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1. TACIIOPT PAFOYEH ITPOI PAMMBI YYEEHOH JTH CHUIUIHHBI «ATAIITHBHBIE
HHPOPMAIIHOHHBIE TEXHOJ/IOI'HU B IIPOOECCHOHA/TIBHOHU JEATE/IBHOCTH)»

1.1. MecTo IMCIUILUINHBI B CTPYKTYpPe OCHOBHOI 00pa30BaTe/IbHOI MPOrpaMMbI:

Hucrmmmmaa OI1.09  «AmanTuBHBIE  WH(DOPMAITMOHHBIE TEXHOJOTHH B MPOQECCHOHATLHOM
NEeSTeNFHOCTHY)  SABJISIETCS  4YacThi0  OOMIENpO(ECCHOHAIBHOTO IHKJIA OCHOBHOM  MPOQeCCHOHAIBHON
oOpa3zoBartenapHOMN mporpamMmMbl B cootBeTcTBUU ¢ PI'OC o criermanbaoctr 38.02.07 BankoBckoe nero.

Hucrmmmmaa OI1.09  «AmanTuBHBIE WH(DOPMAITMOHHBIE TEXHOJOTHH B MPOQECCHOHATLHOMN
TeATETLHOCTH» oOecTieunBaeT (OPMHUPOBAHUE OOITUX KOMIIETEHITHH M0 BceM BHaaM aestebHocTH PI'OC mo
cnenuansHocty 38.02.07 bankoBckoe aeno.

Oco0o¢ 3HaYCHME IUCIMIUIMHA HMMECT NpH (OPMHUPOBAHMHM M Pa3BUTHUU CIEAYIONIMX OCHOBHBIX
xomnetTenuus: OK 02, OK 09.

Kon HanMmeHoBaHHeE 001X KOMIIETEHITHIA

OK 02. OcCy1iecTBIATh MOUCK, aHATM3 U WHTEPIPETANio HH(pOpMAIU, HEOOXOJUMOM 115t
BBINOJIHEHUS 3a/1a4 IPO(ECCUOHAIbHON AeATeNbHOCTU

OK 03. [TnanupoBaTh M peaqu30BBIBATh COOCTBEHHOE NMPO(PECCHOHATHHOE M JIMYHOCTHOE
pa3BUTHE

OK 09. Hcnonp3oBate  MHPOPMALMOHHBIE  TEXHOJOTHM B  MPO(eCcCHOHAIbHOU
JesITeIbHOCTH

1.2. IlnanupyemMble pe3ybTaThbl OCBOEHUS IMCHUTIMHBI:
B pesynbrare u3ydeHus AUCHUILUIMHBI 00yYarOIUICs TOJDKEH:

ymemu: *  HUCHOJb30BaTh MH(OPMAIIMOHHBIE PECYPCHI Ul IOUCKA U XpaHEHUS
nH(pOpMAIIHH;

*  00pabaTbIBaTh TEKCTOBYIO U TAOIUYHYIO HH(OPMALIHUIO;

*  HCHOJB30BATH JICIOBYIO rpaduKy U MyIbTHMEIMA-UH(OPMAIIHIO;

*  co37aBaTh MIPE3CHTALIUH;

*  IPHUMEHSTh AHTUBUPYCHBIC CPEACTBA 3aIIUTHI HH(POPMAIINH;

*  uuTarh (MHTEPHPETHPOBAaTh) HHTEp(EHC CrenuaIu3upOBAaHHOTO
MPOTPAaMMHOTO  OOECTIeYEeHHUs], HAXOAUTh KOHTEKCTHYIO  IIOMOIIIb,
paboTaTh C JOKyMEHTaIUelH;

*  TPHUMEHATH CIEIMUATU3UPOBAHHOE MPOTPaMMHOE OOecTiedeHne st
cOopa, XpaHeHHs U O00OpabOTKM OaHKOBCKOM HWHpOpManuud B
COOTBETCTBHUH C U3y4aeMbIMH MPO(HECCHOHATTEHBIMU MOIYJISIMU;

*  IOJB30BaThCA aBTOMAaTH3UPOBAHHBIMU crucTeMaMH

JeJI0TIPOU3BOICTBA;

*  IpUMEHSATh METOJIbl U CPEJICTBA 3alUThl OAHKOBCKOW HMH(OpPMALIUY;
3HaAmMb: *  OCHOBHBIE METOJBI U cpeAcTBa OOpaOOTKH, XpaHEHUs, Meperadu U

HaKOIJICHUs HHPOPMALINY;

*  OCHOBHBIE KOMIIOHEHTbl KOMIBIOTEPHBIX CETEH, TMPUHIUIIBI
MIaKETHON nepenadu JTaHHBIX, OpraHH3aLHI0 MEXCETEBOTO
B3aHUMOJCHCTBUS;

*  HAa3HAuY€HHWE W T[PUHLUIBI HCIOJIb30BaHUS CHUCTEMHOIO U
MPUKJIAHOTO MPOrPaMMHOI0 00eCTIeUeHNUS;

*  TEXHOJIOTHMIO  TMOHMcKa  HMHPOpMaUMd B  MH(POPMALMOHHO-
TeJeKOMMYHUKalnoHHOU ceTn "UHTepHer" (nanee - cetb HTEpHET);

*  IPUHUOUIBL 3alUThl HMHQOpPMAMM OT HECaHKLIMOHWPOBAHHOTO
JOCTYyIa;

*  IpaBOBBIE ACMEKTHI UCIOJIB30BAHUSA WH(POPMAIMOHHBIX TEXHOIOTUN
Y IPOrpaMMHOT0 00ecTIeueHMs;

*  OCHOBHBIE NOHATHSI AaBTOMAaTH3UPOBAaHHOI 00pab0TKK HH(pOpMALUH;




. HaIpaBJICHUs aBTOMATH3AIMH OAHKOBCKOH JIeATEIIbHOCTH;

. Ha3HaYeHUE, MPUHIUIBI OPTAHU3AINH U YKCIUTyaTalli OaHKOBCKUX
HH()OPMALIMOHHBIX CHCTEM;

. OCHOBHBIC yTpO3bl W METOJBI obecredeHus HHPOPMAIMOHHOM
0€30IaCHOCTH.




2. CTPYKTYPA U COJAEPKAHUE YYEBHOM JACIUTLIIAHBI

2.1. O0beM y4eOHOI AUCUUNIUHBI U BUJbI YU4e0HOI padoThI

Bun yyeOHoi padoThl

O0BLeM yacos

O0bem oOpa3oBaTeIbHON NPOrpaMMbl y4eOHOM THCHUTINHBI 118
B TOM YHCIIE:

TEOpEeTHIeCKOoe 00yIeHHe

nabopaTopHbie PabOTHI 16
MPaKTUYCCKUE 3aHITHS 82
KypcoBasi paboTa (TIpOeKT) -
KOHTpOJIbHAs paboTa -
Camocmoamenvhas paboma 20

IIpome:kyTouHas aTTecTauus

JAuddepeHHPOBAHHBIN
3a4er




2.2. TemaTu4ecKHii IUIAH U coJiep:KaHue YUeOHOH AU CHMIIJIMHBI

HaumeHoBaHue pa3aesioB u
TeM

Coaepxxanue yueOHOro MaTepuaa,
JabopaTopHblie padoThI U MPAKTUYECKHUE 3aAHATHS, CAMOCTOSITeJIbHASL Y4eOHast
padora o0y4aromuxcs

Oo0nem
B yacax

1

2

Paznen 1. [Ipumenenue nndgo

MAIMOHHBIX TEXHOJIOTHII B 3KOHOMMYeCKO cdepe.

32

Tema 1.1. IlonsiTHe 1
CYIIHOCTH
HH(OPMALMOHHBIX CUCTEM
H TEXHOJIOTHH

Cojaepixanue yueOHOr0 MaTepuaJia

Teoperuueckoe 00yueHHe

1. Tlonsrus nadopmaru, THPOPMAITMOHHOW TEXHOJIOTHH, HH(POPMAITHOHHOW CHCTEMEI.

2. llpumenenne WHQOPMAIIMOHHBIX TEXHOJOTHH B OaHKOBCKOW JesTedbHOCTH. CrocoOsl
00paboTKH, XpaHEeHWs, TepeAadyd W HakomieHus wuHPopMmamun. Ornepanun 0o0pabOTKU
nHpopMmarn. OOmMe TMONIOKEHUS [0 TEXHUYECKOMY W TPOTPaMMHOMY 0OECIedeHHI0
WHQOPMAITMOHHBIX TEXHOJIOTHH.

3. Kiaccudukaiuss u coctaB mHGOpMaMOHHBIX cucTeM. [loHsTHE KauecTBa MH(OPMAIMOHHBIX
nporieccoB. JKU3HEHHBIH UK HHPOPMAITOHHBIX CHCTEM.

B ToM umciie, MpakTHYECKUX 3aHATHII U J1a00OPaATOPHBIX padoT

IMpaxkTuyeckoe 3aHsiTHe. AHATN3 WHPOPMAIMOHHBIX CHCTEM M TEXHOJIOTHH, MPUMEHIEMBIX B
OaHKOBCKOH J€SITEIbHOCTH

CamocTosiTe/IbHAsA padoTa 00y4aKOIMMXCA: N3yYCHUE TEOPETUIECKOTO MaTepHaa, BEIIIOJHEHUE
MPaKTUYECKUX 3aJaHuI

Tema 1.2. Texuuueckoe
odecrneuyenue
HH(OPMALMOHHBIX
TEeXHOJIOTHii

Conep:xanue yueOHOro MaTepuaJa

TeopeaneCKoe oﬁyqe}me

1. Ilpunanunel  knaccu@UKaMKU KOMITLIOTEPOB. ApPXHUTEKTypa TIEPCOHAIBHOTO KOMIIBIOTEpA.
OcCHOBHBIE XapaKTEePUCTUKU CUCTEMHBIX OJIOKOB 1 MOHHTOPOB.

2. Knaccuduxkanusi meqataronx yCTpOnuCTB.

3. CocraB nepugepuiiHbIX YCTPOHCTB: CKaHEPhl, KOUPbI, 3JICKTPOHHbIEC MUIAHIIEThI, BeO-KaMephl U
T.J.

B ToMm uyncie, NPaAaKTHYECKUX 3aHATHIL U JIA0OPATOPHBIX PadoT

HpaKTH'IECROE 3aHATHE. HepCOHaJ'ILHLIﬁ KOMIIBKOTEP U €0 COCTABHBIC YaCTH.

CamocTosiTeIbHasi padoTa 00yYalUIUXCcs: N3yICHUE TEOPETUIECKOTO MaTEpHaa, BRITOTHECHUE
MPaKTUYECKUX 3aJaHUMN

Tema 1.3. [IporpammHuoe
oOecrneuyeHue
HH(pOPMAITMOHHBIX
TEXHOJIOTHii.

Conep:xanue yueOHOr0 MaTepHuaJia

~N| R NN

TeopeTndeckoe o0yyeHune

1. ITonsrue miardopmbl mporpaMmHOro obecriedeHus. CpaBHUTENLHAS XapaKTepHUCTHKA
MCIOJIB3YEeMBIX TIaT(HOpM.

2. CtpykTtypa 6a30Boro nporpaMMmHoro odecneuenus. Kinaccudukaurs 1 oCHOBHbIE




XapaKTePUCTHUKH OTepaIllMOHHON cucTeMbl. OcoOEHHOCTH HHTEpdeiica onepaliMOHHON CUCTEMBI.
IIporpaMMbI — YTHIIUTHL.

3. Kinaccudukanus v HanpaBleHHS UCIIOJIb30BaHUS TPHUKIIATHOTO IPOrPaMMHOT0 00eCTIcUeHHUs
JUISL peIICHUS] TPUKJIAIHBIX 33]1a4, TEPCIEKTUBBI €r0 Pa3BUTHSL.

B ToM uncie, MpaKTHYEeCKUX 3aHATHI M JIA00PATOPHBIX padoT

IIpakTuyeckoe 3ansitue. llpukimamHoe mporpaMmHoe oOecriedeHue: (alIoBBIe MEHEIKEPHI,
MIPOTPaMMBI-apXHUBATOPHI, YTHIIUTHL

CamocTosiTeabHas paﬁoTa oﬁyqaloumxca: HU3YUCHHUEC TCOPCTUUCCKOI0 MaTepurajia, BbIIIOJHCHUC
MPAKTHYCCKHUX 3aJlaHuM

Tema 1.4. KomnbroTepHbie
BHPYCbl. AHTUBHPYCBI.
3amura nuagopmanuu B
HH(OPMALMOHHBIX
cucremMax.

Cojaepsxanue yueOHOr0 MaTepuaJia

TeopeTuueckoe o0yueHue

1. TlonATue KOMIBIOTEPHOTO BUpPYCA, 3aIIUTH HHGOPMALUU U HH)OPMAIIMOHHOH
6e3onacHocty. [IpuHIMIEI U cTOCOOBI 3aLIUTH HHPOPMAIH B HHOOPMAIIHOHHBIX
CHCTeMaXx..

2. XapakTepuCTHKa yrpo3 0e30macHOCTH HH(POPMAITUH U UX UCTOYHUKOB. MeTOIbI
oOecrnieueHus1 THPOPMAIIMOHHOHN 0€30ITaCHOCTH.

3. IlpuHume! 3amuThl HTHGOPMAIUK OT HECAHKIIMOHUPOBAHHOTO JocTyna. [IpaBoBoe
o0ecneyeHne NpuMeHeHHs] THQOPMAIIMOHHBIX TEXHOJIOTHH U 3alUThl HHPOPMALH

B ToM uMciie, MpakKTUYeCKUX 3AHATHI U J1a0OPATOPHBIX padoT

HpaKTH‘leCKOC 3aHATHC. OpFaHI/I3aHI/Iﬂ 3allUThI I/IH(I)OpMaIH/II/I Ha NEPCOHAJILHOM KOMIILIOTEPEC.

CamocTosiTeibHAasE padoTa 00yYalNIUXCs: H3yUYCHUE TEOPETUUECKOTO MaTepHaa, BHIIOITHEHUE
MPAKTUYCCKUX 33IaHUM

= (00|00

Pa3nen 2. Onepannonnasi cucrema MS Windows. CraniapTHbie NporpaMMHbIe CPeICTBA.

14

Tema 2.1. Untepdeiic OC
Windows. ®@aiinioBas
cucrema. CrangapTHbie
MporpaMMHBbI€ CPeICTBa

Conep:xanue yueOHOro MaTepuaJa

TeopeaneCKoe oﬁyqe}me

1. Ucnonn3oBanne Windows, kak emuHOro rpaduueckoro MporpaMMHOro uHTepdeiica s
nporpamm. Pasmiunsie Bepcur Windows u ux ocodenHoctu. Murepdeiic OC Windows. Pabounii
croi. CriocoObI 3amycka nporpamm B Windows.

2. daiinoBas cuctema: nporpaMmmbel Moii kommbioTep u [IpoBogauk. Co3nanue, mepeMeniecHue,
y/aneHue Mnamnok, (hainos, IPIBIKOB.

B ToM uncie, MpaKTHYEeCKUX 3aAHATHI U JJa00PATOPHBIX padoT

12

IpakTuueckoe 3auaTue Murepdeiic OC Windows.

10

JlabopaTopHas padota. PaitnoBas cucrema. CTaHIapTHHIE IPOTPAMMHBIE CPE/ICTBA.

CamocTosiTeIbHasi padoTa 00y4YalUIUXCcs: N3yICHUE TEOPETUIECKOTO MaTEpHaa, BRITOTHECHUE
MPAKTUYECKUX 3aJIaHui

Paspes 3. TexHo0ruu co3qaHusi M npeodpa3oBaHus HHPOPMALUOHHBIX 00bEKTOB

60




Tema 3.1. Texuojorumn
CO3TaHUsI W  00pabdoTKH
TeKCTOBOW HH(poOpMAIHH

ConepsxkaHue y4eGHOr0 MaTepuaJia;

18

TeopeTuueckoe o0yueHue

1. Cnmcku: MapKupoBaHHbBIE, HyMEPOBaHHbIE, MHOTOYPOBHEBBIC. ABTOMAaTHIECKOE CO3/IaHHe
criuckoB. Co3aHue ¥ ONMUCAaHUE HOBBIX CTUIICH CIIUCKOB, HOPMATHPOBAHHE CO3IAaHHBIX CITUCKOB.
2. Cosnmanue u 0(OpMIICHUE Ta3ETHBIX KOJOHOK. O(opMiIeHHE KOJOHOK TEKCTa C TOMOIIBIO
TaOyIISIIH

3. CnocoOsI cozganus TabnuL, npeodpazoBaHue TekcTa B Tabiuibl. KoHCTpyKTOp: cTHIN
oopmiieHne Tabnui. Maxket: no0aBieHue U ynaneHue GpparMeHToB TaOIUIbI, PACIIOIOKEHHE 1
HaIpaBJIeHHE TEKCTa

4. Hywmeparms cTpaHHIl, KOJIOHTHTYJIbI, Pa3pbIBBI CTPaHMII, pa3aenoB. CtuiaeBoe odhopMiIeHHE
3ar0JIOBKOB, pelakTupoBanue cTuiiei. Co3aHue U pelakTHPOBaHUE aBTOCOOMPAEMOTO
OTJIaBJICHUS

B ToMm uncie, MPAKTHYECKUX 3aHATHII W JJA0OPATOPHBIX PadoT 16
IlpakTnyeckoe 3aHaTHe. Co3gaHue U OQOPMICHHE MapKUPOBAHHBIX, HYMEPOBAHHBIX U 4
MHOTOYPOBHEBBIX CIIFICKOB.
IpakTuyeckoe 3anaTue. Coznanue u 0hoOpMIICHUE ra3eTHBIX KOJIOHOK. 4
IlpakTuyeckoe 3ansaTue. Coznanue u opopMIIeHHE TAOIUI] B TEKCTE. 6
JlaGopaTopHasi pabora. CTwim, CO3JaHWEe W PENaKTHPOBaHWE AaBTOCOOMPAEMOTO OTJIaBICHUS. 2
I'unepccbulku
CamocTosiTesibHasE padoTa 00y4YalOIIUXCSI: U3YUCHHE TEOPETUUESCKOTO MaTepuaia, BHIIOJTHEHHE 2
NPAaKTUYECKUX 33JaHUH
Tema 3.2. Texnonoruu Coaepxanue y4e0HOro MaTepuaJia 26
00padoTKM YN CIT0BOM TeopeTnyeckoe o0yyeHue -
HHpopManuu 1. DKOHOMHYECKHE pacyeThl W aHaln3 (UHAHCOBOTO COCTOSIHUS TpeAnpusitus. OpraHuzamus
pacueroB B TabmuuHoM mporueccope MS Excel. OtHocurenbHass u abcomtoTHasi ajapecanus B
tabnmaHoM mporeccope MS Excel.
2. Ces3annble Tabnuiel. Pacder mpomMekyTounsix utoroB B Tabmumax MS Excel. IToxbop
napamerpa. Opranusaius oopatHoro pacuera. Csa3u Mexay ¢aiyiaMu U KOHCOJNUIAIMS TAHHBIX B
MS Excel. Hakomsienue cpeinctB u uHBecTHpoBaHue npoektoB B MS Excel. Mcmosnb3oBanue
ANIEKTPOHHBIX TaOMMI A7 (UHAHCOBBIX M OSKOHOMHYECKHX pacueToB. lcronb3oBaHue
CHEeNMAIM3UPOBAHHBIX MPOTPaMM Jijisl aHAIH3a (PUHAHCOBOT'O COCTOSIHUSI OpPraHU3aI|H
B ToM uncie, NpaKTHYECKUX 3aHATHI M J1a00paTOPHBIX padoT 24
IpakTnyeckoe 3ansiTue. OTHOCHTENbHAS M a0COMIOTHAs aapecanusl B TaOJIMYHOM MpPOIECccCope 6
MS Excel.
JladopaTopHasi padora. Croucku. Vcrnosib3oBanue (QyHKIMH JUIsi aBTOMAaTU3alMd PabOTHI CO 2

crucKaMu. ABTOQUIIBTPHI U paclIMpEeHHbIE (PUIBTPHIL.




JlaGopaTopnasi padora. CBoaHble Tabnuipl. Pacuer mpoMexyTOYHBIX UTOTOB B Tabmumax MS

Excel 2
JlabopaTopHas padoTa. 3anvch U peJaKTUPOBAHIE MAKPOCOB. DIIEMEHTHI YITPaBIEHUS ()OPMBI. 4
IIpakTnyeckoe 3ansiTue. PeneHne 3a1a4 nporHo3upoBaH usi: GYHKIWH, TMHUN TPEHAA. 6
IIpakTnyeckoe 3ansiTue. PenieHre 3a1a4 oNTUMHU3ALKHU: TOAOOP MapaMeTpa, HOUCK pelICHHS. 4
CamocTrosiTeibHAsi padoTa 00y4aIONIUXCA: N3YICHHE TEOPETUIECKOTO MaTepralia, BHITIOJTHEHHE 2
MPAKTHYECKUX 3aIaHUH
Tema 3.3. Texnonornu Coaeprxanue yueOHOro MaTepuajia 10
co31aHMA M 00padoTKHu TeopeTnyeckoe o0yyeHue -
rpagmyeckoi mupopmanun | 1. KommbrorepHas rpaduka, ee BUJIbL
2. MynbpTHUMEINIHBIE IPOTPAMMBL.
3. Ha3zHaueHne W OCHOBHBIE BO3MOXXHOCTH IIPOTPaMMBI MOATOTOBKM Tpe3eHTarmii MS Power
Point. OcHoBHBIE TPeOOBaHUS K JCIOBBIM MIPE3CHTAIMSIM
B ToM uncie, npaKTHYECKHX 3aHATHI 1 1a00PaTOPHBIX padoT 8
IpakTnyeckoe 3ausirne. Co3aanue MyJIbTHMEIUIHBIX Tipe3enTanuii B MS Power Point. 8
CamocTrosiTebHasi pa0oTa 00y4YaIOIMXCS: H3yUSHHE TEOPETHUECKOTO MaTepraa, BEITIOTHEHNE 2
IMPAKTHUYCCKUX 3aJaHNUU
Tema 3.4. TexnoJsioruu Conep:xanue yueOHOro MaTrepuaJia 10
XpaHeHus1, 0TOOpa U 1. ba3bl MaHHBIX U CUCTEMBI YIIpaBJIeHHUS 0a3aM¥ JaHHBIX.
COPTHPOBKH HHPOPMAUUK | B TOM 4YHciie, NPAKTHYECKHX 3aHIATHI M J1a00PATOPHBIX padoT 8
JlagopaTopHas padora. Co3nanue Tabnui 0a3bl JaHHBIXK. BBOJ M pelakTHpOBaHUE 3aIuceil ¢ 4
MTOMOIIIBIO (hOPMEI.
IIpakTuyeckoe 3ansaTHe. GOPMHUPOBAHKE 3aMPOCOB JJIS TIOMCKA M COPTUPOBKH HMH(OpPMAINH B 4
0ase nanHbIX. Co3gaHue OTYETOB.
CamocTosiTeIbHAasE PadoTa 00y4YaIOIMXCA: U3yUCHUE TEOPETUIECKOTO MaTepuaia, BBHITIOJHCHUE 2
IMPAKTHUYCCKHUX 3aJaHNU
Paznen 4. TeleKOMMYHHKAIIMOHHBIE TEXHOJIOTHH 12
Tema 4.1. IIpencrasiaenns o | Cogepxanne y4e0HOT0 MaTepHaJIa 4
TEeXHUYECKUX U B Tom uncie, IpaKTHYECKHUX 3aHATHI H JIa00paTOPHBIX padoT 2
NMPOrpaMMHBIX CpeacTBax IIpakTuyeckoe 3aHsaTHe PaboTa ¢ TONCKOBRIME crucTeMaMu. PaboTa ¢ 2IIeKTPOHHOM MOYTOH. 2
TEJIEKOMMYHHKAIIHOHHBIX Co3nmanne caliTa-BU3UTKH CPEJICTBAMH OHJIAWH-PETaKTOpa
TeXHOJIOT Hi. CamocTosiTesIbHAsA padoTa 00yUYarOLUXCsi: H3yYeHHE TEOPETHIECKOr0 MaTepraa, BHIIIOITHEHUE 2
NPaKTHYECKUX 3aJaHUM
Tema 4.2. BoamoxHocTH Copep:xaHue y4eGHOT0 MaTepuaJia: 6

CETEeBOr0 MPOrPaMMHOI0
odecneueHus Jis

TereTI/l'leCKOQ oﬁy‘le}me

1. ConmanipHble ce€TH. DTHYECKHE HOPMBbI KOMMYHUKanui B IHTepHeTe. IHTepHET-)KYypHAJBI U

10




OpraHu3alun CMI.

