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1. TACIIOPT PAFOYEH ITPOT PAMMbI YYEEHOH JTH COHITHHBI «AJAIITHBHBIE
HHDOOPMAIIHOHHBIE TEXHOJIOI'HH B ITPO®ECCHOHA/IBHOHU /IEATEJIBHOCTH»

1.1. MecTO AUCHUIJIMHBI B CTPYKTYPe OCHOBHOI 00pa30BaTe/ibHOM NPOrpaMMbl:

Huctunmuaa OI1.08 «AnantuBHbIE WH(GOPMAIMOHHBIC TEXHOJIOTMH B NpodeccHoHaIbHON
NESATEILHOCTH»  SIBIISIETCS  00sI3aTENIbHON YacThio  0OHIEeNMpOdECCHOHANBHOTO IHMKJIA OCHOBHOU
npodeccuoHaIbHONW 00Opa3oBaTebHON mporpaMMbl B cooTBeTcTBUU ¢ PI'OC mo crennasibHOCTH
38.02.01 «OxoHOMUKA U OyXTaJITEpCKUI yUET (110 OTPACIIAM)».

Hucturmuna OI1.08 «AnantuBHBIE WH(DOPMAIMOHHBIE TEXHOJIOTMH B TpPOodeccCHOHaTbHOM
JesTeNIbHOCTH» obecreunBaeT (GopMUPOBaHUE OOMUX M MPO(ECCHOHATBHBIX KOMIIETEHIIMA 110 BCEM
BugaMm aestenbHocTH PI'OC mo crnenmanbrocT 38.02.01 «DKOHOMHKA M OyXTanTepcKkuil yder (1o
otpacisiM)». Ocoboe 3HaUeHUE IUCIUIUIMHA UMEeT MpH (OPMHPOBAHUHM U PA3BUTHH CICIYIOIIHX
OoCHOBHBIX U Ipoeccronansubix komneTeHius: OK 01; OK 02; T1K 1.1; TIK 4.6.

[TepedyeHn oOUUX KOMIETEHITUN

Kon HaunMenoBanue o0Mx KOMIeTEeHIIAIA

OK 01. BriOupath criocoOsI perieHus 3a1a4 npohecCHoOHaIbHOM ACSITEIBHOCTH,
MIPUMEHHUTEIHHO K Pa3IMYHbIM KOHTEKCTAM

OK 02. Hcnonp30BaTh COBpEMEHHBIC CPE/ICTBA MIOMCKA, aHAJIN3a U HHTEPIIPETAI[UH
nH(pOopMaUY U HHPOPMAITMOHHBIC TEXHOJIOTHH JIJIS BBITOJIHCHUS 33129
poeCCUOHATILHOMN JIeATEILHOCTH

[Tepeuens pohecCHOHATBLHBIX KOMIICTCHIINN

Kon HaumeHnoBaHue BUI0B 1eITeJIbHOCTH U MPOoGecCHOHATBHBIX KOMIeTEeHI it

IK 1.1. OO6pabaTbIiBaTh NEPBUUHBIE OyXTaNTEPCKHE TOKYMEHTHI

Kon HaumeHoBaHue BUI0B 1eITeJIbHOCTH U NPodecCHOHATbHBIX KOMIIeTeH il

[IK 4.6. AHanu3upoBarh (PMHAHCOBO-XO3SIICTBEHHYIO AEATEIbHOCTD, OCYIIECTBISATh aHAIIN3
UH(pOpMaLINH, TOJIyYeHHOH B X0J1€ MPOBEJCHNUS KOHTPOJIBHBIX MPOLIETYp,
BBISIBJICHHE U OLICHKY PUCKOB

1.2. Ilnanupyemble pe3ybTaThbl OCBOEHUS IUCHUTIMHBI:
B pesynbrare u3ydeHus AUCHUILUIMHBI 00yYarOIUHCs TOIHKEH:

ymems: *  HUCHOJB30BaTh HH(OPMAIIMOHHBIE PECYPCHI IS TIOWCKA M XPaHESHUS
uH(pOpMaINH;

*  00pabaTbIBaTh TEKCTOBYIO U TAOJMYHYIO MH(OPMALIUIO;

*  HUCHOJB30BATH JIEJOBYIO rpaduKy U MyIbTHMENA-UH(OPMAIIHIO;

*  CO3/aBaTh NIPE3EHTALIUY;

*  IPUMEHATh AHTUBUPYCHBIE CPEACTBA 3aIUTHI HH(POPMAIINH;

*  uuTaTh (WMHTEPIPETHPOBaTh) HUHTEpPeic CcrerualIn3upoBaHHOTO
NPOrPaMMHOT0  OOECNeYeHHUs], HaXOAUTh KOHTEKCTHYIO IOMOIIb,
paboTaTh ¢ JOKyMEHTAIUEH;

*  IPUMEHATH CIEHUATU3UPOBAHHOE MPOTrpaMMHOE oOecreyeHue s
coopa, xpaHeHHs U 00paboTku Oyxraiarepckoil uHbopMaluu B
COOTBETCTBHUH C U3y4aeMbIMH MPO(HECCHOHAIBHBIMU MOAYIISIMU;




*  TIOJIB30BaThCS aBTOMATU3UPOBAHHBIMH CHCTEMaMH
JIeTIOTIPOU3BOICTBA;

*  TPUMEHSATh METOABI M CPEICTBA  3alIUTHl  OyXTalTepcKOu
nH(pOpMAINH;

3Hamy: *  OCHOBHBIE METOJBI U CpeAcTBa 0OpaOOTKHU, XpaHEHUs, Meperadu u
HaKOIICHUS HH(POPMALINY;
*  OCHOBHBIE KOMIIOHEHTHl KOMIBIOTEPHBIX CETEH, MPUHIHUIIBI
MaKeTHON nepeaadn JAHHBIX, OpTaHU3aIII0 MEKCETEBOT0
B3aHMOJCHCTBUS;
*  Ha3HAUYCHHWE W TMPHUHLUUIBl HCIOJIB30BAaHUA CHCTEMHOTO U
MPUKJIAHOTO MPOTPAaMMHOI0 00eCIIeUeHNUS;
*  TEXHOJIOTHUIO  TOHWCKa  MHPOpMAaUMd B  UHGPOPMALMOHHO-
TeJIeKOMMYHHUKaIIMOHHOU ceTn "MuTeprer" (nanee - cetb MuTEpHET);
*  OPUHOUIBL 3alMTHl HHQOpPMAMM OT HECAaHKIMOHWPOBAHHOTO
JIOCTYTIa;
*  IPaBOBBIC ACMEKTHI UCIIOIB30BAHUS WH(POPMAIIMOHHBIX TEXHOIOTUN
Y IPOrpaMMHOT0 00eCTIeYeHUS;
*  OCHOBHBIC IMIOHATHS aBTOMAaTH3UPOBAHHOH 00pabOTKH HH(pOpMAIIHH;
*  HampaBJeHHs aBTOMATH3aIUU OyXTalITepPCKOU 1A TEIbHOCTH;
*  Ha3HAYCHWE, TNPUHIMIBI  OpPraHW3alUM W OKCIUTyaTaluu
Oyxrantepckux MHGOPMAIMOHHBIX CUCTEM;
*  OCHOBHBIE YIpO3bl M METOABI oObOecredeHus: HH(PpOPMAIMOHHON
0€301IaCHOCTH;

umemsp *  HUCHOJB30BaHUS HMH(DOPMAIIMOHHBIX PECYpCOB JUISI IOMCKA U

npakmuueckui XpaHeHus: uHGoOpMaIuy;

onbvim e  00paboTKH TEKCTOBOH M TaOIMYHON HH(DOPMAITIH;

*  HUCHOJb30BaHUA JI€J0BOM IrpadMKu U MyJIbTUMEIUA-UH(OPMALIUH;

. CO3JaHus IIPE3CHTALNN;

*  IPUMEHEHMs aHTUBHPYCHBIX CPEJICTB 3aIUThl HHPOPMALIUY;

*  ureHus (MHTEPIPETUPOBaHMs) MHTepdeiica CHelUaTu3uPOBAHHOIO
IPOrpaMMHOI0 OOECleYeHUsl, HaXOXKJICHHUsS KOHTEKCTHOM MOMOIIH,
paboThI ¢ TOKyMEHTAIUEH;

*  IPUMEHEHMs CIEeUUATU3UPOBAHHOIO MPOTPAaMMHOIO OOecredeHus
s cOopa, XpaHeHHs U 00paboTkM OyxrainTepckod HHpopmanuu B
COOTBETCTBHUH C U3y4yaeMbIMH NMPO(HECCHOHAIBHBIMU MOIYIISIMU;

*  HCINOJb30BaHUS ABTOMATHU3HPOBAHHBIX cUcTeMaM
JIEJIONPOU3BO/ICTBA;

*  TIpPUMEHEHUS METOJAOB U CpEeACTB 3alllUThl OyXrajaTepcKon
uHpopMauu




2. CTPYKTYPA U COJIEP)KAHUE YUEBHOM JUCIUILIAHBI

2.1. O0beM yueOHOI JMCUMIIVIMHBI M BUABI Y4eOHO0# padoThI

Buna yueOHoii padoThl

O0BeM yacoB

O6beM 00pa3oBaTeIbHON MPOrpaMMBbl YU4eOHO# TN CHHIJIHHbI 140
B TOM YHUCIIE:

TEOpPETUYECKOe 00yUeHnE -
nabopaTopHbIe pabOThI 12
MPaKTUYECKHUE 3aHATHUS 88
KypcoBas paboTa (IpoeKT) -
Camocmosmenvras paboma 32
Koncyabranus 2
IIpomeskyTouHasi aTTecTanus, JK3aMeH 6




2.2. TemaTnueckuii IVIaH U CO/iep:KaHNe Y4eOHOH AU CHMILIMHBI

HaumeHnoBaHue pa3aesion Conep:xanue yueOHOro MaTepuasa u (popMbl OpraHu3anuM JesTeJbHOCTH O0bem ®opmupyeMble
U TeM o0y4yamuxcs B yacax KOMIIeTeHIIUH
1 2 3 4
Pasznes 1. [Ipumenenne nH(POPMAITMOHHBIX TEXHOJIOTHI B JKOHOMUYeCKOii cdepe. 42 OK 01; OK 02;
I1K 1.1; TIK 4.6.
Tema 1.1. IlonsiTue n Copep:kaHue y4eOHOIro MaTepuaJia 10 OK 01; OK 02;
CYHIHOCTh 1. Tlonstust wHpOpMauuu, WHPOPMALMOHHON TEXHOJOTHH, HH(OPMAIIMOHHON IIK 1.1; T[IK 4.6.
HHGOPMaALOHHBIX CHCTEMBI.
CHCTEM M TeXHOJIOTHH 2. Ilpumenenne uHGOOPMALMOHHBIX TEXHOJOTMH B 3KOoHOMHKE. CrocoObl
0o0paboTKH, XpaHEHMs, Iepefadyd MW HakoluleHuss uHpopmanuu. Onepauuu
o0paboTku nHGopManuu. OOIIKE MONTOKEHUS 0 TEXHHYECKOMY U MPOrPaMMHOMY
obecneyeHnto HHPOPMALMOHHBIX TEXHOJIOIHH.
3. Knaccudukanmss um cocraB uHPOpMAnIMOHHBIX cucTeM. [loHATHe KadecTBa
MH(GOpMaMOHHBIX NpoueccoB. JKM3HEHHbIH UK HH(OPMAILIMOHHBIX CUCTEM.
B ToM 4uciie, NpaKTHYeCKUX 3aHATHI H JIa00PATOPHBIX padoT 8 OK 01; OK 02;
IIpakTuyeckoe 3ansiTe. AHamu3 WHPOPMANMOHHBIX CHUCTEM W TEXHOJOTHH, 8 IIK 1.1; IIK 4.6.
IIPUMEHSIEMbIX B 9KOHOMHUYECKON AEATENbHOCTH
CamocrosiTesibHa padora ol0ydaromuxcsi: AHanu3 MHPOPMAIMOHHBIX CHUCTEM M 5
TEXHOJIOTUH, TPUMEHSEMBIX B YKOHOMHUYECKON AEATEIbHOCTH
Tema 1.2. Texuuueckoe Conep:xaHue yueOHOro MaTepuaJia 12 OK 01; OK 02;
ol0ecreyeHue 1. IlpuHnmnel KiaccU(UKAUU KOMIBIOTEPOB. ApXHMTEKTypa MEpCOHAIBLHOIO IIK 1.1; IIK 4.6.
UHGOPMAIIMOHHBIX KoMIIbtoTepa. OCHOBHBIE XapaKTEPUCTUKU CUCTEMHBIX OJIOKOB 1 MOHUTOPOB.
TeXHOJIOT Ui 2. Knaccugukanus neyataroumx yCTpOUCTB.
3. CocraB nepuepHuilHbIX YCTPOICTB: CKaHEPbI, KOMUPBI, JIEKTPOHHBIE IJIAHIIETHI,
BeO-KaMephl U T.1.
B ToM 4uciie, NpaKTHYECKUX 3aHATHI H JIa00PATOPHBIX padoT 10 OK 01; OK 02;
IIpakTH4yeckoe 3aHsATHE. [IepcOHATBHBIN KOMIIBIOTEDP U €r0 COCTABHBIEC YACTH. 6 IIK 1.1; IIK 4.6.
JlaGoparopHas pabdora. TecTupoBaHHE YCTPONUCTB MEPCOHATBLHOIO KOMITBIOTEPA C 4
OINMCaHUEM MX Ha3HAuCHHSL.
CamocrosiTesibHa padoTa o0y4yarommxcs: [lepcoHanbHbINM KOMIBIOTEP U €TI0 5
COCTaBHbIE YaCTH.
Tema 1.3. [Iporpammuoe | Conep:kanue y4e0HOro MaTepuajia 10 OK 01; OK 02;




o0ecreuenue
HH(OpPMALMOHHBIX
TEXHOJIOTHH.

1. Ionsitue maardopmsl mporpaMmMHoro odecrieuenus. CpaBHUTEIbHAS
XapaKTepUCTHKA NCIIOIb3YEMBIX IIAT(HOPM.

2. Ctpykrypa 6a30Boro nmporpaMmmHoro ooecneuenus. Kiaccnukanus 1 ocCHOBHbIE
XapaKTePUCTHKH ONepaniMoHHON cuctemMbl. OcoOeHHOCTH HHTEepdeiica
OIIEPAIIMOHHON crcTeMbl. [IporpaMMbl — yTHIIHTHL.

3. Knnaccudukanys v HarnpaBJieHUs! HCIIOIB30BaHUS IPUKIIAJHOTO TPOrPAMMHOTO
oOecrieueHHs ISl pelIeHNUs] IPUKJIAIHBIX 33/1a4, HEPCIIEKTUBBI €0 Pa3BUTHSL.

IIK 1.1; IIK 4.6.

B ToM 4unciie, NPaKTHYECKUX 3aHATHI M JIa0OPATOPHBIX padoT

IIpakTnyeckoe 3ansaTue IIpukianHoe mnporpaMMmHoe obecrieueHue: (aiioBbie
MEHEKEPhI, IPOrPaMMbI-apXUBATOPbI, YTUIUTHIL.

CamocrositesibHa  paGora  oOyuarmmuxcsi:  [IpuknagHoe  mporpamMmHOe
oOecrieyeHre: ailyioBble MEHEKEPHI, TPOTPAMMBI-APXHUBATOPHI, YTHIUTHIL.

OK 01; OK 02;
IIK 1.1; IIK 4.6.

Tema 1.4.
KomnbrorepHbie BUPYCHI.
AHTHBHPYCHIL. 3auTa
uHopmanuu B
HH(POPMATHOHHBIX
cHCTeMaXx.

Coaep:xanue y4eOHOro MaTepHuaJia

10

1. TToHsITHE KOMITBIOTEPHOTO BUPYCa, 3aIMUThl HHPOPMAIMH U HHPOPMAITOHHOM
0e3omacHOCTH. [IpUHIHITBI U CTIOCOOBI 3alMTHI HH(POPMAIIMKA B UHPOPMAITUOHHBIX
cHCTeMaXx.

2. XapakTepucTrKka yrpo3 0€30macHoCcTd HH()OpMAIMK U KX UCTOYHUKOB. MeTo1bI
obecnieueHrs HHOOPMAIIMOHHON OE30ITaCHOCTH.

3. IpuHIWMIb 32U Tl KHOOPMAITUK OT HECAHKIITMOHHUPOBAHHOTO JIOCTYTIA.
[TpaBoBoe oOecmeueH e MPUMEHEH S HH()OPMAIIMOHHBIX TEXHOIOTHI U 3aI[UThI
uHbopMauu

OK 01; OK 02;
TIK 1.1; TIK 4.6.

B ToM unciie, npakKTHYECKHUX 3aHATHH M J1a00PATOPHBIX padoT

IpakTuyeckoe 3anaTne. OpraHu3aius 3aUTHl THGOPMAIIMH HA TIEPCOHATHBHOM
KOMIIBIOTEPE.

CamocrosiTesibHa paGoTa odyuarommxcs: Opranusanys 3aliuThl HHQOpPMaLUK Ha
NIEPCOHAIIBHOM KOMIIBIOTEDPE.

OK 01; OK 02;
IIK 1.1; IIK 4.6.

Paznen 2. Onepauunonnas ¢

ucrema MS Linux . CtanaapTHble IporpaMMHbIe CpeICcTBA.

16

OK 01; OK 02;
I1IK 1.1; TIK 4.6.

Tema 2.1. UuTepdeiic OC
Linux . daiisioBasi
cucrema. CrangapTHble
NMporpaMMHbIe CpeCTBa

Conep:kaHue y4eOHOTro MaTepuaa

16

1. Ucnone3oBanue LinuX , kak eAnHOTO rpamueckoro MporpaMMHOTO HHTepdeiica
s mporpamm. Pasmuunbie Bepcum LinuX u ux ocobenHoctu. Uurepdeiic OC
Linux . Pabounii cron. CnocoOsl 3ammycka nporpamm B Linux .

2. daiinosas cucreMa: nmporpamMmbl Moit komnsrotep u [IpoBognuk. Co3nanue,

OK 01; OK 02;
TIK 1.1; TIK 4.6.




nepeMeneHme, yaajaeHue namok, (Ganios, SpJIbIKOB.

B ToM 4unciie, NPaKTHYECKUX 3aHATHI H JIa00PATOPHBIX padoT

14

Ipakruueckoe 3ausitue. Murepdeiic OC Linux .

IIpakTuyeckoe 3anaTue. daitioBas cucrema. CTaHAapTHHIE TPOrPAMMHbBIE
CpeJICTBA.

CamocrosiTesbHa padora odyuyaroumxcs: Murepdeiic OC Linux. daitiosas
cucrema. CTaHapTHbIE IPOIPaMMHBIE CPEJICTBA.

OK 01; OK 02;
IIK 1.1; IIK 4.6.

Pa3nea 3. TexHoJsiorum co3ianus v npeodpazoBaHusi HHGOPMALHOHHBIX 00BEKTOB

50

OK 01; OK 02;
I1IK 1.1; IIK 4.6.

Tema 3.1. Texnouoruu | Conepxanue yueOHOro MaTepuasia:

14

co3ganuss u o0Opadorkm | 1. Crucku: MapKHpOBaHHBIE, HyMEPOBaHHbBIE, MHOTOYPOBHEBBIE. ABTOMAaTHYECKOE
TeKCTOBOI HHGopManun | coznanue cnuckoB. Co3/laHUE W ONMCAHUE HOBBIX CTHUJICH CIHCKOB,
(bopmMaTupoBaHUE CO3TAHHBIX CIUCKOB.

2. Cosznanue u opopMIIeHHE Ta3eTHBIX KOMOHOK. OhopMieHHE KOJOHOK TEKCTA C
MTOMOIIIBIO TAOYIISIIHH

3. Cnoco0sI co3ganust Tabnuil, mpeodpazoBaHue TekcTa B Tabnuibl. Koncrpykrop:
ctui opopmiieHre Tadbmaui. Makert: qo0OaBieHue U yaaneHue GparMeHToB
Ta0JINILIBI, PACTIOJIOKEHUE U HAIIPABIIEHUE TEKCTa

4. Hymepamus cTpaHuUIl, KOJOHTHTYJIBI, pa3pbIBBI CTPAHUIL, pa3zaenoB. CTuieBoe
o(opmieHre 3ar0JI0BKOB, pelakTupoBaHue cTuiieil. Co3jaHne 1 pelakTHpOBaHHe
aBTOCOOMPAEMOTO OTJIABJICHUS

OK 01; OK 02;
MK 1.1; TIK 4.6.

B ToM 4unciie, NPaKTHYECKUX 3aAHATHI H J1a00PATOPHBIX padoT

IIpakTnueckoe 3anaTue. Co3maHue U 0oQOpMIEHHE  MapKUPOBAHHBIX,
HYMEpPOBAaHHBIX 1 MHOTOYPOBHEBBIX CIIHCKOB.

HpaKTI/I‘leCKOC 3anaTue. Co3jganue u O(l)OpMJ'IGHI/Ie Tra3€THBIX KOJIOHOK.

HpaKanecxoe 3aHATHEC. COBI[aHI/IC )4 O(bOpMHCHHG Ta6J'II/II_I B TCKCTC.

JlabopaTopuasi padora. CTuiam, CO3/laHHE W PENAKTUPOBAHHE aBTOCOOMPAEMOTO
ornapyieHus. | UnepcchUIKU

A (BANDN

CamocrosiTeibHa  pabdora  oOywarommxcsi: Co3ganme u  opopmieHHE
MAapKUPOBAaHHBIX, HYMCPOBAHHBLIX U MHOTI'OYPOBHCBBIX CITMCKOB.

OK 01; OK 02;
MK 1.1; TTK 4.6.

Tema 3.2. Texnosuorun Coaepxanue yueOHOro MaTepuaJa

20

00padoTKM YNCI0BOI 1. DKOHOMHYECKHE pacueThl W aHaiu3 (UHAHCOBOTO COCTOSHHUS TPEAIPUSITHS.
uHdpopmannu Opranu3zaiiys pacdyeToB B TabiuyHOM mporeccope. OTHOCHTENnbHAs U a0COTIOTHAs

OK 01; OK 02;
[IK 1.1; ITIK 4.6.




ajzipecalysi B TaOJIMYHOM IPOLIECCOPE .

2. Cas3anHble Tabmumpl. PacueT mpomexyTouHbIX MTOroB B Tabmuuax. Ilombop
napamerpa. Opranuzanus oOpatHoro pacueta. CBs3u Mexay ¢aiimamu u
KOHCOJUJaIMs JaHHbIX B. HakomuieHue cpeiacTB M MHBECTUPOBAHUE IPOEKTOB B .
Hcnonb30BaHue »JIIEKTPOHHBIX TaOMUI[ [ (UHAHCOBBIX U SKOHOMHUYECKHUX
pacueroB. Mcnonb30BaHHE —CIELMAIM3UPOBAHHBIX IpOrpaMMm Uil aHaIU3a
(bMHAHCOBOI'O COCTOSIHUSI OPTaHU3AINH

B ToM 4unciie, NPaKTHYECKUX 3aHATHI M JIa0OPATOPHBIX padoT

18

IpakTuyeckoe 3ansitue. OTHOCUTENBHASE U A0COIOTHAS aapecalysi B TaOJIMYHOM
nporeccope.

IIpakTnyeckoe 3ansitue. Crnucku. Mcnons3oBanue GyHKIUN Ui aBTOMAaTU3alUU
paboThI cO criucKamMu. ABTOQWIBTPBI U PACITUPEHHBIC (DHITBTPEHI.

JlabopaTopuasi padora. Cogubie TaOnuipbl. PacyeT mMpoMeXyTOYHBIX WUTOTOB B
TabMuIax 3anuch U peaKTHPOBAHUE MAKPOCOB. DJIEMEHTHI yIIpaBIeHHUs POPMEI.

IIpakTnyeckoe 3ansitue. PemieHue 3aaad NMPOTHO3UPOBAHUA: (GYHKIUH, JHHUU
TpeH a.

IIpakTnyeckoe 3ansTHe. PelieHue 3agay onTUMU3aLMU: OAOOp Mapamerpa,
TIOVCK PEICHHS.

CamocrosiTesibHa padora obyuyarommxcsi: PemeHue 3a1ay mporHo3MpoOBaHUS U
ONTUMU3ALNU

OK 01; OK 02;
IIK 1.1; IIK 4.6.

Tema 3.3. Texnosorun
co31aHusA 1 00padoTKN
rpagpuyeckoi
uHpopmannu

ConepxaHue y4eGHOro MaTepuaJjia

1. KomnbrotepHas rpaduka, ee BUbI.

2. MynbTuMeTuiHBIE TIPOTPAMMBI.

3. HazHayeHMe M OCHOBHBIE BO3MO>KHOCTH IPOTPAMMBI IOATOTOBKHU NPE3EHTALUN
MS Power Point. OcHoBHbIE TpeOOBaHUSI K JICTIOBBIM MPE3CHTAIMSIM

OK 01; OK 02;
IIK 1.1; IIK 4.6.

B ToM 4unciie, NPaKTHYECKUX 3aAHATHI H J1a00PATOPHBIX padoT

IIpakTnueckoe 3ansaTue. Co3tanne MyJbTUMEIUWHBIX TPE3EHTAIMN

CamocrositesbHa padora. Co3iaHne MyJIbTUMEIUWHBIX TPE3EHTALMN

OK 01; OK 02;
MK 1.1; TTK 4.6.

