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Coaep:xanue (pabovasi nporpamMmma)

Mecro aucuuruinasl B cTpyktype OI1

[Tnanupyemsble pe3yabTaThl 00yueHHs 10 JUCHMIUIMHE, 00eCeYnBatoLINe JOCTHKEHIE
IUTAHUPYEMBIX PE3YJIbTaTOB O0YUYESHHS O IIPOrpamMmMme

O0BeM u BUIBI YIeOHOU PabOThI
Coneprkanue TUCIUILTAHBI
MarepuaabHO-TEXHHUYECKOE M YUeOHO-METOINYECKOE 00eCIICUeHUE TUCIIUTUTHHBI

®DOoH/T OIIEHOYHBIX CPEJICTB IO JUCIUILUINHE

Crp.



Lenpt0o u3ydeHHs OUCHMIUIMHBI  sBIeTCS  (OPMHUpPOBaHME pe3yIbTaTOB  OOyUYCHHMS,
o0ecneunBaroIuX JOCTHKEHNE TUIAHUPYEMBIX PE3yJIbTaTOB OCBOCHUS 00pa30BaTEIbHOM MPOTrpaMMBbl.

1. MecTo aucuuniannbl B crpykrype OII

JucuuruinHa JlenoBble KOMMYHUKAIMK U JOKYMEHTOOOOPOT BXOAMT B 00s3aTENIbHYIO 4acTb
osioka b1./lucuuninnsl (Moaynu)

[IpenmecTByromue JUCUUIUIMHBI IO CBA3SAM KoMIeTeHUMi: MHocTpanHblil A3bIK, Putopuka n
CTUJIMCTUKA MUCbMEHHOU peun, PyccKkuil A3bIK U KyJbTypa peuu, Pycckuil fi3bIK Kak HHOCTPaHHBIN

2. [liianupyemMble pe3y/bTaThl 00y4eHHs MO JMCHMUILINHE, 00ecneuYnBalolIue JOCTHKEHH e
IUIAHNPYEMBbIX Pe3yJIbTATOB 00yUYeHHs 10 MporpaMmme

N3yuenune aucuuiuinHbl JlenoBble KOMMYHUKAIIMU U JOKYMEHTOOOOpPOT B 00pa3oBaTelbHOM
IporpaMMe HamnpasieHO Ha (POPMUPOBAHUE Yy 00YUAIOIIUXCS CIETYIOINX KOMIIETEHIU!
YuuBepcanabuble komnerennun (YK):
VYK-4 - Cioco0GeH OCyIIeCTBIIATH AI0BYI0 KOMMYHHUKAIIMIO B YCTHON M MUCBMEHHOM (popMax Ha
roCyJapCcTBEHHOM si3blke Poccuiickoil denepainuu 1 HHOCTPaHHOM(BIX ) sI3bIKE(aX )

IInanupyemsie ([lnaHupyemble pe3yJibTaThbl 00yYeHHs MO0 JUCHUILINHE

pe3yNabTaThl
00y4eHus 1o
nporpamme
YK-4 VK-4.1: 3HaTh: VK-4.2: YMeTb: VYK-4.3: Branerb (MMeTh
HABBIKH):
MPUHIIMIIBI IOCTPOEHUST  [IPUMEHSTh Ha MIPAKTUKE  |METOIUKON COCTaBICHHUS
YCTHOTO ¥ IUCBbMEHHOTO  |YCTHYIO M TUChMEHHYIO CYXICHHS B MEXKITMIHOCTHOM
BBICKA3bIBaHUS HA JIENIOBYI0 KOMMYHHUKAIIHIO, |1€JI0BOM OOIIIEHUH Ha
TOCY/IapCTBEHHOM U BECTH JICJIOBYIO rOCy/IapCTBEHHOM U
WHOCTPAHHOM SI3bIKaX; MEPENUCKyY, YIUThIBAs UHOCTPAHHOM SI3bIKAX, C
TpeOOBaHUS K JACITOBOM OCOOCHHOCTH CTHJIUCTHKH |[IPUMEHEHHEM aJIeKBATHBIX
YCTHOHM M MHUCbMEHHOMN OpUIMATBEHBIX U SI3BIKOBBIX (JOPM U CPEJICTB,
KOMMYyHHKAIHH HEO(PHUIMATLHBIX TIUCEM, |HABBIKAMH MPEICTABICHHUS
COLIMOKYJBTYPHBIE pe3yIbTaTOB aKaIEMUYECKOM
paznuuus B opmare 1 IpohecCuOHABHOM
KOPPECTOH/ICHIIUU Ha NEeSTEIbHOCTH Ha Pa3IMYHBIX
TOCY/IapCTBEHHOM U HAyYHBIX MEPOTIPHSITHSIX,
WHOCTPAHHOM (-BIX) BKJIFOYAsT MEXIYHAPOIHBIE
SI3BIKaX

3. O0beM U BUABI y4eOHOIT padoThI
VY4eOHbBIM MJIaHOM MPETyCMaTPUBAIOTCS CIEAYIOIINE BUABI YUeOHOH paboThl MO AUCIUIINHE:
OuyHasi popMma 00yueHuUs

Buabl yueoHoi padoThI Beero wac/ 3.c.
Cem 4
KoHTakTHas paboTa, B TOM YHCIIEC: 36.15/1
3aHgaTHS JIEKIUOHHOIO TUIA 18/0.5
3aHATHs CEMUHAPCKOT'O TUIIA 18/0.5
NunuBunyanpHas konTaktHas padora (MKP) 0.15/0
CamocrosiTenpHas pabora: 53.85/1.5
ITpomexxyTOoYHas aTTecTanus 18/0.5
Bua npoMexxyTouHOM aTTecTaiuu:
3auer 3au
OO6m1as TpyA0eMKOCTh (00BEM YacTh 00pa30BaTEIIHLHOM
nporpammsl): Yacsl 108
3a4eTHbIE €MUHUIIB 3




4. Copep:xkanue TUCHUNIHHBI

4.1. Pazoenvt, memvl OUCUUNTIUHDBL U 6UObL 3AHAMUIL:
Temarnueckuil IIaH AUCHUIUTHHBI JleJI0BbIe KOMMYHHKAIIMHU U JIOKYMEHTOO00POT IPE/ICTABICH
B Ta0IUIIC.

Pa3nenbl, TeMbl JMCUMILUIMHBI M BUJAbI 3aHATHI
QOunas popma o0yueHust

KonrakTHas pabora = ILnanupyemble
s
3ansATus = pe3yjabTaThl
CEMHUHApPCKOro é - Oﬁy‘leHI/Iﬂ B
<5
Neo HanMeHOBaHHE TEMbI = LLLLL a o | § 8| coornHomenun c
. ©
/i (pa3nesia) AUCHUIIHHBI g ol E E e S| PpesyibTaramu
*] (5]
= % = g o0yuyeHus 1o
& ; ] o0pa3oBaTe/ibHOI
< nporpamme
Pazpnen 1. [lenoBsie VK-4.1, YK-4.2, VK
1, [Paszer 1. 16 16 40 ’ ’
KOMMYHUKAIIU -4.3
VK-4.1, YK-4.2, VK
2. |Paznen 2. JlokymMeHTOOOOPOT 2 2 13,85 43 ’ ’
KoHTtposb 18
Htoro 18 | 18 [ 0.15 | [53.85
4.2 Cooepicanue pazoenoe u mem
4.2.1 KonrakTHas padora
TemaTnka 3aHATHH JEKIIMOHHOT0 THIIA
HaumeHnoBaHue TeMbI Buj 3ansitus
Nen/m . | TeMaTHKa 3aHATHS JIEKIIHOHHOI0 THIIA
(pa3aesia) AMCUMIJIMHBI | JIEKIIMOHHOI'O THIIA
1. |Pazmen 1. JlenoBeie Jlekuus 1 Coneprkanue J1eT0BOM KOMMYHHKAIIUN
KOMMYHUKaIUU Texus 2 @DopMBI YCTHOTO JAETTOBOTO OOIIECHUS:
COBEI[aHUE
Jlexnus 3 JlenoBble eperoBopsl
Jlexuus 4 YnpasieHue KOHQIUKTOM
2. Jlexuus 5 MaHunynsuuu B 1€10BOM KOMMYHHKAIMU
Paznen 2. Texums 6 HesepbansHoe obmienue. JKecTsl, MUMUKA,
JIoKyMeHTOOOO0pOT. H B3TJISIJIBI
NMupk 1enoBoro yenoBeka : ciy>KeOHbIN
Jlexmsa 7 JUK AL y
1 OM3HEC ITHUKET
AHanu3 coaepkaHusi paboT corcKaTes.
Jlexmus 8 Acp p
MertanporpaMmsbl
DJIEKTpOHHAs AEIOBbIE KOMMYHUKAIIHH.
Jlexkuusa 9 P A YHIKAM
DNEKTPOHHBIN TOKYMEHTOOOOPOT.

*JIGKIIMU 1 UHBIC YU9eOHbIE 3aHSTHS, IPEAyCMaTPHUBAIOIINE PSUMYIICCTBEHHYIO Niepeaady yueOHoi nadopmarmm
MeAarori4ecKuMy pabOTHUKAMU OpPTaHM3alWU U (WIIK) JIMIAMH, TTPUBIEKaEMbIMHA OPTaHU3AlNEN K pean3aliu
O6pa3OBaT€J'H:HI>IX nporpaMm Ha MHBIX YCJIOBUSIX, 06y‘-[aI-OH_II/IMC}I

TemaTnKa 3aHATHIH CEMHHAPCKOI0 THIIA

Nen/n HaunmenoBanue TeMbl Buj 3ansaTus TeMaTHka 3aHATHSA CEMUHAPCKOI0
(pa3aena) TMCUMILIMHBI | CEMMHAPCKOIo THIA®* THIIA
1. Pazpgen 1. JlenoBeie npaktuyeckoe 3ansatue |CoaepxaHue 1eI0BOM KOMMYHUKAIUU
KOMMYHUKAIUU ®opMBI YCTHOTO JIEJTIOBOTO OOIICHUSI:

MPAKTUYCCKOC 3aHATUC
COBCIIAHHUEC

MIpaKTU4ecKoe 3aHaTue |[/lenoBbie neperoBopbl

MIPAKTUYECKOe 3aHsITHE |YTpaBieHne KOHPIUKTOM




2. MaHunynsauuu B 1€10BOU
MPAaKTHYECKOE 3aHATHE
Paznen 2. KOMMYHUKaIUH

JIoKyMeHTOO0OOPOT. HesepbansHoe obmenue. XKecTsl,
MPAKTUYECKOE 3aHATHE
MHUMHMKA, B3TJISIbI

NMupK 1€10BOTO YeIoBeKa : CIyKeOHBIN

MPAKTUIECKOE 3aHATHE
1 OU3HEC DTUKET

Ananmuz COACPIKAHUA pa60T COHCKaTeEJIA.

[IPaKTUYECKOE 3aHATHE
MeranporpaMmsbl

aﬂeKTpOHHaﬂ JACJIOBBIC KOMMYHUKAIIWUH.

MPaKTUYECKOE 3aHATUE o
DJIEKTPOHHBINA JOKYMEHTOOOOPOT.

**  ceMHHapbl, TPAKTUYECKHE 3aHATHS, TNPAKTUKYMBI, J1a0OpaTOpHBIE pPaOOTHI, KOJUIOKBUYMBl W WHEIE

AHAJIOTUYHBIC 3aHATHUA
HNuas koHTakTHasi padota

[Ipu npoBenennu yueOHbIX 3aHaTHi CI' DY obecrnieunBaeT pa3BUTHE Y 00yUYaIOIMMUXCS HABBIKOB
KOMaHJHOM paboThl, MEXJIMYHOCTHOW KOMMYHUKALIUM, NPUHATHS pEIICHUN, JUAEPCKUX KauecTB
(BKJTIOYAst TPU HEOOXOAMMOCTH MPOBEACHUE NHTEPAKTUBHBIX JICKIIHMA, TPYIIOBBIX TUCKYCCHIA, POJIEBBIX
UT'p, TPEHUHIOB, aHAJIN3 CUTyallui 1 KIMUTALMOHHBIX MOJIEJIEH, IpenoiaBaHue AUCUUILINH (MOAYe) B
dbopMe KypcoB, COCTAaBIIEHHBIX Ha OCHOBE pe3yJIbTaTOB HAyYHBIX HCCIEIOBAHHUM, MPOBOJIUMBIX
OpraHM3alyeil, B TOM YHCIIe C YIETOM PErHOHAIbHBIX 0COOEHHOCTEN MPOPECCHOHANTBHON AESITENbHOCTH
BBIITYCKHUKOB U MOTpeOHOCTEN paboToaareseii).

@opMbl U METOAbl IPOBEJACHHUS MHOM KOHTAKTHOM pabOThl NpuBeAeHbl B MeTtoanueckux
YKa3aHUAX TI0 OCHOBHOU MpogeccHoHaNbHON 00pa30BaTeIbHOM MPOrpaMMme.

4.2.2 CamocTosiTeJibHasi paboTa

Neni/m | HaumeHoBaHue TeMbl (pa3aesia) IMCHUILIMEBI | Buja camocTosiTeibHOM padoThl ***

Pasnen 1. JlenoBble KOMMYHUKaLUK - HOATOTOBKA JIOKJIaa
1. - IIOATr0OTOBKa 3J'I€KTpOHHOfI Npe3CHTallun
- TCCTUPOBAHUE

Paznen 2. JlokyMeHTOOOOpPOT. - IOJIrOTOBKA JI0KJIa/a
2. - IIOATr0OTOBKa 3J'I€KTpOHHOfI Npe3CHTallun
- TCCTUPOBAHNC

*** caMOCTOSTCIbHAS pa60Ta B CCMCCTPEC, HAIIMCAHUC KYPCOBBIX pa60T, AOKJIAA0B, BBIIIOJIHCHUE KOHTPOJIbHBIX

pabor
5. MarepuajibHO-TEXHUYECKOE U YUeOHO-MeTOoAnYeCcKoe o0ecnevyeHue Q1 CHUNIUHbI

5.1 JIuteparypa:

OcHoBHasi InTepaTypa

1. CnuBak, B. A. JlenoBsie KOMMYHUKAIMK. Teopus U MpaKkTHKa : y9eOHUK N7 By30B / B. A.
CnuBak. — Mocksa : U3natensctBo FOpaiit, 2024. — 460 c. — (Bricuiee o6pazoBanue). — ISBN 978-
5-534-15321-7. — Texkcr : anekrponHbidt // OOpa3oBatenbHas miatdopma FOpaiir [caiit]. — URL:
https://urait.ru/bcode/536170

JdonmosHuTeIbHAS JIUTEPATypa

1. XKepnakoBa, M. b. [lenoBble KOMMYHHUKAIMK @ y4eOHUK M MPAKTUKYM Juisd By30B / M. b.
Kepnakosa, 1. A. Pymsanesa. — 2-e u3j., nepepad. u gorn. — Mocksa : M3garensctBo FOpaiit, 2024.
— 319 c. — (Bwicuiee obpazoBanme). — ISBN 978-5-534-16604-0. — TekcT : 31MeKTPOHHBIN //
Oo6pasoBarenbHas wiathopma KOpaiir [caiit]. — URL: https://urait.ru/bcode/535858

Jluteparypa i CaMOCTOSITEJILHOTO U3y4YeHUsl

1.

