPMAITMOHHOHN TEXHOJIOTHH.

4. Bunbl ”HQOPMAIIMOHHBIX TEXHOJIOTHI MO COBOKYITHOCTH METO/IOB U CPEICTB 00padOTKU
TaHHBIX

5. [Ipuxnannoe nporpammuoe obecrnieuenue. Hasnauenue u kinaccuduxarus.

6. OducHble MakeThl, UX HA3HAYCHUE U KOMIOHEHTHI. O0IIas XapaKTeprucTUKa KOMIIOHEHTOB
Microsoft Office 2000.

7. 3amuta uadopmanuu B Microsoft Office.

8. TexHoMOrUM U CUCTEMBI 0OPaOOTKH TEKCTOBBIX JOKyMeHTOB. Kiaccudukarus,
(GyHKIMOHATBHBIE BO3MOXKHOCTU. DJIEKTPOHHBIN TOKYMEHT. TeXHOIOTHH BBOIA JOKYMEHTA.
9. Cuctemsl pacrioznaBanust TekctoB (OCR-cucremsl). XapakTeprcTuKa U (QyHKI[HOHAIBHBIE
BO3MOKHOCTH.

10. TexHoOTHsI CO3MaHUsA TEKCTOBOTO JoKymenTa B \Word.

11. TabnuuHbIe IPOLIECCOPHI: PYHKIIMOHATBHBIE BO3MOYKHOCTH.

12. OcHoBHbIE TIOHATHS TabaUUHOTO Mporeccopa Excel. Kuwura, nuct, sanekTponHas tabnuia,
s4eiika, cTpaHuma. Anpec ssueiiku, ccbuika. CoOCTBEHHBIE UMEHA STYEEK.

13. Tuns! nanabix B EXcel. YucnoBbie U TEKCTOBBIE TaHHBIC, 1aTa H BpeMs. Dopmathl yucia.
Co3maHue moyb30BaTeNbCKOro (hopMaTa 4rca.

14. Texnonorus npoekTupoBanus Tadauiel B Excel. Pabota ¢ popmynamu. Mactep GyHKITHIA.
15. ABTO3amoJIHEHHE JAHHBIX: (OPMYII, YUCIOBBIX, TEKCTOBBIX. CO3/1aHME MOJIB30BATEIbCKIX
CIHUCKOB JIJIsl aBTO3AIOTHEHHUS.

16. Bo3moskHOCTH AeioBol rpaduku B Excel.

17. TexHnonorus co3gaHus cBsi3aHHBIX Tabmul B Excel.

18. BosmoskHocTu Excel no padote co criuckom (6a30it qaHHBIX): padoTa ¢ Gopmoi,
COPTUPOBKA, (GUIIbTpalus, OBEACHIE UTOTOB, CO3/IAHUE CBOIHBIX TaOJIHII.

19. Knaccudukanus koMnbproTepHO# rpaduku mo cnocoly hopMupoBaHust H300pakeHusI, 1Mo
pa3MepHOCTH, 0 HA3HAYCHHUIO.

20. Cucrembl KOMITBIOTEPHOH rpaduku. Buabl  GyHKIIMOHATBHBIE BO3MOXKHOCTH. [ 'paduueckue
(dbopmatbl TaHHBIX.

21. Tlpesenranus u ee cTpykrypa. Cnaiin. OOBEeKTHI CIIAliI0B, pa3MEeTKa CIIAJIOB, 3aMETKH K
cliamgaM.

22. CucteMbl CO3JTaHHsI TMHAMUYECKUX Mpe3eHTaInil. BUapl M QyHKIIMOHAIBHBIE BO3MOYKHOCTH.
23. Cucrema cozanus npe3eHTauii PowerPoint. O0rmas xapakrepuctika u QyHKIIHOHAIBHbIC
BO3MOKHOCTH.

24. TexHonorus pa3paboTku npezeHtamu B PowerPoint. CiocoObl co3aanHust Mpe3eHTalUH.
CpenctBa mpudToBoro, rpaduyecKoro, IMHAMHUYECKOTO U 3BYKOBOTO O(hopMIIeHUS
IIPE3EeHTALHH.

25. YnpaBieHne BOCIIPOU3BEICHUEM TPE3eHTalMU. PydHas 1 aBToMaTn4eckast JeMOHCTPAIIUSI.
VYcTaHoBKa 04epeIHOCTH, BpeMeHHU U 3(h(eKTOB CMEHBI Cl1aii10B.

26. Ilporpammbl-opraHaiizepsl. Buabl 1 pyHKIIMOHAIBHBIE BO3MOKHOCTH.

27. Ilporpamma Outlook 2000. O6mrast xapakTepucTHKa, PYHKIIMOHATIBHBIE BO3MOKHOCTH,
HacTpoiika pabodeit cpesbl.

28. CpenctBa opranuszanuu padoyero mecta. JlneBuuk, Kanennaps, Konrakrel, 3agauun u ap.
Wurerpanus Outlook ¢ mpyrumu npuiioskeHUsIMH.

29. CpezcTBa Opranu3aii COBMECTHON paboThl. [lmanupoBanue codpaHusi, OTOBEIIEHHE,
MIPOBE/ICHUE CETEBOTO COOpaHUsI.

30. TenneHIMM pa3BUTHS IPOTPAMMHOTO 0OeCTIeueHHs.

31. Dramsl pemnieHus 3a1a4d Ha KOMITBIOTEpeE.

32. Anroputm. [lonsitue anroputMa. TUIBL aITOPUTMUYECKUX MTPOLIECCOB.
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33.Texnonoruu pazpaboTKH MPOTPAMMHBIX KOMILIEKCOB.

34. MakponporpamMmupoBanue B cpeae Microsoft Office.

35. I'nobanbhas cetpb Internet. Crek mpotokonos TCP/IP. Axpecarusi KOMIIBIOTEpPA B CETH.
Mapmpyruzanus B cetu Internet. CtpykrypHbie komnoHeHThI ceTu Internet. ITpoTokoss
npuKiIagHoro yposHs cetu Internet. Cucrema nomeHHsIx UMeH B ceTH Internet. IlpoTokosst
MIPUKJIIATHOTO YpoBHs ceTu Internet.

36. Cepucs! Internet. Bunsi cepBucos B Internet, nx HasHauenne 1 0COOEHHOCTH.

IIpumepHBIii MepeyeHb NPAKTHYECKUX 32124 10 TUCIHIITTHHE
Dopmupyemvie komnemenyuu — OK 02, OK 09
3amaua 1
Heab: HAyYUTbCS U3MEHSTH CTPYKTYPY U BHEIIHUN BUJ] IOKYMEHTa C TIOMOIIIbIO 3aT0JI0BKOB
Ortkpotite ¢aitn History.doc, Haxonsiuiics B mamnke ¢ 3a1aHHeM.
CozpnaiiTe B BBIJAHHOM TEKCTE CTPYKTYPY 3ar0JIOBKOB
UT0OBI MOCTAaBUTH 3ar0JIOBOK, HY>KHO TIOCTaBUTh Kypcop Ha ab3ail u B rpynne Cmunu (BKJIaaka
I nasnas) BIOpaTh CTUIIB: 3aroyioBOK 1, 3arooBok 2 u T.4. (puc. 1).

|AaBI:|CfD|: AaBbCcDc AaBbC: AaBbCc Ar.—‘”j = 'l_lﬂi

| T OBbiyHEi | 1 Be3 WHTe... 3aroncso0. 38ronoBo.. HazsaHwe - VI3MEHHTE
CTHAM ¥

o
Puc. 1

Yacto mpuMEHSIOMAsACs CTPYKTYpa 3ar0JI0BKOB B TEKCTE BRITIISANT TaKHUM 00pa3oMm:

N. 3aronoBox 1,

N.N. 3aronoBok 2

N.N.N. 3arooBox 3

OOBIYHBIN.

T.e. 9TOOBI CO3/1aTh CTPYKTYPY 3ar0JIOBKOB B JOKYMEHTE, HYXKHO 3ar0JIOBOK , HAUHMHAFOIIUNACS
¢ 1 ycranoBuTh cTiiIb 3arosioBok 1, ¢ 1.1 — 3aronoBok 2, ¢ 1.1.1 — 3arosnioBok 3 u T.1., a BceMy
OCTaJIbHOMY TE€KCTY — CTHJIb OOBIUHBIH

3anaua 2
Ilesb: HayYUThCS MEHATH apaMeTPhl CTUJIEH C 11eTIbI0 OBICTPOro U3MEHEHUS B abHEHIIEM
0O0JIBIINX TOKYMEHTOB
Jlnist ©3MEHEHUs MapaMeTPOB CTUJIS LIEJIKHUTE MPaBOi KHOMKOM MBIIIN Ha COOTBETCTBYIOIIEM
CTHJIE U B TIOSIBUBIIIEMCSI MEHIO BBIOEpHTE M3MeHumsb. B oSBUBIIEMCS OKHE Ha)KUMAaTh

dopmat/llpudt u opmat/Ad3arl 17151 UISMEHEHHsI HEOOXOAUMBIX TapaMeTpoB cTuiist. KHomka
@opMar HaxOUTCs BHU3Y CIIEBA.

Y CTaHOBUTH NapaMeTpsl ISl CTHIICH:

Crunp HIpudr Ab3arg
3aronoBok 1 Times New Roman, BbIPaBHUBAHUE IO LIEHTPY, O0€3 OTCcTyma, uHTepBai nepexa 10
pa3zmep 12, nonyXKupHbIi IT, ocJie 2 NT, MEKIYCTPOUHbIN 1,5 cTpoKu
3aroioBokK 2 Times New Roman, BBIpaBHMBAHME I10 LIEHTPY, 0€3 OTCTyIa, HHTepBa nepexn 6 1T,
pa3smep 11, momyxupHbIii nocJie 2 NT, MeXJIyCTPpOUHBbIH 1,5 cTpoku
3aroioBok 3 Times New Roman, BBIPaBHUBAHME M0 IIUPHUHE, OTCTYII IEPBOM CTPOKH 2 CM,
pa3mep 10, kypcus uHTepBa nepex 3 0T, nocie 0 0T, MEXIYyCTpOUYHBIN 1,5 cTpokn
OObIuHBIN Times New Roman, BBIPAaBHMBAHME 110 IIUPHUHE, OTCTYI NepBoi cTpokH 0,5 cM,
pa3zmep 10, 0ObIYHBIN nHTepBan nepen 0 nr, nocne 0 0T, MEXITYCTPOUHBIH 1,5 cTpokH
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Oo6noBurte ornasnenue: [IpaBast kHonka Ha HeM, OOHOBUTH MoJie, OOHOBHUTH LIETHUKOM.
Y6enurech, 9TO B HOBOM OTJIABJICHHHM M3MEHHJIACh HYMEPAIIHsl CTPAHMII C Y4ETOM HU3MEHEHHOTO
TEKCTa.

3agaua 3
Llesb: HAyYUTHCS TPUMEHSTH Ipaduueckue 3eMeHTsl Smartart u ABrodurypst
ITpu momormy komanab1 BeraBka — SmartArt cosgaiite opraHM3alMOHHYIO AHarpaMMy BUA:

Hxnd opraaie Husx ‘

JmexTpomuste
Yo Grann 1
cmonap

Konoryiomarasx
Ble ceTen e

cyaGE

& corymiiet
Hurepuer

Texctonse, World Wide Weh Teae rondeperuni
papirueck e 1
Py THRe AiGTe [ m

PETAKTOPEL

Tpe HasEe P b1

Tpammariceece, FTP (File Transfer Bopyoine
TeRCIMeCKHE X Protocol)
dorerwmecrne ] —

P e
Iporpanms: -

Jnewrponnasn

TecTHL ToTa

Jl1st pa3HBIX YpOBHEH TuarpaMMbl IPUMEHUTE pa3Hble IIBeTa 3JIMBKH. [[puMeHHTE TCHU.
Co3pmaiiTe aHAJTOTMYHYIO AMAarpaMMy C MOMoIbio aBroduryp (BeraBka — @urypsr).
3agaua 4
1. 3amyctute mporpammy. Co3jmaiiTe HOBYIO paboOdyl0 KHUTY. /IBaXIbl IIEIKHUTE Ha SpIIbIUKE
TEKyIero pabouero JucTa u aaire nucty ums /lanusie. Co3gaiite Tabmuiry no odpasiry tao. 1.

A B C D E F
1 Pesynbratel | YnBoennoe | Ksagpar | Keagpar MacmtaOubii | Maciirabu-
U3MEPEHUI | 3HAYCHHE 3HAQYEHMS | CIECAYIOUIETO | MHOXHUTEINb poBaHue
quciIa
2 1 2 1 4 5 5

Tabn. 1. O6pa3en BeIMOTHEHUS 3a1aHus |

2. Cpemaiite Tekymen sueiiky A1 u BBemuTe B HEE 3aroJIOBOK Pezynvmamul usmepenuil. Enter.
Beinenure stueiiky A1 u BbimonHute KoMaHny [ nasuas/@opmam/ @opmam sueex/Bvipasnusanue B
nosie Ilo eepmukanu/llo evicome, B none Ilo copuzoumanu/llo yenmpy. OK. HaBenaute ykazarens
MBILIN HA pa3AeIUTEIbHYI0 YEPTY MEXy HOMEPOM CTPOKU M YMEHBIIUTE CTPOKY, 3TUM e CIIOCOO0M
paciypbTe UPHUHY CTOJIO1A, TaK YTOOBI Ha3BaHUE STYEUKH YMECTHIIOCH B JIBE CTPOUKHU.