KOJIJIEKTUBHOM B ToMm uncie, npakTHYECKHUX 3aHATHH H JIa0OPATOPHBIX padoT 4

AeATEeJIbHOCTH B IpakTuyeckoe 3ansitue. Mcrnons3oBanue cepsrcoB Google DocS aist coBMecTHO# paboThI ¢ 4

rJ100aIbHBIX U JIOKAJIBHBIX | JOKyMEHTAMH

KOMIIBIOTCPHBIX CETSX CamocTrosiTetbHasi paboTa 00yYalOIMXCS: U3YyUEHNE TEOPETUUECKOT0 MaTepraa, BIIIOJTHEHNE 2
PAaKTUYECKUX 33JaHUH

Tema 4.3. [Ipumepnl Conep:xaHue yueOHOr0 MaTepuaJa: 6

ceTeBbIX HHpOpMaLHOHHBIX | TeopeTnueckoe o0yueHmne -

CHCTeM ISl Pa3JIMYHBIX 1. CereBble nHQOPMAIMOHHBIE CUCTEMBI [T PA3IMYHBIX HapaBlieHHH podeccHoHambHON

HanpasJIeHHUI JIeSITEIbHOCTH (CHCTEMBI DJIEKTPOHHBIX OWUJIeTOB, 0aHKOBCKHUX PAacUeTOB, PETUCTPAITUN

npogeccHoHaIbLHOIM ABTOTPAHCIIOPTA, HJIEKTPOHHOT'O T'OJIOCOBAHMS, CUCTEMbI MEAULIMHCKOTO CTPAaXOBaHNU,

AesITeIbHOCTH JIUCTAHIIMOHHOTO OOYYCHHMSI ¥ TECTUPOBAHUS, CETEBbIX KOH(pEepeHIil 1 (hOPYMOB U 1Ip.)
B ToM uncie, NpaKTHYeCKUX 3aHATHIA M J1a00paTOPHBIX padoT 4
IIpakTuyeckoe 3auaTue. Padora B CIIC «Koncynsrant [Inrocy. Pabota B UC GaHKOBCKHX 4
pacyeTos.
CamocTosiTeibHAsE padoTa 00yYalUIUXCS: U3YUYCHUE TEOPETUUECKOTO MaTepHaa, BHIIOTHECHUE 2
IMPAKTHUYCCKHUX 3aJaHNUU

Kypcooii npoekr (padora) (e npedycmompena)

CamocTosiTeqibHasl yueOHasi padoTa 00y4arouierocsi HaJi KypcoBbIM NMPoeKToM (padoToii) (He npedycmompena)

Bcero: 118
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3. OCOBEHHOCTH PEAJIN3AIIMU JUCHUIIJIMHBI B OTHOLIEHUWHU JIMI U3 YNCJIA
MHBAJIMJIOB U JIUL] C OTPAHUYEHHBIMU BO3MOKHOCTSAMMU 3]10POBbSI
O6yanOU.[I/IeC5I C OrpaHMYCHHBIMHU BO3MOXHOCTAMU 3IJ0POBBA, B OTIMYUC OT OCTAJIbHBIX
00Y4aroIIUXCsl, MMEIOT CBOU CIEIH(PUIECKHE OCOOCHHOCTH BOCHIPHUSATHS, IEPEepabOTKH MaTepHaa.
[TonGop u pa3paboTka y4eOHBIX MaTEPHATIOB JOJHKHBI MPOU3BOJUTCSA C yYETOM TOTO, YTOOBI
[PEOCTABNIATh 3TOT MaTepPUal B PA3IUUHBIX (HOpMax Tak, YTOOBI UHBAIHIBI C HAPYIICHUAMH CIyXa

nojy4yanyd HHGOPMAIMIO BHU3YaJIbHO, C HAapyIICHWSIMU 3pEHUS — ayAualbHO (Hampumep, ¢
UCIOJIb30BAHUEM IIPOrPAMM-CHHTE3aTOPOB peYH) WIM € IOMOIIBI THU(IOMH(POPMALMOHHBIX
YCTPOMCTB.

Br160p cpeacTB 1 METOI0B 0OyUEHHS OCYIIECTBISICTCS CaMHMM NpernojaaBaTesiM. [Ipu stom B
00pa3oBaTENTFHOM IPOIIECCE PEKOMEHIYETCS MCIOIb30BAHUE COLUATBHO-aKTUBHBIX U Pe(IeKCHBHBIX
METOJIOB OOY4YEHHsI, TEXHOJOTHH COLMOKYJIBTYPHOW peaOMIIMTAlMK C IIETbI0 OKa3aHHUs IOMOIIU B
YCTQHOBJICHUH TIOJIHOLIEHHBIX MEXJIMYHOCTHBIX OTHOIIECHHH C APYTUMH OOYYaIOUIUMHCS, CO3JaHUH
KOM(OPTHOTO MCUXOJIOTNYECKOr0 KIMMaTa B CTYICHYECKOH IpyIIe.

CornacHo TpeOOBaHUSIM, yCTAaHOBICHHBIM MuUHOOpHayku Poccum K MOpSAKY pean3anuu
00pa3oBaTeNbHON AEATEILHOCTH B OTHOIICHUN MHBAIH/IOB U JIMI] C OTPAaHMYCHHBIMU BO3MOKHOCTSIMU
3JI0POBBsI, HEOOXOIMMO UMEThH B BUAY, YTO:

1) MHBAJIM/IBI U JIUIA C OTPAHMYCHHBIMU BO3MOXKHOCTSIMH 3[JOPOBBSI [0 3PEHUIO UMEIOT MPABO
NPUCYTCTBOBATh Ha 3aHATHIX BMECTE C ACCUCTEHTOM, OKa3bIBAIOLIMM O0YYaIOIIEMyCsi HEOOXOIUMYIO
MTOMOIIIB.

2) MHBAJIH/bI U JIHIA C OTPAHUYCHHBIMH BO3MOXKHOCTSIMH 3[J0POBbS [0 CIYXY UMEIOT IIPaBo Ha
MCTIOJIh30BaHNE 3BYKOYCHIIMBAOIIEH armaparypsl.

[lpy npoBeneHUH NPOMEKYTOUHOH aTTECTAllMH 10 TUCHUILUIMHE OOECIeUuMBAETCsl COOJIO/ICHHE
CIICAYIOMIUX O0IUX TpeOOBaHUIL:

- TIPOBEICHUE ATTECTAIMH /ISl MHBAJIH/IOB B OJHON ayJUTOPUH COBMECTHO C O0YYaIOIIMMUCH,
HE SBJISIONMMUCS WHBAIMIAMH, €CIM 3TO HE CO3/1aeT TPYAHOCTEH Ui WHBAIMIOB W HWHBIX
00y4Jaromuxcs Npy MPOXOKACHUH TOCYAapCTBEHHOW UTOTOBOM aTTEeCTallNy;

- INPUCYTCTBUE B ayAUTOPUM ACCUCTEHTa (aCCUCTEHTOB), OKa3bIBAIOLIET0 OO0YyYarolMMCs
MHBAJIHJAM HEOOXOJMMYI0 TEXHHYECKYI0 TOMOIIb C YY4ETOM HMX HHAMBUAYaJbHBIX OCOOCHHOCTEH
(3aHATH paboyee MECTO, MEPEIBUTATHCS, NPOYUTaTh W O(MOPMUTH 3aJaHHMe, OOIATHCS C
HK3aMEHATOPOM);

- TOJIb30BAaHHE HEOOXOJAWMBIMU OOYYArOIIMMCS MHBATUAAM TEXHHUYECKUMH CPEICTBAMH TIPH
MPOXOKJICHUH aTTECTAllUU C YY€TOM X WHAMBUIYATbHBIX OCOOEHHOCTEH;

- olecrieyeHre BO3MOXXHOCTH OECIPENATCTBEHHOTO OCTYyNa OOYYaIOUINXCsS HHBAJIHIOB B
ayJAMTOPUH, TyaJICTHbIE U APYTHe MOMEIICHNUS, a TAKXKe UX NMPeObIBaHUS B YKa3aHHBIX MOMEIEHUSIX.

[To mnHCcEMEHHOMY 3asBICHHIO OOYYArOMIErOCs WHBAJIHAA TPOJODKUTEIBHOCTh — CIAud
o0yJaroImuMCsl MHBAJIHMJIOM HJK3aMEHa MOXKET ObITh yBEJIMYEHA 10 OTHOLIEHHWIO K YCTaHOBJIEHHOM
MPOIOIDKUTETHFHOCTH €r0 CIauu:

- IPOIOJDKUTEIBHOCTD CAAYM K3aMeHa, IPOBOJIUMOI0O B MUCbMEHHOM (hopMme, - He Ooiiee yem
Ha 90 MUHYT;

- MPOJOJDKUTENBHOCTh MOATOTOBKM OOYyYaroIlerocsi K OTBETY Ha 3K3aMeHe, MPOBOJMMOM B
ycTHOU (hopMme, - He Oonee yeMm Ha 20 MUHYT;

B 3aBucuMOCTM OT HMHIMBHUAYaJbHBIX OCOOCHHOCTEH OOYYAIOIIMXCS C OrpaHUYEHHBIMHU
BO3MOYKHOCTSIMH 37I0POBBSI OPTaHW3aIUsl 00ECTICYMBACT BBHIMOJIHEHUE CIIEAYIOINX TPEOOBaHHHA MpH
MIPOBE/ICHUH aTTECTALUH:

a) 7S CIICTIBIX:

- 3aJlaHUs U MHbIE MaTepHajbl JUIs CAa4M HK3aMeHa O(OpMIISIOTCS pelbepHO-TOUECUHBIM
mpudToM Bpaiinsg ninm B BUAE dIEKTPOHHOTO JOKYMEHTA, JOCTYITHOTO C TIOMOIIBI0 KOMIBIOTEpA CO
CMEeLUAIN3UPOBAHHBIM POTPAMMHBIM 00ECIIEYCHUEM IS CIIEMBIX, JTMOO0 3aUUTHIBAIOTCS ACCUCTEHTOM;

- TIMCHMEHHBIE 3aJaHHS BBIOJIHIIOTCS OOYJaOIUMUCS Ha Oymare peabeHO-TOUCUHBIM
mpudToM bpailinsg nim Ha KOMIBIOTEPE CO CHEHATU3UPOBAHHBIM ITPOIPAMMHBIM 00ecrieueHUeM IS
CIIETIBIX, THOO HAJMKTOBBIBAIOTCSI ACCUCTEHTY,
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- [pu  HEOOXOAMMOCTH  OOY4YaIOUUMCS  TPEJOCTABISETCS  KOMIUIGKT MMHCHMEHHBIX
MPUHAUICKHOCTEH M Oymara Jijisi muchbMa pelibeHO-TOYeUHbIM ImpUudTOM bpaiins, KOMIbOTEp €O
CHETHMATM3UPOBAHHBIM IPOTPAMMHBIM 00€CIICYCHUEM ISl CIICTIBIX;

0) st c1aboBUIAIINX

- 3aJIaHUS U MHBIC MaTEPUAITBI LISl CIaYH 3K3aMeHa 0(pOPMIIIOTCS YBEIHUECHHBIM MIPHPTOM;

- obecrnieunBaeTCsl MHIWBUIyaAIbHOE paBHOMEpHOE ocBemieHrue He Mmenee 300 mrokc;

- TpU HEOOXOAUMOCTH OOYYaIOUIUMCS TPEIOCTABISACTCS YBEIMYMUBAIOIIEEe YCTPOKMCTBO,
JIOITYCKAETCS MCIIOJIb30BAaHUE YBEIMUMBAIOIINX YCTPOHCTB, HMEIOIIMXCS Y 00yJarOIInXCS;

B) JIJISl TIIyXUX U CITa0OCIBIMIAINX, C TSHKEIBIMU HAPYIICHUSIMHU PEUH:

- obecrieynBaeTCsl HAJIMYME 3BYKOYCHIIMBAIOIIEH aIaparypbl KOJUIGKTHBHOI'O ITOJIb30BaHMS,
OpyH  HEOOXOAMMOCTH  OOYYaroIIMMCS  TMPEAOCTABISICTCS  3BYKOYCWIMBAIOIIAs  armaparypa
WHWMBUIYAIBHOTO TI0JIb30BaHUS;

- 110 MX JKEJIAHUIO UCTIBITAHUS TIPOBOJAATCS B MUCBMEHHOU (hopme;

r) JUIS JIMI ¢ HapyHICHUSMH OIIOPHO-JABHIaTEIBHOTO ammapara (TSHKeJIbIMH HapyHICHUSIMHU
JBUTATEIBHBIX (QYHKIMI BEPXHUX KOHEYHOCTEH MU OTCYTCTBUEM BEPXHHUX KOHEUHOCTEH):

- NHCBMEHHBIC  3aJaHMs  BBINOJHAIOTCS ~ OOYYalONIMMKCS  Ha  KOMIIBIOTEpE  CO
CHEIIMATM3UPOBAHHBIM IIPOTPAMMHBIM 00€CIICYCHUEM HITH HaIMKTOBBIBAIOTCSI ACCHCTCHTY

- 110 WX YKEJIAHWFIO MCIIBITAHMsSI IPOBOJIATCS B YCTHOM opme.

O HeoOxomuMocTH OOECTeUeHUsT CHEIUAIBHBIX YCIOBUH Il TIPOBEACHHS ATTECTAINH
00y4YaroIuics JOKEH COOOUIUTh MMCHMEHHO He Mo3aHee, yeM 3a 10 gHeii no Havana arrecramuu. K
3asBJICHUI0  TMPWIATAIOTCS  JOKYMEHTBI,  IMOATBEPKIAIONMME  HAIMYHE y  00ydJaromerocs
WH/IMBUYyAIbHBIX 0COOCHHOCTEH (IIPU OTCYTCTBHH yKa3aHHBIX JJOKYMCHTOB B OpTraHHU3aIlNN ).

4. 3ATAHHS JJISI CAMOCTOSITEJIBHOM PABOTBI OB YUAIOIINUXCS

[Tpy mIaHUpOBaHMM CaMOCTOATENBbHOM BHEAyIUTOPHOH pabOThl OOy4YarOIIMMCS MOTYT OBITh
PEKOMEH/I0BaHbI CIE1YIOLINE BU/IbI 3aJaHUM:

— JUIs OBJIQJICHUS 3HAHMSAMU: YTEHHE TeKCTa (yyeOHUKa, MEePBOMCTOYHHMKA, JOMOJIHUTEIILHOU
JUTEpaTyphl); COCTABJIEHHE IUIaHA TEKCTa; rpaduyeckoe H300pakeHUEe CTPYKTYphl TEKCTa;
KOHCIIEKTUPOBAHHWE TEKCTAa; BBIMMCKM U3 TeEKcTa; paboTa CO CJIOBApsSIMU U  CIPABOYHUKAMU;
O3HAKOMJIEHHE C HOPMAaTHBHBIMH JJOKYMEHTaMH; yu4eOHO-HCCIeI0BaTeNbCcKas paboTa; UCIOIb30BaHNE
ayJno- ¥ BUAEO03aNUCeN, KOMIIBIOTEPHOM TEXHUKU U IHTEepHETa U 11p.;

— IS0 3aKpelyieHUs M CUCTeMaTH3allMM 3HaHWM: paboTa ¢ KOHCHEKTOM JeKIHi (o0paboTka
TEeKCTa); TMOBTOpHas pabora Hajg y4eOHbIM MarepuasioM (ydyeOHMKA, TE€PBOMCTOYHMKA,
JIONIOJTHUTEIBHOM JIMTepaTyphl, ayluo- W BUJEO3aMUCEN); COCTaBJIEHUE IJIaHA U TE3UCOB OTBETA;
COCTaBJ€HHE TaONWIl s CHCTeMaTH3allMd Y4yeOHOro MaTepuana; H3y4eHHEe HOPMAaTUBHBIX
MaTepHalioB; OTBEThl HA KOHTPOJbHBIE BOMPOCHI, aHATUTHUYECKasi 00paboTKa TekcTa (aHHOTUPOBAHMUE,
pereH3upoBanme, peQepupoBaHue M Ip.); MOATOTOBKA COOOIIEHUN K BBICTYIUICHHIO Ha CEMHHApeE,
KOH(epeHIMH; IMOArOTOBKA JIOKIAJO0B; COCTaBIeHHE OHOIMOrpapuu, TEMaTHUYECKUX KPOCCBOP/OB;
TECTUPOBAHUE U JIp.;

— ans  (GOpMHUpPOBaHMS YMEHHUH: pelIeHHe 3aJad W yIpakHEeHUH 1o oOpasiy; perieHue
BapUaHTHBIX 33Ja4 W YIOPAKHEHUH; BBIIIOJIHEHUE YEPTEXKEH, CXEM; BBIIOJHEHUE pPACUETHO-
rpaduueckux paloT; pelIeHUE CUTYallMOHHBIX HPOU3BOJCTBEHHBIX (Mpo¢ecCHOHaIbHBIX) 3ajady;
MIOATOTOBKA K JI€JIOBBIM WUIPaM; MPOEKTUPOBAHNWE U MOJECIMPOBAHHME Pa3HBIX BUJOB U KOMIIOHEHTOB
npodeccuoHaNbHOM /1EATEeIbHOCTH; IOATOTOBKA KYpPCOBBIX U JTUIUIOMHBIX pabOT (MPOEKTOB);
HKCIEPUMEHTAIbHO-KOHCTPYKTOPCKas paboTa; ONBITHO-IKCIIEpUMEHTaIbHAs padoTa; yIpaKHEeHHUs Ha
TpeHaxk€pe,  YINpaKHEHHS  CIIOPTUBHO-O3/I0POBUTENBHOIO  Xapakrepa; pedieKCUBHbIHAHAIN3
npo¢eCCHOHATBHBIX YMEHUH C UCTIOIb30BAHUEM ayIUO- U BUJICOTEXHUKHU U JIp.

Haubonee pacnpoctpaneHHo (HOpMOl CaMOCTOATEIbHOW pabOThl SBISIETCS TOATOTOBKA
JIOKJIaJIOB.
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4.1. Bonmpocs! AJ151 CaMOCTOSITEIbHON PadoThI

HaumenoBanue pa3iejioB 1 TEM I[I/ICIII/IH.T[HHLI/

CamocTtosiTesibHast paboTa 00y4arouXxcs

@®opmupyeMble KOMNETEHIIUT

1

Paznea 1. IIpumeHenue HH(POPMALTMOHHBIX TEXHOJIOTHI B

J3KOHOMHUYECKOi1 cepe.

Tema 1.1. IlonsaTHe U CyIIHOCTH HHGOPMANMOHHBIX
CHCTEeM M TeXHOJIOTHil

OK 02, OK 09

W3ydeHne TeopeTuyecKkoro MaTepraa, BHITOJTHEHNE
MPaKTUYECKUX 3aJaHUMN

Tema 1.2. Texnndeckoe odecnevyenne
HH(G(OPMALMOHHBIX TEXHOJIOT Ul

OK 02, OK 09

W3yueHne TeopeTHuecKoro MaTepuaa, BHIIOIHEHHE
MPaKTUYECKUX 3aJaHuIl

Tema 1.3. [IporpamMmmHoe oGecnieueHue
HHG(OPMALMOHHBIX TEXHOJIOTHH.

OK 02, OK 09

WzyueHne TeopeTHUECKOro MaTepuaa, BHIIOIHEHHE
MPaKTUYECKUX 3aJaHUIl

Tema 1.4. KomnbrorepHbie BUPYChl. AHTHBHPYCBI.
3ammTa nHGopManuu B HHGOPMALIMOHHBIX CHCTEMAaX.

OK 02, OK 09

UzyueHne TeopeTHUECKOro MaTepuaa, BHIIOIHEHHE
MPaKTUYECKUX 3aJaHUIl

Paznen 2. Onepauuonnas cucrema MS Windows. Cranaa

PTHBIE POrpaMMHBIe CPeACTBA.

Tema 2.1. Uurepdeiic OC Windows. DaiisioBas
cuctema. CraHaapTHbIe MPOrPaAMMHBIE CPeCTBA

N3ydenue TeopeTHiecKoro Marepuaa, BHITOJIHEHHE
MPaKTUYECKUX 3aJaHuil

Pasnen 3. TexHoJ10ruu co31aHusi U Npeodpa3oBaHus HH(POPMALUOHHBIX 00bEKTOB

Tema 3.1. TexHosorum co3xaHua M 00padOTKH
TeKCTOBOM MHGopMannu

OK 02, OK 09

N3yueHue TEOpPETHUECKOro MaTepuaina, BBIIOJIHEHHE
MPaKTUYECKUX 3alaHUMN

Tema 3.2. Texnonornu o0padoTKH YMCIOBOM
uHopmauuu

OK 02, OK 09

M3yueHue TeopeTuuecKoro MaTepurania, BoIIOJIHEHUE
MPaKTUYECKUX 3aJaHUMN

Tema 3.3. TexHonornu co3ganusi 1 00padoOTKN
rpaduyeckoii uHGopmMauuu

OK 02, OK 09

M3yueHue TeopeTUUecKoro MaTepurana, BhIIOJTHEHUE
MPaKTUYECKUX 3alaHUN

Tema 3.4. TexHoaornu XpaHeHus, 0T00pa ¥ COPTHPOBKHU
HHpopMAIHH

OK 02, OK 09

M3ydeHune TeopeTUuecKoro Marepuala, BoIIMOJIHEHNE
MPaKTUYECKUX 3aJaHUMN

Pasnen 4. TelekOMMyHUKAIMOHHbIE TEXHOJIOTHH

Tema 4.1. IIpeacraBiieHust 0 TEXHUYECKUX U
NMPOrpaMMHBIX CPEACTBAX TEJeKOMMYHMKAIIHOHHBIX
TEXHOJIOTHH.