5.2. IlepeyeHb JTUIIEH3HOHHOTO NMPOrPaAMMHOI0 o0ecrevdeHust
1. Astra Linux Special Edition «Cmonenck», «Opemy; PenOC
2. MoitO¢duc Crangaptaeiit 2, MoitOduc ObpaszoBanne, P7-Oduc IIpodeccrnonansubrit

5.3 CoBpeMeHHbIE NMPO(eccHOHATIbHBbIE 0a3bl TaHHBIX, K KOTOPbIM 00ecneYnBaeTcsi 10CTYyI
00yYarIuXCcs




1. TIIpodeccuonanpnas ©6a3a gaHHbIX «MHDOpMaIMOHHBIE cHUCTEMbl MUHHUCTEPCTBA
sKOHOMHUEecKoro pa3Butusi Poccuiickoit ®enepaunu B cetu Hurepuer» (Ilopran «Odunmanshas
Poccus» - http://www.gov.ru/)

2. TocynmapctBeHHast cucteMa MpaBoBoil uHpopmanmu «OQUIHATBEHBIA HHTEPHET-TIOPTAI
npaBoBoii uHGopmanuu» (http://pravo.gov.ru/)

3. IIpodeccronanphas 06a3za naHHBIX «DPUHAHCOBO-?KOHOMHYECKHE MoKazarenn Poccuiickoi
Ddeneparuny (Odunnanbueiii caiit MunucreperBa Gunancos PO - https://www.minfin.ru/ru/)

4. TIpodeccuonanpHast 0a3za maHHbIx «OdunmanbHas cratuctukay (OQUIMaIbHBIA CcalT
denepanbHO CaykObl TOCYIAPCTBEHHOM cTaTUCTHKH - http://www.gks.ru/

5.4. UupopMaIlMOHHO-CTIPABOYHbIE CHCTEMbl, K KOTOPbIM o0O0ecreYnuBaeTca JAOCTYI
00yYarIuXCcs

1. CrpaBouHo-tipaBoBast cucreMa «Koncynprant [lnrocy

2. CrpaBouHo-nipaBoBas cucrema «I' APAHT-Makcumym»

5.5. CnenuajabHble MOMEICHUSA

Y4eOHble ayAUTOPUU IS TPOBEICHUS KomruiekTsl yueHndeckoii Medenu
3aHATHI JICKUMOHHOTO TUIIA MynpTUMEAUNUHBIN TPOEKTOP
Jlocka

OKpaH

VY4eOHble ayAUTOPUH [T IPOBEICHUS KomruiexTsl yuennueckoit Mebenu

MPaKTUYECKHUX 3aHATHH (3aHATUI MynpTUMEAUNAHBIN TPOEKTOP

CEMHUHAPCKOI0 TUIIA) Hocka

DKpaH

Komnbrotepsl ¢ BbixonoM B ceth «MuTepHeT™ 1 OUOC
CI'oy

VY4eOHble ayIUTOPUH U1 TPYNIOBBIX U KomruiexTsl yueHnueckoit Mmebenu

VHIUBUAYAJIBHBIX KOHCYJIbTALUN MynbTUMEAUITHBINA IPOEKTOP

Hocka

OKkpaH

Komnbrotepsl ¢ BbixonoM B ceth «MHTepHET» 1 DNOC
CI'oy

VY4eOHble ayAUTOPUH I TEKYILETO KomruiexTs! yueHnueckoit Mmebenu

KOHTPOJIA U IPOMEKYTOYHOU aTTeCTallun MynbTUMEAUITHBINA IPOEKTOP

Hocka

OKkpaH

Kommnsrorepsl ¢ BeixosioM B ceTh «MHTEpHET» M1 DMOC
CIoy

[Tomerenus s camocTosTeTbHON padoTel  |KommiekTsl yueHnyeckoit meGenu

MynbTUMEANITHBIA TPOEKTOP

Jocka

OKpaH

Kommnsrorepsl ¢ BeixosioM B ceth «MHTEpHET» M1 OMOC
CIoy

[Tomemenus i XxpaHeHus 1 KommuiekTsl ciennain3upoBaHHON MeOenu s
npoUIAKTUIECKOTO 00CTyKUBAHUS XpaHeHus: 000py10BaHuUs
o0opyoBaHus

5.6 JIaGopaTopum u 1adopaTopHoe 000py10BaHHe

6. @oHA OLEHOYHBIX CPeIACTB MO JAUCHUIUINHE JleJoBble KOMMYHUKAUMU U
JIOKYMEHTO0000pOT:

6.1. KoHTpo/IbHbIE MEPONIPUSITHS MO TUCIHUIIJIMHE



DopMa KOHTPOJIS OTmeTuTH
Bua kouTpoJs Hy#&HOE
3HAKOM
«+»
Tekylmunii KOHTPOJIb OlieHKa JI0KJIAJI0B +
Y CTHBIN/TTUCEMEHHBIN OMPOC +
TectupoBanue +
[IpakTueckue 3axaun +
OneHka KOHTPOJIBHBIX padoT (11 3a04HON +
dbopmbl 00ydeHNs)
ITpoMeKyTOUHBIN KOHTPOJIb  |3adeT +
Iopsinok mnpoBeaeHHs MeEpPONPHUATHH TEKyIIero M MPOMEXKYTOYHOIO0 KOHTPOJIA

onpenesiercss MeTogu4ecKUMH YKa3aHUSIMU 110 OCHOBHOM npogeccnoHaJIbHON 00pa3oBaTeiLHOI
nporpamMmmMe Bbiciiero oopazoBanusi; IlojsioskeHneM 0 0OA/UILHO-PETHHIOBON CUCTEME OLEHKH
ycneBaeMoCTH OOYyYAKIIUXCSI 1O OCHOBHBIM 00pa30BaTe/IbHBIM MNPOrpaMMaM  BbICIIEr0O
o0pa3oBaHusi — mporpaMmMaM 0akajaBpuaTa, NpPOrpaMMaM CHelUaJUuTeTa, NporpaMMam
MarucTparypbl B ¢eepajbHOM rocy1apCTBEHHOM aBTOHOMHOM 00pa3oBaTeIbHOM YUpe:KIeHUun
BbICLIEro o0pa3oBaHus «CaMapcKuil rocy1apCTBEHHbIH IKOHOMHYECKUI YHUBEPCUTET.

6.2. [Inanupyemble pe3yabTaThl 00yUeHHsl M0 AUCUUILINHE, 00ecTieHUBAaIOIINe JOCTHXKEHUe

IVIAHUPYEMBIX Pe3yJIbTaTOB 00y4eHHs M0 MporpamMme
YuuBepcanabuble komnerennun (YK):

VYK-4 - Cioco0GeH OCyIIeCTBIATh AJI0BYI0 KOMMYHHKAIIMIO B YCTHON M MUCBMEHHOM (popmax Ha

roCyIapcTBEHHOM si3bIke Poccuiickoit Denepanyu 1 ”HOCTpaHHOM(BIX) SI3bIKE(aX)

IInanupyemsie ([lnaHupyemble pe3yJibTaThbl 00yYeHHs MO0 TUCHUILINHE
pe3yJIbTaThl
00y4eHus 1o
IporpaMMme
VK-4.1: 3natsb: VYK-4.2: Vmers: VYK-4.3: Bnanets (MMeTh
HaBBIKH):
IPUHIUIBI IOCTPOCHUS  [IPUMEHSTH HA MPAKTUKE  [METOJUKOW COCTaBJIEHUS
YCTHOTO ¥ MUCbMEHHOTO  |YCTHYIO U IUCBMEHHYI0  |CYXKICHHUS B
BBICKa3bIBaHUS HA JIEJIOBY0 KOMMYHUKAIIHIO, |MEKIMYHOCTHOM JEIIOBOM
roCy/1apCTBEHHOM U BECTH JIEJIOBYIO oOLIeHNH Ha
WHOCTPaHHOM SI3bIKaXx; NIEPENNCKY, YIUTHIBAs roCylapCTBEHHOM U
TpeOOBaHUS K JEI0BOM OCOOEHHOCTH CTUJIMCTUKU |MHOCTPAHHOM SI3bIKaX, C
YCTHOM M MMCbMEHHOMN o(pUIIMANBHBIX U MIPUMEHEHHEM a/IeKBaTHBIX
KOMMYHUKAIUH HEO(PUIMATBHBIX TTUCEM,  [SI3BIKOBBIX (JOPM U CPENICTB,
COLIMOKYJITYPHBIE HaBBIKAMHU NPECTABICHUS
paznnuus B hopmare pe3yNbTaToB
KOPPECIOH/IEHIIUU Ha aKaJeMHYECKON 1
rocy/1apCTBEHHOM U npodeccroHanbHON
MHOCTPAHHOM (-bIX) NEeATEIbHOCTH Ha
A3bIKAX Pa3IUYHBIX HAYYHBIX
MEPOIPUATHSIX, BKIIIOYAs
MEXYHApOIHbIE
[Toporossrit 3HAaTh OCHOBHBIE YMeTb TOyHO IpUMEHATh  (Bragers crangapTHHIMU
INPUHIUIBI IOCTPOEHUS  |HA MPAKTHKE OTAEIbHBIE  [HABBIKAMM IPUMEHEHUS
YCTHOTO ¥ MUCbMEHHOI'O  |[IPUEMBI U METO/Ibl YCTHON |METOJIUKH COCTABIICHUS
BBICKa3bIBaHUS HA Y MIMCbMEHHOM JIeIOBOM  [Cy>KAEHHUs B
roCy/1apCTBEHHOM U KOMMYHHKAIIUH, BECTU MEXJIMYHOCTHOM JI€JI0BOM
MHOCTPAaHHOM SI3bIKaX; JIEJIOBYIO TIEPEMHCKY, o0I1eHnY Ha
TpeOOBaHUS K I€JIOBOM  [y4uTHIBas OCOOEHHOCTH  [rOCYIapCTBEHHOM M
YCTHOM U MMCbMEHHOM CTWJIMCTUKH O(QUIMATBHBIX [HHOCTPAHHOM SI3bIKaX, C
KOMMYHHKAIX U HEO(HUIMATBHBIX IIHCEM, [IPUMEHEHHEM a/IeKBaTHBIX
COLMOKYJIbTYPHBIE S3BIKOBBIX (DOPM M CPEICTB,




paznuuus B hopmate
KOPPECTIOHICHITMN Ha
roCyJapCTBEHHOM H
WHOCTPAHHOM (-bIX)
A3BIKAX

HaBBIKaMU TIPECTABICHUS
pe3yNbTaToB
aKaJIeMHYEeCKOU U
npodeccuoHaTbHON
NEeSTeIbHOCTH Ha
Pa3IUYHBIX HAYYHBIX
MEPOIPHUATHSIX, BKIFOUYAs
MEXKIYHApOIHbIE

CrannapTHblii (B
JIONIOJTHEHHE K

3HaTh KOMILJIEKC

IMPUHIUIIOB ITOCTPOCHHUA

YMeTb rpaMOTHO
IIPUMEHATH HA IIPAKTUKE

OBnazneBaTb COBPEMEHHBIMU
HaBbIKAMU TIPUMEHECHHUS

[IOPOTOBOMY)  |YCTHOT'O ¥ IMCbMEHHOI'O  [BECh KOMILJIEKC IIPUEMOB U |METOJUKH COCTABICHUS
BBICKa3bIBaHUS HA METO/I0B YCTHOH U CYXJIEHUS B
roCy/1apCTBEHHOM U IIMCbMEHHOM J€JT0BOM MEXJINYHOCTHOM JI€JI0BOM
MHOCTPAaHHOM SI3bIKaX; KOMMYHHKAIIUH, BECTU o0I1eHNH Ha
TpeOOBaHUS K ACJIOBOW  |I€JOBYIO IEPEIUCKY, roCy/1apCTBEHHOM U
YCTHOM U MMCbMEHHOMN YUUTBIBAsi OCOOEHHOCTH  [MHOCTPaHHOM S3bIKaX, C
KOMMYHHUKAaIUH CTHJIUCTUKH O(QHIIMATBHBIX [[[PHMEHEHHEM a/IeKBaTHBIX

U HeO(UIHMATIBHBIX IIHCEM, [A3BIKOBBIX (POPM U CPENICTB,
COLIMOKYJIbTYPHBIE HaBbIKaMU MPECTABIICHUS
pasnuuus B popmate pe3ysIbTaToB
KOPPECITOHICHIINH Ha aKaJeMUYECKON U
roCyJapCTBEHHOM U npogeccuoHaIbHON
MHOCTPAHHOM (-bIX) JeATEIbHOCTH Ha
A3bIKAX Pa3JINYHbIX HAYYHBIX
MEPONPUSITUSIX, BKIHOYASI
MEKTYHAPOIHbIE

[loBpiieHHBIH  [3HATH MaKeT YMeTh NpUMEHSATh Ha OBnaneBathb crieUuaNIbHBIM

(B IOTIOJTHEHHE K|TPOrpaMMHOI0O IIPAKTHKE IIaKETOM IIPOTPAMM IS

IOPOTOBOMY, oOecrnieuyeHus B MH(pOpMaLlMOHHbIE WCIIOJIb30BAHUS METO/IUKH

CTaHJApTHOMY) |IPUMEHEHUHU Haubojiee  |TEXHOJOIMM B YCTHOM M |COCTaBJIEHUS CY)KJICHHS B

IIUCBbMCHHOI'O

KOMMYHUKaIIUU

BAXXHBIX ITPUHIIUIIOB
MMOCTPOCHUS YCTHOI'O U

BBICKA3bIBaHUS Ha
rOCYIapCTBEHHOM H

MHOCTPAHHOM SI3BIKaX;
TpeOOBaHUS K JIETOBOU
YCTHOW U MUCbMEHHOMN

MIACbMEHHOU JIEJI0BOU
KOMMYHHKAIIUH, BECTU
JIEJIOBYIO TMIEPEIUCKY,
YUUTBIBasi 0COOEHHOCTH
CTHJINCTUKH O(QUIIUAIBHBIX
U HEO(UIMATIBHBIX ITHCEM,
COLIMOKYJIbTYPHBIE
paznuuus B hopmate
KOPPECHOH/IEHIIUU Ha
roCy/1apCTBEHHOM U
MHOCTPAHHOM (-bIX)
A3BIKAX

MEXITHYHOCTHOM JIEJIOBOM
OOIIIeHNH Ha
rOCyIapCTBEHHOM U
WHOCTPAaHHOM SI3bIKaX, C
HpI/IMeHeHI/IeM AJICKBATHBIX
SI3BIKOBBIX (JOPM U CPEJICTB,
HaBBIKAMH Hpe}ICTaBHeHI/Iﬂ
pe3yabTaTOB
aKaJIeMHYECKOU U
npodeccroHanbHOM
ACATCIIBHOCTH HaA
pa3IMYHBIX HAYYHBIX
MepOHpI/IHTI/IHX, BKJIFOYast
MEKTyHAPO/IHBIC

6.3. IlacnopT OLEHOYHBIX MATEPHAJIOB

n/n

HaumeHoBaHue TeMbI
(pa3aena) TUCHMILINHBI

Kountposnpyemsie
IVIAHUpPYeMbIe

Bua koHTpoJsi/Mcnonb3yemMble
OlICHOYHbIE CPeICTBA

pe3yJbTaThl 00y4YeHust
B COOTHOIIIEHUHM C

pe3yJbTaTaMu Texymmit IIpoMe:xyTOYHBIH
00y4eHus mo
nporpamme
1. Paznen 1. JlemoBeie VK-4.1, YK-4.2, YK-4.3 |OneHka 10K1aI0B 3a4er

KOMMYHHKAIIUN

Y MPE3EHTALMMI




TECTUPOBAHUE,
BBIIIOJTHEHHE
MPAKTUYECKUX
3aJaHUuN

2. |Paznmen 2.
JIOKyMEHTOOOOpOT.

VK-4.1, YK-4.2, YK-4.3 |Ouenka goxiamgoB 3a4er
Y TIpe3eHTallUA
TECTHPOBAHUE,
BBINOJIHEHHE
MPAKTUIECKHIX
3aJaHUuN

6.4.011eHOYHbIE MATEePHAJIbI JJIA TEKYLIEr0 KOHTPOJIsI
https://Ims2.sseu.ru/course/index.php?categoryid=1796

IIpumepHasi TeMaTHKa JOKJIAI0B

Pa3aesa nucuuninHbI

Tembl

Paznen 1. JlemoBeie
KOMMYHHKAIIHH

1. MckyccTBO OOIIEHUS: TIOATOTOBKA U MPOBEICHUE JICTOBBIX OeceI.

2. CyuHocTh ¥ BUIbI Oece: 1e0Bast, KapoBas, JUCIHUILTHHAPHAS,
OpraHu3allOHHbIE Oecebl, Oeceibl C TOCETUTEISIMHU.

3. MeTos1 BeieHUS IEPEroBOpOB, 6a30BbIE IIEMEHThI, 00BEKTUBHBIE
KpUTEPUHU OLIEHKH MPOBEICHUSI IEPETOBOPOB U BO3MOXKHBIE
B3aMMOBBITOJIHBIC BAPUAHTHI.

4. Ananu3 1enoBoit peun (codecenoBaHue, pe3roMe, 1eI0BbIe IEPETOBOPHI) C
TOYKH 3PEHUS PUTYAIbHBIX MEXaHHU3MOB PEUH.

5. Ananu3 nenoBoii peun (codece0BaHUE, PE3IOME, JIETIOBbIE IIEPErOBOPHI) C
TOYKH 3pPEHUS TPOBOKALMOHHBIX MEXaHU3MOB PEUH.

6. IIpaBuia npoBeieHHs IEJI0BOIO Pa3roBopa Mo TenedoHy.

7. OmuOKH B TeIEPOHHBIX EPETOBOPAX.

8. DTHueckne 0COOEHHOCTH MPOBEICHH TeIe()OHHBIX IIEPErOBOPOB.

9. lenoBoe nmucbMo Kak 3(eKTUBHbBII MHCTPYMEHT OpraHU3allui U
MOJEP/KAHUS 1EJIOBBIX KOHTAKTOB.

10. MeToanueckue peKoMeHIauu Mo 0hOPMIICHUIO I€TOBOTO TUChMA B
COOTBETCTBUH C HOPMATUBHO-METOAMUYECKON 06a30i 1€10NPOU3BOJICTRA.

11. ®yHKIMHK U POJIb KIIFOUEBBIX CJIOB B MACHME. SI3BIKOBBIC N3IIMIIECTBA.
12.TpeGoBaHUs K A3bIKY U CTUIIIO JIEJIOBOTO MUCHMA.

13.9TUKeT 1e10BOro NuchMa.

14. TlpaBuna yoexaeHusi. OCOOEHHOCTH MPUMEHEHUS

15. Ily6nuunas peus. [IpaBuna nocTpoeHust U IPUMEHEHUS

16. CpencrBa BO3/I€UCTBUS HA ayIUTOPHUIO.

17. YBepeHHOCTh B cebe mpu MyOoJInYHOM BRICTYIIEHUH. [Icuxomornueckue
MIPUEMBI PETYIISIIIUKA AIMOIIMOHAIBHOTO COCTOSIHUS IIPU MYOJIUYHBIX
BBICTYIUICHUSIX.

18. KoH(}IUKTHI B 1€70OBBIX OTHOIICHUSAX, UX IPUYHUHBI U Pa3HOBHIHOCTH.
19. OcHoBHble Moenu KOHGIUKTOB. CriocoObl pa3penieHus KOH(QIUKTOB.
JluHamuKa KOH(IIUKTA.

20. O6bekTHBHAs U CYOBEKTUBHAS COCTABIIAIONINE KOH(IMKTOB.
21.Cnenuduxa GopMupoBaHust UMUIKA PUPMBIL.

22.0OcHOBHBIE CITOCOOBI (POPMHUPOBAHUS UMHUKA (DUPMBI (OpTaHU3AIINN ).
23. OCHOBHBbIE ClTaraeMble UMUK JIETIOBOTO YeJIOBEKa.