Tema 3.4. Texnosnorun
XpaHeHHUs1, 0TOOpPA U
COPTHPOBKH
uHdopmanuu

Conep:xxaHue yueOHOro MaTepuaJia

1. Ba3bl TaHHBIX ¥ CUCTEMBI ypaBieHUs 0a3aMH TaHHBIX.

B ToM 4unciie, NPaKTHYECKUX 3aHATHI H J1a00PATOPHBIX padoT

IpakTuyeckoe 3ansaTue Co3ganue Tabauir 0a3pl JaHHBIX. BBOM 1 penakTupoBaHue
3amucel ¢ MOMOIIBIO POPMBL.

N (o] o |[BMAIM

OK 01; OK 02;
IIK 1.1; ITIK 4.6.




IIpakTnyeckoe 3ansitue DopmupoBaHHE 3aMPOCOB MJS MOUCKA U COPTHPOBKHU

nHpopmanuu B 6aze nanHbIx. Co3qaHne OTYETOB. 2

CamocrosiTesibHA padoTa odyuarmuxcsi: Co3ganue tadnuil 6a3pl 1aHHBIX. BBOX 5

Y PEAAKTUPOBAHUE 3aMUCEH ¢ TOMOIIBIO (OPMBI
Paszneua 4. TejleKOMMYHHMKAITMOHHBIE TEXHOJIOTHU 12 OK 01; OK 02;

I1IK 1.1; IIK 4.6.

Tema 4.1. Copep:kaHue y4eOHOIro MaTepuaJia 4 OK 01; OK 02;
IIpeacraBienus o 1. UnTepuer-Texnonoruu. CrnocoObl U CKOPOCTHBIE XapaKTEPUCTHKH MOAKIIOUCHHS, IIK 1.1; T[IK 4.6.
TEeXHHYECKHUX H npoaiinep. Ilouck nndopmanuu ¢ ucnonabzoBaHueM kKomnbroTepa. IIporpammMubie
MPOrpaMMHBIX CPeICTBAX | TIOMCKOBBIC CEPBHUCHL. VIcronp30BaHWE KIIOYEBBIX CIIOB, (pa3 ans TMOHUCKa
TeJeKOMMYHHUKAUMOHHBIX | nHQopMmaru. KoMOuHauu ycnoBus moucka.
TEXHOJIOTHH. 2. llepenaya mHpOpMaIUMU MeXIy Kommbiorepamu. [IpoBomnas u OecmpoBomHas

CBSI3b.

3. MeTopl co3qaHus U COMPOBOKICHUS CaifTa.

4. bpaysep. IIpumepsl paboThl ¢ MHTEPHET-Mara3uHOM, HUHTEPHET-TypareHTCTBOM,

nHTepHEeT-0uOroTekoil u np. IlouckoBeie cuctemsl. [Ipumep noucka nHpopmanuu

Ha TOCYAApCTBEHHBIX 0Opa3oBaTesbHBIX HopTanax. OCyIlecTBIEHHE MOUCKA

nHpOpMaUK WM UHPOPMAIIMOHHOTO O0BEKTa B TEKCTe, (DalIOBBIX CTPYKTYpax,

6a3ax naHHbIX, ceTd MHTepHeT. Co3aHue sIuKa 3JIeKTPOHHON MOYTHl U HACTpOoiika

ero napameTpoB. opmupoBaHUE aJPECHON KHUTH.

B ToM 4unciie, NPaKTHYECKUX 3aAHATHI H J1a00PATOPHBIX padoT 2 OK 01; OK 02;

IpakTuyeckoe 3anaTue Pabora ¢ mouckoBsiMu cucreMamu. Pabora ¢ 5 IIK 1.1; TIK 4.6.

neKTpoHHOU nouToi. Co3zaHue caliTa-BU3UTKH CPEJICTBAMU OHJIAH-pENaKTOpa

CamocrosiTesbHa padoTa o0y4yarommxcs: Padora ¢ MOMCKOBBIMH CUCTEMAMH. 5

PaboTa c 5nekTpoOHHOM MOYTOMN.
4.2. BoamokHOCTH Coaeprxkanue yueOHOro MaTepuaJa: 4 OK 01; OK 02;
cereBoro nporpamMmmuoro | 1. CounanbpHble ceTH. DTUYECKHUE HOPMBI KOMMYyHHKauil B IHTepuere. MHTEpHET- IIK 1.1; [IK 4.6.
obecrieyeHuns 1A xKypHasel 1 CMU.
OpraHu3auuu B ToM 4nciie, NPaKTHYECKUX 3aHATHH M J1a00PATOPHBIX padoT 2 OK 01; OK 02;
KOJUIEKTUBHOH IIpakTuyeckoe 3ansiTue Vcnonb3zoBanue cepBucoB AHuekc Iuck 1jisi COBMECTHOM 5 IIK 1.1; TIK 4.6.
NeSITeJIbHOCTH B paboThI C JOKYMEHTAMHU
rJ100aJIbHBIX U CamocrositesibHa padora o0y4yarommxcsi: Vcnonb3oBanue cepsrucoB Annexc [uck
JIOKAJIbHBIX JUISL COBMECTHOM pabOTHI C JOKYMEHTaMU 2

KOMIIbIOTCPHBIX CETHX




4.3. [Ipumepsbl ceTeBbIX
HH(OpPMALMOHHBIX
CHCTEM Il PA3JIMYHBIX
HANPaBJICHUH
npodeccuoHaILHOM
AeATeJIbHOCTH

Conep:kaHue y4yeOHOro MaTepuaJa:

1.CereBbie nH(DOPMAIIMOHHBIC CUCTEMBI JIJISI PA3IMYHBIX HAIPABICHUH
npoeCCHOHATILHOMN IEATEILHOCTH (CUCTEMBI AJIEKTPOHHBIX OMIICTOB,
OyXraJTepCKUX pacyeToB, PErUCTPAIIUU aBTOTPAHCIIOPTA, SIIEKTPOHHOTO
TOJIOCOBaHUSI, CHCTEMbI MEJMIIMHCKOTO CTPaXxOBaHUs, TUCTAHIIHOHHOTO O0YUYCHHS U
TECTHPOBAHUS, CETEBBIX KOH(epeHIHiA U (HOPYMOB U TIp.)

OK 01; OK 02;
IIK 1.1; T[IK 4.6.

B TOoM unciie, NpaKTHYeCKUX 3aHATHI M JJA00PATOPHBIX padoT

[paktuueckoe 3auaTue. Pabora B CIIC «KoncynbranT [lntoc». Opranuzanus
novcka HopMaTuBHbIX 10KyMeHTOB B CIIC «KoncynpranT [Tarocy

CamocrosiTesibHa padoTa o0yuaromuxcsi: Pabora B CIIC «Koncynbrant [Lmrocy.
Opranu3zanus norcka HopMatuBHBIX TOKyMeHTOB B CIIC «KoncynpTant [1moc»

OK 01; OK 02;
IIK 1.1; T[IK 4.6.

Pa3nea 5. UndopManoHHble CHCTEeMbl ABTOMATH3ALMHU OYXTaJTepPcKOro yyera

12

OK 01; OK 02;
I1IK 1.1; TIK 4.6.

Tema 5.1. Texnosorus
padoThI ¢ MPOrPaMMHBIM
ob0ecrieueHueM
aBTOMATH3AUH
OyXrajaTepckKoro ydera.

Copep:xanue yueOHOro MaTepuaJia:

12

1. OcHoBHbIE (QYHKIIMY, PEKUMBI U ITpaBUiia padoThl ¢ OyXraiaTepcKoil IporpaMMoi.

HacTtpoiika 6yxranrepckoit mporpammsl Ha y4deT. KonTekcTHas momonib, paboTa ¢
JOKYMEHTAIUEH.

2.0OcHOBHbBIC TIpaBujIa o0ecreyeHus HHGOPMAIMOHHOM 0€30MMacHOCTH
OyXTaJTepCKOTo MPOrpaMMHOTO KoMIuiekca. CoxpaHeHHe U BOCCTAHOBJICHUE
MH(POPMALMOHHOM 6a3bl.

3.0cHoBHBIE BO3MOkHOCTH TIporpamMmbl 1C: Byxrantepus. [1epBebrit 3amyck
cucreMbl. PaboTa B M0J1b30BATENBCKOM PEXUME.

OK 01; OK 02;
TIK 1.1; TIK 4.6.

B ToM unciie, npakKTHYECKHUX 3aHATHH M J1a00PATOPHBIX padoT

IIpakTHyeckoe 3ansiTHe. 3HAKOMCTBO C MHTEp(DelcoM porpaMMel
1C:Ilpennpustue. PaboTa co cipaBoYHMKaMH, TOKYMEHTaMU, KypHaJaMH

IIpakTuyeckoe 3ansaTue. BBox cBefeHmit 06 opraHu3aiuu, BBOJ OCTaTKOB I10
cueram. OpopmiieHune xKypHasa GakToB X03IMCTBEHHOM KU3HU HA OCHOBAHUH
MIEPBUYHBIX JOKYMEHTOB

IpakTuyeckoe 3ansiTue. OnpesneneHre GUHAHCOBBIX PE3YIbTATOB JNEATEIHHOCTH
HSKOHOMHUECKOTro cyobekTa. [loaroroska Oyxranrepckuii (GrHaHCOBOI) U
HAJIOTOBOM OTYETHOCTH

CamocrosiTesibHa paboTa odyuarwmmxcsi: Padora ¢ 6a3oii 1C B oOmake

OK 01; OK 02;
IIK 1.1; IIK 4.6.

KoncyabTanust

OK 01; OK 02;




IIK 1.1; T[IK 4.6.

IIpomeskyTouHas aTTecTaums: JK3aMeH

OK 01; OK 02;
IIK 1.1; I[IK 4.6.

Bcero:
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3. OCOBEHHOCTH PEAJIM3ALIMU JUCHUIIJIMHBI B OTHOIIEHUHA JIUL U3 YUCJIA
MHBAJIMJIOB U JIUL] C OTPAHUYEHHBIMU BO3MOKHOCTSAMMU 3]10POBbSI
O6yanOU.[I/IeC5I C OrpaHMYCHHBIMHU BO3MOXHOCTAMU 3IJ0POBBA, B OTIMYUC OT OCTAJIbHBIX
00Y4aroIIUXCsl, MMEIOT CBOU CIEIH(PUIECKHE OCOOCHHOCTH BOCHIPHUSATHS, IEPEepabOTKH MaTepHaa.
[TonGop u pa3paboTka y4eOHBIX MaTEPHATIOB JOJHKHBI MPOU3BOJUTCSA C yYETOM TOTO, YTOOBI
[PEOCTABNIATh 3TOT MaTEpPUal B PA3IUUHBIX (HOpMax Tak, YTOOBI UHBAIHIBI C HAPYIICHUAMH CIyXa

nojy4yanyd HHGOPMAIMIO BHU3YaJIbHO, C HAapyIICHWSIMU 3pEHUS — ayAualbHO (Hampumep, ¢
UCIOJIb30BAHUEM IIPOrPAMM-CHHTE3aTOPOB peYH) WIM € IOMOIIBI THU(IOMH(POPMALMOHHBIX
YCTPOMCTB.

Br160p cpeacTB 1 METOI0B 0OyUEHHS OCYILIECTBISICTCS CaMHMM TpernojaaBaTesiM. [Ipu sTom B
00pa3oBaTENTFHOM IPOIIECCE PEKOMEHIYETCS MCIOIb30BAHUE COLUATBHO-aKTUBHBIX U Pe(IeKCHBHBIX
METOJIOB OOY4YEHHsI, TEXHOJOTHH COLMOKYJIBTYPHOW peaOMIIMTAlMK C IIETbI0 OKa3aHHUs IOMOIIU B
YCTQHOBJICHUH TIOJIHOLIEHHBIX MEXJIMYHOCTHBIX OTHOIICHHH C APYTUMH OOYYaIOUIMMHCS, CO3JaHUH
KOM(OPTHOTO MCUXOJIOTNYECKOr0 KIMMaTa B CTYICHYECKOH IpyIIe.

CornacHo TpeOOBaHUSIM, yCTAaHOBICHHBIM MuUHOOpHayku Poccum K MOpSAKY pean3anuu
00pa3oBaTeNbHON AEATEILHOCTH B OTHOIICHUN MHBAIH/IOB U JIMI] C OTPAaHMYCHHBIMU BO3MOKHOCTSIMU
3JI0POBBSI, HEOOXOIMMO UMEThH B BUY, UTO:

1) MHBAJIM/IBI U JIUIA C OTPAHMYCHHBIMU BO3MOXKHOCTSIMH 3[JOPOBBSI [0 3PEHUIO UMEIOT MPABO
NPUCYTCTBOBATh Ha 3aHATHIX BMECTE C ACCUCTEHTOM, OKa3bIBAIOLIMM O0YYaIOIIEMyCsi HEOOXOIUMYIO
MTOMOIIIB.

2) MHBAJIH/bI U JIHIA C OTPAHUYCHHBIMH BO3MOXKHOCTSIMH 3[J0POBbS [0 CIIYXY UMEIOT IPaBo Ha
MCTIOJIh30BaHNE 3BYKOYCHIIMBAOIIEH armaparypsl.

[lpy npoBeneHUH NPOMEKYTOUHOH aTTECTAllMH 10 TUCHUILUIMHE OOECIeUuMBAETCsl COOJIO/ICHHE
CIICAYIOMIUX O0IUX TpeOOBaHUIL:

- TIPOBEZICHUE ATTECTAIMH JJIsl MHBAJIHIOB B OJHON ayJUTOPUH COBMECTHO C O0YYaIOIIMMUCH,
HE SBJISIONMMUCS WHBAIMIAMH, €CIM 3TO HE CO3/1aeT TPYAHOCTEH Ui WHBAIMIOB W HWHBIX
00y4Jaromuxcs Npy MPOXOKACHUH TOCYAapCTBEHHOW UTOTOBOM aTTEeCTallNy;

- INPUCYTCTBUE B ayAUTOPUM ACCUCTEHTa (aCCUCTEHTOB), OKa3bIBAIOLIET0 OO0YyYarolMMCs
MHBAJIHJAM HEOOXOJMMYI0 TEXHHYECKYI0 TOMOIIb C YY4E€TOM HMX HHAMBUAYaJbHBIX OCOOCHHOCTEH
(3aHATH paboyee MECTO, MEPEIBUTATHCS, NPOYUTaTh W O(MOPMUTH 3aJaHHMe, OOIATHCS C
HK3aMEHATOPOM);

- TOJIb30BAaHHE HEOOXOJAWMBIMU OOYYArOIIMMCS MHBATUAAM TEXHHUYECKUMH CPEICTBAMH TIPH
MPOXOXKJICHUH aTTECTAllUU C YY€TOM UX WHAMBHUIYaTbHBIX 0COOEHHOCTEH;

- olecrieyeHre BO3MOXXHOCTH OECIPENATCTBEHHOTO OCTYyNa OOYYaIOUINXCsS HHBAJIHIOB B
ayJAMTOPUH, TyaJICTHbIE U APYTHe MOMEIICHNUS, a TAKXKe UX NMPeObIBaHUS B YKa3aHHBIX MOMEIEHUSIX.

[To mnHECbMEHHOMY 3asBICHHIO OOYYArOMIEroCs WHBAJIMAA TPOJODKUTEIBHOCTh — CIAud
o0yJaroImuMCsl MHBAJIHMJIOM HJK3aMEHa MOXKET ObITh yBEJIMYEHA 10 OTHOLIEHHWIO K YCTaHOBJIEHHOM
MPOIOIDKUTETHFHOCTH €r0 CIauu:

- IPOIOJDKUTEIBHOCTD CAAYM K3aMeHa, IPOBOJIUMOI0O B MUCbMEHHOM (hopMme, - He Ooiiee yem
Ha 90 MUHYT;

- MPOJOJDKUTENBHOCTh MOATOTOBKM OOYyYaroIlerocsi K OTBETY Ha 3K3aMeHe, MPOBOJMMOM B
ycTHOU (hopMme, - He Oonee yeMm Ha 20 MUHYT;

B 3aBucuMOCTM OT HMHIMBHUAYaJbHBIX OCOOCHHOCTEH OOYYAIOIIMXCS C OrpaHUYEHHBIMHU
BO3MOYKHOCTSIMH 37I0POBBSI OPTaHW3aIUsl 00ECTICYMBACT BBHIMOJIHEHUE CIIEAYIOINX TPEOOBaHHHA MpH
MIPOBE/ICHUH aTTECTALIUH:

a) 7S CIICTIBIX:

- 3aJlaHUs U MHbIE MaTepHajbl JUIs CAa4M HK3aMeHa O(OpMIISIOTCS pelbepHO-TOUECUHBIM
mpudToM Bpaiinsg ninm B BUAE dIEKTPOHHOTO JOKYMEHTA, JOCTYITHOTO C TIOMOIIBI0 KOMIBIOTEpA CO
CMEeLUAIN3UPOBAHHBIM POTPAMMHBIM 00ECIIEYCHUEM IS CIIEMBIX, JTMOO0 3aUUTHIBAIOTCS ACCUCTEHTOM;

- TIMCHMEHHBIE 3aJaHHS BBIOJIHIIOTCS OOYJaOIUMUCS Ha Oymare peabeHO-TOUCUHBIM
mpudToM bpailinsg nim Ha KOMIBIOTEPE CO CHEHATU3UPOBAHHBIM ITPOIPAMMHBIM 00ecrieueHUeM IS
CIIETIBIX, THOO HAJMKTOBBIBAIOTCSI ACCUCTEHTY,
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- [pu  HEOOXOAMMOCTH  OOY4YaIOUUMCS  TPEJOCTABISETCS  KOMIUIGKT MMHCHMEHHBIX
MPUHAUICKHOCTEH M Oymara Jijisi muchbMa pelibeHO-TOYeUHbIM ImpUudTOM bpaiins, KOMIbOTEp €O
CHETHMATM3UPOBAHHBIM IPOTPAMMHBIM 00€CIICYCHUEM ISl CIICTIBIX;

0) st c1aboBUIAIINX

- 3aJIaHUS U MHBIC MaTEPUAITBI LISl CIaYH 3K3aMeHa 0(pOPMIIIOTCS YBEIHUECHHBIM MIPHPTOM;

- obecrnieunBaeTCsl MHIWBUIyaAIbHOE paBHOMEpHOE ocBemieHrue He Mmenee 300 mrokc;

- TpU HEOOXOAUMOCTH OOYYaIOUIUMCS TPEIOCTABISACTCS YBEIMYMUBAIOIIEEe YCTPOKMCTBO,
JIOITYCKAETCS MCIIOJIb30BAaHUE YBEIMUMBAIOIINX YCTPOHCTB, HMEIOIIMXCS Y 00yJarOIInXCS;

B) JIJISl TIIyXUX U CITa0OCIBIMIAINX, C TSHKEIBIMU HAPYIICHUSIMHU PEUH:

- obecrieynBaeTCsl HAJIMYME 3BYKOYCHIIMBAIOIIEH aIaparypbl KOJUIGKTHBHOI'O ITOJIb30BaHMS,
OpyH  HEOOXOAMMOCTH  OOYYaroIIMMCS  TMPEAOCTABISICTCS  3BYKOYCWIMBAIOIIAs  armaparypa
WHWMBUIYAIBHOTO TI0JIb30BaHUS;

- 110 MX JKEJIAHUIO UCTIBITAHUS TIPOBOJAATCS B MUCbMEHHOU (hopme;

r) JUIS JIMI ¢ HapyHICHUSMH OIIOPHO-JABHIaTEIBHOTO ammapara (TSHKeJIbIMH HapyHICHUSIMHU
JBUTATEIBHBIX (QYHKIMI BEPXHUX KOHEYHOCTEH MU OTCYTCTBUEM BEPXHHUX KOHEUHOCTEH):

- NHCBMEHHBIC  3aJaHMs  BBINOJHAIOTCS ~ OOYYalONIMMKCS  Ha  KOMIIBIOTEpE  CO
CHEIIMATM3UPOBAHHBIM IIPOTPAMMHBIM 00€CIICYCHUEM HITH HaIMKTOBBIBAIOTCSI ACCHCTCHTY

- 110 WX YKEJIAHWFIO MCIIBITAHMsSI IPOBOJIATCS B YCTHOM opme.

O HeoOxomuMocTH OOECTeUeHUsT CHEIUAIBHBIX YCIOBUH Il TIPOBEACHHS ATTECTAINH
00y4YaroIuics JOKEH COOOUIUTh MMCHMEHHO He Mo3jHee, yeM 3a 10 gHeii 1o Havana arrecranuu. K
3asBJICHUI0  TMPWIATAIOTCS  JOKYMEHTBI,  IMOATBEPKIAIONMME  HAIMYHE y  00ydJaromerocs
WH/IMBUYyAIbHBIX 0COOCHHOCTEH (IIPU OTCYTCTBHH yKa3aHHBIX JJOKYMCHTOB B OpTraHHU3aIlNN ).

4. 3SATAHMS J1JISI CAMOCTOSITEJIbHOM PABOTBI OB YUAIOIINUXCS
[lpn mnaHWpOBaHMU CaMOCTOSITEIBHOM BHEAYIUTOPHOW pPabOTHI OOydYarOIIMMCS MOTYT OBITH
PEKOMEHI0OBaHBI CIICAYIONINE BUIBI 33/1aHUI:
4.2. Bonnpocs! AJ151 caMOCTOSITeIbHON PadoThI

HanmeHoBaHMe pa3/1e/ioB U TeM THCIHIIIMHBI/ ®opMupyemMble KOMIIETEHIIUH
CamocrosiTesibHas padoTa 00yyauuxcst
1 2
Pa3nea 1. llpumenenue nH(GpOpMaIMOHHBIX OK 01; OK 02; IIK 1.1; IIK 4.6.
TEXHOJIOTMI B JKOHOMHYeCKOM cepe.
Tema 1.1. IlonsiTHe U CYyIIHOCTH OK 01; OK 02; IIK 1.1; TIK 4.6.

HH(])OpMaIII/[OHHI)IX CHCTEM U TEXHOJIOTui

CamocrositesibHas padora. AHanu3
MH(OPMALIMOHHBIX CUCTEM M TEXHOJIOTHUH,
IIPUMEHSIEMBIX B DKOHOMHYECKOH IEATEIbHOCTU

Tema 1.2. Texunueckoe odecrneyeHmne OK 01; OK 02; IIK 1.1; IIK 4.6.
HH(OPMALMOHHBIX TEXHOJIOTHI

CamocrosiTesbHas padora. TecTupoBaHue
YCTPOMCTB NEPCOHATILHOI'O KOMITbIOTEPA C
OIIMCAaHUEM HUX Ha3HAUYCHUSI.

Tema 1.3. [IporpammHuoe obecnieyenne
HHG(OpPMALMOHHBIX TEXHOJIOTHI.

CamocrosiTesbHas padora. [IpuknagHoe OK 01; OK 02; IIK 1.1; T[IK 4.6.
IporpaMMHoe obecrieueHue: GaillioBble MEHEIKEPHI,
MIPOrPaMMBI-apXUBATOPBI, YTUIHTEHIL.

Tema 1.4. KomnbroTepHble BUPYChI.
AHTHBHpYCHIL. 3ammTa HHPOPMALNHU B
HH(OPMALIMOHHBIX CHCTEMAX.

CamocrositesbHas padora. Opranmsanus 3amutel | OK 01; OK 02; TIK 1.1; TIK 4.6.
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nH(OpMallMK Ha MEPCOHATILHOM KOMITBIOTEPE.

Paznen 2. Onepanuonnas cucrema MS Linux .
CraHj1apTHbIE IPOrpaMMHbBI€e CPeICTBA.

Tema 2.1. Uurepdeiic OC Linux. daiisioBasi
cucrema. CrangapTHble IPOrpaMMHbIe CPeICTBA

OK 01; OK 02; IIK 1.1; IIK 4.6.

CamocrosiTeabHas padora. Mutepdeiic OC Linux
daiinoBas cucteMa. CTaH1apTHBIEC IPOrPAMMHBIE
CpeICTBa

Paznen 3. Texnosiornu co3aanus u
npeodpazoBannsi HHGOPMANMOHHBIX 00BEKTOB

Tema 3.1. TexHosiorum co3ganusi 1 00padOTKU
TEeKCTOBOM MH(pOpMaLHU

OK 01; OK 02; IIK 1.1; IIK 4.6.

CamocrositesbHas padora. Co3nanue u
odopmileHre MapKUPOBAHHBIX, HYMEPOBAaHHBIX U
MHOT'OYpPOBHEBBIX CIIUCKOB. Co3/1aHuE U
odopmileHre Ta3eTHbIX KOJoHOK. Co3nanue u
odopmitenne Tabmaun B Tekcre. CTUIHN, CO3aHKE U
pEeAaKTHPOBAHUE ABTOCOOMPAEMOTO OTJIaBJICHUS.
['unepccreuiku

OK 01; OK 02; TIK 1.1; IIK 4.6.

Tema 3.2. TexHosiorum o6padoOTKH YUCIOBOM
HHpopmannu

CamocrositesbHas padora. OTHOCUTENbHAS U
a0coIoTHas afpecanys B TAOJIMYHOM IPOILIECCOpeE.

Tema 3.3. TexHosiorum co3qanusi 1 00padOTKU
rpagpuyeckoi muHGopManuH

CamocrositeabHasi padora Co3nianue
MYJIbTUMEAUNHBIX ITPE3EHTALAMN.

Tema 3.4. TexHosiorum xpaHenusi, 0T6opa u
COPTHPOBKM UH(oOpManNu

OK 01; OK 02; IIK 1.1; IIK 4.6.

CamocrosiTesibHas padora. Co3nanue Tabmui 0a3bl
JTaHHBIX. BBOI M peakTUpOBaHUE 3aITUCEH ¢
nomoltsio hopmel. DopMUpOBaHUE 3aIIPOCOB IS
MIOKMCKa U COPTUPOBKU MHPOpMAIUH B 0a3e JTaHHBIX.
Co3manue oT4eTOB

Pa3neu 4. TeneKkOMMYHHKAIIMOHHBIC TEXHOJIOTHH

Tema 4.1. IlpencraBieHusi 0 TEXHUYECKUX U
NPOrPaMMHBIX CPeACTBAX
TeJIeKOMMYHUKAIIMOHHBIX TEXHOJIOTHIA.