OK 02, OK 09
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N3yueHue TeopeTUIecKoro MaTepurana, BHIIOJTHCHUE
MPaKTUYECKUX 3aJaHUMN

Tema 4.2. Bo3M0KHOCTH CeTEBOT0 MPOrpaMMHOI0
o0ecrnevyeHns 11 OPraHU3alMM KOJJIEKTUBHOI
JNeITeTbHOCTH B IJI00ATBHBIX U JIOKAJIbHBIX
KOMINbIOTEPHBIX CETAX

I/I3yquHe TCOPETUYCCKOI'O MaTCpurajia, BHIIMIOJIHCHHUC
IMPAKTHYCCKUX SaI[aHI/IP'I

OK 02, OK 09

Tema 4.3. [Ipumepsbl ceTeBbIX HHPOPMAITHOHHBIX
CHCTeM JIUISl pa3JIMYHBIX HATIPABJIEeHMIt
npo¢ecCHOHAILHOI 1eSITeJILHOCTH

N3yueHue TeoOpeTUIEeCKOro MaTeprana, BHIIOTHEHIE
MPaKTUYECKUX 3aJaHUMN

OK 02, OK 09

5. SAJIAHUS IJISI MIPAKTUYECKUX 3AHSTHUN U JIABOPATOPHBIX PABOT

Ilo mucuurinHe NpeaAyCMOTPCHBI IPAKTUYCCKUC 3aHATHA C HCIIOJIb30BAHUCM AKTHBHBIX U

UHTEPAKTUBHBIX (OpM IMpoBeneHUs 3aHATHH (pa3d0opa KOHKPETHBIX CHUTYalHii,

IPYIIIOBBIX

IUCKyCCUW) B COYETAHWU C BHEAYIUTOPHOH paboroil ans (opmupoBaHUS M Pa3BUTHS OOLIMX H

npoecCHOHATBHBIX KOMIETCHITHA 00YJarOIInXCsl.

HaumeHoBaHue pa3iesioB U TeM
AUCHUIUIMHBI/MPAKTHYeCKHE 3aHATUS

®opmupyemble KOMIeTeHIUH

1

2

Paznea 1. [IpumeHenne mH(pOpMAMOHHBIX
TEXHOJIOTHH B 3KOHOMHUYECKOii cdepe.

OK 02, OK 09

Tema 1.1. [loHsiTHE U CYIHUHOCTH HH(OPMALIMOHHBIX
CHCTEeM M TeXHOJIOTHii

IIpakTnyeckoe 3ansitue. AHaIM3 WHPOPMAITMOHHBIX
CHCTEM U TEXHOJIOTH, MPUMEHEMBIX B OaHKOBCKOM
JESITEIEHOCTH

OK 02, OK 09

Tema 1.2. Texaudeckoe odecreueHne
UH(OPMAIMOHHBIX TEXHOJIOTHH

IIpakTHyeckoe 3ansiTre. [lepcoHanbHbIN KOMITBIOTED U
€ro COCTaBHBIE YaCTH.

OK 02, OK 09

Tema 1.3. [IporpammHoe o0ecnieyenne
HH(OPMAIMOHHBIX TEXHOJIOIHid.

IIpakTHyeckoe 3ansTHe [IpukinaaHoe nporpaMMHoOe
obecrieuenue: (haiyioBble MEHEIDKEPHI, IPOTPAMMBI-
apXUBATOPHI, YTHIIUTHL.

OK 02, OK 09

Tema 1.4. KomnbloTepHbie BUPYChbl. AHTUBHPYCHI.
3amuTa nHPopManuu B MHPOPMANMOHHBIX CHCTEMAaX.

IpakTHyeckoe 3ansiTie OpraHnu3anys 3alIUThI
nH(pOpMaITUN Ha IEPCOHATIHBHOM KOMIIBIOTEpE.

OK 02, OK 09

Paznen 2. Onepanunonnas cucrema MS Windows.
CrangapTHble IPOrpaMMHbBIE CPEICTBA.

OK 02, OK 09

Tema 2.1. Hutepdeiic OC Windows. DaiiioBasn
cucrtema. CTaHaapTHbIe MPOrpaMMHbIE CPeICTBA

IpakTuyeckoe 3ansiTue. Murepdeiic OC Windows

JlabopaTopHas padora. DaiioBas cucreMa.
CranpapTHbl€ IPOrpaMMHBIE CPEJICTBA

OK 02, OK 09
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Pasnesn 3. TexHosornu co3qanusi M Npeodpa3oBaHust
HH(OPMALUOHHBIX 00bEKTOB

OK 02, OK 09

Tema 3.1. TexHoJioruu co3gaHusi 1 00padoOTKU
TeKCTOBOW HHpopMAnHN

IMpakTnyeckoe 3ansitne. Co3nanue u ohopmMiIeHHE
MapKHPOBaHHBIX, HYMEPOBAHHBIX U MHOTOYPOBHEBBIX
CIIMCKOB.

IMpakTnyeckoe 3ansitne. Co3nanue u ohopMIICHHE
ra3eTHBIX KOJIOHOK.

IIpakTuyeckoe 3ausaTue. Cozmanne u opopmicHue
Ta0JIUI] B TEKCTE.

JlaGopaTopHuasi padora. Ctuim, co3iaHue u
peAaKTHpOBaHUE aBTOCOOUPAEMOTO OTJIABIICHHSL.
I'unepccbuiku

OK 02, OK 09

Tema 3.2. Texnonorun o0padoTKH YMCIOBOM
uHpopmanun

IIpakTHyeckoe 3ausaTue. OTHOCUTETbHAS U A0COTIOTHAS
ampecanusi B TabnuaHoM nporeccope MS Excel.

JlabopaTopHuasi padora. Criucku. Vcnons3oBanue
(YHKITUI ISt aBTOMAaTH3aIUU Pa0OThI CO CIIUCKAMU.
ABTOGUIBTPHI U pacCIIUPEHHBIE (PUIBTPHI

JlaGopaTopHas padora. CBomHbIe TaOMUIBI. PacueT
MPOMEKYTOYHBIX UTOTOB B Tabnmumax MS Excel

JlaGopaTopHasi paGoTa. 3anuch U peIaKTUPOBAHNE
MaKpOCOB. DIIEMEHTBI YITPABICHUS (POPMBI

IIpakTHyeckoe 3ansaTHe. Pemenue 3anau
MPOTHO3UPOBaHUS: (DYHKIIMHU, TMHUU TPEHA

IIpakTHyeckoe 3ansTHe. Pemienne 3a1a4 ONTHMHU3ALUY:
noa00p napamerpa, MOMCK PeLIeHuUs

OK 02, OK 09

Tema 3.3. TexHoJs10ruu co3gaHusi 1 00padoTKU
rpaguyeckoii uHpopmManuu

IIpakTHyeckoe 3ansaTHe Co3naHne MyTbTUMEIUHHBIX
npeserranuii B MS Power Point.

OK 02, OK 09

Tema 3.4. TexHoJ10ruu XxpaHeHusi, 0TO0pa u
COPTHPOBKHM MH(opManuu

JladopaTopHas padora. Coznanue Tabiuiy 6a3bl
JaHHBIX. BBOJI U pelak THPOBAHUE 3aITUCEH C MTOMOIILIO

(hopMBI.

IIpakTHyeckoe 3ansaTHe OopMUpoOBaHUE 3aTPOCOB IS
MOKCKa ¥ COPTUPOBKU HH(opManmy B 0a3e TaHHBIX.
Co3panue OTYETOB.

OK 02, OK 09

Paznen 4. Te1eKOMMYHUKANIMOHHBIE TEXHOJIOTUHU

0K 02, OK 09

Tema 4.1. [IpeacTaBjieHUs: 0 TEXHUYECKUX U
NMPOrPaMMHBIX CPEICTBAX TE€JIEKOMMYHUKAIIMOHHBIX
TEeXHOJIOTHI.

IIpakTHyeckoe 3ausaTue Pabora ¢ MOMCKOBBEIMU
cuctemaMu. Pabora ¢ anmekTpoHHOM moutoi. Co3nanue
caiiTa-BU3UTKHU CPEJICTBAMH OHJIAH-pEaKTOpa

OK 02, OK 09

4.2. Bo3MOKHOCTH €€TeBOr0 MPOrpaMMHOI0
o0ecreveHus I OPraHU3ANMH KOJJIEKTHBHOU
NeATeTLHOCTH B INI00ANBHBIX U JOKATbHBIX
KOMIIbIOTEPHBIX CeTSX

[MpakTuyeckoe 3ansTue Vcrnonbp30BaHUE CEPBUCOB
Google Docs 15t coBMeCTHO# pabOThI C IOKYMEHTaMH

OK 02, OK 09

4.3. Ilpumepbl ceTeBbIX HH(POPMALMOHHBIX CHCTEM
JJISl pa3JIMYHBIX HANlPpaBJeHU NpogeccHOHAIbLHOM

OK 02, OK 09
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ACATECJIbHOCTH

IIpakTuyeckoe 3ansaTue. Pabora B CIIC «KoHCyapTaHT
[Tmrocy. Pabota B IC 6aHKOBCKHX PacdeToB.

6. YCJIOBHUS PEAJIN3ALIAN ITIPOTPAMMbBI YYEBHOM JUCIUILINHBI

6.1. Jlas peanuzanmu NPOrpaMMbl JAUCHUIUIMHBI  TPEAYCMOTPEHBI:  J1a0OpaTOpHsI
MH(POPMAIIMOHHBIX TEXHOJOTHHA B MPO(MECCHOHANBHON JAEATENbHOCTH; ydeOHas ayauTopus s
NPOBEJICHUSI 3aHATHHA JICKIMOHHOTO THIA, 3aHATHA CEMHUHAPCKOTO0 THUIA, TPYIIOBBIX U
WH/IMBUYAIbHBIX KOHCYJIBTAIIUM, TEKYIIEro KOHTPOJS M MPOMEXYTOYHON aTTEeCTAllH, OCHAIICHHAsS
Ha0OpOM JIEMOHCTPAIIMOHHOTO OOOpYIOBaHMS M y4eOHO-HATJSATHBIMH TIOCOOHSAMHM; ydeOHas
ayAUTOpUsl IS TEKYyHIero KOHTPOJII W TPOMEXKYTOYHOM aTTeCTallid, OCHAIIeHHas HabopoM
JEMOHCTPAIIMOHHOTO 000PYI0BaHUS U y4eOHO-HATIISTHBIMH TOCOOUSIMU; OMOJIMOTEKA, YNTATLHBIN 3T
C BBIXOJIOM B HMHTEpHET; MOMEIIECHHE JIs1 XpPaHEHUS U MPO(YUITAKTUIECKOTO 00CTYKMBAaHUSI YI€OHOTO
00OpYyJIOBaHUs; AaKTOBBIM 3all; TOMEIICHUE JUIsl CaMOCTOSITEIbHONH paboOThl, OCHAICHHBIE B
cootBeTcTBUM ¢ OIIOII 1o crnenmansuoctu 38.02.07 bankosckoe neno.

6.2. HudpopmanuoHHOe odecnieyeHHe peain3aluu MPOrpamMMbl

Jns peanmuzanuy IporpaMMbl  OMONMOTEYHBIH (OHI YHUBEPCUTETa HMEET JJIEKTPOHHBIC
oOpa3zoBaTenbHble U HMH(OPMAIMOHHBIE PECYpPChl, PEKOMEHAyeMble [UIs MCIIOJIb30BaHHUS B
o0pa3zoBaTeIbHOM Ipoliecce

6.2.1. DJeKTpoHHbIE U3TAHUSA

1. UndopmaTuka A1 SKOHOMUCTOB : YUeOHUK JUI CpeiHero mpodeccuoHanbsHoro oopazosanus / B.
I1. [onsixoB [u ap.] ; mox penakmueit B. I1. [lonskoBa. — Mocksa : U3gatensctBo IOpaiit, 2024. —
524 ¢. — (Ilpodeccuonanproe oopazoanue). — ISBN 978-5-534-11165-1. — TekcT : 31EKTPOHHBIH
/I ObpazoBaresbHas wiathopma KOpaiir [caiit]. — URL: https://urait.ru/bcode/538097

2. Herecoga, O. 0. MHdopManoHHbIe TEXHOJIOTUN B 9KOHOMHKE : ydeOHOE TocoOue JUIst CpeTHEeTo
npodeccuonanbHoro oopazosanus / O. 10. HerecoBa. — 4-e u3n., ucnp. u gon. — Mocksa :
WznarensctBo FOpaiit, 2024. — 178 ¢. — (Ilpodeccuonansuoe obpazosanue). — ISBN 978-5-534-
16465-7. — Tekcrt : anexkTpoHHbIH // O6pa3zoBaTenbHas miaardopma FOpaiit [caiit]. — URL:
https://urait.ru/bcode/538543

3. CysopoBa, I'. M. AnanTtuBHble HHOOPMAIIOHHBIE  KOMMYHHKAIIHOHHBIE TEXHOJIOTUU B
yIpaBieHUH cpeaoi oOuTaHus : yueOHoe nmocolue Aisi cpeHero npopeccuoHaIbHOro 00pa3oBanus /
I'. M. CyBopoBa. — 2-e u3n., mepepad. u qor. — Mocksa : M3mparensctBo KOpaiit, 2024. — 210 ¢. —
(ITpodeccronansroe obpazoBanue). — ISBN 978-5-534-15192-3. — TekcT : 31€KTPOHHBIN //
Oo6pasoBarenpHas mwardopma HOpaiir [caiit]. — URL: https://urait.ru/bcode/544588

6.2.2. DJeKTpOHHbIE pecypchl

Hayunas anextponnas oudnmmorexa eLIBRARY.RU https://elibrary.ru/

DnexTponHas oubnmoreunas cucrema IOpaiitr U3patenscro FOpaiit https://biblio-online.ru/
[Tnardopma «bubmmokomiektarop» http://www.bibliocomplectator.ru/
CnpasouHo-nipaBoBas cuctema «KoncynpranTlImocy.

o RE

6.2.3. lonoJHUTEIbHbIE HCTOYHUKH
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https://elibrary.ru/
https://biblio-online.ru/
http://www.bibliocomplectator.ru/

["aBpunioB, M. B. MudopmaTtika 1 nHOpMAIIMOHHbIE TEXHOJIOTUH ;| YUEOHHK JUISI CPETHETO
npodeccuoHabHOro 00pazoanus / M. B. I'agpuiios, B. A. KnmumoB. — 5-¢ u3zg., mepepad. u gom. —
Mockga : M3garensctBo FOpaiit, 2024. — 355 c. — (Ilpodeccuonansuoe obpazoBanue). — ISBN

978-5-534-15930-1. — TekcT : anmekTpoHHbIH // ObpazoBatenbHas argopma KOpaiit [caiiT]. —
URL.: https://urait.ru/bcode/536598

6.3. O0s3aTe;IbHOE IPOrPAMMHOE ObecreyeHue

1. Astra Linux Special Edition «Cmonenck», «Open»; PenOC
2. MoitOduc Crangaptasiii 2, MoiiOduc O6paszoBanue, P7-O¢uc I[Ipodeccrnonanbhbrii
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7. @OHJ OHEHOYHBIX CPEACTB JJIs TPOBEJEHUSA TEKYIIEI'O KOHTPOJIS U
MNPOMEXYTOYHOM ATTECTAIIMHA MO JUCITATIJIMHE

OI1.09 «AnanTuBHbIe HH(POPMALMOHHBIE TEXHOJIOTHH B NPodeccHoHATbHOMI
AeSTeIbHOCTID)

7.1. HACHOPT ®OHAA OHEHOYHBIX CPEACTB I10 JUCHUIIJIMHE

@DOoHA OLEHOYHBIX CPEJICTB NpPEAHA3HAYEH JUIsi KOHTPOJISI M OLIEHKH 00pa30BaTEeNIbHBIX
TOCTIDKEHUH 00YydJarolIuxcsi, OCBOMBINUX Mporpammy yuebHoil aucuurumuasl OI1.09 «AnantuBHbIe
MHGOPMALIMOHHbIE TEXHOJIOIMHM B NPOQecCHOHaNbHON aedrenbHOcTH» Mo crneuuansHoctd CIIO
38.02.07 «baHKOBCKOE AENO0M.

®DoHI OICHOYHBIX CPEICTB pa3paboTraH B cooTBeTcTBUM ¢ TpeboBanusmu DI'OC CIIO
38.02.07 bankoBckoe neno u pabouelr mnporpammoi aucuumumHel  OIL09  «AnanTtuBHBIE
MH(pOpPMaLMOHHbIE TEXHOJOTUH B TPO(ECCHOHAIBHON AEATEIIbHOCTI.
ymembp: *  HCIMOJIb30BaTh MH(OPMALMOHHBIE PECYPCHI ISl TOUCKA M XpAaHEHUS
nH(popManuu;
*  00pabareIBaTh TEKCTOBYIO U TAOJIMUHYIO HHPOPMALIHUIO;
*  HCIOJIB30BaTh JCJIOBYIO I'paMKy U MYJIbTUMEANA-UHPOPMALUIO;
*  co37aBaTbh NIPE3ECHTALUY;
*  IPUMEHSTh AHTUBHUPYCHBIE CPE/ICTBA 3AILUTHI HHPOPMALIUY;
. YUTaTh (MHTEPHPETUPOBATH) HUHTEp(Pelic crenuaaTu3upoBaHHOIO
IPOrpaMMHOI0  OOECIEYEeHUs, HAXOAUTh KOHTEKCTHYIO IIOMOIIb,
paboTaTh C TOKYMEHTAIUEH;
*  MPUMEHATH CHELUATU3UPOBAHHOE MPOTrpaMMHOE oOecreyeHue A
coopa, xpaHeHuss u 00pabOTKM OaHKOBCKOW wHpOpMammu B
COOTBETCTBHUH C U3y4aeMbIMH NPO(HECCHOHAIBHBIMU MOIYIISIMU;

. MMOIB30BaThCS ABTOMATU3UPOBAHHBIMHU CHUCTEMaMHt

JIeJIONIPOU3BO/ICTBA;

. MPUMEHSITh METOJIBI M CPEJICTBA 3alTUThl OAHKOBCKOM MH()OPMAIINY;
3HaAmMb' . OCHOBHBIC METOJIBI M CPEJICTBa 00paOOTKHU, XpaHCHHS, TIepeaadud 1

HaKOIUIEHUs NH(OpMaLINK;

*  OCHOBHBIE KOMIIOHEHTbl KOMIBIOTEPHBIX CETE€H, IPUHIMIIBI
MaKeTHOMN nepenayu JTAaHHBIX, OpraHu3aIfio MEXKCETEBOT0
B3alMOJIEICTBYS;

*  HazHayeHWe W TMPUHLUIBl HUCIOJIb30BAaHUS CHCTEMHOIO U
MPUKIIQJHOTO MPOrPaMMHOT0 0OecIeueHus;

. TEXHOJOTHI0  Moucka  uHbopMauuu B HMH(POPMAIMOHHO-
TeJIEKOMMYHUKaMOHHOMU ceT "HMHTepHeT" (nanee - cetb HTEpHET);

*  [PUHOMIBI 3alMUThl HMHOpPMALIMM OT HECAHKIMOHMPOBAHHOIO
JIOCTYTIa;

*  IIpaBOBbIE ACHEKTHI UCIIOJIb30BAHUS MH(POPMAIIMOHHBIX TEXHOJIOTUMN
U TIPOTPaMMHOI0 00ECTIEYEeHHUS;

. OCHOBHBI€ ITOHSATHUS aBTOMaTU3UPOBAaHHON 00pabOTKH MHPOpMAIIHH;
*  HampaBJIEHHUs aBTOMATU3aI[M1 OAaHKOBCKOH /1€ TeTbHOCTH;

*  Ha3zHayYeHHe, MPUHLUIBI OPraHU3alUU U SKCIUTyaTalluu 0aHKOBCKHUX
MH(POPMAIIMOHHBIX CHCTEM;

*  OCHOBHBIE YIpo3bl M METOAbl olecnedyeHus HHGOPMALUOHHON
0C30IMaCHOCTH;

OCBOUTH OOIIIME KOMIIETEHIIUN
Kon HanMmeHoBaHHE 00IINX KOMIIETCHITH I
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OK 02.

OcyiecTBIATh OUCK, aHAJIU3 U UHTEpIIpeTalnio HHhopMauu, HeoOX0IUMON st
BBINOJIHEHUS 337124 TPO(ECCUOHATILHON AESITEIbHOCTH

OK 09.

ACATCIIbHOCTH

Hcnonp3oBats

I/IH(l)OpMaI_[I/IOHHBIe TCXHOJOI'NH1

npodeccnoHanbHOM

7.2. IEPEYEHb KOHTPOJINPYIOLIIUX MEPOHPHHTI{I’I?'I JJIs1 MIPOBEJAEHUSA
TEKYHWEI'O KOHTPOJISA U ITPOMEXYTOYHOU ATTECTALINU
[lepeueHb KOHTPOJIHMPYIOIIMX MEPOIPHUATHI AN MPOBEIEHUS TEKYIIero KOHTPOJS IO

muctumuinae  OIL09  «ApmanTuBHBIE WHGOPMAIIMOHHBIE TEXHOJOTHMH B  TIPOo(deCCHOHATBHOU
JeSITEIbHOCTI!
Texkyuuii KOHTPOJIb

Howmep IIpakTH4eckune DODMIDOBANIME
cemMecTpa | Tecruposanue | Omnpoc | 3agaHusi/nadopaTopHbie Jokaan pMHP

noprdouauno

padoThI

3,4,5,6 + + +

IlepeyeHb KOHTPOJHMPYIOIIMX MEPONPUATHI IS POBEICHUS TPOMEKYTOUYHON AaTTECTALUH T10

muctuminae  OI1.09  «ApmantuBHbIE HMH(POPMAlMOHHBIE TEXHOJIOTMHM B IpodecCHOHaIbHOMN
EATEIILHOCTI.
IIpomMe:xxyTouHasi aTTecTanus
Homep

IIpome:xxyTOoUuHOE

cemecTpa KypcoBas paGora P y Jug. 3auer JK3aMeH
TeCTHPOBaHHE

6 +

7.3. PE3YJIbTATBI OCBOEHUSA JUCIHUIIJINHbI

Pesynomamol 0dyuenusn

Kpumepuu OUEHKU

Memoowl ouenku

Ymerb

- UCTIOJIb30BATh
nH(OpMaIMOHHBIE PECYPCHI
JUISl TIOUCKA ¥ XpaHEHUS
uH(pOopMaLnu;

- 00pabaThIBaTh TEKCTOBYIO U
Ta0IMYHYI0 HHPOPMALIHIO;

- HCTOJIb30BAThH JIEJOBYIO
rpaduKy U MyJIbTHMEIHA-
UH(OPMALIUIO;

- CO3/1aBaTh MPE3EHTAIUY;

- IPUMEHSTh AaHTUBUPYCHBIE
CPEJCTBA 3aIIUThI
UHpOpMaINN;

- YUTaTh (MHTEPIPETHUPOBATD )
uHTepdeiic
CHEIHaM3UPOBAHHOTO
IpOTrpaMMHOTr0 oOecrieueHus,
HAXOJUTh KOHTEKCTHYIO
MIOMOIIlb, paboTaTh C
JIOKYMEHTAIUEH;

- IPUMEHSITh

- XapaKkTepuCTHKA CTPYKTYpPHI U
kiaccudukanus HHPOPMAITMOHHBIX
TEXHOJIOTHI U UX 3HAUE€HUE B
OpPTraHMU3aLMOHHO - YIIPaBJICHYECKON
JeSTeNIbHOCTH MPEATIPUATHS;

- XapakTepHucTUKa Ha3HauYEHUs,
BO3MOXKHOCTEH, 0coOOeHHOCTEHN U cPephl
IIPUMEHEHHUSI TPUIIOKEHNS TEKCTOBOTO
nporeccopa MSWord nakera MSOffice
B IpO(eCCHOHATILHOMN 1€ TENbHOCTH;

- OdopmiieHrne TOKYMEHTAIIUU C
noMobsro nnakera MSOffice;

- [Ipumenenue crangapTHHIX QYHKIHH,
IIOCTPOCHHUE AMATPAMM, BBIIIOJTHEHHE
MPOLIEyphl aBTO3ANOJIHEHUS,
MIPUMEHEHHE BCTPOEHHBIE (PYHKIUH,
paboTa ¢ OTHOCHTEIIbHBIMU 1
aOCOJIIOTHBIMU CCBUTKaMu, paboTa ¢
0a3oit manHBIX cpenctBamu MS Excel,

- XapakTepHucTUKa Ha3HauYEHUs
MIPE3EHTALNN; CTPYKTYpPY IIPE3EHTALNN;
MIPUEMBI CO3JaHUI NTPE3EHTALUN B

OneHka  pe3yiabTaToB
BEITIOJTHEHHS
MPaKTUYECKUX 3aJIaHUI
1 JIabOpaTOPHBIX PadoT.
OneHka  pe3yJabTaToB
YCTHOTO OITpoca.
OreHKa TeCTHPOBaHUS.
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CHEeIHATH3UPOBAHHOE
IporpaMMHOe oOecTieyeHHne
Ui cOopa, XpaHEHUs U
00paboTKH OAHKOBCKOM
UH(POPMAIIUU B COOTBETCTBUU
C U3y4aeMbIMHU
poQeCcCUOHATHHBIMU
MOYJISIMHU;

- TIOJIb30BAThCS
ABTOMATH3UPOBAHHBIMH
CHCTEMaMH
JIeNTOTIPOU3BO/ICTBA;
NPUMEHSTh METOJIBI U
CpEeICTBA 3aIIUTH 0aHKOBCKON
nHpopmanuu

npodeccroHalbHO 1eATENbHOCTH;

- XapaKkTepuCTUKa OCHOBHBIX
KOMITOHEHTOB KOMIIBIOTEPHBIX CETEH,
MIPUHIIMITHI TIOUCKA U TTAKETHON
nepeayu JaHHBIX, OPraHUu3aluio
MEKCETEBOI0 B3aUMOJCHCTBUS

- Meroauky paboTsl ¢ 6a30BBIMHU
CUCTEMHBIMU TIPOTPAMMHBIMH
MPOJIYKTaMU U TAKETaMU MPUKIIATHBIX
MporpaMM B 00JIaCTH
npodeccroHalbHO 1eATeNbHOCTH;

- XapaKkTepucTuKa
aBTOMAaTHU3UPOBAHHOW 00paOOTKH
uHpOpMaIUH.