3. Baenute nmpou3BOJIbHBIEC YHCIIA B IOCIIEI0BATEIbHbIE SYEHKH cTONONA A, HAUMHAS ¢ sTueiKu A2
(ae menee 10). ITocne BBOgA KaXK0T0 3HAYEHUS HAKUMaKTEe KiaBuiry Enter.

4. Bsemute B stueiiky B1 TekcT Yogoennoe 3nauenue. Enter.

5. Beeaute B siueiiky CI texct Keadpam 3nauenus. Enter. Ordopmartupyiite sueviku BI u ClI,
PacrojIOoKUB TEKCT B IBE CTPOUKHU (CM.IL.2).

6. Beemute B sueiiky D1 tekct Keadpam credyrowezo uucna. Enter. Ordopmatupyiite saeiky,
PacHoI0XUB TEKCT B TPU CTPOUKH (CM.II.2).

7. Bsepurte B aueiiky B2 popmyny =2*42. Enter.

8. Baenute B siueiiky C2 popmyny =42*42. Enter.
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9. Bsenurte B siueiiky D2 popmyny =B2+C2+1. Enter.

10. Beigenure npotsiruBanuem sueiiku B2, C2, D2.

11. HaBenuTe yka3aTelb MBIIIM Ha MapKep 3allOJHEHUsS B TMPABOM HIDKHEM YTy DPaMKH,
OXBaTBIBAIOIICH BbIAENECHHBIN quana3zoH. HaxxmuTe neByr0 KHONKY MBIIIH U MEPETALIUTE 3TOT MapKep,
4TOOBI paMKa 0XBaTHJIAa CTOJIBKO CTPOK B ctonouax B, C u D, ckonbko nMeeTcs yncen B cTosoue A.

12. YV6enurechb, 4to (HOpPMYJIbl aBTOMATHYECKH MOIUMDHUIIUPYIOTCS TakK, 4TOOBI paboTaTh CO
3HAYEHUEM SIYCHKH B CTONOIEC A TEKYIIEH CTPOKH.

13. U3smenute ogHO W3 3HAUEHUU B cTosONE A U yOenUTech, YTO COOTBETCTBYIOIIME 3HAUCHUS B
cronbnax B, C u D B 310ii xe cTpoke ObLUTH aBTOMATUYECKU NEPECUNTAHBI.

14. Benute B stueriky E1 tekct Macwmabnwiti mroxcumens. Enter. OrdopMatupyite sHeuky,
PaCIOJIOKUB TEKCT B JIBE CTPOUKH (CM.11.2).

15. Beenurte B siueiiky E2 uucio 5. Enter.

16. Beequre B sueiiky F1 texct Macwmabuposanue. Enter. Otdopmarupyiite sueiiky,
PacMoJI0kKUB TEKCT B OJJHY CTPOUKY (CM.I1.2).

17. Beenure B stueiiky F2 popmyny =42*E2. Enter.

18. Vcnonb3yiiTe METO/ aBTO3AIOIHEHUS, YTOOBI CKOTMPOBATH 3Ty (GOpMYIy B siueiiku crosodna F,
COOTBETCTBYIOIIHE 3aIOJTHEHHBIM siueiikaM ctonona A. Y0eauTech, 4To pe3yIbTaT MacITaOupOBaHUs
OKa3ajicsi HeBEpHBIM. JTO CBSI3aHO € TeM, uTo aapec E2 B hopMyrie 3ajaH OTHOCUTENBEHOM CCHUTKOM.

19. Illenkuure Ha stuciike F2, 3atem B ctpoke hopmys. [puseanute hopmyity k Buay =A2*SE$2, u
Ha)XMHTE KJiaBuiry Enter.

20. TloBropute 3amonHeHue croibua F dopmynoi u3 sueiiku F2. Yoemutech, uro Onaromaps
UCIOJIb30BaHUIO a0COJMIOTHOW ajpecaliy, 3Ha4YeHHs siueek CcTojbma F Temeph BBIYMCIAIOTCS

MIPABHIIBHO.
21. TloctpoiiTe Tabnuiy 2.
ToBap Komuuectso | Ilena Cymma Lena Cymma Kypc
y.€. y.e. pyo. pyo. y.€.
ITomuopsr 2 2
Orypiisl 4 3 35.78
Kaprodennb 5 24

22. Jl1o6aBbTre B Tabnuiy 10 cOOCTBEHHBIX TOBAPOB (C MPOU3BOJIBLHON IICHOH y.€. M KOJHMYECTBOM) U
BbruncauTe cronbel Cymma y.e. llena py6. Cymma pyo.
3apaua §

B3sat kpenut Ha nom. HavanbeHssiii B3HOC — 10%, oH pasen 300.000p. Kpenut B34t 01.06.2013.
Kpenut BblmiaunBaeTcs €XKeMeCIYHO, OJUHAKOBBIMH IIJIaTEKaMU.

IIpouieHTEI HAa KpEAUT pa3HbIe, B 3aBUCUMOCTH OT cpoka kpexauta: 5 et - 11,5%; 10 ner —
11,75%, 15 met — 12%.

3aganue

Coznars 3 nucta ¢ Ha3BaHuaAMH: S eT, 10 et ,15 net. Ha aTux nucrax coctaBUThH TaOIUILYy —
rpadukK miaTexxeil, KoTopas COAEPKHUT: MOPSIKOBBIA HOMEp IUIaTeXa, 1aTy IUIaTeXa, MeCSUHbIH
IJ1aTeX, CyMMY MPOLIEHTOB 3a MECSI], MECSYHbIN IU1aTex 0e3 MPOLIEHTOB, OCTATOK 110 KPEIUTY Ha
TEKYIIMH MeCsL, CYMMY BBIIIJIAYEHHBIX JEHET Ha TEKYIINI MECSL.

VYka3zaTh Ha KaKI0M JIMCTE Nepe]] TaOauIe cyMMy KpeauTa ¢ IpoLeHTaMu U 0e3,
IIPOLIEHTHYIO CTaBKY U MPOLICHTHBIE ICHBIH.
Ne Jara IImaTex [TpoueHTHI ITmarex 6e3 | Ocrarok mo | Bemmadeno
IIPOLEHTOB | KPEAUTY

1 01.06.2013
2 01.07.2013
3 01.08.2013

3amaua 6
1. 3anyctute pemaktop npesenranuii Microsoft PowerPoint 2007.
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2. Co3pnaiite mpe3eHTanuIo Ha ocHOBe Jitoboro madnona (Kuorka Microsoft Office\ Coznmats\
Ycranosnennsie mabdsoHsl\ ). [IpocMOTpHTEe CO3aHHbBIC CITalIbI.

3. IlepeliaguTe Ha EepBBIN CiIalil. 3alIOJHUTE MO0 CBOEMY YCMOTPEHUIO I10JIs TEKCTA B OCTABLIMXCS TPEX
cnaijax. BepHutech Ha MEpBBINA ClIaii.

4. smenute nepexo ciaina (Aaumans\ [lepexon k atomy cnaiiny). [IpoaBmxenue nocraBbre «I1o
HIETYKY».

5. I3meHuTe NOSABICHUE 3ar0JioBKa claiia (Anumanus\ Auumanus\ Hactpolika aHUMaIum),
yctanoBuTe omnuuio «llo memdaxy».

6. M3MeHunTe nepexo]1 U IOCTPOEHHUE TEKCTA B OCTABIIUXCS craiiax.

7. 3ammycTuTe Mpe3eHTAINI0 Ha IEMOHCTPAIIHIO.

8. 3amycTuTe Cciaiiipl Ha AeMOHCTpaluto B pexxume peretuinu (ITokas ciaiigos\ Hactpotika
BpemenH). [IpencraBeTe cede, UTO Bl COMPOBOXKAAECTE JEMOHCTPALINIO paccka3oM. [IporoBopus mpo
cebs TekcT, menkanTe mo kaonke «/laneey. [Toce 3aBepiieHus 1EMOHCTPAIIUU BBIIACTCS BOIIPOC
«3amnucath Bpems nepexoa0oB B cinaiibl?». OTBeThTe «/lan. Bpems nepexonos cinaiijoB yCTaHOBUTCS
TaKMM, KAKUM BBl €r0 ONPEAEIUIN IIPU PENETULIMOHHOM IIPOXO0JIE CJIAli/I0B.

9. 3amycTHTe Mpe3eHTaINI0 Ha IEMOHCTPAIIUIO 110 BPEMEHHU CIaii/10B

10. BcTaBbTe MEX1y IIEPBBIM U BTOPBIM cliaioM emie onuH ciai (I'nmasnas\ Cinaiaer\ Co3nath
cnaiin). Odopmure ero.

11. Ckpoiite Tpetuii o cuety cnaiin ([Tokas cnaitno\ Hactpoiika\ CkpbiTh criaiin).

12. 3anycTuTte Npe3eHTaluIo Ha JEMOHCTPALUIO.

13. [IpumeHuTe K cliaiiiam HOBBI ma0a0H nu3aitHa ([u3aiin\ Temsr).

14. C nomomipto kHONKHU «Co3/1aTh claii» 00aBbTE €llle HECKOJIBKO CIaiI0B, YTOOBI 001IIee X
KOJIMYECTBO CTajJ0 NPUMEPHO paBHBIM 6 — 9. IlomecTuTe Ha cnaif/ibl pUCYHKH, TUarpaMMbl, OOBEKTHI
SmartAurt.

15. [lomecTuTe HA BTOPOH Ciaiia 1€ (GUTYpHI: CTpENIKa BIIPaBO U CTPEJIKA BIICBO.

16. HasnaubTte cTpesike BripaBo komauay «llepeiitu Ha cienyromui ciaia» (BeraBka\ Cesizu\
HewictBus\ [TepeliTu Ha cieayrowmuii cinain), a crpesike BiaeBo — «[lepeiiTu Ha npeabIIyni cauy.
17. C nomomipio 6ydepa oOMeHa pacKONMUPYHTE ITH KHOMIKHA HA OCTABLINECS CIailIbl.

18. 3anmycture ciaiiipl Ha AeMoHCTpauuto. [IpoBeppTe paboTy HHTEPAKTUBHBIX KHOIOK.

3apnaua 7
IIpakTnyeckne 3aganus A1 padoThl CO CIPABOYHO-NIPaBOBO cuctemoil ""KoncyapranT-miroc'
1. OnpoenenuTs NOPSAJOK BCTYIUIEHUS B CHITy HOpMaTUBHO-TIpaBoBbIX akToB [Ipe3nnenta PO.
2. [lony4nTh CIUCOK TOKYMEHTOB, OSABUBIIMXCA B cucTeMe "KoHCynbTaHT+" 3a IOCIEAHIO HEAEIIO.
3. [Tomy4uTh CIMCOK TOKYMEHTOB, MOsBUBIINXCS B cucteMe "KoHcynbTanT+" ¢ mociegHum
MIOTIOJTHEHUEM.
4. YUto nonumaercs noj repMunoM "Cuet-dakrypa'?
5. Haittu onpennenne tepmuHa "Kommepueckas TaiiHa".
6. [TocTaButh 3aknanaky B ['paxxganckom kojekce Ha ctatbe 821 "OTka3 oT mpeaocTaBiIeHUs UK
MIOJIy4€HUs Kpeaura'.
7. IMocTaButk 3akianky B ['paxaanckom kojekce Ha ctathe 814 "lleneBoii 3aem" 1 Hamucath K HEM
KOMMEHTapHM.

3amaua 8

3apeructpupyite akkayHT Google.