24 Jletin Kapneru. [1sTh OCHOBHBIX MPUHIIUIIOB OOPAIEHUS C JTIOIbMH.
25.KopnopaTuBHbIe Pa3THUKH — KaK (hopMa €MHEHUS COTPYIHUKOB.
26.CyIIHOCTh U COJIepKaHue ITHUKHU JEIOBOTO OOIICHHS

27. TIpUHLIHMIIBI STUYECKON apryMeHTalluu B OM3Hece

28. DTtuKeTHbIE GOPMYITBI TPUBETCTBHS, OOPAIICHUS B IETIOBOM OOIICHUHN
29. MckycCcTBO KOMIUITMMEHTA B JISIOBOM OOIIEHUH: OCOOCHHOCTH, PUMEPHI
30. ®opMyJibl pEYEBOr0 ITUKETA B PA3JIUYHBIX KYJIbTypax.



https://lms2.sseu.ru/course/index.php?categoryid=1796

Paznen 2.
JloKkyMeHTOOOO0pOT.

o

10.

11.

12.

13.

14.

15.

16.

17.
18.
19.
20.
21.
22.
23.
24,

25.
26.

Llenu u3ydeHus U 3a/1a44 Kypca JeJI0IpOU3BOJICTBA, ONIPEIeIeHUE
JIeNIONPOU3BOCTBA. POJIb TOKYMEHTAIMOHHOTO 00ECIIEUeHHUsI B
yIpaBJICHUM.

Kparkas xapakTepucTika NprUKa3HOro, KOJUIEXKCKOro U
UCTIOJIHUTENILHOTO JeTONPOn3BoicTBa B Poccuu.
HopmartuBHo-11paBoBoe o0ecrieueHue AEATeIbHOCTU CIIyKO
JIeTIOTIPOU3BOICTBA, CTPYKTYpA U COJICPKAHUE HHCTPYKIIUH 110
JIeJIONIPOU3BOICTBY Ha MPEANPHUATHH.

[TonsTHE «10KyMEHT», ero (pyHkius. Knaccupukanus 10KyMeHTOB 1O
OCHOBHBIM NPU3HAKAM

[Tonstue «pexBu3nT». [locTosIHHBIE U IEpEMEHHBIE PEKBU3HTHI.
XapaKkTepuCTUKA PEKBU3UTOB 3ar0JIOBOYHOM YaCTH JOKYMEHTA, UX
MepeveHb U TpeOOBaHUS K 0()OPMIICHHIO.

XapaKkTepuCTUKA PEKBU3UTOB COIEPIKATEILHON YaCTH TIOKYMEHTa, UX
nepedeHp 1 TpedoBaHus K opopmieHuto. 8. XapakTepucTuka
PEKBU3UTOB OPOPMIISIONICH YaCTH JOKYMEHTA, UX TIepeueHb 1
TpeOoBaHUs K 0(OPMIICHHUIO.

bnank mokymeHTa, BUBI OJIaHKOB OpPraHU3aIlMOHHO-PACTIOPSTUTEIbHBIX
JOKYMEHTOB. TpeboBaHus K 6JaHKaM, pa3Mepsl Nojiel OJ1aHKOB.
OpraHu3anroHHbIE JOKYMEHTHI, UX Ha3HaueHUe U posib. OCHOBHBIE
BUJIbI M OOLIME ITPaBUIIa OPOPMIICHHSL.

OO011as xapakTepUCTHKA TOJKHOCTHON MHCTpYKUMU. Onpenenenue,
CTPYKTYpa COJepkKaHUs, IOPSIOK O(hOPMIIEHUS] U1 OCHOBHBIE PEKBU3UTHI
JIOKYMEHTA.

ITatHoe pacniucanue. OO1Ias XxapaKTepUCTUKA JOKYMEHTa; hopma
UCTIOTHEHUS, CTPYKTYypa COJEpKaHusI, TOPSI0K ohopMIIeHUS 1
PEKBU3UTHI JIOKYMEHTA.

PacniopsinuTensHbIe TOKYMEHTHI, IX Ha3HAYSHHUE U POJIb B YIIPABJICHUH.
OcCHOBHBIE BU/IbI pacTIOpSIUTENbHBIX JOKYMEHTOB U 00IIME paBuiIa
odopmIteHUs

[Tpukas no ocHOBHOM AedrenbHOCTH. CTPYKTypa TEKCTa MpUKasa,
MOPSIJIOK €T0 pa3padOTKU U MpaBwiia 0(OPMIICHUS PEKBU3HUTOB.
Beinucka u3 npukasa.

Pacniopsixenue. CTpykTypa TeKcTa, paBuiia opopMIIeHUs PEKBU3UTOB.
VYkazanue. O01as XxapakTepuCcTHKa TOKyMEHTa, CTPYKTYpa ero TeKcTa,
MOPSIOK M OCOOCHHOCTH O(hOPMIICHHUSI, PEKBU3HUTHI YKa3aHHUS.
WHdopManinoHHO-CIIPaBOYHbIE JOKYMEHTHI, UX Ha3HAUEHHE U POJIb B
yrpasieHun. [lepedeHb OCHOBHBIX BHI0B MH(POPMAIIMOHHO-CIIPABOYHBIX
JNOKyMeHTOB. O01mue TpeboBaHus K 0POPMIICHHIO.

Axt. OOm1as XapakTepuCTHKa JOKYMEHTa, CTPYKTypa TEKCTa, MOPSI0K
pa3paboTKu ¥ 0OPMIICHHS PEKBU3UTOB aKTa

[Tpotokomn. Obmas xapakTepucTHKa MPOTOKOJIA, CTPYKTypa TEKCTa,
MOPSI0K pa3paboTKH U 0pOpPMIIEHHS PEKBU3UTOB MPOTOKOJIA.
Hoxnannas, o0bsicHUTENbHAs 3anucka. OOmas XxapakTepucTuka
JIOKYMEHTOB, MOPSAZ0K 0(POPMIICHHS PEKBU3UTOB CITY>KEOHBIX 3aITUCOK.
Crnpaska. Bunsl cripaBok OO1mast XapakTepucTUKa JOKYMEHTa,
PEKBU3UTHI CIIPABOK, 0COOEHHOCTH O(hOPMIICHUSI.

CnyxebHoe nucbMo. Buael nucem. CTpykTypa, nopsiiok opopMiIeHHs,
TpeOOBaHUS K MUCbMY, PEKBH3UTHI MHCHMa.

Tenerpamma u tenedonorpamma. O01Iast XapakKTepPUCTHKA TOKYMEHTOB,
HopsI0K 0(pOpMIICHUST PEKBU3UTOB

JIOKyMEHTBI 10 TMYHOMY cocTaBy. [lepedeHb JOKyMEHTOB.
OCO0EHHOCTH 3THUX TOKYMEHTOB

OdopmiieHne KaJpoBbIX PUKA30B, BBHIMHUCKA U3 IIPUKa3a

Odopmitenue 3asBieHus, aBTOOHOrpaduu, XapaKTePUCTUKH, PE3IOME.
Tpynosast kuukka. [IpaBuiia opopMiIeHUs! TPYJOBBIX KHUXKEK.




27. HomeHnknarypa ien Ha OpeAnpusTHH, GOPpMHUpPOBAHUE U OPOpPMIICHHE
nen

28. IloxroroBka JOKYMEHTOB Ha apXHUBHOE XpaHEHHUE.

29. Opranuzanys 1 0cOOCHHOCTH NMPHEMA MTOCETUTEINICH PYKOBOANUTEIIEM.

30. TMopsaok paboThI ¢ MUCEMEHHBIMHU OOpAIEHUSIMH TPaXKIaH.

31. IToaroToBka n 0OCITy)KMBAaHHUE COBEIIAHHH.

32. J1okymMeHT0000poT. OCHOBHBIE ATAITBI JOKYMEHTO000pOTa. TeXHOIOT s
paboTHI C BXOAALIMMU TOKYMEHTaMHU.

33. TexHomorust 06pabOTKH BHYTPEHHUX M UCXOASAIINX JOKYMEHTOB.

34. Perucrpanus JOKyMEHTOB U KOHTPOJIb UCTIOJHEHUS TOKYMEHTOB

Bonpocek! 111 YCTHOr0/MuCbMEHHOT0 01poca

Paszaes nUCIUILINHDI

Bonpocsl

Paznmen 1. /lenoBeie
KOMMYHUKAIIU

1. O0meHue Kak COLUaIbHO-TICUX0JIOTHYECKUI MEXaHU3M B3aUMOJICHCTBUS B
podecCuOHANbHON AEATEIBHOCTH.
. Cnaraemsbie 3()(heKTUBHOTO JICIIOBOTO OOIICHMSI.
. OcHOBOITOIATAIOIUE TOKYMEHTHI JeTIOBON ATUKH.
. Ilpuembl MaHUITYIUPOBaHUS B OOLICHUH U TAKTUKU IIPOTUBOCTOSHUS EMY.
. Kputnka 1 KOMIUIMMEHTHI B I€TOBOM KOMMYHUKAITUH.
. Bonipocsl 1 OTBETHI B 1I€I0BOM KOMMYHHKAIIMH.
. [lcuxom0ro-KOMMYHHUKAaTHBHBIN TOTEHIUAT IEJIOBBIX TAPTHEPOB.
. DTuKa noBeleHHs Ha paboyeM MecTe.
. MeToap! CTUMYIHPOBAHUSA KPUTHUECKOTO U TBOPUYECKOT'O MBIIIUIEHUS
CICIMAIIUCTOB B JICJIOBOM cepe
10. HarionanbHble 0COOEHHOCTH AETIOBBIX OTHOILICHHH.
1. CymHOCTh TEPMHUHOB «TOJIEPAHTHOCTD U 3MIATHsD) (IPOSABICHHE JaHHBIX
KauecTB JINYHOCTH B JIEJIOBOM OOIIEHNH).
12. TlpaBuna STHKETA IIPH JIEIIOBOM Oecelie, BCcTpede.
13. Cnop, noseMuka, IUCKyCCHSL.
14. TIposiBiieHns1 HETaTUBHBIX (DAKTOPOB B OOIIECTBE, BCJICACTBHE HEBBITOJIHEHUS
THYECKHUX
15. TpeboBanuii.
16. IHTEeIMTeHTHOCTh KaK HPaBCTBEHHAS KaTErOpHs.
17. DTHueckuii aceKT Kareropuu oJara.
18. domnr, yecTb, JOCTOMHCTBO KaK STHYECKHE KaTETOPHU.
19. Yectb n nocronnctBo. CB0601a 1 HEOOXOIUMOCTD
20. IlpakTuyeckue NprUeMbl YOSKICHHMS.
21.Kak «unTarb» cobecelHIKa U TICUXO0JIOTUYECKU YIPABIATH HM.
22 Kax pacmoyiokuTh K cede codeceTHHIKA.
23.MaHuIynannu, IpUMeHsSIeMbIe B JISIOBBIX TIEperoBopax. THITbl MAHUITYISATOPOB.
24 VIckycCcTBO KPUTHKH: UCLENISATh, HE PAHSL.

O 03N L bW

Paznen 2.
JlokymeHT0o060pOT

1. IIpaBuiia BHyTpEHHEr O TPYAOBOTO pacnopsaaka. ConaepxaHue U 3HAUYCHHE.
2. [lonoxxenust Kak BUJ TOKyMEHTa KaJpOBOI CIyKOBI.

3. HomxHocTHBIE HHCTPYKIMHU. Coliep/KaHuE U 3HAUCHUE.

4. TTopsimoK COCTAaBJIEHUS U POJb IITATHOrO pacnucanusa. CTpykTypa u
LITaTHAsA YUCIEHHOCTD.

5. Ponb yHHU(]UKAIIUHN B TOATOTOBKE KaJAPOBBIX JOKYMEHTOB.

6. PernamenTanus yyeta COTpYAHHUKOB, YOBIBAIOIIUX B KOMaH/IWPOBKH.

7. OpraHu3anysi BOMHCKOTO y4€Ta B OpraHn3alusX.

8. KagpoBoe 1enonpon3BoJCTBO B OpraHax BIIACTH.

9. [Mukrorpammel. [IpuMeHeHne TUKTOrpaduueckoro NuchMa B HacTOsIIEe
Bpems. dotonokymenTupoBanue. IlosiBienue, pa3BuTre, IpUMEHEHNUE.

10. danbcudukamus JAOKYMEHTOB: BHABI (dambcuukanmum, HUCTOPUS
MOJIJIEIIOK.

11. Tlomsarus  «mHpOpMANHSI»,  «ABTOMAaTH3WPOBAHHBIE  APXHBHBIC
TEXHOJIOTMM», «aBTOMATHU3allMsl W MEXaHU3alus AapXUBHOIO  JEjay;
«uH(pOopMaTHU3aIKs APXUBHOTO Jeay.

12. Cexpernas undopmanus. [lopsgok paboTsl ¢ cexpeTHbIME ToKyMeHTaMu. O3 «O
KOMMEPYECKOW TaliHe».




13. JIokyMeHTbI, IpeabsBIsieMble IPH pHUEME Ha paldoTy.

14. PernamMeHTUpYIOLIME U COMPOBOKIAIOIINE JOKYMEHTHI B KaIPOBOM
ciyxoe.

15. CocraBnenue aBroduorpaduu, pesromMe, XapakTepUCTUK.

16. TpynoBoii 1oroBop, TpeOOBaHUS K COJEPKAHUIO U O(HOPMIICHHUIO.

17. JlIokyMEHTUPOBAHKE MPOXOKIAEHUSA UCTIBITATEIBHOIO CPOKA.

18. Benenue 351eKTpOHHOTO IOKyMEHTO000poTa: 0COOEHHOCTH, TPUHIUITBI
paboTsl. BHeapeHue 351eKTpOHHOTO apXUBa.

19. 3akoH «OO6 3MeKTPOHHOH TUPPOBOH MOATHCHY. DIEKTPOHHAS IU(POBAs [1EYaTh.
20. 3aBeieHUE U 3AMIOJTHEHUE TPYAOBON KHUKKH.

21. TlonsiTve M BHUIIBI IEPEBOJIOB HA APYTYIO AODKHOCTH. Odopmienne
[IEPEBOOB.

22. Oco0eHHOCTH BEACHHS TUYHBIX JIEJI TOCCITYKAIIUX

23. Buibl AMCHUIUIMHAPHBIX B3BICKAaHUM, IPEyCMOTPEHHBbIE TPYy10BbIM
kojiekcoM P®. [Topsaok TOKYMEHTHPOBaHUS

24. Kypnai ydyera NpUHATHIX U YUYET YBOJIEHHBIX COTPYAHUKOB. [lopsinok
BEJICHUS.

25. JlokyMeHTBI, BKJIIOYaeMble B JIngHoe Aeno. OgopmileHre IUYHOTO JIena.
26. KagpoBoe 1e10mpon3BoICTBO B TOCYJAPCTBEHHBIX OpPraHax BIACTH.

27. Pabota ¢ nepcoHaIbHbIMU JAHHBIMU paOOTHUKOB. OCHOBHBIE MOHSATHS.
HopMaTtuBHEIE aKThI, periiaMEHTUPYIONIHE PaObOTy ¢ IEPCOHATBHBIMU
JAHHBIMHU.

28. Coxpanenne KoHpuIeHIMATbHON nHDopMaru. OpraHu3anus XpaHeHUs
CEKPEHTHBIX IOKYMEHTOB B OT/IEJIE KaJIPOB.

29. Buspl 10TOBOPOB, 3aKIIOYAEMBIX IIPU BHEIPEHUH U PeaTU3aluu
ANEKTPOHHOTO JJOKYMEHTO000pOTA.

30. Hcnonp3oBaHME TEXHHYECKUX CPEICTB B  IIEPETOBOPHOM  IpoIlecce:
ayIMOIOKyMEHTHPOBAHHE, BHACOIOKYMEHTUPOBaHUE, (OTOIOKYMEHTHPOBAHHE.
[IpaBoBOI1 acmexT.

31. lenoBsIe meperoBopsI ¢ 3apy0OekHbIMU MapTHepaMu. OcoOeHHOCTH 0(OpMITCHUS
JOKYMEHTOB Ha MHOCTPAHHBIX SI3bIKAX.

32. Tlepee3m B HOBBIH O(QHUC Kak BHJ NPOSKTHOH MAESITETbHOCTH. OTambl U
JOKYMEHTAIIMOHHOE o0ecriedeHne pador.

33. CokpareHue mrara KOMIIAHUA KaK BHJ MPOCKTHON AESITEIBHOCTH. JTaIlbl U
JIOKYMEHTAIlMOHHOE obecriedeHne pador.

34. Ilepemada apXWBHBIX JIOKYMEHTOB Ha BHEO(HCHOE XpaHEHHE. OTalbl |
JOKYMEHTAIIMOHHOE o0ecriedeHne pador.

37. O6ecnieuenune Ge30macHOCTH 1 3antura qokymeHtoB Microsoft Office Word.

38. 3ammra nHOpMaLIUK OT BPEIOHOCHBIX MIPOTrpaMM YTpo3a
nH(pOPMaITMOHHOM 0€30MMaCHOCTH OT BPEIOHOCHBIX TTPOTPaMM

39. Pacrymue yrpo3sl KOMIBIOTEpHOW  O€30HMacHOCTH  KaK  CJIEJICTBHE
KOMMEpHIHaIU3aun I/IHTepHeTa. IloraTe W THITOJIOTHSI I/IH(bOpMaI_H/IOHHBIX
texHosoruii B JIOY.

3amaHus 1J1s TECTHPOBAHUSI M0 THCHUILIMHE ISl OLIEHKH ¢(hOPMHUPOBAHHOCTH KOMIIeTeHImii (Min
20, max 50 + cebliky Ha IUOC ¢ Tectamn)

1. @yHKIIHA, TOAPA3yMEBaOIIas BO30OYKICHHUE B MAPTHEPE HY>KHBIX IMOIIMOHAIBHBIX TTEPEKUBAHNN
(“obMeH sMonUsAMEU™), & TAK)KE U3MEHEHHE C MX MTOMOIIBI0 COOCTBEHHBIX IMEPEXKUBAHUHN U COCTOSHUM,

Ha3BLIBACTCSI:
- MO0y IUTEITHFHOU
+ aMOTHUBHOH

- pyHKIIMEH OKa3aHUS BIUSHHUS

- IEPIENTUBHOU

2. Kakas pyHKIMS IO3BOJISIET OPTaHN30BBIBATH COBMECTHBIE ICUCTBUS, IJIAHUPOBATD, COTJIACOBBIBATH,
KOOPJMHHUPOBATH U ONTUMHU3UPOBATH B3aMOJIEHICTBHE:
- OyHKIHS COLUATBHOTO KOHTPOJIA

- OyHKIWSI COTMATTU3AIUN



- [ToOynurenbHas QyHKIUSL
+ PerynaruBHast

3. 3adem 100aBIATH MOTYaca K kode-nayse?