3HaTh

- OCHOBHbBIE METO/IbI U
cpencTBa 00paboTKH,
XpaHEeHHUs, Iepeiaun u
HaKOIUJICHUS HHPOPMALINH;

- OCHOBHbBI€ KOMITOHEHTbI
KOMITBIOTEPHBIX CETEM,
IPUHIUIIBI TAKETHON
nepeaayn JaHHbIX,
OpraHU3aLUI0 MEXKCETEBOTO
B3aUMOJCHCTBUS;

- HA3HAYEHUE U IPUHIUIIBI
UCTIOJIb30BaHUS CHCTEMHOTO U
HPUKJIAJHOTO IPOrPaMMHOTO
o0ecIecYcHHS;

- TEXHOJIOTHIO TIOMCKA
uH(popMaIuu B
UH(POPMAaILMOHHO-
TEJIEKOMMYHHUKAIIHOHHON CETH
"UntepHer" (nanee - ceTh
WntepHer);

- IPUHITUIIBI 3AIIUTHI
UHpOpPMALIUU OT
HECaHKIIMOHUPOBAHHOTO
JIOCTYTA;

- IPaBOBBIC ACTIEKTHI
UCIIOJIb30BaHUS
MH(pOPMaIlMOHHBIX
TEXHOJIOTUI U TPOTPAaMMHOTO
obOecIeyeHus;

- OCHOBHBIE TTOHATHS
ABTOMAaTU3UPOBAHHON
00paboTKK MHPOPMALIUHY;

- HATIPaBJICHUS aBTOMATHU3aINN
0aHKOBCKOM 1€ TeTbHOCTH;

- Ha3HAYCHUE, TPUHITUITHI
OpraHu3alMK U HKCILTyaTalluu

- CTpykTypa ¥ Kinaccuduxams
MH(POPMAITMOHHBIX TEXHOJOTUH U UX
3HAYEHUE B OPTaHU3AINOHHO -
yIpaBICHUYECKON AESITETbHOCTU
MIPEANIPHUSATHS;

- DTansl U nepcrneKkTuBbl pasputus UT;
- Haznauenwue, BO3MOKHOCTH,
0COOEHHOCTH U Cepbl IPUMEHEHUS
MIPHJIOKEHUS TEKCTOBOTO MPOIIeccopa
MSWord makera MSOffice B
npodeccnoHATBHOM IeATEIBHOCTH;

- CpencTBa v TEXHOJIOTHH pabOTHI ¢
TaOJUYHBIMU JJAHHBIMH B
po¢eCCUOHAITBHON JIEATEILHOCTH;

- Meronuka MpuMeHEHHSI CTaHIAPTHBIX
(GYHKIIUY, IOCTPOEHUS TUarpamm,
BBITIOJTHEHUS TIPOTICTYP
aBTO3aMOJTHEHUS, TPUMEHEHHUSI
BCTPOCHHBIX (DYHKITUH, OTHOCUTETHHBIX
1 aOCONIOTHBIX CCHUIOK, pabOTHI €
6a3oit nanHbIX cpenctBamu MS Excel;

- Haznauenue npe3eHTanui; CTpykTypa
MPE3EHTALMI; TPUEMBI CO3/ITaHUI
Mpe3eHTaIMi B IpodecCuOHaTbHOM
NEeATETbHOCTH;

- OCHOBHBIE KOMIIOHEHTEI
KOMITBIOTEPHBIX CETeU, MPUHIIUIIBI
MOVCKA ¥ ITAKETHOH Tepeauu JaHHbIX,
OpraHHU3aIHs MEKCETEBOTO
B3aHUMOJCHCTBUS;

- ba3oBble cucTemMHbIe MporpaMMHbIe
MPOJYKTHI M TTAKETHI MPUKIIATHBIX
MporpaMM B 00JIaCTH
po¢eCCUOHATBHON NEATETHHOCTH H
MIPUHIIMITBI pa0OTHI C HUMHU;

- OCHOBHBIE TOHSATHS
aBTOMATH3UPOBAHHOM 00pabOTKH

OneHka  pe3yabTaToB
BBIIIOJTHCHUA
MPaKTUYECKUX 3aIaHUI
1 1abopaToOpHBIX PadoT.
OneHka  pe3yJabTaToB
YCTHOTO OIIpOca.
OLeHKa TECTUPOBAHUSL.
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0OAaHKOBCKHX
UH(OPMAIIMOHHBIX CHCTEM;

- OCHOBHBIC YI'PO3bI H METO/IbI
obOecrecucHus
nH(pOpMaITMOHHON
0e301acHOCTH

nHpopManuu;

7.4. ONMCAHUE MMOKA3ATEJIEV U KPUTEPUEB OLIEHUBAHUSI KOMIETEHIIUIA
HA PA3J/IMYHBIX OTAITAX UX ®OPMHUPOBAHUSA, OIIMCAHUE HIKAJI

OINEHUBAHMSI.

Texkymmii KOHTPOJb 3HAHUI MpEACTaBIsET COOOW KOHTPOJIb OCBOCHHSI IMPOTrPAMMHOIO
MaTtepuana y4eOHOH IUCIUIUIMHBI, C IENbI0 CBOEBPEMEHHOW KOPpEKIHU OOydYeHUs, aKTUBU3AIUU
CaMOCTOSITENIbHOM pabOThl M IPOBEPKU YPOBHS 3HAHUN U YMEHUI 00ydaromuxcs, CQOpMUPOBAHHOCTH

KOMIIETEHIINH.

HpOMG)KyTO‘lHLIﬁ KOHTPOJIb II0 JUCHUIIIMHE ITO3BOJIACT OLUCHUTH CTCIICHb BBIPAXKCHHOCTHU

(copMUpPOBaHHOCTH) KOMIIETEHIIUMN:

HaumeHoBaHue pa3ie/ioB

Tun KOHTPOJIBHOI'O 3aJaHUA

AMCHUILINHbBI
1 2

Paznen 1. [Ipumenenue Bompocs! k Bompocs! k TectupoBanue,
HH(OPMANHOHHBIX TEXHOJIOTHI B i epeHIMPOBAaHHOMY | YCTHOMY JIOKJIa 1
3KOHOMMYECKOM cepe. 3a4ery ompocy

IIpakTrueckue

3a7aHus
Pazgen 2. Onepaunonnas cucrema MS Bonpoce! k Bonpocsr k TectupoBanue,
Windows. CranaapTHble NIpOrpaMMHbIe ,Z[I/I(b(bepeHI.II/IpOBaHHOMy YCTHOMY JOKJIag
cpencrsa. 3a4eTy orpocy

IIpakTrueckue

3a/1aHUS
Paszgen 3. TexHoJ10oruu co3ganus u Bormpocs! k Bormpocs! k Tectuposanue,
npeodpazoBaHusi HHGOPMANMOHHBIX nudPepeHIIMPOBAHHOMY | YCTHOMY JOKJIaxa
00beKTOB 3a4eTy ompocy

IIpakTrueckue

3a7aHus
Pa3nen 4. TenekoMMyHUKAaLHOHHbIE Bonpoce! k Bonpocer k TectupoBanue,
TEXHOJIOTHH TG pepeHIIMPOBAHHOMY | YCTHOMY JOKJIaz

3a4ery onpocy
IIpakTrueckue
3aJ1aHUS

7.4.1. KOMIIVIEKT OHEHOYHBIX CPEACTB JJIs1 TEKYHIIEI'O KOHTPOJISA

Texkymmii KOHTPOJb 3HAHWH TpEACTaBIAeT COOOH KOHTPOJb OCBOEHHS IPOrPaMMHOIO
MaTepuanga y4eOHOH IHUCHUIUIMHBI, C IENbI0 CBOEBPEMEHHOW KOppEeKUHMH OOydeHHUs, aKTUBU3ALUU
CaMOCTOSITENTbHON pabOThI M MMPOBEPKU YPOBHS 3HAHUHN M YMEHHMH 00ydJaroniuxcs, ChQOpMUPOBAHHOCTH
KOMITETeHIMH. Pe3ynbTaThl TEKYIIEro KOHTPOJIS 3aHOCSTCS B )KYPHAJIbl yU€OHBIX 3aHSATHI.

@opMBI TEKYILIETO KOHTPOJIS 3HAHUI:

- YCTHBIH OIpOC;
- IPaKTUYECKUE 3aJJaHNUs;
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- 1abopaTopHbIe padoTHI;

- TECTHPOBAHHE.

[IpopaboTKka KOHCHEKTa JEKIHA M y4eOHOH JUTepaTyphl OCYIIECTBISETCS CTYIACHTAaMH B
TEUEHHE BCETO IEePHO/Ia OCBOCHHS AUCIUIUIMHBI TIOCIIE U3Y4YEHHUS HOBOU TEMBI.

[IpenonaBaTenb KOHTPOJIUPYET 3HAHUE CTYAEHTOM IIPOIIEHHOr0 Marepuajga C IOMOILBIO
KOHTPOJIBHBIX BOIIPOCOB MJIM TECTUPOBAHUSL.

Bonpocs! 1Jist TEKYIIEro KOHTPOJIs 3HAHMIA (YCTHBIH onpoc)

@opmupyemote komnemenyuu — OK 02, OK 09
1. COBOKYIHOCTb YETKO OIPE/IEICHHBIX LI€JI€HAIIPaBICHHbIX AEHCTBUM ITepcoHaia 1o
nepepaboTke HHPOpPMALUU Ha KOMIIBIOTEPE.
2. CKOJBKO BBIJICINIAIOT ATANIOB Pa3BUTHs HH(OPMALIMOHHBIX TEXHOJIOTHH IO IPU3HAKY —
MIPEUMYIIECTBO, KOTOPOE MPUHOCUT KOMIIBIOTEPHAsI TEXHOJIOTHUSI.
3. CyTtb HOBOI HH(OPMAITMOHHOM TEXHOJIOTHH.
4. Buapl nHQOPMAITMOHHBIX TEXHOJIOTHH 110 COBOKYITHOCTH METOJIOB U CPEICTB 00PabOTKU
JAHHBIX
5. Ilpuknannoe nmporpaMmMmHoe obecrieuenne. HasHaueHne u KiracCupUKaIHs.
6. OducHble MakeThl, UX HA3HAYCHUE U KOMIOHEHTHI. O0I1as XapaKTepuCTHKa KOMIIOHEHTOB
Microsoft Office 2000.
7. 3amuta uadopmanuu B Microsoft Office.
8. TexHonoruu U cucTeMbl 00pabOTKU TEKCTOBBIX JOKyMeHTOB. Kinaccudukarus,
(YHKIMOHATIBHBIE BO3MOXKHOCTU. DJIEKTPOHHBIN TOKYMEHT. TeXHOJOrMH BBOIA JOKYMEHTA.
9. Cucrems! pacnio3naBanus TekctoB (OCR-cuctemsr). XapakrepucTuka U QyHKIMOHAIBLHBIC
BO3MOKHOCTH.
10. TexHonOrHs CO3/JaHUS TEKCTOBOTO IokymMeHTa B \WWord.
11. TaGauuHble mpolueccopsl: GYHKINOHAIbHBIE BO3MOKHOCTH.
12. OcHoBHBIC TOHATHS TabIM4YHOTO Mporeccopa Excel. Kuwura, nuct, anekTponHas Tabnuiia,
A4eiika, cTpaHuna. Asnpec sueiku, ccbuika. CoOCTBEHHbIE HUMEHA STYEEK.
13. Tuns! nanubix B EXcel. YucnoBbie U TEKCTOBBIC TaHHBIC, 1aTa U BpeMs. Dopmathl uucia.
Co3aaHue 1nosib30BaTeNbCKOro (hopmaTa yucia.
14. Texuomnorust npoexkTupoBanus taduibl B Excel. Pabora ¢ popmynamu. Mactep QyHKIuii.
15. ABro3zanosHeHHe TaHHBIX: POPMYJI, YUCIOBBIX, TEKCTOBBIX. CO3/1aHIE MOJIb30BATEIBCKIX
CTIMCKOB JIJISl aBTO3ATIOJTHEHUSI.
16. Bo3mokHOCTH JenoBoi rpaduku B EXcel.
17. Texuonorus co3ganus cBs3aHHbBIX TaOumi B Excel.
18. BosmoxkHoctu Excel mo pabore co cririckom (6a30it qaHHbIX): padoTta ¢ GpopMoii,
COPTHUPOBKA, QUIBTPALNS, TTOIBEJICHHE UTOTOB, CO3aHNE CBOAHBIX TaOJIHII.
19. Knaccuduxkanus koMnbroTepHO# rpaduku mo cnocoly GopMupoBaHus H300pakeHus, Mo
pa3MepHOCTH, 110 Ha3HAYCHUIO.
20. Cucrembl KOMIIBIOTEPHOI rpaduku. Buabl v GyHKIMOHATBHBIE BO3MOXKHOCTHU. ['paduueckue
(dhopMaThl TaHHBIX.
21. Ilpe3enranus u ee cTpykTypa. Cnaiin. OOBEeKTHI Clai10B, pa3MeTKa ClIaifIoB, 3aMETKH K
clIanam.
22. Cucrembl CO3JaHMsI TMHAMUYECKUX Mpe3eHTauil. Buasl U pyHKIIMOHANIBHBIE BO3MOKHOCTH.
23. Cucrema co3nmanus npesenrarmii PowerPoint. O0mias xapakTepucTuka 1 yHKIIHOHATBHBIC
BO3MOKHOCTH.
24. Texnounorust pa3padotku npe3enrtarmu B PowerPoint. CiocoObl co31anust Mpe3eHTAaIHH.
CpenctBa mpu¢ToBOro, rpadhuyeckoro, IMHAMUYECKOTO M 3ByKOBOTO O(POPMIICHHS
MIPE3CHTAIHH.
25. YnpaBieHue BOCIIPOU3BEICHUEM Mpe3eHTaluu. PydyHas 1 aBToMatnieckas JeMOHCTpALIUs.
YcTaHoBKa 04epeHOCTH, BpEMEHHU U 3PPEKTOB CMEHBI CIIalI0B.
26. IIporpammbl-opraHaiizepsl. Buapl 1 QyHKIIMOHATBHBIE BO3MOKHOCTH.
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27. Ilporpamma Outlook 2000. O6mrast xapakTepucTHKa, PYHKIIHOHATIBHBIE BO3MOKHOCTH,
HacTpoiika pabodeit cpesbl.

28. CpencrBa opranuszanuu padoyero mecta. J{neBuuk, Kanennaps, Konrakrel, 3agauun u ap.
Wurerpanums Outlook ¢ npyrumu npuiioxeHusiMu.

29. CpezcTBa OpraHu3alfi COBMECTHON paboThl. [lmanupoBanue coOpaHusi, OTOBEIICHHE,
IPOBEJICHNE CETEBOTO COOPaHHUS.

30. TenneHIMM pa3BUTHSA IPOTPAMMHOTO 0OECTICUEHHS.

31. Dramnsl perieHus 3aa4 Ha KOMIBIOTEPE.

32. Anroputwm. [lonsitue anropurMa. TUIIBL AITOPUTMUYECKUX MTPOLIECCOB.

33.TexHonoruu pa3paboTKH NPOrPAMMHBIX KOMITJIEKCOB.

34. MakponporpammupoBanue B cpeae Microsoft Office.

35. I'mobanbHas cets Internet. Crek mpotokosnoB TCP/IP. Axpecaius KOMIIbIOTEPa B CETH.
Mapupyruzanus B cetu Internet. CtpykrypHbie koMrnoHeHTsI ceTu Internet. IIpoTokosst
npukiIagHoro ypoBHs cetu Internet. Cucrema nomennsix umeH B cetu Internet. Ilporoxosmsr
IIPUKJIAHOTO YpoBHs ceTu Internet.

36. Cepsucsol Internet. Bunbl ceppucos B Internet, ux HazHaueHue 1 0COOCHHOCTH.

IIpumepHBbIii epeyeHb NPAKTHYECKUX 32124 N0 JUCIUITIHHE
Dopmupyemoie komnemenyuu — OK 02, OK 09
3amaua 1
Heab: HAYIUTHCS U3MEHITH CTPYKTYPY U BHEIIHUN BUJ] IOKYMEHTA C TIOMOIIBIO 3ar0JIOBKOB
Ortkpoiite ¢aiin History.doc, Haxoasiuiics B Mamnke ¢ 3aJaHHeM.
Co3znaiite B BBIJIAHHOM TEKCTE CTPYKTYPY 3aroJIOBKOB
UToOBI MOCTABUTH 3ar0JIOBOK, HY:KHO MIOCTaBUTh Kypcop Ha ab3ail u B rpynne Cmunu (BKIaaka
I naenas) Bb1IOpaTh CTUIIB: 3arojoBOK 1, 3aroiaoBok 2 u T.14. (puc. 1).

|AaBI::Cch aaBbCcDc AaBbCi AaBbCc AHB = 2_;11

|'T OBbiuHLi | T Bes WHTe.. 3aroAcEo.. 3aronoso.. Haseande - VIIMEHHTE
CTHAM ™

o
Puc. 1

Yacto mpuMeHSIOascs CTPYKTypa 3ar0JIOBKOB B TEKCTE BHITISANT TaKUM 00pa3oMm:

N. 3aronoBok 1,

N.N. 3aromzoBok 2

N.N.N. 3aronoBox 3

OOBIYHBIH.

T.e. 4TOOBI CO3/1aTh CTPYKTYPY 3ar0JIOBKOB B JOKYMEHTE, HY’KHO 3ar0JIOBOK , HAUMHAIOIIUNACS
¢ 1 yctaHoBuUTH CTHIIBL 3arosioBokK 1, ¢ 1.1 — 3aromnoBok 2, ¢ 1.1.1 — 3aroynoBok 3 u T.1., a BceMy
OCTaJIbHOMY TE€KCTY — CTUIIb OOBIUHBIH

3amgauva 2
Henb: HAyYUTHCSI MEHATH TAPAMETPBI CTHIIEH C 1I€JIbI0 OBICTPOrO U3MEHEHHUS B JJaJIbHEHUIIIEM
OO0JIBLINX TOKYMEHTOB
JlJ1 n3MEeHeHUs apaMeTPOB CTUJIS IEIKHUTE MPaBOM KHOMKON MBIIIN Ha COOTBETCTBYIOIIEM
CTUJIE U B TIOSIBUBLIEMCSI MEHIO BbIOepHUTE M3menumsb. B mosBUBIIEMCS OKHE Ha)KUMAaTh
®opmat/lpudt u @opmat/Ad3ar 1151 USMEHEHHSI HEOOXOAUMBIX TapaMeTpoB cTuiist. KHomnka
dopmar HaxOIUTCS BHU3Y CIIEBA.

Y CTaHOBUTH napaMeTpbl JJIs1 CTHUJICH:

Crtunb pudt Ab3arg

3aroyioBok 1 Times New Roman, BbIpaBHHBAHUE 10 IIEHTPY, 0€3 oTcTyna, nHTepBail nepex 10
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pasmep 12, nomyKupHbIit T, TOcJe 2 NT, MEXIYCTPOUHbIN 1,5 cTpoKu
3aroyioBoK 2 Times New Roman, BbIpaBHUBAaHME TI0 IIEHTPY, 0€3 0TCTyIa, UHTepBai nepex 6 mr,
pazmep 11, nomyxupHbIii nocsue 2 0T, MeXAYyCTpOUYHbIN 1,5 cTpoku
3arosioBoK 3 Times New Roman, BBIPaBHHMBAHME 110 IIUPHUHE, OTCTYII IEPBOU CTPOKH 2 CM,
pazmep 10, kypcus WHTepBa nepea 3 nrt, nocie 0 0T, MexXAyCTpOUHbIN 1,5 cTpoku
OOBIYHBIN Times New Roman, BbIpaBHUBAHUE M0 MIUPHUHE, OTCTYI 1epBoi cTpoku 0,5 cm,
pasmep 10, 0ObIYHBII unrepsai nepea 0 nir, nocie 0 0T, MeXAYCTPOUHBIN 1,5 CTpoKH

Oo6noBure ornasnenue: [IpaBast kHonka Ha HeM, OOHOBUTH 1M0J1e, OOGHOBUTDH LIETHUKOM.
Y6enurech, 4TO B HOBOM OTJIABJICHUH U3MEHIJIACH HyMEepaIlys CTPaHUI] ¢ y4eTOM U3MEHEHHOTO
TEKCTa.

3amaua 3
Heab: HayuuThCS MPUMEHATH rpaduueckue MeMeHTsl Smartart u ABrourypsl
[Tpu momomy komanabl BeraBka — SmartArt co3gaiite opraHM3alMOHHYIO AHATPAMMY BUA:

Tpymna Cetenste caymfisn
ROBTTHEO TEDHEIX
mporpasm

Dewpomse
Y Greacn 1
cnonapi

Konnryiomarim i
e ceTen e

oy

e corymEt
Harepner

Huoprra o maesx ‘

Texcrosse, World Wide Weh Tene xondepewu
tpapaueckme 1
DIy THme BT [ —

PemaRTOPEL

Tparmraticiecxie, FIP (File Transfer Dopymise
TERCHUECKHE X Protocol)
doneTiozecrne —
TpeKamep KT

P P
Iporparmm: -

JnexTponnan
TecTit nowra

Uat

JUid pa3HBIX ypOBHEW JuarpamMmsl IPUMEHHUTE Pa3HbIE 1]BeTa 3aIUBKU. [[puMenuTe TeHu.
CozpaiiTe aHaJOTHYHYIO AMAarpaMMy C omolso aBropuryp (BeraBka — @urypsr).
3agaua 4
1. 3anycrute nporpammy. Co3naiiTe HOBYIO pabouyio KHUTY. J[BaK[bl LIEIKHUTE Ha SPJIbIUKE
TEKyIEero paboyero JiucTa U gairte aucty uMs /annvie. Co3aaiite Tabuuiy no odpasiy tadu.l.