Cozpaiite TekcToBbI MokymeHT. HabGepute Tekct (comep:kanue Ha Bamie ycmoTrpenue, HO 0e3
HapylIeHus 3akoHojaTelnbcTBa P®D), o0bem Tekcta - 1 crpanumna. OTpenakTHUpyHTe TEKCT BCEMHU
crocobamu TMpecTaBieHHbIMU UHCTpyMeHTaMu Google /lokyment. 3arpy3uth nokymeHt Google Ha
cBoii kommbroTep B Buje daitna Word, OpenOffice, RTF, PDF, HTML wunu ZIP. TlepeBecti TOKyMEHT
Ha JApyroi s3biK. [IpUKpenuTh JOKYMEHT K COOOIIEHHUIO JJIEKTPOHHONW mouThl. [IpemocTaBUTH
COBMECTHBIN JOCTYII JIJIsI PYKOBOJIUTEIIS.
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Cozpaiite Tabnuiy. 3amoaHUTE sT9eHKH (MUHUMYM 3amosiHeHue tadbmuier 20%20 sueek). Mcnonb3yiite
bopmyibel. DxciopTupoBath Tabnmity B hopmare Excel, CSV, TXT, ODS, PDF wiu HTML. BcraButh
rpaduk u quarpammy. [IpenocTaBuTh COBMECTHBIN JOCTYII AJIS TPETOAaBaTEIIs.
Cospaiite npesenTanuto. Mcmons3yiite Heobxoaumbie nacTpyMentsl Google Docs. DkcnopTupoBath
npe3eHTanuio B popmare PDF, PPT unu TXT. Obs3aTensHo 100aBUTH B IPE3CHTALINIO N300paKCHUS
u Buzeo. [IpenoctaButh COBMECTHBIN HOCTYII AJISl ITPETIOAaBaTells.
Cosznaiite pucyHok. Mcmoap3yiiTe HHCTpYMEHTHI: Briaenenue mseTom ¢dopMarupoBanus. Iloaronka
X0JICTa Mo pa3Mmepam skpaHa. MucTtpyment «Jlymay». Muctpyment «Bbiaenenue». BceraBka nuHMIM.
BcraBka ¢uryp. BcraBka TekcroBoro mons. BceraBka u300paxeHHs. BcTaBka THIEPCCHUIKH.
[IpenocTaBUTh COBMECTHBIN JOCTYII JUIsl IPEMOJaBATENS.
Cospmaiite popmy u3 mro6oro 1rabiaona, npeacrasiennoro 8 Google Docs.
Jii 3amuThl 1abopaTopHON paboThl HEOOXOIMMO BBIIIOJIHUTE CJEIYIOIIee: MPEACTaBUTh U OOBSICHUTD
BBITIOJIHEHUE 3a7anuit 1, 2, 3,4, 5, 6 1 OTBETUTH Ha BOMPOCHI K 3aLUTE:
[TonsTHe “00MaYHBIC TEXHOJIOTHH .
Google Docs: ocHoBHBIC (DYHKITHOHAIBBIHE XaPAKTCPUCTUKH.
Google JlokymeHTHI
Google Ta6ymibr
Google IIpesenranuun
Google Pucynku
Google ®opmbl

3amaua 9

3amuTa JIMCTa WM KHUTH N1apoJieM

3amuTa 3JEMEHTOB JIMCTa OT BCEX MOJIb30BaTENICH
1. OTkpoiite 11UCT, KOTOPBIN TpeOyeTcs 3alUTUTD.
2. Paz0nokupyiite Bce sUEKM, KOTOpPbBIE MOJDKHBI OBITh JOCTYIHBI IOJIB30BATENSM ISt
M3MEHEHMS: BBIICIMTE KaXAyr SYelKy WM JAuana3oH, BblOepure B MeH0 PopMaT KoMaHIy
S4eiikm, OTKpoNiTE BKIAAKY 3a1UTAa, a 3aTEM CHUMUTE (Iaxok 3amumaeMas sueiKka.
3. Ckpoiite Bce (popMysibl, KOTOpbIE HE TOJDKHBI OTOOPaXKaThbCs: BBIACIUTE SUEHKU C 3TUMU
¢dopmynamu, BeiOepuTe B MeHI0O PopMaT komaHay Sldeiikm, OoTKpoiiTe BKIaAKy 3ammTa, a 3aTeM
ycTaHoBUTE (1akoK CKpPBITH (GopMYy.ibl.

4, Paz6nokupyiite Bce rpaduueckue OOBEKTbI, KOTOpbIE JOJKHBI OBITh JOCTYITHBI
IIOJIB30BATENAM ISl HK3MEHEHHS.
Hucrpykuuu

Het HeoOxomumocTu pa30I0KUpPOBAaTh KHONKK W AJIEMEHTHI, MOJIB30BATENH B JIOOOM Cirydae
CMOT'YT MCIONb30BaTh UX. CiemyeT pa30JOKHpOBATH BHEAPEHHbIE TUArpaMMBbl, HaJAMUCH U JIpyrue
pPHCOBaHHBIE OOBEKTHI, KOTOPHIC JOJDKHBI OBITH JOCTYIHBI TOJIB30BATENSAM JUIsi H3MEHEHUs. UTOOBI
HailTu Ha nucte rpaduueckue o0beKThl, BeIOepuTe B MeHI0 IlpaBka xomanny IlepeiiTu, HaxxMuTe
KHOTIKY BbIJ1e/JIMTh, a 3aTeM yCTAaHOBUTE MEPEKIIIOYATENh B ITOJIOKEHIE 00 bEeKThI.

- ynepxkuBas Haxatod kiaBuiry CTRL, mocnenoBaTenbHO LIENKHUTE BCe OOBEKTHI, KOTOPbIE
TpedyeTrcs pa30I0KUPOBATh;

- B MeHio @opmar BbBIOEpUTE KOMaHIY, COOTBETCTBYIOLIYIO BBIACICHHOMY OOBEKTY:
Astodurypa, O6bexT, Haamnuce, Pucynok, Dnement ymnpasnenus win Oobext WordArt;

- OTKPOWTE BKJIAAKY 3alIUTa;

- cHuMuTe (raxkok 3amuimaeMblid 00beKT Hu  (unaxkok «CKpBITH TEKCT» (eciu OH
oToOpaxaercs).

S. B menro CepBHC yKakuTe Ha MYHKT 3alMTa U BBIOEpUTE KOMaHy 3allIMTHTh JIMCT.

6. BBenute naposib A7 3aIUTHI JIUCTA.

[Mpumevanue [lapons 3amaBaTh HEOOS3aTENbHO; OIHAKO, €CIM HE 3a/JaTh MapOJb, JHOOOM
MOJIb30BaTEIb CMOXKET CHATH 3alllUTY C JIUCTAa U U3MEHMUTH 3aIIUIICHHBIC 3JIEMEHTHI. Y 0eaUTeCch, YTO
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BBIOpaH MapoJib, KOTOPBIH JIETKO 3alIOMHHUTb, TaK KaK €CIIU Mapoib OyAET yTepsH, MOJyYUTh JOCTYI K
3alUILEHHBIM 3JIEMEHTaM JHcTa Oy1eT HEBO3MOKHO.

1. B cmomcke Pa3pemmuTh BceM TMO0Jb30BaTeIsIM JITOr0 JIMCTa BBIOEpUTE JIEHCTBUS,
BBITIOJTHEHHE KOTOPBIX TPeOyeTCs pa3pelInTh BCEM MOIb30BATEIISM.
8. Haxwmure kaonky OK u, ecnu Oyzner npeyioxKeHo, BBEIUTE 3TOT MapoJb CIle pas.
3apaua 10

1. 3alMTHTE OT U3MEHEHHH JIUCT JICKTPOHHON TAaOJIUIIBI U 3aKPOUTE €€ MmapojieM.
2. 3amuTUTE OT U3MEHEHNH 3aJaHHbBIN TUAa30H sSUyeekK.

[Ipenocrapienue onpeeeHHBIM MOJIb30BATEIISIM JIOCTYTIA K 3alIUIIICHHBIM JIMana3oHaM
1. B mento CepBuc ykaxuTe Ha MyHKT 3alIUTa, a 3aTeM BblOepuTe KomMaHAy Pa3pemmThb
U3MeHeHue JUANa30HoB. (DTa KoMaHAa IOCTYIHA, TOJIbKO €CJIM JIUCT HE 3alUIICH. )
2. Haxxmute kHonky Co3aars.
3. B none Ums BBeuTe MM 1ManazoHa, TOCTYI K KOTOPOMY TpeOyeTcsl Mpe0CTaBUTh.
4, B mnone flyeiikm BBenuTe 3HAK PAaBHO (=), a 3aTEM BBEIUTE CCHUIKY WM BbIIACIUTE
JIMAIa30H 4YeeK.
5. B none Iapoas nuana3ona BBeIUTE MAPOIb ISl TOCTYIIA K IUAMA30HY.

[Taponp 3amaBaTh HE 00s3aTENbHO, HO €CIM Hapoib He OyAeT 3aaaH, J000H IOIb30BaTeNb
CMOYKET U3MEHSATh 3TU STYCHUKHU.
6} Haxwmure kHonky Pa3pemenus, a 3areM kHonky Jlo6aBUTh.
7. HaiinuTe u BblenuTe nojab30BaTesield, KOTOPbIM TpeOyeTcsl MPeAOCTaBUTh JOCTyIl. YTOObI
BBIJICJINTh HECKOJIBKO I10JIb30BaTelICH, MOCIEA0BATENIBHO IIECIKHUTE UX UMEHA, YACpP/KUBas HAKaTON

knaBumry CTRL.

8. JlBa pa3za naxkxmute kHonky OK u, ecnu OyeT nmpeiokeHo, BBEIUTE Iapoiib eIle pas.

9. [ToBTOpUTE mpeAbAyIIHE IIard JUIsl BCEX JUANa30HOB, K KOTOPBIM TpedyeTcs
MPEAOCTABUTH JIOCTYII.

10. UToObI COXpaHUTH OTAEIBHYIO 3aIIUCh AUANA30HOB U M0Jb30BaTENEH, YCTAHOBUTE (IIaXKOK

BcTraBuTh CBeJleHMA O paspeuieHusAX B HOBYIO KHUI'Y B JMAJIOTOBOM OKHE Pa3peume HU3MEHEHUuE
AHATTIA30HOB.

11. 3alMTUTE JIUCT: HAKMUTE B JMAIOTOBOM OKHE Pa3pemmmTs M3MeHeHHMe AUMANA30HOB
KHOTKY 3aIIMTUTh JIUCT.
12. B numanoroBom okHe 3ammTa JMcTa yCTaHOBUTE (Quiakok 3alMTUTL JHMCT H

COIePKUMOEe 3aIMINAEMbIX SiY€eK, BBEAUTE NapoJib JUIsl 3allUThl jJKcTa, HakMUTe KHONKY OK u
€l1e pa3 BBEAUTE NapOoJib JJIs MOATBEPKICHHUSL.

[Tpumeuanue Ilaponp st JaUCTa HEOOXOAWMM, YTOOBI 3aMpPETUTh JPYTMM MOJIb30BATEISIM
M3MEHEHUE 33/IaHHbIX JIMalla30HOB. Y OeIuTeCh, YTO BHIOpAH Mapoiib, KOTOPBIH JIETKO 3allOMHUTh, TaK
KaK eciad Mapojib OylneT yTepsH, HOJIY4YUTh JOCTYN K 3alllMIIEHHBIM »JIEMEHTaM JHcTa Oyjaer
HEBO3MOKHO.

3amaua 11
Paspemmre nocTym K Baiiei KHUTE OMPEICTICHHBIM MOIb30BATEIISM.
3amura 3J€MEHTOB KHUTH U (haliioB
3ammTa 3JI€EMEHTOB KHUTH

1. B mento CepBuc ykakuTe Ha NYHKT 3ammra, a 3aTeM BblOepUTEe KOMaHIy 3allUTUTH
KHHUTY.
2. BoInonHuTe 0JHO WIIM HECKOJIBKO CIEAYIOIIUX ACHCTBUM:

YTOOBI 3aIIMTUTh CTPYKTYPY KHUTH JJIS 3alpeTa MepeMelleHus, yAaaeHus, CKPhITUs, MoKa3a
WA IEpEMMEHOBaHMs, a TAK)KE BCTABKU HOBBIX JIUCTOB, ycTaHOBUTE (praskok CTPYKTYpY;

4yTOOBI OJIOKMPOBATh OKHA JUIS BOCCTAHOBJIEHHUS MX pa3Mepa U PacloOXKEeHHUs MpPU KaKIOM
OTKPBITUM KHHUTH, yCTaHOBUTE (Ppriaxkok OKHa;
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4TOOBI HUKTO IPYrOi HE CMOT CHSTh 3allUTY C JIMCTa, BBEIUTE MMaposib, HAkMuTe KHONKY OK, a
3aTeM ellle pa3 BBEJUTE 3TOT Mapojb AJs MOATBEPKACHUS. 3alIUTUTE dJIEeMEHTHI Barieil KHUTH.

3amura o01Ie KHUTH

1. Eciu xuura yxe oOuiasi, 1 ee TpeOyeTcs 3alllUTUThH MapojeM, 3aIpeTUTe OJHOBPEMEHHYIO
paboTy ¢ Hell HECKOJIBKUX MOTh30BaTEICH.

NucTpykuun
1) [Tonpocute npyrux moyib30BaTeIe COXpaHUTh U 3aKPbITh 00IYI0 KHUTY. B mpoTHBHOM
Cllyyae X HECOXPaHEHHbIE JaHHbIE OyIyT YTEPSHBI.
2) [Tocne mpekpaiieHus COBMECTHOW pabOTHl HaJ KHHUTOW >KypHal W3MEHEHHWH Oyner
ynaneH. UToObl COXpaHUTh KOIMIO 3TUX CBEJCHMMH, HameuyaTalTe JUCT MU3MEHEHUH WIN CKOIMpYyHTe
€ro B IPYT'yI0 KHUTY.

NucTpykuun
1) B menio CepBuc ykaxure Ha nyHKT McnipaBiieHusi 1 BeiOepuTe KoMaHay BeiaeanTs
HCIIPaBJICHUS.
2) B mosne mo Bpemenn BeiOepuTe BapuaHT Bee.
3) Chuumume ¢pnascku 110JIb30BATEIEM U B TUANIA30HE.
4) YcranoBure (nakok BHOCHTH M3MeHeHHUsI HA OTAEJbHBINH JIMCT U HAKXMUTE KHOIIKY
OK.
5) BBINIOJIHUTE OJHO MM HECKOJIBKO CIEAYIOIUX JCHCTBUM:
1. 4TOOBI HalleyaTaTh JMCT )KypHasa, HaxMuTe KHONKy IleyaTs;
2. 9TOOBI CKONMUPOBATh XYPHAJI B JPYIYI0 KHUTY, BBIICIHTE SYCHKH, KOTOpPHIE TpeOyeTcs

CKOIMPOBaTh, HAXXMHUTE KHONKY KommpoBarh, NMEpEeKIOYUTECh B OKHO IPYrOM KHUTH, BBIICIUTE
S4YeiiKy, ¢ KOTOpoil TpeOyeTcsi HauaTh BCTaBKY, U HAKMHUTE KHONIKY BeTaBUTB.