- YTOOBI Ja)KE€ CaMbIe MEUTUTEIBHBIC JIFOIH YCIICTH TIEPEKYCUTh

- 4TOOBI MOYKHO OBLIIO B3JIPEMHYTh

+ 4T00BI YENIOBEK MOCIIE TIEPEKyca CMOT HACTPOUTHCS Ha «pabouuii nam»
- 4TOOBI YCIIETh CAMOMY CBapUTh Kode.

4. He3nanune u npeHeOpeKCHNUE STHUSCKUMHA HOPMaMU B3aMMOOTHOIIIEHHH ¢ KOJIJIETaMH MOXHO, CKOpee BCero,
OTHECTH K Ka4eCTBaM:

+ «TpyaHOT0» PYKOBOJUTEIIS;

- DQPeKTUBHOTO PYKOBOIUTEIS;

- HeompiTHOTO pyKOBOIUTEIS,

- CHIIbHOTO PYKOBOJIUTEIS,;

- «TBepIOT0» PYKOBOAMUTEINS

5. K xakoMy THITy COOOIIECHHSI OTHOCUTCS AaHHBIN npumMep « K pykoBoauTento BOeraeT pa3bspeHHbI YeTIOBeK.
XKanyercst Ha HeNmpaBUIBHO HAYUCICHHYIO 3apabOTHYIO TUIATY.»

- [IpoGems! 1 Bompocsl

- [IpensioxeHus 0o yiny4lIEHUIO

- OT4eTHI 0 pe3yiabTaTax ACATCIbHOCTU

+ XKamo6s! u criopsr

- GuHancoBas U Oyxrantepckas HHGOPMAIUsI

6. K xakoMy THITy cOOOIIEHHSI OTHOCUTCS JaHHBIN npuMep « K pyKoBoAWTENIO 3aX0IUT MacTep U mpejiaraet
OPTaHM30BaTh KOHKYPC Ha JYUILIETO clecaps Lexay

- [IpoGnems! 1 Bompocs!

+ IIpennoxkenus 1o yiny4ieHuIo

- OT4eTsl 0 pe3yabTaTax ASTeNbHOCTH

- ’Kano0Os1 u criopsl

- ®uHaHCOBas U OyxranTepckas HHPOpMAaLUs

7. K kakoMy THITy COOOIIEHUS] OTHOCHTCS JaHHBII puMep « MeHepkepa BhI3bIBacT Ha KoBep [ eHanpexTop ¢
LEJbIO BBICIYIIATh OTUYET O NMPOENAHHON paboTey

- [IpoGnems! 1 Bompocsl

- [IpeoskeHns 1Mo yydIIeHHIO

+ OTueThl 0 pe3ybTaTax JAesTeIbHOCTH

- XKanoOsI u criopsl

- @uHaHCcoOBas U OyxranTepckas HHPOpMaLUs

8. Kakue Tunbl cooOIeHnH BBIACTISIOT IpU (hopMe KOMMYHUKAIH ""CHU3Y BBepX''?
+ IIpo0GieMsl 1 BOPOCHI

+ [Ipennoxenus o yIy4IeHUIO

- Koopaunarius padbot

- 3anpoc Ha KOMMYHHUKAITHUIO

+ dunaHcoBas u Oyxraiarepckas HHGpOpMaLHs

+ OT4€THI 0 pe3ysbTaTax AeATEeIbHOCTH

9. K nenu BeseHus: N€pEroBOPOB OTHOCHT:

- YIaJUTh BO3HUKIINE PA3HOIJIACHS

- OIIPEACIIUTD IIEPBOIIPUYNHY PA3HOIIACHU

- 0003HaYUTh PETEH3UU U NIPUTA3AHUS CTOPOH
+ BCE BapUaHTBI OTBETOB BEPHBI.

10. ITo3unumoHHas cTpaTerus NeperoBopoB TaKKe Ha3bIBACTCSL:
+ KPpUTUYECKHMHU IIEPEroBOpaMHU

- MATKMMH [IEPETOBOpPaMU

- PUCKOBaHHBIMU I1€PETOBOPAMU

- BCE BAPUAHTBI OTBETOB HEBEPHBI.



11. K pyHKIIMSAM 1€7T0BOTO OOIIEHHS OTHOCST:
- KOMMYHUKATUBHYIO ()yHKITHIO

- HHTEPAKTUBHYIO () YHKIIHIO

- IEPLUENTUBHYIO (PYHKIINIO

+ BCE BapUaAHTHI OTBETOB BEPHHBI.

12. TIpoBeneHne coBeIaHMs, ONTHMAIbHAS TPOAOJDKUTEIBHOCTh COBMECTHOM YMCTBEHHOM AEATEIBHOCTH
OonbLioro umcia jgroaei: (YKaxxuTe BEpHbIH BapUaHT)

+ 40-45 munyT

- 10-30 muHyT

- Ot 60 MmuHYT

- 25 MUHYT

13. 3agaua cosemanuns: (YKaXUTe BEPHEBIA BapHaHT)
- HaifTu BUHOBHOTO

- KpuTtnka no3unuu yyacTHUKa

+ Pemenwne mpoOieMsr

- YCTaHOBJICHUE 33/1a4H.

14. Kakue ¢pa3bl MoI€3HO HCIIOIB30BaTh HA COBEIIAHUH, TIPH Pa3roBope:
+ 5 coBeTylo, s POy, 51 PEKOMEHIYIO

- 1 tpedyro

- Ecu OBl 51, eciti ObI MHE,

- Ouu JOJDKHBI OBUIH, WU ST JOJDKEH

15. Kakue ¢pasbl HENb34 UCTIOIB30BATh HA COBEIIAHHH:
+ 51 TpeOyro, S MPHUKA3BIBAIO

- C aTOoro MomeHTa

+ Hy>xHo OBbLTO MiH HaZ0 OBLIO

- S cnenaro

16. Kak ¢pa3bl CTOUT UCIIOIB30BATH ISl YOS IUTEILHOCTH
+ «» BMECTO «HO»

- «IIpotuB» BMECTO «I1s1»

- Hactoe «HEeT»

- «M Bce xe» BMECTO «H»

17. Knaccudukariys IeI0BbIX COBELIAHHIA 0 KOJIMUECTBY YYaCTHUKOB: (Y Ka)KUTe HEBEPHbIil BapHUAHT)
-Y cocraB (JI0 TATH YEJIOBEK)

- Paciiupennsle (10 1BaaLaTH YeJIOBEK)

+ [lepBUuHBIA cocTaB (10 TPEX YETTOBEK)

- [IpencraBuTenbHbIE (CBBIIIE IBAANATH YETIOBEK)

18. I'opu3oHTaIbHAS KOMMYHHUKALUS CIIOCOOCTBYET:
- pelieHuto npodiaemM

- PEeLIeHUIO KOH(IIUKTOB

- pa3/ieneHnIo HHPOpMaLUU

- KOOpAUHAIUHU paboT

+ BCe BapHaHThI OTBETOB BEPHHBI.

19. Ilpyu KOMMYHUKAIIMH «CHU3Y BBEPX» OBIBAIOT CIEAYIOLINE TUITBI COOOLICHHI:

- %KaJI00BI U CTIOPBI, TPOOIEMBI U BOIIPOCHI

+ OTYETHI O pe3yapTaTax AesTeIbHOCTH, KaJ00bl U CIIOPHI, IPOOIEMBI U BOIIPOCHI, IPEIIOKEHHS 110
yIy4IIeHUI0, UHAHCOBAsA U Oyxraiarepckast uH(OpMaIus.

- OTUYETHI O PE3yJIbTaTaX JEATEIbHOCTH

- IPEUIOXKEHUS 110 YITYUIICHUIO, TPOOIEMbI U BOTIPOCHI

20. Tunsl coBelaHMUi O KOJIMYECTBY YUYACTHUKOB
+ Vkuii cocras
+ IIpencraBurenbHbIE



- [lepnoanueckuii
- KomOGunnpoBanHast

21. Ilpukas - :

- KOHTPOJIb UCIIOJIHEHHSI PELLICHUS

- IPUHATHUS COBMECTHOTO PEIICHHS PA3INYHBIMU CyOBEKTaMU OOIEHUS

- IOJTy4eHHUs J01. MH(opMaIu 00 3J1eMeHTax ONepaTuBHON 00CTaHOBKU
+ OBEJIEHUs PELIEHUS 10 UCTIOTHUTENS

22. Kakuie 0OCHOBHBIC OTIepalliy COBEPIIAIOT C BHYyTPCHHUMH JOKYMEHTaMuU?

-IloaroToBka mpoekra, CorjiacoBaHue, MOAMUCAHUE, PETUCTPAIUS, OTIPABKA U HAIIPABIICHUE B JIEJIO
+IloaroroBka mpoekTa, COrJacoBaHuUE, MOAMMCAHUE, PETUCTPAIIH, OTIIPaBKa, IIPHUEM, IEPBUIHOE
paccMOTpeHne, paCCMOTPEHNE H BRIHECEHHE PE30JIOIMH 1 MCTIOTHEHNE, W HATIPABJICHHE B JEII0

-IIpuem, mepBUYHOE PACCMOTPEHUE, PETUCTPALIUS, PACCMOTPEHUE U BBIHECCHHUE PE30IOIUY, UCTIOJTHCHHUE U
HaIpaBJICHUE B JICJIO

23. Breibepute npaBuibHbie BapuaHThl, cornacHo [OCT P 7.0.97-2016:

- TpU TOANUCAHMM JOKYMEHTAa HECKOJBKAMH JOJDKHOCTHBIMH JIMI[AMH WX TOIIKMCH PAaCIoNararoTcsi B
HPOU3BOJIHOM TOPSIIKE

+ IpU NOANMKMCAHUM JOKYMEHTa HECKOJBKUMHU JOJDKHOCTHBIMH JIMIIAMH HX MOJIMUCH PACIIONArarT OAHY MOJ
APYro# B MOCJIEA0BATEIBHOCTH, COOTBETCTBYIOLIEH 3aHUMAaeMON JIOJDKHOCTH

+ MpU MOAMMCAHUH TOKYMEHTA HECKOJIBKMMH JINIAMU PABHBIX JOJDKHOCTEH MX TIOJIUCH PACIoNaraloT Ha OHOM
ypOBHE

24. Bribepute mpaBuiibHbIe yTBepxkaeHus1, cornacao [OCT P 7.0.97-2016:

+ TEeKCT JOKyMEHTa HE MOXET COAepXaTh OAHY 3aKIIOUUTENbHYI0 4YacTh (Hampumep, NpUKasbl —
PacHoOpsSANTENBHYIO 9acTh 0€3 KOHCTATUPYIOIIEH; MIChMA, 3asBICHUS — MPOCH0Y 0e3 MOsSCHEHS)

- TEKCTbl JOKYMCHTOB O(I)OpM.HHIOT B BHJI€ aHKCTHI, Ta6JII/IIII)I, CBA3HOI'O TEKCTA WJIMW B BHUJAC COCAUHCHHA ITUX

CTPYKTYp
+ CBSI3BHBIH TEKCT JAOKYMCHTA, KaK HpaBWIO, COCTOUT U3 ABYX yacteil. B HepBOfI YaCTH YKa3bIBAIOT NPUYNHBI,

OCHOBAHMS, €U COCTaBJICHUS JOKYMEHTa, BO BTOPOW (3aKIIOUHUTENBbHOMN) — pEIIeHUs, BBHIBOIBI, MPOCHOBI,
MIpeI0KEHHSI, PEKOMEHAALNU

+ rpadpl M CTpPOKM TaONUIBI B TEKCTE JOKYMEHTa MIOJDKHBI WMETh 3arojlOBKH, BBIPRKEHHBIE HMEHEM
CYIIECTBUTEIBHBIM B UMEHUTEIBHOM Tajexe. [loa3aronoBku rpad W CTPOK JOJKHBI OBITH COTJIACOBAHBI C
3aroJ0BKaMu

25. CornacHo I'OCT P 7.0.97-2016 npu agpecoBaHMr JOKYMEHTA JOPKHOCTHOMY JIMIY HMHHUIIMAIBI yKa3bIBAIOT:
- iocJie haMuIuu
+ nepen amuminein

26. JIns Kakux TOJDKHOCTEH B KOMMEPUYECKUX OPTaHU3AlUAX TMPETyCMOTPEHBI
WHCTpYKIUHN?

- Jliig pykoBoAMTENEN NOAPA3AEIEHUN

- JIsig aAMUHUCTPAaTUBHO-YNPABIECHYECKOT0 IEPCOHaa

- JIsig TEXHUYECKOro MEpPCOHAIIA

+ Jlia Bcex

27. KakuM JJOKYMEHTOM DErJIaMeHTHPYIOT OpraHM3alMOHHBIe, HAYYHO-TEXHUYECKUE, (PMHAHCOBBIE U
VHBIE CIIEUAIbHBIE CTOPOHBI AESITEIBHOCTH OPraHNU3aIuu:

+ MHCcTpyKLIMS

- [Tpukas

- [Iporokon

- CripaBka

28. Kakoe MakcuManbHOE KOJIMYECTBO JIMCTOB JOMYCTUMO MPU (OPMHUPOBAHUY J1€71?
- He menee 300 nmucros

+ He G6onee 250 nucroB

- He menee 400 nucros

- B 3aBucumoctu ot 066bEMa nanku



29. O0s13aH 11 pabOTHHK MPH MIPHEME Ha paOd0Ty B KOMMEPUECKYIO OpraHU3aIIHIO 10 TPeOOBaHMIO paboToAaTe s
MPeIbIBUTh PEKOMEHIATENILHBIC TUChMa OT OBIBIIIETO paboTOMaTENs?

- 11a, eciii pabOTHUK MPUHUMAETCS B MOPSJIKE TIEPEBO/Ia OT APYroro paboToaaTens

- HET, TI0 3aKOHY ATO He 00513aTebHO

+ na, paOOTHHK 00sI3aH MPEABIBUTH PEKOMEH/IATENIBHBIC MUChMA 110 TPEOOBAHUIO Pa0OTOAATEIS

30. K kakoMy MOHSATHIO OTHOCUTCS OmpeaeneHue: " -
CUCTEMATU3UPOBAHHBIN NIEPEUCHb WK CIIMCOK HAMMEHOBAHMM J1€71, 3aBOJIUMBIX B
JIEJIOTIPOU3BOJICTBE YUPEKICHHUS".

+ Homenkiarypa nen

- Cniucok

- OTuéT

- Jlokan

31. PabGoTHuK moctymnaet Ha paboTy Brepsble. KTO HODKEH MOKYMaTh ONaHK TPYIOBOW KHIDKKH: caM PabOTHUK
niu paboTtomarens?

- paOOTHHK JOJKEH IPUHECTH pab0TOAATEINO OIaHK HOBOHM TPYIOBOM KHW)KKH B IIEPBHIi IEHb BBIX0a Ha paboTy
BMECTE C OCTaJIbHBIMU JIOKYMEHTAMH

+ paboromatens caMm MOKynaeT ¥ oGopMIISICT TPYAOBYIO KHIDKKY Ha paOOTHHKA, BIEPBbIE MPUHUMAEMOIO Ha
paboty

+ ¢ 2021 roga ans BHepBbIE MOCTYMAIOMINX PAOOTHUKOB OYMa)KHBIH BapUaHT TPYAOBOH KHMKKH HE 3aBOJHTCS,
BEZETCS TOJIBKO 3JIEKTPOHHBIN BapHaAHT.

32. TpyaoBoii JOroBOp U IOTIOTHUTENBHOE COTTIAIICHNE K HEMY, [TpeyCMaTpHUBalolice BBITOTHEHUE CITY>KEOHBIX
00sI13aHHOCTEHN JUCTAHIIMOHHO, MOKHO 3aKJIFOUaTh!

+ myTéM 0OMEHa COTPYIHUKOM U pabOTOAATEIeM 3IEKTPOHHBIMH JOKYMEHTaMHU

+ JOKYMCHTEI B TOH mnmpoueaype A0JIKHbI 6[)ITB 3aBC€PCHbI YCUJICHHBIMU KBaJ'H/I(i)I/I]_[I/IpOBaHHLIMI/I IO CAMHU
paboTtonarens U paboTHHKA.

- JIOKYMEHTBI B 9TOH HpOLEeIype JOIDKHBI OBITh 3aBEPEHBI TOJIBKO YCHIICHHOW KBaTH()UIIMPOBAHHON MOAIUCHIO
paboTomaTens, Tak Kak Juisi paOOTHHMKa eI MpeayCMOTPeH BapHaHT HEKBaJIM(UIMPOBAHHON 3JIEKTPOHHON
MOJIUCH.

33. PaboTHHK OTKa3aJICs TIOJTYYHTh Ha PYKH CBOIO TPYJOBYIO KHMKKY MPH YBOJHHEHNHU. B TedeHne Kakoro cpoka
paboToaTenb TOIDKEH BBLIATH TPYAOBYIO KHHUKKY paOOTHUKY TIOCIIE ero oOpamieHus?