A B C D E F
1 Pesynbrarel | YaBoennoe | Ksaapar | Keagpar Macmrabueii | Macmrabu-
MU3MEpPEHUI | 3HaUCHHE 3HAUEHUS | CIEAYIOLIEro | MHOXHUTEID poBaHue
qucia
2 1 2 1 4 5 5

Ta6u. 1. OGpa3zelr BHITOTHEHUS 3a1aHUs |
2. Cpemnaiite Tekymen sueiiky A1 u BBeIuTe B HEE 3arojloBOK Pezyrvmamul usmepenui. Enter.
Breinenute staeiiky A1 u BeimoaHuTe KoMauny [ nasuas/@opmam/ @opmam sueex/BvipasHusanue B
none Ilo eepmuxanu/llo evicome, B none Ilo zopusonmanu/Ilo yenmpy. OK. HaBenute ykazartenb
MBIIIN Ha pa3feuTeNbHYI0 YEPTY MEXy HOMEPOM CTPOKH M YMEHBIIUTE CTPOKY, ITUM K€ CIIOCOOOM
pacupbTe MUPUHY CTOIOIA, TaK YTOOBI HA3BaHUE TYEHKH YMECTHIIOCH B JIBE CTPOUKH.
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3. Baemute mpou3BOJIbHBIC YHCIIA B IOCIEI0BATEIbHbIEC TYCHKH cTONONA A, HAUYMHAS C sTYeiKu A2
(e menee 10). ITocne BBOa KaXK0T0 3HAYCHUS HAKUMaKTEe KiaBuiry Enter.

4. Bsenure B siueiiky B1 tekct Yogoennoe snauenue. Enter.

5. Beemure B sueiiky CI texct Keaopam 3uauenus. Enter. Ordopmarupyiite sueiiku BI1 u Cl,
PaCIOJIOKUB TEKCT B JIBE CTPOUKH (CM.11.2).

6. Beemurte B sueiiky D1 tekct Keaopam credyrowezo yucna. Enter. Ordopmarupyiite sueiiky,
PaCIOJIOKUB TEKCT B TPU CTPOUKH (CM.I1.2).

7. Bsenure B stueiiky B2 ¢opmyny =2*A42. Enter.

8. Baenute B siueiiky C2 hopmyny =42*A42. Enter.

9. Bsenure B sueiiky D2 dpopmyny =B2+C2+1. Enter.

10. Beinenure npotsaruBanueM siueiiku B2, C2, D2.

11. HaBenute yka3aTelb MBIIIM Ha MapKep 3alOJIHEHHUS B IPaBOM HIDKHEM YIIIy paMKH,
OXBATHIBAIONICH BBICIICHHBIN Arana3oH. HaxMuTe JeByI0 KHOMNKY MBIIIH U MIEPETAIIUTE 3TOT MapKep,
9YTOOBI paMKa OXBaTHJIa CTOJIBKO CTPOK B cTosibuax B, C u D, ckoibko umeercs uncen B cronodue A.

12. Y6enurech, 4to (opMynsl aBTOMATHYECKH MOAUDUIUPYIOTCS TaK, 4ToObl paboTaTh CO
3HAYCHHEM SIYCHKHU B CTOJIONE A TEKYyIIeH CTPOKH.

13. 3meHuTe 0HO W3 3HAUEHHH B cTONONE A M YyOEIUTECh, YTO COOTBETCTBYIOIINE 3HAYCHUS B
ctonbuax B, C u D B 3T0i e cTpoke ObUIM aBTOMATUYECKU TIEPECUUTAHBI.

14. Beenure B sueiiky E1 texct Macwmabuwiti muoxcumens. Enter. OrdopmaTtupyiite sueiiky,
PacMoJI0KUB TEKCT B IBE CTPOUYKHU (CM.IL.2).

15. Beenurte B sueiiky E2 uucno 5. Enter.

16. Beequtre B sueiiky F1 Ttexct Macwmabuposanue. Enter. OtdopmaTupyiite s4eiky,
PacrojI0KUB TEKCT B OJHY CTPOUKY (CM.I1.2).

17. Beenure B siueiiky F2 dopmyny =42*E2. Enter.

18. Ucmonp3yiiTe METO] aBTO3AIOTHEHHSI, YTOOBI CKOITUPOBATH ATY (GOPMYITy B siUeiiku ctonbna F,
COOTBETCTBYIOIIIME 3aMOTHEHHBIM siueiikam ctonoma A. YOeaurecs, 4To pe3yabTaT MaclITaOMpOBaHuUs
OKaszaJicsi HEBEPHBIM. DTO CBA3aHO C TeM, 4To anpec E2 B opmyne 3a1aH OTHOCUTEIBHON CCBUTKOM.

19. llenkuure Ha sueiike F2, 3atem B ctpoke popmyin. [Ipusenute hopmyny k Buny =A2*$E$2, u
Ha)XMUTE KJaBuiry Enter.

20. IloBropute 3amonHeHue croibua F dopmyrnoi u3 sueiiku F2. Yoemutech, uro Onarogaps
HCIOJIb30BaHUIO a0COJMIOTHOM ajpecal, 3HauyeHus s4ueek cronbma F Temepp BBIUMCIAIOTCS

MPAaBUIIBHO.
21. TloctpoiiTe TabmuIy 2.
Tosap Komuectso | Ilena Cymma Iena Cymma Kypc
y.e. y.e. pyo. pYyo. y.e.
ITomuopel 2 2
Orypiipbl 4 3 35.78
Kaprodemnnb 5 24

22. Jl1o6asbTre B Tabauy 10 coOCTBEHHBIX TOBAPOB (C MPOU3BOJILHON IIEHOH y.€. U KOJMYECTBOM) U
Beruuciute crononsl Cymma y.e.  llena py6. Cymma pyo.
3amaua 5

B3zsar kpenut na qom. Hauansnsiit B3HoC — 10%, on pasen 300.000p. Kpenut B3sT 01.06.2013.
KpenuT BblTIaynBaeTcs eKeMecsIyHO, OJMHAKOBBIMU IUIATEKAMHU.

[IpouieHTh! Ha KpeaAUT pa3Hble, B 3aBUCUMOCTH OT cpoka kpeauta: 5 et - 11,5%; 10 ner —
11,75%, 15 net — 12%.

3ananue

Cosznats 3 nmucra ¢ HazBaHusMu: 5 net, 10 ger ,15 ner. Ha aTux nucrax cocTaBUTh TaOIHILY —
rpaduk miaTexen, KOTopasi COAEPKUT: MOPSIKOBBII HOMED IJIaTexXa, AaTy IJIaTeXa, MECTYHbBIN
IUIaTeX, CYMMY IIPOIIEHTOB 3a MECSI], MECSYHBIN IIaTeX 0e3 MPOILEHTOB, OCTATOK 10 KPEIUTY Ha
TEKYIIUI MeCsI], CYMMY BBITUTAYCHHBIX JICHET Ha TEKYIIUH MECSII.

VYkazaTh Ha KaXJI0M JIHCTe Tepes Tabiauiel CcyMMy KpeauTa ¢ MpoLieHTaMu U 6e3,
MIPOIICHTHYIO CTaBKY W MPOIIEHTHBIE ICHBTH.
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Ne JHara IImaTex [TpoueHTsI ITmarex 6e3 | Ocrarok mo | BeimradeHo
MIPOLICHTOB KpEIUTy
1 01.06.2013
2 01.07.2013
3 01.08.2013
3agaya 6

1. 3anyctute penakrop npesenranuii Microsoft PowerPoint 2007.

2. Co3paiite mpe3eHTanno Ha ocHoBe Jitoboro 1radiona (Kuaomnka Microsoft Office\ Cozmats\
YcraHoBieHHbIe 11a0J0HBI\ ). [IpocMOTpUTE CO3IaHHBIC CIIAMTBI.

3. IlepeitauTe Ha MEepBBIN Cllaiia. 3alOJIHUTE 0 CBOEMY YCMOTPEHHMIO MOJISl TEKCTA B OCTABIIMXCS TPEX
cnanjax. BepHUTECh HA MEPBBIN CIIA.

4. Nzmennre nepexon ciaiga (Aaumarus\ [lepexon k atomy cnaiiny). IlpoaBmwkenne nocrasbte «I1o
LIETYKY».

5. I3meHuTE TOSABICHKE 3ar0JIoBKa ciaina (Anumanus\ Auumanus\ Hactpoiika aHMMaIim),
yctanoBute oniuio «llo memuky».

6. MI3MeHuTe epexo/1 ¥ MOCTPOSHHE TeKCTa B OCTABIIUXCS claiigax.

7. 3amycTUTe Mpe3eHTalNI0 Ha IEMOHCTPALIHIO.

8. 3amycTuTe ciaiipl Ha AeMoHCTpanuio B peskume peneruiun (ITokas ciaiinos\ Hactpoiika
BpeMeHn). [IpencraBpTe cede, 4TO BBl COMPOBOXKIAETE IEMOHCTPAIMIO paccka3zoM. [IporoBopus mpo
ce0s TekcT, menkanTe mo kHomnke «/laneey». [Tocie 3aBepiieHus 1eMOHCTPAIIUU BBIIACTCS BOIIPOC
«3anucarb BpeMs Iepexo10B B ciaiasl?». OTBeThTe «/lay. Bpems nepexooB ciaiiioB ycTaHOBUTCS
TaKUM, KaKUM BBI €r0 ONPEAETUIN MIPH PENETUIIMOHHOM MIPOXO/IE CJIal/I0B.

9. 3amycTuTe Mpe3eHTaIMI0 Ha IEMOHCTPALUIO TI0 BpEMEHH ClaiiioB

10. BcTaBbTe MEXIy TIEPBBIM U BTOPBIM cliaiioM eme oaun ciaiin (I'masuas\ Crnaiiaer\ Co3aath
ciaiin). Odhopmure ero.

11. Ckpoiite TpeTnii o cyety cnaiin ([Tokas cnaitno\ Hactpoiika\ CKpbITh cliaiin).

12. 3anycTrte Npe3eHTalno Ha JEMOHCTPALIUIO.

13. IlpuMeHuTE K ciaiigamM HOBBIN 1m1abmon au3aina ([Jusaita\ Temsr).

14. C nomonisio kHonku «Co31aTh ciaiia» 100aBbTe €Ie HECKOJIBKO CIai 0B, YTOOBI 00IIee NX
KOJMYECTBO CTaj0 MpUMEpHO paBHBIM 6 — 9. [loMecTuTe Ha CHai/Ibl pUCYHKH, TUATPAMMBI, OOBEKTHI
SmartAurt.

15. TlomecTuTe Ha BTOPOI cnaiif 1Be (PUTYpHI: CTpeNiKa BIPABO U CTPENKa BIEBO.

16. Ha3naubTe cTpeske BipaBo komanay «llepeiiti Ha cienyromuii cinaia» (BeraBka\ Cesizu\
HeitctBus\ [Tepeiitu Ha cienyronuii ciaiin), a crpeske BieBo — «llepeiiTi Ha IPeIbIAYIIHN CIai.
17. C nomomipio Oydepa oOMeHa paCKOMUPYHTE ITH KHOITKM HAa OCTABIIUECS CAIbI.

18. 3amycture crnaiipl Ha AeMOHCTpaluio. [IpoBeppTe paboTy HHTEPAKTUBHBIX KHOTIOK.

3amaua 7
IIpakTnyeckue 3aganus A8 padoThl CO CIPABOYHO-NIPaBoOBOii cuctemoii ""KoncyabranT-miatoc'
1. OnpoenennTe NOpSAAOK BCTYIUIEHUS B CUIIy HOpMaTHUBHO-IIpaBOBBIX akToB [Ipesnnenta PO.
2. [lony4nTh COUCOK TOKyMEHTOB, MOABUBIIKXCS B cucTeMe "KoHcynbTanT+" 3a MOCIEIHIO HENENIO.
3. ITomy4nTh CIMCOK TOKYMEHTOB, MOSABUBIINXCS B cucTeMe "KoHCylnbTaHT+" ¢ mocieHuM
MTOTIOJTHEHUEM.
4. Yto noHnmaercs noj repmMuHoM "Cuer-daxrtypa"?
5. Haiitn onpensienne tepmuna "Kommepueckas tanHa'.
6. IToctaBuTh 3aKknanky B I'paxkgaHckoM kojiekce Ha ctatbe 821 "OTka3 OoT mpegocTaBiIeHUs WiIn
MOJTy4eHus KpeauTa'.
7. IlocTaButh 3aknanky B I'paxaanckoMm koaekce Ha ctatbe 814 "lleneBoii 3aem" 1 Hanucath K HEH
KOMMEHTAapHil.

3amauya 8
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3apeructpupyiite akkayat Google.
Cozmaiite TeKCTOBBIM MOKyMeHT. HaGepute Tekct (comepkanme Ha Bame ycmorpenue, HO 0e3
HapylIeHUs 3aKoHozaTelibcTBa P®D), o0beM Tekcra - 1 crpanuna. OTpenakTHpYHTE TEKCT BCEMH
criocobamu mpeacTaBieHHbIME nHCTpYMeHTamu Google Jlokyment. 3arpy3uth nqokyment Google na
cBoit kommproTep B Buae ¢aitna Word, OpenOffice, RTF, PDF, HTML unu ZIP. [TepeBecTr JOKyMEHT
Ha JApyroi s3bIK. [IpuKpenuTh JOKYMEHT K COOOIIEHUIO AJIEKTPOHHOM mouThl. [IpemocTaBuThH
COBMECTHBIH TOCTYH JIJIsl PYKOBOJIUTEIISL.
Cosznaiite Tabmuiy. 3amojgHuTe sT9eUKU (MUHUMYM 3anojiHeHne Tabmunbl 20%*20 sgeex). Mcnonb3yiiTe
dopmyiel. DxcopTupoBath Tadauiy B popmare Excel, CSV, TXT, ODS, PDF uiu HTML. BeraButh
rpaduk u quarpammy. IlpenocraBuTh COBMECTHBIN AOCTYII AJIs IIPErogaBaTes.
Cosnaiite npesenTanuto. Mcmonp3yiite Heodxoaumbie nHcTpyMeHThl Google Docs. DkcnopTupoBath
npesentanuio B hopmate PDF, PPT unu TXT. O6s3arensHO 100aBUTH B MIPE3CHTAIMIO M300paKeHUS
u Bujeo. [IpenoctaBUTh COBMECTHBIN JOCTYII AJIsl TPETIOAaBaTEIIs.
Coznaiite pucyHok. Mcmons3yiiTe nHCTpyMeHTHI: Boinenenue mserom ¢opmarupoBanus. [loaronka
X0JIcTa 1o paszmepaMm 3kpaHa. MuctpymeHT «JIyna». MHcTpymeHT «Bbiaenenue». BceraBka nuHMiA.
BceraBka ¢uryp. BcraBka TekcroBoro mons. BceraBka u3zoOpaxenus. BcTaBka THIEpCCBUIKH.
IIpegocTaBuTh COBMECTHBIM AOCTYI JUIsl IperogaBaTes.
Cospaiite popmy u3 ar060ro mabdaona, npeacrasieaHoro 8 Google Docs.
JJis 3a1muThI TaOOpaTOpHOU PaboThl HEOOXOIMMO BBITTOJIHUTE CIICIYIONICE: MPEACTABUTh H OOBSICHUTH
BBINOJIHEHUE 3a1anuii 1, 2, 3,4, 5, 6 1 OTBETUTH Ha BOMPOCHI K 3aIUTE:
[TonsiTue “o6mayHbBIC TEXHOJIOTHH .
Google Docs: ocHoBHBIC (DYHKITHOHAIBBIHE XaPaKTEPUCTUKH.
Google /TokymMeHTbI
Google Tabnuribt
Google [Ipe3enTaruun
Google Pucynku
Google ®opmsl

3amaua 9

3amuTa JIMCTa WM KHUTH [1apoJieM

3amuTa 3JEMEHTOB JIMCTA OT BCEX MOJIb30BaTENIEH
1. OTkpoiiTe THUCT, KOTOPBIN TpeOyeTcs 3alIUTUTD.
2. Paz6nokupyiite Bce sueilku, KOTOpbIE JOJKHBI OBbITH JOCTYIHBI IOJIB30BATEISIM JUIS
U3MEHEHHUS: BBIJCIINTE KAXKIYyI0 SYEWKy WM JAMana3oH, BblOepuTe B MeHI0O dopMar KOMaHIy
Sueiiku, OTKpONTE BKJIAAKY 3aIIMTA, a 3aTeM CHUMUTE (prakok 3amuimaemMas siyeika.
3. Ckpoiite Bce QopMyibl, KOTOPbIE HE JOJKHBI OTOOPa)XaThCsl: BBIACIUTE SAYEHKU C ATUMHU
dbopmynamu, BeiOepuTe B MeHIO @opmaTt komaHay Slueiiku, OTKpoWTe BKJIAIKy 3amMTa, a 3aTeM
ycraHoBUTe priaxkok CKpBITH (hOPMY.IbI.

4, Pa30nokupyiite Bce rpaduyeckue OOBEKTbI, KOTOpbIE JOJIKHBI OBITH JIOCTYIHBI
II0JIB30BATENAM JIJIs1 U3MEHEHUS.
HHcTpykumu

Her HeoO6xomumocTH pa30I0KUpOBaTh KHOMKH M AJIEMEHTHI, MOJIb30BaTENIN B JIIOOOM cllydae
CMOTYT HcCIoJIb30BaTh UX. Crenyer pa30ioKUpoBaTh BHEAPEHHBIE AUarpamMMbl, HaJAMWUCU U Jpyrue
PHCOBaHHbIE OOBEKTHI, KOTOPBIE JOJKHBI OBITH JOCTYIHBI MOJIB30BATENAM JJIsl U3MEHEHHs. UTOOBI
HaWTH Ha Jucte rpaduueckue oObekThl, BbIOepuTe B MeHI0 IIpaBka xomanny IlepeiiTu, Haxkxmute
KHOIIKY BbIaeJinTh, a 3aT€M YCTaHOBUTE NIEPEKIIIOUATEID B [T0JIO)KEHUE 00bEKThI.

- yaepxxuBas Haxaroi kiraBumy CTRL, mociemoBaTelbHO MICIKHUTE BCE OOBEKTHI, KOTOPBIC
TpeOyeTcst pa30JIOKUPOBaTh;

- B MeHI0 @opmar BbpIOEpUTE KOMAHJIy, COOTBETCTBYIOUIYIO BBIIEJIEHHOMY OOBEKTY:
Astodurypa, O6bekt, Haanuce, Pucynok, Dnement ynpasnenus win Oowext WOrdArt;

- OTKpPOMTE BKJIAJAKY 3alUTa;

28



- cauMuTe (ruaxkox 3amuimaeMelii  00beKT H  (unaxkok «CKpBITH TEKCT» (eciu OH
oToOpaXkaercs).

5. B menro CepBHC yKaKuTe Ha MYHKT 3alUTa U BHIOEPUTE KOMaHIy 3allIMTHTD JIMCT.

6. BBenure naposib A 3aIUTHI JIUCTA.

[Tpumeuanue Ilaponbs 3amaBaTh HEO0OsA3aTeNbHO; OJHAKO, €CIM HE 3aJaTh IApoJib, JHOOOM
MOJIb30BaTEIb CMOXKET CHATH 3aIUTY C JIUCTAa U U3MEHHUTH 3aIIMIICHHBIC AJIEMEHTHI. Y 0eIuTeCh, 4To
BbIOpAH Maposib, KOTOPBIH JIETKO 3allOMHUTH, TaK KaK €CJIM Mapojib OyleT yTepsH, HOJYyYUTh JOCTYI K
3alUIEHHBIM 3JI€MEHTaM JHCcTa Oy1eT HEBO3MOXKHO.

7. B cnucke PaspemmTh BceM MOJIb30BATEJAsIM 3TOr0 JIMCTAa BbIOEpUTE JEHCTBHUI,
BBITNIOJTHEHUE KOTOPBIX TpeOyeTcs pa3pelinTh BCEM I0Ib30BATENSIM.

8. Haxwmure knonky OK u, ecinu Oyner npeajiokeHo, BBEIUTE 3TOT MapoJb ellle pas.
3agaua 10
1. 3ammTUTE OT UBMEHEHUH JIUCT JEKTPOHHON TAaOJIUIIBI U 3aKPOUTE €€ maposieM.
2. 3anmTuTe OT U3MEHEHNH 3aJaHHbII UANa30H S4YeeK.
[Ipenocrapienue onpeneseHHbIM 0JIb30BATENSAM J0CTYINA K 3alIUIIEHHBIM AHana3oHaM
1. B mento CepBHC yKa)kuTe Ha IyHKT 3amiuTa, a 3aTeM BblOepuTe KomaHny PaspemmTs

M3MeHeHHe Hana3oHoB. (JTa KOMaH/Ia JOCTYIHA, TOJIBKO €CIIU JIUCT He 3allHIIEH. )
2. Haxwmure kHonky Co3aath.

3. B nmone Ums BBeauTe MMs Auana3zoHa, JO0CTYM K KOTOPOMY TpeOyeTcst MpeI0CTaBUTb.

4, B mone flyeiikm BBenuTe 3HAK PaBHO (=), a 3aTE€M BBEIUTE CCHUIKY WM BBIACIUTE
JIAaIa3oH sueeK.

5. B none [apoJib 1nana3ona BBeuUTE NapoJIb IS JOCTYIA K IMANa3oHy.

[Taponps 3anaBaTh He 00s3aTEIbHO, HO €CIU Mapojib He OyAeT 3ajaH, 00l Mosib30BaTeNb

CMO’KET U3MEHSATD OTU STYEHKH.

6. Haxxmute kHonky Pa3pemenusi, a 3atem kHonky Jl00aBUTH.

1. Haiinure u BbIZieIUTE TIOJIB30BATENCH, KOTOPBIM TPeOyeTCs MPEeIOCTaBUTh A0CTYI. YTOOBI
BBIICJIUTh HECKOJIBKO TOJIb30BATEIIEH, MOCIEN0BATEIbHO IIEIKHUTE UX MMEHA, YACP/KUBas HaKaTOU
knasumry CTRL.

8. JlBa pa3a Haxxmute kHonky OK u, ecnu OyaeT nmpeiokeHo, BBEUTE Napoib elle pas.

9. [ToBropuTe mpenblAylIMe IIard Juis BCEeX JHMAala3oHOB, K KOTOPbIM Tpedyercs
MIPEAOCTABUTH JTOCTYII.

10. YroObl COXpaHUTh OTAEIBHYIO 3aMUCh AUANa30HOB U M0JIb30BaTeNeH, yCTaHOBUTE (PIIaskoK
BcraBuTh CBeleHUsI 0 pa3pelleHUsIX B HOBYI0O KHUTI'Y B IMAJIOTOBOM OKHE Pa3pemiuTs u3MeHeHue
AHANA30HOB.

11. 3aluTUTe JIMCT: HAOKMUTE B JMAIOTOBOM OKHe PaspemmmTh HM3MeHeHHe AHANA30HOB
KHOIIKY 3aIMTUTh JIUCT.