[Ipumeuanue Tekyllyr0 BEpCHIO KHUTM TAKXKE MOYKHO COXPaHUTh WIIM HaleyaTaTb, TaK Kak
3TOT KypHal He OyJIeT OTHOCUTHCS K MOCIeAyIoUMM BepcusMm. Hampumep, aapeca siueek, BKIIOUYas
HOMEpa CTPOK, B CKOIIMPOBAHHOM YpPHAJIE MOT'YT YK€ HE COOTBETCTBOBATH JICUCTBUTEIIBHOCTH.

B mento CepBuc Boioepute komanay Joeryn k kHure u otkpoiite Bkiaaky [lpaBka.

3. Y6eautech, 4TO Bbl €AMHCTBEHHBIN MOJB30BaTElb B CriMCKe Maiiyl OTKPBIT CieAyI0IUMU
MOJIb30BATEIAMH.
4. Crumume ¢paasxcox Pazpemintb COBMECTHBIN JOCTYII.
5. Ecnu sToT draxkok HemoCTyIeH, HEOOXOAMMO CHavaaa OTMEHUTH OOIIUI JOCTYI K KHUTE, a
3aTeM CHSTH 3TOT (PIIaXKOK.

HucTpykumu
1. Haxwmurte kHonky OK, B MeHI0 CepBHC YKaXUTE Ha MYHKT 3a1UTA U BBIOEPUTE KOMAHIY

CHaTh 3a1UTY 001 KHUTH.

Beenure napons, ecinu oH norpedyercs, u HaxkmuTe kHOonKy OK.

B mento CepBuc BriOepute komanay Joeryn k kHure u oTkpoiite Bkiaaky Ilpaska.

Ecnu nosiBuTCs coo01IeHNE O BAMSHUN Ha JPYruX NOoJb30BaTenel, HaKMHUTe KHOMKY Jla.
2. [Ipn HEOOXOIMMOCTH YCTAaHOBUTE JAPYTHME€ THUIIBI 3AIIUTHI: MPEJOCTAaBbTE OIpPEIEICHHBIM
IIOJIB30BATEISAM JOCTYIl K JHMAna3oHaM, 3allUTUTE JIMCTHI, 3alUTUTE AJIEMEHThl KHUTM W 3a7aiTe
[IapoJIv Ul IPOCMOTPA U U3MEHEHUS.

3. B mento CepBuc ykaxcume na nynxkm 3aluTa, a 3amem évldepume Komanoy 3aliuTUTDH
KHUTY uu 3alliATUTh KHUTY U AaTh OOIIMHN TOCTYII.

4, Yemanosume ¢pnascox O6mnmii noctyn ¢ uCpaBlIeHUSIMU.

S. YroObl 00s13aTh APYrHX IMOJb30BaTeIe BBOJUTH Mapojib S HPEKpalleHHs BEICHUS

KypHaJIa U3MEHEHHUH WM yJaleHus] KHUTU U3 OOILEero Mojib30BaHus, BBeAUTe naposb B noje Iapoas,
a 3aTeM BBEJAUTE €ro eIlle pa3 AJs MOITBEPKISHUSI.
6. Ecnu Oynet npeniokeHo, COXpaHUTe KHUTY.
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IIpumepHbIe 3a1aHUA 1JI5 J1a00PATOPHBIX PadoT MO AUCHUIIHHE
Dopmupyemvie komnemenuyuu — OK 02, OK 09.

3ananmue 1

Co3natb B MS Excel tpu tabnuiis! cornacHo naHHbM Tabmuiy 1, 2 1 3, B KOTOPBIX pa3MelICHbI
COOTBETCTBEHHO PE3YJbTAaThl KBATU(PHUKAINOHHOTO SK3aMEeHa COTPYJHHUKOB noapaszaenenus (bamibl u
Craxx paboThl), NaHHBIE O 3aBUCHUMOCTH OayioB, KaTeropuu M TadpudHoro xod¢pduimenra,
3aBUCHMOCTH Ha/I0aBKH OT CTa)a paboThI.

Kareropusi cnenmanicra 3aBUCUT OT CyMMbl HaOpaHHBIX Ha KBaJU(HUKAIIMOHHOM HK3aMEHE
0asoB.

Tapudnsliii K03(hHUIUEHT 3aBUCUT OT KaTeropuu (cM. Tadbmuiy 2).

Han6aBka 3a cTask 3aBUCUT OT CTaxka paboThI (cM. Tabmwuiy 3).

Tabauya 1 — Pe3ynbTaThl KBATM(UKAIIMOHHOTO YK3aMEeHa

OUO bammer | Kareropus Tapugmbiii CraBka Crax, Hanbasxa Oxuan
KO3 QUITUCHT JeT 3a CTax
1 2 3 4 5 6 7 8
Anermun 1.P. 85 4
Bbotikor M.M. 100 4
Bakap H.B. 65 5
Berep C.JI. 110 7
I'omon K.JI. 90 3
I'pomos T.K. 180 15
Knanos .11 220 20
Kykos C.I1O. 140 8
Tabauya 2 Tabauya 3
TapudHsIi Han6aBka | Crax, et

bainel Kareropus Kos(dHIHCHT 10% <5

151-200 | 8 20% 5-10

101-150 I 75 40% > 10

50-100 i 5

> 200 Bricmas 10

CraBka = Tapudusiit koappurment * Craska 1 pazpsaa;
Oxnanx = CraBka + HanbaBka 3a crax (%) * CraBka.

Co31aTh CBA3aHHBIA AIIEKTPOHHBIA JIOKYMEHT: HCIONb3ys TexHonoruto OLE, Tabaumy c
pe3yibpTaTaMu pacyeToB M TOCTpoeHHble B mnpuiokeHnn MS Excel, rpaduyeckne 0OBEKTHI
HKCHOPTUPOBATH B 10KyMeHT Word.

MeToanka BbINOJIHEHUS.

Pa3mecTuM TabIHIbI ¢ HCXOTHBIMU TaHHBIMU B stueiikax A3:H11 pabGouero nucra Excel (puc.
2.1). B tabmumy 2.3 mo6aBum cronberr «Crax» (saeriku J10:J12), B KOTOpOM TPEICTaBUM IIKAITY
TPaHUYHBIX 3HAUEHUH CcTaka N7 HAYMCICHHS Hajg0aBKU 3a CTaX B ¢opMme, MPUTOTHOU IS
ucnosb3oBanus Gpyukuuu BIIP.

Paccuutaem cronben «Kareropusi». B sueliky C4 ¢ momorpto Mactepa GpyHKIuil (puc.
2.2) BBeneM popmyiry:

=ECJIN(B4<50;"-"; ECJIN(U(B4>=50;B4<=100);"I11"; ECJIN(1(B4>100;B4<=150);"1I";
ECJIN(M(B4>150;B4<=200);"I";"Bsicmasn"))))

Ckonupyem 3ty Gopmyiny B sueiiku C5:C11.

Paccuutaem cronben «Tapudusiii koaduimenT:

B sueiiky D4 BBenem dopmyny:

=[TPOCMOTP(C4;$K$4:5K$7;$L.$4:5L$7)
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CkonupyeM 31y Gopmyiy B sueiiku D5:D11.
A | 8 | [ | o | E | F | 2] H J k L

1

12|
Tapupuuit Crax, |Hagbaerasa Tapuduei

3 DHO Fannu | Kareropua |xosddunuent | Craska nET CTAX Omnag Fannu | Kareropus |kosdpdunnent

4 | Amenmu HP. 35 m 5 4 151-200 I 8

5 Bofikoe MM 100 I i} 4 101-150 I 7.5
| 6 Paxap HB. 65 m 5 3 50-100 T 5

7 Berep C. 1. 110 I 75 7 = 200 Brcuaa 10

g Tomon K.IL 0 jun) 5 3

g I'poumoe TK 180 1 8 15 Crax Hanharxa CiTaw, et

10 Fpanos HLIL 220 Bricmaz 20 o 10% <5

11 | Fos CEO. 140 o 7.5 8 5 20% 5-10
|12 | 10 40%% =10
13
|14
|15

Puc. 1 — Hcxoouvie oannvle 0151 pacuema
ApPryMeHTbl (¥ HKELHH ﬂ

ChiA

Nor_BwipaneHqe | 4 <51
IHAYEHHE _ECNH_HMCTHHA I

SHaHeHHe_ecni_nokt | ECIM{M{B4 >=50;B4 <=100};"II";ECTM ] = ""

= "7

MpoBEpAET, BLINONHAETCA NH YCAOEHE, H BO3ERALLAET OAHO SHAYEHKE, ECNH OHO BLINOAHAETCA, H ADYroe
SHAYEHHE, ECNF HET.

Jor _BbipaM{eHye nroB0e HIYEHKE MK EbIPa¥EHHE, KOTOPOE NPpK EBINMCAEHH 43ET

3HaqeHHe MCTIHA MK NOXE.,

CNpaeta No 3ToH Yy HELHK

FHaqeHHE: [11

Puc. 2 — Oxno «Macmepa ¢hynxyuii»

Paccuuraem cronderr «CtaBkay:

B siueiixy E4 BBenem dpopmyny: =§B$14*D4 (B siueliky B14 BHeceHO 3HaYeHHE CTaBKH |

paspsna, cMm. puc. 2.3).
CkonupyeM 3Ty Gopmyiny B sueiiku ES:E11.

Paccuuraem cronderr «HanOaBka 3a cTaxy:

B sueiiky G4 BBenem Gopmyny:

=BIIP(F4; $J$9: $K$12;2)

CkonupyeM 3Ty Gopmyiy B sueiiku G5:G11.
Paccunraem cronbern «Oxknan»:

B sueiiky H4 BBeneM dpopmyny: =E4+G4*E4. CxonmpyeM 31y popmyiny B sueiixku H5:H11.

[ o 1]

OTHMEHS

B siaeiike H13 paccunrtaem oOuuit hoH 3apabOTHOM TUIATHI IO OTACITY:
=CYMM(H4:H11)

B sueiikax H14:H16 paccuntaem honza 3apaboTHOI MIaThl O KaX10¥ KaTeropuu:
ITo | kareropun: =CYMMECJIU($C$4:$C$11;G14;H4:H11)
ITo Il kareropun: =CYMMECJIN($C$4:3C$11;G15;H4:H11)
ITo 111 xkateropun: =CYMMECJIN($C$4:$CS$11;G16;H4:H11)

ITo Beicieit kareropun: =CYMMECJIN($C$4:$C$11;G17;H4:H11)

3aroIHeHHAs Ta6n1/1ua C pe3yJibTaTaMU pacyYCTOB MPCACTABJICHA Ha PHUC. 3.
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Puc. 3 — Pesynoemamul pacuemos

A B | c [ 3] | E | F ] G H
1
| 2 |
Tapupued Crax, |Hagbaewa za
3 THO Bannu | Kateropua |xospdunnent | Craeka neT CTaX Orag
4 | Anenmy HP. 85 jin 5 325000 4 10,00%| 357500
5 |Bofror ML 100 I 5 325000 4 10,00%| 357500
B |Baxap HE. 65 i 5 325000 5 20,00%| 390000
7 |Berep C.IL 110 I 7.5 487500 7 20,00%] 585000
8 Domon K.JL 30 jin 5 325000 3 10,00%| 357500
g Tpomoe TE. 180 I 8 520000 15 40,00%| 728000
10 | ganos H.IL 220 Bricumaa 10 650000 20 40,00%4| 810000
11 | Exos CIO. 140 i 7.5 487500 2 20,00%| 585000
12
13 Mrara: 4270500
14 | Crapxa | pasp. | 65000 Wroro no kateropuam | 728000
115 I 1170000
|16 | Il 1462500
17 Bricliaa 310000

Otpazum rpaduyecKku COOTHOILEHHE pa3Mepa CTaBKU W OKJIa/a KaXIoro corpyaHuka. [lns
3TOr0 BOCIOJIE3YEMCS MAaCTEpOM JUarpamm, BeIOpaB TUIl guarpamMmmbl — «I'paduk» (cM. puc. 4).

1000000 ~
900000 -
800000 -
700000 -
600000 -
500000 -
400000 -
300000 -
200000 -

100000 -

3apaboTHas nnaTta no nogpasaeneHuro

—-—————

—&— CraBka
—— Oknag

0

AnewuH U.P. Boikos M.M.

Bakap H.B. Betep C.0.

Fomon K.J1.

F'pomos T.K. XpaHos W.MN. Kykos C.1O.

Bhauae, B siueiikax A20:D27 chopmupyem Tabiuily ¢ STUMHU TaHHBIMH (pHC. 5).

Puc. 4 — Ceedenus o 3apabomnou niame

CocTaBiM OTYETHYIO BEJIOMOCTb 10 moapasaencHuto. s atoro co3naaum nqokyment Word, B
KOTOpPOM TepeHeceM JaHHble W3 Tadumisl Excel, Hampumep,
o0ecrnedrB TUHAMHYECKYIO CBS3b.