- He MOo3/IHee MATH pabouux aHel co JHs oOpamieHus paboTHHUKA

- HE TIO3/THEeE CIIEAYIONIETO THS IMocie oOpaimeHus paboTHHKA

- HE TI03/IHee CeMH PabouuX JHEH o JHs oOpalieHus paboTHHUKA

+ He Tmo3JIHee TpeX PadoUuX JAHEH CO JHS OOpalleHus paOOTHHKA

34. Kakyro nHGOpMAIUIO COJIEPKUT PEKBU3UT "'CIIPAaBOYHBIEC JaHHBIE 00 OpraHU3aIiH ?

- [TouToBsIit aapec u e-mail

- FOpunuyeckuii anpec u Homepa TenedoHOB

+ ITouToBhIl anmpec, HOMEpA TEIEPOHOB U IPyrUe CBEACHUS, KOTOPbIC OPraHU3allUs CYMTACT HY>KHBIM
yKa3arhb

- E-mail, Homepa teneoHoB u daxca

35. Jlatoi qOIKHOCTHOW MHCTPYKIUU SIBJIETCS:
- lata noanucanus

- JlaTa 03HaKOMJIEHHS C JOKYMEHTOM pabOTHUKA
+ Jlata yTBEpKICHUS

- JlaTa cocTaBiieHUS

36. B xakux JOKyMEHTax HCIIONB3yeTCsl CIIOBECHBIN CIIOCOO HAMMCAHUS JAThl «ISITHAANATOE Masi IBE THICSUH
TPUHAIIATOTO TO/1a»)?

+ (hMHAHCOBBIC TOKYMEHTBI

+ TOKYMEHTBI, TPEOYIOIINE HOTAPHAILHOTO yIOCTOBEPCHUS

- TOKYMEHTBI, U3[IaHHbIC B UPE3BBIUAITHON 00CTAaHOBKE

+ TOKyMEHTBI BOGHHBIX yUpeKICHUN



37. Coriacuo 'OCT P 7.0.97-2016 , kako# no/uKHA OBITH HOJIKCH HAa JOKYMEHTE, €CIIM OH COCTaBJICH Ha
dbupmenHOM O1aHKE OpraHU3aIN?

- 'enepanbHsiil qupektop  pocnucy  MBanos K.I.

+ I'enepansabrit nupexktop 3A0 "Mup OTKPHITOK" pocnuce JL.W. ViBanoB

- Banos A.K. pocnuce

38. Kak npaBUIbHO HamMKCaTh ATy, HANMCAHHYIO YUCIIOBBIM criocoboM (Hampumep, 01.08.2021)?
+01.08.2021

-01.08.2021 r.

-01.08.2021 rox

39. CriocoboMm (-amu) yHUDHUKAIMY YIPABICHICCKUX JOKYMEHTOB SBJISIOTCS:
+ UCTOJIb30BaHKE KOJOB O0IIEPOCCUHCKUX KITacCH(PHUKaTOPOB

+ mpelcTaBICHUE TeKCTa B TaOIUYHOM (hopme

- UCNOb306AHUE ITIEKMPOHHOU (POPMbL OOKYMEHTOB

- HCIIOJIb30BaHUE KOMMUPOBATHLHO-MHOXKHUTEIBHOU TEXHUKU

40. PaboTHHKa TTepeBeNr Ha APYTYIO pabOTy Ha BpeMs UCIIOTHEHHUS 0053aHHOCTEH OTCYTCTBYIOMIETO pabOTHHKA.
Korza o TakoM mepeBojie BHOCHTBH 3aITUCh B TPYIOBYIO KHIDKKY?

- [0 OKOHYaHUH CPOKa BPEMEHHOTO TIepeBoa

+ B TEUCHHE HENIEJIU CO JHS MepeBoa

- 3aIHCH O MEPEBOIC HE BHOCUTCS

IpakTuueckue 3agaun (Min 20, max 50 + cepiky Ha IUOC ¢ 3IeKTPOHHBIM H3IAHHEM, €CJIH
HMeeTcs)

Pa3zgen pucuumianHbel |(3agaun

Paznen 1. JlenoBblie 3ananme 1. Onpenenure BUI KOMMYHUKAIIAH:

KOMMYHHKAIHA [To npumeHsieMbIM cpesicTBaM OOLICHHUS: ...

ITo mpenmery: ....

[To crenenu xenareabHOCTH JoCcTUTAaEMOTO0 dpdeKTa: ......
[1o HanmM4MIO ONIOCPENOBAHHOCTH: ........ ,

[To pyHKIMOHANBHOMY Ha3HAYEHHUIO: .....

I1o HampaBIEHHOCTH: .....

[1o B3auMHOMY CTaTyCy y4aCTHUKOB: ....

OomaluHee 3agaHue: onpegenute BUA KOMMYHUKaL UK

Obwenayynoe, ynpasienueckoe, nedazocuyeckoe, npogeccuonaivhoe, 0en06oe,
Cc80000HOE, U2POBOE, DPUMYATbHOE, HCENAMENbHOE, HENCeIAMENbHOe, HeUmpalbhoe,
Hepeuesoe, peuesoe, HeOOXO0UMOe, ONOCPeOO0BAHHOE MEXHUYECKUMU CPedCmEamu,
JUYHOCTNHO-OPUEHMUPOBAHHOE,  COYUATbHO-OPUECHMUPOBAHHOE,  KOMOUHUPOBAHHOE,
Heobxo0umoe, cogewanue, COOMHECEHHbII, GUPMYATbHOe, He NPENnsmCmeyen, HO U He
cnocobcmeyem peueHuro 3a0ay.

3aganme 2. ConocTaBbTe TaHHBIC O KOMMYHUKAIIMH «CBEPXY BHU3»




1)Buenpenue nieneit 1 | A) MOTUBHPOBAaThE PAaOOTHUKOB HA MIPUHSITHE

CTpaTerui MHUCCUU KOMIIAHUHU, €€ KYJIbTYPHBIX
LIECHHOCTEM, YYaCTHUE B CIIELIUATIBHBIX
LEPEMOHUSX

2)/10mKHOCTHBIE b) OnuceiBaercs noJnTUKA, IPaBUIIA,

WHCTPYKIUU U HOPMBI U CTPYKTYpa OpraHu3aluu

MIPHUKA3HI.

3)IIpouenypsl u B) OGecrnieunBaet pabOTHUKOB

pa3IMyHbIE IpaBUiIa nHpopManuei 0 KOHKPETHBIX 3a7adax u

OXKHNAAEMOM OT HUX ITOBCACHHHU.

4)O0parHas CBS3b TIO I')_AupeKxTuBbl, OMUCHIBAIOLINE BHITIOJHEHUE

pe3yibTaTtam OIIpeJIeIEHHON PabOThI U €€ CBA3b C

JACATCIIbPHOCTHU OCTaJIbHBIMHY BUAAMU ACATCIBbHOCTH
OpraHu3aluu

5)Buymienue uzaei ) Uadopmanus o TOM, HACKOJIBKO XOPOIIIO

WJIN TUJIOXO OTACJIIbHBIC COTPYAHUKH U
OTACIBI BRIIIOJHAIOT Da60'-II/I€ 3aaHusd

OrtBer: 1B 2I"' 36 4]1 5A

3aganne 3. O0bsacHUTE BUL OOLIEHNS, COCTABLTE JUAJIOT:
[To mpuMeHsieMbIM cpeicTBaM OOIICHUS: ...
[To mpenmery: ....
[To crenenu kenaTeIbHOCTH JOCTUTAEMOT0 P deKTa: ......
[To HaNMMYKIO ONIOCPEIOBAHHOCTH: ........ ,
[To ¢pyHKIIMOHAIEHOMY HAa3HAYEHHUIO: .....
I1o HanpaBIEHHOCTH: .....
[To B3auMHOMY CTAaTyCy yU4aCTHUKOB: ....

3ananme 4. Kakoii Buj qpecc-Koja OmucaH B TEKCTe: «DTO THIT JICIOBOTO Jpecc-
KOJ1a, KOTOPBIH periiaMeHTUPOBaH He MeHee cTporo, yem Black tie. On Ha3HavaeTcs
JUTSI BAYKHBIX Pa0OYHX BCTPEY, JICIOBBIX MPe3eHTaINN, KOH(DEPEHITHIA, TEpEeroBOPOB.
Jns MyX49uH 00sI3aTeNbHBl KIACCHUECKHH JETOBOW KOCTIOM B TEMHBIX TOHaX,
TaJICTYK, HarpyHbIH TUIATOK; Oemnast pyoOaIka ¢ 3aroHKamMu; 00yBb YepHOTO IIBETA.
Jinst KeHIIMH 00s3aTeNbHBL: CephIi/CHHUI/YepHBIN/OeKeBbIil OprOYHBINR

WM F000YHBIN KOCTIOM, CBeTJIasi O611y3a; YepHbIe HITH LIBETa KocTioMa Tyuiu (KaOyk
3-5 caHTUMETPOB)»?

- White tie;

- Black tie;

+ Business best;

- Business traditional.

3ananue 5. Keiic. Onucanue cumyayuu:

«Bpl mpuHsIIM Ha pabOTy MOJIOAOTO CIIOCOOHOTO  CIICIUAIKCTA, TOJBKO
OKOHYHBIIIETO TIPECTIKHBIN HHCTUTYT. OH OTIWYHO CIpaBIIsIeTCsA ¢ paboToi. Yike
3aKOHYMJI HECKOJIBKO MPOEKTOB, ¥ KIHEHTH UM OYEHb JOBOJBHBI.




BwMmecTe ¢ TeM OH pe30K 1 3aHOCUUB B OOIICHUH C APYTUMHU PaOOTHUKAMH, 0COOCHHO
¢ 00CITy>KHBAOIIIMM TTIEPCOHAIIOM.

Bbl Kaxkaplii JeHb MOJNydaeTe Takoro pOJa CHUTHAIBI, a CETOAHS IOCTYIHIIO
MUCbMEHHOE 3asiBIICHHE TI0 TIOBOJY €0 IpyOOCTH».

A. Kakue npunyunvi b1CKA3bI6AHUS KPUMUYECKUX 3AMeUAHUTI He0OX00UMO YUechb?
B. IIpusedume npumep kpumuueckoeo 3amedanus pabomHuxy?

C. Kaxue mepvl He0bx00umMo npeonpuHamo 0 NPEOYNPeNCOeHUsT 603HUKHOBEHUS.
NnO00OHBIX cumyayuti ¢ HOOYUHEHHBIMU?

D. Kak neobxooumo eecmu cebs 6 no0obHou cumyayuu?

3ananme 6. Keiic. Onucanue cumyayuu.:

B maprte 2020 rona ka3anoch, 4TO CKOPO BCE CTaHET KakK paHbllle, 1 HUKTO HE CTal
cpazy MepecMaTpuBaTh YTBEP)KACHHbIC TUIAHBI U OFOJKETHI.

Ho npexHue ycnemiHele CTpaTeTHH IepecTany paboTaTh, B pe3ylbTaTe Jaxke
BBICOKOKJIACCHBIE COTPYAHMKU cOaBUIM OOOPOTHI, a HEKOTOPHIE IMOKAa3bIBAIOT
OTKPOBEHHO MPOBATBHBIEC PE3yIbTATHI.

Y MHOTMX BBICOKOKJIACCHBIX COTPYAHHUKOB HE IOJYYMIOCH COXPAaHHTh TEMH H
Ka4eCTBO, BMECTO HUX HPHIILTH BEITOPAHUE W POBAIIBL.

OnHaKo 3TO HE 3HAYMT, YTO 3BE3/[bl BUCPAITHETO THS, Y KOTOPBIX MPOIAJl HHTEPEC
K paboTe, O€3HaeKHBI U TeNeph OSCIONE3HBI I KOMIaHuH. MX MOXKHO M HY»KHO
peabuINTHPOBATE.

Kax smo coenamsv?

3aganume 7. Kraccuguyupyiime npueeoénHvie HEA3bIKOGbIE CUSHANLL MO
CREOYIOWUM KAMe20PUAM — NO3A, MUMUKA, HCECMUKYAAYUS, OUCMAHYUPOBAHUE U
UHMOHAYUAL.

A. OH BOCKIHMKHYJ: «XoOTen Obl s XOTb pa3 yOeOWThCsl, YTO Thl BBINOJHHIIbL
nopy4eHHoe Tebe 1eso!».

B. Ona orcrynuina Ha mmar Hazan: «YTo 3To Tl 0 cebe BooOpa3un?»

C. OH crosu1, IPUCIOHUBIIUCH K Oy(heTy, CKpECTHB HOTH.

D. Yersipéxnetnsas Bans yBepsna cBOIO Mamy, YTO MOXKET 3aCTETHYTh HaJbTO
camocTosiTelIbHO. Mama ckazana: «KoHeYHO, Tl CMOXKEIIb 3TO cenaTh, MOE
COKpOBHIIIE!» 1 TYT K€ caMa 3acTerHyJsia najgbTo MaJIbIIIKE.

E. B To Bpems kak JluMa yBepsul, YTO UILET KOHTAKTOB C MOJIO/BIM IIOKOJICHUEM, OH
HEOJHOKPATHO BBICTaBJISUI PYKH BHEpPEA, CIOBHO 3alluIasich, OyATO XOTel
OTOJIBUHYTBCS OT CIIyLIATENIEH.

F. Ber xnére, mepeMuHascb C HOTM Ha HOTY, IOKa IIOMOIIHUIA 3aIlOJHSET
hopmymsp.

G. OH uA€T K OKHY U 3aKpBIBAET €To.

H. Ona 6e3MOJBHO Ha HEro B3MVIAHYJA, HO KPBUIbS €€ HOca JAPOXKaJIM OT e1Ba
CIEP’KUBAEMOTr0 BO30YKICHHUSI.

I. Kode Ob1 CTONB TOPAYMM, YTO OH HHCTUHKTUBHO €T'0 BBIIIIIOHYIL.

J. OH uponngHo ckazair: «Kopobka nepenad mpocTo CYaCTIIMBA, YTO BBl TaK CHIILHO
KMETE Ha TIeJaTb.

3ananue 8. Oznaxombmecs ¢ NPUBEOCHHBIMU HUNCE BbICKA3bIBAHUAMIL.

1. CipaBeAsTUBOCTD TIPH HAICIICHUH COTPYTHUKOB HEOOXOIMMBIMH PECYPCaMU JITIS
HX CITy)KeOHOH JesITeIbHOCTH HEO0X0IMMa JIMIITL B TOM CJIydae, €CJIH PyKOBOIUTEIb
OTHOCHTCS K HUM C PaBHBIM 4yBCTBOM CHUMIIATHHU.

2. DTHYecKoe HapylleHHEe 00s3aTeNbHO JODKHO OBITh MYOIMYHO OCYXKIEHO M
KCIIPABJIEHO HE3aBUCHUMO OT TOT'0, KOT'JIa ¥ KEM OHO OBLIO JIOMYIIICHO.

3. Ciy>xeOHOE TIOBEJICHHE U ACHCTBUS COTPYTHUKOB MPU3HAIOTCS AITHYHBIMH, €CITH
OHH CITOCOOCTBYIOT MaKCUMH3AIUY PUOBLITN KOMITAHUH.

4. lle¥icTBUS COTPYJIHUKOB MpHU3HAIOTCH ()()EKTUBHBIMU, €CIM OHH XOTS Obl HE
HapYIIAI0T STHUYCCKUX HOPM.

5. HesTHuHBIM SBISIETCS TEPHIUMOE OTHOIICHHWE COTPYJHUKOB OPTaHMU3AIUU K
MOPAaJIbHBIM YCTOSIM U TPAIAMIIUSAM APYTUX OpraHuU3allvii, peTHOHAX, CTpaHaX.

6. Ilpu pa3paboTKe W MPUHATUH PEIICHUH B JCIOBBIX OTHOLICHHSX MPOSIBICHUEC
HHIAWBHIYaJIbHOTO Hadajia MPU3HACTCS HEITHUHBIM.

7. He cnemyer GOATHCS «HACTOSTh Ha CBOEM» IIPHU PEIICHUU JIFOOBIX CITYKEOHBIX
BOITPOCOB (HOHKOH(MOPMH3M).




8. Ecnu opranuzaiust HAXOAUTCS HA CTa UM KPU3UCa, TO MPUMEHEHUE HEKOTOPBIX
dbopM Hacwus, «HOKUMA» HA TOAYMHEHHBIX MOXKHO TPH3HATH OTHYHBIM H
HEOOXOINMBIM.

9. OTuveckue CTaHIaPThl MOTYT OBITh YCICIITHO BHEPEHBI B )KU3Hb OPTaHU3AIINU C
MOMOIILIO €TUHOBPEMEHHBIX YCHITUI CO CTOPOHBI PYKOBOJICTBA M COTPYAHUKOB.
10. EmuHCTBEHHBIM KpUTEpPHEM BEIWYMHBI BO3JCHCTBHS Ha  KOTO-THOO
(moguuHeHHOrO, TOTpeOUTEeNsT W T.OL)  SABISETCS  CHJIA  BO3MOXKHOTO
MPOTUBOJEHCTBUSI.

A. Ilposedume ananuz u Hatioume OwWUOKU 8 NPUBCOCHHBIX NPUHYUNAX OeN080U
KOMMYHUKAYUU.

B. IIpednooicume cobcmeaennvili KOppexmmublil 6apUanm GblCKA3bIGAHUsL (eCau MO
HEe0bx00uMo).

3apanme 9. Benen 3a KpaTKUM BBITOBOPOM BBI CKa3ajid PaOOTHHKY HECKOJIBKO
OpUATHBIX c1oB. Habmionas 3a mapTHEpOM, BbI 3aMETHIIH, YTO €T0 JIMLO0, IOHAYAITY
HECKOJIbKO HampsbKEHHOE, OBICTPO TIOBECEIETIO.

K Tomy ke OH Hayan Kak Bcerza LIyTHTb M Oanarypurb, paccKasall Iapy CBEXKHX
AHEKIOTOB U UCTOPHIO, KOTOPask CErOAHS NPOM30IIIa y HETO B JOME.

B koHIle pa3roBopa Bbl MOHSUIM, YTO KPUTHKA, KOTOPOI BBl Ha4Yalll pasroBOp, HE
TOJILKO HE ObLIa BOCTIPHHSATA, HO U KaK ObI 3a0bITa. BEposSTHO, OH YCIBIIIAT TOIEKO
NPUSATHYIO YacTh pa3rosopa. YTo BbI MpeanpumMere?