12. B numamoroBoM okxHe 3ammrTa JMCTa YCTaHOBUTE (UIaXXOK 3AIMUTHUTH JHCT H
COJepPKUMOe 3aIUIIAEMBIX S4Y€eK, BBEIUTE Napojb I 3alIMUThl JHCTa, HaxMuTe KHONKY OK u
€11€ pa3 BBEAUTE NapOib JJIs IOATBEPKICHHUS.

[Tpumeuyanue Ilaposnp nns nmMcra HEoOXOIUM, 4YTOOBI 3allPeTUTh JIPYTMM IOJIb30BaTENIAM
M3MEHEHME 3a/IaHHbIX JIMaNa30HOB. Y 0eauTech, 4YT0 BHIOpaH Mapoib, KOTOPBIN JIETKO 3allOMHHTh, TaK
KaK €eclM Mapojib OydeT yTepsiH, MOJy4YuTh JOCTYN K 3allULICHHBIM 3JIeMEHTaM JIUCTa Oyaer
HEBO3MOKHO.

3agaua 11
Paspemnre noctyn K Baled KHUTe OIPEAEIICHHBIM II0JIb30BATENSIM.
3amuTa IEMEHTOB KHUTH U (ailioB
3amura 3JIeEMEHTOB KHUTH
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1. B menio CepBHC yKaXHT€ Ha MyHKT 3alUTa, a 3aTeM BhIOCpUTE KOMaHIY 3alIUTHThb
KHHUTY.
2. BpInosiHUTE OTHO WM HECKOJIBKO CIAEAYIOIUX JEHCTBUM:

YTOOBI 3alIMTUTh CTPYKTYPY KHUTH JJIS 3alpeTa MepeMelleHus, yAaaeHus, CKPhITU, MOKa3a
WA IEPEMMEHOBAHMS, a TAKXKE BCTABKH HOBBIX JIUCTOB, ycTaHOBUTE (priaskok CTPYKTYpY;

4yTOOBI OJIOKMPOBATh OKHA JUISI BOCCTAHOBIEHHUS MX pa3Mepa U PacloOKEHUS MPU KaKIOM
OTKPBITUHM KHHUTH, yCTaHOBUTE (priaxkok OKHa;

YTOOBI HUKTO JAPYroil HE CMOT CHSThH 3aIIUTY C JIUCTA, BBEIUTE Mapoiib, HaxXxmure kHonky OK, a
3aTeM ellle pa3 BBEIUTE 3TOT M1apoJib JJIs OATBEPKIACHU. 3allUTUTE 3JIEMEHTHI Bamieil KHUru.

3amura o01ell KHUTH

1. Ecniu kHura yxe obmias, 1 ee TpeOyeTcsl 3allUTUTh MMapojeM, 3alPETUTe OJHOBPEMEHHYIO
paboTy ¢ Hell HECKOJIBKUX MOJIb30BaTeNeH.

HucTpykumu
1) [Tonpocute npyrux mosp3oBaTesiell COXpaHUTh U 3aKPbITh OOILYIO KHUTY. B mpoTHBHOM
Ccllyyae X HECOXPaHEHHbIE JaHHbIE OyIyT yTEPSHBI.
2) [Tocne mpekpaiieHus COBMECTHOW pabOTBHl HAJ KHHUTOW >KypHAl W3MEHEHHWH Oyner

yaajneH. YToObl COXpaHUTh KOIHUIO 3THX CBEJCHMH, HameuyaTalTe JUCT MU3MEHEHUH WM CKONMpYyHTe
€ro B IPYr'ylO KHUTY.

HNucrpykuuu
1) B menio CepBuc ykaxure Ha nyHKT McnpaBienusi u BeiOepute KomMaHay BulaeauTs
HCIIPaBJICHUS.
2) B nosie no Bpemenu BbiOepute BapuaHT Bee.
3) Chuumume ¢pnasxcku 10JIb30BaTEIEM U B TUANIA30HE.
4) YcranoBure (axkok BHOCHTH M3MeHEHHsI HA OTAEJbHBIN JHCT ¥ HAXMUTE KHOIKY
OK.
5) BbInOsIHUTE OJHO MM HECKOJIBKO CIEAYIOUIMX JEHCTBUIM:
1. 4TOOBI HalleyaTaTh JMCT )KypHasa, HaxMuTe KHONKy IleyaTs;
2. 9TOOBI CKONMUPOBATh XYPHAJI B JPYIYI0 KHUTY, BBIICIHTE SYCHKH, KOTOpPHIE TpeOyeTcs

CKOIIMPOBaTh, HAXXMUTE KHONKY KommpoBarh, NEpeKIOYUTECH B OKHO APYrOil KHUTH, BBIIEINUTE
A4YeiKy, ¢ KOTOpoi TpeOyeTcsl HauaTh BCTaBKY, U HAKMUTE KHONIKY BeTaBHTB.

IIpumeyanue Tekyliyro BEpCUI0 KHUTH TAKXKE MOKHO COXPAaHHUTh WJIM HalleyaTaTh, TaK Kak
3TOT JKypHal He OyJIeT OTHOCUThCS K Iocieayroum BepcusMm. Hampumep, anpeca siueek, BKIIOUYast
HOMEpPA CTPOK, B CKOIIMPOBAHHOM KYpPHAJIE MOT'YT YK€ HE COOTBETCTBOBATH I€UCTBUTEIILHOCTH.

B mento CepBuc BoiOepute komanay Joeryn k kHure u oTkpoiite Bkiaaky Ilpaska.

3. VY6enurech, YTO Bbl €JMHCTBEHHBIN MOJIb30BaTeNb B crucke Maiyl OTKPBIT cieay0IUMHA
M0JIb30BaTeISIMH.
4. Crumume ¢pnasrxcok Pazpemintb COBMECTHBIN JOCTYII.
S. Ecnu 3T0T niakok HETOCTyNEeH, HE0OX0IMMO CHavaia OTMEHUTh OOIIUH OCTYN K KHUTE, a
3aTe€M CHSATH 3TOT (IIaXKOK.

HucTpykumu
1. Haxxmute kHOnKy OK, B MeHI0 CepBHC YKaKUTE HAa MYHKT 3alIMTA U BBIOEPUTE KOMaHy

CHATh 32a1UTY 001IeH KHUTH.

Beenute napois, eciau oH notpedyercs, 1 HaxxMuTe kHONKy OK.

B mento CepBuc Boioepute komanay Joceryn k kHure u otkpoiite Bkiaaky Ipaska.

Ecnu nosiBuTCS coo01IeHNE O BIAMSHUM Ha JPYrUX NOJIb30BaTenel, HaKMHUTE KHONKY Jla.
2. [Ipn HEOOXOIMMOCTH YCTAaHOBUTE JAPYTHME€ THIIBI 3aIIUTHI: MPEIOCTaBbTE ONPEAEICHHBIM
MOJIb30BATENSIM JIOCTYIl K JMara3oHaM, 3aIIUTHTE JIMCTHI, 3AIIUTUTE AJIEMEHTbl KHUTH U 3ajaiTe
MapOoJH JUIsl IPOCMOTPA U U3MEHEHUSI.
3. B menw CepBuc ykaxcume na nynkm 3auiuTa, a 3amem eviboepume KOMAHOy 3alTUTUTh
KHUTY uu 3alliATUTh KHUTY U AaTh OOIIMN TOCTYII.
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4, Yemanoeume ghnasrcox O61uii 1ocTym ¢ UCIPABICHUSIMHU.

d. YroObl 0053aTh IPYrux MOJb30BaTeNIC BBOAUTH MApoJb IS TPEKPAIlCHHUS BEICHUS
KypHaIa U3MEHEHH WK yJaIeHUs] KHUTY U3 OOILEero Mojib30BaHus, BBeAUTE naposb B moie [lapoas,
a 3aTeM BBEUTE €ro eIIe pa3 Al MOITBEP)KICHUSI.

6. Ecnu Oynet npeniokeHo, COXpaHuTe KHUTY.

IIpumepHbIe 3a1aHUA IS JJA00OPATOPHBIX PadoT MO AMCHUILINHE
Dopmupyemoie komnemenyuu — OK 02, OK 09.

3ananue 1

Cosgats B MS Excel Tpu Tabauipl coriacHo AaHHBIM Ta0auIl 1, 2 1 3, B KOTOPBIX pa3MEIIeHbI
COOTBETCTBEHHO PE3yJIbTaThl KBATH(PUKAIMOHHOTO 3K3aMeHa COTPYAHHUKOB nojapasaencaus (bamisr u
Craxx paboThI), MaHHBIE O 3aBUCUMOCTH OaioB, kareropur u TadpudHoro koddduiuenra,
3aBHCHMOCTH HaJI0aBKU OT CTaka paboTHI.

Kareropusi cnenuanucra 3aBUCUT OT CyMMbl HaOpaHHBIX Ha KBAIHM(PHUKAUOHHOM SK3aMEHE
0aJoB.

Tapudubrit K03pPUIHEHT 3aBUCUT OT KaTeropuu (cM. TabauIy 2).

HanbaBka 3a cTak 3aBHCHT OT cTaxka paboThI (cM. Tabmuiry 3).

Tabnuya | — Pe3ynbTaThl KBATHM()UKAITMOHHOTO YK3aMeHa

0)5(0) banmner | Kateropus Tapuguerii CraBka Crax, Hanbasia Oxnan
Kod(UITHEHT JeT 3a CTax
1 2 3 4 5 6 7 8
Anemn WU.P. 85 4
BotikoB M.M. 100 4
Baxkap H.B. 65 5
Berep C.JI. 110 7
I'omon K.JI. 90 3
I'pomos T.K. 180 15
Knanos N.I1. 220 20
Kyxos C.1O. 140 8
Tabnuya 2 Tabnuya 3
Tapudubiit Han6aBka | Crax, ner

bannst Kareropus N — 10% <5

151-200 | 8 20% 5-10

101-150 I 75 40% > 10

50-100 i 5

> 200 Bricmiras 10

CraBka = Tapudnsiii koapdunuent * CraBka 1 paspsna;
Oxnan = CraBka + Han6aBka 3a crax (%) * CraBka.

CozniaTh CBA3aHHBIN DJIEKTPOHHBIN JOKYMEHT: HCHnoib3ys TexHosoruto OLE, Tabmumy c
pe3yJbTaTaMH pacueToB M MOCTpoeHHble B mnpuioxkeHnn MS Excel,  rpaduueckne 0OBEKTHI
AKCIIOPTUPOBATH B TOKyMeHT Word.

MeToanka BbINOJIHEHUS.

PasmecTrM TabIHIBI ¢ HCXOAHBIMH JaHHBIMU B siueiikax A3:H11 pabouero nucra Excel (puc.
2.1). B Tabnuny 2.3 no6aBum ctonber; «Crax» (sueiiku J10:J12), B KOTOPOM NIpeACTaBUM ILKATY
TPAaHUYHBIX 3HAYCHWH CTaka I HAYHCICHHWS HaM0aBKM 3a CTaX B (QOpMe, TPUTOMHON st
ucnosib3oBanus pyHkuuu BIIP.
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Paccunraem cronbern «Kareropus». B sueiiky C4 ¢ moMotbio Mactepa QyHKIHiA (puc.

2.2) BBeneM popmyiry:

=ECJIN(B4<50;"-"; ECJIN(M(B4>=50;B4<=100);"III"; ECJIN(1(B4>100;B4<=150);"1I";
ECJIN(M(B4>150;B4<=200);"I";"Bsicmas"))))

CkomupyeM 3Ty dopmyiy B siueiiku C5:C11.

Paccuurtaem cronben «Tapudusiii koadduimen:

B siueiiky D4 BBenem dopmyiy:

=[TPOCMOTP(C4;$K$4:5K$7;5L54:5L87)

Ckonupyem 3ty Gopmyiy B sueiiku D5:D11.
A B c | D E | F G H J K| L [ M

1

E
Tapupuuit Crax, |Hagbaerasa Tapuduei

3 DHO Fannu | Kareropua |xosddunuent | Craska nET CTAX Omnag Fannu | Kareropus |kosdpdunnent

4 | Amenmu HE. g5 m 5 4 151-200 I 8

5 Bofikoe MM 100 I i} 4 101-150 i 7.5
| 6 Bakap HE. 63 I b} 5 50-100 T 5

7 Berep C. 1. 110 I 75 7 = 200 Brcuaa 10

8 Tomon ELIL 0 jun) 5 3

g I'poumoe TK 180 1 8 15 Crax Hanharxa CiTaw, et

10 Fpanos HLIL 220 Bricmaz 10 20 o 10% <5

11 | Hmos CED. 140 I ] 8 5 20%; 5-10
12| 10 40%% =10
113
|14
|15 ]

Puc. 1 — Hcxoouvle oannvle 05 pacuema
ApPryMeHTbl (¥ HKELHH ﬂ
CiA
INor _BbipaM<eHqe I = No¥b
3HAYEHHE _ECAM_HMCTHHA I " Sk =t
SHaHeHHe_ecni_nokt | ECIM{M{B4 >=50;B4 <=100};"II";ECTM ] = ""
= "
MpOEEPAET, BRINONHAETCA MM YCNOEHE, M BOZBRALLAET 0AHO SHAYEHHE, ECIH OHO BRINOMHAETCA, H ApYroe
SHAYEHHE, BCMM HET.
JNMor_BbipaMeHye NHooe ZHIYEHHE MM BEIPS¥EHHE, KOTOPOE NMPH BEIMMCNEHMH A3ET
3HaqeHHe MCTIHA MK NOXE.,
CNpaeta No 3ToH Yy HELHK 3HaueHHe: [11 QK I OITHEHA

Puc. 2 — Oxkno «Macmepa ¢pynxyuii»

Paccunraem cronden «CraBkay:

B siueiixy E4 BBenem dpopmyny: =$§B$14*D4 (B siueliky B14 BHeceHO 3HaYeHHE CTaBKH |
paspsna, cM. puc. 2.3).

CkonupyeM 3Ty Gopmyiny B sueiiku ES:E11.

Paccunraem cronben «HanbaBka 3a cTax»:

B sueiiky G4 BBenem dopmyny:

=BIIP(F4; $J$9: $K$12;2)

CkonupyeM 31y Gopmyiny B sueiiku G5:G11.

Paccuuraem cronbern «Oxmamy:

B siueiixy H4 BBenem ¢popmyny: =E4+G4*E4. Ckonupyem 31y popmyiy B sueiixku H5:H11.

B saeiike H13 paccunraem o6muii ¢hoH 3apabOTHOM MIIATHI IO OTAEIY:
=CYMM(H4:H11)

B sueiikax H14:H16 paccuntaem ¢onn 3apaboTHOM MIaThl MO KaXXA0NH KaTErOpHU:
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ITo | kareropun: =CYMMECJIU($C$4:$C$11;G14;H4:HI11)

ITo Il kareropun: =CYMMECJIN($C$4:$CS$11;G15;H4:H11)

ITo Il kareropun: =CYMMECJIU($C$4:$C$11;G16;H4:H11)

ITo Briciueit kareropun: =CYMMECJI($C$4:$C$11;G17;H4:H11)
3anoHeHHast TabHIa C Pe3yIbTaTAMHU PACUCTOB MPEICTABICHA Ha PUC. 3.

A [ B | € | D | E | F | G [ H

1

| 2 |
Tapupued Crax, |Hagbaewa za

3 THO Bannu | Kateropua |xospdunnent | Craeka neT CTaX Orag

4 | Anenmy HP. 85 jin 5 325000 4 10,00%| 357500

5 |Bofror ML 100 I 5 325000 4 10,00%| 357500

B |Baxap HE. 65 i 5 325000 5 20,00%| 390000

7 |Berep C.IL 110 I 7.5 487500 7 20,00%] 585000

8 Domon K.JL 30 jin 5 325000 3 10,00%| 357500

g Tpomoe TE. 180 I 8 520000 15 40,00%| 728000

10 | Egauos H.IL 220 Brcman 10 650000 20 40,00%| 210000

11 | Exos CIO. 140 i 7.5 487500 2 20,00%| 585000
[ 12]

13 Mrara: 4270500

14 | Crapxa | pasp. | 65000 Wroro no kateropuam | 728000
15| I 1170000
|16 | Il 1462500
17 Beicwan 910000
| 18]

Puc. 3 — Pesynomamul pacuemos

OtpaszuM rpaduuecKkd COOTHOIICHHE pa3Mepa CTaBKH M OKJIaga KaXKJIOro COTpyaHHKA. Jlis
3TOr0 BOCHOJIB3YEMCSI MACTEPOM JUarpamm, BeIOpaB Tul guarpammsl — «I'paduk» (cM. puc. 4).

3apaboTHas nnaTta no nogpasaeneHuto —«&— CraBka
—i— Okrnag

1000000 -
900000 -
800000 -
700000 -
600000 -
500000 -

400000 -

—————— %

300000 -
200000 -+

100000 -

0 T T T T T T T 1
AneumH N.P. bBonkoB MM. BakapH.B. BetepC.l. TlomoHKJI. TpomosT.K. XgaHosW.M. >XykosC.lO.

Puc. 4 — Ceedenus o 3apabomnoii niame
CocTaBUM OTYETHYIO BEJIOMOCTh IO mojpasjaeicHuto. s storo cozgamum nokyment Word, B
KOTOpOM IIepeHeceM AaHHble w3 Taommmbl Excel, manpumep, ®UO corpynumka, CraBka, Okiaj,
o0ecrneurB TUHAMUYECKYIO CBSI3b.
Bhauae, B sueiikax A20:D27 chopmupyem tabiuily ¢ STUMH TaHHBIMH (pHC. 5).
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A | B c D |
18
19 THO Kareropua| Craera Ornag,
20 |Anemmg P 1T 325000 357500
21 |Bodros W I T 325000 357500
22 |Basxap H.B. T 325000 390000
23 |Berep C. 1T I 487500 585000
24 |Tonon E.JL T 326000 357500
25 Tpomos T.E. I 520000 728000
26 | Kpamos HIL Bricuran 550000 910000
27 | Eymor CIO I 487500 585000

Puc. 5 — Tabnuya ¢ daunvimu 05 omuemnou 6e00Mocmu
(8 peacume opmyn u 8 pexcume 3HaA4eHUll)

A | E | D

18
19 DHO Fareropua CTaBka Ornan
20 [Amemme P, |=0C4 =F4 =H4
21 |Bofixo MM =25 =ER =H5
22 |Baxap H.B. =C§ =EF =HB
23 [Berep C 1. =27 =E7 =H7
24 [Tomon K. JL =i_8 =EB =Hg
25 Tpomoe TE.,  |=C9 =Ed =Ho
26 | Hgaunos HII |=C10 =E10 =H10
27 |Hancep CIO. =11 =E11 =H11

Hanee

BBIZICIMM OTy Ta0OauIly W ckomupyem ee B Oydep oOmena (Menro IlpaBka —
Kommpogars). Ilepeiinem B nokyment Word. B menro [IpaBka BeiOepem nmyHKT CrnienipalibHasi BCTaBKa
— Cas3ats — Jluct MS Excel (O6bext) — OK (cMm. puc. 6).

CneynansHan BCTABKA

McToyHKE: MKcT Microsoft Office Excel
MMcT1R19C1:R27C4

i+ BCTaEMTE:

. CEQ3aTh:

ESYNETAT

Kak:

2%

NMucT Microsoft Office Excel (obtekT)
TekcT & hopmate RTF

HedopMaTHPOEAHHEIR TEKCT

PHcyHOE (MeTadann Windows)
TOYEYHEIR PHCYHOR

MeTachain Windows (EMF

|»

OTHEHA

BrTaeka cogepuMoro Bythepa oOMEHa KaK TEKCTA B

k.
.{é thopmaTe HTML,

™ E Bnae sHauka

Puc. 6 — Oxno «Cneyuanvras ecmaskay

B pesynbrare Tabnuia ¢ m1aHHBIMUA OyZIEeT BCTAaBJICHA C IMHAMHYECKOU CBsi3bIO B [lepelimem B
nokymeHnt Word. DTo 3Ha4MT, YTO BCEe M3MEHECHUs, BHOCUMBIC B JaHHbIC, pa3menicHusie B MS Excel
OyIyT aBTOMAaTHYECKH OTPAXKAThCS B CO3/IAHHON OTUETHON BEJIOMOCTH.
AHaJOTUYHBIM 00pa30M MOXKHO BCTaBUTh B OTUETHYIO BEIOMOCTh M TOCTPOEHHBIN rpaduk.
@parMeHT OTYETHOM BEIOMOCTH MPEICTABIEH HA puUC. 7.

OTye THAA BEJOMOCTE TI0 TL0 TP 43716 JIe HHED

JHeck MoNer FLINL CONPOseRINEREHLE aKem

$FHO Kareropea| CTaEEs Oraram
Amerrer T I F2E000 TS
Entzne ML I 25000 IS
[Barap HLE. oI I2ZI000 300000
Eerep ©.]1. 11 L5 500 SEIW
Torroes B T1. I ITS000 IBTSmW
Tporoe TE. I SO0 12000
Fmaeoe HII | Becums A0 210000
EoEnE C 10, II 157 500 I
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3apafoTHaA NNETS N0 No ApasaeneHMr | =#= Crama
—®— Dknag

Arew WP, Eovos M. Bakp HUE. B2repC 0. MomsH BN Mpomce TE. HgaHoe Hyroe CUHL
nn.