O®UO corpynnuka, CraBka, Oxnan,

A | B | C | B]

18

19 $HO Kareropua| Craera OEnan

20 |Anemmu H P T 325000 357500
21 |Botikos WL I T 325000 357400
22 |Bawap HE. T 325000 390000
73 |Berep C.]1. I 457500 585000
24 |Tomon K JL T 325000 357500
25 Tpomos T K. I 520000 728000
26 | Egamos HIL Brcumaz FA0000 910000
27 | Eywos CEO I 487500 555000
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Puc. 5 — Tabnuya ¢ daunvimu 015 omuemnou 6e00MoCmu
(8 peacume opmyn u 8 pexcume 3HaA4eHUll)

A E C | D

18
19 $HO Fareropua | Craeea Cxag
20 | Amemnm HP. (=04 =E4 =H4
21 |Bofivoe MW |=C5 =E5 =Hs
22 |Baxap HE. =Cé =ER =H&
23 |Berep C.IT. =7 =E7 =H7
24 [Tomor KL =C3 =Ef =HB
25 Tpomoe TE.,  |=C9 =E8 =Ho
26 |¥manor HII  |=C10 =E10 =H10
a7 [Hywer CED. |=C11 =EN =H11

Haree

BBIZICIMM 9Ty Ta0OauIly W ckomupyem ee B Oydep oOmena (Menro IlpaBka —

Konwuposarts). Ilepeiinem B nokyment Word. B mento [IpaBka BbiOepeM myHKT CrielinaibHas BCTaBKa
— Cas3ats — Jluct MS Excel (O6bext) — OK (cMm. puc. 6).

CneynansHan BCTABKA

McToyHKE: MKcT Microsoft Office Excel
MMcT1R19C1:R27C4

i EBCcTaEMTE!
. CEQ3aTh:

ESYNETAT

I

Kak:

2%

(0],

NueT Microsoft SFfice Excel {obbekT)
TekcT & hopmate RTF

HedopMaTHPOEAHHEIR TEKCT
PHcyHOE (MeTadann Windows)

TOUEYHEIR PHCYHOR

MeTachain Windows (EMF

OTHEHA

BrTaeka cogepuMoro Bythepa oOMEHa KaK TEKCTA B

thopmaTe HTML,

™ E Bnae sHauka

Puc. 6 — Oxkno «Cneyuanvnas ecmaskay
B pesynbrare Tabnuia ¢ n1aHHBIMUA OyZIeT BCTABJIICHA C TMHAMHYECKOU CBsi3bi0 B [lepelimem B
nokymeHt Word. DTo 3Ha4MT, YTO BCEe M3MEHEHUS, BHOCHMBIC B JaHHbIe, pa3MelieHubie B MS Excel
OyIyT aBTOMAaTHYECKH OTPAXKaAThCS B CO3/IAaHHON OTUETHON BEIOMOCTH.
AHaJOTUYHBIM 00pa30M MOXKHO BCTaBUTh B OTUYETHYIO BEIOMOCTh M TOCTPOEHHBIN rpaduk.
@parMeHT OTYETHON BEIOMOCTH MPEICTABJIEH HA pUC. 7.

Orye THAA BeTOMOC TE TI0 TOO D 3% Te e HHE

Jdeck MoNer TLINL CONPOseRINEREHET IRERE

FHO Kareropera| CTares Ororam
Amercersr D I 325000 357500
Ecfoe MM oI 325000 357500
[Barap HLE. oI 325000 300000
EBerep C.71 II L5750 500
Torroe: K LTI oI 3250080 31500
Tporoe TE. I SO0 T2EI00
Fmaroe HII | Berunssg AS000 10000
yeoE C 10 II LE7 5080 23000

33



3apafoTHaA NNETS N0 No ApasaeneHMr | =#= Crama
—®— Dknag

Arew WP, Eovos M. Bakp HUE. B2repC 0. MomsH BN Mpomce TE. HgaHoe Hyroe CUHL
nn.

Fdacy modcem GLINL coNposoduUmaIthEd marem u snsoduyf

Puc. 7 — @paemenm omuemnoti gedomocmu

3aganme 2
B MS Excel cymectByeT BO3MOXXHOCTh KOHCOIUOAUUY TAHHBIX (00BEIMHEHHS) U3 Pa3InIHBIX
HMCTOYHUKOB Ha OJHOM pabouem jucrte. [Ipu KoHconMaanuu ojHa siueika pe3ylbTHPYIOIIEro JINCTa
CBs3aHA C HECKOJIBKUMH siUCUKaMU. 3HAUCHUE TAaKOM STUEUKHU BBIYUCIISAECTCS HA OCHOBE 3HAUCHH SIUEEK,
C KOTOPBIMU OHA CBSI3aHA.
3a0anue 1. HUzyuume 6o3moxcnocmu koncorudayuu oannvix ¢ MS Excel.

e Co3paiire TpY OJHOTHITHBIE TAOJIMIBI 10 00pA3Ily Ha OHOM JIMCTE WIIM Ha Pa3sHBIX JIKCTax
MS Excel (puc. 1).
A

B G D E F |6 H I | J K L M | N 0 Pla/R| s T
1 ATTecTaunoHHas segomocTb Ne 1 ATTecTtaumoHHaa segomocTb Ne 2 ATTecTtaumoHHanA segomocTb N2 3
2
o 3 o 3 o 3
=« (2| £ (5|2 |5 M HHEEE R HHEEE
= El &8 |BlEx| % = |E|8|B|Zx|2 EE Els B|Zx|C
= = (8|85 | = =3 ® | E|Q |8 F| = =3 S| =E|8 |8 F| =
=5 || 8 |2|E8|E =S (E|8|g|E8|E =S (B8 e|58|E
8 o 5 'E' s § b e o & 'g' s § b e o & '2' s § =
3 2 = %2 & =g|8 |3 & Z\59|2 1)
4 | AKMMoBa 5 5] 5 5 AkrmoBa 4| 5| 4 5 AkumoBa 4 4] 5 4
5 | AHMCKMOB 4 5] 4 4 AHNCUMOB 4] 5| 4 4 AHNCUMOB 4] 5| 4 4
& bBanaee 3 5 5 4 Banaee 3 4 5 3 Banaee 3 4 4 3
7 bopees 3 3 2 3 Bopees 3 3 2 3 Bopees 2| 3 2 3
& BopkyT 4 2l 3 ) BopryT 4 5] 3 4 BopryT 4 5] 3 )
9 Bopoxoea 4 4 4 4 BopoHoea 5 4] 4 4 Boponoea 41 3 4 3
10 Bopowwnoe 4 5 4 4 Bopowwnoe 4 5] 4 4 Bopowuwnos 4 5] 4 4
11 VeaHoB 3 4] 4 4 MeaHoB 4 5| 4 4 VBaHoB 3 4] 4 4
12 [Monos 4 5] 5 5 Monos 4] 5| 4 4 Monos 4] 5| 5 5
13 Ulepbakoea 5 4 4 4 lllepbakosa 4 4] 3 4 lllepbakoea 41 4 5 5

Puc. 1 Obpazey mabauy ons koncoruoayuu

o [loxcuuraiite cpequuit 6a CTyeHTa MO TEKYIIeH aTTecTaluu.
o [IpoBenuTe KOHCONMMUIAINIO 3-X TAOIHII ATTECTAIIMH B OJHY C BBIYHCICHUEM CpeHero Oaa

MO0 KaXXKAOMY MpEeIAMETY U pa3MCCTUTC KOHCOJUIANPOBAHHYIO Ta6J'II/II_[y Ha JIUCTC KOHCOJ’IHI{&HHH, JJIs
qero:

— TEepeUauTe Ha YKUCTHIN JINCT B KHUTE U YCTAHOBUTE MapKep MBI B JIEBBIA BEPXHUMN YO
Oymy1ei TaOuIIb;

— HanaHenu Jlanuble BoiOepuTe Koncomaanus;,

— B okHe Konconmmmauus (puc. 2) ycranoBute 3HaueHne @ynknun — Cpennee;
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KoHconwmaauma

DYHELMA:

CpenHee IZI

Copinka:

.
[ 2 |mEde
'NaHHBIE ANA KOHCONMASWAKW 1 $053:8T513

CnWook. AMana3oHos:

'NaHHBIE ANA KOHCOMMAAW | SA53:8F513 o JoBaEuTh
[&aHHEIE ONA KoHCOMMaaw' | SHE3: 5MS13

Al ¥nanuTe
Mnonb30BaTh B KG4eCTEE MMEH
NoANKMCM BEPXHER CTPOKK
3HEYEHWA NEEOrD CTonbua ECu3naBaTb CBASM C MCXOAHBIMKM AaHHBIMM
[ 0K ] [ JEKPEITE ]

Puc. 2 Jluanozosoe oxno Konconuoayus

— nepeiiaure B cTpoky Ccblika, 3aTeM BbLIEIUTE Ha jJucTe JaHHBIe 1JIsi KOHCOTHAALUM
BCIO 00acTh 1 TabauIbl, BKITFOYAst 3ar0JIOBKH TaOIUIBI (HO He Ha3eaHue mabauyst). HaxmMuTe KHOTIKY
Job6aBuTh. 3aTeM BbiaenuTe TaOIMIy 2 U CHOBa HaxxMuTe KHONKY Jlo6aButh. 3atem Tabmumy 3 -
Jlo6aBuTh. Ycranosure ¢uiaxku B okHax [lognucu BepxHeil cTpoku, 3HaueHHe BePXHero cToJioua,
4TOObI UCMOJIB30BaTh MOJNUCH TaOJIMI] B KAUECTBE MOJNUCEH K HOBOM KOHCOIMIUPOBAHHOM TalnuLe.
[TocraBpTe (uakox B oxHe Co3aaBaTh CBSI3M € MCXOAHBIMH JaHHBIMH JUIS TOTO, YTOOBI JI0OOE
M3MEHEHHE B UCXOAHBIX TaOIMIaX MPUBOJUIO K aBTOMAaTHUYECKOMY IIepecuéTy B KOHCOJIUANPOBAHHON
tabmuue. Haxvure OK;

— OOparture BHUMaHUe Ha KHONKHM CBOpPAuYMBAHUS M Pa3BOPAuyMBaHUS CTPYKTYpPbI, KOTOpPbIE
MOSIBUJIUCH CJI€BA OT TaOJIMIIBI.

— HacrtpoliTe mnpencraBieHHe YHCIOBBIX JaHHBIX B KOHCOJUAWPOBAHHOW TabiHIIe.
Ycranosute Yucnosoii popmam ¢ 0OJJHUM 3HAKOM IocIie 3arstoi. (manens [1aBuas - Yucsio)

— Ilpumenute napameTpsl (GopMaTUpoBaHMS K Tabiauie (yCTaHOBUTE TpaHMIbI TaOJIHUIIBI,
oopmuTte manky) (puc. 3).

e A B C D E F G
E
" - =
Q ] = o I =
= = o = =
=] o oy o z F
£ + = & g
= T 5 5 -3
= = =) L&]
=
1 =
+ | 5 Axumosa 43 47 47 47 46
-+ 9 AHWCMMOB 4.0 5.0 4.0 4.0 4.3
Ed 13 Banaee 3.0 43 47 33 38
+ 17 |Bopees 27 3.0 2.0 3.0 27
+| |21 Bopryt 1.0 5.0 3.0 17 42
\+| |25 BopoHosa 4.3 3.7 4.0 3.7 3.9
1+ | 29 Bopowwunos 4.0 5.0 4.0 4.0 43
+| |33 Meanos 3.3 43 4.0 4.0 3.9
+| | 37 MNonos 4.0 5.0 4.7 4.7 4.6
+| | 41 Wepbakoea 4.3 4.0 4.0 4.3 4.2

A2
Puc. 3 Konconuouposannas mabauya

3apanue 3
[TocTpoiiTe KpyroByro AmarpaMMmy TIO CpPEAHMM OamjiaM CTYJEHTOB 3a CECCHIO
KOHCOJIMMPOBAHHOMN TaOIHUIIBI.
CoxpaHuTe pe3ynbTaThl MPOIeTaHHON padOTHI B CBOEH Mamke
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Brmmonnenue npoekra: «lloaroroBka oruera «Iloka3zarenu BbIyCKa MOJOYHOM IIPOLYKLUN)
cpeacrBamu MS Excel»

[IpoBenure KOHCONMAAUMIO JAHHBIX IIOKA3aTeJIe BBIIYCKA MOJOYHOM MPOAYKUMH 3a
HECKOJIBKO JIET B OHOM TaOiuIIe.

1. Cosnmaiite HOBbI gokymeHT Excel Momounsiii komOunar. Ha mwmcre 1 cosnaiite
tabmuiy Beimyck Mostounoit npoaykimu 3a 2006 rox (B mutpax) (puc. 1).
) 4 | B | C | D | E | F | g
1 Brinyck mono4Hol npoaykumun za 2006 ron
Z |HAWMEeHOBAHHEe 1 ke 2 KB 3 kB 4 ke “Tor;':"ﬂ'm Ha CyMMy
3 |cMeTaHa 200 S0 240 320
4 |MOnoKn 700 E00 a00 =]
5 |kedwup 800 370 750 A0
& |[CIHEEM 300 250 o240 450
7 |pAxeHKS 200 BO0 E70 B30
1=

Puc. 1. Beinyck monounoii npooykyuu 3a 2006 200
2. Ha nucte 2 co3maiite Boimyck momounoit mpoaykuuu 3a 2007 rog (puc. 2.). Tak kak
3arojIOBKU CTOJOLOB U CTPOK OOBEOUHSEMBIX TAONHUIl JOJDKHBI MOJHOCTHIO COBMANaTh, TO JIy4Ile
CKOIHUPOBATh CTPYKTYpPY TaOJMIIBI C TMEPBOrO JIMCTAa HAa BTOPOM JIUCT M 3aMOJHUTH 3Ty CTPYKTYPY
HOBBIMU JaHHBIMHU.