A. Kaxue npunyunsl 8b1CKa3bl8aHUA KPUMUYECKUX 3AMEYAHUL HEOOX00UMO yuecmb?
B. IIpuseoume npumep kpumuueckozo 3amevanusi pabomHuxy?

C. B uem 3axniouaemcs cheyu@uka KOMIAUMEHMA NOOYUHEHHOMY COMPYOHUKY?
Ymo Heobxooumo yuecms?

D. Kakum obpazom Heobxodumo 3axonuums b6ecedy ¢ cCompyOHUKOM?

Saganue 10. IloguvHEHHBIM BaMm pabOTHHMK, TAJAHTJIMBBIN CHEIUATUCT
TBOPYECKOTO THIA, B BO3pacTe, o0OJIamaeT CTaTycoM U JIMYHOCTHBIMHU
JIOCTHKEHHUSAMH, TI0JIb3YETCS OOJBIION MOMYJISIPHOCTHIO y JENOBBIX MapTHEPOB,
perraet Jio0bie MPOOJIEMbI U BEIMKOJICITHO B3auMo/IeHCTBYeT. BMecTe ¢ TeM, y Bac
HE CJIOKUJIMCh OTHOILIEHUS ¢ 3TMM Pa0OoTHUKOM. OH HE BOCIPHUHHMAET Bac Kak
pyKOBOAMTENS, BeleT ceOs JOCTaTOYHO CaMOYBEPEHHO M aMOHWIMO3HO. B ero
paboTe BBl HAILTA HEKOTOPHIE HEJOUYETHI U PEIIMIN BBICKA3aTh €My KPUTHUICCKUE
3aMEYaHMsl, OJHAKO BAlll MPEABIAYIIUN OMBIT CBUACTEILCTBYET O €r0 HEraTHBHOM
pEaKIMU Ha KPUTUKY: OH CTAHOBUTCSA PA3IPAKUTEIbHBIM U HACTOPOKEHHBIM.

A. Kakue mNpHHIOWITBI BBICKA3bIBAHUS KPUTUYECKHX 3aMEYaHWN HEOOXOIMMO
YUeCTh?

B. [IpuBeauTe npuMep KPUTHYECKOTO 3aMeUaHusi paOOTHHUKY?

C. Kakue mepsl HEOOXOIUMO MIPEATIPUHSTE IS TIPEAYIPEKACHNS BOSHUKHOBEHHS
MoJ0OHBIX cuTyanuii ¢ momuuMHeHHbiMH? D. Kak HeoOxomumo BectH cebs B
MoA00HOM cuTyarun?

3ananmue 11. Oyenume npuemsl 8edenusi becedbl ¢ MOUKU 3PEHUSL MO20, HACKOILKO
OHU CNOCOOCMBYIOM NOHUMAHUIO napmuepa. Pacnpedenume smu npuemvt no mpem
paszoenam:

- cnocobcmeyruue HOHUMAHUIO napmuepd,

-He cnocobcmeyouue NOHUMAHUIO napmuepd,

- HelimpanbHbie.

1. B Oecene MBI COMpPOBOXKIAeM BBICKA3bIBAHUS TAPTHEPA PEIUIMKAMU BPOJIE:
«'mymmocTH ThI TOBOPHUIITEY, «THI, I BHXKY, B TOM BOTIPOCE HAYETO HE ITOHUMACIIIEY,
«51 6BI MOT BaM 3TO OOBSICHUTH, HO OOFOCH, BBl HE TTOMMETEeY, «A Ha BallleM MECTE S
BOOOIIE TOMOJTYAJT OB U T.II.

2. MbI conpoBOXK1aeM peub MapTHEPa BbICKa3bIBAaHUSAMU TuNA: «Ia-na», «Yry...»,
«UTo BBI TOBOpHTE?Y, «Heyxenn...».

3. MbI AOCIOBHO MOBTOPSIEM BBICKa3bIBaHUS MapTHepa. [Ipu 3ToM MOKHO Ha4aTh ¢
BBOAHOW (pa3sl: «Kak s mowsn Bac..», «[lo Bamemy MHeHHIO...», «TBI
cuuTaellb...», «Ecin g Bac MpaBUJIbHO MOHSJI, TO Ballleil OCHOBHOW MBICIIBIO
SIBJIAETCA...» U T. 1.




4. B xome Oecenpl MBI BCTaBsieM BBICKa3biBaHus THma: «[lopa mpucTymuTh K
MpEeIMETY pa3roBopa...», «Mbl HECKOJBbKO OTBJIEKIHUCH OT TEMBI...», «/laBaiiTe
BEpHEMCH K IIeJIM HAIIero pa3roBopa...» U mp.

5. MBI BOCTIpOM3BOUM BBICKa3bIBaHMS MapTHEPa B 00OOIIEHHOM, COKPAIICHHOM
BHJIE, KPaTKO (hOPMYyITHUPYEM caMoe CYIIIECTBEHHOE B €ro cioBax. HagaTs MOXHO ¢
BBOAHON (ppasbr: «JpyruMu cioBamu, BBl CUHTaeTe, 4ToO...», «Takum oOpazom,
BaIllUMUA OCHOBHBIMU UJCSIMU SIBISIOTCS...» U T. [I.

6. MbI TipITaeMCsI BEIBECTH JIOTHYECKOE CIIEJICTBHIE M3 BHICKA3bIBAHUS TTAPTHEPA MITH
BBIBUHYTH TIPEATIONIOKEHNSI OTHOCHTEIBHO NPUYHH BBICKA3bIBaHHWA. BBOAHOI
(pa3zoit MoxkeT ObITh: «ECIU HCXOIUTh M3 TOTO, YTO BBl CKAa3ajH, TO BHIXOJUT,
4TO...» UiIu «BbI Tak cuuTaeTe, BUAUMO, IOTOMY, YTO...»

7. MbI ipITagMcs HAliTH y TapTHEpa IOHUMaHUe TeX MPoOieM, KOTOPBIE BOJHYIOT
Hac CaMHX.

8. M&I 3aaeM mapTHEpY BOMPOC 3a BOIPOCOM, SIBHO CTapasich pa3y3HaTh YTO- TO,
HO HE OOBSICHSIEM CBOMX IIeJeH.

9. MpI He IpUHMMAaeM BO BHHMaHHUE TO, YTO TOBOPHUT MapTHED, MIpeHeOperaeM ero
BbICKAa3bIBaAaHUSMMU.

3apanue 12. Onucanue cumyayuu

«M1.. HBaHOB — MHOroOOCHIAIONIMA  MOJOAOH  MEHEIXKep, OBICTPO
MPOJBUTAIONIUICS MO ciyx0e. Korma oH TOJIBKO HauWHAI CBOKO Kaphepy, €ro
HavanbHUKOM ObUT ILIL. TleTpoB — 3aB3ATHIA «TPYJOTOIUKY», Y€l OMBIT W 3HAHUSL
oudeHb oMoriii VIBaHOBY B TO BpeMsl.

[Ba rona cnycts curyauusi u3MeHunach U MBaHOB cTtan HauyanbHUKOM IleTtposa,
kapbepa [leTpoBa mocie 3Toro 3acTornopuiIach.

B nocnenuee Bpems MBanos u [leTpoB paboTaroT B 3TOi jk€ OpraHU3aIMA U BHISTCS
HE 4acTo.

Henasno [eTpoBy mocoBeToBa M BBHIABUHYTH CBOIO KaHAWAATYPY Ha BCTYILICHHE B
WIeHbl Kiy0a Mpo(eCcCHOHANBHBIX YITPABICHIEB, YTOOBI ITO3HAKOMHUTHCS TaMm C
JIIOIBMU, KOTOPBIE MOTIIN OBl «TIOATOJIKHYThY €T'0 Kaphepy B HY>KHOM HaIpaBJICHHUH.
Kiy0 ObUT co3/1aH JU1s IPOABMKEHUS UACH BRICOKOTO YPOBHSI TPOeCCHOHANIN3MA B
Mupe Ou3Heca.

Ho IlerpoB 3Haet, uro MiBaHOB — 4IieH 3TOT0 KiTy0a U mpejcenaTellb 0TOOPOYHOM
komuccun. CobeceoBaHue MPOBOAUTCSA B MOMEIIeHUH KiyOa. Jlist aToro cimydas
[leTpoB onencst Hanbomee TIIATETHFHO, XOTS €0 Tapepod He OTIIMYAICS OONBITUM
BBEIOOPOM.

Korja oH x Ha3HAaYEeHHOMY BpEMEHH MpHEXall B KIy0, €ro MONPOCHIIH TOA0XKIATh B
3ane s npuriameHHsx. Oxxuaanue 3anao 15 munyTt. Korga cekpetaps HakoHeI[
BBen [leTpoBa B POCKOIIHO OOCTaBIICHHBIN 3411 3aCEIaHUM, TOT OKa3aJICs JTUIIOM K
JIUILY C WIeHAMH OTOOPOYHOI KOMHUCCHU U3 8 UelloBeK BO riaBe ¢ MiBaHoBbIM. Bee
OHH OBLITH OJIETHI B JOPOTHE OQHUIHATBHBIE KOCTIOMBI.

[leTpoBa mocaamiy B TOpIie JUIMHHOTO CTOJIA, 32 KOTOPBIM PACIIONIOKHUIUCH YICHBI
komuccun. Takum oOpa3om, komuccusi ¢ IBaHOBBIM BO IIaBe Kak Obl 00pa3oBaia
IPYIIY «CBOMX» HAnpoTHB [leTpoBa, eMMHCTBEHHOTO CPEIN HUX «IYKaKay.

Bo Bpemst mocnenyromero codbeceoBanus MBaHOB HHM pa3y HE Al MOHSTh, YTO
3HakoM ¢ lleTpoBpIM, W He TBITAICA OOPaTUTh BHUMAaHWE KOMHCCHH Ha
MTOTEHIUATBHYIO IIEHHOCTH 3TOTO YeJIOBEKa /IS KiTyoa.

Uepes Heckonbko AHEW mocne cobecemoBanus [leTpoB ciydailHO BCTpEeTHI
WBanoBa Ha pabore. EMy Obu10 HelloOBKO 337aBaTh MBaHOBY Kakue-1100 BOMPOCHI
[0 TOBOJY pe3ylbTaToB cobecenoBaHusi, a lBaHOB mepBeIM 00 3TOM He
3aroBapuBa.»

ChopmynupyliTe apryMeHTHPOBAHHEBIE OTBETHI Ha CIIETYFOIINE BOTIPOCHI:

1. Kak BBl nmymaere, moueMy VIBaHOB pemmia OpraHM30BaTh coOeceoBaHUE
oA00HBIM 00pazom?

2. Kakwue aeiictBust Mor ObI mpeanpuHATH [1eTpoB, 4TOOBI XOTh B KAKOH-TO CTETICHH
MIOBJIUATH Ha X0 coOeceI0BaHUs?

3. Kaxk BoI nymaere, [leTpoBa npuHsuH B WieHB Kity6a?

3aganue 13. Ha cerogusmHuii 1eHb Bce OOJbIliee 3HAYCHUE JJISI OPraHU3aIlluU
MPUOOpPETAaCT €ro COIMaIbHAs OTBETCTBEHHOCTH IIepell OOIIECTBOM, €ro
KOHKPETHBIC ACHCTBUS, 00CCIICUMBAIONINE PEIICHHUE IMPOOJIEM, CTOSIIHNX IEpe
CTpaHOM.




Te, KTO cumMTaeT, YTO COLMaNbHBIE MPOOJIEMBbI OJDKHO pelaTh rocyaapcTBoO, a
Ou3HeC TONBKO "7JenmaHuWe JAeHer', apryMEHTHPYET CBOIO IO3UIIAI0 TEM, 9YTO
JNEHCTBUS B COLMAIBHOW 00JacTH BEAyT K CHIXKEHHIO NpUObUICH KOMIIAHHH,
YXYALUIEHUIO B 3TOW CBSI3U €€ KOHKYPEHTHBIX MO3UIUI, pOCTY U3AEPHKEK, KOTOPbIE
B MOCJIEAYIOMIEM BEIYT K IMOBBILICHHUIO LIEH, YTO HAHOCUT yIIepO MOTPeOUTeNsIM U
BBI3BIBACT JPYTUe OTPULATEIbHBIC TOCTIEICTBHA.

CTOpOHHHKH COIMAJIbHOM OTBETCTBEHHOCTH OHM3HECa Mepes 0OIecTBOM CUHTAIOT,
YTO OM3HECMEHBI UMEIOT Nepel] HUM MOPAJIbHBIE 0053aTENbCTBA, YTO COLUABHbIC
JNEeMCTBUSL MOTYT OKa3aTb OOJIBLIYIO IOJIB3Y NPEeNIPUHUMATEISIM, YIy4IIalT HX
UMUK B OOIIECTBE, SBISIOTCS HEIIOXOW PEKIaMOM.

ChopmynupyiiTe apryMeHTUPOBaHHBIE OTBETHI HA CJICAYIOIINE BOIPOCHL:

1. Ybro MO3UIMIO BBI pa3jieisieTe u modemy?

2. JlomxeH 5y, 1O BallleMy MHEHHIO, IIpeINpUHUMATeNb B COBpeMEeHHOM Poccuu
BBITIOJIHATH COLMAIbHBIE 0043aTeNbCTBA Mepe] CTPaHO! U B KakuX Gopmax?

3. Byzer nu eMy B KOHEYHOM HTOI€ 3TO BBITOAHO, B TOM YMCJIE B ()MHAHCOBOM
otHoumieHuu? Ecnu aa, To nouemy?

4. B xakux ¢opmax pocCHCKHI OWU3HEC MOXKET OCYIIECTBISTH COIHMAIbHYIO
MIOIIEPAKKY:

a) B Maciradax (hupMel;

0) B Macmtabax peruoHa, CTpaHsbl.

Pazgen 2.
JlokymeHTOo000pOT

3ananue 14. llaBmoBa Jlapuca AnekceeBHa mpuHATA Ha pabory B OO0
«/lexabpucT» Ha TOMKHOCTH orc-MeHemkepa 16 mapra 2004 .

11 HOs16pst 2006 T. OHA TIepeBe/IcHA Ha JIOJDKHOCTh MEHEKEPa 110 TIPOCKTY.

31 mas 2010 r. ee Harpagwid TOYETHOH TIPaMOTON B CBSI3U C MOJIYyYCHUEM
KOMIIaHUEH roCyIapCTBEHHOIO 3aKa3a.

Ona ynurta B eXerofelil ormiaunBaeMbii oTmyck 07 okrsops 2011 r. Ha 28
KaJeHAapHbIX JHEH.

15 mas 2013 1. oHa ymuIa B OTITYCK TI0 YXOAY 32 peOEHKOM /10 AOCTHXKEHUS uM 1,5
neT. (1eHb poxaeHus pederka — 02 mapra 2013 1.)

5 nexabpst 2015 r. ona yBommiack 1o c¢t.77 n.1 TK P®. Ilocuwuraiite, 3a kakoe
KOJIMYECTBO JIHEH HEUCIIOIL30BAHHOTO OTITYCKa € MOJI0KEeHa KOMIICHCAIHS.
3anonHuTe Tabens ee pabodero Bpemenu 3a uoHb 2015 1. mpu ycnosuu, uro 08-09
HIOHS OHa paboTasa CBepXypoOUHO, a ¢ 26 HIOHA yexajla B KOMaHAUPOBKY Ha 4 JHS.

3apanmue 15. Odopmure Beinucky u3 npukasza Ne 12 ot 08.09.2020 00 nzmeneHuu
rpaguka pabOThl B CBSI3U C IMPOU3BOJACTBEHHONH HEOOXOAMMOCTBIO, B KOTOPOM
HAvaJIbHUKY TEXHHYECKOro OT/EeNa MIPUKa3aHO OPraHU30BaTh paboTy B CyOOOTHHE
qan B nepuox ¢ 10.10.2020 mo 13.11.2020. 3aBepsieT BBIMUCKY CEKpeTapb-

pedepenr.

3ananmue 16. Gupma «JIMHOKOY MO3/IpaBISET CBOETO JIABHETO MapTHEpa — GUpMy
«Dnoit» ¢ 25-netueM ee ocHoBanusl. [lepBOHAYANBHBIN TEKCT MUCHMAa-
TO3/IpaBiIcHUs ObLT 3a0pakoBaH, TaKk KaK N300MIIOBaT MHOTOYHCICHHBIMHA
CTHJIEBBIMH MTOTPEIHOCTAMU. OTpeIaKTUPYHTE MPEAIOKEHHBIN TEKCT,
MIPUIEPKUBASCh O(PUIIMATBHO-IETIOBOTO CTHJIS.
I-ny Konnunzy
Jlupexmopy gupmot « Dnoiin

Hawa ¢upma «Jlunoxoy» om aceil Oywu nozopasnsem ¢upmy «@noiiy u Bac
JIUYHO N0 NOB0JY HeDOALULO20, HO ZHAYUMOR20 T00UNes — 25-1emus co OHs
ocrnosanus. I1ozeonbme 8vipa3ums HAULYHUIUE NOJICENAHUS 8 CES3U C IMUM.

A maxkoice Mol xomenu 661 B0CHONL308AMbCA NPEOCMABIEHHOU MAK 1100e3HO
30€Cb 803MOANCHOCBIO U NODIA200aPUMb OM 8Ce20 cepoya 6ac auyHo u Bauty
Qupmy 3a npekpacrHoe compyOHU4eCme0 ¢ HAMU 8 MedeHue IMuUX 0012UX Aen.

Llupexmop upmot «/lunoxor /. Xancen.