Fdacy modcem GLINL coNposoduUmaIthEd marem u snsoduyf

Puc. 7 — @paemenm omuemnoii sedomocmu

3aganme 2
B MS Excel cymectByeT BO3MOXXHOCTh KOHCOIUOAUUY TAHHBIX (00BEIMHEHHS) U3 Pa3InIHBIX
HMCTOYHUKOB Ha OJHOM pabouem jucrte. [Ipu KoHconMaanuu ojHa siueika pe3ylbTHPYIOIIEro JINCTa
CBsI3aHA C HECKOJIBKUMH siYCMKaMU. 3HAUCHHUE TaKOW STYEUKHU BBIYHUCIIACTCS HA OCHOBE 3HAUCHUMN SUYEEK,
C KOTOPBIMU OHA CBSI3aHA.
3a0anue 1. HUzyuume 6o3moxcnocmu koncorudayuu oannvix ¢ MS Excel.

e Co3paiire TpY OJHOTHITHBIE TAOJIMIBI 10 00pA3Ily Ha OHOM JIMCTE WIIM Ha Pa3sHBIX JIKCTax
MS Excel (puc. 1).
A

B G D E F |6 H I | J K L M | N 0 Pla/R| s T
1 ATTecTaunoHHas segomocTb Ne 1 ATTecTtaumoHHaa segomocTb Ne 2 ATTecTtaumoHHanA segomocTb N2 3
2
o 3 o 3 o 3
=« (2| £ (5|2 |5 M HHEEE R HHEEE
= El &8 |BlEx| % = |E|8|B|Zx|2 EE Els B|Zx|C
= = (8|85 | = =3 ® | E|Q |8 F| = =3 S| =E|8 |8 F| =
=5 || 8 |2|E8|E =S (E|8|g|E8|E =S (B8 e|58|E
8 o 5 'E' s § b e o & 'g' s § b e o & '2' s § =
3 2 = %2 & =g|8 |3 & Z\59|2 1)
4 | AKMMoBa 5 5] 5 5 AkrmoBa 4| 5| 4 5 AkumoBa 4 4] 5 4
5 | AHMCKMOB 4 5] 4 4 AHNCUMOB 4] 5| 4 4 AHNCUMOB 4] 5| 4 4
& bBanaee 3 5 5 4 Banaee 3 4 5 3 Banaee 3 4 4 3
7 bopees 3 3 2 3 Bopees 3 3 2 3 Bopees 2| 3 2 3
& BopkyT 4 2l 3 ) BopryT 4 5] 3 4 BopryT 4 5] 3 )
9 Bopoxoea 4 4 4 4 BopoHoea 5 4] 4 4 Boponoea 41 3 4 3
10 Bopowwnoe 4 5 4 4 Bopowwnoe 4 5] 4 4 Bopowuwnos 4 5] 4 4
11 VeaHoB 3 4] 4 4 MeaHoB 4 5| 4 4 VBaHoB 3 4] 4 4
12 [Monos 4 5] 5 5 Monos 4] 5| 4 4 Monos 4] 5| 5 5
13 Ulepbakoea 5 4 4 4 lllepbakosa 4 4] 3 4 lllepbakoea 41 4 5 5

Puc. 1 Obpazey mabauy ons koncoruoayuu

o [loxcuuraiite cpequuit 6a CTyeHTa MO TEKYIIeH aTTecTaluu.
o [IpoBenuTe KOHCONMMUIAINIO 3-X TAOIHII ATTECTAIIMH B OJHY C BBIYHCICHUEM CpeHero Oaa

MO0 KaXXKAOMY MpEeIAMETY U pa3MCCTUTC KOHCOJUIANPOBAHHYIO Ta6J'II/II_[y Ha JIUCTC KOHCOJ’IH}J&HHH, JJIs
qero:

— IepeuauTe Ha YKMCTHIM JINCT B KHUIE U YCTAHOBUTE MAapKep MBI B JIEBBIA BEPXHUU yroil
Oymy1ei TaOuIIb;

— HanaHenu Jlanuble BoiOepuTe Koncomaanus;,

— B okHe Konconmmmauus (puc. 2) ycranoBute 3HaueHne @ynknun — Cpennee;
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KoHconwmaauma

DYHELMA:

CpenHee IZI

Copinka:

.
[ 2 |mEde
'NaHHBIE ANA KOHCONMASWAKW 1 $053:8T513

CnWook. AMana3oHos:

'NaHHBIE ANA KOHCOMMAAW | SA53:8F513 o JoBaEuTh
[&aHHEIE ONA KoHCOMMaaw' | SHE3: 5MS13

Al ¥nanuTe
Mnonb30BaTh B KG4eCTEE MMEH
NoANKMCM BEPXHER CTPOKK
3HEYEHWA NEEOrD CTonbua ECu3naBaTb CBASM C MCXOAHBIMKM AaHHBIMM
[ 0K ] [ JEKPEITE ]

Puc. 2 Jluanocosoe oxno Konconuoayus

— nepeiiaure B cTpoky Ccblika, 3aTeM BblIEINTE Ha jaucTe JaHHbIe 1JIsi KOHCOTHAALUM
BCIO 00acTh 1 TabauIbl, BKITFOYAst 3ar0JIOBKH TaOIUIBI (HO He Ha3eaHue mabauyst). HaxmMuTe KHOTIKY
Job6aBuTh. 3aTeM BbiaenuTe TaOIMIy 2 U CHOBa HaxxMuTe KHONKY Jlo6aButh. 3atem Tabmumy 3 -
Jlo6aBuTh. Ycranosure ¢uiaxku B okHax [lognucu BepxHeii cTpoku, 3HaueHHe BePXHero cToJioua,
4TOObI UCMOJIB30BaTh MOJNUCH TaOJIMI] B KAUECTBE MOJNUCEH K HOBOM KOHCOIMIUPOBAHHOM TalnuLe.
[TocraBpTe uakox B oxHe Co3aaBaTh CBSI3M € MCXOAHBIMH JaHHBIMH JUIS TOTO, YTOOBI JI0OOE
M3MEHEHHME B UCXOAHBIX TaOIMIIAaX MPUBOJIMIIO K aBTOMAaTHUECKOMY MEepecuéTy B KOHCOIMIUPOBAHHON
tabmuue. Haxvure OK;

— OOparture BHUMaHUe Ha KHONKHM CBOpPAuYMBAHUS M Pa3BOPAuyMBaHUS CTPYKTYpPbI, KOTOpPbIE
MOSIBUJIUCH CJI€BA OT TaOJIMIIBI.

— Hacrpolite mnpeacraBieHUE YHCIOBBIX JaHHBIX B KOHCOJUAMPOBAHHOW TaluHUlIE.
Ycranosute Yucnosoii popmam ¢ 0OJJHUM 3HAKOM IocIie 3arsToi. (manens [1aBHas - Yucsio)

— Ilpumenute napameTpsl (GopMaTUpoBaHMS K Tabiauie (yCTaHOBUTE TpaHMIbI TaOJIHUIIBI,
oopmuTte manky) (puc. 3).

e A B C D E F G
E
" - =
Q ] = o I =
= = o = =
=] o oy o z F
£ + = & g
= T 5 5 -3
= = =) L&]
=
1 =
+ | 5 Axumosa 43 47 47 47 46
-+ 9 AHWCMMOB 4.0 5.0 4.0 4.0 4.3
Ed 13 Banaee 3.0 43 47 33 38
+ 17 |Bopees 27 3.0 2.0 3.0 27
+| |21 Bopryt 1.0 5.0 3.0 17 42
\+| |25 BopoHosa 4.3 3.7 4.0 3.7 3.9
1+ | 29 Bopowwunos 4.0 5.0 4.0 4.0 43
+| |33 Meanos 3.3 43 4.0 4.0 3.9
+| | 37 MNonos 4.0 5.0 4.7 4.7 4.6
+| | 41 Wepbakoea 4.3 4.0 4.0 4.3 4.2

A2
Puc. 3 Konconuouposannas mabauya

3ananne 3
[TocTpoiiTe kpyroByro AwarpaMMmy TIO CpeAHHM OamiaM CTYJEHTOB 3a  CECCHUIO
KOHCOJIMMPOBAHHOMN TaOIHUIIBI.
CoxpaHuTe pe3ynbTaThl MPOIeTaHHON padOTHI B CBOEH Mamke
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Brmmonnenue npoekra: «lloaroroBka oruera «Iloka3zarenu BbIyCKa MOJOYHOM IIPOLYKLUN)
cpeacrBamu MS Excel»

[IpoBenure KOHCOMMAAUMIO JAHHBIX II0KA3aTEJE BBIIYCKA MOJIOYHOM NPOAYKIMHU 3a
HECKOJIBKO JIET B OHOM TaOiuIIe.

1. Cosnmaiite HOBbI gokymeHT Excel Momounsiii komOunar. Ha mwmcre 1 cosnaiite
tabmuiy Beimyck Mostounoit npoaykimu 3a 2006 rox (B mutpax) (puc. 1).
) 4 | B | C | D | E | F | g
1 Brinyck mono4Hol npoaykumun za 2006 ron
Z |HAWMEeHOBAHHEe 1 ke 2 KB 3 kB 4 ke “Tor;':"ﬂ'm Ha CyMMy
3 |cMeTaHa 200 S0 240 320
4 |MOnoKn 700 E00 a00 =]
5 |kedwup 800 370 750 A0
& |[CIHEEM 300 250 o240 450
7 |pAxeHKS 200 BO0 E70 B30
1=

Puc. 1. Beinyck monounou npooykyuu 3a 2006 200
2. Ha nucte 2 co3maiite Boimyck momounoi mpoaykuuu 3a 2007 rog (puc. 2.). Tak kak
3arojIOBKU CTOJOLOB U CTPOK OOBEOUHSEMBIX TAONHUIl JOJDKHBI MOJHOCTHIO COBMANaTh, TO JIy4Ile
CKOIUPOBATh CTPYKTYpPY TaOJHIIBI C TMEPBOTO JIMCTAa HA BTOPOM JIMCT M 3aOJHUTH 3Ty CTPYKTYPY
HOBBIMU JaHHBIMHU.

A | e | ¢ | o | € | F | g
1 Beinyck monovHoi npoaykuuu 3a 2007 ropn
2 |HaAHMeHOBaHHe 1ke 2 KB 3 ke 4 kB "T':ELM Ha cyMuMy
3 [cMeTaHa 450 B00 450 500
4 [Monoko 800 750 800 800
5 |kedwup 1000 550 300 G50
& |CIMEKM 400 350 B50 570
7 |pAeHka aE0 570 400 700
]
Puc. 2. Boinyck monounou npooykyuu 3a 2007 200
3. Ha nucte 3 cosnaiite «IIpaiic-mucT mpoayKIny MOJIOYHOTO KoMOUHAaTay (puc. 3.).
A | B | C |
1 Mpaic-nucr
> |Hanmenopanme | BeHa 321 AEH
NUTP efeHHLA
3 |cMmeTaHa 25 pyh.
4 |MOAoKD 15 pyh.
5 |kedup 17 pyh.
£ |[CNUEKM 22 pyh.
7 |pAmeHka 20 pyh.
Puc. 3. Ilpaiic-nucm npooykyuu mMonouHo2o komouHama
4, [Tpu nomomnu ¢ynknuu CymMm mocuuTaiite cTpokud WTOro 3a roj Iis Kaxaoro BHAA
MpoAyKUMH HA 1 1 2 nucTax.
S. Hcnonb3ys naHHble npaiic-nmucta noacuutaiite cronden Ha cymmy B o6enx Tadiaunax.

JInst 5TOro yCTaHOBUTE KYPCOB B MYCTYIO sideliky crondua Ha cymmy, coznaiite dopmymy = Utoro 3a
rog * Llena 3a 1 murp. Hampumep, mist saeiiku G3 mepBoi TaONWIBI HY)KHO BBECTH (QopMmyiy =
F3*JIuct3.B3. (hopmyna esooumca npu nomowyu moiwu) I'oTOBYI0 GOPMYITY MOKHO CKOITUPOBATH JIS
OCTaBIIMXCSI CTPOK TaOJIHUIIBI.

6. Ha nucte 4 mocuwutaiite CpennHue mokaszarenu Bblmycka mponykiuu 3a 2006-2007
rojbl. /{75 yero nmpoBeauTe KOHCONUIANNIO JAHHBIX TIEPBBIX IBYX TAOJIHII.
7. N3mennTe KoamdecTBO BbIMycka Mosoka B 1 kBapraine 2006 roga Ha 0. [IpoBeprTe, Kak

M3MEHUIIUCH PacY€Thl B UTOIOBOM TalHIIe.
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8. [TocTpoiiTe rucrorpaMMmy M KpyroBylO JUarpaMMbl 10 HTOTOBOW Tabmiuiue. BcrtaBbre
Ha3BaHUE B 00JacTh AUarpaMMsl, JereHay. B rucrorpaMMe noanummTe ocu KOOpIUHar.
9. CrhaiiTe oT4eT 0 MPOJICTAaHHOK paboTe MPEToAaBATEIIIO.

IIpumepHbIe TecTOBbIE BONPOCHI 10 JUCHHUILINHE
Koumponupyemvie komnemenyuu — OK 02, OK 09.
1. Kakue 3 TeXHUYECKUX JOCTUKEHHSI COCTABIISAIOT OCHOBY coBpeMeHHbIX MT? Brinummre
COOTBETCTBYIOIIIME HOMEpA:!
1. cpeacTBa HaKOIUICHUST HHPOPMALIUU
. BO3MO’KHOCTh aBTOMaTU3UPOBaHHON 00paboTKu uHpopmaiun ¢ nomoiuisio [1K
. pa3BUTHUE CPEICTB CBSI3U
. Pa3BUTHE CPEJICTB MEPEABUKEHNUS
. Pa3BUTHE JIOKAIBHBIX CETEMN
. pa3BUTHE TTI00ATBHBIX CeTEH
. pa3BUTHE NUILYIIUX MAIIUHOK
. Pa3BUTHE MUKPOIPOLIECCOPHON TEXHUKH
. pa3BUTHUE CPEJCTB YIPABJICHUS B Pa3IMUHBIX CPepax MPOU3BOACTBA U OOLIECTBEHHOM KU3HU
2. Onpenenute crpareruto BHeapenus UKT:
[IpoBecTr NOKaNBHYIO MOACPHHU3AIMIO METOIOB PA0OTHI + pacpeenuTh (QYHKITMH MEX Ty
TEXHUYECKUMHU pabOTHUKAMU (OIepaTopaMu) U CIIeUATNCTaMU + Ha4aTh Pa3BUTHE
KOMMYHUKaIUK
3. HazoBwute 310 cBoticTBO UUT: « ... - 3T0 pabota B nuamoroBoM pexxume ¢ [TK».
4. PexxuM 00pabOTKU JaHHBIX, TPU KOTOPOM JIaHHBIE HAaKaIUTMBAIOTCSl HA BHEITHEM HOCHTEJIE,
Ha3bIBAETCS:
PEXUM PEAIbHOTO BPEMEHU
1. pexxum paszzaeneHust BO BpeMEHU
2. MaKeTHBIN pexXUM
5. CUMILIEKCHBIM METO/IOM Tepeaaun HHGOpMaIuu Ha3bIBAIOT
1. meron nepeaauu wiv npuéMa JaHHBIX TOJIBKO B OJIHOM HalpaBICHUU
2. MeToJ MOIlepeMEeHHOM nepeaaun U npuéMa nHpopMauu
3. MEeTOJ1 OTHOBPEMEHHOM nepenayu v npuéma nHpopmanuu
6. TekcTOBBIN peJaKkTop - Mporpamma, peIHa3HauYeHHas JJIs. . .
1. co3npanus, perakTupoBaHUs U (POPMATHPOBAHUS TEKCTOBOW MH(OpMaLINU;
2. paboThI ¢ U300paKEHUSAMH B MIPOLIECCE CO3/IaHUS UTPOBBIX IIPOrpamMM;
3. ynpasnenue pecypcamu 1K npu co3ganuu 10KyMEHTOB;
4. aBTOMaTHYECKOI0 IEPEBOJIA C CUMBOJIBHBIX SI3IKOB B MAILIMHHBIE KOJBI;.

O 0O L B W

7. B psany "cumBon" - ... - "ctpoka" - "(hparmMeHT Tekcra" MpomnyIeHo:
1. "cmoBo";
2. "aO3an";
3 n "n.
. "cTpanuna";
4. "tekct".

8. K unicnmy oCHOBHBIX (DYHKIIMI TEKCTOBOTO PEIaKTOPa OTHOCSATCS:

1. KomupoBaHUe, IEPEMENICHUE, YHUUTOKEHUE U COPTUPOBKA (ParMEeHTOB TEKCTA;

2. co3laHue, peIaKTUPOBAHUE, COXPAHEHHUE U MeYaTh TEKCTOB;

3. cTporoe coOIIOIeHNE TTPABOTTCAHUS;

4. aBTOoMaTuueckas oOpaboTka nHpOpMaIUH, MPEACTaBIEHHON B TEKCTOBBIX (haiinax.
9. Kypcop - 310

1. ycTpoicTBO BBOJIa TEKCTOBOM MH(OPMAIINU;

2. KJaBHWIIIA Ha KJIABUATYPE;

3. HaMMEHBIIUH NIEMEHT OTOOpaKEeHHUs Ha DKPAHE;

4. MeTKa Ha KpaHe MOHHMTOPA, YKa3bIBAIOIIAs MTO3HIINIO, B KOTOPOH OyJIeT 0TOOpakeH
BBOJIUMBIH
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C KJIaBUATYPHI.
10. IIpu HAbOpe TeKcTa OHO CIOBO OT APYTOTO OTACIACTCS:
1. ToukoIl;
2. mpobenom;
3. 3aIATOou;
4. ITBOETOYHEM.
11. C moMonIp0 KOMIBIOTEPA TEKCTOBYIO MH(DOPMAIIMIO MOXKHO:
1. XpaHuTh, Moy4ath U 00padaTHIBATH:
2. TOJIBKO XpPaHUTb;
3. TOJBKO MONYYaTh;
12. PenakTrpoBaHue TeKCTa MPEACTABISAET COOON:
1. mpouecc BHECEHUSI U3MEHEHUHN B UMEIOIIMICS TEKCT;
2. mpouenypy COXpaHeHHs TEKCTa Ha IMCKE B BHJIE TEKCTOBOTO (aiina;
3. mporiecc nepenayn TeKCTOBOM HHPOPMAIIMH 110 KOMITbIOTEPHOI CeTH;
4. mpoueaypy CUMTHIBAHUS C BHEIIHETO 3allOMHHAIOIIETO YCTPOMCTBA paHEE CO3JaHHOTO
TEKCTa.
13. Kakas onepanusi He IpUMEHSIETCs ISl peJaKTUPOBAaHUS TEKCTa!
1. meuaTh TEKCTa,
2. ylajeHHe B TEKCTE HEBEPHO HAOpaHHOI'O CUMBOJIA;
3. BCTaBKa MPOMYIIEHHOTO CUMBOJIA;
4. 3ameHa HEBEpHO HAOPAHHOTO CUMBOJIA;
14. Ilponienypa aBToMaTueckoro ¢opMaTUpPOBaHUs TEKCTA MPEyCMaTPUBACT:
1. 3ammck Tekcra B Oydep;
2. ynajeHHe TEeKCTa;
3. OTMeHy npeablAylIel onepannn, COBEpIIEHHON Hall TEKCTOM;
4. aBTOMAaTUYECKOE PACIOJIOKEHUE TEKCTa B COOTBETCTBUU C OIPEICTICHHBIMU IPABUIIAMHU.
15. B TEeKCTOBOM pefakTope NpH 3aJaHUH IapaMEeTPOB CTPAHULIBI YCTAHABIMBAIOTCS:
1. Tapautypa, pa3mep, HauUepTaHUE;
2. Orctyn, UHTEpBA,
3. Ilons, opueHTanus;
4. Ctuap, mabaoH.
16. KonupoBaHue TeKCTOBOro (hparMeHTa B TEKCTOBOM PEJAKTOPE MPEeIyCMaTPUBAET B EPBYIO
ouepe.b:
1. yka3zaHue MO3UIUH, HAUWHAas ¢ KOTOPOH JTOJIKEH KOMMPOBATHCS OOBEKT;
2. BBIJEJIICHUE KOMUPYEMOTO (pparMeHTa;
3. BBIOOP COOTBETCTBYIOIIETO MMYHKTa MEHIO;
4. OTKpBITHE HOBOTO TEKCTOBOTO OKHA.
17. Tlouck cioBa B TEKCTE MO 33aHHOMY 00pas3Ily SBISETCS MPOLECCOM:
1. oOpabGoTku uHpoOopManuy;
2. XpaHeHus HHPOpMAIIH;
3. mepenauu uHpoOpMaLUu;
4. yHUUYTOXEHUE HHPOPMAIIHH.
18. 3akoHYHTE MPEIIOKEHUE:
«[lepepaboTka nHpopmanuu Ha 6a3e KOMITBIOTEPHBIX BEIYUCIUTEIBHBIX CHCTEM Ha3bIBACTCS
e
19. Ynopsimounte dTamnbl pa3BUTHS HOBBIX HH(OPMAITMOHHBIX TEXHOJIOTHH:
1. «Bocxonx Hagex»
2. «KotnoBuHa pazodyapoBaHHiD»
3. «Ilnato mpoyKTHBHOCTHY
4. «I1uk 3aBBIIMIEHHBIX 0XKUIAHUI))
5. «IloabEM JKU3HECTOUKOCTH)
20. 3 criucka TexHOIoruil BeIoepuTe HH(POPMAIMOHHbBIE TEXHOJIOTUH:
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. IPOU3BOJICTBO KOPOBBETO MOJIOKA.
. IOITOTOBKA MOYBbI K TIOCEBY SIPOBBIX.
. IOUCK MH(POPMALIUU O 3aITYACTSIX Ha TPY30BUKH
. IOATOTOBKA TPYAOBOI'0 JOIOBOpa
5. 3a04HOE 00y4YeHHE YKOHOMHICTOB
21. Kakue 3 TeXHUYECKUX JTOCTHXKEHHUSI COCTABIISIIOT OCHOBY coBpeMeHHbIX MT? Boinummre
COOTBETCTBYIOILIIME HOMEpA:
. CpelICTBa HAKOIUIEHUs HH(OpMAaLIUU
. BO3MOXXHOCTh aBTOMAaTU3UPOBAaHHON 00paboTKu nHpopmarun ¢ nomomrsio 11K
. pa3BUTHUE CPEICTB CBS3U
. pa3BUTHUE CPEICTB MEPEABUKECHUS
. pa3BUTHE JIOKAJILHBIX ceTel
. pa3BUTHE II00ATBHBIX CETeH
. pa3BUTHE MUIIYIIUX MAITHHOK
. pa3BUTHE MUKPOIIPOLIECCOPHOMN TEXHUKU
. pa3BUTHUE CPEJCTB YIIPABJICHUS B PA3IMUHBIX chepax MPOU3BOACTBA U OOLIECTBEHHOMN KU3HU
22. Onpenenure crpareruto BHeapenus UKT:
[TpoBecTu JIOKaIbHYIO MOACPHU3ALINIO METOIOB PA0OTHI + pacpenenuTh QYHKIUU MEXTY
TEXHUYECKUMHU pabOTHUKAMHU (OIepaTopaMu) U CHEUAIINCTaMU + HauyaTh Pa3BUTHE

AW N~

O 00 1 N DN B W —

KOMMYHUKaIUN
23. HazoBute 310 cBoticTBO UT: « ... - 31O pabota B quamoroBom pexxume ¢ [TK».
24. Pexxum 00paOOTKM TaHHBIX, P KOTOPOM JaHHbIE HAKAIJIMBAIOTCS Ha BHEILTHEM HOCUTEIIE,
Ha3bIBACTCS:

1. pexuM pearsbHOro BpeMeHH
2. pexuM pa3eICHHs BO BPEMEHHI
3. MaKeTHBIA PEKUM
25. CUMILJIEKCHBIM METOJIOM Iepeaayu MHPOpMauy Ha3bIBAIOT
1. MmeTox nepeaayy UK NpUEéMa JaHHBIX TOJIBKO B OJIHOM HalpaBIeHUU
2. MeTo/1 oTIepeMEHHOH Tepeiayn U mpuémMa nHPOpMauu
3. MeToJ1 OTHOBPEMEHHOM Nepeaauu u npuéma nHdopMau
26. [lepeuncnuTe OCHOBHBIE XapaKTEPUCTUKH KOMITBIOTEPHBIX CETEH.
27. OcHOBHass 0COOEHHOCTh KOMITBIOTEPHBIX BUPYCOB 3aKIHOUACTCS:
1. B BO3MOKHOCTH UX CAMOIIPOM3BOJIBLHOTO BHEJIPEHHUS B Pa3IMuHbIe 0OBEKTHI ONEepallMOHHON
CHCTEMBI U CIIOCOOHOCTH CO3/1aBaTh CBOU JyOJIMKAThI;
2. B HEM3MEHHOM CTPYKType MPOrpaMMHOI0 KOAA ;
3. B U3MEHSIOLIEICS CTPYKTYPE NPOrpaMMHOI0 KOAa;
4. B HAIMYUU OTIIMYUTENbHBIX IPU3HAKOB
28. Bupycsl, HaXOsAIIMECS B TAMATH U SIBIISIFOIIAECS aKTUBHBIMM BILUIOTH IO BBIKJIIOUECHUS
KOMIIBIOTEpA UJTU TIepe3arpy3KH ONepalluoOHHON CUCTEMBI SIBISIOTCS:
1. crenc-Bupycamu;
2. pe3UICHTHBIMU;
3. nonuMop(uK-BUPyCAMU;
4. omepaTUBHBIMU
29. J1ns 60pb0BI ¢ BUPYCaMU HCIIONIB3YIOTCS:
1. mporpaMMHBIE CpENICTBA;
2. anmapaTtHbIe CPENICTBA;
3. mporpaMMHBI€ U anmnapaTHO-POTrPAMMHBIE CPEJICTBA;
4. TEXHMUYECKUE CPEICTBA
30. OOHapyx’eHHe U3MEHEHHH, BAKIIMHUPOBAHHUE MTPOrPaMM, UCIOIb30BaHUE PE3UIEHTHBIX CTOPOKEH,
CKaHHPOBAHUE, IBPUCTUYECKHUI aHATIN3 SABISAIOTCS:
1. MeToaMu OOHAPYKEHUSI BUPYCOB;
2. METOJlaMU yJAJIEHUs BUPYCOB;
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31.