CamocrosiTeibHasi padota. PaboTa ¢ MOMCKOBBIMU
cucreMamu. Pabora ¢ 371eKTpOHHOM MOYTOM.
Coznanue caiiTa-BU3UTKH CPEICTBAMU OHJIANH-
penakropa

4.2. BO3MOKHOCTH CeTeBOI0 MPOrpaMMHOI0
olecreyeHus VIS OPraHU3ALHUM KOJIJIEKTUBHOM
AeATeJIbHOCTH B I1002/1bHBIX H JIOKAJBHBIX
KOMIIBIOTEPHBIX CETHX

CamocrositebHas padora. Vcnonb3oBanue
cepBucoB SAHaekc JIucK 7151 COBMECTHOM paboThI ¢
JOKYMEHTaMu

OK 01; OK 02; IIK 1.1; IIK 4.6.

4.3. IIpumeps! ceTeBbIX HHPOPMALTHOHHBIX
CHCTEM VIS Pa3IHYHbIX HANPABJICHUH

OK 01; OK 02; TIK 1.1; [IK 4.6.
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npodeccHoHAIbLHOM eI TeJTbHOCTH

CamocrosiTeabHas padora. Pabora B CIIC
«Koncynprant [lmrocy. Opranuszanus noucka
HOopMaTuBHBIX A0KyMeHTOB B CIIC «KoHcynbTanT

ITmroc»

Pa3nen 5. UH(popManuoHHbIE€ CHCTEMBI OK 01; OK 02; IIK 1.1; IIK 4.6.

aBTOMATH3AIUH OYXTaJaTepPCKOro yyera

Tema 5.1. TexHosiorusi paéoThbl ¢ MPOrpaMMHBIM
o0ecreyeHnEeM ABTOMATH3AUMN OyXTaJITEePCKOro

ydera.
CamocrosiTesbHas padora. Padora ¢ 6azoii 1C B
obJake
4.3. [IpumepHasi TeMATHKA JOKJIAT0B
1. HNHcTpyMmenTs noucka uadopmauu B IHTepHerT.
2. KopropatuBHbie HH(GOPMAIIMOHHBIE CUCTEMBI.
3. WuTpacetu Kak HHPPACTPYKTypa OpraHU3aI1H.
4. NupopmaninoHHo odecrieueHne IpepusIThsL.
5. CucTtembl aBTOMAaTH3alUKN OyXTalTepCKOro yJera.
6. CucTeMbl aBTOMAaTU3aIUH B YIIPABICHYECKUX CpPENaX.
7. WHTemuieKkTyaabHble CUCTEMbI U TEXHOJIOTHH B 9KOHOMHUKE.
8. Hcronp30Banne KOMIBIOTEPHBIX MPOTPaMM IS aHAJIN3a (PUHAHCOBOTO COCTOSTHUS
OpraHu3aluy.
9. KommbrotepHabpie 1 ”HPOPMALIMOHHBIE TEXHOJIOTHH OYXTaJITEPCKOTO y4eTa.
10. Hcnonb3oBanue MH(HOPMALIMOHHBIX TEXHOJIOTHM B OU3HEC - TPOEKTUPOBAHUH.
11. Hcnonp3oBanue nH()OPMAIIMOHHBIX TEXHOJIOTHIA B MHBECTUIITHOHHOM POSKTHPOBAHUH.
12. Hcnonb3oBanue nakera MoitOduc npu nporHo3upoBaHUN SKOHOMUYECKUX
IIPOLIECCOB.
13. Oco0eHHOCTH CO3/IaHMs AaBTOMAaTU3UPOBAHHOTI'O MECTa SKOHOMHUCTA.
14. VcKycCcTBEHHBIM HHTEIJIEKT M CUCTEMBI IPUHSTHS PEIICHUN.
15. HNHdopmaninoHHbIe CUCTEMBI U 06a3bl TaHHBIX U1 KOMMEPUECKUX MPEeIIPUATHI.
16. MeTo/1bl ¥ IPUHILIMIIBI 3AIIUTH UH(POPMAaILIUH.
17. [TpoOnems! 3amuThl HHGOPMAIIUH NTPH UCIOIb30BaHUHU MIHTEpHET-TEXHOIOTHH.
18. CnaM: nctopusi BO3HUKHOBEHUS, METOAbI OOPHOBI.
19. Web-caiit kak 00bEKT U CyOBEKT PEKITaAMHOI AESTEIbHOCTH.
20. CripaBOYHO-TIPaBOBbIE ABTOMAaTH3NPOBAaHHE HHPOPMALIMOHHBIE CUCTEMBI.

5. SAJIAHUSI IJISI MIPAKTUYECKUX 3AHATHUN U JIABOPATOPHBIX PABOT

[lo mucuuniamHe MpeAyCMOTPEHbI MPAKTUYECKUE 3aHATUSA C HMCHOJIb30BAHUEM AKTHUBHBIX U
WHTEPAKTUBHBIX (OpPM TMpOBeNeHUs 3aHATHH (pa3bopa KOHKPETHBIX CHUTYyallMii, TPYIIOBBIX
JTUCKYCCUM) B COYETAaHWU C BHEAYyIUTOPHON paboToil ans (GopMHpOBaHUS U PA3BUTUA OOIIUX U
PO eCCHOHATBHBIX KOMITETEHIIMA 00y4JarOIIuXCsl.

HaumMeHoBaHue pa3aesioB U TeM dopMupyeMble KOMIETEHIIUT

JII/ICIII/IH.HI/IHI)I/HpaKTI/I'leCKI/Ie 3aAHATUSA

1 2

Paznen 1. [Ipumenenue uHGOPMANHOHHBIX OK 01; OK 02; IIK 1.1; IIK 4.6.
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TEXHOJIOTHI B YJKOHOMHUYECKOii chepe.

Tema 1.1. [IoHsITHE U CYIIHOCTH HH(POPMAITHOHHBIX
CHCTEeM M TeXHOJIOTHii

I[pakTnyeckoe 3ansitne. AHaIM3 HHPOPMALIMOHHBIX
CHCTEM U TEXHOJIOTHUH, MIPUMEHAEMBIX B 3KOHOMHUYECKOM
JeSITeNbHOCTH

OK 01; OK 02; IIK 1.1; IIK 4.6.

Tema 1.2. Texunueckoe odecrneuenue
HH(OPMAIMOHHBIX TEXHOJIOTHIA

IIpakTH4yeckoe 3auaTHE. lIepcOHANBHBIN KOMIIBIOTED U
€r0 COCTaBHBIE YACTH.

JlaGopaTopHas padora. TectupoBaHme yCTpOWCTB
MEPCOHAIILHOTO KOMITHIOTEPA C ONMCAaHUEM UX
Ha3HAUCHHSI.

OK 01; OK 02; IIK 1.1; IIK 4.6.

Tema 1.3. [IporpammHoe o0ecriedeHne
HH(OPMAINMOHHBIX TEXHOJIOTHIA.

IIpakTHyeckoe 3anaTHe. IIpuknanHoe nporpaMMHoOE
obecriedeHue: (haiIoBbIe MEHEIKEPHI, TPOTPAMMBI-
apXUBaTOPBI, YTHIIHNTEL

OK 01; OK 02; IIK 1.1; IIK 4.6.

Tema 1.4. KomnbrorepHsbie BUPYChbl. AHTUBHPYCBI.
3amuTa nuHgopManuM B MHGOPMAIMOHHBIX CHCTEMAaX.

IIpakTHyeckoe 3anssTHe. OpraHu3anys 3aUThl
nHGOPMaLMK HA IEPCOHATHHOM KOMIIBIOTEpE.

OK 01; OK 02; IIK 1.1; IIK 4.6.

Paznen 2. Onepanuonnas cucrema MS Linux .
CraHjapTHbIe NPOrpaMMHBbIE CPeACTBA.

OK 01; OK 02; IIK 1.1; IIK 4.6.

Tema 2.1. Uutepdeiic OC Linux . ®aiinoBas cucrema.
CranjapTHble IPOrpaMMHbIe CPeICTBA

IIpakTnyeckoe 3ansitue. Murepdetic OC Linux

IIpakTHyeckoe 3anaTue. PaisioBas cucreMa.
CrannapTHble IPOrpaMMHBIE CPEICTBA

OK 01; OK 02; IIK 1.1; IIK 4.6.

Paszpnen 3. TexHos10ruu co3aHusi M Ipeodpa3oBaHust
HH(OPMALMOHHBIX 00BHEKTOB

OK 01; OK 02; IIK 1.1; IIK 4.6.

Tema 3.1. Texnosnoruu co3ganusi 1 00padoTKH
TeKCTOBO MHpoOpMauuu

IIpakTnyeckoe 3ansitue. Co3nanue u opopmiIeHHE
MapKHUpOBAaHHBIX, HYMCPOBAHHbLIX U MHOTOYPOBHCBBIX
CIIMCKOB.

IIpakTnyeckoe 3ansitue. Co3nanue u opopmiieHHE
ra3eTHBIX KOJIOHOK.

MpakTuyeckoe 3ansaTue. Coznanue u opopmiieHue
TaOJINI] B TEKCTE.

JlabopaTopHas pa6ora. Ctunu, co3gaHue u
pelaKTUpOBaHUE aBTOCOOUPAEMOT0 OTJIaBIICHHUSI.
I'unepccbulku

OK 01; OK 02; IIK 1.1; IIK 4.6.

Tema 3.2. Texnonorum o0padoTKH YMCITOBOM
uHdopmanun

IIpakTnyeckoe 3ansitne. OTHOCHTENbHAS M a0COIIOTHAS
aJpecalysi B TaGJIMYHOM MPOIIECCOpE .

[IpakTtuyeckoe 3ausaTue. Crnucku. Mcnonas3oBanue
(YHKIMH ISt aBTOMATH3aIU PadOTHI CO CIIUCKAMU.
ABTOMWIBTPHI U paclIupeHHble PUIBTPHI

JlaGopaTopHasi padora. CBogHbIe TaOmIbl. Pacder
MTPOMEXKYTOUHBIX UTOTOB B Ta0JIMIaX 3aruch U
pPEeIaKTHPOBaHUE MAaKPOCOB. DIIEMEHTHI YIPaBICHHUSI

(hopMBI.

HpaKaneCKoe 3aHsTHE. Pemmenue 3amaq
IIPOTrHO3UPOBAHMA (1)yHKLII/II/I, JIMHUU TpCHAA

OK 01; OK 02; IIK 1.1; IIK 4.6.
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HpaKTI/I'-IeCKOC 3aHsATHE. Penenue 3agau OIITUMU3AallH:

oJI00p NapameTpa, MOUCK PEelICHHUs

Tema 3.3. TexHoJioruu co3gaHusi 1 00padoTKU
rpajguyeckoii nHGpopManun

IMpakTuyeckoe 3ausitne Co3nanne MyJIbTUMEIMAHBIX
npesenTanuii B MS Power Point.

OK 01; OK 02; IIK 1.1; IIK 4.6.

Tema 3.4. TexHoJioruu XxpaHeHnmusi, oTéopa u
COPTHPOBKH MHpOpMALHHU

IpakTnyeckoe 3ansitue. Co3nanue Tadnui 6a3bl
JIaHHBIX. BBOJI U pelakTUpOBAHUE 3aMKUCEN C TTOMOIIBIO

(hopMBI.

IIpakTHyeckoe 3ausaTue. DopMUPOBAHKE 3AIPOCOB IS
TTOMCKA U COPTHPOBKH MHGOPMAIINK B 0a3e JaHHBIX.
Co3zianvie OTYETOB.

OK 01; OK 02; IIK 1.1; IIK 4.6.

Pasnen 4. TelekoMMYHHMKAIIMOHHBIE TEXHOJIOTHH

OK 01; OK 02; IIK 1.1; IIK 4.6.

Tema 4.1. [IpeacTaB/ieHUs: 0 TEXHUYECKUX U
NPOrPaMMHBIX CPeACTBAX TeJeKOMMYHUKAIMOHHBIX
TEXHOJIOTHH.

IIpakTnyeckoe 3ansitne PaboTta ¢ MOMCKOBBIMU
cucremamu. Pabota ¢ anexrponHoi moutoit. Co3manue
caliTa-BU3UTKU CPEJCTBAMHU OHJIAH-PEaKTOpa

OK 01; OK 02; IIK 1.1; IIK 4.6.

4.2. Bo3MO0KHOCTH €€TeBOI0 MPOrpaMMHOI0
o0ecneveHust A OPraHU3AUMH KOJIJIEKTHBHON
AeSITeJIbHOCTH B IJ100aJIbHBIX H JTOKAIBHBIX
KOMINBIOTEPHBIX CeTAX

IMpakTnyeckoe 3ansitue Vcrnonb3oBaHue cepBUCOB
Google Docs 15t coBMeCTHO# pabOThI C IOKYMEHTaMH

OK 01; OK 02; IIK 1.1; IIK 4.6.

4.3. IIpumepsl ceTeBbIX MHPOPMALUMOHHBIX CHCTEM
AJISl pa3TMYHBIX HaNpaBJeHu npogeccuoHAJILHOMN
AeATeJbHOCTH

[pakTuyeckoe 3ansaTue. Padora B CIIC «KoHcynbTanT
Ilmrocy. Opranuzaliyds MOUCKa HOPMaTUBHBIX
nokyMeHToB B CIIC «KoncynpranT [lmocy

OK 01; OK 02; IIK 1.1; IIK 4.6.

Paznen 5. UndgopmanmoHHbIE CHCTEMBI
aBTOMATH3ANMHU OYXTaJITEPCKOro yuera

OK 01; OK 02; IIK 1.1; IIK 4.6.

Tema 5.1. Texnosiorust paéoTbl ¢ IPOrpaMMHbBIM
o0ecrneyeHreM aBTOMATU3AIUM OYXTaJTEPCKOro
yuera.

IIpakTuyeckoe 3ansaTHe. BBo cBeneHuit 06
OpTaHu3alyy, BBOJA OCTaTKOB 10 cuetaM. OdopmiieHue
XKypHana (pakToB X03sSHCTBEHHOH KU3HI HA OCHOBaHHHU
MIEPBUYHBIX JTOKYMEHTOB

IIpakTnyeckoe 3ansiTue. Onpenenenue GUHAHCOBBIX
PE3yJIbTATOB AEATEIbHOCTH SKOHOMHYIECKOTO CyObeKTa.
[Moaroroska Oyxranrepckuii (prHAHCOBOMN) M HAJOTOBOH
otyeTHOCTH. COXpaHEHHE U BOCCTAHOBJIEHHUE 0a3bl
JTaHHBIX.

OK 01; OK 02; IIK 1.1; IIK 4.6.
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6. YCJIOBUS PEAJIM3AIIAU ITIPOTPAMMBI YYEBHOM JUCHUILIAHBI

6.1. J[lasm peaau3auyu TNPOrpaMMbl JUCHUIUVIMHBI TIPEIYCMOTPEHBI: JIabOpaTOpHs
MH(POPMALMOHHBIX TEXHOJOTUHA B MPO(ECCHOHATBLHONW JEATENBHOCTH, MAacCTepCKas CpelCTB
uHpopMaTH3aluu NpoPecCHOHANBHOMN eATeIbHOCTH, ydeOHas ayAuTOpUs AJIs IPOBEACHUS 3aHATUH
JIKIIMOHHOTO THIA, 3aHATHUI CEMHUHAPCKOTO THIIA, TPYNIOBBIX W WHAWBUIYAIbHBIX KOHCYJIbTAIUH,
TEKYLEro KOHTPOJS M INPOMEXYTOYHOH aTTeCTalluM, OCHAIEHHas HaOOopOM JIEMOHCTPAlMOHHOIO
000pyZ0BaHUS U Y4eOHO-HAIJIATHBIMU MMOCOOUAMU; ydueOHAst ayAUTOpUs JUISl TEKYIIEro KOHTPOJS U
IIPOMEKYTOUHON aTTeCTallK, OCHAIIEHHAss HA0OpOM JE€MOHCTPALlMOHHOIO O0OPYAOBaHUS U y4eOHO-
HarJSIIHBIMA TTOCOOMSIMU; OMOIMOTEKa, YNTANBHBIA 3a]1 C BBIXOJIOM B HWHTEPHET; MOMEIICHUE IS
XpaHEeHUs U NPOPHIAKTUUECKOro 00CIyKUBaHUs yueOHOro 000pyJ0BaHNUs; AKTOBBIH 3aJ1; TOMELIEHHE
JUIS CaMOCTOSITENbHON paboThl, ocHaleHHble B coorBeTcTBUU ¢ OII CIIO no cnenunansroctu 38.02.01
«OKOHOMUKA U OyXTalNTepCKUil yueT (110 OTpacisiM)»

6.2.MudopmanuoHHoe obecnevyeHne peaTn3alu NporpaMmsl

JUis peanuzanuu nporpaMMbl  OMOIMOTEUHBIH (DOHI VYHUBEpCUTETa HMMEET 3JIEKTPOHHBIE
oOpa3zoBaTenbHble W HMHGOPMAIIMOHHBIE PECYpPCHl, PEKOMEHAYEeMbIE Ui HCIOJIb30BaHUSA B
00pa3zoBaTeIbHOM Ipoliecce

OcHoBHas iMTeparypa
6.2.1. DJeKTpoOHHBbIE U3TAHUS
Wudopmartuka a1t SKOHOMUCTOB : Y4EOHUK JJIsi CPETHET0 MPo(ecCHOHAIBHOTO 00pa3oBaHus /
B. I1. [TomnsikoB [u ap.] ; mox penakuueit B. I1. [TonsikoBa. — Mocksa : M3natenscTBo FOpaiit, 2024.
— 524 ¢. — (IIpodeccuonanpHoe oopazoanue). — ISBN 978-5-534-11165-1. — Teker :
asieKTpoHHbIHN // O6pazoBatenbHast miaardopma FOpaiit [caiit]. — URL: https://urait.ru/bcode/538097
Hetecora, O. 0. MHpoOpMalMOHHBIC TEXHOJIOTHH B YKOHOMHUKE : yueOHOE mocodue st
cpenHero npodeccronanpHoro oopaszosanus / O. KO. HerecoBa. — 4-e u3n., ucrp. u gor. — MocCKBa :
WznarensctBo FOpaiit, 2024. — 178 ¢. — (IIpodeccuonansuoe obpazoranue). — ISBN 978-5-534-
16465-7. — Texkcr : anexTpoHHEIH // O6pa3oBarensHas iargopma KOpaiit [caiiT]. — URL:
https://urait.ru/bcode/538543

6.2.2. D1eKTPOHHBbIE PecypChl

Hayunas snexrponnas 6udanoreka eLIBRARY .RU https://elibrary.ru/

OnektponHas Oubdianoreunas cucrema lOpaiit M3narensctBo FOpaiit https://biblio-online.ru/
[Tnatdopma «bubdnmmokomiexrarop» http://www.bibliocomplectator.ru/
CrnpaBouHo-nipaBoBas cucrema «Koncynbrantllmtocy.

el NS -

6.2.3. /lonoJTHUTEIbHbI€ HCTOYHUKH

I'aBpuiioB, M. B. MHdopmaTtuka 1 nH(pOpMaIMOHHbIE TEXHOJIOTUH : YUEOHUK JUI CPEIHETO
npodeccuonansHoro oopazosanus / M. B. I'aBpunos, B. A. Kinumos. — 5-e u3 ., nepepal. u gom. —
Mocksa : U3aarensctBo IOpaiit, 2024. — 355 ¢. — (IIpodeccnonansnoe oopazoBanue). — ISBN
978-5-534-15930-1. — Tekcr : anmekrponHbIi // OOpa3oBarensHas ardgopma KOpaiT [caiT]. —
URL.: https://urait.ru/bcode/536598

6.2. Obs3aTesibHOE MPOrpaMMHOe odecrievyeHne

1. Astra Linux Special Edition «Cmonenck», «Openy»; PenOC

2. MoitOduc Cranaaptasiit 2, MoiiOduc O6pazosanue, P7-Oduc [Ipodeccronanbhblit
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7. @OHJ OHEHOYHBIX CPEACTB JIUIsA NIPOBEAEHUS TEKYIIEI'O KOHTPOJIS U
MNPOMEXYTOYHOM ATTECTAIIMHA MO JUCITATIJIMHE

OI1.08 «AnanTuBHbIe HHGOPMALMOHHbIE TEXHOJOTUH B MPO(ecCHOHAIBLHOM
AeSTeIbHOCTID)

7.1. HACIIOPT ®OHJA OHEHOYHBIX CPEACTB IO JUCHUIIJINHE
@DOHJT OIEHOYHBIX CPEJICTB MpeAHA3HAUYEH JJs KOHTPOJIS U OLEHKM 00pa3oBaTENbHbBIX
TOCTIDKEHUH 00YdJarolIuxcsi, OCBOMBINUX Mporpammy yueOHoil aucuurummasl OI1.08 «AnantuBHbIE
nH(OPMAaLIMOHHBIE TEXHOJOTMU B MpodecCHOHAIbHOU aedareiabHocTu» Mo crenuanbHocT CIIO
38.02.01 «DxoHOMUKA U OyXTaJITEpCKUI yUET (110 OTPACIIAM)».
®DoHa OICHOYHBIX CPEICTB pa3paboTraH B cooTBeTcTBUM ¢ TpebdoBanusmu DPI'OC CIIO
38.02.01 «DxoHOMHUKA M OyXrauTepCcKuil y4der (Mo oTpacisaM)» U paboueil mporpaMMoi TUCIUILTUHBI
OI1.08 «AnanTuBHBIE HTHGOPMAIIMOHHBIC TEXHOJOTUH B MPO(HECCUOHATBHOM IEATETLHOCTHY.
B pesynbrare 0CBOCHUS IUCIUILTUHBI 00YYaIOUTHIACS JOIKEH:
ymemp: *  HCNOJb30BaTh UH(OPMALIMOHHBIE PECYPCHI IS MOMCKA M XpaHEHUs
uH(pOpMAINH;
*  00pabaTbIBaTh TEKCTOBYIO U TAOIUYHYIO HH(OPMALIHUIO;
*  HUCHOJB30BATH JICIOBYIO rpaduKy U MyIbTHMEINA-UH(OPMAIIHIO;
*  co3laBaTh MPE3CHTAIINH;
*  IPHUMEHSTh AHTUBUPYCHBIC CPEACTBA 3aIIUTHI HH(POPMAIIHNH;
*  uuTaTh (WMHTEPNIPETHPOBATh) HUHTEpdeiic CcHenruaTu3upoOBaHHOTO
MPOrpaMMHOTO  OOECIIEYECHHs, HAXOAUTh KOHTEKCTHYIO  IIOMOIIb,
paboTaTh ¢ JOKyMEHTaIuel;
*  MPUMEHATh CHEIHUATIU3UPOBAHHOE IMPOrpaMMHOE OOecreueHue s
coopa, xpaHeHHs u 00paboTku Oyxraiarepckoil uHboOpManuu B
COOTBETCTBHUH C U3y4aeMbIMH MPO(HECCHOHATBHBIMU MOIYIISIMU;

*  I0Jb30BaThCsA aBTOMAaTH3UPOBAHHBIMU cucTeMaMu
JeJI0NIPOU3BOICTBA;
*  IpUMEHATh METOAbl M CPEACTBA  3alUThl  OyXIajaTepcKon
nH(pOpMaInu;

3Hamb. *  OCHOBHBIE METOBI U CpEJCTBa 00pabOTKH, XpaHEHHUs, Nepeaadd u

HaKOIUIEHUs NH(OpMaLINN;

*  OCHOBHBIE KOMIIOHEHTBl KOMIIBIOTEPHBIX CETEH, IPUHIMIIBI
MaKeTHOMN nepenayu JTAaHHBIX, OpraHH3alHIo MEXKCETEBOI0
B3alMOJIEICTBYS;

*  Ha3HauY€HHWE W TMPUHIUNBI HCIOJb30BAaHUS CHUCTEMHOTO U
MPUKIIQJHOTO MPOrPaMMHOT0 0OecIeueHus;

*  TEXHOJIOTHI0O  MOHMCKa  HMHpopMaluMu B  HH(OPMALMOHHO-
TeJIEKOMMYHUKaMOHHOU ceT "HMHTepHeT" (nanee - cetb HTEpHET);

*  [PUHOUOBl 3alIUTHl MHGOPMAIMM OT HECAHKI[MOHWPOBAHHOIO
JIOCTYTIa;

*  IpPaBOBBIC aCHEKThl UCIOJIB30BAaHUS HHPOPMAIIMOHHBIX TEXHOJIOTUMN
U TIPOTPaMMHOI0 00ECTIEYEeHHUS;

*  OCHOBHbBIE IOHSATHS aBTOMAaTU3UPOBAHHOM 00pabOTKU MH(OpMaLIUK;
*  HampaBJCHHUS aBTOMATHU3alUU OyXTaJlTepCKOH NesTeIbHOCTH;

*  Ha3HAu€HWEe, MPUHUIUOBl  OpPraHM3alMd U IKCIUIyaTaluu
OyXranTepckux UH(OOPMAIIMOHHBIX CUCTEM;

*  OCHOBHBIE Yrpo3bl M METOAbl o0ecredeHus HHGOPMAaLUOHHON
0C30IMacHOCTH;
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umembs *  HCNONb30BaHHUS HMHQOPMAIIMOHHBIX pPECYpCcOB Jid IOMCKAa U
npakmuueckuil XpaHeHUs UHPOPMALINY;
onvim *  00paboTKM TEKCTOBOI U TabIMYHON UHPOpPMAIUY;