3aganue 17. B cOOTBETCTBUM C TPEOOBAHUSIMH K COCTABICHUIO M O()OPMIICHUIO
JIOKYMEHTOB COCTAaBHUTh Ha 00II[eM OJTaHKE MPEIIPHUSITUS aKT
— O MPUCYTCTBUH Ha PabOTE KaKUX-TUOO JIUI] B HETPE3BOM COCTOSHUH, IO
BHHE KOTOPBIX MTPOM3O0IILIA T0pYa UMYIIECTBA pab0TOAaATENS
— 0 HEBBIXOJIE Ha pabOTy WJIH MPOTyJIe.




3ananue 18. Mcions3yst peKOMEHIANA U CTAaHAAPTHBIC TPEOOBAHUS K
0 OPMIICHUIO CIIPAaBOYHO-UH(OPMAITUOHHBIX JIOKYMEHTOB, COCTaBBTE UEThIPE
JIOKYMEHTa, OTHOCUTEIILHO JISJT, IPOUCXO AKX B Bariel opranuzanuu (B
YHHUBEPCUTETE, B TPYIIIE):

— JIoKJIagHYIO 3aIUCKYK

—  CIyXcOHYIO 3aITUCKY

—  OOBSCHUTENBHYIO 3aIIUCKY

3aganme 19. B kauectBe pyxoBoautens ¢pupmel DJIKOM BBl Opydnnu cBoeMy
pedepeHTy TMOATOTOBUTH mTHCBEMO pykoBoguremio ¢upmer  OTUC 06
aHHYJIMPOBAHUU cae’daHHoro Bamu panee 3aka3a. Bel 00bsicHuIMN pedepenry, uto
pactopkeHue Aorosopa oOycnaBnuBaeTcs TeM, 4to pupma OTUC He BbimonHMIa
ycloBuil mocTtaBku Jetanel. HeoOxomumeix mis cobupaembix Bamredr ¢upmoit
KOMITBIOTEPOB. B pesynbrate Bama ¢upma monecma yOwiTkH, U Bbr TpeOyere
BO3MECTHUTHb  HEOMpaBIAaHHbIC pacxolbpl. PedepeHT MOATOTOBMI  MHCHMO
CJIEAYIOIIET0 CONEPKAHUS:
A.U. Usanosy
T'enepanvrnomy oupexmopy gpupmor OTHUC

Lonocnvl npoungopmuposams eac 0 mom. Ymo omxaswieaemcsi NPUHAMs
3axazanubie Hamu panee demanu TMII-212 coznacno dozoeopa Ne 253/3 om
02.08.2020.

Bbi ne ynootcunucy 6 0onoinumenshvie CpOKU NOCMAGKU, YKA3AHHbLE 6 8auleM
nucome om 14.09.2020.

U3-3a 5moeo mbl ObLIU 8bIHYIHCOEHBL 0OPAMUMbBCS K OpYeUM NOCIABUUKAM,
umMoObL NOKPLIMb HAULY HYHCOY 8 OAHHOU NPOOYKYULU.

B cuny nazeannvix npuuun Mul GHHYIUPYeM HAW 3aKA3.

B. Ilempos.
T'en oupexmop upmor DJIKOM.

[oanummute 11 Ber Takoe muceMo? Ecnu HeT, HanumuTe Bamn BapuadT
1chMa.

3aganue 20. Bo1 — MeHeKep oT/ea peKiiaMbl KoMMepueckoro Oanka. CocTaBUB
OCHOBY JIEJIOBOTO MHUCHbMa, BBl MOpY4YHMJIHM CEeKpeTapio oTmedararb TekcT. K
COXKaJICHHIO, OHA OKa3allaCh HE OYeHb KBAUTM(UIMPOBAHHOW M JOMYCTHIA PSiJI
omuOOK U orevyarok. McmnpasbTe nx:

Ecnu 6v1 nocrnedosanu npumepy OOIbUUHCIEA HAWUX KIUEHMOS, eClU 6bl,
6030€paACaATUCy OM  3AUMCMBOBAHUS CPedCm8 6 npouteduiem 200y, Ko2od
npoyenmusle CMasKU OOCMUSIU €80e20 NOMOJIKA, NOHUMAS, YMO 3d 6371emom
00513amenbHO NOCaAedyem cnao.

Bul moosiceme no npasy copoumucst coboii, umo vl He Opanu 3aem, CyIAWULl
sam auwib Ooavuuue Ooneu. B Hacmosiwee epems, K020d CMABKU CHUICEHbL 00
DA3YMHO20  YPOGHS,  Gbl  MoOdceme  U367edb  NOAb3Y,  B0CHOAb308ABULUCD,
€0UHOBDEMEHHOU 8bINIAMOU 3a MeCAY, BMeCmo Mo2o, Ymodbl paccovliams Cuema Ha
HebOobULUe CYMMbL KAXHCOOMY KPeOUmopy, mpeoyrouemy blniamul, OmoebHOo.

Mot xomenu 6Obl umemv B03MOJNCHOCHb 00CYOUMb C 6aMU MeKyujue
Qurancosvie nPoOIEMBL C KOMOPLIMU 8bl  B03MOJICHO CATKugaemecw. A maxaice
npeoodcums 6am cooeticmaue 8 yCmpaHeHuy UsIUWHUX X10nom.

Hoowcanyiicma, cesgcumecs ¢ Hamu ce2o0us no meaegony 12 13 12, ecau 6wt
xomume u306a8umMvbCsi OM 2py0bl HEONIAYEHHBIX CUETNO8, KYIUMb MAWUHY WU XY,
UnU noexams ¢ cemvell 8 0A8HO 00eUaH bl OMNYCK.

C nHemepneHnuem dcoem 8auie2o 360HKA.

3ananue 21.

EBmoxnmoBa Haranest BnagumuposHa mpunsaTa Ha padoty B OO0 «bamkupckue
BEIOMOCTH) Ha JIOJKHOCTB TMIaBHOTO penakTopa 11 anpens 2007 r.

31 mas 2009 r. eli MPUCBOMIM TOYETHOE 3BaHHME «3aCIIy)KCHHBIA >KYPHAIHCT
bamkoproctanay.




24 asrycra 2012 r. oHa ynula B €XEroAHbIM OIIauMBaeMbI OTIycKk Ha 14
KaJeHJapHbIX [HSI U eme Ha 10 1HEH HEUCIONB30BAHHOTO IIPOIILIOIOJHErO
OTITyCKa.

23 aBrycrta 2013 r. oHa ymuia B OTIYCK IO YXOAy 3a peOEHKOM 0 JOCTHKCHUS UM
1,5 ner. (nenn poxxknenus pedenka — 12 mronrs 2013 1)

Ona yBomunace 12 Hoa6ps 2015 r. mo c1.77 n.6 TK P®. I[locuuraiite, 3a kakoe
KOJIMYECTBO JHEH HEUCIIOIL30BAHHOTO OTITYCKa €i MOJI0KEeHA KOMIICHCALIHSL.
3amonHuTe Tabenh ee pabouero BpeMeHu 3a okTa0ph 2015 1. mpu yciaosum, 4to 2-6
OKTSIOpsl OHa OblIa B KOMaHIMPOBKE, a ¢ 25 OKTAOps ynura Ha OONBHUYHBIN Ha 3
TTHSL.

3ananmue 22.

CapanneBa Bepa HukonaeBHa Oblia HpuHSTa Ha AOJDKHOCTH dMmanbepa B 3A0
«tOBemmp» 03 despans 2000 r.

09 cents6ps 2005 roma ona ObLTa ITepeBeicHa Ha JODKHOCTD TJIABHOTO TU3alHEepa
Ha TIOCTOSTHHOM OCHOBE.

20 oktsa6pst 2007 1. OHA yIUIa B €XKErOIHbI OCHOBHOH OIIAYMBAaEMBbIH OTITYCK Ha
18 nHeli u emte 4 1HA B3si1a 32 CBOM CUET.

31 oxTsi0pst 2011 1. oHa yIIIa B OTIYCK MO YXOAY 32 peOSHKOM JI0 AOCTIKEHHUS UM
3 net. (neHb poxkaeHus pedenka — 22 aprycra 2011 r.)

02 ampens 2015 r. Tpy10BOE TOTOBOP ¢ Helt ObLI pacToprHyT 1o 1.6a ¢1.81 TK P®.
ITocunraiite, 3a Kakoe KOJMYECTBO JHEH HEUCHOJIb30BAHHOIO OTIyCKa €U
MOJIOKEHA KOMIICHCALIHSL.

3amonHuTe Tabenb ee pabovero BpeMeHu 3a dpespanb 2015 1. mpu yenosuw, uto 10-
14 ¢peBpans oHa Obl1a B KOMaHINPOBKE, a €25 QeBpans yuuia Ha O0TpPHHYHBIN Ha 4
THSL.

3apganme 23.

6 mapra 2006 r. Capkucsa TareBuk ['ypreHoBHa Obuia mpuHsiTa Ha padory B
¢unancoseiii otaen 3A0 «/loBepre» Ha JOKHOCTH SKOHOMHCTA Ha HETOJHYIO
pabouyro Heemo (BTOPHHUK, Cpefia, YeTBEPT).

20 nmexabpst TOro ke roja oHa Obuta HarpaxaeHa DVD-mneepom mo wuroram
(uHAHCOBOTO roja.

17 nronst 2007 1. oHa ObLTa MepeBeieHa Ha JODKHOCTH CTapIIero SKOHOMUCTA.

26 anpena 2008 r. oHa ynuia B oToyck Ha 10 KaJlleHOapHbIX JHEH, OCTABIIMXCS OT
MIPOIJIOTOTHETO €KETOJHOr0 OIIaYMBAaEMOro OTITycKa, U emie 10 mHel B3sia OT
OTITyCKa 3TOT0 roja.

21 anpenst 2012 r. oHa yIIIa B OTIIYCK 110 YXOAY 3a peOEHKOM JI0 TOCTHIKEHHS UM 3
neT. (neHp poxaeHus pedenka — 05 despans 2012 .)

10 nexa6pst 2015 r. ona 6bita yBoneHa 1o ct..81 .1 TK P®. [Tocuwuraiite, 3a kakoe
KOJMYECTBO JHEW HEMCIIONB30BAHHOTO OTITYCKA € MOJI0JKEeHa KOMITEHCAIUS
3anonuute Tabens ee pabouero Bpemenu 3a HossOph 2015 r. npu ycnosum, uto 10-
18 HOs10pst oHa ObuIa B KOMaHIUPOBKe, a 30 HosI0ps paboTaa MeHbIIe Ha 2 yaca.

3aganue 24.

Kupunnuna Taucusa IlerpoBHa 3akmrounna TpynoBoi norosop 13 mapta 2004 r. ¢
3A0 «lOBenupy, yCTPOUBIINCH HA JIOIDKHOCTh OyXTanTepa.

17 cents6ps 2005 T. oHa ObLTa TIEpeBeCHA HA JOKHOCTD IIABHOTO OyXrairepa.
15 suBaps 2007 r. oHa ymula B €XETOJHBIM OIUIAYMBAEMBIM OTHYCK Ha 28
KaJeHJapHBIX JHEH W eme Ha S5 KaJIeHAApHBIX JHEW JOMOJIHUTEIBHOTO
OIIJIAYMBAaEMOTO OTIYCKa 32 HCHOPMHPOBAHHBIN pabounii 1eHb.

15 depains 2012 1. oHa ynuia B OTIYCK 10 yXOy 32 peOEHKOM /10 JOCTHKEHHS UM
1,5 ner. (nenp poxxkaenus pebenka — 02 nexadps 2011 r.)

Ona yBonmiack 19 ampens 2016 r. B CBS3M C IEpEE30M 10 MECTY CIYKObI MyKa.
ITocuuraiiTe, 3a Kako€ KOJWYECTBO JHEW HEUCIIOJb30BAHHOIO OTIyCKa ei
MOJIOKEHA KOMITCHCAITHSL.

3amomHuTe TabeTh ee pabodero Bpemenu 3a hepans 2016 r. mpu yemoBuu, uto 12-
18 deBpans ona Oputa Ha OONMBPHUYHOM, a 24-25 Opana OTImycK 0e3 coxXpaHeHHUsS
3apa0OTHOM TUTATHI.

3ananmue 25.




8 nmexabps 2006 r. Caduna Payza MuHranueBHa 3akiIrounia TPyAOBOWH JOTOBOP C
MYHULMNANBHBIM nIpeanpuartueM «l'opoackoe XO3gHCTBO» Ha  JOJKHOCTD
03CIJICHUTEIS.

30 mas 2007 roxa oHa Obljia IepeBeieHa Ha TOJDKHOCTL OpUragupa O3eIeHUTENCH.
02 mHOs6ps 2007 1. OHa yHmuia B €XETOAHBIN OIUIaYMBaeMbIii OTHyck Ha 20
KaJeHAapHbIX JHEH.

15 depans 2008 r. eif ucnomumnock 30 JeT U ee MOOMPHIN LEHHBIM MOJapPKOM
1axmMaTamu.

08 cenTsi0ps 2010 1. OHA yIIIa B OTITYCK IO YXO/Ty 332 peOSHKOM JI0 JOCTHYKEHUS HM
1,5 ner. (nenp poxxaenus pedbenka — 29 utons 2010 r.)

Omna yBonumnack mo c1.83 m.3 29 mas 2016 r. [locuuraiite, 3a Kakoe KOJIUYECTBO
JHEH HeHCIOJIb30BAaHHOTO OTIIYCKA € MOJI0KEeHa KOMIICHCALIHSL.

3amonHuTe Tabenb ee pabodyero BpemeHu 3a Mapt 2016 r. mpu ycnoBuu, uto 15-18
MapTa oHa Obl1a Ha 60IBHUYHOM, a 30 1 31 MapTa paboTrana CBepXypovHO 1o 2 Jaca
B JICHb.

3ananue 26.

KananueBa Anna BacuibeBna Obuta ipusat B OO0 «Crangapt» 15 okTs6ps 2007
I. Ha JOJDKHOCTH MMPONHUTYHMKA KapaHAAIIHbIX JOLICYeK.

01 cents0ps 2008 1. oHa ObLITA IEpeBeACHA Ha IOJKHOCT OpUTaupa MpOIUTYUKOB
LIMOHA.

23 oxTs6ps 2009 r. el 00BsIBIIIN OJIAaTOAAPHOCTH 32 TOOPOCOBECTHBIN TPYI.

1 wtons 2010 1. OHa ymuIa B €XKETOMHBIH OCHOBHOW OIIAYMBAEMBINA OTITYCK Ha 14
JTHEH.

18 mexabps 2012 r. oHa yIia B OTIYCK MO YXOAY 32 peOSHKOM JI0 AOCTHKEHUS UM
1,5 nmet. (nenp poxnaeHus pederka — 29 cenrsops 2012 r.)

09 cenrsops 2015 r. ona yBommiack mo cr.81 m.5. Ilocuuraiite, 3a Kakoe
KOJIMYECTBO HEW HEHMCIOIb30BAHHOTO OTITyCKa €if MOJI0KEeHa KOMITCHCAITHSL.
3anonHuTe Tabens ee pabouero BpeMenu 3a Maii 2015 r. mpu ycnoBum, 4to ¢ 25 1o
31 mas paboTaiia CBEpXypOUHO 110 2 yaca B JICHb.

3aganue 27.

SAxumenko Mpuna AnexceeBHa Obiia npuHsaT B OO0 «Caparosanepro» 17 mapra
2002 r. ma TOLI-15 Ha TOKHOCTH DJIEKTPOMOHTEpa-peICHIIMKa.

29 utons 2005 r. oHa OblIa IepeBeieHa Ha JTOJHKHOCTh CTapIIEro 3JEKTPOMOHTEPa
B CBSI3U C PACLIMPEHUEM JESITEIbHOCTH.

11 HOs16pst 2006 roza eii 00bSIBIIIN OJAr0AaPHOCTH 3a T0OPOCOBECTHOS
OTHOILIEHHUE K TPYIIY.

10 deBpans 2008 r. oHa yIIIa B €KETOAHBII OCHOBHOM OIUTAYMBAEMbIN OTIYCK Ha
14 nueil u emie 4 nHs B3sia 3a CBOM cuerT.

03 mronst 2013 1. OHA yIIIa B OTIYCK 110 YXOJ1y 32 PEOCHKOM JI0 JOCTHXCHUS UM
1,5 ner. (nenp poxxaeHus pebenka — 27 mapra 2013 r.)

30 uronst 2015 r. ona yBoseHa 1o m.6a c¢t.81 TK P®. [locunTaiite, 3a kakoe
KOJIMYECTBO JHEH HEMCIIOIb30BAHHOTO OTIYCKa EMY TIOJIOKEHA KOMITEHCAIIHSL.
3anoxanTe Tabenb ee pabodyero BpeMeHH 3a amnpens 2015 r. mpu ycnoBuu, 4To €
03-10 anpens ona 6omena, 25 u 31 mas nporyssiia.

3ananmue 28.

Muxaiinosa SpocnaBa CepreeBHa npuHsTa B jabopatopuio Ne 3 3A0 «Daken» Ha
JOJDKHOCTB JlabopanTa 7 ampens 20006 .

14 nexaOps TOTO e ToAa oHa OblIa MepeBeieH Ha TOJDKHOCTE CTapIIero
nabopaHTa B CBS3H C MOBBIICHUEM KBATH()UKALIH.

23 mas 2008 rox oHa ynuia B OTIYCK, B3SB HEHCIIOJIB30BAHHBIM €KETOJHBIN OTITYCK
3a MPOTLILIHA ToJ (28 KaJIeHTapHBIX THEH) u erle 15 KalleHTapHbIX THEH OTITyCcKa 3a
TEKYIIUH TO/I.

11 mapra 2013 r. oHa ynuia B OTIYCK IO YXOJAY 3a PEOCHKOM 10 TOCTHIKEHHS UM
1,5 ner. (newn poxknenus pedbenka — 07 saaps 2013 1.)