A | e | ¢ | o | € | F | g
1 Beinyck monovHoi npoaykuuu 3a 2007 ropn
2 |HaAHMeHOBaHHe 1ke 2 KB 3 ke 4 kB "T':ELM Ha cyMuMy
3 [cMeTaHa 450 B00 450 500
4 [Monoko 800 750 800 800
5 |kedup 1000 550 800 B50
& |CIMEKM 400 350 B50 570
7 |pAeHka aE0 570 400 700
]
Puc. 2. Beinyck monounou npooykyuu 3a 2007 200
3. Ha nucte 3 cosnaiite «IIpaiic-mucT mpoayKIny MOJIOYHOTO KoMOUHAaTay (puc. 3.).
A | B | C |
1 Mpaic-nucr
2 |namuenopanne| BeHasal AEH
nUTP efeHHLa
3 |cMmeTaHa 25 pyh.
4 |MOAoKD 15 pyh.
5 |kedup 17 pyh.
£ |[CNUEKM 22 pyh.
7 |pAmeHka 20 pyh.
Puc. 3. Ilpaiic-nucm npooykyuu mMonouHo2o komouHama
4. [Ipn nmomoum pynkuuu Cymm nocuurtaiiTe cTpoku MToro 3a roj anas Kaxaoro BHia
MpoAyKUMH HA 1 1 2 nucTax.
S. Hcnonb3ys naHHble npaiic-nmucta noacuutaiite cronden Ha cymmy B o6enx Tadiaunax.

JInst 5TOro yCTaHOBUTE KYPCOB B MYCTYIO sideliky crondua Ha cymmy, coznaiite dopmymy = Utoro 3a
rog * Llena 3a 1 murp. Hampumep, mist saeiiku G3 mepBoi TaONHIBI HY)KHO BBECTH (QopMyiy =
F3*JIuct3.B3. (hopmyna esooumca npu nomowyu mwiwu) I'oTOBYI0 GOPMYITY MOKHO CKOITUPOBATH JIS
OCTaBIIMXCSI CTPOK TaOJIHUIIBI.

6. Ha nucte 4 mocuwutaiite CpennHue mokaszarenu Bblmycka mponykiuu 3a 2006-2007
rojbl. /{75 yero nmpoBeauTe KOHCONUIANNIO JAHHBIX TIEPBBIX IBYX TAOIHII.
7. N3mennTe Koam4ecTBo Bblmycka Mosioka B 1 kBaprane 2006 roga Ha 0. IIpoBeprTe, Kak

M3MEHUIIUCH PacY€Thl B UTOIOBOM TalHIIe.
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8. [TocTpoiiTe rucrorpaMMmy M KpyroBylO JUarpaMMbl 10 HTOTOBOW Tabmiuiue. BcrtaBbre
Ha3BaHUE B 00JacTh AUarpaMMsl, JereHay. B rucrorpaMMe noanummnTe ocu KOOpIUHAT.
9. CrhaiiTe oT4eT 0 MPOJICTAaHHOK paboTe MPEToAaBATEIIIO.

IIpumepHbIe TecTOBbIE BONPOCHI 10 JUCHHUILINHE
Koumponupyemvie komnemenyuu — OK 02, OK 09.
1. Kakue 3 TeXHUYECKUX JOCTUKEHUS COCTABJIAIOT OCHOBY coBpeMeHHbIX UT? Brinummure
COOTBETCTBYIOIIIME HOMEpA:!
1. cpeacTBa HaKOIUICHUST HTHPOPMALIUU
. BO3MO’KHOCTh aBTOMaTU3UPOBaHHON 00paboTKu uHpopmaiun ¢ nomoiuisio [1K
. pa3BUTHUE CPEICTB CBSI3U
. Pa3BUTHE CPEJICTB MEPEABUKEHNUS
. Pa3BUTHE JIOKAIBHBIX CETEMN
. pa3BUTHE TTI00ATBHBIX CeTEH
. pa3BUTHE NUILYIUX MAIIUHOK
. Pa3BUTHE MUKPOIPOLECCOPHON TEXHUKU
. pa3BUTHUE CPEJCTB YIPABJICHUS B Pa3IMUHBIX CPepax MPOU3BOACTBA U OOLIECTBEHHOM KU3HU
2. Onpenenute crpareruto BHeapenus UKT:
[IpoBecTr NOKaNBHYIO MOACPHHU3AIHMIO METOIOB PA0OTHI + pacnpeaenuTh PYHKIIMH MEXKITY
TEXHUYECKUMHU pabOTHHKAMU (OIepaTopaMu) U CIISIUATNCTaMU + Ha4aTh Pa3BUTUE
KOMMYHUKaIUK
3. HazoBwute 310 cBoticTBO UUT: « ... - 3T0 pabota B nuamoroBoM pexxume ¢ [TK».
4. PexxuM 00pabOTKU JaHHBIX, TPU KOTOPOM JIaHHBIE HAaKaIUTMBAIOTCSl HA BHEITHEM HOCHTEJIE,
Ha3bIBaeTCS:
PEXUM PEAIbHOTO BPEMEHU
1. pexxum paszaeneHust BO BpeMEH!
2. MaKeTHBIN pexXUM
5. CUMILIEKCHBIM METO/IOM Tepeaaun HHGOpMaIuu Ha3bIBAIOT
1. meron nepeaauu wiv npuéMa JaHHBIX TOJIBKO B OJIHOM HalpaBICHUU
2. MeToJ MOIlepeMEeHHOM nepeaaun U npuéMa nHpopMauu
3. MEeTOJ1 OTHOBPEMEHHOM nepenayun u npuéma nHpopmanuu
6. TekcToBBIN peaKkTOp - Mporpamma, peHa3HauYeHHas JJIs. . .
1. co3npanus, perakTupoBaHUs U (POPMATHPOBAHUS TEKCTOBOW MH(OpMaLINU;
2. paboThI ¢ U300paKEHUSAMH B MIPOLIECCE CO3/IaHUS UTPOBBIX IIPOrpamMM;
3. ynpasnenune pecypcamu 1K npu co3ganuu 10KyMEHTOB;
4. aBTOMaTHYECKOI0 IIEPEBOJIA C CUMBOJIBHBIX S3BIKOB B MAIIIMHHBIE KOJIBI;.

O 0O L B W

7. B psany "cumBon" - ... - "ctpoka" - "(hparmMeHT Tekcra" MpomnyIeHo:
1. "cmoBo";
2. "aO3an";
3 n "n.
. "cTpanuna";
4. "tekct".

8. K unicnmy oCHOBHBIX (DYyHKIIMI TEKCTOBOTO PEIAKTOPa OTHOCSTCS:

1. KomupoBaHUe, IEPEMENICHUE, YHUUTOKEHUE U COPTHPOBKA ()parMeHTOB TEKCTa;

2. co3laHue, peIaKTUPOBAHUE, COXPAHEHHUE U MeYaTh TEKCTOB;

3. cTporoe coOIIOIeHNE TTPABOTTCAHUS;

4. aBTOoMaTuueckas oOpaboTka uHGOpMaIUK, MPEACTABICHHON B TEKCTOBBIX (haiiiax.
9. Kypcop - 310

1. ycTpoicTBO BBOJIa TEKCTOBOM MH(OPMALINH;

2. KJaBHWIIIA Ha KJIABUATYPE;

3. HaMMEHBIIUH NIEMEHT OTOOpaKEeHHUs Ha DKPAHE;

4. MeTKa Ha KpaHe MOHHMTOPA, YKa3bIBAIOIIAs MTO3HIINIO, B KOTOPOH OyJIeT 0TOOpakeH
BBOJIUMBIH
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C KJIaBUATYPHI.
10. ITpu HAbOpe TeKcTa OHO CIOBO OT APYTOTO OTACIACTCS:
1. Toukol;
2. mpobenom;
3. 3aIATOou;
4. ITBOETOYHEM.
11. C moMonIp0 KOMIBIOTEPA TEKCTOBYIO MH(DOPMAIIMIO MOXKHO:
1. XpaHuTh, Moy4ath U 00padaTHIBATH:
2. TOJIBKO XpPaHUTb;
3. TOJBKO MONYYaTh;
12. PenakTrpoBaHue TeKCTa MPEACTaBIAET COOOI:
1. mpouecc BHECEHUSI U3MEHEHUI B UMEIOIIMICS TEKCT;
2. mpouenypy COXpaHeHHs TEKCTa Ha IMCKE B BHJIE TEKCTOBOTO (aiina;
3. mporiecc nepenayn TeKCTOBOM HHPOPMAIIMH 110 KOMITbIOTEPHOI CeTH;
4. mpoueaypy CUMTHIBAaHUS C BHEIIHEIO 3alIOMUHAIOIIETO YCTPOICTBA paHEE CO3JaHHOTO
TEKCTa.
13. Kakas onepanusi He IpUMEHSETCS 1Sl peJaKTUPOBAaHUS TEKCTA!
1. meuaTh TEKCTa,
2. ylajeHHe B TEKCTE HEBEPHO HAOpaHHOI'O CUMBOJIA;
3. BCTaBKa MPOMYIIEHHOTO CUMBOJIA;
4. 3ameHa HEBEpHO HAOPAHHOTO CUMBOJIA;
14. Ilponienypa aBToMaTuuecKoro GopMaTUPOBAHUS TEKCTA MPEAYyCMaTPUBAECT:
1. 3amucek Tekcra B Oydep;
2. ynajeHHe TEeKCTa;
3. OTMeHy npeablAylIel onepannn, COBEpIIEHHON Hall TEKCTOM;
4. aBTOMAaTUYECKOE PACIOJIOKEHUE TEKCTa B COOTBETCTBUU C OIPEICTICHHBIMU IPABUIIAMHU.
15. B TEeKCTOBOM pefakTope NpH 3aJaHUH IapaMETPOB CTPAHMIIBI YCTAHABIMBAIOTCS:
1. Tapautypa, pa3mep, HauUepTaHUE;
2. Orctyn, UHTEpBA,
3. Ilons, opueHTanus;
4. Ctuap, mabaoH.
16. KonupoBaHue TeKCTOBOro (hparMeHTa B TEKCTOBOM PEJAKTOPE MPEeIyCMaTPUBAET B EPBYIO
ouepe.b:
1. yka3zaHue MO3UIUH, HAUMHAsI C KOTOPOH TOJDKEH KOMUPOBATHCS 0OBEKT;
2. BBIJEJIICHUE KOMUPYEMOTO (pparMeHTa;
3. BBIOOP COOTBETCTBYIOIIETO MMYHKTa MEHIO;
4. OTKpBITHE HOBOTO TEKCTOBOTO OKHA.
17. Tlouck cioBa B TEKCTE MO 33aHHOMY 00pas3Ily SBISETCS MPOLECCOM:
1. oOpaboTku uHpoOopManuy;
2. XpaHeHus HHPOpMAIIH;
3. mepenauu uHpOpMaLUU;
4. yHU4YTOXEHHE NH(OPMAILIHH.
18. 3akoHYHTE MPEIIOKEHUE:
«[lepepaboTka nHpopmanuu Ha 6a3e KOMITBIOTEPHBIX BEIYUCIUTEIBHBIX CHCTEM Ha3bIBACTCS
e
19. Ynopsigounte dTamnsl pa3BUTHS HOBBIX HH()OPMAIIMOHHBIX TEXHOJIOTHI:
1. «Bocxonx Hagex»
2. «KotnoBuHa pazo4yapoBaHHi»
3. «Ilnato mpoyKTHBHOCTHY
4. «I1uk 3aBBIIMIEHHBIX 0XKUIAHUI))
5. «IloabEM JKU3HECTOUKOCTH)
20. 3 criucka TexHOIoruil BeIoepuTe HH(POPMAIMOHHbBIE TEXHOJIOTUH:
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. IPOU3BOJICTBO KOPOBBETO MOJIOKA.
. IOITOTOBKA MOYBbI K TIOCEBY SIPOBBIX.
. IOUCK MH(POPMALIUU O 3aITYACTIX HA TPY30BUKH
. IOATOTOBKA TPYAOBOI'0 JOIOBOpa
5. 3a04HOE 00y4YeHHE YKOHOMHICTOB
21. Kakue 3 TeXHUYECKUX JTOCTHXKEHHUSI COCTABIISIIOT OCHOBY coBpeMeHHbIX MT? Boinummre
COOTBETCTBYIOILIIME HOMEpA:
. CpeJlICTBa HAKOIUIeHUs HH(OpMaLIUU
. BO3MOXKHOCTh aBTOMAaTU3UPOBAaHHON 00paboTku nH(popmMaluu ¢ nomomrsio [1K
. pa3BUTHUE CPEICTB CBS3U
. pa3BUTHUE CPEICTB MEPEABUKECHUS
. pa3BUTHE JIOKAJILHBIX ceTel
. pa3BUTHE II00ATBHBIX CETeH
. pa3BUTHE MUIIYIIUX MAITHHOK
. pa3BUTHE MUKPOIIPOLIECCOPHON TEXHUKHU
. pa3BUTHUE CPEJCTB YIIPABJICHUS B Pa3IMUHbIX chepax MPOU3BOJCTBA U OOLIECTBEHHON KU3HU
22. Onpenenure crpareruto BHeapenus UKT:
[TpoBecTu JIOKaIbHYIO MOACPHU3ALINIO METOIOB PA0OTHI + pacpenenuTh QYHKIUU MEXTY
TEXHUYECKUMHU pabOTHUKAMHU (OIlepaTopaMu) U ClIEUANINCTaMU + HauyaTh Pa3BUTHE