*  HCIOJB30BAHMS JICTOBOUM rpaduKu U MyJIbTHMEIUA-UH(POPMAIUY;

*  CO3/aHUs MPE3CHTAINH;

*  MPUMEHEHUS AaHTHBHPYCHBIX CPEJICTB 3aIIUTHI HH()OPMAIINH;

*  yreHus (MHTEPIPETUPOBaHUs) MHTEp(delica crenuarTn3upoBaHHOTO
MPOrPaMMHOTO 00ECIeUYeHHs, HaXOXJIEHUS KOHTEKCTHOW MOMOIIIH,
paboThI ¢ TOKYMEHTAIIHECH;

*  MPUMEHEHUS CIHEIUAIM3UPOBAHHOTO MPOTPAMMHOIO OOECIICUCHUS
st cOopa, xpaHeHUss W 00pabOTKM Oyxraiatepckoi WHMOpManuu B
COOTBETCTBUH C NU3y4aeMbIMHU MPO(ECCHOHATHEHBIMU MOTYJISIMH;

*  HCIIOJIb30BaHUS aBTOMATU3UPOBAHHBIX cucTeMam
JE€TI0IPOU3BOICTBA;

*  TPUMEHEHHS METOJOB M CPEICTB 3allUTHl  OyXTanTepcKou
uHpOopMaIu

OCBOUTH 00MTHE U TPO(HECCHOHATLHBIC KOMITCTECHITHH:

Kon HaunMenoBanue o0Mx KOMIeTEHIIUIA

OK 01. BriOupath criocoOsI perieHus 3a1a4 npodeccHoHaIbHOM AeSITEIIBHOCTH,
MIPUMEHHUTEIHHO K PA3JIMYHBIM KOHTEKCTaM

OK 02. Hcnonb30BaTh COBpeMEHHBIE CPEJICTBA TIOUCKA, aHAIM3a U UHTEPIPETAIINH
nH(pOopMaUY U HHPOPMAITMOHHBIC TEXHOJIOTHH JIJIS BBITOJIHCHUS 33129
npoeccroHabHO e TENbHOCTH

Kon HaumeHnoBaHue BUI0B AeSITeJIbHOCTH U MPOo¢ecCHOHATbHBIX KOMIIETEeH it

IK 1.1. OO6pabaTbiBaTh NEPBUUHBIE OyXTaNTEPCKUE TOKYMEHTHI

Kon HanmenoBaHue BUAOB AeATEJILHOCTH H NPOGECCHOHATBHBIX KOMIIETEHIUI

[IK 4.6. AHanu3upoBath (PMHAHCOBO-XO3SIICTBEHHYIO AEITEILHOCTD, OCYIIECTBISATH aHAIIN3

uH(pOopMalnu, MOJYYEHHON B XOI€ MPOBEIECHUS KOHTPOJIBHBIX MTPOLEAYD,
BBISIBJICHUE U OLICHKY PUCKOB

7.2. MIEPEYEHb KOHTPOJIUPYIOIIINX MEPOIIPUSITUM JJ1sI TPOBEJAEHUS
TEKYIIEI'O KOHTPOJISI U TPOMEKYTOUYHOMN ATTECTAIIUN

[lepeyeHh KOHTPOJMPYIOUIUX MEPONPUATHA JJIE TPOBEACHHUS TEKYIIEro KOHTPOJS IO

muctumnHe  OIL08  «ApmanTuBHBIE WHGOPMAIIMOHHBIE TEXHOJOTHH B  NIpodeCcCHOHATbHOU

JeSITEIbHOCTI!
Texkywmas arrecrauus
Homep IIpakTH4eckue DODMIDOBANIE
cemMecTpa | TecrupoBanue | Omnpoc | 3agaHusi/1adopaTopHble Hoxnan PMHP
noprgosuno
padoThI
1,2,3,4 + + +
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IlepeyeHb KOHTPOIMPYIOLIUX MEPOIPUATUHN JJI IPOBEACHUS IPOMEKYTOYHOM aTTECTALMU I10

muciuminae  OI1.08  «AmantuBHBIE HWH(POPMAIIMOHHBIE TEXHOJIOTHHM B TpodeccHoHaIbHOM
JIESITEIILHOCTH .
IIpomeskyTOUHAs aTTecTALMS
Homep

IIpome:xxyTOoUuHOE .

cemecTpa Kypcosasi padora P Y 3a4er c oneHkoii| JK3aMeH
TeCTHPOBAHME

4 +

7.3. PE3YJIbTATBI OCBOEHUSA JUCHUIIJINHbI

Pesynomamol 0dyuenun

Kpumepuu OUEHKU

Memoowl ouenku

Ymersb

- HCIOJIb30BATh
UH(POPMALIMOHHBIE PECYPCHI
JUISI IOUCKA U XPaHEHUS
uHpOpMaINu;

- 00pabaTbIBaTh TEKCTOBYIO U
Ta0IMYHYIO0 HHPOPMALIHIO;

- ACIIOJIb30BATh JIEJIOBYIO
rpaduKy U MyJIbTUMEIHA-
uHpopmaruio;

- CO3/1aBaTh MPE3EHTALINY;

- IPUMEHSTh AaHTUBUPYCHBIE
CpeACTBa 3aIIUTHI
nHpopmanuu;

- YUTaTh (MHTEPIPETUPOBATD )
uHTepderic
CHEeHATH3UPOBAHHOTO
IpOTrpaMMHOTr0 oOecrieueHus,
HAXOJUTh KOHTEKCTHYIO
MOMOIIlb, paboTaTh ¢
JIOKYMEHTAIUEH;

- IPUMEHSITh
CTeIHATH3UPOBAHHOE
porpaMMHoe o0ecreyeHue
ISt cOopa, XpaHeHUs U
00paboTKH OyXTranTepcKoi
WH(POPMAILINU B COOTBETCTBUU
C U3y4aeMbIMU
npodeCCHOHATTEHBIMU
MOJTYJISIMU;

- TIOJTb30BATHCS
ABTOMATHU3UPOBAHHBIMU
CHCTEMaMH
JIeNTOTIPOU3BO/ICTBA;
MPUMEHSTh METOJIbI 1
Cpe/CTBa 3aIIUTHI
Oyxranrepckoil HHpopMaIu

- XapaKkTepUCTUKA CTPYKTYpPHI U
kjaccuukanus HHGOPMaIMOHHBIX
TEXHOJIOTHI U UX 3HAUYEHUE B
OpPraHU3alLOHHO - YIIPaBIEHYECKON
JeSITeIbHOCTH TTPEIIPHUSTHS,

- XapakTepuCcTUKa Ha3HAYCHMUS,
BO3MOKHOCTEH, 0COOEHHOCTEH U Cephl
MIPUMEHEHMSI IPUIIOKEHUS TEKCTOBOTO
nporeccopa MSWord nakera MSOffice
B IpO(eCCHOHATIBHOMN 1A TEbHOCTH;

- OopmiteHne TOKyMEHTAIINH C
oMot makera MSOffice;

- [Ipumenenne cTaHaapTHHIX (PYHKITHIA,
MIOCTPOEHHE JHarpaMM, BBIIIOJIHEHUE
MIPOLIEyphl aBTO3AIIOJIHEHUS,
IIPUMEHEHHE BCTPOCHHBIE (DYHKIIMH,
paboTta ¢ OTHOCUTEIIbHBIMU U
a0COJIIOTHBIMU CChLIKaMu, paboTa ¢
0a30i1 JaHHBIX CPEACTBAMHY;

- XapakTepuCcTUKa Ha3HAYCHUS
MIPE3EHTALNN; CTPYKTYpPY IIPE3CHTALINN;
MIPUEMBI CO3JaHUM MTPE3EHTALUN B
npo¢eCcCuOHANTBHON IEATETbHOCTH;

- XapakTepuCcTUKa OCHOBHBIX
KOMITOHEHTOB KOMIIBIOTEPHBIX CETEH,
MIPUHIUIIBI TTOMCKA U TAaKETHOMN
nepeiayy JaHHBIX, OPraHU3alUIo
MEXKCETEBOI0 B3aMMOJEHCTBUA

- Meroauky paboTsl ¢ 6a30BBIMU
CHCTEMHBIMHU NMPOTPAMMHBIMU
MPOAYKTAMH U TIAKETaMH TTPUKIIATHBIX
IporpamMm B 00JIacTH
npo¢eCCUOHATBHON JIEATETLHOCTH;

- XapakTepucTuKa
aBTOMATHU3HPOBAaHHON 00pabOTKH
uHpopMaIuu.

OneHka  pe3yiabTaToB
BBITIOJTHEHHS
MPaKTUYECKUX 3aJaHHUH
1 JIabOopaTOpHBIX PadoT.
OueHka  pe3ynbTaToB
YCTHOTO OIpoca.

3HATh
- OCHOBHBIE METOJBI U

- CtpykTypa 1 Kinaccudukanus
MH(OPMALIMOHHBIX TEXHOJIOTHH U UX

OneHka  pe3yabTaToB
BBIITIOJTHCHUS
NPAaKTUYECKUX 3aJlaHUH
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cpenctBa 00paboTKH,
XpaHeHus, epeaadn u
HaKOIUIeHUs HHGOpMaIuy;

- OCHOBHBIE KOMITOHEHTBI
KOMITBIOTEPHBIX CETeH,
MPUHLIUIBI TAaKETHON
nepesavyu JaHHbBIX,
OpTaHU3aINI0 MEKCETEBOTO
B3aMMO/ICICTBHS;

- Ha3HAYCHUE U MTPUHIIHITBI
UCIOJIb30BaHUsI CUCTEMHOTO U
MPHUKJIATHOTO MPOTPAMMHOTO
obecreyeHus;

- TEXHOJIOTHIO TIOMCKA
uHpopmaruu B
UH(POPMALIMOHHO-
TEJIEKOMMYHUKAIIMOHHON CETH
"UnTepuer" (nanee - ceTh
Wurepuer);

- IPUHIIMIIBI 3AIIUTHI
UHPOPMALIUU OT
HECAHKI[MOHUPOBAHHOTO
JIOCTYTIA;

- IPaBOBBIE ACTIEKTHI
UCTIOJIb30BaHUS
UH(GOPMaIIMOHHBIX
TEXHOJIOTHI U TPOTrPAMMHOTO
obecreyeHus;

- OCHOBHBIC TTOHSTHUS
ABTOMATU3UPOBAHHOM
00paboTku nHpopMauy;

- HalpaBJICHUs aBTOMATHU3AINH
OyXTaJITepCKON NesATEeIHbHOCTH;
- Ha3HaYeHUE, IPUHIIUITHI
OpTaHu3aIlH U DKCTUTyaTalliH
OyXraJaTepcKkux
WH(OPMAITMOHHBIX CUCTEM;

- OCHOBHBIE YTPO3bI U METO/IBI
oOecrnieueHus

3Ha4eHUE B OPraHU3alMOHHO -
yIIPaBJIEHYECKOM IeATETLHOCTH
HIPENIpUATHS;

- OTanbl ¥ nepcnekTuBsl pazputus UT;
- Haznauenue, BO3MOXKHOCTH,
0CO0EHHOCTH U Cepbl TPUMEHEHHS
IPUIIOKEHUS TEKCTOBOTO IIpoLieccopa
MSWord nmakera MSOffice B
po¢heCCHOHATILHOMN 1€ATEIbHOCTH;

- CpencrBa v TEXHOJIOTHUH pabOTHI ¢
TaOJMYHBIMU TaHHBIMU B
npodeccrnoHaBbHOMN e TEIbHOCTH;

- Metoauka npuMeHEeHHsI CTaHIapPTHBIX
(yHKLINU, TOCTPOCHUS THArpaMM,
BBINOJIHEHUS NIPOLEAYP
aBTO3AIOJHEHHS, TIPUMEHEHUS
BCTPOEHHBIX (YHKLUN, OTHOCUTEIbHBIX
1 a0COJIIOTHBIX CCBUIOK, PaOOTHI C
0a30i1 JaHHBIX CPEACTBAMHY;

- Haznauenue npeseHtauuii; cTpykrypa
MIPE3EHTALNN; IPUEMBI CO3aHUI
Ipe3eHTalui B mpodeccuoHanIbHON
NeSITeTbHOCTH;

- OCHOBHBIE KOMITOHEHTBI
KOMIIBIOTEPHBIX CETEH, TPUHIIHITBI
MIOMCKA U MTaKETHOW Nepeayn JaHHbIX,
OpTaHU3aIHs MEKCETEBOTO
B3aUMOJICHCTBHS;

- bazoBeie cucTeMHbIe TPOTrpaMMHBIE
IPOAYKTHI ¥ MMAKEThI MPUKIIATHBIX
rporpamMm B 00J1acTH
poeCCHOHATIBHOM 1€ATEILHOCTH U
MPUHIUIIB paOOTHI C HUMU;

- OCHOBHBIE TOHATHS
aBTOMATHU3UPOBAHHOW 00pabOTKH
uH(pOpMaIHH;

1 1abopaTOpHBIX padoT.
OmeHka  pe3ynbTaToOB
YCTHOTO OTIpOCa.

UH(POPMALIMOHHOM

0€30MacHOCTH

HNmeTs npakTHyecknii onbIT | - BrageroTr rexHonorusmu coopa, OrneHka  pe3yibTaToOB
- ICIIOJIL30BaHUA pa3MenieHus1, XpaHeHUs1, HAKOIICHHU, BBIIIOJIHCHUA

UH(POPMALIMOHHBIX PECYPCOB
JUTSI TIOUCKA M XpaHEHHS
uHpOpMaINH;

- 00pabOTKH TEKCTOBOW U
TabIMYHOM MHpOpMaLUY;

- HCIIOB30BaHUS JIETOBOM
rpaduKu 1 MyJIbTUMEIUA-
uH(pOopMaLnu;

- CO3/IaHUs NpEe3eHTALUH;

npeoOpa3oBaHus U NepeJadu JaHHBIX B
npodeccrnoHabHO-OPUEHTUPOBAHHBIX
MH(POPMAIIMOHHBIX CHCTEMaX;

- Bnazgetot TeXHONIOTHSIMA TIPOBEICHUS
AJIEKTPOHHBIX OMepalys B
npo¢eCCUOHATBHON JIEATETLHOCTH;

- Bnanetor TexHonmorusiMu opopmiIeHus
MEPBUYHON OyXraJirepckoi
JOKYMEHTAIIUN

NPaKTHYECKUX 3aTaHUH
1 1abopaTOpHBIX padoT.
OneHka  pe3yabTaToB
YCTHOTO OIIpoca.
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- IPUMEHEHUS] aHTUBUPYCHBIX
CPEZACTB 3alIUThI HH(OPMAIINH;
- YTEHUS
(MHTEepHpEeTUpPOBaHNUS)
uHTepdeiica
CHEeHATU3UPOBAHHOTO
IPOrpaMMHOTr0 obecreyeHus,
HaXO0XJAEHUS KOHTEKCTHOMN
MOMOIIH, pabOTHI €
JIOKYMEHTALUEH;

- IPUMEHEHHUS
CHEeUATU3UPOBAHHOTO
POrpaMMHOT0 0OecTieueHHUs
115t cOopa, XpaHeHus U
00paboTKN OyXTalITepCKOn
UH(POPMALIUU B COOTBETCTBUU
C U3y4aeMbIMH
po(ecCHOHATLHBIMH
MOTYJISIMH;

- ACIIOJIb30BAHUS
ABTOMATHU3MPOBAHHBIX
CUCTEMaM JIeJIONPOU3BO/ICTBA;
- IPUMEHCHHMSI METO/IOB U
CPEJICTB 3alUThI
Oyxrairepckoi nHpopManuu

-Bimageror cmocobamu 3a1inThl
LEJIOCTHOCTU MH(OPMAIIUH B
poheCCHOHATTLHOMN JIeATEIIEHOCTH.

- Brnazietor HaBbIKaMU OpraHU3aIuu
CaMOCTOSITEIILHON pabOThI IO
M3YYCHHIO TIPOGECCHOHATBHON
JUTEPATypHI;

- Brnazietor HaBbIKaMu BBIOOPA HY)KHOT'O
MIPUIIOKCHHUS JJIs1 PEIICHUS
MOCTABJICHHBIX 3a/1a4 B
poheCCHOHATILHOMN JIeATEIbHOCTH;

- BrnageroT HaBbIKaMu paboThl ¢ 0a3oi
JTAHHBIX;

- BiangeroT HaBbIKaMK MMOMCKA JTaHHBIX,
(GUIBbTpaluu TaHHBIX, COPTUPOBKH
JTAHHBIX;

- Brnazeror HaBbIKaMu MpeICTaBICHUS
rpadUUeCcKuX JaHHBIX, HCITOJIb30BAHHSI
OTHOCHTEJIbHBIX, 20COIOTHBIX H
CMEIIaHHBIX CCBUIOK;

- Bnazietor HaBbIKaMHU MCITOJIb30BAHHMS
WH(POPMAIIMOHHBIC PECYPCHI IS TIOUCKA
1 XpaHeHus1 nHGOpMaIiK B
poheCCHOHATILHOMN JICATEIILHOCTH.

7.4.0IMCAHUE MOKA3ATEJIEN U KPUTEPUEB OLIEHUBAHUS KOMIIETEHIIMIA
HA PA3JIMYHBIX OTAITAX UX ®OPMUPOBAHUSA, OIITMCAHUE HIKAJI

OIEHUBAHMNSI.

Tekymuii KOHTPOJIb 3HAHUM MPEACTaBISET COOON KOHTPOJb OCBOCHHUS MPOrPaMMHOTO

MaTepuaia y4eOHON NUCLMIUIMHBI, C IIeJbI0 CBOEBPEMEHHONW KOPPEKLIHMU OOY4YEHHUs, aKTHBM3ALUU
CaMOCTOSITENIbHOM pabOThl M POBEPKU YPOBHS 3HAHUN U YMEHHUI oOyuaromuxcsi, copMHUpOBaHHOCTU

KOMIIETCHIIUH.
IIpomexyTOUYHBIH KOHTPOJIb IO JUCHUIUIMHE T[O3BOJSET OLIEHUTh CPOPMHUPOBAHHOCTH
KOMIIETCHLIMN:
HaumenoBaHue pa3ieJioB
T KOHTPOJILHOIO 3aJaHUA
AUCUHMILINHBI
1 2

Paznea 1. [Ipumenenne Bormpocs! k 3k3aMeny Bompocsr k TectupoBanue
UH(GOPMALMOHHBIX TEXHOJIOTHI B YCTHOMY
IKOHOMHYECKOI cdepe. onpocy

IIpakTHueckue

3a/1aHUS
Pa3znen 2. Onepaunonnas cucrema MS Bompocsl k 3x3ameny Bormpocs! k TectupoBanue
Linux . CtangapTHbie MporpaMMHbIe YCTHOMY
cpexcTBa. ompocy

[IpakTrueckue

3a1aHUs
Pa3zpen 3. TexHosoruu coznanus u Bompocs! k 3k3aMeny Bompocs! k TectupoBanue
npeodpa3oBaHus HHPOPMALUOHHBIX YCTHOMY
00bEeKTOB orpocy
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[IpakTnueckue
3a/1aHUSA

Pasnen 4. TelekoMMyHUKaIIMOHHbIE
TeXHOJIOTHH

Bompocsl k 3x3ameny

Bomnpocs! k
YCTHOMY
onpocy
IIpakTrueckue
3a/1aHMs

TectupoBanue

Paznen 5. UuopManmoHHbie
CHCTEMbI ABTOMATH3AUM
0yXrajaTepckKoro yvyera

Bompocs k ak3ameny

Bonpocs! k
YCTHOMY
onpocy
[IpakTnueckue
3aJlaHus

TectupoBanue

7.4.1. KOMIUVIEKT OHEHOYHbBIX CPEACTB JJIsA TEKYIIEI'O KOHTPOJIA

Texymuii KOHTPOJb 3HAHWHA TMPEACTABISET COO0OW KOHTPOJIh OCBOSHHUS IPOTPAMMHOTO
MaTtepuanga y4eOHOH IUCHUIUIMHBI, C IENbI0 CBOEBPEMEHHOW KOPpEKUHUU OOydeHHUs, aKTUBU3ALUU
CaMOCTOSITEITLHOUW pa0OThI M IPOBEPKH YPOBHS 3HAHUW U YMEHHI 00yJaroImuxcs, ChOPMUPOBAHHOCTH
KOMITETEHIIMH. Pe3ynbTaThl TEKYIIEro KOHTPOJIS 3aHOCSITCS B KYpHAJIbl yUCOHBIX 3aHITHA.

@DOpMBI TEKYIIETO KOHTPOJIS 3HAHWMN:

- YCTHBI OIpoC;

- IPaKTUYECKHUE 3a/1aHUS;

- 1abopaTopHbIe pabOTHI;

- TECTUPOBAHUE.

[TpopaboTka KOHCHEKTa JEKIMH M yuyeOHOH auTeparypbl OCYLIECTBISETCS CTYIACHTaMH B

TCUYCHHUEC BCCIro CEMCCTpaA, IMOCJIC U3YUCHUSA HOBOM TEMBI.

HpeHO,I[aBaTeJ'IB KOHTPOJIMPYCT 3HAHHUC CTYACHTOM HpOfII[GHHOFO Marcpuaja € IIOMOIIbIO

KOHTPOJIbHBIX BOITPOCOB WJIM TCCTUPOBAHUA.

Bomnpocs! 1J1sl TeKyIero KOHTpoJisi 3HaHu#i (YCTHBIH ompoc)
Dopmupyemvie komnemenyuu — OK 01; OK 02; IIK 1.1; IIK 4.6.
1. COBOKYMHOCTB YETKO OINpeENIEHHBIX IIeJIEHAaPaBIeHHBIX JAEHCTBUN NIEpCcoHalIa 10
nepepaboTke HHPOPMALUU Ha KOMIIBIOTEpE.
2. CKOJIBKO BBIIETISIIOT ATANOB PA3BUTUS MHPOPMAIIMOHHBIX TEXHOJIOTHH MO MPU3HAKY —
IIPEUMYIIECTBO, KOTOPOE IPUHOCUT KOMITBIOTEPHAs TEXHOJIOTUS.
3. CyTb HOBOI HH(OPMAITMOHHOM TEXHOJIOTHH.
4. Buapl H”HQOPMAITMOHHBIX TEXHOJIOTUH 110 COBOKYITHOCTH METOJIOB U CPEACTB 00pabOTKH
JAHHBIX
5. Ilpuknannoe nporpaMMHoe obecrieueHre. HazHaueHue u KinaccupuKarys.
6. OducHbIe MakeThl, UX HA3HAYEHHUE U KOMIOHEHThI. O0111as XapaKTeprCcTHKa KOMIIOHEHTOB
Microsoft Office 2000.
7. 3amuta uadopmarnuu B Microsoft Office.
8. TexHonornu u cucTeMbl 0OpabOTKU TEKCTOBBIX JOKYMeHTOB. Knaccudukanus,
(yHKIIMOHATIbHBIE BOBMOXKHOCTH. DJIEKTPOHHBIN TIOKYMEHT. TeXHOoI0rnu BBOJa IOKyMEHTA.
9. Cucremsl pacrio3naBanus TekctoB (OCR-cucremsl). XapakrepucTuka U pyHKIMOHATBHBIE
BO3MOYKHOCTH.
10. TexHoJOTHsI CO3/IaHUs TEKCTOBOTO JJoKymeHTa B \Word.
11. TabmmuHble TpoIIecCcOphl: (PYHKIIMOHATBHBIE BO3MOKHOCTH.
12. OcHoBHBIE OHATHA TabMU4HOTO Tporeccopa Excel. Knura, nuct, anexrponHas Tabnuna,
sueiika, cTpaHua. Anpec sueiiku, ccbuika. CoOCTBEHHbIE UMEHA STUEEK.
13. Tuns! nansbx B EXcel. UucnoBbie M TEKCTOBBIE TaHHBIC, aTa  BpeMs. Dopmatsl uucna.
Co3znanue mojap30BaTeIbLCKOro popMara gucia.
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14. Texnonorus npoektupoBanus tadauiel B Excel. Padora ¢ popmynamu. Macrep GyHKITHIA.
15. ABro3anosHeHue JaHHBIX: (POPMYJI, YUUCIOBBIX, TEKCTOBBIX. CO3/1aHHE MOJIb30BATEIBCKUX
CIHMCKOB JIJIS1 aBTO3AI0OJTHEHUSI.

16. Bo3moskHocTH J1enoBoii rpaduku B Excel.

17. TexHonorus co3aHus cBs3aHHbIX TabmuI B EXxcel.

18. Bosmosknoctu Excel mo pabore co crimckom (6a30ii aHHBIX): pabora ¢ HopMoit,
COPTHUPOBKa, (GUIIbTPALIUS, TT0IBEJICHUE UTOTOB, CO3/[aHUE CBOJHBIX TAOJHII.

19. Knaccudukanusi KoMopoTepHO# rpaduku 1Mo crmocody GopMUpOBaHHS H300paKEHUS, 110
pa3MepHOCTH, 110 Ha3HAYEHUIO.

20. Cuctembl KOMITbIOTEpHOU rpaduku. Buasl u GyHKIIMOHATBEHBIE BO3MOXHOCTH. [ paduyeckue
(dbopmaTbl TaHHBIX.

21. Ilpe3enTtanus u ee cTpykrypa. Cnaiig. OObEeKTHI ClIaliI0B, pa3METKa CIai0B, 3aMETKH K
clIaniam.

22. Cucrembl CO3JaHMsI JUHAMUYECKUX Npe3eHTaluil. Buasl 1 pyHKIIMOHAIBHBIE BO3MOKHOCTH.
23. Cucrema co3nanus npesenraimii PowerPoint. O0muias xapakrepucTuka 1 (yHKIIUOHATBHBIC
BO3MOKHOCTH.