30 mas 2016 T. ee yBoMIIM 3a HapyIIeHUE OXpaHbl Tpyna. [locunraiite, 3a Kakoe
KOJMYECTBO JHEH HEMCIOIBb30BAHHOTO OTITYCKa €1 MOJI0)KEHa KOMIIEHCAIUS.
3anonuute Tabenpb ee pabouero BpeMeHu 3a Maid 2016 r. npu ycinoBuu, 4to ¢ 17 u
21 mast oHa yxoamiia ¢ paboTHI Ha 3 yaca paHbIIIe.




3ananue 29.

KunstkoBa AHacracus BukTopoBHa moctymwi Ha padory 17 mas 2007 r. B 3A0
«Knura» Ha TOMKHOCTD HAYYHOTO PEAAKTOPA.

12 ampenst 2008 r. oHa Oblna mepeBeficHA HA JOIDKHOCTh PEJAKTOpa B CBSI3U C
COKpAIllCHUEM IITATA.

C 13 urons 2008 r. oHa HAXOAUIIACH B €XKETOJHOM OTIAYMBAEMOM OTITYCKE: KpOMe
MOJIOKEHHBIX 28 KalleHIApHBIX JHEW, oHa B3sia 10 KaJeHaapHBIX AHEH OTITycKa He
HCIOJIB30BAaHHOTO B MPOIIOM IOy U €Ile 3 IHS €KErOJHOIr0 JOMOJIHUTEIBHOTO
OIIJIAYMBAEMOTO OTITYCKa.

20 utonst 2012 1. oHa ynuia B OTIYCK MO YXOIy 32 peOSHKOM J0 JOCTHKEHUS UM 3
net. (neHp poxxaenus pedenka — 08 anpens 2012 r.)

28 mas 2016 r.oma ObpTa yBOJEHa 3a pasTialieHHe KOMMEPYECKOH TailHbI.
[locunraiite, 3a Kakoe KOJMYECTBO JHEW HEUCIOIB30BAaHHOTO OTIYCKa €My
MOJIOKEHA KOMIICHCAITUS

3anoxauTe Tabenb ee paboyero BpeMeHu 3a staBapb 2016 r. mpu ycnoBuu, 9rto ¢ 17
u 21 mast oHa yxoamia ¢ paboThl Ha 3 yaca Mmo3xe.

3ananue 30.

CocraBpTe BCE HEOOXOOUMBIC JOKYMEHTBHI, CONPOBOKIAIOLINE TPYAOBYIO
JesITeNbHOCTh pabOTHUKA B COOTBETCTBHM C TIPEAJIOKEHHON cuTyarue. [laBioBa
Jlapuca AnekceeBHa npunsta Ha padoty B OO0 «/lexabpucm» Ha TOIKHOCTH ouc-
meHemxepa 16 mapra 2004 r.

11 HOs16pst 2006 T. OHA TIEpeBeIeHa Ha IOJDKHOCTh MEHE[Kepa 110 TIPOCKTY.

31 mas 2010 r. ee Harpagwid TOYETHON TIPaMOTONl B CBSI3U C MOJIYyYCHUEM
KOMITaHUEH

rocyJapcTBEHHOIO 3aKa3a.

Ona ynuta B €XKErofHbI omiaunBaeMblii otmyck 07 oxtsOps 2011 r. Ha 28
KaJeHAapHbIX JHEH.

15 mas 2013 1. oHa ymuia B OTITYCK IO YXO/AY 32 peOSHKOM JI0 AOCTYKEHUS UM 1,5
neT. (neHb poxaeHus pedenka — 02 mapra 2013 1.)

5 nexabps 2015 r. ona ypomwiack 1o c¢t.77 n.1 TK P®. Ilocuwuraiite, 3a kakoe
KOJIMYECTBO JHEH HEUCIIOJIb30BAHHOTO OTITYCKa € MOJI0KeHa KOMIICHCALHA.
3anonHuTe Tabens ee pabouero Bpemenu 3a uoHb 2015 1. mpu ycnosuu, yro 08-09
HIOHS OHA paboTasa CBepXypoUHO, a ¢ 26 HIOHA yexajla B KOMaHAUPOBKY Ha 4 JIHS.

6.5. OeHOYHBbIe MATEPHAJIBI /I IPOMEKYTOYHOI aTTecTaluu

DoHJ BONPOCOB /IS IPOBEICHHUS MPOMEKYTOYHOI0 KOHTPOJIsi B (hopme 3auera

Pa3aesn nucuunInHbI

Bonpocsl

Pazpgen 1. Jlenoseie
KOMMYHUKAITIH

1. Bunsl 1en0BbIX KOMMYHUKAIUH

2. BaemHue u BHYTpEHHHE KOMMYHHUKAIHH

3. Bnusnue BHemHel cpesibl HA KOMMYHHUKALMOHHBIE IPOIIECCHI B
OpraHu3aIH

Oransl KOMMYHUKAIIMOHHOTO Mpolecca

DJIEMEHTBl KOMMYHUKAIIMOHHOTO IpoIecca

dopmanbHble KOMMYHUKAIMH B OM3HEC-Cpeie

HedopmanbHble KOMMYHHUKAIIMU B OpPTaHU3AIAN

Crioco6b1 HeBepOaTbHBIX KOMMYHHKAIIUN
KoMMyHHMKaIIMOHHBIE CTHIIN

0. IlpaBuna >pPeKTUBHBIX KOMMYHHKAIIUN

1. PoneBoif acrieKT B KOMMYHHUKAIIHSIX

12. Ponb undopMaiy B KOMMYHHKAIITHOHHOM TIpoOLIecce

13. KomMMyHUKau# U SMOITMOHAIBHBIA HHTEIJICKT

14. TleperoBopsl Kak (hopma JICIOBBIX KOMMYHUKAIIUH

15. OcoGenHocTH TenePOHHBIX IEPETOBOPOB

16. Bwuas! Bonpocos. IIpaBuna a3 pexTuBHOI paboTHI C BOIpOCaMu
17. KopmopaTUBHBII CTHIIb

18. TloaroroBka K BHICTYIIJICHUIO
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19.
20.
21.
22.
23.
24,
25.
26.
27.
28.
29.
30.
31.
32.
33.
34.
35.
36.
37.
38.
39.

OTanbl BHICTYIICHUS

Bunpl u ipaBuia 0OpaTHOM CBSI3U B JIEJIOBOM KOMMYHUKAITUU
[ToaroroBka u npoBeAcHUE MPE3CHTALIUN

BeprtukanbHbie, rOpU30HTANIbHBIC, TUArOHAJILHBIE KOMMYHUKAIIUH
KommyHukannonHas GyHKIHS caiiTa KOMITAaHUU
CutyalmoHHOE MPUMEHEHNE KOMMYHUKAIIMOHHBIX CTUJICH
DJIEMEHTBI KOHCTPYKTUBHON KOMMYHUKAIIMHI

TexHHUKa aKTUBHOTO CITYILIAHUS

Hcnonp3oBaHne ayHalibHBIX M BU3YaIbHBIX A()(PEKTOB B IPE3CHTALINH
Bunbl kaHanoB npsiMoil 1 0OpaTHOM CBSI3U

JIvHeiHbIe 1 HEJTMHEWHbIE MOJIETIM KOMMYHUKAIUH.
[ToaroroBka J1e10BBIX IEPETOBOPOB

[TonBeneHne UTOroB JACIOBBIX IEPETOBOPOB

Knaccugukanus 3¢ pekroB KOMMyHUKaIUU

Metos1 hopMHUpOBaHHS KOMMYHUKAIIMOHHBIX CEeTEH
XapaKkTepUCTUKN KOMMYHUKAIIMOHHBIX CETEH
MexKynbTypHBIE 1€I0BbIE KOMMYHHKALIUU

VYnpasienne KOHQIUKTOM

Draribl pa3BUTHS KOHPIIMKTA

JlnyHOCTHBIE ACNIEKTHI JACIOBBIX KOMMYHHKAIIAN
MexXIMYHOCTHBIE 1€TI0BbIE KOMMYHUKAIUN

CTpyKTYpHBIC METOJIBI YIIPABICHUS KOHPIUKTOM

Paznen 2. JlokymeHT0000
poT

Sk~ wdE

10.

11.

12.
13.

14.

15.

16.

17.

18.
19.
20.
21.
22.
23.

ONeKTPOHHBIN TOKYMEHTOOOOPOT: CYIIHOCTh, TPOOJIEMBI

MexmyHapOoIHBINA JOKYMEHTO000poT. IIpodaemMpl mpaBOBOTO peryIupOBaHUS
CHCcTeMBI IIEKTPOHHOTO JIOKYMEHTO000poTa

ONeKTpOHHBIN JOKYMEHTOO00POT: POOIeMbl BHEAPEHUS

3akoH «O0 3neKTpoHHON TM(POBOM MOATHCHY

[lItatHoe pacnucanue, CTpyKTypa U IITaTHAS. YUCIEHHOCTh, MOPSAIOK
pa3paboTku. MeToauKu orpenesaeH s ITaTHOW YMCIEHHOCTH KaJIpOBbIX
ciyx0.

Kak nomxkeH ObITh OpraHn30BaH BOMHCKUI Y4eT B OpraHu3alusix?
[Mopsmox opranuzanuu padboTsl ¢ KOHGUACHIIMATHLHON (CEKPETHON)
JNOKyMEHTaluen. XpaHeHue, nepeada, yHu4TO)KEHHE TOKYMEHTOB
BiaumopeiicTBue ciy:x0bl KaIpOB CO CTPYKTYPHBIMHU MTOIpa3ICICHUSIMU
OpraHu3anuu

PernmamenTupyromue u conpoBOKAAOIIME JOKYMEHTHI B KaIpOBOM
ciryxoe.

JIOKyMEHTBI, IPeIbABIsIEMbIE TIPU TIPHUEME Ha PadoTy.
JIOKyMEHTHUPOBAHHE MPOXOKACHUS UCIIBITATEIIBHOIO CPOKA.

IlonsATHE, IOPSNOK U BUABI IEPEBOJOB HA IPYI'YIO JOJIKHOCTD.
[TocnenoBarenbHOCTh JOKYMEHTOB, 0(OPMIISIEMBIX IPU YBOJIbHEHHH.
[Topsaok BeneHus 3anuceit B TPyA0BOM KHUKKE IPU IBUKEHUN KaJPOB.
JlycuuniuHapHble MPOCTYNKH, MOPSA0K pUKCHpoBaHUs, 0HOPMIICHHS
B3bIcKaHUs. [IopsAI0K TOKYMEHTUPOBAHUS

HOHFOTOBKa JCJI K apXUBHOMY xpaHeHI/I}o.OpraHmaum[ nepeaayu 10KyMEHTOB
Ul XpaHeHusl B apxuB. OpraHu3anusi ONepaTUBHOTO XpPaHEHUs TOKYMEHTOB
KaJIpOBOH CITy»KOBI.

Bunet paboT 1 uX periiaMeHTanus B cCcTeMe JOKYMEHTAIlHOHHOTO
o0ecreyeHus AeATeIbHOCTH KaIpOBOH CITyKObI
Oprann3anOHHO-TIPAaBOBbIE JOKYMEHTBI OpraHu3alluy,
pErIaMEeHTHPYIOIINE AeSITEIIbHOCTh KaJPOBOU CITYKObI

Kommiekc 1okyMeHTOB 110 opopMIICHHUIO TIEpEBOa Ha IPYTyI0 paboTy.
Kommiekc 10KyMeHTOB 110 0(OPMIICHHUIO YBOJIbHEHHS.

Komriekc 1okyMeHTOB 10 0()OpMIICHHIO OTITYCKOB.

Kommieke 10KyMeHTOB 110 0(OPMIICHHIO KOMaHIUPOBOK.

Komriekc 1okyMeHTOB 110 0(OpMIICHHUIO aTTeCTaI|H.

Kommieke 10KyMEeHTOB 110 0(OPMIICHHIO MOOMIPEHUH 1 B3bICKAHUI




24,

25.

26.

27.

28.

29.

30.
31.

32.

33.

34.

35.

36.

37.
38.

39.

40.

41.
42.

43.

44,

45.

PaGora ¢ nmepcoHanbHBIMH JaHHBIMU PAOOTHUKOB. OCHOBHBIC TIOHSITHSL.
HopmatuBHbIe akTbl, periiaMeHTUpPYIOIIe paboTy ¢ NEPCOHATBHBIMU
JaHHBIMU.

[Mopsamox cornmacoBanus A0KyMeHTOB. OdQopmieHHe BHEIIHEro U
BHYTPEHHEIrO COrJIaCOBAHMUSA

TexHuueckoe AOKYMEHTHPOBAaHHME. BHIbl KOMIUIEKCOB TEXHHYECKOU
JIOKYMEHTAaLUK.

Qanbcudukanys JTOKYMEHTOB: BHIbI  (aibcudUKaAUKU, HCTOPUS
noanenok. CocraBienue u opopmiieHue onucen aed.
JIOKyMEHTUPOBAaHHUE  CO3JAHUs, pEOpraHu3alMyd W JIMKBHUJALMHU
KOMMEPYECKOW OpraHu3aluu

Ocobennoctu XpaHeHUs HEBOCTPEOOBAaHHBIX MOJTMHHUKOB
nokyMeHToB.OcoOeHHOCTH XpaHeHus GoTorpaduii.

Kanpossle cripaBouHO-MH()OPMAIIMOHHBIE KAPTOTEKU M paboTa 10 HUM.
Hcnonb30BaHne NOKYMEHTOB apXuBa KagpOBOM CIIy>KObI: HOPSIOK BBIOAYU
ApXUBHBIX CIIPaBOK, ApXUBHBIX KOMHH, apXUBHBIX BBIIICOK;

OneHka (hakTUUECKOTO COCTOSIHUSI KaJpOBOW JOKYMEHTAIUU U MPaBHILHOCTH
BEICHUS KaJAPOBOTO [JEJONPOU3BOACTBA (BHYTPEHHHH KaApPOBBIA ayauT).
TunoBo# miaH ayauTa KapoBOTo J€JI0NPOU3BOICTBA.

OneKTpOHHbIE apXUBbI U JOKYMEHTHI. [[pUHIIUTIBI U KpUTEPUH BPEMEHH, MeCTa
oOpa3zoBanus 1 oTO0pa qokymeHTOB Tipn D1/,

Buel 10roBopoB, 3aKiIr04aeMbIX [P BHEAPEHUU U peaau3alnuu
3JIEKTPOHHOTO JIOKYMEHTO000POTA.

OmnpeneneHue CpOKOB XpaHEHHS M OpraHu3alus TEKYLIEro XpaHEHHs
JIOKYMEHTOB IIEPETOBOPOB, COBELIAHUN U 3aCEaHUMN.

Hcnonb3oBaHne TEXHUYECKHX CPEICTB B  IEPErOBOPHOM  IIpolecce:
ayJIHO0KyMEHTHPOBAHHE, BUJICOIOKYMEHTHPOBAHHE,
(doTogokymeHTHpOBaHUE. [IpaBOBOI aCIEKT.

OcoOeHHOCTH TPOTOKOJIBHBIX MEPOIPHUATUNA TpPU MPOBENECHUU IIEPErOBOPOB.
OTHUKET AETOBBIX IEPETOBOPOB.

CoxkpaiieHue mrara KOMIIAHWM KakK BUJ MPOEKTHOW NEATENbHOCTH. DTambl U
JOKYMEHTAIIMOHHOE o0ecriedeHne pador.

CocraB [OKYMEHTAllMM Ha 3Talle BBIMOJIHEHUS MPOEKTA: OpraHu3alOHHO-
MpaBoBasi AOKyMEHTauus; (prHaHCOBas AOKYMEHTALUs; HAyYHO-TEXHHUYECKas
JOKYMEHTAIIHS; OPTIPOEKTHAS TOKYMEHTAIHSL.

JloKyMeHTBI, OTpaXkaromue X0 paboThl MO MPOEKTY: MPOTOKOJIBI M PEIICHUS
MIPOM3BOJCTBEHHBIX COBEIIAHUH, TPOMEXYTOUHbIE HH)OPMALIMOHHBIE OTYETHI O
XO/JI€ BBIITOJTHEHHS TPOEKTA, TMEepPETHCKa.

OoGecrnieueHne Ge3omacHOCTH | 3amuTa gokymenToB Microsoft Office Word.
Cuctema 3a1uThl HHPOPMALTUH

HNudopmanmonHble pUCKH (OITACHOCTh BOSHUKHOBEHUS YOBITKOB WIIH yIiepOa B
pe3yJbTaTe MpUMeHeH!s] HHOOPMAIIMOHHBIX TeXHonoruid, U T-puckw).
[onsatust «uHPOpPMALMS», «aBTOMATU3UPOBAHHBIC APXUBHBIE TEXHOJIOTHUUY,
«aBTOMAaTH3alUMs M MEXaHW3alHs apXUBHOTO [IeNay; «HH(pOpMaTH3aALMs
ApPXUBHOTO JIENay.

3navyeHne MHPOPMATU3AIMN APXUBHOIO JieNa Ha COBpeMeHHOM dtare. Llenw,
HanpaBJIeHUs ¥ TPUHIUIBI HH)OPMaTH3aLUH.

OCHOBHBIE  Pa3sHOBHTHOCTH CHUCTEMHBIX UM MPHUKIATHBIX  [POTpamm,
MIPUMEHAEMBIX B apXUBHOM JIETIE.

6.6. LlIkaabl 1 KPUTEPHH OLEHUBAHHUS MO (pOPpMaM TeKYIIero KOHTPOJISA U NPOMEKYTOYHOM

aTrecTaluu
Hlkana u KpuTepUN OLCHUBAHNS
Ouenka Kpurtepun oueHnBanus 151 MEPONPUSTHH KOHTPOJIS €
NpUMeHeHHeM 2-X 0aJIJIbHOW CHCTEeMbI
«3a4YTEHO» YK-4

«HE€ 3aYTCHO»

Pesynbrarel 00yuenus He copMHpOBaHbl HA TOPOTOBOM YPOBHE