32.

33.

34.

35.

36.

37.

38.

39.

3. MeroaMu MO (UKALIUU BUPYCOB;
4. MeToJlaMu CHUCTeMAaTH3allii BUPYCOB
Bupyc nmeer cienyromue MoIyu:
1. Moz1yJIb MacCUpOBaHUs, MOJYJIb MOJIU(UKAIINH;
2. MOZYJIb Pa3MHOKEHUSI, MOTYJIb MOIU(DUKAIIHH,
3. MOJZlyJib BHEJPEHUS, MOJIYJIb CII€KEHUS, MOJYJIb BHIIIOJTHEHUS BPEAUTEIbCKUX IEHCTBUH;
4. MonyJb 3apa)K€HMsI, MOAYJIb MACKUPOBAHUS, MOJYJIb BBIIIOJIHEHHS BPEAUTEIbCKUX
NeUCTBUHI
TenexkoMmMyHHMKanus — 3T0. ..
1. obmeHue Mexay JHOABMU Yepe3 TeIEeBU3HOHHBIE MOCTHI;
2. oOlLIeHHEe MEXIY JIFOJbMH Yepe3 Tee()OHHYIO CETh;
3. oOMeH uHpopMaIueil Ha PacCTOSTHUU C MOMOIIBIO TIOYTOBOM CBSI3U;
4. TexHWYECKHEe CpeACTBa Nepenad HHPOPMAIIHH.
KomMmmbroTepHbie TeTeKOMMYHHUKAIMH 3TO. ..
1. coenuHeHNE HECKOJIIBKMX KOMIIBIOTEPOB B €JUHYIO CETh;
2. mepeHeceHHre HH(OPMALIMK C OJTHOTO KOMITbIOTEpA Ha JPYTOi C IOMOIIBIO TUCKET;
3. IMCTaHIIMOHHAS Tepeavya JAHHBIX C OJIHOTO KOMIIbIOTEpa Ha APYToi;
4. oOMmeH nHpopMaIueil MeXIy MOJIb30BATEISIMU O COCTOSIHUHM pabOThl KOMITBIOTEPA;
Cepsep — a710...
1. cereBas mporpaMmma, KOTOpasi BeIeT AUAJIOT OJTHOTO MOJIb30BATENs C APYTUM;
2. MOIIHBIA KOMITBIOTEP, K KOTOPOMY TOJKITFOUAIOTCS OCTAIbHBIE KOMITBIOTEPHI,
3. KOMIBIOTEP OTAEIHHO B3STOrO MOJIb30BATENS, MTOJKIIOYCHHBIN B OOIIYIO CETh;
4 . craHAapT, ONpeNeNAIomuil GopMy MPEaCTaBICHHUS U CIIOCO0 MEPECHUIKH COOOIICHHUS.
Monem — 3T0...
1. MomHbBINA KOMIBIOTEP, K KOTOPOMY HOJKIIIOYAKOTCS OCTAIbHbIE KOMIIBIOTEPHI;
2. YCTpOKCTBO, IIpeodpasyrolee HU(ppPOBbIe CUTHAIIBI KOMITbIOTEPA B aHAJIIOTOBBIN U(PPOBOI
CUTHAJI 1 00paTHO;
3. mporpamma, ¢ OMOIIBI0 KOTOPOM OCYIIECTBIISETCS AUATOT MEX]Y HECKOJIbKUMU
KOMIIBIOTEPAMU;
4. nepconanbHas OBM, ucnons3yemasi Assl HOTy4YEHUS U OTIPABKU KOPPECTIOHACHIIUH.
CkopocTb nepesadyu JaHHbIX — 3TO. ..
1. konmuuectBO MH(DOpPMAIMH, TIEpeIaBaeMOi B OJJHY CEKYHY;
2. KOJMYeCTBO OalT MH(OpMAIHNH, TIEpeIaBaeMbIX 3a OIHY MUHYTY;
3. KOJIMYECTBO OANUT MH(OpMAINK, NEPEAAHHBIX C OJTHOTO KOMIIbIOTEpA Ha IPYToM;
4. xonuuecTBO OMT MH(OPMALIMH, IIEpEeIaBaeMOM uepe3 MOJIEM B €IMHUILY BpEMEHH.
Anpecanus — 310. ..
1. cnoco6 uaeHTuduUKau abOHEHTOB B CETH;
2. azpec cepBepa;
3. TIOYTOBBIN aJipec MOIH30BATENS CETH,
4. xomuuecTBO 60, epechlUIaeMoi HHGOpMAIMK BalllUM MOJAEMOM.
JlokaibHBIE KOMITBIOTEPHBIE CETH — 3TO. ..
1. ceTb, K KOTOPOH MOAKIIIOYEHBI BCE KOMITBIOTEPHI BAILIEro rOpoia;
2. ceTh, K KOTOPOU TOJIKITFOUEHBI BCE KOMIIBIOTEPHI Balllel CTPaHHbI;
3. ceTh, K KOTOPOI MOJKIIOUYEHBI KOMITBIOTEPHI Balero opuca, kabuHera MHOOPMaTHKH UITH
OJIHOTO 3J]aHMS;
4. ceTpb, K KOTOPOW MOJKIIIOUEHBI BCE KOMIIBIOTEPHI.
CerteBolt aganrep — 3T0. ..
1. cnenmanbHas mporpamMma, yepe3 KOTOPYIO OCYILECTBIISIETCS CBA3b HECKOJIBKUX
KOMITBIOTEPOB;
2. cIlelHalIbHOE annapaTHoe CpeAcTBO It 3((HEKTUBHOTO B3aUMOJICHCTBUS IEPCOHATBHBIX
KOMITBIOTEPOB CETH;
3. crenualibHas CUCTEMa yIpaBlIeHHUs CETEBBIMU pecypcaMu OOIIEro J0CTYIa;
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4. cucrema oOMeHa nH(popMaMel MeXIY pa3IHUYHBIMUA KOMITBIOTEPAMHU.

40. CeTeBbie YEPBU ITO - ...
1. mporpaMMsl, pacpOCTPAHSIOMIKECS TOJIBKO MPH MTOMOIIH JIEKTPOHHHOH IOYTHI Yepe3
Hutepner;

2. mporpaMMbl, KOTOPBIE HE U3MEHSIOT (Dailiibl Ha IUCKAX, a paCIPOCTPAHAIOTCS B
KOMITbIOTEPHOM CETH, IPOHUKAIOT B OIIEPALIMIOHHYIO CUCTEMY KOMIIbIOTEpA, HAaXOAAT ajipeca
JPYTruX KOMIBIOTEPOB WM MOJIB30BATENEH U PACCHUIAIOT 110 3TUM aJIpecaM CBOM KOIIUU;
3. BpEJOHOCHBIE IPOrpaMMbl, IEMCTBUS KOTOPBIX 3aKJIK0YAeTCs B CO3/1aHUU cOOEB IpU
NUTAHUU KOMITBIOTEPA OT 3J1. CETH;

4. mporpaMMbl, KOTOpbIE U3MEHAIOT (ailiibl Ha TUCKaX, U paclpoOCTPaHSIOTCS B IIpeaeiax
KOMITBIOTEPA.
41. IIporpamma - KOMIBIOTEPHBINA BUPYC, BCTpauBaeMas B IPOrpaMMHBINA KOMILIEKC U Oe3BpeaHast 10
HACTYIUICHHS OIPEACTIEHHOTO COOBITHSA, TIOCIIE KOTOPOTO Peau3yercs: €€ MEXaHu3M ...
. «TPOSIHCKUH KOHB»
. Joruyeckast 6omba
. IporpaMMa-MyTaHT
. BUpYC-HEBUIMMKA
. CTEJIC-BUPYC
42. Tun xommetorepHoii cetn LAN - 310 CeThb
1. nokanbHas
2. rmobanbHas
3. ropojickas
4. 6ecripoBOIHAS
43. TTapameTpoMm, 110 KOTOPOMY HeJlb3sl KJIAaCCU(PULIMPOBATh KOMITBIOTEPHBIE BUPYCHI SIBJISETCS:
1. 00bem nporpammbl
2. cTeneHb ONaCHOCTH
3. cpena obuTaHus
4. cnoco0 3apaxxeHus Cpeabl OOMTaHUS
44, KOoJIOHTUTYJI MOXKET COJIEPIKATD ...
1. ®UO aBTOpa 1OKyMEHTa
2. naTy co3/aHus JOKYMEHTa
3. mo06oi TeKcT
4. Ha3BaHME TOKyMEHTa
45. Pa3nuyaroT aHTUBUPYCHBIE IPOTPAMMBI
1. hunbTpbI
2. neTtexTopsl Win daru
3. peBHU30pHI
4. peruMKaTopsl
46. TIpu xiaccuduranmu 1o BBIJICJISIFOTCS  CTEJIC-BUPYCHI
1. cpene oOuTaHus
2. IeCTPYKTHUBHBIM BO3MOKHOCTSIM
3. 0COOEHHOCTSIM aNropuT™Ma
4. cioco0y 3apakeHus
47. V3 npeyio:KEeHHOro crcka rpaduyeckuMu opMaTaMu SBISIOTCS:
a) TIFF;
6) TXT;
B) MPI;
r) JPEG;
1) BMP;
48. KoMnproTep ceTu, NpeloCTaBISIOINI CBOM PECYPChl Ha3bIBACTCS:
1. cepep
2. ceTeBOM aganTep

DN D W N =
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3. KJIUEHT
4. HyJIb-MOJIEM

49. CepBep, Ha KOTOPOM HAXOSATCSI COBMECTHO 0OpabarbiBaeMbie (haiiibl Win (M) COBMECTHO
UCIIOJIb3yeMbIC TIPOTPAMMBbI Ha3bIBACTCSI:

1. daiinoBsiM

2. cepBep 6a3 JaHHBIX

3. npuHT-cEpBeEp
4. IOYTOBEIN

50. HE cymecTByrommii THI cepBepa B HEPAPXUIECKOI CeTH:

1. apxuBHBII
2. (aitnoBbeIM

3. cepBep 0a3 1aHHBIX

4. IOYTOBBIA

Kpurepun u mkana oneHuBanus (YCTHbIH 0IIPOC)

Ouenka

«OTJIHYHO»

«XOpOoUI0»

«YAOBJICTBOPUTEJIBLHO»

«HEYIAOBJIETBOPUTECJIBHO»

Tema packpsiTa B
IMOJIHOM 00BEME,
BBICKA3bIBAHUS
CBSI3aHHBIE U
JIOTUYHBIE,
HCIIOIb30BaHa
HayJHasl JICKCHKA,
MIPUBE/ICHBI IPUMEPHI.
OTBeTHI 1aHbI B
IMOJIHOM O0BEME.

Tema packpsiTa He B
IIOJIHOM 00BEME,
BBICKA3bIBaHUS B
OCHOBHOM
CBSI3aHHBIC U
JIOTUYHBIE,
HCIIOJIb30BaHa
HayyHas JIEKCHKa,
MIPUBEICHBI
npuMepbl. OTBETHI
Ha BOIPOCHI JIaHEI HE
B IIOJITHOM OOBEME.

Tema packpsiTa
HEJ0CTaTO4YHO,
BBICKa3bIBaHUS
HECBSI3aHHBIE U
HenornuyHele. Hayuynas
JIEKCHKA HE
UCIIOJIb30BAHA, HE
IIPUBE/ICHBI IPUMEDPBI.
OTBeThI Ha BOIIPOCHI
3aBUCST OT IIOMOILU CO
CTOPOHBI
IIpenojaBaTes.

Tema He packpsITa.
Jloruka nznoxxenus,
MpUMEPHI, BLIBOABI 1
OTBETHI Ha BOIIPOCHI
OTCYTCTBYIOT.

KpuTepuu U miKaJjia oneHnBaHus (BbINOJHEHHE MPAKTHYECKUX 3aJaHH i, JJaG0paTOPHBIX padoT)

Onenka
COTJIUIHO» «XO0poIIo» «yJI0BJIETBOPUTEJIBLHO» | «HEYJAOBJIETBOPUTEIbHO»
[To pemenuto 3anaum | [1o pemienuto | [lo pemenuto 3amaum naH | 3agada HE peuieHa
OaH HpaBI/IJ'II)HI:Jﬁ 3a1a4u OaH ‘IaCTI/I‘-IHblf/'I OTBCET, HEC | ITIOJJHOCTBIO
OTBET W PA3BEPHYTHIN | MPaBUIIbHBII caellaH BBIBO
BBIBO/JI OTBET, HO HE
caellad BBIBOJT

KpnTepml H HIKAaJa OHCHUBAHUA (TeCTHPOBaHI/Ie)

Yuciao NpaBUJIbHBIX OTBETOB

Onenka

90-100% npaBUIIBHBIX OTBETOB

OI_[CHKa «OTJIHUYHO»

70-89% mpaBUIIBHBIX OTBETOB

OI_[CHKa «XOopoo»

51-69% npaBWIBHBIX OTBETOB

OneHka «y10BIETBOPUTEIHHO

Menee 50% npaBUIbHBIX OTBETOB

OHGHKa «HCYOOBJICTBOPUTCIIBHO»
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7.4.2. KOMILJIEKT OIIEHOYHBIX CPEACTB JJIsI IPOMEXYTOYHOM ATTECTAIIUA

IIpumepHbIie Bonpockl k Au(GepeHunpoOBaAHHOMY 3a4eTy
Koumponupyemwvie komnemenyuu - OK 02, OK 09.

1. Uudopmanuonnbie Texnosoruu (UT) B npodeccnoHaIbHON EATETLHOCTH: COJICPKaHUE
JUCHUTUTUHBIL, 33/1a4U, CBA3b C ApyruMu nucuuruinaamu. UT: nonsitue, BUIbl, Ha3HAYCHHE.
HopmatuBHo-nipaBoBas 0a3a uHpopMaTuk 1 HHGOPMATU3ALIHH.

2. Komnbrorepusie cuctembl. VIC, Buasl, HazHaueHune. Ctpykrypa MC: TexHuueckoe, mporpaMmMHoOE,
nH(POPMALMOHHOE, OPraHU3aIMOHHOE, IPAaBOBOE 0OeCIIeUueHHeE.

3. IIporpammuoe obecneuyenue [K. CucremHoe mporpaMmMHoe obecnedyeHue: COCTaB, HA3HAUYCHHE
cucteMHbIX nporpamm. [IpukiaagHoe nporpaMMHoe obecniedenue: IHTErpupOBaHHBIN MaKeT
Microsoft Office: cocras, HazHaueHHE OUCHBIX IPOrPAMM. HHTETPHPOBAHHBIX TAKETOB.

00630p nakeroB npukiaaHbx mporpamm (I1I1IT) mo mpodwmmro cnennansHocTH: "["anakTuka",
"1C:byxranrepusa" u apyrue.

4. OdopMiieHHEe TOKYMEHTOB ¢ NOoMOIIbI0 mporpammsbl Microsoft Word. [Ipasuna BBona,
penakTupoBanus U GpopmarupoBaHus TekcTa. OOBEKTHI (TEKCT, TaOIUIA, BHEIPCHHBINH O0BEKT) U
TUIIOBBIC JCHCTBUS HAJl HUMH.

— Co3pnaHue T10KyMEHTa ¢ UCIIOJIb30BaHUEM IIA0JIOHOB.

— Co3znganue 37IeKTpOHHOM (HOPMEI, MAbIOHA.

— Co3nanue UHTErPUPOBAHHOTO TOKYMEHTA.

5. O0pab6oTKa TaHHBIX CpeAcTBAMHM 3J1eKTPOHHBIX Tabaun Microsoft Excel. O0bexThI
AJIEKTPOHHON TaOJHUIIBI U THITOBBIC IEHCTBUS HaJl HUMU. THITBI TaHHBIX © OCOOCHHOCTH UX 00paOOTKH.
Co3taHre KOMIBIOTEPHOW MOJIEH C IIOMOIIBIO AJICKTPOHHBIX TaOJIHII.
— Pemenue 3a1a4u ¢ UCHOIb30BaHUEM (YHKIIHIA.
— Opranuzanus 0a3sl JaHHBIX.
— Co3pnanue KOMIBIOTEPHON Moienu. Perenue 3a1a4 ¢ UCTOIb30BaHUEM HAJICTPOEK
«[Touck pemenus», «I[logdop mapamerpay.

6. ABTomaTu3upoBaHHoe padouee mecTo (APM) cnenuaiucra B Microsoft Access. APM
cneuuanucta. Ctpykrypa APM: TexHuueckoe, mporpaMMHoe, HH(POpMaLMOHHOE 00ecieyeHHE.
Cucremsl ynpasnenus 6a3zamu 1ansbix (CYB/). Bunel CYB/l, HazHaueHue, BO3MOKHOCTH.
CrpyxTypa pensuuoHHbIX bJl, pexxuMsl paboTsl: mpoexktupoBanue bJl, BBoa/penakTupoBaHue,
00paboTKa, MoUCK HH(OPMALIUH.

— Co3ganue ogHoTabmuHoi b1,

— Co3nganue MmHOTOTaOIMUHOM B/I.
7. CoBpeMeHHbIe HH(OPMAILIHOHHBIE TEXHOJOTHH B IOKYMEHTALMOHHOM o0ecreyeHnuH
ynpasiaenus (JOY). Opranuszanus Jen0nponu3BOACTBa U JOKYMEHTOO00POTa C UCIOIb30BAHUEM
CPEIICTB NEKTPOHHBIX KoMMyHUKaruit. D1I1: Ha3HaueHue, cpescTBa pean3aluu.

— MS Outlook. [TnanupoBanue nepcoHaIbHON AEATETLHOCTH.

— CimstHue 1oKyMeHTOB. L{upKynsipHast paccbuika IUCEM.

8. Coznanme npesentauuii B Microsoft PowerPoint. Mactep npesenraruii Microsoft PowerPoint:
Ha3zHauyeHHUe, BO3MOXKHOCTH. OOBEKTHI 2JIEKTPOHHOM NMPE3EHTALUHU U THUIIOBBIE IEHCTBHS HaJl HUMU.
Hcnonb3oBanne 3(1)(1)GKTOB MYJIbTUMEANA U CPEACTB aBTOMATHU3allUH ITPH ITOATOTOBKE MPE3CHTAINH.
— Co3znanue npe3eHTay IpeanpusTHs TOPTOBIIH.
- COSI{&HI/I@ HHTepaKTHBHOﬁ MMpe3C€HTalU C UCITOJIb30BAHUCM aHMMAIlUi U THIICPCCHIIOK.
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9. Co3nanme myoaukauuii B Microsoft Publisher. Mactep ny0Oaukanuii Microsoft Publisher:
Ha3Ha4YeHUE, BO3SMOXKHOCTH, OCOOCHHOCTH MCIIOJIB30BAHUS B IIPOQd. AEATEIHHOCTH.

Co3nanue myOiauKamnuu.

10. ITporpammHoOe oGecnieyeHue npodeccuoHanbHoI AesiTebHOCTH. O630p Hasznauenue,

BO3MOXHOCTH.

11. Komnsbiotepusbie cetu (KC). JlokanbHbie, r100ajIbHbIE CETU: Ha3HAUCHHE, CTPYKTypa. CeTteBoe
obopynoBanue. CeteBbie mporpaMMHsble cpenctBa. Ciyx0b1 HTEpHET. DNeKTpoHHAas MoYTa:
Ha3zHaueHUe, BO3MOXKHOCTH, paboTa ¢ mouToil. Pabora B cpene Opaysepa Internet Explorer.
Hcnons3zoBanne MHTEpHETA /U151 Moucka npodeccruonanbHoi nadopmaruu. [IpuHImne cereBon

0€e30I1aCHOCTH.

12. NudopmanuoHHO-CIPABOYHBIE CUCTEMbI: Ha3HAUCHUE, TEXHOJIOTUS orcka. CripaBOYHBIC
npaBoBbie cuctembl (CIIC): HasHaueHue, BO3MoKHOCTH, pbiHOK CIIC.

KpnTepml H IIKAJbI OICHUBAHUA l'lpOMC)KyTO'lHOﬁ arTreCcTanmum

IIxaya u kpuTepun oueHKHu (AuddepeHMPOBAHHBbIN 324eT)

OT1aun4Ho

Xopowo

Y10BJ1eTBOPUTEJIBHO

HeynoBiieTBOpUTEJIBHO

1. Marepuan n3noxeH
IPAMOTHO, B ONPEIEICHHOU
JIOTUYECKON
[10CJIEI0BATEIbHOCTH,
IPaBUIBHO UCIIOJIB3YETCS
TEPMHUHOJIOTHS;

3. [lokazano ymenue
WIITIOCTPUPOBATH
TEOPETUUECKHE MOJIOKCHHUS
KOHKPETHBIMU IIPUMEPAMU,
MPUMEHSTh UX B HOBOH
CUTYaLluH;

4. TIpogeMOHCTPUPOBAHO
YCBOEHHUE PaHEe
M3Y4YEHHBIX
COITYTCTBYIOIIUX
BOIIPOCOB,
c(hOpMUPOBAHHOCTh
YMEHUH U 3HAHW;

5. OtBeT npo3Byyan
CaMOCTOSITENILHO, 03
HABOJSIIUX BOIIPOCOB.

1. OtBeT ynoBieTBopsieT
B OCHOBHOM TpeOOBaHUAM
Ha OLIEHKY «5», HO MPH
3TOM MOXKET UMETh
CIIeyIOIINEe HEOCTATKU:

2. B u3noxennu
JOTIYIIIEHbI HEOOIbIITHE
npoOesbl, He UCKA3UBIIIKE
COJIepXKaHUE OTBETA;

3. Jlomy1ieHsl O/IMH - 1Ba
HeJIoueTa MPHU OCBEIICHUH
OCHOBHOT'O COJIEp KaHUs
OTBETA, UCTIPABJICHHBIE
10 3aMEYaHHIO
MIPETo/1aBaTelIs.

1. HenmosHO nin
HEIIOC/IEI0BATEILHO
PACKpBITO COAEpKaHue
MarepHaia, HO MOKa3aHo
o0111ee MOHUMAaHUE
BOIIpOCA U
MPOJEMOHCTPUPOBAHBI
YMEHUs1, JOCTATOYHbIC
JIA JaldbHEUIIIETo
YCBOEHHS MaTepurara.

2. Umenuce 3aTpyAHEHUS
WA JIOTYIICHBI OIINOKU
B OTIpeJIeIEHUH TTOHTHH,
WCTIOJIh30BaHUH
TEPMHUHOJIOTHH,
UCTIpaBJICHHBIE TTOCTIE
HECKOJIbKUX HAaBOJSAIINX
BOIIPOCOB;

3. IIpu HemosHOM
3HAHUU TEOPETUYECKOIO
MaTepuasa BbIsSBIIEHA
HEJ0CTaTOYHAas
c(hOopMUPOBAHHOCTH
YMEHUH U 3HAHUM.

1. Conepxanue
MaTepuaia He PacKphITO.

2. Omuoku B
OIPEACIICHUHN TTOHITHH,
HE HCII0JIb30BajIach
TEPMHUHOJIOTHS B OTBETE.
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