24. Texuounorust pa3padotku npesenraiuu B PowerPoint. CriocoObl co31anust pe3eHTAIH.
CpenctBa mpu¢ToBOro, rpauyeckoro, JMHAMUYECKOI0 ¥ 3ByKOBOTO O(POPMIICHHS
MIPE3CHTAIHH.

25. YnpaBieHue BOCIIPOU3BECHUEM Mpe3eHTaluu. PydyHas 1 aBroMatuyeckas JeMOHCTpALUs.
YcTraHoBKa 04epeIHOCTH, BpeMeH! U 3(h(PEKTOB CMEHBI CITaliI0B.

26. IIporpammbl-oprasaiizepsl. Buapl 1 QyHKIIMOHATBHBIE BO3MOXKHOCTH.

27. Ilporpamma Outlook 2000. O6mrast xapakTepucTHKa, PYHKIIMOHATIBHBIC BO3MOXKHOCTH,
HacTpoiika paboueil cpesbl.

28. CpencrBa opranuszanuu padoyero mecta. JlneBnuk, Kanenngaps, Konrakrel, 3anaun u np.
Wurerpanus Outlook ¢ apyrumu npuioxeHusmMH.

29. CpezcTBa OpraHu3aifi COBMECTHON paboThl. [manupoBanue coOpaHusi, OTIOBEIIECHHE,
IIPOBE/IEHUE CETEBOI0 COOpaHusl.

30. TenneHIMH pa3BUTHS IPOTPAMMHOTO 00ECTICUSHHS.

31. Dransl pelieHus 3a1a4d Ha KOMIIbIOTEpeE.

32. Anroputwm. [Tonstre anroputMa. TUIIBI aITOPUTMUYECKUX MTPOIECCOB.

33.TexHnonoruu pazpaboTK1 IPOrPaMMHBIX KOMILIEKCOB.

34. MakponporpammupoBanue B cpeae Microsoft Office.

35. T'mobGanbHast cets Internet. Crek npotokonos TCP/IP. Anpecaiiyist KoMIbrOTEpa B CETH.
Mapupyruzanus B cetu Internet. CtpykrypHble koMnoHeHTsI ceTu Internet. IIpoTokosst
IpUKIAHOTO ypoBHs ceTH Internet. Cuctema nomeHHbIX UMeH B cetu Internet. [IpoTokosst
MIPUKJIAHOTO YpOBHs ceTH Internet.

36. Cepaucs! Internet. Bunsi cepBucos B Internet, ux Ha3HaueHne 1 0COOEHHOCTH.

IIpumepHbIe NpaKTHYECKHUE 32IaHHUS 110 TUCIUIITTHHE
Dopmupyemoie komnemenuyuu — OK 01; OK 02; IIK 1.1; IIK 4.6.

3aganue 1
Heab: HAYYUTHCS U3MEHSITH CTPYKTYPY U BHEIIHUN BUJ] IOKYMEHTA C TIOMOIIIBIO 3aT0JIOBKOB
Ortkpoiite ¢aitn History.doc, HaxoasSIIUICS B MAKe ¢ 3aJaHHEM.
CozpnaiiTe B BBIJAHHOM TEKCTE CTPYKTYPY 3ar0JIOBKOB
UT0oOBI MOCTAaBUTH 3aT0JIOBOK, HY>KHO TIOCTaBUThH Kypcop Ha ab3arl u B rpynme Cmunu (BKJIagka
I 1aenas) BeIOpaTh CTUIB: 3arofoBokK 1, 3aronoBok 2 u T.1. (puc. 1).

|AaBbCch AaBbCcDe AaBbC: AaBbCc Ar.—‘llj ” ‘tl_ﬂ."_

| T OBbiyHEA | T Bes WHTE... 3aronoso0.. 3aronoBo.. Hasganwe — FEMEHHTs
CTHAW ™

CTHAM @
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Puc. 1

Yacto mpuMeEHSIOMAscs CTPYKTypa 3aroJIOBKOB B TEKCTE BBITJISANT TAKUM 00pa3oMm:
N. 3aronoBok 1,

N.N. 3aromnoBok 2
N.N.N. 3aromzoBok 3
OOBIYHBIHA.

T.e. uT0OBI CO3/1aTh CTPYKTYPY 3ar0JIOBKOB B JOKYMEHTE, HY’KHO 3aroJIOBOK, HAUMHAIOLITUIICS C
1 yctanoBuTh cTUib 3aronoBok 1, ¢ 1.1 — 3aronoBok 2, ¢ 1.1.1 — 3aronoBok 3 u T.1., a BCEMY
OCTAJIBHOMY TEKCTY — CTHIIb OOBIUHBII

3aganue 2
Leab: HAYYUTHCS MEHATH MTAPAMETPBI CTHIICH C IENIbI0 OBICTPOT0 U3MEHEHHUS B JAIbHEUIIIEM
OO0JIBIINX JIOKYMEHTOB
I[HSI N3MCHCHUS HapaMeTpOB CTHUJIA IICJIIKHUTEC HpaBOﬁ KHOHKOI>'I MBIIIIN Ha COOTBCTCTByIOH_[CM
CTHJIC Y B TIOSIBHBILIEMCSI MEHIO BbiOepuTe M3menums. B MOSBUBIIEMCS OKHE Ha)XUMaTh

®opmat/Upudt n @opmat/AG3ary 11st UI3SMEHEHHSI HEOOXOAUMBIX ITapaMeTpoB cTuisl. KHomka
dopmar HaxXOJUTCS BHU3Y CIIEBA.

Y CTaHOBUTH NTapaMeTpsl ISl CTHIICH:

Cruiib pudt Ao03arg
3arosnoBok | Times New Roman, BBIpAaBHHUBAHUE T10 LIEHTPY, O0e3 oTCcTymna, uHTepBai nepexa 10
pasmep 12, momayKupHBIi TT, TocJie 2 MT, MeXKyCTPOUHBIN 1,5 CTpOKHU
3aronoBok 2 Times New Roman, BBIPaBHHMBAHHUE IO LIEHTPY, 0€3 OTCTyIa, HHTepBa nepea 6 Mnr,
pasmep 11, nomyxupHblii mocJie 2 NT, MeXKIYCTPOUHBINA 1,5 cTpoku
3arosioBok 3 Times New Roman, BBIPABHHUBAHME T10 IIUPHUHE, OTCTYII IIEPBO CTPOKH 2 CM,
pasmep 10, kypcus uHTepBai nepen 3 nr, nociue 0 0T, MEeXIyCTpOUHBIN 1,5 cTpoku
OObIyHbBIN Times New Roman, BBIPAaBHHUBAHKE I10 IIUPHUHE, OTCTYII MepBoii cTpoku 0,5 cMm,
pasmep 10, 0ObIYHBII unTepsan nepen 0 T, nocie 0 0T, MEXIYCTPOUYHBIN 1,5 cTpoku

Oo6noBute ornasiienue: [1paBast kHonka Ha HeM, OOHOBUTH 10JIe, OOHOBUTH LIEITHKOM.

y6e,Z[I/ITeCB, 4YTO B HOBOM OTJIaBJICHUHN U3MCHUJIACHh HyMEpalusd CTPAHUL C YIETOM U3MEHCHHOT'O
TCKCTA.

3aganue 3
Heab: HAyYUTHCS MPUMEHATH TpaduuecKue MeMeHTh Smartart 1 ABTourypsl
[Tpu momomy komanab1 BeTaBka — SmartArt co3gaiite opraHU3allMOHHYIO JHArPAaMMY BHUIA:
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HKT

Tpynna CeTeEbie coryd b1
KOMNEI0TE HEIX

Tp OTpaADIIL

IMEX TP OHHEIR Hiup opriaighn HHED KopiMy HHEaTHEH
e GHHEH K 8 CITRGEL BIE CETEE BIE
CIEapH 1 Hurepmer CyEb B
TexcToBEE, World Wide Weh Texexompepenunn
rpahnyeckHe n
BTy THOME THITHETE [~ |
PemaAK TOP B
CparmeaTiviec Kie FTP (File Transfer Dopynrsr
JIEKCHYECKHE H Protocel)
doxernueckne [
TPE HATKEPBI
TIporpanmE: - DX TP OHHAR
TECTEL T ¥Ta
Yar

JInst pasHbIX YpOBHEH IuarpaMMbl IPUMEHHUTE pa3Hble [[BETa 3IMBKU. [IpuMeHnTe TeHH.
Co3pmaiiTe aHAJTOTHYHYIO AUarpamMmy ¢ moMmoInbto aBroduryp (BeraBka — @urypsr).
3ananmne 4

1. 3anycrute mporpammy. Co3naiiTe HOBYIO pa0ouyio KHUTY. JIBaK[Ibl LIEIKHUTE Ha SPIIbIUKE
TEKyIero pabouero JucTa u aaire nucty ums /Jaunusie. Co3naiite Tabmuiry mo odpasiry tao. 1.

A B C D E F
1 Pesynbrarel | YaBoennoe | Ksaapar | Keagpar Macmrabueii | Macmrabu-
WU3MEpPEHUI | 3HaYCHHE 3HAUEHUS | CIEAYIOLIEro | MHOXKHUTEID poBaHue
qucia
2 1 2 1 4 5 5

Ta6un. 1. OGpa3zelr BHIIOTHEHUS 3aaHus |

2. Cpemnaiite Tekymen sueiiky A1 U BBeIuTe B Hee 3aroyloBokK Pezyrvmamul usmepenuii. Enter.
Breinenute stueiiky A1 u BeimoaHute KoMauny [ nasuas/@opmam/ @opmam sueex/BvipasHusanue B
none Ilo eepmuxanu/llo evicome, B none Ilo zopusonmanu/Ilo yenmpy. OK. HaBenute ykazarenb
MBIIIN Ha pa3feuTEeNbHYIO YEPTY MEXy HOMEPOM CTPOKH U YMEHBIIUTE CTPOKY, 3TUM ke CIIOCOOOM
pacupbTe IUPUHY CTOIOIA, TaK YTOOBI HA3BaHUE TYEHKH YMECTHIIOCH B JIBE CTPOUKH.

3. BBeauTte nMpou3BOJILHEIC YUCIIA B TIOCIEAOBATEIbHBIC SUCHKH CTOIONA A, HAUMHAS C TIYCHKU A2
(ue menee 10). [Tocnme BBOAa Kak0r0 3HAUYCHUS HAXKMMaliTe KIaBuIry Enter.

4. Bsenure B siueiiky B1 tekct Yogoennoe 3nauenue. Enter.

5. Beenute B sueiiky CI texct Keadpam snauenus. Enter. Ordgopmarupyiite sueiiku BI u ClI,
PacrojI0KUB TEKCT B IBE CTPOUYKHU (CM.IL.2).

6. Beenute B sueiiky D1 tekct Keaopam credyrowezo uucna. Enter. Ordpopmatupyiite sueiiky,
PacMoJI0KUB TEKCT B TPU CTPOUKH (CM.11.2).

7. Beenute B siueiiky B2 popmyny =2*42. Enter.

8. Baemute B stueiiky C2 hopmyny =42*A42. Enter.
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9. Bsenurte B siueiiky D2 popmyny =B2+C2+1. Enter.

10. Beigenure npotsiruBanuem sueiiku B2, C2, D2.

11. HaBenuTe yka3aTelb MBIIIM Ha MapKep 3allOJHEHUsS B TMPABOM HIDKHEM YTy DPaMKH,
OXBaTBIBAIOIICH BbIACIECHHBIN quana3zoH. HaxxmuTe 1eByr0 KHOIKY MBIIIH U MEPETALIUTE 3TOT MapKep,
4TOOBI paMKa 0XBaTHJIAa CTOJIBKO CTPOK B ctonouax B, C u D, ckonbko nMeeTcs yncen B cTosoue A.

12. YVoenurechb, 4to (HOpPMYJbl aBTOMATHYECKH MOIUMPHUIIUPYIOTCS TakK, 4TOOBI paboTaTh CoO
3HAYCHUEM STUCHKHU B cTONOLE A TEKYIIeH CTPOKH.

13. U3smenute ogHO W3 3HAUEHUU B cTosONE A U yOenUTech, YTO COOTBETCTBYIOIIME 3HAUCHUS B
cronbnax B, C u D B 310ii xe cTpoke ObLUTH aBTOMATUYECKU NIEPECUNUTAHBI.

14. Benute B stueriky E1 tekct Macwmabnwiti mroxcumens. Enter. OrdopMatupyite sHeuky,
PaCIOJIOKUB TEKCT B JIBE CTPOUKH (CM.11.2).

15. Beenurte B siueiiky E2 uucio 5. Enter.

16. Beequre B sueiiky F1 texct Macwmabuposanue. Enter. Otdopmarupyiite sueiiky,
PacMoJI0kKUB TEKCT B OJJHY CTPOUKY (CM.I1.2).

17. Beenure B stueiiky F2 popmyny =42*E2. Enter.

18. Vcnonb3yiiTe METO/ aBTO3AIOTHEHUS, YTOOBI CKOTMPOBATH 3Ty (GOPMYIy B siueiiku cTosona F,
COOTBETCTBYIOIIIME 3alI0OJHEHHBIM siueiikam cTonbdua A. Yoeaurece, 4To pe3yabTaT MaclITaOupOBaHuUs
OKa3ajicsi HeBEpHBIM. JTO CBSI3aHO € TeM, uTo aapec E2 B hopMyrie 3ajaH OTHOCUTENBEHOM CCHUTKOM.

19. Illenkuure Ha stueiike F2, 3atem B ctpoke ¢hopmys. [puseanute hopmyity k Buay =A2*SE$2, u
Ha)XMHTE KJiaBuiry Enter.

20. TloBropute 3amonHeHue croibua F dopmynoi u3 sueiiku F2. Yoemutech, uro Onaromaps
UCIOJIb30BaHUIO a0COJMIOTHOW ajpecaliy, 3Ha4YeHHs siueek CcTojbma F Temeph BBIYMCIAIOTCS

MIPABHJIBHO.
21. TloctpoiiTe Tabnuiy 2.
ToBap Komuuectso | Ilena Cymma Lena Cymma Kypc
y.€. y.e. pyo. pyo. y.€.
ITomuopsr 2 2
Orypiisl 4 3 35.78
Kaprodennb 5 24

22. Jl1o6aBbTre B Tabnuiy 10 cOOCTBEHHBIX TOBAPOB (C MPOU3BOJIBLHON IICHOH y.€. M KOJHMYECTBOM) U
BbrancauTe cronbnel Cymma y.e. llena py6. Cymwma pyO.
3ananme 5

B3sat kpenut Ha nom. HavanbeHsslil B3HOC — 10%, oH pasen 300.000p. Kpenut B34t 01.06.2013.
Kpenut BblmiaunBaeTcs €XKeMeCIYHO, OJUHAKOBBIMH IIJIaTEKaMU.

IIpouieHTEI HAa KpEAUT pa3HbIe, B 3aBUCUMOCTH OT cpoka kpeauTa: 5 et - 11,5%; 10 ner —
11,75%, 15 met — 12%.

3aganue

Coznars 3 nucta ¢ Ha3BaHuaAMH: S eT, 10 et ,15 net. Ha aTux nucrax coctaBUThH TaOIUILYy —
rpadukK miaTexxeil, KoTopas COAEPKHUT: MOPSIKOBBIA HOMEp IUIaTeXa, 1aTy IUIaTeXa, MeCSUHbIH
I1aTeX, CyMMY MPOLIEHTOB 3a MECSI], MECSYHbIHN I1aTeX 0e3 MPOLEHTOB, OCTATOK MO KPEIUTY Ha
TEKYIIMH MeCsL, CYMMY BBIIIJIAYEHHBIX JEHET Ha TEKYIINI MECSL.

VYka3zaTh Ha KaKI0M JIMCTE Nepe]] TaOauIe cyMMy KpeauTa ¢ IpoLeHTaMu U 0e3,
IIPOLIEHTHYIO CTaBKY U MPOLICHTHBIE ICHBIH.
Ne Jara IImaTex [TpoueHTHI ITmarex 6e3 | Ocrarok mo | Bemmadeno
IIPOLEHTOB | KPEAUTY

1 01.06.2013
2 01.07.2013
3 01.08.2013

3aganue 6
1. 3anyctute pemaktop npesenranuii Microsoft PowerPoint 2007.
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2. Co3pnaiite mpe3eHTanuIo Ha ocHOBe Jitoboro madnona (Kuonka Microsoft Office\ Coznats\
Ycranosnennsie mabdsaoHsl\ ). [IpocMOTpHTEe CO3aHHBIC CITalIbI.

3. IlepeliaguTe Ha EepBBIN CiIalil. 3alIOJHUTE MO0 CBOEMY YCMOTPEHUIO I10JIs TEKCTA B OCTABLIMXCS TPEX
cnaijgax. BepHurech Ha MepBbIN ClIaiiI.

4. 3menute nepexoy ciaina (Aaumars\ [Tepexon k atomy cnaiiny). [IpoaBuxenue nocraBbre «I1o
HIETYKY».

5. 3MeHwuTe nosiBIICHHE 3arojioBKa ciaiina (Aunmanus\ Aunmanus\ Hactpoiika anumanun),
yctanoBuTe omnuuio «llo memdaxy».

6. M3MeHunTe nepexo]1 U IOCTPOEHHUE TEKCTA B OCTABIIUXCS craiiax.

7. 3ammycTuTe Mpe3eHTAINI0 Ha IEMOHCTPAIIHIO.

8. BamycTHTe claiibl Ha JeMOHCcTpanuio B pexume penetuninu ([Tokas ciaiinos\ Hacrpoiika
BpemenH). [IpencraBeTe cede, UTO Bl COMPOBOXKAAECTE JEMOHCTPALINIO paccka3oM. [IporoBopus mpo
cebs TekcT, menkanTe mo kaonke «/laneey. [Toce 3aBepiieHus 1EMOHCTPAIIUU BBIIACTCS BOIIPOC
«3anucath Bpems nepexoA0oB B ciaiibl?». OTBeThTe «/lan. BpeMs nepexoaoB cinai/1oB yCTaHOBUTCSA
TaKMM, KAKUM BBl €r0 ONPEAEIUIN IIPU PENETULIMOHHOM IIPOXO0JIE CJIAli/I0B.

9. 3amycTHTe Mpe3eHTaINI0 Ha IEMOHCTPAIIUIO 110 BPEMEHHU CIaii/10B

10. BcTaBbTe MEX1y IIEPBBIM U BTOPBIM cliaioM emie oaun ciaiin (I'masuas\ Cinaiaer\ Co3nath
cnaiin). Odopmure ero.

11. Ckpoiite Tpetuii o cuety cnaiin ([Tokas cnaitno\ Hactpoiika\ CkpbiTh criaiin).

12. 3anycTuTte Npe3eHTaluIo Ha JEMOHCTPALUIO.

13. [IpumeHuTe K cliaiiiam HOBBI ma0a0H nu3aitHa ([u3aiin\ Temsr).

14. C nomoribsio kHonku «Co31aTh ciaaiay 1o0aBbTe ellle HECKOJIBKO CIIaia0B, UTOOBI 00IIIee UX
KOJIMYECTBO CTajJ0 NPUMEPHO paBHBIM 6 — 9. IlomecTuTe Ha cnaif/ibl pUCYHKH, TUarpaMMbl, OOBEKTHI
SmartAurt.

15. [lomecTuTe HA BTOPOH Ciaiia 1€ (GUTYpHI: CTpENIKa BIIPaBO U CTPEJIKA BIICBO.

16. HasnaubTe cTpesike BiipaBo komanay «llepeiit Ha cienyromui ciaiia» (BeraBka\ Cesizu\
HewictBus\ [TepeliTu Ha cieayrowmuii cinain), a crpesike BiaeBo — «[lepeiiTu Ha npeabIIyni cauy.
17. C nomomipio 6ydepa oOMeHa pacKONMUPYHTE ITH KHOMIKHA HA OCTABLINECS CIailIbl.

18. 3amycture cnaiinel Ha feMoHcTpanuio. [IpoBepsTe pabOTy HHTEPAKTUBHBIX KHOIOK.

3ananme /
IIpakTnyeckne 3aganus A1 padoThl CO CIPABOYHO-NIPaBOBO cuctemoil ""KoncyapranT-miroc'
1. OnpoenenuTs NOPSAJOK BCTYIUIEHUS B CHITy HOpMaTUBHO-TIpaBoBbIX akToB [Ipe3nnenta PO.
2. [lony4nTh COUCOK TOKYMEHTOB, MOABUBIINUXCS B cucTeMe "KoHCynbTaHT+" 3a OCIENHIO HEAEIIO.
3. [Tomy4uTh CIMCOK TOKYMEHTOB, MOsBUBIINXCS B cucteMe "KoHcynbTanT+" ¢ mociegHum
MIOTIOJTHEHUEM.
4. YUto nonumaercs noj repMunoM "Cuet-dakrypa'?
5. Haittu onpennenne tepmuHa "Kommepueckas TaiiHa".
6. [TocTaButh 3aknanaky B ['paxkganckom kojekce Ha ctatbe 821 "OTka3 oT npeaocTaBIeHUs WA
MIOJIy4€HUs Kpeaura'.
7. IMocTaButk 3akianky B ['paxaanckom kojekce Ha ctathe 814 "lleneBoii 3aem" 1 Hamucath K HEM
KOMMEHTapHM.

3ananue 8

3apeructpupyite akkayHT Google.

Cozpaiite TekcToBbI MokymeHT. HaOepute Tekct (comepkanue Ha Bame ycmoTtpeHue, HO 0e3
HapylIeHus 3akoHojaTelnbcTBa P®D), o0bem Tekcta - 1 crpanumna. OTpenakTHUpyHTe TEKCT BCEMHU
crocobamu TMpecTaBieHHbIMU UHCTpyMeHTaMu Google /lokyment. 3arpy3uth nokymeHt Google Ha
cBoii kommbroTep B Buje daiima Word, OpenOffice, RTF, PDF, HTML wunu ZIP. TlepeBecti TOKyMEHT
Ha JApyroi s3biK. [IpUKpenuTh JOKYMEHT K COOOIIEHHUIO JJIEKTPOHHONW mouThl. [IpemocTaBUTH
COBMECTHBIN JOCTYII JIJIsI PYKOBOJIUTEIIS.
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Cozpaiite Tabnuiy. 3amoaHUTE sT9eKU (MUHUMYM 3amosiHeHue Tabmuibl 20%20 sueek). Mcnonb3yiite
bopmyibel. DxciopTupoBath Tabnmity B hopmare Excel, CSV, TXT, ODS, PDF wiu HTML. BcraButh
rpaduk u quarpammy. [IpenocTaBuTh COBMECTHBIN JOCTYII AJIS TPETOAaBaTEIIs.
Cospaiite npesenTanuto. Mcmons3yiite Heobxoaumbie nacTpyMenTsl Google Docs. DkcnopTupoBath
npe3eHTanuio B popmare PDF, PPT unu TXT. Obs3aTensHo 100aBUTH B IPE3CHTALINIO N300paKCHUS
u Buzeo. [IpenoctaButh COBMECTHBIN HOCTYII AJISl ITPETIOAaBaTells.
Cosznaiite pucyHok. Mcmoap3yiiTe HHCTpYMEHTHI: BrineneHue mserom ¢dopMartupoBanus. Iloaronka
X0JICTa Mo pa3MmepaMm skpaHa. MHcTpymeHT «Jlynma». MucTpymeHnT «Bbigenenue». BceraBka nuHMi.
BcraBka ¢uryp. BcraBka TekcroBoro mons. BceraBka u300paxeHHs. BcTaBka THIEPCCHUIKH.
[IpenocTaBUTh COBMECTHBIN JOCTYII JUIsl IPEMOJaBATENS.
Cospaiite popmy u3 mrodoro 1rabiaona, npeacrasiennoro 8 Google Docs.
Jii 3amuThl 1abopaTopHON paboThl HEOOXOIMMO BBIIIOJIHUTE CJEIYIOIIee: MPEACTaBUTh U OOBSICHUTD
BBITIOJIHEHUE 3a7anuit 1, 2, 3,4, 5, 6 1 OTBETUTH Ha BOMPOCHI K 3aLUTE:
[TonsTHe “00MaYHBIC TEXHOJIOTHH .
Google Docs: ocHoBHBIE (PYHKITHOHAIBBIHE XapaKTCPUCTHKH.
Google JlokymeHTBHI
Google Ta6ymibr
Google IIpesenranuun
Google Pucynku
Google ®opmbl

3aganue 9

3amuTa JIMCTa WM KHUTH N1apoJieM

3amuTa 3JEMEHTOB JIMCTa OT BCEX MOJIb30BaTENICH
1. OTkpoiite 11UCT, KOTOPBIN TpeOyeTcs 3alUTUTD.
2. Paz0nokupyiite Bce sSUYEHKH, KOTOpPBIE JOJDKHBI OBITh JOCTYIHBI MOJB30BATEISAM IS
M3MEHEHMS: BBIICIMTE KaXAyr SYelKy WM JAuana3oH, BblOepure B MeH0 PopMaT KoMaHIy
S4eiikm, OTKpoNiTE BKIAAKY 3a1UTAa, a 3aTEM CHUMUTE (Iaxok 3amumaeMas sueiKka.
3. Ckpoiite Bce (popMyiibl, KOTOPbIE HE JTOJDKHBI OTOOPa)KaThbCs: BBIACIUTE SYEHKH C ATUMHU
¢dopmynamu, BeiOepuTe B MeHI0O PopMaT komaHay Sldeiikm, OoTKpoiiTe BKIaAKy 3ammTa, a 3aTeM
ycTaHoBUTE (1akoK CKpPBITH (GopMYy.ibl.