AW N~

O 00 1 N DN B W —

KOMMYHUKaIUN
23. HazoBuTe 310 cBotictBo UT: « ... - 31O pabota B quanmoroBom pexxkume ¢ [TK».
24. Pexxum 00paOOTKM TaHHBIX, P KOTOPOM JaHHbIE HAKAIJIMBAIOTCS Ha BHEILTHEM HOCUTEIIE,
Ha3bIBACTCS:

1. pexuM pearsbHOro BpeMeHH
2. pexuM pa3esieHHs] BO BPEMEHH
3. MaKeTHBIA PEKUM
25. CUMIIIEKCHBIM METOJIOM Tiepeaadd HH()OpMaIiK HAa3bIBAIOT
1. MmeTox nepeaayy UK NpUEéMa JaHHBIX TOJIBKO B OJIHOM HalpaBIeHUU
2. MeTo/1 oTIepeMEHHOH Tepeiayn U mpuémMa nHPOpMauu
3. MeToJ1 OTHOBPEMEHHOM Nepeaauu u npuéma nHdopMau
26. IlepeuniciuTe OCHOBHBIE XapaKTEPUCTUKU KOMITbIOTEPHBIX CETEH.
27. OcHOBHass 0COOEHHOCTh KOMITBIOTEPHBIX BUPYCOB 3aKIHOUACTCS:
1. B BO3MOKHOCTH UX CAMOIIPOM3BOJIBLHOTO BHEJIPEHHUS B Pa3IMuHbIe 0OBEKTHI ONEepallMOHHON
CHCTEMBI U CIIOCOOHOCTH CO3/1aBaTh CBOU JyOJIMKAThI;
2. B HEM3MEHHOM CTPYKType MPOrpaMMHOI0 KO/ ;
3. B U3MEHSIOLIEHCS CTPYKTYPE MPOrpaMMHOI0 KOJa;
4. B HaJMYUH OTJIMIUTEIBHBIX TIPU3HAKOB
28. Bupychl, Haxos1IMecs B TaMATH U ABJSIONIMECS aKTUBHBIMU BIUIOTH JIO BBIKJIIOUSHHS
KOMIIBIOTEpA UJTU Tepe3arpy3Ku ONepalliOHHON CUCTEMBI SIBIISIFOTCSI:
1. crenc-Bupycamu;
2. pe3UICHTHBIMU;
3. nonuMop(uK-BUPyCaAMU;
4. omepaTUBHBIMU
29. J1ns 60pb0BI ¢ BUPYCaMU HCIIONIB3YIOTCS:
1. mporpaMMHBIE CpENICTBA;
2. anmaparHble CpeJICTBa;
3. mporpaMMHBI€ U anmnapaTHO-POTrPAMMHBIE CPEJICTBA;
4. TEXHMUYECKUE CPEICTBA
30. OOHapyx’eHHe U3MEHEHH, BAKIIMHUPOBAHKUE MTPOrPaMM, UCIOJIb30BaHNE PE3UIEHTHBIX CTOPOXKEH,
CKaHHPOBAHUE, IBPUCTUYECKHUI aHATIN3 SABISAIOTCS:
1. MeToaMu OOHAPYKEHUSI BUPYCOB;
2. METOJlaMU yJAJIEHUs BUPYCOB;
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31.

32.

33.

34.

35.

36.

37.

38.

39.

3. MeroaMu MO (UKALIUU BUPYCOB;
4. MeToJlaMu CHUCTeMAaTH3allii BUPYCOB
Bupyc nmeer cienyromue MoIyu:
1. Moz1yJIb MacCUpOBaHUs, MOJIYJIb MOIU(DUKAIIIH;
2. MOZYJIb Pa3MHOKEHUSI, MOTYJIb MOIU(DUKAIIHH,
3. MOJZlyJib BHEJPEHUS, MOJIYJIb CII€KEHUS, MOJYJIb BHIIIOJTHEHUS BPEAUTEIbCKUX IEHCTBUH;
4. MonyJb 3apa)K€HMsI, MOAYJIb MACKMPOBaHUS, MOYJIb BBIIIOJIHEHUS BPEAUTEIbCKUX
NeUCTBUHI
TenexkoMMyHHMKaLUs — 3TO. ..
1. obmeHue Mexay JHOABMU Yepe3 TeIEeBU3HOHHBIE MOCTHI;
2. oOlLIeHHEe MEXIY JIFOJbMH Yepe3 Tee()OHHYIO CETh;
3. oOMeH uHpopMaIueil Ha PacCTOSTHUU C MOMOIIBIO TIOYTOBOM CBSI3U;
4. TexXHWYECKHE CPeACTBa Nepeaadn nH(OPMAIIHH.
KomMmmbroTepHbie TeIEKOMMYHHUKAIUH 3TO. ..
1. coenuHeHNE HECKOJIIBKMX KOMIIBIOTEPOB B €JUHYIO CETh;
2. mepeHeceHHre HH(OPMALIMK C OJTHOTO KOMITbIOTEpA Ha JPYTOi C IOMOIIBIO TUCKET;
3. IMCTaHIIMOHHAS Tepeavya JAHHBIX C OJIHOTO KOMIIbIOTEpa Ha APYToi;
4. oOMmeH nHpopMaIueil MeXIy MOJIb30BATEISIMU O COCTOSIHUHM paOOThI KOMITBIOTEPA;
Cepsep — a710...
1. cereBas mporpaMmma, KOTOpasi BeIeT AUAJIOT OJTHOTO MOJIb30BATENs C APYTUM;
2. MOIIHBIA KOMITBIOTEP, K KOTOPOMY TOJKITFOUAIOTCS OCTAIbHBIE KOMITBIOTEPHI,
3. KOMIBIOTEP OTAETIHHO B3STOrO MOJIb30BATENs, MOAKIIOYEHHBIN B OOIIYIO CETh;
4 . craHAapT, ONpeneNAIomuil GopMy MPEICTaBICHHUS U CIIOCO0 MEPECHUIKH COOOIICHHUS.
Monem — 3T0...
1. MomHbBINA KOMIBIOTEP, K KOTOPOMY HOJKIIIOYAKOTCS OCTAIbHbIE KOMIIBIOTEPHI;
2. YCTpOKCTBO, Ipeodpasyroliee HU(PPOBbIe CUTHAIIBI KOMITBIOTEpA B aHAJIOTOBBIN U(POBOH
CUTHAJI 1 00paTHO;
3. mporpamma, ¢ OMOIILI0 KOTOPOM OCYIIECTBIISETCS AUATOT MEX/y HECKOJIbKUMU
KOMIIBIOTEPAMU;
4. nepconanbHas OBM, ucnons3yemasi Assl HOTy4YEHUS U OTIPABKU KOPPECTIOHACHIIUH.
CkopocTb nepesadyu JaHHbIX — 3TO. ..
1. konmuuectBO MH(pOpPMAIH, TIEpeIaBaeMOi B OJHY CEKYH/Y;
2. KOJMYEeCTBO OalT MH(OpMAIHH, TIepeIaBaeMbIX 3a OIHY MUHYTY;
3. KOJIMYECTBO OANUT MH(OpMAINK, NEPEAAHHBIX C OJTHOTO KOMIIbIOTEpA Ha IPYToM;
4. xonuuecTBO OMT MH(OPMALIMH, IIEpEeIaBaeMOM uepe3 MOJIEM B €IMHUILY BpEMEHH.
Anpecanus — 370. ..
1. cnoco6 uaeHTuduKau aDOHEHTOB B CETH;
2. azpec cepBepa;
3. TIOYTOBBIN aJipec MOIH30BATENS CETH,
4. xomuuecTBO 60, epechlUIaeMoi HHGOpMAIMK BalllUM MOJAEMOM.
JlokaibHBIE KOMITBIOTEPHBIE CETH — 3TO. ..
1. ceTb, K KOTOPOH MOAKIIIOYEHBI BCE KOMITBIOTEPHI BaIlIEro ropo/ia;
2. ceTh, K KOTOPOU MOIKITIOUEHBI BCE KOMIIBIOTEPHI Balllel CTPaHBbI;
3. ceTh, K KOTOPOI MOJKIIOUYEHBI KOMITBIOTEPHI Balero opuca, kabuHera MHOOPMaTHKH UITH
OJIHOTO 3J]aHMS;
4. ceTpb, K KOTOPOW MOJKIIIOUEHBI BCE KOMIIBIOTEPHI.
CerteBolt aganrep — 3T0. ..
1. cnenmanbHas mporpamMma, yepes KOTOPYIO OCYIECTBIISIETCS CBSI3b HECKOIBKHX
KOMITBIOTEPOB;
2. cIlelHalIbHOE annapaTHoe CpeAcTBO It 3((HEKTUBHOTO B3aUMOJICHCTBUS IEPCOHATBHBIX
KOMITBIOTEPOB CETH;
3. crenualibHas CUCTEMa yIpaBlIeHHUs CETEBBIMU pecypcaMu OOIIEro J0CTYIa;
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4. cucrema oOMeHa nH(popMaIMen MeXAY pa3IUUYHBIMUA KOMITBIOTEPAMH.

40. CeTeBbie YEPBU ITO - ...
1. mporpaMMsl, pacpOCTPAHSIOMIKECS TOJIBKO MPH MTOMOIIH JIEKTPOHHHOH IOYTHI Yepe3
Hutepner;

2. mporpaMMbl, KOTOPBIE HE U3MEHSIOT (Dailiibl Ha IUCKAX, a paCIPOCTPAHAIOTCS B
KOMIIbIOTEPHOM CETH, IPOHUKAIOT B OINIEPALIMOHHYIO CUCTEMY KOMIIBIOTEPA, HAXOAAT ajipeca
JPYTruX KOMIBIOTEPOB WM MOJIB30BATENEH U PACCHUIAIOT 110 3TUM aJIpecaM CBOM KOIIUU;
3. BpEJOHOCHBIE IPOrpaMMbl, IEMCTBUS KOTOPBIX 3aKJIK0YAeTCs B CO3/1aHUU cOOEB IpU
NUTAHUU KOMITBIOTEPA OT 3J1. CETH;

4. mporpamMMsl, KOTOpbIE U3MEHAIOT (ailiibl Ha TUCKaX, U paclpOCTPAHAIOTCS B IIpeenax
KOMITBIOTEPA.
41. IIporpamma - KOMIBIOTEPHBINA BUPYC, BCTpauBaeMas B IPOrpaMMHBINA KOMILIEKC U Oe3BpeaHast 10
HACTYIUICHHS OIPEACTIEHHOTO COOBITHSA, TIOCIIE KOTOPOTO Peau3yercs: €€ MEXaHu3M ...
. «TPOSTHCKUI KOHBb»
. Joruyeckast 6omba
. IporpaMMa-MyTaHT
. BUpYC-HEBUIMMKA
. CTEJIC-BUPYC
42. Tun xommetorepHoii cetn LAN - 310 CeThb
1. nokanbHas
2. rmobanbHas
3. ropojickas
4. 6ecripoBOIHAS
43. TTapameTpoMm, 110 KOTOPOMY HeJIb3sl KJIIAaCCU(PUIUPOBATh KOMIIBIOTEPHBIE BUPYCHI SIBIISETCS:
1. 00Bem nporpammbl
2. cTeneHb ONaCHOCTH
3. cpena obuTaHus
4. cnoco0 3apaxxeHus Cpeabl OOMTaHUS
44, KOoJIOHTUTYJI MOXKET COJIEPIKATD ...
1. ®UO aBTOpa 1OKyMEHTa
2. naTy co3/aHus JOKYMEHTa
3. mo06oi TeKcT
4. Ha3BaHUE IOKYMEHTa
45. Pa3nuyaroT aHTUBUPYCHBIE IPOTPAMMBI
1. hunbTpHI
2. neTtexTopsl Win daru
3. peBHU30pHI
4. peruMKaTopsl
46. TIpu xiaccuduranmu 1o BBIJICJISIFOTCS  CTEJIC-BUPYCHI
1. cpene oOuTaHus
2. IeCTPYKTHUBHBIM BO3MOKHOCTSIM
3. 0COOEHHOCTSIM aNropuT™Ma
4. cioco0y 3apakeHus
47. N3 npeyio:KEeHHOro cucka rpadgudeckuMu popmMaTaMu sIBISIOTCS:
a) TIFF;
6) TXT;
B) MPI;
r) JPEG;
1) BMP;
48. KoMnproTep ceTu, NpeloCTaBISIOINI CBOM PECYPChl Ha3bIBACTCS:
1. cepep
2. ceTeBOM aganTep

DN D W N =
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3. KJIUEHT
4. HyJIb-MOJIEM

49. CepBep, Ha KOTOPOM HaXOISATCSI COBMECTHO oOpabarbiBaeMbie (haiiiibl WK (M) COBMECTHO
UCIIOJIb3yeMbIC TIPOTPAMMBbI Ha3bIBACTCSI:

1. daiinoBsiM

2. cepBep 6a3 JaHHBIX

3. npuHT-cEpBeEp
4. IOYTOBEIN

50. HE cymecTByrommii THI cepBepa B HEPAPXUIECKOI CeTH:

1. apxuBHBII
2. (aitnoBbeIM

3. cepBep 0a3 1aHHBIX

4. IOYTOBBIA

Kpurepun u mkana onueHuBanus (YCTHbIH 0IIPOC)

Ouenka

«OTJIHYHO»

«XOpOoUI0»

«YAOBJICTBOPUTEJIBLHO»

«HEYIAOBJIETBOPUTECJIBHO»

Tema packpsiTa B
IMOJIHOM 00BEME,
BBICKA3bIBAHUS
CBSI3aHHBIE U
JIOTUYHBIE,
HCIIOIb30BaHa
HayJHasl JICKCHKA,
MIPUBE/ICHBI IPUMEPHI.
OTBeTHI 1aHbI B
IMOJIHOM O0BEME.