4, Paz6nokupyiite Bce rpaduueckue OOBEKTbI, KOTOpbIE JOJKHBI OBITh JOCTYITHBI
IIOJIB30BATENAM ISl HK3MEHEHHS.
Hucrpykuuu

Het HeoOxoanMocTu pa3dIOKHpPOBATH KHOMKK W AJIEMEHTHI, MOJIB30BATEIH B JIOOOM Cirydae
CMOT'YT MCIONb30BaTh UX. CiemyeT pa30JOKHpOBATH BHEAPEHHbIE TUArpaMMBbl, HaJAMUCH U JIpyrue
pPHCOBaHHBIE OOBEKTHI, KOTOPHIC JOJDKHBI OBITH JOCTYIHBI TOJIB30BATENSAM JUIsi H3MEHEHUs. UTOOBI
HailTu Ha nucte rpaduueckue o0bEKTHI, BeIOepuTe B MeHIo IlpaBka xomanny IlepeiiTu, HaxxMuTe
KHOTIKY BbIJ1e/JIMTh, a 3aTeM yCTAaHOBUTE MEPEKIIIOYATENh B ITOJIOKEHIE 00 bEeKThI.

- ynepxkuBas Haxatod kiaBuiry CTRL, mocnenoBaTenbHO LIENKHUTE BCe OOBEKTHI, KOTOPbIE
TpedyeTrcs pa30I0KUPOBATh;

- B MeHio @opmar BbIOEpUTE KOMAaHJY, COOTBETCTBYIOLIYIO BBICICHHOMY OOBEKTY:
Astodurypa, O6bexT, Haamnuce, Pucynok, Dnement ymnpasnenus win Oobext WordArt;

- OTKPOWTE BKJIAAKY 3alIUTa;

- cHuMuTe (raxkok 3amuimaeMblid 00beKT Hu  (unaxkok «CKpBITH TEKCT» (eciu OH
oToOpaxaercs).

S. B menro CepBHC yKakuTe Ha MYHKT 3alUTa U BBIOEPUTE KOMaHy 3allIMTHTh JIMCT.

6. BBenute naposib A7 3aIUTHI JIUCTA.

[Mpumevanue [lapons 3amaBaTh HEOOS3aTENbHO; OIHAKO, €CIM HE 3a/JaTh MapOJb, JHOOOM
MOJIb30BaTEIb CMOXKET CHATH 3alllUTY C JIUCTAa U U3MEHMUTH 3aIIUIICHHBIC 3JIEMEHTHI. Y 0eaUTeCch, YTO
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BBIOpaH MapoJib, KOTOPBIH JIETKO 3alIOMHHTD, TaK KaK €CIIH Mapojb OyAeT yTepsH, MOTYyYUTh TOCTYII K
3alUILEHHBIM 3JIEMEHTaM JHcTa Oy1eT HEBO3MOKHO.

1. B cmomcke Pa3pemmuTh BceM TMO0Jb30BaTeIsIM JITOr0 JIMCTa BBIOEpUTE JIEHCTBUS,
BBITIOJTHEHUE KOTOPBIX TPeOyeTcs pa3peluTh BCEM MOIb30BATEIISAM.
8. Haxwmure kaonky OK u, ecnu Oyzner npeyioxKeHo, BBEIUTE 3TOT MapoJb CIle pas.
3ananue 10

1. 3alMTHTE OT U3MEHEHHH JIUCT JICKTPOHHON TAaOJIUIIBI U 3aKPOUTE €€ MmapojieM.
2. 3amuTUTE OT U3MEHEHNH 3aJaHHbBIN TUAa30H sSUyeekK.

[Ipenocrapienue onpeneeHHbIM OJI30BATENSIM JIOCTYTA K 3allIUIIEHHBIM AHana3oHaM
1. B mento CepBuc ykaxuTe Ha MyHKT 3alIUTa, a 3aTeM BblOepuTe KomMaHAy Pa3pemmThb
U3MeHeHue JUANa30HoB. (DTa KoMaHAa IOCTYIHA, TOJIbKO €CJIM JIUCT HE 3alUIICH. )
2. Haxxmute kHonky Co3aars.
3. B none Ums BBeuTe MM 1ManazoHa, TOCTYI K KOTOPOMY TpeOyeTcsl Mpe0CTaBUTh.
4, B mnone flyeiikm BBenuTe 3HAK PAaBHO (=), a 3aTEM BBEOUTE CCHUIKY WM BbIIACIUTE
JIMAIa30H 4YeeK.
5. B none Iapoas nuana3ona BBeIUTE MAPOIb ISl TOCTYIIA K IUAMA30HY.

[Taponp 3amaBaTh HE 00s3aTENBHO, HO €CIM Hapoib HE OyAeT 3ajaaH, J000H IOIb30BaTeNb
CMOYKET U3MEHSATh 3TU STYCHUKHU.
6} Haxwmure kHonky Pa3pemenus, a 3areM kHonky Jlo6aBUTh.
7. HaiinuTe u BblenuTe nojab30BaTesield, KOTOPbIM TpeOyeTcsl MPeAOCTaBUTh JOCTyIl. YTOObI
BBIJICJINTh HECKOJIBKO I10JIb30BATEIICH, MOCIEAOBATENIBHO IICIKHUTE UX MUMEHA, yIEp>KUBas HaXaTou

knaBumry CTRL.

8. JlBa pa3za Haxkxmute kHoKy OK m, ecniu OyeT nmpeiokeHo, BBEIUTE Napoilb eIle pas.

9. [ToBTOpUTE mpeAbAyIIHE IIard JUIsl BCEX JUANa30HOB, K KOTOPBIM TpedyeTcs
MPEAOCTABUTH JIOCTYII.

10. YroObl COXpaHUTH OTACTHHYIO 3aMUCh AUANIA30HOB U MOJIb30BaTeNeH, YCTaHOBHUTE (HIaXKOK

BcTraBuTh CBeJleHMA O paspeuieHusAX B HOBYI0O KHUTY B JHAJIOTOBOM OKHE Pa3peume HU3MEHEHUuE
AHATTIA30HOB.

11. 3alMTUTE JIUCT: HAKMUTE B JMAIOTOBOM OKHE Pa3pemmmTs M3MeHeHHMe AUMANA30HOB
KHOTKY 3aIIMTUTh JIUCT.
12. B numanoroBom okHe 3ammTa JucTa yCTaHOBUTE (uiakok 3alMTUTL JHMCT H

COIePKUMOEe 3aIMINAEMbIX SiY€eK, BBEAUTE NapoJib Ul 3allUThl jJucTa, HakMUTe KHONKY OK u
€l1e pa3 BBEAUTE NapOoJib JJIs MOATBEPKICHHUSL.

[Tpumeuanue Ilaponp st JaUCTa HEOOXOAWMM, YTOOBI 3aMpPETUTh JPYTMM MOJIb30BATEISIM
W3MEHEHUE 33/IaHHbIX J1Malla30HOB. Y OeInuTeCh, YTO BBIOPAH MapoJib, KOTOPBIM JIETKO 3alIOMHUTH, TaK
KaK eciad Mapojib OylneT yTepsH, HOJIY4YUTh JOCTYN K 3alllMIIEHHBIM »JIEMEHTaM JHcTa Oyjaer
HEBO3MOKHO.

3aganue 11
Paspemmre nocTym K Baiiei KHUTE OMPEICTICHHBIM MOIb30BATEIISM.
3amura 3J€MEHTOB KHUTH U (haliioB
3ammTa 3JI€EMEHTOB KHUTH

1. B mento CepBuc ykakuTe Ha NYHKT 3ammra, a 3aTeM BblOepUTEe KOMaHIy 3alUTUTH
KHHUTY.
2. BoInonHuTe 0JHO WIIM HECKOJIBKO CIEAYIOIIUX ACHCTBUM:

YTOOBI 3aIUTUTh CTPYKTYPY KHUTH JJIs 3alpeTa MepeMelleHus, yAaJeHus, CKPhITUs, MoKa3a
WA IEpEMMEHOBaHMs, a TAK)KE BCTABKU HOBBIX JIUCTOB, ycTaHOBUTE (praskok CTPYKTYpY;

YyTOOBI OJIOKMPOBATh OKHA JUIS BOCCTAaHOBJIEHUS MX pa3Mepa U PaclojOXKEeHUs MpU KaKIOM
OTKPBITUM KHHUTH, yCTaHOBUTE (riaxkok OKHa;
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4TOOBI HUKTO IPYrOi HE CMOT CHSTh 3allUTY C JIMCTa, BBEIUTE MMaposib, HAkMuTe KHONKY OK, a
3aTeM €llle pa3 BBEJUTE dTOT MapOJib IS OATBEPKICHM. 3aIIUTUTE dJIEMEHTHI Banie KHUTH.
3amuTa 001Iel KHUTU
1. Ecnu kHura yxe oOumiasi, 1 ee TpeOyeTcs 3allUTUTh MapoJieM, 3alpeTUTe OJHOBPEMEHHYIO
paboTy ¢ Hell HECKOJIBKUX MOTh30BaTEICH.
NucTpykuun
1) Tlompocure Apyrux MOJb30BaTeNell COXPAHUTh U 3aKPHITh OOIIYI0 KHUTY. B IIPOTHBHOM Cilyuae
UX HECOXPAHEHHbIE JaHHbIE OYAYT yTEpSHBI.
2) Tlocne mpekpalieHHs COBMECTHOH pabOThl HaJ KHUIOM KypHal HM3MEHEHHH OyeT yjaleH.
YroObl COXpaHUTh KOIHUIO 3THX CBEICHUMN, HarmeyaTalTe JUCT W3MEHEHMH WM CKONUpPYHTE ero B
JPYTYIO KHUTY.
HucTpykunun
1) B wmeno CepBuc ykaxuTe Ha NyHKT McnpaBiennsi ¥ BbIOepuTe KOMaHIy BbIIeJauTh
HCIIPaBJICHUS.
2) B none mo Bpemenu BeiOepuTe Bapuant Bee.
3)  Crnumume ghrarcku nonb30BaTeneM u B JUANIA30HE.
4)  Vcranosure (rakox BHOCHTH M3MEHEHHUs HA OTAEJIBHBII JIMCT U HakMuTe KHonky OK.
5)  BHINOJHKTE OHO MM HECKOJIBKO CIIEIYIOIINX JEHCTBHIA:
1. 4roObl HameyaTaTh JKCT KypHAIA, HAKMUTE KHONKY IleyaTs;
2. 4TOOBI CKONMPOBATh KypHAl B JAPYI'YI0 KHHUTY, BBIIEIHMTE SUYEHKH, KOTOphIE Tpebyercs
CKOIIMPOBaTh, HAXMUTE KHONKY KommpoBarb, NEpEKIOYUTECH B OKHO APYTrOMl KHUTH, BBIIEIHUTE
A4YelKy, ¢ KOTOpoil TpeOyeTcsl HauaTh BCTaBKY, U HAXKMUTE KHONIKY BeTaBHTB.
IIpumeuanue Tekyniyro BEpCHI0 KHUTM TakK€ MOXHO COXPAaHHUTh WIM HarledaraTb, TaK KaK 3TOT
KypHaJl He OyJIeT OTHOCUThCS K MOcienyomuM BepcusiM. Hanpumep, aapeca siueek, BKIItoyas Homepa
CTPOK, B CKOIIMPOBAaHHOM YPHAaJIE MOT'YT YK€ HE COOTBETCTBOBATH JEHCTBUTEIBHOCTH.
B mento CepBuc BoiOepute komanay Joctyn k kHure u otkpoiite Bkiaaky Ilpaska.
3. VY6emurech, 4TO BBl €IMHCTBEHHBIA I0JIB30BATENb B CUcKe Maiijl OTKPLIT CJIeLyOMAMH
N0J1b30BaTeISIMU.
4.  Cuumume gpnrasicox Pa3pemmuth COBMECTHBIN JTOCTYIL.
5.  Ecam 910T (hriayKOK HEMOCTYIEH, HEOOXOAUMO CHAavana OTMEHHMTH OOIIMH IOCTYN K KHHUTE, a
3aTe€M CHSATH 3TOT (IIAXKOK.
HNucrpykuun
1. Haxwmure xuonky OK, B MeH0 CepBHMC YK@XKUTE Ha MYHKT 3aUIMTA U BHIOEPUTE KOMAHIY
CHaTh 3amUTY 001ICH KHUTH.
Beenure naposib, eciiv oH notpedyercs, 1 HaxmuTe kHonky OK.
B mento CepBuc BeiOepute koManay Joctyn k kHUre 1 oTKpoiite Bkiaaaky IlpaBka.
Ecnu nosiBuTCs co0O1IEHNE O BIMSIHUM Ha APYTUX M0JIb30BaTENeH, HaXXMUTE KHOMKY Jla.
2. Tlpu HeoOXOOMMOCTH YCTAHOBUTE JAPYrHe THUIBI 3alIUTBI: MPEIOCTABLTE OINPEIEIEHHBIM
MI0JIB30BATENSAIM JIOCTYIl K Juamna3oHaM, 3alllUTUTE JIUCTHI, 3alIUTUTE AJIEMEHThl KHUTU U 3ajaiite
MapoJH JUIsl IPOCMOTPA U U3MEHEHUS.
3. B mento CepBuc ykadxicume na nynkm 3alUuTa, a 3amem ebloepume Komanoy 3alluTUTh KHUTY
uau 3alUTUTh KHUTY U JaTh OOIKN JOCTYII.
4. Yemanosume gpaasrcox OOMMiA JOCTYII ¢ UCTIPABIEHHUAMH.
5.  UroOsl 00s13aTh APYrHX MOJB30BATENEH BBOAMTH IMApOJIb JUIS MPEKPAIEHHs BEACHUS XKypHaa
M3MEHEHUN WM yAaJeHHUs] KHUTU U3 OoOLIero Mmojib30BaHus, BBeAUTE mapoiib B nosie Iapoasb, a 3atrem
BBEJIUTE €70 ELIE pa3 JUIsl IOATBEPKACHHUS.
6. Ecaum Gyner npeaioKeHo, COXpaHUTE KHUTY.
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IIpumepHbIe 3a1aHUA 1JI5 J1a00PATOPHBIX PadoT MO AUCHUIIHHE
Dopmupyemvie komnemenyuu — OK 01; OK 02; IIK 1.1; 1IK 4.6.

3aganue 1

Co3gate B Tpu TaONMIBI COTJIACHO JAaHHBIM Tabmui 1, 2 u 3, B KOTOPBIX pa3MEIICHBI
COOTBETCTBEHHO PE3YJbTAaThl KBATU(HUKAINOHHOTO 9K3aMEeHa COTPYAHUKOB nozapa3aenenus (bamibr u
Craxx paboThl), NaHHBIE O 3aBUCHUMOCTH OayioB, KaTeropuu M TadpudHoro xod¢pduimenra,
3aBUCHMOCTH HAa/I0aBKH OT CTa)a pabOTBHI.

Kareropusi cnenmanicra 3aBUCUT OT CyMMbl HaOpaHHBIX Ha KBaJU(HUKAIIMOHHOM HK3aMEHE
0asoB.

Tapudnslii K03((HUIUEHT 3aBUCUT OT KaTeropuu (CM. Tadbmauiy 2).

Han6aBka 3a cTask 3aBUCUT OT CTaxka paboThI (cM. Tabmwuiy 3).

Tabauya 1 — Pe3ynbTaThl KBATM(UKAIIMOHHOTO YK3aMEeHa

OUO bammer | Kareropus Tapugmbiii CraBka Crax, Hanbasxa Oxuan
KO3 QUITUCHT JeT 3a CTax
1 2 3 4 5 6 7 8
Anermun W.P. 85 4
Bbotikor M.M. 100 4
Bakap H.B. 65 5
Berep C.JI. 110 7
I'omon K.JI. 90 3
I'pomos T.K. 180 15
Knanos .11 220 20
Kykos C.I1O. 140 8
Tabauya 2 Tabauya 3
TapudHsIi Han6aBka | Crax, et

bainel Kareropus Kos(dHIHCHT 10% <5

151-200 | 8 20% 5-10

101-150 I 75 40% > 10

50-100 i 5

> 200 Bricmas 10

CraBka = Tapudusiit koappurment * Craska 1 pazpsaa;
Oxnanx = CraBka + HanbaBka 3a crax (%) * CraBka.

Co31aTh CBA3aHHBIA AJIEKTPOHHBIN JOKYMEHT: HCIoyb3yst TexHonoruto OLE, Tabaumy c
pe3yabTaTaMH pacueToB U IOCTPOCHHBIE B TPWIOKEHUH , TpauuecKue 0ObEKThI SKCIIOPTHPOBATH B
nokymeHT Word.

MeToanka BbINOJIHEHUS.

Pa3mecTiM TaOIHUIIBI C UCXOMHBIME JaHHBIMU B siueiikax A3:H11 pabouero mucra Excel (puc.
2.1). B tabmumy 2.3 mo6aBum cronberr «Crax» (saeriku J10:J12), B KOTOpOM TPEICTaBUM IIKAITY
TPaHUYHBIX 3HAUEHUH CcTaka N7 HAYMCICHHS Hajg0aBKU 3a CTaX B ¢opMme, MPUTOTHOU IS
ucnosb3oBanus pynkuuu BITP.

Paccunraem cronben «Kareropusin. B siueiiky C4 ¢ momorrsio mMactepa Qynkuuii (puc. 2.2)
BBeIeM (pOpMYITy:

=ECJIN(B4<50;"-"; ECJIN(U(B4>=50;B4<=100);"I11"; ECJIN(1(B4>100;B4<=150);"1I";
ECJIN(M(B4>150;B4<=200);"I";"Bsicmasn"))))

Ckonupyem 3ty Gopmyiny B sueiiku C5:C11.

Paccuutaem cronben «Tapudusiii koaduimenT:

B sueiiky D4 BBenem dopmyny:

=[TPOCMOTP(C4;$K$4:5K$7;$L.$4:5L$7)
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CkonupyeM 3Ty Gopmyiy B sueiiku D5:D11.
A B & | D [ E | F | G H I | K L |
1
| 2 |
Tapubuui Crax, |Hagbaewkaza Tapuduwi

3 DHO Fannwu | Kateropua |xospdunuent | Crasra nET CTaX Crxag Fannw | Kareropus |kospdunnest
4 |Anenmn HP. 835 I 3 4 151-200 I g

5 |EBoftron M. 100 I 5 4 101-150 I 2.5
| 6 |Baxap HE 65 m 5 5 50-100 m 5

7 |Berep C. 1. 110 i} 75 7 = 200 Briciuas 10

g [Tomon K.IL 30 m 5 3

g I'poumos TE 180 I 8 15 Cra® | Haghapwa | CTa, TeT
10 | nganoe HIL 220 Bricias 10 20 i} 10%4 <5

11 | Eywor CJO. 140 I 7.5 3 5 20% 5-10
12| 10 40% =10
13|
|14
15

Puc. 1 — Hcxoonvle oannvle 015 pacuema
ApryMeHTbl GyHKLLMH 5[

Ch

Tl = nowe

] = v

3HAYEHHE ECTM_NO¥E I EC NI B4 »=50; B4 <=1007;"III";EC A :"J = "mr"

TNor_BbipaseHde I

SHAYEHHE _ECNH_HCTHHA I

= "1

MpoOBEpAET, BEINONHASTCA MM YCNOEHE, H BOSEPAWLAET OAHO SHAYEHKE, BCNH OHO EEINDAHASTCA, H ApYroe
3HAYEHHE, BCMH HET.

Nor_BblpameHye NHboe 3HAYEHHME HIH BEIPa%EHHE, KOTOPOE MPM BIMMCNEHHH A3ET
sHaqeHHE MCTHHA Kk Mo,

o ]

Puc. 2 — Oxkno «Macmepa ynxyuiiy

CNpagka No 3ToA dryHELHK SHaqeHHE: [11 CTMEHA

Paccunraem cronben «CraBkay:

B siueiixy E4 BBenem dpopmyny: =$B$14*D4 (B siueiiky B14 BHeceHO 3HaueHHE cTaBKH |
paspsna, cMm. puc. 2.3).

Ckonmpyem 3Ty Gopmyiny B sueiiku ES:E11.

Paccunuraem cronben «HanbaBka 3a ctax»:

B sueiiky G4 BBenem Gopmyny:

=BIIP(F4; $J$9: $K$12;2)

CkonupyeM 3Ty Gopmyiny B sueiiku G5:G11.

Paccunraem cronben «Oxknan»:

B siueiiky H4 BBeneM dpopmyny: =E4+G4*E4. Cxonupyem 31y popmyiy B sueiiku H5:H11.

B siaeiike H13 paccunrtaem oOuuit hoH 3apabOTHOM TUIaTHI IO OTACITY:
=CYMM(H4:H11)

B sueiikax H14:H16 paccuntaem ¢honza 3apaboTHOI MIaThl O Ka)K10M KaTeropuu:
ITo | kareropun: =CYMMECJIN($C$4:$C$11;G14;H4:H11)
ITo Il xareropun: =CYMMECJIN($C$4:3C$11;G15;H4:H11)
ITo 111 xkateropun: =CYMMECJIN($C$4:$CS$11;G16;H4:H11)
ITo Beicmeit kateropun: =CYMMECJIA($C$4:$C$11;G17;H4:H11)

3anonHeHHas TabaMIa ¢ pe3yabTaTaMi pacueToB MPEICTaBIeHA Ha puC. 3.
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A | B [ ¢ | D | E | F | 6 [ H |
1
| 2 ]
Tapuduri Crtax, |Hagbaexaz=a
3 DHO Eamnw | Fateropua |xosdduunent | Craska neT CTAX Cienag
4 |Anemmu H P 35 T 5 325000 4 10,00%]| 357500
5 |Eokkos W W 100 T 5 325000 4 10,00%| 357500
E |Paxap HL.E. 65 T 5 325000 5 20,00%) 290000
7 |Berep C. 11 110 I 7.5 487500 7 20,00%| 585000
8 [Tomon K.IL a0 T 5 325000 3 10,00%]| 357500
g (Tpomos TE. 180 I 520000 15 40,00% | 728000
10 | Fpanee ILIL 220 Brican 10 650000 20 40,00% | 510000
11 | F3peoe CED. 140 T 75 487500 B 20,00% | 585000
12 |
13 Mrara: 4270500
14 | Crasra 1 pasp. | 65000 kToro no kaTeropuAm I 728000
| 15 | I 1170000
| 16 | Il 1452500
|17 | Bricwan 910000
1

Puc. 3 — Pesynemamul pacuemos

OTtpazum rpaduyecKkd COOTHOILIEHHE pa3Mepa CTaBKU W OKJa/la KaXIoro corpyaHuka. [lns
3TOr0 BOCIOJIBL3YEMCS MAaCTEpOM JUarpamm, BeIOpaB TUIl guarpammbl — «I'paduk» (cM. puc. 4).

3apaboTHas nnaTta no nogpasaeneHuio —«&— CraBka
—@— Oxrag

1000000
900000 -
800000 -
700000 -
600000 -
500000 -

400000 -

—————— *

300000 -
200000 -

100000 -

AneumH N.P. BoiikoB MM. Bakap H.B. Betep C.l. Tomon KJI. TpomosT.K. XpaHosW.MN. >Xykos C.lO.

Puc. 4 — Ceedenus o 3apabomnou nname
CocTaBUM OTYETHYIO BEJIOMOCTH IO mojpaszaenenuto. Jist atoro cozganum mokyment Word, B
KOTOpOM TIIepeHeceM NaHHble n3 Tabmuubl Excel, manpumep, ®UO corpyanuka, CraBka, Oxian,
o0ecreunB TMHAMUYECKYIO CBSI3b.
Buauane, B siueiikax A20:D27 chpopmupyem Tabnuily ¢ 3TUMHU JTaHHBIMH (pUC. 5).
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— Ceszath — Jluct (O6bekT) — OK (cMm. puc. 6).

A | B c u] |
18
19 DHO Kareropua| Craeka Cwnan
20 | Anemmne M P I 325000 357500
21 |Bodros WL I 325000 357500
22 |Bavap HE. I 325000 390000
23 |Betep C.]1. i 457500 585000
24 \Tomon E.IL I 325000 357500
25 Tpomos T.E. I 520000 728000
26 [ Fnamee HIL Bricuran 550000 910000
27 | Eywor C IO I 487500 535000

Puc. 5 — Tabnuya c oaunvimu 05 omuemnou 6e00MOCmu
(6 pesicume (hopmyn u 8 pevxicume 3HaA4eHuUll)

A | B C |

15
19 DHO Fareropua | Craera Cirtan
20 | Amemm HE.  (=C4 =E4 =H4
21 |Bokizos MM |=C5 =E5 =H5
22 |Bapap HE. =06 =FF =HE
23 |Berep C. 1T =C7 =E7 =H7
24 | Tomon K. JL =08 =EB =Hg
25 Tpomor T,  |=C9 =E9 =H9
26 | Epanes HIL  [=C10 =E10 =H10
27 [ Ao C D =11 =E11 =H11

Hanee

BBIZICIMM 9Ty Ta0OauIly W ckomupyem ee B Oydep oOmena (Menro IlpaBka —
Komupogars). Ilepeiinem B nokyment Word. B menro [IpaBka BeiOepem nmyHKT CrnienpalibHasi BCTaBKa

CneynansHan BCTABKA

McToyHKE: MKcT Microsoft Office Excel

MMeT1IR19C1 i R27C4

i+ BCTaEMTE:

. CEQ3aTh:

ESYNETAT

Kak:

2%

(0],

NMucT Microsoft Office Excel (obtekT)
TekcT & hopmate RTF

HedopMaTHPOEAHHEIR TEKCT

PHcyHOE (MeTadann Windows)
TOYEYHEIR PHCYHOR

MeTadain Windows (EMF

| v

OTHEHA

BrTaeka cogepuMoro Bythepa oOMEHa KaK TEKCTA B

k.
.{é thopmaTe HTML,

™ B Enae sHauka

Puc. 6 — Oxno «Cneyuanvras ecmaskay
B pesynbrare Tabnuia ¢ n1aHHBIMUA OyZIeT BCTABJICHA C IMHAMHYECKOW CBs3bIO B [lepelimem B
nokymeHt Word. DTo 3Ha4YMT, YTO BCE M3MEHEHHs, BHOCHMBIC B JaHHBIC, Pa3MEIIECHHbIC B OYyIyT
ABTOMATHUYECKH OTPAXKAThCS B CO3AHHOM OTYETHON BEIOMOCTH.
AHaJOTUYHBIM 00pa30M MOXKHO BCTaBUTh B OTUETHYIO BEIOMOCTh U TOCTPOEHHBIN rpaduk.
@parMeHT OTYETHON BEIOMOCTH MPEICTABJIEH HA pUC. 7.