Tema packpsiTa He B
IIOJIHOM 00BEME,
BBICKA3bIBaHUS B
OCHOBHOM
CBSI3aHHBIC U
JIOTUYHBIE,
HCIIOJIb30BaHa
HayyHas JIEKCHKa,
MIPUBEICHBI
npuMepbl. OTBETHI
Ha BOIPOCHI JIaHEI HE
B IIOJITHOM OOBEME.

Tema packpsiTa
HEJ0CTaTO4YHO,
BBICKa3bIBaHUS
HECBSI3aHHBIE U
HenornuyHele. Hayuynas
JIEKCHKA HE
UCIIOJIb30BAHA, HE
IIPUBE/ICHBI IPUMEDPBI.
OTBeThI Ha BOIIPOCHI
3aBUCST OT IIOMOILU CO
CTOPOHBI
IIpenojaBaTes.

Tema He packpsITa.
Jloruka nznoxxenus,
MpUMEPHI, BLIBOABI 1
OTBETHI Ha BOIIPOCHI
OTCYTCTBYIOT.

KpuTepuu U miKaJjia oneHnBaHus (BbINOJHEHHE MPAKTHYECKHUX 3a1aHN#i, JJaG0paTOPHBIX PadoT)

Onenka
COTJIUIHO» «XO0poIIo» «yJI0BJIETBOPUTEJIBLHO» | «HEYJAOBJIETBOPUTEIbHO»
[To pemenuto 3anaum | [1o pemienuto | [lo pemenuto 3amaum naH | 3agada HE peuieHa
OaH HpaBI/IJ'II)HI:Jﬁ 3a1a4u OaH ‘IaCTI/I‘-IHblf/'I OTBCET, HEC | ITIOJJHOCTBIO
OTBET W PA3BEPHYTHIN | MPaBUIIbHBII caellaH BBIBO
BBIBO/JI OTBET, HO HE
caellad BBIBOJT

KpnTepml H HIKAaJa OHCHUBAHUA (TeCTHPOBaHI/Ie)

Yuciao NpaBUJIbHBIX OTBETOB

Onenka

90-100% npaBUIIBHBIX OTBETOB

OI_[CHKa «OTJIHUYHO»

70-89% mpaBUIIBHBIX OTBETOB

OI_[CHKa «XOopoo»

51-69% npaBWIBHBIX OTBETOB

OneHka «y10BIETBOPUTEILHO

Menee 50% npaBUIbHBIX OTBETOB

OHGHKa «HCYOOBJICTBOPUTCIIBHO»
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7.4.2. KOMILJIEKT OIIEHOYHBIX CPEACTB JJIsI IPOMEXYTOYHOM ATTECTAIIUA

IIpumepHbIie Bonpockl k Au(GepeHunpoOBaAHHOMY 3a4eTy
Koumponupyemwvie komnemenyuu - OK 02, OK 09.

1. Uudopmanuonnbie Texnosoruu (UT) B npodeccnoHaIbHON EATETLHOCTH: COICPKAHUE
JUCHUTUTUHBIL, 33/1a4U, CBA3b C ApyruMu nucuuruinaamu. UT: nonsitue, BUIbl, Ha3HAYCHHE.
HopmatuBHo-nipaBoBas 0a3a uHpopMaTuk 1 HHGOPMATU3ALIHH.

2. KomnbrorepHusbie cuctembl. VIC, Buasl, HazHaueHue. Ctpykrypa MC: TexHnueckoe, mporpaMMHoe,
nH(OPMALMOHHOE, OPTaHN3AIMOHHOE, IIPABOBOE 0OECIICUeHHE.

3. IIporpammuoe obecneuyenue [K. CucremHoe mporpaMmMHoe obecnedyeHue: COCTaB, HA3HAUYCHHE
cucteMHbIX nporpamm. [IpukiaagHoe nporpaMMHoe obecniedenue: IHTErpupOBaHHBIN MaKeT
Microsoft Office: cocta, Ha3HaUYeHHE O(DUCHBIX MPOTPaMM. HHTETPUPOBAHHBIX MTAKETOB.

00630p nakeroB npukiaaHbx mporpamm (I1I1IT) mo mpodwmmro cnennansHocTH: "["anakTuka",
"1C:byxranrepusa" u apyrue.

4. OdopMiieHHEe TOKYMEHTOB ¢ NOoMOIIbI0 mporpammsbl Microsoft Word. [Ipasuna BBona,
pemakTupoBaHus U popmarupoBaHus TekcTa. OOBEKTHI (TEKCT, TA0JINIIA, BHEAPSHHBIA 00BEKT) U
TUIIOBBIC JCHCTBUS HAJl HUMH.

— Co3pnaHue T10KyMEHTa ¢ UCIIOJIb30BaHUEM IIA0JIOHOB.

— Co3znganue 37IeKTpOHHOM (HOPMEI, MAbIOHA.

— Co3nanue UHTErPUPOBAHHOTO TOKYMEHTA.

5. O0pab6oTKa TaHHBIX CpeACcTBAMM 3J1eKTPOHHBIX Tabaun Microsoft Excel. O0bexThI
AJIEKTPOHHON TaOJHUIIBI U THITOBBIC IEHCTBUS HaJl HUMU. THITBI TaHHBIX © OCOOCHHOCTH UX 00paOOTKH.
Co3taHre KOMIBIOTEPHOW MOJIEH C IIOMOIIBIO AJICKTPOHHBIX TaOJIHII.
— Pemenue 3a1a4u ¢ UCHOIb30BaHUEM (YHKIIHIA.
— Opranuzanus 0a3bl JaHHBIX.
— Cozpnanue KOMIBIOTEpHOUN Mojienu. Perenue 3aa4 ¢ ucnoib30BaHueM HaacTpoek «Ilouck
peuienusy, «[lonbop mapamerpar.

6. ABTomaTu3upoBaHHoe padouee mecTo (APM) cnenuaiucra B Microsoft Access. APM
cnenuanucta. Ctpykrypa APM: TexHHueckoe, mporpaMMHoe, MH(popMaimoHHOe oOecredeHue.
Cucremsl ynpasnenus 6a3amu 1aHHbeix (CYB/). Bunel CYB/I, Ha3HaueHue, BO3MOKHOCTH.
CrpyxTypa pensuuoHHbIX bJl, pexxuMsl paboTsl: mpoexktupoBanue bJl, BBoa/penakTupoBaHue,
00paboTKa, MoUCK HH(OPMALIUH.

— Co3ganue ogHoTabmuHoi b1,

— Co3ganue MmHOTOTaOIMYHOM B/I.
7. CoBpemMeHHbIe HH(OPMAILIHOHHBIE TEXHOJIOTHH B JOKYMEHTALIMOHHOM o0ecreYeHUun
ynpasiaenus (JOY). Opranuszanus Jen0nponu3BOACTBa U JOKYMEHTOO00POTa C UCIOIb30BAHUEM
CPEIICTB NEKTPOHHBIX KoMMyHUKaruit. D1I1: Ha3HaueHue, cpescTBa pean3aluu.

— MS Outlook. [TnanupoBanue nNepcoHaILHON eATETbHOCTH.

— CinstHue 1oKyMeHTOB. L{upKyisipHas pacchuika muceM.

8. Coznanme npesentauuii B Microsoft PowerPoint. Mactep npesenraruii Microsoft PowerPoint:
Ha3zHaueHUe, BO3MOKHOCTH. OOBEKTHI AJIEKTPOHHOM NMPE3EHTALMU U TUIIOBbIE AEUCTBUS HAJl HUMHU.
Hcnonb3oBanne 3(1)(1)GKTOB MYJIbTUMEANA U CPEACTB aBTOMATHU3AlUU IIPHU ITOATOTOBKE MPE3CHTALIUH.
— Co3znanue npe3eHTay IpeanpusTHs TOPTOBIIH.
- COSI{&HI/I@ HHTepaKTHBHOﬁ MMpe3C€HTalU C UCITOJIb30BAHUCM aHMMAIlUi U THIICPCCHIIOK.
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9. Co3nanme myoaukauuii B Microsoft Publisher. Mactep ny0Oaukanuii Microsoft Publisher:
Ha3HAa4YeHUE, BO3SMOXKHOCTH, OCOOCHHOCTH UCIIOJIB30BAHUS B IPO(]. AEATEIHHOCTH.

Co3nanue myOiauKamnuu.

10. ITporpammHoOe oGecnieyeHue npodeccuoHanbHoI AesiTebHOCTH. O630p Hasznauenue,

BO3MOXHOCTH.

11. Komnsbiotepusie cetu (KC). JlokanbHbie, 17100alIbHBIE CETH: Ha3HaUYeHUE, CTPYKTypa. CeTreBoe
obopynoBanue. CeteBbie mporpaMMHsble cpenctBa. Ciyx0b1 HTEpHET. DNeKTpoHHAas MoYTa:
Ha3zHaueHUe, BO3MOXKHOCTH, paboTa ¢ mouToil. Pabora B cpene Opaysepa Internet Explorer.
Hcnons3zoBanne MHTEpHETA /U151 MoKcKa nipodeccrnonansHoi nHbopmaruu. [IpuHImne! ceTeBoi

0€e30I1aCHOCTH.

12. NudopmanuoHHO-CIPABOYHBIE CUCTEMbI: Ha3HAUCHUE, TEXHOJIOTUS orcka. CripaBOYHBIC
npaBoBbie cuctembl (CIIC): HasHaueHue, BO3MoKHOCTH, pbiHOK CIIC.

KpnTepml H IIKAJbI OICHUBAHUA l'lpOMC)KyTO'lHOﬁ arTreCcTanmum

IIxaya u kpuTepun oueHKHU (AuddepeHMPOBAHHBIN 3a4eT)

OT1aun4Ho

Xopowo

Y10BJ1eTBOPUTEJIBHO

HeynoBiieTBOpUTEJIBHO

1. Marepuan n3noxeH
IPAMOTHO, B ONPEIEICHHOU
JIOTUYECKON
[10CJIEI0BATEIbHOCTH,
IPaBUIBHO UCIIOJIB3YETCS
TEPMHUHOJIOTHS;

3. [lokazano ymenue
WIITIOCTPUPOBATH
TEOPETUUECKHE MOIOKCHHUS
KOHKPETHBIMU IIPUMEPAMU,
MPUMEHSTh UX B HOBOH
CUTYaLluH;

4. TIpogeMOHCTPUPOBAHO
YCBOEHHUE PaHEe
M3Y4YEHHBIX
COITYTCTBYIOIIUX
BOIIPOCOB,
c(hOpMUPOBAHHOCTh
YMEHUH U 3HAHW;

5. OtBeT npo3Byyan
CaMOCTOSITENILHO, 03
HABOJSIIUX BOIIPOCOB.

1. OtBeT ynoBneTBopseT
B OCHOBHOM TpeOOBaHUAM
Ha OLIEHKY «5», HO MPpHU
3TOM MOXKET UMETh
CIIeyIOIINEe HEOCTATKU:

2. B u3noxennu
JOTIYIIIEHbI HEOOIbIITHE
npoOesbl, He UCKA3UBIIIKE
COJIepXKaHUE OTBETA;

3. Jlomy1ieHsl O/IMH - 1Ba
HeJIoueTa MPHU OCBEIICHUH
OCHOBHOT'O COJIEp KaHUs
OTBETA, UCTIPABJICHHBIE
10 3aMEYaHHIO
MIPETo/1aBaTelIs.

1. HenmosHO nin
HEIIOC/ICIOBATEILHO
PACKpBITO COAEpKaHue
MarepHaia, HO MOKa3aHo
o0111ee MOHUMAaHUE
BOIIpOCA U
MPOJEMOHCTPUPOBAHBI
YMEHUs1, JOCTATOYHbIC
JIA JaldbHEUIIIETo
YCBOEHHS MaTepurara.

2. Umenuce 3aTpyAHEHUS
WA JIOTYIICHBI OIINOKU
B OTIpeJIeIEHUH TOHATHH,
WCTIOJIh30BaHUH
TEPMHUHOJIOTHH,
UCTIPaBJICHHBIE TTOCTIE
HECKOJIbKUX HAaBOJSAIINX
BOIIPOCOB;

3. IIpu HemosHOM
3HAHUU TEOPETUYECKOIO
MaTepuasa BbIsSBIIEHA
HEJ0CTaTOYHAas
c(hOopMUPOBAHHOCTH
YMEHUH U 3HAHUM.

1. Conepxanue
MaTepuaia He PacKphITO.

2. Omuoku B
OIPEACIICHUN TTOHATHH,
HE HCII0JIb30BajIach
TEPMHUHOJIOTHS B OTBETE.
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