Orye THAA BeTOMOC TE TI0 TOO D 3% Te e HHE

Jdeck MoRer FLINL CONPOseRINEREREE e

$SHO Kameropex| CTaEes Oramam
Amerrerr HIT. ol 325000 BI5W
Eogmoog MLML oI 325000 BI5W
EBarp HLE. ol F2E000 F0000
Eerep O] 11 LET 500 SEE000
Torrows K T1. I 25000 IS
Tporoe TE. I SO0 128000
Fmapor HII. | Beruns &S00 91000
[ E5Ene CI0 . II LET 500 SES00
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3EPEEDT H=3A AnaTa no No Jpa: 4eneHHRD

=t CTama
—&— [k nan

Arewed WGP, Botvoe M. EBEakap HEB. ErrepC 0. Mo BN Mpomce TE, Haanoe Hyeoe CUHL

nn.

3dacy soscem Groms conpododumentiiil maem u engodny

Puc. 7 — ®paemenm omuemnoti geoomocmu

3aganue 2
B cymectByer BO3MOXHOCTb KOHconuoauyuu JIAHHBIX (OOBEIUHEHUs) W3 Pa3IHMYHBIX
HMCTOYHUKOB HA OJHOM paboueM jucte. [Ipu KOHCONMTAIUKM OJIHA sTYCHKA Pe3yIbTHPYIOIIECTO JINCTA
CBsI3aHA C HECKOJBLKUMHM sSTYeiKaMu. 3HAYEHHE TAKOH SYEHKN BBIYUCIIAETCS Ha OCHOBE 3HAYEHHUH SY€EeK,
C KOTOPBIMU OHA CBSI3aHA.
3aoanue 1. H3yuume 603MONCHOCMU KOHCOMUOAYUU OAHHBIX 6 .

JIUCTax

e CoznaiiTe TpU OJHOTUITHBIE TAOIUIBI IO 00pa3ily Ha OAHOM JINCTE WIJIM Ha Pa3HbIX
(puc. 1).
A B G D E F |G H I | J ] K M | N 0 PIlQ|R]| s T
1 ATTecTtaunoHHaa segomocTtb Ne 1 ATTecTaunoHHasa BegomMocTb Ne 2 ATTecTaunoHHas segomocTb N2 3
2
o ! o a o a

o |E| £(2/%F |5 EEHHEEE N HHEEE

S E El & [B|Zx|9 EE E|E| || EE E|E|8|Zx|9

=@ = Sl 3| = =0 @ |9 |8 F| = =0 Sl=E|8 |8 3| =

=S |E| &8 |28 58| E =S E|s|e|ge|E =S |E|g|e|5q 2

e o 5 'E' s § b 8 o & '2' s § b e o 5 'g' s § bt

3 2= %2 & 22|92 & =292 &
4 AxkumoBa 5 5 5 5 AkumoBa 4 5] 4 5 AkumoBa 4 4] 5 4
5  AHMCKMOB 4 5] 4 4 AHNCUMOB 4 5| 4 4 AHUCKMMOB 4 5| 4 4
& bBanaee 3 50 5 4 Banaee 3 4 5 3 Banaee 3 4 4 3
7 bBopees 3 3 2 3 Bopees 3| 3] 2 3 Bopees 2| 3] 2 3
& BopkyT 4 2l 3 2 Bopryt 4] 5] 3 4 Bopkyt 4] 5 3 5]
9 BopoHoea 4 4 4 4 BopoHoea 5 4] 4 4 BopoHnoga 4] 3| 4 3
10 Bopowwnoe 4 5 4 4 Bopowwnoe 4 5] 4 4 Bopowunoe 4] 5 4 4
11 MeaHoB 3 4] 4 4 NeaHoB 4 5] 4 4 MNeaHoB 3| 4] 4 4
12 [Monos 4 5] 5 5 Monos 4 5| 4 4 Monos 4 5] 5 5
13 lllepbakoBa 5 4 4 4 lllepBakoea 4 4] 3 4 lllepGakoea 4 4] 5 5

Puc. 1 Obpazey mabruy ons koncoruoayuu

o [loncunraiite cpemHuit 6a1 CTyEeHTA M0 TEKYIIEH aTTecTaIuu.
o [IpoBenuTe KOHCONMMUIAIMIO 3-X TaOJIHIl ATTECTAIIMH B OJHY C BBIYHCIEHUEM CpeHero Oaa
M0 KaXJIOMY MPEAMETY U PAa3MECTHTE KOHCOJIUIUPOBAHHYIO TaOnuIly Ha Jucte KoHconupaums, s

qero:
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— IepeUauTe Ha YKUCTHIM JINCT B KHUIC U YCTAHOBUTE MAapKep MBIIIN B JIEBBIA BEPXHUU yroJl

OyyIiei TaOIuIsI,

— Hananenu JlanHble BeiOepute Konconmaanus,
— B okHe Koncommnamus (puc. 2) ycranosute 3HaucHne @ynknuu — Cpennee;

F

KoHCconMaaUumMa

DYHELMA:

CpenHee IEI

Cooinka:

CnMook AMana3oHos:

'NaHHBIE ANA KoHCONMASLWAK' 1 $0583:8T513

'NaHHEIE ANA KoHCOMMAaW' | $A53: 8F 513 =
[aHHEIE 8NA KoHCoMMOawM' | SHE3:8MS513

P[] |
| Aobaeurs |

NobaEnTh

Al ¥Yaanite
Mcnone30BaTe E KAYECTEE MMEH
MOAMHMCH BEPXHEN CTPOKK
3H@YEHWA Nesoro cronbua [¥]\CoznasaTh CBASM C MCHOAHEIMA AaHHEMA !
[ Ok ] [ 3aKphITE ]

Puc. 2 Jluanozosoe oxno Konconuoayus

— mnepeitnure B cTpoky Ccblika, 3aTeM BbIIEINTE Ha jaucte JaHHbIe M/ KOHCOTUAALUM
BCIO 0051acTh 1 TaONuUIIbI, BKIIIOYAs 3ar0JIOBKH TaONULIbI (HO He Hazsanue madauysl). HaxMUTE KHOTIKY
Job6aBuTh. 3areM BbIgeNHUTe TAOMMIy 2 W CHOBa HaxxMuTe KHONKY Jlo6aBuTh. 3atem Tabmuiy 3 -
Job6aButh. YcranoBure ¢iaxxku B okHax [loanucu BepxHeii ctpoku, 3HaueHHe BePXHero cToJi0na,
9TOOBI MCIIOIH30BATh MOJITMCH TA0JIUIl B KAUECTBE MOANMKMCEH K HOBOW KOHCOJIUJIMPOBAHHON Ta0JHIIe.
[ToctaBbTe Quiaskok B okHe Co3maBaTh CBSI3M ¢ MCXOAHBIMH JAHHBIMH JUIS TOTO, YTOOBI JIF0OOE
M3MEHCHHE B HCXOJHBIX TAOJIUIAX MPUBOJIMIO K aBTOMATUYECKOMY MEPECUETy B KOHCOIUTUPOBAHHOM

tabaune. Haxxmure OK;

— OOparutre BHUMaHHE Ha KHONKH CBOPAYMBAHUS M Pa3BOPAYMBAHUS CTPYKTYpPbI, KOTOpHIE

MOABHIIUCH CJICBA OT Ta6J'II/II_U>I.

— Hacrpolite npencraBieHre YUCIOBBIX JIAHHBIX B

KOHCOJIMJAMPOBAHHOW  TabmuIIe.

Ycranosute Yucnooii popmam ¢ 0OJHUM 3HAKOM TocIie 3ansToi. (manens [1aBuas - Yucsio)
— Ilpumenute napameTpsl (GopMaTUpoBaHMsS K Tabiauie (yCTaHOBUTE TpaHMIIbI TaOJUIIBI,

oopmuTte manky) (puc. 3).
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5 € s & 3
= = e ° &
£
1 =
+ | 5 Axumosa 43 47 47 47 46
+ 9 AHUCHMOB 4.0 5.0 4.0 4.0 43
+ 13 Banaes 3.0 43 4.7 33 3.8
-+ 17 Bopees 2,7 3.0 2.0 3.0 2.7
1+ | 21 Bopryt 4.0 5.0 3.0 4.7 4.2
1+| | 25 Boponosa 43 3.7 4.0 37 39
+| | 29 Bopowwunos 4.0 5.0 4.0 4.0 43
+| | 33 Meanos 3.3 43 4.0 4.0 3.9
\+| | 37 Monos 4.0 5.0 4.7 4.7 4.6
+| | 41 lepbakoea 4.3 4.0 4.0 43 42
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Puc. 3 Konconuouposannas mabauya
3ananue 3

[TocTpoiiTe KpyroByr JaMarpaMMy TIO CpPEIHMM OajjlaM CTYACHTOB 3a  CECCHIO
KOHCOJIMTUPOBAHHOM TaOIHIIBI.

CoxpaHuTe pe3yNbTaThl MPOICTAHHON PabOTHI B CBOSH Mamke

Beimonnenue npoekra: «[lonroroBka ordyera «Ilokazateny BbITyCKa MOJIOYHOW MPOTYKIIAN)
CPEICTBAMHU »

[lpoBenuTe KOHCONMIAIMIO JAaHHBIX TIOKa3aTeneld BBIMYCKa MOJIOYHOW TPOIYKIIMU 32
HECKOJIBKO JIET B OHOMN TaOmuIIe.

1. Cosmaiite HOBbIH mokymeHT EXcel Momounsiii kombOunar. Ha nmcte 1 cospaiite
tabsuiy Beimyck Mostounoit nmpoaykiuu 3a 2006 rox (B iutpax) (puc. 1).
) A | B | C | D | E | F | &
1 Beinyck mono4Hoi npoaykuun 3a 2006 rop
2 |HAaMMeHOBaHHe 1ke 2 KB 3 KB 4 kB "mr;'}'ﬂ'm Ha cyMuy
3 |cMETaHa 200 a00 340 320
4 |Monoko 700 GO0 aa0 S00
5 |kedMp 900 370 750 750
6 |CNHEEM 300 260 540 450
7 |pAmeHks 200 GO0 B0 ka0
=]

Puc. 1. Beinyck monounoti npooykyuu 3a 2006 200
2. Ha nucre 2 co3maiite Boimyck momounoit mpoaykuuu 3a 2007 rox (puc. 2.). Tak kak
3arojIOBKU CTOJOLOB U CTPOK OOBEOUHSEMBIX TAONHUIl JOJDKHBI MOJHOCTHIO COBMAaTh, TO JIy4Ile
CKONMPOBATh CTPYKTYpPY TaOJHIBl C MEPBOrO JINCTA HA BTOPOM JIMCT U 3AMOJHUTH 3TY CTPYKTYpPY
HOBBIMHU JaHHBIMHU.

A | B | C | D | E | F |
1 Beinyck mono4Hoi npoaykumuun za 2007 rop
Z |HaHMeHOBaHHe 1ke 2 KB J KB 4 ke "mr:;m Ha cyMuMy
3 |cMmeTaHa 450 ROO 450 &00
4  |Monokg 800 750 500 500
5 |kedup 1000 ==l 500 ka0
& |CAHERM 400 350 ka0 570
7 |pAmeHka 60 570 400 700
=
Puc. 2. Beinyck monounoii npooykyuu 3a 2007 200
3. Ha nucte 3 cosnaiite «IIpaiic-mucT mpoayKInyd MOJIOYHOTO KoMOUHaTa» (puc. 3.).
A | B | C |
1 Mpaic-nuct
2 |nanmenopanne | BeHa 31 AEH
HTP efeHHLa
3 |cMmetaHa 25 pyh.
4  |Mmonoko 15 pyh.
5 |kedup 17 pyh.
& |CNUEKM 22 pyh.
7 |pAKeHka 20 pyh.
Puc. 3. Ilpaiic-nucm npooykyuu Moi04Ho2o kKomouHama
4, [Tpu momomu Gpyakimu CyMM mocuMTaiTe CTpoku MTOro 3a rom s KaXJaoro BHJIA
npoaykuuu Ha 1 u 2 nucrax.
S. Hcnonp3ys naHHble mpaiic-nmucTa nojacuuTaiire cronden Ha cymmy B 06enx tadnuiax.

JInst 5TOro yCcTaHOBUTE KYpCOB B MYCTYIO sideliky crondua Ha cymmy, coznmaiite hopmymny = Utoro 3a
rog * Llena 3a 1 murp. Hampumep, mist staeiiku G3 mepBoi TaONWIBI HY)KHO BBECTH (GopMmyiy =
F3*JIuct3.B3. (hopmyna esooumca npu nomowyu moiwu) I'oToBYI0 GOPMYITY MOKHO CKOITUPOBATH JIS
OCTaBIIMXCSI CTPOK TaOJIHUIIBI.
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6. Ha nucte 4 mocuwmraiite CpenHue mokaszarenu Bblmycka mpoxykiuu 3a 2006-2007
rojpl. /{7 yero npoBeauTe KOHCOINIALNIO JAHHBIX MEPBBIX JBYX TaOJINULI.

7. N3menuTe kommyecTBO BhITycka Mojioka B 1 kBaprane 2006 rona na 0. [IpoBepsTe, Kak
M3MEHWINCh pacuéThl B UTOTOBOM Ta0IHULE.

8. [TocTpoiiTe rucTorpaMMy M KpYroBYIO JHarpaMMbl IO MTOTOBOW Tabiuie. BcraBbre
Ha3BaHUe B 00JacTh AUarpaMMsl, JereHay. B rucrorpaMMe noanummTe ocu KOOpIUHaT.

9. CraiiTe oT4eT 0 MPOJICTAaHHON padOTe MPEIoaaBaTEIIIO.

IIpuMepHBIe TeCTOBBIE BONPOCHI MO THCIHHIIJIHHE
Dopmupyemoie komnemenyuu — OK 01; OK 02; IIK 1.1; IIK 4.6.

1. Kakue 3 TeXHUYECKUX JOCTUKEHUSI COCTABJIAIOT OCHOBY coBpeMeHHbIX UT? Brinummure
COOTBETCTBYIOIIIME HOMEpA:!
1. cpeacTBa HaKOIUICHUST HHPOPMALIUU
. BO3MO’XHOCTh aBTOMaTU3UPOBaHHON 00paboTKu nHpopmaiuu ¢ nomoiisio [1K
. pa3BUTHUE CPEICTB CBSI3U
. Pa3BUTHE CPEJICTB MEPEABUKEHUS
. Pa3BUTHE JIOKAIBHBIX CETEMN
. pa3BUTHE TT00ATBHBIX CeTEH
. pa3BUTHE MUILYIIUX MAITUHOK
. Pa3BUTHE MUKPOIPOLIECCOPHON TEXHUKH
. pa3BUTHUE CPEJCTB YIPABJICHUS B Pa3IMUHBIX CPepax MPOU3BOACTBA U OOLIECTBEHHOM KU3HU
2. Onpenenute crpareruto BHeapenus UKT:
[IpoBecTr NOKaTBHYIO MOACPHHU3AIHMIO METOJIOB PA0OTHI + pacnpeaenuTh PYHKIINH MEXKITY
TEXHUYECKUMHU pabOTHHKAMU (OIepaTopaMu) U CIIEUANTNCTaMU + Ha4yaTh Pa3BUTHE
KOMMYHUKaUH
3. HazoBwute 310 cBoticTBO UUT: « ... - 3T0 paborta B nuamoroBoM pexxume ¢ [TK».
4. PexxuM 00pabOTKM JaHHBIX, TPU KOTOPOM JIaHHBIE HAaKAIUTMBAIOTCS HA BHEITHEM HOCHTEJIE,
Ha3bIBAETCS:
PEXUM peaibHOTO BPEMEHU
1. pexxuM pazneneHust BO BpeMeHH
2. MaKeTHBIN pexXUM
5. CUMIUIEKCHBIM METO/I0M Tlepeaun MHPOPMALUU Ha3bIBAIOT
1. meron nepeaauu wiv npuéMa JaHHBIX TOJIBKO B OJIHOM HalpaBiIeHUH
2. MeToJl oNepeMEeHHOM nepeaun U npuéMa HHGpopMauu
3. MEeTOJ1 OTHOBPEMEHHOM Iepeadyn U npruéMa nHdopmanuu
6. TekcTOBBIN peJaKkTop - Mporpamma, peHa3HauYeHHas JJIs. . .
1. co3panus, perakTupoBaHUs U (HOPMATHPOBAHUS TEKCTOBOW MH(OpMaLINN;
2. paboThI ¢ U300paKEHUSAMH B IIPOLIECCE CO3/IaHUS UTPOBBIX ITPOrpPamMM;
3. ynpasnenune pecypcamu 1K npu co3ganuu 10KyMEHTOB;
4. aBTOMaTHYECKOTI0 NIEPEBO/Ia C CUMBOJIBHBIX SI3bIKOB B MAIIMHHBIE KOJIBI;.

O 03O L B Wi

7. B psany "cumBon" - ... - "ctpoka" - "(hparmMeHT TekcTa" MpomnyIeHo:
1. "cimoBo";
2. "aO3ar";
3 n "n.
. "cTpanumna";
4. "teker".

8. K uncity ocHOBHBIX (DYHKIIMI TEKCTOBOTO PEIaKTOpa OTHOCATCS:
1. xonmupoBaHue, epeMelleHne, YHUYTOKEeHHE U COPTUPOBKA (PparMeHTOB TEKCTa;
2. co3paHMe, peJaKTHPOBAHNUE, COXPAHEHUE U M1€YaTh TEKCTOB;
3. crporoe coOaroAeHNE IPaBONUCAHHUS;
4. aBromaruyeckas 00paboTka HH(pOpMAIMHU, TPEACTABIEHHON B TEKCTOBBIX (aiiax.
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9. Kypcop - 3T0

1. yCTpoHCTBO BBOJIa TEKCTOBOM MH(MOpPMAITUH;

2. KJIaBUIIa HA KJIaBUATYPE;

3. HaMMEHbIUH 3JIEMEHT OTOOpaKEHUS HA DKPAHE;

4. MeTKa Ha 9KpaHe MOHHUTOpA, YKa3bIBAIOIIasl MO3UINIO0, B KOTOPOH OyeT oToOpakeH
BBOJIMMBIHA

C KJIaBHATypBbI.
10. Ilpu Habope TekcTa OJTHO CIOBO OT JPYTOrO OTICISIETCA:

1. ToukoIl;

2. npobenom;

3. 3aIATOoH;

4. ITBOETOYHEM.
11. C moMonIp0 KOMIBIOTEPA TEKCTOBYIO MH(DOPMAIIMIO MOXKHO:

1. XpaHuUTh, Moy4aTh U 00padaTHIBATH:

2. TOJIBKO XpaHUTb;

3. TOJIBKO MOJy4aTh;
12. PenakTrpoBaHuE TEKCTA MIPEICTABISIET COOOM:

1. mpouecc BHECEHUSI U3BMEHEHUI B UMEIOLLIUNCS TEKCT;

2. mpoueaypy COXpaHEHHUs TEKCTa Ha JINCKE B BUJIE TEKCTOBOTO (aiina;

3. mporecc nepenayn TeKCTOBOM HHPOPMAIINH 110 KOMITBIOTEPHOI CeTH;

4. mpoueaypy CUMTHIBAHUS C BHEIHErO 3alIOMUHAIOIIETO YCTPOICTBA paHEee CO3JaHHOTO
TEKCTa.
13. Kaxkas onepaius He IpUMEHsIETCS JUIsl PEIAaKTUPOBAHUS TEKCTA:

1. meyath TEKcTA;

2. ynajeHHe B TEKCTE HEBEPHO HAOpaHHOI'O CUMBOJIA;

3. BCTaBKa IMPOITYLIEHHOIO CUMBOJIA;

4. 3ameHa HEBEpHO HAOPAHHOTO CUMBOJIA;
14. Ilponienypa aBToMaTuuecKoro opMaTUPOBAHUS TEKCTA MPEyCMaTPUBACT:

1. 3ammck Tekcra B Oydep;

2. yJalleHHEe TEKCTa;

3. OTMeHY NpebIIyIIeH orepalun, COBEPIICHHON HaJl TEKCTOM;

4. aBTOMAaTUYECKOE PACIHOJIOKEHUE TEKCTA B COOTBETCTBUU C ONPEEICHHBIMH IIPABUIIAMH.
15. B TEeKCTOBOM pefakTope MpH 3aaHUH IapaMETPOB CTPAHUIBI YCTaHABINBAKOTC:

1. Tl'apuurypa, pazmep, HaUepTaHUE;

2. Orctyn, UHTEpBa,

3. Ilons, opueHTanus;

4. Ctuap, mabaoH.
16. KonpoBaH#e TEKCTOBOTO ()parMeHTa B TEKCTOBOM PEAAKTOPE MPEAYyCMaTPUBAET B MIEPBYIO
ouepe.b:

1. ykazaHue MO3UIIMH, HAYWHAs C KOTOPOU JOJKEH KOMUPOBAThCS O0BEKT;

2. BBIJEJIICHUE KOMUPYEMOTO (pparMeHTa;

3. BBIOOP COOTBETCTBYIOIIETO MMYHKTa MEHIO;

4. OTKpBITHE HOBOTO TEKCTOBOTO OKHA.
17. Tlouck cioBa B TEKCTE MO 33JaHHOMY 00pas3Ily SBISETCS MPOIECCOM:

1. oOpaboTku uHpopMauy;

2. XpaHeHus: ”HPOpMAIIH;

3. mepenauu uHGOpPMaLUK;

4. yHUUYTOXEHUE HHPOPMAIIHH.
18. 3akoHUMTE TPEAIOKEHUE:

«[lepepaboTka napopmannuu Ha 6a3e KOMIBIOTEPHBIX BEIYUCIUTEIBHBIX CHCTEM HA3bIBACTCSI

cee D
19. Ynopsigounte dTamnsl pa3BUTHS HOBBIX HH()OPMAIIMOHHBIX TEXHOJIOTHI:
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. «Bocxon Hagexm»
. «KotnoBrHa pazoyapoBaHUi»
. «IInaro mpoxykTUBHOCTHY
. «ITuk 3aBBIIICHHBIX OKUAHUN»
5. «IlogbEM KHU3HECTOMKOCTH
20. U3 cicka TexXHOoJIOTHi BIOEpUTE MH(POPMAIIMOHHBIE TEXHOJIOTHH:
1. IpOM3BOJACTBO KOPOBBHETO MOJIOKA.
2. IOArOTOBKA MOYBBI K IOCEBY SIPOBBIX.
3. mouck MHQGOPMAIUH O 3aMYacTIX Ha TPY30BUKU
4. IoAroTOBKa TPYAOBOIO 1I0rOBOpa
5. 3a04HOE 00y4YeHHE YKOHOMHICTOB
21. Kakue 3 TeXHUYECKUX JTOCTHXKEHHUSI COCTABIISIIOT OCHOBY cOBpeMeHHbIX MT? Boinummre
COOTBETCTBYIOILIIME HOMEpA:
. CpeJlICTBa HAKOIUIeHUs HH(OpMaLIUU
. BO3MOXXHOCTh aBTOMaTH3MPOBAaHHOH 00paboTku nHpopmarmu ¢ momouipio [TK
. Pa3BUTHE CPELICTB CBS3H
. pa3BUTHUE CPEICTB MEPEABUKECHUS
. Pa3BUTHE JIOKAJIbHBIX CETEN
. pa3BHUTHE II100aTBHBIX CETEH
. Pa3BUTHE MUIIYIINX MAIIUHOK
. pa3BUTHE MUKPOIIPOLIECCOPHON TEXHUKHU
9. pa3BuTHE CPEACTB YIPABICHUS B PA3IMYHBIX cpepax MPOU3BOACTBA U OOIIECTBEHHOM KU3HU
22. Onpenenure crpateruto BHeapenus UKT:
[TpoBecTu JIOKaIbHYIO MOACPHU3ALINIO METOIOB PA0OTHI + pacpenenuTh QYHKIUU MEXTY
TEXHUYECKUMHU pabOTHUKAMHU (OIepaTopaMu) U CHEUAIINCTaMU + HauyaTh Pa3BUTHE

AW N —

01NN B WN —

KOMMYHUKaIUN
23. HazoBute 310 cBotictBOo UT: « ... - 31O pabota B quanmoroBom pexxume ¢ [TK».
24. Pexxum 00paOOTKM TaHHBIX, P KOTOPOM JaHHbIE HAKAIJIMBAIOTCS Ha BHEILIHEM HOCUTEIIE,
Ha3bIBACTCS:

1. pexuM pearsbHOro BpeMeHH
2. peXuM pa3ziesieHUs] BO BpEMEHU
3. MaKkeTHBIN peKuM
25. CUMIIIEKCHBIM METOJIOM Nepeaadu HHPOpMaIluu Ha3bIBAIOT
1. MeTox nepeaayn UK NprUEéMa JaHHBIX TOJIBKO B OJIHOM HalpaBJIeHUN
2. MeTo/1 IoTIepeMEHHOH Tepeiayn u mpuémMa HHPOpPMauu
3. MeToJ1 OTHOBPEMEHHOM nepeaauu 1 npuéma nHdopMaIu
26. IlepeuncnuTe OCHOBHBIC XapAKTEPUCTUKNA KOMITBIOTEPHBIX CETEH.
27. OcHOBHass 0COOEHHOCTh KOMITBIOTEPHBIX BUPYCOB 3aKIHOUACTCS:
1. B BOBMOXKHOCTH MIX CAMOTIPOM3BOJILHOTO BHEJIPEHUS B Pa3IMUHbIE O0BEKTHI OTIEPAIIHOHHOMN
CHCTEMBI U CIIOCOOHOCTH CO3/1aBaTh CBOU JyOJIMKAThI;
2. B HEM3MEHHOH CTPYKType MPOTrpaMMHOTO KOJIa ;
3. B M3MeEHsIOUIEHCs CTPYKTYpE IPOrpaMMHOTO KOAIA;
4. B HaJMYUH OTJIMIUTEIBHBIX TIPU3HAKOB
28. Bupychl, HaXoAsIIMeCs B TAMATH U ABJSIONIMECS AaKTUBHBIMU BIUIOTH IO BBIKJIIOUSHHS
KOMITBIOTEPA WJIH TIepe3arpy3Ku OMEparuOHHON CHCTEMBI SIBIISTFOTCS:
1. crenc-Bupycamuy;
2. pe3UICHTHBIMU;
3. nonuMop(uK-BUPYCAMU;
4. onepaTUBHBIMHU
29. J1ns 60pb0BI ¢ BUPYCaMU HCIIONIB3YIOTCSL:
1. mporpaMMHBIE CpENICTBA;
2. anmaparHble CpeJICTBa;
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3. mporpaMMHbIE U anmapaTHO-IIPOTPaMMHBIE CPE/ICTBA;
4. TEXHUYECKHUE CPEICTBA
30. O6HapyxeHne N3MEHEHUH, BAKIIMHUPOBAHHE IPOTPaMM, HCIIOJIb30BaHHE PE3UIEHTHBIX CTOPOXKEH,
CKaHHPOBAaHUE, IBPUCTUYECKUI1 aHATN3 SBIISIOTCS:
1. MeTogamMu 0OHaApPYKEHUSI BUPYCOB;
2. MeToJlaMU yJaJIeHUs BUPYCOB;
3. MeroaMu MOAU(UKALIUU BUPYCOB;
4. MeToJlaMu CHUCTeMAaTU3allii BUPYCOB
31. Bupyc umeeT clieyronme Mo1yJu:
1. Moz1yJIb MacCUpOBaHUs, MOJYJIb MOJIU(DUKAIINH;
2. MOZYJIb Pa3MHOKEHUSI, MOJTYJIb MOIU(DUKAIIHH,
3. MOJZlyJib BHEJPEHUS, MOIYJIb CIIEKEHUS, MOYJIb BHIIIOJTHEHUS BPEAUTEIbCKUX IEHCTBUH;
4. MonyJb 3apa)K€HUsI, MOAYJIb MACKUPOBAHUS, MOYJIb BBIIIOJIHEHHS BPEAUTEIbCKUX
NeUCTBUHI
32. TenekoMMyHUKaLUs — 3TO. ..
1. obmeHue Mexay JHOABMU Yepe3 TeEeBU3HOHHBIE MOCTHI;
2. oOmIeHHEe MEXIY JIFOJbMU uepe3 TeIe()OHHYIO CETh;
3. oOMeH uHpopMaIueil Ha pacCTOSTHUU C MOMOIIBIO TIOYTOBOM CBSI3U;
4. TexXHWYECKHEe CPeACTBa Nepeaadn HHPOPMAIIHH.
33. KoMnbroTepHbIE TEIEKOMMYHUKALIUU 3TO. ..
1. coenuHeHME HECKOJIIBKMX KOMIIBIOTEPOB B €UHYIO CETh;
2. mepeHeceHure HH(OpPMAILIMK C OJTHOTO KOMITBIOTEpA HAa IPYTOM C IOMOIIBIO TUCKET;
3. IMCTaHIIMOHHAS Tepeiavya JAHHBIX C OJIHOTO KOMIIbIOTEpa Ha APYToW;
4. oOMmeH nHpopMaIueit MeKIy MOJIb30BATEISIMU O COCTOSTHUHM pabOThl KOMITBIOTEPA;
34. Cepsep — a710...
1. cereBas mporpaMmma, KOTOpas BeIeT AUAJIOT OJTHOTO MOJIb30BATENS C APYTUM;
2. MOIIHBIA KOMITBIOTEP, K KOTOPOMY TOJKITFOUAIOTCS OCTAIbHBIE KOMITBIOTEPHI,
3. KOMIBIOTEP OTAETHHO B3STOTO MOJIb30BATENs, MOAKIIOYCHHBII B OOIIYIO CETh;
4 . craHAapT, ONpeneNAIomuil GopMy MPeaCTaBICHHUS U CIIOCO0 MEPECHUIKA COOOIICHHUS.
35. MoxeMm — 310...
1. MomHbBINA KOMIBIOTEP, K KOTOPOMY HOJKIIOYAIOTCS OCTAIbHbIE KOMIIBIOTEPHI;
2. yCTpOWCTBO, mpeoOpasyroliee UPPOBbIE CUTHAIIBI KOMIIbIOTEpPA B aHAJIOTOBBIN LIM(PPOBOI
CUTHAJ U 00pPATHO;
3. mporpamma, ¢ IOMOIIbI0 KOTOPOH OCYILECTBIIAETCS JUAOT MEXKAY HECKOIbKIUMHU
KOMITBIOTEPAMHU;
4. mepconanpHas DBM, ucnosib3yemas JUIsl OJy4YeHHs U OTIPABKH KOPPECTIOHIEHIUH.
36. CxopocTh Tiepe1aun JaHHBIX — 3TO. ..
1. konmuyectBO MH(pOpPMAIH, TIEpeIaBaeMOil B OJHY CEKYHY;
2. KOJMYeCTBO OalT MH(OpMAIHNH, TIEpeIaBaeMbIX 3a OIHY MUHYTY;
3. KOJIMYECTBO OANUT MH(OpMAINK, NEPEAAHHBIX C OJTHOTO KOMIIbIOTEpA Ha IPYToM;
4. xonuuyecTBO OMT MH(OPMALIMU, IEPETIaBAEMON Yepe3 MOJEM B €IUHUILY BPEMEHHU.
37. Anpecauus — 370. ..
1. cnoco6 uaeHTuduUKaIu aOOHEHTOB B CETH;
2. azpec cepBepa;
3. TOYTOBBIN aJipec MOIH30BATENS CETH,
4. xonmuuecTBO 060, epechuIaeMoi nH(POpPMAIMK BalllUM MOJEMOM.
38. JlokasibHBIE KOMITBIOTEPHBIE CETH — 3TO. ..
1. ceTb, K KOTOPOH MOAKIIIOYEHBI BCE KOMITBIOTEPHI BAILIEro ropo/ia;
2. ceTh, K KOTOPOU TIOJKITFOUEHBI BCE KOMIIBIOTEPHI Balllel CTPaHHbI;
3. ceTh, K KOTOPO MOJKIIOUYEHBI KOMITBIOTEPHI Ballero opuca, kabnuHera MHOOPMATHKH UITH
OJIHOTO 3JJaHMS;
4. ceTp, K KOTOPOW MOJKIIIOUEHBI BCE KOMIIBIOTEPHI.
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39. CereBoii anamnrtep — 3T0...
1. cnenmanbHas mporpamMma, yepe3 KOTOPYIO OCYILECTBIISETCS CBA3b HECKOJIBKHUX
KOMITBIOTEPOB;
2. cllelabHOE aNnapaTHoe CPpeAcTBO I 3 (HEKTUBHOIO B3aUMOJICHCTBUS IEPCOHAIBHBIX
KOMITBIOTEPOB CETH;
3. crenualibHas CUCTEMa YIpaBJIeHHs CeTEBBIMU PECypcaMu OOILEero 10CTyIa;
4. cucrema oOMeHa nH(popMaen MeXAY pa3IHUYHBIMUA KOMITBIOTEPAMHU.

40. CeTeBbie YEPBU ITO - ...
1. mporpaMMel, pacpoOCTPAHSIOMINECS TOJIBKO MPH MTOMOIIH JIEKTPOHHHOH IOYTHI Yepe3
HNutepner;

2. IporpaMMel, KOTOpbIE HE U3MEHSIOT (hailyibl Ha TMCKaX, @ paCIpPOCTPAHSIOTCS B
KOMITbIOTEPHOM CETH, IPOHUKAIOT B ONIEPALIMOHHYIO CHCTEMY KOMIIBIOTEPA, HAXOJAT ajipeca
JPYTruX KOMIBIOTEPOB WM MOJIB30BATENEH U PACCHUIAIOT 110 3TUM aJIpecaM CBOM KOIIHH;
3. BpEJOHOCHBIE IPOrpaMMbl, JIEMCTBUS KOTOPBIX 3aKJIK0YAeTCs B CO3/1aHUU cOOEB IIpU
NUTAHUU KOMITBIOTEPA OT 3J1. CETH;

4. mporpaMMbl, KOTOpbIE U3MEHSAIOT (ailyibl Ha TUCKaX, U paclpoOCTPaHSAIOTCS B IIpeaeiax
KOMITBIOTEPA.
41. TIporpamma - KOMIBIOTEPHBIA BUPYC, BCTpauBaeMas B IPOrpaMMHBINA KOMILIEKC U Oe3BpeHast 10
HACTYIUICHHSI OIPEACTEHHOTO COOBITHS, TIOCIIE KOTOPOTO PEATN3yeTcs €€ MEXaHU3M ...
. «TPOSIHCKUI KOHB»
. Joruygeckast 6omoa
. IporpaMMa-MyTaHT
. BUpYC-HEBUIMMKA
. CTEJIC-BUPYC
42. Tun xommetotepHoii cetn LAN - 310 CeTb
1. nokanbHas
2. rmobanbHas
3. ropojickas
4. 6ecripoBOHAS
43. TTapameTpoMm, 110 KOTOPOMY HeJb3sl KIIaCCU(PUIIMPOBATh KOMITBIOTEPHBIE BUPYCHI SIBIISETCS:
1. 00Bem nmporpamMmmbl
2. cTerneHb ONacHOCTH
3. cpena obuTaHus
4. cnioco0 3apaxxeHus Cpeabl OOMTaHUS
44, KOoOHTUTY MOKET COACPIKATH ...
1. ®HO aBTOpa 1OKyMEHTa
2. naTy co3/aHus JOKYMEHTa
3. mo06oi TeKcT
4. Ha3BaHUE IOKYMEHTa
45. Pa3nuyaroT aHTUBUPYCHBIE IPOTPAMMBI
1. bunbTphI
2. neTtexTopsl Win daru
3. peBU30pHI
4. peruMKaTopsl
46. T1pu xiaccuduranmu 1o BBIJICJISIFOTCS  CTEJIC-BUPYCHI
1. cpene oOuTaHus
2. IeCTPYKTHUBHBIM BO3MOKHOCTSIM
3. 0COOEHHOCTSIM aIroOpUT™Ma
4. cioco0y 3apakeHus
47. V3 npeyioKEeHHOro crcka rpadguyeckuMu opMaTaMu sBISIOTCS:
a) TIFF;
0) TXT;
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B) MPL;
r) JPEG;
1) BMP;

48. KomnbroTep ceTu, NpeIoCTaBIAIONINNA CBOM PECYpPChl HA3bIBACTCS:

1. cepBep

2. CeTeBOM ajamnrtep

3. KJIIUEHT
4. HyTb-MOJIEM

49. CepBep, Ha KOTOPOM HaXOSATCSI COBMECTHO oOpabarbiBaeMbie (aiiibl Win (M) COBMECTHO
UCIIOJIb3yeMbIC TIPOTPAMMBbI HAa3bIBACTCSI:

1. daiinoBeiM

2. cepBep 6a3 JaHHBIX

3. npuHT-cepBep
4. IOYTOBEIN

50. HE cymecTByromuii THI cepBepa B HEPAPXUIECKOM CeTH:

1. apxXuBHBII
2. (aitnoBeIM

3. cepBep 0a3 1aHHBIX

4. IOYTOBBIA

Kpurepun u mkasna ouennBanus (YCTHBIH ONPOC)

Onenka

«OTJIHIHO»

«XOpOoUI0»

«YAOBJICTBOPUTEJIBLHO»

«HEYIAOBJIETBOPUTECJIBHO»

Tewma packpsiTa B
IOJIHOM 00BEME,
BBICKA3bIBAHUS
CBSI3aHHBIE U
JIOTUYHBIE,
HCIIOIb30BaHa
HayJHasl JICKCHKA,
MIPUBE/ICHBI IPUMEPHI.
OTBeTHI JaHbI B
ITOJITHOM O0BEME.

Tema packpsiTa HE B
IIOJIHOM 00BEME,
BBICKA3bIBaHUS B
OCHOBHOM
CBSI3aHHBIC U
JIOTUYHEIE,
HCITI0JIb30BaHa
Hay4yHas JIEKCHKa,
MIPUBE/ICHBI
npuMepsl. OTBETHI
Ha BOIPOCHI JIAHEI HE
B ITIOJTHOM OOBEME.

Tema packpsiTa
HEJ0CTaTOYHO,
BBICKa3bIBaHUs
HECBSI3aHHBIE U
HenornyHele. Hayunas
JIEKCHKA HE
UCIIOJIb30BAHA, HE
IIPUBEIEHBI IPUMEDPBI.
OTBeTHI Ha BOIIPOCHI
3aBUCST OT IIOMOILU CO
CTOPOHBI
IIpenojaBaTels.

Tema He packpsITa.
Jloruka nznoxxenus,
MpUMEPHI, BLIBOABI 1
OTBETHI Ha BOIIPOCHI
OTCYTCTBYIOT.

Kpurtepuu u mikana oneHuBaHus (BbINOJHEHHE PAKTHYECKUX 3a1aHMIA, JIaGOPATOPHBIX padoT)

Onenka

«OTJIHYIHO»

«XOpoIo»

«YAOBJIETBOPUTECJILHO
»

«HEYIAOBJECTBOPUTEIBHO»

[Io pemenuro 3amauu
JaH IIPaBUJIbHBIN
OTBET U Pa3BEPHYTHIN
BBIBO/

[Io pewenuro 3amauu
JlaH MTPaBUJIbHBIN
OTBET, HO HE CJENaH
BBIBO/I

I[Io pemenuro 3amaun
aH YaCTUYHBIA OTBET,
HE cJieJIaH BBEIBOJ

3agaua
IMOJTHOCTBIO

HE pelieHa
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Kpurepun u mkajia oneHuBaHus (TeCTUPOBAHUE)

Ywucs10 npaBWIIbHBIX OTBETOB Onenka
90-100% mpaBUIBHBIX OTBETOB OrneHKa «OTIMYHOY
70-89% mpaBUIBHBIX OTBETOB O1ieHKa «XOpOIIOY
51-69% npaBUIBHBIX OTBETOB O1ieHKa «y0BJIETBOPUTEILHOY
Menee 50% npaBuiIbHBIX OTBETOB OneHka «Hey10BIETBOPUTEIILHO

7.4.2. KOMILTEKT OIEHOYHBIX CPEJACTB JJIsI IPOMEXYTOYHOM ATTECTAIIUA

IIpuMepHBIe BONPOCHI K IK3aMeHY
Konmponupyemwie komnemenyuu — OK 01; OK 02; IIK 1.1; IIK 4.6.

1. Undpopmannonnsie Texnonoruu (MUT) B npodeccroHanbHOM NeATEIBLHOCTH: COJEPKaHUE
JTUCIUIUINHBIL, 33/1a4H, CBA3b C ApyruMu nucuumuinHaMu. UT: nonsitue, BUabl, Ha3HAYCHHE.
HopmatuBHo-nipaBoBas 6a3a uHpopMaTuk 1 HHOOPMATU3ALIHH.

2. Komnblorepusie cuctembl. C, Bunpl, HazHaueHue. Ctpykrypa MC: TexHudeckoe, mporpaMMHOe,
nH(POPMAIIMOHHOE, OPraHU3aIMOHHOE, IPAaBOBOE 0OeCIeUueHHeE.

3. IMporpammuoe o6ecnevyenue IK. CucremHoe mnporpaMMHoe ofecniedeHue: COCTaB, HA3HAUCHHE
cucteMHbIX nporpamm. IIpukiaagnoe nporpaMmmHuoe odecnedenue: VIHTErpupoBaHHBIN MaKeT
Microsoft Office: cocra, Ha3HaueHHE O(UCHBIX MPOTPaMM. HHTETPUPOBAHHBIX AKETOB.

O0630p makeroB nmpukiaaHbIX nporpamm (I1I1I1) mo npodumro cnermansHocTH: "1C:Byxranrepus" u

IpyTHe.

4. OdopmieHue 10KyMeHTOB ¢ nomMouibio nporpammbl Microsoft Word. [Ipasuna BBoja,
penaktupoBanus U popmaTupoBaHus Tekcta. OOBEKTHI (TEKCT, Ta0IUIA, BHEAPEHHBIA 00BEKT) U
TUTIOBBIC JCHCTBUS HAJl HUMH.

— Co3znanue TOKyMEHTa C UCIOIb30BaHUEM 11A0JIOHOB.

— Cozpaanue >eKTPOHHOM (POpMBI, 11a0I0HA.

— Co3zanue HHTETPUPOBAHHOTO IOKYMEHTA.

5. O6paboTKa TaHHBIX CPeACTBAMH IeKTPOHHBIX Tadmn Microsoft Excel. O0bexThI
AJIEKTPOHHOMN TaOJIHUIIbl U TUIOBbIE IEHCTBUS HaJ HUMU. THIIBI TaHHBIX U OCOOEHHOCTH UX 00PaOOTKH.
Co31aHne KOMIIBIOTEPHONW MOJIENU C MTOMOIIBIO AJIEKTPOHHBIX TAOJIHII.
— Pemienue 3a1a4u ¢ UCHOIb30BaHUEM (YHKIIHI.
— Opranuzanus 0a3bl JaHHBIX.
— Co3znanue KOMIIBIOTEpHOU Mozieny. Pelienue 3aaa4 ¢ UCIOIb30BaHUEM HAJICTPOEK
«ITouck pemenus», «Ilogdop nmapamerpay.

6. ABTomMaTu3upoBaHHoe padouee MmecTo (APM) cienmuaiucra B Microsoft Access. APM
cnenuanucta. Ctpykrypa APM: TexHrueckoe, mporpaMMHoe, HH(popMaIimoHHOe o0ecreyeHue.
Cucremsl ynpasnenus 6azamu nanubix (CYB/). Buaet CYB/I, HazHaueHue, BO3MOKHOCTH.
CrpyxTypa pensuuonHbIx bJl, pexxuMsl paboTel: mpoexktupoBanue bJ1, BBoa/penakTupoBaHue,
o0paboTKa, MoUcK HH(OPMaLIUH.
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— Coznmanue ogHotadanyHoi B/1.
— Cosznmanne mHororabmuanoi b/I.

7. CoBpeMeHHbIe HH(POPMALMOHHBbIE TEXHOJOTUH B IOKYMEHTALIMOHHOM O0ecredeHnH
ynpasjaenusi (JIOY). Opranuzanust 1eJ0MpOU3BOICTBA U JOKYMEHTOO00OPOTa C HCTIOJIb30BaHUEM
CpEeIICTB JEKTPOHHBIX KoMMYHUKaruit. DLI1: Ha3HaueHue, cpecTBa pean3aluu.

— MS Outlook. [TnanupoBaHue NepCcoOHAIBLHOMN AESITEIBHOCTH.

— CinustHue n1okyMeHTOB. L{upkynsipHasi paccbuiKa TUCEM.

8. Co3nanme npesentauuii B Microsoft PowerPoint. Macrep npesenranuii Microsoft PowerPoint:
Ha3Ha4YeHUe, BO3SMOXKHOCTH. OOBEKTHI AJIEKTPOHHOM NMPE3CHTAlMU U TUIIOBBIE ICHCTBUS HAJl HUMH.
Hcnonb3oBanue 3¢h(pekToB MybTUMEINA U CPEJCTB aBTOMATU3AIUH [TPH MOATOTOBKE MPE3CHTALHH.
— Co3pmanue npe3eHTay IpeAnpUsTHS TOPTOBIIH.
— Co3nanue HHTEPAKTUBHOM MPE3EHTALUH C UCTIOIb30BAHUEM aHUMAIIUU U THIIEPCCHUIOK.

9. Co3nanme nyosaukamnuii B Microsoft Publisher. Macrep my6nukanuii Microsoft Publisher:
Ha3HAYEHUE, BO3MOYKHOCTH, 0COOCHHOCTH MCIIOJIB30BAHUS B TIPOd. NCSITECIBHOCTH.
— Cozpanue myOIMKaIluu.

10. Iporpammuoe obecnieyeHue npodeccuoHaNbHOI AesiTeabHocTH. O030p HasHauenue,
BO3MOKHOCTH.

11. Komnsbiorepubie cetu (KC). JlokansHbie, rno0anbHble CETH: Ha3HaUEHUE, CTpYKTypa. CeTeBoe
obopynoBanue. CeTeBbie IporpaMMHbIe cpenctBa. CiykObl THTEpHET. DIeKTpOHHAS MOYTa:
Ha3Ha4YeHHe, BOZMOXKHOCTH, paboTa ¢ mouroil. Pabora B cpene Opaysepa Internet Explorer.
Hcnonp3oBanue MHTEpHETA U1 ToMCKa ipodeccnonanbHoi nHpopmarun. [IpuHmme! ceTeBoii
0€30MMacHOCTH.

12. UndopManoHHO-CIIPABOYHbIE CUCTEMbI: Ha3HAUYE€HUE, TeXHOJO0rus rnoucka. CripaBouHble
npasoBblie cucteMsbl (CIIC): HazHaueHue, Bo3MokHOCTH, pbIHOK CIIC.

13. TexnoJorusi paéoThl ¢ NPOrPpaMMHBIM 00ecliedeHHEM AaBTOMATU3ALMM OyXrajJaTepcKoro

yueta. OCHOBHbIE (DYHKIIUU, PEKUMBI U TIpaBHIIa pabOTHI ¢ OyxranTepckoi mporpammoii. Hactpoiika
OyxrajTepckoi rmporpammbl Ha yueT. OCHOBHBIE BO3MOKHOCTH Tiporpammel 1C: Byxranrepus.

Kputepuu u mKajibl OlleHUBAHUS IPOMEKYTOYHOM aTTeCTAlMU

IlIkaa u KpUTEPUH OUEeHKH (DK3aMeH)

OT1au4yHo Xopowo YnosaersopureibHo  [HeyaoBiieTBOpUTEIbHO
1. Marepuan u3noxeH 1. OtBer ynosnerBopsier |1. Henonuno unu 1. Conepxanue
IrPaMOTHO, B B OCHOBHOM HETOCIEA0BATSILHO Marepuana He
oTpeIeICHHOM TpeOOBaHUSIM Ha OIIEHKY |PACKPBITO COJIEPKaHUE [PACKpBITO.
JIOTHUYECKOU «5», HO TIpH 3TOM MOXKET |[MaTepuasa, HO MOKa3aHo
MOCJIEOBATEILHOCTH, WMETh CIIETYIOIINE obmree moHuManue Borpoca 2. OmuOKku B
MPaBUJIILHO UCTOJB3YETCS |HEIOCTaTKU: Y TIPOJIEMOHCTPUPOBAHBI onpeelIeHUU TOHITHH,
TEPMHUHOJIOTHS; YMEHUs, JOCTATOYHBIC JUISl  [HE UCIIOJIH30BaIach

2. B uznoxenun JaTbHENIIEr0 YCBOCHUS TEPMUHOJIOTHUS B OTBETE.

2. ITokazaHo ymeHne JOMYIIEHBI HEOOIBININE |MaTepHAaIa.

45



WJUTIOCTPUPOBATh
TEOPETUYECKUE
II0JIO’KEHUSI KOHKPETHBIMU
IIpUMepamMu, IPUMEHATh
UX B HOBOH CHUTYallHH;

3. IIpoieMOHCTpUPOBAHO
YCBOEHUE paHee
U3Y4YEHHBIX
COMYTCTBYIOIIUX
BOIIPOCOB,
chOpMUPOBAHHOCTH
YMEHUU U 3HAHWI;

4. OtBeT npo3Byval
CaMOCTOSITEIIbHO, 0e3
HABOJSIIUX BOIIPOCOB.

npoOenbl, He
HNCKa3uBIINEC
CoJiepKaHUE OTBETA;

3. JlonyuieHsl OJIMH -
JIBa HEJI04UeTa MpH
OCBCIICHUN OCHOBHOI'O
coJiepKaHusl OTBETA,
WCIIPaBJICHHBIC 110
3aMeYaHUIO
MpenoiaBaTeis.

2. Nmenuce 3aTpyHEHUs
WIN JONYIICHBI OIINOKY B
OIpe/IeIeHNH MOHATHH,
MCII0JIb30BaHUNU
TEPMUHOJIOTHH,
UCIIPaBJICHHBIE T10CIIE
HECKOJIbKUX HaBOJAIINX
BOIIPOCOB;

3. [Ipu HenmosHOM 3HAaHUU
TEOPETUUYECKOro MaTepuana
BBISIBJICHA HEJOCTAaTOYHAS
c(hOpMUPOBAHHOCTh YMEHUI
Y 3HAHUU.

46




